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WHO WE ARE: 

City of Spokane’s Mission Statement: "To provide exceptional parks, programs, facilities 

and services that improves the quality of life for all citizens of Spokane.” 

Therapeutic Recreation Services’ Mission Statement: “To provide enjoyable specialized 

and adaptive recreational activities for individuals with disabilities.”  

Therapeutic Recreation Services’ Philosophy: To create positive experiences that 

develop appropriate leisure and social skills in our participants. By developing these skills 

participants can become increasingly self-confident, courageous, and independent. We 

want our customers to feel right at home and to make new friends with staff and other 

participants.   

TRS Overview: 

 Activities offered year round basis. Mainly evenings and weekends. 

 Serve all ages...primarily 18+ all year and the summer provides more opportunities 

for younger ages. 

 Activities include: Crafts, Musical, Bowling, Cooking, Dances, Basketball, Ice Skating, 

Swimming, Powerlifting, Skiing (Alpine & Nordic), Snowboarding, Hiking, Camping, 

Special Events such as baseball, EWU football, arena shows, multiple day trips, etc…. 

Responsibilities of the Spokane Parks and Recreation Department 
~ The department will provide an orientation for the student covering rules, regulations, 
procedures, facilities and equipment that will be used to accomplish the student’s tasks. 
 
~ Provide meaningful opportunities for students to learn, grow, and add valuable 
experience to their resumes.  
 
Responsibilities of the Intern 
~Interns will familiarize themselves with the City of Spokane Parks and Recreation 
standards and beliefs, and its coordination of events.  
 
~ Interns will work in a team setting under the supervision of a Certified Therapeutic 
Recreation Specialist, to assist in organizing, coordinating, and implementing programs, 
camps, events, and other office work pertinent to the success of our programs. 
 
~ Interns will help with the administrative side of running a program for people with 
disabilities: computer, course design, budget, brochure development, networking, 
contracts, evaluating, etc 
 
~ Interns will also work in the field, leading programs, working with TRS staff, volunteers, 
agencies, parents, caregivers, vendors, etc… 
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WHO ARE WE LOOKING FOR? 

Desired Qualities: 

Upbeat, team oriented attitude 

Willingness to learn and adapt to changes 

Excellent time management skills 

Work effectively when supervised and unsupervised 

Necessary Knowledge, Skills, and Abilities: 

Effective customer service methods 

Ability to maintain detailed records and reports 

Communicating effectively both orally and in writing 

Experience in Microsoft programs such as Outlook, Publisher, Word and Excel 

Ability to handle multiple requests for assistance in an organized manner 

Work flexible hours including nights and weekends 

Requirements: 

Valid driver’s license 

Certifications (CPR/First aid) 

Volunteer or Relevant work experience in providing recreational opportunities for people 

with disabilities. (It is highly recommended to volunteer with our TRS program prior to 

doing an internship with us) 
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APPLICATION PROCESS: 

Fill out TRS Application Packet which includes: 

City TS application 

TRS supplemental Application 

Waiver and Release Form 

Washington State Background Check Forms 

Attach an addendum which answers the following questions: 

Why Community Recreation?- We want to make sure everyone that applies for our TRS 

internship is aware that if your internship is in the community setting, it can be harder to 

obtain a job in the medical settings. We want to make sure you are 100% certain you want 

to work in the community setting. 

Why do you want an internship with the City of Spokane Parks and Recreation 

department? 

 

WHEN IS THE APPLICATION DUE? 

All information needs to be submitted a minimum of 4 months prior to desired start date. 

If you are chosen to receive an interview, applicant will be notified within 4 weeks after we 

have received all paperwork.  Applicants will then be chosen at a date that will be 

determined after the interview. 

  



Therapeutic Recreation Services Internship  4 
 

ADDITIONAL THINGS TO KNOW: 

What is an average day? 

There is no such thing as an average day.  Generally though you will come into the office, do 

office work (emails, documenting, getting binders ready for weeks events, etc.), go to 

meetings that your supervisor wants you to attend, and attend some programs in the 

evening and on weekends. 

Applicants must be willing to work weekends and evenings.  No set schedule 

Staff Supervisor:  

Alice Busch, CTRS, Therapeutic Recreation Services Supervisor 

abusch@spokanecity.org 

(509)625-6245 

 

mailto:abusch@spokanecity.org


                                                                                         
 

Therapeutic Recreational Services Supplemental Application 

Applicant Information 

Applicant Name:                   Date:       

 Last First M.I. 

Position(s) Applied for:       

Phone Number       Email address:       

Do you have a valid driver’s 
license? 

YES 

 

NO 

 

If yes, give 
State and 
expiration date:       

Do you have a CDL? 

 
YES 

 

NO 

 

If yes, give 
State and 
expiration date:       

If applicable, do you meet the 
minimum requirements for this 
position? 

YES 

 

NO 

 
If no, please 
explain:       

Specialized Work Experience 
List specific areas of interest you 
are able instruct (skills, hobbies, 
interests, etc): 

      

List skills and experience you have 
that may qualify you for this 
position: 

      

List high school and college extra-
curricular activities: 

      

Do you have any specialized 
certifications (first aid, CPR, food 
handlers permit, etc)? 

      

What hours are you available to work: 
Mon              Tues              Wed              Thurs              Fri         
      
                 Sat              Sun       

What dates are you available to work (summer break, year round, etc):  
      

Email completed application to abusch@spokanecity.org 
 
 

mailto:abusch@spokanecity.org
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