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GENERAL

1.1 This document provides procedures for the City Council appointment of
nominations of board and commission members.
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DEPARTMENTS/DIVISIONS AFFECTED

This policy shall apply to all City boards and commissions when the City
Council is required to appoint the board or commission member.

REFERENCES

City Charter section 24 (8)

DEFINITIONS

None

POLICY

51 It is the policy of the City Council to be well informed in carrying out its
obligation under Section 24 (8) of the City Charter regarding appointment of
individuals nominated by the Mayor for appointments to City boards and



commissions. Furthermore, it is the City Council’s policy to implement an
efficient and fair appointment process.

6.0 PROCEDURE

6.1 The Spokane City Council wants the opportunity to interview prospective
board and commission appointees prior to confirmation of appointment at a
regular legislative meeting.

6.2 It is requested that when the Mayor's Office submits a nomination or re-
nomination to a board or commission, it forwards a memorandum to the City
Council Office setting forth the request. The memorandum should include
the appointment / reappointment names, terms, representation
requirements (if applicable) and the appointee’s application.

6.3 The City Council shall place the nomination on the City Council’s legislative
agenda for consideration no less than three (3) weeks after the request for
approval

6.4 The City Council Office will contact the nominee to schedule an interview to
be conducted at either a standing committee, study session or prior to the
Council's legislative session.

6.5  Any appointment by the City Council will be in an open public meeting.

7.0 RESPONSIBILITIES

The City Council Office is responsible for administering this policy.

8.0 APPENDICES

None.
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