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Downloading Zoom '

e You are not required to download Zoom on a desktop device before joining, but you will have
access to limited functionality if you join from your browser.

e |f you are using a mobile device such as an Android or iOS device, you must download the
Zoom mobile app.

e NOTE: Even if you have the Zoom app, you may be required to update the app infrequently. It
is a best practice to log onto any meeting early in case you have to perform an update. You
will be automatically prompted to perform an update, if needed, and unable to join Zoom
until you complete the update.

How to Join a Zoom Meeting '

BEFORE YOU START: turn on your device, ensure you are connected to the zooh
internet, and become familiar with the "Zoom" icon (see right). If you are on a
computer, you may need to double-click this icon for it to open.

Zoom icon

Method #1: Click a meeting link

o Find the link (usually it’s been emailed)

9 Click the link and accept permissions, if asked.

Zoom may ask if you want to allow the app to have access to computer settings (such as microphone
and camera). Select Open Zoom, and you’ll go through the process of joining the meeting. If you
didn’t already grant access, you may need to grant Zoom permission to use your camera and
microphone, especially if this is your first meeting.

Please join Zoom meeting in progress o inbox x

\Q Henri Rousseau <henri.rousseau30@gmail.com
gy "

Join Zoom Meeting

https://us04web.zoom.us/j/72296609100?pwd=Y 3E3TDIWMUx0dWdkMOZIZWIEcTV]UTO9
iy
)

Meeting ID: 722 9660 9100
Password: 8Wrdfx
4 Reply = Forward

Click this!



https://zoom.us/download

Method #2: Enter the meeting ID in Zoom  Q swsen Signin

Join a meeting

o Search Zoom.us in any internet browser

Host a meeting

Download app

e Once there, click Meet and in the dropdown menu click Join a meeting.

e Enter the meeting ID and password, if needed, and click Join.

° You’ll be asked if you want to join with or without video. Select Join with Video.

Before your meeting begins, you may be briefly placed in the WAITING ROOM. If so, stay
there until the host grants you access to the meeting.

How to Navigate a Zoom Meeting

v "Video button" - indicates
x whether or not others can

SEE you. Red slash means
B camera is off. Click carat for

n video settings menu.

"Mute button" - indicates whether
others in the meeting ar you.
If there is a red slash me )
others CANNOT hear you. Clicking
the "carat" or arrow next to the

mute button will take you into the
audio settings menu.

e

"Chat button" - Click this to share
messages with everyone in the

group (or select just one
individual).

it Gallery View

"Full Screen button” -
click this to make Zoom
take up your entire
screen. Click it again or
press "Esc" to exit
fullscreen mode.

"View button" - Click
this to change between
seeing everyone at once
(Gallery View) and
seeing only who is
speaking at any given
time (Active Speaker
View)

"End/ Leave button” -
Click this to leave the
meeting when it's over
or if you are having
technical issues and
need to rejoin a meeting.



How to Host a Zoom Meeting

Community Assembly Committee Chairs and Neighborhood Council Officers
often host Zoom meetings to offer online or hybrid attendance options.

Creating a Meeting:

Login to your Zoom account by visiting Zoom.us from any internet browser. Once
logged in, click Meetings (on the left side of the page) and then Schedule a Meeting.

zoom Products Solutions Resources Plans & Pricing Schedule Join Host~  Web App v
PERSONAL Meetings Recently Deleted  Get Training
Home ; . . .
Upcoming Previous Personal Room Meeting Templates  Polls/Quizzes
Profile
EEE o eere )0
Webinars

Events & Sessions

Once completed, click Save.

< Back to Meetings

Schedule Meeting

Topic [ My Meeting ]
+ Add Description
When [5 05/12/2025 ] | 6:00 v | | PM v
Duration |1 ML ‘ 0 v ‘ min
Time Zone | (GMT-7:00) Pacific Time (US and Canada) v
() Recurring meeting
Attendees | Enter user names or email addresses

Registration () Requirea

Meeting ID © Generate Automatically

() Personal Meeting 1D 268 334 3551

Template | selectatemplate

Security

Al Companion

Meeting chat

Video
Audio

Options

Save ancel

You will be prompted to fill out the meeting info, shown below.

Passcode | 630856

Only users who have the invite link or passcode can join the meeting
() waiting Room

Only users admitted by the host can join the mesting

() Require authentication to join

() Automatically start Al Companion @

@]

[[) Automatically start meeting summary

start meeting

Enable Continuous Meeting Chat (7)

Host Oon O off
Participant Oon  Q off
() Telephone () Computer Audio  © Both

Dial from United States &

Hide

() Allow participants to join anytime
Mute participants upon entry

[JJ Automatically record meeting

() Approve or block entry to users from specific regions/countries




e Once you click save, you’ll be taken to the page with the meeting details, where you can copy the
invitation/invite link, add to your calendar, or even start the meeting.

My Meetings > Manage "My Meseting”

Details Polls/Quizzes Live Streaming

Topic My Meeting

Time May 12, 2025 06:00 PM Pacific Time (US and Canada)

Meeting ID 862 3135 7414

Security ~ Passcode = Show

Invite Link https:/usOBweb.zoom.us/j/862313574147pwd =q2iiJ9HTIkNyul03bycQgIMNFQolLac.1 Tg

Add to Google Calendar ﬂ: Outlook Calendar (.ics) @ Yahoo Calendar
Meetings

Upcoming Previous Personal Room Meeting Templates Polls/Quizzes

[B 05-12-2025 1o 08-12-2025 ]@

Today

06:00 PM - 07:00 PM My Meeting

Meeting ID: 862 3135 7414

o Meetings will be listed under the Meetings tab, and when you hover over a specific meeting, a
blue Start button will appear and you can launch the meeting from there as well.

Today

09:00 AM - 10:00 AM My Meeting dit Delete
Meeting ID: 876 1565 8576

, SPORANE
Created by the Office of ',»»—-q‘

Neighborhood Services
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