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Community Assembly of Spokane Neighborhood Councils 
Pedestrian, Transportation and Traffic Committee (PeTT) 
Policies and Procedures (October 2021) 
 
A. Committee Charge: 
Support the Community Assembly and neighborhood councils in promoting active, livable neighborhoods 
with multi-functional streets and a balanced transportation system. 
 

B. Committee Function: 
The committee receives the concerns and issues of the neighborhood councils related to streets, traffic 
safety, active living and transportation issues in general, and works with the Community Assembly, city 
staff and city council to evolve solutions and make recommendations. 
 

C. Focus Areas: 
The committee from time to time may identify, or the Community Assembly may suggest, topics of 
specific interest for the committee's continuing attention. The committee's focus area topics will be 
reviewed and restated by the committee in January of each year and may be reduced to four or fewer. 
 

D. Participation and Attendance: 
Committee participation is open to any and all individual members of neighborhood councils in good 
standing with the Community Assembly. The names of individuals attending committee meetings will be 
recorded according to their neighborhood council and as either self-identified neighborhood council 
representative, neighborhood council alternate representative, or other.  
 
E. Meetings and Notice: 
The committee will establish a monthly meeting schedule to minimize conflicts with neighborhood 
council monthly meetings. Notice of monthly committee meetings and meeting agendas will be 
distributed to an email list maintained by Neighborhood Services no later than the day prior to the 
monthly meeting date, or any day of the prior week if possible. Committee meetings may not convene 
without there being present neighborhood council representatives or alternates of three different 
neighborhood councils in good standing with the Community Assembly. 
 
F. Quorum and Decisions: 
A quorum for the purpose of reaching a decision is six (6) neighborhood council representatives or 
alternates of neighborhood councils that have been represented at three (3) of the past six (6) regular 
committee meetings. For matters requiring a decision at a meeting convened with notice and a quorum 
being present, the committee will make its determination by the consensus of members or by agreement 
without objection. Voting by means of e-mail is not available. 
 
G. Officers and Terms: 
The committee will operate with a chair and secretary or, in the absence of a secretary, with a chair who 
agrees to prepare agendas, provide meeting notices and submit a meeting report to the Community 
Assembly after every committee meeting. The committee does not operate unless one member agrees to 
the duties of committee chair. The chair and secretary responsibilities are calendar year commitments, 
ordinarily agreed to toward the end of the calendar year for the succeeding twelve-month period. 
 

H. Advisory Positions  
The committee holds membership positions on the Citizens Transportation Advisory Committee (CTAB) 
and the Plan Commission Transportation Subcommittee (PCTS) per Spokane Municipal Code Chapter 
08.16 Transportation Benefit District and City Council Resolution 2014-0078.  
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The committee will from time to time nominate individuals to serve in these positions who maintain 
regular attendance at the PeTT Committee, are members of their respective neighborhood council, agree 
to regularly report to the committee and Community Assembly, and affirm the statement of 
responsibilities in Appendix A. 
 
I. Email Notices and Email Lists 
Neighborhood Services will maintain an email notice list for the committee separate from the general 
Community Assembly notice list which is composed of the email addresses of individuals who have 
expressed an ongoing interest in the work of the committee. No regular maintenance to this list is 
required. 
 
 
APPENDIX A 
 
PeTT Member Responsibilities on Advisory Positions 
 

Statements of the responsibilities of membership. 
 
Citizen Transportation Advisory Board (CTAB) 
 

I am aware of the role and responsibilities of the City of Spokane's Citizens Transportation Advisory 
Board (CTAB) according to the provisions of SMC 08.16, which are: 
 

• to recommend the allocation of Transportation Benefit District revenue for residential street 
maintenance projects, and  

• to provide a timely annual report for the City Council. 
 

In addition, I am aware 
 

• of the attendance and time commitment required, and  
• of the additional requirement to provide a verbal report for the PeTT Committee after each CTAB 

meeting and a written report for the next Community Assembly meeting after each CTAB 
meeting. 

 
Plan Commission Transportation Subcommittee (PCTS) 
 

I am aware of the role and responsibility of the City of Spokane's Plan Commission Transportation 
Subcommittee (PCTS) according to City Council Resolution 2014-0078, which is: 
 

• to review and prioritize street improvements as part of the Six-Year Comprehensive Street 
Program and other transportation funding for recommendation to the Plan Commission and the 
City Council. 

 

In addition, I am aware 
• of the attendance and time commitment required, and  
• of the additional requirement to provide a verbal report for the PeTT Committee after each PCTS 

meeting and a written report for the next Community Assembly meeting after each PCTS 
meeting. 

 
 


