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AGREEMENT

Between

THE CITY OF SPOKANE
and
IAFF LOCAL 29 SPOKANE AREA FIRE OFFICERS (SAFO)

2017-2020

PREAMBLE
This Agreement is entered into by the City of Spokane, hereinafter referred to as
the “City,” and the Spokane Area Fire Officers, hereinafter referred to as “"SAFO.” It is
the purpose of this agreement to achieve and maintain harmonious relations between

the City and SAFO and provide for equitable and peaceful adjustment of differences.

ARTICLE I - TERMS OF AGREEMENT AND NEGOTIATIONS

This Agreement shall become effective on the 1% day of January 2017, and shall
continue in full force and effect through December 31, 2020. Negotiations for renewal
of this Agreement shall commence not earlier than April 1%, 2020. Either party may

initiate negotiations by written notice to the other party.

ARTICLE II - RECOGNITION

The City recognizes SAFO as the sole and exclusive bargaining agent for the
purpose of establishing salaries, wages, hours and other conditions of employment for
the following employees in the Fire Department: Battalion Chiefs, Division Chiefs and
other members of SAFO.

ARTICLE III - MANAGEMENT RIGHTS
In matters not covered specifically by language within this Agreement, the City
of Spokane management shall have the clear right to make decisions and implement

such policies and procedures in such areas on a unilateral basis, and such decisions
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shall not be subject to the grievance procedure. This does not preclude SAFO from

bargaining the effects of any said policies and procedures.

ARTICLE 1V - EMBODIMENT

The Agreement expressed herein in writing constitutes the entire agreement
between the parties and no oral statement shall add to or supersede any of its
provisions.

The parties acknowledge that during the negotiations which preceded this
Agreement each had the unlimited right and opportunity to make demands and
proposals with respect to any subject or matter not removed by law from the area of
collective bargaining and that the understandings and agreements arrived at by the
parties after the exercise of that right and opportunity are set forth in this Agreement.
Therefore, the City and SAFO for the life of this Agreement, each voluntarily and
unqualifiedly, waive the right, and each agree that the other shall not be obligated, to
bargain collectively with respect to any subject or matter referred to, or not settled,
during the course of these negotiations. Such matters or subjects shall also not be
subject to the grievance procedure.

During the life of this Agreement, maintenance of contract items shall be

processed through the provisions of the Supplemental Agreement.

ARTICLE V - DEPARTMENT RULES AND REGULATIONS

SAFO agrees that its members shall comply in full with Fire Department rules
and regulations, including those relating to conduct and work performance. The City
agrees that departmental rules and regulations and working conditions shall be subject
to the grievance procedure.

Section 1 - Code of Ethics: Chapter 01.04A — City of Spokane Municipal Code (as
effective February 25, 2015) shall apply to SAFO members. SAFO agrees to reopen this

section to discuss application of any future changes to the Ethics Code.
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ARTICLE VI - NON-DISCRIMINATION
The City and SAFO shall not unlawfully discriminate against any individual with

respect to compensation, terms, conditions or privilege of employment because of race,
color, religion, marital status, familial status, national origin, age, sex, sexual
orientation, physical, mental or sensory disability or membership in the union.
Charges of discriminatory conduct by either party to the agreement except claims of
discrimination for union membership or activity are not subject to appeal or disposition
through arbitration procedure set forth herein but may be taken to other appropriate

state and federal agencies for adjudication.

ARTICLE VII - CITY SECURITY
Section 1: SAFO and the City agree that the public interest requires the efficient and

uninterrupted performance of emergency services and to this end pledge their best
efforts to avoid or eliminate any conduct contrary to this objective. SAFO and the City
agree that during the life of this Agreement they will not cause, encourage, participate
in or support any strike or picketing against management or any slowdown or other
interruption of or interference with the normal routine.

Section 2: In the event of a strike, work stoppage or interference with the operation
of the Fire Department, the President of the Union shall within twenty-four (24) hours
publicly disavow such strike or work stoppage and request employees to return to work
and attempt to bring about prompt resumption of normal operations. Such request
shall be made in writing with a copy of such written request supplied to the City. SAFO
shall notify the City within twenty-four (24) hours after the commencement of such
work interruption as to the measures taken to comply with the provision of this Article.
Section 3: Violation of any provision of this Article by SAFO shall be cause for the
City’s terminating this Agreement upon the giving of written notice to this effect to the
President of the Union in addition to whatever other remedies may be available to the
City at law or in equity.

Section 4: Failure of an individual to respond by the individual’s next scheduled work

shift to the President’s request to return to work shall result in disciplinary action in
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accordance with Fire Department and Civil Service rules. No individual shall receive any
portion of his salary while engaging in activity that is in violation of this Article.
Section 5: In the event that the provisions of this Article are not complied with, such
non-compliance shall be considered an unfair labor practice and SAFO shall pay a fine
not to exceed $250 per day while such illegal activity is being conducted.
Section 6: The City agrees that there shall be no lockout of bargaining unit members
under any circumstances.
Section 7 - Use of City E-Mail by SAFO: Beginning January 1, 2009, the Vice
President of the SAFO bargaining unit and specified others who have been identified to
the City in writing shall have full and free access to the system available on the desktop
computers and telephones at any time during work hours. The work allowed shall be
such SAFO business as appropriate.

The City and SAFO agree that any problems that arise from this section will be

resolved through a labor/management meeting.

ARTICLE VIII - UNIFORM CLOTHING/QUARTERMASTER

The City shall provide required articles of uniform clothing for those members
required to wear uniforms. The Fire Chief shall designate the uniform and articles of
clothing provided by the City.

SAFO will utilize Local 29 and management’s policy with regards to

administration of this proposal.

ARTICLE IX - PROTECTIVE CLOTHING

The City agrees to provide and maintain required protective clothing for all
members. All protective clothing provided must meet the requirements of Chapter 296-
305 WAC (safety standards for firefighters).

ARTICLE X - VACATION ALLOWANCE

Section 1 - Vacation Allowance:
24-Hour Personnel
Years of Service Work Shifts Off
Completion of 9 through 18 years
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during the current contract year 9 shifts

Completion of 19 or more years
during the current contract year 11 shifts

40-Hour Personnel

Years of Service Work Hours Off
6-10 years 136
Completion of 11 years 144
Completion of 12 years 152
Completion of 13 years 160
Completion of 14 years 168
Completion of 15 years 176
Completion of 20 years or over 216

Should an employee be on authorized vacation when a holiday occurs, such
holiday shall not be charged against vacation leave. All forty (40) hour personnel shall
have their vacation accrual adjusted on their anniversary date rather than on January 1.
Vacation scheduling shall be administered by the Fire Chief and agreed to by SAFO.
Section 2 - Vacation Carry-over: The maximum accrual of hours shall be as
follows: 24-hour personnel 816 hours, and forty (40) hour personnel 656 hours. The
vacation hours accrued shall be paid to the member upon separation or retirement.
Proceeds from the sale of vacation will be placed into a member’s VEBA account.

The additional shift added to the maximum vacation accrual (24 hours for 24
hour employees or 8 hours for 40 hour personnel) in the 2009-2012 contract may not
be used as time off but may be cashed out upon separation or retirement. This shift is
included in the above maximum accruals.

SAFO members may accumulate vacation leave in excess of the number of hours
they are entitled to as 24-hour employees and 40-hour employees. Members at their
discretion may elect to sell back to the City up to 96 of their accrued vacation hours
yearly. All proceeds from the sale of excess accrued vacation will be placed in the
member’s VEBA account the first pay period of November. At retirement, all accrued
vacation (including any over the max accrual stated above) will be paid out, with all
proceeds placed in the member’s VEBA account. With all accrued vacation being paid
out at retirement, the City will cease the prior practice of allowing SAFO members to

run out vacation time to remain in an employed status after the last day on-duty.
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ARTICLE XI - SPECIAL LEAVES

Section 1 - Funeral Bereavement Leaves: In the event of a death occurring in the
immediate family of a member of SAFO, the said member shall be granted time off
without loss of pay provided that the employee attends the funeral or is required to
help make funeral arrangements.

Time off with pay shall be according to work assignments as follows:

A Members who are working twenty-four (24) hour shifts - two shifts
off.
B. Members who work other than twenty-four (24) hour shifts - up to

forty (40) hours to be taken off in whole shifts. These shifts can be taken
off consecutively or non-consecutively.

In the event of the death of the spouse’s immediate family the following applies:
A. Members who are working twenty-four (24) hour shifts - one shift
off. One additional shift if one-way travel is 250 miles or more, or if the
employee is helping make the funeral arrangements, for a total of two
shifts off.

B. Members who work a forty-hour (40) week may use up to three
days (24 hours). An additional 16 hours may be granted when one-way
travel is 250 miles or more, or if the employee is helping make the funeral
arrangements.
C. The immediate family shall be defined to include relatives of the
member and member’s spouse as follows:
e Children.
e Mother, father, brother or sister.
e Grandparents and grandchildren.
e More distant blood relatives who have lived as a member of
the employee’s immediate household for a period of six weeks or
more at the time of death.
e Any individual who, in place of parents, assumed full
responsibility for rearing the member or the member’s spouse.
D. Members may waive any portion of their funeral leave at their
option.
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E. Bereavement leaves shall be administered by the Fire Chief.

Section 2 - Personal Leave: Forty (40) hour personnel receive forty (40) hours
“personal leave.”
Section 3 - Release for Conferences, Seminars, Etc: Release of members from
duty without loss of pay to attend official conferences, conventions or seminars shall be
granted by the City. Such attendance shall be determined by the Fire Chief.
Section 4 - Military Leave: In accordance with the Military Selective Service Act,
SAFO members shall be granted time off to meet their required military obligations.
Employees who are required by military orders to attend tours of active duty training
shall suffer no loss of pay for a period of time not to exceed twenty one (21) days per
year for forty-hour (40) employees or eleven (11) shifts for twenty-four (24) hour
employees per year within the federal fiscal year of October 1 through September 30.

Employees required to serve a military obligation must supply the Fire
Administration with the necessary orders. Such orders should be submitted with as
much advance notice as possible so that proper replacements can be secured.

Employees whose spouse is a member of the Armed Forces, National Guard or
Reserves is eligible for fifteen (15) days of unpaid leave when the spouse is notified of
an impending call or order to active duty or has been deployed, or when the military
spouse is on leave from deployment.
Section 5 - Care for Minor Children: Employees may use accrued leave (vacation,
etc.) to care for a minor child under the age of 18 who requires treatment or
supervision. Additionally, LEOFF II members may use accrued sick leave in addition to

other leaves available to them.

A. Limits on Leave:
1. Sick leave must be previously accrued.
2. The leave must be used to care for the employee’s child under the age of
18; and
3. The child must have a health condition that requires treatment or
supervision.

Employees may be required to provide documentation that a child has a physician’s

certificate.
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Section 6 - Emergency Leave; Administrative Leave: Twenty-four (24) hour
personnel shall have available one (1) twenty-four hour shift per year of
personal/emergency leave. Forty-hour (40) personnel will have two (2) days (16
hours) of Administrative Leave to be used for emergencies or crises. This leave cannot
be carried over to the following year.

Section 7 - Jury Duty: City employees shall be encouraged to serve jury duty at
times when they are called. Employees so called and asked to serve during working
hours will suffer no loss of pay. Employees called during the working day, or excused
during the day, shall report immediately by phone to their supervisor for instructions as
to whether to report for work during the remainder of the workday.

Should an employee working twenty-four (24) hour shifts, or any night shifts, be
required to appear for jury selection or jury duty on a day immediately following a day
the employee works, that employee shall be excused from the last twelve hours of that
shift.

Should jury duty extend over a weekend, the employee will be excused the last
twelve hours of any Sunday (or holiday) if working that shift. The employee will be
expected to work the remaining portion of the shift on a Friday, if scheduled to work,
and the entire shift Saturday, if scheduled. Should the jury be sequestered, the
employee will be excused of all duty.

Section 8 - Paternity Leave: A LEOFF II member may use up to four (4) paid shifts
per occurrence of which one (1) shift may come from their sick leave account and the
remaining shifts from vacation for paternity leave, which includes adoption. Non-
twenty four hour members may use up to eighty (80) hours of paid leave of which
twenty-four (24) hours may come from their sick leave account and the remaining
hours from vacation for paternity leave. Paternity leave may or may not be taken
consecutively. However, paternity leave must be used within forty-five (45) days

beginning at the time of the birth.

ARTICLE XII - GRIEVANCE PROCEDURE AND ARBITRATION

Grievances or disputes which may arise involving the interpretation of this

Agreement shall be settled in the following manner.
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A The SAFO Grievance Committee, upon receiving a written and signed petition,
shall determine if a grievance exists. If, in their opinion, no grievance exists, no
further action is necessary. In making their determination SAFO shall, unless
advised by legal counsel to the contrary, submit the issue to the Fire Chief or to
Labor-Management so that the City has the opportunity to present their view of
the dispute. SAFO or the City may initiate grievances and no grievance shall
require the participation of an individual member. The matter must be
submitted in writing within thirty (30) calendar days after the occurrence or
when the facts giving rise to the grievance should have been known, whichever
is later.

B. If a grievance does exist, SAFO shall, within seven (7) weekdays of
determination of a grievance, with or without the employee, present the
grievance as follows:

Step 1: To the Fire Chief for adjustment. The Fire Chief must reply
within seven (7) weekdays from the receipt of the grievance.

Step 2: If the grievance has not been settled within seven (7) weekdays
of the Fire Chief's response, SAFO must submit the grievance to the
Human Resources Director for adjustment. The Human Resources
Director must reply within seven (7) weekdays from receipt of the
grievance.

Step 3: If the grievance is not settled within seven (7) weekdays of the
Human Resources Director response, SAFO must submit the grievance to
the City Administrator for adjustment. The City Administrator must reply
within seven (7) weekdays from receipt of the grievance.

Step 4: If the grievance is not settled within seven (7) weekdays by the
City Administrator’s response, the matter must be referred to a meeting of
the negotiating committee of both parties. At that meeting all pertinent
facts and information will be reviewed in an effort to resolve the matter
through conciliation. If no satisfactory solution is reached in seven (7)
weekdays of the negotiating committee’s meeting, the matter shall be

submitted to the arbitrator.
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Step 5 — Arbitrator: The City and SAFO mutually agree to select an
arbitrator to hear grievances. The decision rendered by the arbitrator
shall be final and binding on both parties.
The arbitrator shall be selected by mutual agreement. If no one can be
unanimously selected, the two sides will develop a list of five names each.
Each party shall alternately cross off one name until only one remains.
SAFO will strike first. Future first strikes will be done on an alternating
basis. This person shall then be designated as the arbitrator to hear the
grievance.
Step 5.1: The arbitrator shall hear the case within twenty (20) weekdays
after the case is presented. The arbitrator shall make a written report of
his findings to SAFO and to the City within fifteen (15) weekdays after the
hearing is concluded. The arbitrator shall follow the rules of the American
Arbitration Association. The final decision of the arbitrator shall be
implemented as soon as possible, but no later than thirty (30) calendar
days after the final decision is rendered. The arbitrator shall have no
authority to amend, alter or modify this Agreement or its terms and shall
limit his recommendations solely to the interpretation and application of
this Agreement. The above time limits of this provision may be extended
by mutual agreement or by order of the arbitrator.
Step 5.2: Each grievance or dispute will be submitted separately except
when the City and SAFO mutually agree to have more than one grievance
or dispute submitted to the arbitrator.
Step 5.3: The City and SAFO shall bear the expense of the arbitrator.
Any party requesting stenographic services shall bear their own expense
unless otherwise agreed. Failure by either party to comply with the time
limits set forth above shall serve to promote the grievance to the next
step of the grievance procedure.
If the grievance is not to be further pursued, the grieving party is

to provide written notice of such to the other party.

C. Time limits as specified in all steps and sections above may be extended by

mutual agreement of the two parties.
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D. A “weekday” shall exclude City-recognized holidays.

ARTICLE XIII - HOURS OF DUTY

Section 1 - Twenty-four (24) Hour Personnel: Normal hours of duty shall be
twenty-four (24) hours on, seventy-two (72) off. This equates to a 47.19 hour
workweek.
Section 2 — Debit Time:
A Beginning 2017, a total of 228 debit hours will be owed by 24-hour
members. Up to 96 of the 228 debit hours owed by 24-hour members will be
used for draft shift coverage. Members will alternate working overtime shifts
and debit time shifts to cover drafts. Vacancies created by IMT or MOBE
deployment are exempt and will be covered by overtime. Vacancies occurring on
holidays will be covered by overtime unless a member chooses to use a debit
shift.
B. If a member uses all 96 shift debit hours, then subsequent vacancies will
be covered by overtime shifts. If all 96 shift debit hours are not used, the
remaining hours will be used as administrative debit time. If the OT budget is
depleted before the end of any calendar year, the parties agree to discuss
contract cost savings alternatives.
C. Beginning 2017, 132 debit hours would be used for administrative work,
including operational meetings, training, and one-half hour of administrative
work following shifts.
D. SAFO members with a balance of debit time owed greater than five hours
at the end of each calendar year will have their remaining debit time balances
greater than five hours deducted from their accrued vacation balances the first
pay period of the following calendar year.
E. SAFO members on sick leave will be deducted two hours of debit time per
shift and may use up to four hours per month of debit time to attend ops
meetings or classes.
Section 3 - Forty (40) Hour Personnel: Normal hours of duty for forty (40) hour
personnel shall be from 8:00 a.m. to 5:00 p.m. except for emergencies and agreed
upon flex time. If there is a need to change shift schedules for a period of time the
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City shall be allowed to do so and will give reasonable notice of the change. These
changes shall be for a minimum of five (5) working days unless otherwise agreed to by
the City and SAFO.

ARTICLE XIV - HOLIDAYS

Section 1 — Forty (40) Hour Personnel:
Designated Holidays:

New Year’s Day

Memorial Day
Independence Day

Labor Day

Thanksgiving Day

Day after Thanksgiving Day
Christmas Day

Five Floating Holidays

W X NSO U AW

Any day that is designated as a legal holiday by a State official who has been
granted legal authority to declare such holiday.
Holiday Pay:

All non 24-hour bargaining unit employees will be compensated at one and one-
half times their hourly rate in addition to holiday pay for all hours worked on days that
are designated as holidays, for a total of two and one-half times their regular pay for
hours worked on holidays. Members who work other than a regular five (5) — eight (8)
hour work schedule, but are not on 24-hour shift, shall be granted up to ten (10) hours
holiday pay for each fixed holiday.

Floating Holidays:

Floating holidays are established in lieu of scheduled holidays. Five floating
holidays are to replace Martin Luther King, Jr.’s birthday, the third Monday in January;
Lincoln’s birthday, February 12; Washington’s birthday, third Monday in February;
Columbus Day, second Monday in October; and Veterans Day, second Wednesday in
November. The dates of the above holidays will be established by the Washington
State Law for Holidays.
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Employees who retire or terminate in good standing prior to April 1 shall be

allowed to take those floating holidays that have been designated.

Section 2 — Twenty-four (24) Hour Personnel:

Designated Holidays:

1 New Year's Day

2 Memorial Day

3 Independence Day
4. Labor Day

5 Thanksgiving

6 Christmas

Holiday Pay:

Holiday pay is a premium of one and one-half times the rate of a 24-hour
Battalion Chief, Grade 484, Step 20. This holiday pay premium is divided equally
among all twenty-four hour personnel, regardless of whether they actually work the
holiday.

This holiday pay will not be calculated into the regular rate of pay for purposes
of computing overtime wages.  Holiday pay will be calculated and included in the pay

period in which the holidays fall.

ARTICLE XV - SUPPLEMENTAL AGREEMENT

Topics relating to maintenance of contract provisions shall be negotiable under
this section.
This Agreement may be amended provided both parties concur. Supplemental
agreements thus completed will be signed by the responsible SAFO and City officials.

Should either party, having been notified of the proposed supplemental
language, not respond within thirty (30) days, the proposed language shall be
considered acceptable and shall be forwarded to the second party for signature.

Supplemental agreements thus completed shall become a part of the larger
agreement and subject to all its provisions. All supplemental agreements that have not
expired by their own terms as of the effective date of this Agreement shall remain a

part of this Agreement and any successor Agreement and subject to all of its provisions.
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Going forward, any supplemental agreement negotiated after the effective date of this
Agreement that is not incorporated into the successor Agreement, shall be null and void

upon the effective date of the successor Agreement.

ARTICLE XVI - GENERAL

Section 1 - Equalization of Fire Department Pay: The principle established on
May 12, 1977 for equalized paychecks shall be maintained. Paychecks currently
equalize to 92.3 hours, but the method established in that agreement shall be
maintained.
Section 2 - Labor-Management Meetings: It is mutually agreed that the
negotiating committee for SAFO and the negotiating committee for the City shall
conduct labor-management meetings for the purpose of resolving problems that may
arise. Meetings may be scheduled by either party.
Section 3 - Efficiency and Effectiveness: It is mutually agreed that the City
management and SAFO shall work together to provide the public with efficient and
courteous service, to encourage good attendance of employees and to promote a
climate of labor relations that will aid in maintaining and improving upon the high level
of efficiency in the Spokane Fire Department.
Section 4 - Tuition Reimbursement: Within the adopted budget and established
procedure, the City agrees to reimburse the employee for any approved job related
course upon satisfactory completion of the said course. The amount of reimbursement
shall be the cost to the member for each credit hour of that approved course; the cost
of books, laboratory fees, parking and other related fees shall not be paid by the City.
Satisfactory completion of any course shall mean a grade of “C” or better. In order to
qualify for tuition reimbursement, the course must be approved by the Fire Chief and
the Human Resources Director before the course is taken. The tuition for any
university level class shall not exceed the tuition paid for a class at Washington State
University.

For all courses that are approved for reimbursement after the effective date of
this Agreement, the employee must refund the City for tuition reimbursement under the

following circumstances:
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1. The employee voluntarily leaves City employment within two years after

receiving tuition reimbursement; and

2. The course(s) for which the City reimbursed tuition was completed during

the two years prior to the effective date of the voluntary separation. The

course(s) shall be considered completed on the date the employee submitted his
or her grade to the City for purposes of demonstrating satisfactory completion.

There shall be an exception to this requirement in the event extenuating
circumstances require the employee to terminate employment with the City (e.g.,
employee quits in order to move and take care of sick parent). The employee’s
exception request shall be reviewed for approval by Fire Administration and the Human
Resources Department, and such approval shall not be unreasonably denied.

Section 5 - Mileage Allowance: The City agrees to pay bargaining unit employees
who use their personal vehicles to conduct approved City business. The rate will be at
the level established by City policy.

Section 6 - Liability Insurance: The City agrees to continue the liability insurance
program that is currently in effect.

Section 7 — Negotiations: When negotiations are held on City time, employees shall
suffer no loss of pay.

Section 8 - Post Accident Drug Testing: Should a SAFO member be involved in an
automobile accident while driving a City vehicle and there is injury requiring transport
to a hospital or death to any party, the SAFO member shall submit to a drug and
alcohol test as soon as possible.

If a breath alcohol test is not administered within eight (8) hours following the
accident, the supervisor of the driver shall cease attempts to arrange for the test and
shall prepare and submit to Fire Administration and the Human Resources Officer, a
report stating why the test could not be done within the allotted eight (8) hours. Blood
alcohol tests may be used instead of a breath alcohol test when an employee is unable
to provide a sufficient amount of breath due to a valid medical reason or a breath
alcohol test is not readily available.

If an alcohol test is not completed within eight (8) hours no member of SAFO will

be tested per the contract for the said incident.
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If a drug test is not administered within thirty-two (32) hours following the
accident, the supervisor shall cease attempts to arrange for the test and shall prepare
and submit to Fire Administration and the Human Resources Officer, a report stating
why the test could not be done within thirty-two (32) hours.

If a drug test is not completed within thirty-two (32) hours no member of SAFO
will be tested per the contract for the said incident.

Section 9 — Training Time:

9.1 Department Mandated Training: Department mandated training hours will be

compensated at the employee’s regular hourly rate and/or overtime, if applicable.

9.2 Department Approved Voluntary Training: Upon request by the employee, the

Department may approve additional voluntary training time that is above and beyond
what is mandated by the Department.

Department approved voluntary training hours will be covered by debit time if
the member chooses, or compensated at 60% of the employee’s regular hourly rate.
All hours of regular duty, mandatory training, and Department approved voluntary
training will be counted as hours worked for determining whether overtime is owed in
each cycle. The employee’s overtime rate will be the weighted average of all hours
worked in the relevant cycle.

Should the Department deny an employee’s voluntary training request, the
employee may nevertheless decide to attend training on the employee’s own time. In
that case, the employee acknowledges that such training has not been approved by the
Department, is not compensable time, and is not covered by the City’s industrial injury
insurance.

9.3 Training Shifts: Shift employees will not be moved to day shift for training, unless

the training is five or more consecutive days.

Section 10 — EMT License: All SAFO members assigned to Operations are required
to maintain an EMT license as a minimum qualification for both initial and continued
employment. In the event of a conflict between this Agreement and any Civil Service

classification specification, this Agreement shall control.

ARTICLE XVII - LEOFF II

Section 1 - Illness Leave:
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A. Accrual: Illness leave accrual and accumulation will be as follows:

Hours Per Accumulation
Shift Pay Period Maximum
8 Hour 5.85 1044
24 Hour 7.00 1248

An employee shall not be credited with any illness leave in a particular pay
period unless that employee has been in a pay status for eighty percent (80%) or more
of the hours in that pay period.

B. Use of Iliness Leave: Iliness leave may be used as accrued by the employee

when that employee is incapable of reporting to duty due to an illness or injury to that
employee. One (1) day of iliness leave per occurrence may also be used in the case of
an emergency in the employee’s immediate family or when a member of the
employee’s immediate family is hospitalized. A day for a member shall mean up to the
length of the currently scheduled shift.

C. Duplication of Iliness Leave and Industrial Insurance: When an employee uses

illness leave that is duplicated by Industrial Insurance compensation, the total amount
of compensation paid by Industrial Insurance will be in conformance with Washington
State law.

D. Buyback of Iliness Leave at Separation: Accrued illness leave will be bought

back at separation and placed into the retiring member’s VEBA as follows.

Type of Separation % of 960 hours Max
Voluntary at or above 50 years of age + 5 years of service: 40% 384 hours
Voluntary less than 50 years of age + 5 years of service: 25% 240 hours
Involuntary separation: 0% 0 hours

E. Disability Leave (LEOFF II Only): The following provisions are established in
order to carry out the spirit and intent of SHB 435, LEOFF II Disability Bill.
1. Each current LEOFF II employee will be provided the equivalent of five (5)

weeks of Disability Leave to be used in conjunction with Washington State
Industrial Insurance (RCW 51 and SHB 435) requirements. New LEOFF II
employees will be credited with the equivalent of five (5) weeks of Disability
Leave upon initial employment. During their first two (2) years of employment,

such employees may use up to five weeks of Disability Leave per disability
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incident. After two (2) years service, LEOFF II employees will accrue one (1)
day of Disability Leave for every two (2) months of service up to a maximum of
the equivalent of five (5) weeks accrual. Disability Leave may only be used in
conjunction with SHB 435 and Washington State Industrial Insurance.

2. When an employee becomes entitled to coverage under Title 51.32.090
RCW, the City shall compensate the employee for the difference between the
employee’s Workers Compensation entitlement and the regular salary for a
period not to exceed six (6) months per occurrence. Disability leave payments
shall cease at the end of the disability should the member return to duty before
the six (6) months have passed.

To accomplish this, the City shall pay the employee’s regular salary,
including any additional payments regularly included, for said period in lieu of
any time loss payments or disability leave supplemental payments to which the
employee is entitled. It is the intent of this agreement to neither make the
member more than whole, nor less.

In no event will the City pay, under this provision, for more than a total of
six (6) months FROM THE DATE OF THE INJURY OR ILLNESS for any one,
particular temporary total disability. If an employee is returned to work on a
conditional basis and the disability recurs or it becomes clear that the member
hasn't fully healed, any additional payments under this section shall be limited to
the remaining, unused portion of the original six (6) months FROM THE DATE OF
INJURY OR ILLNESS.

3. Disability Leave shall be used to supplement Industrial Insurance and City
contributions under SHB 435. Employees may use only the amount of Disability
Leave which will result in pay equal to the net pre-disability pay the employee
was receiving. Under no circumstances shall the Disability Leave pay result in
the employee receiving more while on disabled status than if they were active.

4. Employees may use the Disability Leave only for disabilities incurred while
on the job and while acting in their capacity as employees.

5. Employees will continue to accrue sick leave, vacation and seniority while
on paid status in accordance with City policies. Employees in leave of absence

or laid off status are governed by Civil Service Rules.
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F. Unused Iliness Leave: Unused illness leave shall not be paid to the employee

except as provided in Article XVII, Section D.

G. Leave Sharing Bank: Illness/sick leave hours accrued over the employee’s

maximum will be deposited in the illness Leave Sharing Bank. The City and SAFO agree
that members approved for leave sharing may draw from the leave-sharing bank or
from members donating specifically for member requiring iliness/sick leave.
Section 2 - Light Duty: Should an illness or injury prevent a LEOFF II employee from
performing their normal job duties until healing occurs, a light duty program exists.
Depending on the type of injury or illness and the restrictions placed on the employee
by a physician, each case will be considered individually. LEOFF I employees are
specifically exempted from any light duty. A LEOFF II employee who accepts light duty
will be subject to the conditions outlined below.
Off-Duty: The procedure to request light duty is as follows:
A Request for light duty can only be initiated by the LEOFF II employee.
B. Approval for the employee to work light duty must be in writing from the
employee’s physician, with any restrictions that may be placed on the employee.
C. Each request for light duty will be evaluated by Fire Administration. In
determining if light duty will be allowed, Fire Administration will consider:
1. Up to three (3) persons will be allowed light duty with any further
light duty assignment based on projects available. An employee who is in
danger of “running out” of sick leave may be given preference. Should an
employee already be on light duty, he or she shall not be replaced by
another unless by his or her consent.
D. Except as provided by law, having a light duty program does not mean
that permanently injured or disabled employees will be afforded light duty.
E. All decisions by Administration related to light duty assignments are
subject to the grievance procedure.
A LEOFF II employee filing for light duty should recognize that:
A. A light duty assignment will be for a period of not more than 180 days.
Should the employee wish to discontinue light duty, they may do so at any time.
B. The light duty work will follow a 40-hour work week. All benefits will

continue unless otherwise prohibited by law.
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C. Scheduled vacation time can be drawn while on light duty status. Any
other absences from work while on light duty must be approved.
D. By accepting light duty, the employee will be afforded all the protections
of this contract.

On-Duty: If an employee is disabled from performing his/her regular duties, but is

released by his/her physician for light duty, the following procedures shall apply:
A. The employee shall provide the City with the physician’s release in which
the physical limitations of the employee shall be stated.
B. When work is available, the City shall offer the employee the opportunity
to perform work which is within the employee’s ability (according to the Doctor’s
release) to perform. The Structured Return to Work Agreement will be utilized. If
available light duty is refused, the employee’s sick leave bank would be utilized.
If the sick leave bank is exhausted, other paid leave may be utilized.
C. The light duty assignment shall continue for such period of time as there
is a need for the light duty and until the employee is released by the physician
for full duty, for a maximum of 90 days. The City can renew the assignment at
90 days with a review every 30 days (or as needed) for a total maximum of 180
days. The City may terminate the assignment at any time due to business
reasons, or in the case where it is determined the assignment poses a danger to
the employee, co-workers or the public.
D. Where reasonably necessary, the City shall have the right to have
independent medical examination of the employee conducted to determine the
extent of the employee’s disability.
E. The employee shall continue to accrue benefits during the light duty
assignment. The provision shall apply only to temporarily disabled LEOFF II
employees. The parties will be bound by state, federal and other applicable
laws/regulations with respect to permanently disabled employees.

A LEOFF II employee who accepts light duty should recognize that:
A. A light duty assignment will be for a period of not more than 180 days.
B. If it is an on duty injury, the employee will be offered light duty.

However, the employee has the option of declining a light duty assignment, and
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will use sick leave to supplement the workers compensation payments. The
allowable shifts can be a 24, 12, 10 or 8 hour shift.

When a 24-hour employee is working a light duty schedule other
than their normal one, their debit time will be adjusted in accordance with Article
XIII, Paragraph E. (Two hours of Debit Time Bank Off will be deducted for each
24-hour shift that would have been missed over the same period of time in the
non-24-hour assignment.)

C. Sick time will be accrued while on light duty. All other benefits will
continue unless otherwise prohibited by law.

D. Scheduled vacation time can be drawn while on light duty status. Any
other absences from work while on light duty must be approved and will be
drawn from the employee’s sick leave bank.

E. By accepting light duty, the member will be afforded all the protection of
this contract.

Section 3 - Industrial Insurance:

A. Insurance Coverage: All members hired after September 30, 1977, shall

be covered by Industrial Insurance for all injuries that occur during the
employee’s working hours. Time loss and benefits shall be in accordance with
the regulations established by the Washington State Department of Labor and
Industries.

B. Reporting of Accidents:

1. All injuries that occur during working hours must be reported to the
employee’s designated supervisor on the day of the injury before leaving
the department of employment.

2. If you receive medical treatment you must complete a Self-Insurer

Accident Report (SIF-2) and City of Spokane Employee Accident/Injury

Report.
3. Be certain to complete all information on the accident report forms.
4, If at all possible, the employee will submit these reports within 24

hours of the treatment/accident.
5. Any question concerning an industrial insurance claim should be

directed to the Risk Management Department.
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Section 4 - Non-Duplication of Benefits: Should the Legislature improve or add
new benefits to LEOFF II members that duplicate benefits provided by the City, the
legislative benefits shall prevail. At such time that this should occur, the City will
discontinue the duplicated benefits to the members. Members shall receive the greater
of the benefits provided by the City and legislative action, but shall not receive benefits

from the City that are duplicated by legislative action.

ARTICLE XVIII - SAVING CLAUSE

If any provision of this Agreement or the application of such provision should be
rendered or declared invalid by any court action or by reason of any existing or
subsequently enacted legislation, the remaining parts or portions of this Agreement

shall remain in full force and effect.

ARTICLE XIX - SALARY COMPUTATIONS

Section 1 - Regular Hourly Rate: A regular hourly rate shall be established for each
job classification by dividing the annual salary for that job classification by the average
number of hours to be worked in that calendar year
Section 2 - Pay Periods: Pay periods shall be established on a bi-weekly basis.
Payroll checks shall be issued exclusively by Direct Deposit into employees’ bank or
credit union accounts on established pay days. Bi-weekly earnings shall be computed
by multiplying the regular hourly rate by the average number of hours worked in a bi-
weekly pay period. Management shall maintain a record of actual hours worked for
accounting purposes as mutually agreed upon under the supplemental agreement
provision of this Agreement.
Section 3 — Drafts, Callbacks, and Holdovers:
A. Draft Pay: "“Draft” is an assignment to work in a regularly scheduled
position for a specified number of hours on one’s off-duty shift/day. Subject to
the alternating debit/OT arrangement described in Article XIII, Section 2,
employees who are required to work on a normal day off shall be compensated
at one and one-half times the regular hourly rate for actual hours worked.

Actual hours worked shall be rounded off to the nearest one-half hour.
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B. Callback Pay: “Callback” is time worked outside of the employee’s regular
shift that is not defined as either “Draft” or “Holdover” time. Callback pay shall
be 1.5 times the current established rate for Range 48, Step 4, 40 year longevity
for a 40 hour Battalion Chief. A minimum of three and one-half (3.5) hours pay
at the callback rate listed above shall be paid for callbacks. Actual hours worked
shall be paid at the callback rate and rounded off to the nearest one-half hour.
Duty hours for callback pay purposes shall commence when the employee
reports to the required location of duty, or if applicable, the assigned time for
duty to commence.

Duty hours for callback pay purposes shall cease when the employee is
relieved of assignment.

C. Holdover Pay: “Holdover” is assigned work immediately prior to or

immediately following the employee’s regular scheduled shift. Any employee
who is assigned work, either prior to the employee’s regular shift or at the end
of his shift, shall be paid at 1.5 times the current established rate for Range 48,
Step 4, 40 year longevity for a 40 hour Battalion Chief for those hours worked.
Section 4 - Compensatory Time: The employee and the authorized supervisor shall
mutually agree when the compensatory time off is to be taken. Whenever the work
schedules permit, the date preferred by the employee shall be granted.
Accrued compensatory time shall be reflected in the computer printouts and on
the employee’s paycheck stub.
Section 5 - Trade Time: Employees may continue the present practice of trading
time as administered by the Fire Chief. All trade times must be recorded with the Fire
Department Administration in order for the trade to be honored.
Section 6 - Drafting Procedures: Drafting procedures shall be administered by the
Fire Chief using a mutually agreed to plan.
Section 7 — Backup Response Chief Plan:
1. Purpose — To ensure that a Chief Officer is available to respond when the
scheduled Response Chiefs are committed to an incident, the following “Backup”
plan is adopted.
2. Application — All personnel in the classification of Fire Battalion Chief, SPN

940, are included in the Plan.
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3. Scheduling — Backup period covers from 1700 hours to 0700 hours,
Monday through Friday and 24 hours on Saturday, Sunday and designated
Holidays. Each Battalion Chief will be responsible for his/her duty once every 9
weeks.

4, Response Time — When contacted by the CCC, maximum time to be

physically present inside the City limits and ready to respond to calls is 20
minutes.
a. Personnel beyond the 20-minute time frame will initiate voluntary
move up at no cost to the City upon notification from the CCC that the
department is responding to a working incident. The City also agrees that
due to extenuating circumstances (weather, traffic, etc.) delays in
response will be acceptable.
b. Monday — Friday, 0700 — 1700 (unless the Admin. Offices are
closed) Deputy Chiefs and above may serve as the backup Response
Chief. If for some reason the Deputy Chief(s) or higher are not available,
he/she will ensure coverage from the Battalion Chief pool from the SCS22
“All Call” Page. All other time periods will be covered through scheduling

as described above.

C. The On-Duty Response Chiefs will determine the need for calling in
a backup Chief.

5. Compensation
a. The Battalion Chief on backup status will receive 8-hours straight

time pay at Range 48, Step 4, 40-year longevity for a 40 hour Battalion
Chief for the week he/she is backup.

b. Any time other than regular scheduled standby time will be paid at
the member’s regular pay rate for the hours worked.

C. When called back, each Battalion Chief will be compensated per
Article XIX Section 3B.

d. When a Battalion Chief has coverage Monday — Friday that falls on
one of the seven designated holidays, he/she will receive an additional 9
hours straight time at Range 48, Step 4, 40 year longevity for a 40 hour
Battalion Chief.
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6. The Department will provide a vehicle for the Backup Chief. The Backup
Chief may take a designated vehicle home during his/her coverage period.

7. The program will be administered through the Deputy Chief — Operations.

ARTICLE XX - ROTATION
SAFO agrees to rotation between shift and day Battalion Chiefs. The Fire Chief

will continue as has been past practice to have the ability to make special assignments.

ARTICLE XXI - CIVIL SERVICE TESTING

Civil Service testing will include a written test, PER, and assessment center. The
weights given to each component, the type of assessment center(s), and other testing

details will be mutually agreed upon prior to each test.

1. The existing MOU “Future Battalion Chief Civil Service” Testing dated May

12, 2015 serves as direction for the Battalion Chief process.

2. The City and SAFO agree to continue negotiations on educational

qualifications for Division Chiefs.

ARTICLE XXII - DEFERRED COMPENSATION
The City’s matching contribution shall be a maximum of 4% of the bi-weekly pay
of a 24-hour Captain at Grade 44, Step 3, Longevity 35, to a member’s contribution to

deferred compensation. Matching contributions will be made on a bi-weekly basis.

ARTICLE XXIII — PAY ADJUSTMENTS

Section 1 - Longevity:
The City agrees to the following longevity rate. All longevity increases will be

based on a Senior Fire Fighter’s (930) annual salary.

A. 5 years of service — 2%
B. 10 years of service — 4%
C. 15 years of service — 6%
D. 20 years of service — 8%
E. 25 years of service — 12%
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F. 30 years of service — 16%

G. 35 years of service — 20%

H. 40 years of service — 24% (maximum)
Section 2 — Pay Schedule:

The salary of Battalion Chief (Range 48) shall be maintained at 19% above that
of Fire Captain, Range 44, Step 3 excluding longevity. The salary of Division Chief
(Range 49) shall be maintained at 21% above that of Fire Captain, Range 44, Step 3
excluding longevity (calculated at Range 48, step 4, 0 longevity for Battalion Chief and
Range 49, Step 4, 0 longevity for Division Chief.)

Section 3 — Step Increases:

Employees promoted to Battalion Chief, Division Chief or other member of SAFO
will receive a pay increase equal to thirty-five percent (35%) of the difference between
a Fire Captain and a two (2) year, forty (40) hour week Battalion Chief.

At the completion of both six (6) months and twelve (12) months of service, they
will receive an additional fifteen percent (15%) of the difference.

At the completion of twenty-four (24) months of service, they will be increased
to the top step of a forty (40) hour week Battalion Chief.

At time of promotion ................. 35%
At completion of six (6) months . . .. ...... 15%
At completion of one (1) year ... ......... 15%
At completion of two (2) years .......... 35%

All increases are based on the difference between a Fire Captain and a forty (40)

hour week Battalion Chief.

ARTICLE XXIV — SALARY SAVINGS PLAN
The City agrees to offer a voluntary retirement incentive to eligible SAFO
members, under the following terms:

Section 1 Eligibility and Payment Terms:

Eligibility Monthly Payment | Duration

LEOFF I 20 years of service and | $300 5 years (60 months)

eligible for retirement
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LEOFF II 20 years of service and | $500 8 years (96 months)

eligible for retirement

DISPATCH 20 years of service and | $500 8 years (96 months)

eligible for retirement

The monthly payment will be paid into a VEBA in the member’s name. Members

will have access to reimbursement from the initial monthly VEBA contribution for
eligible expenses incurred on or after the first day of the month following separation.
Members will have access to reimbursement from subsequent monthly contributions for
eligible expenses incurred on or after the first day of each subsequent month.
Section 2 Limits and Deadlines: There will be ten incentives available per year.
The window to apply for one of the ten incentives is January 1 through October 15 of
the retirement year, and the deadline to retire is the last day of the last pay period of
the retirement year.

Employees must complete and turn in an application form within the above
application window in order to be eligible for the incentive. Applicants must meet
retirement eligibility requirements under their respective pension plans (i.e., LEOFF I,
LEOFF II, SERS).

SAFO acknowledges and agrees that Local 29 members may also apply for the
incentive and that the above eligibility limits represent the total number of employees
from both Local 29 and SAFO who are eligible for the incentive each year. If the City
receives applications from more employees than the number eligible for each calendar
year, the incentives will be given to the first ten employees who applied, without regard
to whether employees are in Local 29 or SAFO. If an employee does not receive the
incentive because the application was not one of the first ten, that employee may be
eligible for the incentive in future years.

Section 3 Disqualifications: The intent of this program is for service retirements
only. Employees who are receiving L&I disability payments (other than a lump sum
settlement), LEOFF I disability, or are on medical layoff/retirement are disqualified from
the incentive. If at any time during the incentive payment term, a recipient of the

incentive begins receiving L&I payments (other than a lump sum settlement), long term
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disability through Local 29, or LEOFF I disability, incentive payments under this
program will cease.

If an employee applies for the incentive but does not retire by the established
deadline, the employee will not be eligible for the incentive in that year or any future
year. If an employee is approved for the benefit but does not retire, the next eligible
applicant will receive the incentive.

Section 4 No COLA: The agreed monthly payment amounts will not be subject to any
cost of living adjustment.

Section 5 Discontinuation/Reinstatement: The City reserves the right to
discontinue the plan on January 1 of any year, with one year advance notice to SAFO.
This City has provided such notice that the program will be discontinued following the
2013 retirements. After the program is discontinued, employees who are approved to
receive the incentive will continue to receive payments under the terms that were in
place at the time that they were approved for the incentive.

The City further reserves the right to reinstate the plan on January 1 of any year.
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ATTACHMENT A - INSURANCE

Medical and Dental Insurance:

SAFO members will continue to receive medical and dental insurance under the
Local 29 Benefit Trust (see Appendix B to the 2016-2019 Local 29 Contract) with City
contributions of $1813/member/month in 2017. The monthly contribution amount
would increase by 4% per year thereafter, including out of contract years.

All newly hired employees will have their medical benefits start the first of the
month following hire date, if allowed by the benefits trust and its insurance carriers.
The City’s contribution rates during each contract year shall be as follows:

2017: $1813

2018: $1886

2019: $1962

2020: $2041

SAFO would fall under all agreements the City has with the Spokane Fire Fighters
Benefit Trust, or any agreement between the City and Local 29 regarding the same.
Life Insurance:

The City agrees to continue, at its expense, the current life insurance program of
one-and one-half (1%2) times annual salary. A maximum of $300,000 will be used for
actuarial purposes, but should the value of one- and one-half times annual salary ever

exceed $300,000, then the maximum will increase in $50,000 increments.
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ATTACHMENT B - REORGANIZATION

SAFO agrees to a department reorganization as follows:

1. Assign duties of the current EMS Division Chief position to the Deputy

Chief rank upon retirement of the current EMS Division Chief. The duties now

performed by the EMS Division Chief would be amalgamated into the Deputy

Chief rank.

2. Effective July 1, 2009 eliminate the Training Battalion Chief assignment

and amalgamate the training duties to the Deputy Chief rank.

3. Effective July 1, 2009 create a relief Battalion Chief position. City will staff

minimum of 2 BC's per shift upon contract ratification.

The City agrees to keeping the Deputy Chief positions internal/promotional only
if there are at least three (3) qualified candidates on the list as determined by Fire
Administration, otherwise it becomes open and promotional. Qualifications for the
newly created vacancies would be an Associates degree or greater in a closely related
field with the requirement that the appointed candidate/s obtain their Bachelor’s degree
from an accredited college/university within three years of appointment. For all
subsequent vacancies, a Bachelor’s degree will be required at the time of consideration
and appointment. The City agrees to allow SAFO to fully participate in the selection
process for Deputy Chief and provide input to the Fire Chief with respect to the
selection of Deputy Chiefs.
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ATTACHMENT C — ADMINISTRATIVE BATTALION CHIEF

MEMORANDUM OF UNDERSTANDING
Between the City of Spokane
And SAFO

April 22,2014
Administrative Assignment for Battalion Chief

Background

SAFO and Fire Administration collaborated in 2009 to create a Relief Battalion Chief assignment with
the intent of decreasing personnel costs associated with long-term Battalion Chief vacancies. After
reviewing the data from implementation forward to present day, both SAFO and Fire Administration
concur that the Relief BC concept has merit and is beneficial for the organization. Moreover, both groups
also agree that there are opportunities for modifications, which are believed to add value to the leadership
and development of SAFO members as well as the overall efficiency of the organization.

Modifications to Relief BC Program

Beginning June 2014, the Fire Chief shall assign a Battalion Chief to an “Administrative Battalion Chief
(SPN 940)" assignment for a period up to one year. The Administrative Battalion Chief position will
remain Civil Service classified SPN 940. The assignment shall be made from interested BC's; if no BC's
express interest, then the least senior non-probationary BC will be assigned. All BC’s promoted prior to
the signing of this agreement are specifically exempt unless they volunteer for the position. Until the next
promotion, SAFO and Administration will meet and discuss solutions for potential filling of this
assignment from the existing Battalion Chiefs. The assignment shall be rotated every year unless an
Operations BC position becomes available in which case, after one year minimum in the position of
Administrative BC, the member may return to an Operations BC position bumping the least senior
assigned Operations BC. The Administrative BC position would then be filled as outlined above, At the
completion of the one-year period the incumbent may seck reappointment. The Administrative BC will
work independently with general supervision from the Operation’s Deputy Chief. The position will
involve significant contact with others and will have the opportunity to perform a wide variety of complex
duties and responsibilities that have a potential significant impact on the SFD’s budget, reputation and
aperations.

Commitment to Controlling Operational Battalion Chief Overtime Expense

Both groups are committed to controlling personnel expenses and maximizing the efficiency of the
Administrative Battalion Chief assignment. During periods of long-term vacancies by a Operations BC
(defined by aver [0 vacant consecutive shifis), the Administrative BC may be assigned by the Deputy
Chief'to cover the long term vacancies in the Operations Chief position in order to control overtime
expenses. Additionally, the Administrative BC will remain on the Battalion Chief draft list and
participate in on-going training as needed to remain operationally proficient. The Administrative BC will
cover the “22” call-back chief during the weekdays if available, otherwise Senior Staff Chiefs continue
covering.

The Administrative BC will remain on the traditional SAFQ pay plan to altow flexibility to move in and
out of Operations without encountering difficulties with City Payroll, Telestaff and other supporting
functions. The actual hours of work, however, will be a 40-hour per week schedule.

Description, Essential Functions and Responsibilities

The assignment will be a visible role in the organization that combines management, risk management,
deployment management and process improvement across SFD projects and programs. The assignment is
responsible for supporting the Operation’s Deputy Chief by leading and supporting key strategic projects
and goals actoss the SFD. The position will assist, advise, and represent the Deputy Chief and other
members of the Fire Chief’s Office staff in a wide range of external and internal SFD matters.
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MEMORANDUM OF UNDERSTANDING
Between the City of Spokane
And SAFO

The essential functions of this assignment include, but are not limited to, the following duties and
responsibilities:

) p

L

Plans, organizes, and leads analysis of administrative and management procedures, support, and
mission requirements to accurately identify problems and devise possible solutions. Assists in the
development of SFD policies and guidelines for administrative and operational issues. Develops,
presents and justifies recommendations for implementation.

Directs special initiatives or assignments that require the development of a project plan and solution
options (examples may be the PIP Program, WAC Compliance Program, VES and tactical training).
This includes developing a plan, estimating costs or resources necessary to implement, coordinating
the implementation with relevant departments and staff. Provides advice and guidance on related
matters.

Assists with the update and development of the Standards of Cover.

Participates on internal and/or intergovernmental committees and task forces as assigned. Interprets
critical information, documents, investigates and thoroughly answers critical questions, ensures
timely follow up of all action items,

Assists the Fire Chief’s Office staff in development and execution of division or program goals and
performance objectives. Helps drive toward closure to ensure overall productivity and project
movement.

When necessary, works with the Chief Staff in the planning of Commission, Council and
Neighborhood meetings. May also include the development of Council reports and following up on
requests and action items.

Develops and manages assigned budgets; authorizes expenditures for program or project budgets as
assigned.

Actively participates as an Operations Battalion Chief, including responsibility for employee
development and performance management as prescribed by Civil Service Job Description, CBA and
expectations. This includes maintain operational proficiency, readiness and capability.

Attends conferences, schools, and various meetings to keep abreast of new developments and
discoveries.

Conceptual Framework

The Administrative BC assignment is a key management position that has the potential to add value to the
organization by creating a communication and relationship conduit between Fire Department
Administration and the mid-management positions represented by SAFO. Additionally, both groups
realize that organizations are dynamic and much like the history of the Relief BC framework, the details
will need to be constantly reviewed and updated as issues are brought to light through experience.

For the City;

For SAFO:
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Bob Hanna Dave Haworth
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Date Date
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, 2016.

DATED this_/ 7" day of /%4/»/

CITY OF SPOKANE:
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City Administrator
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Terri Pfister
City Clerk

Heather L. Lowe
Human Resources Director
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Flr Chief
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Brian Schaeffer
Assistant Fire Chief

Pat Dalton
Assistant City Attorney
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President
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