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City Clerks No. OPR 2024-0205

AGREEMENT BETWEEN 

CITY OF SPOKANE (“CITY”) AND  JEWELS HELPING HANDS (“GRANTEE”) 

1. Grantee
Jewels Helping Hands 
5128 N Jefferson Street 
Spokane, WA  99205-5312 

2.Contract Amount

$342,000.00 

3. Tax ID#
84-2198820
4. UEI#
T55UM126WD94

5. Grantee’s Program Representative
Julie Garcia 
5128 N Jefferson Street 
Spokane, WA  99205 
jewelshelpinghandsspokane@gmail.com 

6. City’s Program Representative
Dawn Kinder 
NHHS Director 
dkinder@spokanecity.org 

7. Grantee’s Financial Representative
Julie Garcia 
5128 N Jefferson Street 
Spokane, WA  99205 
jewelshelpinghandsspokane@gmail.com 

8. City’s Contract Representative
Dawn Kinder 
NHHS Director 
dkinder@spokanecity.org 

9. Grantor Award # 
SLFRF

10. Start Date
3/2/2024

11. End Date
8/31/2024

12. Federal Funds

ARPA & CSLFRF

ALN # 

 21.027 

Federal Agency 

U.S. Department of the Treasury (“Treasury”) 

13. Total Federal Award
$80,991,104

14. Federal Award Date
3/1/2020

15. Research & Development?
No

16. Indirect Cost Rate

17. Grantee Selection Process:
(check all that apply or qualify) 
Sole Source       
A/E Services 

   X ARPA/RFP 
 Pre-approved by Funder 

18. Grantee Type: (check all that apply)
  Private Organization/Individual 
  Public Organization/Jurisdiction 
  CONTRACTOR 

 X SUBRECIPIENT 
   X Non-Profit                   For-Profit 

19. Grant Purpose:  to allocate grant funds to provide temporary shelter services. The rights and obligations of both parties to
this Contract are governed by this Contract.

This Agreement is subject to requirements set forth in Section 3201(a) of the American Rescue Plan Act of 2021, Pub. L. No. 
117-2 (March 11, 2021) and to applicable uniform administrative requirements as described in 2 CFR 200, as applicable.

20. CITY and the GRANTEE, as identified above, acknowledge, and accept the terms of this Agreement and attachments and
have executed this Agreement on the date signed to start as of the date and year referenced above. The rights and obligations of
both parties to this Agreement are governed by this Agreement and the following other documents incorporated by reference: (1)
APRA CSLFRF CFDA 21.027, (2) General Terms and Conditions, (3) Attachment “A” - Suspension & Debarment and FFATA 
Certification 

(FACE SHEET)
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Personal Services Agreement  1 

City Clerk’s No. OPR 2024-0205

City of Spokane 

PERSONAL SERVICES AGREEMENT 

Title: TEMPORARY SHELTER SERVICES

THIS AGREEMENT is between the CITY OF SPOKANE, a Washington State municipal 
corporation, as ("City"), and JEWELS HELPING HANDS, whose address is 5128 N. Jefferson 
Street, Spokane, WA 99205-5312, as ("Provider").  Individually hereafter referenced as a “party”, 
and together as the “parties”. 

WHEREAS, the City of Spokane requires additional shelter space to accommodate 
weather related and on-going surge needs, and; 

WHEREAS, the Provider was secured using Emergency Noncompetitive 
Procurement Justification, and; 

WHEREAS, the City is authorized to expend ARPA funds for this contract in 
accordance with Ordinance No. C36176, passed on March 7, 2022 and; 

WHEREAS, the Contractor agrees to comply with the attached General Terms and 
Conditions; 

The parties agree as follows: 

1. DESCRIPTION OF WORK.

The Provider shall perform the following work or services for the City:

PROVIDE STAFF AND OPERATION OF SHELTER SERVICES AT MULTIPLE 
CHURCH LOCATIONS. 

The Provider represents that the services furnished under this Agreement will be 
performed in accordance with generally accepted professional practices within the region, 
in effect at the time those services are performed. 

2. TIME OF COMPLETION.  This Agreement is effective on March 2, 2024, and shall
end on August 31, 2024.
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Personal Services Agreement  2 

3. COMPENSATION.   The City shall pay the Provider an amount not to exceed
THREE HUNDRED FORTY TWO THOUSAND AND NO/100 DOLLARS, ($342,000.00)
for everything furnished and done under this Agreement, The maximum amount to be
paid for each month from the date at which this Agreement goes into effect to the date it
ends is FIFTY SEVEN THOUSAND AND NO/100D DOLLARS ($57,000.00) as full
compensation for the services provided for in this agreement as indicated in Attachment
B. This is the maximum amount to be paid under this Agreement for the work described
in Section I above and shall not be exceeded without the prior written authorization of the
City in the form of an executed amendment to this Agreement.

4. PAYMENT/PROCEDURES.  The Provider shall submit its applications for
payment to CHHS Department, 808 W Spokane Falls Blvd., Spokane, Washington
99201 or by email to chhsreports@spokanecity.org.  Payment will be made via direct
deposit/ACH within thirty (30) days after receipt of the Provider's application except as
provided by state law.
If the City objects to all or any portion of the invoice, it shall notify the Provider and

reserves the right to only pay that portion of the invoice not in dispute.  In that event, the
parties shall immediately make every effort to settle the disputed amount.

PAYMENT PROCEDURES. Upon execution of this contract the CITY shall send out a 
billing sheet to the PROVIDER to be used for reimbursement.  The CITY shall reimburse 
the PROVIDER only for actual incurred costs upon presentation of accurate and complete 
reimbursement forms as provided by the CITY and approved by the CITY.  Only those 
allowable costs directly related to this Agreement shall be paid. The amount of each 
request must be limited to the amount needed for payment of eligible costs.  

Requests for reimbursement by PROVIDER shall be submitted no more than once per 
month on or before the 15th of each month for the previous month’s expenditures as 
directed below, using the forms provided by the CITY.  For expenses incurred during the 
month of December, the reimbursement request shall be submitted on or before the 10th 
of January, and for expenses incurred during the month of June, the reimbursement 
request shall be submitted on or before the 10th of July.  In conjunction with each 
reimbursement request, PROVIDER shall certify that services to be performed under this 
Agreement do not duplicate any services to be charged against any other grant, subgrant 
or other founding source.  PROVIDER shall submit reimbursement requests to the 
CITY’s Contract Representative designated on the FACE SHEET of this Agreement 
either by mail to the address listed above or by e-mail to 
chhsreports@spokanecity.org.  

A. Reimbursement Requests:
The PROVIDER shall submit monthly invoices that include the billing form,
appropriate sub-reports (e.g. payee expense detail, staff expense detail, housing
assistance detail report), and the general ledger report for the applicable month.
The PROVIDER shall maintain appropriate supporting documentation, including
copies of receipts, time and effort tracking, and proof of payment. In addition, the
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Personal Services Agreement  3 
 

CITY may request all supporting documentation for monitoring purposes during 
the period of performance of this Agreement and during the records retention 
period. 
 

B. Payment: 
Payment will be made via direct deposit/ACH within thirty (30) days after receipt 
of the PROVIDER’s application except as provided by state law.  If the CITY 
objects to all or any portion of the invoice, it shall notify the PROVIDER and 
reserves the right to only pay that portion of the invoice not in dispute.  In that 
event, the parties shall immediately make every effort to settle the disputed 
amount. 
In the event that the CITY or Funding Agency determines that any funds were 
expended by the PROVIDER for unauthorized or ineligible purposes or the 
expenditures constitute disallowed costs in any other way, the CITY or Funding 
Agency may order repayment of the same. The PROVIDER shall remit the 
disallowed amount to the CITY within thirty (30) days of written notice of the 
disallowance.  
 
1) The PROVIDER agrees that funds determined by the CITY to be surplus 

upon completion of the Agreement will be subject to cancellation by the 
CITY.  
 

2) The CITY shall be relieved of any obligation for payments if funds allocated 
to the CITY cease to be available for any cause other than misfeasance of 
the CITY itself. 

  
3) The CITY reserves the right to withhold payments pending timely delivery of 

program reports or documents as may be required under this Agreement. 
 

C. Program Income 
If program income is generated by activities carried out with program funds made 
available under this agreement, the PROVIDER shall report program income 
monthly on invoices submitted to CITY.  By way of further limitations, the 
PROVIDER may use such income during the Agreement period for activities 
permitted under this Agreement and shall reduce requests for additional funds 
by the amount of any such program income balances on hand. All unexpended 
program income shall be returned to the CITY at the end of the Agreement 
period.  
 

D. Indirect Costs  
If indirect costs are charged using a methodology other than a Federally 
negotiated indirect cost rate or 10% of Modified Total Direct Costs (MTDC), as 
defined in 2 CFR 200.68, the PROVIDER shall submit an indirect cost allocation 
plan in compliance with 2 CFR Part 200, Subpart E and Appendix IV, including a 
cost policy statement, to the CITY’s Contract Representative for approval prior 
to charging indirect costs to the project. The CITY’s approval of the use of the 
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Personal Services Agreement  4 
 

rate shall be made in writing and the plan and cost policy statement must be 
updated and submitted annually.  Indirect costs shall be applied in accordance 
with 2 CFR Part 200 Subpart E and 24 CFR 570.206 
 

E. Travel  
The PROVIDER shall obtain written approval from the CITY for any travel outside the 
metropolitan area with funds provided under this Agreement.  

 
5. TERMINATION.  Either party may terminate this Agreement, with or without cause, by ten 
(10) days written notice to the other party.  In the event of such termination, the City shall pay the 
Provider for all work previously authorized and performed prior to the termination date. 
 
6. OWNERSHIP AND USE OF RECORDS AND DOCUMENTS.  Original documents, 
drawings, designs, reports, or any other records developed or created under this Agreement shall 
belong to and become the property of the City.  All records submitted by the City to the Provider 
shall be safeguarded by the Provider. The Provider shall make such data, documents and files 
available to the City upon the City’s request. If the City’s use of the Provider’s records or data is 
not related to this project, it shall be without liability or legal exposure to the Provider. 
 
7. COMPLIANCE WITH LAWS.  Each party shall comply with all applicable federal, state, 
and local laws and regulations. 
 
8. INDEPENDENT CONTRACTOR.  The parties intend that an independent contractor 
relationship will be created by this Agreement. 
 
9. INDEMNIFICATION.  The Provider shall defend, indemnify, and hold the City and its 
officers and employees harmless from all claims, demands, or suits at law or equity asserted by 
third parties for bodily injury (including death) and/or property damage which arise from the 
Provider’s negligence or willful misconduct under this Agreement, including attorneys’ fees and 
litigation costs; provided that nothing herein shall require a Provider to indemnify the City against 
and hold harmless the City from claims, demands or suits based solely upon the negligence of 
the City, its agents, officers, and employees.  If a claim or suit is caused by or results from the 
concurrent negligence of the Provider’s agents or employees and the City, its agents, officers and 
employees, this indemnity provision shall be valid and enforceable to the extent of the negligence 
of the Provider, its agents or employees. The Provider specifically assumes liability and agrees 
to defend, indemnify, and hold the City harmless for actions brought by the Provider’s own 
employees against the City and, solely for the purpose of this indemnification and defense, the 
Provider specifically waives any immunity under the Washington State industrial insurance law, 
or Title 51 RCW.  The Provider recognizes that this waiver was specifically entered into pursuant 
to the provisions of RCW 4.24.115 and was the subject of mutual negotiation. The indemnity and 
agreement to defend and hold the City harmless provided for in this section shall survive any 
termination or expiration of this agreement. 
 
 
10. INSURANCE.  During the term of the Agreement, the Provider shall maintain in force at 
its own expense, the following insurance coverages: 
 
A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires 

subject employers to provide workers’ compensation coverage for all their subject 
workers;  
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B. General Liability Insurance on an occurrence basis with a combined single limit of not less 

than $1,000,000 each occurrence for Bodily Injury and Property Damage.  It shall provide 
that the City, its agents, officers and employees are Additional Insureds but only with 
respect to the Provider’s services to be provided under this Agreement; and 

 
C. Automobile Liability Insurance with a combined single limit, or the equivalent of not less 

than $1,000,000 each accident for Bodily Injury and Property Damage, including coverage 
for owned, hired or non-owned vehicles. 

 
There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without thirty (30) days written notice from the Provider or its insurer(s) to 
the City.  As evidence of the insurance coverages required by this Agreement, the Provider shall 
furnish an acceptable Certificate of Insurance (COI) to the City at the time the Provider returns 
the signed Agreement. 
  
11. NONDISCRIMINATION.  No individual shall be excluded from participation in, denied the 
benefit of, subjected to discrimination under, or denied employment in the administration of or in 
connection with this Contract because of age, sex, race, color, religion, creed, marital status, 
familial status, sexual orientation including gender expression or gender identity, national origin, 
honorably discharged veteran or military status, the presence of any sensory, mental or 
physical disability, or use of a service animal by a person with disabilities.  The Provider agrees 
to comply with, and to require that all subcontractors comply with, Section 504 of the Rehabilitation 
Act of 1973 and the Americans with Disabilities Act, as applicable to the Provider.   
 
12. BUSINESS REGISTRATION REQUIREMENT.  Section 8.01.070 of the Spokane 
Municipal Code states that no person may engage in business with the City without first having 
obtained a valid annual business registration.  The Provider shall be responsible for contacting 
the State of Washington Business License Services at www.dor.wa.gov or 360-705-6741 to obtain 
a business registration.  If the Provider does not believe it is required to obtain a business 
registration, it may contact the City’s Taxes and Licenses Division at (509) 625-6070 to request 
an exemption status determination. 
 
13. ANTI-KICKBACK.  No officer or employee of the City of Spokane, having the power or 
duty to perform an official act or action related to this Agreement shall have or acquire any interest 
in the Agreement, or have solicited, accepted or granted a present or future gift, favor, service or 
other thing of value from or to any person involved in this Agreement. 
 
14. AUDIT / RECORDS.  The Provider and its sub-companies shall maintain for a minimum 
of three (3) years following final payment all records related to its performance of the Agreement.  
The Provider and its sub-companies shall provide access to authorized City representatives at 
reasonable times and in a reasonable manner to inspect and copy any such record.  In the event 
of conflict between this provision and related auditing provisions required under federal law 
applicable to the Agreement, the federal law shall prevail. 
 
15. DEBARMENT AND SUSPENSION.  The Contractor has provided its certification that it is 
in compliance with and shall not contract with individuals or organizations which are debarred, 
suspended, or otherwise excluded from or ineligible from participation in Federal Assistance 
Programs under Executive Order 12549 and “Debarment and Suspension”, codified at 29 CFR 
part 98. 
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16. MISCELLANEOUS PROVISIONS. 
 
A. ASSIGNMENTS.  Neither party may assign, transfer or subcontract its interest, in whole 

or in part, without the other party's prior written consent.  In the event of an assignment or 
transfer, the terms of this Agreement shall continue to be in full force and effect. 

 
B. DISPUTES.  This Agreement shall be performed under the laws of the State of 

Washington.  Any litigation to enforce this Agreement or any of its provisions shall be 
brought in Spokane County, Washington. 
 

C. SEVERABILITY.  In the event any provision of this Agreement should become invalid, the 
rest of the Agreement shall remain in full force and effect. 
 

D. AMENDMENTS.  This Agreement may be amended at any time by mutual written 
agreement. 

 
 
 
 
 

 

 

 
 

JEWELS HELPING HANDS 
 
 
By:__________________________________ 
 (signature) 
 
Print Name:___________________________ 
 
Title:_________________________________ 
  
Date:________________________________ 
 
Email:_______________________________ 
 

CITY OF SPOKANE: 
 
 
By:__________________________________ 
 (signature) 
 
Print Name:___________________________ 
 
Title:_________________________________ 
  
Date:________________________________ 
 

 
APPROVED: 
 
 
____________________________________ 
Assistant City Attorney 
 

 
ATTEST: 
 
 
____________________________________ 
City Clerk 
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Attachments that are part of this Agreement: 
 
Attachment A: Debarment Certificate 
Emergency Noncompetitive Procurement Justification Form 
ARP-CLFRF CFDA 21.027 
General Terms and Conditions 
Attachment B - Budget Spreadsheet 
Exhibit A: CMIS 
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ATTACHMENT A 
 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION,  
INELIGIBILITY AND VOLUNTARY EXCLUSION 

 
1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its 

knowledge and belief, that it and its principals: 
 

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any  federal department or agency; 

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice; 

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification; and,  

d. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default. 

 
2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered 

transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction.  

 
3.  The undersigned further agrees by signing this contract that it will include the following clause, without 

modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions: 
 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier 
Covered Transactions 

 
1. The lower tier contractor certified, by signing this contract that neither it nor its principals is 

presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any federal department or agency. 

 
2. Where the lower tier contractor is unable to certify to any of the statements in this contract, 

such contractor shall attach an explanation to this contract. 
  

4. I understand that a false statement of this certification may be grounds for termination of the contract.  
 
 
 
  
Name of Subrecipient / Contractor / Consultant (Type or Print) 

 
 
  
Program Title (Type or Print) 

 
 
  
Name of Certifying Official (Type or Print) 
  
  
Title of Certifying Official (Type or Print) 

 
 
  
Signature  
 
  
Date (Type or Print) 
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EMERGENCY NONCOMPETITIVE PROCUREMENT 
JUSTIFICATION FORM 

CITY OF SPOKANE 
808 W Spokane Falls Blvd 
Spokane WA 99201 

Description of Product/Service:  

Requisition Number:  

Estimated amount of this purchase: $ 

Contract Period:  

Department: Contact Person: Phone: 

Due Date:  Work must be completed by: 

Date Material/Equipment/Supplies must be delivered by: 

Location:  

Date Service must begin by:  

Please provide the following information in order to document justification of an emergency 
noncompetitive procurement. 

1. Identify which of the four circumstances listed in 2 C.F.R. § 200.320(f) justify a
noncompetitive procurement:

The item is available only from a single source 

The public exigency or emergency for the requirement will not permit a delay 
resulting from competitive solicitation 

The Federal awarding agency or pass-through entity expressly authorizes 
noncompetitive proposals in response to a written request from the non-Federal 

After solicitation of a number of sources, competition is determined inadequate 

Emergency Shelter Space

OPR 2024-0166

514,200

March 2, 2024 - August 31, 2024

CHHS Dawn Kinder 625-6443

03/02/2024 08/31/2024

N/A

Scattered Site - Local Churches

03/02/2024

✔



2. Provide a brief description of the product or service being procured, including the
expected amount of the procurement.

3. Explain why a noncompetitive procurement is necessary. If utilizing the
exigency/emergency exception, the justification should explain the nature of the public
exigency or emergency, including specific conditions and circumstances that clearly
illustrate why procurement other than through noncompetitive proposals would cause
unacceptable delay in addressing the public exigency or emergency. (Failure to plan
for transition to competitive procurement cannot be the basis for continued use of
noncompetitive procurement based on public exigency or emergency).

4. State how long the noncompetitively procured contract will be used for the defined scope
of work and the impact on that scope of work should the noncompetitively procured
contract not be available for that amount of time (e.g., how long do you anticipate the
exigency or emergency circumstances will continue; how long will it take to identify your
requirements and award a contract that complies with all procurement requirements; or
how long would it take another contractor to reach the same level of competence).

5. Describe the specific steps taken to determine that full and open competition could not
have been used, or was not used, for the scope of work (e.g., research conducted to
determine that there were limited qualified resources available that could meet the
contract provisions).

6. Describe any known conflicts of interest and any efforts that were made to identify
possible conflicts of interest before the noncompetitive procurement occurred. If no
efforts were made, explain why. If a conflict of interest is unavoidable, such as due to
exigent/emergency circumstances, explain how it was unavoidable and any steps taken
to address the impact of that conflict of interest.

Extension of the scattered site church based program operated by Jewels Helping
Hands to ensure shelter space as we also work to ramp down TRAC. $514,200 is
needed to continue this program through 8/31/2024.

TRAC was reduced to 250 beds effective March 1st to work toward de-congregated
shelter options. Additional shelter space is needed for both weather related emergency
space and on-going surge shelter options.

This program will operate from March 2, 2024 through August 30, 2024 at which time a
regional shelter audit will be completed and incporporated into final decisions on the
best model going forward.

Emergency space was implemented during extreme cold weather. Several local
churches offered to provide overnight space and Jewels Helping Hands got this
program up and running, invested funds to increase bathroom facilites where needed
and will continue to offer this shelter space as needed on a short term basis while final

None



Requested Vendor:  

Vendor’s Address: 

Vendor Contact:  Phone: 

If the cost of the noncompetitive procurement is greater than the appropriate procurement 
threshold for department action, immediately contact the Purchasing Division or City Attorney's 
Office as appropriate. 

My department’s recommendation for noncompetitive procurement is based upon an objective 
review of the good/service being required and appears to be in the best interest of the City. I 
know of no conflict of interest on my part or personal involvement in any way with this request. 
No gratuities, favor, or compromising action have taken place. Neither has my personal 
familiarity with particular brands, types of equipment, materials or firms been a deciding 
influence on my request to sole source this purchase when there are other known suppliers to 
exist. 

 
 
Signature of Requestor Date 
(Must be an authorized Department Buyer) 

 
 
Signature of  Department Head or Designee Date 

Approval by Purchasing (Over $50,000) Date 

Approval by Grants Management Date 
(Required for grant funded purchases) 

Rev. 3/2020 

Jewels Helping 
Hands

1819 E Springfield, Spokane Wa 99202

Julie Garcia 509-443-5104

Skyler Brown Digitally signed by Skyler Brown
DN: cn=Skyler Brown 
Date: 2024.03.08 09:02:50 -08'00'

Richard Culton Digitally signed by Richard Culton
Date: 2024.03.08 08:47:24 -08'00'

03/07/2024

3/7/2024

3/7/24

mmurray
Approved

jnechanicky
Approved



 ARP/CSLFRF CFDA 21.027 FUNDING 
American Rescue Plan (ARP) 

Coronavirus State and Local Fiscal Recovery Funds (CSLFRF) 
Funding Authority: U.S. Department of Treasury 

CFDA# 21.027 – Coronavirus State and Local Fiscal Recovery Funds 
 

The Contractor specifically agrees to comply with all applicable state and federal laws, rules, regulations, 
requirements, program guidance, including but not limited to the following:  

All applicable federal, state, and local laws, regulations, executive orders, OMB Circulars, and/or policies including, 
but not limited to:  

Nondiscrimination laws and/or policies, and safety and health regulations. 
Americans with Disabilities Act (ADA), Age Discrimination Act of 1975,  
Title VI of the Civil Rights Act of 1964, Civil Rights Act of 1968,  
Provisions in Buildings for Aged and Handicapped Persons (RCW 70.92). 
Robert T. Stafford Disaster Relief and Emergency Assistance Act (PL 93-288, as amended),  
Ethics in Public Services (RCW 42.52),  
Covenant Against Contingent Fees (48 CFR Section 52.203-5),  
Public Records Act (RCW 42.56),  
Prevailing Wages on Public Works (RCW 39.12),  
State Environmental Policy Act (RCW 43.21C),  
Shoreline Management Act of 1971 (RCW 90.58),  
State Building Code (RCW 19.27),  
Energy Policy and Conservation Act (PL 94-163, as amended),  
Energy Related Building Standards (RCW 19.27A),  
 
Comply with all procurement requirements of 2 CFR Part 200.317 - 200.327. All sole source contracts expected 
to exceed $50,000 must be submitted to Spokane City Purchasing for review and approval prior to the award 
and execution of a contract.  

Any contract awarded to the successful Contractor must contain and/or comply with the following 
procurement provisions in accordance with 2 CFR Part 200.317 - 200.327: 

Contractor must maintain a Conflict of Interest Policy consistent with 2 CFR 200.318(c) that is applicable to 
all activities funded with the award. All potential conflicts of interest related to this award must be reported to 
Spokane  City and/or U.S. Treasury  

● Administrative, contractual, or legal remedies in instances where contractors violate or breach contract 
terms, and provide for such sanctions and penalties as may be appropriate; 

● Compliance with Executive Order 11246, “Equal Employment Opportunity,” (30 FR 12319, 12935, 3 CFR 
Part 1964-1965 Comp., p. 339), as amended by Executive Order 11375, as supplemented in Department 
of Labor regulations (41 CFR Chapter 60);  

● For Capital Expenditures that involve the employment of mechanics of laborers: Compliance with the 
Contract Work Hours and Safety Standards Act (40 USC 3702 and 3704) as supplemented by Department 
of Labor Regulations (29 CFR Part 5); 

● For all contracts in excess of $100,000 with respect to water, sewer, or broadband that involve the 
employment of mechanics of laborers: Compliance with the Contract Work Hours and Safety Standards 
Act (40 USC 3702 and 3704) as supplemented by Department of Labor Regulations (29 CFR Part 5); 

● For construction or repair contracts: Compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145) 
as supplemented by Department of Labor regulations (29 CFR part 3);   

● For construction contracts in excess of $2,000 when required by Federal grant program legislation: 



Compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144 and 3146-3148) as supplemented by 
Department of Labor regulations (29 CFR part 5); Davis Bacon Act–Does not apply to projects funded 
solely with ARPA/CSLFRF CFDA 21.027 funds. However, if other federal funds are also used for the 
construction project in addition to FRF, and those federal funds require Davis-Bacon compliance, all prime 
construction contracts in excess of $2,000 must follow Davis-Bacon Act;  

● For construction contracts in excess of $100,000 that involve the employment of mechanics and laborers: 
Compliance with the Contract Work Hours and Safety Standard Act (40 U.S.C. 3701-3708) as 
supplemented by Department of Labor regulations (29 CFR Part 5);  

● Compliance with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by the awarding agency 

● For contracts in excess of $150,000: Compliance with all applicable standards, orders or requirements 
issued under the Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 
U.S.C. 1251-1387) as amended;  

● Compliance with section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
and Recovery Act;  

● Notice of awarding agency requirements and regulations pertaining to reporting; 

● Federal awarding agency requirements and regulations pertaining to copyrights and rights in data; 

● Access by Spokane City, the Federal awarding agency, the Comptroller General of the United States, or 
any of their duly authorized representatives to any books, documents, papers and records, sub-agreements, 
leases, subcontracts, arrangements, or other third-party agreements of any type, and supporting materials 
related to those records of the Contractor, which are directly pertinent to that specific contract for the 
purpose of making audit, examination, excerpts and transcriptions; 

● Retention of all required records for six years after Spokane City makes final payment and all other pending 
matters are closed; 

● Mandatory standards and policies relating to energy efficiency which are contained in the state energy 
conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub. L. 94-163, 89 
Stat. 871); 

● Notice of awarding agency requirements and regulations governing the development, reporting, and 
disposition of rights to inventions and patents resulting from financial assistance awards (37 C.F.R. Part 
401) and the standard patent rights clause (37 C.F.R. section 401.14);  

● Compliance with Executive Order 13858 “Strengthening Buy-American Preferences for Infrastructure 
Projects” as appropriate and to the extend consistent with law; and 

● Compliance with 2 C.F.R. § 200.216, prohibitions regarding certain telecommunications and video 
surveillance services or equipment are mandated by section 889 of the John S. McCain National Defense 
Authorization Act for Fiscal Year 2019 (FY 2019 NDAA), Pub. L. No. 115¬232 (2018). 

Any contract awarded to the successful Contractor must contain and/or comply with the following provisions 
in accordance with 2 CFR Part 200.332(a) - 200.332(a)(1)-200.332(a)(6) Requirements for pass-through entities: 

● Identify as a Subaward (2 CFR 200.332(a)); 
● Federal Award Identification (2 CFR 200.332(a)(1)); 
● Terms and conditions from ARP/CLFRF (2 CFR 200.332(a)(2)); 
● Additional City of Spokane imposed requirements based on risk assessment (2 CFR 200.332(a)(3); 
● Indirect cost rate (2 CFR 200.332(a)(4)): 
● Records access & retention (2 CFR 200.332(a)(5); 
● Closeout provisions (2 CFR 200.332(a)(6)). 



 
Any contract awarded to the successful Contractor must contain and/or comply with the following provisions 
in accordance with 2 CFR Part 200.501(a)-200.501(h) Audit Requirements: 
● Audit required. A non-Federal entity that expends $750,000 or more during the non-Federal entity’s fiscal 
year in Federal awards must have a single or program-specific audit conducted for that year in accordance with 
the provision of this part (2 CFR 200.501(a)); 
● Single Audit (2 CFR 200.501(b)); 
●  Program-specific audit election (2 CFR 200.501(c)); 
●  Exemption when Federal awards expended are less than $750,000(2 CFR 200.501(d)); 
●  Federally Funded Research and Development Centers (2 CFR 200.501(e)); 
●  Subrecipients and contractors (2 CFR 200.501(f)); 
● Compliance responsibility for contractors (2 CFR 200.501(g)); 
●  For-profit subrecipient (2 CFR 200.501(h)). 
 
Contractor must comply with Executive Orders 12549 and 12689 and 2 C.F.R. Part 180, which restrict awards, 
subawards, and contracts with certain parties that are debarred, suspended, or otherwise excluded from or 
ineligible for participation in federal assistance programs or activities. Contractor must certify that it is not 
presently debarred, suspended or proposed for debarment, declared ineligible, or voluntarily excluded from 
participating in this Agreement by any federal department or agency.  

Contractor must comply with the requirements of 31 U.S.C. § 3729-3733 which prohibits the submission of 
false or fraudulent claims for payment to the Federal Government. See also 31 U.S.C. § 3801-3812 which details 
the administrative remedies for false claims and statements made. 

Contractor is required to be non-delinquent in their repayment of any Federal debt. Examples of relevant debt 
include delinquent payroll and other taxes, audit disallowances, and benefit overpayments. See OMB Circular 
A-129. 

Contractor’s costs must be compliant with 2 CFR Part 200 Subpart E Cost Principles. 

Contractor must comply with 31 U.S.C. § 1352, which provides that none of the funds provided under an 
award may be expended by the recipient to pay any person to influence, or attempt to influence an officer or 
employee of any agency, Member of Congress, an officer, or employee of Congress, or an employee of a 
Member of Congress in connection with any Federal action concerning an award, making of any federal grant, 
federal loan, continuation, renewal, amendment or modification of any federal contract, grant loan, or 
cooperative agreement, and that if any funds other than federal appropriated funds have been paid or will be 
paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with 
this award, the Contractor will complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions.  

In the event of the Contractor’s noncompliance or refusal to comply with any applicable law, regulation, 
executive order, OMB Circular or policy, Spokane City may rescind, cancel, or terminate the contract in whole 
or in part in its sole discretion. The Contractor is responsible for all costs or liability arising from its failure to 
comply with applicable laws, regulations, executive orders, OMB Circulars, or policies.  

 

CERTIFICATION 
 

____________________________________________ ________________________________  
Signature, Administrator, or Applicant Agency   Date 
 
______________________________________________________________ 
print name and title 
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General Terms & Conditions 

1. CONTRACTING WITH CURRENT OR FORMER CITY EMPLOYEES 

Specific restrictions apply to contracting with current or former City officers and employees pursuant to 
the Code of Ethics in chapter 1.04A of the Spokane Municipal Code.  Proposers shall familiarize 
themselves with the requirements prior to submitting a Proposal that includes current or former City 
officers or employees. 

2. PROPRIETARY INFORMATION / PUBLIC DISCLOSURE 
All materials submitted to the City in responses to this competitive procurement shall become the 
property of the City. 

All materials received by the City are public records and are subject to being released pursuant to a valid 
public records request.  Washington state law mandates that all documents used, received or produced 
by a governmental entity are presumptively public records, and there are few exemptions.  Chapter 41.56 
RCW. 

When responding to this competitive procurement, please consider that what you submit will be a public 
record.  If you believe that some part of your response constitutes legally protected proprietary 
information, you MUST submit those portions of your response as a separate part of your response, and 
you MUST label it as “PROPRIETARY INFORMATION.”  If a valid public records request is then received by 
the City for this information, you will be given notice and a 10-day opportunity to go to court to obtain 
an injunction to prevent the City from releasing this part of your response.  If no injunction is obtained, 
the City is legally required to release the records. 

The City will neither look for nor honor any claims of “proprietary information” that are not within the 
separate part of your response. 

3. OWNERSHIP OF DOCUMENTS 

Any and all data, reports, analyses, documents, photographs, pamphlets, plans, specifications, surveys, 
films or any other material created, prepared, produced, constructed, assembled, made, performed or 
otherwise produced by the Firm or the Firm’s subcontractors or consultants for delivery to the City under 
this Agreement shall be the sole and absolute property of the City. Such property shall constitute “work 
made for hire” as defined by U.S. Copyright Act of 1976, 17 U.S.C. § 101, and the ownership of the 
copyright and any other intellectual property rights in such property shall vest in the City at the time of 
its creation. Ownership of the intellectual property includes the right to copyright, patent, and register, 
and the ability to transfer these rights. Material which the Firm uses to perform this Agreement, but is 
not created, prepared, constructed, assembled, made, performed or otherwise produced for, or paid for, 
by the City is owned by the Firm and is not “work made for hire” within the terms of this Agreement. 

4. ACCEPTANCE PERIOD 
Proposals shall remain in effect for ninety (90) days for acceptance by the City from the due date for 
receipt of Proposals.   

5. COSTS TO PROPOSE 

The City will not be liable for any costs incurred by the Proposer in preparation of a Proposal submitted 
in response to this RFP, in conduct of a presentation, or any other activities related to responding to this 
RFP. 
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6. INTERLOCAL PURCHASE AGREEMENTS 

The City of Spokane has entered into Interlocal Purchase Agreements with other public agencies pursuant 
to Chapter 39.34 RCW.  In submitting a response, the Proposer agrees to provide its services to other 
public agencies at the same contracted price, terms and conditions it is providing to the City of Spokane, 
contingent upon the Firm’s review and approval at the time of a requested contract.  The Firm’s right to 
refuse to enter into a contract with another public agency at the time of request shall be absolute. 

7. DEBRIEFING OF UNSUCCESSFUL PROPOSERS 

Upon request, a debriefing conference will be scheduled with an unsuccessful Proposer.  Discussion will 
be limited to a critique of the requesting Firm’s Proposal.  Debriefing conferences may be conducted in 
person or on the telephone. 

8. MINORITY & WOMEN-OWNED BUSINESS PARTICIPATION 

The City encourages participation in all of its contracts by Firms certified by the Washington State Office 
of Minority and Women’s Business Enterprises (OMWBE).  Proposers may contact OMWBE at (360)753-
9693 to obtain information on certified Firms. 

9. NONDISCRIMINATION 

No individual shall be excluded from participation in, denied the benefit of, subjected to discrimination 
under, or denied employment in the administration of or in connection with this Contract because of age, 
sex, race, color, religion, creed, marital status, familial status, sexual orientation including gender 
expression or gender identity, national origin, honorably discharged veteran or military status, the 
presence of any sensory, mental or physical disability, or use of a service animal by a person with 
disabilities. The Firm agrees to comply with, and to require that all subcontractors comply with, Section 
504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act, as applicable to the Firm. 

10. BUSINESS REGISTRATION REQUIREMENT 

Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business with the 
City without first having obtained and currently being the holder of a valid annual business registration 
or temporary business registration as provided in this chapter.  The Firm shall be responsible for 
contacting the State of Washington Business License Services at http://dor.wa.gov or 1-360-705-6741 to 
obtain a business registration.  If the Firm does not believe it is required to obtain a business registration, 
it may contact the City’s Taxes and Licenses Division at 509-625-6070 to request an exemption status 
determination. 

11. PAYMENT 

Payment will be made via direct deposit/ACH except as provided by state law.  A completed ACH 
application is required before a City Order will be issued. If the City objects to all or any portion of the 
invoice, it shall notify the Company and reserves the right to only pay that portion of the invoice not in 
dispute.  In that event, the parties shall immediately make every effort to settle the disputed amount. 

12. ANTI-KICKBACK 

No officer or employee of the City of Spokane, having the power or duty to perform an official act or 
action related to this contract shall have or acquire any interest in the contract, or have solicited, 

http://dor.wa.gov/
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accepted or granted a present or future gift, favor, service or other thing of value from or to any person 
involved in the contract. 

13. DISPUTES 

This contract shall be performed under the laws of Washington State.  Any litigation to enforce this contract 
or any of its provisions shall be brought in Spokane County, Washington. 

14. TERMINATION 

A. For Cause:  The City or Consultant may terminate the Agreement if the other party is in material 
breach of this Agreement, and such breach has not been corrected to the other party’s reasonable 
satisfaction in a timely manner. Notice of termination under this Section shall be given by the 
party terminating this Agreement to the other, not fewer than thirty (30) business days prior to 
the effective date of termination. 

B. For Reasons Beyond Control of Parties:  Either party may terminate this Agreement without 
recourse by the other where performance is rendered impossible or impracticable for reasons 
beyond such party’s reasonable control, such as, but not limited to, an act of nature, war or 
warlike operation, civil commotion, riot, labor dispute including strike, walkout or lockout, except 
labor disputes involving the Consultant’s own employees, sabotage, or superior governmental 
regulation or control. Notice of termination under this Section shall be given by the party 
terminating this Agreement to the other, not fewer than thirty (30) business days prior to the 
effective date of termination. 

C. For Convenience: Either party may terminate this Agreement without cause, upon thirty (30) days 
written notice to the other party.  

D. Actions upon Termination:  if termination occurs not the fault of the Consultant, the Consultant 
shall be paid for the services properly performed prior to the actual termination date, with any 
reimbursable expenses then due, but such compensation shall not exceed the maximum 
compensation to be paid under the Agreement.  The Consultant agrees this payment shall fully 
and adequately compensate the Consultant and all subconsultants for all profits, costs, expenses, 
losses, liabilities, damages, taxes, and charges of any kind (whether foreseen or unforeseen) 
attributable to the termination of this Agreement. 

E. Upon termination, the Consultant shall provide the City with the most current design documents, 
contract documents, writings, and other products the Consultant has produced to termination, 
along with copies of all project-related correspondence and similar items.  The City shall have the 
same rights to use these materials as if termination had not occurred; provided however, that the 
City shall indemnify and hold the Consultant harmless from any claims, losses, or damages to the 
extent caused by modifications made by the City to the Consultant’s work product. 

15. LIABILITY 

The Firm shall indemnify, defend, and hold harmless the City, its officers, and employees from all claims, 
demands, or suits in law or equity arising from the Firm's negligence or breach or its obligations under the 
contract.  The Firm's duty to indemnify shall not apply to liability caused by the sole negligence of the City, 
its officers, and employees.  The Firm's duty to indemnify for liability arising from the concurrent negligence 
of the City, its officers and employees and the Firm, its officers and employees shall apply only to the extent 
of the negligence of the Firm, its officers and employees.  The Firm's duty to indemnify shall survive 
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termination or expiration of the contract.  The Firm waives, with respect to the City only, its immunity under 
RCW Title 51, Industrial Insurance.   

16. INSURANCE COVERAGE  
During the term of the contract, the Firm shall maintain in force at its own expense, each insurance coverage 
noted below:  

A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires subject employers 
to provide workers' compensation coverage for all their subject workers and Employer's Liability 
Insurance in the amount of $1,000,000. 

B. General Liability Insurance on an occurrence basis, with a combined single limit of not less than 
$1,000,000 each occurrence for bodily injury and property damage.  It shall include contractual liability 
coverage for the indemnity provided under this contract.  It shall provide that the City, its officers and 
employees are additional insureds, but only with respect to the Firm's services to be provided under this 
contract. 

C.  Automobile Liability Insurance with a combined single limit, or the equivalent of not less than $1,000,000 
each accident for bodily injury and property damage, including coverage for owned, hired and non-
owned vehicles. 

D. Professional Liability Insurance with a combined single limit of not less than $1,000,000 each claim, 
incident, or occurrence.  This is to cover damages caused by the error, omission, or negligent acts related 
to the professional services to be provided under this contract.  The coverage must remain in effect for 
at least three (3) years after the contract is completed. 

There shall be no cancellation, material change, reduction of limits or intent not to renew the insurance 
coverage(s) without forty-five (45) days written notice from the Firm or its insurer(s) to the City. 

As evidence of the insurance coverages required by this contract, the Firm shall furnish acceptable insurance 
certificates to the City at the time it returns the signed contract.  The certificate shall specify all of the parties 
who are additional insured, and include applicable policy endorsements, and the deductible or retention 
level, as well as policy limits.  Insuring companies or entities are subject to City acceptance and must have a 
rating of A- or higher by Best.  Copies of all applicable endorsements shall be provided.  The Firm shall be 
financially responsible for all pertinent deductibles, self-insured retentions, and/or self-insurance. 

SPECIFIC GRANT RELATED LANGUAGE 

17. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELEGIBILITY AND VOLUNTARY EXCLUSION 
A certification form will accompany the contract to be signed confirming that, to the best of its knowledge 
and belief, Firm, and its principals: 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any federal department or agency. 

B. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice. 
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C. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification. 

D. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default. 

18. CERTIFICATION REGARDING LOBBYING 
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) – Firms who apply or bid for an award of $100,000 or 
more shall file the required certification. Each tier certifies to the tier above that it will not and has not 
used Federal appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, 
or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any 
other award covered by 31 U.S.C. 1352. Each tier shall also disclose any lobbying in non-Federal funds 
that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from 
tier to tier up to the recipient. 

A Certification Form is attached and included in this Request for Proposal by reference as Attachment A 
“Certification Regarding Lobbying”. The Proposer is required to sign and submit this Form with Proposal. 
The Proposer certifies by signing and submitting this Proposal, to the best of his or her knowledge and 
belief, that: 

A.  No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any Federal agency, a 
Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress 
in connection with the awarding of any Federal grant, the making of any Federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, renewal, amendment or 
modification of any Federal contract, grant, loan, or cooperative agreement.  

B.  If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Federal agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and 
submit Standard Form-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions.  

C. The Proposer also agrees by submitting his or her Proposal, that he or she shall require that the 
language of this certification be included in all lower tier subcontracts. Which exceed $100,000 and 
that all such sub-recipients shall certify and disclose accordingly.  

D. This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, United States Code. Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and 
not more than $100,000 for each such failure. 

19. DOMESTIC PREFERENCE 

200.322 (a) As appropriate and to the extent consistent with law, the non-Federal entity should to the 
greatest extent practicable under a Federal award, provide a preference for the purchase, acquisition, or 
use of goods, products, or materials produced in the United States (including but not limited to iron, 
aluminum, steel, cement, and other manufactured products). 
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20. CLEAN AIR ACT 

Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et seq.), 
as amended – Firms and subgrants of amounts in excess of $100,000 shall contain a provision that requires 
the recipient to agree to comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act as amended (33 U.S.C. 
1251 et seq.) Violations shall be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

21. CONFORMANCE WITH FEDERAL, STATE, AND LOCAL LAWS 

Federal, State and Local Laws: Services of a project as a result of the use of a Firm’s services including the 
letting of subcontracts in connection with any project work related to this RFQ may be required to conform 
to the applicable requirements of Federal, State and local laws and ordinances. The City stipulates that 
Federal funds may be involved. 

22. MAINTENANCE OF RECORDS 

Federal, State and Local Laws: Services of a project as a result of the use of a Firm’s services including the 
letting of subcontracts in connection with any project work related to this RFQ may be required to conform 
to the applicable requirements of Federal, State and local laws and ordinances. The City stipulates that 
Federal funds may be involved. 

23. CONFERENCE ROOMS 
Conference Rooms: All space used for conferences, meetings, conventions, or training seminars funded in 
whole or in part with federal funds under this contract must comply with the protection and controlling 
guidelines of the Hotel and Motel Fire Safety Act (PL 101-391, as amended). 

24. AMERICANS WITH DISABILITIES ACT INFORMATION (ADA) 
Americans with Disabilities Act (42 U.S.C. 12101, et seq.). The Applicant shall comply with the provisions of 
the Americans with Disabilities Act, 42 U.S.C. 12101, et. seq. That Act provides a comprehensive national 
mandate to eliminate discrimination against individuals with disabilities. The Act may impose requirements 
on the Applicant in four principle ways: 1) with respect to employment; 2) with respect to the provision of 
public services; 3) with respect to transportation; 4) with respect to existing facilities and new construction. 

The City in accordance with Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities 
Act (ADA) commits to nondiscrimination in all of its programs and activities. The Firm agrees to comply with, 
and to require that all subcontractors comply with, Section 504 of the Rehabilitation Act of 1973 and the 
Americans with Disabilities Act, as applicable to the Firm. 

Law Against Discrimination, Chapter 49.60 RCW. The Applicant shall comply with the provisions of Chapter 
49.60 RCW in all activities relating to this Grant Agreement.  

This material can be made available in an alternate format by request through ProcureWare question tab or 
by calling (509) 625-6400.  
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25. TITLE VI STATEMENT 
The City of Spokane in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 USC 2000d to 
2000d-4 and Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A, Office of the 
Secretary, Part 21, Nondiscrimination in Federally-Assisted Programs of the Department of Transportation 
issued pursuant to such Act, hereby notifies all Proposers that it will affirmatively ensure that in any contract 
entered into pursuant to this advertisement, disadvantaged business enterprises as defined at 49 CFR Part 
26 will be afforded full opportunity to submit Proposals in response to this invitation and will not be 
discriminated against on the grounds of race, color, national origin, or sex in consideration for an award. 

Public Law 88 - 352, Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.) (24 CFR Part 1). The 
Applicant must comply with the provisions of "Public Law 88 - 352," which refers to Title VI of the Civil Rights 
Act of 1964 (42 U.S.C. 2000d et seq.). The law provides that no person in the United States shall, on the 
grounds of race, color or national origin, be denied the benefits of, be excluded from participation in, or be 
subjected to discrimination under any program or activity receiving federal financial assistance. 



 Attachment B 

Category Amount 
  
March $ 57,000.00 
April $ 57,000.00 
May $ 57,000.00 
June $ 57,000.00 
July $ 57,000.00 
August $ 57,000.00 

TOTAL $342,000.00 
 

Zappone Proposed Amendment filed 3/13/2024



Exhibit A: CMIS REQUIREMENTS 
       

A.  GENERAL      
       

 

GRANTEE shall abide by all stipulated guidelines, rules, and/or directions, as 
specified in the CMIS Policies and Procedures, the Agency Partnership 
Agreement, the Data Quality Plan, and any subsequent agreements, entered 
into before, or during, the term of this Agreement. 
 
 CITY CMIS staff will post the most current versions of all applicable documents, 
reports, and operational guidelines to www.spokanecmis.org. Communications 
regarding updates to the website will be distributed via e-mail to current CMIS 
users or those that opt-in to the CMIS listserv (those wishing to opt-in to the 
CMIS listserv should submit a request to CMIS@spokanecity.org).  
 
GRANTEE will submit questions regarding participation in the CMIS, including 
data collection responsibilities, via the support request tool in the CMIS. Those 
without access to the CMIS should submit their question(s) to 
CMIS@spokanecity.org.   

       
B. VIOLENCE AGAINST WOMEN ACT (VAWA)/VICTIMS OF CRIME ACT (VACA)   
       

 

If the GRANTEE is a designated Victim Service Provider, as defined under the 
Violence Against Women Act “VAWA” or the Victims of Crime Act “VOCA”, the 
GRANTEE must establish a comparable database that follows all HUD 
requirements. Upon request, the GRANTEE must provide aggregated data to 
fulfil contractual performance measures and validation of overall data quality 
within the comparable database. The CMIS Program Manager is responsible for 
certifying a database as “comparable”. 

       
C. DATA QUALITY     
       



 

The GRANTEE shall enter data into the CITY Community Management 
Information System for every client served under this Agreement in accordance 
with current HUD/CMIS Data Standards, the Data Quality Plan, and other 
quality/completeness standards as established by the local Continuum of Care. 
Client records shall be submitted and updated, as required, no less frequently 
than monthly on or before the 5th day of each month. CMIS required data 
elements are determined by the funder and the CMIS Committee of the 
Continuum of Care Board. GRANTEE shall submit a notice in the form of an email 
communication to City of Spokane CMIS, CMIS@spokanecity.org , on or before 
the 5th of the month. The email must contain the names of the projects for 
which data has been entered and must include a statement verifying that the 
data is both complete and accurate and a list of all projects reviewed for the 
month. All issues preventing accurate and complete data submissions in the 
CMIS shall be communicated through the CMIS support ticket system. 

       
D. CMIS TRAINING     
       

 

The GRANTEE shall ensure that all applicable staff are fully trained to operate in 
the CMIS within ninety (90) days of providing services under this Agreement. 
 
Visit the City of Spokane CMIS Training website to register for training and for 
more information. 

       
E. PROJECT BED/UNIT INVENTORY     
       

 

GRANTEE shall utilize the CMIS housing inventory tool to manage the occupancy 
of units and update unit information as occupancy, or housing inventory, 
changes. All unit information shall be updated within forty-eight (48) hours of an 
occupancy change, or at whatever frequency is determined by mutual 
agreement between the GRANTEE and CITY. GRANTEE staff that are responsible 
for maintaining and/or updating the housing inventory shall attend offered 
training on the use and operation of the CMIS-based housing tool and will 
respond promptly to questions regarding housing inventory posed by the CITY. 
Guidance regarding the information needed to accurately account for housing 
inventory for the annual submission of the Housing Inventory Court Report and 
for local planning purposes can be found on the CMIS website at 
www.spokanecmis.org. 

       
F. REPORTING REQUIREMENTS     
       



 

The GRANTEE shall verify the accuracy and completeness of all data within 
twenty (20) days of the termination of this Agreement. The GRANTEE shall 
communicate acknowledgement to the CITY that data is as accurate and 
complete as possible by sending notice in the form of an email communication 
to CMIS@spokanecity.org including the grant identifier of the project. GRANTEE 
shall submit data required for the following reports (as applicable per funding 
source):• Annual Performance Report (APR)• Annual Homeless Assessment 
Report (AHAR) • Commerce Annual Report• Housing Inventory Count (HIC)• 
Annual Point-in-Time Count (PIT)• System Performance Measures Report 
(SPM)• Longitudinal Systems Analysis (LSA)GRANTEE will fulfill other reporting 
obligations as identified by the CITY or the CMIS Committee of the CoC Board.   
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RESOLUTION NO. 2024-0032 

 

A resolution requesting the Spokane Transit Authority adopt a promotional  “Expo 

’74 Free Fare” program to encourage regional participation in events celebrating the 50th 

anniversary of the 1974 World’s Fair in Spokane. 

WHEREAS, in 1974 the City of Spokane hosted the International Exposition on 

the Environment, Spokane 1974 (“Expo ’74), the first World’s Fair with an environmental 

theme; and 

WHEREAS, Expo ’74 was a transformative event left an indelible mark on the 

region and our community, leading to the revitalization of the downtown area and the 

creation of Riverfront Park; and 

WHEREAS, Expo ’74 resulted in an extraordinary influx of national and 

international visitors and tourists to Spokane County and surrounding communities; and 

 WHEREAS, the 50th anniversary of Expo ’74, provides the best opportunity to 

celebrate and educate new generations of Spokane citizens on the history and 

importance of Expo ’74 to the Spokane community, and to also renew the city’s 

commitment to environmental protection, diversity, and inclusivity; and, 

WHEREAS, the 50th anniversary provides an opportunity to highlight the unique 

partnership of the public and private sectors, including business interests, non-profit and 

community-based organizations, and governmental players, all working together to make 

Expo ’74 a reality; and, 

WHEREAS, Expo ’74 was the first environmentally-themed word’s fair, and its 
message of environmental protection helped promote public awareness of the benefits 
of a vibrant public transit system; and 

WHEREAS, plans for the 50th anniversary celebration include activation of 

Riverfront Park and other Spokane parks over a nine-week period between May 3, 2024 

and July 7, 2024, during which Spokane community will offer over 150 events within five 

themed categories, including Arts & Culture, Environmental Stewardship, Tribal Cultural, 

Expo Legacy and Sports & Recreation; and  

WHEREAS, the Public Transportation Benefit Area was formed in 1980 to provide 

public transit services to the residents of the City of Spokane, the City of Cheney, the 

City of Airway Heights, the City of Liberty Lake, the City of Medical Lake, and the City of 

Millwood, as well as surrounding communities, and operates under the name “Spokane 

Transit Authority”; and 
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WHEREAS, the Spokane Transit Authority is governed jointly by the City of 

Spokane, Spokane County, and the several municipalities within the Spokane County 

region, and is an essential component of the transportation network within the region 

and, as was the World’s Fair in 1974, an important economic driver in the region; and 

 

WHEREAS, as reflected in its 2024 Adopted Budget, the Spokane Transit 

Authority currently has a cash balance of $90 million to $130 million for strategic 

investment, and the offering of a promotional free fares during the Expo ’74 celebration 

period is an opportunity to invest funds to build new riders, community partnerships, and 

community support; and  

 

WHEREAS, Spokane Transit Authority has been an essential public partner in the 

Spokane region by responding to emergent community needs in ways that further ensure 

the health and welfare of area residents, including, among other examples,  offering fare 

exemptions during heat and cold weather events, and also when wildfires impact the air 

quality of the region, and further support significant regional events like the Lilac 

Bloomsday Run and Hoopfest with special routes and fares; and  

 

WHEREAS, the Mayor and City Council of Spokane strongly support the offering 

of a promotional free fares for transit riders during the celebration of Expo ’74, to 

encourage public participation in the anniversary events; and 

 

WHEREAS,  a promotional free-fare program during the Expo ’74 celebration is 

an opportunity to boost the long-term ridership for every part of the public transit system, 

to further promote STA’s new City Line, build support for future Division Bus Rapid 

Transit, and to educate a new generation of the contributions of STA to the economic 

vitality of the region; and 

 

WHEREAS, the Board of Directors of STA recently received a letter from the 

Honorable State Senator Marko Liias, Chair of the Senate Transportation Committee,  

expressing support for free fares during the Expo ’74 celebration and noting that other 

transit agencies have used free fare programs to promote large events in their 

communities; and  

 

WHEREAS, as a reflection of the support of the City of Spokane, the City Council 

is prepared to dedicate $100,000 from its allocation of funds from the American Rescue 

Plan Act of 2021 to offset the cost of offering such free fares during the Expo ’74 

celebration; 
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NOW, THEREFORE, BE IT RESOLVED, the City Council of the City of Spokane, 

with the full support of the Mayor of Spokane, formally requests the Spokane Transit 

Authority offer free bus fares throughout the transportation benefit district during the nine-

week period between May 3, 2024 and July 7, 2024; and 

 

BE IT FURTHER RESOLVED, that upon written confirmation from the Spokane 

Transit Authority to provide free bus fares throughout the transportation benefit district 

for the nine-week period between May 3, 2024 and July 7, 2024, the Spokane City 

Council will start the process through a Special Budget Ordinance and sole source 

resolution to allocate American Rescue Plan Act of 2021 to the Spokane Transit Authority 

to offset the cost of offering free fares as requested herein.  

ADOPTED by the City Council this ____ day of _______________, 2024. 

 

      _______________________________  

       City Clerk 

 

Approved as to form: 

 

_______________________  

Assistant City Attorney 
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