
SPECIAL MEETING NOTICE/AGENDA OF THE 

SPOKANE CITY COUNCIL 

MEETING OF THURSDAY, APRIL 28, 2022 
11:00 A.M. – CITY COUNCIL CHAMBERS 

A regular meeting of the Spokane City Council will be held at 11:00 A.M. on 
Thursday, April 28, 2022, in City Council Chamber - City Hall, 808 
W. Spokane Falls Blvd. The meeting can also be accessed live on CityCable5 
and streamed online at https://my.spokanecity.org/citycable5/live/
and https://www.facebook.com/spokanecitycouncil or by calling 408-418-9388 
and using access code 2480 676 7327.

The meeting will be conducted in a study session format and will be open to the 
public both virtually and in person. No legislative action will be taken. No public 
testimony will be taken, and discussion will be limited to appropriate officials and 
staff. 

Executive Session 
At any time during or after the regular Study Session Agenda, the City Council 
may choose to adjourn into Executive Session for the purpose of discussing 
privileged legal matters. This portion of the meeting would be closed to the public 
pursuant to RCW 42.30.110. 

Agenda: 

Bicycle Advisory Board Interviews - Christina Ramirez & Michelle Sidles (10 min)

Joint Park Board Meeting - (1 hour)

ARPA RFP Updates - Matt Boston (20 min) 

Childcare

Subarea Planning

Affordable Housing

AMERICANS WITH DISABILITIES ACT (ADA) INFORMATION: The City of Spokane is 
committed to providing equal access to its facilities, programs and services for persons 
with disabilities. The Spokane City Council Chamber in the lower level of Spokane City 
Hall, 808 W. Spokane Falls Blvd., is wheelchair accessible and also is equipped with an 
infrared assistive listening system for persons with hearing loss. Headsets may be checked 
out (upon presentation of picture I.D.) at the City Cable 5 Production Booth located on the 
First Floor of the Municipal Building, directly above the Chase Gallery or through the 
meeting organizer. Individuals requesting reasonable accommodations or further 
information may call, write, or email Human Resources at 509.625.6363, 808 W. Spokane 
Falls Blvd, Spokane, WA, 99201; or msteinolfson@spokanecity.org. Persons who are deaf 
or hard of hearing may contact Human Resources through the Washington Relay Service 
at 7-1-1. Please contact us forty-eight (48) hours before the meeting date. 

https://my.spokanecity.org/citycable5/live/
https://www.facebook.com/spokanecitycouncil
mailto:msteinolfson@spokanecity.org


Memo 

From: Mark Carlos, Legislative Assistant to Council Member Betsy Wilkerson; Jeff Gunn, 
Legislative Assistant to Council Member Zack Zappone 
To: Eric Finch, Interim Director of Neighborhood, Housing, and Human Services; Kathy Hayes, 
Grants Analyst 
CC: Council Member Betsy Wilkerson; Council Member Zack Zappone; Matt Boston, Budget 
Officer 
Date: April 4, 2022 
RE: City of Spokane Childcare ARPA Workgroup 

The City has received over $80 million in recovery funds as part of the Federal American Rescue 
Plan Act (ARPA). The City ARPA workgroup has established corresponding working groups 
that will partner with City Council leads, city departments, other government entities, and 
organizations for the effective delivery of funds to the community in alignment with the 
requirements of (ARPA) set by the US Department of Treasury. 

The City has identified some immediate issues and initiatives deemed important in the fight 
against COVID as well to assist in the rebound of the negative impacts caused by the pandemic. 
In doing so, the ARPA workgroup has recognized the need for support in administering these 
funds from the equity, eligibility, and compliance side. Based on a thorough review of the 
administrative support needed, the City is proposing the following funding guidelines to the 
ARPA workgroup to be reviewed and subsequently voted on by the Council for spending 
authority based on the findings of the smaller working group that is dedicated to Childcare 
Centers and Childcare Providers in the City of Spokane. 

Flexibility on Staff-Oriented Spending 
Childcare Vouchers for Middle-Income Earners 
Mental Health Support 
Removal of Capital Project Funding 

1. Flexibility on Staff-Oriented Spending
In conversations with the community, we determined that discretionary spending on 
staffing would be a critical tool for childcare providers to assist their staff and centers. 
Instead of funds going strictly to bonuses, we propose allowing the provider to decide 
whether the funds should go towards bonuses or the hiring of new staff members in 
order to alleviate pressure off current staff. 

2. Childcare Vouchers for Middle-Income Earners
The committee heard from subject matter experts in the childcare field who 
recommended that we invest in childcare vouchers per child, instead of per 
household, for parents returning to in-person workplaces. If possible, the working 



 
group would like to see the amount the vouchers would cover based on if the child is 
an infant or a toddler.  
 
In our conversation we found that there was a gap between parents who qualified as 
low-income earners and parents who paid without financial assistance. These parents 
were identified as middle-income earners who struggle to afford childcare but made 
too much in wages to qualify for low-income vouchers. In creating a pilot program to 
close this gap in the voucher system, the working group seeks to help parents 
returning to the workforce get relief as they return to in-person workplaces and build 
a loyal customer base for the childcare providers. 
 
Eligibility Criteria: https://dcyf.wa.gov/services/earlylearning-childcare/getting-
help/wccc 
 
State Median Income: https://www.dshs.wa.gov/esa/eligibility-z-manual-ea-z/state-
median-income-chart 
 

3. Mental Health Support  
Increasing access to mental health support is an element that was repeatedly discussed 
throughout our conversations with providers and community members. Currently, we 
have one primary mental health provider serving childcare centers in the City of 
Spokane and by allocating funds towards mental health support we can increase this 
number and allow providers to have access for staff and the children they provide 
care for.  

 
4. Removal of Capital Project Funding  

Due to the access of capital funds through other revenue streams, such as the      
Washington State Department of Children, Youth, and Families grant, and the need to 
ensure we are not duplicating funding, we propose removing the portion regarding 
capital funds from this RFP.  
 
DCYF Grant: https://www.dcyf.wa.gov/about/government-affairs/fair-start-for-kids-
act/stabilization-grant 
 

 
 

https://dcyf.wa.gov/services/earlylearning-childcare/getting-help/wccc
https://dcyf.wa.gov/services/earlylearning-childcare/getting-help/wccc
https://www.dshs.wa.gov/esa/eligibility-z-manual-ea-z/state-median-income-chart
https://www.dshs.wa.gov/esa/eligibility-z-manual-ea-z/state-median-income-chart
https://www.dcyf.wa.gov/about/government-affairs/fair-start-for-kids-act/stabilization-grant
https://www.dcyf.wa.gov/about/government-affairs/fair-start-for-kids-act/stabilization-grant


Sub-Area Planning Contracts - $1 million  
 
The ARP Project Committee for this project, which includes a Council Member and staff and 
Planning and Economic Development staff from the CED Division, selected the three following 
target locations for Sub-Area Planning: Hillyard, East Central, and West Central. 
 
The Planning Department will hire consultants through an RFP process to accomplish this Sub-
Area Planning work in the selected locations with project committee members serving on the 
RFP review panel.  
 
The Planning Department will also hire a project employee to manage the consultant’s work. 
This Sub-Area Planning will be accomplished in 2022-2025.  
 
The ARP Project Committee for this project aligned selected locations with New Market Tax 
Credit (US Treasury) eligible Census Tracts and other community indicators that identify 
underserved and distressed areas within the City (with one or more of the following 
characteristics: high poverty, low Area Median Income, or high unemployment). The ARP Project 
Committee also considered the following characteristics when selecting target locations for Sub-
Area Planning:  
 

• Social capital strength – stakeholder interest and capacity 
• Time sensitive opportunities & market pressures 
• Vacant and underdeveloped land opportunities 
• Other public or private investment or projects to leverage 

 
The ARP Project Committee is notifying Council that Sub-Area Planning locations have been 
determined and the Planning Department is ready for the consultant and project employee to 
be hired to complete this Sub-Area Planning work.   
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NOTICE OF FUNDING AVAILABILITY 
 

Housing and Housing-Related Supportive Services 
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REQUEST FOR PROPOSALS 

The Community, Housing and Human Services (CHHS) Department is pleased to announce a Notice of Funding 
Availability (NOFA) for Housing and Housing-Related Supportive Services. Funding to support this NOFA come through 
the following federal and local sources: 
 
American Rescue Plan Act of 2021: 31 CFR Part 35 
 

Since the first case of coronavirus disease 2019 (COVID–19) was discovered in the United States in January 
2020, the pandemic has caused severe, intertwined public health and economic crises. In March 2021, as 
these crises continued, the American Rescue Plan Act of 2021 (ARPA) established the Coronavirus State 
and Local Fiscal Recovery Funds (SLFRF) to provide state, local, and Tribal governments with the resources 
needed to respond to the pandemic and its economic effects and to build a stronger, more equitable 
economy during the recovery. 

 
Sales and Use Tax for Housing and Housing-Related Supportive Services: SMC 08.07C 
 

The City Council enacted the Sales and Use Tax for Housing and Housing-Related Supportive Services with 
the intent to help strengthen our community by ensuring that everyone has access to housing which is 
affordable, regardless of income, by providing a locally-controlled source of revenue to accomplish the 
specific objectives of state law, as identified in RCW 82.14.530 

 
Approximately $9,500,000.00 will be made available through this NOFA. CHHS intends to fund proposals for new 
construction, supportive services related to housing, acquisition, rehabilitation, operations, maintenance, housing 
stability, and behavioral health. 
 
The most competitive proposals must be able to clearly demonstrate the following: 

1. Matching/leveraged funds; 
2. Clear and well thought out project scope; 
3. Clearly defined performance measures (are they reasonable/attainable) that align with project scope; 
4. Project milestones are reasonable and well thought out; and  
5. Quality of entire application packet 

 
CHHS reserves the right to amend this NOFA at any time. 
 

NOFA CONTACT 

Questions related to this funding notice should be directed to the Community, Housing, and Human Services 
Department. 
 

chhsrfp@spokanecity.org  
Spokane City Hall – 6th Floor 
808 W. Spokane Falls Blvd. 

Spokane, WA 99201 
(509) 625-6325  

https://www.ecfr.gov/current/title-31/subtitle-A/part-35
https://my.spokanecity.org/smc/?Chapter=08.07C
https://app.leg.wa.gov/rcw/default.aspx?cite=82.14.530
mailto:chhsrfp@spokanecity.org
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TIMELINE 

Thursday April 28, 2022 Announce RFP on CHHS department website, https://my.spokanecity.org/chhs/, 
and by email distribution to the CHHS department Interested Parties List. 

Wednesday May 4, 2022 Technical Assistance Workshop #1: Location & Time TBD 
 
 
 
 

Tuesday May 10, 2022 Technical Assistance Workshop #2: Location & Time TBD 
 

Thursday May 12, 2022 Time reserved for staff technical assistance. RSVP required. 8:30 am – 11:30 
am. Online, or in-person 

Monday May 16, 2022 Time reserved for staff technical assistance. RSVP required. 1:30 pm – 3:30 
pm. Online, or in-person 

  Last day for interested applicants to receive CHHS staff technical assistance 
Friday May 27, 2022 Applications DUE by 5:00 PM. Late submittals will not be accepted. 

➢ Please submit electronic copies to chhsrfp@spokanecity.org  
o Printed hard copies will not be accepted 
o Don’t forget the required attachments – last page of application 

  June 2022 Applications reviewed  

July 2022 CHHS Board approval of award recommendations 

July 2022 City Council approval of recommendations (date subject to change) 
 July/August 2022 Contracting 

PERIOD OF PERFORMANCE/TERM 

Funding for this NOFA will be made available following City Council approval in July 2022. Contract terms between the 
City of Spokane and Subrecipient will not extend beyond December 31, 2023. 

ELIGIBLE APPLICANTS 

Eligible applicant/recipients include: 
• Governmental entities serving within the City of Spokane 
• Public and private nonprofit organizations – typically 501(c)(3) 
• Private for-profit organizations 
• Faith based organizations 

FUNDING PRIORITIES AND TARGET POPULATIONS 

The following priorities have been identified to address Housing and Housing-Related Supportive Services in response to 
growing housing affordability, and supportive service needs within our community. Applicants are encouraged to submit 
proposals that address one of more of the following priorities with an emphasis on target populations. 
 
Funding Priorities 

• Construction or acquisition of new affordable housing units to serve households below 60% AMI 
• Supportive housing and behavioral health services for vulnerable populations and those at risk of homelessness 
• Priority given to proposals demonstrating energy efficiencies and innovative housing solutions 
• Constructing, acquisition, or rehabilitation of behavioral health-related facilities 

https://my.spokanecity.org/chhs/
mailto:chhsrfp@spokanecity.org
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• Operations and maintenance costs of new units 
• Operations and maintenance costs for newly constructed evaluation & treatment centers 
• Focus on racial equity to achieve equitable outcomes, and homeownership opportunities for marginalized 

populations 
• Construction of mixed-use housing 
• Project is located within proximity to City designated Centers & Corridors, parks, open space, schools, public transit 

lines, and services 
• Universal design standards applied to housing projects serving senior and/or disable populations 
• Maintain and rehabilitate existing housing to allow lower-income people to stay in their homes 
• Direct client services related to behavioral health, and transitioning people form streets to housing 
• Services to disproportionately impacted communities; including racial equity, disabled, seniors, veterans, and other 

areas lacking in investments  
 
Target Populations 

• Persons with behavioral health disabilities 
• Veterans 
• Senior citizens 
• Persons who are homeless or at-risk of being homeless, including families with children 
• Unaccompanied homeless youth or young adults 
• Persons with disabilities 
• Domestic violence survivors 

 

IMPEDIMENTS TO FAIR HOUSING 

The City of Spokane contracted with the Northwest Fair Housing Alliance to conduct a comprehensive analysis of 
Impediments to Fair Housing. The result of this analysis was published in late 2019 and highlighted the following 
Impediments to Fair Housing choices. Applicants must address how their proposal will address one, or multiple 
impediments as listed below: 
 

• Impediment 1: Fair housing complaints based on disability discrimination are filed with administrative 
enforcement agencies at a significantly greater rate than any other protected class. 

• Impediment 2: People with disabilities have need for assistance requesting and advocating for reasonable 
accommodations.   

• Impediment 3: People of color and people with disabilities are more likely to be tenants than homeowners, and 
therefore at greater risk of housing instability and homelessness due to market forces (e.g., low vacancy rates, 
rising rents, and high cost of application and screening fees), and 20 day no cause tenancy termination. 

• Impediment 4: Source of income discrimination and housing provider refusal to accept housing subsidies limits 
housing choice for people with disabilities who rely on non-employment income such as SSI and SSDI, people with 
disabilities and people of color who are disproportionately represented in the section 8 voucher program, and 
veterans with disabilities who receive VASH vouchers. 

• Impediment 5: Overly broad criminal history screening policies limit access to housing for many rental applicants, 
and have a disparate impact on people color, who are statistically overrepresented among those who are criminal 
justice system involved.   

• Impediment 6: People of color are overly represented in the homelessness population compared to their 
percentages in the overall Spokane population. 

• Impediment 7: Multi-family housing continues to be built out of compliance with the Fair Housing Act’s design and 
construction accessibility requirements 
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• Impediment 8: Single-family and low-density zoning limits the building of multi-family rental housing to areas of 
the city where people of color and those with disabilities, most often renters, are already concentrated, and limits 
opportunity to move to neighborhoods with the highest percentages of white residents, thereby serving to 
reinforce historic patterns of segregation.   

• Impediment 9: There are insufficient vacant affordable rental units in multi-family housing communities, which 
limits housing choice for renters, including people with disabilities and people of color who are more often renters 
than homeowners. 

• Impediment 10: People with limited English proficiency need fair housing information provided in Spanish, 
Russian, Marshallese, Vietnamese and Arabic. 

 

SUBRECIPIENT RELATIONSHIP WITH THE CITY OF SPOKANE 

The City of Spokane will enter into a subrecipient agreement with successful applicants. The City defines a Subrecipient 
as an entity that receives a subaward from a pass-through entity (City of Spokane) to carry out eligible activities as 
defined in federal, state, or local regulatory guidance. 
 
Capital Projects 
The diagram below is intended to illustrate the relationship between the City of Spokane and the successful 
applicant/subrecipient. All subrecipients receiving funding for capital projects will be responsible for conducting their 
own procurement process with the assistance of CHHS staff. Following the bidding process, each subrecipient will be 
required to enter into a contract with the most responsible bidder. CHHS staff will assist subrecipients through this 
process, but the contractual agreement with the contractor will be with the subrecipient and not the City of Spokane. 
 
Real estate transactions will differ from the diagram below, but will still require a subrecipient agreement with the City of 
Spokane. Please contact CHHS staff for questions related to real estate transactions. 
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GENERAL REQUIREMENTS 

• Agencies awarded funds will maintain an active City of Spokane business license 
• Agencies awarded funds will maintain an active Universal Entity Identifier (UEI) number (see below) 
• Agencies awarded funds will maintain the following minimum insurance thresholds: 

o General Liability Insurance on an occurrence basis with a combined single limit of not less than $1,500,000.00 
each occurrence for Bodily Injury and Property Damage.  Supplemental umbrella insurance coverage 
combined with the General Liability Insurance of not less than $1,500,000.00 each occurrence for Bodily 
Injury and Property Damage is also acceptable.  It shall provide that the CITY, its agents, officers and 
employees are Additional Insureds but only with respect to the GRANTEE’s services to be provided under this 
Agreement; and 

o Automobile Liability Insurance with a combined single limit, or the equivalent of not less than $1,000,000.00 
each accident for Bodily Injury and Property Damage, including coverage for owned, hired or non-owned 
vehicles. 

• Agencies awarded funds will not sub-award funds to any other entity, excluding construction/capital projects. 
• Awarded funds will be paid to Subrecipient for eligible expenses on a reimbursement basis.    
 
Note: Beginning on April 4, 2022, as part of the federal government’s transition for all federal awards, all entities doing 
business with the federal government will use the Universal Entity Identifier (UEI) assigned by the General Services 
Administration (GSA) through the System for Award Management (SAM.gov). Therefore, the U.S. Department of the 
Treasury (Treasury) will no longer be able to accept a Data Universal Numbering System (DUNS) number as a valid 
identification number.  
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What is the UEI? 
Beginning April 4, 2022, the federal government will stop using the DUNS number issued by Dun & Bradstreet to 
uniquely identify entities. At that point, entities doing business with the federal government will use a Unique Entity 
Identifier (UEI) assigned in SAM.gov and will no longer use a third-party website to obtain their identifier. Entities are 
able to manage organizational information, such as legal business name and physical address associated with a UEI, 
directly from SAM.gov. 
 
What does this mean for Recipients? 
No action is required if you have an existing and active registration in SAM.gov. If you are registered in SAM.gov, your UEI 
has already been assigned and is viewable in your SAM.gov account. Your UEI is located below the DUNS number on your 
entity registration record. Please ensure your legacy DUNS number is accessible in a recipient’s records for historical 
reference where needed, as the DUNS number will no longer be visible to users in SAM.gov after April 4.  
 
New SAM.gov registrants will be assigned a UEI as part of their SAM registration. More information about the UEI 
transition is available through the U.S. General Services Administration’s website . If you are a new applicant for federal 
funds, you must register in SAM and obtain a UEI beginning on April 4, 2022. You may continue using your DUNS number 
for applications submitted prior to that date. Beginning on April 4, you will be required to list your UEI in lieu of the 
DUNS number on all submissions.  
 
Again, Recipients may continue registering for and using the DUNS number up through April 3, 2022. On and after April 
4, 2022, all recipients will need to apply for a UEI as part of the SAM registration process, regardless of any applications 
for a DUNS number pending with Dun and Bradstreet. 
 
Where can I get more information? 
Questions about the conversion from DUNS to UEI should be directed to GSA. Information about the UEI transition can 
be found on GSA’s webpage, here . 
 

APPLICATION DEADLINE 

Applications will be available beginning Thursday, April 28, 2022 on the Community, Housing and Human Services 
department website https://spokanechhs.org/.  

Application submission deadline is Friday, May 27, 2022, at 5:00 PM 

Applications submitted after this deadline will not be considered for funding. 

Complete applications will be submitted electronically (via email) to chhsrfp@spokanecity.org. CHHS will not accept hard 
copies of the application. Applications that do not contain the required attachments will be considered incomplete and 
not eligible for funding consideration. In some instances the required attachments may require multiple email 
submissions. 

It is the responsibility of the applicant to be sure the proposals are submitted ahead of time. Applicants are encouraged 
to submit proposals in advance of Friday, May 27, 2022 at 5:00 PM. 

APPLICATION ASSISTANCE 

Technical Assistance workshops will be available as follows: 

Workshop #1 

Wednesday, May 4, 2022, Location & Time TBD 

https://sam.gov/
https://sam.gov/
https://sam.gov/
https://sam.gov/
https://sam.gov/
https://sam.gov/
https://sam.gov/
https://www.gsa.gov/about-us/organization/federal-acquisition-service/office-of-systems-management/integrated-award-environment-iae/iae-systems-information-kit/unique-entity-identifier-update
https://www.gsa.gov/about-us/organization/federal-acquisition-service/office-of-systems-management/integrated-award-environment-iae/iae-systems-information-kit/unique-entity-identifier-update
https://my.spokanecity.org/chhs/
mailto:chhsrfp@spokanecity.org
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Workshop #2 

Tuesday, May 10, 2022, Location & Time TBD 

Staff will review the contents of the funding notice, application process and provide guidance that will make proposals 
more competitive. CHHS encourages applicants to attend one of the two sessions offered.  

One-on-one technical assistance: CHHS staff has set-aside time to meet with applicants during the following dates and 
times: 

• Thursday, May 12, 2022, between the hours of 8:30 am and 11:30 am 

• Monday, May 16, 2022, between the hours of 1:30 pm and 3:30 pm 

Applicants seeking technical assistance must RSVP with CHHS staff (chhsrfp@spokanecity.org) 24 hours in advance of the 
dates and times specified above. The last day to receive CHHS technical assistance is Wednesday, May 25, 2022, at 3:00 
pm. 

  

mailto:chhsrfp@spokanecity.org
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HUD INCOME and RENT LIMITS 

2021 Area Median Income (AMI) Limits: Spokane, WA 
 1 Person 2 Person 3 Person 4 Person 5 Person 6 Person 
Area Median Income (100% AMI) $54,000 $61,700 $69,400 $77,100 $83,300 $89,500 
Low-Income (80% AMI) $43,200 $49,400 $55,550 $61,700 $66,650 $71,600 
Very Low-Income (50% AMI) $27,000 $30,850 $34,700 $38,550 $41,650 $44,750 
Extremely Low-Income (30% AMI) $16,250 $18,550 $20,850 $23,150 $25,050 $26,900 

 
2022 Fair Market Rent (FMR): Spokane, WA 

Final FY 2022 & Final FY 2021 FMRs By Unit Bedrooms 

Year Efficiency One-Bedroom Two-Bedroom Three-Bedroom Four-Bedroom 

FY 2022 FMR $701  $795  $1,033  $1,467  $1,745  

FY 2021 FMR $674  $774  $1,007  $1,441  $1,718  

APPLICATION REVIEW AND RATING PROCESS 

All applications will go through the following evaluation and review process: 

1. Part I -Project Proposal Evaluations 

a)  Members of the CHHS Board’s Affordable Housing, and Evaluation and Review Committees 

i. Score, rank and make funding recommendations (June) 
1. Does the proposal have an adequate amount of leverage from other funding sources? Do 

the leverage letters support matching funds/leverage claimed in the application? 
2. Is the proposed scope of work clear and well thought out? 
3. Has the applicant clearly tied their proposal to a funding priority and target population? 
4. Do the performance measures fit with the proposal scope? Are they reasonable and 

attainable outcomes? 
5. Do the (proposal) milestones appear reasonable and well thought out? 
6. How do you rate the overall application? 

ii. Forward funding recommendations to CHHS Board (July) 
iii. Funding Recommendations Approved by CHHS Board (July) 
iv. Forward approved recommendations to the Spokane City Council (July) 

2. Part II- - Notice to Applicants  

a. Notice to Applicants on funding recommendation authorized by Spokane City Council, on or before July 
29, 2022  

b. Applicant debriefs to unsuccessful applicants 

i. Upon request, a debriefing conference may be scheduled with successful/unsuccessful 
applicants. Debriefing may be conducted in person or on the telephone. 

c. Appeal Procedure 

i. Applicants wishing to appeal a funding decision must make their appeal to the CHHS Director.  

3. Part III- Contracting 

a. Contract Negotiations 

b. Contract Execution 
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GENERAL INFORMATION 

PROPRIETARY INFORMATION / PUBLIC DISCLOSURE 
Materials submitted in response to this competitive process shall become the property of the City. 

All applications received shall remain confidential until the award of contract recommendation has been filed with the 
City Clerk for City Council action.  Thereafter, the Applications shall be deemed public records as defined in RCW 
42.17.250 to 42.17.340, “Public Records.” 

Any information in the application that the applicant desires to claim as proprietary and exempt from disclosure under 
the provisions of state law shall be clearly designated.  Each page claimed to be exempt from disclosure must be clearly 
identified by the word “Confidential” printed on it.  Marking the entire application exempt from disclosure will not be 
honored. 

The City will consider an applicant’s request for exemption from disclosure; however, the City will make a decision 
predicated upon state law and regulations.  If any information is marked as proprietary in the application, it will not be 
made available until the affected applicant has been given an opportunity to seek a court injunction against the 
requested disclosure.   

All requests for information should be directed to the RFP Coordinator. 

REVISIONS TO THE RFP 
In the event it becomes necessary to revise any part of this RFP, addenda will be posted on the Community, Housing and 
Human Services Department website. Applicants are encouraged to monitor the website for any changes and/or 
notifications.  

The City also reserves the right to cancel or to reissue the RFP in whole or in part, prior to final award of a contract. 

RESPONSIVENESS 
All applications will be reviewed by the RFP Coordinator or designee to determine compliance with administrative 
requirements and instructions specified in this RFP.  The applicant is specifically notified that failure to comply with any 
part of the RFP may result in rejection of the application as non-responsive.  

The City reserves the right at its sole discretion to waive minor administrative irregularities. 

MINORITY & WOMEN-OWNED BUSINESS PARTICIPATION  
The City encourages participation in all of its contracts by firms certified by the Washington State Office of Minority and 
Women’s Business Enterprises (OMWBE).  Applicants may contact OMWBE at 360/753-9693 to obtain information on 
certified firms. 

MOST FAVORABLE TERMS 
The City reserves the right to make an award without further discussion of the application submitted.  Therefore, the 
application should be submitted initially on the most favorable terms which the Contractor can propose.  There will be 
no best and final offer procedure.  The City does reserve the right to contact an applicant for clarification of its 
application. 
 
COSTS TO MAKE APPLICATION 
The City will not be liable for any costs incurred by the Applicant in preparation of an application submitted in response 
to this RFP, in conduct of a presentation, or any other activities related to responding to this RFP. 
 
NO OBLIGATION TO CONTRACT 
This RFP does not obligate the City to contract for services specified herein. 
 
REJECTION OF APPLICATIONS 
The City reserves the right at its sole discretion to reject any and all Applications received without penalty and to not 
issue a contract or grant agreement as a result of this RFP. 
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CONTRACT TERMS 

CITY OF SPOKANE BUSINESS LICENSE  
Persons / firms doing business in the City or with the City must have a valid City of Spokane business license.  Questions may 
be directed to the Taxes and Licenses Division at (509) 625-6070. 

ANTI-KICKBACK 
No officer or employee of the City of Spokane, having the power or duty to perform an official act or action related to 
contracts resulting from this RFP shall have or acquire any interest in the contract, or have solicited, accepted or granted 
a present or future gift, favor, service or other thing of value from or to any person involved in the contract. 

ASSIGNMENT 
Agency shall not assign, transfer or subcontract its interest, in whole or in part, without the written consent of the 
authorizing official for the City of Spokane. 

NON-WAIVER 
No delay or waiver, by either party, to exercise any contractual right shall be considered as a waiver of such right or any 
other right. 

SEVERABILITY 
In the event any provision of a resulting contract should become invalid, the rest of the contract shall remain in full force 
and effect. 

DISPUTES 
Any contract resulting from this RFP shall be performed under the laws of Washington State.  Any litigation to enforce said 
contract or any of its provisions shall be brought in Spokane County, Washington. 

NONDISCRIMINATION 
No individual shall be excluded from participation in, denied the benefit of, subjected to discrimination under, or denied 
employment in the administration of or in connection with this agreement because of age, sex, race, color, religion, 
creed, marital status, familial status, sexual orientation including gender expression or gender identity, national origin, 
honorably discharged veteran or military status, the presence of any sensory, mental or physical disability, or use of a 
service animal by a person with disabilities. 

LIABILITY 
The applicant will be considered an independent contractor and the Agency, its officers, employees, agents or subcontractors 
shall not be considered to be employees or agents of the City. The Agency shall defend, indemnify and hold harmless the City 
from all loss, liability, damage, death or injury to any person or property arising from the performance or omission of the 
Agency, its agents or employees, arising directly or indirectly, as a consequence of this contract. 

INTERNAL AUDITING CONTROL 
The Agency shall establish and maintain a system of internal accounting control which compiles with applicable generally 
accepted accounting principles and governmental accounting and financial reporting standards. A copy of the Agency’s most 
recent audited financial statement shall be kept on file in the Community, Housing and Human Services Department. The City 
has the right to supervise and audit the finances of the Agency to ensure that actual expenditures remain consistent with the 
spirit and intent of any contract resulting from this RFP. The City of Spokane and/or its funding agencies and auditors may 
inspect and audit all records and other materials and the Agency shall make such available upon request. 

AMERICANS WITH DISABILITIES ACT (ADA) INFORMATION:  The City of Spokane is committed to providing equal access 
to its facilities, programs, and services for persons with disabilities.  Individuals requesting reasonable accommodations 
or further information may call, write, or email Christine Cavanaugh at (509) 625-6383, 808 West Spokane Falls 
Boulevard, Spokane, Washington, 99201; or ccavanaugh@spokanecity.org. Persons who are deaf or hard of hearing may 
contact Ms. Christine Cavanaugh at (509) 625-6383 through the Washington Relay Service at 7-1-1. Please contact the 
City forty-eight (48) hours before the meeting date.    
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EQUAL CREDIT OPPORTUNITY ACT INFORMATION:  The federal Equal Credit Opportunity Act (ECOA), 15 U.S.C. 1691 et 
seq., prohibits creditors from discriminating against credit applicants on the basis of race, color, religion, national origin, 
sex or marital status, or age (provided the applicant has the capacity to contract); because all or part of the applicant’s 
income derives from any public assistance program; or because the applicant has in good faith exercised any right under 
the Consumer Credit Protection Act.  The federal agency that administers compliance with this law concerning this 
creditor is the Consumer Response Center, Federal Trade Commission, 600 Pennsylvania Ave, NW, Washington, D.C.  
20580.  For information regarding the ECOA, see http://www.justice.gov/crt/about/hce/housing_ecoa.php . 
 
EQUAL HOUSING OPPORTUNITY INFORMATION:  The City is pledged to the letter and spirit of U.S. policy for the 
achievement of equal housing opportunity throughout the Nation.  The City encourages and supports an affirmative 
advertising and marketing program in which there are no barriers to obtaining housing because of race, color, religion, 
sex, handicap, familial status, or national origin.  
 
WASHINGTON LAW AGAINST DISCRIMINATION INFORMATION:  We do business in accordance with the Washington 
Law Against Discrimination, RCW 49.60, which prohibits discrimination on the basis of race, color, creed, national origin, 
disability, HIV/Aids and Hepatitis C status, use of guide dog or service animal, sex, marital status, age (employment only), 
families with children (housing only), sexual orientation/gender identity, and honorably discharged veteran or military 
status.  

http://www.justice.gov/crt/about/hce/housing_ecoa.php
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