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Date Rec’d 3/25/2025
Clerk’s File # CPR 2012-0033
Cross Ref #

Agenda Sheet for City Council:
Committee:   Date: N/A
Committee Agenda type: 

Council Meeting Date: 04/14/2025 Project #
Submitting Dept MAYOR Bid #
Contact Name/Phone ADAM 

MCDANIEL
6779 Requisition #

Contact E-Mail AMCDANIEL@SPOKANECITY.ORG
Agenda Item Type Boards and Commissions 

AppointmentsCouncil Sponsor(s)                               
Sponsoring at Administrators Request NO
Lease?  NO Grant Related?  NO Public Works?  NO
Agenda Item Name SARA BAUER AS COMMUNITY ASSEMBLY LIAISON - CHHS BOARD - 4/18/25 – 

4/17/28Agenda Wording
Appointment of Sara Bauer as the Community Assembly Liaison to the Community, Housing, and Human 
Services Board for a term of April 18, 2025 to April 17, 2028.

Summary (Background)
The Community Housing and Human Services (CHHS) Board advises the City on preparing the required plans to 
conform with the requirements of the U.S. Department of Housing and Urban Development (HUD) and the 
Washington State Department of Commerce. The Board makes recommendations about funding priorities for 
housing programs and projects and social services utilizing federal, Washington State and City resources.  The 
CHHS Board participates with the Spokane Continuum of Care in developing the goals and priorities for 
regional homeless plans. The Board also represents the diverse constituencies that make up Spokane's low- 
and moderate-income populations, to help guide Spokane's community, housing, and human services into the 
future.



What impacts would the proposal have on historically excluded communities?
N/A

How will data be collected, analyzed, and reported concerning the effect of the 
program/policy by racial, ethnic, gender identity, national origin, income level, 
disability, sexual orientation, or other existing disparities?
N/A

How will data be collected regarding the effectiveness of this program, policy, or 
product to ensure it is the right solution?
N/A

Describe how this proposal aligns with current City Policies, including the 
Comprehensive Plan, Sustainability Action Plan, Capital Improvement Program, 
Neighborhood Master Plans, Council Resolutions, and others?
N/A

Council Subcommittee Review
N/A



Fiscal Impact
Approved in Current Year Budget? N/A
Total Cost $ 
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 

Funding Source N/A
Funding Source Type Select
Is this funding source sustainable for future years, months, etc?

Expense Occurrence N/A
Other budget impacts (revenue generating, match requirements, etc.)

Approvals Additional Approvals
Dept Head SCOTT, ALEXANDER
Division Director
Accounting Manager
Legal
For the Mayor SCOTT, ALEXANDER
Distribution List

amcdaniel@spokanecity.org



Date Rec’d 3/25/2025
Clerk’s File # CPR 2012-0033
Cross Ref #

Agenda Sheet for City Council:
Committee:   Date: N/A
Committee Agenda type: 

Council Meeting Date: 04/14/2025 Project #
Submitting Dept MAYOR Bid #
Contact Name/Phone ADAM 

MCDANIEL
6779 Requisition #

Contact E-Mail AMCDANIEL@SPOKANECITY.ORG
Agenda Item Type Boards and Commissions 

AppointmentsCouncil Sponsor(s)                               
Sponsoring at Administrators Request NO
Lease?  NO Grant Related?  NO Public Works?  NO
Agenda Item Name REAPPOINTMENT OF BARBARA LEE - CHHS BOARD - TERM OF 4/18/25 - 

4/17/28Agenda Wording
Mayor Brown has reappointed Barbara Lee to the Community, Housing and Human Services Board for a term 
of April 18, 2025 to April 17, 2028.

Summary (Background)
The Community Housing and Human Services (CHHS) Board advises the City on preparing the required plans to 
conform with the requirements of the U.S. Department of Housing and Urban Development (HUD) and the 
Washington State Department of Commerce. The Board makes recommendations about funding priorities for 
housing programs and projects and social services utilizing federal, Washington State and City resources.  The 
CHHS Board participates with the Spokane Continuum of Care in developing the goals and priorities for 
regional homeless plans. The Board also represents the diverse constituencies that make up Spokane's low- 
and moderate-income populations, to help guide Spokane's community, housing, and human services into the 
future.



What impacts would the proposal have on historically excluded communities?
N/A

How will data be collected, analyzed, and reported concerning the effect of the 
program/policy by racial, ethnic, gender identity, national origin, income level, 
disability, sexual orientation, or other existing disparities?
N/A

How will data be collected regarding the effectiveness of this program, policy, or 
product to ensure it is the right solution?
N/A

Describe how this proposal aligns with current City Policies, including the 
Comprehensive Plan, Sustainability Action Plan, Capital Improvement Program, 
Neighborhood Master Plans, Council Resolutions, and others?
N/A

Council Subcommittee Review
N/A



Fiscal Impact
Approved in Current Year Budget? N/A
Total Cost $ 
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 

Funding Source N/A
Funding Source Type Select
Is this funding source sustainable for future years, months, etc?

Expense Occurrence N/A
Other budget impacts (revenue generating, match requirements, etc.)

Approvals Additional Approvals
Dept Head SCOTT, ALEXANDER
Division Director
Accounting Manager
Legal
For the Mayor SCOTT, ALEXANDER
Distribution List

amcdaniel@spokanecity.org



Date Rec’d 3/25/2025
Clerk’s File # CPR 2012-0033
Cross Ref #

Agenda Sheet for City Council:
Committee:   Date: N/A
Committee Agenda type: 

Council Meeting Date: 04/14/2025 Project #
Submitting Dept MAYOR Bid #
Contact Name/Phone ADAM 

MCDANIEL
6779 Requisition #

Contact E-Mail AMCDANIEL@SPOKANECITY.ORG
Agenda Item Type Boards and Commissions 

AppointmentsCouncil Sponsor(s)                               
Sponsoring at Administrators Request NO
Lease?  NO Grant Related?  NO Public Works?  NO
Agenda Item Name REAPPOINTMENT OF KAREN SSEBANAKITTA - CHHS BOARD -TERM OF 4/18/25 

- 4/17/28Agenda Wording
Mayor Brown has reappointed Karen Ssebanakitta to the Community, Housing, and Human Services Board for 
a term of April 18, 2025 to April 17, 2028.

Summary (Background)
The Community Housing and Human Services (CHHS) Board advises the City on preparing the required plans to 
conform with the requirements of the U.S. Department of Housing and Urban Development (HUD) and the 
Washington State Department of Commerce. The Board makes recommendations about funding priorities for 
housing programs and projects and social services utilizing federal, Washington State and City resources.  The 
CHHS Board participates with the Spokane Continuum of Care in developing the goals and priorities for 
regional homeless plans. The Board also represents the diverse constituencies that make up Spokane's low- 
and moderate-income populations, to help guide Spokane's community, housing, and human services into the 
future.



What impacts would the proposal have on historically excluded communities?
N/A

How will data be collected, analyzed, and reported concerning the effect of the 
program/policy by racial, ethnic, gender identity, national origin, income level, 
disability, sexual orientation, or other existing disparities?
N/A

How will data be collected regarding the effectiveness of this program, policy, or 
product to ensure it is the right solution?
N/A

Describe how this proposal aligns with current City Policies, including the 
Comprehensive Plan, Sustainability Action Plan, Capital Improvement Program, 
Neighborhood Master Plans, Council Resolutions, and others?
N/A

Council Subcommittee Review
N/A



Fiscal Impact
Approved in Current Year Budget? N/A
Total Cost $ 
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 

Funding Source N/A
Funding Source Type Select
Is this funding source sustainable for future years, months, etc?

Expense Occurrence N/A
Other budget impacts (revenue generating, match requirements, etc.)

Approvals Additional Approvals
Dept Head SCOTT, ALEXANDER
Division Director
Accounting Manager
Legal
For the Mayor SCOTT, ALEXANDER
Distribution List

amcdaniel@spokanecity.org



Date Rec’d 3/17/2025
Clerk’s File # OPR 2025-0189
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 03/24/2025
Committee Agenda type: Consent

Council Meeting Date: 04/14/2025 Project #
Submitting Dept FLEET SERVICES Bid #
Contact Name/Phone RICK GIDDINGS 625-7706 Requisition #
Contact E-Mail RGIDDINGS@SPOKANECITY.ORG
Agenda Item Type Purchase w/o Contract
Council Sponsor(s) PDILLON               MCATHCART               
Sponsoring at Administrators Request NO
Lease?  NO Grant Related?  NO Public Works?  NO
Agenda Item Name 5100 - PURCHASE OF SPRINTER 2500 VAN FOR WATER DEPARTMENT
Agenda Wording
Fleet Services would like to purchase one additional Mercedes 2500 Sprinter Van for the Water Department 
from Mercedes Benz of Spokane. Vehicle is to be used as an Electrical Maintenance Vehicle. Total cost 
including tax is $71,329.44.

Summary (Background)
Vehicle is an addition to the recent vehicle pre-approval agenda item. Suitable AWD EV options are not 
available for this vehicle type, so we have chosen a fuel-efficient diesel power train that will utilize renewable 
diesel. Unit will replace an older vehicle that has surpassed its economic lifecycle.



What impacts would the proposal have on historically excluded communities?
None identified.

How will data be collected, analyzed, and reported concerning the effect of the 
program/policy by racial, ethnic, gender identity, national origin, income level, 
disability, sexual orientation, or other existing disparities?
Data will not be collected.

How will data be collected regarding the effectiveness of this program, policy, or 
product to ensure it is the right solution?
Data is collected by Fleet Services for future lifecycle analysis.

Describe how this proposal aligns with current City Policies, including the 
Comprehensive Plan, Sustainability Action Plan, Capital Improvement Program, 
Neighborhood Master Plans, Council Resolutions, and others?
Aligns with CIP and Centralized Fleet Management Policy.

Council Subcommittee Review
No subcommittee for this topic.



Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 71,329.44
Current Year Cost $ 71,329.44
Subsequent Year(s) Cost $ $0
Narrative
Vehicle will be purchased using the Washington State Department of Enterprise Services Contract following all 
City competitive purchasing rules and regulations.

Amount Budget Account
Expense $ 71,329.44 # 4100-42490-94340-56404-11004
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 

Funding Source One-Time
Funding Source Type Program Revenue
Is this funding source sustainable for future years, months, etc?
Yes

Expense Occurrence One-Time
Other budget impacts (revenue generating, match requirements, etc.)

Approvals Additional Approvals
Dept Head GIDDINGS, RICHARD
Division Director STRATTON, JESSICA
Accounting Manager ALBIN-MOORE, ANGELA
Legal HARRINGTON, 

MARGARETFor the Mayor PICCOLO, MIKE
Distribution List

rgiddings@spokanecity.org
Tprince@spokanecity.org
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Paschal, Brandon

From: Giddings, Richard
Sent: Monday, March 17, 2025 9:05 AM
To: Paschal, Brandon
Cc: Russell, Adam T.
Subject: FW: Vehicle Quote - 2025-3-461 - SPOKANE, CITY OF - 23210

Quote to Attach to OnBase submission for Water Department Sprinter Van. 
 
RICK GIDDINGS | CITY OF SPOKANE | DIRECTOR, FLEET SERVICES DEPARTMENT 
509.625.7706 office | 509.710-5500 cell | rgiddings@spokanecity.org | spokanecity.org 

 

From: NOREPLY@des.wa.gov <NOREPLY@des.wa.gov>  
Sent: Friday, March 14, 2025 7:10 AM 
To: Giddings, Richard <rgiddings@spokanecity.org> 
Cc: descarssystem@des.wa.gov 
Subject: Vehicle Quote - 2025-3-461 - SPOKANE, CITY OF - 23210 
 

[CAUTION - EXTERNAL EMAIL - Verify Sender] 

Vehicle Quote Number: 2025-3-461 Create Purchase Request      View organization purchase requests 

  

This is a quote only. You must create a purchase request to order this vehicle(s) 

  

Contract & Dealer Information  

 
Contract #: 28423 

Dealer: Mercedes Benz of Spokane (W42721) Dealer Contact: Derek Law 
 21802 E George Gee Ave Dealer Phone: (509) 455-9100 

  Liberty Lake WA 99019 Dealer Email: dlaw@mbofspokane.com 

     
 

Organization Information 

 
Organization: SPOKANE, CITY OF - 23210 

Email: rgiddings@spokanecity.org  

Quote Notes: Water Department Electrician Van 

Vehicle Location: SPOKANE CITY 
 

Color Options & Qty 

 
  147 Arctic White - 1 

  

  Tax Exempt: N 
 

Vehicle Options 
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Order Code Option Description Qty Unit Price Ext. Price 

2025-04045-0001 2025 M-B Sprinter 2500 Cargo 9050 GVWR RWD 2.0L 4Cyl Standard HP Turbo diesel W/9spd Auto 
Trans 144 WB (M2CA4S) MSRP $53,263.00 5% Discount 

1 $50,599.00 $50,599.00 

 

2025-04045-0003 2025 M-B Sprinter 2500 AWD Cargo 9050 GVWR 2.0L 4-Cyl High HP Turbo diesel W/9spd Auto Trans 
144 WB (M2CA4A) $62,933.00 5% Discount 

1 $9,187.00 $9,187.00 

 

2025-04045-0012 Delivery to customer location East Of The Mountains Eastern Washington (All Counties) 1 $400.00 $400.00 

 

2025-04045-0017 (B01) ESP for increased Center of Gravity above 39.4 Ensuring safety and driving comfort with 
vehicles experiencing a high center of gravity (above 39.4?from the ground). Vehicles with a raised 
center of gravity due to installed bodies or larger modifications can still enjoy safety and comfort on 
the road in many different driving situations. MUST HAVE CB4/CB8/X55 NOT WITH RH0/CB7 

1 $0.00 $0.00 

 

2025-04045-0025 (CB7) The code CB7 provides enhanced roll stabilization, particularly when carrying heavier loads. 
Compared to the base suspension, a stiffer spring is added on to the front axle and a ride height 
increase of0.5?/12.5mm is seen. A torsion bar is also added to the rear axle. In addition, shock 
absorbers that have adapted characteristic are mounted NOT With CB8 

1 $349.00 $349.00 

 

2025-04045-0032 (D03) High roof 144WHEELBASE ONLY The High roof includes high sidewalls and higher rear doors, 
giving an interior height in the load/passengercompartment of approx. 79.5? (2020 mm) (short 
wheelbase approx. 79.1? (2010 mm)). Compared to the standard roof, this is approx. 11.5? (292) mm 
higher. This provides increased load space and room for stand up. The door apertures are higher both 
rear and sliding compartment doors. The maximum load capacity is 330 Ibs (150 kg) evenly 
distributed over the whole area of the roof. 

1 $3,550.00 $3,550.00 

 

2025-04045-0035 (D51) Cargo partition with 1 window must have T77; not with D50/SR8/SR9/T74/D17 The Full-Width 
Partition D51 with one window located on the B-pillar is designed as one-piece for normal height roof 
and two-pieces for high roof versions. These options now have a 0.59? (15 mm) deeper contouring at 
back rest height. This allows for the front seats to be better adjusted to the driver?s and co-driver?s 
comfort. The window aperture for Full-Width Partition with one window has the dimensions of 9.84 x 
34.06? (250 mm x 865 mm). The window is glued to the partition wall. 

1 $381.00 $381.00 

 

2025-04045-0064 (FR8) Rear view camera (HEAD UNIT DISPLAY) Must have C02; Not With FR3/JB7/JB6 1 $382.00 $382.00 

 

2025-04045-0094 (JW0)Backup Alarm When reverse gear is selected with the ignition switched on, an audible signal is 
activated. If reverse gear is engaged twice within five seconds, the volume of the reversing warning 
signal switches to the quieter setting. This procedure must be repeated every time a reversing 
operation is to be performed with reduced signal volume. The reversing warning system cannot be 
switched off. Switching off the ignition reactivates the default setting. The horn for the reversing 
warning system is normally fitted on the inside of the end cross member. A sticker stating ''Engage 
reverse gear twice in quick succession to set the reversing beeper to the quieter nighttime setting'' is 
enclosed with the vehicle document wallet. 

1 $113.00 $113.00 

 

2025-04045-0107 Cruise control (MS1) (STD 2021)must have C6L The Cruise control accelerates and brakes the vehicle 
automatically in order to maintain a previously stored speed above 15 mph (24 km/h). The cruise 
control is operated using the left HH buttons. A limiter function is not available. If the cruise control is 
activated and the optimal available Traffic Sign Assist has detected a speed restriction sign, the 
maximum permissible speed displayed in the instru-ment display can be stored and the vehicles 
maintains or does not exceed this speed. 

1 $0.00 $0.00 

 

2025-04045-0111 (Q24) Trailer Hitch, 5,000 lbs. Available on 2500 and 3500/3500XD/4500 170EXT; not with W73/QA2 
The trailer cross-member code Q24 has a towing capacity of 5.000 lbs. (2.268 kg) and a maximum 
trailer load of 500 lbs. (227 kg). A trailer plug socket 7-poles and a trailer connection unit (AAG) which 
also supports the LED lights on a trailer is included with the code E40. A permanent power supply is 
on the trailer socket pin 4 and allows to connect accessories up to a maximum of 240 W. Do not use 
the power supply to charge the trailer battery. Charging the trailer battery using the power supply of 
the trailer can damage the battery. 

1 $166.00 $166.00 

 

2025-04045-0120 (RM1) M+S winter tires Must have RD9/RF1; not with RF8/RH0/RH6 The Mud and Snow tires feature 
a compound and tread design, which ensures good traction and lateral stability in the cold, snow and 
slush, as well as in similar adverse road conditions. 

1 $193.00 $193.00 

 

Quote Totals 
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Total Vehicles: 1      

Sub Total: $65,320.00 

9.2 % Sales Tax: $6,009.44 

Quote Total: $71,329.44 
 

 



Date Rec’d 3/18/2025
Clerk’s File # OPR 2025-0054
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 03/24/2025
Committee Agenda type: Consent

Council Meeting Date: 04/14/2025 Project #
Submitting Dept CITY ATTORNEY Bid #
Contact Name/Phone NATE ODLE 6288 Requisition # PAID THRU 

CLAIMSContact E-Mail NODLE@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) PDILLON               MCATHCART               
Sponsoring at Administrators Request NO
Lease?  NO Grant Related?  NO Public Works?  NO
Agenda Item Name 0500 OUTSIDE COUNSEL CONTRACT AMENDMENT
Agenda Wording
The City has an existing contract with Zach Pekelis of PACIFICA LAW GROUP to provide outside counsel 
services and advice in the legal matter of Matthew Shea v. City of Spokane, et al. This amendment will 
increase the contract by $100,000 for a total contract amount of $150,000.

Summary (Background)
This lawsuit is brought against three current and three former City Councilmembers wherein the plaintiff, Matt 
Shea, alleges a resolution passed by City Council in 2023 that censured former-Mayor Woodward violated 
various constitutional rights, including his right to free speech and practice his religion.



What impacts would the proposal have on historically excluded communities?

How will data be collected, analyzed, and reported concerning the effect of the 
program/policy by racial, ethnic, gender identity, national origin, income level, 
disability, sexual orientation, or other existing disparities?

How will data be collected regarding the effectiveness of this program, policy, or 
product to ensure it is the right solution?

Describe how this proposal aligns with current City Policies, including the 
Comprehensive Plan, Sustainability Action Plan, Capital Improvement Program, 
Neighborhood Master Plans, Council Resolutions, and others?

Council Subcommittee Review



Fiscal Impact
Approved in Current Year Budget? 
Total Cost $ 100,000
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Expense $ 100,000 # From Claims
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 

Funding Source One-Time
Funding Source Type Select
Is this funding source sustainable for future years, months, etc?

Expense Occurrence One-Time
Other budget impacts (revenue generating, match requirements, etc.)

Approvals Additional Approvals
Dept Head PICCOLO, MIKE PURCHASING NECHANICKY, JASON
Division Director
Accounting Manager BUSTOS, KIM
Legal HARRINGTON, 

MARGARETFor the Mayor PICCOLO, MIKE
Distribution List
Zach.Pekelis@pacificalawgroup.com nodle@spokanecity.org
sdhansen@spokanecity.org dstragier@spokanecity.org
Zach.Ray@us.davies-group.com mdean@spokanecity.org
ddaniels@spokanecity.org
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City Clerk's No. OPR 2025-0054

This Contract Amendment is made and entered into by and between the CITY OF 
SPOKANE as (“City”), a Washington municipal corporation, and PACIFICA LAW 
GROUP, whose address is 1191 Second Avenue, Suite 2000, Seattle, Washington 
98101, as (“Firm”), individually hereafter referenced as a “party”, and together as the 
“parties”.

WHEREAS, the parties entered into a Contract wherein the firm agreed to act as 
Outside Counsel providing legal services and advice to the City regarding the matter of 
Shea v. Spokane, Washington, et. al., United States District Court Eastern District of 
Washington, Cause No Cause No. 2:25-cv-00031-JAG, and

WHEREAS, additional funds are necessary to defend this case, thus, the original 
Contract needs to be formally Amended by this written document; and

NOW, THEREFORE, in consideration of these terms, the parties mutually agree 
as follows:

1. CONTRACT DOCUMENTS. 
The Contract, dated January 16, 2025, any previous amendments, addendums and / or 
extensions / renewals thereto, are incorporated by reference into this document as though 
written in full and shall remain in full force and effect except as provided herein.

2. EFFECTIVE DATE.
This Contract Amendment shall become effective on March 1, 2025.

3. COMPENSATION.
The City shall pay an additional amount not to exceed ONE HUNDRED THOUSAND 
AND NO/100 DOLLARS ($100,000.00), for everything furnished and done under this 
Contract Amendment.  The total amount under the original contract, all previous 
amendments and this Amendment is ONE HUNDRED FIFTY THOUSAND AND NO/100 
DOLLARS ($150,000.00).  This is the maximum amount to be paid under this 
Amendment and shall not be exceeded without the prior written authorization of the City, 
memorialized with the same formality as the original Contract and this document.

CITY OF SPOKANE

CONTRACT AMENDMENT

Title: OUTSIDE COUNSEL CONTRACT
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IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants 
contained, or attached and incorporated and made a part, the parties have executed this 
Contract Amendment by having legally-binding representatives affix their signatures 
below.

PACIFICA LAW GROUP CITY OF SPOKANE

By______________________________ By______________________________
Signature Date Signature Date

________________________________ ________________________________
Type or Print Name Type or Print Name

________________________________ ________________________________
Title Title

Attest: Approved as to form:

________________________________ ________________________________
City Clerk Assistant City Attorney

25-051



Date Rec’d 3/10/2025
Clerk’s File # OPR 2025-0246
Cross Ref #

Agenda Sheet for City Council:
Committee: PIES  Date: 03/17/2025
Committee Agenda type: Consent

Council Meeting Date: 04/14/2025 Project #
Submitting Dept INTEGRATED CAPITAL 

MANAGEMENT
Bid # RFP 6265-24

Contact Name/Phone INGA NOTE 625-6331 Requisition # MASTER
Contact E-Mail INOTE@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) KKLITZKE                              
Sponsoring at Administrators Request NO
Lease?  NO Grant Related?  NO Public Works?  NO
Agenda Item Name 4250 - TRAFFIC DATA COLLECTION ON-CALL SERVICES
Agenda Wording
Master on-call contract with Quality Counts, LLC (Athol, ID) for traffic data collection services.

Summary (Background)
Transportation Engineering staff in ICM has a variety of state, federal and local projects requiring traffic data. 
Streets has been short-staffed and not always able to provide count data. This contract will allow for a 
consulting firm to provide that data when needed. Specific projects requiring data collection include the 
Transportation Impact Fee update work for 2025, several traffic calming projects, and the Safe Streets for 
Spokane grant. The data collection cost will be billed to outside funding sources whenever possible.  Request 
for Proposals #6265-25 was opened on February 3, 2025, with four proposals received for traffic data 
collection services. On-call services for a period of two years with option for two one-year renewals.



What impacts would the proposal have on historically excluded communities?
Public works services and projects are designed to serve all citizens and businesses. We strive to offer a 
consistent level of service to all, distribute public investment throughout the community, and respond to gaps 
in services identified in various City plans.

How will data be collected, analyzed, and reported concerning the effect of the 
program/policy by racial, ethnic, gender identity, national origin, income level, 
disability, sexual orientation, or other existing disparities?
N/A.

How will data be collected regarding the effectiveness of this program, policy, or 
product to ensure it is the right solution?
Public Works follows the City’s established procurement and public works bidding regulations and policies to 
bring items forward and then uses contract management best practices to ensure desired outcomes and 
regulatory compliance.

Describe how this proposal aligns with current City Policies, including the 
Comprehensive Plan, Sustainability Action Plan, Capital Improvement Program, 
Neighborhood Master Plans, Council Resolutions, and others?
This work is consistent with annual budget strategies to limit costs and approved projects in the 6-year CIP.

Council Subcommittee Review
None.  Although the need for pre and post project speed and volume data has been discussed at the Traffic 
Calming Subcommittee.



Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 250,000.00
Current Year Cost $ 75,000.00
Subsequent Year(s) Cost $ 175,000.00
Narrative
See discussion of funding source under Summary.

Amount Budget Account
Expense $ 250,000.00 # various
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 

Funding Source Recurring
Funding Source Type Program Revenue
Is this funding source sustainable for future years, months, etc?
Impact Fee Program, Grants, Traffic Calming.

Expense Occurrence Recurring
Other budget impacts (revenue generating, match requirements, etc.)
Recurring over 2-4 years.

Approvals Additional Approvals
Dept Head DAVIS, MARCIA PURCHASING PRINCE, THEA
Division Director FEIST, MARLENE
Accounting Manager ALBIN-MOORE, ANGELA
Legal HARRINGTON, 

MARGARETFor the Mayor PICCOLO, MIKE
Distribution List
Dan Franz – dfranz@qualitycounts.net eraea@spokanecity.org
Tax&licenses@spokanecity.org jrhall@spokanecity.org
publicworksaccounting@spokanecity.org icmaccounting@spokanecity.org
pkurtz@qualitycounts.net inote@spokanecity.org
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City Clerk's OPR 2025-0246

This Consultant Agreement is made and entered into by and between the CITY OF 
SPOKANE as (“City”), a Washington municipal corporation, and QUALITY COUNTS, LLC, 
whose address is 1667 Kelso Lake Road, Athol, Idaho 83801 as (“Consultant”), as 
(“Consultant”), individually hereafter referenced as a “Party”, and together as the “Parties”.

WHEREAS, the purpose of this Agreement is to conduct On-Call Traffic Data Collection 
Services; and

WHEREAS, the Consultant was selected from RFP 6265-25, issued by the City.

NOW, THEREFORE, in consideration of the terms, conditions, covenants and 
performance of the Scope of Work contained herein, the City and Consultant mutually agree as 
follows:

1. TERM OF AGREEMENT. 
The term of this Agreement begins on April 15, 2025, and ends on April 14, 2027, unless 
amended by written agreement or terminated earlier under the provisions.  This Agreement may 
be extended by written agreement of the parties not to exceed two (2) additional one year 
contract periods.

2. TIME OF BEGINNING AND COMPLETION.
The Consultant shall begin the work outlined in the “Scope of Work” (“Work”) on the beginning 
date, above.  The City will acknowledge in writing when the Work is complete.  Time limits 
established under this Agreement shall not be extended because of delays for which the 
Consultant is responsible, but may be extended by the City, in writing, for the City’s 
convenience or conditions beyond the Consultant’s control.

3. SCOPE OF WORK.
The General Scope of Work for this Agreement is described in Consultant’s Response to RFP 
and attached as Exhibit B and made a part of this Agreement.  In the event of a conflict or 
discrepancy in the contract documents, this City Agreement controls.

The Work is subject to City review and approval.  The Consultant shall confer with the City 
periodically, and prepare and present information and materials (e.g. detailed outline of 
completed Work) requested by the City to determine the adequacy of the Work or Consultant’s 
progress. 

City of Spokane

CONSULTANT AGREEMENT

Title: DATA TRAFFIC COLLECTION
ON CALL SERVICES
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4. COMPENSATION.
Total compensation for Consultant’s on-call services under this Agreement shall not exceed 
TWO HUNDRED FIFTY THOUSAND AND NO/100 DOLLARS ($250,000.00), plus tax if 
applicable and in accordance with the Cost Proposal in Exhibit B.  This is the maximum amount 
to be paid under this Agreement for the work described in Section 3 above, and shall not be 
exceeded without the prior written authorization of the City in the form of an executed 
amendment to this Agreement.

5. PAYMENT.
The Consultant shall submit its applications for payment to City of Spokane Integrated Capitol 
Management Department, 808 West Spokane Falls Boulevard, 2nd Floor, Spokane, Washington 
99201.  Payment will be made via direct deposit/ACH within thirty (30) days after receipt of the 
Consultant’s application except as provided by state law.  If the City objects to all or any portion 
of the invoice, it shall notify the Consultant and pay that portion of the invoice not in dispute.  In 
that event, the parties shall immediately make every effort to settle the disputed amount.

6. REIMBURSABLES
The reimbursables under this Agreement are to be included, and considered part of the 
maximum amount not to exceed (above), and require the Consultant’s submittal of appropriate 
documentation and actual itemized receipts, the following limitations apply.

A. City will reimburse the Consultant at actual cost for expenditures that are pre-approved 
by the City in writing and are necessary and directly applicable to the work required by 
this Contract provided that similar direct project costs related to the contracts of other 
clients are consistently accounted for in a like manner.  Such direct project costs may 
not be charged as part of overhead expenses or include a markup.  Other direct charges 
may include, but are not limited to the following types of items: travel, printing, cell 
phone, supplies, materials, computer charges, and fees of subconsultants.

B. The billing for third party direct expenses specifically identifiable with this project shall be 
an itemized listing of the charges supported by copies of the original bills, invoices, 
expense accounts, subconsultant paid invoices, and other supporting documents used 
by the Consultant to generate invoice(s) to the City.  The original supporting documents 
shall be available to the City for inspection upon request.  All charges must be necessary 
for the services provided under this Contract.

C. The City will reimburse the actual cost for travel expenses incurred as evidenced by 
copies of receipts (excluding meals) supporting such travel expenses, and in accordance 
with the City of Spokane Travel Policy, details of which can be provided upon request.  

D. Airfare: Airfare will be reimbursed at the actual cost of the airline ticket.  The City will 
reimburse for Economy or Coach Fare only.  Receipts detailing each airfare are 
required.

E. Meals:  Meals will be reimbursed at the Federal Per Diem daily meal rate for the city in 
which the work is performed.  Receipts are not required as documentation.  The invoice 
shall state “the meals are being billed at the Federal Per Diem daily meal rate”, and shall 
detail how many of each meal is being billed (e.g. the number of breakfasts, lunches, 
and dinners).  The City will not reimburse for alcohol at any time.

F. Lodging:  Lodging will be reimbursed at actual cost incurred up to a maximum of the 
published General Services Administration (GSA) Index for the city in which the work is 
performed (the current maximum allowed reimbursement amount can be provided upon 
request).  Receipts detailing each day / night lodging are required.  The City will not 
reimburse for ancillary expenses charged to the room (e.g. movies, laundry, mini bar, 
refreshment center, fitness center, sundry items, etc.)

G. Vehicle mileage:  Vehicle mileage will be reimbursed at the Federal Internal Revenue 
Service Standard Business Mileage Rate in affect at the time the mileage expense is 
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incurred.  Please note: payment for mileage for long distances traveled will not be more 
than an equivalent trip round-trip airfare of a common carrier for a coach or economy 
class ticket.

H. Rental Car: Rental car expenses will be reimbursed at the actual cost of the rental.  
Rental car receipts are required for all rental car expenses.  The City will reimburse for a 
standard car of a mid-size class or less.  The City will not reimburse for ancillary 
expenses charged to the car rental (e.g. GPS unit).

I. Miscellaneous Travel (e.g. parking, rental car gas, taxi, shuttle, toll fees, ferry fees, 
etc.):  Miscellaneous travel expenses will be reimbursed at the actual cost incurred.  
Receipts are required for each expense of $10.00 or more.

J. Miscellaneous other business expenses (e.g. printing, photo development, binding): 
Other miscellaneous business expenses will be reimbursed at the actual cost incurred 
and may not include a markup.  Receipts are required for all miscellaneous expenses 
that are billed.

Subconsultant: Subconsultant expenses will be reimbursed at the actual cost incurred and a 
four percent (4%) markup.  Copies of all Subconsultant invoices that are rebilled to the City are 
required.

7. TAXES, FEES AND LICENSES.
A. Consultant shall pay and maintain in current status, all necessary licenses, fees, 

assessments, permit charges, etc. necessary to conduct the work included under this 
Agreement. It is the Consultant’s sole responsibility to monitor and determine changes or 
the enactment of any subsequent requirements for said fees, assessments, or changes and 
to immediately comply.

B. Where required by state statute, ordinance or regulation, Consultant shall pay and maintain 
in current status all taxes necessary for performance.  Consultant shall not charge the City 
for federal excise taxes.  The City will furnish Consultant an exemption certificate where 
appropriate.

C. The Director of Finance and Administrative Services may withhold payment pending 
satisfactory resolution of unpaid taxes and fees due the City.

D. The cost of any permits, licenses, fees, etc. arising as a result of the projects included in this 
Agreement shall be included in the project budgets.

8. CITY OF SPOKANE BUSINESS LICENSE.
Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business 
with the City without first having obtained a valid annual business registration.  The Consultant 
shall be responsible for contacting the State of Washington Business License Services at 
www.dor.wa.gov or 360-705-6741 to obtain a business registration.  If the Contractor does not 
believe it is required to obtain a business registration, it may contact the City’s Taxes and 
Licenses Division at (509) 625-6070 to request an exemption status determination.

9. SOCIAL EQUITY REQUIREMENTS.
No individual shall be excluded from participation in, denied the benefit of, subjected to 
discrimination under, or denied employment in the administration of or in connection with this 
Agreement because of age, sex, race, color, religion, creed, marital status, familial status, 
sexual orientation including gender expression or gender identity, national origin, honorably 
discharged veteran or military status, the presence of any sensory, mental or physical disability, 
or use of a service animal by a person with disabilities.  Consultant agrees to comply with, and 
to require that all subcontractors comply with, Section 504 of the Rehabilitation Act of 1973 and 
the Americans with Disabilities Act, as applicable to the Consultant. Consultant shall seek 
inclusion of woman and minority business for subcontracting.  A woman or minority business is 

http://www.dor.wa.gov/
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one that self-identifies to be at least 51% owned by a woman and/or minority.  Such firms do not 
have to be certified by the State of Washington.

10. INDEMNIFICATION. 
The Consultant shall indemnify, and hold the City and its officers and employees harmless from 
all claims, demands, or suits at law or equity asserted by third parties for bodily injury (including 
death) and/or property damage to the extent caused by the Consultant’s negligence or willful 
misconduct under this Agreement, including attorneys’ fees and litigation costs; provided that 
nothing herein shall require a Consultant to indemnify the City against and hold harmless the 
City from claims, demands or suits based solely upon the negligence of the City, its agents, 
officers, and employees.  If a claim or suit is caused by or results from the concurrent 
negligence of the Consultant’s agents or employees and the City, its agents, officers and 
employees, this indemnity provision shall be valid and enforceable to the extent of the 
negligence of the Consultant, its agents or employees. The Consultant specifically assumes 
liability and agrees to defend, indemnify, and hold the City harmless for actions brought by the 
Consultant’s own employees against the City and, solely for the purpose of this indemnification 
and defense, the Consultant specifically waives any immunity under the Washington State 
industrial insurance law, or Title 51 RCW.  The Consultant recognizes that this waiver was 
specifically entered into pursuant to the provisions of RCW 4.24.115 and was the subject of 
mutual negotiation. The indemnity and agreement to defend and hold the City harmless 
provided for in this section shall survive any termination or expiration of this agreement.

11. INSURANCE.
During the period of the Agreement, the Consultant shall maintain in force at its own expense, 
each insurance noted below with companies or through sources approved by the State 
Insurance Commissioner pursuant to RCW Title 48;

A. Worker's Compensation Insurance in compliance with RCW 51, which requires subject 
employers to provide workers' compensation coverage for all their subject workers and 
Employer's Liability Insurance in the amount of $1,000,000.

B. General Liability on an occurrence basis, with a combined single limit of not less than 
$1,000,000 each occurrence for bodily injury and property damage.  It shall include contractual 
liability coverage for the indemnity provided under this Agreement.  It shall provide that the City, 
its officers and employees are additional insureds but only with respect to the Consultant’s 
services to be provided under this Agreement.

i. Acceptable supplementary Umbrella insurance coverage combined with 
Consultant’s General Liability insurance policy must be a minimum of 
$2,000,000, in order to meet the insurance coverage limits required in this 
Agreement; and

C. Automobile Liability Insurance with a combined single limit, or the equivalent of not less 
than $1,000,000 each accident for bodily injury and property damage, including coverage for 
owned, hired and non-owned vehicles.  

D. Professional Liability Insurance with a combined single limit of not less than $1,000,000 
each claim, incident or occurrence.  This is to cover damages caused by the error, omission, or 
negligent acts related to the professional services to be provided under this Agreement.  The 
coverage must remain in effect for at least two (2) years after the Agreement is completed.
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There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without thirty (30) days written notice from the Consultant or its insurer(s) 
to the City.  As evidence of the insurance coverage(s) required by this Agreement, the 
Consultant shall furnish acceptable Certificates Of Insurance (COI) to the City at the time it 
returns this signed Agreement.  The certificate shall specify the City of Spokane as “Additional 
Insured” specifically for Consultant’s services under this Agreement, as well as all of the parties 
who are additional insureds, and include applicable policy endorsements, the thirty (30) day 
cancellation clause, and the deduction or retention level.  The Consultant shall be financially 
responsible for all pertinent deductibles, self-insured retentions, and/or self-insurance.

12. DEBARMENT AND SUSPENSION.  
The Consultant has provided its certification that it is in compliance with and shall not contract 
with individuals or organizations which are debarred, suspended, or otherwise excluded from or 
ineligible from participation in Federal Assistance Programs under Executive Order 12549 and 
“Debarment and Suspension”, codified at 29 CFR part 98.

13. AUDIT.
Upon request, the Consultant shall permit the City and any other governmental agency 
(“Agency”) involved in the funding of the Work to inspect and audit all pertinent books and 
records.  This includes work of the Consultant, any subconsultant, or any other person or entity 
that performed connected or related Work.  Such books and records shall be made available 
upon reasonable notice of a request by the City, including up to three (3) years after final 
payment or release of withheld amounts.  Such inspection and audit shall occur in Spokane 
County, Washington, or other reasonable locations mutually agreed to by the parties.  The 
Consultant shall permit the City to copy such books and records at its own expense.  The 
Consultant shall ensure that inspection, audit and copying rights of the City is a condition of any 
subcontract, agreement or other arrangement under which any other persons or entity may 
perform Work under this Agreement. 

14. INDEPENDENT CONSULTANT.
A. The Consultant is an independent Consultant.  This Agreement does not intend the 

Consultant to act as a City employee.  The City has neither direct nor immediate control over 
the Consultant nor the right to control the manner or means by which the Consultant works.  
Neither the Consultant nor any Consultant employee shall be an employee of the City.  This 
Agreement prohibits the Consultant to act as an agent or legal representative of the City.  
The Consultant is not granted express or implied rights or authority to assume or create any 
obligation or responsibility for or in the name of the City, or to bind the City.  The City is not 
liable for or obligated to pay sick leave, vacation pay, or any other benefit of employment, 
nor to pay social security or other tax that may arise from employment.  The Consultant shall 
pay all income and other taxes as due.  The Consultant may perform work for other parties; 
the City is not the exclusive user of the services that the Consultant provides.

B. If the City needs the Consultant to Work on City premises and/or with City equipment, the 
City may provide the necessary premises and equipment.  Such premises and equipment 
are exclusively for the Work and not to be used for any other purpose.

C. If the Consultant works on the City premises using City equipment, the Consultant remains 
an independent Consultant and not a City employee.  The Consultant will notify the City 
Project Manager if s/he or any other Workers are within ninety (90) days of a consecutive 
36-month placement on City property.  If the City determines using City premises or 
equipment is unnecessary to complete the Work, the Consultant will be required to work 
from its own office space or in the field.  The City may negotiate a reduction in Consultant 
fees or charge a rental fee based on the actual costs to the City, for City premises or 
equipment.



6

15. KEY PERSONS.
The Consultant shall not transfer or reassign any individual designated in this Agreement as 
essential to the Work, nor shall those key persons, or employees of Consultant identified as to 
be involved in the Project Work be replaced, removed or withdrawn from the Work without the 
express written consent of the City, which shall not be unreasonably withheld.  If any such 
individual leaves the Consultant’s employment, the Consultant shall present to the City one or 
more individuals with greater or equal qualifications as a replacement, subject to the City’s 
approval, which shall not be unreasonably withheld.  The City’s approval does not release the 
Consultant from its obligations under this Agreement.

16. ASSIGNMENT AND SUBCONTRACTING.
The Consultant shall not assign or subcontract its obligations under this Agreement without the 
City’s written consent, which may be granted or withheld in the City’s sole discretion.  Any 
subcontract made by the Consultant shall incorporate by reference this Agreement, except as 
otherwise provided.  The Consultant shall require that all subconsultants comply with the 
obligations and requirements of the subcontract.  The City’s consent to any assignment or 
subcontract does not release the consultant from liability or any obligation within this 
Agreement, whether before or after City consent, assignment or subcontract.

17. CITY ETHICS CODE.
A. Consultant shall promptly notify the City in writing of any person expected to be a Consultant 

Worker (including any Consultant employee, subconsultant, principal, or owner) and was a 
former City officer or employee within the past twelve (12) months.

B. Consultant shall ensure compliance with the City Ethics Code by any Consultant Worker 
when the Work or matter related to the Work is performed by a Consultant Worker who has 
been a City officer or employee within the past two (2) years.

C. Consultant shall not directly or indirectly offer anything of value (such as retainers, loans, 
entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, 
work or meals) to any City employee, volunteer or official that is intended, or may appear to 
a reasonable person to be intended, to obtain or give special consideration to the 
Consultant.  Promotional items worth less than $25 may be distributed by the Consultant to 
a City employee if the Consultant uses the items as routine and standard promotional 
materials.  Any violation of this provision may cause termination of this Agreement.  Nothing 
in this Agreement prohibits donations to campaigns for election to City office, so long as the 
donation is disclosed as required by the election campaign disclosure laws of the City and of 
the State.

18. NO CONFLICT OF INTEREST.
Consultant confirms that the Consultant or workers have no business interest or a close family 
relationship with any City officer or employee who was or will be involved in the consultant 
selection, negotiation, drafting, signing, administration or evaluation of the Consultant’s work.  
As used in this Section, the term Consultant includes any worker of the Consultant who was, is, 
or will be, involved in negotiation, drafting, signing, administration or performance of the 
Agreement.  The term “close family relationship” refers to:  spouse or domestic partner, any 
dependent parent, parent-in-law, child, son-in-law, daughter-in-law; or any parent, parent in-law, 
sibling, uncle, aunt, cousin, niece or nephew residing in the household of a City officer or 
employee described above.

19. ERRORS AND OMISSIONS, CORRECTIONS.
Consultant is responsible for professional quality, technical accuracy, and the coordination of all 
designs, drawings, specifications, and other services furnished by or on the behalf of the 
Consultant under this Agreement in the delivery of a final work product. The standard of care 
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applicable to Consultant’s services will be the degree of skill and diligence normally employed 
by professional engineers or Consultants performing the same or similar services at the time 
said services are performed.  The Final Work Product is defined as a stamped, signed work 
product. Consultant, without additional compensation, shall correct or revise errors or mistakes 
in designs, drawings, specifications, and/or other consultant services immediately upon 
notification by the City.  The obligation provided for in this Section regarding acts or omissions 
resulting from this Agreement survives Agreement termination or expiration.

20. INTELLECTUAL PROPERTY RIGHTS.
A. Copyrights.  The Consultant shall retain the copyright (including the right of reuse) to all 

materials and documents prepared by the Consultant for the Work, whether or not the Work 
is completed.  The Consultant grants to the City a non-exclusive, irrevocable, unlimited, 
royalty-free license to use copy and distribute every document and all the materials 
prepared by the Consultant for the City under this Agreement.  If requested by the City, a 
copy of all drawings, prints, plans, field notes, reports, documents, files, input materials, 
output materials, the media upon which they are located (including cards, tapes, discs, and 
other storage facilities), software program or packages (including source code or codes, 
object codes, upgrades, revisions, modifications, and any related materials) and/or any 
other related documents or materials developed solely for and paid for by the City to perform 
the Work, shall be promptly delivered to the City.

B. Patents:  The Consultant assigns to the City all rights in any invention, improvement, or 
discovery, with all related information, including but not limited to designs, specifications, 
data, patent rights and findings developed with the performance of the Agreement or any 
subcontract.  Notwithstanding the above, the Consultant does not convey to the City, nor 
does the City obtain, any right to any document or material utilized by the Consultant 
created or produced separate from the Agreement or was pre-existing material (not already 
owned by the City), provided that the Consultant has identified in writing such material as 
pre-existing prior to commencement of the Work.  If pre-existing materials are incorporated 
in the work, the Consultant grants the City an irrevocable, non-exclusive right and/or license 
to use, execute, reproduce, display and transfer the pre-existing material, but only as an 
inseparable part of the work.

C. The City may make and retain copies of such documents for its information and reference 
with their use on the project.  The Consultant does not represent or warrant that such 
documents are suitable for reuse by the City or others, on extensions of the project or on 
any other project, and the City releases the Consultant from liability for any unauthorized 
reuse of such documents.

21. CONFIDENTIALITY.
Notwithstanding anything to the contrary, City will maintain the confidentiality of Consultant’s 
materials and information only to the extent that is legally allowed in the State of Washington.  
City is bound by the State Public Records Act, RCW Ch. 42.56.  That law presumptively makes 
all records in the possession of the City public records which are freely available upon request 
by anyone.  In the event that City gets a valid public records request for Consultant’s materials 
or information and the City determines there are exemptions only the Consultant can assert, 
City will endeavor to give Consultant notice. Consultant will be required to go to Court to get an 
injunction preventing the release of the requested records.  In the event that Consultant does 
not get a timely injunction preventing the release of the records, the City will comply with the 
Public Records Act and release the records.

22. DISPUTES.
Any dispute or misunderstanding that may arise under this Agreement, concerning the 
Consultant’s performance, shall first be through negotiations, if possible, between the 



8

Consultant’s Project Manager and the City’s Project Manager.  It shall be referred to the Director 
and the Consultant’s senior executive(s).  If such officials do not agree upon a decision within a 
reasonable period of time, either party may decline or discontinue such discussions and may 
then pursue the legal means to resolve such disputes, including but not limited to mediation, 
arbitration and/or alternative dispute resolution processes.  Nothing in this dispute process shall 
mitigate the rights of the City to terminate the Agreement.  Notwithstanding all of the above, if 
the City believes in good faith that some portion of the Work has not been completed 
satisfactorily, the City may require the Consultant to correct such work prior to the City payment.  
The City will provide to the Consultant an explanation of the concern and the remedy that the 
City expects.  The City may withhold from any payment otherwise due, an amount that the City 
in good faith finds to be under dispute, or if the Consultant provides no sufficient remedy, the 
City may retain the amount equal to the cost to the City for otherwise correcting or remedying 
the work not properly completed.  Waiver of any of these rights is not deemed a future waiver of 
any such right or remedy available at law, contract or equity.

23. TERMINATION.
A. For Cause:  The City or Consultant may terminate the Agreement if the other party is in 

material breach of this Agreement, and such breach has not been corrected to the other 
party’s reasonable satisfaction in a timely manner. Notice of termination under this Section 
shall be given by the party terminating this Agreement to the other, not fewer than thirty (30) 
business days prior to the effective date of termination.

B. For Reasons Beyond Control of Parties:  Either party may terminate this Agreement without 
recourse by the other where performance is rendered impossible or impracticable for 
reasons beyond such party’s reasonable control, such as, but not limited to, an act of 
nature, war or warlike operation, civil commotion, riot, labor dispute including strike, walkout 
or lockout, except labor disputes involving the Consultant’s own employees, sabotage, or 
superior governmental regulation or control. Notice of termination under this Section shall be 
given by the party terminating this Agreement to the other, not fewer than thirty (30) 
business days prior to the effective date of termination.

C. For Convenience:  Either party may terminate this Agreement without cause, upon thirty (30) 
days written notice to the other party. 

D. Actions upon Termination:  if termination occurs not the fault of the Consultant, the 
Consultant shall be paid for the services properly performed prior to the actual termination 
date, with any reimbursable expenses then due, but such compensation shall not exceed 
the maximum compensation to be paid under the Agreement.  The Consultant agrees this 
payment shall fully and adequately compensate the Consultant and all subconsultants for all 
profits, costs, expenses, losses, liabilities, damages, taxes and charges of any kind (whether 
foreseen or unforeseen) attributable to the termination of this Agreement.

E. Upon termination, the Consultant shall provide the City with the most current design 
documents, contract documents, writings and other products the Consultant has produced 
to termination, along with copies of all project-related correspondence and similar items.  
The City shall have the same rights to use these materials as if termination had not 
occurred; provided however, that the City shall indemnify and hold the Consultant harmless 
from any claims, losses, or damages to the extent caused by modifications made by the City 
to the Consultant’s work product.

24. EXPANSION FOR NEW WORK.
This Agreement scope may be expanded for new work.  Any expansion for New Work (work not 
specified within the original Scope of Work Section of this Agreement, and/or not specified in the 
original RFP as intended work for the Agreement) must comply with all the following limitations 
and requirements: (a) the New Work is not reasonable to solicit separately; (b) the New Work is 
for reasonable purpose; (c) the New Work was not reasonably known either the City or 
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Consultant at time of contract or else was mentioned as a possibility in the solicitation (such as 
future phases of work, or a change in law); (d) the New Work is not significant enough to be 
reasonably regarded as an independent body of work; (e) the New Work would not have 
attracted a different field of competition; and (f) the change does not vary the essential identified 
or main purposes of the Agreement.  The City may make exceptions for immaterial changes, 
emergency or sole source conditions, or other situations required in City opinion. Certain 
changes are not New Work subject to these limitations, such as additional phases of Work 
anticipated at the time of solicitation, time extensions, Work Orders issued on an On-Call 
contract, and similar.  New Work must be mutually agreed and issued by the City through 
written Addenda.  New Work performed before an authorizing Amendment may not be eligible 
for payment.

25. MISCELLANEOUS PROVISIONS.
A. Amendments:  No modification of this Agreement shall be effective unless in writing and 

signed by an authorized representative of each of the parties hereto.
B. Binding Agreement:  This Agreement shall not be binding until signed by both parties.  The 

provisions, covenants and conditions in this Agreement shall bind the parties, their legal 
heirs, representatives, successors and assigns.

C. Americans with Disabilities Act (ADA): Specific attention by the designer is required in 
association with the Americans with Disabilities Act (ADA) 42 U.S.C. 12101-12213 and 47 
U.S.C. 225 and 611, its requirements, regulations, standards and guidelines, which were 
updated in 2010 and are effective and mandatory for all State and local government facilities 
and places of public accommodation for construction projects including alteration of existing 
facilities, as of March 15, 2012.  The City advises that the requirements for accessibility 
under the ADA, may contain provisions that differ substantively from accessibility provisions 
in applicable State and City codes, and if the provisions of the ADA impose a greater or 
equal protection for the rights of individuals with disabilities or individuals associated with 
them than the adopted local codes, the ADA prevail unless approval for an exception is 
obtained by a formal documented process.  Where local codes provide exceptions from 
accessibility requirements that differ from the ADA Standards; such exceptions may not be 
permitted for publicly owned facilities subject to Title II requirements unless the same 
exception exists in the Title II regulations.  It is the responsibility of the designer to determine 
the code provisions.

D. The Consultant, at no expense to the City, shall comply with all laws of the United States 
and Washington, the Charter and ordinances of the City of Spokane; and rules, regulations, 
orders and directives of their administrative agencies and officers.  Without limiting the 
generality of this paragraph, the Consultant shall comply with the requirements of this 
Section.

E. This Agreement shall be construed and interpreted under the laws of Washington.  The 
venue of any action brought shall be in the Superior Court of Spokane County.

F. Remedies Cumulative:  Rights under this Agreement are cumulative and nonexclusive of 
any other remedy of law or in equity.

G. Captions:  The titles of sections or subsections are for convenience only and do not define 
or limit the contents.

H. Severability:  If any term or provision is determined by a court of competent jurisdiction to be 
invalid or unenforceable, the remainder of this Agreement shall not be affected, and each 
term and provision shall be valid and enforceable to the fullest extent permitted by law.

I. Waiver:  No covenant, term or condition or the breach shall be deemed waived, except by 
written consent of the party against whom the waiver is claimed, and any waiver of the 
breach of any covenant, term or condition shall not be deemed a waiver of any preceding or 
succeeding breach of the same or any other covenant, term of condition.  Neither the 
acceptance by the City of any performance by the Consultant after the time the same shall 
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have become due nor payment to the Consultant for any portion of the Work shall constitute 
a waiver by the City of the breach or default of any covenant, term or condition unless 
otherwise expressly agreed to by the City in writing.

J. Additional Provisions:  This Agreement may be modified by additional terms and conditions 
(“Special Conditions”) which shall be attached to this Agreement as an Exhibit.  The parties 
agree that the Special Conditions shall supplement the terms and conditions of the 
Agreement, and in the event of ambiguity or conflict with the terms and conditions of the 
Agreement, these Special Conditions shall govern.

K. Entire Agreement:  This document along with any exhibits and all attachments, and 
subsequently issued addenda, comprises the entire agreement between the City and the 
Consultant.  If conflict occurs between contract documents and applicable laws, codes, 
ordinances or regulations, the most stringent or legally binding requirement shall govern and 
be considered a part of this contract to afford the City the maximum benefits.

L. Negotiated Agreement:  The parties acknowledge this is a negotiated agreement, that they 
have had this Agreement reviewed by their respective legal counsel, and that the terms and 
conditions of this Agreement are not to be construed against any party on the basis of such 
party’s draftsmanship.

M. No personal liability:  No officer, agent or authorized employee of the City shall be 
personally responsible for any liability arising under this Agreement, whether expressed or 
implied, nor for any statement or representation made or in any connection with this 
Agreement.

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Agreement by 
having legally-binding representatives affix their signatures below.

QUALITY COUNTS, LLC CITY OF SPOKANE

By___________________________________ By_________________________________
Signature Date Signature Date

_____________________________________ ___________________________________
Type or Print Name Type or Print Name

_____________________________________ ___________________________________
Title Title

Attest: Approved as to form:

_____________________________________ ___________________________________
City Clerk Assistant City Attorney

Attachments to this Contract:
Exhibit A – Certificate Regarding Debarment
Exhibit B – Consultant’s Response to RFP 

25-048
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EXHIBIT A

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION

1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its 
knowledge and belief, that it and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any  federal department or agency;

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice;

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification; and, 

d. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default.

2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction. 

3. The undersigned further agrees by signing this contract that it will include the following clause, without 
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions:

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier 
Covered Transactions

1. The lower tier contractor certified, by signing this contract that neither it nor its principals is 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any federal department or agency.

2. Where the lower tier contractor is unable to certify to any of the statements in this contract, 
such contractor shall attach an explanation to this contract.

 
4. I understand that a false statement of this certification may be grounds for termination of the contract. 

Name of Subrecipient / Contractor / Consultant (Type or Print) Program Title (Type or Print)

Name of Certifying Official (Type or Print)

Title of Certifying Official (Type or Print)

Signature 

Date (Type or Print)



12

EXHIBIT B



 

 
Quality Counts, LLC 

1667 KELSO LAKE RD. ATHOL, ID 83801 

P: 971.223.0000 | F: 954.692.9086 | QualityCounts.net 

City of Spokane                             February 3, 2025 
Purchasing & Contracts 
915 N. Nelson St. 
Spokane, Washington 99202 

Re: RFP for Traffic Data Collection On-Call Services 

Dear Connie Wahl, 

It is our pleasure to submit this proposal to provide Traffic Data Collection On-Call Services to the City of Spokane. 
Quality Counts (QC) is committed to delivering reliable and accurate traffic data to support the City's planning and 
infrastructure initiatives. With our proven expertise, local presence, and innovative technology, we are prepared to 
meet your traffic data collection needs effectively and efficiently. 

Firm Overview & Local Presence – For over 20 years, QC has provided valuable data to support planning and 
engineering efforts in Washington. Since 2021, QC, a limited liability company, has serviced the Spokane area from our 
Athol, ID office. We take pride in being your local traffic data collection provider. Our proximity ensures rapid response 
times and efficient execution of projects, even under challenging conditions such as snow or ice. I, as Principal-in-
Charge, am authorized to represent QC in this contract. Dan Franz, located in Athol, will serve as your Project Manager 
and primary point of contact, managing data collection efforts and ensuring all work meets the City’s requirements. 
With our experienced staff, ample resources, and effective management strategy, we are well-equipped to serve the 
City as a reliable data collection partner. 

Capability & Scalability – Since 2001, QC has supported municipalities across the region, completing counts at over 
12,000 locations across Washington and 500 locations in the Spokane area. Our extensive inventory includes over 2,100 
video recording devices, allowing us to deploy resources flexibly and complete high-volume data collection projects on 
schedule. Our technology and capacity allow us to process over 10,000 hours of video per week, ensuring timely delivery 
of results. We can also provide additional TMC hours or expanded datasets at a low cost, offering even greater value for 
the City. 

Advanced Technology – QC is the developer and provider of DataPoint, our proprietary, GIS-based traffic count 
management platform. As requested, our team will upload all collected data directly into the platform, ensuring 
transparency, easy access, and organized storage. Additionally, we offer DataLens, our AI-driven video analysis software, 
which processes counts while performing built-in QA/QC to enhance data accuracy. DataLens allows us to provide longer 
duration counts more cost-effectively, conduct speed counts in circumstances where tubes are ineffective – including in 
snowy weather – collect bike and pedestrian data with class counts, and can also provide near miss video analysis, 
identifying potential conflict points among vehicles, pedestrians, and cyclists. 

QC has no current or former employees from participating agencies on staff or our governing board within the last 12 
months. QC acknowledges and agrees to comply with all terms and conditions outlined in the RFP. 

We appreciate the opportunity to submit this proposal and look forward to the potential of supporting Spokane’s data 
collection needs with our innovative tools, experienced team, and scalable solutions. If you have any questions, please 
feel free to contact me directly at 503.620.4242 or pkurtz@qualitycounts.net. 

Sincerely, 

Peter Kurtz | Chief Operating Officer  
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TECHNICAL PROPOSAL 
Project Understanding 
Project Understanding 
Quality Counts (QC) fully understands the City of 
Spokane’s requirements for on-call traffic data collection 
services as outlined in the RFP. The City seeks a reliable 
partner to provide accurate and timely traffic data, 
including vehicle speed, volume, classification, pedestrian 
and bicycle volume, and turning movement counts. QC is 
well-prepared to meet and exceed these expectations 
with our extensive experience, skilled team, and advanced 
technology. 

QC has the capacity to not only meet, but exceed data 
collection requirements, performing counts at up to 50 
locations within a single week while maintaining accurate, 
post-processed reports in the required electronic format. 
With our team located less than 40 miles away, we can 
rapidly deploy and set up at new locations within hours of 
a request, pending availability, ensuring flexibility and 
responsiveness to project needs. 

 Our team has the expertise to manage any number of 
turning movement counts during the contract term, with 
the flexibility to accommodate weekday peak-hour counts 
at medium and high-volume signalized intersections, as 
well as low-volume unsignalized intersections. 
Additionally, we are fully prepared to deliver daily counts 
for vehicle volume, speed, and classification, adapting to 
the City’s scheduling and reporting standards. 

Our approach ensures seamless execution of the City’s on-
call projects. We acknowledge the importance of adhering 
to the City’s timelines, including providing confirmation of 
work orders within 48 hours and completing assignments 
within three weeks, barring uncontrollable delays. Our 
deliverables will align with the City’s established naming 
conventions and reporting formats, including PDF and 
Excel files as requested, ensuring consistency and 
usability. 

Our commitment to excellence extends to our innovative 
solutions for traffic data collection. We utilize advanced 
technology, such as camera-based detection methods, to 
overcome challenges like snow and adverse weather that 
may impact traditional data collection techniques. Our 
team is also prepared to furnish traffic control plans 
where required and comply with all safety requirements. 

We value the City’s interest in improving traffic data 
collection methods and will provide recommendations to 
enhance the efficiency and accuracy of data collection, 
maintenance, and distribution. With our proven 

combination of expertise, resources, and commitment to 
quality, QC is ready to serve as a trusted partner to meet 
all the City of Spokane’s traffic data collection needs. 

Management Work Plan 
Our organizational structure is designed to promote 
seamless project execution and maintain clear, efficient 
lines of communication. Peter Kurtz serves as the 
Principal-in-Charge, providing strategic oversight and 
ensuring all project objectives are achieved. Dan Franz, 
the Project Manager, is the primary point of contact and 
leads every phase of the project. He is actively involved in 
each step, ensuring clear and consistent communication 
between the City of Spokane and our team while 
coordinating efforts across all departments to deliver 
timely and reliable services. 

Michael Frakes serves as the Lead Field Technician, 
prepared to support all field operations, such as 
equipment deployment and retrieval, and maintaining 
daily communication with the Project Manager. Noah 
Smith, the Data Processing Manager, leads data 
processing efforts, supported by skilled Data Processing 
Technicians who uphold rigorous QA/QC standards and 
deliver accurate reports. Nick Mathie, our Video 
Processing Manager, oversees all aspects of video data 
processing, ensuring high-quality analysis and thorough 
review of video footage. 

Our team is highly experienced in responding proactively 
to challenges and adapting to any scope changes 
requested by the City. We are well-versed in working 
under tight deadlines and adjusting plans on short notice 
to meet project demands. Prompt communication and 
responsiveness are central to our approach, allowing us to 
address issues effectively and maintain progress without 
delays. By fostering close collaboration between the City 
and our internal team, we ensure transparency and 
deliver solutions that align with the City’s goals and 
expectations. 

Approach & Methodology 
Project Management Strategy 
Project Mapping & Order Entry  
After receiving a task order, Project Manager Dan Franz 
will map the requested survey locations using Google 
Maps. Sites will be reviewed using Street View and Traffic 
to determine appropriate equipment layouts. As a local 
provider, we have the capability to conduct site visits as 
needed to assess conditions firsthand and optimize data 
collection setups. Sites requiring collection will be pinned 
and named on the map, with one map layer utilized for 
each count type. The map layers will be titled based on 
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the scope and timing of each count type [e.g., “TMC (24-
Hours)”]. This map will be submitted to the City to ensure 
all locations and their respective collection scopes have 
been properly identified. Upon acceptance, the map will 
be exported as a .KML file and imported to QC’s online 
project management application, QC Hub.  

Management Tools  
QC Hub stores all project data, videos, and order details, 
ensuring seamless tracking and management. It will be 
used to generate detailed estimates based on our 
contracted rate schedule. Key project information, 
including the QC Hub project number, client details, and 
data requirements, is also managed in an internal 
dashboard, which streamlines internal workflows and 
notifies staff of required actions as the project moves 
through each stage. 

Scheduling Practices  
In the days before collection takes place, Dan Franz will 
schedule equipment setup and collection dates with Field 
Technicians. School and holiday schedules will be 
referenced to ensure data is collected when traffic is 
following a functional norm. Field data sheets will be 
downloaded from QC Hub and sent to the Field 
Technicians so they can develop efficient fieldwork routes. 
Finally, data processing and delivery dates will be assigned 
to the project within SmartSuite. Once these dates are 
entered, the corresponding tasks required of each key 
staff member will automatically generate and enter the 
respective team members’ activity queue. This process 
ensures the seamless and timely progression of each 
project QC performs. After all dates and assignments are 
scheduled, our team will communicate the field work and 
delivery dates with the City of Spokane. 

Project Delivery and Invoicing  
Nick Mathie and Noah Smith will lead data processing 
tasks for all collected surveys. Their technicians will be 
tasked with verifying quality assurance and delivering the 
resulting data, video files, and project invoices. Their 
technicians will also address any report questions. 

Data Collection Approach 
Field Work Practices 
Prior to deploying camera equipment, QC Field 
Technicians review all video recording devices and 
telescoping poles ensuring devices fully charged, in 
optimal working condition, free from faults. We utilize 
StreetLogic Pro CountCAM cameras out of our 2,100-unit 
inventory. Each camera features internal batteries and 
video storage capable of recording for up to 100 hours.  

When conducting field work for turning movement 
counts, volume counts or classification counts, QC Field 
Technicians mount cameras to the back of traffic signal 
poles or street signs. Cameras are set up to record an 
unobstructed view of all vehicles, pedestrians, and cyclists. 
As an initial step in the QA/QC process, Field Technicians 
observe vehicles, cyclists, and pedestrians making all 
possible movements to verify that the site is fully within the 
camera’s field of observation. Approaches are also captured 
to allow for upstream traffic reporting; this includes 
queues, unusual traffic behavior, and accidents. 

To collect speed data, Field Technicians install tube 
counters at predetermined locations following 
manufacturer specifications and QC policies. This includes 
synchronizing clocks, setting classification bins, calibrating 
devices, and securing equipment. A manual test count is 
performed to verify accuracy by comparing registered hits 
to actual vehicle passes. Our equipment undergoes regular 
testing, monitoring, and calibration to maintain data 
precision. 

When speed data cannot be collected using pneumatic 
tubes due to factors like snowy conditions, high-speed 
roads, or heavy congestion, we utilize video cameras as a 
non-intrusive alternative. Field Technicians place survey 
flags or use existing road markings at known distances to 
serve as reference points for speed calculations during 
video analysis. This approach allows us to capture accurate 
speed data without disrupting traffic flow. While pneumatic 
tubes remain our primary method for speed counts, video 
technology provides a reliable backup to ensure data 
collection in challenging locations. 

At every location, Field Technicians are tasked with 
completing field data sheets with any requested site data. 
These data sheets include: 

Reference distances are used to draw lines in 
DataLens for vehicle speed calculations. 
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• A detailed map of the count location, including per 
lane movement diagrams 

• Weather and environmental notes 
• GPS coordinates of the collection device 
• Land use observations and nearby addresses 
• The presence of traffic control devices 
• The presence of nearby construction   

The equipment is collected from the field after the survey 
period has ended. All video is transferred through the 
cloud to our Video Processing Center. 

DataLens – Video Processing  
After all footage is uploaded, the quality of the video is 
reviewed by Video Processing Technicians. Technicians 
begin their work by evaluating the camera angles and field 
conditions present at each location. This high-level review 
of field conditions allows us to identify any necessary 
refilm needs early in the project timeline. Vehicle 
volumes, classifications, pedestrians, cyclists, and other 
data are then processed through DataLens, our AI-driven 
video processing application that is proven over 98% 
accurate. 

QC’s DataLens application uses a machine learning 
algorithm to identify, classify, and track vehicles, 
pedestrians, and cyclists. Technicians will ‘gate’ the origin 
and destination point clusters among each site approach 
to tabulate vehicle volumes. Vehicles are classified in up to 
8 classification bins based on FHWA axle-based classes.  

Vehicle speeds are based on the time it takes objects to 
cross two reference lines drawn between the survey flags 
shown in the video. The drawing of the reference lines 
occurs within the DataLens application. The resulting 
output is a report of speeds per vehicle and their 
corresponding timestamps. This data is binned in any 
interval duration for easier analysis.  

QA/QC Procedures 
After the data is processed from the video, QC’s 
proprietary MERLIN QA/QC software runs comparative 
checks on every interval of data for every movement 
among a set of locations. Data anomalies are flagged and 
recounted for validation. A QA/QC report is generated and 
sent to the data requestor that details every flag and our 
findings from any recounts. These notes may include 
details of volume variances among intersections with 
possible causes of volume inconsistencies, time-stamped 
illegal movements, special events such as train crossings, 
confirmation of severe dips or spikes in volumes, notes of 
accidents or weather events, and any other details 
deemed relevant to data interpretation and analysis.  
If historical data is available, Video Processing Technicians 
will compare it to newly collected data to ensure that it 
falls within a reasonable growth range. Processed data is 
further subject to strict internal quality control tests 
conducted by senior Video Processing staff. As necessary, 
this includes a test count of three randomly selected, 
consecutive five minute intervals per peak period. 
Data Compilation and Submittal 
Final data and diagrams will be provided as Excels, PDFs, 
shapefiles, CSVs, PPDs, or any other common format. 

Near Miss Video Analysis  
While not specifically requested, QC can offer the City a 
unique opportunity to enhance safety through DataLens, 
our AI-driven near miss analysis tool. Using video footage 
from fixed or temporary cameras, DataLens identifies 
potential safety incidents by calculating post 
encroachment time (PET)—the time gap between 
vehicles, cyclists, or pedestrians in close proximity. This 
approach provides a cost-effective way to monitor 
intersection safety and implement targeted 
improvements, particularly benefiting vulnerable road 
users. If requested, we can deliver reports with data and 
diagrams in Excel, PDF, shapefiles, or CSV formats. 

Telescoping poles are used to achieve a minimum 
20 feet of camera height. 

Near miss events are exported into a video 
montage for a simplified review of the survey 
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MANAGEMENT PROPOSAL 
Firm Qualifications 
Quality Counts, LLC is a nationwide full-service 
transportation data collection firm with more than 150 
employees in 15 offices across the United States. Our 
team is exceptionally qualified to perform the work 
outlined in the RFP, backed by a robust track record of 
service and expertise. Since our founding in 2003 in 
Portland, OR QC has grown to become a leader in 
transportation data collection. 

We have successfully served over 5,000 clients, including 
numerous state DOTs, counties, cities, MPOs, COGs, 
private sector clients, FHWA, and the National 
Cooperative Highway Research Program (NCHRP). QC has 
completed over 25,000 projects, conducting 270,000 
individual studies. We have processed over 2.5 million 
hours of video, with a still-increasing capacity for data 
processing and analysis.  

QC has been actively conducting work in Spokane since 
2003 and established a local presence in the area in 2021, 
building deep familiarity with the region’s roadways, 
infrastructure, and traffic patterns.Our local team has 
completed traffic counts at over 12,000 locations across 
the state, including over 500 in the Spokane area. Dan 
Franz, who has been QC’s Northwest based Director of 
Operations for over ten years, has completed hundreds of 
projects locally. His extensive experience ensures that our 
team is well-versed in the unique needs and requirements 
of the City of Spokane. 

Our vast experience is made possible through the use of 
state-of-the-art hardware, software, and proven 
processing methods. We maintain a high level of industry-
specific knowledge and cutting-edge technology to allow 
us to deliver solutions catered to unique transportation 
problems. Our team offers access to collection capabilities 
backed by an immense inventory of pneumatic tube 
counters, cameras, side-fire radars, drones, and fixed-wing 
aircraft. QC regularly utilizes manual and fully automated 
processing methods for unrivaled 98% accuracy and 
complete reporting customization, proprietary QA/QC 
analytics applications for macro-level data validation 
across entire corridors, and automated software for 
specialized, near miss safety assessments. 
Our team is dedicated to providing exceptional service, 
leveraging our vast experience and local knowledge to 
meet and exceed the expectations of the City. We are 
confident in our ability to deliver precise, actionable traffic 
data to support the City's transportation planning and 
operational needs. 

Allocation of Resources 
Our team is well equipped to meet the scope of services 
requested, supported by a robust inventory of over 2,100 
video recording devices, and 2,000 tube counters. Our 
expansive resources and experienced personnel allow us 
the flexibility to reallocate equipment and staff as needed, 
ensuring seamless execution and adherence to project 
timelines. We frequently mobilize resources to areas 
requiring additional support, exemplifying our ability to 
adapt and scale for projects of varying sizes and 
complexities. Our Athol, ID office is fully prepared with the 
necessary tools and personnel to complete this project 
successfully. Additionally, our Portland, Oregon office 
stands ready to provide supplemental resources and 
support, guaranteeing the highest level of service delivery 
for the City of Spokane. 

Capabilities 

Innovative Services 
• DataPoint count management system 
• Near miss data analysis 
• Automated horizontal curve 

assessments 
Video Surveys 

• Turning movement counts 
• Queue, delay, and gap 
• Weave analysis 
• License plate O-D 
• Red light compliance 
• Gap duration and acceptance/rejection 
• Trip generation 

Parking Studies 
• Parking inventory/capacity 
• Space/block/lot utilization 
• Vehicle turnover 
• Intercept surveys 

Bicycle/Pedestrian Studies 
• High volume/special event studies 
• Pedestrian-vehicle conflicts 
• Transit/boarding studies 
• Pedestrian compliance 

Aerial Surveys 
• Complex TMCs and O-D 
• Mainline and interchange studies 
• Vehicle and bike/ped behavior studies 
• Before/after and progression 

assessments 
Mainline Studies 

• ATR (pneumatic tube counts) 
• Side-fire radar counts 
• Video-based counts 
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Staff Experience 
The QC team has dedicated their careers to the improvement of data collection and processing. Our personnel have the 
relevant qualifications to deliver your project. We have assembled a team that has the experience to successfully deliver 
on this contract. Our team members have the necessary availability and are fully committed to providing the required 
services. The resumes on the following pages demonstrate just a small sample of their project experience. 

Peter Kurtz– Principal-in-Charge 
Business Administration | University of Oregon | 21 Years of Experience  
Peter has provided project oversight and management of traffic data projects across the United 
States since the inception of Quality Counts in 2003. Serving as Chief Operating Officer, he oversees 
national operations with an emphasis on large-scale and high-profile transportation data efforts. 
Peter’s problem-solving mindset has helped Quality Counts achieve unprecedented growth over the 
years through his ability to analyze and interpret data to drive efficiency across the organization. He 
has spearheaded establishing policies and procedures to promote QC’s company culture and vision.  

Washington State Department of Transportation | Traffic Count Program – As Principal-in-Charge, Peter provides 
strategic oversight and ensures the successful execution of QC’s traffic count program for WSDOT. He oversees project 
planning, resource allocation, and high-level coordination to maintain efficiency and quality across more than 700 
locations throughout the Seattle-Tacoma area and the broader Puget Sound region. Based on early results of this work, 
WSDOT has expanded the project to include additional volume counts in Spokane for 2025.  
Southwest Washington Regional Transportation Council | Services for Transportation Data Collection – Principal-in-
Charge responsible for overseeing RTC’s annual traffic counts. His oversight supported the successful completion of 80-
90 travel time runs and 90-100 tube counts across the greater Vancouver metropolitan area. 
Oregon Department of Transportation | Data Collection On-Call – As Principal-in-Charge, Peter led a wide range of 
traffic data collection services for ODOT, including 48-hour tube counts, classified turning movement counts, near miss 
analysis, seat belt surveys, and weave studies. QC conducts tube counts and classified turning movement counts across 
all five regions of Oregon, with task orders consisting of hundreds of counts annually—over 900 counts completed in 
2021 alone. In addition to field data collection, QC is contracted with ODOT to load the counts into traffic count 
management software and perform timely quality checks to ensure data accuracy and integrity within the system. 
Clark County, WA | On-Call Traffic Data – Since 2017, Peter Kurtz has led Quality Counts’ annual tube count program for 
Clark County as Principal-in-Charge. His leadership supported the collection of over 130 counts annually, providing 
reliable data for traffic demand forecasting and growth analysis. 
City of Longview | Traffic Counts – As Principal-in-Charge, Peter provided strategic oversight for the data collection at 
44 downtown Longview locations. He played a key role in guiding the team to navigate same-day corridor restrictions 
and deliver precise data within narrow time constraints. 
Marion County, OR | Tube Count Contract – Principal-in-Charge responsible for managing the multi-year contract to 
collect annual traffic volume and classification data at over 200 locations. His oversight ensured the project’s consistent 
execution within a tight two-month window each year, with the contract extending through 2027. 
Clackamas County, OR | Bike/Ped Traffic Counts – As Principal-in-Charge, Peter directed the successful collection of 
bike and pedestrian movement data at 54 locations across Clackamas County. His oversight enabled the delivery of key 
insights into non-motorized travel trends for long-term planning. 
City of Bend, OR | Tube Count Program – As Principal-in-Charge, Peter has provided consistent oversight for the annual 
collection of approximately 40 tube counts in the City of Bend since 2016. His leadership ensured data accuracy and 
customized reporting to monitor growth and roundabout performance. 
City of Oregon City, OR | Traffic Counts – As Principal-in-Charge, Peter has overseen the triennial tube count program in 
Oregon City. His role ensured accurate data collection at 180 locations and delivery of customized reports that integrate 
seamlessly with the city’s GIS system. 
Clackamas County On-Call Traffic Data – Peter has served as Principal-in-Charge since 2015 for Clackamas County’s 
triennial traffic count program. His guidance ensured data collection at over 650 locations, providing classification, 
speed, and volume data with customized reporting. 
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Dan Franz – Project Manager (Prime Responsibility & Authority) 
Business Administration | Cascade College | 18 Years of Experience  
Working with QC for more than 18 years, Dan Franz has supervised numerous contracts including 
aggregate annual tube counts of more than 3,000 locations. Starting as a field technician, Dan's 
journey with QC began with the hands-on deployment and collection of traffic data, laying the 
foundation for his deep understanding of the area. Evolving into the role of Project Manager and 
Director of Operations, he has spent years overseeing projects across the state of Washington, 
demonstrating his vast knowledge of the region. Importantly, living and working out of the Spokane 

area, Dan has ingrained himself in the local fabric, enhancing his ability to understand and address the unique challenges 
of the region. Dan's expertise is extensive, and he now manages contracts across the West Coast and nationwide.  

City of Spokane, WA | Traffic Calming Traffic Counts – Project Manager of allocating resources and executing collection 
of traffic counts throughout three different districts within the City of Spokane. QC conducted turning movement counts 
at 30 different intersections, and volume and speed 24-hour tube counts on 33 roadways. 

Washington State Department of Transportation | Traffic Count Program – Project Manager responsible for overseeing 
the successful execution of QC’s traffic count program for WSDOT, managing the collection of 48-hour volume counts 
across more than 700 locations. He plays a key role in project planning, coordinating schedules, and ensuring data 
accuracy. Following the program’s early success, WSDOT expanded the project to include additional counts in Spokane 
for 2025, with Dan leading efforts to maintain efficiency, safety, and quality in data collection. 

Clark County, WA | On-Call Traffic Counts – Project Manager for this annual tube count project that QC conducts to 
assist in forecasting traffic demand and measure growth. Since 2017, QC has performed this study for the county 
annually in addition to other various projects. On an annual basis QC collects 130+ 24-hour classification, speed and 
volume counts. 

Southwest Washington Regional Transportation Council | Services for Transportation Data Collection – Project 
Manager responsible for this annual contract to perform tube counts and travel time studies for RTC every year since 
2013. This encapsulates approximately 80-90 travel time runs and 90-100 tube counts across the greater Vancouver 
metropolitan area. 

Oregon Department of Transportation | Data Collection On-Call – Project Manager for this on-call contract where QC 
conducts 48-hour tube counts and classified turning movement counts across all five regions of the state. Task orders 
are comprised of hundreds of counts annually, including over 900 counts in 2021. In addition to collecting count data in 
the field, QC is also under contract with Oregon DOT to load counts and conduct timely quality checks on the counts 
after they are loaded into traffic count management software.  

Clackamas County, OR | Traffic Count Program – Project Manager responsible for this on-call contract that included 
major tube count collection at approximately 500 locations. 

Washington County, OR | Annual Tube Count Program – Project Manager responsible for allocating resources and 
executing the collection of more than 250 locations of classification, speed, and volume tube counts annually across 
Washington County, OR.  

Chamberlain, SD | City of Chamberlain Traffic Counts – Under Dan Franz's management, QC served as a subconsultant 
to Stantec for traffic data collection in Chamberlain, South Dakota. He led the team in collecting 24-hour TMC’s and near 
miss analysis at 15 intersections, along with four 24-hour volume/speed/classification counts. Utilizing DataLens 
technology, Dan ensured the delivery of detailed insights into traffic flow and safety, assisting the city in making 
informed decisions based on accurate and current data. 

Helena, MT | Capitol Area Pedestrian Studies – Project Manager for this study that explored pedestrian/bicycle and 
vehicle interactions on a key north/south corridor in Helena, Montana. Data collection along the corridor includes 
vehicle, pedestrian, and bicycle volume counts to inform the types of operational impacts the corridor experiences when 
motorized and non-motorized users interact. The collection was conducted at nine intersections and counts were done 
over two days. The project was conducted twice, once in April 2023 and then again in September 2023.  
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Michael Frakes – Lead Field Technician 
Teaching Certificate | University of Missouri | 18 Years of Experience  
Michael Frakes brings nearly two decades of experience as a field technician specializing in traffic data collection across 
the Pacific Northwest. As Field Work Manager, Michael oversees all aspects of field operations, including the 
deployment and retrieval of equipment, ensuring seamless and efficient data collection processes. His extensive hands-
on experience in the region has equipped him with deep knowledge of local conditions, logistics, and best practices, 
making him a trusted leader in managing fieldwork for complex projects. Michael’s commitment to safety, accuracy, and 
operational excellence has been instrumental in delivering reliable traffic data for a wide range of clients. 

City of Spokane, WA | Traffic Calming Traffic Counts – As Lead Field Technician, Michael Frakes oversaw the 
deployment of resources and managed the collection of traffic data across three districts in Spokane, WA. He and his 
team conducted turning movement counts at 30 intersections and collected 24-hour volume and speed data using tube 
counters at 33 roadway locations. 

Washington State Department of Transportation | Traffic Count Program – Lead Field Technician responsible for 
supporting he execution of QC’s traffic count program for WSDOT, conducting 48-hour volume counts at over 700 
locations. Michael ensures proper setup and calibration of equipment, oversees safe data collection procedures, and 
collaborates with project managers to maintain schedules and meet project goals.  

Clark County, WA | Annual Station Counts On-Call – Michael Frakes, as Lead Field Technician, oversaw the deployment 
of resources and the execution of traffic data collection at over 150 locations across Clark County, WA. His 
responsibilities included coordinating scheduling, managing field operations, and ensuring the accurate collection of 
volume, speed, and classification data. 

Southwest Washington Regional Transportation Council | Services for Transportation Data Collection – Michael 
managed all fieldwork for this annual contract, overseeing the deployment and retrieval of tube counters and travel 
time study equipment. His leadership ensured the successful completion of approximately 90-100 tube counts across 
the greater Vancouver metropolitan area. 

Oregon Department of Transportation | Marion County Rural TSP – Michael directed field operations for the 
deployment of video collection equipment at 66 intersections across Marion County, OR. He ensured efficient setup, 
accurate data collection, and timely equipment retrieval to provide ODOT with critical insights into traffic flow and 
intersection activity. 

Oregon Metro | Annual Cutline Data Collection – Michael coordinated field operations for the deployment of tube 
counters and video equipment at 70 locations throughout Portland, OR. His oversight ensured the collection adhered to 
strict timelines and provided the city with high-quality data for traffic modeling. 

City of Lake Oswego, OR | Annual Traffic Counts – Michael led field operations for the annual collection of traffic data, 
deploying equipment at nearly 100 locations across the city. His efforts ensured the on-time delivery of accurate 
volume, speed, and classification data to inform city planning. 

Port of Portland | PDX International Airport Annual Counts – Michael managed field operations for a large-scale data 
collection project at 40 sites within Portland International Airport. Utilizing video and tube counters, his team captured 
traffic patterns and congestion points, providing the Port with data to optimize airport transportation efficiency. 

City of Hillsboro, OR | Annual Tube and Bike Counts – Michael supervised field operations for the deployment of 
equipment at nearly 200 locations over six months. This project involved collecting 24-hour volume, speed, and 
classification data to support the city's bicycle and infrastructure planning efforts. 

Washington County, OR | Annual Count Program – Michael oversaw fieldwork for the collection of approximately 400 
24-hour midblock station counts annually, as well as a 12-hour bike and pedestrian project every summer. He ensured 
the collection of detailed classification, speed, and volume data tailored to the County’s specific reporting needs. 

Clackamas County, OR | Traffic Count Program – As Lead Field Technician, Michael Frakes coordinated the deployment 
and execution of traffic data collection for an on-call contract in Clackamas County, OR. His leadership ensured the 
successful completion of major tube count collections at approximately 500 locations. 
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Noah Smith – Data Processing Manager 
Theater | Emerson College | 9 years of Experience  
Noah Smith started with Quality Counts at the corporate office in Oregon before moving up the 
coast to oversee the Seattle Metro Operations from 2014 to 2016. Now based out of Los Angeles, 
he assists QC’s national offices with internal staff on efficient use of QC’s website, and trains 
incoming staff on the various data processing software utilized by the company. Noah is also an 
integral part of QC’s Horizontal Curve Assessment projects and serves as the company advisor for 
projects involving Bluetooth technology and big data.  

Southwest Washington Regional Transportation Council | Services for Transportation Data Collection – Data 
Processing Manager for this annual contract consisting of tube counts and travel time studies for RTC every year since 
2013. This encapsulates approximately 80-90 travel time runs and 90-100 tube counts across the greater Vancouver 
metropolitan area. 
Clark County, WA | On-Call Traffic Counts – Data Processing Manager responsible for overseeing the processing of the 
volume, speed, and class data from over one hundred and fifty locations across Clark County, Washington.             
Washington State Department of Transportation | Traffic Count Program – Data Processing Manager responsible for 
overseeing the processing of all traffic count data, including 48-hour volume counts from over 700 locations. Ensures 
that all data is accurately inputted into the traffic count management software, coordinates data validation and quality 
checks, and resolves any discrepancies.  
Oregon Department of Transportation | Annual Traffic Data Collection Services – Data Processing Manager responsible 
for overseeing the processing of this annual contract to perform tube counts across the state. Worked with agency to 
provide customized deliverables. 
Oregon City | Citywide Count Program – Data Processing Manager responsible for overseeing the processing of volume, 
classification, and speed data from 181 locations throughout Oregon City, OR.  

Nick Mathie – Video Processing Manager 
Civil Engineering | University of Portland | 21 years of Experience  
Nick manages QC’s Video Processing Center which involves overseeing data processing from video 
provided directly from clients or from our 15 field offices. This included verifying any of dozens of 
data protocols with various state agencies and private data collection firms, overseeing video 
check-in, data processing, quality control, deliverable creation, and submitting final reports. Nick 
now leads the data collection of large-scale contracts across the United States. These projects 
generally encompass hundreds of collection hours and often require unique, custom data sets and 

database management through MS2 and similar platforms. 
City of Spokane, WA | Traffic Calming Traffic Counts – Nick Mathie served as Video Processing Manager, overseeing the 
quality control and processing of traffic data collected across three districts within the City of Spokane. This included 
turning movement counts at 30 intersections and 24-hour tube counts for volume and speed on 33 roadways. 
Washington State Department of Transportation | Traffic Count Program – Video Processing Manager responsible for 
overseeing the accurate processing and analysis of video data collected from over 700 locations across the state. 
Ensures all video footage is reviewed for data quality, identifying any issues and coordinating with field teams. 
Southwest Washington Regional Transportation Council | Services for Transportation Data Collection – As Video 
Processing Manager, Nick Mathie ensured the accurate processing of data collected annually for this contract, including 
80-90 travel time runs and 90-100 tube counts across the Vancouver metropolitan area. His role focused on delivering 
high-quality, reliable data to support the Council's transportation planning efforts. 
Oregon Department of Transportation | Data Collection On-Call – Nick Mathie managed data processing for this 
statewide contract, ensuring timely and precise quality control of 48-hour tube counts and classified turning movement 
counts. He oversaw the loading and validation of over 1,000 counts into ODOT's traffic count management software.
Helena, Montana | Capitol Area Pedestrian Studies – As Data Processing Manager, Nick Mathie supervised the review 
and quality assurance of data collected along Montana Avenue near the State Capitol. This included processing vehicle, 
pedestrian, and bicycle volume counts at nine intersections during two collection periods in April and September 2023. 
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Past Experience & References 
Our team is exceptionally qualified to perform the work outlined in the RFP, backed by a robust track record of service 
and expertise. Born in the Northwest, QC has established deep familiarity with the local roadways, infrastructure, and 
traffic patterns. Peter Kurtz and Dan Franz, who have been QC’s Northwest based Managers for nearly 20 years, have 
completed hundreds of projects locally. Their extensive experience ensures that our team is well-versed in the unique 
needs and requirements of the City of Spokane. 

Washington State Department of Transportation | Traffic Count Program (Fall 2024 – Present) 
Contact Name: 
Joe St. Charles 
joe.st.charles@wsdot.wa.gov 
360.570.2381 

QC has been contracted by WSDOT to conduct 48-hour volume traffic counts on 
mainline roadways and freeway ramps throughout the Puget Sound area, covering 
over 700 locations. QC secured WSDOT approval for our video-based data collection 
process, utilizing our advanced DataLens processing system. Based on the impressive 
early results of this work, WSDOT recently requested additional counts in the Spokane 
area for the current fiscal year. As a result, QC will be completing additional volume 
counts in and around Spokane in 2025. This innovative approach has enhanced both 
efficiency and safety—allowing more sites to be collected within a single count period 
while eliminating the need for tube installations, reducing risks for field technicians. 

Southwest Washington Regional Transportation Council | Transportation Data Collection (2005 – Present) 
Client Reference: 
Dale Robins 
dale.robins@rtc.wa.gov 
564.397.5212 

 

QC has been awarded a contract to perform annual tube counts and travel time 
studies for Southwest Washington RTC every year since 2013. This encapsulates 
approximately 80-90 travel time runs and 90-100 tube counts across the greater 
Vancouver metropolitan area. We have delivered consistent results and won a 
contract renewal on the basis of this work. 

Idaho Transportation Department | I-90 Widening Project Phase 1 & 2 (Fall 2021 & Spring 2024) 
Client Reference: 
Mike Seely  
mikese@horrocks.com 
801.763.5100 

 

QC conducted extensive traffic data collection to support Horrocks Engineering and 
the Idaho Transportation Department (ITD) in evaluating the proposed widening of I-
90 from the Washington state line through Coeur d’Alene. In Fall 2021, we completed 
over 120 peak-hour turning movement and queue counts at freeway interchanges and 
nearby major intersections, delivering all data within one week. In Spring 2024, we 
successfully conducted another round of intersection and queue counts along I-90 
through Coeur d’Alene, again completing the collection within a week. The collected 
data and footage provided critical insights to help ITD assess traffic conditions and 
make informed decisions about freeway expansion in this growing corridor. 

Government Way Signal Coordination | Traffic Counts (Spring – Fall 2024) 
Client Reference: 
Adam Dorsey  
adorsey@welchcomer.com 
208.664.9382 

 

QC conducted traffic counts for the Coeur d’Alene Government Way Signal 
Coordination project four times throughout 2024. Each data collection effort included 
turning movement counts at 10 signalized intersections on both a midweek day and a 
Saturday, along with seven-day volume counts at three locations within the corridor. 
The data was successfully collected on the first attempt each round, requiring no 
recollections. The City of Coeur d’Alene utilized the results to refine and optimize 
signal timing along Government Way, enhancing traffic flow and efficiency. 

City of Spokane Safety Study (2022 – 2023) 
Contact Name: 
Adam Miles 
amiles@dowl.com 
206.946.8593 

  

In the fall of 2022 and 2023, QC conducted traffic data collection across three districts 
in the City of Spokane. This effort included turning movement counts at 30 
intersections and 24-hour volume and speed tube counts on 33 roadways. The data 
supported the city's traffic calming initiatives by providing valuable insights into 
roadways with safety concerns, helping to inform strategies for improving traffic flow 
and safety. 
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Contract Termination History 
Quality Counts take pride in maintaining a proven track record of reliability and professionalism. Over the past five 
years, we have not had a single contract terminated for default.  

COST PROPOSAL
2-Hour Turning Movement Count Flat fee $160.00 
3-Hour Turning Movement Count Flat fee $205.00 
24-Hour Speed Count Flat fee $220.00 
24-Hour Volume Count Flat fee $180.00 
48-Hour Speed Count Flat fee $310.00 
48-Hour Volume Count Flat fee $240.00 
72-Hour Speed Count Flat fee $400.00 
72-Hour Volume Count Flat fee $300.00 
Other Counts: 
24-Hour Near Miss Analysis 

Flat fee $1,900.00 
($500.00 each additional day) 

Hourly rate for any data collection or services not listed 
above 

Hourly 
rate 

$70.00 

 





CERTIFICATION REGARDING LOBBYING 
 
The undersigned certifies, to the best of his or her knowledge and belief, that: 

(1) No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to any person for influencing or 
attempting to influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee 
of a Member of Congress in connection with the awarding of any Federal grant, the making of any Federal loan, the entering into of any 
cooperative agreement, and the extension, continuation, renewal, amendment or modification of any Federal contract, grant, loan, or 
cooperative agreement. 
 
(2) If any funds other than Federal appropriated funds have been paid or will be paid to any person for influencing or attempting to 
influence an officer or employee of any agency, a Member of Congress, an officer or employee of Congress, or an employee of a Member 
of Congress in connection with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and submit 
Standard Form-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions. 
 
(3) The undersigned shall require that the language of this certification be included in the award documents of all sub-awards at all 
tiers (including subcontracts, sub-grants, and contracts under grants, loans, and cooperative agreements) and that all sub- recipients shall 
certify and disclose accordingly. 
 
This certification is a material representation of fact upon which reliance was placed when this transaction was made or entered into. 
Submission of this certification is a prerequisite for making or entering into this transaction imposed by section 1352, title 31, United 
States Code. Any person who fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure. 

 

__________________________________________________________________           
Organization: 
 
___________________________________________________________________ 
Street address: 
 
___________________________________________________________________ 
City, State, Zip: 
 
____________________________________________________________________ 
CERTIFIED BY:  (type or print) 

 
__________________________________________________ 
TITLE: 
 
 
__________________________________________________ 
(signature)        (date)  

Quality Counts, LLC

15615 SW 74th Ave Ste 100

Portland, OR 97224

Chief Operating Officer

Peter Kurtz

02/03/2025
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January 28, 2025 

 
ADDENDUM NO. 1 

 
REQUEST FOR PROPOSALS #6265-25 – Traffic Data Collection On-call Services 
 
This Addendum 1 to the above identified Request for Proposals is being issued to provide an answer to a 
question received.  The Question is identified with “Q” and answer is with “A” and red text. 
 
1. Q: Could we kindly request a pricing sheet for submittal to help ensure all responding firms are 

bidding the same items? 
 

A: A pricing sheet example is provided below. Note wording from Paragraph 3.5 “COST 
PROPOSAL”: 
The Cost Proposal shall identify all costs to be charged including any expenses necessary to 
accomplish the tasks and to produce the deliverables under the contract. Submit a fully detailed 
list with a flat fee cost inclusive of all expenses for different count types (2-hour turning 
movement, 3-hour turning movement, 24-hour speed, 24-hour volume, etc.). Provide an hourly 
rate for any non-standard data collection work. Firms are required to collect and pay 
Washington state sales tax, if applicable. Do not include Washington state sales tax in 
Proposal. 

 
2- hour turning movement count:  flat fee: $                             
 
3-hour turning movement count:  flat fee: $                             
 
24-hour speed count:   flat fee: $                             
 
24-hour volume count:   flat fee: $                             
 
48-hour speed count:   flat fee: $                             
 
48-hour volume count:   flat fee: $                             
 
72-hour speed count:   flat fee: $                             
 
72-hour volume count:   flat fee: $                             
 
Other counts offered (describe):  flat fee: $                             
 
Hourly rate for any data collection  
or services not listed above:  hourly rate: $                           

 
 
 

  

CITY OF SPOKANE - PURCHASING  
& CONTRACTS 
915 N. Nelson St. 
Spokane, Washington 99202  
(509) 625-6400 
 

 

24-hour Near Miss Analysis
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Connie Wahl, C.P.M., CPPB     
Senior Procurement Specialist, 
Purchasing & Contracts 
Department 
  
 
PLEASE NOTE: A SIGNED COPY OF THIS ADDENDUM MUST BE SUBMITTED WITH YOUR 

PROPOSAL, OR THE PROPOSAL MAY BE CONSIDERED NON-RESPONSIVE. 
  

The undersigned acknowledges receipt of this Addendum. 
    
                                                                         
   Company 
 
          
   Authorized Signature 

Quality Counts, LLC



INSR ADDL SUBR
LTR INSR WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

COMMERCIAL GENERAL LIABILITY

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

INSURER(S) AFFORDING COVERAGE NAIC #

Y / N

N / A
(Mandatory in NH)

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

EACH OCCURRENCE $
DAMAGE TO RENTED $PREMISES (Ea occurrence)CLAIMS-MADE OCCUR

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $GEN'L AGGREGATE LIMIT APPLIES PER:

PRODUCTS - COMP/OP AGG $
$

PRO-

OTHER:

LOCJECT

COMBINED SINGLE LIMIT
$(Ea accident)

BODILY INJURY (Per person) $ANY AUTO
OWNED SCHEDULED BODILY INJURY (Per accident) $AUTOS ONLY AUTOS

AUTOS ONLY
HIRED PROPERTY DAMAGE $AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $
PER OTH-
STATUTE ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

POLICY

NON-OWNED

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION   DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE   WITH   THE   POLICY   PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW  HAVE BEEN ISSUED  TO THE  INSURED  NAMED ABOVE  FOR THE  POLICY PERIOD
INDICATED.   NOTWITHSTANDING  ANY   REQUIREMENT,  TERM  OR  CONDITION OF  ANY  CONTRACT OR  OTHER  DOCUMENT  WITH  RESPECT  TO  WHICH  THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,   THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN  IS  SUBJECT  TO  ALL  THE  TERMS,
EXCLUSIONS  AND  CONDITIONS  OF  SUCH  POLICIES.   LIMITS  SHOWN  MAY  HAVE  BEEN  REDUCED  BY  PAID  CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORDACORD 25 (2016/03)

ACORDTM CERTIFICATE OF LIABILITY INSURANCE

Hanover American Insurance Company

Hanover Insurance Company

SiriusPoint Specialty Insurance Corp

Allmerica Financial Benefit Ins. Co.

1/27/2025

USI Insurance Services NW CL
601 Union Street, Suite 1000
Seattle, WA  98101

Chisa Blair
206 441-6300 610-362-8530

chisa.blair@usi.com

Quality Counts, LLC
15615 SW 74TH AVENUE #100
Portland, OR  97224

36064
22292
16820
41840

A X
X

X X ZZ2J63800001 02/01/2025 02/01/2026 1,000,000
1,000,000
10,000
1,000,000
2,000,000
2,000,000

D
X

X X

X X AW2J61461001 02/01/2025 02/01/2026 1,000,000

B X X X X UH2J63800101 02/01/2025 02/01/2026 6,000,000
6,000,000

B

N

X WH2J61459701 02/01/2025 02/01/2026 X
1,000,000

1,000,000
1,000,000

C Professional
Liability

X PROVAE000021400 02/01/2025 02/01/2026 $2,000,000 per claim
$2,000,000 annl aggr.

As required by written contract the City of Spokane, its agents, officers and employees are named as
additional insureds and coverage is primary and non-contributory per Coverage form 421-2915, attached to the
policy.

City of Spokane
Dept of Engineering Services
Attn: Linda Hattenburg
808 W. Spokane Falls Blvd.
Spokane, WA  99201-3343

1 of 1
#S47950198/M47924924

QUALICOU1Client#: 1757383

AZLZP




Limited Liability Company

QUALITY COUNTS LLC
STE 100
15615 SW 74TH AVE
TIGARD OR  97224-7998

Unified Business ID #: 602626376
 Business ID #: 001

Location: 0002
Expires: Feb 28, 2026

 Issue Date: Feb 28, 2025

CITY/COUNTY ENDORSEMENTS:
KELSO GENERAL BUSINESS - NON-RESIDENT #A042968 (EXPIRES 08/31/2025) - ACTIVE
SPOKANE GENERAL BUSINESS - NON-RESIDENT - ACTIVE

TAX REGISTRATION - ACTIVE

UBI: 602626376 001 0002

QUALITY COUNTS LLC
STE 100
15615 SW 74TH AVE
TIGARD OR  97224-7998

TAX REGISTRATION - ACTIVE
KELSO GENERAL BUSINESS -
NON-RESIDENT #A042968 (EXPIRES
08/31/2025) - ACTIVE
SPOKANE GENERAL BUSINESS -
NON-RESIDENT - ACTIVE

Expires: Feb 28, 2026



IMPORTANT!

PLEASE READ THE FOLLOWING INFORMATION CAREFULLY
BEFORE POSTING THIS LICENSE

General Information

Post this Business License in a visible location at your
place of business.

If you were issued a Business License previously,
destroy the old one and post this one in its place.

Login to My DOR at dor.wa.gov if you need to make
changes to your business name, location, mailing
address, telephone number, or business ownership.

Telephone: 360-705-6741

Endorsements

All endorsements should be renewed by the expiration
date that appears on the front of this license to avoid
any late fees.

If there is no expiration date, the endorsements remain
active as long as you continue required reporting. Tax
Registration, Unemployment Insurance, and Industrial
Insurance endorsements require you to submit periodic
reports. Each agency will send you the necessary
reporting forms and instructions.

For assistance or to request this document in an alternate format, visit http://business.wa.gov/BLS or call (360) 705-6741. Teletype (TTY) users may use the Washington
Relay Service by calling 711.

BLS-700-107 (07/27/20)



Date Rec’d 3/12/2025
Clerk’s File # OPR 2025-0244
Cross Ref #

Agenda Sheet for City Council:
Committee: PIES  Date: 03/17/2025
Committee Agenda type: Consent

Council Meeting Date: 04/14/2025 Project # 2024077
Submitting Dept INTEGRATED CAPITAL 

MANAGEMENT
Bid # RFQU#: 6234-24

Contact Name/Phone KEVIN PICANCO 509.625.6088 Requisition # CR 27372
Contact E-Mail KPICANCO@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) KKLITZKE                              
Sponsoring at Administrators Request NO
Lease?  NO Grant Related?  NO Public Works?  NO
Agenda Item Name 4250 - CONSULTANT CONTRACT FOR KPFF CONSULTING ENGINEERS FOR 

THORPE TUNNELSAgenda Wording
Consultant Agreement for Preliminary Engineering and alternatives analysis for improvements to the Thorpe 
Tunnels with KPFF Consulting Engineers (Spokane, WA), not to exceed $248,334.96.

Summary (Background)
The Thorpe Tunnels along Thorpe Rd. west of US 195 at the Fish Lake Trail and at the BNSF railroad corridor 
are capacity constrained by their width.   This preliminary engineering contract will complete an alternatives 
analysis and preliminary design exploring options to improve capacity and traffic operations through the 
tunnels.  The scope of work will include analysis of multiple tunneling or bridge options, coordination with 
BNSF and other stakeholders, conceptional design and planning level project cost estimating to identify a 
preferred alternative. Pending funding, future work will include final design and construction.



What impacts would the proposal have on historically excluded communities?
Public works services and projects are designed to serve all citizens and businesses. We strive to offer a 
consistent level of service to all, distribute public investment throughout the community, and respond to gaps 
in services identified in various City plans.

How will data be collected, analyzed, and reported concerning the effect of the 
program/policy by racial, ethnic, gender identity, national origin, income level, 
disability, sexual orientation, or other existing disparities?
N/A

How will data be collected regarding the effectiveness of this program, policy, or 
product to ensure it is the right solution?
Public Works follows the City’s established procurement and public works bidding regulations and policies to 
bring items forward and then uses contract management best practices to ensure desired outcomes and 
regulatory compliance.

Describe how this proposal aligns with current City Policies, including the 
Comprehensive Plan, Sustainability Action Plan, Capital Improvement Program, 
Neighborhood Master Plans, Council Resolutions, and others?
Project is included in the current 6-year CIP.

Council Subcommittee Review
N/A



Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 248,334.96
Current Year Cost $ 148,334.96
Subsequent Year(s) Cost $ 100,000.00
Narrative

Amount Budget Account
Expense $ 248,334.96 # 3200-49197-95100-56501-86146
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 

Funding Source One-Time
Funding Source Type Program Revenue
Is this funding source sustainable for future years, months, etc?
Yes, traffic Impact Fees

Expense Occurrence
Other budget impacts (revenue generating, match requirements, etc.)
N/A

Approvals Additional Approvals
Dept Head DAVIS, MARCIA PURCHASING WAHL, CONNIE
Division Director FEIST, MARLENE
Accounting Manager ZOLLINGER, NICHOLAS
Legal HARRINGTON, 

MARGARETFor the Mayor PICCOLO, MIKE
Distribution List
Mark Brower, Mark.Brower@kpff.com icmaccounting@spokanecity.org
tax&licenses@spokanecity.org kpicanco@spokanecity.org
eraea@spokanecity.org nsulya@spokanecity.org
mdavis@spokanecity.org publicworksaccounting@spokancecity.org
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City Clerk's OPR 2025-0244

This Consultant Agreement is made and entered into by and between the CITY OF 
SPOKANE as (“City”), a Washington municipal corporation, and KPFF CONSULTING 
ENGINEERS, INC., whose address is 431 West Riverside Avenue, Suite 524, Spokane, 
Washington 99201 as (“Consultant”), as (“Consultant”), individually hereafter referenced as a 
“Party”, and together as the “Parties”.

WHEREAS, the purpose of this Agreement is to provide Thorpe Tunnel Preliminary 
Engineering Services; and

WHEREAS, the Consultant was selected from RFQu 6243-24, issued by the City.

NOW, THEREFORE, in consideration of the terms, conditions, covenants and 
performance of the Scope of Work contained herein, the City and Consultant mutually agree as 
follows:

1. TERM OF AGREEMENT. 
The term of this Agreement begins on April 15, 2025, and ends on December 31, 2026, unless 
amended by written agreement or terminated earlier under the provisions.  This Agreement may 
be renewed by written agreement of the parties.

2. TIME OF BEGINNING AND COMPLETION.
The Consultant shall begin the work outlined in the “Scope of Work” (“Work”) on the beginning 
date, above.  The City will acknowledge in writing when the Work is complete.  Time limits 
established under this Agreement shall not be extended because of delays for which the 
Consultant is responsible, but may be extended by the City, in writing, for the City’s 
convenience or conditions beyond the Consultant’s control.

3. SCOPE OF WORK.
The General Scope of Work for this Agreement is described in Consultant’s Scope of 
Work/Response to RFQu which is attached as Exhibit B and made a part of this Agreement.  In 
the event of a conflict or discrepancy in the contract documents, this City Agreement controls.

The Work is subject to City review and approval.  The Consultant shall confer with the City 
periodically, and prepare and present information and materials (e.g. detailed outline of 
completed Work) requested by the City to determine the adequacy of the Work or Consultant’s 
progress. 

City of Spokane

CONSULTANT AGREEMENT

Title: THORPE TUNNELS PRELIMINARY 
ENGINEERING SERVICES
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4. COMPENSATION.
Total compensation for Consultant’s on-call services under this Agreement shall not exceed 
TWO HUNDRED FORTY-EIGHT THOUSAND THREE HUNDRED THIRTY-FOUR AND 96/100 
DOLLARS ($248,334.96), plus tax if applicable and in accordance with the Fee Schedule in 
Exhibit B.  This is the maximum amount to be paid under this Agreement for the work described 
in Section 3 above, and shall not be exceeded without the prior written authorization of the City 
in the form of an executed amendment to this Agreement.

5. PAYMENT.
The Consultant shall submit its applications for payment to City of Spokane - Integrated Capital 
Management, 808 W. Spokane Falls Blvd., WA 99201.  
Payment will be made via direct deposit/ACH within thirty (30) days after receipt of the 
Consultant’s application except as provided by state law.  If the City objects to all or any portion 
of the invoice, it shall notify the Consultant and pay that portion of the invoice not in dispute.  In 
that event, the parties shall immediately make every effort to settle the disputed amount.

6. REIMBURSABLES
The reimbursables under this Agreement are to be included, and considered part of the 
maximum amount not to exceed (above), and require the Consultant’s submittal of appropriate 
documentation and actual itemized receipts, the following limitations apply.

A. City will reimburse the Consultant at actual cost for expenditures that are pre-approved 
by the City in writing and are necessary and directly applicable to the work required by 
this Contract provided that similar direct project costs related to the contracts of other 
clients are consistently accounted for in a like manner.  Such direct project costs may 
not be charged as part of overhead expenses or include a markup.  Other direct charges 
may include, but are not limited to the following types of items: travel, printing, cell 
phone, supplies, materials, computer charges, and fees of subconsultants.

B. The billing for third party direct expenses specifically identifiable with this project shall be 
an itemized listing of the charges supported by copies of the original bills, invoices, 
expense accounts, subconsultant paid invoices, and other supporting documents used 
by the Consultant to generate invoice(s) to the City.  The original supporting documents 
shall be available to the City for inspection upon request.  All charges must be necessary 
for the services provided under this Contract.

C. The City will reimburse the actual cost for travel expenses incurred as evidenced by 
copies of receipts (excluding meals) supporting such travel expenses, and in accordance 
with the City of Spokane Travel Policy, details of which can be provided upon request.  

D. Airfare: Airfare will be reimbursed at the actual cost of the airline ticket.  The City will 
reimburse for Economy or Coach Fare only.  Receipts detailing each airfare are 
required.

E. Meals:  Meals will be reimbursed at the Federal Per Diem daily meal rate for the city in 
which the work is performed.  Receipts are not required as documentation.  The invoice 
shall state “the meals are being billed at the Federal Per Diem daily meal rate”, and shall 
detail how many of each meal is being billed (e.g. the number of breakfasts, lunches, 
and dinners).  The City will not reimburse for alcohol at any time.

F. Lodging:  Lodging will be reimbursed at actual cost incurred up to a maximum of the 
published General Services Administration (GSA) Index for the city in which the work is 
performed (the current maximum allowed reimbursement amount can be provided upon 
request).  Receipts detailing each day / night lodging are required.  The City will not 
reimburse for ancillary expenses charged to the room (e.g. movies, laundry, mini bar, 
refreshment center, fitness center, sundry items, etc.)

G. Vehicle mileage:  Vehicle mileage will be reimbursed at the Federal Internal Revenue 
Service Standard Business Mileage Rate in affect at the time the mileage expense is 
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incurred.  Please note: payment for mileage for long distances traveled will not be more 
than an equivalent trip round-trip airfare of a common carrier for a coach or economy 
class ticket.

H. Rental Car: Rental car expenses will be reimbursed at the actual cost of the rental.  
Rental car receipts are required for all rental car expenses.  The City will reimburse for a 
standard car of a mid-size class or less.  The City will not reimburse for ancillary 
expenses charged to the car rental (e.g. GPS unit).

I. Miscellaneous Travel (e.g. parking, rental car gas, taxi, shuttle, toll fees, ferry fees, 
etc.):  Miscellaneous travel expenses will be reimbursed at the actual cost incurred.  
Receipts are required for each expense of $10.00 or more.

J. Miscellaneous other business expenses (e.g. printing, photo development, binding): 
Other miscellaneous business expenses will be reimbursed at the actual cost incurred 
and may not include a markup.  Receipts are required for all miscellaneous expenses 
that are billed.

Subconsultant: Subconsultant expenses will be reimbursed at the actual cost incurred and a 
four percent (4%) markup.  Copies of all Subconsultant invoices that are rebilled to the City are 
required.

7. TAXES, FEES AND LICENSES.
A. Consultant shall pay and maintain in current status, all necessary licenses, fees, 

assessments, permit charges, etc. necessary to conduct the work included under this 
Agreement. It is the Consultant’s sole responsibility to monitor and determine changes or 
the enactment of any subsequent requirements for said fees, assessments, or changes and 
to immediately comply.

B. Where required by state statute, ordinance or regulation, Consultant shall pay and maintain 
in current status all taxes necessary for performance.  Consultant shall not charge the City 
for federal excise taxes.  The City will furnish Consultant an exemption certificate where 
appropriate.

C. The Director of Finance and Administrative Services may withhold payment pending 
satisfactory resolution of unpaid taxes and fees due the City.

D. The cost of any permits, licenses, fees, etc. arising as a result of the projects included in this 
Agreement shall be included in the project budgets.

8. CITY OF SPOKANE BUSINESS LICENSE.
Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business 
with the City without first having obtained a valid annual business registration.  The Consultant 
shall be responsible for contacting the State of Washington Business License Services at 
www.dor.wa.gov or 360-705-6741 to obtain a business registration.  If the Contractor does not 
believe it is required to obtain a business registration, it may contact the City’s Taxes and 
Licenses Division at (509) 625-6070 to request an exemption status determination.

9. SOCIAL EQUITY REQUIREMENTS.
No individual shall be excluded from participation in, denied the benefit of, subjected to 
discrimination under, or denied employment in the administration of or in connection with this 
Agreement because of age, sex, race, color, religion, creed, marital status, familial status, 
sexual orientation including gender expression or gender identity, national origin, honorably 
discharged veteran or military status, the presence of any sensory, mental or physical disability, 
or use of a service animal by a person with disabilities.  Consultant agrees to comply with, and 
to require that all subcontractors comply with, Section 504 of the Rehabilitation Act of 1973 and 
the Americans with Disabilities Act, as applicable to the Consultant. Consultant shall seek 
inclusion of woman and minority business for subcontracting.  A woman or minority business is 

http://www.dor.wa.gov/
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one that self-identifies to be at least 51% owned by a woman and/or minority.  Such firms do not 
have to be certified by the State of Washington.

10. INDEMNIFICATION. 
The Consultant shall indemnify, and hold the City and its officers and employees harmless from 
all claims, demands, or suits at law or equity asserted by third parties for bodily injury (including 
death) and/or property damage to the extent caused by the Consultant’s negligence or willful 
misconduct under this Agreement, including attorneys’ fees and litigation costs; provided that 
nothing herein shall require a Consultant to indemnify the City against and hold harmless the 
City from claims, demands or suits based solely upon the negligence of the City, its agents, 
officers, and employees.  If a claim or suit is caused by or results from the concurrent 
negligence of the Consultant’s agents or employees and the City, its agents, officers and 
employees, this indemnity provision shall be valid and enforceable to the extent of the 
negligence of the Consultant, its agents or employees. The Consultant specifically assumes 
liability and agrees to defend, indemnify, and hold the City harmless for actions brought by the 
Consultant’s own employees against the City and, solely for the purpose of this indemnification 
and defense, the Consultant specifically waives any immunity under the Washington State 
industrial insurance law, or Title 51 RCW.  The Consultant recognizes that this waiver was 
specifically entered into pursuant to the provisions of RCW 4.24.115 and was the subject of 
mutual negotiation. The indemnity and agreement to defend and hold the City harmless 
provided for in this section shall survive any termination or expiration of this agreement.

11. INSURANCE.
During the period of the Agreement, the Consultant shall maintain in force at its own expense, 
each insurance noted below with companies or through sources approved by the State 
Insurance Commissioner pursuant to RCW Title 48;

A. Worker's Compensation Insurance in compliance with RCW 51, which requires subject 
employers to provide workers' compensation coverage for all their subject workers and 
Employer's Liability Insurance in the amount of $1,000,000.

B. General Liability on an occurrence basis, with a combined single limit of not less than 
$1,000,000 each occurrence for bodily injury and property damage.  It shall include contractual 
liability coverage for the indemnity provided under this Agreement.  It shall provide that the City, 
its officers and employees are additional insureds but only with respect to the Consultant’s 
services to be provided under this Agreement.

i. Acceptable supplementary Umbrella insurance coverage combined with 
Consultant’s General Liability insurance policy must be a minimum of 
$2,000,000, in order to meet the insurance coverage limits required in this 
Agreement; and

C. Automobile Liability Insurance with a combined single limit, or the equivalent of not less 
than $1,000,000 each accident for bodily injury and property damage, including coverage for 
owned, hired and non-owned vehicles.  

D. Professional Liability Insurance with a combined single limit of not less than $1,000,000 
each claim, incident or occurrence.  This is to cover damages caused by the error, omission, or 
negligent acts related to the professional services to be provided under this Agreement.  The 
coverage must remain in effect for at least two (2) years after the Agreement is completed.
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There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without thirty (30) days written notice from the Consultant or its insurer(s) 
to the City.  As evidence of the insurance coverage(s) required by this Agreement, the 
Consultant shall furnish acceptable Certificates Of Insurance (COI) to the City at the time it 
returns this signed Agreement.  The certificate shall specify the City of Spokane as “Additional 
Insured” specifically for Consultant’s services under this Agreement, as well as all of the parties 
who are additional insureds, and include applicable policy endorsements, the thirty (30) day 
cancellation clause, and the deduction or retention level.  The Consultant shall be financially 
responsible for all pertinent deductibles, self-insured retentions, and/or self-insurance.

12. DEBARMENT AND SUSPENSION.  
The Consultant has provided its certification that it is in compliance with and shall not contract 
with individuals or organizations which are debarred, suspended, or otherwise excluded from or 
ineligible from participation in Federal Assistance Programs under Executive Order 12549 and 
“Debarment and Suspension”, codified at 29 CFR part 98.

13. AUDIT.
Upon request, the Consultant shall permit the City and any other governmental agency 
(“Agency”) involved in the funding of the Work to inspect and audit all pertinent books and 
records.  This includes work of the Consultant, any subconsultant, or any other person or entity 
that performed connected or related Work.  Such books and records shall be made available 
upon reasonable notice of a request by the City, including up to three (3) years after final 
payment or release of withheld amounts.  Such inspection and audit shall occur in Spokane 
County, Washington, or other reasonable locations mutually agreed to by the parties.  The 
Consultant shall permit the City to copy such books and records at its own expense.  The 
Consultant shall ensure that inspection, audit and copying rights of the City is a condition of any 
subcontract, agreement or other arrangement under which any other persons or entity may 
perform Work under this Agreement. 

14. INDEPENDENT CONSULTANT.
A. The Consultant is an independent Consultant.  This Agreement does not intend the 

Consultant to act as a City employee.  The City has neither direct nor immediate control over 
the Consultant nor the right to control the manner or means by which the Consultant works.  
Neither the Consultant nor any Consultant employee shall be an employee of the City.  This 
Agreement prohibits the Consultant to act as an agent or legal representative of the City.  
The Consultant is not granted express or implied rights or authority to assume or create any 
obligation or responsibility for or in the name of the City, or to bind the City.  The City is not 
liable for or obligated to pay sick leave, vacation pay, or any other benefit of employment, 
nor to pay social security or other tax that may arise from employment.  The Consultant shall 
pay all income and other taxes as due.  The Consultant may perform work for other parties; 
the City is not the exclusive user of the services that the Consultant provides.

B. If the City needs the Consultant to Work on City premises and/or with City equipment, the 
City may provide the necessary premises and equipment.  Such premises and equipment 
are exclusively for the Work and not to be used for any other purpose.

C. If the Consultant works on the City premises using City equipment, the Consultant remains 
an independent Consultant and not a City employee.  The Consultant will notify the City 
Project Manager if s/he or any other Workers are within ninety (90) days of a consecutive 
36-month placement on City property.  If the City determines using City premises or 
equipment is unnecessary to complete the Work, the Consultant will be required to work 
from its own office space or in the field.  The City may negotiate a reduction in Consultant 
fees or charge a rental fee based on the actual costs to the City, for City premises or 
equipment.
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15. KEY PERSONS.
The Consultant shall not transfer or reassign any individual designated in this Agreement as 
essential to the Work, nor shall those key persons, or employees of Consultant identified as to 
be involved in the Project Work be replaced, removed or withdrawn from the Work without the 
express written consent of the City, which shall not be unreasonably withheld.  If any such 
individual leaves the Consultant’s employment, the Consultant shall present to the City one or 
more individuals with greater or equal qualifications as a replacement, subject to the City’s 
approval, which shall not be unreasonably withheld.  The City’s approval does not release the 
Consultant from its obligations under this Agreement.

16. ASSIGNMENT AND SUBCONTRACTING.
The Consultant shall not assign or subcontract its obligations under this Agreement without the 
City’s written consent, which may be granted or withheld in the City’s sole discretion.  Any 
subcontract made by the Consultant shall incorporate by reference this Agreement, except as 
otherwise provided.  The Consultant shall require that all subconsultants comply with the 
obligations and requirements of the subcontract.  The City’s consent to any assignment or 
subcontract does not release the consultant from liability or any obligation within this 
Agreement, whether before or after City consent, assignment or subcontract.

17. CITY ETHICS CODE.
A. Consultant shall promptly notify the City in writing of any person expected to be a Consultant 

Worker (including any Consultant employee, subconsultant, principal, or owner) and was a 
former City officer or employee within the past twelve (12) months.

B. Consultant shall ensure compliance with the City Ethics Code by any Consultant Worker 
when the Work or matter related to the Work is performed by a Consultant Worker who has 
been a City officer or employee within the past two (2) years.

C. Consultant shall not directly or indirectly offer anything of value (such as retainers, loans, 
entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, 
work or meals) to any City employee, volunteer or official that is intended, or may appear to 
a reasonable person to be intended, to obtain or give special consideration to the 
Consultant.  Promotional items worth less than $25 may be distributed by the Consultant to 
a City employee if the Consultant uses the items as routine and standard promotional 
materials.  Any violation of this provision may cause termination of this Agreement.  Nothing 
in this Agreement prohibits donations to campaigns for election to City office, so long as the 
donation is disclosed as required by the election campaign disclosure laws of the City and of 
the State.

18. NO CONFLICT OF INTEREST.
Consultant confirms that the Consultant or workers have no business interest or a close family 
relationship with any City officer or employee who was or will be involved in the consultant 
selection, negotiation, drafting, signing, administration or evaluation of the Consultant’s work.  
As used in this Section, the term Consultant includes any worker of the Consultant who was, is, 
or will be, involved in negotiation, drafting, signing, administration or performance of the 
Agreement.  The term “close family relationship” refers to:  spouse or domestic partner, any 
dependent parent, parent-in-law, child, son-in-law, daughter-in-law; or any parent, parent in-law, 
sibling, uncle, aunt, cousin, niece or nephew residing in the household of a City officer or 
employee described above.

19. ERRORS AND OMISSIONS, CORRECTIONS.
Consultant is responsible for professional quality, technical accuracy, and the coordination of all 
designs, drawings, specifications, and other services furnished by or on the behalf of the 
Consultant under this Agreement in the delivery of a final work product. The standard of care 
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applicable to Consultant’s services will be the degree of skill and diligence normally employed 
by professional engineers or Consultants performing the same or similar services at the time 
said services are performed.  The Final Work Product is defined as a stamped, signed work 
product. Consultant, without additional compensation, shall correct or revise errors or mistakes 
in designs, drawings, specifications, and/or other consultant services immediately upon 
notification by the City.  The obligation provided for in this Section regarding acts or omissions 
resulting from this Agreement survives Agreement termination or expiration.

20. INTELLECTUAL PROPERTY RIGHTS.
A. Copyrights.  The Consultant shall retain the copyright (including the right of reuse) to all 

materials and documents prepared by the Consultant for the Work, whether or not the Work 
is completed.  The Consultant grants to the City a non-exclusive, irrevocable, unlimited, 
royalty-free license to use copy and distribute every document and all the materials 
prepared by the Consultant for the City under this Agreement.  If requested by the City, a 
copy of all drawings, prints, plans, field notes, reports, documents, files, input materials, 
output materials, the media upon which they are located (including cards, tapes, discs, and 
other storage facilities), software program or packages (including source code or codes, 
object codes, upgrades, revisions, modifications, and any related materials) and/or any 
other related documents or materials developed solely for and paid for by the City to perform 
the Work, shall be promptly delivered to the City.

B. Patents:  The Consultant assigns to the City all rights in any invention, improvement, or 
discovery, with all related information, including but not limited to designs, specifications, 
data, patent rights and findings developed with the performance of the Agreement or any 
subcontract.  Notwithstanding the above, the Consultant does not convey to the City, nor 
does the City obtain, any right to any document or material utilized by the Consultant 
created or produced separate from the Agreement or was pre-existing material (not already 
owned by the City), provided that the Consultant has identified in writing such material as 
pre-existing prior to commencement of the Work.  If pre-existing materials are incorporated 
in the work, the Consultant grants the City an irrevocable, non-exclusive right and/or license 
to use, execute, reproduce, display and transfer the pre-existing material, but only as an 
inseparable part of the work.

C. The City may make and retain copies of such documents for its information and reference 
with their use on the project.  The Consultant does not represent or warrant that such 
documents are suitable for reuse by the City or others, on extensions of the project or on 
any other project, and the City releases the Consultant from liability for any unauthorized 
reuse of such documents.

21. CONFIDENTIALITY.
Notwithstanding anything to the contrary, City will maintain the confidentiality of Consultant’s 
materials and information only to the extent that is legally allowed in the State of Washington.  
City is bound by the State Public Records Act, RCW Ch. 42.56.  That law presumptively makes 
all records in the possession of the City public records which are freely available upon request 
by anyone.  In the event that City gets a valid public records request for Consultant’s materials 
or information and the City determines there are exemptions only the Consultant can assert, 
City will endeavor to give Consultant notice. Consultant will be required to go to Court to get an 
injunction preventing the release of the requested records.  In the event that Consultant does 
not get a timely injunction preventing the release of the records, the City will comply with the 
Public Records Act and release the records.

22. DISPUTES.
Any dispute or misunderstanding that may arise under this Agreement, concerning the 
Consultant’s performance, shall first be through negotiations, if possible, between the 
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Consultant’s Project Manager and the City’s Project Manager.  It shall be referred to the Director 
and the Consultant’s senior executive(s).  If such officials do not agree upon a decision within a 
reasonable period of time, either party may decline or discontinue such discussions and may 
then pursue the legal means to resolve such disputes, including but not limited to mediation, 
arbitration and/or alternative dispute resolution processes.  Nothing in this dispute process shall 
mitigate the rights of the City to terminate the Agreement.  Notwithstanding all of the above, if 
the City believes in good faith that some portion of the Work has not been completed 
satisfactorily, the City may require the Consultant to correct such work prior to the City payment.  
The City will provide to the Consultant an explanation of the concern and the remedy that the 
City expects.  The City may withhold from any payment otherwise due, an amount that the City 
in good faith finds to be under dispute, or if the Consultant provides no sufficient remedy, the 
City may retain the amount equal to the cost to the City for otherwise correcting or remedying 
the work not properly completed.  Waiver of any of these rights is not deemed a future waiver of 
any such right or remedy available at law, contract or equity.

23. TERMINATION.
A. For Cause:  The City or Consultant may terminate the Agreement if the other party is in 

material breach of this Agreement, and such breach has not been corrected to the other 
party’s reasonable satisfaction in a timely manner. Notice of termination under this Section 
shall be given by the party terminating this Agreement to the other, not fewer than thirty (30) 
business days prior to the effective date of termination.

B. For Reasons Beyond Control of Parties:  Either party may terminate this Agreement without 
recourse by the other where performance is rendered impossible or impracticable for 
reasons beyond such party’s reasonable control, such as, but not limited to, an act of 
nature, war or warlike operation, civil commotion, riot, labor dispute including strike, walkout 
or lockout, except labor disputes involving the Consultant’s own employees, sabotage, or 
superior governmental regulation or control. Notice of termination under this Section shall be 
given by the party terminating this Agreement to the other, not fewer than thirty (30) 
business days prior to the effective date of termination.

C. For Convenience:  Either party may terminate this Agreement without cause, upon thirty (30) 
days written notice to the other party. 

D. Actions upon Termination:  if termination occurs not the fault of the Consultant, the 
Consultant shall be paid for the services properly performed prior to the actual termination 
date, with any reimbursable expenses then due, but such compensation shall not exceed 
the maximum compensation to be paid under the Agreement.  The Consultant agrees this 
payment shall fully and adequately compensate the Consultant and all subconsultants for all 
profits, costs, expenses, losses, liabilities, damages, taxes and charges of any kind (whether 
foreseen or unforeseen) attributable to the termination of this Agreement.

E. Upon termination, the Consultant shall provide the City with the most current design 
documents, contract documents, writings and other products the Consultant has produced 
to termination, along with copies of all project-related correspondence and similar items.  
The City shall have the same rights to use these materials as if termination had not 
occurred; provided however, that the City shall indemnify and hold the Consultant harmless 
from any claims, losses, or damages to the extent caused by modifications made by the City 
to the Consultant’s work product.

24. EXPANSION FOR NEW WORK.
This Agreement scope may be expanded for new work.  Any expansion for New Work (work not 
specified within the original Scope of Work Section of this Agreement, and/or not specified in the 
original RFP as intended work for the Agreement) must comply with all the following limitations 
and requirements: (a) the New Work is not reasonable to solicit separately; (b) the New Work is 
for reasonable purpose; (c) the New Work was not reasonably known either the City or 
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Consultant at time of contract or else was mentioned as a possibility in the solicitation (such as 
future phases of work, or a change in law); (d) the New Work is not significant enough to be 
reasonably regarded as an independent body of work; (e) the New Work would not have 
attracted a different field of competition; and (f) the change does not vary the essential identified 
or main purposes of the Agreement.  The City may make exceptions for immaterial changes, 
emergency or sole source conditions, or other situations required in City opinion. Certain 
changes are not New Work subject to these limitations, such as additional phases of Work 
anticipated at the time of solicitation, time extensions, Work Orders issued on an On-Call 
contract, and similar.  New Work must be mutually agreed and issued by the City through 
written Addenda.  New Work performed before an authorizing Amendment may not be eligible 
for payment.

25. MISCELLANEOUS PROVISIONS.
A. Amendments:  No modification of this Agreement shall be effective unless in writing and 

signed by an authorized representative of each of the parties hereto.
B. Binding Agreement:  This Agreement shall not be binding until signed by both parties.  The 

provisions, covenants and conditions in this Agreement shall bind the parties, their legal 
heirs, representatives, successors and assigns.

C. Americans with Disabilities Act (ADA): Specific attention by the designer is required in 
association with the Americans with Disabilities Act (ADA) 42 U.S.C. 12101-12213 and 47 
U.S.C. 225 and 611, its requirements, regulations, standards and guidelines, which were 
updated in 2010 and are effective and mandatory for all State and local government facilities 
and places of public accommodation for construction projects including alteration of existing 
facilities, as of March 15, 2012.  The City advises that the requirements for accessibility 
under the ADA, may contain provisions that differ substantively from accessibility provisions 
in applicable State and City codes, and if the provisions of the ADA impose a greater or 
equal protection for the rights of individuals with disabilities or individuals associated with 
them than the adopted local codes, the ADA prevail unless approval for an exception is 
obtained by a formal documented process.  Where local codes provide exceptions from 
accessibility requirements that differ from the ADA Standards; such exceptions may not be 
permitted for publicly owned facilities subject to Title II requirements unless the same 
exception exists in the Title II regulations.  It is the responsibility of the designer to determine 
the code provisions.

D. The Consultant, at no expense to the City, shall comply with all laws of the United States 
and Washington, the Charter and ordinances of the City of Spokane; and rules, regulations, 
orders and directives of their administrative agencies and officers.  Without limiting the 
generality of this paragraph, the Consultant shall comply with the requirements of this 
Section.

E. This Agreement shall be construed and interpreted under the laws of Washington.  The 
venue of any action brought shall be in the Superior Court of Spokane County.

F. Remedies Cumulative:  Rights under this Agreement are cumulative and nonexclusive of 
any other remedy of law or in equity.

G. Captions:  The titles of sections or subsections are for convenience only and do not define 
or limit the contents.

H. Severability:  If any term or provision is determined by a court of competent jurisdiction to be 
invalid or unenforceable, the remainder of this Agreement shall not be affected, and each 
term and provision shall be valid and enforceable to the fullest extent permitted by law.

I. Waiver:  No covenant, term or condition or the breach shall be deemed waived, except by 
written consent of the party against whom the waiver is claimed, and any waiver of the 
breach of any covenant, term or condition shall not be deemed a waiver of any preceding or 
succeeding breach of the same or any other covenant, term of condition.  Neither the 
acceptance by the City of any performance by the Consultant after the time the same shall 
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have become due nor payment to the Consultant for any portion of the Work shall constitute 
a waiver by the City of the breach or default of any covenant, term or condition unless 
otherwise expressly agreed to by the City in writing.

J. Additional Provisions:  This Agreement may be modified by additional terms and conditions 
(“Special Conditions”) which shall be attached to this Agreement as an Exhibit.  The parties 
agree that the Special Conditions shall supplement the terms and conditions of the 
Agreement, and in the event of ambiguity or conflict with the terms and conditions of the 
Agreement, these Special Conditions shall govern.

K. Entire Agreement:  This document along with any exhibits and all attachments, and 
subsequently issued addenda, comprises the entire agreement between the City and the 
Consultant.  If conflict occurs between contract documents and applicable laws, codes, 
ordinances or regulations, the most stringent or legally binding requirement shall govern and 
be considered a part of this contract to afford the City the maximum benefits.

L. Negotiated Agreement:  The parties acknowledge this is a negotiated agreement, that they 
have had this Agreement reviewed by their respective legal counsel, and that the terms and 
conditions of this Agreement are not to be construed against any party on the basis of such 
party’s draftsmanship.

M. No personal liability:  No officer, agent or authorized employee of the City shall be 
personally responsible for any liability arising under this Agreement, whether expressed or 
implied, nor for any statement or representation made or in any connection with this 
Agreement.

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Agreement by 
having legally-binding representatives affix their signatures below.

KPFF CONSULTING ENGINEERS, INC. CITY OF SPOKANE

By___________________________________ By_________________________________
Signature Date Signature Date

_____________________________________ ___________________________________
Type or Print Name Type or Print Name

_____________________________________ ___________________________________
Title Title

Attest: Approved as to form:

_____________________________________ ___________________________________
City Clerk Assistant City Attorney

Attachments to this Contract:
Exhibit A – Certificate Regarding Debarment
Exhibit B – Consultant’s Scope of Work/Response to RFQu

25-050
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EXHIBIT A

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION

1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its 
knowledge and belief, that it and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any  federal department or agency;

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice;

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification; and, 

d. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default.

2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction. 

3. The undersigned further agrees by signing this contract that it will include the following clause, without 
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions:

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier 
Covered Transactions

1. The lower tier contractor certified, by signing this contract that neither it nor its principals is 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any federal department or agency.

2. Where the lower tier contractor is unable to certify to any of the statements in this contract, 
such contractor shall attach an explanation to this contract.

 
4. I understand that a false statement of this certification may be grounds for termination of the contract. 

Name of Subrecipient / Contractor / Consultant (Type or Print) Program Title (Type or Print)

Name of Certifying Official (Type or Print)

Title of Certifying Official (Type or Print)

Signature 

Date (Type or Print)
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EXHIBIT B



 
Exhibit A – DRAFT Scope of Work 

City of Spokane 
Preliminary Engineering Services for Thorpe Tunnel Project 

Phase 1 - Planning 
March 9, 2025 

 

KPFF Consulting Engineers, Inc. Page 1 of 9 March 9, 2025 

Scope of Work Summary 
To support significant planned development in the immediate vicinity, the City of Spokane (City) is 
exploring solutions to increase multi-modal capacity on Thorpe Road, west of U.S. 195. The 
capacity of Thorpe Road is currently constrained by two existing tunnels, one under a significant 
BNSF railroad embankment, and one under the Fish Lake Trail embankment.  The purpose of this 
project is to: 
 

 Identify feasible solutions to increase the capacity of Thorpe Road 
 Analyze and evaluate top options and identify a preferred solution 
 Validate a preferred solution with key stakeholders, City leadership and the community 
 Develop a preliminary design for the validated preferred solution 

 
The preliminary engineering services scope will be accomplished in two phases, each with 
distinctive decisions, objectives and outcomes: 
 

Phase 1 – Alternatives Analysis.  This phase will establish important baseline (current 
and forecast) data and site context, develop alternative concepts and evaluate top concepts 
to accomplish the project objectives.  This phase includes engagement with BNSF and the 
community and will set the stage for preliminary design by determining and validating a 
preferred solution. 
 
Phase 2 – Preliminary Design.  This phase will conduct field investigations (surveying and 
geotechnical) and advance the preferred concept for Thorpe Road to 30% design (including 
Type, Size and Location for structures and cost estimate) to help the City identify and 
secure funding for final design and construction. 

 
This scope of work is prepared for Phase 1 only, and includes:  
 

 Project Management and Coordination 
 Engagement 
 Baseline Conditions 
 Concept Development 
 Analyses & Evaluation 

 
Phase 2 may be accomplished via future amendment to this agreement. 
 
Consultant will provide the following services. 
 

1.0 Project Management and Coordination 
1.1 Project Administration 

Consultant will provide services required to manage the contract, prepare and process 
monthly invoicing and tracking of scope, schedule and budget.   

Cathrine Thiel
Stamp
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Consultant will procure and manage sub-consultants to include BNSF coordination and rail 
engineering, tunnel geology and engineering, geotechnical engineering, environmental 
scoping and traffic operations. 
 
1.2 Project Coordination 

Consultant will collaborate and coordinate with the City to accomplish the project. 
Coordination will include informal voice and written correspondence with the City. 
 
Consultant will facilitate project coordination meetings with the City and with the consultant 
team on a regular basis, assumed monthly. 
 
Consultant will distribute meeting agendas and notes.  
 
1.3 Project Initiation 

The Consultant team will conduct a virtual kickoff meeting via Microsoft (MS) Teams with 
the City to review the scope, schedule, goals and objectives and communication protocols.   
 
1.4 Transportation Commission Presentation 

The Consultant team will prepare and conduct one (1) presentation to the City’s 
Transportation Commission.  The presentation will be in-person at City Hall in Spokane.   
 
1.5 Quality Assurance / Quality Control 

Consultant will perform independent internal quality control document review for our 
deliverables and work projects in conformance with the requirements of the work described 
in this Scope of Work.    
 

Assumptions 

 Scope duration is twelve (12) months. 
 Up to twelve (12) project coordination meetings, via MS Teams with the City 
 Up to two (2) Consultant team members will attend the in-person presentation for the City’s 

Transportation Commission. 
 No specific deliverables will be developed to support City Council updates.  It is assumed 

that deliverables already developed in this scope may be utilized by the City. 

Deliverables 

 Monthly Progress Report and Invoice (.pdf format) 
 Subconsultant Agreements (as required) 
 Meeting Agendas/Notes for Kickoff Meeting 
 Meeting Agendas/Notes for up to twelve (12) coordination meetings 
 Draft/Final PowerPoint Presentation for One (1) In-Person Transportation Commission 

Meeting 
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2.0 Engagement 
2.1 BNSF and WSDOT Coordination and Approvals 

The Consultant will support the City to engage BNSF and WSDOT as key project 
stakeholders.  Engagement for this phase is provided as follows. 
 
BNSF Meeting #1 – Kickoff.  This meeting is intended to be in-person and feature a site 
visit.  Meeting objectives include: 
 

 Communicate the purpose and need and objectives. 
 Review the project process and timeline 
 Solicit input on key issues, opportunities, and constraints that will be invaluable to 

development of feasible concepts. 
 
BNSF Meeting #2 – Design Phase A Concept Submittal Review.  This meeting will be 
conducted virtually and is intended to focus on coordinating BNSF comments on the Design 
Phase A Concept submittal (prepared and submitted in Task 5.8 herein) to support 
validation of the preferred solution. 
 
WSDOT Meeting #1 – Preliminary Preferred Solution.  This meeting will be conducted 
virtually and is intended to focus on coordinating property needs with Real Estate Services 
associated with the preferred solution, to support validation. 
 
2.2 Public Engagement 

In order to provide access to project information and allow for public input, the Consultant 
will work with the City on development of a project webpage to be developed, hosted and 
maintained by the City.  The Consultant will provide key deliverables (or graphics generated 
for key deliverables) as content.  The City will provide remaining website content. 
 
The City may also leverage consultant deliverable graphics to develop media posts. 
 
No public surveys are planned. 
 

Assumptions 

 Assume WSDOT coordination is limited to property access and potential ownership transfer 
and all traffic-related analysis and coordination, including impacts with US195 will occur via 
the City’s Inland Empire way project. 

 City will prepare BNSF agreements as needed to engage in this study. 
 WSDOT / BNSF coordination meetings will be 90 minutes in duration.   
 Virtual meetings will be conducted via MS Teams. 
 Up to six (6) Consultant team members may attend BNSF/WSDOT coordination meetings. 
 City website or social media posts will leverage consultant-generated deliverables prepared 

under other tasks herein and no additional consultant effort is included. 
 Assume no access to BNSF/WSDOT properties is required for Phase 1 analyses. 
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Deliverables 

 Agendas, notes, presentation materials for meetings 
 WSDOT Right-of-Entry permits. 

 

3.0 Baseline Conditions  
The Consultant will develop an understanding of the existing and forecast baseline conditions for 
the purpose of generating and evaluating feasible solution concepts to meet the project objectives.  
 

3.1 Transportation 

Existing/Forecast Traffic 
The Consultant will leverage existing traffic counts and operations analysis results for 
existing traffic conditions from the Inland Empire Way Study and Preliminary Engineering 
Project. Traffic operations results in the AM and PM Peak Hours will be summarized to 
establish existing baseline conditions. Existing counts and baseline operations analysis 
results for baseline the W Thorpe Rd / W Westwood Ln intersection will be provided by the 
City and reviewed by the Consultant for incorporation into this project. The baseline 
condition will summarize the analysis results at the W Thorpe Rd/US 195 and W Thorpe 
Rd/W Westwood Ln intersections only and provide AM and PM peak hour traffic flow 
estimates through the BNSF tunnel. 
 
Active Transportation   
The Consultant will coordinate with the City and utilize the City’s Bicycle and Pedestrian 
Master Plans to understand the current and planned needs in the study area to support 
development and evaluation of alternative solution concepts. Existing and planned active 
transportation facilities within a half mile of the tunnel will be briefly described. 
 
Transit 
The Consultant will review current and planned transit service within the study area to 
support development and evaluation of alternative solution concepts.  
 
Railroad 
The Consultant will coordinate with BNSF (Task 2.1) to understand current and planned 
operations as well as any improvements planned for this corridor.  In addition, key 
constraints, issues and opportunities to support development and evaluation of feasible 
alternative solution concepts will be documented. 
 
3.2 Utilities and Stormwater 

The Consultant will leverage existing City-provided GIS layers and visual inspection at the 
site to ascertain existing utility and stormwater facilities.  The Consultants will reach out to 
known utility purveyors to confirm existing facilities and understand any planned facilities in 
the study area in order to support development and evaluation of alternative solution 
concepts.   
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3.3 Environmental Scoping 

Environmental Setting 
The Consultant will prepare an Environmental Scan document that will identify relevant 
environmental resources that should be considered in the design and permitting process. 
This will involve desktop reviews of cultural resources (WISAARD database) and literature 
review, hazardous materials, threatened and endangered species, wildlife, wetlands/waters 
of the US, Section 4(f) resources (Fish Lake Trail, historic railroad), noise, air quality, water 
quality, hazardous materials, socio-economic issues, and other potential resource issues. 
Up to 5 maps will be prepared to display relevant resources.  
 
The Consultant will also introduce early concepts and define the general project/study area 
to be able to obtain resource input from agencies and the tribe, to identify concerns, to 
anticipate environmental process and to anticipate mitigation requirements. Agencies and 
tribes that may be consulted include Department of Archaeology and Historic Preservation 
(DAHP), USACE, Ecology, City of Spokane Planning, Parks, Washington Department of 
Fish and Wildlife, the Spokane Tribe, Coeur d’Alene Tribe and WSDOT.  
 
The Environmental Scan will include cultural resources scan with information found on the 
Washington Information System for Architectural and Archaeological Resources Database 
(WISAARD). This section of the scan will include a list of all historic and archaeological 
resources found within the APE, including National Register of Historic Places (NRHP)-
eligible resources that may be impacted by the project. Other tasks may include a site visit 
to the project area to take photographs. 
 
NEPA/SEPA Environmental Documentation Requirements 
The Consultant will include a narrative to explain the requirements for the National 
Environmental Policy Act (NEPA), State Environmental Policy Act (SEPA), Permitting and 
other environmental requirements. 
 
3.4 Geotechnical Scoping 

Conceptual Geotechnical Engineering Study 
The Consultant will review existing data to assess the feasibility of proposed alternatives.   
 

3.4.1 Literature Review - Review existing in-house and readily available 
geotechnical data, publicly available geologic and soil maps, and publicly 
available water and resource protection well logs within approximately 1/2 
mile of the site.   

3.4.2 Site Reconnaissance - Perform a reconnaissance of the site to evaluate 
existing conditions and perform surficial observations of fill slopes and 
exposed soils. 

3.4.3 Concept Geotechnical Considerations - Develop concept-level geotechnical 
considerations for: 

 Design and construction of conventional shallow foundations.   

 Design and construction of deep foundations, including driven piles 
and drilled shafts. 

 Geotechnical seismic risk considerations.  
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 Earthwork 

 Temporary shoring alternatives  

3.4.4 Geotechnical Engineering Consultation - Provide geotechnical engineering 
consultation services during the concept development process, as requested 
by KPFF, which might include: participating in conference calls; attending 
meetings; review of preliminary concepts; and preparation of technical 
memoranda. Eight (8) hours each of time for a Principal and a Senior 
Engineer are included for this service. 

3.5 Property and Land Use 

The Consultant will obtain and review existing land use, property boundary and rights-of-
way data (from readily available GIS resources) within the study area to support 
development and evaluation of alternative solution concepts.   
 
3.6 Baseline Conditions Memorandum 

The Consultant will develop a memorandum summarizing the baseline conditions identified 
in this Task.   

 
Assumptions 

 Traffic operations tasks should assume one-way traffic operation with continuous traffic 
flow. 

 The City will coordinate with STA on planned transit service as required. 
 The study area is assumed to be 1,000 feet along the railroad in each direction to meet 

BNSF survey requirements for new grade separation projects. It will extend from US-195 to 
the Westwood development, along Thorpe Ave.  

 The study area will not be changed after the database searches are initiated.  
 The document will be reviewed internally and by the City of Spokane. There will be up to 3 

revisions of the document.  
 The study area will not be changed after the database searches are initiated.  
 There will be one agency and tribal meeting on site. The remainder of the coordination will 

be via email or phone.   
 It is assumed that the project may receive federal funding in the future.  
 Existing Fish Lake Trail Cultural Resource and Environmental Scan will be reviewed as it 

may have relevant information, but database searches and literature reviews will need to be 
updated.  

 Wetlands and waters of the US will not be delineated. There will be no discipline studies 
prepared at this time.  

 An APE package or cultural clearance of geotechnical investigations will not be conducted 
during this phase of work.  

 One round of City comments will be incorporated into draft Baseline Conditions 
Memorandum to finalize.  

 No subsurface explorations are planned as part of this task. 
 

Deliverables 

 Two (2) Drafts and One (1) Final Environmental Scan Document (.pdf format) 
 Draft/Final Geotechnical Concept Memo (.pdf format) 
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 Draft/Final Baseline Conditions Memorandum (.pdf format) 
 

4.0 Concept Development & Analyses 
4.1 Alternative Concept Layouts 

Consultant will develop up to three (3) concept layouts at a sufficient scale and detail to 
convey roadway limits, intersections, traveled-way and active transportation elements.  
Connections with the existing or planned network (motorized and non-motorized) will be 
defined to understand intersection controls.   
 
Concept layouts will be developed on available aerial imagery with adequate resolution to 
support concept design. City-provided GIS layers will be utilized for existing contours, 
utilities, stormwater facilities, surface features and property/right-of-way boundaries. 
 
Typical sections for Thorpe Road and other active transportation connections will be 
developed to adequately show traveled way and active transportation widths and elements. 
 
4.2 Structural Solutions 

A key part of this phase will be to develop concept level structure types and associated 
costs. Bridge and/or tunnel structure options will be evaluated for both crossing locations 
(Fish Lake Trail and BNSF corridor). For each crossing location, the Consultant will identify 
up to three feasible structure types.   
 
For each bridge crossing location, the following concept drawings are anticipated: 

 Bridge Plan & Elevation 
 Typical Section 

 
For tunneling options, the Consultant will first address the opportunities and challenges 
involved with enlarging existing tunnels. For adding capacity with duplicate tunnel(s), two 
concept-level technical solutions will be developed, including plan and cross section, along 
with a discussion of typical construction methods and required staging areas.  
  
4.3 Planning-Level Opinions of Cost 

The Consultant will utilize the concept layouts and sections as a basis to prepare planning-
level opinions of cost for each of the concept options.  The planning-level costs will be 
focused on construction costs to differentiate options, and will not include design, 
permitting, land acquisition and construction management.   
 
Planning-level cost estimating will include parametric methods using historical data and 
measurements that are easily determined, such as cost per lane mile, per interchange, per 
intersection, per square foot, etc.  Similar projects and/or historical percentages may be 
applied.     
 
Opinions of cost will be developed in current-year dollars.  
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For structures, the Consultant will utilize a qualitative life-cycle cost analysis to understand 
and document any significant differences between structure types over their anticipated 
lifetimes.  
 

Assumptions 

 One round of City comments will be incorporated into draft Concept Layouts and Opinions 
of Cost. 

 Roadway geometric layouts will include the Westwood Intersection. 
 Easterly alignment and tie-in with US195 will be informed by the Thorpe overcrossing work 

in the City’s Inland Empire Way Study project. 

Deliverables 

 Concept Layouts (.pdf format) 
 Planning-Level Opinions of Cost.pdf format) 

 

5.0 Concept Analyses and Evaluation 
The Consultant will conduct analyses to identify and report unique impacts and benefits of 
each of the three (3) concept options developed in Task 3.0.  The Consultant will develop 
an evaluation framework and conduct an evaluation to recommend a preferred concept to 
the City for approval. 
 
5.1 Transportation 

Traffic 
The Consultant will determine relative benefits and impacts to existing and planned facilities 
for each option, including temporary impacts during construction. Consultant evaluation will 
be qualitative based on a high-level review of the design concepts. The City will advise or 
perform cursory Synchro analyses as needed for the Thorpe Road intersection with 
Westwood Lane and the Inland Empire Study will include analysis of the Thorpe Road and 
US195 intersection.. 

 
Active Transportation   
The Consultant will determine relative benefits and impacts to existing and planned facilities 
for each option, including temporary impacts during construction. All evaluation will be 
qualitative and based on a high-level review of the design concepts.  
 
Transit 
Should there be differentiators between concepts, the Consultant will  document relative 
benefits and impacts to existing and planned facilities and operations for each option, 
including temporary impacts during construction. All evaluation will be qualitative and based 
on a high-level review of the design concepts. 
 
Railroad 
The Consultant will determine relative benefits and impacts to existing and planned facilities 
and operations for each option, including temporary impacts during construction. 
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5.2 Utilities and Stormwater 

The Consultant will determine relative benefits and impacts to existing and planned facilities 
for each option, including temporary impacts during construction. 
5.3 Environmental Review 

The Consultant will determine relative environmental benefits and impacts for each option. 
 
5.4 Geotechnical Review 

The Consultant will review each option and document relative geotechnical challenges and 
opportunities for each option. 

5.5 Property and Land Use 

The Consultant will identify and document concept-level property needs for each option.   
 
5.6 Capital and Life-Cycle Costs 

The Consultant will report unique capital costs for each option, including infrastructure 
improvements to existing network infrastructure required for the connections.   
 
Life-cycle costs will be reported for structure types to provide a foundation for future 
selection of structure type. 
 
5.7 Determine Preliminary Preferred Solution 

The Consultant will develop criteria that may be used to differentiate between solution 
options.  Criteria will be vetted with the City and revised as needed.   
 
The Consultant will conduct an initial evaluation of the top options and provide a 
recommendation for a preferred solution to the City. Upon City review, the Consultant will 
finalize the evaluation. 
 
5.8 BNSF Design Phase A Concept Submittal 

For the preferred solution, the Consultant will prepare a Design Phase A Concept Submittal 
package in accordance with the Guidelines for Railroad Grade Separation Projects and 
submit to BNSF for review. 
 
5.9 Evaluation Memorandum 

The Consultant will develop a memorandum summarizing the evaluation of the options. The 
draft memo will be reviewed by the City and then finalized once comments on the BNSF 
Design Phase A Concept Submittal are received.     
 

Assumptions 

 One round of City comments and key comments from the BNSF Design Phase A Concept 
Submittal will be incorporated into the draft Evaluation Memorandum to finalize.   
 

Deliverables 

 DRAFT and Final Evaluation Memorandum (.pdf format) 



Exhibit A - Fee Schedule
City of Spokane
Preliminary Engineering Services for Thorpe Tunnel Project 
Phase 1 - Alternatives Analysis

Description KPFF AEC Delve Fehr & Peers GeoEngineers Gorman Hanson TOTAL COST

Task 1 Project Management and Coordination  $                22,598.78  $                  2,385.77  $                11,855.21  $                  4,965.92  $                  2,003.73  $                     180.00  $                  1,236.48 45,225.90$                 
1.1 Project Administration 9,145.74$                   1,192.89$                   2,320.32$                   2,181.29$                   2,003.73$                   -$                           1,236.48$                   18,080.45$                 
1.2 Project Coordination 6,795.54$                   1,192.89$                   5,701.29$                   1,598.93$                   -$                           -$                           -$                           15,288.65$                 
1.3 Project Initiation 1,647.68$                   -$                           -$                           1,185.71$                   -$                           180.00$                      -$                           3,013.39$                   
1.4 Transportation Commission Presentation 1,889.31$                   -$                           -$                           -$                           -$                           -$                           -$                           1,889.31$                   
1.5 Quality Assurance / Quality Control 3,120.51$                   -$                           3,833.60$                   -$                           -$                           -$                           -$                           6,954.11$                   

Task 2 Engagement  $                  8,589.25  $                            -    $                  5,400.00  $                            -    $                            -    $                            -    $                  5,004.80  $                18,994.05 
2.1 BNSF and WSDOT Coordination and Approvals 8,589.25$                   -$                           5,400.00$                   -$                           -$                           -$                           5,004.80$                   18,994.05$                 

Task 3 Baseline Conditions  $                  8,293.81  $                10,623.82  $                            -    $                  6,039.28  $                11,648.13  $                  4,320.00  $                     500.48  $                41,425.52 

3.1 Transportation 1,797.20$                   -$                           -$                           6,039.28$                   -$                           -$                           500.48$                      8,336.96$                   
3.2 Utilities and Stormwater 3,366.19$                   -$                           -$                           -$                           -$                           -$                           -$                           3,366.19$                   
3.3 Environmental Scoping -$                           10,623.82$                 -$                           -$                           -$                           4,320.00$                   -$                           14,943.82$                 
3.4 Geotechnical Scoping -$                           -$                           -$                           -$                           11,648.13$                 -$                           -$                           11,648.13$                 
3.5 Property and Land Use 529.43$                      -$                           -$                           -$                           -$                           -$                           -$                           529.43$                      
3.6 Baseline Conditions Memorandum 2,600.99$                   -$                           -$                           -$                           -$                           -$                           -$                           2,600.99$                   

Task 4 Concept Development & Analyses  $                40,023.51  $                            -    $                67,173.20  $                  2,630.09  $                            -    $                            -    $                  1,842.94  $              111,669.74 
4.1 Alternative Concept Layouts 5,619.81$                   -$                           -$                           2,630.09$                   -$                           -$                           -$                           8,249.89$                   
4.2 Structural Solutions 25,137.76$                 -$                           58,994.20$                 -$                           -$                           -$                           1,401.34$                   85,533.30$                 
4.3 Planning-Level Opinions of Cost 9,265.94$                   -$                           8,179.00$                   -$                           -$                           -$                           441.60$                      17,886.54$                 

Task 5 Concept Analyses and Evaluation  $                  9,901.39  $                            -    $                  5,066.72  $                  3,075.86  $                  4,498.81  $                  1,620.00  $                  1,701.63  $                25,864.42 
5.1 Transportation 771.07$                      -$                           -$                           3,075.86$                   -$                           -$                           950.91$                      4,797.84$                   
5.2 Utilities and Stormwater 771.07$                      -$                           -$                           -$                           -$                           -$                           -$                           771.07$                      
5.3 Environmental Review -$                           -$                           -$                           -$                           -$                           1,620.00$                   -$                           1,620.00$                   
5.4 Geotechnical Review -$                           -$                           -$                           -$                           4,498.81$                   -$                           -$                           4,498.81$                   
5.5 Property and Land Use 771.07$                      -$                           -$                           -$                           -$                           -$                           -$                           771.07$                      
5.6 Capital and Life-Cycle Costs 2,144.58$                   -$                           -$                           -$                           -$                           -$                           -$                           2,144.58$                   
5.7 Determine Preliminary Preferred Solution 1,843.35$                   -$                           -$                           -$                           -$                           -$                           -$                           1,843.35$                   
5.8 BNSF Design Phase A Concept Submittal 999.27$                      -$                           5,066.72$                   -$                           -$                           -$                           250.24$                      6,316.23$                   
5.9 Evaluation Memorandum 2,600.99$                   -$                           -$                           -$                           -$                           -$                           500.48$                      3,101.47$                   

Reimbursables  $                     390.00 63.00$                   759.00$                 -$                      -$                      15.40$                   245.00$                 1,472.40$                   
Salary Escalation  $                            -   -$                      1,377.02$              -$                      -$                      -$                      -$                      1,377.02$                   

TOTAL 89,796.75$           13,072.59$           93,937.07$           16,711.15$           18,150.67$           6,135.40$             10,531.34$           248,334.96$         

3/5/2025

Cathrine Thiel
Stamp



Exhibit A - Fee Schedule
City of Spokane
Preliminary Engineering Services for Thorpe Tunnel Project 
Phase 1 - Alternatives Analysis KPFF - Transportation Group

Description Notes
PIC/Senior 

Project Manager

Technical 
Director/ 
Specialist Project Engineer Design Engineer

Project 
Coordinator Total Hours

Total Direct Salary 
Cost OH (1.4922)

Total Fee per 
Task Total per Task

Task 1 Project Management and Coordination Mark Jeff Trevor/Alex Kayla/Mason Ginny
1.1

Project Administration
12 Months - PR, Invoices, Sub 
Agreements 18 48 66 3,275.46$                 4,887.64$            982.64$               9,145.74$            

1.2
Project Coordination

!2 Months, 12 Meetings, 1 TC 
Presentation 18 6 4 28 1,967.86$                 2,936.44$            590.36$               5,494.66$            

1.3 Project Initiation 4 2 6 434.80$                    648.81$               130.44$               1,214.05$            
1.4 Transportation Commission Presentation 4 2 2 8 521.34$                    777.94$               156.40$               1,455.69$            
1.5 Quality Assurance / Quality Control 2 12 14 1,117.58$                 1,667.65$            335.27$               3,120.51$            

Task 2 Engagement
2.1 BNSF and WSDOT Coordination and Approvals (3) 90-min meetings + coord, Website 20 12 4 36 2,454.96$                 3,663.29$            736.49$               6,854.74$            

Task 3 Baseline Conditions
3.1 Transportation 1 4 8 13 643.65$                    960.45$               193.10$               1,797.20$            
3.2 Utilities and Stormwater 1 8 16 25 1,205.57$                 1,798.95$            361.67$               3,366.19$            
3.3 Environmental Scoping 0 -$                          -$                     -$                     -$                     
3.4 Geotechnical Scoping 0 -$                          -$                     -$                     -$                     
3.5 Property and Land Use 1 2 3 189.61$                    282.94$               56.88$                 529.43$               
3.6 Baseline Conditions Memorandum 4 8 4 16 931.52$                    1,390.01$            279.46$               2,600.99$            

Task 4 Concept Development & Analyses

4.1 Alternative Concept Layouts

Up to 3 Concepts.  Assume support to 
structural.  Horizontal, Vertical 
Alignments 4 12 24 40 2,012.68$                 3,003.32$            603.80$               5,619.81$            

4.2 Structural Solutions 1 1 81.73$                      121.96$               24.52$                 228.21$               
4.3 Planning-Level Opinions of Cost 1 4 8 13 643.65$                    960.45$               193.10$               1,797.20$            

Task 5 Concept Analyses and Evaluation
5.1 Transportation 1 2 2 5 276.15$                    412.07$               82.85$                 771.07$               
5.2 Utilities and Stormwater 1 2 2 5 276.15$                    412.07$               82.85$                 771.07$               
5.3 Environmental Review 0 -$                          -$                     -$                     -$                     
5.4 Geotechnical Review 0 -$                          -$                     -$                     -$                     
5.5 Property and Land Use 1 2 2 5 276.15$                    412.07$               82.85$                 771.07$               
5.6 Capital and Life-Cycle Costs 2 8 4 14 768.06$                    1,146.10$            230.42$               2,144.58$            
5.7 Determine Preliminary Preferred Solution 2 6 4 12 660.18$                    985.12$               198.05$               1,843.35$            
5.8 BNSF Design Phase A Concept Submittal Support Structural 2 2 2 6 357.88$                    534.03$               107.36$               999.27$               
5.9 Evaluation Memorandum 4 8 4 16 931.52$                    1,390.01$            279.46$               2,600.99$            

92 12 90 90 48 332 19,026.50$               28,391.34$          5,707.95$            53,125.79$          Total Hours per person

3/5/2025
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BURDENED LABOR COST
81.73$                 79.51$                 53.94$                 43.27$                 37.59$                 Sub-Totals

7,519.16$            954.12$               4,854.60$            3,894.30$            1,804.32$            19,026.50$               
149.22% 11,220.09$          1,423.74$            7,244.03$            5,811.07$            2,692.41$            28,391.34$               

30% 2,255.75$            286.24$               1,456.38$            1,168.29$            541.30$               5,707.95$                 

20,995.00$          2,664.09$            13,555.01$          10,873.66$          5,038.02$            53,125.79$               

REIMBURSABLES
Item Quantity Unit Sub-Totals

Reproduction / Other 0 Lump Sum -$                          
Mileage (GSA) 2025-01 0 Each -$                          
Postage/Courier 0 Each -$                          
Field Equipment 0 Lump Sum -$                          
Parking 0 Each -$                          
Food Per Diem 0 Each -$                          
Lodging 0 Each -$                          
Ground Transportation 0 Each -$                          
Air Fare 0 Each -$                          

Sub-Total Reimbursables -$                          

 % Est Increase 
(salary) 

Escalation (0% of Labor x 0% Increase) 0.0 -$                          

Sub-Total Salary Escalation Total -$                          

KPFF - Transportation Group Total Project Costs 53,125.79$         

Rates

PRORATED SALARY ESCALATION

Direct Salary Cost (DSC)
Overhead Cost (1.4922 of DSC)
Fee ( 0.3 of DSC)

Sub-Total Burdened Labor Cost



Exhibit A - Fee Schedule
City of Spokane
Preliminary Engineering Services for Thorpe Tunnel Project 
Phase 1 - Alternatives Analysis KPFF - Bridge

Description Notes
Bridge Principal-

in-Charge
Bridge Senior 

Engineer
Bridge Project 

Engineer

Bridge Senior 
Drafter/ 

Designer/ 
Modeler Total Hours

Total Direct Salary 
Cost OH (1.4922)

Total Fee per 
Task Total per Task

Task 1 Project Management and Coordination Aaron Brien L James S Rick T
1.1 Project Administration 0 -$                          -$                    -$                    -$                    
1.2 Project Coordination 6 6 465.90$                    695.22$              139.77$              1,300.89$           
1.3 Project Initiation 2 2 155.30$                    231.74$              46.59$                433.63$              
1.4 Transportation Commission Presentation 2 2 155.30$                    231.74$              46.59$                433.63$              
1.5 Quality Assurance / Quality Control 0 -$                          -$                    -$                    -$                    

Task 2 Engagement
2.1 BNSF and WSDOT Coordination and Approvals 8 8 621.20$                    926.95$              186.36$              1,734.51$           

Task 3 Baseline Conditions
3.1 Transportation 0 -$                          -$                    -$                    -$                    
3.2 Utilities and Stormwater 0 -$                          -$                    -$                    -$                    
3.3 Environmental Scoping 0 -$                          -$                    -$                    -$                    
3.4 Geotechnical Scoping 0 -$                          -$                    -$                    -$                    
3.5 Property and Land Use 0 -$                          -$                    -$                    -$                    
3.6 Baseline Conditions Memorandum 0 -$                          -$                    -$                    -$                    

Task 4 Concept Development & Analyses
4.1 Alternative Concept Layouts 0 -$                          -$                    -$                    -$                    
4.2 Structural Solutions 4 36 80 40 160 8,921.12$                 13,312.10$         2,676.34$           24,909.55$         
4.3 Planning-Level Opinions of Cost 2 16 30 48 2,674.86$                 3,991.43$           802.46$              7,468.74$           

Task 5 Concept Analyses and Evaluation
5.1 Transportation 0 -$                          -$                    -$                    -$                    
5.2 Utilities and Stormwater 0 -$                          -$                    -$                    -$                    
5.3 Environmental Review 0 -$                          -$                    -$                    -$                    
5.4 Geotechnical Review 0 -$                          -$                    -$                    -$                    
5.5 Property and Land Use 0 -$                          -$                    -$                    -$                    
5.6 Capital and Life-Cycle Costs 0 -$                          -$                    -$                    -$                    
5.7 Determine Preliminary Preferred Solution 0 -$                          -$                    -$                    -$                    

5.8 BNSF Design Phase A Concept Submittal
Assume tunnel solition for BNSF, no 
kpff involvement 0 -$                          -$                    -$                    -$                    

5.9 Evaluation Memorandum 0 -$                          -$                    -$                    -$                    

6 70 110 40 226 12,993.68$               19,389.17$         3,898.10$           36,280.95$         

3/5/2025

Total Hours per person

Cathrine Thiel
Stamp



BURDENED LABOR COST
79.33$                 77.65$                 42.46$                 60.29$                 Sub-Totals

475.98$               5,435.50$            4,670.60$            2,411.60$            12,993.68$               
149.22% 710.26$               8,110.85$            6,969.47$            3,598.59$            19,389.17$               

30% 142.79$               1,630.65$            1,401.18$            723.48$               3,898.10$                 

1,329.03$            15,177.00$          13,041.25$          6,733.67$            36,280.95$               

REIMBURSABLES
Item Quantity Sub-Totals

Reproduction / Other 0 -$                          
Mileage (GSA) 2025-01 0 -$                          
Postage/Courier 0 -$                          
Field Equipment 0 -$                          
Parking 0 -$                          
Food Per Diem 0 -$                          
Lodging 0 -$                          
Ground Transportation 2 90.00$                      
Air Fare 1 300.00$                    

Sub-Total Reimbursables 390.00$                    

 % Est Increase 
(salary) 

Escalation (0% of Labor x 0% Increase) 0.0 -$                          

Sub-Total Salary Escalation Total -$                          

KPFF - Bridge Total Project Costs 36,670.95$         

Sub-Total Burdened Labor Cost

PRORATED SALARY ESCALATION

Rates
Direct Salary Cost (DSC)
Overhead Cost (1.4922 of DSC)
Fee ( 0.3 of DSC)



Exhibit A - Fee Schedule
City of Spokane
Preliminary Engineering Services for Thorpe Tunnel Project 
Phase 1 - Alternatives Analysis Anderson Environmental Consulting LLC (AEC)

Description Notes
Sr. Environmental  

Planner
Environmental 

Planner/Biologist Archaeologist Total Hours
Total Direct Salary 

Cost OH (1.2489)
Total Fee per 

Task Total per Task

Task 1 Project Management and Coordination

1.1 Project Administration Assume 6 invoices 6 6 468.00$                    584.49$              140.40$              1,192.89$           
1.2 Project Coordination 12 teams meetings-I go to 1/2 6 6 468.00$                    584.49$              140.40$              1,192.89$           
1.3 Project Initiation 0 -$                          -$                    -$                    -$                    
1.4 Transportation Commission Presentation 0 -$                          -$                    -$                    -$                    
1.5 Quality Assurance / Quality Control 0 -$                          -$                    -$                    -$                    

Task 2 Engagement
2.1 BNSF and WSDOT Coordination and Approvals 0 -$                          -$                    -$                    -$                    

Task 3 Baseline Conditions
3.1 Transportation 0 -$                          -$                    -$                    -$                    
3.2 Utilities and Stormwater 0 -$                          -$                    -$                    -$                    
3.3 Environmental Scoping 4 maps x 3=12 and 44 hrs for scan 20 60 8 88 4,168.00$                 5,205.42$           1,250.40$           10,623.82$         
3.4 Geotechnical Scoping 0 -$                          -$                    -$                    -$                    
3.5 Property and Land Use 0 -$                          -$                    -$                    -$                    
3.6 Baseline Conditions Memorandum 0 -$                          -$                    -$                    -$                    

Task 4 Concept Development & Analyses
4.1 Alternative Concept Layouts 0 -$                          -$                    -$                    -$                    
4.2 Structural Solutions 0 -$                          -$                    -$                    -$                    
4.3 Planning-Level Opinions of Cost 0 -$                          -$                    -$                    -$                    

Task 5 Concept Analyses and Evaluation
5.1 Transportation 0 -$                          -$                    -$                    -$                    
5.2 Utilities and Stormwater 0 -$                          -$                    -$                    -$                    
5.3 Environmental Review 0 -$                          -$                    -$                    -$                    
5.4 Geotechnical Review 0 -$                          -$                    -$                    -$                    
5.5 Property and Land Use 0 -$                          -$                    -$                    -$                    
5.6 Capital and Life-Cycle Costs 0 -$                          -$                    -$                    -$                    
5.7 Determine Preliminary Preferred Solution 0 -$                          -$                    -$                    -$                    
5.8 BNSF Design Phase A Concept Submittal 0 -$                          -$                    -$                    -$                    
5.9 Evaluation Memorandum 0 -$                          -$                    -$                    -$                    

32 60 8 100 5,104.00$                 6,374.39$           1,531.20$           13,009.59$         

3/5/2025

Total Hours per person
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BURDENED LABOR COST
78.00$                      38.00$                      41.00$                      Sub-Totals

2,496.00$                 2,280.00$                 328.00$                    5,104.00$                 
124.89% 3,117.25$                 2,847.49$                 409.64$                    6,374.39$                 

30% 748.80$                    684.00$                    98.40$                      1,531.20$                 

6,362.05$                 5,811.49$                 836.04$                    13,009.59$               

REIMBURSABLES
Item Quantity Unit Sub-Totals

Reproduction / Other 0 Lump Sum -$                          
Mileage (GSA) 2025-01 90 Each 63.00$                      
Postage/Courier 0 Each -$                          
Field Equipment 0 Lump Sum -$                          
Parking 0 Each -$                          
Food Per Diem 0 Each -$                          
Lodging 0 Each -$                          
Ground Transportation 0 Each -$                          
Air Fare 0 Each -$                          

Sub-Total Reimbursables 63.00$                      

 % Est Increase 
(salary) 

Escalation (0% of Labor x 3% Increase) 3.0 -$                          

Sub-Total Salary Escalation Total -$                          

Anderson Environmental Consulting LLC (AEC) Total Project Costs 13,073$              

Sub-Total Burdened Labor Cost

PRORATED SALARY ESCALATION

Rates
Direct Salary Cost (DSC)
Overhead Cost (1.2489 of DSC)
Fee ( 0.3 of DSC)



Exhibit A - Fee Schedule
City of Spokane
Preliminary Engineering Services for Thorpe Tunnel Project 
Phase 1 - Alternatives Analysis Delve Underground

Description Notes

  Ravano/ 
Principal 
Geotech

Finn/ Structural 
Principal

Duevel/ Principal 
Tunnel

 Peterfreund/ Sr 
Structural 

Assoc.

Mehlert/ Sr. 
Project 

Structural Hughan/ Sr. Staff  Lita/ CAD 
Dietry/ Project 

Controls 

Page/Cost 
Estimating 
Principal Total Hours

Total Direct Salary 
Cost OH (0)

Total Fee per 
Task Total per Task

Task 1 Project Management and Coordination

1.1 Project Administration Assumes 12 months duration 16 16 2,320.32$                -$                   -$                   2,320.32$           
1.2

Project Coordination
Assume 1 kickoff meeting, 1 internal meetings 
per month, and 2 total with City of Spokane 12 1 1 2 1 1 1 19 5,701.29$                -$                   -$                   5,701.29$           

1.3 Project Initiation 0 -$                         -$                   -$                   -$                   
1.4 Transportation Commission Presentation 0 -$                         -$                   -$                   -$                   
1.5 Quality Assurance / Quality Control Final Report Rvw 4 4 4 12 3,833.60$                -$                   -$                   3,833.60$           

Task 2 Engagement

2.1 BNSF and WSDOT Coordination and Approvals
Assume 1 group site visit with BNSF for 1 
person 16 16 5,400.00$                -$                   -$                   5,400.00$           

Task 3 Baseline Conditions
3.1 Transportation 0 -$                         -$                   -$                   -$                   
3.2 Utilities and Stormwater 0 -$                         -$                   -$                   -$                   
3.3 Environmental Scoping 0 -$                         -$                   -$                   -$                   
3.4 Geotechnical Scoping 0 -$                         -$                   -$                   -$                   
3.5 Property and Land Use 0 -$                         -$                   -$                   -$                   
3.6 Baseline Conditions Memorandum 0 -$                         -$                   -$                   -$                   

Task 4 Concept Development & Analyses
4.1 Alternative Concept Layouts 0 -$                         -$                   -$                   -$                   

4.2 Structural Solutions

Assume development of 2 tunnel concepts 
beneath the BNSF ROW
4.2.1 Existing tunnel eval-coordination and 
report: Coordination and Report Section
4.2.2 Concept level design - Jacked box: 
Coordination, analysis, report section and 2 
drawings for BNSF crossing
4.2.3 Concept Level Design-Canopy Tube: 
Coordination, analysis, report section and 2 
drawings for BNSF crossing 16 24 32 44 60 48 44 268 58,994.20$              -$                   -$                   58,994.20$         

4.3 Planning-Level Opinions of Cost

Assuming Delve will provide estimating support 
for 2 tunnel options with no back and forth 
coordination 20 20 8,179.00$                -$                   -$                   8,179.00$           

Task 5 Concept Analyses and Evaluation
5.1 Transportation 0 -$                         -$                   -$                   -$                   
5.2 Utilities and Stormwater 0 -$                         -$                   -$                   -$                   
5.3 Environmental Review 0 -$                         -$                   -$                   -$                   
5.4 Geotechnical Review 0 -$                         -$                   -$                   -$                   
5.5 Property and Land Use 0 -$                         -$                   -$                   -$                   
5.6 Capital and Life-Cycle Costs 0 -$                         -$                   -$                   -$                   
5.7 Determine Preliminary Preferred Solution 0 -$                         -$                   -$                   -$                   

5.8 BNSF Design Phase A Concept Submittal
Assumes additional basic drawings showing 
clearances that BNSF requires. 4 2 4 4 8 22 5,066.72$                -$                   -$                   5,066.72$           

5.9 Evaluation Memorandum 0 -$                         -$                   -$                   -$                   

52 31 45 50 65 49 53 16 20 381 91,801.05$              -$                   -$                   91,801.05$         

3/5/2025

Total Hours per person
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BURDENED LABOR COST
Direct Salary +B130+B131:P+B131:R134 337.50$              332.66$              288.24$              282.01$              182.44$              134.73$              149.20$              145.02$              408.95$              Sub-Totals

17,550.00$         10,312.46$         12,970.80$         14,100.50$         11,858.60$         6,601.77$           7,907.60$           2,320.32$           8,179.00$           91,801.05$              
0.00% -$                    -$                    -$                    -$                    -$                    -$                    -$                    -$                    -$                    -$                         

0% -$                    -$                    -$                    -$                    -$                    -$                    -$                    -$                    -$                    -$                         

17,550.00$         10,312.46$         12,970.80$         14,100.50$         11,858.60$         6,601.77$           7,907.60$           2,320.32$           8,179.00$           91,801.05$              

REIMBURSABLES
Item Quantity Unit Unit Cost Sub-Totals

Reproduction / Other 0 Lump Sum 1.00$                  -$                         
Mileage (GSA) 2025-01 Home to Airport 50 Each 0.70$                  35.00$                     
Concrete Cylinders for Compressive Strength 0 Each 1.00$                  -$                         
Field Equipment 0 Lump Sum 1.00$                  -$                         
Parking 24 Hrs SEA 1 Each 50.00$                50.00$                     
Food Per Diem 1 Each 74.00$                74.00$                     
Lodging Not necessary unless trip is 2 days due to early/late meetings0 Each 1.00$                  -$                         
Ground Transportation Rental Car plus fuel 1 day GEG 1 Each 100.00$              100.00$                   
Air Fare SEA to GEG Return 1 Each 500.00$              500.00$                   

Sub-Total Reimbursables Per Person Per Trip 759.00$                   

 % Est Increase 
(salary) 

Escalation (30% of Labor x 5% Increase) 5.0 1,377.02$                

Sub-Total Salary Escalation Total 1,377.02$                

Delve Underground Total Project Costs 93,937$              

Sub-Total Burdened Labor Cost

PRORATED SALARY ESCALATION

Rates
Direct Salary Cost (DSC)
Overhead Cost (0 of DSC)
Fee ( 0 of DSC)

Page 9 of 17



Exhibit A - Fee Schedule
City of Spokane
Preliminary Engineering Services for Thorpe Tunnel Project 
Phase 1 - Alternatives Analysis Fehr & Peers

Description Notes Principal Senior Associate Associate
Engineer/ 
Planner

Senior Project 
Coordinator

Project 
Accountant Total Hours

Total Direct Salary 
Cost OH (1.8139)

Total Fee per 
Task Total per Task

Task 1 Project Management and Coordination

1.1 Project Administration 4 5 5 14 700.50$                   1,270.64$           210.15$              2,181.29$           
1.2 Project Coordination 2 4 6 513.48$                   931.40$              154.04$              1,598.93$           
1.3 Project Initiation 2 2 4 380.78$                   690.70$              114.23$              1,185.71$           
1.4 Transportation Commission Presentation 0 -$                         -$                    -$                    -$                    
1.5 Quality Assurance / Quality Control 0 -$                         -$                    -$                    -$                    

Task 2 Engagement
2.1 BNSF and WSDOT Coordination and Approvals 0 -$                         -$                    -$                    -$                    

Task 3 Baseline Conditions
3.1 Transportation 2 16 16 4 38 1,939.46$                3,517.98$           581.84$              6,039.28$           
3.2 Utilities and Stormwater 0 -$                         -$                    -$                    -$                    
3.3 Environmental Scoping 0 -$                         -$                    -$                    -$                    
3.4 Geotechnical Scoping 0 -$                         -$                    -$                    -$                    
3.5 Property and Land Use 0 -$                         -$                    -$                    -$                    
3.6 Baseline Conditions Memorandum 0 -$                         -$                    -$                    -$                    

Task 4 Concept Development & Analyses
4.1 Alternative Concept Layouts 2 2 6 1 11 844.63$                   1,532.07$           253.39$              2,630.09$           
4.2 Structural Solutions 0 -$                         -$                    -$                    -$                    
4.3 Planning-Level Opinions of Cost 0 -$                         -$                    -$                    -$                    

Task 5 Concept Analyses and Evaluation
5.1 Transportation 2 2 8 2 14 987.79$                   1,791.74$           296.34$              3,075.86$           
5.2 Utilities and Stormwater 0 -$                         -$                    -$                    -$                    
5.3 Environmental Review 0 -$                         -$                    -$                    -$                    
5.4 Geotechnical Review 0 -$                         -$                    -$                    -$                    
5.5 Property and Land Use 0 -$                         -$                    -$                    -$                    
5.6 Capital and Life-Cycle Costs 0 -$                         -$                    -$                    -$                    
5.7 Determine Preliminary Preferred Solution 0 -$                         -$                    -$                    -$                    
5.8 BNSF Design Phase A Concept Submittal 0 -$                         -$                    -$                    -$                    
5.9 Evaluation Memorandum 0 -$                         -$                    -$                    -$                    

8 6 40 16 12 5 87 5,366.63$                9,734.53$           1,609.99$           16,711.15$         

3/5/2025

Total Hours per person
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BURDENED LABOR COST
124.04$              73.08$                66.35$                34.62$                41.83$                45.19$                Sub-Totals
992.32$              438.48$              2,654.00$           553.92$              501.96$              225.95$              5,366.63$                

181.39% 1,799.97$           795.36$              4,814.09$           1,004.76$           910.51$              409.85$              9,734.53$                
30% 297.70$              131.54$              796.20$              166.18$              150.59$              67.79$                1,609.99$                

3,089.99$           1,365.38$           8,264.29$           1,724.85$           1,563.05$           703.59$              16,711.15$              

REIMBURSABLES
Item Quantity Unit Unit Cost Sub-Totals

Reproduction / Other 0 Lump Sum 1.00$                  -$                         
Mileage (GSA) 2025-01 0 Each 0.70$                  -$                         
Postage/Courier 0 Each 1.00$                  -$                         
Field Equipment 0 Lump Sum 1.00$                  -$                         
Parking 0 Each 1.00$                  -$                         
Food Per Diem 0 Each 1.00$                  -$                         
Lodging 0 Each 1.00$                  -$                         
Ground Transportation 0 Each 1.00$                  -$                         
Air Fare 0 Each 1.00$                  -$                         

Sub-Total Reimbursables -$                         

 % Est Increase 
(salary) 

Escalation (0% of Labor x 0% Increase) 0.0 -$                         

Sub-Total Salary Escalation Total -$                         

Fehr & Peers Total Project Costs 16,711$              

Sub-Total Burdened Labor Cost

PRORATED SALARY ESCALATION

Rates
Direct Salary Cost (DSC)
Overhead Cost (1.8139 of DSC)
Fee ( 0.3 of DSC)



Exhibit A - Fee Schedule
City of Spokane
Preliminary Engineering Services for Thorpe Tunnel Project 
Phase 1 - Alternatives Analysis GeoEngineers, Inc.

Description Notes Principal Senior Engr Project Engr Engr/Sci 2 Admin 3 Total Hours
Total Direct Salary 

Cost OH (2.0136)
Total Fee per 

Task Total per Task

Task 1 Project Management and Coordination
1.1 Project Administration 2 4 4 10 604.70$                    1,217.62$            181.41$               2,003.73$            
1.2 Project Coordination 0 -$                          -$                    -$                    -$                    
1.3 Project Initiation 0 -$                          -$                    -$                    -$                    
1.4 Transportation Commission Presentation 0 -$                          -$                    -$                    -$                    
1.5 Quality Assurance / Quality Control 0 -$                          -$                    -$                    -$                    

Task 2 Engagement
2.1 BNSF and WSDOT Coordination and Approvals 0 -$                          -$                    -$                    -$                    

Task 3 Baseline Conditions
3.1 Transportation 0 -$                          -$                    -$                    -$                    
3.2 Utilities and Stormwater 0 -$                          -$                    -$                    -$                    
3.3 Environmental Scoping 0 -$                          -$                    -$                    -$                    

3.4 Geotechnical Scoping

3.4.1 Literature Review; 3.4.2 Site Reconnaissance; 
3.4.3 Concept Geotechnical Considerations; 3.4.4 
Consultation 17 22 6 45 3,515.25$                 7,078.31$            1,054.58$            11,648.13$          

3.5 Property and Land Use 0 -$                          -$                    -$                    -$                    
3.6 Baseline Conditions Memorandum 0 -$                          -$                    -$                    -$                    

Task 4 Concept Development & Analyses
4.1 Alternative Concept Layouts 0 -$                          -$                    -$                    -$                    
4.2 Structural Solutions 0 -$                          -$                    -$                    -$                    
4.3 Planning-Level Opinions of Cost 0 -$                          -$                    -$                    -$                    

Task 5 Concept Analyses and Evaluation
5.1 Transportation 0 -$                          -$                    -$                    -$                    
5.2 Utilities and Stormwater 0 -$                          -$                    -$                    -$                    
5.3 Environmental Review 0 -$                          -$                    -$                    -$                    
5.4 Geotechnical Review 8 8 16 1,357.68$                 2,733.82$            407.30$               4,498.81$            
5.5 Property and Land Use 0 -$                          -$                    -$                    -$                    
5.6 Capital and Life-Cycle Costs 0 -$                          -$                    -$                    -$                    
5.7 Determine Preliminary Preferred Solution 0 -$                          -$                    -$                    -$                    
5.8 BNSF Design Phase A Concept Submittal 0 -$                          -$                    -$                    -$                    
5.9 Evaluation Memorandum 0 -$                          -$                    -$                    -$                    

27 30 4 6 4 71 5,477.63$                 11,029.76$          1,643.29$            18,150.67$          

3/5/2025

Total Hours per person
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BURDENED LABOR COST
95.01$                 74.70$                 57.70$                 42.78$                 45.97$                 Sub-Totals

2,565.27$            2,241.00$            230.80$               256.68$               183.88$               5,477.63$                 
201.36% 5,165.43$            4,512.48$            464.74$               516.85$               370.26$               11,029.76$               

30% 769.58$               672.30$               69.24$                 77.00$                 55.16$                 1,643.29$                 

8,500.28$            7,425.78$            764.78$               850.53$               609.30$               18,150.67$               

REIMBURSABLES
Item Quantity Unit Cost Sub-Totals

Traffic Control (7.1.2) 0 3,000.00$            -$                          
0 10,000.00$          -$                          
0 2,316.00$            -$                          

Item 0 1.00$                   -$                          
Reproduction 0 1.00$                   -$                          
Mileage (GSA) 2025-01 0 1.00$                   -$                          
Postage/Courier 0 1.00$                   -$                          
Field Equipment 0 1.00$                   -$                          
Parking 0 1.00$                   -$                          

Sub-Total Reimbursables -$                          

 % Est Increase 
(salary) 

Escalation (0% of Labor x 0% Increase) 0.0 -$                          

Sub-Total Salary Escalation Total -$                          

GeoEngineers, Inc. Total Project Costs 18,151$              

Sub-Total Burdened Labor Cost

PRORATED SALARY ESCALATION

Rates
Direct Salary Cost (DSC)
Overhead Cost (2.0136 of DSC)
Fee ( 0.3 of DSC)

   Drilling (7.1.2)
   Laboratory Testing (7.1.3)



Exhibit A - Fee Schedule
City of Spokane
Preliminary Engineering Services for Thorpe Tunnel Project 
Phase 1 - Alternatives Analysis Gorman Preservation Associates LLC

Description Notes
Architectural 

Historian Total Hours
Total Direct Salary 

Cost OH (0)
Total Fee per 

Task Total per Task

Task 1 Project Management and Coordination

1.1 Project Administration 0 -$                          -$                    -$                    -$                    
1.2 Project Coordination 0 -$                          -$                    -$                    -$                    
1.3 Project Initiation kick off meeting 2 2 180.00$                    -$                    -$                    180.00$              
1.4 Transportation Commission Presentation 0 -$                          -$                    -$                    -$                    
1.5 Quality Assurance / Quality Control 0 -$                          -$                    -$                    -$                    

Task 2 Engagement
2.1 BNSF and WSDOT Coordination and Approvals 0 -$                          -$                    -$                    -$                    

Task 3 Baseline Conditions
3.1 Transportation 0 -$                          -$                    -$                    -$                    
3.2 Utilities and Stormwater 0 -$                          -$                    -$                    -$                    
3.3 Environmental Scoping Environmental Scan report 48 48 4,320.00$                 -$                    -$                    4,320.00$           
3.4 Geotechnical Scoping 0 -$                          -$                    -$                    -$                    
3.5 Property and Land Use 0 -$                          -$                    -$                    -$                    
3.6 Baseline Conditions Memorandum 0 -$                          -$                    -$                    -$                    

Task 4 Concept Development & Analyses
4.1 Alternative Concept Layouts 0 -$                          -$                    -$                    -$                    
4.2 Structural Solutions 0 -$                          -$                    -$                    -$                    
4.3 Planning-Level Opinions of Cost 0 -$                          -$                    -$                    -$                    

Task 5 Concept Analyses and Evaluation
5.1 Transportation 0 -$                          -$                    -$                    -$                    
5.2 Utilities and Stormwater 0 -$                          -$                    -$                    -$                    

5.3 Environmental Review
assess impacts for each concept 
option 18 18 1,620.00$                 -$                    -$                    1,620.00$           

5.4 Geotechnical Review 0 -$                          -$                    -$                    -$                    
5.5 Property and Land Use 0 -$                          -$                    -$                    -$                    
5.6 Capital and Life-Cycle Costs 0 -$                          -$                    -$                    -$                    
5.7 Determine Preliminary Preferred Solution 0 -$                          -$                    -$                    -$                    
5.8 BNSF Design Phase A Concept Submittal 0 -$                          -$                    -$                    -$                    
5.9 Evaluation Memorandum 0 -$                          -$                    -$                    -$                    

68 68 6,120.00$                 -$                    -$                    6,120.00$           

3/5/2025

Total Hours per person

Cathrine Thiel
Stamp



BURDENED LABOR COST
90.00$                 Sub-Totals

6,120.00$            6,120.00$                 
0.00% -$                     -$                          

0% -$                     -$                          

6,120.00$            6,120.00$                 

REIMBURSABLES
Item Quantity Sub-Totals

Reproduction / Other 0 -$                          
Mileage (GSA) 2025-01 11 miles each way from office to APE 22 15.40$                      
Postage/Courier 0 -$                          
Field Equipment 0 -$                          
Parking 0 -$                          
Food Per Diem 0 -$                          
Lodging 0 -$                          
Ground Transportation 0 -$                          
Air Fare 0 -$                          

Sub-Total Reimbursables 15.40$                      

 % Est Increase 
(salary) 

Escalation (0% of Labor x 0% Increase) 0.0 -$                          

Sub-Total Salary Escalation Total -$                          

Gorman Preservation Associates LLC Total Project Costs 6,135$                

Sub-Total Burdened Labor Cost

PRORATED SALARY ESCALATION

Rates
Direct Salary Cost (DSC)
Overhead Cost (0 of DSC)
Fee ( 0 of DSC)



Exhibit A - Fee Schedule
City of Spokane
Preliminary Engineering Services for Thorpe Tunnel Project 
Phase 1 - Alternatives Analysis Hanson Professional Services Inc.

Description Notes

PM / Railway 
Engineer
EAS VIII

Structural 
Engineer

EAS IV, V, VI
Civil Engineer

EAS V/VI Admin V/VI Total Hours
Total Direct Salary 

Cost OH (1.644)
Total Fee per 

Task Total per Task

Task 1 Project Management and Coordination

1.1 Project Administration 4 2 6 420.00$                    690.48$              126.00$              1,236.48$           
1.2 Project Coordination 0 -$                          -$                    -$                    -$                    
1.3 Project Initiation 0 -$                          -$                    -$                    -$                    
1.4 Transportation Commission Presentation 0 -$                          -$                    -$                    -$                    
1.5 Quality Assurance / Quality Control 0 -$                          -$                    -$                    -$                    

Task 2 Engagement
2.1 BNSF and WSDOT Coordination and Approvals 20 20 1,700.00$                 2,794.80$           510.00$              5,004.80$           

Task 3 Baseline Conditions
3.1 Transportation 2 2 170.00$                    279.48$              51.00$                500.48$              
3.2 Utilities and Stormwater 0 -$                          -$                    -$                    -$                    
3.3 Environmental Scoping 0 -$                          -$                    -$                    -$                    
3.4 Geotechnical Scoping 0 -$                          -$                    -$                    -$                    
3.5 Property and Land Use 0 -$                          -$                    -$                    -$                    
3.6 Baseline Conditions Memorandum 0 -$                          -$                    -$                    -$                    

Task 4 Concept Development & Analyses
4.1 Alternative Concept Layouts 0 -$                          -$                    -$                    -$                    
4.2 Structural Solutions 4 2 6 476.00$                    782.54$              142.80$              1,401.34$           
4.3 Planning-Level Opinions of Cost 1 1 2 150.00$                    246.60$              45.00$                441.60$              

Task 5 Concept Analyses and Evaluation
5.1 Transportation 3 1 4 323.00$                    531.01$              96.90$                950.91$              
5.2 Utilities and Stormwater 0 -$                          -$                    -$                    -$                    
5.3 Environmental Review 0 -$                          -$                    -$                    -$                    
5.4 Geotechnical Review 0 -$                          -$                    -$                    -$                    
5.5 Property and Land Use 0 -$                          -$                    -$                    -$                    
5.6 Capital and Life-Cycle Costs 0 -$                          -$                    -$                    -$                    
5.7 Determine Preliminary Preferred Solution 0 -$                          -$                    -$                    -$                    
5.8 BNSF Design Phase A Concept Submittal 1 1 85.00$                      139.74$              25.50$                250.24$              
5.9 Evaluation Memorandum 2 2 170.00$                    279.48$              51.00$                500.48$              

37 3 1 2 43 3,494.00$                 5,744.14$           1,048.20$           10,286.34$         

3/5/2025

Total Hours per person

Page 16 of 17

Cathrine Thiel
Stamp



BURDENED LABOR COST
85.00$                 68.00$                 65.00$                 40.00$                 Sub-Totals

3,145.00$            204.00$               65.00$                 80.00$                 3,494.00$                 
164.40% 5,170.38$            335.38$               106.86$               131.52$               5,744.14$                 

30% 943.50$               61.20$                 19.50$                 24.00$                 1,048.20$                 

9,258.88$            600.58$               191.36$               235.52$               10,286.34$               

REIMBURSABLES
Item Quantity Unit Cost Sub-Totals

Reproduction / Other 0 1.00$                   -$                          
Mileage (GSA) 2025-01 300 miles per month 350 0.70$                   245.00$                    
Postage/Courier 0 1.00$                   -$                          
Field Equipment 0 1.00$                   -$                          
Parking 0 1.00$                   -$                          
Food Per Diem 0 1.00$                   -$                          
Lodging 0 1.00$                   -$                          
Ground Transportation 0 1.00$                   -$                          
Air Fare 0 1.00$                   -$                          

Sub-Total Reimbursables 245.00$                    

 % Est Increase 
(salary) 

Escalation (0% of Labor x 0% Increase) 0.0 -$                          

Sub-Total Salary Escalation Total

Hanson Professional Services Inc. Total Project Costs 10,531$              

Sub-Total Burdened Labor Cost

PRORATED SALARY ESCALATION

Current Hourly Rates (Do not exceed ANTE Table Rates in MSA)
Direct Salary Cost (DSC)
Overhead Cost (1.644 of DSC)
Fee ( 0.3 of DSC)

Page 17 of 17



SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

3/11/2025

Edgewood Partners Insurance Agency
3780 Mansell Rd. Suite 370
Alpharetta GA 30022

Jerry Noyola
770.220.7699

greylingcerts@greyling.com

National Union Fire Ins Co of Pittsburg 19445
KPFFINC The Travelers Indemnity Company 25658

KPFF, Inc.
1601 5th Ave
Suite 1600
Seattle WA 98101

New Hampshire Insurance Company 23841
Allied World Surplus Lines Insurance Co 24319

1548958404

A X 2,000,000
X 500,000

25,000

2,000,000

4,000,000
X X

GL5268336 4/1/2024 4/1/2025

4,000,000

A 2,000,000

X

X X

CA9775930 4/1/2024 4/1/2025

B X X 10,000,000CUP7X94996724NF 4/1/2024 4/1/2025

10,000,000
X 10,000

C
C

X

N

WC022298245 (AOS)
WC022298244 (CA)

4/1/2024
4/1/2024

4/1/2025
4/1/2025

2,000,000

2,000,000

2,000,000
D Professional/Pollution Liability 03120067 4/1/2024 4/1/2025 Per Claim

Aggregate
SIR:

10,000,000
10,000,000
250,000

Re: Project #2024077 - Thorpe Tunnels. The City of Spokane, its officers and employees are named as Additional Insureds with respects to General Liability
where required by written contract. Should any of the above described policies be cancelled by the issuing insurer before the expiration date thereof, 30 days'
written notice (except 10 days for nonpayment of premium) will be provided to the Certificate Holder.

City of Spokane
421 West Riverside Avenue, Suite 524
Spokane WA 99201



POLICY NUMBER:

ADDITIONAL INSURED - OWNERS, LESSEES OR
CONTRACTORS - SCHEDULED PERSON OR 

ORGANIZATION
This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

Name Of Additional Insured Person(s)
Or Organization(s) Location(s) Of Covered Operations

COMMERCIAL GENERAL LIABILITY
CG 20 10 12 19

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

526-83-36

ANY PERSON OR ORGANIZATION WHOM YOU 
BECOME OBLIGATED TO INCLUDE AS AN 
ADDITIONAL INSURED AS A RESULT OF ANY 
CONTRACT OR AGREEMENT YOU HAVE ENTERED 
INTO.

PER THE CONTRACT OR AGREEMENT. 

Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

Insurance Services Office, Inc., 2018CG 20 10 12 19 Page of1 2

GL5268336



A. Section II – Who Is An Insured is amended to 
include as an additional insured the person(s) or 
organization(s) shown in the Schedule, but only 
with respect to liability for "bodily injury", 
"property damage" or "personal and advertising 
injury" caused, in whole or in part, by:
1. Your acts or omissions; or
2. The acts or omissions of those acting on 

your behalf;
in the performance of your ongoing operations 
for the additional insured(s) at the location(s) 
designated above.
However: 
1. The insurance afforded to such additional 

insured only applies to the extent permitted 
by law; and

2. If coverage provided to the additional 
insured is required by a contract or 
agreement, the insurance afforded to such 
additional insured will not be broader than 
that which you are required by the contract 
or agreement to provide for such additional 
insured.

B. With respect to the insurance afforded to these 
additional insureds, the following additional 
exclusions apply:
This insurance does not apply to "bodily injury" 
or "property damage" occurring after:
1. All work, including materials, parts or 

equipment furnished in connection with such 
work, on the project (other than service, 

maintenance or repairs) to be performed by 
or on behalf of the additional insured(s) at 
the location of the covered operations has 
been completed; or

2. That portion of "your work" out of which 
the injury or damage arises has been put to 
its intended use by any person or 
organization other than another contractor or 
subcontractor engaged in performing 
operations for a principal as a part of the 
same project.

C. With respect to the insurance afforded to these 
additional insureds, the following is added to
Section III – Limits Of Insurance:
If coverage provided to the additional insured is 
required by a contract or agreement, the most 
we will pay on behalf of the additional insured 
is the amount of insurance:
1. Required by the contract or agreement; or
2. Available under the applicable limits of 

insurance;
whichever is less. 
This endorsement shall not increase the
applicable limits of insurance.

Insurance Services Office, Inc., 2018 CG 20 10 12 19Page of2 2



ADDITIONAL INSURED - OWNERS, LESSEES OR
CONTRACTORS - COMPLETED OPERATIONS

This endorsement modifies insurance provided under the following:

COMMERCIAL GENERAL LIABILITY COVERAGE PART

SCHEDULE

Name Of Additional Insured Person(s) 
Or Organization(s) Location And Description Of Completed Operations

COMMERCIAL GENERAL LIABILITY
CG 20 37 12 19

THIS ENDORSEMENT CHANGES THE POLICY. PLEASE READ IT CAREFULLY.

PRODUCTS/COMPLETED OPERATIONS LIABILITY COVERAGE PART

POLICY NUMBER: 526-83-36

ANY PERSON OR ORGANIZATION WHOM YOU 
BECOME OBLIGATED TO INCLUDE AS AN 
ADDITIONAL INSURED AS A RESULT OF ANY 
CONTRACT OR AGREEMENT YOU HAVE ENTERED 
INTO.

PER THE CONTRACT OR AGREEMENT.

Information required to complete this Schedule, if not shown above, will be shown in the Declarations.

A. Section II – Who Is An Insured is amended to 
include as an additional insured the person(s) or 
organization(s) shown in the Schedule, but only 
with respect to liability for "bodily injury" or 
"property damage" caused, in whole or in part, 
by "your work" at the location designated and 
described in the Schedule of this endorsement 
performed for that additional insured and 
included in the "products-completed operations 
hazard".
However: 
1. The insurance afforded to such additional 

insured only applies to the extent permitted 
by law; and

2. If coverage provided to the additional 
insured is required by a contract or 
agreement, the insurance afforded to such 
additional insured will not be broader than 
that which you are required by the contract 
or agreement to provide for such additional 
insured.

B. With respect to the insurance afforded to 
these additional insureds, the following is 
added to Section III – Limits Of Insurance: 

If coverage provided to the additional insured is 
required by a contract or agreement, the most 
we will pay on behalf of the additional insured 
is the amount of insurance:
1. Required by the contract or agreement; or 
2. Available under the applicable limits of 

insurance;
whichever is less. 
This endorsement shall not increase the 
applicable limits of insurance.

CG 20 37 12 19 Page ofInsurance Services Office, Inc., 2018 1 1

GL5268336



License Information:

Entity name: KPFF, INC.

Business name: KPFF CONSULTING ENGINEERS

Entity type:

UBI #: 578-063-612

Business ID: 001

Location ID: 0004

Location: Active

Location address: 421 W RIVERSIDE AVE
STE 524
SPOKANE WA 99201-0402

Mailing address: 1601 5TH AVE
STE 1300
SEATTLE WA 98101-3601

 Business Lookup

New search Back to results

Profit Corporation



Washington State Department of Revenue 

3/11/25, 7:08 AM Washington State Department of Revenue

https://secure.dor.wa.gov/gteunauth/_/#2 1/3



Excise tax and reseller permit status:

Secretary of State information:

Jul-31-2025 Oct-01-2019

BLACK, JASON

GAVAN, JOHN

KALGHATGI, NIKHIL

KPFF CONSULTING ENGINEERS Active May-23-2000

 

Click here

Click here

Endorsements held at this lo License # Count Details Status Expiration dat First issuance 

Spokane General Business Active

Owners and officers Title

Registered trade names Status   First issued

View Additional Locations

Endorsements

Endorsements held at this lo License # Count Details Status Expiration dat First issuance 

Owners and officers on file with the Department of Revenue

Owners and officers Title

Registered Trade Names

Registered trade names Status   First issued



3/11/25, 7:08 AM Washington State Department of Revenue

https://secure.dor.wa.gov/gteunauth/_/#2 2/3



Contact us

How are we doing?
Take our survey!

Don't see what you expected?
Check if your browser is supported

  The Business Lookup information is updated nightly. Search date and time:
3/11/2025 7:08:27 AM



3/11/25, 7:08 AM Washington State Department of Revenue

https://secure.dor.wa.gov/gteunauth/_/#2 3/3

https://dor.wa.gov/mydorcontacts
https://www.surveygizmo.com/s3/5198742/from-mydor
https://dor.wa.gov/manage-business/my-dor-help/browsers


Date Rec’d 3/12/2025
Clerk’s File # OPR 2025-0245
Cross Ref #

Agenda Sheet for City Council:
Committee: PIES  Date: 03/17/2025
Committee Agenda type: Consent

Council Meeting Date: 04/14/2025 Project # 2025055
Submitting Dept INTEGRATED CAPITAL 

MANAGEMENT
Bid #

Contact Name/Phone COLIN NAAKE 509.625.6941 Requisition #
Contact E-Mail CNAAKE@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) KKLITZKE                              
Sponsoring at Administrators Request NO
Lease?  NO Grant Related?  YES Public Works?  NO
Agenda Item Name 4250 – HILL N DALE PARK STORMWATER TREATMENT FACILITY GRANT
Agenda Wording
Grant agreement number WQC-2025-Spokan-00116 with the Washington State Department of Ecology for 
design of the Hill N' Dale Park Treatment Facility - $595,000.00 Revenue.

Summary (Background)
The Department of Ecology has awarded the City of Spokane a grant to design a stormwater treatment and 
infiltration facility at Hill N' Dale Park. The ultimate construction of the facility will improve water quality in the 
aquifer. The City has a 15% match requirement for this grant. The revenue and expenses are budgeted and 
consistent with the 6-year Capital Program (Listed in CIP as Northeast Stormwater Improvements).



What impacts would the proposal have on historically excluded communities?
Public works services and projects are designed to serve all citizens and businesses. We strive to offer a 
consistent level of service to all, distribute public investment throughout the community, and respond to gaps 
in services identified in various City plans.

How will data be collected, analyzed, and reported concerning the effect of the 
program/policy by racial, ethnic, gender identity, national origin, income level, 
disability, sexual orientation, or other existing disparities?
N/A

How will data be collected regarding the effectiveness of this program, policy, or 
product to ensure it is the right solution?
Public Works follows the City’s established procurement and public works bidding regulations and policies to 
bring items forward and then uses contract management best practices to ensure desired outcomes and 
regulatory compliance.

Describe how this proposal aligns with current City Policies, including the 
Comprehensive Plan, Sustainability Action Plan, Capital Improvement Program, 
Neighborhood Master Plans, Council Resolutions, and others?
This work is consistent with annual budget strategies to limit costs and approved projects in the 6-year CIP.

Council Subcommittee Review
N/A



Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 105,000
Current Year Cost $ 105,000
Subsequent Year(s) Cost $ 
Narrative
There is a $105,000 match requirement. These grant dollars provide a substantial amount of funding toward 
important public works projects in the City's 6-year Capital Improvement Plan.

Amount Budget Account
Revenue $ 595,000 # Various
Expense $ 105,000 # Various
Select $ # 
Select $ # 
Select $ # 
Select $ # 

Funding Source
Funding Source Type Select
Is this funding source sustainable for future years, months, etc?

Expense Occurrence
Other budget impacts (revenue generating, match requirements, etc.)

Approvals Additional Approvals
Dept Head DAVIS, MARCIA ACCOUNTING - 

GRANTS
BROWN, SKYLER

Division Director FEIST, MARLENE
Accounting Manager ALBIN-MOORE, ANGELA
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List

cnaake@spokanecity.org
icmaccounting@spokanecity.org tax&licenses@spokanecity.org
mpapich@spokanecity.org mdavis@spokanecity.org
eraea@spokanecity.org





Page 2 of 41State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

WQC-2025-Spokan-00116

Hill and Dale Park Treatment Facility

City of Spokane

over 50 drywells in the area are currently functioning poorly. Additionally, many of the drywells were installed in the 

1970s and 1980s before current Stormwater Management Manual for Eastern Washington (SWMMEW) and 

Underground Injection Control (UIC) Rule regulations required water quality treatment prior to infiltration. To correct 

these issues, the RECIPIENT’s maintenance and repair program is jetting and vactoring, replacing drywells in place, 

and installing gravel galleries.

With the funds provided under this agreement, the RECIPIENT will design new collection system components to 

convey runoff to a new regional stormwater facility at Hill and Dale Park in Northeast Spokane. The RECIPIENT will 

design the facility to capture, treat, and store runoff, allowing for gradual infiltration through deep wells. An alternative 

design may implement pumping runoff from the low point to a surface bio-infiltration swale instead of an underground 

water quality treatment system. With this facility, the RECIPIENT will treat runoff generating from approximately 85 

acres and provide water quality treatment for total suspended solids (TSS), oil (total petroleum hydrocarbons), and 

dissolved copper and zinc.

Overall Goal:

This project will help protect and restore water quality in Washington State by reducing stormwater impacts from 

existing infrastructure and development.

Template Version 12/10/2020

Docusign Envelope ID: DC4E9165-C342-4AF4-806A-7E3C1F94BA53



Page 3 of 41State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

WQC-2025-Spokan-00116

Hill and Dale Park Treatment Facility

City of Spokane

RECIPIENT INFORMATION

Organization Name:

Federal Tax ID:

UEI Number: PDNCLY8MYJN3

Mailing Address:       

Physical Address:       

Contacts

Organization Email:

Organization Fax:

 

City of Spokane

91-6001280

808 W Spokane Falls Blvd

Spokane, WA 99201

808 W Spokane Falls Blvd

Spokane, Washington 99201

mpapich@spokanecity.org

(509) 343-5760

Template Version 12/10/2020

Docusign Envelope ID: DC4E9165-C342-4AF4-806A-7E3C1F94BA53



Page 4 of 41State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

WQC-2025-Spokan-00116

Hill and Dale Park Treatment Facility

City of Spokane

  

Mark Papich

Senior Engineer

808 W Spokane Falls Blvd

Spokane, Washington 99201

Email:  mpapich@spokanecity.org

Phone:  (509) 625-6310

Authorized 

Signatory

LaVonne Martelle

Accountant I

44 W Riverside

Spokane, Washington 99201-3343

Email:  lmartelle@spokanecity.org

Phone:  (509) 625-7000

 
Billing Contact

Project Manager

Authorized 

Signatory

Marlene C Feist

Public Works Director

808 W Spokane Falls Blvd

Spokane, Washington 99201

Email:  mfeist@spokanecity.org

Phone:  (509) 625-6310

  

Template Version 12/10/2020

Docusign Envelope ID: DC4E9165-C342-4AF4-806A-7E3C1F94BA53
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Agreement No:

Project Title:

Recipient Name:

WQC-2025-Spokan-00116

Hill and Dale Park Treatment Facility

City of Spokane

Contacts

  Project 

  Manager

  Financial

  Manager

  Technical

  Advisor

Shilo Sprouse

4601 N Monroe Street

Spokane, Washington 99205-1295

Email:  shsp461@ecy.wa.gov

Phone:  (509) 862-8584

Joe Kinerk

Stormwater Financial Manager

PO Box 47600

Olympia, Washington 98504-7600

Email:  joek461@ecy.wa.gov

Phone:  (360) 742-2875

  

Doug Howie

Senior Stormwater Engineer

PO Box 47600

Olympia, Washington 98504-7600

Email:  doho461@ecy.wa.gov

Phone:  (360) 870-0983

ECOLOGY INFORMATION

Mailing Address:       

      

Physical Address:       

 

Department of Ecology

Water Quality

PO BOX 47600

Olympia, WA 98504-7600

Water Quality

300 Desmond Drive SE

Lacey, WA 98503
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AUTHORIZING SIGNATURES

RECIPIENT agrees to furnish the necessary personnel, equipment, materials, services, and otherwise do all things necessary 

for or incidental to the performance of work as set forth in this Agreement.

RECIPIENT acknowledges that they had the opportunity to review the entire Agreement, including all the terms and conditions 

of this Agreement, Scope of Work, attachments, and incorporated or referenced documents, as well as all applicable laws, 

statutes, rules, regulations, and guidelines mentioned in this Agreement.  Furthermore, the RECIPIENT has read, understood, 

and accepts all requirements contained within this Agreement.  

This Agreement contains the entire understanding between the parties, and there are no other understandings or representations 

other than as set forth, or incorporated by reference, herein.

No subsequent modifications or amendments to this agreement will be of any force or effect unless in writing, signed by 

authorized representatives of the RECIPIENT and ECOLOGY and made a part of this agreement. ECOLOGY and 

RECIPIENT may change their respective staff contacts without the concurrence of either party. 

 

This Agreement shall be subject to the written approval of Ecology’s authorized representative and shall not be binding until so 

approved.

The signatories to this Agreement represent that they have the authority to execute this Agreement and bind their respective 

organizations to this Agreement.

Washington State

Department of Ecology

Water Quality

Date Date

City of Spokane

Vincent McGowan, P.E.

Public Works Director

Marlene C Feist

By: By:

Template Approved to Form by

Attorney General's Office

Program Manager
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Assistant City Attorney Date

Elizabeth Schoedel

City Clerk Date

Terri Pfister
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 SCOPE OF WORK

Task Number: 1 Task Cost: $0.00

Task Title: Grant and Loan Administration

Task Description:

A. The RECIPIENT shall carry out all work necessary to meet ECOLOGY grant or loan administration requirements. 

Responsibilities include but are not limited to:  Maintenance of project records; submittal of requests for reimbursement and 

corresponding backup documentation; progress reports; and the EAGL (Ecology Administration of Grants and Loans) 

recipient closeout report (including photos, if applicable). If the RECIPIENT elects to use a contractor to complete project 

elements, the RECIPIENT shall retain responsibility for the oversight and management of this funding agreement.

B. The RECIPIENT shall keep documentation that demonstrates the project is in compliance with applicable procurement, 

contracting, and interlocal agreement requirements; permitting requirements, including application for, receipt of, and 

compliance with all required permits, licenses, easements, or property rights necessary for the project; and submittal of required 

performance items.  This documentation shall be available upon request.

C. The RECIPIENT shall maintain effective communication with ECOLOGY and maintain up-to-date staff contact information 

in the EAGL system. The RECIPIENT shall carry out this project in accordance with any completion dates outlined in this 

agreement.

Task Goal Statement:

Properly managed and fully documented project that meets ECOLOGY’s grant or loan administrative requirements.

Task Expected Outcome:

* Timely and complete submittal of requests for reimbursement, quarterly progress reports, and Recipient Closeout Report.

* Properly maintained project documentation.

Deliverables

Grant and Loan Administration

Number Description Due Date

1.1 Progress Reports that include descriptions of work accomplished, project 

challenges or changes in the project schedule. Submitted at least quarterly.

1.2 Recipient Closeout Report (EAGL Form)
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 SCOPE OF WORK

Task Number: 2 Task Cost: $0.00

Task Title: Cultural and Environmental Review, and Permitting

Task Description:

The RECIPIENT must ensure the following items are completed and provide the associated deliverables to ECOLOGY. The 

RECIPIENT must approve all materials prior to submitting them to ECOLOGY for acceptance.

A. The RECIPIENT will submit the documents listed below to initiate ECOLOGY’s cultural resources review.  Property 

acquisition and above and below ground activities proposed at any project site must be reviewed by ECOLOGY for potential 

affects to cultural resources.   

The RECIPIENT must receive written notice from ECOLOGY prior to proceeding with work. Examples of work may include 

(but are not limited to) geotechnical work, acquisition, site prep work, and BMP installations. Work done prior to written 

notice to proceed shall not be eligible for reimbursement.   

To initiate cultural resources review:

1. The RECIPIENT will submit the Cultural Resources Review Form to ECOLOGY, using the ECOLOGY template. Any 

supporting materials must conform to the Department of Archeology and Historic Preservation’s (DAHP) Washington State 

Standards for Cultural Resource Reporting. The Cultural Resources Review Form template may be found on the ECOLOGY 

website. 

2. The RECIPIENT will submit an Inadvertent Discovery Plan (IDP) to ECOLOGY, using the ECOLOGY template. The 

RECIPIENT will ensure that all contractors and subcontractors have a copy of the completed IDP prior to and while working 

on-site.  The IDP template may be found on the ECOLOGY website. 

B. The RECIPIENT will submit the State Environmental Policy Act (SEPA) checklist for ECOLOGY project manager review 

and notify the ECOLOGY project manager when the official comment period begins. The RECIPIENT will also upload the 

final SEPA determination. 

C. The RECIPIENT is responsible for application of, receipt of, and compliance with all required local, state, tribal, and 

federal permits, licenses, easements, or property rights necessary for the project.

Task Goal Statement:

The RECIPIENT will complete all cultural and environmental reviews and permitting tasks in a timely manner.

Task Expected Outcome:

The project will meet the requirements set forth by the cultural resource protection requirements, State Environmental Policy 

Act, and all other applicable federal, state, and local laws, and regulations.
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Deliverables

Cultural and Environmental Review, and Permitting

Number Description Due Date

2.1 ECOLOGY Cultural Resources Review Form. 

Email the form and any supplemental cultural resources documentation directly 

to the ECOLOGY Project Manager.  DO NOT upload the cultural resources 

form or documentation to EAGL.

2.2 ECOLOGY Inadvertent Discovery Plan (IDP). 

Email the form directly to the ECOLOGY Project Manager for review. 

Upload to EAGL once review is complete.

2.3 SEPA Checklist. 

Upload the checklist, or other documentation for projects considered exempt 

from SEPA review, to EAGL and notify ECOLOGY when official comment 

period begins.

2.4 Final SEPA Determination. 

Upload to EAGL and notify ECOLOGY.
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 SCOPE OF WORK

Task Number: 3 Task Cost: $700,000.00

Task Title: Design Plans and Specifications

Task Description:

The RECIPIENT must ensure the following items are completed and provide the associated deliverables to ECOLOGY. The 

RECIPIENT must approve all materials prior to submitting them to ECOLOGY for acceptance.

The RECIPIENT will develop a stormwater project design. The design submittals must conform to the Stormwater 

Deliverables Guidance document. Projects must be designed in accordance with the Stormwater Management Manual for 

Eastern Washington, Stormwater Management Manual for Western Washington, or equivalent manual.  Refer to the 

ECOLOGY website for specific guidance. Project must be reviewed and accepted in writing by ECOLOGY to be eligible for 

reimbursement.

The RECIPIENT will upload the design submittals listed below to EAGL for ECOLOGY review.  Reduce design figures to 

11x17 inches in size and ensure they are legible. 

A. The RECIPIENT will submit a Design Report to ECOLOGY for review and acceptance. Allow 45 calendar days for 

ECOLOGY review.

The RECIPIENT agrees to respond to ECOLOGY comments. The RECIPIENT must receive an Ecology Design Report 

Acceptance Letter prior to proceeding to 90 Percent Design.

1. The RECIPIENT will calculate and submit a preliminary equivalent new/re-development area for the completed design using 

the methods outlined in the Stormwater Deliverables Guidance. 

B. The RECIPIENT will submit a 90 Percent Design Package to ECOLOGY for review and acceptance. At a minimum, this 

package must include 90 percent plans, specifications, engineer’s opinion of cost including a schedule of eligible costs, and 

project construction schedule. The current required bid inserts and specifications may be found on the Ecology website. Allow 

45 calendar days for ECOLOGY review.

The RECIPIENT agrees to respond to ECOLOGY comments. The RECIPIENT must receive an Ecology 90 Percent Design 

Acceptance Letter prior to proceeding to Final Bid Package.

C. The RECIPIENT will submit preliminary GIS polygon data for the contributing basin(s) and the BMP footprint(s). 

Acceptable formats include shapefiles, file geodatabase feature classes, shared feature service URLs, or ECOLOGY-accepted 

equivalent. Refer to the Stormwater Deliverables Guidance for more information.

Task Goal Statement:

The RECIPIENT will complete all design tasks and respond to ECOLOGY comments in a timely manner.

Task Expected Outcome:
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The project will meet the requirements set forth by ECOLOGY water quality facility design standards and all other applicable 

federal, state, and local laws, and regulations.

Deliverables

Design Plans and Specifications

Number Description Due Date

3.1 Signed and dated consultant contract, if procuring services for design. The 

contract must include ECOLOGY’s standard contract clauses and/or 

specification insert. 

Upload to EAGL and notify ECOLOGY.

3.2 Design Report. 

Upload to EAGL and notify ECOLOGY.

3.3 Responses to ECOLOGY Design Report comments. 

Upload to EAGL and notify ECOLOGY.

3.4 ECOLOGY Design Report Acceptance Letter. 

Upload to EAGL and notify ECOLOGY.

3.5 90 Percent Design Package. 

Upload to EAGL and notify ECOLOGY.

3.6 Responses to ECOLOGY 90 Percent Design Package comments. 

Upload to EAGL and notify ECOLOGY.

3.7 ECOLOGY 90 Percent Design Acceptance Letter. 

Upload to EAGL and notify ECOLOGY.

3.8 Preliminary project shapefiles, file geodatabase feature classes, shared feature 

services, or ECOLOGY-accepted equivalent.

Upload to EAGL and notify ECOLOGY.
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 SCOPE OF WORK

Task Number: 4 Task Cost: $0.00

Task Title: Project Close Out

Task Description:

The RECIPIENT must ensure the following items are completed and provide the associated deliverables to ECOLOGY. The 

RECIPIENT must approve all materials prior to submitting them to ECOLOGY for acceptance.

A. The RECIPIENT will submit the Recipient Close Out Report (RCOR) in EAGL in accordance with Task 1.

B. The RECIPIENT will submit an Outcomes Summary using the ECOLOGY template.

Task Goal Statement:

The RECIPIENT will complete all close out submittals in a timely manner.

Task Expected Outcome:

* Timely and complete submittal of Recipient Closeout Report and Outcomes Summary.

Deliverables

Project Close Out

Number Description Due Date

4.1 Outcomes Summary. Upload to EAGL and notify ECOLOGY.
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BUDGET

Funding Distribution EG250313

NOTE: The above funding distribution number is used to identify this specific agreement and budget on payment 

remittances and may be referenced on other communications from ECOLOGY. Your agreement may have multiple 

funding distribution numbers to identify each budget.

Title:

State

SFAP-SFY25

100%

Model Toxics Control Capital Account(MTCCA) Stormwater

Type: 

Funding Source %: 

Description: 

FDFund: 

Approved Indirect Costs Rate:

Recipient Match %:  

InKind Interlocal Allowed:

InKind Other Allowed:

Is this Funding Distribution used to match a federal grant?   No

Approved State Indirect Rate: 30%

15%

No

No

Funding Title:

Funding Source:

Funding Expiration Date:
Funding Type:

Funding Effective Date:
SFAP
07/01/2024 12/31/2026

Grant

SFAP Task Total

Grant and Loan Administration 0.00$

Cultural and Environmental Review, and Permitting 0.00$

Design Plans and Specifications 700,000.00$

Project Close Out 0.00$

700,000.00$Total:  
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Funding Distribution Summary

Recipient / Ecology Share

Recipient Share Ecology Share TotalRecipient Match %Funding Distribution Name

$ $ $% 595,000.00 700,000.00105,000.0015.00SFAP

Total $ $105,000.00 595,000.00 $ 700,000.00

AGREEMENT SPECIFIC TERMS AND CONDITIONS

N/A

SPECIAL TERMS AND CONDITIONS

WQC-2024—Water Quality Program Special Terms and Conditions (Update June 2023)

SECTION 1:  DEFINITIONS

Unless otherwise provided, the following terms will have the respective meanings for all purposes of this agreement:

“Administration Charge” means a charge established in accordance with Chapter 90.50A RCW and Chapter 173-98 WAC, 

to be used to pay Ecology’s cost to administer the State Revolving Fund by placing a percentage of the interest earned in an 

Administrative Charge Account.  

“Administrative Requirements” means the effective edition of ECOLOGY's Administrative Requirements for Recipients of 

Ecology Grants and Loans at the signing of this agreement.

“Annual Debt Service” for any calendar year means for any applicable bonds or loans including the loan, all interest plus all 

principal due on such bonds or loans in such year.

“Average Annual Debt Service” means, at the time of calculation, the sum of the Annual Debt Service for the remaining years 

of the loan to the last scheduled maturity of the loan divided by the number of those years.

“Accrued Interest” means the interest incurred as loan funds are disbursed.

“Acquisition” means the purchase or receipt of a donation of fee or less than fee interests in real property. These interests 

include, but are not limited to, conservation easements, access/trail easements, covenants, water rights, leases, and mineral 

rights. 

“Build American Buy American (BABA)” means a portion of the Infrastructure Investment and Jobs Act and establishes a 

domestic content procurement preference for all Federal financial assistance obligated for infrastructure projects after May 14, 

2022.

“Bipartisan Infrastructure Law (BIL)” means funding to improve drinking water, wastewater and stormwater infrastructure.

“Centennial Clean Water Program” means the state program funded from various state sources.

“Contract Documents” means the contract between the RECIPIENT and the construction contractor for construction of the 

project.

“Construction Materials”  means an article, material, or supply (other than an item of primarily iron or steel; a manufactured 

product; cement and cementitious materials; aggregates such as stone, sand, or gravel; aggregate binding agents or additives; 

or non-permanent products) that is or consists primarily of, non-ferrous metals, plastic and polymer-based products (including 

polyvinylchloride, composite building materials, and polymers used in fiber optic cables), (including optic glass), lumber, and 

drywall.

“Cost Effective Analysis” means a comparison of the relative cost-efficiencies of two or more potential ways of solving a water 
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quality problem as described in Chapter 173-98-730 WAC.

“Davis Bacon Prevailing Wage Act” means the federal law mandating on-site workers on public works projects be paid 

certain wages, benefits, and overtime (also known as “prevailing wage” on all government-funded construction, alteration, and 

repair projects.

“Defease” or “Defeasance” means the setting aside in escrow or other special fund or account of sufficient investments and 

money dedicated to pay all principal of and interest on all or a portion of an obligation as it comes due.

“Effective Date” means the earliest date on which eligible costs may be incurred.

“Effective Interest Rate” means the total interest rate established by Ecology that includes the Administrative Charge. 

“Estimated Loan Amount” means the initial amount of funds loaned to the RECIPIENT.

“Estimated Loan Repayment Schedule” means the schedule of loan repayments over the term of the loan based on the 

Estimated Loan Amount and the estimated schedule for completion of the project.

“Equivalency” means the amount of State Revolving Fund (SRF) funding each funding cycle equivalent to the EPA grant to 

Ecology. 

“Equivalency Project” means State Revolving Fund (SRF) funded project(s) designated by ECOLOGY to receive federal 

funding and meet additional federal requirements.  

“Expiration Date” means the latest date on which eligible costs may be incurred. 

“Final Accrued Interest” means the interest accrued beginning with the first disbursement of funds to the RECIPIENT through 

such time as the loan is officially closed out and a final loan repayment schedule is issued.

“Final Loan Amount” means all principal of and accrued interest on the loan from the Project Start Date through the Project 

Completion Date.

“Final Loan Repayment Schedule” means the schedule of loan repayments over the term of the loan based on the Final Loan 

Amount and the initiation of operation or completion date, whichever comes first.

“Forgivable Principal” means the portion of a loan that is not required to be paid back by the borrower.

“General Obligation Debt” means an obligation of the RECIPIENT secured by annual ad valorem taxes levied by the 

RECIPIENT and by the full faith, credit, and resources of the RECIPIENT.

“General Obligation Payable from Special Assessments Debt” means an obligation of the RECIPIENT secured by a valid 

general obligation of the Recipient payable from special assessments to be imposed within the constitutional and statutory tax 

limitations provided by law without a vote of the electors of the RECIPIENT on all the taxable property within the boundaries 

of the RECIPIENT.

“Gross Revenue” means all of the earnings and revenues received by the RECIPIENT from the maintenance and operation of 

the Utility and all earnings from the investment of money on deposit in the Loan Fund, except (i) Utility Local Improvement 

Districts (ULID) Assessments, (ii) government grants, (iii) RECIPIENT taxes, (iv) principal proceeds of bonds and other 

obligations, or (v) earnings or proceeds (A) from any investments in a trust, Defeasance, or escrow fund created to Defease or 

refund Utility obligations or (B) in an obligation redemption fund or account other than the Loan Fund until commingled with 

other earnings and revenues of the Utility or (C) held in a special account for the purpose of paying a rebate to the United 

States Government under the Internal Revenue Code.

“Guidelines” means the ECOLOGY's Funding Guidelines that that correlate to the State Fiscal Year in which the project is 

funded. 

“Initiation of Operation Date” means the actual date the facility financed with proceeds of the loan begins to operate for its 

intended purpose. (For loans only)

“Iron and Steel Products” means products made primarily of iron or steel including but may not be limited to: lined or unlined 

pipes and fittings, manhole covers and other municipal castings, hydrants, tanks, flanges, pipe clamps and restraints, valves, 

structural steel, reinforced precast concrete, and construction materials.  

“Loan” means the Washington State Water Pollution Control Revolving Fund Loan or Centennial Clean Water Fund 

(Centennial) Loan made pursuant to this loan agreement.
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“Loan Amount” means either an Estimated Loan Amount or a Final Loan Amount, as applicable.

“Loan Fund” means the special fund created by the RECIPIENT for the repayment of the principal of and interest on the loan.

“Loan Security” means the mechanism by which the RECIPIENT pledges to repay the loan.

“Loan Term” means the repayment period of the loan.

“Maintenance and Operation Expense” means all reasonable expenses incurred by the RECIPIENT in causing the Utility to be 

operated and maintained in good repair, working order, and condition including payments to other parties, but will not include 

any depreciation or RECIPIENT levied taxes or payments to the RECIPIENT in lieu of taxes.

“Manufactured Products” means, items and construction materials composed in whole or in part of non-ferrous metals such as 

aluminum plastics and polymer-based products such as polyvinyl chloride pipe; aggregates such as concreate; glass, including 

optical fiber; and lumber.

“Produced in the United States” means for iron and steel products, that all manufacturing processes, from the initial melting 

state through the application of coatings, occurred in the Untied States.

“Net Revenue” means the Gross Revenue less the Maintenance and Operation Expense.

“Original Engineer’s Estimate” means the engineer’s estimate of construction costs included with bid documents.

“Prevailing Wage” means hourly wage, usual benefits, and overtime paid in the largest city in each county, to the majority of 

workers, laborers, and mechanics performing the same work.  The rate is established separately for each county. 

“Principal and Interest Account” means, for a loan that constitutes Revenue-Secured Debt, the account created in the loan fund 

to be first used to repay the principal of and interest on the loan.

“Project” means the project described in this agreement.

“Project Completion Date” means the date specified in the agreement on which the Scope of Work will be fully completed and 

is the last day eligible costs can be incurred.  This term is only used in loan agreements.

“Project Schedule” means that schedule for the project specified in the agreement.

“Revenue-Secured Debt” means an obligation of the RECIPIENT secured by a pledge of the revenue of a utility and one not a 

general obligation of the RECIPIENT.

“Reserve Account” means, for a loan that constitutes a Revenue Secured Debt and if specifically identified as a term and 

condition of the funding agreement, the account of that name created in the loan fund to secure the payment of the principal of 

and interest on the loan. 

“Risk-Based Determination” means an approach to sub-recipient monitoring and oversight based on risk factors associated to 

a RECIPIENT or project.

“Scope of Work” means the tasks and activities constituting the project.

“Section 319” means the section of the Clean Water Act that provides funding to address nonpoint sources of water pollution.

“Senior Lien Obligations” means all revenue bonds and other obligations of the RECIPIENT outstanding on the date of 

execution of this loan agreement (or subsequently issued on a parity therewith, including refunding obligations) or issued after 

the date of execution of this loan agreement having a claim or lien on the Gross Revenue of the Utility prior and superior to the 

claim or lien of the loan, subject only to Maintenance and Operation Expense.

“State Water Pollution Control Revolving Fund (Revolving Fund)” means the water pollution control revolving fund established 

by Chapter 90.50A.020 RCW.

“Termination Date” means the effective date of ECOLOGY’s termination of the agreement.

“Termination Payment Date” means the date on which the RECIPIENT is required to repay to ECOLOGY any outstanding 

balance of the loan and all accrued interest.

“Total Eligible Project Cost” means the sum of all costs associated with a water quality project that have been determined to 

be eligible for ECOLOGY grant or loan funding, including any required recipient match.

“Total Project Cost” means the sum of all costs associated with a water quality project, including costs that are not eligible for 

ECOLOGY grant or loan funding.
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“Unique Entity Identity Identifier (UEI)” means a 12-character alphanumeric ID assigned by SAM.gov. to an entity doing 

business with or receiving funds from the federal government.  This number replaces the DUNS number.

“ULID” means any utility local improvement district of the RECIPIENT created for the acquisition or construction of additions 

to and extensions and betterments of the Utility.

“ULID Assessments” means all assessments levied and collected in any ULID.  Such assessments are pledged to be paid into 

the Loan Fund (less any prepaid assessments permitted by law to be paid into a construction fund or account).  ULID 

Assessments will include principal installments and any interest or penalties which may be due.

“Utility” means the sewer system, stormwater system, or the combined water and sewer system of the RECIPIENT, the Net 

Revenue of which is pledged to pay and secure the loan.

SECTION 2:  CONDITIONS APPLY TO ALL RECIPIENTS OF WATER QUALITY COMBINED FINANCIAL 

ASSISTANCE FUNDING.

The Water Quality Financial Assistance Funding Guidelines are included in this agreement by reference and are available on 

ECOLOGY’s Water Quality Program website.

A. Accounting Standards: The RECIPIENT shall maintain accurate records and accounts for the project (PROJECT Records) 

in accordance with Generally Accepted Accounting Principles (GAAP) as issued by the Governmental Accounting Standards 

Board (GASB), including standards related to the reporting of infrastructure assets or in accordance with the standards in 

Chapter 43.09.200 RCW “Local Government Accounting – Uniform System of Accounting.”

B. Architectural and Engineering Services:  The RECIPIENT certifies by signing this agreement that the requirements of 

Chapter 39.80 RCW, “Contracts for Architectural and Engineering Services,” have been, or shall be, met in procuring 

qualified architectural/engineering services.  The RECIPIENT shall identify and separate eligible and ineligible costs in the final 

architectural/engineering services contract and submit a copy of the contract to ECOLOGY.

C. Acquisition: The following provisions shall be in force only if the project described in this agreement is an acquisition project:

a.  Evidence of Land Value and Title. The RECIPIENT shall submit documentation of the cost of the property rights and the 

type of ownership interest that has been acquired. 

b.  Legal Description of Real Property Rights Acquired. The legal description of the real property rights purchased with funding 

assistance provided through this agreement (and protected by a recorded conveyance of rights to the State of Washington) 

shall be incorporated into the agreement before final payment.

c.  Conveyance of Rights to the State of Washington. Upon purchase of real property rights (both fee simple and lesser 

interests), the RECIPIENT shall execute the document necessary to convey certain rights and responsibilities to ECOLOGY, 

on behalf of the State of Washington. The documents required will depend on the project type, the real property rights being 

acquired, and whether or not those rights are being acquired in perpetuity (see options below). The RECIPIENT shall use 

language provided by ECOLOGY, to record the executed document in the County where the real property lies, and to 

provide a copy of the recorded document to ECOLOGY. 

Documentation Options:

1.  Deed of Right. The Deed of Right conveys to the people of the state of Washington the right to preserve, protect, and/or 

use the property for public purposes consistent with the fund source. RECIPIENTs shall use this document when acquiring real 

property rights that include the underlying land. This document may also be applicable for those easements where the 

RECIPIENT has acquired a perpetual easement for public purposes. The RECIPIENT must obtain ECOLOGY approval on 

the draft language prior to executing the deed of right. 

2. Assignment of Rights. The Assignment of Rights document transfers certain rights such as access and enforcement to 

ECOLOGY. The RECIPIENT shall use this document when an easement or lease is being acquired for water quality and 

habitat conservation. The Assignment of Rights requires the signature of the underlying landowner and must be incorporated by 

reference in the easement document.

3. Easements and Leases. The RECIPIENT may incorporate required language from the Deed of Right or Assignment of 

Rights directly into the easement or lease document, thereby eliminating the requirement for a separate document. Language 
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will depend on the situation; therefore, the RECIPIENT must obtain ECOLOGY approval on the draft language prior to 

executing the easement or lease.

d. Real Property Acquisition and Relocation Assistance.

1. Federal Acquisition Policies. See Section 4 of this agreement for requirements specific to Section 319 and SRF funded 

projects.

2. State Acquisition Policies. When state funds are part of this agreement, the RECIPIENT agrees to comply with the terms 

and conditions of the Uniform Relocation Assistance and Real Property Acquisition Policy of the State of Washington, Chapter 

8.26 RCW, and Chapter 468-100 WAC.

3. Housing and Relocation. In the event that housing and relocation costs, as required by federal law set out in subsection (1) 

above and/or state law set out in subsection (2) above, are involved in the execution of this project, the RECIPIENT agrees to 

provide any housing and relocation assistance required.

e. Hazardous Substances.

1. Certification. The RECIPIENT shall inspect, investigate, and conduct an environmental audit of the proposed acquisition site 

for the presence of hazardous substances, as defined in RCW 70.105D.020(10), and certify:

i.  No hazardous substances were found on the site, or

ii.  Any hazardous substances found have been treated and/or disposed of in compliance with applicable state and federal laws, 

and the site is deemed “clean.”

2. Responsibility. Nothing in this provision alters the RECIPIENT's duties and liabilities regarding hazardous substances as set 

forth in RCW 70.105D.

3. Hold Harmless. The RECIPIENT will defend, protect and hold harmless ECOLOGY and any and all of its employees 

and/or agents, from and against any and all liability, cost (including but not limited to all costs of defense and attorneys' fees) 

and any and all loss of any nature from any and all claims or suits resulting from the presence of, or the release or threatened 

release of, hazardous substances on the property the RECIPIENT is acquiring.

f. Restriction On Conversion Of Real Property And/Or Facilities To Other Uses

The RECIPIENT shall not at any time convert any real property (including any interest therein) or facility acquired, developed, 

maintained, renovated, and/or restored pursuant to this agreement to uses other than those purposes for which funds were 

approved without prior approval of ECOLOGY. For acquisition projects that are term limited, such as one involving a lease or 

a term-limited restoration, renovation or development project or easement, this restriction on conversion shall apply only for 

the length of the term, unless otherwise provided in written documents or required by applicable state or federal law. In such 

case, the restriction applies to such projects for the length of the term specified by the lease, easement, deed, or landowner 

agreement.

D. Best Management Practices (BMP) Implementation:  If the RECIPIENT installs BMPs that are not approved by 

ECOLOGY prior to installation, the RECIPIENT assumes the risk that part or all of the reimbursement for that activity may be 

delayed or ineligible.  For more details regarding BMP Implementation, please reference the Water Quality Financial 

Assistance Funding Guidelines available on ECOLOGY’s Water Quality Program funding website.

E. Electronic Fund Transfers:  Payment will be issued through Washington State’s Office of Financial Management’s Statewide 

Payee Desk.  To receive payment you must register as a statewide vendor by submitting a statewide vendor registration form 

and an IRS W-9 form at website, https://ofm.wa.gov/it-systems/statewide-vendorpayee-services.  If you have questions about 

the vendor registration process or electronic fund transfers, you can contact Statewide Payee Help Desk at (360) 407-8180 

or email PayeeRegistration@ofm.wa.gov.

F. Equipment Purchase:  Equipment purchases over $5,000 and not included in the scope of work or the Ecology approved 

construction plans and specifications, must be pre-approved by ECOLOGY’s project manager before purchase.  All 

equipment purchases over $5,000 and not included in a contract for work being completed on the funded project, must also 

be reported on the Equipment Purchase Report in EAGL.  

G. Funding Recognition:  The RECIPIENT must inform the public about any ECOLOGY or EPA funding participation in this 
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project through the use of project signs, acknowledgement in published materials, reports, the news media, websites, or other 

public announcements.  Projects addressing site-specific locations must utilize appropriately sized and weather-resistant signs.  

Contact your Ecology Project Team to determine the appropriate recognition for your project.

H. Growth Management Planning: The RECIPIENT certifies by signing this agreement that it is in compliance with the 

requirements of Chapter 36.70A RCW, “Growth Management Planning by Selected Counties and Cities.”  If the status of 

compliance changes, either through RECIPIENT or legislative action, the RECIPIENT shall notify ECOLOGY in writing of 

this change within 30 days.

I. Interlocal: The RECIPIENT certifies by signing this agreement that all negotiated interlocal agreements necessary for the 

project are, or shall be, consistent with the terms of this agreement and Chapter 39.34 RCW, “Interlocal Cooperation Act.”  

The RECIPIENT shall submit a copy of each interlocal agreement necessary for the project to ECOLOGY upon request.

J. Lobbying and Litigation:  Costs incurred for the purposes of lobbying or litigation are not eligible for funding under this 

agreement.

K. Post Project Assessment Survey: The RECIPIENT agrees to participate in a brief survey regarding the key project results 

or water quality project outcomes and the status of long-term environmental results or goals from the project approximately 

three years after project completion.  A representative from ECOLOGY’s Water Quality Program may contact the 

RECIPIENT to request this data.  ECOLOGY may also conduct site interviews and inspections, and may otherwise evaluate 

the project, as part of this assessment.

L. Project Status Evaluation: ECOLOGY may evaluate the status at any time. ECOLOGY’s Project Manager and Financial 

Manager will meet with the RECIPIENT to review spending trends, completion of outcome measures, and overall project 

administration and performance.  If the RECIPIENT fails to make satisfactory progress toward achieving project outcomes, 

ECOLOGY may change the scope of work, reduce grant funds, or increase oversight measures.

M. Technical Assistance: Technical assistance for agriculture activities provided under the terms of this agreement shall be 

consistent with the current U.S. Natural Resource Conservation Service (“NRCS”) Field Office Technical Guide for 

Washington State and specific requirements outlined in the Water Quality Funding Guidelines.  Technical assistance, proposed 

practices, or project designs that do not meet these standards may be eligible if approved in writing by ECOLOGY.

SECTION 3:  CONDITIONS APPLY TO SECTION 319 AND CENTENNIAL CLEAN WATER FUNDED PROJECTS 

BEING USED TO MATCH SECTION 319 FUNDS.

The RECIPIENT must submit the following documents to ECOLOGY before this agreement is signed by ECOLOGY:

1. Federal Funding Accountability and Transparency Act (FFATA) Form is available on the Water Quality Program website 

and must be completed and submitted to Ecology.  (This form is used for Section 319 (federal) funds only)

2. “Section 319 Initial Data Reporting” form must be completed in EAGL.

A. Data Reporting:  The RECIPIENT must complete the “Section 319 Initial Data Reporting” form in EAGL before this 

agreement can be signed by Ecology.  This form is used to gather general information about the project for EPA. 

B. Funding Recognition and Outreach: In addition to Section 2.F. of these Special Terms and Conditions, the RECIPIENT 

shall provide signage that informs the public that the project is funded by EPA.   The signage shall contain the EPA logo and 

follow usage requirements available at http://www2.epa.gov/stylebook/using-epa-seal-and-logo.  To obtain the appropriate 

EPA logo or seal graphic file, the RECIPIENT may send a request to their Ecology Financial Manager. 

To increase public awareness of projects serving communities where English is not the predominant language, RECIPIENTS 

are encouraged to provide their outreach strategies communication in non-English languages. Translation costs for this purpose 

are allowable, provided the costs are reasonable. (Applies to both the Section 319 funded projects and the Centennial match 

projects)

The RECIPIENT shall use the following paragraph in all reports, documents, and signage developed under this agreement: 

(Applies to Section 319 funded projects only)

“This project has been funded wholly or in part by the United States Environmental Protection Agency under an assistance 

agreement to the Washington State Department of Ecology. The contents of this document do not necessarily reflect the views 
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and policies of the Environmental Protection Agency, nor does the mention of trade names or commercial products constitute 

endorsement or recommendation for use.”

C. Load Reduction Reporting:  The RECIPIENT shall complete the “Section 319 Annual Load Reduction Reporting” form in 

EAGL by January 15 of each year and at project close-out.  ECOLOGY may hold reimbursements until the RECIPIENT has 

completed the form.  This form is used to gather information on best management practices (BMPs) installed and associated 

pollutant load reductions that were funded as a part of this project.  

D. Time Extension:  The RECIPIENT may request a one-time extension for up to 12 months. However, the time extension 

cannot exceed the time limitation established in EPA’s assistance agreement.  In the event a time extension is requested and 

approved by ECOLOGY, the RECIPIENT must complete all eligible work performed under this agreement by the expiration 

date.  (For Section 319 funded projects only)

SECTION 4:  CONDITIONS APPLY TO ALL FEDERAL FUNDING AGREEMENTS, INCLUDING SECTION 319, 

State Revolving Fund (SRF) Equivalency Projects, and SEWER OVERFLOW AND STORMWATER REUSE 

MUNICIPAL GRANT (OSG) 

A.  Acquisitions:  RECIPIENTs shall comply with the terms and conditions of the Uniform Relocation Assistance and Real 

Property Acquisition Policies Act of 1970, 84 Stat. 1894 (1970)--Public Law 91-646, as amended by the Surface 

Transportation and Uniform Relocation Assistance Act, PL 100-17-1987, and applicable regulations and procedures of the 

federal agency implementing that Act.

B.  Audit Requirements:  In accordance with 2 CFR 200.501(a), the RECIPIENT agrees to obtain a single audit from an 

independent auditor, if their organization expends $750,000 or more in total Federal funds in their fiscal year. The 

RECIPIENT must submit the form SF-SAC and a Single Audit Report Package within 9 months of the end of the fiscal year 

or 30 days after receiving the report from an independent auditor. The SF-SAC and a Single Audit Report Package MUST be 

submitted using the Federal Audit Clearinghouse’s Internet Data Entry System available at: https://facweb.census.gov/.

C.  Archaeological Resources and Historic Properties (Section 106): This requires completion of the Ecology Cultural 

Resources Review Form, coordination with Ecology Cultural Resources staff, and receipt of the Ecology Final Determination 

prior to any property acquisition and above and below ground disturbing activities. 

D. Architectural and Engineering Services Procurement:  The RECIPIENT must procure architectural and engineering services 

in accordance with the federal requirements in Chapter 11 of Title 40, U.S.C. (see 

https://uscode.house.gov/view.xhtml?path=/prelim@title40/subtitle1/chapter11&edition=prelim). 

E Build America, Buy America (BABA – Pub. L. No. 117-58, 70901-52) (Federally funded SRF Equivalency projects only): 

The RECIPIENT identified by ECOLOGY as receiving federal equivalency funding agrees to comply with all federal 

requirements applicable to the assistance received (including those imposed by the Infrastructure Investment and Jobs Act 

(“IIJA”/BIL), Public Law No. 117-58) which the RECIPIENT understands includes, but is not limited to, the following 

requirements: that all the iron and steel, manufactured products, and construction materials used in the Project are to be 

produced in the United States (“Build America, Buy America Requirements”) unless (i) the RECIPIENT has requested and 

obtained a waiver from the cognizant Agency pertaining to the Project or the Project is otherwise covered by a general 

applicability waiver; or (ii) all of the contributing Agencies have otherwise advised the RECIPIENT in writing that the Build 

America, Buy America Requirements are not applicable to the project. 

RECPIENT shall comply with all record keeping and reporting requirements under all applicable legal authorities, including any 

reports required by the funding authority (such as EPA and/or a state), such as performance indicators of program deliverables, 

information on costs and project progress. The RECIPIENT identified by ECOLOGY as receiving federal equivalency 

funding, understands that (i) each contract and subcontract related to the project is subject to audit by appropriate federal and 

state entities and (ii) failure to comply with the applicable legal requirements and this Agreement may result in a default 

hereunder that results in a repayment of the assistance agreement in advance of termination and/or repayment of assistance, 

and/or other remedial actions.
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EPA has granted an adjustment period waiver of the requirements of Section 70914(a) of the BIL, pursuant to Section 

70914(b)(1) (public interest waiver), for eligible projects financed by SRF projects that have initiated project design planning 

prior to May 14, 2022, the statutory effective date of the BABA requirements. This action permits the use of non-domestic 

manufactured products and construction materials in such projects funded by a Clean Water or Drinking Water SRF that may 

otherwise be prohibited under the BABA requirements of Section 70914. This action permits the use of non-domestic 

manufactured products and construction materials in such projects funded by a Clean Water or Drinking Water SRF that may 

otherwise be prohibited under the BABA requirements of Section 70914. Sections 70917(a) and (b) of BIL provide a savings 

provision for existing statutory requirements that meet or exceed BABA requirements. The statutory American Iron and Steel 

(AIS) requirements of Clean Water Act (CWA) Section 608 and Safe Drinking Water Act (SDWA) Section 1452(a)(4) has 

previously applied to SRF projects and will continue to do so as part of BABA requirements.

Where manufactured products used in the project are required to be produced in the United States, manufactured product 

shall mean manufactured in the United States, and the cost of the components of the manufactured product that are mined, 

produced, or manufactured in the United States is greater than 55 percent of the total cost of all components of the 

manufactured product, unless another standard for determining the minimum amount of domestic content of the manufactured 

product has been established under applicable law or regulation. The manufactured products included cover the majority of 

potential water infrastructure products, including complex products made up of a variety of material types and components. 

For water infrastructure projects, commonly manufactured products would include, but not be limited to, pumps, motors, 

blowers, aerators, generators, instrumentation and control systems, gauges, meters, measurement equipment, treatment 

equipment, dewatering equipment, actuators, and many other mechanical and electrical items.

F. Disadvantaged Business Enterprise (DBE):  General Compliance, 40 CFR, Part 33.  The RECIPIENT agrees to comply 

with the requirements of the Environmental Protection Agency’s Program for Utilization of Small, Minority, and Women’s 

Business Enterprises (MBE/WBE) 40CFR, Part 33 in procurement under this agreement.  

Six Good Faith Efforts, 40 CFR, Part 33, Subpart C.  The RECIPIENT agrees to make the following good faith efforts 

whenever procuring construction, equipment, services, and supplies under this agreement.  Records documenting compliance 

with the following six good faith efforts shall be retained:

1) Ensure Disadvantaged Business Enterprises are made aware of contracting opportunities to the fullest extent practicable 

through outreach and recruitment activities.  For Indian Tribal, State and Local and Government RECIPIENTs, this shall 

include placing Disadvantaged Business Enterprises on solicitation lists and soliciting them whenever they are potential sources.  

2) Make information on forthcoming opportunities available to Disadvantaged Business Enterprises and arrange time frames for 

contracts and establish delivery schedules, where the requirements permit, in a way that encourages and facilitates participation 

by Disadvantaged Business Enterprises in the competitive process. This includes, whenever possible, posting solicitations for 

bids or proposals for a minimum of thirty (30) calendar days before the bid or proposal closing date.

3) Consider, in the contracting process, whether firms competing for large contracts could subcontract with Disadvantaged 

Business Enterprises. For Indian Tribal, State, and Local Government RECIPIENTs, this shall include dividing total 

requirements when economically feasible into smaller tasks or quantities to permit maximum participation by Disadvantaged 

Business Enterprises in the competitive process. 

4) Encourage contracting with a consortium of Disadvantaged Business Enterprises when a contract is too large for one of 

these firms to handle individually.

5) Use services and assistance of the Small Business Administration and the Minority Business Development Agency of the 

Department of Commerce.

6) If the prime contractor awards subcontracts, require the prime contractor to take the five good faith efforts steps in 

paragraphs 1 through 5 above.

The RECIPIENT agrees to submit ECOLOGY’s Contractor Participation Report Form D with each payment request.

Contract Administration Provisions, 40 CFR, Section 33.302.  The RECIPIENT agrees to comply with the contract 

administration provisions of 40 CFR, Section 33.302.  
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Non-discrimination Provision.  The RECIPIENT shall not discriminate on the basis of race, color, national origin, or sex in the 

performance of this agreement. The RECIPIENT shall carry out applicable requirements of 40 CFR Part 33 in the award and 

administration of contracts awarded under EPA financial assistance agreements.  Failure by the RECIPIENT to carry out these 

requirements is a material breach of this agreement which may result in the termination of this contract or other legally available 

remedies.

This does not preclude the RECIPIENT from enacting broader nondiscrimination protections.

The RECIPIENT shall comply with all federal and state nondiscrimination laws, including but not limited to, Title VI and VII of 

the Civil Rights Act of 1964, Section 504 of the Rehabilitation Act of 1973, Title IX of the Education Amendments of 1972, 

the Age Discrimination Act of 1975, and Chapter 49.60 RCW, Washington’s Law Against Discrimination, and 42 U.S.C. 

12101 et seq, the Americans with Disabilities Act (ADA).

In the event of the RECIPIENT’s noncompliance or refusal to comply with any applicable nondiscrimination law, regulation, or 

policy, this agreement may be rescinded, canceled, or terminated in whole or in part and the RECIPIENT may be declared 

ineligible for further funding from ECOLOGY.  The RECIPIENT shall, however, be given a reasonable time in which to cure 

this noncompliance.

The RECIPIENT shall include the following terms and conditions in contracts with all contractors, subcontractors, engineers, 

vendors, and any other entity for work or services pertaining to this agreement.

“The Contractor will not discriminate on the basis of race, color, national origin, or sex in the performance of this Contract. The 

Contractor will carry out applicable requirements of 40 CFR Part 33 in the award and administration of contracts awarded 

under Environmental Protection Agency financial agreements. Failure by the Contractor to carry out these requirements is a 

material breach of this Contract which may result in termination of this Contract or other legally available remedies.”

Bidder List, 40 CFR, Section 33.501(b) and (c).  The RECIPIENT agrees to create and maintain a bidders list.  The bidders 

list shall include the following information for all firms that bid or quote on prime contracts, or bid or quote subcontracts, 

including both MBE/WBEs and non-MBE/WBEs.

1. Entity's name with point of contact

2. Entity's mailing address, telephone number, and e-mail address

3. The procurement on which the entity bid or quoted, and when

4. Entity's status as an MBE/WBE or non-MBE/WBE

G. Electronic and information Technology (EIT) Accessibility:  RECIPIENTs shall ensure that loan funds provided under this 

agreement for costs in the development or purchase of EIT systems or products provide individuals with disabilities reasonable 

accommodations and an equal and effective opportunity to benefit from or participate in a program, including those offered 

through electronic and information technology as per Section 504 of the Rehabilitation Act, codified in 40 CFR Part 7.  

Systems or products funded under this agreement must be designed to meet the diverse needs of users without barriers or 

diminished function or quality.  Systems shall include usability features or functions that accommodate the needs of persons with 

disabilities, including those who use assistive technology.

H. Federal Funding Accountability and Transparency Act (FFATA) Form, available on the Water Quality Program website.  

I.  Hotel-Motel Fire Safety Act:  The RECIPIENT shall ensure that all space for conferences, meetings, conventions, or 

training seminars funded in whole or in part with federal funds complies with the protection and control guidelines of the Hotel 

and Motel Fire Safety Act (15 USC 2225a, PL 101-391, as amended). Recipients may search the Hotel-Motel National 

Master List at http://www.usfa.dhs.gov/applications/hotel/ to see if a property is in compliance, or to find other information 

about the Act. Pursuant to 15 USC 2225a.

J. Prevailing Wage (Davis-Bacon Act): The RECIPIENT agrees, by signing this agreement, to comply with the Davis-Bacon 

Act prevailing wage requirements.  This applies to the construction, alteration, and repair of treatment works carried out, in 

whole or in part, with assistance made available by the State Revolving Fund as authorized by Section 513, title VI of the 

Federal Water Pollution Control Act (33 U.S.C. 1372).  Laborers and mechanics employed by contractors and 

subcontractors shall be paid wages not less often than once a week and at rates not less than those prevailing on projects of a 
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character similar in the locality as determined by the Secretary of Labor.  

The RECIPIENT shall obtain the wage determination for the area in which the project is located prior to issuing requests for 

bids, proposals, quotes, or other methods for soliciting contracts (solicitation).  These wage determinations shall be 

incorporated into solicitations and any subsequent contracts.  The RECIPIENT shall ensure that the required EPA contract 

language regarding Davis-Bacon Wages is in all contracts and subcontracts more than $2,000.  The RECIPIENT shall 

maintain records sufficient to document compliance with the Davis-Bacon Act and make such records available for review 

upon request. Wage determinations and instructions for their use can be found at https://sam.gov/.

The RECIPIENT also agrees, by signing this agreement, to comply with State Prevailing Wages on Public Works, Chapter 

39.12 RCW, as applicable.  Compliance may include the determination whether the project involves “public work” and 

inclusion of the applicable prevailing wage rates in the bid specifications and contracts.  The RECIPIENT agrees to maintain 

records sufficient to evidence compliance with Chapter 39.12 RCW and make such records available for review upon request. 

Where conflicts arise between the State prevailing wage rates and Davis-Bacon Act prevailing wage requirements the more 

stringent requirement shall govern. Washington State prevailing wage rates can be found at 

https://www.lni.wa.gov/licensing-permits/public-works-projects/prevailing-wage-rates/

K. Trafficking in Persons:  The RECIPIENT and RECIPIENT employees that are private entities shall not engage in forms of 

trafficking in persons.  This includes, but is not limited to, the procurement of a commercial sex act or forced labor.  The 

RECIPIENT shall notify ECOLOGY immediately of any information received from any source alleging a violation under this 

provision.

L.  Unique Entity Identity Identifier (UEI):  The RECIPIENT agrees to register with and make their registration public in the 

System for Award Management (SAM.gov).  The RECIPIENT will be assigned a UEI and agree to include their UEI Number 

under their organization’s information in EAGL. The UEI number must be entered into EAGL before a funding agreement is 

signed.

SECTION 5:  CONDITIONS APPLY TO STATE REVOLVING FUND (SRF) LOAN FUNDED PROJECTS ONLY.

The RECIPIENT must submit the following documents/forms to ECOLOGY before this agreement is signed by ECOLOGY:

1. Financial Capability Assessment Documentation (upon request)

2. Opinion of RECIPIENT’s Legal Council – Form available on the Ecology website must be completed and uploaded to the 

General Uploads form in EAGL.

3. Authorizing Ordinance or Resolution – Must be uploaded to the General Uploads form in EAGL.

4. Federal Funding Accountability and Transparency Act (FFATA) Form (Required for all federally funded SRF Equivalency 

projects – Form available on the Ecology website must be completed and uploaded to the General Uploads form in EAGL.

5. CWSRF Federal Reporting Information form – Must be completed in EAGL.

6. Fiscal Sustainability Plan (Asset Management) Certification Form (Only required if the project includes construction of a 

wastewater or stormwater facility construction) – Must be completed in EAGL.

7. Cost and Effectiveness Analysis Certification Form (Required for all projects receiving SRF Loan funding) – Must be 

completed in EAGL.

8. State Environmental Review Process (SERP) Documentation (Required for treatment works projects only) – Must be 

uploaded to the Environmental and Cultural Review form in EAGL.

A. Alteration and Eligibility of Project: During the term of this agreement, the RECIPIENT (1) shall not materially alter the 

design or structural character of the project without the prior written approval of ECOLOGY and (2) shall take no action 

which would adversely affect the eligibility of the project as defined by applicable funding program rules and state statutes , or 

which would cause a violation of any covenant, condition, or provision herein.

B. American Iron and Steel (Buy American – P.L 113-76, Consolidated Appropriations Act 2014, Section 436):  This loan 

provision applies to projects for the construction, alteration, maintenance, or repair of a “treatment works” as defined in the 

Federal Water Pollution Control Act (33 USC 1381 et seq.)  The RECIPIENT shall ensure that all iron and steel products 
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used in the project are produced in the United States.  Iron and Steel products means the following products made primarily of 

iron or steel: lined or unlined pipes and fittings, manhole covers and other municipal castings, hydrants, tanks, flanges, pipe 

clamps and restraints, valves, structural steel, reinforced precast concrete, and construction materials.  The RECIPIENT may 

request waiver from this requirement from the Administrator of the Environmental Protection Agency. The RECIPIENT must 

coordinate all waiver requests through ECOLOGY.  This provision does not apply if the engineering plans and specifications 

for the project were approved by ECOLOGY prior to January 17, 2014.  ECOLOGY reserves the right to request 

documentation of RECIPIENT’S compliance with this provision.

C. Authority of RECIPIENT: This agreement is authorized by the Constitution and laws of the state of Washington, including 

the RECIPIENT’s authority, and by the RECIPIENT pursuant to the authorizing ordinance or resolution.  The RECIPIENT 

shall submit a copy of the authorizing ordinance or resolution to the ECOLOGY Financial Manager before this agreement shall 

be signed by ECOLOGY.

D. Equivalency Projects: ECOLOGY designated equivalency project and alternative designated equivalency project 

RECIPIENTs agree to accept federal funds and the federal requirements that accompany the funds.  This includes all the 

requirements in Section 4 and this Section.

E.  Fiscal Sustainability Plan Certification: The RECIPIENT shall submit a completed Fiscal Sustainability Plan Certification 

before this agreement is signed by ECOLOGY. The Fiscal Sustainability Plan Certification is available from the ECOLOGY 

Financial Manager or on the Water Quality Program website.

F.  Funding Recognition and Outreach:  The RECIPIENT agrees to comply with the EPA SRF Signage Guidance to enhance 

public awareness of EPA assistance agreements nationwide.  Signage guidance can be found at: 

https://ecology.wa.gov/About-us/How-we-operate/Grants-loans/Find-a-grant-or-loan/Water-Quality-grants-and-loans/Facility

-project-resources.

G. Insurance: The RECIPIENT shall at all times carry fire and extended insurance coverage, public liability, and property 

damage, and such other forms of insurance with responsible insurers and policies payable to the RECIPIENT on such of the 

buildings, equipment, works, plants, facilities, and properties of the Utility as are ordinarily carried by municipal or 

privately-owned utilities engaged in the operation of like systems, and against such claims for damages as are ordinarily carried 

by municipal or privately-owned utilities engaged in the operation of like systems, or it shall self-insure or participate in an 

insurance pool or pools with reserves adequate, in the reasonable judgment of the RECIPIENT, to protect it against loss.

H. Litigation Authority: No litigation is now pending, or to the RECIPIENT’s knowledge, threatened, seeking to restrain, or 

enjoin: 

(i)   the execution of this agreement; or 

(ii)   the fixing or collection of the revenues, rates, and charges or the formation of the ULID and the levy and collection of 

ULID Assessments therein pledged to pay the principal of and interest on the loan (for revenue secured lien obligations); or  

(iii)   the levy and collection of the taxes pledged to pay the principal of and interest on the loan (for general obligation-secured 

loans and general obligation payable from special-assessment-secured loans); or   

(iv)   in any manner questioning the proceedings and authority under which the agreement, the loan, or the project are 

authorized.  Neither the corporate existence, or boundaries of the RECIPIENT nor the title of its present officers to their 

respective offices is being contested.  No authority or proceeding for the execution of this agreement has been repealed, 

revoked, or rescinded.

I. Loan Interest Rate and Terms:  This loan agreement shall remain in effect until the date of final repayment of the loan, unless 

terminated earlier according to the provisions herein.

When the Project Completion Date has occurred, ECOLOGY and the RECIPIENT shall execute an amendment to this loan 

agreement which details the final loan amount (Final Loan Amount), and ECOLOGY shall prepare a final loan repayment 

schedule.  The Final Loan Amount shall be the combined total of actual disbursements made on the loan and all accrued 

interest to the computation date.  

The Estimated Loan Amount and the Final Loan Amount (in either case, as applicable, a “Loan Amount”) shall bear interest 
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based on the interest rate identified in this agreement as the “Effective Interest Rate,” per annum, calculated on the basis of a 

365-day year.  Interest on the Estimated Loan Amount shall accrue from and be compounded monthly based on the date that 

each payment is mailed to the RECIPIENT.  The Final Loan Amount shall be repaid in equal installments, semiannually, over 

the term of this loan “Loan Term” as outlined in this agreement.

J. Loan Repayment:

Sources of Loan Repayment

1. Nature of RECIPIENT's Obligation.  The obligation of the RECIPIENT to repay the loan from the sources identified below 

and to perform and observe all other agreements and obligations on its part, contained herein, shall be absolute and 

unconditional, and shall not be subject to diminution by setoff, counterclaim, or abatement of any kind. To secure the 

repayment of the loan from ECOLOGY, the RECIPIENT agrees to comply with all the covenants, agreements, and 

attachments contained herein.

2. For General Obligation.  This loan is a General Obligation Debt of the RECIPIENT.

3. For General Obligation Payable from Special Assessments.  This loan is a General Obligation Debt of the RECIPIENT 

payable from special assessments to be imposed within the constitutional and statutory tax limitations provided by law without 

a vote of the electors of the RECIPIENT on all the taxable property within the boundaries of the RECIPIENT.

4. For Revenue-Secured: Lien Position.  This loan is a Revenue-Secured Debt of the RECIPIENT’s Utility.  This loan shall 

constitute a lien and charge upon the Net Revenue junior and subordinate to the lien and charge upon such Net Revenue of any 

Senior Lien Obligations.  

In addition, if this loan is also secured by Utility Local Improvement Districts (ULID) Assessments, this loan shall constitute a 

lien upon ULID Assessments in the ULID prior and superior to any other charges whatsoever.

5. Other Sources of Repayment.  The RECIPIENT may repay any portion of the loan from any funds legally available to it.

6. Defeasance of the Loan.  So long as ECOLOGY shall hold this loan, the RECIPIENT shall not be entitled to, and shall not 

affect, an economic Defeasance of the loan.  The RECIPIENT shall not advance refund the loan.

If the RECIPIENT defeases or advance refunds the loan, it shall be required to use the proceeds thereof immediately upon 

their receipt, together with other available RECIPIENT funds, to repay both of the following:

(i)  The Loan Amount with interest

(ii)  Any other obligations of the RECIPIENT to ECOLOGY under this agreement, unless in its sole discretion ECOLOGY 

finds that repayment from those additional sources would not be in the public interest. 

Failure to repay the Loan Amount plus interest within the time specified in ECOLOGY’s notice to make such repayment shall 

incur Late Charges and shall be treated as a Loan Default.

7. Refinancing or Early Repayment of the Project.  So long as ECOLOGY shall hold this loan, the RECIPIENT shall give 

ECOLOGY thirty days written notice if the RECIPIENT intends to refinance or make early repayment of the loan.

Method and Conditions on Repayments

1. Semiannual Payments.  Notwithstanding any other provision of this agreement, the first semiannual payment of principal and 

interest on this loan shall be due and payable no later than one year after the project completion date or initiation of operation 

date, whichever comes first.

Thereafter, equal payments shall be due every six months.

If the due date for any semiannual payment falls on a Saturday, Sunday, or designated holiday for Washington State agencies, 

the payment shall be due on the next business day for Washington State agencies.

Payments shall be mailed to:

Department of Ecology

Cashiering Unit

P.O. Box 47611

Olympia WA  98504-7611

In lieu of mailing payments, electronic fund transfers can be arranged by working with ECOLOGY’s Financial Manager.
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No change to the amount of the semiannual principal and interest payments shall be made without a mutually signed amendment 

to this agreement.  The RECIPIENT shall continue to make semiannual payments based on this agreement until the amendment 

is effective, at which time the RECIPIENT’s payments shall be made pursuant to the amended agreement.

2. Late Charges.  If any amount of the Final Loan Amount or any other amount owed to ECOLOGY pursuant to this 

agreement remains unpaid after it becomes due and payable, ECOLOGY may assess a late charge.  The late charge shall be 

one percent per month on the past due amount starting on the date the debt becomes past due and until it is paid in full. 

3. Repayment Limitations.  Repayment of the loan is subject to the following additional limitations, among others:  those on 

defeasance, refinancing and advance refunding, termination, and default and recovery of payments.

4. Prepayment of Loan.  So long as ECOLOGY shall hold this loan, the RECIPIENT may prepay the entire unpaid principal 

balance of and accrued interest on the loan or any portion of the remaining unpaid principal balance of the Loan Amount .  Any 

prepayments on the loan shall be applied first to any accrued interest due and then to the outstanding principal balance of the 

Loan Amount.  If the RECIPIENT elects to prepay the entire remaining unpaid balance and accrued interest, the RECIPIENT 

shall first contact ECOLOGY’s Revenue/Receivable Manager of the Fiscal Office.

K. Loan Security

Due Regard: For loans secured with a Revenue Obligation:  The RECIPIENT shall exercise due regard for Maintenance and 

Operation Expense and the debt service requirements of the Senior Lien Obligations and any other outstanding obligations 

pledging the Gross Revenue of the Utility, and it has not obligated itself to set aside and pay into the loan Fund a greater 

amount of the Gross Revenue of the Utility than, in its judgment, shall be available over and above such Maintenance and 

Operation Expense and those debt service requirements.

Where collecting adequate gross utility revenue requires connecting additional users, the RECIPIENT shall require the sewer 

system connections necessary to meet debt obligations and expected operation and maintenance expenses.  

Levy and Collection of Taxes (if used to secure the repayment of the loan): For so long as the loan is outstanding, the 

RECIPIENT irrevocably pledges to include in its budget and levy taxes annually within the constitutional and statutory tax 

limitations provided by law without a vote of its electors on all of the taxable property within the boundaries of the 

RECIPIENT in an amount sufficient, together with other money legally available and to be used therefore, to pay when due the 

principal of and interest on the loan, and the full faith, credit and resources of the RECIPIENT are pledged irrevocably for the 

annual levy and collection of those taxes and the prompt payment of that principal and interest.

Not an Excess Indebtedness: For loans secured with a general obligation pledge or a general obligation pledge on special 

assessments:  The RECIPIENT agrees that this agreement and the loan to be made do not create an indebtedness of the 

RECIPIENT in excess of any constitutional or statutory limitations.

Pledge of Net Revenue and ULID Assessments in the ULID (if used to secure the repayment of this loan): For so long as the 

loan is outstanding, the RECIPIENT irrevocably pledges the Net Revenue of the Utility, including applicable ULID 

Assessments in the ULID, to pay when due the principal of and interest on the loan.

Utility Local Improvement District (ULID) Assessment Collection (if used to secure the repayment of the loan): All ULID 

Assessments in the ULID shall be paid into the Loan Fund and used to pay the principal of and interest on the loan. 

L. Maintenance and Operation of a Funded Utility: The RECIPIENT shall, at all times, maintain and keep the funded Utility in 

good repair, working order, and condition.  

M. Opinion of RECIPIENT’s Legal Counsel: The RECIPIENT must submit an “Opinion of Legal Counsel to the 

RECIPIENT” to ECOLOGY before this agreement will be signed.  ECOLOGY will provide the form.

N. Prevailing Wage (Davis-Bacon Act): The RECIPIENT agrees, by signing this agreement, to comply with the Davis-Bacon 

Act prevailing wage requirements.  This applies to the construction, alteration, and repair of treatment works carried out, in 

whole or in part, with assistance made available by the State Revolving Fund as authorized by Section 513, title VI of the 

Federal Water Pollution Control Act (33 U.S.C. 1372).  Laborers and mechanics employed by contractors and 

subcontractors shall be paid wages not less often than once a week and at rates not less than those prevailing on projects of a 

character similar in the locality as determined by the Secretary of Labor.  
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The RECIPIENT shall obtain the wage determination for the area in which the project is located prior to issuing requests for 

bids, proposals, quotes, or other methods for soliciting contracts (solicitation).  These wage determinations shall be 

incorporated into solicitations and any subsequent contracts.  The RECIPIENT shall ensure that the required EPA contract 

language regarding Davis-Bacon Wages is in all contracts and subcontracts more than $2,000.  The RECIPIENT shall 

maintain records sufficient to document compliance with the Davis-Bacon Act and make such records available for review 

upon request. 

The RECIPIENT also agrees, by signing this agreement, to comply with State Prevailing Wages on Public Works, Chapter 

39.12 RCW, as applicable.  Compliance may include the determination whether the project involves “public work” and 

inclusion of the applicable prevailing wage rates in the bid specifications and contracts.  The RECIPIENT agrees to maintain 

records sufficient to evidence compliance with Chapter 39.12 RCW and make such records available for review upon request. 

O. Progress Reports:  RECIPIENTS funded with State Revolving Fund Loan or Forgivable Principal shall include the 

following verification statement in the “General Comments” text box of each progress report.

“We verified that we are in compliance with all the requirements as outlined in our funding agreement(s) with the Department of 

Ecology.  This includes but is not limited to: 

 - The Davis-Bacon Act, 29 CFR , prevailing wage requirements, certified weekly payroll, etc.

 - The Disadvantaged Business Enterprise (DBE), 40 CFR, Part 33

 - The American Iron and Steel Act (Buy American) 

 - The Build America Buy America Act (BABA) (equivalency projects only)”

P. Representations and Warranties: The RECIPIENT represents and warrants to ECOLOGY as follows:

Application:  Material Information.  All information and materials submitted by the RECIPIENT to ECOLOGY in connection 

with its loan application were, when made, and are, as of the date the RECIPIENT signs this agreement, true and correct.  

There is no material adverse information relating to the RECIPIENT, the project, the loan, or this agreement known to the 

RECIPIENT, which has not been disclosed in writing to ECOLOGY.

Existence; Authority.  It is a duly formed and legally existing municipal corporation or political subdivision of the state of 

Washington or a federally recognized Indian Tribe.  It has full corporate power and authority to execute, deliver, and perform 

all of its obligations under this agreement and to undertake the project identified herein.

Certification.  Each payment request shall constitute a certification by the RECIPIENT to the effect that all representations and 

warranties made in this loan agreement remain true as of the date of the request and that no adverse developments, affecting 

the financial condition of the RECIPIENT or its ability to complete the project or to repay the principal of or interest on the 

loan, have occurred since the date of this loan agreement.  Any changes in the RECIPIENT’s financial condition shall be 

disclosed in writing to ECOLOGY by the RECIPIENT in its request for payment.

Q. Sale or Disposition of Funded Utility:  The RECIPIENT shall not sell, transfer, or otherwise dispose of any of the works, 

plant, properties, facilities, or other part of the funded Utility or any real or personal property comprising a part of the funded 

Utility unless:

1.  The facilities or property transferred are not material to the operation of the funded Utility, or have become unserviceable, 

inadequate, obsolete, or unfit to be used in the operation of the funded Utility or are no longer necessary, material, or useful to 

the operation of the funded Utility; or

2.  The aggregate depreciated cost value of the facilities or property being transferred in any fiscal year comprises no more 

than three percent of the total assets of the funded Utility; or

3.  The RECIPIENT receives from the transferee an amount equal to an amount which will be in the same proportion to the net 

amount of Senior Lien Obligations and this LOAN then outstanding (defined as the total amount outstanding less the amount of 

cash and investments in the bond and loan funds securing such debt) as the Gross Revenue of the funded Utility from the 

portion of the funded Utility sold or disposed of for the preceding year bears to the total Gross Revenue for that period.

4.  Expressed written agreement by the ECOLOGY.

The proceeds of any transfer under this paragraph must be used (1) to redeem promptly, or irrevocably set aside for the 
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redemption of, Senior Lien Obligations and to redeem promptly the loan, and (2) to provide for part of the cost of additions to 

and betterments and extensions of the Utility.

R. Sewer-Use Ordinance or Resolution for Funded Wastewater Facility Projects:  If not already in existence, the RECIPIENT 

shall adopt and shall enforce a sewer-use ordinance or resolution.  Such ordinance or resolution shall be submitted to 

ECOLOGY upon request.

The sewer use ordinance must include provisions to:

1) Prohibit the introduction of toxic or hazardous wastes into the RECIPIENT’s sewer system. 

2) Prohibit inflow of stormwater into separated sewer systems. 

3) Require that new sewers and connections be properly designed and constructed. 

S. Termination and Default:

Termination and Default Events

1. For Insufficient ECOLOGY or RECIPIENT Funds.  ECOLOGY may terminate this loan agreement for insufficient 

ECOLOGY or RECIPIENT funds.

2. For Failure to Commence Work.  ECOLOGY may terminate this loan agreement for failure of the RECIPIENT to 

commence project work.

3. Past Due Payments.  The RECIPIENT shall be in default of its obligations under this loan agreement when any loan 

repayment becomes 60 days past due.

4. Other Cause.  The obligation of ECOLOGY to the RECIPIENT is contingent upon satisfactory performance in full by the 

RECIPIENT of all its obligations under this loan agreement.  The RECIPIENT shall be in default of its obligations under this 

loan agreement if, in the opinion of ECOLOGY, the RECIPIENT has unjustifiably failed to perform any obligation required of 

it by this loan agreement.

Procedures for Termination. If this loan agreement is terminated prior to project completion, ECOLOGY shall provide to the 

RECIPIENT a written notice of termination at least five working days prior to the effective date of termination (the 

“Termination Date”).  The written notice of termination by the ECOLOGY shall specify the Termination Date and, when 

applicable, the date by which the RECIPIENT must repay any outstanding balance of the loan and all accrued interest (the 

“Termination Payment Date”).

Termination and Default Remedies

No Further Payments.  On and after the Termination Date, or in the event of a default event, ECOLOGY may, at its sole 

discretion, withdraw the loan and make no further payments under this agreement.

Repayment Demand.  In response to an ECOLOGY initiated termination event, or in response to a loan default event, 

ECOLOGY may at its sole discretion demand that the RECIPIENT repay the outstanding balance of the Loan Amount and all 

accrued interest.

Interest after Repayment Demand.  From the time that ECOLOGY demands repayment of funds, amounts owed by the 

RECIPIENT to ECOLOGY shall accrue additional interest at the rate of one percent per month, or fraction thereof.

Accelerate Repayments.  In the event of a default, ECOLOGY may, in its sole discretion, declare the principal of and interest 

on the loan immediately due and payable, subject to the prior lien and charge of any outstanding Senior Lien Obligation upon 

the Net Revenue.  That is, the loan is not subject to acceleration so long as any Senior Lien Obligations are outstanding.  

Repayments not made immediately upon such acceleration will incur Late Charges. 

Late Charges.  All amounts due to ECOLOGY and not paid by the RECIPIENT by the Termination Payment Date or after 

acceleration following a default event, as applicable, shall incur late charges.

Intercept State Funds.  In the event of a default event and in accordance with Chapter 90.50A.060 RCW, “Defaults,” any 

state funds otherwise due to the RECIPIENT may, at ECOLOGY’s sole discretion, be withheld and applied to the repayment 

of the loan.

Property to ECOLOGY.  In the event of a default event and at the option of ECOLOGY, any personal property (equipment) 

acquired under this agreement may, in ECOLOGY’s sole discretion, become ECOLOGY’s property.  In that circumstance, 

Template Version 12/10/2020

Docusign Envelope ID: DC4E9165-C342-4AF4-806A-7E3C1F94BA53



Page 30 of 41State of Washington Department of Ecology

Agreement No:

Project Title:

Recipient Name:

WQC-2025-Spokan-00116

Hill and Dale Park Treatment Facility

City of Spokane

ECOLOGY shall reduce the RECIPIENT’s liability to repay money by an amount reflecting the fair value of such property.

Documents and Materials.  If this agreement is terminated, all finished or unfinished documents, data studies, surveys, 

drawings, maps, models, photographs, and reports or other materials prepared by the RECIPIENT shall, at the option of 

ECOLOGY, become ECOLOGY property. The RECIPIENT shall be entitled to receive just and equitable compensation for 

any satisfactory work completed on such documents and other materials. 

Collection and Enforcement Actions.  In the event of a default event, the state of Washington reserves the right to take any 

actions it deems necessary to collect the amounts due, or to become due, or to enforce the performance and observance of 

any obligation by the RECIPIENT, under this agreement.

Fees and Expenses.  In any action to enforce the provisions of this agreement, reasonable fees and expenses of attorneys and 

other reasonable expenses (including, without limitation, the reasonably allocated costs of legal staff) shall be awarded to the 

prevailing party as that term is defined in Chapter 4.84.330 RCW.

Damages.  Notwithstanding ECOLOGY’s exercise of any or all the termination or default remedies provided in this agreement, 

the RECIPIENT shall not be relieved of any liability to ECOLOGY for damages sustained by ECOLOGY and/or the state of 

Washington because of any breach of this agreement by the RECIPIENT.  ECOLOGY may withhold payments for the 

purpose of setoff until such time as the exact amount of damages due ECOLOGY from the RECIPIENT is determined.

T. User-Charge System for Funded Utilities: The RECIPIENT certifies that it has the legal authority to establish and implement 

a user-charge system and shall adopt a system of user-charges to assure that each user of the funded utility shall pay its 

proportionate share of the cost of operation and maintenance, including replacement during the design life of the project.  The 

user-charge system will include provisions for a connection charge.

In addition, the RECIPIENT shall regularly evaluate the user-charge system, at least annually, to ensure the system provides 

adequate revenues necessary to operate and maintain the funded utility, to establish reserves to pay for replacement, and to 

repay the loan.

GENERAL FEDERAL CONDITIONS

If a portion or all of the funds for this agreement are provided through federal funding sources or this agreement is 

used to match a federal grant award, the following terms and conditions apply to you.

A. CERTIFICATION REGARDING SUSPENSION, DEBARMENT, INELIGIBILITY OR VOLUNTARY

     EXCLUSION:

1. The RECIPIENT/CONTRACTOR, by signing this agreement, certifies that it is not suspended, debarred, proposed for 

debarment, declared ineligible or otherwise excluded from contracting with the federal government, or from receiving 

contracts paid for with federal funds. If the RECIPIENT/CONTRACTOR is unable to certify to the statements 

contained in the certification, they must provide an explanation as to why they cannot. 

2. The RECIPIENT/CONTRACTOR shall provide immediate written notice to ECOLOGY if at any time the 

RECIPIENT/CONTRACTOR learns that its certification was erroneous when submitted or had become erroneous by 

reason of changed circumstances.

3. The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, participant, person, 

primary covered transaction, principal, proposal, and voluntarily excluded, as used in this clause, have the meaning set 

out in the Definitions and Coverage sections of rules implementing Executive Order 12549. You may contact 

ECOLOGY for assistance in obtaining a copy of those regulations. 

4. The RECIPIENT/CONTRACTOR agrees it shall not knowingly enter into any lower tier covered transaction with a 

person who is proposed for debarment under the applicable Code of Federal Regulations, debarred, suspended, 

declared ineligible, or voluntarily excluded from participation in this covered transaction.

5. The RECIPIENT/CONTRACTOR further agrees by signing this agreement, that it will include this clause titled 
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“CERTIFICATION REGARDING SUSPENSION, DEBARMENT, INELIGIBILITY OR VOLUNTARY 

EXCLUSION” without modification in all lower tier covered transactions and in all solicitations for lower tier covered 

transactions.

6. Pursuant to 2CFR180.330, the RECIPIENT/CONTRACTOR is responsible for ensuring that any lower tier covered 

transaction complies with certification of suspension and debarment requirements. 

7. RECIPIENT/CONTRACTOR acknowledges that failing to disclose the information required in the Code of Federal 

Regulations may result in the delay or negation of this funding agreement, or pursuance of legal remedies, including 

suspension and debarment.

8. RECIPIENT/CONTRACTOR agrees to keep proof in its agreement file, that it, and all lower tier recipients or 

contractors, are not suspended or debarred, and will make this proof available to ECOLOGY before requests for 

reimbursements will be approved for payment. RECIPIENT/CONTRACTOR must run a search in 

<http://www.sam.gov> and print a copy of completed searches to document proof of compliance.

B. FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA) REPORTING

     REQUIREMENTS:

CONTRACTOR/RECIPIENT must complete the FFATA Data Collection Form (ECY 070-395) and return it with the 

signed agreement to ECOLOGY. 

  Any CONTRACTOR/RECIPIENT that meets each of the criteria below must report compensation for its five

  top executives using the FFATA Data Collection Form.

· Receives more than $30,000 in federal funds under this award.

· Receives more than 80 percent of its annual gross revenues from federal funds.

· Receives more than $25,000,000 in annual federal funds.

Ecology will not pay any invoices until it has received a completed and signed FFATA Data Collection Form. Ecology is 

required to report the FFATA information for federally funded agreements, including the required Unique Entity Identifier in 

www.sam.gov <http://www.sam.gov/> within 30 days of agreement signature. The FFATA information will be available to 

the public at www.usaspending.gov <http://www.usaspending.gov/>. 

For more details on FFATA requirements, see www.fsrs.gov <http://www.fsrs.gov/>.

C. FEDERAL FUNDING PROHIBITION ON CERTAIN TELECOMMUNICATIONS OR VIDEO SURVEILLANCE 

SERVICES OR EQUIPMENT:

As required by 2 CFR 200.216, federal grant or loan recipients and subrecipients are prohibited from obligating or expending 

loan or grant funds to:

1. Procure or obtain;

2. Extend or renew a contract to procure or obtain; or

 3. Enter into a contract (or extend or renew a contract) to procure or obtain equipment, services, or systems that use 

covered telecommunications equipment, video surveillance services or services as a substantial or essential component 

of any system, or as critical technology as part of any system. As described in Public Law 115-232 

<https://www.govinfo.gov/content/pkg/PLAW-115publ232/pdf/PLAW-115publ232.pdf>, section 889, covered 

telecommunications equipment is telecommunications equipment produced by Huawei Technologies Company or ZTE 
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Corporation (or any subsidiary or affiliate of such entities).

Recipients, subrecipients, and borrowers also may not use federal funds to purchase certain prohibited equipment, systems, or 

services, including equipment, systems, or services produced or provided by entities identified in section 889, are recorded in 

the System for Award Management (SAM) <https://sam.gov/SAM/> exclusion list.
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GENERAL TERMS AND CONDITIONS

Pertaining to Grant and Loan Agreements With the state of Washington, Department of Ecology

GENERAL TERMS AND CONDITIONS

For DEPARTMENT OF ECOLOGY GRANTS and LOANS

07/01/2023 Version

1.            ADMINISTRATIVE REQUIREMENTS

a)  RECIPIENT shall follow the "Administrative Requirements for Recipients of Ecology Grants and Loans – EAGL Edition."  

(https://fortress.wa.gov/ecy/publications/SummaryPages/2301002.html)

b)  RECIPIENT shall complete all activities funded by this Agreement and be fully responsible for the proper management of all 

funds and resources made available under this Agreement.

c)  RECIPIENT agrees to take complete responsibility for all actions taken under this Agreement, including ensuring all 

subgrantees and contractors comply with the terms and conditions of this Agreement. ECOLOGY reserves the right to request 

proof of compliance by subgrantees and contractors. 

d)  RECIPIENT’s activities under this Agreement shall be subject to the review and approval by ECOLOGY for the extent and 

character of all work and services.

2.            AMENDMENTS AND MODIFICATIONS

This Agreement may be altered, amended, or waived only by a written amendment executed by both parties.  No subsequent 

modification(s) or amendment(s) of this Agreement will be of any force or effect unless in writing and signed by authorized 

representatives of both parties.  ECOLOGY and the RECIPIENT may change their respective staff contacts and administrative 

information without the concurrence of either party.

3.            ACCESSIBILITY REQUIREMENTS FOR COVERED TECHNOLOGY

The RECIPIENT must comply with the Washington State Office of the Chief Information Officer, OCIO Policy no. 188, 

Accessibility (https://ocio.wa.gov/policy/accessibility) as it relates to “covered technology.” This requirement applies to all 

products supplied under the Agreement, providing equal access to information technology by individuals with disabilities, 

including and not limited to web sites/pages, web-based applications, software systems, video and audio content, and electronic 

documents intended for publishing on Ecology’s public web site.

4. ARCHAEOLOGICAL AND CULTURAL RESOURCES

RECIPIENT shall take all reasonable action to avoid, minimize, or mitigate adverse effects to archaeological and historic 

archaeological sites, historic buildings/structures, traditional cultural places, sacred sites, or other cultural resources, hereby 

referred to as Cultural Resources.

The RECIPIENT must agree to hold harmless ECOLOGY in relation to any claim related to Cultural Resources discovered, 

disturbed, or damaged due to the RECIPIENT’s project funded under this Agreement.

RECIPIENT shall:

a)  Contact the ECOLOGY Program issuing the grant or loan to discuss any Cultural Resources requirements for their project:

•   Cultural Resource Consultation and Review should be initiated early in the project planning process and must be completed 

prior to expenditure of Agreement funds as required by applicable State and Federal requirements.

* For state funded construction, demolition, or land acquisitions, comply with Governor Executive Order 21-02, Archaeological 

and Cultural Resources.
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•  For projects with any federal involvement, comply with the National Historic Preservation Act of 1966 (Section 106).

b)  If required by the ECOLOGY Program, submit an Inadvertent Discovery Plan (IDP) to ECOLOGY prior to implementing 

any project that involves field activities. ECOLOGY will provide the IDP form.

RECIPIENT shall:

•  Keep the IDP at the project site.

•  Make the IDP readily available to anyone working at the project site.

•  Discuss the IDP with staff, volunteers, and contractors working at the project site.

•  Implement the IDP when Cultural Resources or human remains are found at the project site.

c)  If any Cultural Resources are found while conducting work under this Agreement, follow the protocol outlined in the project 

IDP.

•  Immediately stop work and notify the ECOLOGY Program, who will notify the Department of Archaeology and Historic 

Preservation at (360) 586-3065, any affected Tribe, and the local government.

d)  If any human remains are found while conducting work under this Agreement, follow the protocol outlined in the project 

IDP.

•  Immediately stop work and notify the local Law Enforcement Agency or Medical Examiner/Coroner’s Office, the 

Department of Archaeology and Historic Preservation at (360) 790-1633, and then the ECOLOGY Program.

e)  Comply with RCW 27.53, RCW 27.44, and RCW 68.50.645, and all other applicable local, state, and federal laws 

protecting Cultural Resources and human remains.

5.            ASSIGNMENT

No right or claim of the RECIPIENT arising under this Agreement shall be transferred or assigned by the RECIPIENT.

6.            COMMUNICATION

RECIPIENT shall make every effort to maintain effective communications with the RECIPIENT's designees, ECOLOGY, all 

affected local, state, or federal jurisdictions, and any interested individuals or groups.

7.            COMPENSATION

a)  Any work performed prior to effective date of this Agreement will be at the sole expense and risk of the RECIPIENT.  

ECOLOGY must sign the Agreement before any payment requests can be submitted. 

b)  Payments will be made on a reimbursable basis for approved and completed work as specified in this Agreement. 

c)  RECIPIENT is responsible to determine if costs are eligible.  Any questions regarding eligibility should be clarified with 

ECOLOGY prior to incurring costs.  Costs that are conditionally eligible require approval by ECOLOGY prior to expenditure. 

d)  RECIPIENT shall not invoice more than once per month unless agreed on by ECOLOGY.

e)  ECOLOGY will not process payment requests without the proper reimbursement forms, Progress Report and supporting 

documentation.  ECOLOGY will provide instructions for submitting payment requests. 

f)  ECOLOGY will pay the RECIPIENT thirty (30) days after receipt of a properly completed request for payment. 

g)  RECIPIENT will receive payment through Washington State’s Office of Financial Management’s Statewide Payee Desk.  

To receive payment you must register as a statewide vendor by submitting a statewide vendor registration form and an IRS W-9 

form at website, https://ofm.wa.gov/it-systems/statewide-vendorpayee-services.  If you have questions about the vendor 

registration process, you can contact Statewide Payee Help Desk at (360) 407-8180 or email PayeeRegistration@ofm.wa.gov.

h)  ECOLOGY may, at its sole discretion, withhold payments claimed by the RECIPIENT if the RECIPIENT fails to 

satisfactorily comply with any term or condition of this Agreement.

i)  Monies withheld by ECOLOGY may be paid to the RECIPIENT when the work described herein, or a portion thereof, has 

been completed if, at ECOLOGY's sole discretion, such payment is reasonable and approved according to this Agreement, as 

appropriate, or upon completion of an audit as specified herein.
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j)  RECIPIENT must submit within thirty (30) days after the expiration date of this Agreement, all financial, performance, and 

other reports required by this Agreement. Failure to comply may result in delayed reimbursement.

8.            COMPLIANCE WITH ALL LAWS

RECIPIENT agrees to comply fully with all applicable federal, state and local laws, orders, regulations, and permits related to 

this Agreement, including but not limited to:

a)  RECIPIENT agrees to comply with all applicable laws, regulations, and policies of the United States and the State of 

Washington which affect wages and job safety. 

b)  RECIPIENT agrees to be bound by all applicable federal and state laws, regulations, and policies against discrimination. 

c)  RECIPIENT certifies full compliance with all applicable state industrial insurance requirements.

d)  RECIPIENT agrees to secure and provide assurance to ECOLOGY that all the necessary approvals and permits required 

by authorities having jurisdiction over the project are obtained.  RECIPIENT must include time in their project timeline for the 

permit and approval processes.

ECOLOGY shall have the right to immediately terminate for cause this Agreement as provided herein if the RECIPIENT fails to 

comply with above requirements.

If any provision of this Agreement violates any statute or rule of law of the state of Washington, it is considered modified to 

conform to that statute or rule of law.

9.            CONFLICT OF INTEREST

RECIPIENT and ECOLOGY agree that any officer, member, agent, or employee, who exercises any function or responsibility 

in the review, approval, or carrying out of this Agreement, shall not have any personal or financial interest, direct or indirect, nor 

affect the interest of any corporation, partnership, or association in which he/she is a part, in this Agreement or the proceeds 

thereof.

10.         CONTRACTING FOR GOODS AND SERVICES 

RECIPIENT may contract to buy goods or services related to its performance under this Agreement.  RECIPIENT shall award 

all contracts for construction, purchase of goods, equipment, services, and professional architectural and engineering services 

through a competitive process, if required by State law.  RECIPIENT is required to follow procurement procedures that ensure 

legal, fair, and open competition.

RECIPIENT must have a standard procurement process or follow current state procurement procedures.  RECIPIENT may be 

required to provide written certification that they have followed their standard procurement procedures and applicable state law 

in awarding contracts under this Agreement. 

ECOLOGY reserves the right to inspect and request copies of all procurement documentation, and review procurement 

practices related to this Agreement.  Any costs incurred as a result of procurement practices not in compliance with state 

procurement law or the RECIPIENT's normal procedures may be disallowed at ECOLOGY’s sole discretion.

11.         DISPUTES

When there is a dispute with regard to the extent and character of the work, or any other matter related to this Agreement the 

determination of ECOLOGY will govern, although the RECIPIENT shall have the right to appeal decisions as provided for 

below:

a)  RECIPIENT notifies the funding program of an appeal request.

b)  Appeal request must be in writing and state the disputed issue(s).

c)  RECIPIENT has the opportunity to be heard and offer evidence in support of its appeal.  

d)  ECOLOGY reviews the RECIPIENT’s appeal.

e)  ECOLOGY sends a written answer within ten (10) business days, unless more time is needed, after concluding the review.
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The decision of ECOLOGY from an appeal will be final and conclusive, unless within thirty (30) days from the date of such 

decision, the RECIPIENT furnishes to the Director of ECOLOGY a written appeal. The decision of the Director or duly 

authorized representative will be final and conclusive.

The parties agree that this dispute process will precede any action in a judicial or quasi-judicial tribunal. 

Appeals of the Director's decision will be brought in the Superior Court of Thurston County.  Review of the Director’s decision 

will not be taken to Environmental and Land Use Hearings Office. 

Pending final decision of a dispute, the RECIPIENT agrees to proceed diligently with the performance of this Agreement and in 

accordance with the decision rendered.

Nothing in this Agreement will be construed to limit the parties’ choice of another mutually acceptable method, in addition to the 

dispute resolution procedure outlined above.

12.         ENVIRONMENTAL DATA STANDARDS 

a)  RECIPIENT shall prepare a Quality Assurance Project Plan (QAPP) for a project that collects or uses environmental 

measurement data. RECIPIENTS unsure about whether a QAPP is required for their project shall contact the ECOLOGY 

Program issuing the grant or loan. If a QAPP is required, the RECIPIENT shall:

•  Use ECOLOGY’s QAPP Template/Checklist provided by the ECOLOGY, unless ECOLOGY Quality Assurance (QA) 

officer or the Program QA coordinator instructs otherwise.

•  Follow ECOLOGY’s Guidelines for Preparing Quality Assurance Project Plans for Environmental Studies, July 2004 

(Ecology Publication No. 04-03-030). 

•  Submit the QAPP to ECOLOGY for review and approval before the start of the work. 

b)  RECIPIENT shall submit environmental data that was collected on a project to ECOLOGY using the Environmental 

Information Management system (EIM), unless the ECOLOGY Program instructs otherwise. The RECIPIENT must confirm 

with ECOLOGY that complete and correct data was successfully loaded into EIM, find instructions at: 

http://www.ecy.wa.gov/eim.

c)  RECIPIENT shall follow ECOLOGY’s data standards when Geographic Information System (GIS) data is collected and 

processed. Guidelines for Creating and Accessing GIS Data are available at: 

https://ecology.wa.gov/Research-Data/Data-resources/Geographic-Information-Systems-GIS/Standards. RECIPIENT, when 

requested by ECOLOGY, shall provide copies to ECOLOGY of all final GIS data layers, imagery, related tables, raw data 

collection files, map products, and all metadata and project documentation.

13.         GOVERNING LAW

This Agreement will be governed by the laws of the State of Washington, and the venue of any action brought hereunder will be 

in the Superior Court of Thurston County.

14.         INDEMNIFICATION

ECOLOGY will in no way be held responsible for payment of salaries, consultant's fees, and other costs related to the project 

described herein, except as provided in the Scope of Work.

To the extent that the Constitution and laws of the State of Washington permit, each party will indemnify and hold the other 

harmless from and against any liability for any or all injuries to persons or property arising from the negligent act or omission of 

that party or that party's agents or employees arising out of this Agreement.

15.         INDEPENDENT STATUS

The employees, volunteers, or agents of each party who are engaged in the performance of this Agreement will continue to be 

employees, volunteers, or agents of that party and will not for any purpose be employees, volunteers, or agents of the other 

party.
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16.         KICKBACKS

RECIPIENT is prohibited from inducing by any means any person employed or otherwise involved in this Agreement to give up 

any part of the compensation to which he/she is otherwise entitled to or receive any fee, commission, or gift in return for award 

of a subcontract hereunder.

17.         MINORITY AND WOMEN’S BUSINESS ENTERPRISES (MWBE)

RECIPIENT is encouraged to solicit and recruit, to the extent possible, certified minority-owned (MBE) and women-owned 

(WBE) businesses in purchases and contracts initiated under this Agreement.

Contract awards or rejections cannot be made based on MWBE participation; however, the RECIPIENT is encouraged to 

take the following actions, when possible, in any procurement under this Agreement:

a)  Include qualified minority and women's businesses on solicitation lists whenever they are potential sources of goods or 

services.

b)  Divide the total requirements, when economically feasible, into smaller tasks or quantities, to permit maximum participation 

by qualified minority and women's businesses.

c)  Establish delivery schedules, where work requirements permit, which will encourage participation of qualified minority and 

women's businesses.

d)  Use the services and assistance of the Washington State Office of Minority and Women's Business Enterprises (OMWBE) 

(866-208-1064) and the Office of Minority Business Enterprises of the U.S. Department of Commerce, as appropriate.

18.         ORDER OF PRECEDENCE

In the event of inconsistency in this Agreement, unless otherwise provided herein, the inconsistency shall be resolved by giving 

precedence in the following order:  (a) applicable federal and state statutes and regulations; (b) The Agreement; (c) Scope of 

Work; (d) Special Terms and Conditions; (e) Any provisions or terms incorporated herein by reference, including the 

"Administrative Requirements for Recipients of Ecology Grants and Loans"; (f) Ecology Funding Program Guidelines; and (g) 

General Terms and Conditions.

19.         PRESENTATION AND PROMOTIONAL MATERIALS

ECOLOGY reserves the right to approve RECIPIENT’s communication documents and materials related to the fulfillment of 

this Agreement: 

a)  If requested, RECIPIENT shall provide a draft copy to ECOLOGY for review and approval ten (10) business days prior to 

production and distribution.

b)  RECIPIENT shall include time for ECOLOGY’s review and approval process in their project timeline.

c)  If requested, RECIPIENT shall provide ECOLOGY two (2) final copies and an electronic copy of any tangible products 

developed.

Copies include any printed materials, and all tangible products developed such as brochures, manuals, pamphlets, videos, audio 

tapes, CDs, curriculum, posters, media announcements, or gadgets with a message, such as a refrigerator magnet, and any 

online communications, such as web pages, blogs, and twitter campaigns. If it is not practical to provide a copy, then the 

RECIPIENT shall provide a description (photographs, drawings, printouts, etc.) that best represents the item.

Any communications intended for public distribution that uses ECOLOGY’s logo shall comply with ECOLOGY’s graphic 

requirements and any additional requirements specified in this Agreement.  Before the use of ECOLOGY’s logo contact 

ECOLOGY for guidelines. 

RECIPIENT shall acknowledge in the communications that funding was provided by ECOLOGY.

20.         PROGRESS REPORTING
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a)  RECIPIENT must satisfactorily demonstrate the timely use of funds by submitting payment requests and progress reports to 

ECOLOGY.  ECOLOGY reserves the right to amend or terminate this Agreement if the RECIPIENT does not document 

timely use of funds. 

b)  RECIPIENT must submit a progress report with each payment request.  Payment requests will not be processed without a 

progress report.  ECOLOGY will define the elements and frequency of progress reports.

c)  RECIPIENT shall use ECOLOGY’s provided progress report format.  

d)  Quarterly progress reports will cover the periods from January 1 through March 31, April 1 through June 30, July 1 through 

September 30, and October 1 through December 31.  Reports shall be submitted within thirty (30) days after the end of the 

quarter being reported. 

e)  RECIPIENT must submit within thirty (30) days of the expiration date of the project, unless an extension has been approved 

by ECOLOGY, all financial, performance, and other reports required by the Agreement and funding program guidelines.  

RECIPIENT shall use the ECOLOGY provided closeout report format.  

21.         PROPERTY RIGHTS

a)  Copyrights and Patents.  When the RECIPIENT creates any copyrightable materials or invents any patentable property 

under this Agreement, the RECIPIENT may copyright or patent the same but ECOLOGY retains a royalty free, nonexclusive, 

and irrevocable license to reproduce, publish, recover, or otherwise use the material(s) or property, and to authorize others to 

use the same for federal, state, or local government purposes.

b)  Publications.  When the RECIPIENT or persons employed by the RECIPIENT use or publish ECOLOGY information; 

present papers, lectures, or seminars involving information supplied by ECOLOGY; or use logos, reports, maps, or other data 

in printed reports, signs, brochures, pamphlets, etc., appropriate credit shall be given to ECOLOGY.

c)  Presentation and Promotional Materials. ECOLOGY shall have the right to use or reproduce any printed or graphic 

materials produced in fulfillment of this Agreement, in any manner ECOLOGY deems appropriate. ECOLOGY shall 

acknowledge the RECIPIENT as the sole copyright owner in every use or reproduction of the materials.

d)  Tangible Property Rights.  ECOLOGY's current edition of "Administrative Requirements for Recipients of Ecology Grants 

and Loans," shall control the use and disposition of all real and personal property purchased wholly or in part with funds 

furnished by ECOLOGY in the absence of state and federal statutes, regulations, or policies to the contrary, or upon specific 

instructions with respect thereto in this Agreement.

e)  Personal Property Furnished by ECOLOGY.  When ECOLOGY provides personal property directly to the RECIPIENT 

for use in performance of the project, it shall be returned to ECOLOGY prior to final payment by ECOLOGY.  If said property 

is lost, stolen, or damaged while in the RECIPIENT's possession, then ECOLOGY shall be reimbursed in cash or by setoff by 

the RECIPIENT for the fair market value of such property.

f)  Acquisition Projects.  The following provisions shall apply if the project covered by this Agreement includes funds for the 

acquisition of land or facilities:  

1.  RECIPIENT shall establish that the cost is fair value and reasonable prior to disbursement of funds provided for in this 

Agreement. 

2.  RECIPIENT shall provide satisfactory evidence of title or ability to acquire title for each parcel prior to disbursement of 

funds provided by this Agreement.  Such evidence may include title insurance policies, Torrens certificates, or abstracts, and 

attorney's opinions establishing that the land is free from any impediment, lien, or claim which would impair the uses intended by 

this Agreement. 

g)  Conversions.  Regardless of the Agreement expiration date, the RECIPIENT shall not at any time convert any equipment, 

property, or facility acquired or developed under this Agreement to uses other than those for which assistance was originally 

approved without prior written approval of ECOLOGY.  Such approval may be conditioned upon payment to ECOLOGY of 

that portion of the proceeds of the sale, lease, or other conversion or encumbrance which monies granted pursuant to this 

Agreement bear to the total acquisition, purchase, or construction costs of such property.
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22.         RECORDS, AUDITS, AND INSPECTIONS

RECIPIENT shall maintain complete program and financial records relating to this Agreement, including any engineering 

documentation and field inspection reports of all construction work accomplished.

All records shall: 

a)  Be kept in a manner which provides an audit trail for all expenditures.

b)  Be kept in a common file to facilitate audits and inspections. 

c)  Clearly indicate total receipts and expenditures related to this Agreement.

d)  Be open for audit or inspection by ECOLOGY, or by any duly authorized audit representative of the State of Washington, 

for a period of at least three (3) years after the final grant payment or loan repayment, or any dispute resolution hereunder.

RECIPIENT shall provide clarification and make necessary adjustments if any audits or inspections identify discrepancies in the 

records.

ECOLOGY reserves the right to audit, or have a designated third party audit, applicable records to ensure that the state has 

been properly invoiced.  Any remedies and penalties allowed by law to recover monies determined owed will be enforced.  

Repetitive instances of incorrect invoicing or inadequate records may be considered cause for termination.

All work performed under this Agreement and any property and equipment purchased shall be made available to ECOLOGY 

and to any authorized state, federal or local representative for inspection at any time during the course of this Agreement and for 

at least three (3) years following grant or loan termination or dispute resolution hereunder. 

RECIPIENT shall provide right of access to ECOLOGY, or any other authorized representative, at all reasonable times, in 

order to monitor and evaluate performance, compliance, and any other conditions under this Agreement.

23.         RECOVERY OF FUNDS

The right of the RECIPIENT to retain monies received as reimbursement payments is contingent upon satisfactory performance 

of this Agreement and completion of the work described in the Scope of Work.

All payments to the RECIPIENT are subject to approval and audit by ECOLOGY, and any unauthorized expenditure(s) or 

unallowable cost charged to this Agreement shall be refunded to ECOLOGY by the RECIPIENT.

RECIPIENT shall refund to ECOLOGY the full amount of any erroneous payment or overpayment under this Agreement.

RECIPIENT shall refund by check payable to ECOLOGY the amount of any such reduction of payments or repayments within 

thirty (30) days of a written notice.  Interest will accrue at the rate of twelve percent (12%) per year from the time ECOLOGY 

demands repayment of funds.

Any property acquired under this Agreement, at the option of ECOLOGY, may become ECOLOGY's property and the 

RECIPIENT's liability to repay monies will be reduced by an amount reflecting the fair value of such property.

24.         SEVERABILITY

If any provision of this Agreement or any provision of any document incorporated by reference shall be held invalid , such 

invalidity shall not affect the other provisions of this Agreement which can be given effect without the invalid provision, and to 

this end the provisions of this Agreement are declared to be severable.

25.         STATE ENVIRONMENTAL POLICY ACT (SEPA)

RECIPIENT must demonstrate to ECOLOGY’s satisfaction that compliance with the requirements of the State Environmental 

Policy Act (Chapter 43.21C RCW and Chapter 197-11 WAC) have been or will be met.  Any reimbursements are subject to 

this provision.

26.         SUSPENSION

When in the best interest of ECOLOGY, ECOLOGY may at any time, and without cause, suspend this Agreement or any 

portion thereof for a temporary period by written notice from ECOLOGY to the RECIPIENT. RECIPIENT shall resume 

performance on the next business day following the suspension period unless another day is specified by ECOLOGY. 
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27.         SUSTAINABLE PRACTICES

In order to sustain Washington’s natural resources and ecosystems, the RECIPIENT is fully encouraged to implement 

sustainable practices and to purchase environmentally preferable products under this Agreement.  

a)  Sustainable practices may include such activities as: use of clean energy, use of double-sided printing, hosting low impact 

meetings, and setting up recycling and composting programs.  

b)  Purchasing may include such items as: sustainably produced products and services, EPEAT registered computers and 

imaging equipment, independently certified green cleaning products, remanufactured toner cartridges, products with reduced 

packaging, office products that are refillable, rechargeable, and recyclable, 100% post-consumer recycled paper, and toxic free 

products.

For more suggestions visit ECOLOGY’s web page, Green Purchasing, 

https://ecology.wa.gov/Regulations-Permits/Guidance-technical-assistance/Sustainable-purchasing.

28.         TERMINATION

a)  For Cause

ECOLOGY may terminate for cause this Agreement with a seven (7) calendar days prior written notification to the 

RECIPIENT, at the sole discretion of ECOLOGY, for failing to perform an Agreement requirement or for a material breach of 

any term or condition.  If this Agreement is so terminated, the parties shall be liable only for performance rendered or costs 

incurred in accordance with the terms of this Agreement prior to the effective date of termination. 

Failure to Commence Work. ECOLOGY reserves the right to terminate this Agreement if RECIPIENT fails to commence work 

on the project funded within four (4) months after the effective date of this Agreement, or by any date mutually agreed upon in 

writing for commencement of work, or the time period defined within the Scope of Work.

Non-Performance. The obligation of ECOLOGY to the RECIPIENT is contingent upon satisfactory performance by the 

RECIPIENT of all of its obligations under this Agreement.  In the event the RECIPIENT unjustifiably fails, in the opinion of 

ECOLOGY, to perform any obligation required of it by this Agreement, ECOLOGY may refuse to pay any further funds, 

terminate in whole or in part this Agreement, and exercise any other rights under this Agreement.

Despite the above, the RECIPIENT shall not be relieved of any liability to ECOLOGY for damages sustained by ECOLOGY 

and the State of Washington because of any breach of this Agreement by the RECIPIENT.  ECOLOGY may withhold 

payments for the purpose of setoff until such time as the exact amount of damages due ECOLOGY from the RECIPIENT is 

determined.

b)  For Convenience

ECOLOGY may terminate for convenience this Agreement, in whole or in part, for any reason when it is the best interest of 

ECOLOGY, with a thirty (30) calendar days prior written notification to the RECIPIENT, except as noted below.  If this 

Agreement is so terminated, the parties shall be liable only for performance rendered or costs incurred in accordance with the 

terms of this Agreement prior to the effective date of termination.

Non-Allocation of Funds. ECOLOGY’s ability to make payments is contingent on availability of funding.  In the event funding 

from state, federal or other sources is withdrawn, reduced, or limited in any way after the effective date and prior to the 

completion or expiration date of this Agreement, ECOLOGY, at its sole discretion, may elect to terminate the Agreement, in 

whole or part, or renegotiate the Agreement, subject to new funding limitations or conditions.  ECOLOGY may also elect to 

suspend performance of the Agreement until ECOLOGY determines the funding insufficiency is resolved.  ECOLOGY may 

exercise any of these options with no notification or restrictions, although ECOLOGY will make a reasonable attempt to provide 

notice.

In the event of termination or suspension, ECOLOGY will reimburse eligible costs incurred by the RECIPIENT through the 

effective date of termination or suspension. Reimbursed costs must be agreed to by ECOLOGY and the RECIPIENT. In no 
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event shall ECOLOGY’s reimbursement exceed ECOLOGY’s total responsibility under the Agreement and any amendments.

If payments have been discontinued by ECOLOGY due to unavailable funds, the RECIPIENT shall not be obligated to repay 

monies which had been paid to the RECIPIENT prior to such termination.

RECIPIENT’s obligation to continue or complete the work described in this Agreement shall be contingent upon availability of 

funds by the RECIPIENT's governing body.

c)  By Mutual Agreement

ECOLOGY and the RECIPIENT may terminate this Agreement, in whole or in part, at any time, by mutual written agreement.

d)  In Event of Termination

All finished or unfinished documents, data studies, surveys, drawings, maps, models, photographs, reports or other materials 

prepared by the RECIPIENT under this Agreement, at the option of ECOLOGY, will become property of ECOLOGY and the 

RECIPIENT shall be entitled to receive just and equitable compensation for any satisfactory work completed on such 

documents and other materials. 

Nothing contained herein shall preclude ECOLOGY from demanding repayment of all funds paid to the RECIPIENT in 

accordance with Recovery of Funds, identified herein.

29.         THIRD PARTY BENEFICIARY

RECIPIENT shall ensure that in all subcontracts entered into by the RECIPIENT pursuant to this Agreement, the state of 

Washington is named as an express third party beneficiary of such subcontracts with full rights as such.

30.         WAIVER

Waiver of a default or breach of any provision of this Agreement is not a waiver of any subsequent default or breach, and will 

not be construed as a modification of the terms of this Agreement unless stated as such in writing by the authorized 

representative of ECOLOGY.

End of General Terms and Conditions
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Security Level: Email, Account Authentication 
(None)
Electronic Record and Signature Disclosure: 
      Not Offered via Docusign

David Giglio
dgig461@ecy.wa.gov
Security Level: Email, Account Authentication 
(None)
Electronic Record and Signature Disclosure: 
      Not Offered via Docusign

In Person Signer Events Signature Timestamp

Editor Delivery Events Status Timestamp
Joe Kinerk
joek461@ecy.wa.gov
Security Level: Email, Account Authentication 
(None)
Electronic Record and Signature Disclosure: 
      Not Offered via Docusign

Agent Delivery Events Status Timestamp



Intermediary Delivery Events Status Timestamp

Certified Delivery Events Status Timestamp

Carbon Copy Events Status Timestamp
Mark Papich
mpapich@spokanecity.org
Security Level: Email, Account Authentication 
(None)

Sent: 2/12/2025 9:43:03 AM
Viewed: 2/12/2025 9:49:52 AM 

Electronic Record and Signature Disclosure: 
      Not Offered via Docusign

Elaine Markham
elma461@ecy.wa.gov
Security Level: Email, Account Authentication 
(None)
Electronic Record and Signature Disclosure: 
      Not Offered via Docusign

Kimberly Adams
kjun461@ecy.wa.gov
Security Level: Email, Account Authentication 
(None)
Electronic Record and Signature Disclosure: 
      Not Offered via Docusign

Elaine Markham
elma461@ecy.wa.gov
Security Level: Email, Account Authentication 
(None)
Electronic Record and Signature Disclosure: 
      Not Offered via Docusign

Kimberly Adams
kjun461@ecy.wa.gov
Security Level: Email, Account Authentication 
(None)
Electronic Record and Signature Disclosure: 
      Not Offered via Docusign

Witness Events Signature Timestamp

Notary Events Signature Timestamp

Envelope Summary Events Status Timestamps
Envelope Sent Hashed/Encrypted 2/12/2025 9:43:03 AM

Payment Events Status Timestamps



Date Rec’d 2/20/2025
Clerk’s File # OPR 2025-0224
Cross Ref #

Agenda Sheet for City Council:
Committee: PIES  Date: 03/17/2025
Committee Agenda type: Consent

Council Meeting Date: 04/14/2025 Project #
Submitting Dept SOLID WASTE COLLECTION Bid # RFQ 6318-25
Contact Name/Phone CHRIS AVERYT 625.6540 Requisition # CR 27309
Contact E-Mail CAVERYT@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) KKLITZKE                              
Sponsoring at Administrators Request NO
Lease?  NO Grant Related?  NO Public Works?  YES
Agenda Item Name 4500 & 4490 MULTI-YEAR AGREEMENT WITH SENSKE SERVICES
Agenda Wording
Three-year contract, with option to renew for one (1) additional year, with Senske Lawn and Tree Care, LLC, 
d/b/a Senske Services, for lawn maintenance and weed control services at the Nelson Complex and Waste to 
Energy Facility -- annual expenditure of $43,905.00, plus applicable taxes.

Summary (Background)
A bid invitation (RFQ #6318-25) was issued to companies registered with MRSC Rosters under the categories 
of Landscape Equipment Repair & Maintenance, Landscape Maintenance, and Vegetation Spraying.  Eight (8) 
companies attended the mandatory pre-bid meeting and all eight (8) submitted bids.  Senske Services was the 
lowest responsive bidder and took no exceptions.   This contract covers the Waste to Energy Facility and the 
Nelson Complex.  The Nelson Complex includes the Spokane Central Service Center, Street Department 
Administration Building & Warehouse, and the Broadway Wash & Fuel Stations.  Solid Waste Collection owns 
and is responsible for vegetative maintenance at the Nelson Complex.



What impacts would the proposal have on historically excluded communities?
No impacts are identified.  Public works services are designed to service all residents and businesses. We 
recognize the need to maintain affordability and predictability for all utility customers and are committed to 
being financially and environmentally responsible. This contract supports Public Works operations.

How will data be collected, analyzed, and reported concerning the effect of the 
program/policy by racial, ethnic, gender identity, national origin, income level, 
disability, sexual orientation, or other existing disparities?
N/A - This is a preventative maintenance contract for city owned properties and should not impact any group.  
The contractor is governed by the WA State Department of Labor & Industries.

How will data be collected regarding the effectiveness of this program, policy, or 
product to ensure it is the right solution?
Public Works follows the city's established procurement and public works bidding regulations and policies to 
bring items forward and then uses contract management best practices to ensure desired outcomes and 
regulatory compliance.

Describe how this proposal aligns with current City Policies, including the 
Comprehensive Plan, Sustainability Action Plan, Capital Improvement Program, 
Neighborhood Master Plans, Council Resolutions, and others?
This work is consistent with annual budget strategies to limit costs and aligns with the city's procurement and 
purchasing policies.

Council Subcommittee Review
N/A



Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 131,715.00, plus tax
Current Year Cost $ 43,905.00, plus tax
Subsequent Year(s) Cost $ 43,905.00, plus tax
Narrative
This is routine property maintenance that is arranged for annually in Solid Waste Collection & Disposal's 
budgets.

Amount Budget Account
Expense $ 30,910.00, plus tax, annually # 4500-30210-37141-54212-99999
Expense $ 12,995.00, plus tax, annually # 4490-44100-37148-54212-99999
Select $ # 
Select $ # 
Select $ # 
Select $ # 

Funding Source Recurring
Funding Source Type Program Revenue
Is this funding source sustainable for future years, months, etc?
Yes, this funding source is sustainable through revenue obtained by providing solid waste collection and 
disposal services to the public.

Expense Occurrence Recurring
Other budget impacts (revenue generating, match requirements, etc.)
N/A

Approvals Additional Approvals
Dept Head AVERYT, CHRIS PURCHASING PRINCE, THEA
Division Director MILLER, KATHERINE E
Accounting Manager ALBIN-MOORE, ANGELA
Legal HARRINGTON, 

MARGARETFor the Mayor PICCOLO, MIKE
Distribution List
Signer: Andrew Spears/awspears@senske.com caveryt@spokanecity.org
rschoonover@spokanecity.org jsalstrom@spokanecity.org
Tax & Licenses mdorgan@spokanecity.org
rrinderle@spokanecity.org glafrenz@spokanecity.org
tmccollough@senske.com>
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https://www.medicaid.gov/medicaid/program-information/medicaid-and-chip-enrollment-data/report-highlights/index.html
https://www.medicaid.gov/medicaid/program-information/medicaid-and-chip-enrollment-data/report-highlights/index.html
https://www.aging.senate.gov/imo/media/doc/Washington_No%20Medicaid%20Cuts_State%20Fact%20Sheet.pdf
https://kffhealthnews.org/news/article/house-republican-budget-cuts-medicaid-billions/
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