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Date Rec’d 11/13/2024
Clerk’s File # OPR 2024-0277
Cross Ref #

Agenda Sheet for City Council:
Committee: Urban Experience  Date: 11/11/2024
Committee Agenda type: Consent

Council Meeting Date: 11/25/2024 Project #
Submitting Dept INFORMATION TECHNOLOGY Bid #
Contact Name/Phone CYLAS 

ENGELAND
6494 Requisition # VB301544

Contact E-Mail CENGELAND@SPOKANECITY.ORG
Agenda Item Type Purchase w/o Contract
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 5300 - EXISTING COMPUNET VALUE BLANKET
Agenda Wording
Increase Existing Value Blanket Purchase with CompuNet (Grangeville, Idaho) for continued operational 
support and equipment replacement to meet contractual obligations for equipment support. Cost increase 
from $750,000 to $1,250,000 (plus tax).

Summary (Background)
The funds for these investments have already been set aside in our current IT budget, so no additional budget 
is needed. This request simply allows us to proceed with the planned purchases from the vendor, using the 
funds allocated for these specific projects.  Thanks to several state grants aimed at enhancing our network 
security, we have purchased more network equipment than we initially expected. Additionally, some of our 
core network equipment, which has been in service for over 10 years,

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ $1,250,000
Current Year Cost $ $750,000
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Expense $ $1,250,000 # Various Accounts
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 





Committee Agenda Sheet
Finance & Administration Committee

Committee Date October 28, 2024

Submitting Department IT

Contact Name Laz Martinez

Contact Email & Phone lmartinez@spokanecity.org, 509-625-6979

Council Sponsor(s) CM Cathcart, CP Wilkerson, CM Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested:      

Agenda Item Name Existing CompuNet (Grangeville, Idaho) Value Blanket

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

The funds for these investments have already been set aside in our current IT 
budget, so no additional budget is needed. This request simply allows us to 
proceed with the planned purchases from the vendor, using the funds 
allocated for these specific projects.

Thanks to several state grants aimed at enhancing our network security, we 
have purchased more network equipment than we initially expected. 
Additionally, some of our core network equipment, which has been in service 
for over ten years, has reached the end of its support life. As a result, we 
need to increase the existing Value Blanket with CompuNet to ensure 
continued operational support for our network environment and to meet our 
contractual obligations for equipment support.

All purchases will be made using Washington State Contract #05819 and/or 
NCPA Contract #01-107, which offer pricing advantages for government 
entities. We are requesting an increase in the Total Value Blanket, not 
exceeding $1,250,000.00, Plus applicable sales tax. The term of the Value 
Blanket will remain the same, from May 15, 2024, to May 14, 2025. This is a 
$750,000 increase to the value blanket.

The following projects have been funded by these grants:
• Inter Agency Firewall: Installation of firewalls between the County, 

SREC, and the city, costing approximately $70,000. This was not 
originally included in the Value Blanket. 2024 Budget Ordinance No. 
C36467

• Smart Network: An upgrade to the Identity Services Engine (ISE), this 
system ensure only City Staff or authorized vendors have access to 
our systems. This project received approximately $170,000 in grant 
funding. 2024 Budget Ordinance No. C36467

• Waste Water SCADA Network Upgrade: Faster, more efficient 
network switches for the RPWRF SCADA environment, supported by a 
$120,000 grant. In progress.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Increase: $750,000.00



Narrative:  This request is for Cisco hardware equipment/software and professional services in support of IT 
and grant-funded projects.

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc? Click or tap here to enter text.

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
What impacts would the proposal have on historically excluded communities?

Not applicable – annual hardware purchases and services for support
How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?

Not applicable – annual hardware purchases and services for support 
How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution?

All network infrastructure performance issues and outages are routinely tracked and managed. ITSD also routinely 
evaluates the effectiveness of the incumbent vendor and analyzes other vendors’ solutions for improvements and 
cost advantages over the current solution.
Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others?

This service aligns with the Sustainable Resources strategic initiative based on sound financial objectives, and 
quality customer service by providing a stable, current, redundant and resilient network infrastructure.



Date Rec’d 11/5/2024
Clerk’s File # OPR 2010-0525
Cross Ref #

Agenda Sheet for City Council:
Committee: Public Safety  Date: 11/04/2024
Committee Agenda type: Consent

Council Meeting Date: 11/25/2024 Project #
Submitting Dept CITY ATTORNEY Bid #
Contact Name/Phone ELIZABETH 

SCHOEDEL
6232 Requisition #

Contact E-Mail ESCHOEDEL@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) BWILKERSON               JBINGLE               
Agenda Item Name 0500 SPECIAL COUNSEL CONTRACT AMENDMENT
Agenda Wording
Contract Amendment with Van Ness Feldman, LLP, Seattle, Washington, requesting an additional $20,000.00. 
Contract is from 2010 until terminated, total cost including this amendment is $152,000.00

Summary (Background)
Adam Gravley of Van Ness Feldman, LLP has advised and assisted the City on complex water issues, including 
preparing and strategizing wholesale water sale agreements, evaluating City water rights, providing advice on 
water strategy and policies, preparing for upcoming water rights adjudication, in-stream flow considerations, 
and discussions with Department of Ecology on water issues since 2010.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 152,000.00
Current Year Cost $ 20,000.00
Subsequent Year(s) Cost $ 132,000.00
Narrative

Amount Budget Account
Expense $ 20,000.00 # TBD
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head PICCOLO, MIKE
Division Director
Accounting Manager ORLOB, KIMBERLY
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List
Adam Gravley awg@vnf.com eschoedel@spokanecity.org
rhulvey@spokanecity.org lsearl@spokanecity.org
mfeist@spokanecity.org jsalstrom@spokanecity.org



Committee Agenda Sheet
Public Safety & Community Health Committee

Committee Date 11/4/24

Submitting Department Legal

Contact Name Elizabeth Schoedel

Contact Email & Phone ESchoedel@spokanecity.org  - #6232

Council Sponsor(s) CM Bingle and CP Wilkerson

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name Special Counsel Contract Amendment 

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Adam Gravley of Van Ness Feldman, LLP has advised and assisted the City on 
complex water issues, including preparing and strategizing wholesale water 
sale agreements, evaluating City water rights, providing advice on water 
strategy and policies, preparing for upcoming water rights adjudication, in-
stream flow considerations, and discussions with Department of Ecology on 
water issues since 2010.
Mr. Gravley, has statewide expertise in all spheres of water law, and has an 
extensive history with the City. His services provide a streamlined and 
efficient representation of the City’s interests on complex issues that 
frequently span years before final resolution.     
Mr. Gravley would continue billing the City at a 15% discounted-hourly rate.

Additional funds are needed:  We are request an additional $20,000 to the 
contract for a total of $127,000.00. 

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: 152,000.00
             Current year cost: $20,000.00
             Subsequent year(s) cost: $132,000.00

Narrative:  Please provide financial due diligence review, as applicable, such as number and type of positions, 
grant match requirements, summary type details (personnel, maintenance and supplies, capital, revenue), 
impact on rates, fees, or future shared revenue

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  Click or tap here to enter text.

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
• What impacts would the proposal have on historically excluded communities? N/A

 

mailto:ESchoedel@spokanecity.org


• How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities? N/A  - This work is for special counsel advice.  It will not impact racial, gender 
identity, national origin, income level, disability, sexual orientation, or other existing disparity factors.

• How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? N/A

• Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?   N/A

Council Subcommittee Review
• Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 



1

City Clerk's No. OPR 2010-0525

This Contract Amendment is made and entered into by and between the City of Spokane as 
(“City”), a Washington municipal corporation, and Van Ness Feldman, LLP., whose address is Millennium 
Tower, 719 Section Avenue, Suite 1150, Seattle, Washington 98104-1728, as ("Firm"), Individually 
hereafter referenced as a “Party”, and together as the “Parties”.

WHEREAS, the parties entered into a Contract wherein the Firm agreed to provide specialized 
legal advice and counsel in its preparation of the City’s wholesale water sale agreement with local 
communities, along with anticipatorily evaluate City water rights, strategic advice on water strategy and 
policy and paper claims for upcoming water rights adjudication by the Department of Ecology including the 
in-stream flow rule planning, flow regulation and strategic analysis to the City; and

WHEREAS, additional funds are necessary, thus the original Contract needs to be formally 
Amended by this written document; and

-- NOW, THEREFORE, in consideration of these terms, the Parties mutually agree as follows:

1. CONTRACT DOCUMENTS. 
The original Contract, dated July 14, 2010, any previous amendments, addendums and / or extensions / 
renewals thereto, are incorporated by reference into this document as though written in full and shall remain 
in full force and effect except as provided herein.

2. EFFECTIVE DATE.
This Contract Amendment shall become effective October 15, 2024.

3. COMPENSATION.
The City shall pay an additional amount not to exceed TWENTY THOUSAND AND NO/100 DOLLARS 
($20,000.00) as full compensation for everything furnished and done under this Contract Amendment. The 
total amount under the original Contract, any subsequent amendments, and this Contract Amendment is 
ONE HUNDRED FIFTY-TWO THOUSAND AND NO/100 DOLLARS ($152,000.00).

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or attached 
and incorporated and made a part, the parties have executed this Contract Amendment by having legally-
binding representatives affix their signatures below.

VAN NESS FELDMAN, LLP. CITY OF SPOKANE

By_________________________________ By_________________________________
Signature Date Signature Date

___________________________________ ___________________________________
Type or Print Name Type or Print Name

City of Spokane

OUTSIDE COUNSEL
CONTRACT AMENDMENT 



2

___________________________________ ___________________________________
Title Title

Attest: Approved as to form:

___________________________________ ___________________________________
City Clerk Assistant City Attorney

U2024-106









Date Rec’d 11/5/2024
Clerk’s File # OPR 2022-0098
Cross Ref #

Agenda Sheet for City Council:
Committee: Public Safety  Date: 11/04/2024
Committee Agenda type: Consent

Council Meeting Date: 11/25/2024 Project #
Submitting Dept CITY ATTORNEY Bid #
Contact Name/Phone ELIZABETH 

SCHOEDEL
6232 Requisition # CR26866

Contact E-Mail ESCHOEDEL@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) BWILKERSON               JBINGLE               
Agenda Item Name 0500 SPECIAL COUNSEL CONTRACT AMENDMENT
Agenda Wording
Contract Amendment with K & L Gates, LLC., located in Seattle, Washington. Additional funds are needed for 
legal services and expertise with the Climate Commitment Act. Additional funds in the amount $10,000.00 for 
a total of $102,000.00.

Summary (Background)
K & L Gates LLC has legal and legislative expertise to assist the City with the Climate Commitment Act rules and 
regulations.  The City benefits tremendously from their legal support and advice regarding municipalities with 
similar issues statewide and the relationships established over time.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 102,000.00
Current Year Cost $ 10,000.00
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Expense $ 10,000.00 # 4490-30210-37141-54101-99999
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head SCHOEDEL, ELIZABETH PURCHASING NECHANICKY, JASON
Division Director
Accounting Manager BUSTOS, KIM
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List
Endre Szalay Endre.Szalay@klgates.com eschoedel@spokanecity.org
rhulvey@spokanecity.org caveryt@spokanecity.org
mfeist@spokanecity.org jsalstrom@spokanecity.org
rgraybeal@spokanecity.org



Committee Agenda Sheet
Public Safety & Community Health Committee

Committee Date 11/4/24

Submitting Department Legal

Contact Name Elizabeth Schoedel

Contact Email & Phone ESchoedel@spokanecity.org  - #6232

Council Sponsor(s) CM Bingle and CP Wilkerson

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name Special Counsel Contract Amendment #2

Proposed Council Action ☐ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

K & L Gates LLC has legal and legislative expertise to assist the City with the 
Climate Commitment Act rules and regulations. 

The City benefits tremendously from their legal support and advice regarding 
municipalities with similar issues statewide and the relationships established 
over time.

Additional funds are needed:  We are request an additional $10,000 to the 
contract for a total of $102,000.00. 

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: 102,000.00
             Current year cost: 10,000.00
             Subsequent year(s) cost: $92,000.00

Narrative:  Please provide financial due diligence review, as applicable, such as number and type of positions, 
grant match requirements, summary type details (personnel, maintenance and supplies, capital, revenue), 
impact on rates, fees, or future shared revenue

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  Click or tap here to enter text.

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
• What impacts would the proposal have on historically excluded communities? N/A

 
• How will data be collected, analyzed, and reported concerning the effect of the program/policy by 

racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities? N/A  - This work is for special counsel advice.  It will not impact racial, gender 
identity, national origin, income level, disability, sexual orientation, or other existing disparity factors.

mailto:ESchoedel@spokanecity.org


• How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? N/A

• Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?   This Contract Amendment is consistent with the City’s requirement for 
helping align City policies and providing the City with legal support, advice, consultation, and risk 
analysis and support on issues regarding the Climate Commitment Act (“CCA”).  

Council Subcommittee Review
• Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 



1

City Clerk's No. OPR 2022-0098

This Contract Amendment is made and entered into by and between the City of Spokane as 
(“City”), a Washington municipal corporation, and Ankur K. Tohan and K & L Gates, LLP., whose address 
is 925 Fourth Avenue, Suite 2900, Seattle, Washington 98104-1158, as ("Firm"), Individually hereafter 
referenced as a “Party”, and together as the “Parties”.

WHEREAS, the Parties entered into a Contract wherein the Firm agreed to provide Special Counsel 
on Behalf of the City Regarding Strategic Support and Advice on the Climate Commitment Act (CCA), 
consistent with applicable laws and this Contract.  

WHEREAS, additional funds are necessary and firm rates need adjustment as they are subject to 
change on an annual basis, thus the original Contract needs to be formally Amended by this written 
document; and

-- NOW, THEREFORE, in consideration of these terms, the Parties mutually agree as follows:

1. CONTRACT DOCUMENTS. 
The original Contract, dated January 25, 2022, any previous amendments, addendums and / or extensions 
/ renewals thereto, are incorporated by reference into this document as though written in full and shall 
remain in full force and effect except as provided herein.

2. EFFECTIVE DATE.
This Contract Amendment shall become effective March 1, 2024.

3. COMPENSATION.
The City shall pay an additional amount not to exceed TEN THOUSAND AND NO/100 DOLLARS 
($10,000.00) as full compensation for everything furnished and done under this Contract Amendment. The 
total amount under the original Contract, any subsequent amendments, and this Contract Amendment is 
ONE HUNDRED TWO THOUSAND AND NO/100 DOLLARS ($102,000.00).

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or attached 
and incorporated and made a part, the parties have executed this Contract Amendment by having legally-
binding representatives affix their signatures below.

K & L GATES, LLC. CITY OF SPOKANE

By_________________________________ By_________________________________
Signature Date Signature Date

___________________________________ ___________________________________
Type or Print Name Type or Print Name

City of Spokane

SPECIAL COUNSEL
CONTRACT AMENDMENT #2



2

___________________________________ ___________________________________
Title Title

Attest: Approved as to form:

___________________________________ ___________________________________
City Clerk Assistant City Attorney

U2024-105b





Date Rec’d 11/13/2024
Clerk’s File # OPR 2024-1004
Cross Ref #

Agenda Sheet for City Council:
Committee: Urban Experience  Date: 11/11/2024
Committee Agenda type: Consent

Council Meeting Date: 11/25/2024 Project #
Submitting Dept DEVELOPMENT SERVICES CENTER Bid #
Contact Name/Phone TAMI 

PALMQUIST
6157 Requisition #

Contact E-Mail TPALMQUIST@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) JBINGLE               ZZAPPONE               KKLITZKE
Agenda Item Name 4700 - PAPER TO DIGITAL GRANT ACCEPTANCE
Agenda Wording
Acceptance of WA Commerce Paper to Digital Grant. The purpose of this grant is to help jurisdictions 
transition their residential permit review process to a fully digital system. These funds will support the 
improvement of our permit review process.

Summary (Background)
With the implementation of SB520 the Legislature directed Commerce to offer two grant opportunities to 
assist communities in meeting the requirements of the bill. The City of Spokane applied for the second grant 
opportunity that was intended for local governments to update their permit review process to software 
systems capable of processing digital permit applications, virtual inspections, electronic review, and capacity 
for video storage.  The City of Spokane is in the process of implementing

Lease? NO Grant related? YES Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? NO
Total Cost $ 375,000
Current Year Cost $ 375,000
Subsequent Year(s) Cost $ 
Narrative
This award will be used for implementation costs. There is not a City match requirement.

Amount Budget Account
Revenue $ 375,000 # TBD
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head MACDONALD, STEVEN ACCOUNTING - 

GRANTS
MURRAY, MICHELLE

Division Director MACDONALD, STEVEN
Accounting Manager ORLOB, KIMBERLY
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List

tpalmquist@spokanecity.org
smacdonald@spokanecity.org tammi.alexander@commerce.wa.gov
allan.johnson@commerce.wa.gov korlob@spokanecity.org
klouden@spokanecity.org



Committee Agenda Sheet
Urban Experience Committee

Committee Date 11/11/24

Submitting Department Development Services Center

Contact Name Tami Palmquist

Contact Email & Phone Tpalmquist@spokanecity.org x6157

Council Sponsor(s) CM Zappone, CM Klizke, CM Bingle

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested:      

Agenda Item Name 4700 – Paper to Digital Grant Acceptance

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

With the implementation of SB520 the Legislature directed Commerce to 
offer two grant opportunities to assist communities in meeting the 
requirements of the bill. The City of Spokane applied for the second grant 
opportunity that was intended for local governments to update their permit 
review process to software systems capable of processing digital permit 
applications, virtual inspections, electronic review, and capacity for video 
storage.  The City of Spokane is in the process of implementing a new permit 
and licensing system that will meet these requirements.  The timeline for 
implementation will meet the timeline and deliverables of the grant 
requirements. 

Fiscal Impact          
Approved in current year budget? ☐ Yes ☒ No ☐ N/A
Total Cost: 375,000
             Current year cost: $375,000
             Subsequent year(s) cost: 

Narrative:  This award will be used for implementation costs.  There is not a City match requirement. 

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Grant
Is this funding source sustainable for future years, months, etc?  N/A

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.) N/A

Operations Impacts (If N/A, please give a brief description as to why) The grant funding will be used 
to pay the Davenport Group for a portion of the implementation costs.   
What impacts would the proposal have on historically excluded communities?

How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?

mailto:Tpalmquist@spokanecity.org


How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution?

Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others?
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Face Sheet 
Contract Number: 25-63342-212

Local Government Division Growth Management Services
Paper to Digital Grant

1. Contractor 2. Commerce Regional Planner
City of Spokane
808 W Spokane Falls Blvd
City of Spokane, WA 99201

Melissa Alofaituli
Melissa.Alofaituli@commerce.wa.gov
(509) 606-3539

3. Contractor Representative 4. COMMERCE Representative
Tami Palmquist
tpalmquist@spokanecity.org

Jo Anne Wright
Senior Planner
(509) 601-0385
joanne.wright@commerce.wa.gov

5. Contract Amount 6. Funding Source 7. Start Date 8. End Date
$375,000 Federal:   State:   Other:   N/A: Date of Execution June 30, 2025

9. Federal Funds (as applicable) Federal Agency: ALN

10. Tax ID # 11. SWV # 12. UBI # 13. UEI #
0003387-08 328-013-877

14. Contract Purpose
The purpose of this Paper to Digital Grant Program is to provide funding to a jurisdiction to transition from paper permitting 
systems to software systems capable of processing digital permit applications, virtual inspections, electronic review and with 
the capacity for video storage.

COMMERCE, defined as the Department of Commerce, and the Contractor, as defined above, acknowledge and accept the 
terms of this Contract and Attachments and have executed this Contract on the date below and warrant they are authorized 
to bind their respective agencies. The rights and obligations of both parties to this Contract are governed by this Contract 
and the following documents incorporated by reference:  Contractor Terms and Conditions including Attachment “A” – Scope 
of Work and Attachment “B” – Budget.
FOR CONTRACTOR FOR COMMERCE

Michelle Murray, Mayor

Signature

Date

Mark Barkley, Assistant Director

Date

APPROVED AS TO FORM ONLY
BY ASSISTANT ATTORNEY GENERAL
APPROVAL ON FILE
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Special Terms and Conditions
1. AUTHORITY 

COMMERCE and Contractor enter into this Contract pursuant to the authority granted by Chapter 
39.34 RCW.

2. CONTRACT MANAGEMENT

The Representative for each of the parties shall be responsible for and shall be the contact person 
for all communications and billings regarding the performance of this Contract. 

The Representative for COMMERCE and their contact information are identified on the Face Sheet 
of this Contract.

The Representative for the Contractor and their contact information are identified on the Face 
Sheet of this Contract.

3. COMPENSATION

COMMERCE shall pay an amount not to exceed $375,000, for the performance of all things 
necessary for or incidental to the performance of work under this Contract as set forth in the Scope 
of Work.

4. BILLING PROCEDURES AND PAYMENT

COMMERCE will pay Contractor upon acceptance of services provided and receipt of properly 
completed invoices, which shall be submitted to the Representative for COMMERCE not more often 
than monthly nor less than quarterly. 

The invoices shall describe and document, to COMMERCE's satisfaction, a description of the work 
performed, the progress of the project, and fees. The invoice shall include the Contract Number 25-
63342-. If expenses are invoiced, provide a detailed breakdown of each type. A receipt must 
accompany any single expenses in the amount of $50.00 or more in order to receive 
reimbursement.
Payment shall be considered timely if made by COMMERCE within thirty (30) calendar days after 
receipt of properly completed invoices. Payment shall be sent to the address designated by the 
Contractor.

COMMERCE may, in its sole discretion, terminate the Contract or withhold payments claimed by 
the Contractor for services rendered if the Contractor fails to satisfactorily comply with any term or 
condition of this Contract.  

No payments in advance or in anticipation of services or supplies to be provided under this 
Agreement shall be made by COMMERCE.

Invoices and End of Fiscal Year

Invoices are due on the 20th of the month following the provision of services. 

Final invoices for a state fiscal year may be due sooner than the 20th and Commerce will provide 
notification of the end of fiscal year due date. 
The Contractor must invoice for all expenses from the beginning of the contract through June 30, 
regardless of the contract start and end date.

Duplication of Billed Costs

The Contractor shall not bill COMMERCE for services performed under this Agreement, and 
COMMERCE shall not pay the Contractor, if the Contractor is entitled to payment or has been or will 



________________________________________________________________________________________________________
Page 5 of 16

be paid by any other source, including grants, for that service.

Disallowed Costs

The Contractor is responsible for any audit exceptions or disallowed costs incurred by its own 
organization or that of its subcontractors.

COMMERCE may, in its sole discretion, withhold ten percent (10%) from each payment until 
acceptance by COMMERCE of the final report (or completion of the project, etc.).

5. SUBCONTRACTOR DATA COLLECTION

Contractor will submit reports, in a form and format to be provided by Commerce and at intervals as 
agreed by the parties, regarding work under this Contract performed by subcontractors and the 
portion of Contract funds expended for work performed by subcontractors, including but not 
necessarily limited to minority-owned, woman-owned, and veteran-owned business subcontractors. 
“Subcontractors” shall mean subcontractors of any tier.

6. INSURANCE

Each party certifies that it is self-insured under the State's or local government self-insurance 
liability program, and shall be responsible for losses for which it is found liable.

7. FRAUD AND OTHER LOSS REPORTING

Contractor shall report in writing all known or suspected fraud or other loss of any funds or other 
property furnished under this Contract immediately or as soon as practicable to the Commerce 
Representative identified on the Face Sheet.

8. ORDER OF PRECEDENCE

In the event of an inconsistency in this Contract, the inconsistency shall be resolved by giving 
precedence in the following order: 

• Applicable federal and state of Washington statutes and regulations
• Special Terms and Conditions 
• General Terms and Conditions
• Attachment A – Scope of Work
• Attachment B – Budget



________________________________________________________________________________________________________
Page 6 of 16

General Terms and Conditions
1. DEFINITIONS

         As used throughout this Contract, the following terms shall have the meaning set forth below:

A. “Authorized Representative” shall mean the Director and/or the designee authorized in writing 
to act on the Director’s behalf. 

B. “COMMERCE” shall mean the Washington Department of Commerce.

C. “Contract” or “Agreement” or “Grant” means the entire written agreement between 
COMMERCE and the Contractor, including any Attachments, documents, or materials 
incorporated by reference. E-mail or Facsimile transmission of a signed copy of this contract 
shall be the same as delivery of an original.

D. "Contractor" or “Grantee” shall mean the entity identified on the face sheet performing 
service(s) under this Contract, and shall include all employees and agents of the Contractor.

E. “Personal Information” shall mean information identifiable to any person, including, but not 
limited to, information that relates to a person’s name, health, finances, education, business, 
use or receipt of governmental services or other activities, addresses, telephone numbers, 
social security numbers, driver license numbers, other identifying numbers, and any financial 
identifiers, and “Protected Health Information” under the federal Health Insurance Portability 
and Accountability Act of 1996 (HIPAA).

F. “State” shall mean the state of Washington.

G. "Subcontractor" shall mean one not in the employment of the Contractor, who is performing 
all or part of those services under this Contract under a separate contract with the Contractor. 
The terms “subcontractor” and “subcontractors” mean subcontractor(s) in any tier.

2. ALL WRITINGS CONTAINED HEREIN

This Contract contains all the terms and conditions agreed upon by the parties. No other 
understandings, oral or otherwise, regarding the subject matter of this Contract shall be deemed to 
exist or to bind any of the parties hereto.

3. AMENDMENTS

This Contract may be amended by mutual agreement of the parties. Such amendments shall not be 
binding unless they are in writing and signed by personnel authorized to bind each of the parties.

4. ASSIGNMENT

Neither this Contract, work thereunder, nor any claim arising under this Contract, shall be 
transferred or assigned by the Contractor without prior written consent of COMMERCE.

5. CONFIDENTIALITY AND SAFEGUARDING OF INFORMATION

A.   “Confidential Information” as used in this section includes: 

i. All material provided to the Contractor by COMMERCE that is designated as 
“confidential” by COMMERCE;

ii. All material produced by the Contractor that is designated as “confidential” by 
COMMERCE; and
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iii. All Personal Information in the possession of the Contractor that may not be disclosed 
under state or federal law. 
 

B.      The Contractor shall comply with all state and federal laws related to the use, sharing, 
transfer, sale, or disclosure of Confidential Information. The Contractor shall use Confidential 
Information solely for the purposes of this Contract and shall not use, share, transfer, sell or 
disclose any Confidential Information to any third party except with the prior written consent 
of COMMERCE or as may be required by law. The Contractor shall take all necessary steps 
to assure that Confidential Information is safeguarded to prevent unauthorized use, sharing, 
transfer, sale or disclosure of Confidential Information or violation of any state or federal laws 
related thereto. Upon request, the Contractor shall provide COMMERCE with its policies and 
procedures on confidentiality. COMMERCE may require changes to such policies and 
procedures as they apply to this Contract whenever COMMERCE reasonably determines that 
changes are necessary to prevent unauthorized disclosures. The Contractor shall make the 
changes within the time period specified by COMMERCE. Upon request, the Contractor shall 
immediately return to COMMERCE any Confidential Information that COMMERCE 
reasonably determines has not been adequately protected by the Contractor against 
unauthorized disclosure. 

C. Unauthorized Use or Disclosure. The Contractor shall notify COMMERCE within five (5) 
working days of any unauthorized use or disclosure of any confidential information, and shall 
take necessary steps to mitigate the harmful effects of such use or disclosure.  

6. COPYRIGHT

Unless otherwise provided, all Materials produced under this Contract shall be considered "works 
for hire" as defined by the U.S. Copyright Act and shall be owned by COMMERCE. COMMERCE 
shall be considered the author of such Materials. In the event the Materials are not considered 
“works for hire” under the U.S. Copyright laws, the Contractor hereby irrevocably assigns all right, 
title, and interest in all Materials, including all intellectual property rights, moral rights, and rights of 
publicity to COMMERCE effective from the moment of creation of such Materials.

“Materials” means all items in any format and includes, but is not limited to, data, reports, 
documents, pamphlets, advertisements, books, magazines, surveys, studies, computer programs, 
films, tapes, and/or sound reproductions. “Ownership” includes the right to copyright, patent, 
register and the ability to transfer these rights.

For Materials that are delivered under the Contract, but that incorporate pre-existing materials not 
produced under the Contract, the Contractor hereby grants to COMMERCE a nonexclusive, royalty-
free, irrevocable license (with rights to sublicense to others) in such Materials to translate, 
reproduce, distribute, prepare derivative works, publicly perform, and publicly display. The 
Contractor warrants and represents that the Contractor has all rights and permissions, including 
intellectual property rights, moral rights and rights of publicity, necessary to grant such a license to 
COMMERCE.

The Contractor shall exert all reasonable effort to advise COMMERCE, at the time of delivery of 
Materials furnished under this Contract, of all known or potential invasions of privacy contained 
therein and of any portion of such document which was not produced in the performance of this 
Contract. The Contractor shall provide COMMERCE with prompt written notice of each notice or 
claim of infringement received by the Contractor with respect to any Materials delivered under this 
Contract. COMMERCE shall have the right to modify or remove any restrictive markings placed 
upon the Materials by the Contractor.

7. DISPUTES

In the event that a dispute arises under this Agreement, it shall be determined by a Dispute Board in 
the following manner: Each party to this Agreement shall appoint one member to the Dispute Board. 
The members so appointed shall jointly appoint an additional member to the Dispute Board. The 
Dispute Board shall review the facts, Agreement terms and applicable statutes and rules and make 
a determination of the dispute. The Dispute Board shall thereafter decide the dispute with the 
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majority prevailing. The determination of the Dispute Board shall be final and binding on the parties 
hereto. As an alternative to this process, either of the parties may request intervention by the 
Governor, as provided by RCW 43.17.330, in which event the Governor's process will control.

8. GOVERNING LAW AND VENUE

This Contract shall be construed and interpreted in accordance with the laws of the state of 
Washington, and the venue of any action brought hereunder shall be in the Superior Court for 
Thurston County.

9. INDEMNIFICATION

Each party shall be solely responsible for the acts of its employees, officers, and agents.

10. LICENSING, ACCREDITATION AND REGISTRATION

The Contractor shall comply with all applicable local, state, and federal licensing, accreditation and 
registration requirements or standards necessary for the performance of this Contract. 

11. RECAPTURE

In the event that the Contractor fails to perform this Contract in accordance with state laws, federal 
laws, and/or the provisions of this Contract, COMMERCE reserves the right to recapture funds in an 
amount to compensate COMMERCE for the noncompliance in addition to any other remedies 
available at law or in equity. 

Repayment by the Contractor of funds under this recapture provision shall occur within the time 
period specified by COMMERCE. In the alternative, COMMERCE may recapture such funds from 
payments due under this Contract.

12. RECORDS MAINTENANCE

The Contractor shall maintain books, records, documents, data and other evidence relating to this 
contract and performance of the services described herein, including but not limited to accounting 
procedures and practices that sufficiently and properly reflect all direct and indirect costs of any 
nature expended in the performance of this Contract.  

The Contractor shall retain such records for a period of six years following the date of final payment.  
At no additional cost, these records, including materials generated under the Contract, shall be 
subject at all reasonable times to inspection, review or audit by COMMERCE, personnel duly 
authorized by COMMERCE, the Office of the State Auditor, and federal and state officials so 
authorized by law, regulation or agreement.

If any litigation, claim or audit is started before the expiration of the six (6) year period, the records 
shall be retained until all litigation, claims, or audit findings involving the records have been 
resolved.

13. SAVINGS

In the event funding from state, federal, or other sources is withdrawn, reduced, or limited in any 
way after the effective date of this Contract and prior to normal completion, COMMERCE may 
suspend or terminate the Contract under the "Termination for Convenience" clause, without the ten 
calendar day notice requirement. In lieu of termination, the Contract may be amended to reflect the 
new funding limitations and conditions. 

14. SEVERABILITY

The provisions of this Contract are intended to be severable. If any term or provision is illegal or 
invalid for any reason whatsoever, such illegality or invalidity shall not affect the validity of the 
remainder of the Contract.
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15. SUBCONTRACTING

The Contractor may only subcontract work contemplated under this Contract if it obtains the prior 
written approval of COMMERCE.

If COMMERCE approves subcontracting, the Contractor shall maintain written procedures related to 
subcontracting, as well as copies of all subcontracts and records related to subcontracts. For cause, 
COMMERCE in writing may: (a) require the Contractor to amend its subcontracting procedures as 
they relate to this Contract; (b) prohibit the Contractor from subcontracting with a particular person 
or entity; or (c) require the Contractor to rescind or amend a subcontract.

Every subcontract shall bind the Subcontractor to follow all applicable terms of this Contract. The 
Contractor is responsible to COMMERCE if the Subcontractor fails to comply with any applicable 
term or condition of this Contract. The Contractor shall appropriately monitor the activities of the 
Subcontractor to assure fiscal conditions of this Contract. In no event shall the existence of a 
subcontract operate to release or reduce the liability of the Contractor to COMMERCE for any 
breach in the performance of the Contractor’s duties.

Every subcontract shall include a term that COMMERCE and the State of Washington are not liable 
for claims or damages arising from a Subcontractor’s performance of the subcontract.

16. SURVIVAL

The terms, conditions, and warranties contained in this Contract that by their sense and context are 
intended to survive the completion of the performance, cancellation or termination of this Contract 
shall so survive. 

17. TERMINATION FOR CAUSE

In the event COMMERCE determines the Contractor has failed to comply with the conditions of this 
contract in a timely manner, COMMERCE has the right to suspend or terminate this Contract.  
Before suspending or terminating the Contract, COMMERCE shall notify the Contractor in writing of 
the need to take corrective action. If corrective action is not taken within 30 calendar days, the 
Contract may be terminated or suspended. 

In the event of termination or suspension, the Contractor shall be liable for damages as authorized 
by law including, but not limited to, any cost difference between the original contract and the 
replacement or cover contract and all administrative costs directly related to the replacement 
contract, e.g., cost of the competitive bidding, mailing, advertising and staff time.  

COMMERCE reserves the right to suspend all or part of the Contract, withhold further payments, or 
prohibit the Contractor from incurring additional obligations of funds during investigation of the 
alleged compliance breach and pending corrective action by the Contractor or a decision by 
COMMERCE to terminate the Contract. A termination shall be deemed a “Termination for 
Convenience” if it is determined that the Contractor: (1) was not in default; or (2) failure to perform 
was outside of his or her control, fault or negligence.  

The rights and remedies of COMMERCE provided in this Contract are not exclusive and are, in 
addition to any other rights and remedies, provided by law.  

18. TERMINATION FOR CONVENIENCE

Except as otherwise provided in this Contract, COMMERCE may, by ten (10) business days’ written 
notice, beginning on the second day after the mailing, terminate this Contract, in whole or in part. If 
this Contract is so terminated, COMMERCE shall be liable only for payment required under the 
terms of this Contract for services rendered or goods delivered prior to the effective date of 
termination. 

19. TERMINATION PROCEDURES

Upon termination of this Contract, COMMERCE, in addition to any other rights provided in this 
Contract, may require the Contractor to deliver to COMMERCE any property specifically produced 
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or acquired for the performance of such part of this Contract as has been terminated. The 
provisions of the "Treatment of Assets" clause shall apply in such property transfer.

COMMERCE shall pay to the Contractor the agreed upon price, if separately stated, for completed 
work and services accepted by COMMERCE, and the amount agreed upon by the Contractor and 
COMMERCE for (i) completed work and services for which no separate price is stated, (ii) partially 
completed work and services, (iii) other property or services that are accepted by COMMERCE, and 
(iv) the protection and preservation of property, unless the termination is for default, in which case 
the Authorized Representative shall determine the extent of the liability of COMMERCE.  Failure to 
agree with such determination shall be a dispute within the meaning of the "Disputes" clause of this 
Contract. COMMERCE may withhold from any amounts due the Contractor such sum as the 
Authorized Representative determines to be necessary to protect COMMERCE against potential 
loss or liability.

The rights and remedies of COMMERCE provided in this section shall not be exclusive and are in 
addition to any other rights and remedies provided by law or under this Contract.

After receipt of a notice of termination, and except as otherwise directed by the Authorized 
Representative, the Contractor shall:

A. Stop work under the Contract on the date, and to the extent specified, in the notice;

B. Place no further orders or subcontracts for materials, services, or facilities except as may be 
necessary for completion of such portion of the work under the Contract that is not 
terminated;

C. Assign to COMMERCE, in the manner, at the times, and to the extent directed by the 
Authorized Representative, all of the rights, title, and interest of the Contractor under the 
orders and subcontracts so terminated, in which case COMMERCE has the right, at its 
discretion, to settle or pay any or all claims arising out of the termination of such orders and 
subcontracts;

D. Settle all outstanding liabilities and all claims arising out of such termination of orders and 
subcontracts, with the approval or ratification of the Authorized Representative to the extent 
the Authorized Representative may require, which approval or ratification shall be final for all 
the purposes of this clause;

E. Transfer title to COMMERCE and deliver in the manner, at the times, and to the extent 
directed by the Authorized Representative any property which, if the Contract had been 
completed, would have been required to be furnished to COMMERCE;

F. Complete performance of such part of the work as shall not have been terminated by the 
Authorized Representative; and

G. Take such action as may be necessary, or as the Authorized Representative may direct, for 
the protection and preservation of the property related to this Contract, which is in the 
possession of the Contractor and in which COMMERCE has or may acquire an interest.

20. TREATMENT OF ASSETS

Title to all property furnished by COMMERCE shall remain in COMMERCE. Title to all property 
furnished by the Contractor, for the cost of which the Contractor is entitled to be reimbursed as a 
direct item of cost under this Contract, shall pass to and vest in COMMERCE upon delivery of such 
property by the Contractor.  Title to other property, the cost of which is reimbursable to the 
Contractor under this Contract, shall pass to and vest in COMMERCE upon (i) issuance for use of 
such property in the performance of this Contract, or (ii) commencement of use of such property in 
the performance of this Contract, or (iii) reimbursement of the cost thereof by COMMERCE in whole 
or in part, whichever first occurs.
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A. Any property of COMMERCE furnished to the Contractor shall, unless otherwise provided 
herein or approved by COMMERCE, be used only for the performance of this Contract.

B. The Contractor shall be responsible for any loss or damage to property of COMMERCE that 
results from the negligence of the Contractor or which results from the failure on the part of 
the Contractor to maintain and administer that property in accordance with sound 
management practices.

C. If any COMMERCE property is lost, destroyed or damaged, the Contractor shall immediately 
notify COMMERCE and shall take all reasonable steps to protect the property from further 
damage.

D. The Contractor shall surrender to COMMERCE all property of COMMERCE prior to 
settlement upon completion, termination or cancellation of this contract.

E. All reference to the Contractor under this clause shall also include Contractor’s employees, 
agents or Subcontractors.

21. WAIVER

Waiver of any default or breach shall not be deemed to be a waiver of any subsequent default or 
breach. Any waiver shall not be construed to be a modification of the terms of this Contract unless 
stated to be such in writing and signed by Authorized Representative of COMMERCE.
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Attachment A: Scope of Work 
• Project Land Use Management Product (LAMA)

Steps/Deliverable Description Start date End date
Action 1 Complete procurement 

process to hire software 
company

July 1, 2024 July 29, 2024

Step 1.1 City Council contract 
approval, negotiate and 
sign contract with the 
Davenport Group for 
LAMA implementation and 
maintenance support

July 22, 2024 July 29, 2024

Deliverable 1 Executed contract with the 
Davenport Group

 July 29, 2024

Action 2 Develop plan for LAMA 
implementation

August 14, 2024 September 25, 2024

Step 2.1 City sends background 
documentation and 
information to Davenport 
Group

August 14, 2024 August 14, 2024

Step 2.2 Project kickoff meeting 
between the City and 
Davenport Group

August 28, 2024 August 28, 2024

Step 2.3 Davenport Group submits 
initial questionnaire to City

August 28, 2024 August 28, 2024

Step 2.4 City completes and returns 
Davenport Group’s 
questionnaire

August 29, 2024 September 18, 2024

Step 2.5 City and Davenport Group 
conduct remote meetings 
regarding questionnaire

September 19, 2024 September 25, 2024

Deliverable 2 Completed questionnaire 
and plan for 
implementation

 September 25, 2024
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Action 3 Conduct 
configuration study

September 26, 2024 November 22, 2024

Step 3.1 Davenport Group conducts 
configuration study, 
submits draft to City

September 26, 2024 October 9, 2024

Step 3.2 City reviews and responds 
to draft configuration study

October 10, 2024 October 23, 2024

Step 3.3 City and Davenport 
Group conduct remote 
meetings regarding draft 
configuration study

October 24, 2024 October 30, 2024

Step 3.4 Davenport Group finalizes 
configuration study

October 31, 2024 November 14, 2024

Step 3.5 City accepts configuration 
study

November 16, 2024 November 22, 2024

Deliverable 3 Completed configuration 
study

 November 22, 2024

Action 4 Develop case packets November 23, 2024 March 1, 2025
Step 4.1 Davenport Group submits 

15% complete case packets 
to City

November 23, 2024 December 22, 2024

Step 4.2 City and Davenport Group 
conduct remote meetings 
regarding Case Packets

December 23, 2024 December 30, 2024

Step 4.3 Davenport Group submits 
85% complete Case 
Packets to City

December 31, 2024 February 18, 2025

Step 4.4 Case Packet Onsite Review February 19, 2025 February 22, 2025
Step 4.5 Davenport Group submits 

finalized Case Packets to 
City

February 23, 2025 March 1, 2025

Deliverable 4 Finalized Case Packets  March 1, 2025
Action 5 Configuration December 31, 2024 March 13, 2025

Step 5.1 Initial Configuration of 
Modules

December 31, 2024 March 13, 2025

Deliverable 5 Initial configuration 
modules completed

 March 13, 2025
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Action 6 Test Plans March 14, 2025 June 1, 2025
Step 6.1 Data Migration Mapping March 14, 2025 May 5, 2025
Step 6.2 Davenport Group submits 

100% Test Plan Videos
March 14, 2025 April 12, 2025

Step 6.3 Test Plan Review March 14, 2025 April 12, 2025

Step 6.4 City submits Test Plan 
Revisions

April 13, 2025 April 26, 2025

Step 6.5 Configuration revisions April 27, 2025 May 26, 2025
Step 6.6 City accepts Test Plan 

Revisions
April 27, 2025 May 26, 2025

Step 6.7 Data Migration May 26, 2025 June 1, 2025
Deliverable 6 Completed data migration 

and test plans
 June 1, 2025

Action 7 Training June 2, 2025 June 6, 2025
Step 7.1 On-site Training June 2, 2025 June 6, 2025

Deliverable 7 Completed on-site training  June 6, 2025
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Attachment B: Budget
Deliverable Amount
Deliverables 2 and 3

Deliverable 2: Completed questionnaire and plan for implementation

Deliverable 3: Completed configuration study

$46,875.00

Deliverable 4: Finalized case packets $117,187.50
Deliverable 5: Finalized initial configuration modules completed $93,750.00
Deliverable 6: Completed data migration and test plans $82,031.25
Deliverable 7: On-site training $35,156.25
TOTAL GRANT FUNDING REQUESTED $375,000.00
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STATE OF WASHINGTON

DEPARTMENT OF COMMERCE
1011 Plum Street SE    PO Box 42525    Olympia, Washington 98504-2525    (360) 725-4000

www.commerce.wa.gov

Tuesday, June 24, 2024

Mayor Lisa Brown
City of Spokane
808 W. Spokane Falls Blvd.
Spokane, WA 99201

Delivered via email.

RE:  Paper to Digital Grant

Greetings:

I am pleased to inform you that the City of Spokane has been awarded $375,000 for a 2024-2025 Paper to Digital grant. 
The purpose of this grant is to help jurisdictions transition their residential permit review process to a fully digital system. 
These funds will support the improvement of your permit review process.

The Washington Department of Commerce, Growth Management Services (GMS) unit will administer the grant program.  
Before we disburse the funds, a contract with a final agreed upon scope of work and budget will need to be discussed 
and executed between your organization and the Department of Commerce. 

Funds may be applied to project costs related to your grant scope of work, beginning July 1, 2024, the date the funding 
became available. These grant funds are authorized by the 2024-2025 State Operating Budget (Senate Bill 5290), which 
directs Commerce to provide this grant to cities or counties for actions relating to transitioning their residential building 
permit review process to a fully digital system. Allan Johnson or another member of our team will be in touch with you to 
develop the contract and answer questions. You can reach Allan at allan.johnson@commerce.wa.gov.

Sincerely,

Dave Andersen, AICP
Managing Director
Growth Management Services

cc: Tami Palmquist, Director of Development Services, City of Spokane
Michelle Murray, Director of Accounting and Grants, City of Spokane
Ben Serr, AICP, Eastern Regional Manager, Growth Management Services
Melissa Alofaituli, AICP, Senior Planner, Growth Management Services
Jo Anne Wright, AICP, Senior Planner, Growth Management Services
Mary M. Reinbold, AICP, Senior Policy Analyst, Growth Management Services
Paul Johnson, Operations Support Manager, Growth Management Services
Valerie Smith, AICP, Assistant Managing Director, Growth Management Services



Date Rec’d 11/13/2024
Clerk’s File # OPR 2024-1005
Cross Ref #

Agenda Sheet for City Council:
Committee: Urban Experience  Date: 11/11/2024
Committee Agenda type: Discussion

Council Meeting Date: 11/25/2024 Project #
Submitting Dept HISTORIC PRESERVATION Bid #
Contact Name/Phone MEGAN 

DUVALL
6543 Requisition #

Contact E-Mail MDUVALL@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) JBINGLE               ZZAPPONE               KKLITZKE
Agenda Item Name 0470 - INTERLOCAL AGREEMENT BETWEEN CITY OF SPOKANE AND SPOKANE 

COUNTY FORAgenda Wording
Preservation services have been a partnership between the City and County since the 1980s. This is a 
continuation of previous ILAs between the City of Spokane and Spokane County for preservation services. The 
agreement provides $50,000 for 2025 and

Summary (Background)
Background/History: The Historic Preservation Office has been a joint City'County entity since its inception in 
the early 1980s. The Historic Preservation Office staffs the Spokane City'County Historic Landmarks 
Commission and provides staffing services to the County for historic preservation objectives. This is a 
continuation of previous ILAs between the City of Spokane and Spokane County for preservation services. The 
agreement provides $50,000 for 2025 and increases by 2.5% each year

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 0
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative
This is a revenue generating Interlocal Agreement between the City and County to staff the County's Historic 
Preservation Program. Our current annual allocation from the County is $40,000 per year.

Amount Budget Account
Revenue $ 50,000 annually with 2.5% increase 

each year
# 0470 53610 99999 33772

Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording
and increases by 2.5% each year through 2030.

Summary (Background)
through 2030. This agreement would expand the period to 5 years from the current 3 years. The ILA is making 
its way through the Board of County Commissioners concurrently with the City's process, so funding amounts 
may change on the final contract.

Approvals Additional Approvals
Dept Head DUVALL, MEGAN
Division Director MACDONALD, STEVEN
Accounting Manager ORLOB, KIMBERLY
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List

mduvall@spokanecity.org
smacdonald@spokanecity.org akiehn@spokanecity.org
klouden@spokanecity.org korlob@spokanecity.org



Committee Agenda Sheet 
Urban Experience Committee 

Committee Date 11/11/24 

Submitting Department 0470 – Historic Preservation 

Contact Name  Megan Duvall 

Contact Email & Phone mduvall@spokanecity.org;  509-625-6543 

Council Sponsor(s) CM Zappone; CM Bingle; CM Klitzke 

Select Agenda Item Type ☐ Consent ☒ Discussion Time Requested: 5 minutes 

Agenda Item Name Interlocal Agreement between City of Spokane and Spokane County for 
Preservation Services 

Proposed Council Action  ☒ Approval to proceed to Legislative Agenda ☐ Information Only 

Summary (Background) 
 
*use the Fiscal Impact box 
below for relevant financial 
information 

Background/History:  The Historic Preservation Office has been a joint 
City|County entity since its inception in the early 1980s. The Historic 
Preservation Office staffs the Spokane City|County Historic Landmarks 
Commission and provides staffing services to the County for historic 
preservation objectives. This is a continuation of previous ILAs between the 
City of Spokane and Spokane County for preservation services. The 
agreement provides $50,000 for 2025 and increases by 2.5% each year 
through 2030. This agreement would expand the period to 5 years from the 
current 3 years. The ILA is making its way through the Board of County 
Commissioners concurrently with the City’s process, so funding amounts may 
change on the final contract. 
 

Fiscal Impact           
Approved in current year budget?  ☒ Yes  ☐ No ☐ N/A 
Total Cost: $0 
             Current year cost:  
             Subsequent year(s) cost:  
 
Narrative:  This is a revenue generating Interlocal Agreement between the City and County to staff the 
County’s Historic Preservation Program. Our current annual allocation from the County is $40,000 per year. 
 
Funding Source  ☐ One-time ☒ Recurring       ☐ N/A 
Specify funding source: Select Funding Source* 
Is this funding source sustainable for future years, months, etc?  Yes, this would be a 5-year agreement 
 
Expense Occurrence  ☐ One-time ☐ Recurring       ☐ N/A 
 
Other budget impacts: (revenue generating, match requirements, etc.) This allows the Historic Preservation 
Office to pursue interlocal agreements with small cities in Spokane County, list properties in unincorporated 
county on the Spokane Register of Historic Places, and offer incentives to property owners who make 
significant improvements to those properties. 
 
Operations Impacts (If N/A, please give a brief description as to why) 
What impacts would the proposal have on historically excluded communities? 
 
 

mailto:mduvall@spokanecity.org


How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities? 
That specific data is not something that is collected by the Historic Preservation Department. 
 
How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution? 
The Historic Preservation Office’s primary responsibility is to protect historic properties and neighborhoods in 
Spokane and Spokane County. The more properties that are listed on the Spokane Register, the more ability 
we have to offer incentives that help keep those properties viable and in use. As we list additional properties, 
we increase our ability to protect Spokane’s historic resources. 
 
Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others? 
This is exclusively a contract to provide services to the unincorporated County and small communities.  
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SECTION NO. 3: DURATION 
 
This Agreement shall be effective January 1, 2025 and run through December 31, 2029 unless 
terminated earlier by the PARTIES. 
 
SECTION NO. 4:  COMPENSATION/FINANCING 
 
The COUNTY’S funding toward the City Department of Historic Preservation and Landmarks 
Commission under this Agreement is as follows: January 1, 2025 to December 31, 2025 FIFTY 
THOUSAND DOLLARS ($50,000), January 1, 2026 to December 31, 2026 FIFTY-ONE 
THOUSAND TWO HUNDRED AND FIFTY DOLLARS ($51,250), and January 1, 2027 to 
December 31, 2027 FIFTY-TWO THOUSAND FIVE HUNDRED AND THIRTY ONE 
DOLLARS ($52,531), January 1, 2028 to December 31, 2028, FIFTY-THREE THOUSAND 
EIGHT-HUNDRED FORTY FOUR DOLLARS ($53,844), and January 1, 2029 to December 31, 
2029, FIFTY-FIVE THOUSAND ONE HUNDRED AND NINETY DOLLARS ($55,190)This 
amount may be reviewed annually and modified only by mutual agreement of the PARTIES. 
 
SECTION NO. 5:  PAYMENT 
 
Under this Agreement, the COUNTY shall pay the CITY FIFTY THOUSAND DOLLARS 
($50,000) in calendar year 2025 payable in equal semi-annual installments of TWENTY FIVE 
THOUSAND DOLLARS ($25,000). In calendar year January 1, 2026 to December 31, 2026 
FIFTY-ONE THOUSAND TWO HUNDRED AND FIFTY DOLLARS ($51,250) payable in equal 
semi-annual installments of TWENTY FIVE THOUSAND SIX HUNDRED AND TWENTY 
FIVE DOLLARS ($25,650). In calendar year January 1, 2027 to December 31, 2027 FIFTY-TWO 
THOUSAND FIVE HUNDRED AND THIRTY ONE ($52,531) payable in equal semi-annual 
installments of TWENTY-SIX THOUSAND TWO HUNDRED SIXTY-FIVE DOLLARS 
($26,265.50). In calendar year January 1, 2028 to December 31, 2028, FIFTY-THREE 
THOUSAND EIGHT-HUNDRED FORTY FOUR DOLLARS ($53,844) payable in equal semi-
annual installments of TWENTY-SIX THOUSAND NINE HUNDRED TWENTY TWO 
DOLLARS ($26,922). In calendar year January 1, 2029 to December 31, 2029, FIFTY-FIVE 
THOUSAND ONE HUNDRED AND NINETY DOLLARS ($55,190) payable in equal semi-
annual installments of TWENTY-SEVEN THOUSAND FIVE HUNDRED NINETY-FIVE 
DOLLARS ($27,595). 
 
The first semi-annual installment shall be due on or after July 1st of each of the set forth calendar 
years.  The second semi-annual installment shall be due on or after December 31st of each of the set 
forth calendar years.  The CITY shall bill the COUNTY for its second semi-annual installment no 
later than January 15th of the following year.   
 
The CITY shall make a request for payment to the County’s representative with payment due within 
thirty (30) days after receipt of the CITY's request.  At the sole option of the CITY, a penalty may 
be assessed on any late payment by the County based on lost interest earnings had the payment 
been timely paid and invested in the City Treasurer’s Investment Pool. 
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The Historic Preservation Office will provide an annual report of activities as outlined in 
Attachment “A.” 
 
SECTION NO. 6:  ADMINISTRATION 
 
  A. The City of Spokane Community and Economic Development Director shall be in 

charge of administering this Agreement and ensuring that payment is made to the 
CITY for the purpose of financing, in part, the operations of historic preservation.  
The CITY Treasurer may, in the exercise of his/her reasonable discretion, establish a 
special fund for the purpose of holding, investing, receiving, and disbursing the 
payment(s) pursuant to this Agreement. 

 
 B. In the event of a vacancy in the position of Historic Preservation Officer, the 

Landmarks Commission will conduct a search and recommend to the Mayor and 
Board of County Commissioners for their joint designation, the employment of an 
individual qualified to be Historic Preservation Officer (hereinafter "HPO").  The 
duties, functions, and location of any HPO will be under the control and authority of 
the City of Spokane Community and Economic Development Director. 

 
SECTION NO. 7:  NOTICE 
 
All notices or other communications given hereunder shall be deemed given on: (i) the day the 
notices or other communications are received when sent by personal delivery; or (ii) the third day 
following the day on which the notice or communication has been mailed by certified mail delivery, 
receipt requested and postage prepaid addressed to the party at the address set forth below, or at 
such other address as the PARTIES shall from time-to-time designate by notice in writing: 
 
COUNTY:     County Grants Administrator 

1116 West Broadway 
Spokane, Washington 99260 

 
CITY:            City of Spokane Mayor or his/her authorized representative 
                       City Hall 
                       808 West Spokane Falls Boulevard 
                       Spokane, Washington 99201 
 
SECTION NO. 8:  LIABILITY 
 
The COUNTY shall indemnify, defend and hold harmless the CITY, its officers and employees 
from all claims, demands, or suits in law or equity arising from the COUNTY’s intentional or 
negligent acts or breach of its obligations under the agreement. The COUNTY’s duty to 
indemnify shall not apply to loss or liability caused by the intentional or negligent acts of the 
CITY, its officers and employees.   

 
The CITY shall indemnify, defend and hold harmless the COUNTY, its officers and employees 
from all claims, demands, or suits in law or equity arising from the CITY’s intentional or 



Page 4 of 9 

negligent acts or breach of its obligations under the agreement.  The CITY’s duty to indemnify 
shall not apply to loss or liability caused by the intentional or negligent acts of the COUNTY, its 
officers and employees.   

 
If the comparative negligence of the PARTIES and their officers and employees is a cause of 
such damage or injury, the liability, loss, cost, or expense shall be shared between the PARTIES 
in proportion to their relative degree of negligence and the right of indemnity shall apply to such 
proportion. 

 
Where an officer or employee of a Party is acting under the direction and control of the other 
Party, the Party directing and controlling the officer or employee in the activity and/or omission 
giving rise to liability shall accept all liability for the other Party’s officer or employee’s 
negligence. 

 
Each Party's duty to indemnify shall survive the termination or expiration of the agreement.  
Each Party waives, with respect to the other Party only, its immunity under RCW Title 51, 
Industrial Insurance.  The PARTIES specifically negotiated this provision.   
 
SECTION NO. 9:  RELATIONSHIP OF THE PARTIES 
 
The PARTIES intend that an independent contractor relationship will be created by this Agreement. 
No agent, employee, servant or representative of the COUNTY shall be deemed to be an employee, 
agent, servant or representative of the CITY for any purpose. Likewise, no agent, employee, servant 
or representative of the CITY shall be deemed to be an employee, agent, servant or representative of 
the COUNTY for any purpose. 
 
SECTION NO. 10:  AMENDMENTS 
 
This Agreement shall not limit the ability of the CITY and the COUNTY to enter into subsequent 
agreements to further the purposes of this Agreement. 
 
SECTION NO. 11:  COMPLIANCE WITH LAWS 
 
The PARTIES shall comply with all applicable federal, state, and local laws and regulations. 
 
SECTION NO. 12:  ASSIGNMENTS 
 
This Agreement is binding on the PARTIES and their heirs, successors, and assigns.  No party may 
assign, transfer or subcontract its interest, in whole or in part, without the other PARTIES' prior 
written consent. 
 
SECTION NO. 13:  SEVERABILITY 
 
If any parts, terms or provisions of this Agreement are held by the courts to be illegal, the 
validity of the remaining portions or provisions shall not be affected and the rights and 
obligations of the PARTIES shall not be affected in regard to the remainder of the Agreement.  If 
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it should appear that any part, term or provision of this Agreement is in conflict with any 
statutory provision of the State of Washington, then the part, term or provision thereof that may 
be in conflict shall be deemed inoperative and null and void insofar as it may be in conflict 
therewith and this Agreement shall be deemed to modify or conform to such statutory provision. 
 
SECTION NO. 14:  COUNTERPARTS 
 
This Agreement may be executed in any number of counterparts, each of which, when so 
executed and delivered, shall be an original, but such counterparts shall together constitute but 
one and the same. 
 
SECTION NO. 15: VENUE STIPULATION 
 
This Agreement has been and shall be construed as having been made and delivered within the 
State of Washington and it is mutually understood and agreed by each party that this Agreement 
shall be governed by the laws of the State of Washington both as to interpretation and 
performance.  Any action at law, suit in equity or judicial proceeding for the enforcement of this 
Agreement, or any provision hereto, shall be instituted only in courts of competent jurisdiction 
within Spokane County, Washington. 
 
SECTION NO. 16:  TERMINATION 
 
Any party may terminate this Agreement by sixty (60) days written notice to the other party.  In the 
event of such termination, the CITY shall prorata refund to the COUNTY any prepaid 
compensation.  The ownership of all property and equipment utilized by any party to meet its 
obligations under the terms of this Agreement shall remain with such party. 
 
SECTION NO. 17:  HEADINGS 
 
The section headings appearing in this Agreement have been inserted solely for the purpose of 
convenience and ready reference.  In no way do they purport to, and shall not be deemed to define, 
limit or extend the scope or intent of the sections to which they pertain. 
 
SECTION NO. 18:  ALL WRITINGS CONTAINED HEREIN/BINDING EFFECT 
 
This Agreement contains terms and conditions agreed upon by the PARTIES.  The PARTIES agree 
that there are no other understandings, oral or otherwise, regarding the subject matter of this 
Agreement. No changes or additions to this Agreement shall be valid or binding upon the PARTIES 
unless such change or addition is in writing, executed by the PARTIES. 
 
SECTION NO. 19:  AUDIT/RECORDS 
 
The CITY shall maintain for a minimum of three (3) years following final payment all records 
related to its performance of the Agreement.  The CITY shall provide access to authorized CITY 
and COUNTY representatives, including the CITY Auditor, at reasonable times and in a 
reasonable manner to inspect and copy any such record.  In the event of conflict between this 
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provision and related auditing provisions required under federal law applicable to the 
Agreement, the federal law shall prevail. 
 
SECTION NO. 20: PARTIES REPRESENTATIVES 
 
The COUNTY hereby appoints and the CITY hereby accepts the COUNTY’S Grants Administrator 
or her designee, as the COUNTY’S liaison for the purpose of administering this Agreement. CITY 
hereby appoints and COUNTY hereby accepts CITY’S Director, Community and Economic 
Development Director or his/her designee, as CITY’S liaison for the purpose of administering this 
Agreement. 
 
SECTION NO. 21: NO THIRD PARTY BENEFICIARIES  
 
Nothing in this Agreement is intended to give, or shall give, whether directly or indirectly, any 
benefit or right, greater than that enjoyed by the general public, to third persons. 
 
SECTION NO. 22: SURVIVAL 
 
Without being exclusive, Sections 8 and 15 of this Agreement shall survive any termination, 
expiration or determination of invalidity of this Agreement in whole or in part. Any other 
Sections of this Agreement which, by their sense and context, are intended to survive shall also 
survive. 
 
SECTION NO. 23: PUBLICATION 
 
CITY agrees that any publications (written or visual), excluding press releases, issued by the 
CITY describing Services funded in whole or in part with COUNTY funds under this Agreement 
and referencing any other funding agencies by name or logo shall also include the COUNTY’s 
name or logo. 
 
SECTION NO. 24:  RCW 39.34 REQUIRED CLAUSES 
 

A. Purposes:  See Section No. 1 above. 
 

B. Duration:  See Section No. 3 above. 
 

C. Separate Legal Entity:  This Agreement does not create, nor seek to create, a 
separate legal entity pursuant to RCW 39.34.030.  It is the intent of the parties that 
the City's Department of Historic Preservation provide historic preservation 
activities in the City and County as previously set forth in ordinances of the City (see 
chapters 4.35 and 17D.100 of Spokane Municipal Code) and ordinances or  
resolutions of the COUNTY. 
 

 D. Responsibilities of the Parties:  See provisions above. 
 
 E. Agreement to be Filed:  The CITY shall file this Agreement with its City Clerk.  
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The COUNTY shall file this Agreement with its County Auditor or will place the 
Agreement on its website. 

 
 F. Financing:   Each Party shall be responsible for the financing of its contractual 

obligations under its normal budgetary process. 
 
 G. Termination:  See Section No. 16 above.  The City Department of Historic 

Preservation shall be allowed to acquire, hold, and dispose of real and personal 
property pursuant to City ordinance and State law. 

  
 IN WITNESS WHEREOF, the PARTIES have caused this Agreement to be executed on 
date and year opposite their respective signatures.  
 
 
DATED:   _________________________  CITY OF SPOKANE 
 
                                 By: _________________________________    
                                   
 Title: _______________________________  
 
 
ATTEST: APPROVED AS TO FORM: 
 
 
_________________________________ ___________________________________ 
City Clerk Assistant City Attorney 
 
 
 
DATED:       
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BOARD OF COUNTY COMMISSIONERS OF SPOKANE COUNTY, WASHINGTON 
 
 
      _____________________________________ 
      MARY L. KUNEY, Chair 
      
 
ATTEST:     _____________________________________ 
      JOSH KERNS, Vice Chair  

 
 
______________________________ ______________________________________ 
Ginna Vasquez    AL FRENCH, Commissioner 
Clerk of the Board   
 
      _____________________________________ 
      AMBER WALDREF, Commissioner 
 
 
      _____________________________________ 
      CHRIS JORDAN, Commissioner 
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ATTACHMENT “A” 

Scope of Work 
January 1, 2025-December 31, 2029 

Historic Preservation Interlocal Agreement Services 
 

Identification and Monitoring of Historic Resources 
 
● Goal: The City will oversee the responsibilities of historic preservation in unincorporated 
 Spokane County. 
● Goal: The City will oversee the responsibilities of historic preservation within cities within 

Spokane County having a population of less than 5000 when authorized by the County.  
●  Goal: Continue to maintain a computerized historic property inventory database of all county  
 properties (benefits city/county department and citizens). 
 
Maintain “Certified” Status 
 
● Goal: Carry out duties as Certified Local Government; fulfilling program obligations, which 
 allow “Established” status and eligibility for grants. 
● Goal: Process applications for Spokane and National Register status for Spokane County 
 properties.  
● Goal: Monitor activity on Spokane Register listings in Spokane County per recorded 
 Management Agreement contracts and the provisions of Chapter 1.48 (Historic Landmarks 
 Commission) of the Spokane County Code. 
● Goal:  Maintain Special Valuation program, monitoring County properties in the program. 
● Goal:  Review proposed renovation work on County Courthouse, in compliance with 
 Spokane Register contract. 
 
Community Services 
 
● Goal: Encourage the use and redevelopment of historic properties in Spokane County by 
 offering technical assistance and promotion of historic preservation incentives such as  
 Special Tax Valuation to property owners.  
  
      
 
      



Date Rec’d 11/13/2024
Clerk’s File # OPR 2024-1006
Cross Ref #

Agenda Sheet for City Council:
Committee: Urban Experience  Date: 11/11/2024
Committee Agenda type: Discussion

Council Meeting Date: 11/25/2024 Project #
Submitting Dept HISTORIC PRESERVATION Bid #
Contact Name/Phone MEGAN 

DUVALL
6543 Requisition #

Contact E-Mail MDUVALL@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) JBINGLE               ZZAPPONE               KKLITZKE
Agenda Item Name 0470 – AMENDMENT TO THE HILLYARD HISTORIC BUSINESS DISTRICT 

NOMINATION TOAgenda Wording
The Spokane Historic Landmarks Commission reviews properties for listing on the Spokane Register of Historic 
Places to ensure they meet the criteria. The proposed amendments to the Hillyard Historic Business District 
are consistent with the criteria.

Summary (Background)
The Spokane Historic Landmarks Commission reviews properties for listing on the Spokane Register of Historic 
Places to ensure that they meet the criteria set out in SMC 17D.100.   The Willerton Diamond Photo Play 
Theater (3019 East Diamond), Willerton Block (3011 East Diamond), and Yukon Block (5006 North Market) are 
all older than 50 years old and they meet the criteria set forth for inclusion in the Hillyard Historic Business 
District, and management agreements have been signed by the owners.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? N/A
Total Cost $ 
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative
Property listing on the Spokane Register of Historic Places does not have a direct impact on City revenues or 
expenses.

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 
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Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head DUVALL, MEGAN
Division Director MACDONALD, STEVEN
Accounting Manager ORLOB, KIMBERLY
Legal SZAMBELAN, TIMOTHY
For the Mayor PICCOLO, MIKE
Distribution List
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Committee Agenda Sheet
Urban Experience Committee

Committee Date 11/11/2024

Submitting Department Historic Preservation

Contact Name Megan Duvall

Contact Email & Phone mduvall@spokanecity.org

Council Sponsor(s) CM Zappone; CM Klitzke; CM Bingle

Select Agenda Item Type ☐ Consent ☒ Discussion Time Requested: 5 min

Agenda Item Name 0470 – AMMENDMENT TO THE HILLYARD HISTORIC BUSINESS DISTRICT 
NOMINATION TO THE REGISTER OF HISTORIC PLACES

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

The Spokane Historic Landmarks Commission reviews properties for listing on 
the Spokane Register of Historic Places to ensure that they meet the criteria 
set out in SMC 17D.100. 

The Willerton Diamond Photo Play Theater (3019 East Diamond), Willerton 
Block (3011 East Diamond), and Yukon Block (5006 North Market) are all 
older than 50 years old and they meet the criteria set forth for inclusion in the 
Hillyard Historic Business District, and management agreements have been 
signed by the owners.

Fiscal Impact          
Approved in current year budget? ☐ Yes ☐ No ☒ N/A
Total Cost: 0
             Current year cost: 
             Subsequent year(s) cost: 

Narrative:  Property listing on the Spokane Register of Historic Places does not have a direct impact on City 
revenues or expenses.

Funding Source ☐ One-time ☐ Recurring       ☒ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  N/A

Expense Occurrence ☐ One-time ☐ Recurring       ☒ N/A

Other budget impacts: (revenue generating, match requirements, etc.) 
Properties listed on the Spokane Register are subject to design review in the future which does generate 
revenue through small fees. Tax incentives are available to listed properties and also can generate future 
revenue.
Operations Impacts (If N/A, please give a brief description as to why)
What impacts would the proposal have on historically excluded communities?
This contract continues to recognize the significance of the Hillyard Historic Business District which was 
historically a working-class neighborhood with strong connections to Spokane’s labor and immigration 
history. 



How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?
That specific data is not something that is collected by the Historic Preservation Department. 

How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution?
The Historic Preservation Office’s primary responsibility is to protect historic properties and neighborhoods in 
Spokane. The more properties that are listed on the Spokane Register, the more ability we have to offer 
incentives that help keep those properties viable and in use. As we list additional properties, we increase our 
ability to protect Spokane’s historic resources and to tell Spokane’s important stories.

Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others?
SMC 04.35.010 Spokane Historic Landmarks Commission Findings and Purpose: 
The City and Spokane County find that the establishment of a landmarks commission with specific duties to 
recognize, protect, enhance and preserve those buildings, districts, objects, sites and structures which serve 
as visible reminders of the historical, archaeological, architectural, educational and cultural heritage of the 
City and County is a public necessity.

Comprehensive Plan Goals
DP 1.1: Landmark Structures, Buildings, and Sites

Recognize and preserve unique or outstanding landmark structures, buildings, and sites.
DP 3.3: Identification and Protection of Resources 

Identify historic resources to guide decision making in planning.
DP 3.4: Reflect Spokane’s Diversity 

Encourage awareness and recognition of the many cultures that are an important and integral aspect 
of Spokane’s heritage.

DP 3.11: Rehabilitation of Historic Properties
Assist and cooperate with owners of historic properties to identify, recognize, and plan for the use of 
their property to ensure compatibility with preservation objectives.

N 2.4: Neighborhood Improvement 
Encourage revitalization and improvement programs to conserve and upgrade existing properties and 
buildings.



Findings of Fact and Decision for Council Review to the Nomination to 
the Spokane Register of Historic Places 

Willerton Block – 3011 E. Diamond Avenue 
Willerton’s Diamond Photo Play Theater – 3019 E. Diamond Avenue 

Yukon Block – 5006 N. Market Street 
Amendment to the Spokane Register Hillyard Historic Business District 

 
DESCRIPTION 
The Hillyard Historic Business District was originally comprised of 12 contributing buildings with no non-contributing, 
or non-historic non-contributing buildings; a 13th building was added in 2005 (Hillyard Post Office); and a 14th was 
added in 2023 (Hillyard Masonic Temple). These buildings represent the strongest concentration of early 20th-
century commercial historic buildings in downtown Hillyard. It should be noted that the Spokane Register District 
contains fewer buildings than the National Register Hillyard Historic Business District because the fourteen 
buildings that comprise the Hillyard Historic Business District were those for which the owners had consented to 
listing. An amendment is being proposed to the district to add three additional buildings, the Willerton’s Diamond 
Photo Play Theater at 3019 E Diamond Ave, the Willerton Block at 3011 E Diamond Ave; and the Yukon Block at 
5006 N Market Street. 
 
FINDINGS OF FACT  
1. SMC 17D.100.090: ”Generally a building, structure, object, site, or district which is more than fifty years old may 

be designated an historic landmark or historic district if it has significant character, interest, or value as part of 
the development, heritage, or cultural characteristics of the city, county, state, or nation.” 

• The Willerton Block and Willerton’s Diamond Photo Play Theater were both built in 1911 and the Yukon 
Block was built in 1907 - all three buildings are over 50 years old. 

 
2. SMC 17D.100.090: The property must qualify under one or more categories for the Spokane Register (A, B, 

C, D, E). 
• Properties may be eligible for the Spokane Register under Category A for their association with broad 

patterns of history. The Hillyard Historic Business District is significant under Category A, as stated in the 
nomination: “Listed on the National Register in 2002 as the Hillyard Historic Business District, “Market 
Street,” the Hillyard Downtown Spokane Register Historic District has been the social and commercial 
hub of Hillyard for over 100 years.  The community of Hillyard developed as a “railroad town” for the 
hundreds of workers and their families who were employed at the Great Northern Railroad’s western 
regional terminal facility, the internationally acclaimed rail yard that at one time manufactured the 
heaviest and most powerful steam locomotives in the world.  The huge rail yard was constructed in 
1892, the same year Hillyard was planned and platted.  Stimulated by the enormous success of the rail 
center, the town of Hillyard thrived in its location adjacent to the Great Northern yard.  Hillyard 
Historic Business District was the marketplace and pulse beat of the community and provided the 
town’s necessary staples, sundries, and services such as food, clothing, shelter, business enterprise, 
and places for socializing. Through the first half of the 20th century, especially during the District’s 
period of significance from 1901 to 1948, Hillyard continued to grow and adapt in response to changing 
patterns in government, commerce, and technology.  Hillyard Historic Business District illustrates 
these changes in tangible ways. As a whole, the district represents the physical evolution of the heart of 
a small working class community developed in response to the construction and success of the Great 
Northern Railroad’s distribution and manufacturing center.   

 

• The building at 3019 East Diamond (the Willerton’s Diamond Photo Play), a one-story brick structure 
constructed in 1911 for William Willerton, originally served as a theater, opening as the Diamond Photo 
Play before becoming the Hillyard Class A Theater and later the Hillyard Liberty Theater. After the theater 



closed in the early 1920s, it was transformed into a cooperative store for railroad workers, then briefly 
served as a distribution point for Standard Oil. By 1927, it was remodeled into an automobile showroom 
before transitioning into various eateries, including Landry’s Ice Cream Shop and Timm’s Cafe. Since the 
1960s, the building has primarily functioned as a retail space, currently operating as a second-hand and 
antique store. Despite multiple alterations, the building retains elements of its historic architecture, 
including visible steel storefront supports. 

• The Willerton Block, a short, one-story brick building with a stepped cornice and a modern storefront, 
was constructed in 1911 for William and Emma Willerton. Located at 3011 E. Diamond Avenue in Hillyard, 
it was the first of three commercial buildings they developed. The façade features a recessed vestibule 
and an illuminated "Red Dragon" sign, while a portion of the wall from the demolished Rialto Theater is 
visible on the east end. Initially home to a 5-10-15 cent store, the building transitioned through various 
businesses, including a confectionary and a variety store. By 1935, it became a beer parlor, hosting several 
bars over the years, with Gene’s Tavern being one of the longest-running establishments. Since around 
2010, it has operated as the Red Dragon Restaurant, continuing its legacy in food and beverage service. 

• The Yukon Block is a two-story formed concrete block building, completed in 1907 for developer Mr. 
Eames at a cost of approximately $10,000. Constructed using cement blocks that simulate cut stone and 
brick, it features a decorative cast concrete cornice and shares architectural characteristics with nearby 
buildings like the Hillyard Laundry and Nebraska Building. The façade prominently displays the name 
"YUKON" and includes a recessed entrance, although the street-level appearance has been altered with 
diagonal wood siding reminiscent of Buckaroo Revival styling. Initially, Eames and his family occupied the 
upper floor, which later transitioned into single-occupancy apartment rooms. The ground floor has hosted 
various businesses over the decades, including the Bon Ton Restaurant in the 1920s, U-Need-It Grocery in 
the 1930s, and several photo studios and shops through the mid-20th century, reflecting the building's 
adaptability to the community's changing needs. 

 
3. SMC17D.100.090: “The property must also possess integrity of location, design, materials, workmanship, and 

association.” From NPS Bulletin 15: “Integrity is the ability of a property to convey its significance…it is not 
necessary for a property to retain all its historic physical features…the property must retain, however, the 
essential physical features that enable it to convey its historic identity.” 

• The three proposed buildings retain mixed integrity. All three buildings are in their original location, but have 
experienced changes to the exterior. Both the Willerton buildings have had the brick painted and new 
storefront designs, but maintain brick detailing at the cornice line and recessed entrances. They are both 
simple, one-story buildings that do convey their original uses as small commercial storefronts in Hillyard. The 
Yukon Block also maintains its recessed entry and original transom windows are extant under a diagonal 
wood siding applied at a later time. Decorative detailing on the second story windows remains. The Hillyard 
Historic Business District is listed under Category A, and these buildings convey enough integrity to be 
considered as contributing resources to the district as a whole. 

 
4.  Once listed, this property will be eligible to apply for incentives, including: 

• Special Valuation (property tax abatement), Spokane Register historic plaque, Façade Improvement Grants 
and special code considerations. 

 
RECOMMENDATION:            
At a public hearing on October 16, 2024, the Spokane Historic Landmarks Commission found the Willerton’s Diamond 
Photo Play Building, Willerton Block, and Yukon Block eligible for listing on the Spokane Register under Category A – 
Broad patterns of Spokane History for association with the development of Hillyard for inclusion as “historic 
contributing” buildings in the Spokane Register Hillyard Historic Business District.  
 

 









This Agreement is entered into the year and date first above 
written. 
  
       
_________________________________ _________________________________ 
Owner  Owner 
 
 
CITY OF SPOKANE 
 
HISTORIC PRESERVATION OFFICER  CITY ADMINSTRATOR 
 
 

 ______________________________________    _____________________________________  

 Megan M.K. Duvall    City Administrator 
 
 
 
 
 ATTEST: 
 
 
 ______________________________________  

 City Clerk 
 

 

 

 Approved as to form: 

 

 

 ______________________________________  

 Assistant City Attorney 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



STATE OF _________________ ) 
     ) ss. 
County of  _________________ ) 
  
 On this _________ day of _____________, 2024, before me, the 
undersigned, a Notary Public in and for the State of _________________, 
personally appeared ____________________________________________________,to 
me known to be the individual(s) described in and who executed the within 
and foregoing instrument, and acknowledged that ______(he/she/they) signed 
the same as _____ (his/her/their) free and voluntary act and deed, for the uses 
and purposes therein mentioned. 
  
 IN WITNESS WHEREOF, I have hereunto set my hand and official seal 
this _________ day of _____________, 2024. 
 
             

                                  Notary Public in and for the State                               
      of _____________, residing at __________  
      My commission expires _______________ 
     
       
 
 
 
STATE OF WASHINGTON         ) 
                                 ) ss. 
County of Spokane             ) 
 
 On this _______ day of ___________, 2024, before me, the undersigned, a 
Notary Public in and for the State of Washington, personally appeared CITY 
ADMINISTRATOR and TERRI L. PFISTER, to me known to be the City 
Administrator and the City Clerk, respectively, of the CITY OF SPOKANE, the 
municipal corporation that executed the within and foregoing instrument, and 
acknowledged the said instrument to be the free and voluntary act and deed of 
said municipal corporation, for the uses and purposes therein mentioned, and 
on oath stated that they were authorized to execute said instrument and that 
the seal affixed is the corporate seal of said corporation. 
 
 IN WITNESS WHEREOF, I have hereunto set my hand and official seal 
this _________ day of _____________, 2024. 

                                   
         

                                  Notary Public in and for the State                               
      of Washington, residing at Spokane  

                                  My commission expires______________ 
 



Attachment A 
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Agenda Sheet for City Council:
Committee: Urban Experience  Date: 11/11/2024
Committee Agenda type: Consent

Council Meeting Date: 11/25/2024 Project #
Submitting Dept PLANNING & ECONOMIC 

DEVELOPMENT
Bid #

Contact Name/Phone SPENCER 
GARDNER

509.625.6097 Requisition # 26884
Contact E-Mail SGARDNER@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) JBINGLE               ZZAPPONE               KKLITZKE
Agenda Item Name 0650 - CONTRACT WITH BERK CONSULTING INC FOR COMPREHENSIVE PLAN 

UPDATE: LATAgenda Wording
The City of Spokane is undertaking a periodic update to its Comprehensive Plan. As part of the update, the City 
desires to study needs for capital facilities and conduct more detailed planning in the Latah Valley area.

Summary (Background)
The City of Spokane is undertaking a periodic update to its Comprehensive Plan. As part of the update, the City 
desires to study needs for capital facilities and conduct more detailed planning in the Latah Valley area. The 
proposed study will include an evaluation of funding options for future infrastructure, including a potential Tax 
Increment Financing (TIF) district. The study will also evaluate existing and needed capital improvements, and 
provide information that may be useful in

Lease? NO Grant related? NO Public Works?      YES

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 200,000
Current Year Cost $ 200,000
Subsequent Year(s) Cost $ N/A
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This is a one-time contract approval for consultant services with a defined scope of work.
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Select $ # 
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Select $ # 
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Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)
considering expansion of municipal boundaries in the future. Lastly, the study will assess future growth and 
service delivery in adjacent urban growth areas. Berk was selected through RFQu 6026-23.

Approvals Additional Approvals
Dept Head GARDNER, SPENCER PURCHASING NECHANICKY, JASON
Division Director GARDNER, SPENCER
Accounting Manager ORLOB, KIMBERLY
Legal HARRINGTON, 
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Committee Agenda Sheet
Urban Experience Committee

Committee Date November 11, 2024

Submitting Department Planning and Economic Development

Contact Name Spencer Gardner

Contact Email & Phone sgardner@spokanecity.org | 509.625.6097

Council Sponsor(s) CM Bingle, CM Zappone, CM Klitzke

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested:      

Agenda Item Name Contract with BERK Consulting Inc for Comprehensive Plan Update: Latah 
Subarea, and adjacent urban growth area study

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

The City of Spokane is undertaking a periodic update to its Comprehensive 
Plan. As part of the update, the City desires to study needs for capital facilities 
and conduct more detailed planning in the Latah Valley area. The proposed 
study will include an evaluation of funding options for future infrastructure, 
including a potential Tax Increment Financing (TIF) district. The study will also 
evaluate existing and needed capital improvements, and provide information 
that may be useful in considering expansion of municipal boundaries in the 
future. Lastly, the study will assess future growth and service delivery in 
adjacent urban growth areas.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: $192,610
             Current year cost: $192,610
             Subsequent year(s) cost: N/A

Narrative:  This is a one-time contract approval for consultant services with a defined scope of work.

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Reallocation
Is this funding source sustainable for future years, months, etc?  N/A

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why) This proposal will require 
significant involvement from staff in Planning and Economic Development as well as Integrated 
Capital Management.
What impacts would the proposal have on historically excluded communities?
The planning area has historically been sparsely populated. It is not anticipated that the outcomes of the 
planning study would directly impact historically excluded communities.

How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?
N/A

mailto:sgardner@spokanecity.org


How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution?
Permit data for new housing units is collected by the Development Services Center. After plan completion it 
will be possible to compare housing permits prior to plan adoption and after plan adoption.

Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others?
The City is required to plan for and provide adequate public facilities for urban levels of growth within its 
boundaries. This study is an important part of preparing to update the City’s Comprehensive Plan to ensure 
that future capital facilities and services can adequately serve new growth in the area.
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EXHIBIT B
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ATTACHMENT A– ARP/CSLFRF CFDA 21.027 FUNDING
American Rescue Plan (ARP)

Coronavirus State and Local Fiscal Recovery Funds (CSLFRF)
Funding Authority: U.S. Department of Treasury

CFDA# 21.027 – Coronavirus State and Local Fiscal Recovery Funds

The Contractor specifically agrees to comply with all applicable state and federal laws, rules, 
regulations, requirements, program guidance, including but not limited to the following: 

All applicable federal, state, and local laws, regulations, executive orders, OMB Circulars, and/or 
policies including, but not limited to: 

Nondiscrimination laws and/or policies, and safety and health regulations.
Americans with Disabilities Act (ADA), Age Discrimination Act of 1975, 
Title VI of the Civil Rights Act of 1964, Civil Rights Act of 1968, 
Provisions in Buildings for Aged and Handicapped Persons (RCW 70.92).
Robert T. Stafford Disaster Relief and Emergency Assistance Act (PL 93-288, as amended), 
Ethics in Public Services (RCW 42.52), 
Covenant Against Contingent Fees (48 CFR Section 52.203-5), 
Public Records Act (RCW 42.56), 
Prevailing Wages on Public Works (RCW 39.12), 
State Environmental Policy Act (RCW 43.21C), 
Shoreline Management Act of 1971 (RCW 90.58), 
State Building Code (RCW 19.27), 
Energy Policy and Conservation Act (PL 94-163, as amended), 
Energy Related Building Standards (RCW 19.27A), 

Comply with all procurement requirements of 2 CFR Part 200.317 - 200.327. All sole source 
contracts expected to exceed $50,000 must be submitted to Spokane City Purchasing for review 
and approval prior to the award and execution of a contract. 

Any contract awarded to the successful Contractor must contain and/or comply with the 
following procurement provisions in accordance with 2 CFR Part 200.317 - 200.327:

Contractor must maintain a Conflict of Interest Policy consistent with 2 CFR 200.318(c) that is 
applicable to all activities funded with the award. All potential conflicts of interest related to this 
award must be reported to Spokane City and/or U.S. Treasury 
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● Administrative, contractual, or legal remedies in instances where contractors violate or 
breach contract terms, and provide for such sanctions and penalties as may be appropriate;

● Compliance with Executive Order 11246, “Equal Employment Opportunity,” (30 FR 12319, 
12935, 3 CFR Part 1964-1965 Comp., p. 339), as amended by Executive Order 11375, as 
supplemented in Department of Labor regulations (41 CFR Chapter 60); 

● For Capital Expenditures that involve the employment of mechanics of laborers: Compliance 
with the Contract Work Hours and Safety Standards Act (40 USC 3702 and 3704) as 
supplemented by Department of Labor Regulations (29 CFR Part 5);

● For all contracts in excess of $100,000 with respect to water, sewer, or broadband that 
involve the employment of mechanics of laborers: Compliance with the Contract Work Hours 
and Safety Standards Act (40 USC 3702 and 3704) as supplemented by Department of Labor 
Regulations (29 CFR Part 5);

● For construction or repair contracts: Compliance with the Copeland “Anti-Kickback” Act (40 
U.S.C. 3145) as supplemented by Department of Labor regulations (29 CFR part 3);  

● For construction contracts in excess of $2,000 when required by Federal grant program 
legislation: Compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144 and 3146-3148) as 
supplemented by Department of Labor regulations (29 CFR part 5); Davis Bacon Act–Does 
not apply to projects funded solely with ARPA/CSLFRF CFDA 21.027 funds. However, if 
other federal funds are also used for the construction project in addition to FRF, and those 
federal funds require Davis-Bacon compliance, all prime construction contracts in excess of 
$2,000 must follow Davis-Bacon Act; 

● For construction contracts in excess of $100,000 that involve the employment of mechanics 
and laborers: Compliance with the Contract Work Hours and Safety Standard Act (40 U.S.C. 
3701-3708) as supplemented by Department of Labor regulations (29 CFR Part 5); 

● Compliance with the requirements of 37 CFR Part 401, “Rights to Inventions Made by 
Nonprofit Organizations and Small Business Firms Under Government Grants, Contracts and 
Cooperative Agreements,” and any implementing regulations issued by the awarding agency

● For contracts in excess of $150,000: Compliance with all applicable standards, orders or 
requirements issued under the Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water 
Pollution Control Act (33 U.S.C. 1251-1387) as amended; 

● Compliance with section 6002 of the Solid Waste Disposal Act, as amended by the Resource 
Conservation and Recovery Act; 
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● Notice of awarding agency requirements and regulations pertaining to reporting;

● Federal awarding agency requirements and regulations pertaining to copyrights and rights in 
data;

● Access by Spokane City, the Federal awarding agency, the Comptroller General of the United 
States, or any of their duly authorized representatives to any books, documents, papers and 
records, sub-agreements, leases, subcontracts, arrangements, or other third-party 
agreements of any type, and supporting materials related to those records of the Contractor, 
which are directly pertinent to that specific contract for the purpose of making audit, 
examination, excerpts and transcriptions;

● Retention of all required records for six years after Spokane City makes final payment and 
all other pending matters are closed;

● Mandatory standards and policies relating to energy efficiency which are contained in the 
state energy conservation plan issued in compliance with the Energy Policy and Conservation 
Act (Pub. L. 94-163, 89 Stat. 871);

● Notice of awarding agency requirements and regulations governing the development, 
reporting, and disposition of rights to inventions and patents resulting from financial 
assistance awards (37 C.F.R. Part 401) and the standard patent rights clause (37 C.F.R. 
section 401.14); 

● Compliance with Executive Order 13858 “Strengthening Buy-American Preferences for 
Infrastructure Projects” as appropriate and to the extend consistent with law; and

● Compliance with 2 C.F.R. § 200.216, prohibitions regarding certain telecommunications and 
video surveillance services or equipment are mandated by section 889 of the John S. McCain 
National Defense Authorization Act for Fiscal Year 2019 (FY 2019 NDAA), Pub. L. No. 
115¬232 (2018).

Any contract awarded to the successful Contractor must contain and/or comply with the 
following provisions in accordance with 2 CFR Part 200.332(a) - 200.332(a)(1)-200.332(a)(6) 
Requirements for pass-through entities:

● Identify as a Subaward (2 CFR 200.332(a));
● Federal Award Identification (2 CFR 200.332(a)(1));
● Terms and conditions from ARP/CLFRF (2 CFR 200.332(a)(2));
● Additional City of Spokane imposed requirements based on risk assessment (2 CFR 
200.332(a)(3);
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● Indirect cost rate (2 CFR 200.332(a)(4)):
● Records access & retention (2 CFR 200.332(a)(5);
● Closeout provisions (2 CFR 200.332(a)(6)).

Any contract awarded to the successful Contractor must contain and/or comply with the 
following provisions in accordance with 2 CFR Part 200.501(a)-200.501(h) Audit Requirements:
● Audit required. A non-Federal entity that expends $750,000 or more during the non-Federal 
entity’s fiscal year in Federal awards must have a single or program-specific audit conducted for 
that year in accordance with the provision of this part (2 CFR 200.501(a));
● Single Audit (2 CFR 200.501(b));
● Program-specific audit election (2 CFR 200.501(c));
● Exemption when Federal awards expended are less than $750,000(2 CFR 200.501(d));
● Federally Funded Research and Development Centers (2 CFR 200.501(e));
● Subrecipients and contractors (2 CFR 200.501(f));
● Compliance responsibility for contractors (2 CFR 200.501(g));
● For-profit subrecipient (2 CFR 200.501(h)).

Contractor must comply with Executive Orders 12549 and 12689 and 2 C.F.R. Part 180, which 
restrict awards, subawards, and contracts with certain parties that are debarred, suspended, or 
otherwise excluded from or ineligible for participation in federal assistance programs or 
activities. Contractor must certify that it is not presently debarred, suspended or proposed for 
debarment, declared ineligible, or voluntarily excluded from participating in this Agreement by 
any federal department or agency. 

Contractor must comply with the requirements of 31 U.S.C. § 3729-3733 which prohibits the 
submission of false or fraudulent claims for payment to the Federal Government. See also 31 
U.S.C. § 3801-3812 which details the administrative remedies for false claims and statements 
made.

Contractor is required to be non-delinquent in their repayment of any Federal debt. Examples of 
relevant debt include delinquent payroll and other taxes, audit disallowances, and benefit 
overpayments. See OMB Circular A-129.

Contractor’s costs must be compliant with 2 CFR Part 200 Subpart E Cost Principles.

Contractor must comply with 31 U.S.C. § 1352, which provides that none of the funds provided 
under an award may be expended by the recipient to pay any person to influence, or attempt to 
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influence an officer or employee of any agency, Member of Congress, an officer, or employee of 
Congress, or an employee of a Member of Congress in connection with any Federal action 
concerning an award, making of any federal grant, federal loan, continuation, renewal, 
amendment or modification of any federal contract, grant loan, or cooperative agreement, and 
that if any funds other than federal appropriated funds have been paid or will be paid to any 
person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in 
connection with this award, the Contractor will complete and submit Standard Form-LLL, 
“Disclosure Form to Report Lobbying,” in accordance with its instructions. 

In the event of the Contractor’s noncompliance or refusal to comply with any applicable law, 
regulation, executive order, OMB Circular or policy, Spokane City may rescind, cancel, or 
terminate the contract in whole or in part in its sole discretion. The Contractor is responsible for 
all costs or liability arising from its failure to comply with applicable laws, regulations, executive 
orders, OMB Circulars, or policies. 

CERTIFICATION

____________________________________________ ________________________________ 
Signature, Administrator, or Applicant Agency Date

______________________________________________________________
print name and title
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General Terms & Conditions

1. CONTRACTING WITH CURRENT OR FORMER CITY EMPLOYEES 

Specific restrictions apply to contracting with current or former City officers and employees pursuant 
to the Code of Ethics in chapter 1.04A of the Spokane Municipal Code. Proposers shall familiarize 
themselves with the requirements prior to submitting a Proposal that includes current or former City 
officers or employees. 

2. PROPRIETARY INFORMATION / PUBLIC DISCLOSURE 

All materials submitted to the City in responses to this competitive procurement shall become the 
property of the City. 

All materials received by the City are public records and are subject to being released pursuant to a 
valid public records request. Washington state law mandates that all documents used, received or 
produced by a governmental entity are presumptively public records, and there are few exemptions. 
Chapter 41.56 RCW. 

When responding to this competitive procurement, please consider that what you submit will be a 
public record. If you believe that some part of your response constitutes legally protected proprietary 
information, you MUST submit those portions of your response as a separate part of your response, 
and you MUST label it as “PROPRIETARY INFORMATION.” If a valid public records request is then 
received by the City for this information, you will be given notice and a 10-day opportunity to go to 
court to obtain an injunction to prevent the City from releasing this part of your response. If no 
injunction is obtained, the City is legally required to release the records. 

The City will neither look for nor honor any claims of “proprietary information” that are not within the 
separate part of your response. 

3. OWNERSHIP OF DOCUMENTS 

Any and all data, reports, analyses, documents, photographs, pamphlets, plans, specifications, surveys, 
films or any other material created, prepared, produced, constructed, assembled, made, performed or 
otherwise produced by the Firm or the Firm’s subcontractors or consultants for delivery to the City 
under this Agreement shall be the sole and absolute property of the City. Such property shall 
constitute “work made for hire” as defined by U.S. Copyright Act of 1976, 17 U.S.C. § 101, and the 
ownership of the copyright and any other intellectual property rights in such property shall vest in the 
City at the time of its creation. Ownership of the intellectual property includes the right to copyright, 
patent, and register, and the ability to transfer these rights. Material which the Firm uses to perform 
this Agreement, but is not created, prepared, constructed, assembled, made, performed or otherwise 
produced for, or paid for, by the City is owned by the Firm and is not “work made for hire” within the 
terms of this Agreement. 
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4. ACCEPTANCE PERIOD 

Proposals shall remain in effect for ninety (90) days for acceptance by the City from the due date for 
receipt of Proposals. 

5. COSTS TO PROPOSE 
The City will not be liable for any costs incurred by the Proposer in preparation of a Proposal submitted 
in response to this RFP, in conduct of a presentation, or any other activities related to responding to 
this RFP. 

6. INTERLOCAL PURCHASE AGREEMENTS 

The City of Spokane has entered into Interlocal Purchase Agreements with other public agencies 
pursuant to Chapter 39.34 RCW. In submitting a response, the Proposer agrees to provide its services 
to other public agencies at the same contracted price, terms and conditions it is providing to the City of 
Spokane, contingent upon the Firm’s review and approval at the time of a requested contract. The 
Firm’s right to refuse to enter into a contract with another public agency at the time of request shall be 
absolute. 

7. DEBRIEFING OF UNSUCCESSFUL PROPOSERS 

Upon request, a debriefing conference will be scheduled with an unsuccessful Proposer. Discussion will 
be limited to a critique of the requesting Firm’s Proposal. Debriefing conferences may be conducted in 
person or on the telephone. 

8. MINORITY & WOMEN-OWNED BUSINESS PARTICIPATION 

The City encourages participation in all of its contracts by Firms certified by the Washington State 
Office of Minority and Women’s Business Enterprises (OMWBE). Proposers may contact OMWBE at 
(360)753-9693 to obtain information on certified Firms. 

9. NONDISCRIMINATION 

No individual shall be excluded from participation in, denied the benefit of, subjected to discrimination 
under, or denied employment in the administration of or in connection with this Contract because of 
age, sex, race, color, religion, creed, marital status, familial status, sexual orientation including gender 
expression or gender identity, national origin, honorably discharged veteran or military status, the 
presence of any sensory, mental or physical disability, or use of a service animal by a person with 
disabilities. The Firm agrees to comply with, and to require that all subcontractors comply with, Section 
504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act, as applicable to the Firm. 

10. BUSINESS REGISTRATION REQUIREMENT 

Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business with 
the City without first having obtained and currently being the holder of a valid annual business 
registration or temporary business registration as provided in this chapter. The Firm shall be 
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responsible for contacting the State of Washington Business License Services at http://dor.wa.gov or 1-
360-705-6741 to obtain a business registration. If the Firm does not believe it is required to obtain a 
business registration, it may contact the City’s Taxes and Licenses Division at 509-625-6070 to request 
an exemption status determination. 

11. PAYMENT 

Payment will be made via direct deposit/ACH except as provided by state law. A completed ACH 
application is required before a City Order will be issued. If the City objects to all or any portion of the 
invoice, it shall notify the Company and reserves the right to only pay that portion of the invoice not in 
dispute. In that event, the parties shall immediately make every effort to settle the disputed amount. 

12. ANTI-KICKBACK 

No officer or employee of the City of Spokane, having the power or duty to perform an official act or 
action related to this contract shall have or acquire any interest in the contract, or have solicited, 
accepted or granted a present or future gift, favor, service or other thing of value from or to any 
person involved in the contract. 

13. DISPUTES 

This contract shall be performed under the laws of Washington State. Any litigation to enforce this 
contract or any of its provisions shall be brought in Spokane County, Washington. 

14. TERMINATION 

A. For Cause: The City or Consultant may terminate the Agreement if the other party is in material 
breach of this Agreement, and such breach has not been corrected to the other party’s reasonable 
satisfaction in a timely manner. Notice of termination under this Section shall be given by the party 
terminating this Agreement to the other, not fewer than thirty (30) business days prior to the effective 
date of termination. 

B. For Reasons Beyond Control of Parties: Either party may terminate this Agreement without recourse 
by the other where performance is rendered impossible or impracticable for reasons beyond such 
party’s reasonable control, such as, but not limited to, an act of nature, war or warlike operation, civil 
commotion, riot, labor dispute including strike, walkout or lockout, except labor disputes involving the 
Consultant’s own employees, sabotage, or superior governmental regulation or control. Notice of 
termination under this Section shall be given by the party terminating this Agreement to the other, not 
fewer than thirty (30) business days prior to the effective date of termination. 

C. For Convenience: Either party may terminate this Agreement without cause, upon thirty (30) days 
written notice to the other party. 

D. Actions upon Termination: if termination occurs not the fault of the Consultant, the Consultant shall 
be paid for the services properly performed prior to the actual termination date, with any 
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reimbursable expenses then due, but such compensation shall not exceed the maximum compensation 
to be paid under the Agreement. The Consultant agrees this payment shall fully and adequately 
compensate the Consultant and all subconsultants for all profits, costs, expenses, losses, liabilities, 
damages, taxes, and charges of any kind (whether foreseen or unforeseen) attributable to the 
termination of this Agreement. 

E. Upon termination, the Consultant shall provide the City with the most current design documents, 
contract documents, writings, and other products the Consultant has produced to termination, along 
with copies of all project-related correspondence and similar items. The City shall have the same rights 
to use these materials as if termination had not occurred; provided however, that the City shall 
indemnify and hold the Consultant harmless from any claims, losses, or damages to the extent caused 
by modifications made by the City to the Consultant’s work product. 

15. LIABILITY 
The Firm shall indemnify, defend, and hold harmless the City, its officers, and employees from all 
claims, demands, or suits in law or equity arising from the Firm's negligence or breach or its obligations 
under the contract. The Firm's duty to indemnify shall not apply to liability caused by the sole 
negligence of the City, its officers, and employees. The Firm's duty to indemnify for liability arising from 
the concurrent negligence of the City, its officers and employees and the Firm, its officers and 
employees shall apply only to the extent of the negligence of the Firm, its officers and employees. The 
Firm's duty to indemnify shall survive termination or expiration of the contract. The Firm waives, with 
respect to the City only, its immunity under RCW Title 51, Industrial Insurance. 

16. INSURANCE COVERAGE 

During the term of the contract, the Firm shall maintain in force at its own expense, each insurance 
coverage noted below: 
A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires subject 
employers to provide workers' compensation coverage for all their subject workers and Employer's 
Liability Insurance in the amount of $1,000,000. 

B. General Liability Insurance on an occurrence basis, with a combined single limit of not less than 
$1,000,000 each occurrence for bodily injury and property damage. It shall include contractual liability 
coverage for the indemnity provided under this contract. It shall provide that the City, its officers and 
employees are additional insureds, but only with respect to the Firm's services to be provided under 
this contract. 

C. Automobile Liability Insurance with a combined single limit, or the equivalent of not less than 
$1,000,000 each accident for bodily injury and property damage, including coverage for owned, hired 
and non-owned vehicles. 

D. Professional Liability Insurance with a combined single limit of not less than $1,000,000 each claim, 
incident, or occurrence. This is to cover damages caused by the error, omission, or negligent acts 
related to the professional services to be provided under this contract. The coverage must remain in 
effect for at least three (3) years after the contract is completed. 
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There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without forty-five (45) days written notice from the Firm or its insurer(s) to the 
City. 

As evidence of the insurance coverages required by this contract, the Firm shall furnish acceptable 
insurance certificates to the City at the time it returns the signed contract. The certificate shall specify 
all of the parties who are additional insured, and include applicable policy endorsements, and the 
deductible or retention level, as well as policy limits. Insuring companies or entities are subject to City 
acceptance and must have a rating of A- or higher by Best. Copies of all applicable endorsements shall 
be provided. The Firm shall be financially responsible for all pertinent deductibles, self-insured 
retentions, and/or self-insurance. 

SPECIFIC GRANT RELATED LANGUAGE

17. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELEGIBILITY AND VOLUNTARY 
EXCLUSION 

A certification form will accompany the contract to be signed confirming that, to the best of its 
knowledge and belief, Firm, and its principals: 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any federal department or agency. 

B. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice. 

C. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification. 

D. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default. 

18. CERTIFICATION REGARDING LOBBYING 

Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) – Firms who apply or bid for an award of $100,000 or 
more shall file the required certification. Each tier certifies to the tier above that it will not and has not 
used Federal appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer or employee of 
Congress, or an employee of a member of Congress in connection with obtaining any Federal contract, 
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grant or any other award covered by 31 U.S.C. 1352. Each tier shall also disclose any lobbying in non-
Federal funds that takes place in connection with obtaining any Federal award. Such disclosures are 
forwarded from tier to tier up to the recipient. 

A Certification Form is attached and included in this Request for Proposal by reference as Attachment 
A “Certification Regarding Lobbying”. The Proposer is required to sign and submit this Form with 
Proposal. The Proposer certifies by signing and submitting this Proposal, to the best of his or her 
knowledge and belief, that: 

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any Federal agency, a 
Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress in 
connection with the awarding of any Federal grant, the making of any Federal loan, the entering into of 
any cooperative agreement, and the extension, continuation, renewal, amendment or modification of 
any Federal contract, grant, loan, or cooperative agreement. 

B. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Federal agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and 
submit Standard Form-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions. 

C. The Proposer also agrees by submitting his or her Proposal, that he or she shall require that the 
language of this certification be included in all lower tier subcontracts. Which exceed $100,000 and 
that all such sub-recipients shall certify and disclose accordingly. 

D. This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, United States Code. Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure. 

19. DOMESTIC PREFERENCE 

200.322 (a) As appropriate and to the extent consistent with law, the non-Federal entity should to the 
greatest extent practicable under a Federal award, provide a preference for the purchase, acquisition, 
or use of goods, products, or materials produced in the United States (including but not limited to iron, 
aluminum, steel, cement, and other manufactured products). 
20. CLEAN AIR ACT 

Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et 
seq.), as amended – Firms and subgrants of amounts in excess of $100,000 shall contain a provision 
that requires the recipient to agree to comply with all applicable standards, orders or regulations 
issued pursuant to the Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control 
Act as amended (33 U.S.C. 1251 et seq.) Violations shall be reported to the Federal awarding agency 
and the Regional Office of the Environmental Protection Agency (EPA). 
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21. CONFORMANCE WITH FEDERAL, STATE, AND LOCAL LAWS 

Federal, State and Local Laws: Services of a project as a result of the use of a Firm’s services including 
the letting of subcontracts in connection with any project work related to this RFQ may be required to 
conform to the applicable requirements of Federal, State and local laws and ordinances. The City 
stipulates that Federal funds may be involved. 

22. MAINTENANCE OF RECORDS 

Federal, State and Local Laws: Services of a project as a result of the use of a Firm’s services including 
the letting of subcontracts in connection with any project work related to this RFQ may be required to 
conform to the applicable requirements of Federal, State and local laws and ordinances. The City 
stipulates that Federal funds may be involved. 

23. CONFERENCE ROOMS 

Conference Rooms: All space used for conferences, meetings, conventions, or training seminars funded 
in whole or in part with federal funds under this contract must comply with the protection and 
controlling guidelines of the Hotel and Motel Fire Safety Act (PL 101-391, as amended). 

24. AMERICANS WITH DISABILITIES ACT INFORMATION (ADA) 

Americans with Disabilities Act (42 U.S.C. 12101, et seq.). The Applicant shall comply with the 
provisions of the Americans with Disabilities Act, 42 U.S.C. 12101, et. seq. That Act provides a 
comprehensive national mandate to eliminate discrimination against individuals with disabilities. The 
Act may impose requirements on the Applicant in four principle ways: 1) with respect to employment; 
2) with respect to the provision of public services; 3) with respect to transportation; 4) with respect to 
existing facilities and new construction. 

The City in accordance with Section 504 of the Rehabilitation Act of 1973 and the Americans with 
Disabilities Act (ADA) commits to nondiscrimination in all of its programs and activities. The Firm 
agrees to comply with, and to require that all subcontractors comply with, Section 504 of the 
Rehabilitation Act of 1973 and the Americans with Disabilities Act, as applicable to the Firm. 

Law Against Discrimination, Chapter 49.60 RCW. The Applicant shall comply with the provisions of 
Chapter 49.60 RCW in all activities relating to this Grant Agreement. 

This material can be made available in an alternate format by request through ProcureWare question 
tab or by calling (509) 625-6400. 

25. TITLE VI STATEMENT 

The City of Spokane in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 USC 
2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A, 
Office of the Secretary, Part 21, Nondiscrimination in Federally-Assisted Programs of the Department 
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of Transportation issued pursuant to such Act, hereby notifies all Proposers that it will affirmatively 
ensure that in any contract entered into pursuant to this advertisement, disadvantaged business 
enterprises as defined at 49 CFR Part 26 will be afforded full opportunity to submit Proposals in 
response to this invitation and will not be discriminated against on the grounds of race, color, national 
origin, or sex in consideration for an award. 

Public Law 88 - 352, Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.) (24 CFR Part 1). The 
Applicant must comply with the provisions of "Public Law 88 - 352," which refers to Title VI of the Civil 
Rights Act of 1964 (42 U.S.C. 2000d et seq.). The law provides that no person in the United States shall, 
on the grounds of race, color or national origin, be denied the benefits of, be excluded from 
participation in, or be subjected to discrimination under any program or activity receiving federal 
financial assistance.
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