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Date Rec’d 7/23/2024
Clerk’s File # CPR 2012-0033
Cross Ref #

Agenda Sheet for City Council:
Committee:   Date: N/A
Committee Agenda type: 

Council Meeting Date: 08/12/2024 Project #
Submitting Dept MAYOR Bid #
Contact Name/Phone ADAM 

MCDANIEL
6779 Requisition #

Contact E-Mail AMCDANIEL@SPOKANECITY.ORG
Agenda Item Type Boards and Commissions 

AppointmentsCouncil Sponsor(s)                               
Agenda Item Name APPOINTMENT OF ANNA STAAL TO THE COMMUNITY, HOUSING, AND 

HUMAN SERVICES BOAAgenda Wording
Mayor Brown has appointed Anna Staal to the Community, Housing, and Human Services for a term of August 
12, 2024 - August 12, 2028

Summary (Background)
The Community Housing and Human Services (CHHS) Board advises the City on preparing the required plans to 
conform with the requirements of the U.S. Department of Housing and Urban Development (HUD) and the 
Washington State Department of Commerce. The Board makes recommendations about funding priorities for 
housing programs and projects and social services utilizing federal, Washington State and City resources.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? N/A
Total Cost $ 
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head JONES, GARRETT
Division Director
Accounting Manager
Legal
For the Mayor JONES, GARRETT
Distribution List

amcdaniel@spokanecity.org



Committee Agenda Sheet
*Select Committee Name*

Committee Date August 12, 2024

Submitting Department Mayor’s Office

Contact Name Adam McDaniel

Contact Email & Phone amcdaniel@spokanecity.org | 625-6779

Council Sponsor(s) Please enter the name of the Council Sponsor(s)

Select Agenda Item Type ☐ Consent ☐ Discussion Time Requested:      

Agenda Item Name Appointment of Anna Staal to the Community, Housing, and Human Services 
Board

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Mayor Brown has appointed Anna Staal to the Community, Housing, and 
Human Services for a term of August 12, 2024 – August 12, 2028

The Community Housing and Human Services (CHHS) Board advises the City on 
preparing the required plans to conform with the requirements of the U.S. 
Department of Housing and Urban Development (HUD) and the Washington 
State Department of Commerce. The Board makes recommendations about 
funding priorities for housing programs and projects and social services 
utilizing federal, Washington State and City resources.

The CHHS Board participates with the Spokane Continuum of Care in 
developing the goals and priorities for regional homeless plans. The Board also 
represents the diverse constituencies that make up Spokane’s low- and 
moderate-income populations, to help guide Spokane’s community, housing, 
and human services into the future.

Fiscal Impact          
Approved in current year budget? ☐ Yes ☐ No ☒ N/A
Total Cost: Click or tap here to enter text.
             Current year cost: 
             Subsequent year(s) cost: 

Narrative:  Please provide financial due diligence review, as applicable, such as number and type of positions, 
grant match requirements, summary type details (personnel, maintenance and supplies, capital, revenue), 
impact on rates, fees, or future shared revenue

Funding Source ☐ One-time ☐ Recurring       ☒ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  Click or tap here to enter text.

Expense Occurrence ☐ One-time ☐ Recurring       ☒ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
What impacts would the proposal have on historically excluded communities?

mailto:amcdaniel@spokanecity.org


N/A

How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?
N/A

How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution?

N/A

Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others?

N/A





Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head NECHANICKY, JASON PURCHASING NECHANICKY, JASON
Division Director BOSTON, MATTHEW
Accounting Manager ALBIN-MOORE, ANGELA
Legal BEATTIE, LAUREN
For the Mayor PICCOLO, MIKE
Distribution List

tprince@spokanecity.org



Council Briefing Paper 
Finance & Administration Committee

Committee Date July 22, 2024

Submitting Department Purchasing & Contracts

Contact Name Jason Nechanicky

Contact Email & Phone 509-232-8841

Council Sponsor(s) Cathcart, Zappone, Wilkerson

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name 5500 – Value Blanket Order with Pomp’s Tire

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Purchasing would like to contract with Pomp’s Tire for the purchase of tires 
and tire related products utilizing the Washington State DES Contract. This 
will be a two year contract with the option of three one year extensions for 
an annual expenditure not to exceed $800,000.

Pomp’s has been the City’s tire supplier for approximately two years and have 
proven themselves to be reliable and provide exceptional value.  New 
contract is to coincide with Washington DES’ current contract term.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: $800,000
             Current year cost: $800,000
             Subsequent year(s) cost: $800,000

Narrative:  This contract utilizes the Washington DSC contract which meets City competitive purchasing 
requirements.

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Program revenue
Is this funding source sustainable for future years, months, etc?  Yes

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities? None Identified

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities? Data will not be collected.



 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? Tire purchase and labor costs are collected to compare with other vendor 
options.

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?  

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. Subcommittee for this topic does not exist.



Date Rec’d 7/24/2024
Clerk’s File # OPR 2024-0607
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 07/22/2024
Committee Agenda type: Consent

Council Meeting Date: 08/12/2024 Project #
Submitting Dept CONTRACTS & PURCHASING Bid # WA ST CONTRACT 

24623Contact Name/Phone JASON 
NECHANICKY

232-8841 Requisition # MASTER 
CONTRACTContact E-Mail JNECHANICKY@SPOKANECITY.ORG

Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               ZZAPPONE               BWILKERSON
Agenda Item Name 5500 - MASTER SERVICE CONTRACT WITH POMP'S TIRE
Agenda Wording
Purchasing would like to contract with Pomp's Tire for tire services utilizing the Washington State DES 
Contract. This will be a five-year contract from July 1, 2024, to June 30, 2029.

Summary (Background)
Pomp's has provided tire service to the City for approximately two years and have proven themselves to be 
reliable and provide exceptional value.  New service contract is to coincide with Washington DES' current 
contract term.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 380,000.00
Current Year Cost $ 380,000.00
Subsequent Year(s) Cost $ 380,000.00
Narrative
This contract utilizes the Washington DSC contract which meets City competitive purchasing requirements.

Amount Budget Account
Expense $ 380,000.00 # Varies by department
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head NECHANICKY, JASON PURCHASING NECHANICKY, JASON
Division Director BOSTON, MATTHEW
Accounting Manager ALBIN-MOORE, ANGELA
Legal BEATTIE, LAUREN
For the Mayor PICCOLO, MIKE
Distribution List
jason.jeffries@pompstire.com jnechanicky@spokanecity.org
tprince@spokanecity.org jrhall@spokanecity.org



Council Briefing Paper 
Finance & Administration Committee

Committee Date July 22, 2024

Submitting Department Purchasing & Contracts

Contact Name Jason Nechanicky

Contact Email & Phone 509-232-8841

Council Sponsor(s) Cathcart, Zappone, Wilkerson

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name 5500 – Master Service Contract with Pomp’s Tire

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Purchasing would like to contract with Pomp’s Tire for tire services utilizing 
the Washington State DES Contract. This will be a five-year contract from July 
1, 2024, to June 30, 2029. for an annual expenditure not to exceed $380,000.

Pomp’s has provided tire service to the City for approximately two years and 
have proven themselves to be reliable and provide exceptional value.  New 
service contract is to coincide with Washington DES’ current contract term.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: $380,000
             Current year cost: $380,000
             Subsequent year(s) cost: $380,000

Narrative:  This contract utilizes the Washington DSC contract which meets City competitive purchasing 
requirements.

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Program revenue
Is this funding source sustainable for future years, months, etc?  Yes

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities? None Identified

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities? Data will not be collected.

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? Tire purchase and labor costs are collected to compare with other vendor 
options.



 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?  

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. Subcommittee for this topic does not exist.
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City Clerk's No. OPR 2024-0607

This Agreement is made and entered into by and between the CITY OF SPOKANE as 
(“City”), a Washington municipal corporation, and POMP TIRE SERVICES, whose address is 
1505 North Hough Street, Spokane, Washington 99212 as (“Company”), individually hereafter 
referenced as a “party”, and together as the “parties”.

The parties agree as follows:

1. PERFORMANCE. 
The Company shall provide Miscellaneous Tire Services.  Company was selected through 
Washington State Contract No. 24623.  In the event of a conflict between these documents and 
this City Contract, the terms of this contract will control.

2. TERM OF AGREEMENT. 
The term of this Agreement begins on July 1, 2024, and shall run through June 30, 2029, unless 
amended by written agreement or terminated earlier under the provisions of this Agreement.  

3. COMPENSATION / PAYMENT.
Total annual compensation for Company’s services under this Agreement shall not exceed THREE 
HUNDRED THOUSAND AND NO/100 DOLLARS ($300,000.00), plus applicable tax, per year, for 
everything furnished and done under this Agreement.  This is an optional use contract. Services by 
the Company are provided on an as-needed basis upon request in accordance with the terms of the 
Contract documents. Only the services requested, received and accepted will be paid for by the City. 

The Company shall submit its applications for payment to for payment to the requesting 
department.  Payment will be made via direct deposit/ACH within thirty (30) days after receipt 
of the Company's application except as provided by state law.  If the City objects to all or any 
portion of the invoice, it shall notify the Company and reserves the right to only pay that portion 
of the invoice not in dispute.  In that event, the parties shall immediately make every effort to settle 
the disputed amount.

4. TAXES, FEES AND LICENSES.
A. Company shall pay and maintain in current status, all necessary licenses, fees, 

assessments, permit charges, etc. necessary to conduct the work included under this 
Agreement. It is the Company’s sole responsibility to monitor and determine changes or 
the enactment of any subsequent requirements for said fees, assessments, or changes 
and to immediately comply.

City of Spokane

PERSONAL SERVICE AGREEMENT

Title: MISCELLANEOUS TIRE SERVICES
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B. The cost of any permits, licenses, fees, etc. arising as a result of the projects included in 
this Agreement shall be included in the project budgets.

5. CITY OF SPOKANE BUSINESS LICENSE.
Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business 
with the City without first having obtained a valid annual business registration.  The Company 
shall be responsible for contacting the State of Washington Business License Services at 
www.dor.wa.gov or 360-705-6741 to obtain a business registration.  If the Company does not 
believe it is required to obtain a business registration, it may contact the City’s Taxes and Licenses 
Division at (509) 625-6070 to request an exemption status determination.

6. SOCIAL EQUITY REQUIREMENTS / NON-DISCRIMINATION.
No individual shall be excluded from participation in, denied the benefit of, subjected to 
discrimination under, or denied employment in the administration of or in connection with this 
Agreement because of age, sex, race, color, religion, creed, marital status, familial status, sexual 
orientation including gender expression or gender identity, national origin, honorably discharged 
veteran or military status, the presence of any sensory, mental or physical disability, or use of a 
service animal by a person with disabilities.  The Company agrees to comply with, and to require 
that all subcontractors comply with, federal, state and local nondiscrimination laws, including but 
not limited to: the Civil Rights Act of 1964, the Rehabilitation Act of 1973, the Age Discrimination 
in Employment Act, and the American’s With Disabilities Act, to the extent those laws are 
applicable.

7. INDEMNIFICATION. 
The Company shall defend, indemnify, and hold the City and its officers and employees harmless 
from all claims, demands, or suits at law or equity asserted by third parties for bodily injury 
(including death) and/or property damage which arise from the Company’s negligence or willful 
misconduct under this Agreement, including attorneys’ fees and litigation costs; provided that 
nothing herein shall require a Company to indemnify the City against and hold harmless the City 
from claims, demands or suits based solely upon the negligence of the City, its agents, officers, 
and employees.  If a claim or suit is caused by or results from the concurrent negligence of the 
Company’s agents or employees and the City, its agents, officers and employees, this indemnity 
provision shall be valid and enforceable to the extent of the negligence of the Company, its agents 
or employees. The Company specifically assumes liability and agrees to defend, indemnify, and 
hold the City harmless for actions brought by the Company’s own employees against the City 
and, solely for the purpose of this indemnification and defense, the Company specifically waives 
any immunity under the Washington State industrial insurance law, or Title 51 RCW.  The 
Company recognizes that this waiver was specifically entered into pursuant to the provisions of 
RCW 4.24.115 and was the subject of mutual negotiation. The indemnity and agreement to 
defend and hold the City harmless provided for in this section shall survive any termination or 
expiration of this agreement.

8. INSURANCE.
During the period of the Agreement, the Company shall maintain in force at its own expense, each 
insurance noted below with companies or through sources approved by the State Insurance 
Commissioner pursuant to RCW 48:

A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires 
subject employers to provide workers' compensation coverage for all their subject workers and 
Employer's Liability Insurance in the amount of $1,000,000; 
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B. General Liability Insurance on an occurrence basis, with a combined single limit of not 
less than $1,000,000 each occurrence for bodily injury and property damage.  It shall include 
contractual liability coverage for the indemnity provided under this agreement.  It shall provide 
that the City, its officers and employees are additional insureds but only with respect to the 
Company's services to be provided under this Agreement;

i. Acceptable supplementary Umbrella insurance coverage combined with 
Company’s General Liability insurance policy must be a minimum of $1,000,000, in order 
to meet the insurance coverage limits required in this Agreement; and

C. Automobile Liability Insurance with a combined single limit, or the equivalent of not less 
than $1,000,000 each accident for bodily injury and property damage, including coverage for 
owned, hired and non-owned vehicles.  

There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without forty-five (45) days written notice from the Company or its 
insurer(s) to the City.  As evidence of the insurance coverage(s) required by this Agreement, the 
Company shall furnish acceptable Certificates of Insurance (COI) to the City at the time it returns 
this signed Agreement.  The certificate shall specify the City of Spokane as “Additional Insured” 
specifically for Company’s services under this Agreement, as well as all of the parties who are 
additional insureds, and include applicable policy endorsements, the forty-five (45) day 
cancellation clause, and the deduction or retention level.  The Company shall be financially 
responsible for all pertinent deductibles, self-insured retentions, and/or self-insurance.

10.  DEBARMENT AND SUSPENSION.  
The Company has provided its certification that it is in compliance with and shall not contract with 
individuals or organizations which are debarred, suspended, or otherwise excluded from or 
ineligible from participation in Federal Assistance Programs under Executive Order 12549 and 
“Debarment and Suspension”, codified at 29 CFR part 98.

11.  AUDIT.
The Company and its sub-contractor shall maintain for a minimum of three (3) years following 
final payment all records related to its performance of the Agreement.  The Company and its sub-
contractors shall provide access to authorized City representatives, at reasonable times and in a 
reasonable manner to inspect and copy any such record.  In the event of conflict between this 
provision and related auditing provisions required under federal law applicable to the Agreement, 
the federal law shall prevail.

12. ASSIGNMENT AND SUBCONTRACTING.
The Company shall not assign or subcontract its obligations under this Agreement without the 
City’s written consent, which may be granted or withheld in the City’s sole discretion.  Any 
subcontract made by the Company shall incorporate by reference this Agreement, except as 
otherwise provided.  The Company shall ensure that all subcontractors comply with the 
obligations and requirements of the subcontract.  The City’s consent to any assignment or 
subcontract does not release the Company from liability or any obligation within this Agreement, 
whether before or after City consent, assignment or subcontract.

13. TERMINATION.
Either party may terminate this Agreement, with or without cause, by sixty (60) days written notice 
to the other party.  In the event of such termination, the City shall pay the Company for all work 
previously authorized and performed prior to the termination date.
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14. STANDARD OF PERFORMANCE.
The standard of performance applicable to Company’s services will be the degree of skill and 
diligence normally employed by professional Companies performing the same or similar services 
at the time the services under this Agreement are performed.

15. OWNERSHIP AND USE OF RECORDS AND DOCUMENTS.
Original documents, drawings, designs, reports, or any other records developed or created under 
this Agreement shall belong to and become the property of the City.  All records submitted by the 
City to the Company shall be safeguarded by the Company. The Company shall make such data, 
documents and files available to the City upon the City’s request. If the City’s use of the 
Company’s records or data is not related to this project, it shall be without liability or legal exposure 
to the Company.

Under Washington State Law (reference RCW Chapter 42.56, the Public Records Act [PRA]) all 
materials received or created by the City of Spokane are public records and are available to the 
public for viewing via the City Clerk’s Records (online) or a valid Public Records Request (PRR).

16. ANTI KICK-BACK.
No officer or employee of the City of Spokane, having the power or duty to perform an official act 
or action related to this Agreement shall have or acquire any interest in the Agreement, or have 
solicited, accepted or granted a present or future gift, favor, service or other thing of value from 
or to any person involved in this Agreement.

17. MISCELLANEOUS PROVISIONS.
A. Amendments/Modifications:  This Agreement may be modified by the City in writing 

when necessary, and no modification or Amendment of this Agreement shall be effective 
unless signed by an authorized representative of each of the parties hereto.

B. The Company, at no expense to the City, shall comply with all laws of the United States 
and Washington, the Charter and ordinances of the City of Spokane; and rules, 
regulations, orders and directives of their administrative agencies and officers.  Without 
limiting the generality of this paragraph, the Company shall comply with the requirements 
of this Section.

C. This Agreement shall be construed and interpreted under the laws of Washington.  The 
venue of any action brought shall be in a court of competent jurisdiction, located in 
Spokane County, Washington.

D. Captions:  The titles of sections or subsections are for convenience only and do not define 
or limit the contents.

E. Severability:  If any term or provision is determined by a court of competent jurisdiction 
to be invalid or unenforceable, the remainder of this Agreement shall not be affected, and 
each term and provision shall be valid and enforceable to the fullest extent permitted by 
law.

F. Waiver:  No covenant, term or condition or the breach shall be deemed waived, except 
by written consent of the party against whom the waiver is claimed, and any waiver of the 
breach of any covenant, term or condition shall not be deemed a waiver of any preceding 
or succeeding breach of the same or any other covenant, term of condition.  Neither the 
acceptance by the City of any performance by the Company after the time the same shall 
have become due nor payment to the Company for any portion of the Work shall constitute 
a waiver by the City of the breach or default of any covenant, term or condition unless 
otherwise expressly agreed to by the City in writing.
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G. Entire Agreement:  This document along with any exhibits and all attachments, and 
subsequently issued addenda, comprises the entire agreement between the City and the 
Company.  If conflict occurs between Agreement documents and applicable laws, codes, 
ordinances or regulations, the most stringent or legally binding requirement shall govern 
and be considered a part of this Agreement to afford the City the maximum benefits.

H. No personal liability:  No officer, agent or authorized employee of the City shall be 
personally responsible for any liability arising under this Agreement, whether expressed 
or implied, nor for any statement or representation made or in any connection with this 
Agreement.

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Agreement by having 
legally-binding representatives affix their signatures below.

POMP TIRE SERVICES CITY OF SPOKANE 

By_________________________________ By_________________________________
Signature Date Signature Date

___________________________________ ___________________________________
Type or Print Name Type or Print Name

___________________________________ ___________________________________
Title Title

Attest: Approved as to form:

___________________________________ ___________________________________
City Clerk Assistant City Attorney

Attachments that are part of this Agreement:
Exhibit A – Certificate Regarding debarment
24-125
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EXHIBIT A

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION

1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its knowledge and 
belief, that it and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from covered transactions by any  federal department or agency;

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment rendered 
against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, 
or performing a public (federal, state, or local) transaction or contract under a public transaction; violation of 
federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, tax evasion, receiving stolen property, making false claims, or 
obstruction of justice;

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, state, or 
local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and, 

d. Have not within a three-year period preceding this contract had one or more public transactions (federal, state, 
or local) terminated for cause or default.

2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered transaction 
with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered 
transaction. 

3. The undersigned further agrees by signing this contract that it will include the following clause, without modification, in 
all lower tier covered transactions and in all solicitations for lower tier covered transactions:

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier Covered 
Transactions

1. The lower tier contractor certified, by signing this contract that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency.

2. Where the lower tier contractor is unable to certify to any of the statements in this contract, such 
contractor shall attach an explanation to this contract.

 
4. I understand that a false statement of this certification may be grounds for termination of the contract. 

Name of Subrecipient / Contractor / Consultant (Type or Print) Program Title (Type or Print)

Name of Certifying Official (Type or Print)

Title of Certifying Official (Type or Print)

Signature 

Date (Type or Print)











Date Rec’d 7/24/2024
Clerk’s File # OPR 2023-0686
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 07/22/2024
Committee Agenda type: Consent

Council Meeting Date: 08/12/2024 Project #
Submitting Dept SOLID WASTE DISPOSAL Bid # IPWQ 5891-23
Contact Name/Phone DAVID PAINE 625-6878 Requisition # CR 26489
Contact E-Mail DPAINE@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) BWILKERSON               JBINGLE               KKLITZKE
Agenda Item Name 4490 CONTRACT AMENDMENT FOR CONVEYOR BELT SERVICES
Agenda Wording
Contract amendment with Applied Industrial Technologies (Spokane, WA) for conveyor belt services at the 
Waste to Energy Facility from 7/1/23-6/30/25. An additional $150,000.00 is needed for a contract total of 
$360,000.00, plus tax.

Summary (Background)
The Waste to Energy Facility operates continuously, incinerating refuse. The resulting ash is transported in the 
facility by conveyors. In the event of a failure, replacement belts need to be readily available. The current two-
year contract for the purchase and installation of these conveyor belts has exhausted the $210,000.00 
planned expense due to unplanned but necessary repairs to the ash system. Additional funding is needed for 
the remainder of the contract to facilitate additional repairs.

Lease? NO Grant related? NO Public Works?      YES

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 360,000.00
Current Year Cost $ 150,000.00
Subsequent Year(s) Cost $ 0
Narrative
This is an unplanned repair and maintenance expense. The additional funding needed will be moved from 
other planned projects currently in the budget through cancellation or revision of work scopes.

Amount Budget Account
Expense $ 150,000.00 # 4490-44100-37148-54803-34002
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head AVERYT, CHRIS PURCHASING PRINCE, THEA
Division Director FEIST, MARLENE
Accounting Manager ALBIN-MOORE, ANGELA
Legal BEATTIE, LAUREN
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Committee Agenda Sheet
Finance & Administration Committee

Committee Date July 22, 2024

Submitting Department Solid Waste Disposal

Contact Name David Paine

Contact Email & Phone dpaine@spokanecity.org, 509-625-6878

Council Sponsor(s) Wilkerson, Bingle, Klitzke

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name Contract amendment with cost for the as-needed purchase and installation of 
conveyor feed belts at the Waste to Energy Facility

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

The Waste to Energy Facility operates continuously throughout the year 
incinerating refuse. The refuse and resulting ash is carried throughout the 
facility utilizing conveyors. In the event of a conveyor belt failure, there needs 
to be an immediate response to repair or replace the belt to minimize down 
time.  Unfortunately, there are very long lead times for the purchase of 
replacement belts, so they need to be purchased and available prior to a 
failure.

On May 17, 2023 bidding closed on IPWQ 5891-23 for the as-needed 
purchase and installation of these conveyor belts and Applied Industrial 
Technologies, of Spokane, WA was the only respondent. The initial contract 
award was for two years from July 1, 2023, through June 30, 2025 with an 
anticipated expense not to exceed $210,000.00 plus tax. Unfortunately, as a 
result of unplanned but necessary repairs to the Ash System the funds on this 
contract have been exhausted. There is an immediate need for other repair 
parts to maintain, safely operate, and sustain environmental compliance 
while operating the system. If unable to expedite the addition of funds, the 
system may fail and result in the closure of operations until such time as we 
are able to facilitate the necessary repairs. An additional $150,000.00 plus tax 
is being requested for a total two-year contract cost of $360,000.00 plus tax.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: $150,000.00 additional. Total two-year cost of $360,000.00
             Current year cost: $150,000.00
             Subsequent year(s) cost: 0

Narrative:  This is an unplanned repair and maintenance expense. The additional funding needed will be 
moved from other planned projects currently in the budget through cancellations or revision of work scopes.

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Program revenue
Is this funding source sustainable for future years, months, etc?  Yes

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

mailto:dpaine@spokanecity.org


Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?

Public works services and projects are designed to serve all citizens and businesses.  We strive to offer 
a consistent level of service to all, to distribute public investment throughout the community and to 
respond to gaps in services identified in various City plans. 

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?
N/A

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution?
Public Works follows the City’s established procurement and public works bidding regulations and 
policies to bring items forward, and then uses contract management best practices to ensure desired 
outcomes and regulatory compliance.

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?
This work is consistent with annual budget strategies to limit costs and approved projects in the 6-
year CIP.

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 

Not applicable
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City Clerk's No. OPR 2023-0686

This Contract Amendment is made and entered into by and between the CITY OF 
SPOKANE as (“City”), a Washington municipal corporation, and APPLIED INDUSTRIAL 
TECHNOLOGIES, INC., whose address is 301 North Fancher Road, Spokane, Washington, 
99212 as (“Contractor”), individually hereafter referenced as a “Party”, and together as the 
“Parties”.

WHEREAS, the parties entered into a Contract wherein the Contractor agreed to provide 
Conveyor Belt Purchase, Installation and Repair at the Waste to Energy Facility; and

WHEREAS, additional funds are needed due to unanticipated belt failures, thus the 
original Contract needs to be formally Amended by this written document; and

NOW, THEREFORE, in consideration of these terms, the parties mutually agree as 
follows:

1. CONTRACT DOCUMENTS. 
The Contract, dated August 16, 2023 and September 7, 2023, any previous amendments, 
addendums and / or extensions / renewals thereto, are incorporated by reference into this 
document as though written in full and shall remain in full force and effect except as provided 
herein.

2. EFFECTIVE DATE.
This Contract Amendment shall become effective on July 1, 2024, and shall end June 30, 2025.

3. COMPENSATION.
The City shall pay an additional amount not to exceed ONE HUNDRED FIFTY THOUSAND 
AND NO/100 DOLLARS ($150,000.00), plus applicable sales tax, for everything furnished and 
done under this Contract Amendment.  This is the maximum amount to be paid under this 
Amendment, and shall not be exceeded without the prior written authorization of the City, 
memorialized with the same formality as the original Contract and this document.

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Contract 
Amendment by having legally-binding representatives affix their signatures below.

CITY OF SPOKANE

CONTRACT AMENDMENT

Title: CONVEYOR BELT SERVICES
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APPLIED INDUSTRIAL TECHNOLOGIES, INC. CITY OF SPOKANE

By_________________________________ By_________________________________
Signature Date Signature Date

___________________________________ ___________________________________
Type or Print Name Type or Print Name

___________________________________ ___________________________________
Title Title

Attest: Approved as to form:

________________________________ ________________________________
City Clerk Assistant City Attorney

24-128



ACORD
® 

CERTIFICATE OF LIABILITY INSURANCE 

APPLIIND2 

DATE (MM/DO/YYYY) 
5/28/202-

I 

...___.... I 
ii 

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLI 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHOR 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER. 
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. 
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on 
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s). 

PRODUCER 
Commercial Lines - (404) 923-3700 
USI Insurance Services LLC 

RECEIVED 1 Concourse Parkway NE, Suite 700 
Atlanta, GA 30328 

II I�! n r ,.,.,., 

INSURED \JUI� U J LUL,.

Applied Industrial Technologies, Inc. 
One Applied Plaza CITY CLERK'S OFFICE 
Euclid Avenue at 36th Street 
Cleveland OH 44115 
COVERAGES CERTIFICATE NUMBER: 15855703

�2M��cT Christina McMahan 

J.ilg
N
Jo Extl: 470-377-8722 

!�D1{�ss: christina.mcmahan@usi.com 
INSURER(SI AFFORDING COVERAGE 

INSURER A: ACE American Insurance Company 
INSURERS: ACE Property and Casualty Ins. Co. 
INSURER C: ACE Fire Underwriters Ins. Co. 
INSURER 0: 
INSURER E: 
INSURERF: 

I FAX fA/C Nol: 610-537-1929 

NAIC# 

22667 
20699 
20702 

REVISION NUMBER: See below 
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED_ NOTWITHSTANDING ANY REQUIREMENT. TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. 

INSR TYPE OF INSURANCE ADDL SUBR POLICY EFF POLICY EXP LIMITS LTR ,,.,en '""',n POLICY NUMBER IMM/DO/YYYYI IMM/0D/YYYYI 

A X COMMERCIAL GENERAL LIABILITY XSL G47301038 06/01/2024 06/01/2025 EACH OCCURRENCE s 2,000,000 
....._ 

� CLAIMS-MADE 0 OCCUR vn�,n�cc IU Kt:NI t:D 
PREMISES tEa occurrencel $ 2,000.000 

I-

MED EXP (Any one person) 
PERSONAL & ADV INJURY s 2,000,000 

-

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE s 10.000,000 

M POLICY □ mg: □ LOC PRODUCTS - COMP/OP AGG s 4,000,000 
OTHER: s 

A AUTOMOBILE LIABILITY ISA H10692167 06/01/2024 06/01/2025 COMBINED SINGLE LIMIT 
s 4,000,000 !Ea accidenll 

ANY AUTO BODILY INJURY (Per person) 
OWNED - SCHEDULED BODILY INJURY (Per accident) $ AUTOS ONLY - AUTOS
HIRED NON-OWNED PROPERTY DAMAGE 

sAUTOS ONLY AUTOS ONLY /Per accidenll -

B UMBRELLA LIAB H OCCUR XEU G72524470 004 06/01/2024 06/01/2025 EACH OCCURRENCE s 3,000,000 
X EXCESS LIAB CLAIMS-MADE. AGGREGATE s 3,000,000 

DED I I RETENTION s $10,000 s 

WORKERS COMPENSATION WLR C50676109 (AOS) 06/01/2024 06/01/2025 XI ��fTUTE I I OTH· 
A ANO EMPLOYERS' LIABILITY ER 

Y/N ANYPROPRIETOR/PARTNER/EXECUTIVE 
� 

SCF C50676146 (WI) 06/01/2024 06/01/2025 E L EACH ACCIDENT $ 
2,000,000 

C OFFICER/MEMBER EXCLUDED? NIA 
(Mandatory In NH) E L  DISEASE· EA EMPLOYEE S 2,000,000 

g�;��Ftfr� �F"oPERATIONS below E L DISEASE . POLICY LIMIT s
2,000,000 

DESCRIPTION OF OPERATIONS/ LOCATIONS/ VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required) 
The City of Spokane is included as additional insured on the general liability, where required by contract per policy terms and conditions, but only as 
respects to the products and/or operations, and only to the extent of negligence of Applied Industrial Technologies, Inc. 

CERTIFICATE HOLDER CANCELLATION 

City of Spokane SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCEUED BEFORE 
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN 

808 W. Spokane Falls Blvd. ACCORDANCE WITH THE POLICY PROVISIONS. 

Spokane, WA 99201 
AUTHORIZED REPRESENTATIVE 

U6.\jL 
I 

. 

The ACORD name and logo are registered marks of ACORD © 1988-2015 ACORD CORPORATION. All rights reserved. 

ACORD 25 (2016/03) 

I IIIIIII Ill lllllll llll lllll 1111111111 11111 111111111111111 11111 IIIII IIIII IIIII IIIII IIII IIII 'CYB01A29/001052/02105/0/0/0/0' 











License Information:

Entity name: APPLIED INDUSTRIAL TECHNOLOGIES, INC.

Business name: APPLIED INDUSTRIAL TECHNOLOGIES MS09

Entity type:

UBI #: 601-119-576

Business ID: 001

Location ID: 0015

Location: Active

Location address: 301 N FANCHER RD
SPOKANE VALLEY WA 99212-0831

Mailing address: TAX DEPT MS 30/412
PO BOX 6925
CLEVELAND OH 44101-2193

Excise tax and reseller permit status:

Secretary of State status:

T12022794BUS Oct-31-2024 Oct-15-2012

Oct-31-2024 Aug-22-2018

CIESLAK, RYAN

PLOETZ, JON S.

SCHRIMSHER, NEIL A

WELLS, DAVID K

APPLIED INDUSTRIAL TECHNOLOGIES Active Dec-15-2022

 

  The Business Lookup information is updated nightly. Search date and time: 7/10/2024 12:55:20 PM

 Business Lookup

New search Back to results

Profit Corporation

Click here

Click here

Endorsements held at this location License # Count Details Status Expiration date First issuance date

Spokane General Business - Non-
Resident

Active

Spokane Valley General Business Active

Governing people Title

Registered trade names Status   First issued

View Additional Locations

Endorsements
Endorsements held at this location License # Count Details Status Expiration date First issuance date

Governing People  May include governing people not registered with Secretary of State 

Governing people Title

Registered Trade Names
Registered trade names Status   First issued



Washington State Department of Revenue 

7/10/24, 12:55 PM Washington State Department of Revenue

https://secure.dor.wa.gov/gteunauth/_/#3 1/2



Contact us

How are we doing?
Take our survey!

Don't see what you expected?
Check if your browser is supported



7/10/24, 12:55 PM Washington State Department of Revenue

https://secure.dor.wa.gov/gteunauth/_/#3 2/2

https://dor.wa.gov/mydorcontacts
https://www.surveygizmo.com/s3/5198742/from-mydor
https://dor.wa.gov/manage-business/my-dor-help/browsers




Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head DIAMOND, MICHAEL ACCOUNTING - 

GRANTS
MURRAY, MICHELLE

Division Director LOGAN, MARY
Accounting Manager BUSTOS, KIM
Legal HARRINGTON, 

MARGARETFor the Mayor JONES, GARRETT
Distribution List
Missy Brum missyadt@gmail.com cwahl@spokanecity.org
mdiamond@spokanecity.org ddaniels@spokanecity.org
dtyurin@spokanecity.org shenry@spokanecity.org



Committee Agenda Sheet
Public Safety & Community Health Committee

Committee Date July 8, 2024

Submitting Department Community Justice Services

Contact Name Michael Diamond

Contact Email & Phone mdiamond@spokanecity.org      622-5806 

Council Sponsor(s) CM Dillon 

Select Agenda Item Type ☐ Consent ☒ Discussion Time Requested: 5 Minutes

Agenda Item Name Drug and Alcohol Testing Contract

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Municipal Court has contracted for Alcohol and Drug Testing (urinalysis and 
mouth swabs) with Absolute Drug Testing since 2018 and is currently under a 
Minor Contract ending June 30, 2024. The City and Court opened RFP 6102-24 
for Alcohol and Drug Testing and upon completion of the RFP process has 
moved to establish a new contract with Absolute Drug Testing with an 
anticipated start date of July 1, 2024. The alcohol and drug testing will be 
provided for individuals engaged either pre-or-post disposition including 
Court, Therapeutic Court Programs or Community Justice Services. Drug and 
alcohol testing is a component of evidence-based practices in Therapeutic 
Courts and in Community Supervision and aligns with current Court and 
Community Justice Services programs and services. 

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: Not to exceed $250,000 per annum
             Current year cost: $42,358
             Subsequent year(s) cost: $66,220 (2023)

Narrative:  Funding for drug and alcohol testing comes general fund and from grants including Administrative 
Office of the Courts, Washington Traffic Safety Commission, and City funds including: 0690-16100-23300-
54101-99999; 1360-91220-12510-54101-99999; 1360-91217-12510-54101-99999; and 0560-13100-12510-
54101-99999 budget codes.

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Grant
Is this funding source sustainable for future years, months, etc?  Yes

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 Drug and alcohol testing is a primary condition and requirement of Court process including pretrial 

release conditions, probation conditions, and/or therapeutic court conditions. Drug and alcohol 
testing is a component of evidence best practices for community supervision and in association of the 
National Association of Drug Court Professionals (now ALLRISE). 

mailto:mdiamond@spokanecity.org


 Inclusion of drug and alcohol testing aligns with behavior modification techniques and case 
management to hold defendants accountable and responsible through the behavior change process 
and prior to, during, and upon completion of substance use treatment. The inclusion of drug and 
alcohol testing promotes community safety and aides in the reduction of recidivism. 

Council Subcommittee Review
 To be reviewed at Public Safety & Community Health Committee for advancement to Legislative On 

July 22, 2024. 
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City Clerk's No. OPR 2024-0608

This Agreement is made and entered into by and between the CITY OF SPOKANE as 
(“City”), a Washington municipal corporation, and ABSOLUTE DRUG TESTING, LLC, whose 
address is 5433 North Government Way, Suite B, Coeur d’Alene, Idaho 83815, as (“Company”), 
individually hereafter referenced as a “party”, and together as the “parties”. 

The parties agree as follows:

1. PERFORMANCE. 
The Company shall provide Drug and Alcohol Testing Service for Municipal Court, in accordance 
with RFP 6102-24 issued by the City, including all subsequent addendums and questionnaire, 
and the Company’s Proposal dated May 13, 2024, which is attached as Exhibit B.  In the event of 
a conflict between the Company and this City Contract, the terms of this contract will control.

2. TERM OF AGREEMENT. 
The term of this Agreement begins on July 1, 2024, and shall run through June 30, 2025, unless 
amended by written agreement or terminated earlier under the provisions.  This Agreement may 
be renewed by written agreement of the parties not to exceed four (4) additional one (1) year 
contract periods.

3. COMPENSATION / PAYMENT.
The City shall pay Company for services under this Agreement in accordance with Exhibits A 
and B to Company’s Proposal not to exceed TWO HUNDRED FIFTY THOUSAND AND 
NO/100 DOLLARS ($250,000.00), plus applicable tax, unless modified by a written amendment 
to this Agreement.  This is the maximum amount to be paid under this Agreement for the work 
described in Section 1 above, and shall not be exceeded without the prior written authorization 
of the City in the form of an executed amendment to this Agreement.

The Company shall submit its applications for payment to Municipal Court, Administration Office, 
West 1100 Mallon Avenue, Spokane, Washington 99201.  Payment will be made via direct 
deposit/ACH within thirty (30) days after receipt of the Company's application except as provided 
by state law.  If the City objects to all or any portion of the invoice, it shall notify the Company and 
reserves the right to only pay that portion of the invoice not in dispute.  In that event, the parties 
shall immediately make every effort to settle the disputed amount.

City of Spokane

MASTER PERSONAL SERVICES AGREEMENT

Title: DRUG AND ALCOHOL TESTING 
SERVICES FOR MUNICIPAL COURT 
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4. TAXES, FEES AND LICENSES.
A. Company shall pay and maintain in current status, all necessary licenses, fees, 
assessments, permit charges, etc. necessary to conduct the work included under this 
Agreement. It is the Company’s sole responsibility to monitor and determine changes or 
the enactment of any subsequent requirements for said fees, assessments, or changes 
and to immediately comply.
B. The cost of any permits, licenses, fees, etc. arising as a result of the projects 
included in this Agreement shall be included in the project budgets.

5. CITY OF SPOKANE BUSINESS LICENSE.
Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business 
with the City without first having obtained a valid annual business registration.  The Company 
shall be responsible for contacting the State of Washington Business License Services at 
www.dor.wa.gov or 360-705-6741 to obtain a business registration.  If the Company does not 
believe it is required to obtain a business registration, it may contact the City’s Taxes and Licenses 
Division at (509) 625-6070 to request an exemption status determination.

6. SOCIAL EQUITY REQUIREMENTS / NON-DISCRIMINATION.
No individual shall be excluded from participation in, denied the benefit of, subjected to 
discrimination under, or denied employment in the administration of or in connection with this 
Agreement because of age, sex, race, color, religion, creed, marital status, familial status, sexual 
orientation including gender expression or gender identity, national origin, honorably discharged 
veteran or military status, the presence of any sensory, mental or physical disability, or use of a 
service animal by a person with disabilities.  The Company agrees to comply with, and to require 
that all subcontractors comply with, federal, state and local nondiscrimination laws, including but 
not limited to: the Civil Rights Act of 1964, the Rehabilitation Act of 1973, the Age Discrimination 
in Employment Act, and the American’s With Disabilities Act, to the extent those laws are 
applicable.

7. INDEMNIFICATION. 
The Company shall defend, indemnify, and hold the City and its officers and employees harmless 
from all claims, demands, or suits at law or equity asserted by third parties for bodily injury 
(including death) and/or property damage which arise from the Company’s negligence or willful 
misconduct under this Agreement, including attorneys’ fees and litigation costs; provided that 
nothing herein shall require a Company to indemnify the City against and hold harmless the City 
from claims, demands or suits based solely upon the negligence of the City, its agents, officers, 
and employees.  If a claim or suit is caused by or results from the concurrent negligence of the 
Company’s agents or employees and the City, its agents, officers and employees, this indemnity 
provision shall be valid and enforceable to the extent of the negligence of the Company, its agents 
or employees. The Company specifically assumes liability and agrees to defend, indemnify, and 
hold the City harmless for actions brought by the Company’s own employees against the City 
and, solely for the purpose of this indemnification and defense, the Company specifically waives 
any immunity under the Washington State industrial insurance law, or Title 51 RCW.  The 
Company recognizes that this waiver was specifically entered into pursuant to the provisions of 
RCW 4.24.115 and was the subject of mutual negotiation. The indemnity and agreement to 
defend and hold the City harmless provided for in this section shall survive any termination or 
expiration of this agreement.
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8. INSURANCE.
During the period of the Agreement, the Company shall maintain in force at its own expense, each 
insurance noted below with companies or through sources approved by the State Insurance 
Commissioner pursuant to Title 48 RCW:

A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which 
requires subject employers to provide workers' compensation coverage for all their subject 
workers and Employer's Liability Insurance in the amount of $1,000,000; 

B. General Liability Insurance on an occurrence basis, with a combined single limit 
of not less than $1,000,000 each occurrence for bodily injury and property damage.  It 
shall include contractual liability coverage for the indemnity provided under this 
Agreement.  It shall provide that the City, its officers and employees are additional insureds 
but only with respect to the Company’s services to be provided under this Agreement;

i. Acceptable supplementary Umbrella insurance coverage combined with 
Company’s General Liability insurance policy must be a minimum of $1,000,000, 
in order to meet the insurance coverage limits required in this Agreement; and

C. Automobile Liability Insurance with a combined single limit, or the equivalent of 
not less than $1,000,000 each accident for bodily injury and property damage, including 
coverage for owned, hired and non-owned vehicles.  

There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without forty-five (45) days written notice from the Company or its 
insurer(s) to the City.  As evidence of the insurance coverage(s) required by this Agreement, the 
Company shall furnish acceptable Certificates of Insurance (COI) to the City at the time it returns 
this signed Agreement.  The certificate shall specify the City of Spokane as “Additional Insured” 
specifically for Company’s services under this Agreement, as well as all of the parties who are 
additional insureds, and include applicable policy endorsements, the forty-five (45) day 
cancellation clause, and the deduction or retention level.  The Company shall be financially 
responsible for all pertinent deductibles, self-insured retentions, and/or self-insurance.

9.  DEBARMENT AND SUSPENSION.  
The Company has provided its certification that it is in compliance with and shall not contract with 
individuals or organizations which are debarred, suspended, or otherwise excluded from or 
ineligible from participation in Federal Assistance Programs under Executive Order 12549 and 
“Debarment and Suspension”, codified at 29 CFR part 98.

10.  AUDIT.
The Company and its sub-contractor shall maintain for a minimum of three (3) years following 
final payment all records related to its performance of the Agreement.  The Company and its sub-
contractors shall provide access to authorized City representatives, at reasonable times and in a 
reasonable manner to inspect and copy any such record.  In the event of conflict between this 
provision and related auditing provisions required under federal law applicable to the Agreement, 
the federal law shall prevail.

11.  ASSIGNMENT AND SUBCONTRACTING.
The Company shall not assign or subcontract its obligations under this Agreement without the 
City’s written consent, which may be granted or withheld in the City’s sole discretion.  Any 
subcontract made by the Company shall incorporate by reference this Agreement, except as 
otherwise provided.  The Company shall ensure that all subcontractors comply with the 
obligations and requirements of the subcontract.  The City’s consent to any assignment or 
subcontract does not release the Company from liability or any obligation within this Agreement, 
whether before or after City consent, assignment or subcontract.
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12. TERMINATION.
Either party may terminate this Agreement, with or without cause, by ten (10) days written notice 
to the other party.  In the event of such termination, the City shall pay the Company for all work 
previously authorized and performed prior to the termination date.

13.  STANDARD OF PERFORMANCE.
The standard of performance applicable to the Company’s services will be the degree of skill and 
diligence normally employed by a professional Company performing the same or similar services 
at the time the services under this Agreement are performed.

14.  OWNERSHIP AND USE OF RECORDS AND DOCUMENTS.
Original documents, drawings, designs, reports, or any other records developed or created under 
this Agreement shall belong to and become the property of the City.  All records submitted by the 
City to the Company shall be safeguarded by the Company. The Company shall make such data, 
documents and files available to the City upon the City’s request. If the City’s use of the 
Company’s records or data is not related to this project, it shall be without liability or legal exposure 
to the Company.

Under Washington State Law (reference RCW Chapter 42.56, the Public Records Act [PRA]) all 
materials received or created by the City of Spokane are public records and are available to the 
public for viewing via the City Clerk’s Records (online) or a valid Public Records Request (PRR).

15.  ANTI KICK-BACK.
No officer or employee of the City of Spokane, having the power or duty to perform an official act 
or action related to this Agreement shall have or acquire any interest in the Agreement, or have 
solicited, accepted or granted a present or future gift, favor, service or other thing of value from 
or to any person involved in this Agreement.

16.  MISCELLANEOUS PROVISIONS.
A. Amendments/Modifications:  This Agreement may be modified by the City in 

writing when necessary, and no modification or Amendment of this Agreement shall be 
effective unless signed by an authorized representative of each of the parties hereto.
B. The Company, at no expense to the City, shall comply with all laws of the United 

States and Washington, the Charter and ordinances of the City of Spokane; and rules, 
regulations, orders and directives of their administrative agencies and officers.  Without 
limiting the generality of this paragraph, the Company shall comply with the requirements 
of this Section.
C. This Agreement shall be construed and interpreted under the laws of Washington.  

The venue of any action brought shall be in a court of competent jurisdiction, located in 
Spokane County, Washington.
D. Captions:  The titles of sections or subsections are for convenience only and do 

not define or limit the contents.
E. Severability:  If any term or provision is determined by a court of competent 

jurisdiction to be invalid or unenforceable, the remainder of this Agreement shall not be 
affected, and each term and provision shall be valid and enforceable to the fullest extent 
permitted by law.
F. Waiver:  No covenant, term or condition or the breach shall be deemed waived, 

except by written consent of the party against whom the waiver is claimed, and any waiver 
of the breach of any covenant, term or condition shall not be deemed a waiver of any 
preceding or succeeding breach of the same or any other covenant, term of condition.  
Neither the acceptance by the City of any performance by the Company after the time the 
same shall have become due nor payment to the Company for any portion of the Work 
shall constitute a waiver by the City of the breach or default of any covenant, term or 
condition unless otherwise expressly agreed to by the City in writing.
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G. Entire Agreement:  This document along with any exhibits and all attachments, 
and subsequently issued addenda, comprises the entire agreement between the City and 
the Company.  If conflict occurs between Agreement documents and applicable laws, 
codes, ordinances or regulations, the most stringent or legally binding requirement shall 
govern and be considered a part of this Agreement to afford the City the maximum 
benefits.
H. No personal liability:  No officer, agent or authorized employee of the City shall 

be personally responsible for any liability arising under this Agreement, whether expressed 
or implied, nor for any statement or representation made or in any connection with this 
Agreement.

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Agreement by having 
legally-binding representatives affix their signatures below.

ABSOLUTE DRUG TESTING, LLC CITY OF SPOKANE

By_________________________________ By_________________________________
Signature Date Signature Date

___________________________________ ___________________________________
Type or Print Name Type or Print Name

___________________________________ ___________________________________
Title Title

Attest: Approved as to form:

___________________________________ ___________________________________
City Clerk Assistant City Attorney

Attachments that are part of this Agreement:
Exhibit A – Certificate Regarding Debarment 
Exhibit B – Company’s Proposal dated May 13, 2024
24-105
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EXHIBIT A

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION

1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its knowledge and 
belief, that it and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from covered transactions by any  federal department or agency;

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment rendered 
against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, 
or performing a public (federal, state, or local) transaction or contract under a public transaction; violation of 
federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, tax evasion, receiving stolen property, making false claims, or 
obstruction of justice;

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, state, or 
local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and, 

d. Have not within a three-year period preceding this contract had one or more public transactions (federal, state, 
or local) terminated for cause or default.

2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered transaction 
with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered 
transaction. 

3. The undersigned further agrees by signing this contract that it will include the following clause, without modification, in 
all lower tier covered transactions and in all solicitations for lower tier covered transactions:

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier Covered 
Transactions

1. The lower tier contractor certified, by signing this contract that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency.

2. Where the lower tier contractor is unable to certify to any of the statements in this contract, such 
contractor shall attach an explanation to this contract.

 
4. I understand that a false statement of this certification may be grounds for termination of the contract. 

Name of Subrecipient / Contractor / Consultant (Type or Print) Program Title (Type or Print)

Name of Certifying Official (Type or Print)

Title of Certifying Official (Type or Print)

Signature 

Date (Type or Print)
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EXHIBIT B

SCOPE OF SERVICES

SCOPE OF SERVICES 
The scope of services to provide under contract include, but is not limited to the following: 
A. Drug and Alcohol testing must adhere to evidence-based practices including, but not limited to, 
drug and alcohol testing protocols recognized by Washington State RCW, Washington State 
Administrative Office of the Courts, and AllRise (formerly NADCP), including updates: 

1. AllRise - Adult Treatment Court Best Practice Standards 
2. Washington State RCW 2.30 - Therapeutic Courts 
3. Washington Courts - Therapeutic Courts 

B. Drug and alcohol testing must be frequent (defined by A/D referral), random, and observed (same 
sex) urine analyses (UA) drug and alcohol tests. Gender identity means an individual’s internal sense 
of being male or female, which may be different from an individuals assigned at birth – observed 
testing shall occur based on a person’s sex assigned at birth or pursuant to completed gender 
reassignment surgery. 

C. Testing must be provided at authorized testing facility locations and be maintained in a clean, 
professional, and welcoming manner. 

D. The probability of being tested in the weekend or on holidays must be the same as on any other 
days. Testing days must be selected by a computerized randomizer and are not to be grouped by 
therapeutic court participation, court program, and/or probation services. 

E. Testing services must be coordinated, and information communicated with the participant’s Court, 
Court Program, or Community Justice Services representative. 

F. The Firm is responsible for timely communication with participants during testing and following up 
with agency contacts after each test regarding relevant statements, behaviors, or observations 
immediately prior to, during, and after testing. 

G. The Firm must examine test specimens for all unauthorized substances that are suspected to be 
used by participants. Randomly selected specimens are to be tested periodically for a broader range 
of substances to detect new substances that might be emerging in the drug court population. 

H. The Firm is responsible for following all evidence-based practices to reduce the risk of the 
participant providing an adulterated, tampered, or substitute specimen. 

I. When a participant denies substance use in response to a positive screening test, the Firm will send 
a portion of the same specimen to a Substance Abuse and Mental Health Services Administration 
(SAMHSA) approved laboratory for confirmation analysis using the instrumented test LC/MS and/or 
GC/MS. When a participant admits to using the drug or alcohol identified by the screening procedure, 
they shall make that admission in writing on a court provided form. If there is no admission, 
confirmation of presumptive positive tests is mandatory. The Firm is responsible to provide 
confirmation test results with a goal of turnaround within 48 hours of sample collection. 
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J. The Firm is responsible for routinely examining and testing specimens for evidence of dilution and 
adulteration including testing for temperature, creatinine, and specific gravity. 

K. The Firm is required to be trained on and follow generally accepted chain-of-custody procedures 
when handling test specimens. A chain-of-custody form shall be completed when a urine sample has 
been collected and is being transported from the testing site. This form ensures the identity and 
integrity of the sample through transport, testing, and reporting of results. 

L. The Firm and the associated SAMHSA approved lab used for confirmation testing must cooperate 
if the court determines that scientific, technical, or other specialized knowledge will assist the trier of 
fact to understand the evidence or to determine a fact in issue. A witness qualified as an expert by 
knowledge, skill, experience, training, or education will testify in the form of an opinion or otherwise 
if (1) the testimony is based on sufficient facts or data, (2) the testimony is the product of reliable 
principles and methods, and (3) the witness has applied the principles and methods reliably to the 
facts of the case. 

M. The Firm is required to comply with 42 USC § 290dd-2, the federal law that protects the 
confidentiality of the identity, diagnosis, prognosis, or treatment of any patient records that are 
maintained in connection with the performance of any federally assisted program or activity relating 
to substance abuse treatment, as well as 42 CFR, Part 2, the federal law regarding confidentiality of 
substance use disorder patient records. 

N. The Firm is required to comply with the Health Insurance Portability and Accountability Act 
(HIPAA). HIPAA is a federal law that created national standards to protect sensitive patient health 
information from being disclosed without the patient’s consent or knowledge. 

O. The Firm is required to provide expeditious communication with the agency contacts and to make 
information available to or be available for Staffing and Core Team meetings as requested. 

P. The Firm will participate in interdisciplinary trainings as requested. 

Q. The Firm will accommodate all requested auditing activities at the request of the City of Spokane 
or Municipal Court to ensure that services are being performed as described in this RFP. 

R. The Firm will provide testing including, but not limited to, the following substances/drug panel 
screening tests: (It is understood that Firms may have their own customized/created panels). 
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7PNL Screen Testing: $23.40
AMP Amphetamine Screen d-Amphetamines
METH Methamphetamine Screen Methamphetamine
COC Cocaine Screen Benzoylecgonine
BNZO Benzodizepines Oxazepam
FTY Fentanyl Screen Norfentynal
OXY Oxycodone Screen Oxycodone
THC Marijuana Screen 11-nor-THC 9 COOH
OP Opiates Screen Morphine

8PNL Screen Testing: $25.00
AMP Amphetamine Screen d-Amphetamines
METH Methamphetamine Methamphetamine
COC Cocaine Screen Benzoylecgonine
BENZO Benzodiazepines Oxazepam
OP Opiates Screen Morphine
OXY Oxycodone Oxycodone
FTY Fetanyl Screen Nofentynal
THC Marijuna Screen 11-nor-THC 9 COOH
ETG Ethyl Glucuronide Screen Ethyl Glucuronide

Alcohol & Alcohol Metabolites Ethanol (EtOH), Ethyl glucuronide (EtG) Ethyl Sulfate (EtS) $17.40

Amphetamines Amphetamines, Methamphetamines, MDA and MSMA $17.40

Bath Salts Synthetic Cathinones includes confirmation $75.00

Benzodiazepines 7-Aminoclonazepam, 7-Aminoflunitrazepam, Alpha-OH-Alprazolam
Alprazolam, Alph-OH-Midazolam, Alpha-OH-Triazolam,
Deskalkylflurazepam, Lorazepam, Nordiazepam, Oxazepam & Temazepam $17.40

Buprenorphine Buprenorphine and Norbuprenorphine $17.40

Cocaine Benzoylecgonine $17.40

Ecstasy MDMA & MDA $17.40

Fentanyl Synthetic Opioid $20.00

Kratom Mitragynine $20.00

Marijuna THC and Marijuana Metabolite $17.40

Marijuna, Synthetic (Spice) AM-2201, JWH-018, JWH-019 JWH-073 $75.00
and JWH-250 includes confirmation

Methadone Methadone and Methadone Metabolite $17.40

Opiates Codeine, Morphine, Hydrocodone, Hydromorphone
Oxycodone and Oxymorphone $17.40

Tramadol (Ultram) Tramadol and/or Metabolite $17.40

Other Miscellaneous Pentazocine, Propoxyphene, Naluphine, Meperidine, Metabolite
Metabolite, Ketamine Metabolite, Butorphanol Metabolite MARKET PRICING.

 SPOKANE DRUG AND ALCOHOL TESTING SERVICES FOR MUNICIPAL COURT 
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Note: Per the RFP ADT did not see any cost requests for confirmation however in the past ADT- 
has provided a 7pnl analyzer screen and included a confirmation for one assay for $40.00

ADT Past Confirmation cost for reference 

EtG /EIA screen with confirmation $30
Fentynal lab confirm $40
Buprenorphine confirm $40
Kratom Urine Confirmation $40
Ketamine Confirmation $40 
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Date Rec’d 7/15/2024
Clerk’s File # OPR 2024-0609
Cross Ref #

Agenda Sheet for City Council:
Committee: PIES  Date: 07/15/2024
Committee Agenda type: Consent

Council Meeting Date: 08/12/2024 Project #
Submitting Dept COMMUNITY, HOUSING & HUMAN 

SERVICES
Bid #

Contact Name/Phone ARIELLE 
ANDERSON

5278 Requisition #
Contact E-Mail ARIELLEANDERSON@SPOKANECITY.

ORGAgenda Item Type Contract Item
Council Sponsor(s) ZZAPPONE               JBINGLE               KKLITZKE
Agenda Item Name 1680- HOUSING NAVIGATION CENTER OPERATOR AND PRIMARY SERVICE 

PROVIDER RFPAgenda Wording
The CHHS Department requests that the CHHS RFP Committee's recommendation to approve the joint 
application of Empire Health Foundation and Revive as the Housing Navigator and Primary Service Provider.

Summary (Background)
The CHHS board has voted to approve Empire Health Foundation as the Proposed Operator as well as Revive 
Counseling Spokane, PLLC as the Proposed Service Provider.  The total available for this RFP is approximately 
$3,850,000 and will be for a period from July 1, 2024, through June 30, 2025.

Lease? NO Grant related? YES Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? NO
Total Cost $ 3,850,000
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative
The funds supporting this RFP were appropriated by the Washington State Legislature and will be distributed 
by Commerce. The goal of these funds are to support the continued decommissioning of the TRAC Emergency 
Shelter by the Fall of 2024.

Amount Budget Account
Expense $ 3,850,000 # 1540-95571-65410-54201-99999
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head ANDERSON, ARIELLE M. ACCOUNTING - 

GRANTS
MURRAY, MICHELLE

Division Director KINDER, DAWN
Accounting Manager MURRAY, MICHELLE
Legal BEATTIE, LAUREN
For the Mayor PICCOLO, MIKE
Distribution List
arielleanderson@spokanecity.org dkinder@spokanecity.org
dnorman@spokanecity.org



Committee Agenda Sheet
Urban Experience Committee

Committee Date Urban Experience

Submitting Department Community, Housing, and Human Services

Contact Name Arielle Anderson
Contact Email & Phone arielleanderson@spokanecity.org Ext. 5278
Council Sponsor(s) Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 10 Minutes

Agenda Item Name CHHS Board funding recommendation for the Housing Navigation Center 
Operator and Primary Service Provider RFP 

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

On June 5, 2024, the CHHS Department published the Housing Navigation 
Center Operator and Service Provider NOFA. Prior to it being published, the 
CHHS Staff held community meetings to elicit feedback on a scattered site 
approach. These meetings, along with the 2024 Emergency Shelter Audit, 
informed this RFP.  Additionally, The Department held an optional Technical 
Assistance workshop on June 7, 2024, where at least three to four service 
providers were present, as well as community members.                                                                                                       
It should be noted that since this is a pilot program, which we hope will serve 
as a blueprint for other Housing Navigation Centers throughout our Region, it 
needed to be nimble enough to respond to community feedback as it is rolled 
out, which served as the impetus for opting for an Operator as opposed to 
entering into a subrecipient relationship. Towards this end, CHHS will work 
with the Operator, Primary Service Provider, Neighborhoods, Council, etc, to 
cultivate a healthy community feedback loop as we rollout this new model.  
The CHHS RFP Committee received one joint application from Empire Health 
Foundation (Operator) and Revive (Primary Service Provider). The scoring 
rubric and NOFA have been submitted as attachments to this Briefing Paper. 
The CHHS RFP Committee recommended approving the application on July 3, 
2024.  The CHHS Board unanimously voted to approve the CHHS RFP 
Committee’s recommendation and to forward for Council consideration.    

Fiscal Impact          
Approved in current year budget? ☐ Yes ☒ No ☐ N/A
Total Cost: Click or tap here to enter text.
             Current year cost: 
             Subsequent year(s) cost: N/A

Narrative:  The funds supporting this RFP were appropriated by the Washington State Legislature and will be 
distributed by Commerce. The goal of these funds are to support the continued decommissioning of the TRAC 
Emergency Shelter by the Fall of 2024. 

Funding Source ☒ One-time ☐ Recurring       ☐ N/A 
Specify funding source: Grant
Is this funding source sustainable for future years, months, etc?  This funding is a one-time, 12-month grant, 
beginning July 1, 2024-June 30 2025. The success of this program will provide future leveraging for competitive 
grants offered through state and federal funds for its continued stability. 

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

mailto:arielleanderson@spokanecity.org


Other budget impacts: (revenue generating, match requirements, etc.) N/A
Operations Impacts (If N/A, please give a brief description as to why). As with all grants, there will be 
programmatic and fiscal implications to administer these funds, but no more than other grants 
currently being managed by CHHS Staff.
What impacts would the proposal have on historically excluded communities? We believe that implementing 
a scattered site model will help in reducing marginalized populations who are experiencing homelessness as 
the overall goal is to provide boutique style shelters that serve specific sub populations. Additionally, since the 
Operator is responsible for entering into subrecipient agreements, they will be better equipped to establish 
relationships with smaller, grassroots/local providers, that the City would otherwise be unable to 
accommodate given the fiscal and insurance requirements needed for subrecipients to be legally obligated to. 
How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?  Currently, all providers are required to enter Data into the Community Management Information 
System (CMIS). The data points mentioned in this question are all collected and will be used to help shape this 
model and its evolution. Because this is a pilot and data collection will be even more crucial to determine its 
efficacy, we will likely augment CMIS data entry/collection with guest/provider/community surveys during the 
course of this grant cycle. 
How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution? I believe this question has been addressed above.  However, CHHS Staff, the Board and the CoC 
are committed to leaning into data (quantitative and qualitative) to help shape policy decisions as it concerns 
all programs, but especially the Housing Navigation Center model.  We will be vigilant in assessing its success 
as the year unfolds and report back to the relevant governing/advising bodies on a regular cadence. 
Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others? 



   Page 1 of 13 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

 
 

Community, Housing and Human Services Department (CHHS) 
 

 

 
 

NOTICE OF FUNDING AVAILABILITY 
 

Homeless, Housing, Operations, and Services (HHOS) 
 
 

 
 
 

 
 
 
 
  



   Page 2 of 13 
 

TABLE OF CONTENTS 

REQUEST FOR PROPOSALS ........................................................................................................... 3 

PROJECT TYPES ............................................................................................................................ 3 

NOFA CONTACT ............................................................................................................................ 5 

TIMELINE ..................................................................................................................................... 6 

PERIOD OF PERFORMANCE/TERM ................................................................................................. 6 

ELIGIBLE APPLICANTS .................................................................................................................. 6 

FUNDING PRIORITIES AND TARGET POPULATIONS ........................................................................ 6 

SUBRECIPIENT RELATIONSHIP WITH THE CITY OF SPOKANE ......................................................... 8 

GENERAL REQUIREMENTS ............................................................................................................. 8 

APPLICATION DEADLINE ............................................................................................................... 9 

APPLICATION ASSISTANCE ............................................................................................................ 9 

APPLICATION REVIEW AND RATING PROCESS .............................................................................. 10 

GENERAL INFORMATION ............................................................................................................. 10 

CONTRACT TERMS ...................................................................................................................... 11 

  
  



   Page 3 of 13 
 

REQUEST FOR PROPOSALS 

The Community, Housing and Human Services (CHHS) Department is pleased to announce a Notice of Funding 
Availability (NOFA) for the Housing Navigation Center Operator and Service Provider. 
 
Please navigate here for more information on a Housing Navigation Model.  
 
The total available for this NOFA is approximately $3,850,000 for the period of July 1, 2024 through June 30, 2025. The 
funds supporting this NOFA are Washington State Department of Commerce Consolidated Homeless Grant. The City of 
Spokane and any subrecipients of the City of Spokane are required to adhere to funding requirements as specified by 
source below. 
 
CHG/SDG- https://deptofcommerce.app.box.com/s/9z5u4yiy7w1d19wrch6mhkeedt0o0h08 
 
The most competitive proposals must be able to clearly demonstrate the following: 

1. Matching/leveraged funds and/or services; and 
2. Clear and well thought out project scope for a collaborative system wide model; and 
3. Quality of entire application packet. 

 
 

PROPOSED HOUSING NAVIGATION CENTER BACKGROUND AND PURPOSE 

In an effort to implement a scattered site model, relating to emergency shelter services, the City is seeking an Operator 
and a separate Primary Service Provider to provide quick and seamless access to shelter and community resources.  
Applicants to this RFP will be expected to have an existing partnership that encompasses the Operator and the Service 
Provider at the time of submission.  Only one application will be accepted under this NOFA.  
 
The overall approach is to move away from congregate shelter and instead support smaller and more focused emergency 
housing services throughout the City. The Housing Navigation Center (HNC) will serve as the first point of contact for 
community members experiencing homelessness and who are seeking emergency shelter and other services.  The HNC 
will be the referral clearing house to efficiently and appropriately connect households to various emergency shelters in 
the City. Additionally, the City envisions the HNC as also providing limited bed space and the ability to surge during times 
of inclement weather.  
 
Definitions  
Housing Navigation Center (HNC): Physical location for providing connections to longer term housing and service 
options. Should include approximately 30 continuous stay shelter beds for individuals/couples actively seeking longer 
stay shelter and permanent housing options. Incorporation of a Primary (on-site) Service Provider as well as a rotation of 
providers brought on site to meet specific needs of the population being served leading toward stabilization prior to 
being referred out to the appropriate housing destination. 
Operator: Agency/organization providing oversight and support for the HNC and scattered site shelter acting as the 
convenor and contract holder. The operator will pass funds through to the Primary Service Provider at the HNC as well as 
scattered site shelter operators. Additionally, the operator will facilitate the myriad of partnerships to oversee the hub 
(HNC) and spoke (scattered shelter) pilot for the region.  
Primary Service Provider (PSP):  Primary Service Provider in the HNC will manage day to day operations, compliance, 
and outcomes. Connecting individuals with on-site resources at the HNC as well as longer term service and housing 
interventions based on individual needs.  
Scattered Site Shelter Operators: Manages scattered sites throughout the region serving specific populations/needs for 
individuals and/or couples experiencing homelessness. The focus of these locations should be to permanently house 
people as quickly as possible in transitional or permanent housing options.  

https://homelessstrategy.com/defining-and-designing-navigation-centers-according-to-current-california-legislation/
https://deptofcommerce.app.box.com/s/9z5u4yiy7w1d19wrch6mhkeedt0o0h08


   Page 4 of 13 
 

 
The City recognizes the importance of identifying an Operator who is not currently providing direct emergency shelter 
services and instead can act as facilitator, supporting the PSP in effectuating their contractual duties relating to the 
delivery of service provision, data entry, outcomes, etc. The Operator will be the primary point of contact with the City 
and the PSP will maintain a subrecipient relationship with the Operator.  The HNC will provide space for providers to 
come and directly connect to guests.  
 
The Primary Service Provider, with oversight by the Operator, will be responsible for coordinating the variety of services 
needed for an individual to obtain emergency, transitional or permanent housing.  Aside from directly connecting 
individuals to emergency housing, other services offered at the HNC should, at minimum, include:  

• Assistance in accessing treatment services (Primary Care, Mental Health, Substance Use, Co-occurring); and 
• Coordinated Entry Access; and 
• Documentation gathering (photo ID/social security card); and 
• Use of CMIS for enrollments into HNC and document uploads (photo ID/SS cards); and 
• Connection to basic health care; and 
• Connection to food and income benefits; and 
• Connection to employment opportunities. 
• Connection to Oxford Homes, group or adult family homes; and 
• Connection to emergency or transitional housing that offer sober living.  

 
The HNC will be responsible for managing (nightly) the current bed counts available for emergency shelter access, while 
noting the nuances of the subpopulation served and needs of the household. Additionally, the Operator will work with 
the broader community to identify pathways for existing shelters, outreach providers, and fire and police to navigate 
clients to scattered shelter sites.  
 
BUDGET 
AVAILABLE ACTIVITIES SUPPORTED BY THIS NOFA 

• Facility Support  
• Operations (Please look to the CHG Guidelines as noted below for full details on allowables) 
• Administrative Costs 
• Rent Assistance  

 
Please note that the System Demonstration Grant Guidelines, updated in July of 2023, and published by the Washington 
Department of Commerce, set out, among other things, the requirements of what costs are allowable.  It is expected and 
assumed, that the Grantee has thoroughly read through these Guidelines prior to submitting their proposal.   
 
Budgets may contain all the following sections. However, not all sections are required: 

 
• Budgets can contain a maximum funding amount of $3,850,000; of which a maximum amount of $502,174 can 

be allocated to the Administrative Line for Indirect Costs. 
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• Administrative/Indirect Costs can be a maximum of 15% of Direct costs (Facility, Operations, and Rent 
Assistance).  These costs are shared between the Operator and Primary Service Provider and Scattered Site 
Operators. A maximum of $502,174 (when taking $3,347,826 across all other budget categories) is allowed 
through the Operator and all subsequent contracts entered into by the Operator and the PSP and Scattered Site 
Operators. 
 

• Allowable Administrative/Indirect Cost methods include Federal Negotiated Rates, Cost Allocation Plans or 10% 
De Minimis Rate.  
 

o Important item to note: if using the De Minimis Rate, please refer to federal guidelines for allowable 
Direct Costs. Items such as Rent are excluded from allowable costs for De Minimis Rate. 

 
The Operator is expected to be fiscally secure and must show financial viability for up to 60-days should City 
reimbursement be delayed for any reason. The ideal Operator will have the ability to support sub-awardees with the 
following: 

• Capacity building; and  
• Technical assistance; and  
• Alternate payment timelines (City will reimburse the Operator on a monthly basis); and 
• Meeting space and facilitation; and  
• Training; and 
• Monitoring. 

 
 
 
 

NOFA CONTACT 

Questions related to this funding notice should be directed to the Community, Housing, and Human Services 
Department. 
 

chhsrfp@spokanecity.org  
Spokane City Hall – 6th Floor 
808 W. Spokane Falls Blvd. 

Spokane, WA 99201 
(509) 625-6325  

mailto:chhsrfp@spokanecity.org
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PROPOSED TIMELINE 

June 5,2024 Announce RFP on CHHS department website, https://my.spokanecity.org/chhs/, 
and by email distribution to the CHHS department Interested Parties List. 

June 7, 2024 Optional Pre-Conference Workshop #1: Virtual 8:00 am-9:00 am 
 
 
 June 16, 2024 Applications DUE by 8:00 PM. Late submittals will not be accepted. 
➢ Applications can be accessed and submitted  
Printed hard copies or copies emailed in will not be accepted 

June 19, 2024 o Applications reviewed by CHHS RFP committee 

July 3, 2024 CHHS Board votes on RFP committee recommendations 

July 8, 2024 Recommendations are taken to City Council Committee 
 July 22, 2024 Recommendations are at Council 1st Reading 

July 29, 2024 Recommendations are at Council for 2nd reading and final approval 

August 1, 2024 Project Start Date 

PERIOD OF PERFORMANCE/TERM 

Funding for this NOFA is made available through the funds listed above.  The anticipated contract terms between the City 
of Spokane and Operator are expected to begin July 1, 2024 and extend through June 30, 2025.   

ELIGIBLE APPLICANTS 

Eligible applicant/recipients include: 
• Governmental entities serving within the City of Spokane 
• Public and private nonprofit organizations – typically 501(c)(3) 
• Private for-profit organizations 
• Faith-based organizations 

APPLICATION SCORING 

Applications will be scored on the following components:    
 
Organizational Capability  

A. Experience and Qualifications (10 Points Max) 
a. Experience in managing homeless services contracts; and  
b. Demonstrated success in coordinating networks of service providers; and  
c. Relevant certifications and qualifications of key personnel. 

B.    Financial Stability (10 Points Max) 
a. Strong financial management practices and a clear budget plan; and 
b. Proven track record of securing and managing funds from diverse sources; and 
c. Documentation showing 60-day solvency should City reimbursement be delayed.  

 
 

https://my.spokanecity.org/chhs/
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Approach and Methodology 
A. Service Integration and Coordination (15 Points Max) 

a. Comprehensive plan for integrating services across providers; and 
b. Effective strategies for coordinating and managing scattered-site shelter services; and 

B.    Capacity Building Activities (15 Points Max) 
a. Detailed plan for capacity building activities including training, technical assistance and organizational 

development; and 
b. Specific strategies for addressing the needs of small nonprofit service providers. 

 
Compliance and Support for Strategic Plan  

A. Alignment with 2020-2025 Plan to End Homelessness (10 Points Max) 
a. Narrative demonstrating how the applicant will comply with and support the Strategic Plan to Prevent 

and End Homelessness (paying close attention to the Outcomes and Measurements as it pertains to 
Emergency Shelter). 

 
Data Management and Reporting (10 Points Max) 

A. History of Utilizing CMIS or Other Comparable Database 
a. Demonstrated history of utilizing the Community Management Information System (CMIS) or other 

comparable database to ensure contract compliance and data timeliness.   
 

Community Collaboration (10 Points Max) 
A. Narrative Providing concrete examples of collaboration with the community in the last year, challenges faced and 

how these challenges were overcome through cooperation.  
 

Letters of Support (10 Points Max) 
A. Three Letters of Support from community organizations outlining a positive partnership history between the 

Operator and Primary Service Provider and why they are best suited for to manage this type of project.  
 

Existing Partnerships (10 Points Max) 
A. Demonstrated existing partnerships with a variety of providers, including smaller organizations serving specific 

sub populations; DSHS; Community Centers; Spokane Housing Authority; Spokane Regional Health District, and 
existing shelter providers.  
 

Referrals (10 Points Max)  
A. Plan demonstrating how the applicant will work with a variety of providers, which includes, at minimum, street 

outreach teams, police, fire, medical teams, to ensure fair access to the Housing Navigation Center for 
unsheltered households. 

 
Performance Measurement and Evaluation (10 Points Max) 

A. Outcome Measurements and Reporting 
a. Robust system for tracking and reporting outcomes; and 
b. Clear metrics and indicators for evaluating success. 

 
Financial Plan and Budget (10 Points Max) 

A. Detailed Budget (5 Points Max) 
a. Comprehensive and realistic budget; and 
b. Alignment of budget with proposed activities and outcomes. 

B. Cost-Effective (5 Points Max) 
a. Efficient use of resources; and 
b. Cost effective strategies for service delivery and capacity building.  

 
Innovation (5 Points Max) 
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A. Innovative Approaches 
a. Use of innovative methods and practices in service delivery and capacity building; and 
b. Creative solutions to common challenges in homeless services.  

 
Rating Scale 
Excellent: 9-10 points 
Good: 7-8 points 
Satisfactory: 5-6 points 
Needs Improvement: 3-4 points 
Poor: 0-2 points 
 
Total Points: 135 
Excellent (121-135 points): The proposal demonstrates exceptional capability, comprehensive planning, and innovative 
approaches. The organization is highly qualified and likely to succeed in the role. 
 
Good (101-120 points): The proposal is strong, with well-defined plans and adequate qualifications. Some minor 
improvements could be made. 
 
Satisfactory (81-100 points): The proposal meets basic requirements but lacks depth in some areas. Additional 
clarification or detail is needed. 
 
Needs Improvement (61-80 points): The proposal has several weaknesses and may not fully meet the requirements. 
Significant improvements are necessary. 
 
Poor (0-60 points): The proposal does not meet the requirements and has major deficiencies. 
 

SUBRECIPIENT RELATIONSHIP WITH THE CITY OF SPOKANE 

The City of Spokane will enter into a subrecipient agreement with the Operator.  The City defines a Subrecipient as an 
entity that receives a subaward from a pass-through entity (City of Spokane) to carry out eligible activities as defined in 
federal, state, or local regulatory guidance. Please see Attachment A for a graphic representation of the relationship 
among the City, Operator, Primary Service Provider and Scattered Site Shelter Operators.     
 

GENERAL REQUIREMENTS 

• Agencies awarded funds will maintain an active City of Spokane business license. 
• Agencies awarded funds will maintain an active Universal Entity Identifier (UEI) number (see below) 
• Agencies awarded funds will maintain the following minimum insurance thresholds: 

o General Liability Insurance on an occurrence basis with a combined single limit of not less than $1,500,000.00 
each occurrence for Bodily Injury and Property Damage.  Supplemental umbrella insurance coverage 
combined with the General Liability Insurance of not less than $1,500,000.00 each occurrence for Bodily 
Injury and Property Damage is also acceptable.  It shall provide that the CITY, its agents, officers and 
employees are Additional Insureds but only with respect to the GRANTEE’s services to be provided under this 
Agreement; and 

o Automobile Liability Insurance with a combined single limit, or the equivalent of not less than $1,000,000.00 
each accident for Bodily Injury and Property Damage, including coverage for owned, hired or non-owned 
vehicles. 

• Agencies awarded funds will not sub-award funds to any other entity. 
• Awarded funds will be paid to Subrecipient for eligible expenses on a reimbursement basis.    
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Note: Beginning on April 4, 2022, as part of the federal government’s transition for all federal awards, all entities doing 
business with the federal government will use the Universal Entity Identifier (UEI) assigned by the General Services 
Administration (GSA) through the System for Award Management (SAM.gov). Therefore, the U.S. Department of the 
Treasury (Treasury) will no longer be able to accept a Data Universal Numbering System (DUNS) number as a valid 
identification number.  
 
What is the UEI? 
Beginning April 4, 2022, the federal government will stop using the DUNS number issued by Dun & Bradstreet to 
uniquely identify entities. At that point, entities doing business with the federal government will use a Unique Entity 
Identifier (UEI) assigned in SAM.gov and will no longer use a third-party website to obtain their identifier. Entities are 
able to manage organizational information, such as legal business name and physical address associated with a UEI, 
directly from SAM.gov. 
 
What does this mean for Recipients? 
No action is required if you have an existing and active registration in SAM.gov. If you are registered in SAM.gov, your UEI 
has already been assigned and is viewable in your SAM.gov account. Your UEI is located below the DUNS number on your 
entity registration record. Please ensure your legacy DUNS number is accessible in a recipient’s records for historical 
reference where needed, as the DUNS number will no longer be visible to users in SAM.gov after April 4.  
 
New SAM.gov registrants will be assigned a UEI as part of their SAM registration. More information about the UEI 
transition is available through the U.S. General Services Administration’s website . If you are a new applicant for federal 
funds, you must register in SAM and obtain a UEI beginning on April 4, 2022. You may continue using your DUNS number 
for applications submitted prior to that date. Beginning on April 4, you will be required to list your UEI in lieu of the 
DUNS number on all submissions.  
 
Again, Recipients may continue registering for and using the DUNS number up through April 3, 2022. On and after April 
4, 2022, all recipients will need to apply for a UEI as part of the SAM registration process, regardless of any applications 
for a DUNS number pending with Dun and Bradstreet. 
 
Where can I get more information? 
Questions about the conversion from DUNS to UEI should be directed to GSA. Information about the UEI transition can 
be found on GSA’s webpage, here . 
 

APPLICATION DEADLINE 

Applications will be available beginning Wednesday, June 5, 2024, on the Community, Housing and Human Services 
department website https://my.spokanecity.org/chhs/ 

Application submission deadline Friday, June 16, 2024, at 8:00 PM 

Applications submitted after this deadline will not be considered for funding. 

Complete applications must be submitted electronically via chhsrfp@spokanecity.org. Incomplete applications will not 
be accepted. Should an agency require accommodations in how their application is submitted, please do not hesitate to 
reach out to the email listed above.  

It is the responsibility of the applicant to be sure the proposals are submitted ahead of time. Applicants are encouraged 
to submit proposals in advance of Sunday, June 16, 2024 at 8:00 PM. 

APPLICATION ASSISTANCE 

Optional Technical Assistance workshop will be available as follows: 

https://sam.gov/
https://sam.gov/
https://sam.gov/
https://sam.gov/
https://sam.gov/
https://sam.gov/
https://sam.gov/
https://www.gsa.gov/about-us/organization/federal-acquisition-service/office-of-systems-management/integrated-award-environment-iae/iae-systems-information-kit/unique-entity-identifier-update
https://www.gsa.gov/about-us/organization/federal-acquisition-service/office-of-systems-management/integrated-award-environment-iae/iae-systems-information-kit/unique-entity-identifier-update
https://my.spokanecity.org/
mailto:chhsrfp@spokanecity.org
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Optional Workshop #1 

Click this link:  June 7, 2024 from 8:00 am - 9:00 am, Virtual.  

Or copy and paste:   

https://teams.microsoft.com/l/meetup-
join/19%3ameeting_ZTA5ZDJjNDgtODExMS00YzU4LWE1OWItNTQ0OTYzNTdmN2U5%40thread.v2/0?context=%7b
%22Tid%22%3a%2295fa1d6e-6a27-496e-9117-fc34d9076661%22%2c%22Oid%22%3a%22d7695fcb-9c1f-4d78-
ae38-0c30c23e389a%22%7d  

CHHS Staff will be available to answer any questions regarding this NOFA.  We encourage community partners and 
prospective applicants to reach out to CHHS Staff for any concerns or clarity needed as it relates to this NOFA.  You may 
email arielleanderson@spokanecity.org for more information. 

APPLICATION REVIEW AND RATING PROCESS 

All applications will go through the following evaluation and review process: 

Part I Initial Project Proposal Evaluations Minium Thresholds If an application does not meet, at minimum, the 
following baseline threshold, it will not be sent to the CHHS RFP Committee for review and ranking: 

1. Does the application answer all the NOFA questions above? 

2. Has the applicant demonstrated financial viability mentioned in the NOFA? 

3. Has the applicant provided a UEI number; City of Spokane Business License; Articles of Incorporation and 
501(c)3 status (if non-profit) and a recent (no older than 12 months) W9 with their application? 

 

1.  Part II- Project Proposal Evaluations  135 Points Maximum 

a)  The CHHS RFP Committee will review the applications based on the Application Scoring section above  
and the maximum scores listed per question.  

i. Members will score, rank, and make funding recommendations. 
ii. Forward approved recommendations to the CHHS Board and Mayor’s Office for final 

recommendation and request for action by the Spokane City Council  

2. Part II- - Notice to Applicants  

a. Notice to Applicants on funding recommendation authorized by Spokane City Council on or after July 29, 
2024. 

b. Applicant debriefs to unsuccessful applicants 

i. Upon request, a debriefing conference may be scheduled with successful/unsuccessful 
applicants. Debriefing may be conducted in person or on the telephone. 

3. Part III- Contracting 

a. Contract Creation 

b. Contract Execution 

  

GENERAL INFORMATION 

PROPRIETARY INFORMATION / PUBLIC DISCLOSURE 

https://teams.microsoft.com/l/meetup-join/19%3ameeting_ZTA5ZDJjNDgtODExMS00YzU4LWE1OWItNTQ0OTYzNTdmN2U5%40thread.v2/0?context=%7b%22Tid%22%3a%2295fa1d6e-6a27-496e-9117-fc34d9076661%22%2c%22Oid%22%3a%22d7695fcb-9c1f-4d78-ae38-0c30c23e389a%22%7d
mailto:arielleanderson@spokanecity.org
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Materials submitted in response to this competitive process shall become the property of the City. 

All applications received shall remain confidential until the award of contract recommendation has been filed with the 
City Clerk for City Council action.  Thereafter, the Applications shall be deemed public records as defined in RCW 
42.17.250 to 42.17.340, “Public Records.” 

Any information in the application that the applicant desires to claim as proprietary and exempt from disclosure under 
the provisions of state law shall be clearly designated.  Each page claimed to be exempt from disclosure must be clearly 
identified by the word “Confidential” printed on it.  Marking the entire application exempt from disclosure will not be 
honored. 

The City will consider an applicant’s request for exemption from disclosure; however, the City will make a decision 
predicated upon state law and regulations.  If any information is marked as proprietary in the application, it will not be 
made available until the affected applicant has been given an opportunity to seek a court injunction against the 
requested disclosure.   

All requests for information should be directed to the Director of CHHS, Arielle Anderson, at 
arielleanderson@sokanecity.org. 

REVISIONS TO THE RFP 
In the event it becomes necessary to revise any part of this RFP, addenda will be posted on the Community, Housing and 
Human Services Department website, my.spokanecity.org/CHHS. Applicants are encouraged to monitor the website for 
any changes and/or notifications.  

The City also reserves the right to cancel or to reissue the RFP in whole or in part, prior to final award of a contract. 

RESPONSIVENESS 
Prior to the CHHS RFP Committee reviewing and scoring applications, they will be reviewed by the CHHS Staff to 
determine compliance with administrative requirements and instructions specified in this RFP.  The applicant is 
specifically notified that failure to comply with any part of the RFP may result in rejection of the application as non-
responsive.  

The City reserves the right at its sole discretion to waive minor administrative irregularities. 

MINORITY & WOMEN-OWNED BUSINESS PARTICIPATION  
The City encourages participation in all of its contracts by firms certified by the Washington State Office of Minority and 
Women’s Business Enterprises (OMWBE).  Applicants may contact OMWBE at 360/753-9693 to obtain information on 
certified firms. 

MOST FAVORABLE TERMS  
The City reserves the right to make an award without further discussion of the application submitted.  Therefore, the 
application should be submitted initially on the most favorable terms which the Contractor can propose.  There will be 
no best and final offer procedure.  The City does reserve the right to contact an applicant for clarification of its 
application. 
 
COSTS TO MAKE APPLICATION 
The City will not be liable for any costs incurred by the Applicant in preparation of an application submitted in response 
to this RFP, in conduct of a presentation, or any other activities related to responding to this RFP. 
 
NO OBLIGATION TO CONTRACT 
This RFP does not obligate the City to contract for services specified herein. 
 
REJECTION OF APPLICATIONS 
The City reserves the right at its sole discretion to reject any and all Applications received without penalty and to not 
issue a contract or grant agreement as a result of this RFP. 

CONTRACT TERMS 
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CITY OF SPOKANE BUSINESS LICENSE  
Persons / firms doing business in the City or with the City must have a valid City of Spokane business license.  Questions may 
be directed to the Taxes and Licenses Division at (509) 625-6070. 

ANTI-KICKBACK 
No officer or employee of the City of Spokane, having the power or duty to perform an official act or action related to 
contracts resulting from this RFP shall have or acquire any interest in the contract, or have solicited, accepted or granted 
a present or future gift, favor, service or other thing of value from or to any person involved in the contract. 

ASSIGNMENT 
Agency shall not assign, transfer or subcontract its interest, in whole or in part, without the written consent of the 
authorizing official for the City of Spokane. 

NON-WAIVER 
No delay or waiver, by either party, to exercise any contractual right shall be considered as a waiver of such right or any 
other right. 

SEVERABILITY 
In the event any provision of a resulting contract should become invalid, the rest of the contract shall remain in full force 
and effect. 

DISPUTES 
Any contract resulting from this RFP shall be performed under the laws of Washington State.  Any litigation to enforce said 
contract or any of its provisions shall be brought in Spokane County, Washington. 

NONDISCRIMINATION 
No individual shall be excluded from participation in, denied the benefit of, subjected to discrimination under, or denied 
employment in the administration of or in connection with this agreement because of age, sex, race, color, religion, 
creed, marital status, familial status, sexual orientation including gender expression or gender identity, national origin, 
honorably discharged veteran or military status, the presence of any sensory, mental or physical disability, or use of a 
service animal by a person with disabilities. 

LIABILITY 
The applicant will be considered an independent contractor and the Agency, its officers, employees, agents or subcontractors 
shall not be considered to be employees or agents of the City. The Agency shall defend, indemnify and hold harmless the City 
from all loss, liability, damage, death or injury to any person or property arising from the performance or omission of the 
Agency, its agents or employees, arising directly or indirectly, as a consequence of this contract. 

INSURANCE  
During the term of the Contract, the Company shall maintain in force at its own expense, the following insurance 
coverages: 
A. Worker's Compensation Insurance in compliance with RCW 51.12.020 and with a limit of no less than the amount and 
in the form required by law, which requires subject employers to provide workers' compensation coverage for all their 
subject workers; and 
B. General Liability Insurance on an occurrence basis, with a combined single limit of not less than $1 million each 
occurrence and $2 million general aggregate for bodily injury and property damage. It shall include contractual liability 
coverage for the indemnity provided under this Contract. It shall provide that the CITY, its officers and employees are 
additional insureds, but only with respect to GRANTEE's services to be provided under this Contract; 
 1. Acceptable supplementary Umbrella insurance coverage, combined with GRANTEE's General Liability insurance 
policy must be a minimum of $1,000,000, in order to meet the insurance coverages required under this Contract; 
C. Automobile Liability Insurance with a combined single limit, or the equivalent of not less than $1,000,000 each 
accident for bodily injury and property damage, including coverage for owned, hired and non-owned vehicles. 
 
INTERNAL AUDITING CONTROL 
The Agency shall establish and maintain a system of internal accounting control which compiles with applicable generally 
accepted accounting principles and governmental accounting and financial reporting standards. A copy of the Agency’s most 
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recent audited financial statement shall be kept on file in the Community, Housing and Human Services Department. The City 
has the right to supervise and audit the finances of the Agency to ensure that actual expenditures remain consistent with the 
spirit and intent of any contract resulting from this RFP. The City of Spokane and/or its funding agencies and auditors may 
inspect and audit all records and other materials and the Agency shall make such available upon request. 

AMERICANS WITH DISABILITIES ACT (ADA) INFORMATION:  The City of Spokane is committed to providing equal access 
to its facilities, programs, and services for persons with disabilities.  Individuals requesting reasonable accommodations 
or further information may call, write, or email Christine Cavanaugh at (509) 625-6383, 808 West Spokane Falls 
Boulevard, Spokane, Washington, 99201; or ccavanaugh@spokanecity.org. Persons who are deaf or hard of hearing may 
contact Ms. Kris Smith at (509) 625-6383 through the Washington Relay Service at 7-1-1. Please contact the City forty-
eight (48) hours before the meeting date.    
 
EQUAL CREDIT OPPORTUNITY ACT INFORMATION:  The federal Equal Credit Opportunity Act (ECOA), 15 U.S.C. 1691 et 
seq., prohibits creditors from discriminating against credit applicants on the basis of race, color, religion, national origin, 
sex or marital status, or age (provided the applicant has the capacity to contract); because all or part of the applicant’s 
income derives from any public assistance program; or because the applicant has in good faith exercised any right under 
the Consumer Credit Protection Act.  The federal agency that administers compliance with this law concerning this 
creditor is the Consumer Response Center, Federal Trade Commission, 600 Pennsylvania Ave, NW, Washington, D.C.  
20580.  For information regarding the ECOA, see http://www.justice.gov/crt/about/hce/housing_ecoa.php . 
 
EQUAL HOUSING OPPORTUNITY INFORMATION:  The City is pledged to the letter and spirit of U.S. policy for the 
achievement of equal housing opportunity throughout the Nation.  The City encourages and supports an affirmative 
advertising and marketing program in which there are no barriers to obtaining housing because of race, color, religion, 
sex, handicap, familial status, or national origin.  
 
WASHINGTON LAW AGAINST DISCRIMINATION INFORMATION:  We do business in accordance with the Washington 
Law Against Discrimination, RCW 49.60, which prohibits discrimination on the basis of race, color, creed, national origin, 
disability, HIV/Aids and Hepatitis C status, use of guide dog or service animal, sex, marital status, age (employment only), 
families with children (housing only), sexual orientation/gender identity, and honorably discharged veteran or military 
status.  

http://www.justice.gov/crt/about/hce/housing_ecoa.php
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RFP Section
Domain/ 
Criteria Evidence #1 #2 #3 #4 #5 #6

10 10 10 10 10 10
Experience in managing homeless services 3 4 2 3 3
Demonstrated success in coordinating networks of service providers 4 3 3 3 3
Relevant certifications and qualifications of key personnel 3 3 3 3 2

10 9 10 8 10 10
Strong financial management practices and a clear budget plan 5 4 5 5 3
Proven track record of securing and managing funds from diverse sources 5 5 4 5 4

15 13 15 9 15 15
Comprehensive plan for integrating services across providers 5 7 6 8 6
Effective strategies for coordinating and managing scattered-site shelter 
services

3 7 6 4 6

15 14 15 12 15 15
Detailed plan for capacity-building activities including training, technical 
assistance, and organizational development

5 8 4 10 6

Specific strategies for addressing the needs of small nonprofit service 
providers

10 7 4 3 7

10 10 10 8 10 10
Narrative demonstrating how the applicant will comply with and support the 
Strategic Plan to Prevent and End Homelessness

10 10 6 10 9

10 10 10 6 10 10
Demonstrated history of utilizing the Community Management Information 
System (CMIS) to ensure contract compliance and data timeliness

10 10 7 10 8

10 8 10 7 10 10
Narrative providing concrete examples of collaboration with the community in 
the last year, challenges faced, and how these challenges were overcome 
through cooperation

10 9 6 10 8

10 7 10 6 10 10
Three Letters of Support from community organizations outlining a positive 
partnership history and why the applicant is best suited for this role

10 10 7 10 7

10 8 10 7 10 10
Demonstrated existing partnerships with a variety of providers, including 
smaller organizations serving specific sub-populations, DSHS, Community 
Centers, Spokane Housing Authority, Spokane Regional Health District, and 
existing shelter providers

10 10 5 8 9

10 10 10 5 10 10
Plan demonstrating how the applicant will work with a variety of providers, 
which includes, at minimum, street outreach and medical teams, police, fire, 
etc., to ensure fair and equal access. 

5 10 5 10 9

10 9 10 5 10 10
Robust system for tracking and reporting outcomes. 5 5 2 4 5
Clear metrics and indicators for evaluating success 5 5 2 6 4

5 4 5 4 5 5
Comprehensive and realistic budget 1 2 2 2 1
Alignment of budget with proposed activities and outcomes 3 3 2 3 2

5 2 5 4 5 5
Efficient use of resources 2 3 2 3 1
Cost-effective strategies for service delivery and capacity building 2 2 2 2 1

5 5 5 4 5 5
Use of innovative methods and practices in service delivery and capacity 
building

2 3 2 3 2

Creative solutions to common challenges in homeless services 3 2 2 2 2
AVERAGE 
SCORE:
(101-120=good)

115 TOTAL (must not exceed 135): 121 119 132 89 127 108

Organizational 
Capability 

Experience and Qualifications 

Financial Stability and Management 

Approach and 
Methodology 

Service Integration and Coordination 

Capacity-Building Activities 

Compliance 
and Support for 
Strategic Plan 

Alignment with Spokane City/Spokane County 2020-2025 Strategic Plan 

Data 
Management 
and Reporting 

History of Utilizing CMIS 

Community 
Collaboration 

Community Collaboration 

Letters of 
Support 

Letters of Support 

Existing 
Partnerships 

Existing Partnerships 

Referrals Access to Housing Navigation Center

Innovation Innovative Approaches 

Performance 
Measurement 
and Evaluation 

Outcome Measurement and Reporting 

Financial Plan 
and Budget 

Detailed Budget 

Cost-Effective



#5 #6 #7
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4
1

10
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4

15
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5

15
8

5
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6

10
5

7
10

10
8

10
10

10
10

10
3
3
5
2
1
5
1
1
5
2

2
111



Date Rec’d 7/24/2024
Clerk’s File # OPR 2024-0610
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 07/22/2024
Committee Agenda type: Consent

Council Meeting Date: 08/12/2024 Project #
Submitting Dept FINANCE, TREASURY & ADMIN Bid #
Contact Name/Phone MATT BOSTON 625-6820 Requisition # CR26490
Contact E-Mail MBOSTON@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) BWILKERSON               MCATHCART               ZZAPPONE
Agenda Item Name 0410- CONTRACT WITH GARTNER, INC.
Agenda Wording
Advisory and Technology research subscription for Finance Department leadership

Summary (Background)
The Finance division would like to contract with Gartner, Inc. for a consulting service contract for technology 
research and advisory for Finance leadership.  Contact was procured through DES master contract 08321. 
(NASPO 186840)

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 150,128
Current Year Cost $ 150,128
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Expense $ 150,128 # 0410-34100-14230-54201-99999 before sales tax
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head STRATTON, JESSICA
Division Director STRATTON, JESSICA
Accounting Manager BUSTOS, KIM
Legal SCHOEDEL, ELIZABETH
For the Mayor JONES, GARRETT
Distribution List

mboston@spokanecity.org
jstratton@spokanecity.org ddaniels@spokanecity.org
dtyurin@spokanecity.org



Committee Briefing Paper
Finance & Administration Committee

Committee Date 7/22/2024

Submitting Department Finance

Contact Name Matt Boston

Contact Email & Phone mboston@spokanecity.org 509-625-6820

Council Sponsor(s) Cathcart, Zappone, Wilkerson

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name 0410 – Contract with Gartner Inc

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

The Finance division would like to contract with Gartner Inc for consulting 
service contract for technology research and advisory for Finance leadership.

Contact was procured through DES master contract 08321. (NASPO 186840)

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: 150,128.00
             Current year cost: $150,128.00
             Subsequent year(s) cost: n/a

Narrative:  Please provide financial due diligence review, as applicable, such as number and type of positions, 
grant match requirements, summary type details (personnel, maintenance and supplies, capital, revenue), 
impact on rates, fees, or future shared revenue

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Program revenue
Is this funding source sustainable for future years, months, etc?  Yes

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?  None Identified

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?  Data will not be collected.

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? Consultation services are designed to improve knowledge and experience of staff 
and provide suggestions for possible options based on subject matter discussed.

mailto:mboston@spokanecity.org


 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others? Complies with City policy for procurement and contracting. Research and 
consulting will help City refine plans to help with operational efficiencies.

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 
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 City Clerk's OPR 2024-0610

This Consultant Agreement is made and entered into by and between the CITY OF 
SPOKANE as (“City”), a Washington municipal corporation, and GARTNER, INC., whose 
address is 56 Top Gallant Road, Stamford, Connecticut 06902 as (“Consultant”), individually 
hereafter referenced as a “party”, and together as the “parties”. 

WHEREAS, the purpose of this Agreement is for Consultant to provide Consulting, 
Research and Related Services to City as Consultant’s Client; and

WHEREAS, the Consultant was selected utilizing DES 08321 - NASPO/ValuePoint 
Contract #: 186840.

NOW, THEREFORE, in consideration of the terms, conditions, covenants and 
performance of the Scope of Work contained herein, the City and Consultant mutually agree as 
follows:

1. TERM OF AGREEMENT. 
The term of this Agreement begins on August 12, 2024, and ends on September 30, 2025, 
unless amended by written agreement or terminated earlier under the provisions.  

2. TIME OF BEGINNING AND COMPLETION.
The Consultant shall begin the work outlined in the “Scope of Work” (“Work”) on the beginning 
date, above.  The City will acknowledge in writing when the Work is complete.  Time limits 
established under this Agreement shall not be extended because of delays for which the 
Consultant is responsible, but may be extended by the City, in writing, for the City’s 
convenience or conditions beyond the Consultant’s control.

3. SCOPE OF WORK.
The General Scope of Work for this Agreement is described in the Consultant’s Service 
Agreement, attached as Exhibit B.  In the event of a conflict or discrepancy in the contract 
documents, this City Agreement controls.

The Work is subject to City review and approval.  The Consultant shall confer with the City 
periodically, and prepare and present information and materials (e.g. detailed outline of 
completed Work) requested by the City to determine the adequacy of the Work or Consultant’s 
progress. 

City of Spokane

CONSULTANT AGREEMENT

Title: CONSULTING, RESEARCH AND 
RELATED SERVICES
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4. COMPENSATION.
Total compensation for Consultant’s services under this Agreement shall not exceed ONE 
HUNDRED FIFTY THOUSAND ONE HUNDRED TWENTY-EIGHT AND NO/100 DOLLARS 
($150,128.00), excluding tax, if applicable, unless modified by a written amendment to this 
Agreement.  This is the maximum amount to be paid under this Agreement for the work 
described in Section 3 above, and shall not be exceeded without the prior written authorization 
of the City in the form of an executed amendment to this Agreement.

5. PAYMENT.
The Consultant shall submit its applications for payment electronically, in PDF format to 
dtyurin@spokanecity.org.  Payment will be made via direct deposit/ACH within thirty (30) days 
after receipt of the Consultant’s application except as provided by state law.  If the City objects to 
all or any portion of the invoice, it shall notify the Consultant and pay that portion of the invoice 
not in dispute.  In that event, the parties shall immediately make every effort to settle the disputed 
amount.

6. REIMBURSABLES
The reimbursables under this Agreement are to be included, and considered part of the 
maximum amount not to exceed (above), and require the Consultant’s submittal of appropriate 
documentation and actual itemized receipts, the following limitations apply.

A. City will reimburse the Consultant at actual cost for expenditures that are pre-approved 
by the City in writing and are necessary and directly applicable to the work required by 
this Contract provided that similar direct project costs related to the contracts of other 
clients are consistently accounted for in a like manner.  Such direct project costs may 
not be charged as part of overhead expenses or include a markup.  Other direct charges 
may include, but are not limited to the following types of items: travel, printing, cell 
phone, supplies, materials, computer charges, and fees of subconsultants.

B. The billing for third party direct expenses specifically identifiable with this project shall be 
an itemized listing of the charges supported by copies of the original bills, invoices, 
expense accounts, subconsultant paid invoices, and other supporting documents used 
by the Consultant to generate invoice(s) to the City.  The original supporting documents 
shall be available to the City for inspection upon request.  All charges must be necessary 
for the services provided under this Contract.

C. Miscellaneous other business expenses (e.g. printing, photo development, binding): 
Other miscellaneous business expenses will be reimbursed at the actual cost incurred 
and may not include a markup.  Receipts are required for all miscellaneous expenses 
that are billed.

Subconsultant: Subconsultant expenses will be reimbursed at the actual cost incurred and a 
four percent (4%) markup.  Copies of all Subconsultant invoices that are rebilled to the City are 
required.

7. TAXES, FEES AND LICENSES.
A. Consultant shall pay and maintain in current status, all necessary licenses, fees, 

assessments, permit charges, etc. necessary to conduct the work included under this 
Agreement. It is the Consultant’s sole responsibility to monitor and determine changes or 
the enactment of any subsequent requirements for said fees, assessments, or changes and 
to immediately comply.

B. Where required by state statute, ordinance or regulation, Consultant shall pay and maintain 
in current status all taxes necessary for performance.  Consultant shall not charge the City 
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for federal excise taxes.  The City will furnish Consultant an exemption certificate where 
appropriate.

C. The Director of Finance and Administrative Services may withhold payment pending 
satisfactory resolution of unpaid taxes and fees due the City.

D. The cost of any permits, licenses, fees, etc. arising as a result of the projects included in this 
Agreement shall be included in the project budgets.

8. CITY OF SPOKANE BUSINESS LICENSE.
Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business 
with the City without first having obtained a valid annual business registration.  The Consultant 
shall be responsible for contacting the State of Washington Business License Services at 
www.dor.wa.gov or 360-705-6741 to obtain a business registration.  If the Contractor does not 
believe it is required to obtain a business registration, it may contact the City’s Taxes and 
Licenses Division at (509) 625-6070 to request an exemption status determination.

9. SOCIAL EQUITY REQUIREMENTS.
No individual shall be excluded from participation in, denied the benefit of, subjected to 
discrimination under, or denied employment in the administration of or in connection with this 
Agreement because of age, sex, race, color, religion, creed, marital status, familial status, 
sexual orientation including gender expression or gender identity, national origin, honorably 
discharged veteran or military status, the presence of any sensory, mental or physical disability, 
or use of a service animal by a person with disabilities.  Consultant agrees to comply with, and 
to require that all subcontractors comply with, Section 504 of the Rehabilitation Act of 1973 and 
the Americans with Disabilities Act, as applicable to the Consultant. Consultant shall seek 
inclusion of woman and minority business for subcontracting.  A woman or minority business is 
one that self-identifies to be at least 51% owned by a woman and/or minority.  Such firms do not 
have to be certified by the State of Washington.

10. INDEMNIFICATION. 
The Consultant shall indemnify, and hold the City and its officers and employees harmless from 
all claims, demands, or suits at law or equity asserted by third parties for bodily injury (including 
death) and/or property damage to the extent caused by the Consultant’s negligence or willful 
misconduct under this Agreement, including attorneys’ fees and litigation costs; provided that 
nothing herein shall require a Consultant to indemnify the City against and hold harmless the 
City from claims, demands or suits based solely upon the negligence of the City, its agents, 
officers, and employees.  If a claim or suit is caused by or results from the concurrent 
negligence of the Consultant’s agents or employees and the City, its agents, officers and 
employees, this indemnity provision shall be valid and enforceable to the extent of the 
negligence of the Consultant, its agents or employees. The Consultant specifically assumes 
liability and agrees to defend, indemnify, and hold the City harmless for actions brought by the 
Consultant’s own employees against the City and, solely for the purpose of this indemnification 
and defense, the Consultant specifically waives any immunity under the Washington State 
industrial insurance law, or Title 51 RCW.  The Consultant recognizes that this waiver was 
specifically entered into pursuant to the provisions of RCW 4.24.115 and was the subject of 
mutual negotiation. The indemnity and agreement to defend and hold the City harmless 
provided for in this section shall survive any termination or expiration of this agreement.

11. LIMITATION OF LIABILITY
Neither party shall be liable for any consequential, indirect, special or incidental damages, such 
as damages for lost profits, business failure or loss arising out of use of the Deliverables or the 
Services, whether or not advised of the possibility of such damages. Except for liability for 

http://www.dor.wa.gov/
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personal injury or death or for damage to property caused by the negligence or willful 
misconduct of Consultant or its employees, Consultant’s total liability arising out of this 
Agreement and the provision of the Services shall be limited to the fees paid by the City under 
the specific Statement of Work or Service Agreement under which such liability arises.

12. INSURANCE.
During the period of the Agreement, the Consultant shall maintain in force at its own expense, 
each insurance noted below with companies or through sources approved by the State 
Insurance Commissioner pursuant to RCW Title 48;
A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires 
subject employers to provide workers' compensation coverage for all their subject workers and 
Employer's Liability Insurance in the amount of $1,000,000; 

B. General Liability Insurance on an occurrence basis, with a combined single limit of not 
less than $1,000,000 each occurrence for bodily injury and property damage.  It shall include 
contractual liability coverage for the indemnity provided under this agreement.  It shall provide 
that the City, its officers and employees are additional insureds but only with respect to the 
Consultant's services to be provided under this Agreement; and

C. Automobile Liability Insurance with a combined single limit, or the equivalent of not less 
than $1,000,000 each accident for bodily injury and property damage, including coverage for 
owned, hired and non-owned vehicles.  

D. Professional Liability Insurance with a combined single limit of not less than $1,000,000 
each claim, incident or occurrence.  This is to cover damages caused by the error, omission, or 
negligent acts related to the professional services to be provided under this Agreement.  The 
coverage must remain in effect for at least two (2) years after the Agreement is completed.

There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without thirty (30) days written notice from the Consultant or its insurer(s) 
to the City.  As evidence of the insurance coverage(s) required by this Agreement, the 
Consultant shall furnish acceptable Certificates Of Insurance (COI) to the City at the time it 
returns this signed Agreement.  The certificate shall specify the City of Spokane as “Additional 
Insured” specifically for Consultant’s services under this Agreement, as well as all of the parties 
who are additional insureds, and include applicable policy endorsements, the thirty (30) day 
cancellation clause, and the deduction or retention level.  The Consultant shall be financially 
responsible for all pertinent deductibles, self-insured retentions, and/or self-insurance.

13. DEBARMENT AND SUSPENSION.  
The Consultant has provided its certification that it is in compliance with and shall not contract 
with individuals or organizations which are debarred, suspended, or otherwise excluded from or 
ineligible from participation in Federal Assistance Programs under Executive Order 12549 and 
“Debarment and Suspension”, codified at 29 CFR part 98.

14. AUDIT.
Upon request, the Consultant shall permit the City and any other governmental agency 
(“Agency”) involved in the funding of the Work to inspect and audit all pertinent books and 
records.  This includes work of the Consultant, any subconsultant, or any other person or entity 
that performed connected or related Work.  Such books and records shall be made available 
upon reasonable notice of a request by the City, including up to three (3) years after final 
payment or release of withheld amounts.  Such inspection and audit shall occur in Spokane 
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County, Washington, or other reasonable locations mutually agreed to by the parties.  The 
Consultant shall permit the City to copy such books and records at its own expense.  The 
Consultant shall ensure that inspection, audit and copying rights of the City is a condition of any 
subcontract, agreement or other arrangement under which any other persons or entity may 
perform Work under this Agreement. 

15. INDEPENDENT CONSULTANT.
A. The Consultant is an independent Consultant.  This Agreement does not intend the 

Consultant to act as a City employee.  The City has neither direct nor immediate control over 
the Consultant nor the right to control the manner or means by which the Consultant works.  
Neither the Consultant nor any Consultant employee shall be an employee of the City.  This 
Agreement prohibits the Consultant to act as an agent or legal representative of the City.  
The Consultant is not granted express or implied rights or authority to assume or create any 
obligation or responsibility for or in the name of the City, or to bind the City.  The City is not 
liable for or obligated to pay sick leave, vacation pay, or any other benefit of employment, 
nor to pay social security or other tax that may arise from employment.  The Consultant shall 
pay all income and other taxes as due.  The Consultant may perform work for other parties; 
the City is not the exclusive user of the services that the Consultant provides.

B. If the City needs the Consultant to Work on City premises and/or with City equipment, the 
City may provide the necessary premises and equipment.  Such premises and equipment 
are exclusively for the Work and not to be used for any other purpose.

C. If the Consultant works on the City premises using City equipment, the Consultant remains 
an independent Consultant and not a City employee.  The Consultant will notify the City 
Project Manager if s/he or any other Workers are within ninety (90) days of a consecutive 
36-month placement on City property.  If the City determines using City premises or 
equipment is unnecessary to complete the Work, the Consultant will be required to work 
from its own office space or in the field.  The City may negotiate a reduction in Consultant 
fees or charge a rental fee based on the actual costs to the City, for City premises or 
equipment.

16. KEY PERSONS.
The Consultant shall not transfer or reassign any individual designated in this Agreement as 
essential to the Work, nor shall those key persons, or employees of Consultant identified as to 
be involved in the Project Work be replaced, removed or withdrawn from the Work without the 
express written consent of the City, which shall not be unreasonably withheld.  If any such 
individual leaves the Consultant’s employment, the Consultant shall present to the City one or 
more individuals with greater or equal qualifications as a replacement, subject to the City’s 
approval, which shall not be unreasonably withheld.  The City’s approval does not release the 
Consultant from its obligations under this Agreement.

17. ASSIGNMENT AND SUBCONTRACTING.
The Consultant shall not assign or subcontract its obligations under this Agreement without the 
City’s written consent, which may be granted or withheld in the City’s sole discretion.  Any 
subcontract made by the Consultant shall incorporate by reference this Agreement, except as 
otherwise provided.  The Consultant shall require that all subconsultants comply with the 
obligations and requirements of the subcontract.  The City’s consent to any assignment or 
subcontract does not release the consultant from liability or any obligation within this 
Agreement, whether before or after City consent, assignment or subcontract.
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18. CITY ETHICS CODE.
A. Consultant shall promptly notify the City in writing of any person expected to be a Consultant 

Worker (including any Consultant employee, subconsultant, principal, or owner) and was a 
former City officer or employee within the past twelve (12) months.

B. Consultant shall ensure compliance with the City Ethics Code by any Consultant Worker 
when the Work or matter related to the Work is performed by a Consultant Worker who has 
been a City officer or employee within the past two (2) years.

C. Consultant shall not directly or indirectly offer anything of value (such as retainers, loans, 
entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, 
work or meals) to any City employee, volunteer or official that is intended, or may appear to 
a reasonable person to be intended, to obtain or give special consideration to the 
Consultant.  Promotional items worth less than $25 may be distributed by the Consultant to 
a City employee if the Consultant uses the items as routine and standard promotional 
materials.  Any violation of this provision may cause termination of this Agreement.  Nothing 
in this Agreement prohibits donations to campaigns for election to City office, so long as the 
donation is disclosed as required by the election campaign disclosure laws of the City and of 
the State.

19. NO CONFLICT OF INTEREST.
Consultant confirms that the Consultant or workers have no business interest or a close family 
relationship with any City officer or employee who was or will be involved in the consultant 
selection, negotiation, drafting, signing, administration or evaluation of the Consultant’s work.  
As used in this Section, the term Consultant includes any worker of the Consultant who was, is, 
or will be, involved in negotiation, drafting, signing, administration or performance of the 
Agreement.  The term “close family relationship” refers to:  spouse or domestic partner, any 
dependent parent, parent-in-law, child, son-in-law, daughter-in-law; or any parent, parent in-law, 
sibling, uncle, aunt, cousin, niece or nephew residing in the household of a City officer or 
employee described above.

20. ERRORS AND OMISSIONS, CORRECTIONS.
Consultant is responsible for professional quality, technical accuracy, and the coordination of all 
designs, drawings, specifications, and other services furnished by or on the behalf of the 
Consultant under this Agreement in the delivery of a final work product. The standard of care 
applicable to Consultant’s services will be the degree of skill and diligence normally employed 
by professional engineers or Consultants performing the same or similar services at the time 
said services are performed.  The Final Work Product is defined as a stamped, signed work 
product. Consultant, without additional compensation, shall correct or revise errors or mistakes 
in designs, drawings, specifications, and/or other consultant services immediately upon 
notification by the City.  The obligation provided for in this Section regarding acts or omissions 
resulting from this Agreement survives Agreement termination or expiration.

21. INTELLECTUAL PROPERTY RIGHTS.
Consultant owns and retains all rights to the Services not expressly granted to the City.  
Only the individuals named in the Service Agreement (each a “Licensed User”) may access 
the Services.  Each Licensed User will be issued a unique password, which may not be 
shared.  The City agrees to review and comply with the Consultant Usage Policy, which is 
accessible to all Licensed Users via the “Policies” section of gartner.com.  Among other 
things, the Consultant Usage Policy describes how the City may substitute Licensed Users, 
excerpt from and/or share Consultant research documents within the City, and quote or 
excerpt from the Services externally.
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22. DISCLAIMER OF WARRANTIES.
THE SERVICES ARE PROVIDED ON AN “AS IS” BASIS, AND CONSULTANT EXPRESSLY 
DISCLAIMS ALL WARRANTIES, EXPRESS OR IMPLIED, STATUTORY OR OTHERWISE, 
INCLUDING, WITHOUT LIMITATION, ANY IMPLIED WARRANTIES OF FITNESS FOR A 
PARTICULAR PURPOSE OR AS TO ACCURACY, COMPLETENESS OR ADEQUACY OF 
INFORMATION. THE CITY RECOGNIZES THE UNCERTAINTIES INHERENT IN ANY 
ANALYSIS OR INFORMATION THAT MAY BE PROVIDED AS PART OF THE SERVICES, 
AND ACKNOWLEDGES THAT THE SERVICES ARE NOT A SUBSTITUTE FOR ITS OWN 
INDEPENDENT EVALUATION AND ANALYSIS AND SHOULD NOT BE CONSIDERED A 
RECOMMENDATION TO PURSUE ANY COURSE OF ACTION.  CONSULTANT SHALL NOT 
BE LIABLE FOR ANY ACTIONS OR DECISIONS THAT THE CITY MAY TAKE BASED ON 
THE SERVICES OR ANY INFORMATION OR DATA CONTAINED THEREIN.  THE city 
UNDERSTANDS THAT IT ASSUMES THE ENTIRE RISK WITH RESPECT TO THE USE OF 
THE SERVICES.

23. CONFIDENTIALITY.
Notwithstanding anything to the contrary, City will maintain the confidentiality of Consultant’s 
materials and information only to the extent that is legally allowed in the State of Washington.  
City is bound by the State Public Records Act, RCW Ch. 42.56.  That law presumptively makes 
all records in the possession of the City public records which are freely available upon request 
by anyone.  In the event that City gets a valid public records request for Consultant’s materials 
or information and the City determines there are exemptions only the Consultant can assert, 
City will endeavor to give Consultant notice. Consultant will be required to go to Court to get an 
injunction preventing the release of the requested records.  In the event that Consultant does 
not get a timely injunction preventing the release of the records, the City will comply with the 
Public Records Act and release the records.

24. DISPUTES.
Any dispute or misunderstanding that may arise under this Agreement, concerning the 
Consultant’s performance, shall first be through negotiations, if possible, between the 
Consultant’s Project Manager and the City’s Project Manager.  It shall be referred to the Director 
and the Consultant’s senior executive(s).  If such officials do not agree upon a decision within a 
reasonable period of time, either party may decline or discontinue such discussions and may 
then pursue the legal means to resolve such disputes, including but not limited to mediation, 
arbitration and/or alternative dispute resolution processes.  Nothing in this dispute process shall 
mitigate the rights of the City to terminate the Agreement.  Notwithstanding all of the above, if 
the City believes in good faith that some portion of the Work has not been completed 
satisfactorily, the City may require the Consultant to correct such work prior to the City payment.  
The City will provide to the Consultant an explanation of the concern and the remedy that the 
City expects.  The City may withhold from any payment otherwise due, an amount that the City 
in good faith finds to be under dispute, or if the Consultant provides no sufficient remedy, the 
City may retain the amount equal to the cost to the City for otherwise correcting or remedying 
the work not properly completed.  Waiver of any of these rights is not deemed a future waiver of 
any such right or remedy available at law, contract or equity.

25. TERMINATION.
A. For Cause:  The City or Consultant may terminate the Agreement if the other party is in 

material breach of this Agreement, and such breach has not been corrected to the other 
party’s reasonable satisfaction in a timely manner. Notice of termination under this Section 
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shall be given by the party terminating this Agreement to the other, not fewer than thirty (30) 
business days prior to the effective date of termination.

B. For Reasons Beyond Control of Parties:  Either party may terminate this Agreement without 
recourse by the other where performance is rendered impossible or impracticable for 
reasons beyond such party’s reasonable control, such as, but not limited to, an act of 
nature, war or warlike operation, civil commotion, riot, labor dispute including strike, walkout 
or lockout, except labor disputes involving the Consultant’s own employees, sabotage, or 
superior governmental regulation or control. Notice of termination under this Section shall be 
given by the party terminating this Agreement to the other, not fewer than thirty (30) 
business days prior to the effective date of termination.

C. For Convenience:  Either party may terminate this Agreement without cause, upon thirty (30) 
days written notice to the other party. 

D. Actions upon Termination:  if termination occurs not the fault of the Consultant, the 
Consultant shall be paid for the services properly performed prior to the actual termination 
date, with any reimbursable expenses then due, but such compensation shall not exceed 
the maximum compensation to be paid under the Agreement.  The Consultant agrees this 
payment shall fully and adequately compensate the Consultant and all subconsultants for all 
profits, costs, expenses, losses, liabilities, damages, taxes and charges of any kind (whether 
foreseen or unforeseen) attributable to the termination of this Agreement.

E. Upon termination, the Consultant shall provide the City with the most current design 
documents, contract documents, writings and other products the Consultant has produced 
to termination, along with copies of all project-related correspondence and similar items.  
The City shall have the same rights to use these materials as if termination had not 
occurred; provided however, that the City shall indemnify and hold the Consultant harmless 
from any claims, losses, or damages to the extent caused by modifications made by the City 
to the Consultant’s work product.

26. EXPANSION FOR NEW WORK.
This Agreement scope may be expanded for new work.  Any expansion for New Work (work not 
specified within the original Scope of Work Section of this Agreement, and/or not specified in the 
original RFP as intended work for the Agreement) must comply with all the following limitations 
and requirements: (a) the New Work is not reasonable to solicit separately; (b) the New Work is 
for reasonable purpose; (c) the New Work was not reasonably known to either the City or 
Consultant at time of contract or else was mentioned as a possibility in the solicitation (such as 
future phases of work, or a change in law); (d) the New Work is not significant enough to be 
reasonably regarded as an independent body of work; (e) the New Work would not have 
attracted a different field of competition; and (f) the change does not vary the essential identified 
or main purposes of the Agreement.  The City may make exceptions for immaterial changes, 
emergency or sole source conditions, or other situations required in City opinion. Certain 
changes are not New Work subject to these limitations, such as additional phases of Work 
anticipated at the time of solicitation, time extensions, Work Orders issued on an On-Call 
contract, and similar.  New Work must be mutually agreed and issued by the City through 
written Addenda.  New Work performed before an authorizing Amendment may not be eligible 
for payment.

27. MISCELLANEOUS PROVISIONS.
A. Amendments:  No modification of this Agreement shall be effective unless in writing and 

signed by an authorized representative of each of the parties hereto.
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B. Binding Agreement:  This Agreement shall not be binding until signed by both parties.  The 
provisions, covenants and conditions in this Agreement shall bind the parties, their legal 
heirs, representatives, successors and assigns.

C. Americans with Disabilities Act (ADA): Specific attention by the designer is required in 
association with the Americans with Disabilities Act (ADA) 42 U.S.C. 12101-12213 and 47 
U.S.C. 225 and 611, its requirements, regulations, standards and guidelines, which were 
updated in 2010 and are effective and mandatory for all State and local government facilities 
and places of public accommodation for construction projects including alteration of existing 
facilities, as of March 15, 2012.  The City advises that the requirements for accessibility 
under the ADA, may contain provisions that differ substantively from accessibility provisions 
in applicable State and City codes, and if the provisions of the ADA impose a greater or 
equal protection for the rights of individuals with disabilities or individuals associated with 
them than the adopted local codes, the ADA prevail unless approval for an exception is 
obtained by a formal documented process.  Where local codes provide exceptions from 
accessibility requirements that differ from the ADA Standards; such exceptions may not be 
permitted for publicly owned facilities subject to Title II requirements unless the same 
exception exists in the Title II regulations.  It is the responsibility of the designer to determine 
the code provisions.

D. The Consultant, at no expense to the City, shall comply with all laws of the United States 
and Washington, the Charter and ordinances of the City of Spokane; and rules, regulations, 
orders and directives of their administrative agencies and officers.  Without limiting the 
generality of this paragraph, the Consultant shall comply with the requirements of this 
Section.

E. This Agreement shall be construed and interpreted under the laws of Washington.  The 
venue of any action brought shall be in the Superior Court of Spokane County.

F. Remedies Cumulative:  Rights under this Agreement are cumulative and nonexclusive of 
any other remedy of law or in equity.

G. Captions:  The titles of sections or subsections are for convenience only and do not define 
or limit the contents.

H. Severability:  If any term or provision is determined by a court of competent jurisdiction to be 
invalid or unenforceable, the remainder of this Agreement shall not be affected, and each 
term and provision shall be valid and enforceable to the fullest extent permitted by law.

I. Waiver:  No covenant, term or condition or the breach shall be deemed waived, except by 
written consent of the party against whom the waiver is claimed, and any waiver of the 
breach of any covenant, term or condition shall not be deemed a waiver of any preceding or 
succeeding breach of the same or any other covenant, term of condition.  Neither the 
acceptance by the City of any performance by the Consultant after the time the same shall 
have become due nor payment to the Consultant for any portion of the Work shall constitute 
a waiver by the City of the breach or default of any covenant, term or condition unless 
otherwise expressly agreed to by the City in writing.

J. Additional Provisions:  This Agreement may be modified by additional terms and conditions 
(“Special Conditions”) which shall be attached to this Agreement as an Exhibit.  The parties 
agree that the Special Conditions shall supplement the terms and conditions of the 
Agreement, and in the event of ambiguity or conflict with the terms and conditions of the 
Agreement, these Special Conditions shall govern.

K. Entire Agreement:  This document along with any exhibits and all attachments, and 
subsequently issued addenda, comprises the entire agreement between the City and the 
Consultant.  If conflict occurs between contract documents and applicable laws, codes, 
ordinances or regulations, the most stringent or legally binding requirement shall govern and 
be considered a part of this contract to afford the City the maximum benefits.
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L. Negotiated Agreement:  The parties acknowledge this is a negotiated agreement, that they 
have had this Agreement reviewed by their respective legal counsel, and that the terms and 
conditions of this Agreement are not to be construed against any party on the basis of such 
party’s draftsmanship.

M. No personal liability:  No officer, agent or authorized employee of the City shall be 
personally responsible for any liability arising under this Agreement, whether expressed or 
implied, nor for any statement or representation made or in any connection with this 
Agreement.

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Agreement by 
having legally-binding representatives affix their signatures below.

GARTNER, INC. CITY OF SPOKANE

By___________________________________ By_________________________________
Signature Date Signature Date

_____________________________________ ___________________________________
Type or Print Name Type or Print Name

_____________________________________ ___________________________________
Title Title

Attest: Approved as to form:

_____________________________________ ___________________________________
City Clerk Assistant City Attorney

Attachments:
Exhibit A – Certificate Regarding Debarment
Exhibit B – Consultant’s Service Agreement

24-137a
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EXHIBIT A

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION

1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its 
knowledge and belief, that it and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any  federal department or agency;

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice;

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification; and, 

d. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default.

2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction. 

3. The undersigned further agrees by signing this contract that it will include the following clause, without 
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions:

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier 
Covered Transactions

1. The lower tier contractor certified, by signing this contract that neither it nor its principals is 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any federal department or agency.

2. Where the lower tier contractor is unable to certify to any of the statements in this contract, 
such contractor shall attach an explanation to this contract.

 
4. I understand that a false statement of this certification may be grounds for termination of the contract. 

Name of Subrecipient / Contractor / Consultant (Type or Print) Program Title (Type or Print)

Name of Certifying Official (Type or Print)

Title of Certifying Official (Type or Print)

Signature 

Date (Type or Print)
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EXHIBIT B



 Offer valid until 30-SEP-2024 
  

  Gartner, Inc. - Service Agreement for use with a Master Client Agreement - Version 03/22 - Page 1 of 2 

Gartner, Inc. Service Agreement for CITY OF SPOKANE (“Client”)

This Service Agreement (“SA”) is between Gartner, Inc. of 56 Top Gallant Road, Stamford, CT 06902 (“Gartner”) on behalf of itself and all 
wholly-owned affiliates of Gartner, Inc. and Client of 808 W Spkne Fls Blvd Spokane WA 99201-3333. (“Client”), and includes the Master 
Client Agreement (08321) between Gartner or Gartner’s parent or affiliate and Client or Client’s parent or affiliate dated OCT-2021 the terms of 
which are incorporated by reference, and all applicable Service Descriptions. This SA constitutes the complete agreement between Gartner and 
Client. Client agrees to subscribe to the following Services for the term and fees set forth below. 

1.  DEFINITIONS AND ORDER SCHEDULE:

Services are the subscription-based research and related services purchased by Client in the Order Schedule below and described in the Service 
Descriptions.  Service Names and Levels of Access are defined in the Service Descriptions.  Gartner may periodically update the names and the 
deliverables for each Service.  If Client adds Services or upgrades the level of service or access, an additional Service Agreement will be 
required.

Service Descriptions describe each Service purchased, specify the deliverables for each Service, and set forth any additional terms unique to a 
specific Service.  Service Descriptions for the Services purchased in this SA may be viewed and downloaded through the hyperlinks listed in 
Section 2 below or may be attached to this SA in hard copy, and are incorporated by reference into this SA.

Service Name Level of Access Quantity Name of User 
to be Licensed

Contract 
Term Start 

Date

Contract 
Term End 

Date

Annual Fee
USD

Total Fee
USD

Gartner for Chief 
Financial Officers 
Team

 Leader 1 Matt Boston 01-AUG-2024 30-SEP-2024 $0.00

Gartner for Chief 
Financial Officers 
Team

Advisor Member 1 Jessica 
Stratton

01-AUG-2024 30-SEP-2024 $0.00

Term Total (Excluding 
applicable 

taxes)

$0.00

Gartner for Chief 
Financial Officers 
Team

 Leader 1 Matt Boston 01-OCT-2024 30-SEP-2025 $112,163.00 $112,163.00

Gartner for Chief 
Financial Officers 
Team

Advisor Member 1 Jessica 
Stratton

01-OCT-2024 30-SEP-2025 $37,965.00 $37,965.00

Term Total (Excluding 
applicable 

taxes)

$150,128.00

Total Services:
(Excluding 
applicable 

taxes)
$150,128.00

1-2I2FEENS    2412      FA000355

The standard configuration for the Chief Financial Officers solution includes three (3) Team Members in addition to the Team Leader. The non-
standard configuration provided above is limited to terms of this agreement only.

    

2. SERVICE DESCRIPTIONS:

Service Name/ Level of Access Service Description URL

Gartner for Chief Financial Officers Team Leader http://sd.gartner.com/sd_cfo_team_leader.pdf
Gartner for Chief Financial Officers Team Advisor 
Member

http://sd.gartner.com/sd_cfo_team_advisor_member.pdf

http://sd.gartner.com/sd_cfo_team_leader.pdf
http://sd.gartner.com/sd_cfo_team_advisor_member.pdf


 Offer valid until 30-SEP-2024 
  

  Gartner, Inc. - Service Agreement for use with a Master Client Agreement - Version 03/22 - Page 2 of 2 

3.  PAYMENT TERMS  

Gartner will invoice Client annually in advance for all Services. Payment is due 30 days from the invoice date.  Client shall pay any sales, use, 
value-added, or other tax or charge imposed or assessed by any governmental entity upon the sale, use or receipt of Services, with the exception 
of any taxes imposed on the net income of Gartner.

Please attach any required Purchase Order (“PO”) to this SA and enter the PO number below.  If an annual PO is required for multi-year 
contracts, Client will issue the new PO at least 30 days prior to the beginning of each subsequent contract year.  Any pre-printed or additional 
contract terms included on the PO shall be inapplicable and of no force or effect.  All PO’s are to be sent to purchaseorders@gartner.com.  This 
SA may be signed in counterparts.     

4.  CLIENT BILLING INFORMATION

«CSO1»F00______________________________           «CSO1»M00___________________________________________________________________________  
  Purchase Order Number                             Billing Address

«CSO1»N00_____________________________            «CSO1»O00____________________________________________________________________________
  Invoice Recipient Tel. No.                                Invoice Recipient Name                    

                                                                         «CSO1»P00___________________________________________________________________________
                                                                            Invoice Recipient Email                  

5.  AUTHORIZATION

   Client:                                                                                                    Gartner, Inc.
   CITY OF SPOKANE                                             

«CSO1»A1N_____________________________________________________ «GSO»A1N ______________________________________________________

    Signature                                                                          Signature

«CSO1»GNN____________________                          «GSO»GNN____________________
    Date                              Date

«CSO1»HNN ____________________________________________________ «GSO»HNN ______________________________________________________
    Print Name                                                                                                                                            Print Name

«CSO1»E10_____________________________________________________   «GSO»E10_____________________________________________________
   Title                                                 Title

mailto:purchaseorders@gartner.com




mailto:ombuds@gartner.com
https://www.gartner.com/en/about/policies/usage-policy
https://www.gartner.com/en/about/policies/content-compliance
https://www.gartner.com/en




mailto:ombuds@gartner.com
https://www.gartner.com/en/about/policies/usage-policy
https://www.gartner.com/en/about/policies/content-compliance
https://www.gartner.com/en
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CERTIFICATE OF LIABILITY INSURANCE
 DATE(MM/DD/YYYY)        

 07/18/2024

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed. If 
SUBROGATION IS WAIVED, subject to   the terms and conditions of the policy, certain policies may require an endorsement. A statement on this 
certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS 
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES 
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED 
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

PRODUCER

Aon Risk Services Northeast, Inc.

Connecticut Office
800 Connecticut Ave
Norwalk CT 06854 USA 

PHONE
(A/C. No. Ext):

E-MAIL
ADDRESS:

INSURER(S) AFFORDING COVERAGE NAIC #

8662837122              

INSURED 35289The Continental Insurance CompanyINSURER A:

20427American Casualty Co. of Reading PAINSURER B:

20508Valley Forge Insurance CoINSURER C:

20478National Fire Ins. Co. of HartfordINSURER D:

26883AIG Specialty Insurance CompanyINSURER E:

INSURER F:

FAX
(A/C. No.):

(800) 363-0105

National Fire & Marine Ins Co 20079

CONTACT
NAME:

Gartner, Inc.
56 Top Gallant Road
PO Box 10212
Stamford CT 06904-2212 USA 

COVERAGES CERTIFICATE NUMBER: 570107284462 REVISION NUMBER:
THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD 
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS 
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS, 
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS. Limits shown are as requested

POLICY EXP 
(MM/DD/YYYY)

POLICY EFF 
(MM/DD/YYYY)

SUBR
WVD

INSR 
LTR

ADDL 
INSD POLICY NUMBER  TYPE OF INSURANCE LIMITS

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

POLICY LOC

EACH OCCURRENCE

DAMAGE TO RENTED 
PREMISES (Ea occurrence)

MED EXP (Any one person)

PERSONAL & ADV INJURY

GENERAL AGGREGATE

PRODUCTS - COMP/OP AGG

X

X

X

GEN'L AGGREGATE LIMIT APPLIES PER: 

$1,000,000

$1,000,000

$15,000

$1,000,000

$2,000,000

$2,000,000

D 06/30/2024 06/30/20256081135048

PRO-
JECT

OTHER:

AUTOMOBILE LIABILITY

ANY AUTO

OWNED 
AUTOS ONLY

SCHEDULED
 AUTOS

HIRED AUTOS 
ONLY

NON-OWNED 
AUTOS ONLY

BODILY INJURY ( Per person)

PROPERTY DAMAGE
(Per accident)

X

BODILY INJURY (Per accident)

$1,000,000A 06/30/2024 06/30/2025 COMBINED SINGLE LIMIT
(Ea accident)

6081318420

EXCESS LIAB

X OCCUR 

CLAIMS-MADE AGGREGATE

EACH OCCURRENCE

DED 

$10,000,000

$10,000,000

$10,000

06/30/2024UMBRELLA LIABA 06/30/20256011488543

RETENTIONX

X

E.L. DISEASE-EA EMPLOYEE

E.L. DISEASE-POLICY LIMIT

E.L. EACH ACCIDENT $1,000,000

X OTH-
ER

PER STATUTEB 06/30/2024 06/30/2025

AOS
585006276B 06/30/2024 06/30/2025

$1,000,000

Y / N

(Mandatory in NH)

ANY PROPRIETOR / PARTNER / EXECUTIVE 
OFFICER/MEMBER EXCLUDED? N / AN

CA

WORKERS COMPENSATION AND 
EMPLOYERS' LIABILITY

If yes, describe under 
DESCRIPTION OF OPERATIONS below

$1,000,000

585006231

Professional Liab.013572106 06/30/2024 06/30/2025
Cyber/Privacy/Claims $10,000,000Cyber

Prof$5MSIR/CyberSIR $2,500,000

E&O - Miscellaneous 
Professional-Primary

E

SIR applies per policy terms & conditions

$10,000,000

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

The City of Spokane its officers and employees are included as Additional Insured as required by written contract but limited 
to the operations of the Insured under said contract, per the applicable endorsement with respects to the General Liability, 
Umbrella Liability and Professional Liability policies. In addition, a Waiver of Subrogation can be granted in favor of a third
party as required by written contract but limit to the operations of the Insured under said contract, with respect to the 
General Liability, Automobile Liability, Umbrella Liability, Professional Liability and Workers Compensation/Employer's 
Liability policies. The General Liability, Umbrella Liability and Professional Liability policies evidenced herein is Primary 
to other insurance available to the Certificate Holder, but only to the extent required by written contract with the Insured.

CANCELLATIONCERTIFICATE HOLDER

AUTHORIZED REPRESENTATIVECity of Spokane
808 West Spokane Falls Blvd.
Spokane WA 99201 USA 

ACORD 25 (2016/03)

©1988-2015 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE THE 

EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN ACCORDANCE WITH THE 

POLICY PROVISIONS.



AGENCY CUSTOMER ID:

ADDITIONAL  REMARKS SCHEDULE

LOC #:

 ADDITIONAL REMARKS

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,

FORM NUMBER: ACORD 25 FORM TITLE: Certificate of Liability Insurance

EFFECTIVE DATE:

CARRIER NAIC CODE

POLICY NUMBER

NAMED INSUREDAGENCY

See Certificate Number:

See Certificate Number:

570107284462

570107284462

Aon Risk Services Northeast, Inc.

570000073310

ADDITIONAL  POLICIES
If a policy below does not include limit information, refer to the corresponding policy on the ACORD 

certificate form for policy limits.

INSURER

INSURER

INSURER

INSURER

INSURER(S) AFFORDING COVERAGE

Page _ of _

NAIC #

Gartner, Inc.

 TYPE OF INSURANCE
POLICY NUMBER LIMITS

WORKERS COMPENSATION

C 585006326 06/30/2024 06/30/2025
Retro - AZ OR WI MA

N/A

ADDL 

INSD

INSR 

LTR
SUBR 

WVD

POLICY 

EFFECTIVE 

DATE 

(MM/DD/YYYY)

POLICY 

EXPIRATION 

DATE 

(MM/DD/YYYY)

ACORD 101 (2008/01) © 2008 ACORD CORPORATION. All rights reserved.

The ACORD name and logo are registered marks of ACORD



The General Liability, Umbrella Liability and Professional Liability policies evidenced herein is 
Non-Contributory to other insurance available to the Certificate Holder, but only to the extent required by 
written contract with the Insured. Umbrella Liability follows form of underlying coverage: General Liability,
Automobile Liability and Employer's Liability.

FORM TITLE:FORM NUMBER:

THIS ADDITIONAL REMARKS FORM IS A SCHEDULE TO ACORD FORM,

 ADDITIONAL REMARKS

EFFECTIVE DATE:

CARRIER NAIC CODE

POLICY NUMBER

Aon Risk Services Northeast, Inc.

NAMED INSUREDAGENCY

LOC #:

570000073310AGENCY CUSTOMER ID:

© 2008 ACORD CORPORATION. All rights reserved.

See Certificate Number:

See Certificate Number:

The ACORD name and logo are registered marks of ACORD

570107284462

570107284462

ACORD 25 Certificate of Liability Insurance
Additional Description of Operations / Locations / Vehicles:

ACORD 101 (2008/01)

ADDITIONAL  REMARKS SCHEDULE Page _ of _

Gartner, Inc.







Date Rec’d 7/24/2024
Clerk’s File # OPR 2024-0611
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 07/22/2024
Committee Agenda type: Consent

Council Meeting Date: 08/12/2024 Project #
Submitting Dept INFORMATION TECHNOLOGY Bid #
Contact Name/Phone MICHAEL 

SLOON
625-6468 Requisition # CR 26474

Contact E-Mail MSLOON@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 5300 5-YEAR LEASE OF RISO COMCOLOR 9730 PRINTER FOR THE MAIL CENTER
Agenda Wording
Canon Solutions America, Inc. (Melville, NY) was selected for lease of a RISO Comcolor 9730 Printer for the 
Mail Center. This lease is for five (5) years. Total lease term is September 24, 2024, through September 23, 
2029.

Summary (Background)
This printer is primarily used to print revenue-generating utility bills for the city.  It is also used for printing 
notice letters for the Development Services Center and Water department, which keep customers up to date 
on permits, maintenance, and any associated fees.  The Accounts Receivable invoices are printed to this 
printer, which are then mailed out to collect payment, and we print the payroll reports utilizing this printer.

Lease? YES Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 147,720.00 plus appl tax
Current Year Cost $ 10,734.32
Subsequent Year(s) Cost $ $150,280.48
Narrative
The existing printer lease for the Mail Center is expiring. This new lease with Canon Solutions America, Inc. 
replaces that expiring lease.

Amount Budget Account
Expense $ 10,734.32 # 5300-73700-18880-54501  2024 budget
Expense $ 32,202.96 # 5300-73700-18880-54501  2025 budget
Expense $ 32,202.96 # 5300-73700-18880-54501  2026 budget
Expense $ 32,202.96 # 5300-73700-18880-54501  2027 budget
Expense $ 32,202.96 # 5300-73700-18880-54501  2028 budget
Expense $ 21,468.64 # 5300-73700-18880-54501  2029 budget



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording
The total lease amount for five (5) years will be $147,720.00 plus applicable tax.The City is utilizing the OMNIA 
Partners, Public Sector Cooperative Purchasing Program ("OMNIA Partners Program") contract No. 
2020002755 with Canon Solutions America, Inc. ("Supplier") to obtain the best pricing.

Summary (Background)

Approvals Additional Approvals
Dept Head MARTINEZ, LAZ PURCHASING NECHANICKY, JASON
Division Director SLOON, MICHAEL ACCOUNTING - 

LEASE
BAIRD, CHRISTI

Accounting Manager BUSTOS, KIM
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List
Danny Mitchell  CSA_DocReview@csa.canon.com Accounting - ywang@spokanecity.org
Contract Accounting - ddaniels@spokanecity.org Legal - mharrington@spokanecity.org
Purchasing - cwahl@spokanecity.org IT - itadmin@spokanecity.org
Tax & Licenses



Committee Agenda Sheet
Finance & Administration Committee

Committee Date July 22, 2024

Submitting Department IT

Contact Name Mike Sloon

Contact Email & Phone msloon@spokanecity.org , 509-625-6468

Council Sponsor(s) CM Cathcart, CP Wilkerson, CM Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested:      

Agenda Item Name 5300 – 5-year Lease of RISO Comcolor 9730 Printer for the Mail Center

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Canon Solutions America, Inc. (Melville, NY) was selected for lease of a RISO 
Comcolor 9730 Printer for the Mail Center.   

This printer is primarily used to print revenue-generating utility bills for the 
city.  It is also used for printing notice letters for the Development Services 
Center and Water department, which keep customers up to date on permits, 
maintenance, and any associated fees.  The Accounts Receivable invoices are 
printed to this printer, which are then mailed out to collect payment, and we 
print the payroll reports utilizing this printer.

This lease is for five (5) years. Lease and Service Pricing are fixed for five (5) 
years and includes parts and labor.  Total lease term is September 24, 2024, 
through September 23, 2029.  

The first-year lease amount is $29,544.00 plus tax and will be billed quarterly.  

5300-73700-18880-54501 = $20,664.00 plus tax = $22,523.76
5300-73700-18850-54804 = $  8,880.00 plus tax = $   9,679.20

                      $29,544.00 plus tax = $32,202.96

Current expiring lease yearly amount is $32,178.77.

The total lease amount for five (5) years will be $147,720.00 plus applicable 
tax.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: $147,720.00 for five years plus applicable tax.
             Current year cost: $32,202.96 including tax
             Subsequent year(s) cost: 

Narrative:  The existing printer lease for the Mail Center is expiring. This new lease with Canon Solutions 
America, Inc. replaces that expiring lease.  The City is utilizing the OMNIA Partners, Public Sector Cooperative 
Purchasing Program (“OMNIA Partners Program”) contract No. 2020002755 with Canon Solutions America, 
Inc. (“Supplier”) to obtain the best pricing. 

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  Click or tap here to enter text.

mailto:msloon@spokanecity.org


Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
What impacts would the proposal have on historically excluded communities?

Not applicable
How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?

Not applicable
How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution?

Not applicable
Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others?

This service aligns with the Sustainable Resources strategic initiative based on sound financial objectives, and 
quality customer service by providing a stable and current mailing center infrastructure.
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City Clerk's No. OPR 2024-0611

THIS CONTRACT is between the CITY OF SPOKANE as (“City”), a Washington 
municipal corporation, and CANON SOLUTIONS AMERICA, INC., whose address is One 
Canon Park, Melville, NY 11747, payment address is Canon Financial Services, Inc., 14904 
Collections Center Drive, Chicago, IL 60693, as ("Company"), individually hereafter referenced 
as a “party”, and together as the “parties”. 

The parties agree as follows:

1. PERFORMANCE.  The Company will Lease a Riso Comcolor 9730 Printer and provide 
Service, Parts and Labor and pick up of the equipment at the end of the lease, in accordance with 
the OMNIA Partners, Public Sector Cooperative Purchasing Program Contract No. 2020002755 
as the Overriding Contract under the  Master Sales and Service Agreement #54231, attached as 
Exhibit B.  In the event of a discrepancy between the documents this City Contract controls.  

2. CONTRACT TERMS.  The Contract shall begin September 24, 2024, and run through 
September 23, 2029, unless amended by written agreement or terminated earlier under the 
provisions.  

3. COMPENSATION.  Total compensation under this Contract shall not exceed ONE 
HUNDRED FORTY-SEVEN THOUSAND SEVEN HUNDRED TWENTY AND NO100 DOLLARS 
($147,720.00), plus applicable sales tax; billed quarterly, for everything furnished and done under 
this Contract.  This is the maximum amount to be paid under this Contract for the work described 
in Section 1 above, and shall not be exceeded without the prior written authorization of the City 
in the form of an executed amendment to this Contract. Notwithstanding the foregoing, Company 
will invoice City and City agrees to pay all maintenance charges in excess of the total 
compensation mentioned herein. 

4. PAYMENT.  The Company shall send its application for payment to Information 
Technology, Administration Office, Seventh Floor, City Hall, 808 West Spokane Falls Boulevard, 
Spokane, Washington 99201.  Payment will be made via direct deposit/ACH within thirty (30) 
days after receipt of the Company’s application except as provided by state law.  

5. COMPLIANCE WITH LAWS.  Each party shall comply with all applicable federal, state, 
and local laws and regulations.

6. ASSIGNMENTS.  This Contract is binding on the parties and their heirs, successors, and 
assigns.  Neither party may assign, transfer or subcontract its interest, in whole or in part, without 
the other party's prior written consent, which shall not be unreasonably withheld, delayed, or 
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conditioned; provided, that the Company may assign any of its rights or obligations hereunder to 
any company which is a wholly-owned subsidiary of the Company’s ultimate parent company. 

7. AMENDMENTS.  This Contract may be amended at any time by mutual written 
agreement.

8. ANTI-KICKBACK.  No officer or employee of the City of Spokane, having the power or 
duty to perform an official act or action related to this Contract shall have or acquire any interest 
in the Contract, or have solicited, accepted or granted a present or future gift, favor, service or 
other thing of value from or to any person involved in this Contract.

9. TERMINATION.  The City may terminate this Contract by thirty (30) days’ written notice 
to the Company due to non-appropriation of fiscal funding, provided that the City (i) provide proof 
that funding was requested and (ii) provide proof that funding was denied.  Additionally, either 
party may terminate this Contract for cause by thirty (30) days’ written notice to the other party.  
In the event of such termination, the City shall pay the Company for all work previously authorized 
and performed prior to the termination date.
10. INSURANCE.  During the term of the Agreement, the Company shall maintain in force at its 
own expense, the following insurance coverages:

A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires 
subject employers to provide workers' compensation coverage for all their subject workers; 
and 

B. General Liability Insurance on an occurrence basis, with a limit of not less than $1,000,000 
each occurrence for bodily injury and property damage.  It shall include contractual liability 
coverage.  It shall provide that the City, its officers and employees are included as additional 
insureds, but only with respect to the Company’s services to be provided under this contract 
(such requirement may be met with production of a blanket endorsement);

i. Acceptable supplementary Umbrella insurance coverage, combined with the 
Company’s General Liability insurance policy must be a minimum of $1,000,000, in 
order to meet the insurance coverages required under this Contract;

C. Automobile Liability Insurance with a combined single limit, or the equivalent of not less than 
$1,000,000 each accident for bodily injury and property damage, including coverage for 
owned, hired and non-owned vehicles.

There shall be no cancellation, material change, or reduction of limits change in that Company is 
unable to meet the required coverages specified within, or intent not to renew the insurance 
coverage(s) without written notice from the Company or its insurer(s) to the City.  As evidence of 
the insurance coverage(s) required by this Agreement, the Company shall furnish Certificates of 
Insurance (COI) to the City at the time it returns this signed Agreement.  The certificate shall 
specify the City of Spokane as “Additional Insured” specifically for Company’s services under 
this Agreement, as well as all of the parties who are additional insureds, and include applicable 
blanket policy Additional Insured endorsements. The Company shall be financially responsible for 
all pertinent deductibles, self-insured retentions, and/or self-insurance.

11. INDEMNIFICATION.  The Company shall defend, indemnify, and hold the City and its 
officers and employees harmless from all claims, demands, or suits at law or equity asserted by 
third parties for bodily injury (including death) and/or property damage which arise from the 
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Company’s negligence or willful misconduct under this Agreement, including reasonable 
attorneys’ fees and litigation costs; provided that nothing herein shall require a Company to 
indemnify the City against and hold harmless the City from claims, demands or suits based solely 
upon the negligence of the City, its agents, officers, and employees.  If a claim or suit is caused 
by or results from the concurrent negligence of the Company’s agents or employees and the City, 
its agents, officers and employees, this indemnity provision shall be valid and enforceable to the 
extent of the negligence of the Company, its agents or employees. The Company specifically 
assumes liability and agrees to defend, indemnify, and hold the City harmless for actions brought 
by the Company’s own employees against the City, to the extent such action does not result from 
the negligence of the City. The indemnity and agreement to defend and hold the City harmless 
provided for in this section shall survive any termination or expiration of this agreement.

12. DEBARMENT AND SUSPENSION.  The Company has provided its certification that it is 
in compliance with and shall not contract with individuals or organizations which are debarred, 
suspended, or otherwise excluded from or ineligible from participation in Federal Assistance 
Programs under Executive Order 12549 and “Debarment and Suspension”, codified at 29 CFR 
part 98.

13. SEVERABILITY.  In the event any provision of this Contract should become invalid, the 
rest of the Contract shall remain in full force and effect.

14. STANDARD OF PERFORMANCE.  The silence or omission in the Contract regarding any 
detail required for the proper performance of the work, means that the Company shall perform in 
accordance with generally accepted industry standards and practice.

15. NONDISCRIMINATION.  No individual shall be excluded from participation in, denied the 
benefit of, subjected to discrimination under, or denied employment in the administration of or in 
connection with this Contract because of age, sex, race, color, religion, creed, marital status, 
familial status, sexual orientation including gender expression or gender identity, national origin, 
honorably discharged veteran or military status, the presence of any sensory, mental or 
physical disability, or use of a service animal by a person with disabilities.  The Company agrees 
to comply with, and to require that all subcontractors comply with, Section 504 of the Rehabilitation 
Act of 1973 and the Americans with Disabilities Act, as applicable to the Company.

16. BUSINESS REGISTRATION REQUIREMENT.  Section 8.01.070 of the Spokane 
Municipal Code states that no person may engage in business with the City without first having 
obtained a valid annual business registration.  The Company shall be responsible for contacting 
the State of Washington Business License Services at www.dor.wa.gov or 360-705-6741 to obtain 
a business registration.  If the Company does not believe it is required to obtain a business 
registration, it may contact the City’s Taxes and Licenses Division at (509) 625-6070 to request 
an exemption status determination.  

17. AUDIT / RECORDS.  To the extent required by applicable law, the Company and its 
subcontractors shall maintain for a minimum of three (3) years following final payment all records 
related to fees charged, or invoices issued, under the Contract.  The Company and its 
subcontractors shall provide access to authorized City representatives, at reasonable times and 
in a reasonable manner to inspect and copy any such record, provided no more than once per 
year or otherwise required under applicable law.  In the event of conflict between this provision 
and related auditing provisions required under federal law applicable to the Contract, the federal 
law shall prevail.
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18. CONFIDENTIALITY/PUBLIC RECORDS.  Notwithstanding anything to the contrary, City 
will maintain the confidentiality of Company’s materials and information only to the extent that is 
legally allowed in the State of Washington.  City is bound by the State Public Records Act, RCW 
Ch. 42.56.  That law presumptively makes all records in the possession of the City public records 
which are freely available upon request by anyone.  In the event that City gets a valid public 
records request for Company’s materials or information and the City determines there are 
exemptions only the Company can assert, City will endeavor to give Company notice. Company, 
at its own expense, will be required to go to Court to get an injunction preventing the release of 
the requested records.  In the event that Company does not get a timely injunction preventing the 
release of the records, the City will comply with the Public Records Act and release the records.

19. DISPUTES.  This Contract shall be performed under the laws of the State of Washington.  
Any litigation to enforce this Contract or any of its provisions shall be brought in Spokane County, 
Washington.

CANON SOLUTIONS AMERICA, INC. CITY OF SPOKANE

By_________________________________ By ________________________________
Signature Date Signature Date

___________________________________ ___________________________________
Type or Print Name Type or Print Name

___________________________________ ___________________________________
Title Title

Attest: Approved as to form:

___________________________________ ___________________________________
City Clerk Assistant City Attorney

Attachments that are part of this Agreement:
Exhibit A – Certificate Regarding Debarment
Exhibit B – Company’s Master Sales and Service Agreement

24-111
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EXHIBIT A
CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 

INELIGIBILITY AND VOLUNTARY EXCLUSION

1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its 
knowledge and belief, that it and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any  federal department or agency;

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice;

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification; and, 

d. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default.

2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction. 

3. The undersigned further agrees by signing this contract that it will include the following clause, without 
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions:

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier 
Covered Transactions

1. The lower tier contractor certified, by signing this contract that neither it nor its principals is 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any federal department or agency.

2. Where the lower tier contractor is unable to certify to any of the statements in this contract, 
such contractor shall attach an explanation to this contract.

 
4. I understand that a false statement of this certification may be grounds for termination of the contract. 

Name of Subrecipient / Contractor / Consultant (Type or Print) Program Title (Type or Print)

Name of Certifying Official (Type or Print)

Title of Certifying Official (Type or Print)

Signature 

Date (Type or Print)
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EXHIBIT B







Riso Comcolor 9730

Configuration Details and Pricing   Pricing

60 Month FMV lease
Billed Quarterly at: $7,386

Includes 600,000 Quarterly images
Overage Rate reconciled quarterly: $.0037

Service Agreement

Lease and Service Pricing fixed for 5 years - includes parts and labor.

Omnia Language: Notwithstanding any provision of this purchase order to the 
contrary, the use of this purchase order shall be for the consumers (or buyer’s) 

administrative convenience only, and any terms conditions on this purchase which 
conflict with or vary from the terms contained in agreement 2020002755 between 
Canon Solutions America, inc. and the University of California, shall be deemed null 
and void. 

RISO COMCOLOR GL 9730 MAIN UNIT-S-8440W

RISO POWER CORD FOR HIGH-CAPACITY STACKER - 488-

00050-009

RISO FACE DOWN TRAY-S-7347

RISO HIGH-CAPACITY FEEDER-S-7343G

RISO PAPER EJECTION ATTACHMENT G10-S-7356

RISO HIGH-CAPACITY STACKER-S-7349G

RISO POWER CORD FOR FACE DOWN FINISHER -488-00050-009

RISO CORD-488-00050-009

RISO COMCOLOR EXPRESS FS2100C - S-8471

RISO CONTROL CARD KIT GL9730-S-8410

HIGH PRODUCTION COLOR RISO INKJET IMPLEMENTATION 

AND OPERATOR TRAINING BY PRODUCTION SERVICES 

RESOURCE

RISO GL SERIES INSTALL PAK

Quote Valid until 6/30/24

Vendor: Canon Solutions America, Inc
One Canon Park Melville, NY 11747
Remittance Details: Canon Financial Services, Inc
14904 Collections Center Drive Chicago IL 60693















mailto:msloon@spokanecity.org










































































mailto:mpapich@spokanecity.org






















































mailto:mfeist@spokanecity.org








































































mailto:karrington@spokanecity.org


























































mailto:mfeist@spokanecity.org
mailto:eschoedel@spokanecity.org














mailto:agrageda@spokanecity.org


































































mailto:ebrown@spokanecity.org


































mailto:agrageda@spokanecity.org




https://my.spokanecity.org/smc/?Section=09.02.050
























https://my.spokanecity.org/smc/?Section=09.02.050
















https://my.spokanecity.org/smc/?Section=18.01.050
https://my.spokanecity.org/smc/?Section=18.01.040
https://my.spokanecity.org/smc/?Chapter=18.02
https://my.spokanecity.org/smc/?Chapter=18.02
https://my.spokanecity.org/smc/?Chapter=18.03
https://my.spokanecity.org/smc/?Section=18.01.070


https://my.spokanecity.org/smc/?Section=18.01.040
https://my.spokanecity.org/smc/?Chapter=18.02
https://my.spokanecity.org/smc/?Chapter=18.03
https://my.spokanecity.org/smc/?Section=18.01.040
https://my.spokanecity.org/smc/?Chapter=18.02
https://my.spokanecity.org/smc/?Chapter=18.02
https://my.spokanecity.org/smc/18.03%20SMC
https://my.spokanecity.org/smc/?Section=18.01.040
https://my.spokanecity.org/smc/?Chapter=18.02
https://my.spokanecity.org/smc/?Chapter=18.03
https://my.spokanecity.org/smc/?Chapter=01.05


https://my.spokanecity.org/smc/?Title=18
https://my.spokanecity.org/smc/?Chapter=18.03
https://my.spokanecity.org/smc/?Section=18.03.010
























mailto:cwright@spokanecity.ord
























https://static.spokanecity.org/documents/smc/maps/ord-c36272-exhibit-a.pdf




































https://my.spokanecity.org/smc/?Chapter=04.39












https://my.spokanecity.org/smc/?Section=04.14.040




























































mailto:kdowney@spokanecity.org
https://my.spokanecity.org/projects/south-logan-transit-oriented-development-project/
https://my.spokanecity.org/projects/south-logan-transit-oriented-development-project/




























































































































































































































































































































































mailto:johnbryant777@gmail.com
mailto:kdowney@spokanecity.org
mailto:smacdonald@spokanecity.org
mailto:ascott@spokanecity.org
mailto:cindyb@nolibrewhouse.com


mailto:johnbryant777@gmail.com
mailto:kdowney@spokanecity.org
mailto:cindyb@nolibrewhouse.com




mailto:justinhallerphoto@yahoo.com
mailto:erapdssltodp@spokanecity.org






















mailto:kdowney@spokanecity.org
https://my.spokanecity.org/projects/south-logan-transit-oriented-development-project/
https://my.spokanecity.org/projects/south-logan-transit-oriented-development-project/


























































https://my.spokanecity.org/smc/?Section=17C.123.040
https://my.spokanecity.org/smc/?Chapter=17C.240
















https://my.spokanecity.org/smc/?Chapter=17C.210


https://my.spokanecity.org/smc/?Chapter=17C.220
https://my.spokanecity.org/smc/?Section=17C.110.270


https://my.spokanecity.org/smc/?Chapter=17C.200
https://my.spokanecity.org/smc/?Section=17C.123.060
https://my.spokanecity.org/smc/?Section=17C.123.060
https://my.spokanecity.org/smc/?Section=17C.123.060


https://my.spokanecity.org/smc/?Chapter=17C.200
https://my.spokanecity.org/smc/?Section=17C.122.060
https://my.spokanecity.org/smc/?Section=17G.010.160
https://my.spokanecity.org/smc/?Section=17G.010.160


https://my.spokanecity.org/smc/?Section=17G.010.080










https://my.spokanecity.org/smc/?Chapter=17C.240








https://my.spokanecity.org/smc/?Chapter=17C.200
https://my.spokanecity.org/smc/?Chapter=17C.200


https://my.spokanecity.org/smc/?Section=17C.122.060
https://my.spokanecity.org/smc/?Section=17G.010.160
https://my.spokanecity.org/smc/?Section=17G.010.160
https://my.spokanecity.org/smc/?Section=17A.020.030






























mailto:kdowney@spokanecity.org
https://my.spokanecity.org/projects/south-logan-transit-oriented-development-project/
https://my.spokanecity.org/projects/south-logan-transit-oriented-development-project/














https://static.spokanecity.org/documents/projects/south-logan-tod/south-logan-tod-feis-2023-11-29.pdf
https://static.spokanecity.org/documents/projects/south-logan-tod/south-logan-tod-feis-2023-11-29.pdf
https://app.leg.wa.gov/rcw/default.aspx?cite=43.21C.440
https://app.leg.wa.gov/wac/default.aspx?cite=197-11-172


https://app.leg.wa.gov/wac/default.aspx?cite=197-11-172












https://my.spokanecity.org/smc/?Section=17C.240.015
https://my.spokanecity.org/smc/?Section=17C.240.015
https://my.spokanecity.org/smc/?Section=17A.020.120
https://my.spokanecity.org/smc/?Section=17D.050A.040


https://my.spokanecity.org/smc/?Section=17C.123.040
https://my.spokanecity.org/smc/?Section=17C.240.015
https://my.spokanecity.org/smc/?Section=17C.240.015


https://app.leg.wa.gov/wac/default.aspx?cite=197-11-164
https://app.leg.wa.gov/wac/default.aspx?cite=197-11-164






https://my.spokanecity.org/smc/?Section=17C.240.130




https://my.spokanecity.org/smc/?Section=17C.240.015
























mailto:kdowney@spokanecity.org
https://my.spokanecity.org/projects/south-logan-transit-oriented-development-project/
https://my.spokanecity.org/projects/south-logan-transit-oriented-development-project/














https://my.spokanecity.org/smc/?Chapter=17C.250




https://my.spokanecity.org/smc/?Chapter=17C.355A
https://my.spokanecity.org/smc/?Chapter=17C.170


https://my.spokanecity.org/smc/?Section=17C.120.210
https://my.spokanecity.org/smc/?Chapter=17C.250




https://my.spokanecity.org/smc/?Chapter=17C.170




















mailto:kdowney@spokanecity.org
https://my.spokanecity.org/projects/south-logan-transit-oriented-development-project/
https://my.spokanecity.org/projects/south-logan-transit-oriented-development-project/








http://my.spokanecity.org/smc/?Chapter=17C.305


https://my.spokanecity.org/smc/?Section=10.51.010


http://my.spokanecity.org/smc/c33774-17c-122-060-attch-a.pdf






https://my.spokanecity.org/smc/?Chapter=17C.250
https://my.spokanecity.org/smc/?Chapter=17C.250








http://my.spokanecity.org/smc/?Section=17C.230.130
http://my.spokanecity.org/smc/?Section=17C.230.130


https://my.spokanecity.org/smc/c34525_17C-230-120_Downtown-Parking-Requirement-M1-Map.pdf
https://my.spokanecity.org/smc/c34525_17C-230-120_Downtown-Parking-Requirement-M1-Map.pdf
https://my.spokanecity.org/smc/?Section=17C.123.040
https://my.spokanecity.org/smc/c34927_17C-230-120_Map-M2.pdf


https://my.spokanecity.org/smc/c34927_17C-230-120_Map-M2.pdf
http://static.spokanecity.org/documents/smc/17C-230-120/ordinance-35085-attachment-zoning-map.pdf
http://static.spokanecity.org/documents/smc/17C-230-120/ordinance-35085-attachment-zoning-map.pdf
https://my.spokanecity.org/smc/?Section=17C.230.130














https://my.spokanecity.org/smc/?Section=17C.111.205
https://my.spokanecity.org/smc/?Section=17C.111.205
https://my.spokanecity.org/smc/?Section=17C.111.205


https://my.spokanecity.org/smc/?Section=17C.111.235
https://my.spokanecity.org/smc/?Section=17C.111.240















	NOTICE REGARDING CITY COUNCIL MEETINGS
	RULES OF DECORUM
	ADVANCE AGENDA 8-12-2024
	LAND ACKNOWLEDGEMENT
	BRIEFING SESSION
	EXECUTIVE SESSION
	LEGISLATIVE SESSION
	BOARDS AND COMMISSIONS APPOINTMENTS
	CPR 2012-0033

	CONSENT AGENDA
	1. OPR 2024-0606
	2. OPR 2024-0607
	3. OPR 2023-0686
	4. OPR 2024-0608
	5. OPR 2024-0609
	6. OPR 2024-0610
	7.a. OPR 2024-0611
	7.b. OPR 2024-0612
	8. OPR 2021-0713
	9. OPR 2024-0613
	10. OPR 2024-0614
	11.a. CPR 2024-0002
	11.b. CPR 2024-0003
	12. CPR 2024-0013

	LEGISLATIVE AGENDA
	RESOLUTIONS
	RES 2024-0073
	RES 2024-0074
	RES 2024-0075
	RES 2024-0076
	RES 2024-0077

	FINAL READING ORDINANCES
	ORD C36120 (Deferred from 7/15/2024 Agenda)
	ORD C36548 (To be considered under Hearings Item H1.)
	ORD C36549
	Navarrete Proposed Amendment filed 8/1/2024

	ORD C36550
	ORD C36552 (To be considered under Hearings Item H3.a.)
	ORD C36553 (To be considered under Hearings Item H3.b.)
	ORD C36554 (To be considered under Hearings Item H3.c.)
	ORD C36555 (To be considered under Hearings Item H3.d.)
	ORD C36556 (To be considered under Hearings Item H3.e.)

	FIRST READING ORDINANCES
	ORD C36543 (Deferred from 7/15/2024 Agenda)
	ORD C36544 (Deferred from 7/15/2024 Agenda)
	ORD C36557
	ORD C36558
	ORD C36559
	ORD C36560 (To be considered under Hearings Item 2.b.)

	HEARINGS
	H1. ORD C36548
	H2. ORD C36560
	H3. Final Reading Ordinances associated with the South Logan Transit-Oriented Development Plan
	a. ORD C36552
	ORDINANCE
	STAFF REPORT
	PLAN COMMISSION FINDINGS
	COMMENTS
	SOUTH LOGAN TOD PLAN - PROPOSED TEXT AMENDMENT TRACKER

	b. ORD C36553
	ORDINANCE
	STAFF REPORT
	PLAN COMMISSION FINDINGS
	COMMENTS
	SOUTH LOGAN TOD PLAN - PROPOSED TEXT AMENDMENT TRACKER

	c. ORD C36554
	ORDINANCE
	STAFF REPORT
	PLAN COMMISSION FINDINGS
	COMMENTS
	SOUTH LOGAN TOD PLAN - PROPOSED TEXT AMENDMENT TRACKER

	d. ORD C36555
	ORDINANCE
	STAFF REPORT
	PLAN COMMISSION FINDINGS
	COMMENTS
	SOUTH LOGAN TOD PLAN - PROPOSED TEXT AMENDMENT TRACKER

	e. ORD C36556
	ORDINANCE (as amended during the 7/15/2024 3:30 p.m. Briefing Session)
	STAFF REPORT
	PLAN COMMISSION FINDINGS
	COMMENTS
	SOUTH LOGAN TOD PLAN - PROPOSED TEXT AMENDMENT TRACKER



	OPEN FORUM
	ADJOURNMENT AUGUST 19, 2024

