CITY OF SPOKANE

NOTICE
REGARDING CITY COUNCIL MEETINGS
Notice is hereby given that, pursuant to Governor Jay Inslee’s Revised Proclamation 20-28.15, dated
January 19, 2021, all public meetings subject to the Open Public Meetings Act, Chapter 42.30 RCW, are to be
held remotely and that the in-person attendance requirement in RCW 42.30.030 has been suspended until
termination of the state of emergency pursuant to RCW 43.06.210, or until rescinded, whichever occurs first.
Proclamations 20-28, et seq, were amended by the Washington State Legislature to recognize the extension of
statutory waivers and suspensions therein until termination of the state of emergency pursuant to RCW 43.06.210
or until rescinded.
While all public meetings must continue to be held remotely, an option for an additional in-person meeting
component is permitted in Phase 3 regions consistent with the business meetings requirements contained in the
Miscellaneous Venues guidance incorporated into Proclamation 20-25, et seq. At this time, the City Council has
decided to continue its meetings with remote access only and to not include an in-person attendance component.
Temporarily and until further notice, the public’s ability to attend City Council meetings is by remote access only.
In-person attendance is not permitted at this time. The public is encouraged to tune in to the meeting as noted
below.
Public comment will be taken virtually on legislative items during the 6:00 p.m. Legislative Session on
September 27, 2021.
The regularly scheduled Spokane City Council 3:30 p.m. Briefing Session and 6:00 p.m. Legislative Session will
be held virtually and streamed live online and airing on City Cable 5. Some members of the City Council and City
staff will be attending virtually. The public is encouraged to tune in to the meeting live on Channel 5, at
https://my.spokanecity.org/citycable5/live, or by calling 1-408-418-9388 and entering the access code 146
396 3105 for the 3:30 p.m. Briefing Session or 146 539 6354 for the 6:00 p.m. Legislative Session when prompted;
meeting password is 0320.
To participate in virtual public comment:
Sign up to give testimony at https://forms.gle/RtciKb2tju6322BB7. You must sign up in order to be called on to
testify. The form will be open at 5:00 p.m. on Monday, September 27, 2021, and will close at 6:00 p.m. At
6:00 p.m., you will call in to the meeting using the information above. When it is your turn to testify, Council
President will call your name and direct you to hit *3 on your phone to ask to be unmuted. The system will alert
you when you have been unmuted and you can begin giving your testimony. When you are done, you will need
to hit *3 again.
To participate in Open Forum:
Open Forum will take place at the end of the City Council Legislative Session unless the meeting lasts past 9:30
p.m., which may be extended by motion. Each speaker is limited to no more than three minutes. In order to
participate in Open Forum, you must sign up here: https://forms.gle/WtfGZ3HqQuXCipcX9. The form will open
at 5:00 p.m. on Monday, September 27, and will close at 6:00 p.m. Instructions for participating are available
on the form. The Open Forum is a limited public forum; all matters discussed in the open forum shall relate to the
affairs of the City and items of interest not relating to the Current or Advance Agendas, pending hearing items, or
initiatives or referenda in a pending election. Individuals speaking during the open forum shall address their
comments to the Council President and shall not use profanity, engage in obscene speech, or make personal
comment or verbal insults about any individual.

CITY COUNCIL MEETINGS
RULES – PUBLIC DECORUM
Strict adherence to the following rules of decorum by the public will be observed and adhered to during
City Council meetings, including open forum, public comment period on legislative items, and Council
deliberations:
1. No Clapping!
2. No Cheering!
3. No Booing!
4. No public outbursts!
5. Three-minute time limit for comments made during open forum and public testimony on
legislative items!
In addition, please silence your cell phones when entering the Council Chambers!
Further, keep the following City Council Rules in mind:
Rule 2.2

OPEN FORUM

A. At each meeting, after the conclusion of the legislative agenda, the Council shall hold an open public
comment period until 9:30 pm, which may be extended by motion.
B. At the beginning of the open forum session, staff will collect the sign-up sheet(s) and deliver them to the
Chair. The order of the speakers and the appropriate time limits for the speakers will be determined at
the discretion of the Chair. Each speaker shall be limited to no more than three minutes.
C. No action, other than a statement of Councilmembers’ intent to address the matter in the future, points
of order, or points of information will be taken by Council members during an open forum.
D. The open forum is a limited public forum; all matters discussed in the open forum shall relate to the affairs
of the City and items not currently included on that week’s current agenda or the next week’s advance
Council agendas. No person shall be permitted to speak in open forum regarding items on the current or
advance agendas, pending hearing items, or initiatives or referenda in a pending election. Individuals
speaking during the open forum shall address their comments to the Council President and shall not use
profanity, engage in obscene speech, or make personal comment or verbal insults about any individual.
Rule 2.7

SERVICE ANIMALS AT CITY COUNCIL MEETINGS

A. For purposes of these Rules, only dogs that are individually trained to do work or perform tasks for a
person with a disability are recognized as service animals. Dogs or other animals whose sole function is
to provide comfort or emotional support do not qualify as service animals under these Rules. Service
animals are permitted to accompany people with disabilities in City Council meetings, as well as all areas
where members of the public are allowed to go.
B. Service animals must, at all times while present in a City Council meeting, be harnessed, leashed, or
tethered, unless these devices interfere with the service animal’s work or the individual’s disability
prevents using these devices, in which case, the individual must maintain control of the animal through
voice, signal, or other effective controls.
Rule 2.15

PARTICIPATION OF MEMBERS OF THE PUBLIC IN COUNCIL MEETINGS

A. Members of the public may address the Council regarding the following items on the Council’s legislative
agenda: first and final readings of regular and special budget ordinances, emergency ordinances, special
consideration items, hearing items, and other items before the City Council requiring Council action,
except those that are adjudicatory or solely administrative in nature. This rule shall not limit the public’s
right to speak during the open forum.
B. No member of the public may speak without first being recognized for that purpose by the Chair. Except
for named parties to an adjudicative hearing, a person may be required to sign a sign-up sheet and
provide their city of residence as a condition of recognition. Council members must be recognized by the
Chair for the purpose of obtaining the floor.
C. Each person speaking in a public Council meeting shall verbally identify themselves by name, city of
residence, and, if appropriate, representative capacity.
D. Each speaker shall follow all written and verbal instructions so that verbal remarks are electronically
recorded, and documents submitted for the record are identified and marked by the Clerk.
E. In order that evidence and expressions of opinion be included in the record and that decorum befitting a
deliberative process be maintained, no modes of expression not provided by these rules, including but
not limited to demonstrations, banners, signs, applause, profanity, vulgar language, or personal insults
will be permitted.
F. A speaker asserting a statement of fact may be asked to document and identify the sources of the factual
datum being asserted.

G. When addressing the Council, members of the public shall direct all remarks to the Council President,
shall refrain from remarks directed personally to any Council Member, and shall confine remarks to the
matters that are specifically before the Council at that time.
H. When any person, including members of the public, City staff, and others, are addressing the Council,
Council members shall observe the same decorum and process, as the rules require among the members
inter se. That is, a Council member shall not engage the person addressing the Council in colloquy but
shall speak only when granted the floor by the Council President. All persons and/or Council members
shall not interrupt one another. The duty of mutual respect set forth in Rule 1.2 and the rules governing
debate set forth in Robert’s Rules of Order, newly revised, shall extend to all speakers before the City
Council. The City Council’s Policy Director and/or City Attorney shall, with the assistance of Council staff,
assist the Council President to ensure that all individuals desiring to speak shall be identified,
appropriately recognized, and provided the opportunity to speak.
Rule 2.16

PUBLIC TESTIMONY REGARDING LEGISLATIVE AGENDA ITEMS – TIME LIMITS

A. The City Council shall take public testimony on all matters included on its legislative agenda as described
at Rule 2.16(A), with those exceptions stated in Rule 2.17(B). Public testimony shall be limited to the final
Council action, except that public testimony shall be allowed at the first reading of ordinances. Public
testimony shall be limited to three (3) minutes per speaker, unless, at their discretion, the Chair
determines that, because of the number of speakers signed up to testify, less time will be needed for
each speaker in order to accommodate all speakers. The Chair may allow additional time if the speaker
is asked to respond to questions from the Council.
B. No public testimony shall be taken on items on the Council’s consent agenda, amendments to legislative
agenda items, or solely procedural, parliamentary, or administrative matters of the Council, including
amendments to these Rules.
C. For legislative or hearing items that may affect an identifiable individual, association, or group, the
following procedure may be implemented at the discretion of the Council President:
1. Following an assessment by the Chair of factors such as complexity of the issue(s), the apparent
number of people indicating a desire to testify, representation by designated spokespersons, etc., the
Chair shall, in the absence of objection by the majority of the Council present, impose the following
procedural time limitations for taking public testimony regarding legislative matters:
a. There shall be up to fifteen (15) minutes for staff, board, or commission presentation of
background information, if any.
b. The designated representative of the proponents of the issue shall speak first and may include
within their presentation the testimony of expert witnesses, visual displays, and any other
reasonable methods of presenting the case. Up to thirty (30) minutes may be granted for the
proponent’s presentation. If there be more than one designated representative, they shall allocate
the allotted time between or among themselves.
c. Following the presentation of the proponents of the issue, three (3) minutes shall be granted for
any other person not associated with the designated representative of the proponents who wishes
to speak on behalf of the proponent’s position.
d. The designated representative, if any, of the opponents of the issue shall speak following the
presentation of the testimony of expert witnesses, visual displays, and any other reasonable
methods of presenting the case. The designated representative(s) of the opponents shall have
the same amount of time which was allotted to the proponents.
e. Following the presentation by the opponents of the issue, three (3) minutes shall be granted for
any other person not associated with the designated representative of the opponents who wishes
to speak on behalf of the opponents’ position.
f.

Up to ten (10) minutes of rebuttal time may be granted to the designated representative for each
side, the proponents speaking first, the opponents speaking second.

2. In the event the party or parties representing one side of an issue has a designated representative
and the other side does not, the Chair shall publicly ask the unrepresented side if they wish to
designate one or more persons to utilize the time allotted for the designated representative. If no such
designation is made, each person wishing to speak on behalf of the unrepresented side shall be
granted three (3) minutes to present their position, and no additional compensating time shall be
allowed due to the fact that the side has no designated representative.
3. In the event there appears to be more than two groups wishing to advocate their distinct positions on
a specific issue, the Chair may grant the same procedural and time allowances to each group or
groups, as stated previously.
D. The time taken for staff or Council member questions and responses thereto shall be in addition to the
time allotted for any individual or designated representative’s testimony.

THE CITY OF SPOKANE

ADVANCE COUNCIL AGENDA
MEETING OF MONDAY, September 27, 2021

MISSION STATEMENT
TO DELIVER EFFICIENT AND EFFECTIVE SERVICES
THAT FACILITATE ECONOMIC OPPORTUNITY
AND ENHANCE QUALITY OF LIFE.

MAYOR NADINE WOODWARD
COUNCIL PRESIDENT BREEAN BEGGS
COUNCIL MEMBER KATE BURKE
COUNCIL MEMBER MICHAEL CATHCART
COUNCIL MEMBER LORI KINNEAR
COUNCIL MEMBER CANDACE MUMM
COUNCIL MEMBER KAREN STRATTON
COUNCIL MEMBER BETSY WILKERSON

CITY COUNCIL CHAMBERS
CITY HALL

808 W. SPOKANE FALLS BLVD.
SPOKANE, WA 99201

SPOKANE CITY COUNCIL ADVANCE AGENDA

MONDAY, SEPTEMBER 27, 2021

LAND ACKNOWLEDGEMENT
We acknowledge that we are on the unceded land of the Spokane people. And that these
lands were once the major trading center for the Spokanes as they shared this place and
welcomed other area tribes through their relations, history, trade, and ceremony. We also
want to acknowledge that the land holds the spirit of the place, through its knowledge,
culture, and all the original peoples Since Time Immemorial.
As we take a moment to consider the impacts of colonization may we also acknowledge the
strengths and resiliency of the Spokanes and their relatives. As we work together making
decisions that benefit all, may we do so as one heart, one mind, and one spirit.
We are grateful to be on the shared lands of the Spokane people and ask for the support of
their ancestors and all relations. We ask that you recognize these injustices that forever
changed the lives of the Spokane people and all their relatives.
We agree to work together to stop all acts of continued injustices towards Native Americans
and all our relatives. It is time for reconciliation. We must act upon the truths and take actions
that will create restorative justice for all people.

Adopted by Spokane City Council on the 22nd day of March, 2021
via Resolution 2021-0019
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CITY COUNCIL BRIEFING SESSION
Council will adopt the Administrative Session Consent Agenda after they have had appropriate
discussion. Items may be moved to the 6:00 p.m. Legislative Session for formal consideration by the
Council at the request of any Council Member.
SPOKANE CITY COUNCIL BRIEFING SESSIONS (BEGINNING AT 3:30 P.M. EACH MONDAY) AND LEGISLATIVE
SESSIONS (BEGINNING AT 6:00 P.M. EACH MONDAY) ARE BROADCAST LIVE ON CITY CABLE CHANNEL FIVE
AND STREAMED LIVE ON THE CHANNEL FIVE WEBSITE. THE SESSIONS ARE REPLAYED ON CHANNEL FIVE
ON THURSDAYS AT 6:00 P.M. AND FRIDAYS AT 10:00 A.M.

The Briefing Session is open to the public, but will be a workshop meeting. Discussion will be limited to
Council Members and appropriate Staff and Counsel. There will be an opportunity for the expression of
public views during the Open Forum at the beginning and the conclusion of the Legislative Agenda on
any issue not relating to the Current or Advance Agendas, pending hearing items, or initiatives or
referenda in a pending election.
ADDRESSING THE COUNCIL

No member of the public may speak without first being recognized for that purpose
by the Chair. Except for named parties to an adjudicative hearing, a person may be
required to sign a sign-up sheet and provide their city of residence as a condition
of recognition.
Each person speaking at the public microphone shall verbally identify themselves
by name, city of residency and, if appropriate, representative capacity.
If you are submitting letters or documents to the Council Members, please provide
a minimum of ten copies via the City Clerk. The City Clerk is responsible for
officially filing and distributing your submittal.
In order that evidence and expressions of opinion be included in the record and that
decorum befitting a deliberative process be maintained, no modes of expression
including but not limited to demonstrations, banners, signs, applause, profanity,
vulgar language or personal insults will be permitted.
A speaker asserting a statement of fact may be asked to document and identify the
source of the factual datum being asserted.

SPEAKING TIME LIMITS: Unless deemed otherwise by the Chair, each person addressing the

Council shall be limited to a three-minute speaking time.

CITY COUNCIL AGENDA: The City Council Advance and Current Agendas may be obtained prior to
Council Meetings from the Office of the City Clerk during regular business hours (8 a.m. - 5 p.m.). The Agenda
may also be accessed on the City website at www.spokanecity.org. Agenda items are available for public review
in the Office of the City Clerk during regular business hours.
AMERICANS WITH DISABILITIES ACT (ADA) INFORMATION: The City of Spokane is
committed to providing equal access to its facilities, programs and services for persons with disabilities. The Spokane
City Council Chamber in the lower level of Spokane City Hall, 808 W. Spokane Falls Blvd., is wheelchair accessible and
also is equipped with an infrared assistive listening system for persons with hearing loss. Headsets may be checked
out (upon presentation of picture I.D.) at the City Cable 5 Production Booth located on the First Floor of the Municipal
Building, directly above the Chase Gallery or through the meeting organizer. Individuals requesting reasonable
accommodations or further information may call, write, or email Human Resources at 509.625.6383, 808 W. Spokane
Falls Blvd, Spokane, WA, 99201; or msteinolfson@spokanecity.org. Persons who are deaf or hard of hearing may
contact Human Resources through the Washington Relay Service at 7-1-1. Please contact us forty-eight (48) hours
before the meeting date.

If you have questions, please call the Agenda Hotline at 625-6350.
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MONDAY, SEPTEMBER 27, 2021

BRIEFING SESSION
(3:30 p.m.)

(Council Chambers Lower Level of City Hall)
(No Public Testimony Taken)

Roll Call of Council
Council Reports
Staff Reports
Committee Reports
Advance Agenda Review
Current Agenda Review

ADMINISTRATIVE SESSION
CONSENT AGENDA
REPORTS, CONTRACTS AND CLAIMS
1.

2.

Three-year Value Blanket with McGard, LLC
(Orchard Park, NY) for purchases of fire hydrant locks
and
operating
wrenches
on
an
as-needed
basis─$750,000 (incl. tax). (Council Sponsor: Council
Member Stratton)
Loren Searl
Purchases from:
a. Bud Clary Ford Hyundai (Longview, WA) for an
F550 4x4 Diesel for the Code Enforcement
Department using Washington State Contract
05916─$54,907.85 (incl. tax); and

RECOMMENDATION
Approve

Approve
All

OPR 2021-0628
BID 5467-21

OPR 2021-0629

b. Freightliner Northwest (Spokane) for a Dump
Body for an F550 4x4 Diesel for the Code
Enforcement Department─$36,862.65 (incl. tax).

OPR 2021-0630
RFB 4401-17

c. Bud Clary Ford Hyundai (Longview, WA) for an
F250 4x4 Diesel for the Water Department using
Washington State Contract 05916─$45,970.27
(incl. tax),

OPR 2021-0632
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3.

4.

5.

6.

7.

d. Freightliner Northwest (Spokane) for a Utility
Body for an F250 4x4 Diesel for the Water
Department─$31,392 (incl. tax).
(Council Sponsor: Council Member Stratton)
Richard Giddings
Agreement Amendment A with Family Promise of
Spokane to add Kaiser Permanente funds to support
the families overflow hoteling project required to meet
COVID-19 safety protocols─$16,459.34. Total Contract
Amount: $96,459.34 (Council Sponsor: Council
Member Stratton)
Margaret Hinson
Contract with The Guardians Foundation to operate the
Cannon Street Shelter from October 1, 2021, through
June 30, 2022─$1,858,862. (This organization was
chosen through a competitive selection process that
occurred over the summer.) (Council Sponsor: Council
Member Stratton)
Kirstin Davis
Multiple Family Housing Property Tax Exemption
Conditional Agreement with Millennium Monroe, LLC
(Spokane) for the construction of 78 housing units at
Parcel Number 35073.1212, commonly known as 2002
N. Monroe Street. (Council Sponsors: Council
Members Mumm and Stratton)
Teri Stripes
Accept
Funding
from
U.S.
Department
of
Transportation’s Federal Motor Carrier Safety
Administration
FY2021
High-Priority-Commercial
Motor Vehicle Grand Program─$187,382 with 15%
being City match ($159,294-Grant / $28,088-City).
(Council Sponsor: Council Member Kinnear)
Eric Olsen
Report of the Mayor of pending:
a. Claims and payments of previously approved
obligations, including those of Parks and Library,
through _____, 2021, total $____________, with
Parks and Library claims approved by their
respective boards. Warrants excluding Parks and
Library total $____________.

MONDAY, SEPTEMBER 27, 2021

OPR 2021-0631
RFB 4401-17

Approve

OPR 2021-0255

Approve

OPR 2021-0633

Approve

OPR 2021-0634

Approve

OPR 2021-0635

Approve &
Authorize
Payments

CPR 2021-0002

CPR 2021-0003

b. Payroll claims of previously approved obligations
through________, 2021: $__________.
8.

City Council Meeting Minutes: ____________, 2021.

Approve
All

CPR 2021-0013
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MONDAY, SEPTEMBER 27, 2021

EXECUTIVE SESSION
(Closed Session of Council)

(Executive Session may be held or reconvened during the 6:00 p.m. Legislative Session)

CITY COUNCIL SESSION

(May be held or reconvened following the 3:30 p.m. Administrative Session)
(Council Briefing Center)
This session may be held for the purpose of City Council meeting with Mayoral
nominees to Boards and/or Commissions. The session is open to the public.

LEGISLATIVE SESSION
(6:00 P.M.)
(Council Reconvenes in Council Chamber)

ROLL CALL OF COUNCIL
ANNOUNCEMENTS

(Announcements regarding Changes to the City Council Agenda)

NO BOARDS AND COMMISSIONS APPOINTMENTS
ADMINISTRATIVE REPORT
COUNCIL COMMITTEE REPORTS

(Committee Reports for Finance, Neighborhoods, Public Safety, Public Works, and
Planning/Community and Economic Development Committees and other Boards and Commissions)

LEGISLATIVE AGENDA
SPECIAL BUDGET ORDINANCES
(Require Five Affirmative, Recorded Roll Call Votes)

Ordinances amending Ordinance No. C35971 passed by the City Council
December 14, 2020, and entitled, "An Ordinance adopting the Annual Budget of the
City of Spokane for 2021, making appropriations to the various funds of the City of
Spokane government for the fiscal year ending December 31, 2021, and providing it
shall take effect immediately upon passage," and declaring an emergency and
appropriating funds in:
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ORD C36098

ORD C36105

MONDAY, SEPTEMBER 27, 2021

General Fund
(1) Increase revenue by $889,807.
(A) $889,807 of the increased revenue in the Police department is a
distribution from the state to assist with one-time costs related to law
enforcement and criminal justice related legislation enacted between
January 1, 2020 and June 30, 2021.
(2) Increase expenditures by $889,807.
(A) The increased expenditure appropriation will be spent solely for onetime costs related to law enforcement and criminal justice related
legislation enacted between January 1, 2020 and June 30, 2021.
Beginning September 1, 2021, the department shall report quarterly to
the Mayor and the City Council on the uses of these funds until the full
amount is spent, or the state appropriation lapses.
(This action adds one Probation Officer II position in response to
increased demand on the electronic monitoring program.) (Deferred
from August 23, 2021, Agenda) (Council Sponsor: Council Member
Wilkerson)
Paul Ingiosi
Management Information Services Fund
(1) Decrease the appropriation for Project Employee by $21,411.
(2) Add one Systems Administrator I position in the Innovation and
Technology Services Department. This action increases the number of
Systems Administrator Is from zero to one.
(A) Increase the appropriation for the Systems Administrator I position
by $21,411. The appropriation provides budget authority for salary and
benefits through the rest of the current fiscal year.
(3) There is no change to the appropriation level in the Management
Information Services Fund.
(This action adds a Systems Administrator I to secure the digital assets
of the City and reduce the risks associated with the stewardship of
managing and protecting the city’s data.) (Council Sponsor: Council
Member Kinnear)
Michael Sloon

NO EMERGENCY ORDINANCES

RESOLUTIONS & FINAL READING ORDINANCES
(Require Four Affirmative, Recorded Roll Call Votes)

RES 2021-0069

Of the City Council of the City of Spokane to revise the Appropriation of
funds from the City of Spokane Community Housing and Human
Services (CHHS) Department to the Salvation Army for the purpose of
funding a regional targeted-capacity emergency shelter called The Way
Out Center for the period of July 1, 2021 through June 30, 2026 and other
matters relating thereto. (Deferred from September 13, 2021, Agenda)
(Council Sponsor: Council Member Wilkerson)
Mike Ormsby
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RES 2021-0080

RES 2021-0081

MONDAY, SEPTEMBER 27, 2021

Setting the Assessment Roll Hearing before City Council for
December 6, 2021, for the Downtown Parking and Business
Improvement Area (Business Improvement District – BID) and providing
notice of the 2022 assessments to business and property owners.
(Council Sponsor: TBD)
Amanda Beck
Setting the Assessment Roll Hearing before City Council for
December 6, 2021, for the East Sprague Parking and Business
Improvement Area (Business Improvement District – BID) and providing
notice of the 2022 assessments to business and property owners.
(Council Sponsor: TBD)
Amanda Beck

FIRST READING ORDINANCES

ORD C36106

Relating to permit fees for short plats amending Spokane Municipal
Code (SMC) Sections 08.02.064 and 08.02.066; and declaring an
emergency. (Council Sponsor: Council Member Kinnear)
Amanda Beck
FURTHER ACTION DEFERRED

NO SPECIAL CONSIDERATIONS
NO HEARINGS
Motion to Approve Advance Agenda for September 27, 2021
(per Council Rule 2.1.2)

OPEN FORUM

At each meeting after the conclusion of the legislative agenda, the Council shall hold an open public
comment period until 9:30 p.m., which may be extended by motion. Each speaker is limited to no more
than three minutes.
In order to participate in Open Forum, you must sign up here:
https://forms.gle/WtfGZ3HqQuXCipcX9. The form will open at 5:00 p.m. on Monday, September 27, and
will close at 6:00 p.m. Instructions for participating are available on the form. The Open Forum is a
limited public forum; all matters discussed in the open forum shall relate to the affairs of the City and
items of interest not relating to the Current or Advance Agendas, pending hearing items, or initiatives
or referenda in a pending election. Individuals speaking during the open forum shall address their
comments to the Council President and shall not use profanity, engage in obscene speech, or make
personal comment or verbal insults about any individual.

ADJOURNMENT

The September 27, 2021, Regular Legislative Session of the City Council is adjourned
to October 4, 2021.
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NOTES
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Agenda Sheet for City Council Meeting of:
09/27/2021

Date Rec’d
Clerk’s File #
Renews #

9/15/2021
OPR 2021-0628

WATER & HYDROELECTRIC SERVICES Cross Ref #
Submitting Dept
625-7851
Contact Name/Phone LOREN SEARL
Project #
LSEARL@SPOKANECITY.ORG
5467-21
Contact E-Mail
Bid #
Purchase w/o Contract
Agenda Item Type
Requisition # RN 180
4100 MCGARD FIRE HYDRANT LOCKS & WRENCHES - VALUE BLANKET
Agenda Item Name
Agenda Wording
Three-year value blanket with McGard, LLC (Orchard Park, NY) for purchases of fire hydrant locks and
operating wrenches on an as-needed basis.

Summary (Background)
Bid #5467-21 was issued to 65 contacts via the electronic bidding portal on 8/11/21. Three bids were received
by the closing deadline on 8/30/21. Award is recommended to McGard, LLC as the low responsive, responsible
bidder. This value blanket will include renewal options not to exceed a total term of five years. Annual spend is
estimated at $750,000.00 including tax; total compensation shall be based on the unit prices accepted and the
volume purchased by the City.

Lease?
NO
Grant related?
Fiscal Impact
Expense
$ 750,000.00
Select
$
Select
$
Select
$
Approvals
Dept Head
Division Director
Finance
Legal
For the Mayor

NO

BURNS, STEVE
FEIST, MARLENE
ALBIN-MOORE, ANGELA
ODLE, MARI
ORMSBY, MICHAEL

Additional Approvals
Purchasing
PRINCE, THEA

Public Works? NO
Budget Account
# 4100-42440-94350-56595-99999
#
#
#
Council Notifications
Study Session\Other
UEC 9/13/2021
Council Sponsor
CM STRATTON
Distribution List
sjohnson@spokanecity.org

Briefing Paper
Urban Experience Committee
Division & Department:

Public Works, 4100 Water & Hydroelectric Services

Subject:
Date:
Author (email & phone):

McGard Fire Hydrant Locks & Operating Wrenches – Value Blanket
13 September 2021
Loren Searl, lsearl@spokanecity.org, 625-7851

City Council Sponsor:
Executive Sponsor:
Committee(s) Impacted:
Type of Agenda item:
Alignment:

Councilmember Karen Stratton
Marlene Feist, Director – Public Works

Strategic Initiative:
Deadline:
Outcome: (deliverables,

PIES
 Consent

 Discussion

 Strategic Initiative

Funding for these purchases is available in the Water & Hydroelectric
Services’ department budget.
Innovative Infrastructure, Safe & Healthy

This value blanket will support the department’s construction and
maintenance season by facilitating the competitive purchase of these
products on an as-needed basis.
Background/History: The Water Department determined after the Hillyard HydroSeed incident that a
program must be implemented to provide security to the City's fire hydrants to limit access to our
water system. This will also assist with our water conservation program and stop illegal use of our fire
hydrants. This security program will entail installation of a lock on the operating nut of each individual
fire hydrant. The locking system we have chosen has the added benefit of also requiring a specialized
wrench for operation of the fire hydrant.
delivery duties, milestones to
meet)

Bid #5467-21 was issued to 65 contacts via the City’s electronic bidding portal on August 11, 2021 for
McGard Fire Hydrant Locks & Operating Wrenches – Value Blanket. Three bids were received by the
closing deadline on August 30, 2021. Award is recommended to McGard, LLC (Orchard Park, NY) as
the low responsive, responsible bidder.
This value blanket will be valid for an initial three-year term with renewal options not to exceed a total
term of five years. Annual spend is estimated at $750,000.00 including tax; total compensation shall
be based on the unit prices accepted and the volume purchased by the City.
Executive Summary:
• Award recommended to McGard, LLC (Orchard Park, NY) as low responsive, responsible bidder
• Three-year value blanket with renewal options not to exceed a total term of five years
• Annual spend estimated at $750,000.00 including tax
Budget Impact:
Approved in current year budget?  Yes
 No
Annual/Reoccurring expenditure?  Yes
 No
If new, specify funding source: Water Warehouse Inventory Budget
Other budget impacts: None
Operations Impact:
Consistent with current operations/policy?
 Yes
 No
Requires change in current operations/policy?
 Yes
 No
Specify changes required: None
Known challenges/barriers: None

CITY OF SPOKANE - WATER & HYDROELECTRIC SERVICES
914 E. North Foothills Drive
Spokane, Washington 99207
PHONE: 509.625.7800

BID TABULATION
Bid Number

5467-21

Description

McGard Fire Hydrant Locks & Operating Wrenches - Value Blanket
Consolidated Supply Co.

Core & Main

McGard, LLC

McGard Hydrant Lock Assembly Engraved Left Open, Qty. 1250

$

469,512.50

$

568,750.00

$

258,875.00

McGard Hydrant Lock Assembly Engraved Right Open, Qty. 1250

$

469,512.50

$

568,750.00

$

258,875.00

McGard Hydrant Wrench, Qty. 125

$

16,990.00

$

18,750.00

$

10,312.50

38.00 $

26.75

McGard Hydrant Lock Assembly Key,
$
Qty. 1

53.36 $

Subtotal

$

956,068.36

$

1,156,288.00

$

528,089.25

Sales Tax (9%)

$

86,046.15

$

104,065.92

$

47,528.03

Bid Total

$

1,042,114.51

$

1,260,353.92

$

575,617.28

PLEASE NOTE THIS TABULATION IS NOT AN INDICATION OF AWARD RECOMMENDATION.
CRITERIA, IN ADDITION TO PRICE, ARE EVALUATED TO DETERMINE RESPONSIVE BID MEETING SPECIFICATIONS.
1

Agenda Sheet for City Council Meeting of:
09/27/2021

Date Rec’d
Clerk’s File #
Renews #

9/15/2021
OPR 2021-0629

FLEET SERVICES
Submitting Dept
Cross Ref #
Contact Name/Phone RICHARD GIDDINGS 625-7706
Project #
RGIDDINGS@SPOKANECITY.ORG
Contact E-Mail
Bid #
Purchase w/o Contract
Agenda Item Type
Requisition # RE19936
5100-PURCHASE OF F550 DIESEL
Agenda Item Name
Agenda Wording
The Code Enforcement Department would like to purchase an F550 4x4 Diesel using WA State Contract 05916
from Bud Clary Ford Hyundai in Longview, WA. The total purchase price is $54,907.85, including tax. The F550
will have a dump body installed.

Summary (Background)
We are purchasing this vehicle as a diesel in anticipation that renewable diesel will be available in the near
future. The F550 4x4 Diesel will replace a unit that has reached the end of its economic life. We recommend
approval for the purchase of an F550 4x4 Diesel for the Code Enforcement Department. Funding for this is
included in the Code Enforcement Department budget.

Lease?
NO
Grant related?
Fiscal Impact
Expense
$ 54,907.85
Select
$
Select
$
Select
$
Approvals
Dept Head
Division Director
Finance
Legal
For the Mayor

NO

GIDDINGS, RICHARD
WALLACE, TONYA
ORLOB, KIMBERLY
ORMSBY, MICHAEL

Additional Approvals
Purchasing
DSC, CODE
BECKER, KRIS
ENFORCEMENT &
PARKING SERVICES

Public Works? NO
Budget Account
# 1200-58200-94000-56404-99999
#
#
#
Council Notifications
Study Session\Other
9/13/2021
Council Sponsor
Karen Stratton
Distribution List
mmartinez

Briefing Paper
Urban Design/Experience Committee
Division & Department:

Finance, Fleet Services

Subject:
Date:
Author (email & phone):

Purchase of F550 Diesel
September 13, 2021
Micaela Martinez mmartinez@spokanecity.org 625-7823

City Council Sponsor:
Executive Sponsor:
Committee(s) Impacted:
Type of Agenda item:
Alignment: (link agenda item to

Karen Stratton
Tonya Wallace

Strategic Initiative:

Innovative Infrastructure: Maintaining our fleet of support
equipment

Urban Design/Experience Committee
Consent
Strategic Plan

Discussion

Strategic Initiative

guiding document – i.e., Master
Plan, Budget , Comp Plan, Policy,
Charter, Strategic Plan)

Deadline:
Outcome: (deliverables,

delivery duties, milestones to
meet)

Background/History:
The Code Enforcement Department would like to purchase an F550 4x4 Diesel using WA State
Contract 05916 from Bud Clary Ford Hyundai in Longview, WA. The total purchase price is $54,907.85,
including tax. The F550 will have a dump body put on. We are purchasing this vehicle as a diesel in
anticipation that renewable diesel will be available in the near future.
Executive Summary:
Impact
 The F550 4x4 Diesel will replace a unit that has reached the end of its economic life.
Action
 We recommend approval for the purchase of an F550 4x4 Diesel for the Code Enforcement
Department.
Funding
 Funding for this is included in the Code Enforcement Department budget.
TCO

Budget Impact:
Approved in current year budget?
Yes
No
Annual/Reoccurring expenditure?
Yes
No
If new, specify funding source:
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy?
Yes
No
Requires change in current operations/policy?
Yes
No
Specify changes required:
Known challenges/barriers:
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Agenda Sheet for City Council Meeting of:
09/27/2021

Date Rec’d
Clerk’s File #
Renews #

9/16/2021
OPR 2021-0630

FLEET SERVICES
Submitting Dept
Cross Ref #
RICHARD
GIDDINGS
625-7706
Contact Name/Phone
Project #
RGIDDINGS@SPOKANECITY.ORG
Contact E-Mail
Bid #
Purchase w/o Contract
Agenda Item Type
Requisition # RE19936
5100-PURCHASE OF BODY FOR F550
Agenda Item Name
Agenda Wording
The Code Enforcement Department would like to purchase a Dump Body from Freightliner Northwest,
Spokane, WA, for an F550 4x4 Diesel. Purchase would be made using RFB4401-17. The total purchase price is
$36,862.65, including tax.
Summary (Background)
The dump body will go on a new F550 that is replacing a unit that has reached the end of its economic life. We
recommend approval for the purchase of a dump body for an F550 4x4 Diesel for the Code Enforcement
Department. Funding for this is included in the Code Enforcement Department budget.

Lease?
NO
Grant related?
Fiscal Impact
Expense
$ 36,862.65
Select
$
Select
$
Select
$
Approvals
Dept Head
Division Director
Finance
Legal
For the Mayor

NO

GIDDINGS, RICHARD
WALLACE, TONYA
ORLOB, KIMBERLY
ODLE, MARI
ORMSBY, MICHAEL

Additional Approvals
Purchasing
DSC, CODE
BECKER, KRIS
ENFORCEMENT &
PARKING SERVICES

Public Works? NO
Budget Account
# 1200-58200-94000-56404-99999
#
#
#
Council Notifications
Study Session\Other
9/13/2021
Council Sponsor
Karen Stratton
Distribution List
mmartinez

Briefing Paper
Urban Design/Experience Committee

Division & Department:

Finance, Fleet Services

Subject:
Date:
Author (email & phone):

Purchase of Dump Body
September 13, 2021
Micaela Martinez mmartinez@spokanecity.org 625-7823

City Council Sponsor:
Executive Sponsor:
Committee(s) Impacted:
Type of Agenda item:
Alignment: (link agenda item

Karen Stratton
Tonya Wallace

Strategic Initiative:
Deadline:
Outcome: (deliverables,

Innovative Infrastructure: Maintaining our fleet of support equipment

to guiding document – i.e.,
Master Plan, Budget , Comp
Plan, Policy, Charter, Strategic
Plan)

Urban Design/Experience Committee
Consent
Strategic Plan

Discussion

Strategic Initiative

delivery duties, milestones to
meet)

Background/History:
The Code Enforcement Department would like to purchase a Dump Body from Freightliner Northwest,
Spokane, WA, for an F550 4x4 Diesel. Purchase would be made using RFB4401-17. The total purchase
price is $36,862.65, including tax.
Executive Summary:
Impact
• The dump body will go on a new F550 that is replacing a unit that has reached the end of its
economic life.
Action
• We recommend approval for the purchase of a dump body for an F550 4x4 Diesel for the
Code Enforcement Department.
Funding
• Funding for this is included in the Code Enforcement Department budget.
Budget Impact:
Approved in current year budget?
Yes
No
Annual/Reoccurring expenditure?
Yes
No
If new, specify funding source:
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy?
Yes
No
Requires change in current operations/policy?
Yes
No
Specify changes required:
Known challenges/barriers:

September 1, 2020
City Of Spokane
915 N. Nelson St
Spokane, WA 99202

Quote:
Tafco Tear Off Dump Body
‐ 12' L x 96" W x 50" high sides
‐ 6" steel formed crossmembers, 12" spacing
‐ 6" steel channel long sills
‐ 10‐gauge smooth steel floor
‐ 12‐gauge steel sides and front bulkhead
‐ LED STT and body marker lights to meet FMVSS #108 Standards
‐ Scott LL500 level‐lift underbody scissor hoist package, 12V electric/hydraulic
DA operation, 5" cylinder with chromed cylinder shaft, capacity 6.8 tons at 50
degree dump angle
‐ Painted Gloss Black
‐ Provide and install LED beacon pulse strobe on top front of body, wire to
chassis provided aux switch in cab.
Tommy Gate G2‐92‐1650 LD33
‐ Load area 83" W x 33" L, 6" taper steel treadplate
‐ Pass through dump body application
‐ 1600lb. capacity
‐ 50" of travel
‐ Dual hydraulic cylinders
‐ Enclosed electric/hydraulic control unit
Hitch Plate w Receiver Tube for Ford F‐350 to F‐550
‐ 20,000 lb. maximum trailer weight
‐ 2" receiver tube with pin and clip
‐ 2ea Safety chain D‐Rings
‐ Powder coated black

Pull tarps Super Shield 8500M Tarp System installed as follows:
‐ 12‐gauge steel construction
‐ Radiused steel housing
‐ 12' vinyl tarp
The following options may be added:
Accessories
‐ Underbody Toolbox 18" x 18" x 30", frame mounted SS
‐ Fab and install access ladder on left front corner of body
‐ Fab and install shovel holder rack on front of body
Options Price: $2795.00

Price without options:

$33,850.00

Sales Tax 8.9%

$ 3,012.65

Total:

$36,862.65

Jim Banner | Freightliner Northwest – Spokane, WA | Fleet & Municipality Sales
(888) 744‐0390 x 6550 | Cell (509) 991‐4374 | jim.banner@freightlinernw.com
10310 Westbow Blvd Spokane, WA 99224

www.FreightlinerNorthwest.com

Agenda Sheet for City Council Meeting of:
09/27/2021

Date Rec’d
Clerk’s File #
Renews #

9/15/2021
OPR 2021-0632

FLEET SERVICES
Submitting Dept
Cross Ref #
Contact Name/Phone RICHARD GIDDINGS 625-7706
Project #
RGIDDINGS@SPOKANECITY.ORG
Contact E-Mail
Bid #
Purchase w/o Contract
Agenda Item Type
Requisition # RE19767
5100-PURCHASE OF F250 DIESEL
Agenda Item Name
Agenda Wording
The Water Dept would like to purchase an F250 4x4 Diesel using WA State Contract 05916. The total purchase
price is $45,970.27, including tax. The F250 will have a utility box installed.

Summary (Background)
Purchase will be made using Wa State Contract 05916 from Bud Clary Ford Hyundai in Longview, WA. We'd
like to purchase this vehicle as a diesel in anticipation that renewable diesel will be available in the near
future. The F250 4x4 Diesel will replace a unit that has reached the end of its economic life. We recommend
approval for the purchase of an F250 4x4 Diesel for the Water Department. Funding for this is included in the
Water Department budget.

Lease?
NO
Grant related?
Fiscal Impact
Expense
$ 45,970.27
Select
$
Select
$
Select
$
Approvals
Dept Head
Division Director
Finance
Legal
For the Mayor

NO

GIDDINGS, RICHARD
WALLACE, TONYA
ORLOB, KIMBERLY
ODLE, MARI
ORMSBY, MICHAEL

Additional Approvals
Purchasing
PRINCE, THEA
WATER &
BURNS, STEVE
HYDROELECTRIC
SERVICES

Public Works? NO
Budget Account
# 410042490943405640199999
#
#
#
Council Notifications
Study Session\Other
9/13/2021
Council Sponsor
Karen Stratton
Distribution List
mmartinez

Briefing Paper
Urban Design/Experience Committee
Division & Department:

Finance, Fleet Services

Subject:
Date:
Author (email & phone):

Purchase of F250 Diesel
September 13, 2021
Micaela Martinez mmartinez@spokanecity.org 625-7823

City Council Sponsor:
Executive Sponsor:
Committee(s) Impacted:
Type of Agenda item:
Alignment: (link agenda item to

Karen Stratton
Tonya Wallace

Strategic Initiative:

Innovative Infrastructure: Maintaining our fleet of support
equipment

Urban Design/Experience Committee
Consent
Strategic Plan

Discussion

Strategic Initiative

guiding document – i.e., Master
Plan, Budget , Comp Plan, Policy,
Charter, Strategic Plan)

Deadline:
Outcome: (deliverables,

delivery duties, milestones to
meet)

Background/History:
The Water Department would like to purchase an F250 4x4 Diesel using WA State Contract 05916
from Bud Clary Ford Hyundai in Longview, WA. The total purchase price is $45,970.27, including tax.
The F250 will have a utility box put on instead of a truck bed. We are purchasing this vehicle as a
diesel in anticipation that renewable diesel will be available in the near future.
Executive Summary:
Impact
 The F250 4x4 Diesel will replace a unit that has reached the end of its economic life.
Action
 We recommend approval for the purchase of an F250 4x4 Diesel for the Water Department.
Funding
 Funding for this is included in the Water Department budget.
TCO
Year Make Model
2022 Ford

F250
Silverado
2022 Chevy 2500

Spec
4x4 XCab/Chassis
Diesel (Plus Upfit)
4x4 Cab/Chassis
Diesel (Plus Upfit)

Purchase

Residual
Value

Maint
Cost

MPG
TCO/
(MPGe) Fuel Cost Lifetime

Mileage

TCO/
Mile

Est.
Lease

$45,970

$9,194

$54,600

14

$25,000 $116,376

120,000

$0.97

$782

$44,757

$8,951

$54,600

14

$25,000 $115,406

120,000

$0.96

$782

Budget Impact:
Approved in current year budget?
Yes
No
Annual/Reoccurring expenditure?
Yes
No
If new, specify funding source:
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy?
Yes
No
Requires change in current operations/policy?
Yes
No
Specify changes required:
Known challenges/barriers:

Martinez, Micaela
From:
Sent:
To:
Cc:
Subject:

NOREPLY@des.wa.gov
Monday, August 30, 2021 11:05 AM
Martinez, Micaela
noreply@des.wa.gov
Vehicle Quote - 2021-8-307 - SPOKANE, CITY OF - 23210

[CAUTION ‐ EXTERNAL EMAIL ‐ Verify Sender]
Vehicle Quote Number: 2021-8-307

Create Purchase Request

View organization purchase requests

This is a quote only. You must create a purchase request to order this vehicle(s)
Contract & Dealer Information
Contract #: 05916
Dealer: Bud Clary Ford Hyundai (formerly Columbia Ford) (W403)
700 7th Avenue / PO Box 127

Dealer Contact: Marie Tellinghiusen
Dealer Phone: (360) 423-4321 Ext: 7187

Longview WA 98632

Dealer Email: ford.orders@budclary.com

Organization Information
Organization: SPOKANE, CITY OF - 23210
Email: mmartinez@spokanecity.org
Quote Notes: Water
Vehicle Location: SPOKANE CITY
Color Options & Qty
Oxford White (Z1) - 1
Tax Exempt: N
Vehicle Options
Order Code

Option Description

Qty Unit Price Ext. Price

2022-0821-0001 2022 Ford F250 Pickup, 4WD

1 $27,203.00 $27,203.00

2022-0821-0002 INFORMATION ONLY: Bud Clary Ford offers a $300 Prompt Payment Discount if payment is received
within 20 days of vehicle delivery.

1

$0.00

$0.00

2022-0821-0003 INFORMATION ONLY: Pickup Upfits (tool boxes, lighting, canopies, cargo glides, service bodies,
flatbeds, dump bodies, cranes, snow plows, liftgates, etc.) are available and will be installed prior to
vehicle delivery. (#0251-0299 Setina Bumpers/Partitions) (#0300-0399 Dealer-Installed toolboxes and
cab guards). To view additional upfits, at bottom of page, check the box to the right of DISPLAY UPFIT
OPTIONS. (#0500-0575 Day Wireless) (#0600-0799 Canopies and Cargo Glides) (#1000-1999 Allied
Body Works) (#2000-2999 PMI Truck Bodies) (#3000-3999 Northend Truck Equipment). Do not mix-nmatch upfit options offered by Allied Body Works, PMI Truck Bodies and Northend Truck Equipment. All
upfits must be selected from one company.

1

$0.00

$0.00

2022-0821-0004 INFORMATION ONLY: 2021MY Payload Ratings are listed, will be updated when 2022MY ratings are
available.

1

$0.00

$0.00

2022-0821-0005 INFORMATION ONLY: Bud Clary Ford CARS Cancellation Fees: NO fee to cancel order if vehicle has not
been scheduled for production and is able to be cancelled at factory. $500 cancellation fee if vehicle
has been serialized and is locked in for production by manufacturer. $750 cancellation fee if vehicle has
been delivered to customer and must be picked up by dealer and re-stocked into inventory. Absolutely

1

$0.00

$0.00

1

NO cancellation if customer has licensed/registered vehicle. Upfits/Equipment ordered for vans, trucks,
chassis cabs and police/fire vehicles will have a 10-30% re-stocking fee; custom bodies cannot be
cancelled.
2022-0821-0010 2022 Ford F250 Pickup, Regular Cab, 4WD, 142WB, 8ft Box, 6.2L V8 Gas, TorqShift-G 6-speed auto
w/SelectShift, 10,000# GVWR, 3830# Payload, 3.73 RAR, LT245/75Rx17E BSW All-Season Tires, 17in
argent painted steel wheels/painted hub covers, (F2B/600A/996/44S/142WB/TD8/64A) -- This is the
BASE Vehicle, please refer to Vehicle Standard Specifications for complete description.

1

2022-0821-0012 Alternative Cab/Wheelbase: Extended Cab, 164WB, 8ft box, 10000# GVWR, 3490# Payload
(X2B/164WB)

1

2022-0821-0016 6.7L 4-Valve OHV Power Stroke V8 Turbo Diesel B20, manual push-button engine-exhaust braking,
TorqShift 10-Speed Automatic w/ Selectable Drive Modes, 220 Amp Alternator, Dual 750CCA Batteries,
3.31 RAR, 10000# GVWR, (Payload: Reg 142WB 3040#, Ext 148WB 2770#, Ext 164WB 2690#, Crew
160WB 2660#, Crew 176WB 2430#) (Diesel Fuel Tank: 142WB/148WB = 29 gallons, 160WB/164WB =
34 gallons, 176WB = 48 gallon) (99T/44G/X31)

1 $10,029.00 $10,029.00

2022-0821-0024 Engine Block Heater (41H)

1

$96.00

$96.00

2022-0821-0031 Dual Alternators, 397 Amps (Available w/ either 7.3L Gas or 6.7L Diesel) (If ordered w/ 7.3L Gas
Engine, must also order Dual Batteries #86M) (Not available w/ base 6.2L V8 Gas Engine #996) (67B)

1

$110.00

$110.00

2022-0821-0032 Skid Plates (Transfer case and fuel tank) (4x4 Only) (included with FX4 Off-Road Package #17X) (41P)

1

$96.00

$96.00

2022-0821-0033 Power Equipment Group - Regular/Extended Cabs (includes power door locks and windows, manualfolding, manually-telescoping trailer tow mirrors with power heated glass, heated convex spotter mirror
and integrated clearance lamps/turn signals #54K, power tailgate lock, Remote Keyless Entry,
upgraded door-trim panel) (deletes passenger-side door lock cylinder) (Includes four (4) RKE Fobs w/
Integrated Keys) (90L/54K)

1

2022-0821-0039 Platform Running Boards (Extended/Crew Cabs)(18B)

1

$426.00

$426.00

2022-0821-0045 Upfitter Switches (6) (located in overhead console) (Includes 200-Amp Alternator #67D) (66S)

1

$158.00

$158.00

2022-0821-0046 Upfitter Interface Module (Includes an .exe program to modify and input your code for programming
upfit equipment, downloadable software to configure the UIM, 10 configurable inputs, various CAN
signals, 3ft wires w/ UIM connectors) (18A)

1

$283.00

$283.00

2022-0821-0059 Exterior backup alarm (factory) (76C)

1

$135.00

$135.00

2022-0821-0061 Daytime Running Lamps (DRL) Non-configurable (replaces standard on/off controllable DRLs) (942)

1

$43.00

$43.00

2022-0821-0087 Pickup Box Delete (56CA) (also deletes rear bumper, 7/4 pin connector, spare tire/wheel/carrier/jack,
rearview camera) (also deletes Center High-Mounted Stop Lamp (CHMSL) if GVWR is over 10,000 lbs.)
(Not available with F250 Trailer Tow Packages #535/#53Q or 7.3L Gas Engine #99N) (Only available
with 8-foot box) (66D)

1

($569.00)

($569.00)

2022-0821-0088 Rearview Camera and Prep Kit (includes loose camera, wiring bundle and electrochromic mirror w/
video display) (Must also order Pickup Box Delete #66D) (872)

1

$396.00

$396.00

2022-0821-0210 Floor Mats, HD Rubber Molded, Front (Weather Tech)(DLR)

1

$120.00

$120.00

2022-0821-0211 Floor Mats, HD Rubber Molded, Rear (Weather Tech) (DLR)

1

$100.00

$100.00

2022-0821-0216 Service Manual, CD (DLR)

1

$221.00

$221.00

2022-0821-0217 Service Wiring Diagram, Paper (DLR)

1

$87.00

$87.00

Quote Totals

2

$0.00

$0.00

$2,417.00 $2,417.00

$1,057.00 $1,057.00

Total Vehicles:

1

Sub Total: $42,408.00
8.4 % Sales Tax: $3,562.27
Quote Total: $45,970.27

3

Agenda Sheet for City Council Meeting of:
09/27/2021

Date Rec’d
Clerk’s File #
Renews #

9/15/2021
OPR 2021-0631

FLEET SERVICES
Submitting Dept
Cross Ref #
Contact Name/Phone RICHARD GIDDINGS 625-7706
Project #
RGIDDINGS@SPOKANECITY.ORG
Contact E-Mail
Bid #
Purchase w/o Contract
Agenda Item Type
Requisition # RE19767
5100-PURCHASE OF UTILITY BODY FOR F250
Agenda Item Name
Agenda Wording
The Water Department would like to purchase a Utility Body for an F250 4x4 Diesel using RFB 4401-17 from
Freightliner Northwest, Spokane, WA. The total purchase price is $31,392, including tax.

Summary (Background)
The Utility Box will go on a new F250 4x4 Diesel, which will replace a unit that has reached the end of its
economic life. We recommend approval for the purchase of a utility box for the Water Department. Funding
for this is included in the Water Department budget.

Lease?
NO
Grant related?
Fiscal Impact
Expense
$ 31,392.00
Select
$
Select
$
Select
$
Approvals
Dept Head
Division Director
Finance
Legal
For the Mayor

NO

GIDDINGS, RICHARD
WALLACE, TONYA
ORLOB, KIMBERLY
ODLE, MARI
ORMSBY, MICHAEL

Additional Approvals
Purchasing
PRINCE, THEA
WATER &
BURNS, STEVE
HYDROELECTRIC
SERVICES

Public Works? NO
Budget Account
# 410042490943405640199999
#
#
#
Council Notifications
Study Session\Other
9/13/2021
Council Sponsor
Karen Stratton
Distribution List
mmartinez

Briefing Paper
Urban Design/Experience Committee
Division & Department:

Finance, Fleet Services

Subject:
Date:
Author (email & phone):

Purchase of Utility Body
September 13, 2021
Micaela Martinez mmartinez@spokanecity.org 625-7823

City Council Sponsor:
Executive Sponsor:
Committee(s) Impacted:
Type of Agenda item:
Alignment: (link agenda item

Karen Stratton
Tonya Wallace

Strategic Initiative:
Deadline:
Outcome: (deliverables,

Innovative Infrastructure: Maintaining our fleet of support equipment

Urban Design/Experience Committee
Consent
Strategic Plan

Discussion

Strategic Initiative

to guiding document – i.e.,
Master Plan, Budget , Comp
Plan, Policy, Charter, Strategic
Plan)

delivery duties, milestones to
meet)

Background/History:
The Water Department would like to purchase a Utility Body for an F250 4x4 Diesel using RFB 4401-17
from Freightliner Northwest, Spokane, WA. The total purchase price is $31,392, including tax.
Executive Summary:
Impact
 The Utility Box will go on a new F250 4x4 Diesel, which will replace a unit that has reached the
end of its economic life.
Action
 We recommend approval for the purchase of a utility box for the Water Department.
Funding
 Funding for this is included in the Water Department budget.
Budget Impact:
Approved in current year budget?
Yes
No
Annual/Reoccurring expenditure?
Yes
No
If new, specify funding source:
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy?
Yes
No
Requires change in current operations/policy?
Yes
No
Specify changes required:
Known challenges/barriers:

10310 W WESTBOW RD
SPOKANE, WA 99224
PHONE 509-744-0390

QUOTE FOR:
CITY OF SPOKANE

Micaela Martinez
509-625-7823

915 N. NELSON

mmartinez@spokanecity.org

SPOKANE, WA 99202

DATE:

8/25/2021

Attention: MICAELA MARTINEZ
Phone #: (509)625-7823

Fax #:
Cell #: (509)655-0959
e-mail
mmartinez@spokanecity.org
*******************************************************************************************************************************
CHASSIS MAKE:
MODEL
C.A.
OTHER
2021
56" SINGLE REAR WHEELS REQUIRED, DIESEL
DATA
FORD
F-250
*******************************************************************************************************************************
QTY:
1

DESCRIPTION OF ITEMS
SUPPLY AND INSTALL READING MODEL # CLST-98ASW CLASSIC II SINGLE

PRICE
EACH:

16,820.00

WHEEL " CLASSIC II " SERVICE BODY INCLUDING THE FOLLOWING:
( "A" COMPARTMENT CONFIGURATION )
98" LONG X 40" HIGH X 77-1/2" WIDE
14-1/2" DEEP COMPARTMENTS
48-1/2" WIDE A-60 GALVANNEALED STEEL TREAD PLATE FLOOR
A-60 GALVANNEALED STEEL CONSTRUCTION
GALVANNEALED STEEL, ADJUSTABLE SHELVES AND DIVIDERS
ADJUSTABLE NITROGEN STRUT DOOR RETAINERS
AUTOMOTIVE STYLE CONCEALED DOOR HINGES
STAINLESS STEEL ROTARY STYLE PADDLE LATCHES
DOUBLE CUT KEYS
AUTOMOTIVE BUBBLE TYPE DOOR SEALS
SEAMLESS WHEELHOUSE PANELS
STEEL POOCHED SURFACE BUMPER WITH RECESS
HEAVY DUTY UNDERSTRUCTURE W/ LONGITUDINAL SUPPORTS
SLAM LOCK TAIL GATE WITH LINK ARM SUPPORTS ( NO CHAINS )
L.E.D. TAIL LIGHTS, LIGHT GUARDS, AND SEALED HARNESS
SINGLE WHEEL MUD FLAPS
SPRING MOUNT BODY
UNDERCOATING AND LECTRO-LIFE PRIMER
POWDER COAT WHITE PAINT. INTERIOR AND EXTERIOR
ELECTRIC RETRACTABLE ROLL TOP W/ KEY FOB
ALUMINUM FUEL CUP
FUEL TEST AND CERTIFICATION AFTER INSTALLATION
OWNERS MANUAL AND MANUFACTURES STANDARD 6-YR. WARRANTY
MADE IN THE U.S.A.
INSTALLED F.O.B. CITY OF SPOKANE….
OPTIONS TO BE ADDED TO BASE PRICE IF SELECTED:
1

LATCH-MATIC ELECTRIC DOOR LOCKING SYSTEM INTEGRATED
INTO CHASSIS KEY FOB….

ADD

1,725.00

1

SUPPLY AND INSTALL DIMENSIONS 3000 WATT SINE WAVE
INVERTER….

ADD

4,510.00

PRICE
TOTAL

$16,820.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$1,725.00
$0.00
$0.00
$4,510.00
$0.00
$0.00

1

CLASS IV RECEIVER HITCH…

ADD

625.00

1

TRANSFER ELECTRICAL PLUG - 7/WAY FLAT SPADE RV STYLE….

ADD

125.00

1

THERMOGUARD HEAT SHIELD P/S REAR COMPARTMENT BOTTOM
(RECOMMENDED OPTION)

ADD

170.00

1

TRANSFER BACK-UP CAMERA AND CALIBRATE….
(THIS OPTION MUST BE SELECTED IF THE VEHICLE IS EQUIPPED
WITH A BACK UP CAMERA)
(NO PARKING ASSIST OR BACK UP SENSOR TRANSFER. IF
REQUIRED, DEALER ECM REPROGRAMMING COSTS ARE NOT
INCLUDED)

ADD

520.00

1

SUPPLY AND INSTALL ECCO # 7160 L.E.D. 6" AMBER STROBE LIGHT.
PIPE MOUNTED TO DRIVER SIDE OF THE PICKUP BOX….

ADD

835.00

1

SUPPLY AND INSTALL ELECTRIC HEAT TAPE, JUST UNDER EACH
RETRACKABLE TOP TRACK, BOTH SIDES. WIRE TO THE INVERTER,
OPERATE WITH ON / OFF DASH MOUNTED SWITCH….
(NOTE: THE HEAT TAPE HAS NOT BEEN TESTED FOR THIS
APPLICATION. WARRANTY WILL BE LIMITED TO MANUFACTURES
PUBLISHED WARRANTY ONLY)

ADD

1,470.00

0

NEW TRADE IN OF PICKUP BOX, BUMPER AND TAILGATE….

DEDUCT

-250.00

NOTE: OXY/ACT SHOULD NOT BE STORED INSIDE COMPARTMENTS
WITH ELECTRIC LOCKS…..
DELIVERY: ALLOW MIN. 14 -- 16 WEEKS FOR THE EQUIPMENT TO BE
PRODUCED, PLUS TRANSPORTATION, INSTALLATION AND TESTING
TIME.
DUE TO RISING RAW MATERIAL COSTS, THIS ORDER IS
SUBJECT TO THE POSSIBLITY OF MANUFACTURER'S
IMPOSED STEEL SURCHARGES!
TERMS: NET DUE ON INVOICE. CREDIT CARD PURCHASES ADD 3%!
_________________________________________________________________________________
Remarks:
SUBTOTAL:
CLICK LINK BELOW TO VISIT WEBPAGE:
http://www.readingbody.com

2 F.E.T
Sales Taxable? OTHER
1=Yes
1 SALES TAX
2=No
TOTAL

_________________________________________________________________________________
_________________
UTILITY TRUCK EQUIP. SALES
ACCEPTED BY:
DATE:
_________________
e-mail jim.banner@freightlinernw.com
P.O. #
_________________
BY:
JIM BANNER
TERMS: NET ON INVOICE

$625.00
$0.00
$125.00
$0.00
$170.00
$0.00
$0.00
$520.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$835.00
$0.00
$0.00
$1,470.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$0.00
$26,800.00
$0.00
$2,000
$2,592.00
$31,392.00

Agenda Sheet for City Council Meeting of:
09/27/2021
Submitting Dept
Contact Name/Phone

Date Rec’d
Clerk’s File #
Renews #

9/15/2021
OPR 2021-0255

HOUSING & HUMAN SERVICES
Cross Ref #
MARGARET
867-8539
Project #
HINSON
MHINSON@SPOKANECITY.ORG
Bid #
Contract Item
Requisition # CR 22876
1680 - FAMILIES OVERFLOW HOTELING PROJECT AMENDMENT

Contact E-Mail
Agenda Item Type
Agenda Item Name
Agenda Wording
CHHS is requesting permission to add $16,459.34 of the Kaiser Permanente funds to Family Promise's contract
to support families overflow hoteling project required to meet COVID-19 safety protocols.

Summary (Background)
The intention of the grant is to provide flexible, responsive funds to prevent and manage COVID-19 among
people experiencing homelessness. These funds will continue to be used to support the Family Promise
families overflow hoteling project needed to meet COVID safety protocol. Additional funds were left unspent
by the previous grantee and this amendment adds those unspent funds to the current contract to meet spend
down requirements. See briefing paper for further detail.

Lease?
NO
Grant related?
Fiscal Impact
Expense
$ 16,459.34
Select
$
Select
$
Select
$
Approvals
Dept Head
Division Director
Finance
Legal
For the Mayor

YES

DAVIS, KIRSTIN
DAVIS, KIRSTIN
WALLACE, TONYA
ODLE, MARI
ORMSBY, MICHAEL

Additional Approvals
Purchasing
WAHL, CONNIE
GRANTS,
STOPHER, SALLY
CONTRACTS &
PURCHASING

Public Works? NO
Budget Account
# 1700-95595-65410-54201-99999
#
#
#
Council Notifications
Study Session\Other
Urban Exp. - 9/13/2021
Council Sponsor
CM Stratton
Distribution List
mhinson@spokanecity.org
kmartin@spokanecity.org
kdavis@spokanecity.org
chhsgrants@spokanecity.org
chhsaccounting@spokanecity.org

Division & Department:
Subject:
Date:
Author (email & phone):

Briefing Paper
Urban Experience Committee

Neighborhood, Housing, and Human Services Division – Community,
Housing, and Human Services Department
Amendment for Kaiser Permanente National Benefit Fund at the East
Bay Community Foundation award for COVID-19 Prevention and
Response among homeless populations
August 31, 2021
Margaret Hinson (mhinson@spokanecity.org / 509-867-8539)

City Council Sponsor:
Executive Sponsor:
Committee(s) Impacted:
Type of Agenda item:
Alignment: (link agenda item

Council Member Stratton
Kirstin Davis

Strategic Initiative:
Deadline:
Outcome: (deliverables,

Safe & Healthy / Reduce Homelessness
Funds expire October 15, 2021
CHHS is requesting permission to add $16,459.34 of the Kaiser
Permanente funds to Family Promise’s contract to support families
overflow hoteling project required to meet COVID-19 safety
protocols.

to guiding document – i.e.,
Master Plan, Budget, Comp
Plan, Policy, Charter, Strategic
Plan)

delivery duties, milestones to
meet)

Public Safety & Community Health Committee
Consent
Discussion
Strategic Initiative
2020-2025 Strategic Plan to End Homelessness; Greater Spokane
Comprehensive Emergency Management Plan

Background/History:
In July 2020, CHHS was invited to apply for a national Kaiser Permanente grant to prevent and
manage COVID-19 among populations experiencing homelessness. Eligibility for the grant funding
was limited to organizations and Continuums of Care that participate in the Built for Zero program on
an invitational basis. The grant period is October 15th, 2020-October 15th, 2021.
Executive Summary:
• The intention of the grant is to provide flexible, responsive funds to prevent and manage
COVID-19 among people experiencing homelessness.
• These funds will continue to be used to support the Family Promise families overflow
hoteling project needed to meet COVID safety protocol.
• Additional funds were left unspent by the previous grantee. This amendment would add
them to the current contract to meet spend down requirements.
• With this amendment, the contract total will be $96,459.34 ($80,000 in original agreement
and $16,459.34 in this amendment).
Budget Impact:
Approved in current year budget?
Yes
Annual/Reoccurring expenditure?
Yes
If new, specify funding source: N/A
Other budget impacts: None
Operations Impact:
Consistent with current operations/policy?
Requires change in current operations/policy?
Specify changes required: None
Known challenges/barriers: None

No
No

Yes
Yes

No
No

City Clerk's No. 2021-0255

City of Spokane
AGREEMENT AMENDMENT A
Title: Emergency Hoteling for Families Program

This Agreement Amendment is made and entered into by and between the City of Spokane as (“City”), a
Washington municipal corporation, and Family Promise of Spokane, whose address is 904 East Hartson Avenue,
Spokane, Washington 99202 as (“GRANTEE”).
WHEREAS, the parties entered into an Agreement wherein the GRANTEE agreed to administer for the City the
Emergency Hoteling for Families Program; and
WHEREAS, additional funds are necessary to complete the Project, thus the original Agreement needs to
formally Amended by this written document; and
WHEREAS, additional funding has been made available under the Kaiser Permanente National Community
Benefit Fund, Grantor Award # 20210710, Total Federal Award $150,000.00, and issued on October 15, 2020; and
WHEREAS, the parties desire to modify the corresponding budget and to supplant the original Agreement
billing form Attachment referenced as part of the original Agreement documents; and
-- NOW, THEREFORE, in consideration of these terms, the parties mutually agree as follows:
1. CONTRACT DOCUMENTS.
The original Agreement, dated May 3, 2021, any previous amendments, addendums and / or extensions / renewals
thereto, are incorporated by reference into this document as though written in full and shall remain in full force and
effect except as provided herein.
2. EFFECTIVE DATE.
This Agreement Extension shall become effective on August 5, 2021.
3. AMENDMENT.
SECTION NO. 3 – BUDGET. The total amount City shall pay GRANTEE is increased by SIXTEEN THOUSAND
FOUR HUNDRED FIFTY-NINE AND 34/100 DOLLARS ($16,459.34) for everything furnished and done under
this Amendment which equates to a new total Agreement amount not to exceed NINETY-SIX THOUSAND FOUR
HUNDRED FIFTY-NINE AND 34/100 DOLLARS ($96,459.34) for everything furnished and done under the
original Agreement and this Amendment. This is the maximum amount to be paid under this Amendment and original
Agreement, and shall not be exceeded without the prior written authorization of the City, memorialized with the same
formality as the original Agreement and this Amendment document. The original Agreement BUDGET chart is
modified as follows (this budget chart entirely replaces the budget chart portrayed in SECTION NO. 3 {page 3} of the
original Agreement):
Category

Amount

Operations
Administration

$87,690.34
$8,769.00
$96,459.34

TOTAL

1

4. AMENDMENT.
SECTION NO. 7 (H) 2 – PAYMENT PROCEDURES. The original Agreement is amended as follows:
The CITY shall reimburse the GRANTEE only for actual incurred costs upon presentation of accurate and complete
reimbursement forms as provided by the CITY in Attachment B Attachment 2 and approved by the CITY. Only those
allowable costs directly related to this Agreement shall be paid. The amount of each request must be limited to the amount
needed for payment of eligible costs.
Requests for reimbursement by GRANTEE shall be submitted no more than once per month on or before the 15h of each
month for the previous month’s expenditures as directed below, using the forms provided by the CITY in Attachment B
Attachment 2. For expenses incurred during the month of December, the reimbursement request shall be submitted on or
before the 10th of January, and for expenses incurred during the month of June, the reimbursement request shall be
submitted on or before the 10th of July. In conjunction with each reimbursement request, GRANTEE shall certify that
services to be performed under this Agreement do not duplicate any services to be charged against any other grant,
subgrant or other founding source. GRANTEE shall submit reimbursement requests to the CITY’s Contract
Representative designated on the FACE SHEET of this Agreement either by mail to the address listed above or by
e-mail to chhsreports@spokanecity.org.
a.

Reimbursement Requests:
The GRANTEE shall submit comprehensive invoice packets for the first and last months of the period of
performance as identified on the FACE SHEET of this Agreement. Comprehensive invoices must include the
billing form, sub-reports, general ledger, and complete supporting documentation. The CITY may request a
comprehensive invoice in lieu of a monthly invoice for monitoring purposes throughout the period of
performance of this Agreement.
With the exception of the invoices for the first and last months of the project, the GRANTEE shall submit
monthly invoices that include the billing form, appropriate sub-reports (e.g. payee expense detail, staff expense
detail, housing assistance detail report, program income), and the general ledger report for the applicable month.
The GRANTEE shall maintain appropriate supporting documentation, including copies of receipts, time and
effort tracking, and proof of payment.

b.

Payment:
Payment will be made via direct deposit/ACH within thirty (30) days after receipt of the GRANTEE’s application
except as provided by state law. If the CITY objects to all or any portion of the invoice, it shall notify the
GRANTEE and reserves the right to only pay that portion of the invoice not in dispute. In that event, the parties
shall immediately make every effort to settle the disputed amount.
In the event that the CITY or HUD determines that any funds were expended by the GRANTEE for unauthorized
or ineligible purposes or the expenditures constitute disallowed costs in any other way, the CITY or HUD may
order repayment of the same. The GRANTEE shall remit the disallowed amount to the CITY within thirty (30)
days of written notice of the disallowance.
i.

The GRANTEE agrees that funds determined by the CITY to be surplus upon completion of the
Agreement will be subject to cancellation by the CITY.

ii.

The CITY shall be relieved of any obligation for payments if funds allocated to the CITY cease to be
available for any cause other than misfeasance of the CITY itself.

iii.

The CITY reserves the right to withhold payments pending timely delivery of program reports or
documents as may be required under this Agreement.

FAMILY PROMISE OF SPOKANE

CITY OF SPOKANE

By______________________________________
Signature
Date

By___________________________________________
Signature
Date

________________________________________
Type or Print Name

_____________________________________________
Type or Print Name

2

________________________________________
Title

_____________________________________________
Title

Attest:

Approved as to form:

________________________________
City Clerk
Attachments that are part of this Agreement:
Attachment 1 – Debarment Certification
Attachment 2 – REVISED Grantee Billing Form

___________________________________________
Assistant City Attorney

3

ATTACHMENT 1
CERTIFICATION REGARDING DEBARMENT, SUSPENSION,
INELIGIBILITY AND VOLUNTARY EXCLUSION
1.

The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its
knowledge and belief, that it and its principals:
a.
b.

c.
d.

Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from covered transactions by any federal department or agency;
Have not within a three-year period preceding this contract been convicted or had a civil judgment
rendered against them for commission of fraud or a criminal offense in connection with obtaining,
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a
public transaction; violation of federal or state antitrust statutes or commission of embezzlement,
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion,
receiving stolen property, making false claims, or obstruction of justice;
Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal,
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this
certification; and,
Have not within a three-year period preceding this contract had one or more public transactions
(federal, state, or local) terminated for cause or default.

2.

The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from
participation in this covered transaction.

3.

The undersigned further agrees by signing this contract that it will include the following clause, without
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions:
Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier
Covered Transactions

4.

1.

The lower tier contractor certified, by signing this contract that neither it nor its principals is
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily
excluded from participation in this transaction by any federal department or agency.

2.

Where the lower tier contractor is unable to certify to any of the statements in this contract,
such contractor shall attach an explanation to this contract.

I understand that a false statement of this certification may be grounds for termination of the contract.

Family Promise of Spokane

Emergency Hoteling for Families

Name of Subrecipient / Contractor / Consultant (Type or Print)

Program Title (Type or Print)

Name of Certifying Official (Type or Print)

Signature

Title of Certifying Official (Type or Print)

Date (Type or Print)

ATTACHMENT 2 - REVISED GRANTEE BILLING FORM

Information & Instructions for Completing
Grantee Billing Form & Itemized Expense Reports

A reimbursement request, otherwise known as a bill or invoice, consists of a Grantee Billing Form, Payee Expense Report,
Staff Expense Report and detailed documentation of the expenses. The billing form includes the approved budget
categories and amounts during the active performance period of the Agreement. The Payee Expense Report and Staff
Expense Report should be completed to detail each itemized expense being requested on the billing form in the Current
Expense Request in Column B in aggregate value for each Approved Budget Category for the current expense period.
You should bill monthly for expenditures. If there have been no expenditures paid for the previous month, an invoice is
not required. Please submit a final reimbursement request with all required documentation by the identified date in your
Agreement. A final program report will be required to be submitted as well. You will not be paid until all documentation
and final reports are received. HMIS Data MUST be electronically posted in the HMIS database before invoices will be
paid.
Complete the Staff Expense Report for each employee you are requesting reimbursement of salary and fringe benefits
based on the allowed activity and amount of actual time spent performing that activity. Record the employee Name,
allowed Activity being funded, the Expense Category of the approved budget applicable to the activity, Total Hours
Worked, Hours Worked on Listed Activity, and Total Salary & Fringe paid during the Expense Period. If you are claiming
indirect costs, indicate whether or not each expense is included in your indirect cost base. Total Salary and Fringe should
be reflected as the monthly amount. If your grant supports more than one project, complete the Project Name column to
clearly associate each expense with a single project.
Complete the Payee Expense Report for the project expenses that are not staff salary/benefits or housing assistance.
Record the Payee (who you paid), Expense Category (Rapid Re-Housing, Emergency Shelter or
Administration),Expenditure Type (Rent, Housing Stabilization, Program Operations, etc.), Total Bill (total amount of
expense). If you are claiming indirect costs, indicate whether or not each expense is included in your indirect cost base.
If your grant supports more than one project, complete the Project Name column to clearly associate each expense with a
single project
Complete the Housing Assistance Detail Report for each housing assistance expense (rental application fees, rental
assistance, security deposits, etc.) you are claiming reimbursement for. Record the HMIS client ID number, housing
assistance expense type (application fee, security deposit, rent assistance, etc.) unit/FMR info if known, client lease
information if known, and reimbursement information. If your grant is providing housing assistance through two or more
projects, complete a Housing Assistance Detail Report for each one. If needed, complete the Housing Assistance
Adjustment Report to explain changes to previously reported housing assistance expenses charged to the grant including
Adjustment Reason.
Complete the Match Report for any project requiring a match contribution in accordance with the Agreement. Record the
expense, match type, and cost information and submit it in conjunction with the reimbursement request on the schedule as
listed in the Agreement. Do not submit the Match Report if you are not claiming match.
Complete the Program Income Report for any program income earned by the project. Record the expense information,
amount, and any notes in the report and submit it in conjunction with the reimbursement request. Do not submit the
Program Income Report if the project did not earn program income.
The billing form and itemized expense reports MUST be signed in ink. The formulas should not be changed or
adjusted in the form(s).
Completing the Grantee Billing Form:
 Name and address of your organization requesting reimbursement.


Expense Period (should bill as monthly expenses, January, February, etc.)

 Enter total amount of Monthly Actual in Column B to represent the amount requested for reimbursement for the current period in
the line item category of the approved budget (i.e. - Rapid Re-Housing, Emergency Shelter and Administration) and should reflect the
total of itemized expenses on the Payee Expense and Staff Expense Reports. The Payee Expense and Staff Expense Reports must be
completed and submitted with the billing form. You may not transfer funds between approved categories without written preapproval
from the City.


Enter Total Previously Requested in Column C, as applicable to each line item in the approved category of the budget. The



Ensure all back up documentation is included for payment processing if you are using any type of the allocation for direct or

 Sign in ink, provide title, date, email address and telephone number before sending for approval and payment processing to City
of Spokane Community, Housing, and Human Services Department.

ATTACHMENT 2 - REVISED GRANTEE BILLING FORM

Documentation Required for Billing Forms:
All requests for reimbursement must be supported by documentation necessary to show that the costs
charged to the grant funds were incurred during the active performance period of the Agreement, were
actually paid out, were allowable items and have been approved by the responsible official within the
organization. For example:
Salary and Fringe – receipts, payroll reports, timesheets signed by the employee and the immediate
supervisor, letters of employment that include rate of pay, benefits and employee withholdings. For staff
directly charged to a grant funded program or project time and attendance records should be included as
well. Other sources of documentation might include, canceled checks from employees, insurance provider,
etc. or evidence of direct deposits which document outlay of expenses. 100% of the time daily must be
recorded for all hours worked by activity performed. This is required for all federally funded grant
positions.
Rent/Utilities – proof of payment to vendor, rental or lease agreement, utility bills. If the cost of the space
or utilities is split between grant funded and other sources, there must be a reasonable method in place to
allocate the charges fairly among the sources and the method provided.
Supplies and Materials (all Goods) – proof of payment to vendor, purchase orders, requisition forms,
receipts, and invoices from vendors. It’s also helpful to keep information regarding where the supplies are
stored and for what program or project are they being used in the organizations’ internal file.
Equipment – proof of payment to vendor, purchase orders, requisition forms, receipts, and invoices from
vendors. Packing slips are only proof of delivery and do not act as an invoice from the vendor. If the item
received is an inventorial piece of equipment, the serial number, model, and inventory tag should be noted
on the purchase order or invoice from the vendor.
Other – proof of payment, receipts, invoices from vendor. Please contact the City for specific questions on
required documentation.
Admin/Indirect Costs – methodology of application applied in accordance with Federal Guidance on
allocation of direct costs for non-profits using the base most appropriate (for federally funded agreements)
or applied in accordance with a methodology that the City has approved the use of (for agreements funded
with non-federal sources).

If you are allocating either direct expenses or indirect expenses using a rate other than a federally
negotiated rate or the deminimis rate (10% MTDC) the use of your allocation plan must be approved by the
City prior to you charging the grant program. The allocation should consist of your pooled costs or cost basis
and the narrative for the methodology applied to determining the calculated rate or percentage. Direct
expenses allocated usually include utilities, rent,agency liability insurance, and may include staff paid time
allocated as well.

ATTACHMENT 2 - REVISED GRANTEE BILLING FORM

City of Spokane
Grantee Billing Form
KAISER PERMANENTE NATIONAL
COMMUNITY BENEFIT FUND

SUBMIT BILLING TO:

City of Spokane
Community, Housing, and Human Services Dept.
808 W. Spokane Falls Blvd, 6th Floor
Spokane, WA 99201
GRANTEE (Warrant is to be payable to:)

Family Promise
904 E. Hartson Ave
Spokane, WA 99202

OPERATIONS
Salaries and Benefits
Supplies
Hotel Costs
ADMINISTRATION
Indirect Cost Rate:

$
GRAND TOTAL $

1700-95595-6541054201-99999

Submit this form to claim payment for materials, merchandise, and/or services. Show
complete detail for each item. Vendor/Claimant Certificate: I hereby certify under perjury
that the items and totals listed herein are proper charges for materials, merchandise and/or
services furnished, and that all goods furnished and/or services rendered have been provided
without discrimination because of age, sex, marital status, race, creed, color, national origin,
handicap, religion or Vietnam era or disabled veteran status. By signing this report, I certify
to the best of my knowledge and belief that the report is true, complete, and accurate, and the
expenditures, disbursements and cash receipts are for the purposes and objectives set forth in
the terms and conditions of the award. I am aware that any false, fictitious, or fraudulent
information, or the omission of any material fact, may subject me to criminal, civil or
administrative penalties for fraud, false statements, false claims or otherwise. (U.S. Code Title
18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812). Services performed
under this Agreement do not duplicate any services to be charged against any other grant,
subgrant or other funding source.

By:
(SIGN IN INK)

(TITLE)

11,829.00
1,118.00
74,743.34

(DATE)

(EMAIL ADDRESS)

(TELEPHONE NUMBER)

Billing date:
Expense Period:

A
Grant
Budget

$
$
$

FMS Acct #

Grantee Certification

Emergency Hoteling for
Project/Program:
Families
Award Number: #20210710
National Objective: N/A
Eligibility Code: N/A
IDIS Activity ID: N/A
Grant Term: 3/10/2021 - 10/15/2021
Indirect Cost Rate: 10% MTDC

EXPENSE Categories:

City Clerk # OPR 2021-0255
Vendor ID #
035469

B
Current Expense
Request

C
Total
Previously Requested

D
Grant
Balance
(A-B-C)

$
$
$

-

$
$
$

4,000.00 $
- $
59,161.13 $

7,829.00
1,118.00
15,582.21

8,769.00 $
96,459.34 $

-

$
$

6,316.12 $
69,477.25 $

2,452.88
26,982.09

Contract Amount (auto populated) $
Total Expended to Date (auto populated) $
Contract Remaining Balance $
← Check box if final request.

-

96,459.34
69,477.25
26,982.09

% Expended:

72.03%

% Remaining:

27.97%

CHHS Approval:

ATTACHMENT 2 - REVISED GRANTEE BILLING FORM

Payee Expense Report
Organization: Family Promise
Grant #: #20210710
City Clerk #: OPR 2021-0255
Title:
Date:
Prepared By:
Please complete the table for ALL (non-Staff) expenses for the reported period. Copies of receipts and invoices MUST be attached.
Payee/Vendor Name

Expense Category
(Support Services, Operating
Expenses, etc.)

Expenditure Type
(Rent, Maintenance,
Furnishings, Case Management
etc.)

EXAMPLE: Avista

Operating Expenses

Utilities

Direct
Amount
Billed to
Grant
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

Total Current Expenses Requested this Period $

Indirect
Amount
Billed to
Grant

Total

90.91
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

9.09
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

100.00
-

-

$

-

$

-

ATTACHMENT 2 - REVISED GRANTEE BILLING FORM

Staff Expense Report
Organization: Family Promise
Grant #: #20210710
City Clerk #: OPR 2021-0255
Prepared By:
Title:
Date:
Please complete the table for all STAFF expenses for the reported period. Signed timesheets MUST be attached.

Name

Activity Funded

Example: Doe, John

Case Management

Total Hours Hours Total Salary
Worked and Fringe
Worked
paid to
(100% of time on on Listed
ALL activities) Activity
Employee
80.00

60.00 $
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

Total Staff Expenses Requested this Period

1,200.00
-

Direct
Amount
Billed to
Grant

Indirect
Amount
Billed to
Grant

Match
Total Billed
Contribution
to this Grant
this Period

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

818.00
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

82.00
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

900.00
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

-

$

-

$

-

$

-

$

-

Agenda Sheet for City Council Meeting of:
09/27/2021

Date Rec’d
Clerk’s File #
Renews #

9/15/2021
OPR 2021-0633

HOUSING & HUMAN SERVICES
Submitting Dept
Cross Ref #
625-7773
Contact Name/Phone KIRSTIN DAVIS
Project #
KDAVIS@SPOKANECITY.ORG
Contact E-Mail
Bid #
Contract Item
Agenda Item Type
Requisition # CR 22918
1680 - CANNON STREET SHELTER AGREEMENT
Agenda Item Name
Agenda Wording
CHHS is requesting approval of the attached agreement with The Guardians Foundation to operate the
Cannon Street Shelter. This organization was chosen through a competitive selection process that occured
over the summer.

Summary (Background)
The intention of this agreement is to provide 24 hour shelter services for adults experiencing homelessness for
72 adults overnight and a minimum of that amount during daytime operational hours. Capacity is subject to
services provided and may exceed 72 clients based on occupancy limits and health protocols. Services
provided will include sheltering, meals, access to social services providers and basic amenities. See briefing
paper and contract for further detail.

Lease?
NO
Grant related?
Fiscal Impact
Expense
$ 1,858,862.00
Select
$
Select
$
Select
$
Approvals
Dept Head
Division Director
Finance
Legal
For the Mayor

YES

DAVIS, KIRSTIN
DAVIS, KIRSTIN
HUGHES, MICHELLE
ODLE, MARI
ORMSBY, MICHAEL

Additional Approvals
Purchasing
STOPHER, SALLY
GRANTS,
STOPHER, SALLY
CONTRACTS &
PURCHASING

Public Works? NO
Budget Account
# 1540-95591-65410-54201-99999
#
#
#
Council Notifications
Study Session\Other
Urban Exp. - 9/13/2021
Council Sponsor
CM Stratton
Distribution List
kdavis@spokanecity.org
mhinson@spokanecity.org
kmartin@spokanecity.org
sstopher@spokanecity.org
chhsgrants@spokanecity.org
chhsaccounting@spokanecity.org
cmis@spokanecity.org

Briefing Paper
Urban Experience Committee
Division & Department:
Subject:
Date:
Author (email & phone):
City Council Sponsor:
Executive Sponsor:
Committee(s) Impacted:
Type of Agenda item:
Alignment: (link agenda item
to guiding document – i.e.,
Master Plan, Budget , Comp
Plan, Policy, Charter, Strategic
Plan)

Neighborhood, Housing, and Human Services Division – Community,
Housing, and Human Services Department
Cannon St. 24 hr Services Facility
September 7, 2021
Kirstin Davis (kdavis@spokanecity.org, 509.625.7773)
Councilmember Karen Stratton
Kirstin Davis, Acting Deputy Director NHHS
Public Safety & Community Health
Consent
Discussion
Strategic Initiative
2020-2025 Strategic Plan to End Homelessness; Greater Spokane
Comprehensive Emergency Management Plan

Safe & Healthy / Reduce Homelessness
The start date for the contract is October 1, 2021
CHHS is requesting permission to develop a contract with The
Guardians Foundation for up to $1,858,862. This contract would
delivery duties, milestones to
meet)
allow services for adults experiencing homelessness 24 hours a day
starting October 1, 2021 and will expire June 30, 2022 as a
requirement of ESG-CV funding.
Background/History: The CARES Act was signed on March 27, 2020 to help support the response to
the novel coronavirus outbreak. The CARES Act made available an additional $4 billion in ESG-CV
funds to supplement the Fiscal Year (FY) 2020 ESG funding. CHHS was awarded ESG-CV funds from the
U.S. Department of Housing and Urban Development (“HUD”) and the Washington State Department
of Commerce (“Commerce”). The City received two awards from Commerce totaling $3,463,494.
These special ESG-CV funds are to be used to prevent, prepare for, and respond to the Coronavirus
pandemic among individuals and families who are homeless or receiving homeless assistance; and to
support additional homeless assistance and homelessness prevention activities to mitigate the
impacts of COVID-19.
Executive Summary:
• The intention of this agreement is to provide 24 hour services for adults experiencing
homelessness. The contract follows requirements outlined in SMCs 18.05.020 and 18.05.030
and will provide spaces for 72 adults overnight and a minimum of that amount during
daytime operational hours. Capacity is subject to services provided and may exceed 72 clients
based while also following occupancy limits and health protocols. Services provided will
include meals, access to social services providers and participation in the Community
Management Information System (CMIS).
• The total amount of contract is not to exceed $1,858,862 between October 1, 2021 and June
30, 2022.
Budget Impact:
Approved in current year budget?
Yes
No
Annual/Reoccurring expenditure?
Yes
No
If new, specify funding source: Emergency Solutions Grant – Coronavirus funds
Other budget impacts: None.
Operations Impact:
Consistent with current operations/policy?
Yes
No
Requires change in current operations/policy?
Yes
No

Strategic Initiative:
Deadline:
Outcome: (deliverables,

Specify changes required: None.
Kn0wn challenges/barriers: None.

City Clerks No. __________________
AGREEMENT BETWEEN
CITY OF SPOKANE (“CITY”) AND THE GUARDIANS FOUNDATION INCORPORATED
(“GRANTEE”) IN CONJUNCTION WITH EMERGENCY SOLUTIONS GRANT - CORONAVIRUS
PROGRAM (“ESG-CV”)
1. Grantee
The Guardians Foundation, Inc.
115 North Stone Street
Spokane, Washington 99202

2.Contract Amount
$1,858,862.00

3. Tax ID#
45-1625374

7. Grantee’s Financial Representative
Ellen Smith, Director of Administration
115 N. Stone St
Spokane, WA 99202
(208) 449-1210
EllenS@theguardiansfoundation.org

8. City’s Contract Representative
Kelsey Martin, COVID Programs Specialist
808 W. Spokane Falls Blvd, 6th Floor
Spokane, WA 99201
(509) 625-6329
kmartin@spokanecity.org

T

5. Grantee’s Program Representative
Michael Shaw, Executive Director
115 N. Stone St
Spokane, WA 99202
(208) 449-1210
mstheguardians@gmail.com

4. DUNS#
037060607
6. City’s Program Representative
Margaret Hinson, COVID Programs Manager
808 W. Spokane Falls Blvd, 6th Floor
Spokane, WA 99201
(509) 625-6056
mhinson@spokanecity.org

D

R

AF

9. Grantor Award #
10. Start Date
11. End Date
20-4613C-125
10/01/2021
06/30/2022
12. Federal Funds
CFDA # Federal Agency
Emergency Solutions Grant 14.231
U.S. Department of Housing & Urban Development (“HUD”)
Coronavirus Program
13. Total Federal Award
14. Federal Award Date
15. Research & Development? 16. Indirect Cost Rate
CV: $272,217.00
CV: 08/25/2020
No
10% MTDC
CV Amend.: $3,191,727.00
CV Amend.: 12/15/2020
17. Grantee Selection Process:
18. Grantee Type: (check all that apply)
Private Organization/Individual
(check all that apply or qualify)
Public Organization/Jurisdiction
Sole Source
A/E Services
CONTRACTOR
X Competitive Bidding/RFP
X SUBRECIPIENT
Pre-approved by Funder
X Non-Profit
For-Profit
19. Grant Purpose: The Emergency Solutions Grant - Coronavirus program is designed to prevent, prepare for, and respond
to the coronavirus pandemic (“COVID-19”) among individuals and families who are homeless or receiving homeless
assistance and to support additional homeless assistance and homelessness prevention activities to mitigate the impacts of
COVID-19.
This Agreement is subject to the requirements provided under the Homeless Assistance Grants heading of Title XII of
Division B of the CARES Act Public Law 116-136, applicable uniform administrative requirements as described in and 2 CFR
200, and program regulations as described in 24 CFR Parts 91 and 576, as applicable.
20. CITY and the GRANTEE, as identified above, acknowledge and accept the terms of this Agreement and attachments and
have executed this Agreement the date below to start as of the date and year referenced above. The rights and obligations of both
parties to this Agreement are governed by this Agreement and the following other documents incorporated by reference: (1) Terms
and Conditions, (2) GRANTEE’s Year-Round Shelter Operator Application for Funding, (3) CITY’s Grant Agreement with the
Washington State Department of Commerce, (4) CITY Guidelines for HHOS Grants, (5) Spokane City/County Continuum of Care
5-Year Performance Management Plan, (6) Homeless Services and Rehousing Programs Project Monitoring Guide for SubRecipients, (7) Data Quality Plan, (8) Attachment “A” - Suspension & Debarment and FFATA Certification, and (9) Attachment
“B” – Grantee Billing Form.

(FACE SHEET)
1

TERMS AND CONDITIONS
SECTION NO. 1: SCOPE OF SERVICE
A.

ACTIVITIES.

Program Scope of Services

AF

1)

T

The GRANTEE will be responsible for administering an Emergency Solutions Grant
Coronavirus (“ESG-CV”) Cannon Street Shelter Program (“Program”) in a manner
satisfactory to the CITY, in accordance with the GRANTEE’s Year-Round Shelter
Operator Application for Funding, the CITY Guidelines for Homeless Housing,
Operations, and Services Grants, the Homeless Services and Rehousing Programs Project
Monitoring Guide for Sub-Recipients, and the Spokane City/County Continuum of Care
5-Year Performance Management Plan (incorporated herein by reference), and consistent
with any standards required as a condition of providing these funds. The CITY and
GRANTEE are hereinafter jointly referenced as the “PARTIES”, and individually a
“PARTY”. Such program will include the following activities eligible under the
Emergency Solutions Grant ESG-CV program:

The GRANTEE shall staff and operate a night-by-night model emergency shelter at 527
South Cannon Street, Spokane, Washington. This facility will maintain shelter capacity to
meet basic needs and provide supportive services to single adults and households without
minor children that are experiencing homelessness during the COVID-19 pandemic.
GRANTEE shall provide the following Program services:
Sheltering services shall operate twenty-four (24) hours per day, seven (7)
days per week for up to seventy-two (72) adults in accordance with social
distancing guidelines. Additional adults may be served if there is a need for
an emergency activation due to community or environmental circumstances
and only if COVID-19 safety restrictions are modified or lifted allowing for
more bed capacity in the shelter. Written notification and collaboration
between the City and GRANTEE shall be issued in the event of an
emergency activation.

D

R

a.

b.

Daytime shelter services shall be provided seven (7) days per week
including bathroom access, shower access, access to electricity for charging
electronic devices, and three meals per day.

c.

Daytime services provided shall include outreach services, referral services,
a coordinated entry access point, case management, transportation, and
temporary storage for personal belongings.

d.

All services provided shall follow COVID-19 protocols as determined by
the Centers for Disease Control and the Spokane Regional Health District.
2

e.

2)

Regular sweeps around the area of the Cannon Street Shelter location to
remove trash or debris. Sweeps shall occur no less frequently than twice
daily.

Goals and Performance Measures

Program performance measures are identified as follows:
CMIS Project Name(s): To be determined
Population(s) Served: Single Adults & Households without Minor Children
# of Beds in Inventory: 72
3)

General Administration.

T

GRANTEE shall provide administrative services related to the planning and execution of
all ESG-CV activities, including general management, oversight and coordination and
training on ESG-CV requirements.

AF

In the event of a conflict between 24 CFR 576, ESG-CV Program Guidelines, and the
CITY Guidelines for Homeless Housing, Operations, and Services Grant, the ESG-CV
Program Guidelines shall supersede the CITY Guidelines for Homeless Housing,
Operations, and Services Grant.
Additionally the GRANTEE agrees to the following:

Work with community resource providers to coordinate access on-site or
virtually to employment services, housing services, mental health services,
substance abuse services, and other identified resources during regularly
scheduled times each week.

R

a.

Remain in contact and maintain good relationships with other shelter
providers to refer those seeking shelter to other locations should usage or
other needs require it.

D

b.

c.

Maintain regular and good communication with neighbors including
providing a 24-hour accessible representative who can resolve arising
needs.

d.

Respond quickly to neighborhood concerns.

e.

Provide a point of contact for real-time shelter availability to help
community officials direct those in need of services or sheltering.

f.

Provide participant data as specified in sections 8 (C) 4 and 8 (C) 5 of this
agreement.

3

B.

PROGRAM PARTICIPANT ELIGIBILITY REVIEW.
The GRANTEE is responsible for re-evaluating the program participant’s eligibility in
accordance with the CITY’s Guidelines for the Homeless Housing, Operations, and Services
Grants.

C.

PERFORMANCE MONITORING.

AF

T

The CITY will monitor the performance of the GRANTEE using a risk-based approach
against program goals and performance measures as stated above, complete and timely
submittal of performance data, spend down of grant funds, and all other terms and
conditions of this agreement in accordance with the Homeless Services and Rehousing
Programs Project Monitoring Guide for Sub-Recipients. Substandard performance as
determined by the CITY will constitute noncompliance with this Agreement and shall
result in action which may include, but is not limited to: the GRANTEE being required to
submit and implement a corrective action plan, payment suspension, funding reduction, or
grant termination. If action to correct such substandard performance is not taken by the
GRANTEE within a reasonable period of time after being notified by the CITY, Agreement
suspension or termination procedures will be initiated.
SECTION NO. 2: PERIOD OF PERFORMANCE

R

The term of this Agreement shall commence as of the date on the FACE SHEET and shall
terminate on the date on the FACE SHEET, unless terminated sooner upon mutual agreement of
the PARTIES or upon termination of the CITY’s ESG-CV Program as funded by HUD. The term
of this Agreement and the provisions herein shall be extended to cover any additional time period
during which the GRANTEE remains in control of ESG-CV funds or other ESG-CV assets,
including program income.
SECTION NO. 3: BUDGET

D

Category

Operations
Facility Support
Administration

Amount

$1,609,465
$127,522
$121,875
TOTAL $1,858,862

Any indirect costs charged must be consistent with 2 CFR 200 and its Appendix IX and applied
using the rate and basis specified on the Face Sheet. In addition, the CITY may require a more
detailed budget breakdown than the one contained herein, and the GRANTEE shall provide such
supplementary budget information in a timely fashion in the form and content prescribed by the
CITY.
Any amendments to the budget, including additions or deletions of eligible costs or activities, must
be requested in writing by the GRANTEE and shall be submitted to the CITY’s Contract
Representative. If approved, the CITY will notify the GRANTEE in writing. Budgeted amounts
4

shall not be shifted between categories or programs without written approval by the CITY
and any costs for over and above the amount awarded by the CITY shall be the responsibility of
the GRANTEE. Requests for amendments to the budget must be submitted in writing as set forth
in Section No. 8, paragraph G of this Agreement.
SECTION NO. 4: PAYMENT
CITY shall pay GRANTEE an amount not to exceed the amount set forth on the Face Sheet of this
Agreement for all things necessary for, or incidental to the performance of Services as set forth in
Section No. 1 of this Agreement.

SECTION NO. 5: NOTICES

T

GRANTEE’s payment for Services set forth in Section No. 1 of this Agreement shall be in
accordance with the terms and conditions set forth in the budget as outlined in Section No. 3 of
this Agreement, as well as in accordance with the performance requirements. The CITY reserves
the right to revise this amount in any manner which the CITY may deem appropriate in order to
account for any future fiscal limitations affecting the CITY.

Notices required by this Agreement shall be in writing and delivered via mail
(postage prepaid), commercial courier, or personal delivery or sent by facsimile or
other electronic means. Any notice delivered or sent as aforesaid, shall be effective
on the date of delivery or sending. All notices and other written communications
under this Agreement shall be addressed to the individuals in the capacities
indicated below, unless otherwise modified by subsequent written notice by the
PARTIES.

B.

Communication and details concerning this Agreement shall be directed to the
Agreement representatives as identified on the Face Sheet.

R

AF

A.

D

SECTION NO. 6: SPECIAL CONDITIONS
The GRANTEE shall send essential staff to all mandatory HUD / CITY training and information
meetings.
The GRANTEE shall notify CITY in writing of any changes in the Key Personnel assigned to the
Program within thirty (30) days.
The GRANTEE shall not subaward any funds included in this Agreement.
The PARTIES shall provide to each other all public information communications that are publicly
disseminated area-wide for the purpose of informing the public, including press and public
information releases, in order to coordinate the respective communication efforts and to share
consistent information with each other and the public. The PARTIES shall strive to provide each
other with drafts of all public information communications at least forty-eight hours prior to public
5

release of the communication so that each PARTY can review and provide input or other responses
to the draft communication.
SECTION NO. 7: GENERAL CONDITIONS
A.

GENERAL COMPLIANCE.

T

The GRANTEE agrees to comply with the requirements of Title 24 of the Code of Federal
Regulations, Parts 91 and 576 (the U.S. Housing and Urban Development regulations
concerning Emergency Solutions Grants and Consolidated Plan Conforming
Amendments), as applicable. The GRANTEE does not assume the recipient’s (CITY)
environmental responsibilities described in 24 CFR Part 58 and (2) the GRANTEE does
not assume the recipient’s (CITY) responsibility for initiating the review process under the
provisions of 24 CFR Part 58. The GRANTEE also agrees to comply with all other
applicable Federal, state and local laws, regulations, and policies governing the funds
provided under this Agreement. The GRANTEE further agrees to utilize funds available
under this Agreement to supplement rather than supplant funds otherwise available.

AF

The GRANTEE shall ensure screening, assessment, and referral of program participants is
consistent with the Written Standards for providing ESG-CV Assistance, 24 CFR
576.400(d).
The GRANTEE shall provide housing stability case management when providing
homelessness prevention or rapid re-housing assistance to a program participant, in
accordance with 24 CFR 576.401(e).

R

The GRANTEE shall assist each program participant as needed to obtain the mainstream
and other resources described in 24 CFR 576.401(d).

D

The GRANTEE shall ensure that data on all persons served and all activities assisted under
the ESG-CV Program are entered into the HMIS in line with HUD’s standards on
participation, data collection, and reporting in accordance with 24 CFR 576.400(f).
The GRANTEE shall conduct an initial evaluation to determine the eligibility of each
individual or family for ESG-CV assistance and the amount and types of assistance the
individual or family need to regain stability in permanent housing in accordance with 24
CFR 576.401(a).
If a Program participant violates program requirements, the GRANTEE may terminate the
assistance in accordance with a formal process established by the GRANTEE that
recognizes the rights of the individuals affected in accordance with 24 CFR 576.402.
The GRANTEE certifies that shelters and housing supported by ESG-CV funds and used
by ESG-CV beneficiaries will conform to 24 CFR 576.403.

6

The GRANTEE certifies that it will involve, to the maximum extent practicable, homeless
individuals and families in constructing, renovating, maintaining, and operating facilities
assisted under the ESG-CV program, and in providing services for occupants of these
facilities in accordance with 24 CFR 576.405 and 42 USC 11375(d).
B.

“INDEPENDENT CONTRACTOR”.
Nothing contained in this Agreement is intended to, or shall be construed in any manner,
as creating or establishing the relationship of employer/employee between the parties. The
GRANTEE shall at all times remain an “independent contractor” with respect to the
services to be performed under this Agreement. The CITY shall be exempt from payment
of all Unemployment Compensation, FICA, retirement, life and/or medical insurance and
Workers’ Compensation Insurance, as the GRANTEE is an independent contractor.
HOLD HARMLESS.

T

C.

D.

AF

The GRANTEE shall hold harmless, defend and indemnify the CITY from any and all
claims, actions, suits, charges and judgments whatsoever that arise out of the GRANTEE’s
performance or nonperformance of the services or subject matter called for in this
Agreement.
WORKERS’ COMPENSATION.

INSURANCE AND BONDING.

During the term of the Agreement, the GRANTEE shall maintain in force at its own expense,
the following types and amounts of insurance:

D

E.

R

The GRANTEE shall provide statutorily sufficient Workers’ Compensation Insurance
coverage for all subject employees involved in the performance of this Agreement in
accordance with RCW 51.12.020, which requires subject employers to provide workers'
compensation coverage for all their subject workers and Employer's Liability Insurance in
the amount of $1,000,000.

1)

General Liability Insurance on an occurrence basis with a combined single limit of
not less than $1,000,000 each occurrence for Bodily Injury and Property Damage.
Supplemental umbrella insurance coverage combined with the General Liability
Insurance of not less than $1,000,000 each occurrence for Bodily Injury and Property
Damage is also acceptable. It shall provide that the CITY, its agents, officers and
employees are Additional Insureds but only with respect to the GRANTEE’s services
to be provided under this Agreement; and

2)

Automobile Liability Insurance with a combined single limit, or the equivalent of not
less than $1,000,000 each accident for Bodily Injury and Property Damage, including
coverage for owned, hired or non-owned vehicles.
7

There shall be no cancellation, material change, reduction of limits or intent not to renew the
insurance coverage(s) without thirty (30) days written notice from the GRANTEE or its
insurer(s) to the CITY. As evidence of the insurance coverages required by this Agreement,
the GRANTEE shall furnish an acceptable insurance certificate to the CITY at the time the
GRANTEE returns the signed Agreement.
GRANTEE shall comply with the bonding and insurance requirements of 2 CFR 200.304,
Bonds, and 2 CFR 200.310, Insurance coverage.
F.

CITY RECOGNITION.

G.

AMENDMENTS/MODIFICATIONS.

T

The GRANTEE shall insure recognition of the role of the CITY in providing services
through this Agreement. All activities, facilities and items utilized pursuant to this
Agreement shall be prominently labeled as to the funding source. In addition, the
GRANTEE will include a reference to the support provided herein in all publications which
are made possible via the funds made available under this Agreement.

D

R

AF

The CITY or GRANTEE may amend this Agreement at any time provided that such
amendments make specific reference to this Agreement, and are executed in writing and
signed by a duly authorized representative of each organization. Such amendments shall
not invalidate this Agreement, nor relieve or release the CITY or GRANTEE from its
obligations under this Agreement. All amendments to this agreement must be requested
in writing by the GRANTEE and shall be submitted to the CITY’s Contract
Representative at least ninety (90) days prior to the end date of this Agreement as
listed on the FACE SHEET. Requests submitted within the final ninety days of the
period of performance of this Agreement shall be denied unless an extenuating
circumstance exists which will be reviewed on a case by case basis. Requests for
amendments to the budget must be submitted in writing as set forth in Section No. 3 of this
Agreement.
The CITY may, in its discretion, amend this Agreement to conform with Federal, state or
local governmental guidelines, policies and available funding amounts, or for other
reasons. If such amendments result in a change in the overall funding, the scope of services,
period of performance or schedule of the activities to be undertaken as part of this
Agreement, such modifications will be incorporated only by written amendment signed by
both PARTIES.

H.

SUSPENSION OR TERMINATION.
1)

In accordance with 2 CFR 200.338 and 200.339, the CITY may suspend or
terminate this Agreement if the GRANTEE materially fails to comply with any
terms of this Agreement, which include (but are not limited to) the following:

8

a.

Failure to comply with any of the rules, regulations or provisions referred
to herein, or such statutes, regulations, executive orders, and HUD
guidelines, policies or directives as may become applicable at any time;

b.

Failure, for any reason, of the GRANTEE to fulfill in a timely and proper
manner its obligations under this Agreement;

c.

Ineffective or improper use of funds provided under this Agreement; or

d.

Submission by the GRANTEE to the CITY reports that are incorrect or
incomplete in any material respect.

In accordance with 2 CFR 200.339, this Agreement may also be terminated for
convenience by either the CITY or the GRANTEE, in whole or in part, by setting
forth the reasons for such termination, the effective date, and, in the case of partial
termination, the portion to be terminated. However, if in the case of a partial
termination, the CITY determines that the remaining portion of the award will not
accomplish the purpose for which the award was made, the CITY may terminate
the award in its entirety.

3)

If the Agreement is terminated or partially terminated, both the CITY and
GRANTEE remain responsible for compliance with the requirements in 2 CFR
200.343 Closeout and 200.344 Post-closeout adjustments and continuing
responsibilities. In addition, CITY shall report any terminations for the
GRANTEE’s material failure to comply with the Federal statutes, regulations, or
terms and conditions of the Federal award into the OMB-designated integrity and
performance system accessible through SAM (currently FAPIIS) as required under
2 CFR 200.340.

R

BUSINESS REGISTRATION REQUIREMENT.
Section 8.01.070 of the Spokane Municipal Code states that no person may engage in
business with the CITY without first having obtained a valid annual business
registration. The GRANTEE shall be responsible for contacting the State of Washington
Business License Services at http://bls.dor.wa.gov or 1-800-451-7985 to obtain a business
registration. If the GRANTEE does not believe it is required to obtain a business
registration, it may contact the CITY’s Taxes and Licenses Division at (509) 625-6070 to
request an exemption status determination.

D

I.

AF

T

2)

G.

DEBARMENT AND SUSPENSION.
The GRANTEE has provided its certification using the form provided by the CITY as
Attachment A that is in compliance with and shall not contract with individuals or
organizations which are debarred, suspended, or otherwise excluded from or ineligible
from participation in Federal Assistance Programs under Executive Order 12549 and
“Debarment and Suspension”, codified at 29 CFR part 98.
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F.

FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT OF 2006.
The GRANTEE shall comply with the requirements of the Federal Funding Accountability
and Transparency Act of 2006 as outlined in Attachment A.

SECTION NO. 8: ADMINISTRATIVE REQUIREMENTS
A.

FINANCIAL MANAGEMENT.
1)

Accounting Standards

T

The GRANTEE agrees to comply with 2 CFR 200 Subpart D and agrees to adhere
to the accounting principles and procedures required therein, utilize adequate
internal controls, and maintain necessary source documentation for all costs
incurred.

2)

AF

The GRANTEE shall establish and maintain a system of internal accounting control
which complies with applicable Generally Accepted Accounting Principles
(GAAP).
Cost Principles

The GRANTEE shall administer its program in conformance with 2 CFR 200
Subpart E, as applicable. These principles shall be applied for all costs incurred
whether charged on a direct or indirect basis.
DOCUMENTATION AND RECORD KEEPING
Records to be Maintained

The GRANTEE shall maintain all records required by the Federal regulations
specified in 24 CFR 576.500 and in 2 CFR 200 Subpart D, that are pertinent to the
activities to be funded under this Agreement. Such records shall include but not be
limited to:

D

1)

R

B.

a.

In general;

b.

Homeless status and At risk of homelessness status;

c.

Determinations of ineligibility;

d.

Annual income;

e.

Program participant records;

f.

Centralized or coordinated assessment system and procedures;
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Rental assistance agreements and payments

h.

Utility Allowance;

i.

Shelter and housing standards;

j.

Emergency shelter facilities;

k.

Services and assistance provided;

l.

Coordination with Continuum(s) of Care and other programs;

m.

HMIS;

n.

Matching;

o.

Conflicts of interest;

p.

Homeless participation;

q.

Faith-based activities;

r.

Other Federal requirements;

s.

Relocation;

t.

Financial records;

R

AF

T

g.

Subrecipient and contractors;

v.

Other records specified by HUD;

w.

Confidentiality;

x.

Period of record retention;

y.

Access to records; and

z.

Reports

D

u.

2)

Retention
The GRANTEE shall retain all financial records, supporting documents, statistical
records, and all other records pertinent to this Agreement for a period of five (5)
years in accordance with 24 CFR 576.500. Notwithstanding the above, if there is
litigation, claims, audits, negotiations or other actions that involve any of the
records cited and have commenced before the expiration of the five-year period,
11

then such records must be retained until completion of the actions and resolution of
all issues, or the expiration of the five-year period, whichever occurs later.
3)

Client Data
The GRANTEE shall maintain client data demonstrating client eligibility for
services provided. Such data shall include, but not be limited to: client name,
address, income level or other basis for determining eligibility, and description of
service provided. Such information shall be made available to CITY monitors or
their designees for review upon request.
Disclosure
"Confidential Information" as used in this section includes:
i.

All material provided to the GRANTEE by CITY that is designated
as "confidential" by CITY;

ii.

All material produced by the GRANTEE that is designated as
"confidential" by CITY; and

AF

a.

T

4)

All personal information, and Personally Identifiable Information
(PII) in the possession of the GRANTEE that may not be disclosed
under state or Federal law. "Personal information" includes but is
not limited to: information related to a person's name, health,
finances, education, business, use of government services,
addresses, telephone numbers, social security number, driver's
license number and other identifying numbers, and "Protected
Health Information" (PHI) under the Federal Health Insurance
Portability and Accountability Act of 1996 (HIPAA).

R

iii.

The GRANTEE shall comply with all state and Federal laws related to the
use, sharing, transfer, sale, or disclosure of Confidential Information. The
GRANTEE shall use Confidential Information solely for the purposes of
this Grant and shall not use, share, transfer, sell or disclose any Confidential
Information to any third party, except with the prior written consent of
CITY or as may be required by law. The GRANTEE shall take all necessary
steps to assure that Confidential Information is safeguarded to prevent
unauthorized use, sharing, transfer, sale or disclosure of Confidential
Information, or violation of any state or Federal laws related thereto. Upon
request, the GRANTEE shall provide CITY with its policies and procedures
on confidentiality. CITY may require changes to such policies and
procedures as they apply to this Agreement, whenever CITY reasonably
determines that changes are necessary to prevent unauthorized disclosures
of Confidential Information. The GRANTEE shall make the changes
within the time period specified by CITY. Upon request, the GRANTEE
shall immediately return to CITY any Confidential Information that CITY

D

b.
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reasonably determines has not been adequately protected by the GRANTEE
against unauthorized disclosure.
Unauthorized Use or Disclosure. The GRANTEE shall notify CITY within
five (5) working days of any unauthorized use or disclosure of any
confidential information, and shall take necessary steps to mitigate the
harmful effects of such use or disclosure.

d.

GRANTEE shall maintain the confidentiality of records pertaining to any
individual or family that was provided family violence prevention or
treatment services through the project.

e.

GRANTEE certifies that the address or location of any family violence
project will not be made public, except with written authorization of the
person responsible for the operation of such project.

Close-outs

T

5)

c.

R

Audits & Inspections

All GRANTEE records with respect to any matters covered by this Agreement shall
be made available to the CITY, HUD, or its agent, or other authorized Federal
officials, at any time during normal business hours, as often as deemed necessary,
to audit, examine, and make excerpts or transcripts of all relevant data.

D

6)

AF

The GRANTEE’s obligation to the CITY shall not end until all close-out
requirements are completed. Activities during this close-out period shall include,
but are not limited to: making final payments, disposing of program assets
(including the return of all unused materials, equipment, unspent cash advances,
program income balances, and accounts receivable to the CITY), and determining
the custodianship of records. Notwithstanding the foregoing, the terms of this
Agreement shall remain in effect during any period that the GRANTEE has control
over ESG-CV funds, including program income.

If this Agreement is funded by Federal sources as identified on the FACE SHEET,
the GRANTEE that expends $750,000 or more in a fiscal year in federal funds from
all sources hereby agrees to have an annual agency audit conducted in accordance
with 2 CFR 200 Subpart F. The CITY reserves the right to require special
procedures which are more limited in scope than a full audit for those GRANTEEs
expending less than $750,000 in Federal funds. GRANTEE’s requirement to have
an audit must ensure the audits are performed in accordance with Generally
Accepted Auditing Standards (GAAS) or; Government Auditing Standards (the
Revised Yellow Book) developed by the Comptroller General.
The GRANTEE must send a copy of its audit report, corrective action plan for any
audit finding(s), and Management Letter to the CITY’s Contract Representative
13

(designated on the FACE SHEET of this Agreement), 808 West Spokane Falls
Boulevard, Spokane, Washington 99201, or to chhsreports@spokanecity.org,
within the earlier of thirty (30) calendar days after receipt of the auditor’s report(s),
but no later than nine (9) months after the end of the audit period. Corrective action
plans are to be submitted for all finding and Management Letters, not only those
related to funding received from the CITY.

T

The GRANTEE that expends less than $750,000 in a fiscal year in federal funds
from all sources shall submit a copy of the GRANTEE’s most recent Audited
Financial Statement to the CITY’s Contract Representative (designated on the
FACE SHEET of this Agreement), 808 West Spokane Falls Boulevard, Spokane,
Washington 99201, or to chhsreports@spokanecity.org. within the earlier of thirty
(30) calendar days after receipt of the auditor’s report(s), or no later than nine (9)
months after the end of the audit period. The GRANTEE that does not receive a
financial audit shall submit financial statements within ninety (90) calendar days of
GRANTEE’s fiscal year end to the CITY’s Contract Representative by mail to the
address listed above, or to chhsreports@spokanecity.org.

AF

The GRANTEE shall maintain its records and accounts so as to facilitate the audit
requirement and shall ensure that Subcontractors also maintain auditable records in
the same manner. The CITY has the right to audit the finances of the GRANTEE
to ensure that actual expenditures remain consistent with the spirit and intent of this
Agreement.

R

The GRANTEE is responsible for any audit exceptions or expenses incurred by its
own organization or that of its Subcontractors and the CITY reserves the right to
recover from the GRANTEE all disallowed costs resulting from the audit.
Failure of the GRANTEE to comply with the audit requirements will constitute a
violation of this Agreement and may result in the withholding of future payments.

REPORTING AND PAYMENT PROCEDURES.

D

C.

1)

Program Income

The GRANTEE shall report monthly utilizing the Program Income Report form
included in Attachment B on all program income (as defined at 24 CFR 576.2)
generated by activities carried out with ESG-CV funds made available under this
Agreement. The use of program income by the GRANTEE shall comply with the
requirements set forth at 24 CFR 576.201(f) and 24 CFR 576.407(c). By way of
further limitations, the GRANTEE may use such income during the Agreement
period for activities permitted under this Agreement and shall reduce requests for
additional funds by the amount of any such program income balances on hand. All
unexpended program income shall be returned to the CITY at the end of the
Agreement period.
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2)

Indirect Costs
If indirect costs are charged using a methodology other than a Federally negotiated
indirect cost rate or 10% of Modified Total Direct Costs (MTDC), as defined in 2
CFR 200.68, the GRANTEE shall submit an indirect cost allocation plan in
compliance with 2 CFR Part 200, Subpart E and Appendix IV, including a cost
policy statement, to the CITY’s Contract Representative for approval prior to
charging indirect costs to the project. The CITY’s approval of the use of the rate
shall be made in writing and the plan and cost policy statement must be updated
and submitted annually. Indirect costs shall be applied in accordance with 2 CFR
Part 200 Subpart E and 24 CFR 576.109.

3)

Payment Procedures

AF

T

The CITY shall pay the GRANTEE only for actual incurred costs upon presentation
of accurate and complete forms as provided by the CITY in Attachment B and
approved by the CITY. Only those allowable costs directly related to this
Agreement shall be paid. The amount of each request must be limited to the amount
needed for payment of eligible costs.

D

R

Requests for payment by GRANTEE shall be submitted no more than twice per
month (unless prior written approval by CITY is obtained by GRANTEE) within 5
days after the close of the pay period using the forms provided by the CITY in
Attachment B. For expenses incurred during the month of December, the payment
request shall be submitted on or before the 8th of January and for expenses incurred
during the month of June, the payment request shall be submitted on or before the
8th of July. In conjunction with each payment request, GRANTEE shall certify that
services to be performed under this Agreement do not duplicate any services to be
charged against any other grant, subgrant or other founding source. GRANTEE
shall submit payment requests to the CITY’s Contract Representative
designated on the Face Sheet of this Agreement either by mail to the address
listed above or by e-mail to chhsreports@spokaneCITY.org.
a.

Payment Requests
GRANTEE shall submit the billing form and a true payroll summary report
to the CITY’s Contract Representative within five (5) days of the close of
the pay period. Failure of the GRANTEE to submit the payment request
within five (5) days post pay period close shall result in a delayed payment
from the CITY and in such event, CITY cannot guarantee payment shall be
received by GRANTEE in time to issue funds for pay day. Proof of
expenditure, including a copy of the general ledger report and time and
effort tracking, shall be submitted to and accepted by the CITY’s Contract
Representative before a subsequent payment can be requested by the
GRANTEE. Requests for payment shall not exceed the amount as outlined
in Section 3 of this Agreement.
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b.

Payment
Payment will be made via direct deposit/ACH within thirty (30) days after
receipt of the GRANTEE’s application except as provided by state law. If
the CITY objects to all or any portion of the invoice, it shall notify the
GRANTEE and reserves the right to only pay that portion of the invoice not
in dispute. In that event, the parties shall immediately make every effort to
settle the disputed amount.
In the event that the CITY determines that any funds were expended by the
GRANTEE for unauthorized or ineligible purposes or the expenditures
constitute disallowed costs in any other way, the CITY may order
repayment of the same. The GRANTEE shall remit the disallowed amount
to the CITY within thirty (30) days of written notice of the disallowance.
The GRANTEE agrees that funds determined by the CITY to be
surplus upon completion of the Agreement will be subject to
cancellation by the CITY.

ii.

The CITY shall be relieved of any obligation for payments if funds
allocated to the CITY cease to be available for any cause other than
misfeasance of the CITY itself.

AF

T

i.

iii.

Community Management Information System (CMIS)

R

4)

The CITY reserves the right to withhold payments pending timely
delivery of program reports or documents as may be required under
this Agreement.

D

GRANTEE shall abide by all stipulated guidelines, rules, and/or directions, as
specified in the CMIS Policies and Procedures, the Agency Partnership Agreement,
the Data Quality Plan, and any subsequent agreements, entered into before, or
during, the term of this Agreement.
If the GRANTEE is a designated Victim Service Provider, as defined under the
Violence Against Women Act “VAWA” or the Victims of Crime Act “VOCA”, the
GRANTEE must establish a comparable database that follows all HUD
requirements. Upon request, the GRANTEE must provide aggregated data to fulfill
contractual performance measures and validation of overall data quality within the
comparable database. The HMIS Program Manager is responsible for certifying a
database as ‘comparable’.
The GRANTEE shall enter data into the CITY Community Management
Information System for every client served under this Agreement in accordance
with current HUD/CMIS Data Standards, the Data Quality Plan, and other
quality/completeness standards as established by the local Continuum of Care.
Client records shall be submitted and updated, as required, no less frequently than
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monthly on or before the 5th day of each month. CMIS required data elements
are determined by the funder and the CMIS Committee of the Continuum of Care
Board.
GRANTEE shall submit a notice in the form of an email communication to City of
Spokane CMIS, CMIS@spokanecity.org, on or before the 5th of the month. The
email must contain the names of the projects for which data has been entered and
must include a statement verifying that the data is both complete and accurate and
a list of all projects reviewed for the month. All issues preventing accurate and
complete data submissions in the CMIS shall be communicated through the CMIS
support ticket system.

AF

T

GRANTEE shall utilize the CMIS housing inventory tool to manage the occupancy
of units and update unit information as occupancy, or housing inventory, changes.
All unit information shall be updated within forty eight (48) hours of an occupancy
change, or at whatever frequency is determined by mutual agreement between the
GRANTEE and CITY. GRANTEE staff that are responsible for maintaining and/or
updating the housing inventory shall attend offered training on the use and
operation of the CMIS-based housing tool and will respond promptly to questions
regarding housing inventory posed by the CITY. Guidance regarding the
information needed to accurately account for housing inventory for the annual
submission of the Housing Inventory Count Report and for local planning purposes
can be found on the CMIS website at www.spokanecmis.org.

D

R

The GRANTEE shall ensure that all applicable staff are fully trained to operate in
the CMIS and the Service Prioritization Decision Assistant Tool (SPDAT) and
Vulnerability Index – Service Prioritization Decision Assistant Tool (VI-SPDAT)
prior to using these systems within ninety (90) days of providing services under this
Agreement. GRANTEES providing permanent supportive housing and transitional
will complete a SPDAT on all program participants at program entry, program exit,
and if applicable, annually.
CITY CMIS staff will post the most current versions of all applicable documents,
reports, and operational guidelines to www.spokanecmis.org. Communications
regarding updates to the website will be distributed via e-mail to current CMIS
users or those that opt-in to the CMIS listserv (those wishing to opt-in to the CMIS
listserv should submit a request to CMIS@spokanecity.org).
GRANTEE will submit questions regarding participation in the CMIS, including
data collection responsibilities, via the support request tool in the CMIS. Those
without access to the CMIS should submit their question(s) to
CMIS@spokanecity.org.
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5)

Nightly Reporting
The GRANTEE shall submit utilization numbers nightly to CITY via email to
chhsreports@spokanecity.org, spdradiosupervisors@spokanepolice.org, and
sfdfirecomm@spokanecity.org.

5)

Inventory Reports

6)

AF

T

The GRANTEE shall provide an annual and close-out inventory report to the CITY,
of any fixed assets with an initial cost exceeding $5,000 purchased or passedthrough under this Agreement. The inventory report shall contain: the CFDA
number of the grant which purchased the equipment and other award identification
information, description of the property, serial or other identification number, who
holds title, the acquisition date, cost of the property, percentage of federal
participation in the costs, location, use and condition of the property, and any
ultimate disposition data, including the date of disposal and sale price of the
property being tracked. The annual report shall be provided within thirty (30) days
of the end of the fiscal year of the GRANTEE during the performance period and
the close-out inventory report shall be provided within thirty (30) days of the end
of the term of this Agreement.
Other Reporting Requirements

D.

R

GRANTEE shall submit data required for the Annual Homeless Assessment
Report, Commerce Annual Report, Housing Inventory Count, the Annual Point-inTime Count, the System Performance Measures Report, and other reporting
obligations as identified by the CITY or the HMIS Committee of the CoC Board.
PROCUREMENT.

Compliance

D

1)

GRANTEE shall maintain and follow procurement policies and procedures in
accordance with 2 CFR 200 Subpart D, for all purchases funded by Federal funds
under this Agreement.
GRANTEE and Subgrantees must receive prior approval from CITY for using
funds from this Grant to enter into a sole source Grant or a Grant where only one
bid or proposal is received when value of this Grant is expected to exceed $5,000.
Prior approval requests shall include a copy of proposed Grants and any related
procurement documents and justification for non-competitive procurement, if
applicable.

18

2)

Travel
The GRANTEE shall obtain written approval from the CITY for any travel outside
the metropolitan area with funds provided under this Agreement.

E.

USE AND REVERSION OF ASSETS.
The use and disposition of real property and equipment under this Agreement shall be in
compliance with the requirements of 2 CFR 200 Subpart D and 24 CFR 576.407.

SECTION NO. 9: PERSONNEL AND PARTICIPANT CONDITIONS
A.

CIVIL RIGHTS.
Compliance

T

1)

AF

The GRANTEE agrees to comply with Title VI of the Civil Rights Act of 1964 as
amended, Title VIII of the Civil Rights Act of 1968 as amended, Section 104(b)
and Section 109 of Title I of the Housing and Community Development Act of
1974 as amended, Section 504 of the Rehabilitation Act of 1973, the Americans
with Disabilities Act of 1990, the Age Discrimination Act of 1975, Executive Order
11063, and Executive Order 11246 as amended by Executive Orders 11375, 11478,
12107 and 12086.

Nondiscrimination

The GRANTEE agrees to comply with the non-discrimination in employment and
contracting opportunities laws, regulations, and Executive Orders referenced in 24
CFR Part 1 and 24 CFR 5 Subpart A. The applicable non-discrimination provisions
in Section 109 of the HCDA are still applicable.

D

2)

R

The GRANTEE shall also comply with the Equal Access to Housing in HUD
Programs Regardless of Sexual Orientation or Gender Identity Final Rule (Equal
Access Rule) as provided under 77 FR 5662.

No individual shall be excluded from participation in, denied the benefit of,
subjected to discrimination under, or denied employment in the administration of
or in connection with this Contract because of age, sex, race, color, religion, creed,
marital status, familial status, sexual orientation including gender expression or
gender identity, national origin, honorably discharged veteran or military status, the
presence of any sensory, mental or physical disability, or use of a service animal by
a person with disabilities. The GRANTEE agrees to comply with, and to require
that all subcontractors comply with, Section 504 of the Rehabilitation Act of 1973
and the Americans with Disabilities Act, as applicable to the GRANTEE.
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Discrimination shall not include GRANTEE’s selection of certain individuals to
serve as Board members or managers on the basis of membership in a protected
class provided that the selection is based on a bona fide occupational qualification.
3)

Section 504
The GRANTEE agrees to comply with all Federal regulations issued pursuant to
compliance with Section 504 of the Rehabilitation Act of 1973 (29 U.S.C. 794),
which prohibits discrimination against the individuals with disabilities or handicaps
in any Federally assisted program. The CITY shall provide the GRANTEE with
any guidelines necessary for compliance with that portion of the regulations in force
during the term of this Agreement.

AFFIRMATIVE ACTION.
1)

Approved Plan

T

B.

2)

AF

The GRANTEE agrees that it shall be committed to carry out an Affirmative Action
Program in accordance with President’s Executive Order 11246.
Women- and Minority-Owned Businesses (W/MBE)

D

R

The GRANTEE will use its best efforts to afford small businesses, minority
business enterprises, and women’s business enterprises the maximum practicable
opportunity to participate in the performance of this Agreement. As used in this
Agreement, the terms “small business” means a business that meets the criteria set
forth in section 3(a) of the Small Business Act, as amended (15 U.S.C. 632), and
“minority and women’s business enterprise” means a business at least fifty-one
(51%) percent owned and controlled by minority group members or women. For
the purpose of this definition, “minority group members” are: Afro-Americans,
Spanish-speaking, Spanish surnamed or Spanish-heritage Americans, AsianAmericans, and American Indians. The GRANTEE may rely on written
representations by businesses regarding their status as minority and female business
enterprises in lieu of an independent investigation.

3)

Access to Records
The GRANTEE shall furnish and cause each of its own subrecipients or
subcontractors to furnish all information and reports required hereunder and will
permit access to its books, records and accounts by the CITY, HUD or its agent, or
other authorized Federal officials for purposes of investigation to ascertain
compliance with the rules, regulations and provisions stated herein.
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4)

Notifications
The GRANTEE will send to each labor union or representative of workers with
which it has a collective bargaining agreement or other contract or understanding,
a notice, to be provided by the agency contracting officer, advising the labor union
or worker’s representative of the GRANTEE’s commitments hereunder, and shall
post copies of the notice in conspicuous places available to employees and
applicants for employment.

5)

Equal Employment Opportunity and Affirmative Action (EEO/AA) Statement

6)

Subcontract Provisions

T

The GRANTEE will, in all solicitations or advertisements for employees placed by
or on behalf of the GRANTEE, state that it is an Equal Opportunity or Affirmative
Action employer.

C.

AF

The GRANTEE will include the provisions of Section No. 10 A, Civil Rights , and
B, Affirmative Action, in every subcontract or purchase order, specifically or by
reference, so that such provisions will be binding upon each of its own subgrantees
or subcontractors.
EMPLOYMENT RESTRICTIONS.
1)

Prohibited Activity

Labor Standards

D

2)

R

The GRANTEE is prohibited from using funds provided herein or personnel
employed in the administration of the program for: political activities; inherently
religious activities; lobbying; political patronage; and nepotism activities.

a.

The GRANTEE agrees to comply with the requirements of the Secretary of
Labor in accordance with the Davis-Bacon Act as amended, the provisions
of Contract Work Hours and Safety Standards Act (40 U.S.C. 327 et seq.)
and all other applicable Federal, state and local laws and regulations
pertaining to labor standards insofar as those acts apply to the performance
of this Agreement. The GRANTEE agrees to comply with the Copeland
Anti-Kick Back Act (18 U.S.C. 874 et seq.) and its implementing
regulations of the U.S. Department of Labor at 29 CFR Part 5. The
GRANTEE shall maintain documentation that demonstrates compliance
with hour and wage requirements of this part. Such documentation shall be
made available to the CITY for review upon request.

b.

The GRANTEE agrees that, except with respect to the rehabilitation or
construction of residential property containing less than eight (8) units, all
contractors engaged under contracts in excess of $2,000.00 for construction,
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renovation or repair work financed in whole or in part with assistance
provided under this Agreement, shall comply with Federal requirements
adopted by the CITY pertaining to such contracts and with the applicable
requirements of the regulations of the Department of Labor, under 29 CFR
Parts 1, 3, 5 and 7 governing the payment of wages and ratio of apprentices
and trainees to journey workers; provided that, if wage rates higher than
those required under the regulations are imposed by state or local law,
nothing hereunder is intended to relieve the GRANTEE of its obligation, if
any, to require payment of the higher wage. The GRANTEE shall cause or
require to be inserted in full, in all such contracts subject to such regulations,
provisions meeting the requirements of this paragraph.
3)

“Section 3” Clause
Compliance

T

a.

R

AF

Compliance with the provisions of Section 3 of the HUD Act of 1968, as
amended, and as implemented by the regulations set forth in 24 CFR 135,
and all applicable rules and orders issued hereunder prior to the execution
of this Agreement, shall be a condition of the Federal financial assistance
provided under this Agreement and binding upon the CITY, the GRANTEE
and any of the GRANTEE’s subrecipients and subcontractors. Failure to
fulfill these requirements shall subject the CITY, the GRANTEE and any
of the GRANTEE’s subrecipients and subcontractors, their successors and
assigns, to those sanctions specified by the Agreement through which
Federal assistance is provided. The GRANTEE certifies and agrees that no
contractual or other disability exists that would prevent compliance with
these requirements.

D

The GRANTEE further agrees to comply with these “Section 3”
requirements and to include the following language in all subcontracts
executed under this Agreement:
“The work to be performed under this Agreement is a
project assisted under a program providing direct Federal
financial assistance from HUD and is subject to the
requirements of Section 3 of the Housing and Urban
Development Act of 1968, as amended (12 U.S.C. 1701).
Section 3 requires that to the greatest extent feasible
opportunities for training and employment be given to lowand very low-income residents of the project area, and that
contracts for work in connection with the project be
awarded to business concerns that provide economic
opportunities for low- and very low-income persons
residing in the metropolitan area in which the project is
located.”
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T

The GRANTEE further agrees to ensure that opportunities for training and
employment arising in connection with a housing rehabilitation (including
reduction and abatement of lead-based paint hazards), housing construction,
or other public construction project are given to low- and very low-income
persons residing within the metropolitan area in which the ESG-CV funded
project is located; where feasible, priority should be given to low- and very
low-income persons within the service area of the project or the
neighborhood in which the project is located, and to low- and very lowincome participants in other HUD programs; and award contracts for work
undertaken in connection with a housing rehabilitation (including reduction
and abatement of lead-based paint hazards), housing construction, or other
public construction projects to business concerns that provide economic
opportunities for low- and very low-income persons residing within the
metropolitan area in which the ESG-CV funded project is located; where
feasible, priority should be given to business concerns that provide
economic opportunities to low- and very low-income residents within the
service area or the neighborhood in which the project is located, and to lowand very low-income participants in other HUD programs.

b.

AF

The GRANTEE certifies and agrees that no contractual or other legal
incapacity exists that would prevent compliance with these requirements.
Notifications

R

The GRANTEE agrees to send to each labor organization or representative
of workers with which it has a collective bargaining agreement or other
contract or understanding, if any, a notice advising said labor organization
or worker’s representative of its commitments under this Section 3 clause
and shall post copies of the notice in conspicuous places available to
employees and applicants for employment or training.
Subcontracts

D

c.

The GRANTEE will include this Section 3 clause in every subcontract and
will take appropriate action pursuant to the subcontract upon a finding that
the subcontractor is in violation of regulations issued by the grantor agency.
The GRANTEE will not subcontract with any entity where it has notice or
knowledge that the latter has been found in violation of regulations under
24 CFR Part 135 and will not let any subcontract unless the entity has first
provided it with a preliminary statement of ability to comply with the
requirements of these regulations.
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D.

CONDUCT.
1)

Assignability
The GRANTEE shall not assign or transfer any interest in this Agreement without
the prior written consent of the CITY thereto; provided, however, that claims for
money due or to become due to the GRANTEE from the CITY under this
Agreement may be assigned to a bank, trust company, or other financial institution
without such approval. Notice of any such assignment or transfer shall be furnished
promptly to the CITY.

2)

Subcontracts
a.

Approvals

Monitoring

AF

b.

T

The GRANTEE shall not enter into any subcontracts with any agency or
individual in the performance of this Agreement without the written consent
of the CITY prior to the execution of such agreement.

The GRANTEE will monitor all subcontracted services on a regular basis
to assure contract compliance. Results of monitoring efforts shall be
summarized in written reports and supported with documented evidence of
follow-up actions taken to correct areas of noncompliance.
Content

R

c.

D

The GRANTEE shall cause all of the provisions of this Agreement in its
entirety to be included in, and made a part of any subcontract executed in
the performance of this Agreement.

d.

Selection Process
The GRANTEE shall undertake to insure that all subcontracts let in the
performance of this Agreement shall be awarded on a fair and open
competition basis, in accordance with applicable procurement
requirements. Executed copies of all subcontracts shall be forwarded to the
CITY along with documentation concerning the selection process.

3)

Hatch Act
The GRANTEE agrees that no funds provided, nor personnel employed under this
Agreement, shall be in any way or to any extent engaged in the conduct of political
activities in violation of Chapter 15 of Title V of the U.S.C.
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4)

Conflict of Interest
The GRANTEE agrees to abide by the provisions of 2 CFR 200.112 and 576.404,
which include (but are not limited to) the following:
The GRANTEE shall maintain a written code or standards of conduct that
shall govern the performance of its officers, employees or agents engaged
in the award and administration of contracts supported by Federal funds.

b.

No employee, officer or agent of the GRANTEE shall participate in the
selection, or in the award, or administration of, a contract supported by
Federal funds if a conflict of interest, real or apparent, would be involved.

c.

No covered persons who exercise or have exercised any functions or
responsibilities with respect to ESG-CV assisted activities, or who are in a
position to participate in a decision-making process or gain inside
information with regard to such activities, may obtain a financial interest in
any contract, or have a financial interest in any contract, subcontract, or
agreement with respect to the ESG-CV assisted activity, or with respect to
the proceeds from the ESG-CV assisted activity, either for themselves or
those with whom they have business or immediate family ties, during their
tenure or for a period of one (1) year thereafter. For purposes of this
paragraph, a “covered person” includes any person who is an employee,
agent, consultant, officer, or elected or appointed official of the CITY, the
GRANTEE, or any designated public agency.

d.

GRANTEE shall disclose in writing any potential conflict of interest to the
CITY in a timely manner.

R

Organizational Conflicts of Interest
The provision of any type or amount of ESG-CV assistance may not be conditioned
on an individual’s or family’s acceptance or occupancy of emergency shelter or
housing owned by the recipient, the subrecipient, or a parent or subsidiary of the
subrecipient. No subrecipient may, with respect to individuals or families
occupying housing owned by the subrecipient, or any parent or subsidiary or the
subrecipient, carry out the initial evaluation required under 24 CFR 576.401 or
administer homelessness prevention assistance under 24 CFR 576.103. Recipients
and subrecipients must also maintain written standards of conduct covering
organizational conflicts of interest required under 2 CFR 200.318.

D

5)

AF

T

a.
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6)

Lobbying
The GRANTEE hereby certifies that:
No Federal appropriated funds have been paid or will be paid, by or on
behalf of it, to any person for influencing or attempting to influence an
officer or employee of any agency, a Member of Congress, an officer or
employee of Congress, or an employee of a Member of Congress in
connection with the awarding of any Federal contract, the making of any
Federal grant, the making of any Federal loan, the entering into of any
cooperative agreement, and the extension, continuation, renewal,
amendment, or modification of any Federal contract, grant, loan, or
cooperative agreement; and

b.

If any funds other than Federal appropriated funds have been paid or will
be paid to any person for influencing or attempting to influence an officer
or employee of any agency, a Member of Congress, an officer or employee
of Congress, or an employee of a Member of Congress in connection with
this Federal contract, grant, loan, or cooperative agreement, it will complete
and submit Standard Form-LLL, “Disclosure Form to Report Lobbying,” in
accordance with its instructions; and

c.

It will require that the language of paragraph (d) [below] of this certification
be included in the award documents for all subawards at all tiers (including
subcontracts, subgrants, and contracts under grants, loans, and cooperative
agreements) and that all subrecipients shall certify and disclose accordingly;
and

R

AF

T

a.

d.

Lobbying Certification

D

This certification is a material representation of fact upon which reliance
was placed when this transaction was made or entered into. Submission of
this certification is a prerequisite for making or entering into this transaction
imposed by section 1352, title 31, U.S.C. Any person who fails to file the
required certification shall be subject to a civil penalty of not less than
$10,000 and not more than $100,000 for each such failure.

7)

Copyright
If this Agreement results in any copyrightable material or inventions, the CITY
and/or grantor agency reserves the right to royalty-free, non-exclusive and
irrevocable license to reproduce, publish or otherwise use and to authorize others
to use, the work or materials for governmental purposes.
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8)

Religious Activities
The GRANTEE agrees that funds provided under this Agreement will not be
utilized for inherently religious activities prohibited by 24 CFR 576.406, such as
worship, religious instruction, or proselytization.
a.

Compliance With Laws

T

9)

Organizations that are directly funded under the CDBG program may not
engage in inherently religious activities, such as worship, religious
instruction, or proselytization, as part of the programs or services funded
under this part. If an organization conducts such activities, the activities
must be offered separately, in time or location, from the programs or
services funded under this part, and participation must be voluntary for the
beneficiaries of the HUD-funded programs or services.

10)

AF

Each PARTY shall comply with all applicable federal, state and local laws,
regulations, and Executive Orders applicable to the subject matter of this
Agreement, which are incorporated by reference into this Agreement.
Non-Waiver

No delay or waiver by either party to exercise any contractual right shall be
considered as a waiver of such right or any other right currently or in the future.
11)

Anti-Kickback

D

R

No officer or employee of the City of Spokane, having the power or duty to perform
an official act or action related to this Agreement shall have or acquire any interest
in the Agreement, or have solicited, accepted or granted a present or future gift,
favor, service or other thing of value from or to any person involved in the
Agreement.

SECTION NO. 10: ENVIRONMENTAL CONDITIONS
A.

AIR AND WATER

The GRANTEE agrees to comply with the following requirements insofar as they apply to
the performance of this Agreement:
-

Clean Air Act, 42 U.S.C. , 7401, et seq.;

-

Federal Water Pollution Control Act, as amended, 33 U.S.C., 1251, et seq., as
amended, 1318 relating to inspection, monitoring, entry, reports, and
information, as well as other requirements specified in said Section 114 and
Section 308, and all regulations and guidelines issued thereunder;
27

B.

Environmental Protection Agency (EPA) regulations pursuant to 40 CFR Part
50, as amended.

FLOOD DISASTER PROTECTION
In accordance with the requirements of the Flood Disaster Protection Act of 1973 (42
U.S.C. 4001), the GRANTEE shall assure that for activities located in an area identified by
the Federal Emergency Management Agency (FEMA) as having special flood hazards,
flood insurance under the National Flood Insurance Program is obtained and maintained as
a condition of financial assistance for acquisition or construction purposes (including
rehabilitation).

C.

LEAD-BASED PAINT

HISTORIC PRESERVATION

R

D.

AF

T

The GRANTEE agrees that any construction or rehabilitation of residential structures with
assistance provided under this Agreement shall be subject to HUD Lead-Based Paint
Regulations at 24 CFR 576.403, and 24 CFR Part 35, Subpart B. Such regulations pertain
to all ESG-CV assisted housing and require that all owners, prospective owners, and
tenants of properties constructed prior to 1978 be properly notified that such properties
may include lead-based paint. Such notification shall point out the hazards of lead-based
paint and explain the symptoms, treatment and precautions that should be taken when
dealing with lead-based paint poisoning and the advisability and availability of blood lead
level screening for children under seven (7) years. The notice should also point out that if
lead-based paint is found on the property, abatement measures may be undertaken. The
regulations further require that, depending on the amount of Federal funds applied to a
property, paint testing, risk assessment, treatment and/or abatement may be conducted.

D

The GRANTEE agrees to comply with the Historic Preservation requirements set forth in
the National Historic Preservation Act of 1966, as amended (16 U.S.C. 470) and the
procedures set forth in 36 CFR Part 800, Advisory Council on Historic Preservation
Procedures for Protection of Historic Properties, insofar as they apply to the performance
of this Agreement.
In general, this requires concurrence from the State Historic Preservation Officer for all
rehabilitation and demolition of historic properties that are fifty (50) years old or older or
that are included on a Federal, state, or local historic property list.

SECTION NO. 11: SEVERABILITY
If any provision of this Agreement is held invalid, the remainder of the Agreement shall not be
affected thereby and all other parts of this Agreement shall nevertheless be in full force and effect.
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SECTION NO. 12: SECTION HEADINGS AND SUBHEADINGS
The section headings and subheadings contained in this Agreement are included for convenience
only and shall not limit or otherwise affect the terms of this Agreement.
SECTION NO. 13: WAIVER
The CITY’s failure to act with respect to a breach by the GRANTEE does not waive its right to
act with respect to subsequent or similar breaches. The failure of the CITY to exercise or enforce
any right, remedy or provision shall not constitute a waiver of such right, remedy or provision, at
any time.
SECTION NO. 14: ENTIRE AGREEMENT

AF

SECTION NO. 13: CONSTRUAL

T

This Agreement constitutes the entire agreement between the CITY and the GRANTEE for the
use of funds received under this Agreement, and it supersedes all prior or contemporaneous
communications and proposals, whether electronic, oral, or written between the CITY and the
GRANTEE with respect to this Agreement.

R

The GRANTEE acknowledges receipt of a copy of the Agreement documents and agrees to
comply with them. The silence or omission in the Agreement documents concerning any detail
required for the proper execution and completion of the performance means that only the best
general practice is to prevail, and that only material and workmanship of the best quality are to be
used. This Agreement shall be construed neither in favor of, nor against either PARTY, and is
intended to benefit only the PARTIES to this Agreement, there are no third-party beneficiaries.

D

IN WITNESS WHEREOF, in consideration of the terms, conditions, and covenants contained, or
attached and incorporated and made a part, the parties have executed this Agreement by having
legally-binding representatives affix their signature below. The undersigned certifies compliance
with all Agreement provisions as listed above.

THE GUARDIANS FOUNDATION, INC.

CITY OF SPOKANE

By: ________________________________

By: ________________________________

Print Name: _________________________

Print Name: _________________________

Title: ______________________________

Title: ______________________________

Date: ______________________________

Date: ______________________________
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Approved as to form:

______________________________
City Clerk

______________________________
Assistant City Attorney

D

R

AF

T

Attest:
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ATTACHMENT A - CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION
AND FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA) CERTIFICATION

D

R

AF

T

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion
This certification is required by the regulations implementing Executive Order 12549, Debarment and Suspension, 2 CFR Part
180.
(1) The prospective primary participant certifies to the best of its knowledge and belief that it and its principals:
(a) Are not presently debarred, suspended, proposed for disbarment, declared ineligible, or voluntarily excluded
from covered transactions by any Federal department or agency;
(b) Have not within a three-year period preceding this application been convicted of or had a civil judgement
rendered against them for commission of fraud or a criminal offense in connection with obtaining, attempting to
obtain, or performing a public (Federal, State, or local) transaction or contract under a public transaction; violation
of Federal or State antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or
destruction of records, making false statements, tax evasion, receiving stolen property, making false claims, or
obstruction of justice;
(c) Are not presently indicted for or otherwise criminally or civilly charged by a governmental entity (Federal, State,
or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and
(d) Have not within a three-year period preceding this Agreement had one or more public transactions (Federal,
State, or local) terminated for cause or default.
(2) The undersigned agrees by signing this Agreement that it shall not knowingly enter into any lower tier covered transaction
with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered
transaction.
(3) The undersigned further agrees by signing this Agreement that it will include the following required certification, without
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions:
Certification Regarding Debarment, Suspension, Ineligibility, and Voluntary Exclusion - Lower Tier Covered
Transactions
1. The lower tier contractor certified, by signing this contract that neither it nor its principals is presently debarred,
suspended, proposed for debarment, declared ineligible, or voluntarily excluded from participation in this transaction
by any Federal department or agency.
(4) The undersigned shall notify the City immediately that if it or a lower tier contractor become debarred, suspended, proposed
for debarment, declared ineligible, or voluntarily excluded from covered transactions by any Federal department or agency
during the period of performance of this Agreement.
(5) The terms covered transaction, debarred, suspended, ineligible, lower tier covered transaction, person, primary covered
transaction, principal, and voluntarily excluded, as used in this exhibit, have the meanings set out in the Definitions and
Coverage sections of the rules implementing Executive Order 12549. The undersigned may contact the City for assistance in
obtaining a copy of these regulations.
(6) I understand that a false statement of this certification may be grounds for termination of the Agreement.
By signing this Attachment, the Grantee indicates acceptance of and compliance with all requirements
described above.

Go to next page.

ATTACHMENT A - CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELIGIBILITY AND VOLUNTARY EXCLUSION
AND FEDERAL FUNDING ACCOUNTABILITY AND TRANSPARENCY ACT (FFATA) CERTIFICATION

Federal Funding Accountability and Transparency Act (FFATA) Certification
The Federal Funding Accountability and Transparency Act (FFATA) seeks to provide the public with greater access to
Federal spending information. Due to FFATA requirements, you are required to provide the following information
which will be used by the City to comply with federal reporting requirements.
If certain conditions are met, Grantee must provide names and total compensation of the top five highly compensated
Executives. Please answer question 1, and follow the instructions. If directed to question 2, please answer and follow
instructions.
1. In Grantee's previous fiscal year, did Grantee receive (a) 80% or more of Grantee's annual gross revenues in U.S. Federal
contracts and subcontracts and other Federal financial assistance subject to the Transparency Act, as defined in 2 CFR 170.320;
AND (b) $25,000,000 or more in annual gross revenues from contracts and subcontracts and other Federal financial assistance
subject to the Transparency Act, as defined in 2 CFR 170.320?
Yes
No

If yes, answer question 2 below.
If no, stop, you are not required to report names and compensation. Please sign and submit form with the Agreement.

Yes
No

T

2. Does the public have access to information about the compensation of Grantee's Executives through periodic reports filed
under section 13(a) or 15(d) of the Security Exchange Act of 1934 (15 U.S.C. 78(m)(a), 78o(d)), or section 6104 of the Internal
Revenue Code of 1986?
If yes, stop, you are not required to report names and compensation. Please sign and submit form with the Agreement.
If no, you are required to report names and compensation. Please fill out the remainder of this form.

Name:
Name:
Name:
Name:
Name:

AF

Please provide the names and Total Compensation of the top five most highly compensated Executives in the space below.
Total Compensation:
Total Compensation:
Total Compensation:
Total Compensation:
Total Compensation:

R

The Grantee certifies that the information contained on this form is true and accurate.

D

By: ____________________________________________________________________________________________________
Title: __________________________________________________________________________________________________
Date: __________________________________________________________________________________________________

ATTACHMENT B - GRANTEE BILLING FORM

Information & Instructions for Completing
Grantee Billing Form & Itemized Expense Reports
A reimbursement request, otherwise known as a bill or invoice, consists of a Grantee Billing Form, Payee Expense
Report, Staff Expense Report and detailed documentation of the expenses. The billing form includes the approved
budget categories and amounts during the active performance period of the Agreement. The Payee Expense Report and
Staff Expense Report should be completed to detail each itemized expense being requested on the billing form in the
Current Expense Request in Column B in aggregate value for each Approved Budget Category for the current expense
period.
You should bill monthly for expenditures. If there have been no expenditures paid for the previous month, an invoice is
not required. Please submit a final reimbursement request with all required documentation by the identified date in your
Agreement. A final program report will be required to be submitted as well. You will not be paid until all
documentation and final reports are received. HMIS Data MUST be electronically posted in the HMIS database before
invoices will be paid.
Complete the Staff Expense Report for each employee you are requesting reimbursement of salary and fringe benefits
based on the allowed activity and amount of actual time spent performing that activity. Record the employee Name,
allowed Activity being funded, the Expense Category of the approved budget applicable to the activity, Total Hours
Worked, Hours Worked on Listed Activity, and Total Salary & Fringe paid during the Expense Period. If you are
claiming indirect costs, indicate whether or not each expense is included in your indirect cost base. Total Salary and
Fringe should be reflected as the monthly amount. If your grant supports more than one project, complete the Project
Name column to clearly associate each expense with a single project.

R

AF
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Complete the Payee Expense Report for the project expenses that are not staff salary/benefits or housing assistance.
Record the Payee (who you paid), Expense Category (Rapid Re-Housing, Emergency Shelter or
Administration),Expenditure Type (Rent, Housing Stabilization, Program Operations, etc.), Total Bill (total amount of
expense). If you are claiming indirect costs, indicate whether or not each expense is included in your indirect cost base.
If your grant supports more than one project, complete the Project Name column to clearly associate each expense with a
i l
j t
Complete the Housing Assistance Detail Report for each housing assistance expense (rental application fees, rental
assistance, security deposits, etc.) you are claiming reimbursement for. Record the HMIS client ID number, housing
assistance expense type (application fee, security deposit, rent assistance, etc.) unit/FMR info if known, client lease
information if known, and reimbursement information. If your grant is providing housing assistance through two or more
projects, complete a Housing Assistance Detail Report for each one. If needed, complete the Housing Assistance
Adjustment Report to explain changes to previously reported housing assistance expenses charged to the grant including
Adjustment Reason.

D

Complete the Match Report for any project requiring a match contribution in accordance with the Agreement. Record the
expense, match type, and cost information and submit it in conjuncton with the reimbursement request on the schedule as
listed in the Agreement. Do not submit the Match Report if you are not claiming match.
Complete the Program Income Report for any program income earned by the project. Record the expense information,
amount, and any notes in the report and submit it in conjuction with the reimbursement request. Do not submit the
Program Income Report if the project did not earn program income.
The biling form and itemized expense reports MUST be signed in ink. The formulas should not be changed or
adjusted in the form(s).
Completing the Grantee Billing Form:
 Name and address of your organization requesting reimbursement.


Expense Period (should bill as monthly expenses, January, February, etc.)

 Enter total amount of Monthly Actual in Column B to represent the amount requested for reimbursement for the current period in
the line item category of the approved budget (i.e. - Rapid Re-Housing, Emergency Shelter and Administration) and should reflect the
total of itemized expenses on the Payee Expense and Staff Expense Reports. The Payee Expense and Staff Expense Reports must be
completed and submitted with the billing form. You may not transfer funds between approved categories without written preapproval
from the City.


Enter Total Previously Requested in Column C, as applicable to each line item in the approved category of the budget. The



Ensure all back up documentation is included for payment processing if you are using any type of the allocation for direct or

 Sign in ink, provide title, date, email address and telephone number before sending for approval and payment processing to City
of Spokane Community, Housing, and Human Services Department.

ATTACHMENT B - GRANTEE BILLING FORM

Documentation Required for Billing Forms:
All requests for reimbursement must be supported by documentation necessary to show that the costs
charged to the grant funds were incurred during the active performance period of the Agreement, were
actually paid out, were allowable items and have been approved by the responsible official within the
organization. For example:
Salary and Fringe – receipts, payroll reports, timesheets signed by the employee and the immediate
supervisor, letters of employment that include rate of pay, benefits and employee withholdings. For staff
directly charged to a grant funded program or project time and attendance records should be included as
well. Other sources of documentation might include, canceled checks from employees, insurance provider,
etc. or evidence of direct deposits which document outlay of expenses. 100% of the time daily must be
recorded for all hours worked by activity performed. This is required for all federally funded grant
positions.

T

Rent/Utilities – proof of payment to vendor, rental or lease agreement, utility bills. If the cost of the space or
utilities is split between grant funded and other sources, there must be a reasonable method in place to
allocate the charges fairly among the sources and the method provided.
Supplies and Materials (all Goods) – proof of payment to vendor, purchase orders, requisition forms,
receipts, and invoices from vendors. It’s also helpful to keep information regarding where the supplies are
stored and for what program or project are they being used in the organizations’ internal file.

AF

Equipment – proof of payment to vendor, purchase orders, requisition forms, receipts, and invoices from
vendors. Packing slips are only proof of delivery and do not act as an invoice from the vendor. If the item
received is an inventorial piece of equipment, the serial number, model, and inventory tag should be noted
on the purchase order or invoice from the vendor.

D

R

Other – proof of payment, receipts, invoices from vendor. Please contact the City for specific questions on
required documentation.
Admin/Indirect Costs – methodology of application applied in accordance with Federal Guidance on
allocation of direct costs for non-profits using the base most appropriate (for federally funded agreements) or
applied in accordance with a methodology that the City has approved the use of (for agreements funded with
non-federal sources).
If you are allocating either direct expenses or indirect expenses using a rate other than a federally negotiated
rate or the deminimis rate (10% MTDC) the use of your allocation plan must be approved by the City prior to
you charging the grant program. The allocation should consist of your pooled costs or cost basis and the
narrative for the methodology applied to determining the calculated rate or percentage. Direct expenses
allocated usually include utilities, rent,agency liability insurance, and may include staff paid time allocated as
well.

ATTACHMENT B - GRANTEE BILLING FORM

City of Spokane
Grantee Billing Form

WA STATE DEPT. OF COMMERCE
EMERGENCY SOLUTIONS GRANT- CORONAVIRUS
SUBMIT BILLING TO:

City of Spokane
Community, Housing, and Human Services Dept.
808 W. Spokane Falls Blvd, 6th Floor
Spokane, WA 99201
GRANTEE (Warrant is to be payable to:)

The Guardians Foundation, Inc.
115 N Stone St
Spokane, WA 99202

FMS Acct #

Submit this form to claim payment for materials, merchandise, and/or services. Show complete
detail for each item. Vendor/Claimant Certificate: I hereby certify under perjury that the items
and totals listed herein are proper charges for materials, merchandise and/or services furnished,
and that all goods furnished and/or services rendered have been provided without discrimination
because of age, sex, marital status, race, creed, color, national origin, handicap, religion or
Vietnam era or disabled veteran status. By signing this report, I certify to the best of my
knowledge and belief that the report is true, complete, and accurate, and the expenditures,
disbursements and cash receipts are for the purposes and objectives set forth in the terms and
conditions of the award. I am aware that any false, fictitious, or fraudulent information, or the
omission of any material fact, may subject me to criminal, civil or administrative penalties for
fraud, false statements, false claims or otherwise. (U.S. Code Title 18, Section 1001 and Title
31, Sections 3729-3730 and 3801-3812). Services performed under this Agreement do not
duplicate any services to be charged against any other grant, subgrant or other funding source.

By:
(SIGN IN INK)

20-4613C-125
N/A
N/A
N/A
10/1/2021 - 6/30/2022
10% MTDC

(TITLE)

(DATE)

(EMAIL ADDRESS)

$
$
$
$
$
$
$
$
$
$
$
$

$
$
$
$
$
$
$
$
$
$
$
$

-

$
$
$
$
$
$
$
$
$
$
$
$

968,760.00
45,000.00
200,880.00
6,617.00
3,780.00
4,200.00
5,040.00
2,438.00
15,750.00
72,000.00
285,000.00
1,609,465.00

13,472.00
8,500.00
7,500.00
5,000.00
800.00
36,000.00
56,250.00
127,522.00

$
$
$
$
$
$
$
$

-

$
$
$
$
$
$
$
$

-

$
$
$
$
$
$
$
$

13,472.00
8,500.00
7,500.00
5,000.00
800.00
36,000.00
56,250.00
127,522.00

112,500.00 $
9,375.00 $
121,875.00 $
1,858,862.00 $

-

$
$
$
$

- $
- $
- $
$

112,500.00
9,375.00
121,875.00
1,858,862.00

D

$
$
$
$
$
$
$
$

$
$
$
GRAND TOTAL $

D
Grant
Balance
(A-B-C)

-

AF

968,760.00
45,000.00
200,880.00
6,617.00
3,780.00
4,200.00
5,040.00
2,438.00
15,750.00
72,000.00
285,000.00
1,609,465.00

C
Total
Previously Requested

T

B
Current Expense
Request

R

$
$
$
$
$
$
$
$
$
$
$
$

(TELEPHONE NUMBER)

Billing date:
Expense Period:

A
Grant
Budget

EXPENSE Categories:

OPERATIONS
Salaries and Benefits
Supplies
Meals
Office Space
Office Utilities
Training
Transportation
Insurance
Direct Client Assist. (Essential Needs)
Security
Laundry
SUBTOTAL
FACILITY SUPPORT
Maintenance
Security Equiptment
Supplies
Equipment
Facility Specific Insurance
Portable restrooms & handwash stations
Utilities, Internet, & Telephones
SUBTOTAL
ADMINISTRATION
Administration
Indirect Costs
SUBTOTAL

048600
1540-95591-65410-5420199999

Grantee Certification

Project/Program: Cannon Street Shelter
Award Number:
National Objective:
Eligibility Code:
IDIS Activity ID:
Grant Term:
Indirect Cost Rate:

City Clerk #
Vendor ID #

Contract Amount (auto populated) $
Total Expended to Date (auto populated) $
Contract Remaining Balance $
← Check box if final request.

-

1,858,862.00
1,858,862.00

% Expended:

0.00%

% Remaining:

100.00%

CHHS Approval:

ATTACHMENT B - GRANTEE BILLING FORM

Payee Expense Report
Organization: The Guardians Foundation
Grant #: 20-4613C-125
City Clerk #:
Title:
Date:
Prepared By:
Please complete the table for ALL (non-Staff) expenses for the reported period. Copies of receipts and invoices MUST be attached.
Expenditure Type
(Rent, Maintenance,
Furnishings, Case Management
etc.)

EXAMPLE: Avista

Operating Expenses

Utilities

Direct
Amount
Billed to
Grant
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

AF
R
D

Total Current Expenses Requested this Period $

Indirect
Amount
Billed to
Grant

Total

90.91
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

9.09
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

100.00
-

-

$

-

$

-

T

Payee/Vendor Name

Expense Category
(Support Services, Operating
Expenses, etc.)

ATTACHMENT B - GRANTEE BILLING FORM

Staff Expense Report
Organization: The Guardians Foundation
Grant #: 20-4613C-125
City Clerk #:
Prepared By:
Title:
Date:
Please complete the table for all STAFF expenses for the reported period. Signed timesheets MUST be attached.

Activity Funded

Example: Doe, John

Case Management

80.00

60.00 $
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

1,200.00
-

Direct
Amount
Billed to
Grant

Match
Total Billed
Contribution
to this Grant
this Period

818.00
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

82.00
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

900.00
-

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

-

$

-

$

-

$

-

$

-

AF
R
D

Total Staff Expenses Requested this Period

Indirect
Amount
Billed to
Grant

$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$
$

T

Name

Total Hours Hours Total Salary
Worked and Fringe
Worked
paid to
(100% of time on on Listed
ALL activities)
Activity
Employee

Agenda Sheet for City Council Meeting of:
09/27/2021

Date Rec’d
Clerk’s File #
Renews #

9/15/2021
OPR 2021-0634

PLANNING & ECONOMIC
Submitting Dept
Cross Ref #
TERI
STRIPES
625-6597
DEVELOPMENT
Contact Name/Phone
Project #
TSTRIPES@SPOKANECITY.ORG
Contact E-Mail
Bid #
Contract Item
Agenda Item Type
Requisition #
0650 - MFTE CONDITIONAL AGREEMENT – MILLENNIUM MONROE
Agenda Item Name
Agenda Wording
Multiple Family Housing Property Tax Exemption Conditional Agreement with Millennium Monroe, LLC for the
construction of 78 housing units at Parcel Number(s) 35073.1212, commonly known as 2002 N Monroe St.

Summary (Background)
Chapter 84.14 RCW authorizes the City to create a multiple family housing property tax exemption program
and to certify qualified property owners for that property tax exemption. SMC 08.15 Multiple-family Housing
Property Tax Exemption outlines the City of Spokane MFTE Program and project eligibility.

Lease? NO
Grant related? NO
Fiscal Impact
Neutral
$
Select
$
Select
$
Select
$
Approvals
Dept Head
MEULER, LOUIS
Division Director
BECKER, KRIS
Finance
ORLOB, KIMBERLY
Legal
ODLE, MARI
For the Mayor
ORMSBY, MICHAEL
Additional Approvals
Purchasing

Public Works? NO
Budget Account
#
#
#
#
Council Notifications
Study Session\Other
UE 9/13/21
Council Sponsor
CM Mumm & CM
Stratton
Distribution List
tstripes@spokanecity.org
kbecker@spokanecity.org
mpiccolo@spokanecity.org
lmeuler@spokanecity.org
tblack@spokanecity.org
jgallina@millenniumnw.com
sbishop@spokanecity.org

Continuation of Wording, Summary, Budget, and Distribution
Agenda Wording
This Conditional Agreement will ultimately result in the issuance of a final certificate of tax exemption to be
filed with the Spokane County Assessor's Office post construction.

Summary (Background)
Staff has determined that the Millennium Monroe Conditional application meets the Project Eligibility defined
in SMC 08.15.040 and is located in a previously adopted Residential Target Areas identified in SMC 08.15.030.
Once the project is constructed, the applicant intends to rent at minimum 20% of the units as affordable SMC
08.15.090 to those who are income qualified as low-moderate-income household per SMC 08.15.020 earning
no more than 115% of Area Median Income (AMI) and paying no more that 30% of their monthly income for
rent.

Fiscal Impact
Select
$
Select
$
Distribution List

Budget Account
#
#

Briefing Paper
Urban Experience Committee
Division & Department:

Planning & Economic Development

Subject:
Date:
Contact (email & phone):

MFTE Conditional Agreement – Millennium Monroe
September 16, 2021
Teri Stripes (tstripes@spokanecity.org, 625-6597)

City Council Sponsor:
Executive Sponsor:
Committee(s) Impacted:
Type of Agenda item:
Alignment: (link agenda item

Council Members Mumm and Stratton
Louis Meuler (lmeuler@spokanecity.org, 625-6096)

to guiding document – i.e.,
Master Plan, Budget , Comp
Plan, Policy, Charter, Strategic
Plan)

Strategic Initiative:
Deadline:
Outcome: (deliverables,

Urban Experience
Consent

Discussion

Strategic Initiative

SMC 08.15 Multi- Family Housing Property Tax Exemption
A. The purposes of this chapter are to:
1. encourage more multi-family housing opportunities,
including affordable housing opportunities, within the City;
2. stimulate the construction of new multifamily housing and
the rehabilitation of existing vacant and underutilized
buildings for multi-family housing;
3. increase the supply of mixed-income multifamily housing
opportunities within the City;
4. accomplish the planning goals required under the Growth
Management Act, chapter 36.70A RCW, as implemented
from time to time by the City's current and future
comprehensive plans;
5. promote community development, neighborhood
revitalization, and availability of affordable housing;
6. preserve and protect buildings, objects, sites and
neighborhoods with historic, cultural, architectural,
engineering or geographic significance located within the
City; and
7. encourage additional housing in areas that are consistent
with planning for public transit systems.
Comprehensive Plan Land Use Policies:
LU 1.4 Higher Density Residential Uses
LU 3.5 Mix of Uses in Centers
LU 4.2 Land Uses That Support Travel Options and Active
Transportation
LU 4.6 Transit-Supported Development
Comprehensive Plan Housing Policies:
H 1.9 Mixed-Income Housing
H 1.4 Use of Existing Infrastructure
H 1.10 Lower-Income Housing Development Incentives
H 1.11 Access to Transportation
H 1.18 Distribution of Housing Options
Comprehensive Plan Economic Development Policies:
ED 2.4 Mixed-Use
ED 7.4 Tax Incentives for Land Improvement

Will file for Council consideration following committee meeting
Approval of Conditional Multi-Family Tax Exemption Agreement

delivery duties, milestones to
meet)

Background/History: Chapter 84.14 RCW authorizes the City to create a multiple family housing
property tax exemption program and to certify qualified property owners for that property tax

exemption. SMC 08.15 Multiple-family Housing Property Tax Exemption outlines the City of Spokane
MFTE Program and project eligibility.
Staff has determined that the Millennium Monroe Conditional application meets the Project Eligibility
defined in SMC 08.15.040 and is located in a previously adopted Residential Target Areas identified in
SMC 08.15.030.
Once the project is constructed, the applicant intends to rent at minimum 20% of the units as
affordable SMC 08.15.090 to those who are income qualified as a low to moderate-income household
per SMC 08.15.020 earning 80-115% of Area Median Income (AMI).
This contract authorizes the appropriate city official to enter into the Multiple Family Housing
Property Tax Exemption Conditional Agreement, which will ultimately result in the issuance of a final
certificate of tax exemption to be filed with the Spokane County Assessor’s Office post construction.
Executive Summary:
• Applicant applying for a Conditional MFTE Contract for 78 units, at 2002 N MONROE ST.
• Property is zoned CC2-DC, Centers/Corridors 2, Pedestrian Enhanced/Auto Accommodating,
District Center or Corridor, 55 ft height limit; the proposed use is allowed.
• Located in the Emerson/Garfield neighborhood.
Budget Impact:
Approved in current year budget?
Yes
No
N/A
Annual/Reoccurring expenditure?
Yes
No
N/A
Y
If new, specify funding source:
Ye
Other budget impacts: (revenue generating, match requirements, etc.)
es
Operations Impact:
s
Consistent with current operations/policy?
Yes
No
N/A
N
Requires change in current operations/policy?
Yes
No
N/A
N
o
Specify changes required:
o
Known challenges/barriers:
N
N
A
Tax Exemption Information:
A

2021 Multi-Family Tax Exemption MFTE Property Tax
Forgone & Savings Calculator
Project Name: Millennium Monroe
Number of units in the project
78
*Average Property Value Exempt per unit
$128,300
Annual City Property Tax forgone per unit
$522
Estimated Property Tax saved per project annually
$118,107
Enter the number of years of MFTE (8 or 12)
12
Estimated Property Tax saved during the term of exemption
$1,417,281
Estimated City Tax forgone per year
$40,737
Estimated City Tax forgone during the term of exemption
$488,842
Once a project has met programmatic criteria the owner can expect to save approximately
$1,180 on their tax bill for every $100,000 of Exempt Assessed Value on the housing
*Average Property Value Exempt per unit is based upon the average of all properties currently in the MFTE
Program and 2021 Property value assessments.

Site & Map:

MULTIPLE FAMILY HOUSING PROPERTY
TAX EXEMPTION AGREEMENT
THIS AGREEMENT is between the City of Spokane, a Washington State
municipal corporation, as “City”, and MILLENNIUM MONROE LLC, as
“Owner/Taxpayer” whose business address is 718 W 18TH AVE, SPOKANE, WA
99203.
W I T N E S S E T H:
WHEREAS, The City has, pursuant to the authority granted to it by Chapter
84.14 RCW, designated various residential targeted areas for the provision of a
limited property tax exemption for new and rehabilitated multiple family residential
housing; and
WHEREAS, The City has, through Chapter 8.15 SMC, enacted a program
whereby property owner/taxpayers may qualify for a Final Certificate of Tax
Exemption which certifies to the Spokane County Assessor that the
Owner/Taxpayer is eligible to receive the multiple family housing property tax
exemption; and
WHEREAS, The Owner/Taxpayer is interested in receiving the multiple
family property tax exemption for new multiple family residential housing units in a
residential targeted area; and
WHEREAS, The Owner/Taxpayer has submitted to the City a complete
application form for no fewer than a total of four new multiple family permanent
residential housing units to be constructed on property legally described as:
7-25-43: MOORE'S ADDITION LOTS 7 THROUGH 12, BLOCK 12,
TOGETHER WITH THE SOUTH HALF OFVACATED ALLEY LYING NORTH OF
AND ADJACENT TO.
Assessor’s Parcel Number(s) 35073.1212, commonly known as 2002 N
MONROE ST.
WHEREAS, The City has determined that the improvements will, if completed
as proposed, satisfy the requirements for a Final Certificate of Tax Exemption; -NOW, THEREFORE,
The City and the Owner/Taxpayer do mutually agree as follows:
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1.
The City agrees to issue the Owner/Taxpayer a Conditional Certificate
of Acceptance of Tax Exemption subsequent to the City Council’s approval of this
agreement.
2.
The project must comply with all applicable zoning requirements, land
use requirements, design review recommendations and all building, fire, and
housing code requirements contained in the Spokane Municipal Code at the time a
complete application for a building permit is received. However, if the proposal
includes rehabilitation or demolition in preparation for new construction, the
residential portion of the building shall fail to comply with one or more standards of
applicable building or housing codes, and the rehabilitation improvements shall
achieve compliance with the applicable building and construction codes.
3.
If the property proposed to be rehabilitated is not vacant, the
Owner/Taxpayer shall provide each existing tenant with housing of comparable size,
quality and price and a reasonable opportunity to relocate.
4.
The Owner/Taxpayer intends to construct on the site, approximately
78 new multiple family residential housing units substantially as described in their
application filed with and approved by the City. In no event shall such construction
provide fewer than a total of four multiple family permanent residential housing
units.
5.
The Owner/Taxpayer agrees to complete construction of the agreedupon improvements within three years from the date the City issues the Conditional
Certificate of Acceptance of Tax Exemption or within any extension granted by the
City.
6.
The Owner/Taxpayer agrees, upon completion of the improvements
and upon issuance by the City of a temporary or permanent certificate of occupancy,
to file with the City’s Business & Development Services Department the following:
(a)
a statement of the actual development cost of each multiple
family housing unit, and the total expenditures made in the rehabilitation or
construction of the entire property;
(b)
a description of the completed work and a statement that the
rehabilitation improvements or new construction of the Owner/Taxpayer’s property
qualifies the property for the exemption;
(c)
a statement that the project meets the affordable housing
requirements, if applicable; and
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(d)
a statement that the work was completed within the required
three-year period or any authorized extension of the issuance of the conditional
certificate of tax exemption.
7.
The City agrees, conditioned on the Owner/Taxpayer’s successful
completion of the improvements in accordance with the terms of this Agreement and
on the Owner/Taxpayer’s filing of the materials described in Paragraph 6 above, to
file a Final Certificate of Tax Exemption with the Spokane County Assessor
indicating that the Owner/Taxpayer is qualified for the limited tax exemption under
Chapter 84.14 RCW.
8.
The Owner/Taxpayer agrees, within 30 days following the first
anniversary of the County’s filing of the Final Certificate of Tax Exemption and each
year thereafter for a period of twelve years, to file a declaration with the City’s
Business and Development Services Department, verified upon oath and indicating
the following:
(a)
a statement of occupancy and vacancy of the multiple family
units during the previous year;
(b)
a certification that the property has not changed use and, if
applicable, that the property has been in compliance with the affordable housing
requirements as described in SMC 8.15.090 since the date of the filing of the Final
Certificate of Tax Exemption, and continues to be in compliance with this Agreement
and the requirements of SMC Chapter 8.15; and
(c)
a description of any improvements or changes to the property
made after the filing of the final certificate or last declaration.
9.
The parties acknowledge that the units are to be used and occupied
for multifamily residential use. The parties further acknowledge that the certificate
of occupancy issued by the City is for multifamily residential units. The
Owner/Taxpayer acknowledges and agrees that the units shall be used primarily for
residential occupancy and any business activities shall only be incidental and
ancillary to the residential occupancy.
10.
To qualify for the twelve-year tax exemption, the Owner/Taxpayer
commits to renting or selling at least twenty percent of the multiple family housing
units as affordable housing units to low and moderate-income households in
addition to the other requirements set forth in the Agreement. The Owner/Taxpayer
is further required to comply with the rental relocation assistance requirements set
forth in RCW 84.14.020 (7) and (8).
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11.
If the Owner/Taxpayer converts to another use any of the multiple
family residential housing units constructed under this Agreement, or if applicable,
if the owner/taxpayer intends to discontinue compliance with the affordable housing
requirements as described in SMC 8.15.090 or any other condition to exemption,
the Owner/Taxpayer shall notify the Spokane County Assessor and the City’s
Business and Development Services Department within 60 days of such change in
use.
12.
The Owner/Taxpayer will have the right to assign its rights under this
Agreement. The Owner/Taxpayer agrees to notify the City promptly of any transfer
of Owner/Taxpayer’s ownership interest in the Site or in the improvements made to
the Site under this Agreement.
13.
The City reserves the right to cancel the Final Certificate of Tax
Exemption should the Owner/Taxpayer, its successors and assigns, fail to comply
with any of the terms and conditions of this Agreement or of SMC Chapter 8.15.
14.
No modifications of this Agreement shall be made unless mutually
agreed upon by the parties in writing.
15.
The Owner/Taxpayer acknowledges its awareness of the potential tax
liability involved if and when the property ceases to be eligible for the incentive
provided pursuant to this agreement. Such liability may include additional real
property tax, penalties and interest imposed pursuant to RCW 84.14.110. The
Owner/Taxpayer further acknowledges its awareness and understanding of the
process implemented by the Spokane County Assessor’s Office for the appraisal
and assessment of property taxes. The Owner/Taxpayer agrees that the City is not
responsible for the property value assessment imposed by Spokane County at any
time during the exemption period.
16.
In the event that any term or clause of this Agreement conflicts with
applicable law, such conflict shall not affect other terms of this Agreement, which
can be given effect without the conflicting term or clause, and to this end, the terms
of this Agreement are declared to be severable.
17.
The parties agree that this Agreement, the Final Certificate of
Acceptance of Tax Exemption and the construction of the multiple family residential
housing units referenced above shall be subject to the applicable provisions of
Chapter 84.14 RCW and Chapter 8.15 SMC that exist at the time this agreement is
signed by the parties. The parties may agree to amend this Agreement and the
Final Certificate of Acceptance of Tax Exemption based upon applicable
amendments and additions to Chapter 84.14 RCW as set forth in ESSSB 5287
adopted by the Washington State Legislature during the 2021 Regular Session
effective July 25, 2021.
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18.
The Owner/Taxpayer acknowledges that RCW 84.14.020 (6)
authorizes an extension of the exemption period for an additional twelve-years
beyond the exemption period authorized in the Final Certificate of Tax Exemption
conditioned upon compliance with the Owner renting or selling at least twenty
percent of the multiple family housing units as affordable housing units for lowincome households as set forth in RCW 84.14.020 (6) and providing the rental
relocation assistance requirements and notice provisions set forth in RCW
84.14.020 (7) and (8). It is the Owner/Taxpayer’s responsibility to make a timely
request the extension as set forth in RCW 84.14.020 (6). The City shall not be
responsible if the Owner/Taxpayer fails to make a timely request for the extension.
19.
Nothing in this Agreement shall permit or be interpreted to permit
either party to violate any provision of Chapter 84.14 RCW or Chapter 8.15 SMC
20.

This Agreement is subject to approval by the City Council.

DATED this __________ day of ______________________, 2021.
CITY OF SPOKANE

____________________________

By:

By:
Mayor, Nadine Woodward

Its:

Attest:

Approved as to form:

City Clerk

Assistant City Attorney
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Millennium
Monroe
2002 N
MONROE ST

• New 78 units
• Construction Costs Estimate $15M
• 12-year Exemption – 20% of units are household income
restricted to low-moderate incomes
• Estimated Foregone Revenue yearly: $40,737 – $522/unit
• Total term: $489k
• Emerson/Garfield
• Centers/Corridors 2, Pedestrian Enhanced/Auto Accommodating,
Zoning

2021 Multi-Family Tax Exemption MFTE
Property Tax Calculator

Project Name: Millennium Monroe
Current Property Value
$345,600
Number of units in the project
78
*Average Property Value Exempt per unit
$128,300
Annual City Property Tax forgone per unit
$522
Estimated Property Tax saved per project annually
$118,107
Enter the number of years of MFTE (8 or 12)
12
Estimated Property Tax saved during the term of exemption
$1,417,281
Estimated City Tax forgone per year
$40,737
Estimated City Tax forgone during the term of exemption
$488,842
Estimated Taxable Property Value at the end of the exemption
$19,000,000
Estimated Property Tax post exemption
Annual estimate based on 2021 Total Tax Rate 11.85
$224,200
Annual estimate based on 2021 City Tax Rate 4.07
$77,330
Once a project has met programmatic criteria the owner can expect to save approximately
$1,180 on their tax bill for every $100,000 of Exempt Assessed Value on the housing
*Average Property Value Exempt per unit is based upon the average of all properties currently in the MFTE
Program and 2021 Property value assessments.

Site & Plan

SMC 08.15 Multi-Family Housing
Property Tax Exemption (MFTE)
A. The purposes of this chapter are to:
1. encourage more multi-family housing opportunities, including affordable
housing opportunities, within the City;
2. stimulate the construction of new multifamily housing and the rehabilitation
of existing vacant and underutilized buildings for multi-family housing;
3. increase the supply of mixed-income multifamily housing opportunities within
the City;
4. accomplish the planning goals required under the Growth Management Act,
chapter 36.70A RCW, as implemented from time to time by the City's current
and future comprehensive plans;
5. promote community development, neighborhood revitalization, and
availability of affordable housing;
6. preserve and protect buildings, objects, sites and neighborhoods with historic,
cultural, architectural, engineering or geographic significance located within
the City; and
7. encourage additional housing in areas that are consistent with planning for
public transit systems.

Agenda Sheet for City Council Meeting of:
09/27/2021

Date Rec’d
Clerk’s File #
Renews #

9/16/2021
OPR 2021-0635

POLICE
Submitting Dept
Cross Ref #
ERIC
OLSEN
509-835-4505
Contact Name/Phone
Project #
EOLSEN@SPOKANEPOLICE.ORG
Contact E-Mail
Bid #
Contract Item
Agenda Item Type
Requisition # SBO
1620 - FY21 HIGH PRIORITY CMV GRANT PROGRAM
Agenda Item Name
Agenda Wording
Accept funding from the U.S. Department of Transportation's Federal Motor Carrier Safety Administration
FY2021 High Priority-Commercial Motor Vehicle Grant Program. Total grant award $187,382 with 15% being
City match($159,294-Grant/$28,088-City).
Summary (Background)
The Spokane Police Department will use the funds to reduce unsafe driving of both the commercial vehicle
and passenger vehicles in areas identified as high crash areas in the City of Spokane. The increased
enforcement emphasis will reduce aggressive driving and decrease collisions between passenger vehicles and
commercial vehicles. Grant award period 8/1/21-9/30/23.

Lease?
NO
Grant related?
Fiscal Impact
Revenue
$ 159,294
Expense
$ 159,294
Expense
$ 28,088
Select
$

YES

Approvals
Dept Head

OLSEN, ERIC

Division Director
Finance
Legal
For the Mayor

OLSEN, ERIC
SCHMITT, KEVIN
ODLE, MARI
ORMSBY, MICHAEL

Additional Approvals
Purchasing
GRANTS,
BROWN, SKYLER
CONTRACTS &
PURCHASING

Public Works? NO
Budget Account
# 1620-91792-99999-33120-99999
# 1620-91792-21700-VARIOUS
# 0680-91792-21700-VARIOUS
#
Council Notifications
Study Session\Other
PSCHC Meeting
03/01/2021
Council Sponsor
Councilmember Kinnear
Distribution List
SPDFINANCE@SPOKANECITY.ORG
jgoldman@spokanepolice.org
tfuller@spokanepolice.org

Briefing Paper
Public Safety Meeting March 2021

Division & Department:

Spokane Police Department

Subject:

HP-CMV-HP High Priority Program – Commercial Vehicle FY21 Grant
FMCSA-DOT 20.237
2/15/21
Sgt. Teresa Fuller 835-4587

Date:
Contact (email & phone):
City Council Sponsor:
Executive Sponsor:
Committee(s) Impacted:
Type of Agenda item:
Alignment: (link agenda item

Councilmember Kinnear
Public Safety & City Council
☒ Consent

☐ Discussion

☐ Strategic Initiative

to guiding document – i.e.,
Master Plan, Budget , Comp
Plan, Policy, Charter, Strategic
Plan)

Strategic Initiative:
Deadline:
Outcome: (deliverables,

delivery duties, milestones to
meet)

March 2021
Action
Apply for HP-CMV FMCSA-DOT 20.237 FY21 Safety Grant.
Funding
Projected amount to apply will be projected/approximate amount of
$187,406.00 (Federal Amount 85% ($159,295.00 & Non-Federal Amt
$28,111.00).

Background/History:
The SPD Traffic Unit will be applying for the highly competitive HP-CMV-HP High Priority Program
Commercial Vehicle FMCSA-DOT 20.237 FY21 grant. In an effort to continue to reduce unsafe driving
of both Commercial Motor Vehicles and Passenger vehicles in areas identified as high crash areas with
the City of Spokane. Funding for this grant may be used for overtime for cmv enforcement emphasis,
inspections, education, stats, analysis and other additional reporting requirements.
Executive Summary:
The goal of the grant is to reduce unsafe driving of both the commercial vehicle and passenger
vehicles in areas identified as high crash areas in the City of Spokane. The increased enforcement
emphasis will reduce aggressive driving and decrease collisions between passenger vehicles and
commercial vehicles.

Budget Impact:
Approved in current year budget?
Annual/Reoccurring expenditure?
If new, specify funding source:

☒ Yes ☐ No ☐ N/A
☒ Yes ☐ No ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)
85% of approved budget will come from HP-CMV FMCSA-DOT FY21 with the grant requiring a match
of 15% paid out of the general fund.
Operations Impact:
Consistent with current operations/policy?
☒ Yes ☐ No ☐ N/A
Requires change in current operations/policy? ☐ Yes ☒ No ☐ N/A
Specify changes required:
Known challenges/barriers:

Grant Agreement

Federal Motor Carrier Safety
Administration
1. RECIPIENT NAME AND ADDRESS
City of Spokane

808 W Spokane Falls Blvd
Spokane, WA 99201-3333
1A. IRS/VENDOR NO. 916001280
1B. DUNS NO.
7.

CFDA#:

8.

PROJECT TITLE

115528189

2.

AGREEMENT NUMBER: 69A3602140647MHP0WA

4.

PROJECT PERFORMANCE PERIOD:

FROM 08/01/2021
09/01/2008

TO 09/30/2023

5.

FEDERAL FUNDING PERIOD:

FROM 08/01/2021
09/01/2008

TO 09/30/2023

6.

ACTION

New

TITLE

20.237

FY 2021 High Priority-Commercial Motor Vehicle (HP-CMV) Grant
Program

AMENDMENT NO. 0

3.

NON-FEDERAL

FEDERAL

TOTAL

0.00

0.00

0.00

10. THIS AGREEMENT

159,294.00

28,088.00

187,382.00

11. TOTAL AGREEMENT

159,294.00

28,088.00

187,382.00

9.

PREVIOUS AGREEMENTS

12. INCORPORATED ATTACHMENTS
THIS AGREEMENT INCLUDES THE FOLLOWING ATTACHMENTS, INCORPORATED HEREIN AND MADE A PART HEREOF:

FMCSA Financial Assistance Agreement General Terms and Conditions, Recipient project narrative and indirect cost rate agreement (if applicable) are incorporated by reference
unless/except as noted below.
13. STATUTORY AUTHORITY FOR GRANT/ COOPERATIVE AGREEMENT

HP 49 U.S.C. §§ 31102(l)(3), 31104 (2016), as amended by the Fixing America’s Surface Transportation Act, Pub. L. No. § 114-94, §§ 5101(a) and 5101(c) (2015), and extended
by the Consolidated Appropriations Act, 2021, Pub. Law No. 116-159.

14. REMARKS
See Award Conditions.

GRANTEE ACCEPTANCE

AGENCY APPROVAL
17. NAME AND TITLE OF AUTHORIZED FMCSA OFFICIAL

15. NAME AND TITLE OF AUTHORIZED GRANTEE OFFICIAL

Mr. Kevin Schmitt
Accountant
16. SIGNATURE OF AUTHORIZED GRANTEE OFFICIAL

16A. DATE

18. SIGNATURE OF AUTHORIZED FMCSA OFFICIAL

18A. DATE

09/09/2021

Electronically Signed

AGENCY USE ONLY
19. OBJECT CLASS CODE: 41000
21. ACCOUNTING CLASSIFICATION CODES

20. ORGANIZATION CODE: M600000000

DOCUMENT NUMBER

FUND

BY

BPAC

FM-MHP-0566-21-01-00

17X05721MH

2021

0905710MHP

AMOUNT

159,294.00
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RECIPIENT NAME: City of Spokane

AGREEMENT NUMBER: 69A3602140647MHP0WA

Federal Financial Report Cycle
Reporting Period Start Date

Reporting Period End Date

Reporting Type

Reporting Period Due Date

08/01/2021

09/30/2021

Quarterly

10/30/2021

10/01/2021

12/31/2021

Quarterly

01/30/2022

01/01/2022

03/31/2022

Quarterly

04/30/2022

04/01/2022

06/30/2022

Quarterly

07/30/2022

07/01/2022

09/30/2022

Quarterly

10/30/2022

10/01/2022

12/31/2022

Quarterly

01/30/2023

01/01/2023

03/31/2023

Quarterly

04/30/2023

04/01/2023

06/30/2023

Quarterly

07/30/2023

07/01/2023

09/30/2023

Final

12/29/2023

Performance Progress Report Cycle
Reporting Period Start Date

Reporting Period End Date

Reporting Type

Reporting Period Due Date

08/01/2021

09/30/2021

Quarterly

10/30/2021

10/01/2021

12/31/2021

Quarterly

01/30/2022

01/01/2022

03/31/2022

Quarterly

04/30/2022

04/01/2022

06/30/2022

Quarterly

07/30/2022

07/01/2022

09/30/2022

Quarterly

10/30/2022

10/01/2022

12/31/2022

Quarterly

01/30/2023

01/01/2023

03/31/2023

Quarterly

04/30/2023

04/01/2023

06/30/2023

Quarterly

07/30/2023

07/01/2023

09/30/2023

Final

01/28/2024

AWARD CONDITIONS
1. This Notice of Grant Award (NGA) is to award the Recipient with the total award amount authorized in
Block 11 to implement the FY 2021 High Priority Grant Program.
The FMCSA approves the total project plan, line item budget and budget narrative as requested in the
original application. The FY 2021 total recommended amount is $187,382 (Federal award = $159,294 /
State match = $28,088).
If the recipient is requesting indirect costs, the recipient may not request these costs for reimbursement
until it has submitted a current approved indirect cost rate agreement to the FMCSA Division Office, and
the GMO mailbox below:
FMCSAWSCGMOHelpDesk@dot.gov
The recipient and any sub-recipient must also comply with the applicable FMCSA general terms and
conditions attached to this NGA. Failure to comply with the terms and conditions attached and any
additional provisions directly reflected in this NGA may result in enforcement actions as outlined in 2
CFR §§ 200.338 and 200.339.
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AWARD ATTACHMENTS
City of Spokane
1. Standard Term and Conditions

69A3602140647MHP0WA

FEDERAL MOTOR CARRIER SAFETY ADMINISTRATION
FINANCIAL ASSISTANCE AGREEMENT GENERAL TERMS AND CONDITIONS

Section 1.

Grant Authority

a. Contract Authority.
The Federal Motor Carrier Safety Administration’s (FMCSA) authorizing legislation, The
Fixing America 's Surface Transportation Act [FAST Act], Pub. L. No. 114-94, §5101
(2015) granted FMCSA contract authority. As codified in 49 U.S.C. §31104, the
Secretary of Transportation 's approval of the grant funds made available imposes a
contractual obligation upon the United States for payment of the Government 's share of
costs in carrying out the grant objectives.
b. Lapse in Appropriations and/or Authorization.
Except in limited circumstances, the absence of FMCSA appropriations and/or
authorization prevents the continuation of Federal supervision and support to the
performance of a grant. I n the absence of such supervision or support, the Recipient may
only continue to proceed with its work if (1) the performance of such grant is not
incurring obligations from the lapsed appropriations; (2) if continued grant management
supervision or support is not critical to the Recipient's continued performance of the
work; (3) and FMCSA has approved the continuation of such work. FMCSA will make
such determinations in accordance with the Executive Office of the President, Office of
Management and Budget, Memorandum "Planning for Agency Operations During a Lapse
in Government Funding "(April 7, 2011), and any amendments or updated guidance
thereto.
Section 2.

Effective Date.

Recipient acknowledges that Federal funds are obligated on the effective date of the Grant
Agreement. The effective date is the date that the Grant Agreement contains the authorized
signatures of both parties to this agreement. Where the dates accompanying the signatures
differ from party to party, the effective date of the Grant Agreement shall be the most recent of
these dates.
Section 3.

Electronic Signatures.

The Recipient understands that electronic signatures are binding. An electronic signature to
the Grant Agreement commits the Reci pient to these Provisions and Assurances, as well as
all requirements denoted in Section 4.

Section 4.

General Requirements.

a. Obligation of Recipient to Comply.
The Recipient understands that by signing the Grant Agreement, the Recipient is
agreeing to carry out the approved project plan and the approved budget and to
comply with all applicable Federal laws and requirements imposed by the FMCSA
concerning special requirements of law, program requirements, and other
administrative requirements. This includes, but is not limited to: (1) 49 U.S.C.
chapters 311 and 313 (2016), as applicable and denoted in the Notice of Grant
Agreement; (2) FAST Act, Pub. L. No. 114-94, §§ 5101 and 5104 (2015), as
applicable and denoted in the Notice of Grant Agreement; (3) U.S. Department of
Transportation (DOT) regulations; (4) the Uniform Administrative Requirements,
Cost Principles, and Audit Requirements for Federal Awards (2 C.F.R. part 200); and
(5) the Federal Grant and Cooperative Agreement Act of 1977.
For all Federal awards, compliance with statutory and national policy requirements
also includes the provisions of the Federal Funding and Accountability
Transparency Act (FFATA), which includes requirements on executive
compensation, and also requirements implementing the Act for the non-Federal
entity, codified at 2 C.F.R. part 25 and 2 C.F.R. part 170. See also statutory
requirements for whistleblower protections at 10 U.S.C. §§ 2324 and 2409 and 41
U.S.C. § § 4304, 4310, and 4712.
b. Application of Federal, State, and Local Laws and Regulations.
i.

Federal Laws.
The Recipient understands that Federal laws, regulations, policies, and related
administrative practices applicable to this Agreement on the date the
Agreement was executed may be modified from time to time. The Recipient
agrees that the most recent of such Federal requirements will govern the
administration of this Agreement at any particular time. Likewise, new Federal
laws, regulations, policies and administrative practices may be established
after the date the Agreement has been executed and may apply to this
Agreement. To achieve compliance with changing Federal requirements, the
Recipient agrees to include in all Subrecipient agreements and third-party
contracts financed with FMCSA assistance, specific notice that Federal
requirements may change and the changed requirements will apply to the
Project as required. All limits or standards set forth in this Agreement to be
observed in the performance of the Project are minimum requirements.

ii.

State or Territorial Law and Local Law.
Except to the extent that a Federal statute or regulation preempts State or
territorial law, nothing in this Agreement shall require the Recipient to observe
or enforce compliance with any provision thereof, perform any other act, or do
any other thing in contravention of any applicable State or territorial law;

however, if any of the provisions of this Agreement violate any applicable State
or territorial law, or if compliance with the provisions of this Agreement would
require the Recipient to violate any applicable State or territorial law, the
Recipient agrees to notify the FMCSA immediately in writing in order that
FMCSA and the Recipient may make appropriate arrangements to proceed with
the Project as soon as possible.
c. Subrecipients.
State Recipients shall follow State law and procedures when awarding and administering
subawards to local and Indian tribal governments including 2 C.F.R. § 200.317. All other
non-federal entities, including Subrecipients of a State, will follow 2 C.F.R. § 200.318,
General procurement standards, through § 200.326, Contract provision, as well as the
Standards for Financial and Program Management, at §§ 200.300 through 200.309.
Subrecipient means a non-Federal entity that receives a subaward from a pass-through
entity to carry out part of a Federal program; but does not include an individual that is a
beneficiary of such program. A Subrecipient may also be a recipient of other Federal
awards directly from a Federal awarding agency.
d. Subawards.
Subaward means an award provided by a pass-through entity to a Subrecipient for the
Subrecipient to carry out part of a Federal award received by the pass-through entity. It
does not include payments to a contractor or payments to an individual that is a
beneficiary of a Federal program. A subaward may be provided through any form of legal
agreement, including an agreement that the pass-through entity considers a contract.
e. Pass-Through Entity.
Pass-through entity means a non-Federal entity that provides a subaward to a
Subrecipient to carry out part of a Federal program. All Pass-Through Entities must
comply fully with 2 C.F.R. §§ 200.330, 200.331, 200.332, and 200.505.
f. Prohibition Against Transferring An Award.
The Recipient is prohibited from transferring or subrogating their rights and
responsibilities of the grant program and funds associated with that grant to another
entity. Subrogation is when a non-federal entity substitutes another entity, not awarded
the subject grant by FMCSA, to a lawful claim, demand, or right, so that that entity
succeeds to the rights of the other in relation to the debt or claim, and its rights, remedies,
or fund access. The act of subawarding to a Subrecipient is not considered as the
subrogation of the Recipient's award.

Section 5.

Internal Controls. The Recipient must:

a. Establish and maintain effective internal control over the Federal award that provides
reasonable assurance that the non-Federal entity is managing the Federal award in
compliance with Federal statutes, regulations, and the terms and conditions of the
Federal award. These internal controls should be in compliance with guidance in
"Standards for Internal Control in the Federal Government" issued by the Comptroller
General of the United States and the "Internal Control Integrated Framework," issued
by the Committee of Sponsoring Organizations of the Treadway Commission
(COSO);
b. Comply with Federal statutes, regulations, and the terms and conditions of the Federal
awards;
c. Evaluate and monitor the non-Federal entity's compliance with statute, regulations
and the terms and conditions of Federal awards;
d. Take prompt action when instances of noncompliance are identified including
noncompliance identified in audit findings; and
e. Take reasonable measures to safeguard protected personally identifiable information
and other information the Federal awarding agency or pass-through entity designates
as sensitive or the non-Federal entity considers sensitive consistent with applicable
Federal, state and local laws regarding privacy and obligations of confidentiality.
Section 6.

Ethics.

a. Written Code of Ethics.
The Recipient agrees to maintain a written code or standards of ethical conduct that shall
govern the performance of its officers, employees, board members, or agents engaged in
the award and administration of contracts supported by Federal funds. The code or
standards shall provide that the Recipient's officers, employees, board members, or agents
may neither solicit nor accept gratuities, favors or anything of monetary value from
present or potential contractors, Subrecipients, or regulated entities. The Recipient may
set minimum rules where the financial interest is not substantial or the gift is an
unsolicited item of nominal intrinsic value. As permitted by State or local law or
regulations, such code or standards shall provide for penalties, sanctions, or other
disciplinary actions for violations by the Recipient's officers, employees, board members,
or agents, or by contractors or·Subrecipients or their agents.
b. Personal Conflict of Interest.
The Recipient's code or standards must provide that no employee, officer, board member, or
agent of the Recipient may participate in the selection, award, or administration of a
contract supported by Federal funds if a real or apparent conflict of interest would be

involved. Such a conflict would arise when any of the parties set forth below has a financial
or other interest in the firm selected for award:
i.
ii.
iii.
iv.

The employee, officer, board member, or agent;
Any member of his or her immediate family;
His or her partner; or
An organization that employs, is considering to employ, or is about to employ,
any of the above.

c. Organizational Conflicts of Interest.
The Recipient's code or standards of conduct must include procedures for identifying and
preventing real and apparent organizational conflicts of interests. An organizational
conflict of interest exists when the nature of the work to be performed under a proposed
third-party contract or subaward, may, without some restrictions on future activities,
result in an unfair competitive advantage to the contractor or Subrecipient or impair the
contractor’s or Subrecipient's objectivity in performing the contract work.
Section 7.

Hatch Act.

The Recipient agrees to comply, as applicable, with provisions of the Hatch Act (5 U.S.C. §§
1501-1508 and 7321-7326), which limit the political activities of state or local employees
whose principal employment is in connection with programs financed in whole or in part by
loans or grants made by the United States or a Federal agency. The Hatch Act specifically
exempts employees of educational institutions, and the Hatch is not applicable to private,
nonprofit organizations unless the statutes through which the nonprofit organizations derive
their federal funding contain a provision stating that the recipient organizations are deemed to
be state or local government agencies for purposes of the Hatch Act. On December 19, 2012,
Congress passed the Hatch Act Modernization Act of 2012 (the Act). The Act became effective
on January 27, 2013. Now, only state, D.C., or local government employees whose salaries are
paid for entirely by federal funds are prohibited from running for partisan office. All other state,
D.C., and local employees, even if they are otherwise covered by Hatch Act restrictions are free
under the Hatch Act to run for partisan office.
Section 8.
$100,000.

Limitation on Use of Federal Funds for Lobbying for Grants in Excess of

By signing this agreement, the Recipient declares that it is in compliance with 31 U.S.C. §
1352, which prohibits the use of federally appropriated funds to influence a Federal employee,
officer, or Member of Congress in connection with the making or modification of any Federal
grant, loan, contract, or cooperative agreement. Unless the payment of funds is otherwise
reported to FMCSA, signing this agreement constitutes a declaration that no funds, including
funds not federally appropriated, were used or agreed to be used to influence this grant.
Recipients of subawards in excess of $100,000 must make the same declarations to the
Recipient. With respect to the payment of funds not federally appropriated by the Recipient and

Subrecipients, the Recipient must report to the FMCSA the name and address of each person
paid or performing services for which payment is made, the amount paid, and the activity for
which the person was paid.
Section 9.

Contracting (Federal Standards).

The Recipient and Subrecipients agree to comply with the Procurement Standards requirements
set forth at 2 C.F.R. §§ 200.317 through 200.326 inclusive, whichever may be applicable, and
with applicable supplementary U.S. DOT or FMCSA directives or regulations. If determined
necessary for proper Project administration, FMCSA reserves the right to review the Recipient's
technical specifications and requirements.
Section 10.

Notification Requirement.

With respect to any procurement for goods and services (including construction services)
having an aggregate value of $500,000 or more, the Recipient agrees to:
a. Specify in any announcement of the awarding of the contract for such goods or services
the amount of Federal funds that will be used to finance the acquisition; and
b. Express the said amount as a percentage of the total costs of the planned acquisition.
Section 11.

Debarment and Suspension.

The Recipient agrees to obtain certifications on debarment and suspension from its third-party
contractors and Subrecipients and otherwise comply with U.S. DOT regulations, Governmentwide Debarment and Suspension (Non-procurement) and Government-wide Requirements for
Drug-Free Workplace (Grants), 49 C.F.R. part 32. This action of certification shall take place
for each federal year, regardless of prior certification completed for a Subrecipient or
contractor.
Section 12.

Notification of Third Party Contract or Subaward Disputes or Breaches.

The Recipient agrees to notify FMCSA of any current or prospective major dispute, breach, or
litigation pertaining to any third-party contract or subaward. If the Recipient seeks to name
FMCSA as a party to litigation for any reason, the Recipient agrees first to inform FMCSA
before doing so. This provision applies to any type of litigation whatsoever, in any forum.
Section 13. Participation by Small Business Concerns Owned and Controlled by Socially
and Economically Disadvantaged Individuals.
FMCSA encourages the Recipient to utilize small business concerns owned and controlled by
socially and economically disadvantaged individuals (as that term is defined for other DOT
agencies in 49 C.F.R. part 26) in carrying out the Project.

Section 14.

Records Retention.

a. Requirement to Retain Records.
During the course of the Project and for three years after the final Federal financial report is
submitted (form SF-425), the Recipient agrees to retain intact and to provide any data,
documents, reports, records, contracts, and supporting materials relating to the Project as
FMCSA may require. Reporting and record-keeping requirements are set forth in 2 C.F.R. §
200.333.
b. Access to Recipient and Subrecipient Records.
The Recipient, and related subrecipients, will give FMCSA, the Secretary of Transportation,
the Comptroller General of the United States, or any of their duly authorized
representatives, and, if appropriate the State, through any authorized representative, access
to and the right to examine all records, books, papers or documents related to the award and
will establish a proper accounting system in accordance with generally accepted accounting
standards. Access requirements to records are set forth in 2 C.F.R. § 200.336.
Section 15.

Audit and Inspection.

a. Inspector General Act of 1978.
Under the Inspector General Act of 1978, as amended, 5 U.S.C. App. 3 § 1 et seq., an audit
of the award may be conducted at any time.
b. Single Audit Act Amendments of 1996.
The Recipient agrees to undergo the required financial and compliance audits in accordance
with the Single Audit Act Amendments of 1996 and 2 C.F.R. § 200.501.
c. Other Audit Requirements.
A Recipient that is: (a) a State, local government or Indian tribal government, an institution
of higher education or nonprofit organization agrees to comply with the audit requirements
of 2 C.F.R. § 200.501, and any revision or supplement thereto; (c) a private for-profit
organization agrees to comply with the audit requirements of 2 C.F.R. § 200.501(h).
It is imperative that Recipients submit required Single Audits within the time limits
specified in the Circular. The Recipient agrees to submit the data collection form and copies
of the reporting package required under the Single Audit Act Amendments of 1996 and 2
C.F.R. § 200.501 to:
The Federal Audit Clearinghouse Bureau of the Census
1201 East 10 Street,
Jefferson, IN 47132.

The Recipient agrees to obtain any other audits required by FMCSA. Project closeout will
not alter the Recipient's audit responsibilities. Audit costs for Project administration and
management are allowable under this Project to the extent authorized by 2 C.F.R. § 200.501.
The Recipient agrees to permit FMCSA, the Secretary of Transportation and the
Comptroller General of the United States, or their authorized representatives, to inspect all
Project work, materials, payrolls, and other data, and to audit the books, records, and
accounts of the Recipient and its Subrecipients pertaining to the Project. The Recipient
agrees to require each Subrecipient to permit the Secretary of Transportation and the
Comptroller General of the United States, or their duly authorized representatives, to inspect
all work, materials, payrolls, and other data and records involving that subaward, and to
audit the books, records, and accounts involving that subaward as it affects the Project.
Section 16.

Responsibility for Reporting Fraudulent Activity, Waste, and Abuse.

The Recipient understands that the Federal government shall pursue administrative, civil, or
criminal action under a variety of statutes relating to fraud and making false statement or
claims.
The Recipient is required to contact the DOT, the Office of Inspector General (OIG), if the
Recipient becomes aware of the existence (or apparent existence) of fraudulent activity, waste,
or abuse.
The OIG has authority within the DOT to conduct criminal investigations. The DOT OIG
maintains a post office box and a toll-free hotline for receiving information from individuals
concerning fraud, waste, or abuse under DOT grants and cooperative agreements. The hotline is
available 24 hours a day, 7 days a week at https://www.oig.dot.gov/Hotline. The identity of the
caller is kept confidential, and callers are not required to give their names.
Examples of fraud, waste, and abuse that should be reported include, but are not limited to,
embezzlement, misuse, or misappropriation of grant funds or property, and false statements,
whether by organizations or individuals. Other examples include, but not limited to, theft of
grant funds for personal use; using funds for non-grant-related purposes; theft of federally
owned property or property acquired or leased under a grant; charging inflated building rental
fees for a building owned by the Recipient; submitting false financial reports; and submitting
false financial data in bids submitted to the Recipient (for eventual payment under the grant).
Section 17.

Budget and Finance.

The Recipient agrees to carry out Agreement activities and seek reimbursement in accordance
with the Approved Project Budget after securing FMCSA written approval. The funding of
items identified in the budget constitutes FMCSA 's authorization for the Recipient to incur
these costs, if they are allowable, allocable, necessary, and reasonable. Furthermore, funds
cannot be spent that violate any FMCSA policy or grants manual. Costs not specifically
budgeted in this Agreement may be allowable if prior approval is not required and costs are

incurred consistently with the applicable cost principles.
Prior Approval means written permission provided by an FMCSA authorized official in
advance of an act that would result in either (1) the obligation or expenditure of funds or (2) the
performance or modification of an activity under the grant-supported project where such
approval is required. Prior approval must be obtained in writing from the designated Grants
Management Officer or FMCSA authorized official for the grant involved. Documentation of
the approved budget on the Notice of Grant Award constitutes prior approval. Prior approval
applies for the performance of activities and expenditure of funds as described in the grant
application, unless otherwise restricted by the terms and conditions of the Agreement.
In accordance with 2 C.F.R. § 200.407 and § 200.308, the Recipient must obtain prior , written
approval from FMCSA before making any revisions to the approved project budget and/or
project plan: (1) extending the project period of the grant beyond the project period end date
specified in the most recent revision of the Agreement; (2) that would require any transfer of
funds between Standard Form (SF) 424A (direct-cost budget categories) cumulatively greater
than ten percent of the total approved project budget; or (3) that require the addition of
expenditures for items or services not approved in the original project plan. Examples include:
increased cost of equipment purchased; subawarding, transferring or contracting out of any
work under a Federal award not included in the original approved budget; or a first-time request
to recover indirect costs.
The Recipient agrees to submit a request for prior approval no less than 30 days prior to the
expiration of the Agreement. The FMCSA will not process requests for prior approval received
less than 30 days from the Agreement expiration date. Within 30 calendar days from the date of
the Recipient's request for prior approval, FMCSA will review the request and notify the
Recipient whether the request has been approved. If the revision is still under consideration at
the end of 30 calendar days, FMCSA will inform the Recipient in writing of the date when the
Recipient may expect the decision.
The Recipient may, without prior approval from FMCSA, make any reasonable and necessary
modification to the project budget if such deviations do not cumulatively exceed, or expect to
exceed, ten percent of the total approved project amount and provided that such deviations only
involve the transfer of funds between expenditure items, cost objectives or categories authorized
by FMCSA in the currently approved budget. The Recipient agrees to notify FMCSA of this
change.
The Recipient agrees to establish and maintain for the Project either a separate set of accounts
or accounts within the framework of an established accounting system, in a manner consistent
with 2 C.F.R. § 200.302. Consistent with the provisions of 2 C.F.R.§ 200.305, the Recipient
agrees to record in the Project Account, and deposit in a financial institution all Project
payments received by it from FMCSA pursuant to this Agreement and all other funds provided
for, accruing to, or otherwise received because the Project (Project Funds). The Recipient is
encouraged to use financial institutions owned at least 50 percent by minority group members.
All costs charged to the Project, including any approved services contributed by the Recipient

or others, shall be supported by properly executed payroll documents, time and attendance
records, invoices, contracts, or vouchers describing in detail the nature and propriety of the
charges. All match expenditures shall be supported by appropriate records. The Recipient also
agrees to maintain accurate records of all Program Income derived from Project
implementation. The Recipient agrees that all checks, payrolls, invoices, contracts, vouchers,
orders, or other financial documents pertaining in whole or in part to the Project shall be clearly
identified, readily accessible, and, to the extent feasible, kept separate from documents not
pertaining to the Project.
Section 18.

Payments.

a. Request by the Recipient for Payment.
The Recipient's request for payment of the Federal share of approved costs shall be made to
FMCSA and will be acted upon by FMCSA as set forth in this section. Each payment made
to the Recipient must be in compliance with Department of the Treasury regulations, “Rules
and Procedures for Funds Transfers, 31 C.F.R. part 205. To receive a Federal assistance
payment, the Recipient must:
i.

Have demonstrated or certified that it has made a binding commitment of nonFederal funds, if applicable, adequate when combined with Federal payments,
to cover all costs to be incurred under the Project to date. A Recipient
required by Federal statute or this Agreement to provide contributory
matching funds or a cost share agrees:
A. To refrain from requesting or obtaining Federal funds in excess of the
amount justified by the contributory matching funds or cost share that has
been provided; and
B. To refrain from taking any action that would cause the proportion of
Federal funds made available to the Project at any time to exceed the
percentage authorized under this Agreement. The requirement for
contributory matching funds or cost share may be temporarily waived only
to the extent expressly provided in writing by FMCSA.

ii.

Have submitted to FMCSA all financial and progress reports required to date
under this Agreement;

iii.

Have identified the source(s) of financial assistance provided under this
Project, if applicable, from which the payment is to be derived; and

iv.

Have expended any earned Program Income before requesting any federal
funds for reimbursement.

b. Delphi eInvoicing System for DOT Financial Assistance Awardees.
Subject to the requirements in 2 C.F.R. § 200.305, payments will be made after receipt of
required FMC SA reporting forms and supporting documentation. Each payment request
must be made electronically via the Delphi elnvoicing System.
The following are the procedures for accessing and utilizing the Delphi elnvoicing
System.
i.

Grant Recipient Requirements.
A. Recipient must have internet access to register and submit payment
requests through the Delphi elnvoicing system.
B. Recipient must submit payment requests electronically and FMCSA must
process payment requests electronically.

ii.

System User Requirements.
A. Recipients should contact FMCSA to request access to the system. The
FMCSA will provide the Recipient's name and email address to the DOT
Financial Management Office. The DOT will then notify the Recipient
to register for the system through an electronic invitation. The Recipient
must complete online training prior to DOT giving system access.
B. The DOT will send the Recipient an email with an electronic form to
verify the Recipient 's identity. The Recipient must complete the form,
and present it to a Notary Public for verification. The Recipient will
return the notarized form to:
DOT Enterprise Services Center
FAA Accounts Payable, AMZ-1 00
PO Box 25710
Oklahoma City, OK 73125.
C. The DOT will validate the form and email a user ID and password to the
Recipient. The Recipient should contact the FMCSA grants management
office with changes to their system information.
D. Note: Additional information, including access forms and training
materials, can be found on the DOT elnvoicing website:
https://www.transportation.gov/cfo/delphi-einvoicing-system

E. Waivers.

DOT Financial Management officials may, in highly limited circumstances
and on a case by case basis, waive the requirement to register and use the
electronic grant payment system. Waiver request forms can be obtained on
the DOT elnvoicing website https://www.transportation.gov/cfo/delphieinvoicing-system or by contacting FMCSA.
Recipients must explain why they are unable to use or access the internet to
register and enter payment requests.
c. Reimbursement Payment by FMCSA. If the reimbursement method is used, the
Recipient agrees to:
i.

Complete and submit Standard Form 3881, “Payment Information Form ACH Payment Vendor Payment System,” to FAA-ESC; and

ii.

Complete and submit, on at least a quarterly basis, Standard Form 270,
“Request for Advance or Reimbursement,” to FMCSA.

iii.

Possess and maintain a current DUNs number and entity registration with the
System for Award Management (www.sam.gov).

Upon receipt of a payment request and adequate accompanying information (invoices in
accordance with applicable cost principles), FMCSA will authorize payment by direct
deposit provided the Recipient: (i) is in compliance with its obligations under this
Agreement, (ii) has satisfied FMCSA that it needs the requested Federal funds during
the requisition period, and (iii) is making adequate and timely progress toward Project
completion. If all these circumstances are present, FMCSA may reimburse approved
costs incurred by the Recipient up to the maxi mum amount of FMCSA's share of the
total Project funding. FMCSA will employ a payment term of 20 days. The clock will
start running for payment on receipt of the invoice by FMCSA's financial processor.
d. Other Payment Information.
The Recipient agrees to adhere to and impose on its Subrecipients all applicable foregoing
"Payment by FMCSA" requirements of this Agreement. If the Recipient fails to adhere to
the foregoing "Payment by FMCSA" requirements of this Agreement, FMCSA may revoke
the portion of the Recipient's funds that has not been expended.
e. Effect of Program Income, Refunds, and Audit Recoveries on Payment.
In accordance with 2 C.F.R. § 200.305(b)(5) State, local government, nonprofit
organizations and Indian tribunal Recipients and Subrecipients shall d isburse program
income, rebates, refunds, contract settlements, audit recoveries and interest earned on

such funds before requesting additional cash reimbursements.
f. Reimbursable Costs.
The Recipient's expenditures will be reimbursed only if they meet all requirements set forth
below:
i.

Conform with the Project description and the approved Project Budget and all
other terms of this Agreement;

ii.

Be necessary to accomplish the Project;

iii.

Be reasonable for the goods or services purchased;

iv.

Be actual net costs to the Recipient (i.e., the price paid minus any refunds,
rebates, or other items of value received by the Recipient that have the effect of
reducing the cost actually incurred);

v.

Be incurred (and be for work performed) after the Federal Funding Period start
date of this Agreement, unless specific prior authorization from FMCSA to the
contrary is received in writing (pre-award costs);

vi.

Unless permitted otherwise by Federal statute or regulation, conform with
Federal guidelines or regulations and Federal cost principles as set forth below:
A. For Recipients that are governmental organizations, institutions of higher
education, private non-profit organizations, the cost principles of 2 C.F.R. §
200, subpart E; and
B. For Recipients that are for-profit organizations, the standards of the Federal
Acquisition Regulations, 48 C.F.R. part 31.2, "Contracts with Commercial
Organizations" apply.

vii.

Be satisfactorily documented; and

viii.

Be treated uniformly and consistently as non-Federal funds under accounting
principles and procedures approved and prescribed by FMCSA for the
Recipient, and those approved or prescribed by the Recipient for its
Subrecipients and contractors.

g. Indirect Costs.
If indirect costs are included in the approved budget, the Recipient may not request these
costs for reimbursement absent a current approved indirect cost rate agreement
submitted to the FMCSA Division Office, and included as part of the official grant
record.

Indirect costs will not be reimbursed without documentation of an approved indirect cost
rate from the Recipient's cognizant agency; however, a Recipient or Subrecipient that
has never had a negotiated indirect cost rate may elect to charge a de minimis rate of
10% of modified total direct costs (MTDC) which may be used indefinitely, without
documentation. If chosen, this methodology once elected must be used consistently for
all Federal awards until such time as a non-Federal entity chooses to negotiate for a rate,
which the non-Federal entity may apply to do at any time
As described in 2 C.F.R. § 200.403, factors affecting allowability of costs, costs must be
consistently charged as either indirect or direct costs, but may not be double-charged or
inconsistently charged as both. Except as provided above, if a Recipient intends to
request reimbursement of indirect costs, the Recipient must submit the proper
documentation before vouchers are submitted for reimbursement. The Recipient must
indicate in its budget that it will be seeking indirect costs, and a placeholder indirect cost
rate will suffice until an approved rate can be determined.
The Recipient must obtain prior approval through formal amendment in order to recover
indirect costs at an approved rate higher than the place holder indirect cost rate if the
cumulative amount of such transfer exceeds or is expected to exceed 10 percent of the
total approved budget.
The Recipient may not request additional grant funds to recover indirect costs that it
cannot recover by shifting funding from direct costs to indirect costs. After this Grant
Agreement has been signed, any request for changes to the indirect cost rate will require
an amendment and must be approved by formal amendment if the change to the indirect
cost rate is a new rate or would cause the cumulative amount of a budget transfer to
exceed 10 percent of the total approved budget.
The cognizant agency for indirect costs may allow for a one-time extension of the
current indirect cost rate of up to four years without further negotiation of a federally
approved indirect cost rate. If the cognizant agency permits any one-time extension, the
Recipient is locked in with that indirect cost rate until the end of the approved extension.
h. Pre-Award Costs. A Recipient may be reimbursed for obligations incurred before
the effective date of the award if:
i.

The Recipient receives prior written approval from the FMCSA before the
effective date of the grant agreement;

ii.

The costs are necessary to conduct the project; and

iii.

The costs would be allowable under the grant, if awarded.

If a specific expenditure would otherwise require prior approval before making the
expenditure (i.e. pursuant to 2 C.F.R. § 200.407), then the Recipient must obtain
FMCSA written approval before incurring the cost.
Recipient understands that the incurrence of pre-award costs in anticipation of an award
is taken at the Recipient's risk and imposes no obligation on FMCSA to make the award
or to increase the amount of the approved budget if (1) there is no award subsequently
made;(2) an award is made for less than anticipated and is inadequate to cover the preaward costs incurred; or (3) there are inadequate appropriations.
i. Disallowed Costs.
In determining the amount of Federal assistance FMCSA will provide, FMCSA will
exclude:
i.

Any Project costs incurred by the Recipient before the effective date of this
Agreement, or amendment or modification thereof, whichever is later, unless
otherwise permitted by Federal Law or regulation, or unless an authorized
representative of FMCSA states in writing to the contrary;

ii.

Any costs incurred by the Recipient that are not included in the latest approved
Project Budget; and

iii.

Any costs attributable to goods or services received under a contract or other
arrangement that is required to be, but has not been, concurred with or approved
in writing by FMCSA.

The Recipient agrees that reimbursement of any cost under the "Payment by FMCSA,"
part of this Agreement does not constitute a final FMCSA decision about the
allowability of that cost and does not constitute a waiver of any violation by the
Recipient of the terms of this Agreement. The Recipient understands that FMCSA will
not make a final determination about the allowability of any cost until an audit of the
Project has been completed. If FMCSA determines that the Recipient is not entitled to
receive any part of the Federal funds requested, FMCSA will notify the Recipient stating
the reasons thereof. Project closeout will not alter the Recipient's obligation to return
any funds due to FMCSA as a result of later refunds, corrections, or other transactions.
Nor will Project closeout alter FMCSA's right to disallow costs and recover funds based
on a later audit or other review. Unless prohibited by law,
FMCSA may offset any Federal assistance funds to be made available under this Project
as needed to satisfy any outstanding monetary claims that the Federal Government may
have against the Recipient. Exceptions pertaining to disallowed costs will be assessed
based on their applicability, as set forth in the applicable Federal cost principals or other
written Federal guidance.

Section 19.

Program Income.

Recipient agrees to comply with the regulations relating to program income, located at 2 C.F.R.
§§ 200.305(b)(5) and 200.307 for State, local government, Indian tribunal recipients, and nonprofit organizations, and their Subrecipients.
Program income means gross income earned by the Recipient, Subrecipient, or contractor under
a grant that is directly generated by a grant-supported activity or earned because of the award
during the award period. "During the grant period " is the time between the effective date of the
award and the ending date of the award reflected in the final financial report.
Program income includes, but is not limited to, user charges or user fees, income from fees for
services performed, the use or rental of real or personal property acquired under federallyfunded projects, the sale of commodities or items fabricated under an award, license fees and
royalties on patents and copyrights, and interest on loans made with award funds. Interest
earned on advances of Federal funds is not program income. Except as otherwise provided in
Federal awarding agency regulations or the terms and conditions of the award, program income
does not include the receipt of principal on loans, rebates, credits, discounts, etc., or interest
earned on any of them. Per 2 C.F.R. § 200.307 (c), Governmental revenues, taxes, special
assessments, levies, fines, and other such revenues raised by a non-Federal entity are not
program income unless the revenues are specifically identified in the Federal award or Federal
awarding agency regulations as program income.
Recipients agree to use the Program income in accordance with 2 C.F.R. §§ 200.305(b)(5)
200.307 for State, local government, nonprofit organizations and Indian tribunal recipients and
subrecipients.
Section 20.

Reports.

a. Performance Progress Reports.
The Recipient will submit, at a minimum, quarterly performance progress reports and a
final performance progress report at the completion of the award (within 90 days after)
to the agency point of contact listed in the award document. Recipient must submit all
performance progress report forms required by FMCSA. These reports will cover the
period: January 1 -March 31, April 1-June 30, July 1- September 30, and October 1December 31. The Recipient shall furnish one (1) copy of a quarterly performance
progress report to the district office and respective Grant Manager, on or before the
thirtieth (30th) calendar day of the month following the end of the quarter being
reported. Each quarterly report shall set forth concise statements concerning activities
relevant to the Project, and shall include, but not be limited to, the following:
i.

An account of significant progress (findings, events, trends, etc.) made during
the reporting period;

ii.

A description of any technical and/or cost problem(s) encountered or anticipated

that will affect completion of the grant within the time and fiscal constraints as
set forth in this Agreement, together with recommended solutions or corrective
action plans (with dates) to such problems, or identification of specific action
that is required by the FMCSA, or a statement that no problems were
encountered;
iii.

An outline of work and activities planned for the next reporting period; and

iv.

A status update/resolution for all outstanding findings from program reviews
and/or audits.

b. Quarterly Financial Status Reports.
The Recipient shall furnish one (1) copy of a quarterly financial status report to the
division, and one (1) copy to the respective Grant Manager, on or before the thirtieth
(30th) calendar day of the month following the end of the quarter being reported. The
Recipient shall use SF-425, Federal Financial Report, to report the status of funds for all
non-construction projects or programs. If the Recipient's accounting records are not
normally kept on an accrual basis, the Recipient shall not be required to convert its
accounting system, but shall develop such accrual information through an analysis of the
documentation on hand. The Recipient shall certify to the expenditure of its proposed
cost share for the period being reported, in the "Remarks" block.
Section 21.

Non-Discrimination.

The Recipient will comply with all Federal authorities relating to nondiscrimination. These
include, but are not limited to:
•
•
•
•
•
•

Title VI of the Civil Rights Act of 1964 (42 U.S.C. § 2000d et seq., 78 Stat. 252),
which prohibits discrimination on the basis of race, color, or national origin, as
implemented by 49 C.F.R . § 21.1 et seq. and 49 C.F.R. § 303;
Federal-Aid Highway Act of 1973, (23 U.S.C. § 324, et seq.), which prohibits
discrimination on the basis of sex;
Title IX of the Education Amendments of 1972, as amended, (20 U.S.C. § 1681 et
seq.), which prohibits discrimination on the basis of sex in education programs or
activities, as implemented by 49 C.F.R. § 25.1 et seq.;
The Age Discrimination Act of 1975, as amended, (42 U.S.C. § 6101 et seq.), which
prohibits discrimination on the basis of age;
Section 504 of the Rehabilitation Act of 1973, (29 U.S.C. § 794 et seq.), as
amended, which prohibits discrimination on the basis of disability and 49 C.F.R. part
27;
Titles II and III of the Americans with Disabilities Act, which prohibit
discrimination on the basis of disability in the operation of public entities, public and
private transportation systems, places of public accommodation, and certain testing
entities (42 U.S.C. §§ 12131 - 12189), as implemented by Department of Justice
regulations at 28 C.F.R. parts 35 and 36, and Department of Transportation

•

•

•

•
•

regulations at 49 C.F.R. parts 37 and 38;
The Civil Rights Restoration Act of 1987, (102 Stat. 28.), "which restore[d) the
broad scope of coverage and to clarify the application of title IX of the Education
Amendments of 1972, section 504 of the Rehabilitation Act of 1973, the Age
Discrimination Act of 1975, and title VI of the Civil Rights Act of 1964.";
Executive Order 12898, Federal Actions to Address Environmental Justice in
Minority Populations and Low-Income Populations, which prohibits discrimination
against minority populations by discouraging programs, policies, and activities with
disproportionately high and adverse human health or environmental effects on
minority and low-income populations;
Executive Order 13166, Improving Access to Services for Persons with Limited
English Proficiency, and resulting Department of Transportation guidance, national
origin discrimination includes discrimination because of limited English proficiency
(LEP);
Title VII of the Civil Rights Act of 1964, as amended, (42 U.S.C. § 2000e et seq., 78
Stat. 252), which prohibits discrimination in employment on basis of race, color,
national origin, religion, or disability, as implemented by 29 C.F.R. § 1601.1, et seq.
The Recipient also agrees to comply with the FMCSA Standard Title VI/NonDiscrimination Assurances (DOT Order No. 1050.2A).

Section 22.

Executive Order on Equal Opportunity Related to Contracts.

The Recipient will comply with all Federal statutes and Executive Orders relating to Equal
Employment Opportunity.
The Recipient agrees to incorporate in all contracts having a value of over $10,000, the
provisions requiring compliance with Executive Order 11246, as amended, and implementing
regulations of the United States Department of Labor at 41 C.F.R. part 60, the provisions of
which, other than the standard EEO clause and applicable goals for employment of minorities
and women, may be incorporated by reference.
The Recipient agrees to ensure that its contractors and subcontractors, regardless of tier,
awarding contracts and/or issuing purchase orders for material, supplies, or equipment over
$10,000 in value will incorporate the required EEO provisions in such contracts and purchase
orders.
Section 23.

Employment Policies.

The Recipient further agrees that its own employment policies and practices will be without
discrimination based on race, color, religion, sex, national origin, disability or age; and that it
has an affirmative action plan (AAP) consistent with the Uniform Guidelines on Employee
Selection Procedures, 29 C.F.R. § 1607, and the Affirmative Action Guidelines, 29 C.F.R. §
1608. The applicant/Recipient shall provide the AAP to FMCSA for inspection or copy upon
request.

Section 24.

Property.

a. General.
In general, title to equipment and supplies acquired by a Recipient with DOT funds vests
in the Recipient upon acquisition, subject to the property management requirements of 2
C.F.R. §§ 200.302(b)(4); 200.307(d); 200.310; 200.313; 200.316; and 200.344(4).
A Recipient that is a State, local, or Indian tribal governments, institutions of higher
education, and non-profits agrees to comply with the property management standards
detailed in 2 C.F.R. §§ 200.312 and 200.313, including any amendments thereto, and
with other applicable Federal regulations and directives. A Recipient that is a for-profit
entity agrees to comply with property management standards satisfactory to FMCSA.
b. Use of Project Property.
i.

The State Recipient agrees to use Project property for the purpose for which it
was acquired under the period of performance of the Grant. State Recipients
acknowledge that the FMCSA may ensure that the purpose of the grant is being
satisfied. State Recipients acknowledge that FMCSA may request a copy of the
State statute and procedures in determining whether a State is in compliance with
its own State procedures, and to assist the FMCSA in determining the
allocability, reasonableness, and allowability of costs.

ii.

The Non-State Recipient agrees to use Project property for appropriate Project
purposes (which may include joint development purposes that generate program
income, both during and after the award period, beginning on the effective date,
and used to support public transportation activities) for the duration of the useful
life of that property, as required by FMCSA. Should the Recipient unreasonably
delay or fail to use Project property during the useful life of that property, the
Recipient agrees that it may be required to return the entire amount of the
Federal assistance expended on that property. The Non-State Recipient further
agrees to notify FMCSA immediately when any Project property is withdrawn
from Project use or when any Project property is used in a manner substantially
different from the representations the Recipient has made in its Application or in
the Project Description for the Grant Agreement or Cooperative Agreement for
the Project.

c. Maintenance.
The State Recipient agrees to maintain Project property in accordance with State law
and procedures.
The Non-State Recipient agrees to maintain Project property in good operating order, in
compliance with any applicable Federal regulations or directives that may be issued.

d. Records.
The State Recipient agrees to maintain property records in accordance with State law
and procedures. The Non-State Recipient agrees to keep satisfactory property records
pertaining to the use of Project property, and submit to FMCSA upon request such
information as may be required with this agreement.
e. Incidental Use.
Any incidental use of Project property will not exceed that permitted under applicable
Federal laws, regulations, and directives.
f. Encumbrance of Project Property.
i.

The State Recipient agrees to maintain satisfactory continuing control of Project
property in accordance with State law and procedures. The State Recipient
understands that an encumbrance of project property may not interfere with the
purpose for which the equipment was purchased.

ii.

The Non-State Recipient agrees to maintain satisfactory continuing control of
Project property as follows:
A. Written Transactions.
The Non-State Recipient agrees that it will not execute any transfer of title,
lease, lien, pledge, mortgage, encumbrance, third-party contract, subaward,
grant anticipation note, alienation, innovative finance arrangement (such as a
cross border lease, leveraged lease, or otherwise), or any other obligation
pertaining to Project property, that in any way would affect the continuing
Federal interest in that Project property.
B. Oral Transactions.
The Non-State Recipient agrees that it will not obligate itself in any manner
to any third-party with respect to Project property.
C. Other Actions.
The Non-State Recipient agrees that it will not take any action adversely
affecting the Federal interest in or impair the Recipient's continuing control
of the use of Project property.
D. The Non-State Recipient agrees that no use under this section will
interference with the purpose for which the equipment was purchased.

g. Transfer of Project Property.
i.

The State Recipient agrees to transfer Project property in accordance with State
law and procedures.

ii.

The Non-State Recipient understands and agrees as follows:
A. Transfers.
The Non-State Recipient may transfer any Project property financed with
Federal assistance authorized under 49 U.S.C. chapter 53 to a public body to
be used for any public purpose with no further obligation to the Federal
Government, provided the transfer is approved by the FMCSA Administrator
and conforms with the requirements of 49 U.S.C. §§ 5334(h)(1) and (2). Any
leasing or rental of equipment purchased by federal funds or state match/cost
sharing, during the period of performance will considered program income
and will be managed, expended, and reported per 2 C.F.R. § 200.307.
B. Federal Government Direction.
The Non-State Recipient agrees that the Federal Government may direct the
disposition of, and even require the Recipient to transfer, title to any Project
property financed with Federal assistance under the Grant Agreement or
Cooperative Agreement.

h. Leasing Project Property to Another Party.
If the Non-State Recipient leases any Project property to another party, the Non- State
Recipient agrees to retain ownership of the leased Project property, and assure that the
lessee will use the Project property appropriately, either through a written lease between
the Non-State Recipient and lessee, or another similar document.
Upon request by FMCSA, the Non-State Recipient agrees to provide a copy of any
relevant documents. Any leasing or rental of equipment purchased by federal funds or
state match/cost sharing, during the period of performance will be considered program
income and will be managed, expended, and reported per 2 C.F.R. § 200.307.
i. Disposition of Project Property.
i.

ii.

The State Recipient may use its own disposition procedures, provided that those
procedures comply with the laws of that State.
The Non-State Recipient agrees to dispose of Project property as follows:

A. With prior FMCSA approval, the Non-State Recipient may sell, transfer, or
lease Project property and use the proceeds to reduce the gross project cost
of other eligible capital public transportation projects to the extent
permitted by 49 U.S.C. §5334(h)(4). The Non-State Recipient also agrees
that FMCSA may establish the useful life of Project property, and that it
will use Project property continuously and appropriately throughout the
useful life of that property.
B. Project Property with Expired Useful Life. When the useful life of Project
property has expired, the Non-State Recipient agrees to comply with
FMCSA's disposition requirements.
C. Project Property Prematurely Withdrawn from Use. For Project property
withdrawn from appropriate use before its useful life has expired, the
Recipient agrees as follows:
D. Notification Requirement. The Non-State Recipient agrees to notify
FMCSA immediately when any Project property is prematurely withdrawn
from appropriate use, whether by planned withdrawal, misuse, or casualty
loss.
E. Calculating the Fair Market Value of Prematurely Withdrawn Project
Property. The Non-State Recipient agrees that the Federal Government
retains a Federal interest in the fair market value of Project property
prematurely withdrawn from appropriate use. The amount of the Federal
interest in the Project property shall be determined by the ratio of the
Federal assistance awarded for the property to the actual cost of the
property. The Non-State Recipient agrees that the fair market value of
Project property prematurely withdrawn from use will be calculated as
follows:
1. Equipment and Supplies. The Non-State Recipient agrees that
the fair market value of Project equipment and supplies shall be
calculated by straight-line depreciation of that property, based
on the useful life of the equipment or supplies as established or
approved by FMCSA. Information on straight line depreciation
may be found in the Internal Revenue Code. The fair market
value of Project equipment and supplies shall be the value
immediately before the occurrence prompting the withdrawal of
the equipment or supplies from appropriate use. In the case of
Project equipment or supplies lost or damaged by fire, casualty,
or natural disaster, the fair market value shall be calculated on
the basis of the condition of that equipment or supplies
immediately before the fire, casualty, or natural disaster,
irrespective of the extent of insurance coverage.

2. Real Property. The Non-State Recipient agrees that the fair
market value of real property shall be determined either by
competent appraisal based on an appropriate date approved by
the Federal Government, as provided by 49 C.F.R. part 24, or
by straight line depreciation, whichever is greater.
3. Exceptional Circumstances. The Non-State Recipient agrees
that the Federal Government may require the use of another
method to determine the fair market value of Project property.
In unusual circumstances, the Non-State Recipient may request
that another reasonable valuation method be used including, but
not limited to, accelerated depreciation, comparable sales, or
established market values. In determining whether to approve
such a request, the Federal Government may consider any
action taken, omission made, or unfortunate occurrence suffered
by the Non-State Recipient with respect to the preservation of
Project property withdrawn from appropriate use.
j. Financial Obligations to the Federal Government.
The Recipient agrees to remit to the Federal Government the Federal interest in the fair
market value of any Project property prematurely withdrawn from appropriate use. In the
case of fire, casualty, or natural disaster, the Recipient may fulfill its obligations to remit
the Federal interest by either:
Investing an amount equal to the remaining Federal interest in like-kind property that is
eligible for assistance within the scope of the Project that provided Federal assistance for
the Project property prematurely withdrawn from use; or
Returning to the Federal Government an amount equal to the remaining Federal interest
in the withdrawn Project property.
k. Insurance Proceeds.
If the Recipient receives insurance proceeds as a result of damage or destruction to the
Project property, the Recipient agrees to:
i.

Apply those insurance proceeds to the cost of replacing the damaged or destroyed
Project property taken out of service, or

ii.

Return to the Federal Government an amount equal to the remaining Federal
interest in the damaged or destroyed Project property.

l. Transportation of Hazardous Materials.
The Recipient agrees to comply with applicable requirements of U.S. Pipeline and
Hazardous Materials Safety Administration regulations, "Shippers - General
Requirements for Shipments and Packagings," 49 C.F.R. part 173, in connection with the
transportation of any hazardous materials.
m. Misused or Damaged Project Property.
If any damage to Project property results from abuse or misuse occurring with the
Recipient's knowledge and consent, the Recipient agrees to restore the Project property to
its original condition or refund the value of the Federal interest in that property, as the
Federal Government may require.
n. Responsibilities after Project Closeout.
The Recipient agrees that Project closeout by FMCSA will not change the Recipient's
Project property management responsibilities as stated in these Grant Provisions and
Assurances, and as may be set forth in subsequent Federal laws, regulations, and
directives, except to the extent the Federal Government determines otherwise in writing.
Section 25.

Davis-Bacon Act Requirements.

The Recipient agrees to comply, as applicable, with the provisions of the Davis Bacon Act (40
U.S.C. § 3145 and 18 U.S.C. § 874), and the Contract Work Hours and Safety Standards Act
(40 U.S.C. §§ 3701 et seq.) regarding labor standards for federally-assisted construction subagreements.
Section 26.

Environmental Requirements.

The Recipient agrees to comply, as applicable, with environmental standards which may be
prescribed pursuant to the following: (a) institution of environmental quality control measures
under the National Environmental Policy Act of 1969 (P.L. 91-190) and Executive Order (EO)
11514; (b) notification of violating facilities pursuant to EO 11738; (c) protection of wetlands
pursuant to EO 11990; (d) evaluation of flood hazards in floodplains in accordance with EO
11988; (e) assurance of project consistency with the approved State management program
developed under the Coastal Zone Management Act of 1972 (16 U.S.C. §§ 1451 et seq.); (f)
conformity of Federal actions to State (Clean Air) Implementation Plans under Section 176(c)
of the Clean Air Act of 1955, as amended (42 U.S.C. §§ 7401 et seq.); (g) protection of
underground sources of drinking water under the Safe Drinking Water Act of 1974, as amended
(P.L. 93-523); and, (h) protection of endangered species under the Endangered Species Act of
1973, as amended (P.L. 93-205).

Section 27.

Government Rights (Unlimited).

FMCSA shall have unlimited rights for the benefit of the Government in all other work
developed in the performance of this Agreement, including the right to use same on any other
Government work without additional cost to FMCSA. The rights to any inventions made by a
Recipient under an FMCSA financial assistance award are determined by the Bayh-Dole Act,
Pub. L. 96-517, as amended, and codified in 35 U.S.C. § 200, et seq., except as otherwise
provided by law.
a. Patent Rights.
If any invention, improvement, or discovery of the Recipient or any of its third-party
contractors is conceived or first actually reduced to practice in the course of or under this
Project, and that invention, improvement, or discovery is patentable under the laws of the
United States of America or any foreign country, the Recipient agrees to notify FMCSA
immediately and provide a detailed report. The rights and responsibilities of the
Recipient, third-party contractors and FMCSA with respect to such invention,
improvement, or discovery will be determined in accordance with applicable Federal
laws, regulations, policies, and any waiver thereof.
If the Recipient secures a patent with respect to any invention, improvement, or
discovery of the Recipient or any of its third-party contractors conceived or first actually
reduced to practice in the course of or under this Project, the Recipient agrees to grant to
FMCSA a royalty-free, non- exclusive, and irrevocable license to use and to authorize
others to use the patented device or process for Federal Government purposes.
The Recipient agrees to include the requirements of the "Patent Rights" section of this
Agreement in its third-party contracts for planning, research, development, or
demonstration under the Project.
b. Data Rights.
The term "subject data" used in this section means recorded information, whether or not
copyrighted, that is developed, delivered, or specified to be delivered under this
Agreement. The term includes graphic or pictorial delineations in media such as
drawings or photographs; text in specifications or related performance or design-type
documents; machine forms such as punched cards, magnetic tape, or computer memory
printouts; and information retained in computer memory. Examples include, but are not
limited to: computer software, engineering drawings and associated lists, specifications,
standards, process sheets, manuals, technical reports, catalog item identifications, and
related information. The term does not include financial reports, cost analyses, and
similar information incidental to Project administration. The following restrictions apply
to all subject data first produced in the performance of this Agreement:
i. Except for its own internal use, the Recipient may neither publish or
reproduce such data in whole or in part, or in any manner or form, nor may

the Recipient authorize others to do so, without the written consent of
FMCSA, until such time as FMCSA may have either released or approved
the release of such data to the public.
ii. As authorized by 2 C.F.R. § 200.315(b), FMCSA reserves a royalty-free,
non-exclusive and irrevocable license to reproduce, publish or otherwise use,
and to authorize others to use, for Federal Government purposes:
A. Any work developed under a grant, cooperative agreement, sub-grant,
sub-agreement, or third-party contract, irrespective of whether or not
a copyright has been obtained; and
B. Any rights of copyright to which a Recipient, Subrecipient, or a thirdparty contractor purchases ownership with Federal assistance.
iii.

When FMCSA provides assistance to a Recipient for a Project involving
planning, research, or development of a system, program, document,
enforcement concept, or any other activity provided for in the terms of this grant,
it is generally FMCSA's intent to increase the body of knowledge, rather than to
limit the benefits of the Project to those parties that have participated therein.
Therefore, unless FMCSA determines otherwise, the Recipient understands and
agrees that, in addition to the rights set forth in preceding portions of this section
of this Agreement, FMCSA may make available to any FMCSA Recipient,
Subrecipient, third-party contractor, or third-party subcontractor, either
FMCSA's license in the copyright to the "subject data" derived under this
Agreement or a copy of the "subject data" first produced under this Agreement.
In the event that such a Project which is the subject of this Agreement is not
completed, for any reason whatsoever, all data developed under that Project shall
become subject data as defined herein and shall be delivered as FMCSA may
direct.

iv.

Unless prohibited by State law, the Recipient agrees to indemnify, save and hold
harmless FMCSA, its officers, agents, and employees acting within the scope of
their official duties against any liability, including costs and expenses, resulting
from any willful or intentional violation by the Recipient of proprietary rights,
copyrights, or right of privacy, arising out of the publication, translation,
reproduction, delivery, use, or disposition of any data furnished under this
Agreement. The Recipient shall not be required to indemnify FMCSA for any
such liability arising out of the wrongful acts of employees or agents of FMCSA.

v.

Nothing contained in this section on rights in data, shall imply a license to
FMCSA under any patent or be construed as affecting the scope of any license or
other right otherwise granted to FMCSA under any patent.

vi.

The requirements of this section of this Agreement do not apply to material
furnished to the Recipient by FMCSA and incorporated in the work carried out

under this Agreement, provided that such incorporated material is identified by
the Recipient at the time of delivery of such work.
vii.

Unless FMCSA determines otherwise, the Recipient agrees to include the
requirements of this section of this Agreement in its third-party contracts for
planning, research, development, or demonstration under the Project.

c. Acknowledgment or Support and Disclaimer.
i.

An acknowledgment of FMCSA support and a disclaimer must appear in any
Recipient publication, whether copyrighted or not, based on or developed under
the Agreement, in the following terms:
"This material is based upon work supported by the Federal Motor Carrier Safety
Administration under a grant/cooperative agreement/subaward, dated (fill-in
appropriate identification of grant/cooperative agreement);”

ii.

All Recipient publications must also contain the following:
"Any opinions, findings, and conclusions or recommendations expressed this
publication are those of the author(s) and do not necessarily reflect the view of
the Federal Motor Carrier Safety Administration and/or the U.S. Department of
Transportation."

iii.

Section 28.

The Recipient agrees to cause to be erected at the site of any construction, and
maintain during construction, signs satisfactory to FMCSA identifying the
Project and indicating that FMCSA is participating in the development of the
Project.
Drug Free Workplace.

By signing this agreement, the Recipient certifies that it is in compliance with the Drug-Free
Workplace Act (41 U.S.C. §§ 701 et seq.) and implementing regulations (49 C.F.R. part 32),
which require, in part, that Recipients prohibit drug use in the workplace, notify the FMCSA of
employee convictions for violations of criminal drug laws occurring in the workplace, and take
appropriate personnel action against a convicted employee or require the employee to
participate in a drug abuse assistance program.
Section 29.

Background Screening.

FMCSA reserves the right to perform individual background screening on key individuals of
organizational units associated with the application at the effective date and at another interval
thereafter for the life of the award. If in performance of a grant award requires Recipient
organization personnel to have unsupervised physical access to a federally controlled facility for

more than 180 days or access to a Federal information system, such personnel must undergo the
personal identity verification credential process under Homeland Security Presidential Directive
12.
Section 30.

Site Visits.

FMCSA, through its authorized representatives, has the right, at all reasonable times, to make
site visits to review Project accomplishments and management control systems and to provide
such technical assistance as may be required. If any site visit is made by FMCSA on the
premises of the Recipient, Subrecipient, or contractor under this Agreement, the Recipient shall
provide and shall require its Subrecipients or contractors to provide, all reasonable facilities and
assistance for the safety and convenience of FMCSA representatives in the performance of their
duties. All site visits and evaluations shall be performed in such a manner as will not unduly
delay work being conducted by the Recipient, Subrecipient, or subcontractor.
Section 31.

Liability.

The Recipient acknowledges it is responsible for any act or omission of Recipient or
Subrecipient, its officers, contractors, employees, or members, participants, agents,
representatives, as appropriate, arising out of or in any way connected to activities authorized
pursuant to this Agreement.
The Recipient acknowledges that FMCSA is not responsible for any act or omission of
Recipient or Subrecipient, its officers, contractors, employees, or members, participants, agents,
representatives, as appropriate, arising out of or in any way connected to activities authorized
pursuant to this Agreement. This provision shall survive the expiration or termination of this
Agreement.
Section 32.

Right of FMCSA to Terminate Agreement.

a. General Right to Suspend or Terminate Assistance Agreement.
Upon written notice, the Recipient agrees that FMCSA may suspend or terminate all or
part of the financial assistance provided herein if the Recipient has violated the terms of
the Grant Agreement or these Provisions and Assurances, or if FMCSA determines that
the purposes of the statute under which the Project is authorized would not be adequately
served by continuation of Federal financial assistance for the Project. Any failure to
make reasonable progress on the Project or other violation of this Agreement that
significantly endangers substantial performance of the Project shall provide sufficient
grounds for FMCSA to terminate this Agreement. The Recipient agrees to give the
Federal Motor Carrier Safety Administration at least 90 days' notice of its intention to
terminate this agreement.
b. Financial Obligations of the Government.
In general, termination of any financial assistance under this Agreement will not

invalidate obligations properly incurred by the Recipient and concurred by FMCSA
before the termination date; to the extent those correctly accrued obligations cannot be
cancelled.
However, if FMCSA determines that the Recipient has willfully misused Federal
assistance funds by failing to make adequate progress, failing to make reasonable use of
the Project property, facilities, or equipment, or failing to adhere to the terms of this
Agreement, meet required match/cost sharing or maintenance of effort (MOE) levels,
FMCSA reserves the right to require the Recipient to refund the entire amount of
FMCSA funds provided under this Agreement or any lesser amount as may be
determined by FMCSA.
c. De-obligation of Funds.
FMCSA reserves the right to unilaterally de-obligate any remaining grant or cooperative
agreement funds due to the time elapsed since the effective date, lack of payment
vouchers from the Recipient, lack of plans to expend funds based on this grant, failure to
provide quarterly progress reports, or other such determination made by FMCSA. If
FMCSA takes action to deobligate funds, a grant amendment/modification must be in
place.
Section 33.

Project Completion, Settlement, and Closeout.

a. Project Completion.
Within 90 days of the Project completion date or termination by FMCSA, the Recipient
agrees to submit a final SF-425, Federal Financial Report, a certification or summary of
Project expenses, and third-party au it reports, as applicable.
b. Remittance of Excess Payments.
If FMCSA has made payments to the Recipient in excess of the total amount of FMCSA
Federal funding due to cover accumulated expenses, the Recipient agrees to promptly
remit that excess and interest as may be required by the "Payment by FMCSA" section
of this Attachment.
c. Project Closeout.
Project closeout, as defined in 2 C.F.R. § 200.16, occurs when all required Project work
and all administrative procedures described in 2 C.F.R. § 200.343, as applicable, have
been completed, and when FMCSA notifies the Recipient and forwards the final Federal
assistance payment, or when FMCSA acknowledges the Recipient's remittance of the
proper refund amount. Project closeout shall not invalidate any continuing obligations
imposed by allowable, allocable, and reasonable costs on the Recipient by this
Agreement that supports the project plan(s) or by the FMCSA's final notification or
acknowledgment, if it occurs within the period of performance.

Section 34.

Severability.

If any provision of this Agreement is held invalid, all remaining provisions of this Agreement
shall continue in full force and effect to the extent not inconsistent with such holding.
Section 35.

Entire Agreement and Amendments.

This Agreement constitutes the entire agreement between the parties. All prior discussions and
understandings concerning such scope and subject matter are superseded by this Agreement.
Any modification not specifically permitted by this agreement requires an Amendment. These
modifications may be made only in writing, signed by each party's authorized representative,
and specifically referred to as an Amendment to this Agreement. Electronic signatures are
binding. However, retroactive modifications to the project plan(s) or any aspects of the budget
will not be approved.
Section 36.

Use of Information Obtained.

Information obtained under this agreement may only be used by the Recipient to accomplish the
project plan under this agreement.
Any information obtained or exchanged between FMCSA and the grant Recipient, to carry out
each party 's responsibility under this agreement and project plan, shall not be released by the
Recipient to any third-party without the written permission of FMCSA.
Recipient shall ensure that all its employees authorized to access FMCSA data and information
systems sign and submit information technology user agreements provided by FMCSA.
Section 37.

Miscellaneous Provisions.

a. Prohibition on Human Trafficking.
The Recipient agrees to comply, as applicable, with the provisions of Section 7104(g)
of the Trafficking Victims Protection Act of 2000, 22 U.S.C. § 7104 as amended.
b. Wild and Scenic Rivers Act of 1968.
The Recipient agrees to comply, as applicable, with the Wild and Scenic Rivers Act of
1968 (16 U.S.C. §§1271 et seq.) related to protecting components or potential
components of the national wild and scenic rivers system.
c. Fly America Act.
The Recipient shall comply with the provisions of the Fly America Act, 49 U.S.C. §
401 18.

d. Criminal and Prohibited Activities.
The Recipient will adhere to the Program Fraud Civil Remedies Act, 31 U.S.C. §
3801- 3812, which provides for the imposition of civil penalties against persons who
make false, fictitious, or fraudulent claims to the Federal Government for money.
Reci pient will also adhere to the False Statements Act, 18 U.S.C. §§ 287 and 1001
which provides that whoever makes or presents any false, fictitious or fraudulent
statements, representation, or claims against the United States shall be subject to
imprisonment of not more than 5 years and shall be subject to a fine in the amount
provided by 18 U.S.C. § 287. Recipient shall also adhere to the False Claims Act, 31
U.S.C. § 3729, which provides that suits u nder this act can be brought by the
Government or a person on behalf of the Government, for false claims under the
Federal assistance programs. Recipient shall also adhere to the Copeland "AntiKickback " Act, 18 U.S.C. § 874 and 40 U.S.C. § 3145, which prohibits a person or
organization engaged in a federally supported project from enticing an employee
working on the project from giving up a part of his compensation under an
employment contract.
Section 38.

Laptop Encryption.

All laptops used by Recipients, Subrecipients, and contractors in carrying out the Recipient 's
project plan, which contain FMCSA-related data, including sensitive information and
Personally Identifiable Information (PII), must be encrypted to the same standards utilized by
FMCSA. The FMCSA encryptions standards prescribe whole disk encryption (FOE), which
requires software or hardware to encrypt all data on a disk, including the partition tables, whole
physical disk, master boot record, and available files. FMCSA requires that each Recipient who
utilizes FMCSA sensitive information or PII complete installation of FOE on all laptop
computers as soon as practicable, but no later than thirty (30) days from the execution of this
agreement and prior to using the laptop to access FMCSA data systems or store FMCSA related
data.
Section 39.

Adaptability to Climate Changes.

If the grant is to be used to place equipment or temporary facilities, modify structures, or to alter
existing infrastructure, the recipient is required to assess the ability for the equipment,
modifications, or alterations to withstand current and future climatic conditions, including
potential changes in climatic conditions. The recipient shall use the best-available peer reviewed
studies and science to determine the potential climatic conditions the equipment, modifications
or alterations may experience over the life-cycle of the equipment, modification or alteration
funded by the grant. The recipient can rely on existing Federal Highway Administration
suggestions or guidelines for placing infrastructure, or on other federally-issued guidance on
assessing potential impacts of climate change.

Section 40.
provisions.

Commercial Vehicle Information Systems and Networks (CVISN)

The following provisions apply where applicable.
a. Compliance with the National ITS Architecture.
The recipient will ensure that Innovative Technology Deployment (ITD) activities, such
as hardware procurement, software and system development, infrastructure
modifications, etc., are consistent with the National ITS and commercial motor vehicle
information and systems architectures and available standards and promote
interoperability and efficiency to the extent practicable and required by law.
b. Interoperability.
For implementing ITD capabilities, the recipient will complete interoperability tests and
ensure architectural conformance throughout the life of the project. Perform pairwise and
end-to-end tests to demonstrate conformance with the standards and interoperability,
verify that interfaces between selected products/systems meet the applicable standards,
verify dataflow and data usage among the products/systems.
c. Independent Evaluation.
The FMCSA may conduct an independent evaluation of the effectiveness of the project
in achieving Federal and State program goals. The independent evaluation will be
conducted using existing Federal resources. Participants of projects that are selected for
independent evaluations shall cooperate with the independent evaluators and participate
in evaluation planning and progress review meetings to ensure a mutually acceptable,
successful implementation of the independent evaluation. The FMCSA may contract with
one or more independent evaluation contractor(s) to evaluate the projects.
d. Dedicated Short-Range Communications.
If applicable, the State shall also require that its contractors only install Dedicated Short
Range Communications (DSRC) equipment that is interoperable and compatible at layers
1 and 2 of the Open Systems Interconnect Reference Model with equipment in operation
on the North American Preclearance and Safety System and the Heavy Vehicle
Electronic License Plate Inc.'s PrePass™ System deployments as well as the International
Border Crossing Operational Tests, based upon on ASTM Draft 6, dated February 23,
1996.
Section 41.

Federal Funding Accountability and Transparency Act.

The Federal Funding Accountability and Transparency Act (FFATA) of 2006 (Public Law 109282) requires for each Federal award of $25,000 or more that OMB create a
searchable, no cost, publicly accessible website(http://usaspending.gov/) that includes basic

information about the recipient and the project being funded. The Government Funding
Transparency Act of 2008 (Public Law 110-252) amended FFATA, requiring recipients to
report certain information about themselves and their first tier Subrecipient awards obligated as
of October 1, 2010. Prime grant recipients/awardees of new non-Recovery Act federally funded
grants and cooperative agreements of $25,000 or more awarded on or after October 1, 2010 are
subject to FFATA reporting, sub-award reporting requirements and executive compensation
reporting requirements as outlined in the Office of Management and Budgets guidance issued
August 27, 2010. The prime awardee is required to file a FFATA sub-award report by the end
of the month following the month in which the prime recipient awards any sub-grant greater
than or equal to $25,000.
Section 42.

Executive Order 13513.

Executive Order 13513 (E.O. 13513) requires each Federal agency to encourage contractors,
subcontractors, and grant and cooperative agreement recipients and subrecipients to adopt and
enforce policies that ban text messaging while driving company-owned or -rented vehicles or
Government Owned Vehicles, or while driving Personally Owned Vehicles when on official
Government business or when performing any work for or on behalf of the Government. To
further the requirement of encouraging such policies, the FMCSA encourages recipients to
consider new rules and programs, reevaluate existing programs to prohibit text messaging while
driving, and conduct education, awareness, and other outreach for employees about the risks
associated with texting while driving. These initiatives should encourage voluntary compliance
with the recipient agency's text messaging policy while off duty. For the purposes of these
Grant Provisions and Assurances and pursuant to E.O. 13513, the following definitions apply:
"Texting" or "Text Messaging" means reading from or entering data into any handheld
or other electronic device, including for the purpose of SMS texting, e-mailing, instant
messaging, obtaining navigational information, or engaging in any other form of
electronic data retrieval or electronic data communication.
"Driving" means operating a motor vehicle on an active roadway with the motor
running, including while temporarily stationary because of traffic, a traffic light or stop
sign, or otherwise. It does not include operating a motor vehicle with or without the
motor running when one has pulled over to the side of, or off, an active roadway and has
halted in a location where one can safely remain stationary.
Section 43. Certification.
The Recipient certifies that the statements it made in the grant application are true and correct,
and Recipient understands that any false statements made as part of these certifications can be
prosecuted.
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The Washington State Legislature passed ESSB 5092 in April 2021 which set the state operating budget for the
2021-2023 biennium. Included in that legislation was a $20 million distribution from the Office of Financial
Management to cities, according to population, to assist with one-time costs related to law enforcement and
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SBO to Receive and Appropriate Legislation Implementation Funds

Background/History:
The Washington State Legislature passed ESSB 5092 in April 2021 which set the state operating
budget for the 2021-2023 biennium. Included in that legislation was a $20 million distribution from
the Office of Financial Management to cities, according to population, to assist with one-time costs
related to law enforcement and criminal justice related legislation enacted between January 1, 2020,
and June 30, 2021.
Executive Summary:
The City of Spokane received approximately $890,000 from the state to assist with those one-time
costs. Beginning September 1, 2021, the Spokane police department will report quarterly to the
Mayor and the City Council on the uses of these funds until the full amount is spent, or the state
appropriation lapses.
Budget Impact:
Approved in current year budget?
☐Yes ☒No ☐N/A
Annual/Reoccurring expenditure?
☐Yes ☒No ☐N/A
If new, specify funding source: Reclassify current expenses
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy?
☒Yes ☐No ☐N/A
Requires change in current operations/policy?
☐Yes ☒No ☐N/A
Specify changes required:
Known challenges/barriers: Known challenges/barriers:

ORDINANCE NO C36098
An ordinance amending Ordinance No. C-35971, passed by the City Council December 14, 2020,
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2021, making
appropriations to the various funds of the City of Spokane government for the fiscal year ending December
31, 2021, and providing it shall take effect immediately upon passage”, and declaring an emergency.
WHEREAS, subsequent to the adoption of the 2021 budget Ordinance No. C-35971, as above
entitled, and which passed the City Council December 14, 2020, it is necessary to establish and make
changes in the appropriations of various funds, which changes could not have been anticipated or known
at the time of making such budget ordinance; and
WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,
The City of Spokane does ordain:
Section 1. That in the budget of the General Fund, and the budget annexed thereto with reference
to the General Fund, the following changes be made:
(1) Increase revenue by $889,807.
(A) $889,807 of the increased revenue in the Police department is a distribution from the state to
assist with one-time costs related to law enforcement and criminal justice related legislation
enacted between January 1, 2020 and June 30, 2021.
(2) Increase expenditures by $889,807.
(A) The increased expenditure appropriation will be spent solely for one-time costs related to law
enforcement and criminal justice related legislation enacted between January 1, 2020 and June
30, 2021. Beginning September 1, 2021, the department shall report quarterly to the Mayor
and the City Council on the uses of these funds until the full amount is spent, or the state
appropriation lapses.
Section 2. It is, therefore, by the City Council declared that an urgency and emergency exists for
making the changes set forth herein, such urgency and emergency arising from the need to receive and
appropriate funding from the state for one-time costs related to law enforcement and criminal justice related
legislation enacted between January 1, 2020 and June 30, 2021, and because of such need, an urgency
and emergency exists for the passage of this ordinance, and also, because the same makes an
appropriation, it shall take effect and be in force immediately upon its passage.
Passed the City Council ___________________________________________________
____________________________________________________
Council President
Attest:__________________________________________
City Clerk
Approved as to form:_____________________________________________
Assistant City Attorney
________________________________________________
Mayor
__________________________________
Effective Date

______________________________
Date
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CFO Tonya Wallace and Members of the Spokane City Council
Asst. Chief Lundgren
August 12, 2021
Police Reform Cost Plan and Spending

Members of the SPD Senior Staff leadership team have begun assessing the financial impacts of
the recent Washington State Reform laws. Department leadership is actively gathering input from
members of the organization on those one-time costs that will be most effective in carrying out
and implementing the legislation. The preliminary list of expenditure categories below were
identified as being the most impactful to a successful implementation.
SAFETY EQUIPMENT
The legislation emphasizes the requirement to slow down tactical situations and provide
prolonged periods of time as an alternative to using force. This includes additional time to
communicate and tactically reposition officers and equipment when necessary if it will reduce the
need for force. To be most successful in these scenarios, the SPD will procure additional safety
equipment for use by officers to minimize the risk to officer’s while facilitating additional interaction
time. The SPD is in the process of adding 75 personal ballistic shields to patrol vehicles to have
them available to officers on every call where they are needed.
LESS LETHAL TOOLS
The use of less lethal tools is encouraged in the legislation as a way to reduce the amount of
force used in police citizen interactions. The SPD plans to purchase additional systems and to
increase the number of less lethal tools available to patrol officers in the field to ensure their
availability. By increasing the variety and quantity of less lethal systems available in patrol
vehicles, officers will have additional deployment options to safely end force situations with
minimal force. The SPD is in the process of acquiring 100 additional pneumatic Pepperball
launching systems.
TRAINING
Department training will be an important component of the implementation. Department
employees must be instructed in the content and implementation of the reforms to include
changes to department policies and procedures. Further, specialized training will be necessary to
build and enhance the skills necessary to implement the changes. Training may include
Public Safety Building • 1100 W. Mallon Avenue • Spokane, Washington 99260-0001

additional sessions of in-service training, hosting training provided by third parties, and sending
officers and trainers to outside training or train-the-trainer sessions.
RECRUITING
SPD plans to expend funding to assist with recruiting additional officers. It is increasingly critical
that SPD attract and hire the most qualified and diverse police applicants available. Expanding
our recruiting efforts outside of the immediate area will involve travel, advertising, dedicated follow
up with applicants, and potentially other costs. These efforts will assist us to attract the quantity
and quality of personnel to avoid the staffing shortages currently experienced by some other law
enforcement agencies in the state.
NEGOTIATION TEAM EQUIPMENT
The Hostage Negotiation Team is a group of officers who are specially trained to communicate
during standoffs and other dangerous situations. The negotiators work to peacefully bring
dangerous situations to an end using persuasion and influence. Members have initial and ongoing training requirements. SPD is considering the expansion of the team to include additional
members.
The HNT has been utilized with increasing frequency over the past few years (22 callouts in 2019,
34 callouts in 2020, and 46 utilizations year-to-date in 2021.) This does not include all of the
incidents that required the use of individual negotiators during patrol incidents without a teeciam
activation. This increasing trend is expected to continue and SPD leadership has recently
emphasized the importance of utilizing this group more frequently when their services are
appropriate.
The HNT has equipment needs to fulfill this important mission. The HNT utilizes a specialized
vehicle to carry out their role of communication and research separate from the IC area. The
vehicle also houses specialized equipment. The current vehicle is a 1999 motorhome that is in
critical need of replacement. SPD is also considering the purchase of additional equipment to
support HNT efforts.
REMOTE OBSERVATION EQUIPMENT
It is critical that officers have the most flexibility to provide additional time, distance, and cover
during tense interactions. To be effective, officers must be able to monitor the situation from a
distance. SPD will need to acquire additional equipment to keep watch over a dangerous
situation while minimizing the risk of officers directly interacting with the suspect.
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SPD leadership will provide the City Council with quarterly updates during the expending of these
funds and to any changes in department needs associated with the reform efforts. This document
and list is preliminary and subject to change over the course of the implementation process.
Thank you for your consideration.
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Seeking approval for a full-time System Administrator I - Information Analyst position to support the ongoing
and increasing information security requirements and needs of the city. This position is funded with 2021
Project Employee funds.
Summary (Background)
The City of Spokane has multiple compliance requirements: HIPAA, PCI-DSS and CJIS which all require the city
to implement and maintain a cybersecurity program that includes policy and procedures, risk management,
continuous monitoring and operational security measures. The efforts needed to maintain and improve
protections of our Information Technology (IT) system and secure the data contained in these systems
requires staffing.
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Continuation of Wording, Summary, Budget, and Distribution
Agenda Wording
2021 budget amount of $21,411. SAO Audit recommends additional staff for Information Security.
Nationwide/worldwide increase of cyber security compromises are increasing the city's risk of being a victim
of a malicious and potentially costly data compromise.

Summary (Background)
The 2021 SAO cybersecurity audit identified that dedicated resources for our Information Security department
are needed. Much of the labor resource over the past 2 1/2 year has been performed by Temp/Seasonal and
Project employee staff. Retaining qualified Infosec Temp-Seasonal staff in these positions have been limited
due to the Project and Temp/Seasonal requirements, and the availability of qualified candidates willing to
work as a temp-seasonal employee remains very difficult to recruit. Dedicated full-time staff are needed to
address the increasing cybersecurity challenges and provide consistency of info-sec expertise and city business
challenges and growth.
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Approve SBO to add this position to the Information Security
department of ITSD

Background/History:
The City of Spokane has multiple compliance requirements: HIPAA, PCI-DSS and CJIS which all
require the city to implement and maintain a cybersecurity program that includes policy and
procedures, risk management, continuous monitoring and operational security measures. The
efforts needed to maintain and improve protections of our Information Technology (IT) system
and secure the data contained in these systems requires staffing. The 2021 SAO cybersecurity
audit identified that dedicated resources for our Information Security department are needed.
Much of the labor resource over the past 2 1/2 year has been performed by Temp/Seasonal and
Project employee staff. Retaining qualified Infosec Temp-Seasonal staff in these positions have
been limited due to the Project and Temp/Seasonal requirements, and the availability of
qualified candidates willing to work as a temp-seasonal employee remains very difficult to
recruit. Dedicated full-time staff are needed to address the increasing cybersecurity challenges
and provide consistency of info-sec expertise and city business challenges and growth.
Executive Summary:
Seeking approval for a full-time System Administrator I - Information Security Analyst position to
support the ongoing and increasing information security requirements and needs of the city.
 Position funded with 2021 Project Employee funds. 2021 budget amount of $21,411.
 SAO Audit recommends additional staff for Information Security.
 Nationwide/worldwide increase of cyber security compromises are increasing the city’s risk of
being a victim of a malicious and potentially costly data compromise.

Budget Impact:
Approved in current year budget?
Yes
No
Annual/Reoccurring expenditure?
Yes
No
If new, specify funding source:
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy?
Yes
No
Requires change in current operations/policy?
Yes
No
Specify changes required:
Known challenges/barriers:

ORDINANCE NO. C36105
An ordinance amending Ordinance No. C-35971, passed by the City Council December 14, 2020,
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2021, making
appropriations to the various funds of the City of Spokane government for the fiscal year ending December
31, 2021, and providing it shall take effect immediately upon passage,” and declaring an emergency.
WHEREAS, subsequent to the adoption of the 2021 budget Ordinance No. C-35971, as above
entitled, and which passed the City Council December 14, 2020, it is necessary to make changes in the
appropriations of the Information Technology Fund, which changes could not have been anticipated or
known at the time of making such budget ordinance; and
WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,
The City of Spokane does ordain:
Section 1. That in the budget of the Management Information Services Fund, and the budget
annexed thereto with reference to the Management Information Services Fund, the following changes be
made:
(1) Decrease the appropriation for Project Employee by $21,411.
(2) Add one Systems Administrator I position in the Innovation and Technology Services
Department. This action increases the number of Systems Administrator Is from zero to one.
(A) Increase the appropriation for the Systems Administrator I position by $21,411. The
appropriation provides budget authority for salary and benefits through the rest of the current
fiscal year.
(3) There is no change to the appropriation level in the Management Information Services Fund.
Section 2. It is, therefore, by the City Council declared that an urgency and emergency exists for
making the changes set forth herein, such urgency and emergency arising from the need to hire a Systems
Administrator I – Information Security (1.0 FTE) to secure the digital assets of the city and reduce the risks
associated with the stewardship of managing and protecting the city’s data, and because of such need, an
urgency and emergency exists for the passage of this ordinance, and also, because the same makes an
appropriation, it shall take effect and be in force immediately upon its passage.
Passed the City Council ______________________________.
_________________________________
Council President
Attest:_________________________________
City Clerk
Approved as to form: _________________________________
Assistant City Attorney
_________________________________
Mayor
__________________________________
Effective Date

____________________
Date
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RESOLUTION FOR SUPPORT OF "WAY OUT SHELTER"
Agenda Item Name
Agenda Wording
A Resolution of the City of Spokane to revise the appropriation of funds from the City's CHHS Department to
the Salvation Army for the funding a Regional Targeted Capacity Emergency Shelter for the period of July 1,
2021 through June 30, 2026.
Summary (Background)
The City has been working with Spokane County and the City of Spokane Valley since 2019 on a collaborative
approach to dealing with homelessness related issues which led to the agreement among the three entities
that they would all support a "targeted capacity project" which became the "Way Out Shelter" to be operated
by the Salvation Army. This resolution restates the commitment of the City to this project and supports
continued expenditure of funds up to 3,500,000 over the next five years.

Lease?
NO
Grant related?
Fiscal Impact
Expense
$ 3,500.000.00
Select
$
Select
$
Select
$

NO

Approvals
Dept Head
Division Director

ORMSBY, MICHAEL

Finance
Legal
For the Mayor

WALLACE, TONYA
PICCOLO, MIKE
ORMSBY, MICHAEL

Additional Approvals
Purchasing

Public Works? NO
Budget Account
# TBD
#
#
#
Council Notifications
Study Session\Other
8/2/21
Council Sponsor
Council Member
Wilkerson
Distribution List
kdavis@spokanecity.org
twallace@spokanecity.org
cpatterson@spokanecity.org

RESOLUTION NO. 2021-0069
A Resolution of the City Council of the City of Spokane to revise the Appropriation of
funds from the City of Spokane Community Housing and Human Services (CHHS)
Department to the Salvation Army for the purpose of funding a regional targeted-capacity
emergency shelter called The Way Out Center for the period of July 1, 2021 through June
30, 2026 and other matters relating thereto.
WHEREAS, the City of Spokane (“City”), Spokane County (“County”) and the City of
Spokane Valley (“Valley”) adopted the Continuum of Care Strategic Plan in 2019, after
which the County adopted Resolution No. 12019-1599 on December 17, 2019 committing
to a “Targeted Capacity” Project;
WHEREAS, representatives of the City, County and the Valley executed a joint Regional
Project Charter (“Charter”) on June 23, 2020 for the Regional Bridge Housing Center:
“The Way Out Center”, (the “Targeted Capacity Project”), which is attached hereto as
Exhibit “A” and incorporated herein by this reference;
WHEREAS, the budgets for the City for 2020 and 2021 included $500,000 each year for
the “Targeted Capacity” Project; and
WHEREAS, due to The Salvation Army becoming the owner and operator of the regional
targeted-capacity shelter, also called The Way Out Center, the five (5) year commitment
to support funding the regional shelter’s operations and maintenance costs by Resolution
No. 21-0397, adopted by the Board of County Commissioners on June 8, 2021, the
County transferred its commitment to pay up to $500,000 a year to support this shelter to
The Salvation Army; and
WHEREAS, in order to support a regional effort to end homelessness, the City of
Spokane desires to appropriate funds to, and contract with, The Salvation Army, for a
Regional Targeted Capacity Emergency Shelter's operations and maintenance for a five
(5) year period from July 1, 2021 through June 30, 2026, and
WHEREAS, the recommendation is for a five (5) year commitment to help support funding
the regional shelter's operations and maintenance costs in the amount of Five Hundred
Thousand Dollars ($500,000.00) annually, not to exceed Two Million Five Hundred
Thousand Dollars ($2,500,000.00) for the five (5) year period; and
WHEREAS, the five (5) year commitment is contingent based on the ongoing availability
of the ongoing availability of homeless funding from the City of Spokane, City of Spokane
Valley, Spokane County and private resources, ensuring the regional service assurances
are met in that the shelter is accessible and available to all Spokane County residents,
including the provisions of transportation needs, adequate bed space and
reasonable/secure storage of personal property for individuals served, necessary
Interlocal Operating Agreements are in place, and the facility is ready and operational
prior to the release of the funding.
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WHEREAS, the CHHS Department will work with the Spokane County CHSCD
Department to ensure reporting consistency, where possible, with their respective
Operations and Maintenance Contracts with The Salvation Army for the regional targetedcapacity shelter; and
WHEREAS, the Parties are still working on the long-term funding framework as a region
to achieve the above, the City of Spokane will commit up to an additional $1,000,000 to
apply to the budgeted operating gap for the startup period of the Way Out Shelter
estimated to commence on or about October 1, 2021 through the end of 2022. The City
of Spokane requests quarterly reviews and subsequent yearly budgets with The Salvation
Army with financial commitment from regional public entities and an effort to establish
new partnership from private sector investors for the first five year term and beyond.
NOW, THEREFORE, BE IT RESOLVED by the Spokane City Council that the revised
five (5) year commitment to support funding the regional targeted-capacity shelter’s
operations and maintenance costs shift from the City of Spokane to The Salvation Army
be approved, as described above, and to initiate a corresponding agreement; and
subsequent additional one time initial term funding commitment for up to one million
dollars ($1,000,000) as described herein.
NOW, THEREFORE – BE IT RESOLVED that the appropriate officials of the City are
authorized to implement the provisions of this Resolution.
ADOPTED by the City Council this _____ day of August 2021.

________________________________
City Clerk
Approved as to Form:

________________________________
Assistant City Attorney
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Resolutions
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0650-RESOLUTION SETTING THE ASSESSMENT ROLL HEARING FOR THE DT
Agenda Item Name
Agenda Wording
Resolution setting the assessment roll hearing for the Downtown Spokane business improvement district (BID)

Summary (Background)
To finance the programs authorized in the BID, the City levies an annual special assessment upon the
businesses, real properties, multi-family residential, mixed-use projects, hotels, motels, and governmental
property. This Resolution provides that the Assessment Roll Hearing shall be held before the City Council at
the December 6, 2021 meeting. All ratepayers will be provided notice of assessments and the hearing date
and be given an opportunity to make comments and/or objections.

Lease? NO
Grant related? NO
Fiscal Impact
Neutral
$
Select
$
Select
$
Select
$
Approvals
Dept Head
MEULER, LOUIS
Division Director
BECKER, KRIS
Finance
ORLOB, KIMBERLY
Legal
PICCOLO, MIKE
For the Mayor
ORMSBY, MICHAEL
Additional Approvals
Purchasing

Public Works? NO
Budget Account
#
#
#
#
Council Notifications
Study Session\Other
TBD
Council Sponsor
Will be followed by
Distribution List
abeck@spokanecity.org
kmoweryfrashefski@spokanecity.org
lmeuler@spokanecity.org
mpiccolo@spokanecity.org
mrichard@downtownspokane.net
tblack@spokanecity.org
jahensley@spokanecity.org

Continuation of Wording, Summary, Budget, and Distribution
Agenda Wording

Summary (Background)

Fiscal Impact
Select
$
Select
$
Distribution List
ghankhal@downtownspokane.net
sbishop@spokanecity.org

Budget Account
#
#

RESOLUTION NO. 2021-0080
A RESOLUTION SETTING THE ASSESSMENT ROLL HEARING FOR THE
DOWNTOWN PARKING AND BUSINESS IMPROVEMENT AREA (BUSINESS
IMPROVEMENT DISTRICT – BID) AND PROVIDING NOTICE OF THE 2022
ASSESSMENTS TO BUSINESS AND PROPERTY OWNERS.
WHEREAS, pursuant to the laws of Washington State and City Ordinance C32923, as codified and amended in Chapter 4.31 SMC, the City Council intends to hold
a hearing on the assessments levied upon businesses and properties within the
Downtown Parking and Business Improvement Area (PBIA); and
WHEREAS, through this Resolution, the City Council intends to provide notice that
there will be a hearing upon the assessment roll prepared under the above- identified
ordinance.
NOW, THEREFORE, IT IS HEREBY RESOLVED BY THE SPOKANE CITY COUNCIL:
1. Notice is hereby given that the assessment rolls for businesses and properties
prepared under Ordinance C-32923, as codified and amended in Chapter 4.31
SMC, will be on file in the Office of the City Clerk on November 5, 2021, and are
open for public inspection.
2. The City Council has fixed December 6, 2021 at 6:00 p.m., or as soon thereafter
as practicable in the City Council Chambers of the Municipal Building, W. 808
Spokane Falls Blvd., Spokane, Washington, as the time and place for hearing upon
said assessment rolls.
*** The format of the December 6, 2021 hearing and the method for public
testimony may be held in a virtual format depending on the status of
Governor Inslee’s Proclamations and other COVID – 19 related directives
regarding the conduct of open public meetings. Individuals wishing to attend
the hearing or provide public testimony will need to review the City Council’s
December 6, 2021 agenda packet for meeting notice updates regarding a
possible virtual meeting format and how to provide public testimony
telephonically through instructions set out in the City Council agenda packet
for the December 6, 2021 City Council meeting posted on the City Council’s
website at:
https://my.spokanecity.org/citycouncil/documents/.
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3. The City Council declares its intent to impose special assessment in a manner that
measures special benefits from each of the purposes set forth in Ordinance C32923, as codified and amended in Chapter 4.31 SMC. The special assessments
will finance the PBIA (BID) budgets and programs approved by the City Council.
4. All persons who may desire to object to the assessment roll shall make their
objections in writing and file them with the City Clerk at or prior to the date fixed for
hearing.
At the time and place fixed, and at such other times as the hearing may be
continued to, the City Council will consider the assessment roll as a board of equalization
for the purpose of considering objections or comments made thereto, or any part thereof,
and may correct, revise, raise, lower, change or modify such roll, or any part thereof, or
set aside such roll and order that such assessment be made de novo, or take such other
action as the circumstances may warrant, including confirmation of the assessment rolls.
This is the only hearing held on the assessment roll, and it will be final unless
appealed according to Chapter 4.31 SMC.
5. The City’s Finance, Treasury and Administration Department is directed to mail, at
least fifteen days before the date fixed for hearing, a notice to the business and
property owners identified in the assessment rolls setting forth the date and time
of public hearing, including the amount of special assessment.
6. The City clerk is directed to publish notice of the hearing on the assessment rolls
in the Official Gazette for two consecutive weeks, the last publication being fifteen
days before the date fixed for public hearing.
ADOPTED by the City Council this _____ day of September, 2021.

____________________________
City Clerk
Approved as to form:

__________________________
Assistant City Attorney

2

Agenda Sheet for City Council Meeting of:
09/27/2021
Submitting Dept
Contact Name/Phone
Contact E-Mail
Agenda Item Type
Agenda Item Name

Date Rec’d
Clerk’s File #
Renews #

9/16/2021
RES 2021-0081

PLANNING & ECONOMIC
Cross Ref #
DEVELOPMENT
AMANDA BECK
625-6414
Project #
ABECK@SPOKANECITY.ORG
Bid #
Resolutions
Requisition #
0650-RESOLUTION SETTING ASSESSMENT ROLL HEARING FOR THE EAST
SPRAGUE BID

Agenda Wording
A resolution setting the assessment roll hearing for the East Sprague Business Improvement District (BID) and
providing notice of the 2022 assessment to business and property owners.

Summary (Background)
To finance the programs authorized in the BID, the City levies an annual special assessment upon businesses,
real properties, multi-family residential, and mixed-use projects within the district. This Resolution provides
that the Assessment Roll Hearing shall be held before the City Council at the December 6, 2021 meeting. All
ratepayers will be provided notice of assessments and the hearing date and be given an opportunity to make
comments and/or objections.
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$
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$
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Dept Head
Division Director

Grant related?

Finance
Legal
For the Mayor
Additional Approvals
Purchasing
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RESOLUTION NO. 2021-0081
A RESOLUTION SETTING THE ASSESSMENT ROLL HEARING FOR THE
EAST SPRAGUE PARKING AND BUSINESS IMPROVEMENT AREA (BUSINESS
IMPROVEMENT DISTRICT – BID) AND PROVIDING NOTICE OF THE 2022
ASSESSMENTS TO BUSINESS AND PROPERTY OWNERS.
WHEREAS, pursuant to the laws of Washington State and City Ordinance C35377, as codified and amended in Chapter 4.31C SMC, the City Council intends to hold
a hearing on the assessments levied upon businesses and properties within the East
Sprague Parking and Business Improvement Area (PBIA); and
WHEREAS, through this Resolution, the City Council intends to provide notice that
there will be a hearing upon the assessment roll prepared under the above- identified
ordinance.
NOW, THEREFORE, IT IS HEREBY RESOLVED BY THE SPOKANE CITY COUNCIL:
1. Notice is hereby given that the assessment rolls for businesses and properties
prepared under Ordinance C-35377, as codified and amended in Chapter 4.31C
SMC, will be on file in the Office of the City Clerk on November 5, 2021, and are
open for public inspection.
2. The City Council has fixed December 6, 2021 at 6:00 p.m., or as soon thereafter
as practicable in the City Council Chambers of the Municipal Building, W. 808
Spokane Falls Blvd., Spokane, Washington, as the time and place for hearing upon
said assessment rolls.
*** The format of the December 6, 2021 hearing and the method for public
testimony may be held in a virtual format depending on the status of
Governor Inslee’s Proclamations and other COVID – 19 related directives
regarding the conduct of open public meetings. Individuals wishing to attend
the hearing or provide public testimony will need to review the City Council’s
December 6, 2021 agenda packet for meeting notice updates regarding a
possible virtual meeting format and how to provide public testimony
telephonically through instructions set out in the City Council agenda packet
for the December 6, 2021 City Council meeting posted on the City Council’s
website at:
https://my.spokanecity.org/citycouncil/documents/.
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3. The City Council declares its intent to impose special assessment in a manner that
measures special benefits from each of the purposes set forth in Ordinance C35377, as codified and amended in Chapter 4.31C SMC. The special
assessments will finance the PBIA (BID) budgets and programs approved by the
City Council.
4. All persons who may desire to object to the assessment roll shall make their
objections in writing and file them with the City Clerk at or prior to the date fixed for
hearing.
At the time and place fixed, and at such other times as the hearing may be
continued to, the City Council will consider the assessment roll as a board of equalization
for the purpose of considering objections or comments made thereto, or any part thereof,
and may correct, revise, raise, lower, change or modify such roll, or any part thereof, or
set aside such roll and order that such assessment be made de novo, or take such other
action as the circumstances may warrant, including confirmation of the assessment rolls.
This is the only hearing held on the assessment roll, and it will be final unless
appealed according to Chapter 4.31C SMC.
5. The City’s Finance, Treasury and Administration Department is directed to mail, at
least fifteen days before the date fixed for hearing, a notice to the business and
property owners identified in the assessment rolls setting forth the date and time
of public hearing, including the amount of special assessment.
6. The City clerk is directed to publish notice of the hearing on the assessment rolls
in the Official Gazette for two consecutive weeks, the last publication being fifteen
days before the date fixed for public hearing.
ADOPTED by the City Council this ____ day of September, 2021.
___________________________
City Clerk
Approved as to form:
__________________________
Assistant City Attorney
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0650 - SHORT PLAT FEE TEXT AMENDMENT
Agenda Item Name
Agenda Wording
An Ordinance to amend Sections 08.02.064 and 08.02.066 regarding short plat application fees. The proposal
would create reduced short plat fees for some application types.

Summary (Background)
The amendment to SMC 08.02.064 and 08.02.066 creates reduced fees for some short plat applications
(subdivisions of not more than nine lots). Due to the serious nature of the housing shortage, the amendment
is proposed as an emergency ordinance to be effective immediately.
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Summary (Background)
The proposal supports implementation of the Housing Action Plan strategies while implementing directives
from the Mayor's July 26th housing emergency proclamation and strategies from the Implementation Plan
outlined in Resolution 2021-0062.

Fiscal Impact
Select
$
Select
$
Distribution List

Budget Account
#
#

Briefing Paper
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Outcome:

Business and Development ― Planning Services
Short Plat Fee Amendment
September 13, 2021
Amanda Beck; abeck@spokanecity.org; 509-625-6414
CM Kinnear
Louis Meuler, Planning Director
Urban Experience



Consent
Discussion
Strategic Initiative
Spokane Comprehensive Plan Chapter 6, RCW 58.17, RCW 36.70A
Sustainable Resources – Continuous Improvement & Innovation; Urban
Experience - Housing
None
Update of 08.02.064 and 08.02.066 SMC

Background and History:
Following the Mayor’s July 26th proclamation identifying a housing emergency, and Resolution 2021-0062
adopting the City of Spokane Housing Action Plan, which includes City Council’s Implementation Plan as
Appendix A, the City has reviewed regulations and processes concerning short plat applications
(subdivisions of not more than nine lots).
The proposed amendments to the Spokane Municipal Code will achieve:
• Reduce development costs for short plat applications;
• Streamline municipal procedures; and
• Support the implementation strategies of the Spokane Housing Action Plan.
Executive Summary:
The City-initiated amendment to SMC 08.02.064 and 08.02.066 creates reduced application fees for short
plats within the City. Due to the serious nature of the housing shortage, the amendment is proposed as an
emergency ordinance that would go into effect immediately.
Budget Impact:
Approved in current year budget?

Yes




Annual/Reoccurring expenditure?
Yes
Other budget impacts: Reduced application fees
Operations Impact:

No
No

 Yes
Requires change in current operations/policy?  Yes

Consistent with current operations/policy?

No

No
Specify changes required: New application fees applied for short plats reviewed through Developer
Services Center
Known challenges/barriers: None.
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ORDINANCE NO. C36106
AN ORDINANCE relating to permit fees for short plats amending Spokane
Municipal Code (SMC) Sections 08.02.064 and 08.02.066; and declaring an emergency.
WHEREAS, the preliminary Census 2020 population for the City of Spokane was
228,989 people, indicating a 9.6 percent population increase over the past decade; and
WHEREAS, the Housing Needs Assessment completed for the 2021 Housing
Action Plan indicates several facts about the housing supply and need of Spokane.
Particularly, to accommodate forecasted housing needs for the City through 2037 an
estimated 6,000 additional housing units will need to be built. The Assessment also noted
that home sale prices increased by 47 percent since 2010, outpacing homeowner income
increases, making it increasingly difficult for Spokane residents to afford housing; and
WHEREAS, the Housing Needs Assessment found that rents for 2-bedroom
apartments have increased while the vacancy rate for such units have decreased, and
remained historically low during the Covid-19 pandemic, the Assessment reported that
nearly two in five Spokane households spend more than 30 percent of their income on
housing, and are therefore cost burdened; and
WHEREAS, on July 26, 2021 the Mayor of the City of Spokane proclaimed a housing
emergency and directed the City to pursue actions to expand housing types, reduce overall
development costs to increase development of affordable housing, and to streamline
municipal procedures to support the development cycle; and
WHEREAS, Resolution 2021-0062 adopted the City of Spokane Housing Action Plan
as a guide for future housing planning, policy development, and regulatory and
programmatic implementation measures that increase housing options that are affordable
and accessible for people and families of all incomes in the City; including the
Implementation Plan, included as Appendix A within the Housing Action Plan, which outlines
several strategies and policies to remedy the current housing crisis; and
WHEREAS, due to the development cycle the construction of new housing units will
take time to address the housing emergency; and
WHEREAS, the City desires the Spokane Municipal Code to be responsive to
changes in the development cycle and the Spokane housing market, including during the
current Covid-19 pandemic; and
WHEREAS, this action is categorically exempt from the State Environmental Policy
Act (SEPA) RCW 43.21 as stated in Washington Administrative Code (WAC) Procedural
Actions 197-11-800(19)(a)(b); and
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WHEREAS, it is necessary to adopt this Ordinance as an emergency ordinance to
enable it to be effective immediately to assist in addressing the current housing shortage.
Now, Therefore, The City of Spokane does ordain:
Section 1. That Section 08.02.064 SMC is amended to read as follows:
Section 08.02.064 Plats
The fees for approvals under the subdivision code are:
A. Long Plat Extension, Phasing, Vacation, Final or Alteration.
1. For a one-year extension of time on a preliminary long plat approval: Five
hundred fifty dollars.
((2. For a five-year extension of time on a preliminary plat approval: Four
thousand one hundred ninety dollars.))
((3.)) 2. For phasing of an approved preliminary plat: Five hundred fifty dollars.
((4.)) 3. For vacation of an approved plat: Four hundred ninety dollars.
((5.)) 4. For a final long plat: Two thousand twenty-five dollars plus twenty-five
dollars per lot.
((6.)) 5. For alteration of an approved preliminary or final long plat: Eighty
percent of the plat fee under this schedule.
B. Short Plat Extension, Phasing, Vacation, Final or Alteration.
1. For a one-year extension of time on a preliminary short plat approval: Five
hundred fifty dollars.
((2. for a five-year extension of time on a preliminary plat approval: Four
thousand one hundred ninety dollars.))
((3.)) 2. For phasing of an approved preliminary short plat: Five hundred fifty
dollars.
((4.)) 3. For vacation of an approved plat: Four hundred ninety dollars.
((5.)) 4. For a final short plat: A filing fee of one thousand eight hundred twenty
dollars plus thirty dollars per lot.
((6.)) 5. For alteration of an approved preliminary or final short plat: Eighty
percent of the plat fee under this schedule.
C. Binding Site Plan Extension, Final or Alteration.
1. For a one-year extension of time on a preliminary binding site plan approval:
Five hundred fifty dollars.
2. For a final binding site plan: Two thousand nine hundred seventy dollars
plus thirty dollars for each additional acre.

Spokane Municipal Code Amendment
Sections 08.02.064 and 08.02.066

2

3. For alteration of an approved preliminary or final binding site plan: Eighty
percent of the binding site plan fee under this schedule, plus the cost of
publishing the notice of hearing in the newspaper.
D. Boundary Line Adjustment.
For a boundary line adjustment, a filing fee of three hundred fifty dollars.
E. Street Name Change.
For changing the name of an existing dedicated street: One thousand three
hundred fifty-five dollars.
F. Other Matters.
1. For any other matter not listed above that requires a public hearing before
the hearing examiner: One thousand eight hundred ninety-five dollars.
2. A fee of eighty-five dollars per hour may be charged to cover the cost of a
particular planning staff service for the applicant that greatly exceeds the
above fees or is not covered by the fees listed above. $85 per hour for not
listed above.
Section 2. That Section 08.02.066 SMC is amended to read as follows:
Section 08.02.066 Zoning
Unless an action is initiated by the city council, the fees for approvals under the zoning
code are:
A. Staff preparation of a notification district map and associated documents: One
hundred fifty dollars.
B. Type I application: One thousand eighty-five dollars. In the case of building and
construction permit applications, the fee is based on Article III of this chapter.
C. Type II application: Except as provided below for short plat applications, ((Four))
four thousand three hundred twenty-five dollars plus sixty dollars per each
additional acre.
1. Short Plat Application – Type A: A residential short plat application that
creates no more than two lots, two hundred-fifty dollars. In response to the
ongoing Covid-19 crisis, the Mayor has declared a temporary emergency to
provide relief to residents and businesses regarding short plat applications,
which shall expire December 31, 2023, to address the housing emergency.
2. Short Plat Application – Type B: A short plat application where all new lots
front on existing right-of-way and does not require installation of any new
public facilities, such as sewer or water, one thousand eighty-five dollars.
3. All other short plats not addressed above, four thousand three hundred
twenty-five dollars plus sixty dollars per each additional acre. Examples
include, but are not limited to, short plat applications that create new lots
that do not front on existing right-of-way, create a new shared private
Spokane Municipal Code Amendment
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access, and require installation of any new public facilities, such as sewer
or water.
D. Type III application: Four thousand five hundred ninety dollars plus one hundred
ten dollars per each additional acre.
E. Site plan review and/or modification: Eight hundred fifteen dollars plus five hundred
fifty dollars per each additional increment of ten acres of site or portion thereof.
F. Optional consolidated project review: Four thousand three hundred twenty-five
dollars plus two hundred fifteen dollars for each additional acre.
G. Planned unit development bonus density or final planned unit development:
1. Bonus density: Additional eight hundred eighty dollars if bonus density is
sought.
2. Final planned unit development: Three thousand two hundred ninety-five
dollars.
H. Any temporary use permit: Six hundred seventy-five dollars.
I. Floodplain development permit: Nine hundred dollars plus fifty-five dollars per each
additional acre.
J. Establishment of a front yard setback that is more or less than the depth required
by the zoning code: Eight hundred ten dollars.
K. Accessory dwelling unit permit: Six hundred fifty-five dollars.
L. Accessory dwelling unit permit (Type II): One thousand dollars.
M. Formal written interpretation of the zoning code: Five hundred eighty dollars.
N. Any other matter not listed above that requires a public hearing before the hearing
examiner: One thousand eight hundred ninety-five dollars.
O. A fee of eighty-five dollars per hour may be charged to cover the cost of a particular
planning staff service for the applicant that greatly exceeds the above fee or is not
covered by the fees listed above.
P. Short Term Rental Permit – Type A: One hundred fifty dollars. The annual renewal
for a Type A permit is one hundred dollars.
Q. Short Term Rental Permit – Type B: Four thousand five hundred ninety dollars.
The annual renewal for a Type B permit is one hundred dollars.
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Section 3. Emergency Ordinance. The City Council finds that this
Ordinance, passed by a majority plus one of the whole membership of the City Council
as an emergency ordinance is necessary for the public health, safety and welfare and
for the immediate support of City government and its existing public institutions, and
shall be effective immediately upon its passage.

PASSED by the City Council on

____.

Council President
Attest:

Approved as to form:

City Clerk

Assistant City Attorney

Mayor

Date
Effective Date
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