


















































Date Rec’d 5/11/2021

Clerk’s File # OPR 2021-0358
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept WATER & HYDROELECTRIC SERVICES Cross Ref #
Contact Name/Phone LOREN SEARL  625-7851 Project #
Contact E-Mail LSEARL@SPOKANECITY.ORG Bid # 5423-21

Agenda Item Type Purchase w/o Contract Requisition # VALUE BLANKET

Agenda Item Name 4100 - BUTTERFLY VALVE VALUE BLANKET

Agenda Wording
Five (5) year value blanket with Consolidated Supply (Spokane, WA) for purchase of imported and domestic 
butterfly valves on an as-needed basis. Annual spend is estimated at $300,000.00 including tax.

Summary (Background)
Invitation for Bids #5423-21 opened for bidding on the City's electronic bidding portal on April 8, 2021 and 
bids were accepted until April 26, 2021. Two bids were received. Award is correspondingly recommended to 
Consolidated Supply as the low responsive, responsible bidder. Due to the long lead time on these products 
(6+ months), the resulting value blanket order will be valid for five years after Council approval with no 
renewal options.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Expense $ 300,000.00 # 4100-42440-94340-56595-99999
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head BURNS, STEVE Study Session\Other PIES 5/24/2021
Division Director FEIST, MARLENE Council Sponsor PRESIDENT BEGGS
Finance ALBIN-MOORE, ANGELA Distribution List
Legal ODLE, MARI sjohnson@spokanecity.org
For the Mayor ORMSBY, MICHAEL
Additional Approvals
Purchasing PRINCE, THEA



Briefing Paper 
Public Infrastructure, Environment, & Sustainability Committee 

Division & Department: Public Works, 4100 Water & Hydroelectric Services 

Subject: Butterfly Valves  Value Blanket Order 

Date: 24 May 2021 

Author (email & phone): Loren Searl, lsearl@spokanecity.org, 625-7851 

City Council Sponsor: Council President Breean Beggs 
Executive Sponsor: Marlene Feist, Director  Public Works 

Committee(s) Impacted: PIES 

Type of Agenda item:       Consent              Discussion          Strategic Initiative 

Alignment: (link agenda item 
to guiding document  i.e., 
Master Plan, Budget , Comp 
Plan, Policy, Charter, Strategic 
Plan)

Funding for these purchases is available in the Water & Hydroelectric 
 

Strategic Initiative: Innovative Infrastructure 

Deadline: These products have a lead time of six or more months and the 
existing value blanket expired in February.  A new value blanket is 
needed to facilitate product orders ASAP. 

Outcome: (deliverables, 
delivery duties, milestones to 
meet) 

This value blanket order will support the Water  
construction and maintenance seasons by facilitating the purchase of 
these products on an as-needed basis. 

Background/History: Invitation for Bids #5423-21 opened for bidding ronic bidding 
portal on April 8, 2021 and bids were accepted until April 26, 2021.  Two bids were received.  Award is
correspondingly recommended to Consolidated Supply as the low responsive, responsible bidder.  
Due to the long lead time on these products (6+ months), the resulting value blanket order will be 
valid for five years after Council approval with no renewal options. 

Executive Summary: 
Five-year value blanket with no renewal options 
Annual spend estimated at $300,000.00 including tax  
ITB #5423-21 Butterfly Valves  Value Blanket 

Budget Impact: 
Approved in current year budget?         Yes             No 
Annual/Reoccurring expenditure?         Yes             No 
If new, specify funding source: N/A 
Other budget impacts: None 
Operations Impact: 
Consistent with current operations/policy?                          Yes             No 
Requires change in current operations/policy?                    Yes             No 
Specify changes required: None 
Known challenges/barriers: None 
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Date Rec’d 5/18/2021

Clerk’s File # OPR 2010-0525
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept CITY ATTORNEY Cross Ref #
Contact Name/Phone ELIZABETH 

SCHOEDEL
 6232 Project #

Contact E-Mail ESCHOEDEL@SPOKANECITY.ORG Bid #
Agenda Item Type Contract Item Requisition #
Agenda Item Name 0500 SPECIAL COUNSEL CONTRACT AMENDMENT

Agenda Wording
Contract amendment with Van Ness Feldman, LLP, requesting an additional $30,000.00. Total contract amount 
including this amendment is $132,000.00.

Summary (Background)
Additional funds are needed. Van Ness Feldman provides strategic and specialized advice on cases involving 
water resources, water service planning and water rights. This contract is ongoing and additional funds need 
to be added.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Expense $ 30,000.00 # 4100-30210-34141-54105-99999
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head PICCOLO, MIKE Study Session\Other 5/24/21 PIES
Division Director Council Sponsor C.P. Beggs
Finance HUGHES, MICHELLE Distribution List
Legal ODLE, MARI ESchoedel@spokanecity.org
For the Mayor ORMSBY, MICHAEL jsalstrom@spokanecity.org
Additional Approvals mfeist@spokanecity.org
Purchasing rhulvey@spokanecity.org

dkegley@spokanecity.org



City Clerk's No. 2010-0525

This Contract Amendment is made and entered into by and between the CITY OF 
SPOKANE as (“City”), a Washington municipal corporation, and VAN NESS FELDMAN, LLP., 
whose address is Millennium Tower, 719 Second Avenue, Suite 1150, Seattle, Washington 
98104-1728, as (“Firm”), individually hereafter referenced as a “party”, and together as the 
“parties”.

WHEREAS, the parties entered into a Contract wherein the Firm agreed to provide 
specialized legal advice and counsel in its preparation of the City’s wholesale water sale 
agreement with local communities, along with anticipatorily evaluate City water rights, strategic 
advice on water strategy and policy and paper claims for upcoming water rights adjudication by 
the Department of Ecology including the in-stream flow rule planning, flow regulation and strategic 
analysis to the City; and

WHEREAS, additional funds are necessary, thus the original Contract needs to be 
formally Amended by this written document; and

-- NOW, THEREFORE, in consideration of these terms, the parties mutually agree as 
follows:

1. CONTRACT DOCUMENTS. 
The Contract, dated July 14, 2010, any previous amendments, addendums and / or extensions / 
renewals thereto, are incorporated by reference into this document as though written in full and 
shall remain in full force and effect except as provided herein.

2. EFFECTIVE DATE.
This Contract Amendment shall become effective on March 1, 2021.

3. COMPENSATION.
The City shall pay an additional amount not to exceed THIRTY THOUSAND AND NO/100 
DOLLARS ($30,000.00) for everything furnished and done under this Contract Amendment.  The 
total amount under the original contract, all previous amendments and this Amendment is ONE 
HUNDRED THIRTY TWO THOUSAND AND NO/100 DOLLARS ($132,000.00), as full 
compensation for everything furnished and done under this contract that may not be exceeded 
without approval of the City Attorney or City Council, where appropriate. The hourly fees charged 
reflect the Firm’s current fees discounted at 15%. 

City of Spokane

OUTSIDE COUNSEL
CONTRACT AMENDMENT



IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Contract Amendment 
by having legally-binding representatives affix their signatures below.

VAN NESS FELDMAN LLP CITY OF SPOKANE

By______________________________ By______________________________
Signature Date Signature Date

_________________________________ ________________________________
Type or Print Name Type or Print Name

_________________________________ ________________________________
Title Title

Attest: Approved as to form:

_________________________________ ________________________________
City Clerk Assistant City Attorney

Attachments that are part of this Agreement:

General Terms and Conditions for Outside Counsel
Current Fee Schedule for 2021, subject to change on an annual basis

U2020-044a



GENERAL TERMS AND CONDITIONS FOR OUTSIDE COUNSEL

I.  SCOPE OF REPRESENTATION

A. The Firm will be engaged on a case-by-case basis to represent the City, and if applicable, 
its employees and elected officials in lawsuits which are filed in superior court or federal 
district court.  Specific assignments may include investigation of claims, all aspects of 
litigation, appeals, and additional legal representation or consultation tasks as assigned 
by the City Attorney.  If a conflict of interest arises between the City and any department 
employee, it will be resolved in accordance with the Rules of Professional Conduct.  

B. Interaction with the City.

Unless prohibited by the Rules of Professional Conduct, the Firm’s interaction with the 
City will comply with the following guidelines:

1. The City Attorney must be given advance notice of any significant decisions in order 
to be able to participate fully in making the decisions.

2. The City Attorney must be provided with advance drafts of all significant documents 
(policy statements, pleadings, memoranda) in sufficient time to be able to participate 
fully in decisions regarding such documents.

3. The City Attorney must routinely receive copies of all other documents, including 
correspondence and internal legal memoranda.

4. The City Attorney must fully participate in all deliberations and decisions regarding 
possible settlement of a case.

5. The City Attorney must participate in the selection of all consultants or experts. No 
subcontracting is permitted under the Contract without the specific authorization of 
the City Attorney.

6. Any extensive legal research proposed by the Firm must be discussed in advance 
with the City Attorney.

7. The City Attorney must be advised as soon as reasonably possible of any potential 
conflicts in representation.

C. The City reserves the right to designate a specific attorney(s) in the Firm to work on specific 
matters as lead counsel or associate lead counsel for the services rendered pursuant to 
any referral contract.  The City further reserves the right to approve any attorney offered to 
provide services.



D. Conflicts of Interest. 

The Firm or attorney who is selected to represent the City must disclose any actual or 
potential conflict of interest, and will be prohibited from engaging in or carrying on, any 
legal work on behalf of any client that is directly adverse to the City or its interests without 
the specific written consent and waiver of the Office of the City Attorney. Waivers will be 
evaluated on a case-by-case basis.  The Firm or attorney engaged to represent the City 
shall have a continuing duty to disclose such information.  The Office of the City Attorney 
will not sign “blanket” waivers.   

E. Confidential Information. 

All confidential communications between the City, its officers, employees or agents, and 
the Firm, whether oral or written, and all documentation whether prepared by the Firm or 
the City shall be considered privileged and shall not be disclosed, except by the written 
consent of the City Attorney.

F. Subcontracting. 

No portion of the work will be subcontracted without prior written approval of the Office of 
the City Attorney.

G. Advertising. 

The name of the City shall not be included in any promotional or advertising materials by 
the Firm without the prior written approval of the City's Attorney’s Office.

II. BILLING PROCEDURES

A. Billing Procedures. 

1. Billings by the Firm shall be submitted on a monthly basis.   

2. Unless otherwise agreed upon in advance in writing, the City will be charged for 
services rendered on an hourly basis and billings will be reflected in increments of 
one-quarter of an hour or less.

3. Each billing statement shall be set forth for each date services were performed:

A brief summary of the services provided.

The number of hours, or fractions of hours, spent by each provider.

The hourly rates of each of the providers.

4. Expenses and disbursements shall be shown in detail:

Air travel shall be approved by the City in advance and is reimbursable at 
coach rates;



The City must not be charged for courier service or other expedited mail 
delivery, unless the urgency was caused by the City or the City requests 
the service.

Billings for experts or consultants retained by the Firm shall be provided in 
a substantially similar format as outlined above.

5. Any changes in outside counsel’s fee schedule shall be discussed with the City 
Attorney prior to implementation.

6. The Firm has been retained because of its expertise.  The City shall not be billed 
for basic general legal or technical research necessary to educate staff or less 
experienced attorneys in the Firm without advanced City approval.

7. The City shall not be billed for any time spent in preparing or reviewing the Firm’s 
billings to the City or for internal quality control procedures.

8. Unless approved in advance, the City will not reimburse for time spent by more 
than one (1) attorney attending meetings, witness interviews, depositions, 
hearings and the like.

B. Payment.

The Firm shall send its applications for payment to the City Attorney's Office, Fifth Floor, 
City Hall, 808 West Spokane Falls Boulevard, Spokane, Washington 99201.  Payment will 
be made within thirty (30) days after receipt of the Firm's applications, except as provided 
by state law. 

C. Audit. 

The Firm shall keep adequate and accurate records supporting all amounts invoiced to 
the City, and must maintain the records for at least six (6) years following completion of 
any work. The Firm shall allow authorized City representatives to review and audit all 
records relating to services provided under any contract with the City.
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FEE SCHEDULE
2021-2022 Hourly Rates 

effective until the end of 2022

HOURLY RATES

Partner $475.00
Associate $310.00
Land Use / Env. Planner $235.00
Paralegal $150.00

CITY SHALL PAY FOR:
Reimbursing Costs
Litigation Expenses
Disbursements and Out-Of-Pocket Expenses

Computerized Legal Research
Court Reporter Appearance Fees
Deposition (Transcription and/or Video) Fees
Fees for Retrieval of Records
Mediation or Arbitration Fees
Court Costs and Filing Fees
Payments to Outside Investigators
Expert Witnesses and/or Expert Consultants

       Court Transcripts
              Demonstrative Aids

Witness Fees
Mileage (See General Conditions)

                  All other items for which the Firm may advance or incur costs for the City’s 
benefit



Date Rec’d 5/21/2021

Clerk’s File # OPR 2018-0628
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept FACILITIES MANAGEMENT Cross Ref #
Contact Name/Phone DAVE STEELE  X6064 Project #
Contact E-Mail DSTEELE@SPOKANECITY.ORG Bid #
Agenda Item Type Contract Item Requisition #
Agenda Item Name 5900 - PROPERTY LEASE EXTENSION WITH ULUPALAKUA RANCH

Agenda Wording
This property lease provides the current location for Envision Spokane. This is a 90-day extension beginning 
June 1st and terminating August 31st, with an option to terminate early.

Summary (Background)
The City of Spokane, Spokane County, and Workforce are working in partnership to support Envision Spokane 
and are collaborating on a transition of responsibility for the lease to Spokane County. This extension provides 
90 days to complete the leasing process with Spokane County, and allows for a termination each month, in the 
event that Spokane County completes their leasing process sooner than 90 days.

Lease? YES Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Expense $ 48,960 # 5900-30900-18200-54501-89011
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head TEAL, JEFFREY Study Session\Other PIES 5-24-2021
Division Director WALLACE, TONYA Council Sponsor CP Beggs
Finance BUSTOS, KIM Distribution List
Legal PICCOLO, MIKE bbeggs@spokanecity.org; hallers@spokanecity.org
For the Mayor ORMSBY, MICHAEL twallace@spokanecity.org; pingiosi@spokanecity.org
Additional Approvals jteal@spokanecity.org; dsteele@spokanecity.org
Purchasing mhughes@spokanecity.org; 

kbustos@spokanecity.org
ACCOUNTING - 
LEASE

BAIRD, CHRISTI pwarfield@spokanecity.org; ablain@spokanecity.org



Briefing Paper
PIES Committee

Division & Department: Finance – Facilities Department

Subject: Property Lease Extension with ULUPALAKUA Ranch 
Date: 05/24/2021
Author (email & phone): dsteele@spokanecity.org  625-6064

City Council Sponsor: CP Beggs
Executive Sponsor: Tonya Wallace

Committee(s) Impacted: N/A

Type of Agenda item:       Consent              Discussion          Strategic Initiative
Alignment: (link agenda item 
to guiding document – i.e., 
Master Plan, Budget, Comp 
Plan, Policy, Charter, Strategic 
Plan)

 Comp Plan, Strategic Plan  

Strategic Initiative: Community Health 

Deadline: 6/1/2021

Outcome: (deliverables, 
delivery duties, milestones to 
meet)

Completion of a 90-day extension of the recently extended property 
lease with ULUPALAKUA Ranch for 130 South Arthur.

Background/History: The property leased with ULUPALAKUA Ranch at 130 South Arthur provides the 
location for Envision Spokane. The City of Spokane, Spokane County, and Workforce are working in 
partnership to support Envision Spokane and are collaborating on a transition of responsibility for the 
lease to Spokane County. This extension provides 90 days to complete the leasing process with 
Spokane County, and allows for a termination each month, in the event that Spokane County 
completes their leasing process sooner than 90 days.

Executive Summary:
This property lease provides the current location for Envision Spokane.
The City of Spokane and Spokane County are in the process of transitioning responsibility of this 
lease from the City of Spokane to Spokane County.
This is a 90-day extension beginning June 1st and terminating August 31st, with an option to 
terminate early. 
An SBO will be accompanying this lease to allow for funding of this extension.

Budget Impact:
Approved in current year budget?         Yes             No
Annual/Reoccurring expenditure?          Yes             No 
If new, specify funding source:
Other budget impacts: (revenue generating, match requirements, etc.) Match requirements will be 
determined at the time of award.

Operations Impact:
Consistent with current operations/policy?                          Yes             No N/A
Requires change in current operations/policy?                    Yes             No N/A
Specify changes required:
Known challenges/barriers:
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City Clerk's No. 2018-0628

This Third Lease Amendment is made and entered into by and between the CITY OF 
SPOKANE as (“City”), a Washington municipal corporation, and the ULUPALAKUA RANCH, 
INC., a Washington corporation, whose address is (c/o Tiffany Janikowski), 309 Bradley Blvd., 
Ste. 115, Richland, Washington 99352 as (“Landlord”).  Individually hereafter referenced as a 
“party”, and together as the “parties”.

WHEREAS, the parties entered into a Lease Agreement whereby Tenant leases 
commercial real estate located at 130 South Arthur for a term of October 1, 2018 through 
September 30, 2020; and

WHEREAS, the parties have twice amended the Lease Agreement to extend the term of 
the lease through May 31, 2021; and 

WHEREAS, the parties wish to extend the term of the lease a third time for an additional 
three months, thus the original Lease Agreement needs to be formally amended by this written 
document; and

-- NOW, THEREFORE, in consideration of these terms, the parties mutually agree as 
follows:

1. CONTRACT DOCUMENTS. 
The Lease Agreement, effective on September 20, 2018, any previous amendments, 
addendums and / or extensions / renewals thereto, are incorporated by reference into this 
document as though written in full and shall remain in full force and effect except as provided 
herein.

2. EFFECTIVE DATE.
This Contract Amendment shall become effective on June 1, 2021.

3. AMENDMENT.
The parties agree that the lease term in Section 1 of the Lease Agreement entered into on 
September 20, 2018 and amended twice by the parties shall be extended beyond its current 
expiration date of May 31, 2021 for an additional three months commencing on June 1, 2021 
and expiring on August 31, 2021. The City may terminate the lease agreement prior to the 
August 31, 2021 termination date by providing written notice by the 20th of the month, thereby 
terminating the remaining month(s) of the lease term. The monthly lease amount shall be 
$16,320 for a total of $48,960.  The parties reserve the right to enter into future extensions by 
mutual written agreement.

City of Spokane

THIRD AMENDMENT TO LEASE          
AGREEMENT

Title: 130 SOUTH ARTHUR
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IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Lease Amendment 
by having legally binding representatives affix their signatures below.

Dated: __________________________ CITY OF SPOKANE

                                By: _____________________________
                                                  Mayor/City Administrator 

Attest: Approved as to form:

________________________________ ________________________________
City Clerk Assistant City Attorney

Dated: _________________________ ULUPALAKUA RANCH, INC.

                                By: _____________________________

                                           Title: ___________________________



3

STATE OF WASHINGTON )
) ss.

County of Spokane )

    I certify that I know or have satisfactory evidence that _______________ and TERRI 
PFISTER, are the persons who appeared before me and said persons acknowledged that they 
signed this document, on oath stated that they were authorized to sign it and acknowledged it as the 
City Administrator and the City Clerk, respectively, of the CITY OF SPOKANE, a municipal corpora-
tion, to be the free and voluntary act of such party for the uses and purposes therein mentioned. 

Dated: ___________________    ___________________________________
                              Notary Public in and for Washington State,
                              residing at __________________________

                              My appointment expires ________________

STATE OF WASHINGTON )
                                           ) ss.
County of Spokane             )

    I certify that  know or have satisfactory evidence that _______________________ and 
____________________________ is/are the person(s) who appeared before me and said person(s) 
acknowledged that he/she/they signed this document, on oath stated that he/she/they were 
authorized to sign it and acknowledged it as the _________________, and 
____________________, respectively, of the ULUPALAKUA RANCH, INC., a Washington 
corporation, to be the free and voluntary act of such party for the uses and purposes therein 
mentioned.

Dated: ___________________    ___________________________________
                              Notary Public in and for Washington State,
                              residing at __________________________

                              My appointment expires ________________



Date Rec’d 5/24/2021

Clerk’s File # OPR 2021-0360
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept FACILITIES MANAGEMENT Cross Ref #
Contact Name/Phone DAVE STEELE  X6064 Project #
Contact E-Mail DSTEELE@SPOKANECITY.ORG Bid #
Agenda Item Type Contract Item Requisition #
Agenda Item Name 5900 - MASTER SITE AGRMNT WITH AVISTA FOR INSTALL OF EV CHARGE 

STATIONS
Agenda Wording
The Avista Master site agreement sets the cost sharing structure and responsibilities for installation, 
maintenance, and repair of charging equipment in partnership with the City of Spokane.

Summary (Background)
The Master Site Agreement with Avista is the foundation of future and ongoing Electric Vehicle charging 
station installations under an adopted cost sharing model with Avista. This agreement identifies a group of 
locations for the installation of EV charging stations and allows for additions to that list moving forward.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Neutral $ $0.00 # 99999
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head TEAL, JEFFREY Study Session\Other PIES 5-24-2021
Division Director WALLACE, TONYA Council Sponsor CM Kinnear
Finance WALLACE, TONYA Distribution List
Legal ODLE, MARI twallace@spokanecity.org; jteal@spokanecity.org
For the Mayor ORMSBY, MICHAEL dsteele@spokanecity.org; pingiosi@spokanecity.org
Additional Approvals rgiddings@spokanecity.org; dpaine@spokanecity.org
Purchasing aduffey@spokanecity.org; ablain@spokanecity.org



Briefing Paper
PIES Committee

Division & Department: Finance – Facilities Department

Subject: Master Site Agreement with Avista for installation of Electric Vehicle 
Charging Stations

Date: 05/24/2021
Author (email & phone): dsteele@spokanecity.org  625-6064

City Council Sponsor: Councilwoman Kinnear
Executive Sponsor: Tonya Wallace

Committee(s) Impacted: N/A

Type of Agenda item:       Consent              Discussion          Strategic Initiative
Alignment: (link agenda item 
to guiding document – i.e., 
Master Plan, Budget, Comp 
Plan, Policy, Charter, Strategic 
Plan)

  Comp Plan, Strategic Plan  

Strategic Initiative: Sustainability

Deadline: 6/1/2021

Outcome: (deliverables, 
delivery duties, milestones to 
meet)

Completion of the Master Site Agreement allowing the advancement 
of the City of Spokane’s electrical charging infrastructure and fleet 
expansion.

Background/History: The Master Site Agreement with Avista is the foundation of future and ongoing 
Electric Vehicle charging station installations under an adopted cost sharing model with Avista. This 
agreement identifies a group of locations for the installation of EV charging stations and allows for 
additions to that list moving forward.
Executive Summary:

The Avista Master site agreement sets the cost sharing structure and responsibilities for 
installation, maintenance, and repair of charging equipment in partnership with the City of 
Spokane.

Budget Impact:
Approved in current year budget?         Yes             No
Annual/Reoccurring expenditure?          Yes             No 
If new, specify funding source:
Other budget impacts: (revenue generating, match requirements, etc.) Match requirements will be 
determined at the time of award.
Operations Impact:
Consistent with current operations/policy?                          Yes             No N/A
Requires change in current operations/policy?                    Yes             No N/A
Specify changes required:
Known challenges/barriers:
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1 of 12 Avista Contract R-________ 
NON-RESIDENTIAL AC LEVEL 2 

ELECTRIC VEHICLE SUPPLY EQUIPMENT SITE AGREEMENT 

AC LEVEL 2 
ELECTRIC VEHICLE SUPPLY EQUIPMENT (EVSE) MASTER SITE AGREEMENT 

(NON-RESIDENTIAL) 

Avista Contract No. R-___________ 

THIS ELECTRIC VEHICLE SUPPLY EQUIPMENT SITE AGREEMENT (“Agreement”) is 
entered into this ____ day of ___________, 2021 (“Effective Date”) between Avista Corporation, a 
Washington corporation, whose address is 1411 E. Mission Avenue, Spokane, WA 99220 
(hereinafter referred to as “Avista”), and the City of Spokane, a Washington State municipal corporation, 
whose address is  808 W. Spokane Falls Blvd., Spokane, WA 99201 (hereinafter referred to as “Host”).1  
Avista and Host may be collectively referred to herein as the “Parties,” and individually as a “Party.”   

WHEREAS, Avista is involved in a program to offer its customers installation and maintenance 
of Electric Vehicle Supply Equipment (“EVSE”) locations in designated locations throughout Avista’s 
regulated service territory (“Program”); and   

WHEREAS, Avista and Host agree to work together to establish EVSE locations on Host’s 
property defined herein below pursuant to the terms and conditions set forth herein.  

NOW, THEREFORE, in consideration of the mutual promises, conditions and agreements set 
forth herein, Avista and Host agree as follows: 

SECTION 1. MASTER SITE AGREEMENT

This Agreement contains the basic terms and conditions that will govern each of the Sites on which 
Host has requested and agreed or may agree to installation and operation of Electric Vehicle Supply 
Equipment; provided, Host is under no obligation to agree to having Electric Vehicle Supply 
Equipment installed and/or operated at any particular Site and Host retains the right to decline 
installation of such equipment at any particular location and to limit the number of locations and the 
amount of equipment installed at any particular Site. When the Parties agree on a site for the location 
of Electric Vehicle Supply Equipment pursuant to terms and conditions of this Agreement, the site 
shall be added to the Site Listing attachment to this Agreement without the need to amend this 
Agreement.  This Agreement does not preclude the Host from procuring and installing EVSE from 
other providers or from installing and operating electric vehicle charging stations aside from those 
installed by Avista.

SECTION 2.  DEFINITIONS 

“Electric Vehicle” OR “EV” means a vehicle that uses at least one method of propulsion that is 
capable of being reenergized by an external source of electricity, is designed to have the capability 
to drive at a speed of more than 35 miles per hour, and is licensed to drive on state and federal 
highways. “AC Level 2 Electric Vehicle Supply Equipment” or “EVSE” means the installed device 
used to deliver electricity from the Premises Wiring (defined below) to the electric vehicle, meeting 
Standard J1772 of the Society of Automotive Engineers International and listed under applicable 
UL Standards and requirements or equivalent listing by a nationally recognized testing laboratory.  
This device includes the ungrounded, grounded, and equipment grounding conductors, the electric 

1 NTD: If Host leases the property described herein below, then Host’s Lessor shall be a party to this Agreement 
and references to Host in this Agreement shall also include Lessor. 



OPR 2021-0360

2 of 12 Avista Contract R-________ 
NON-RESIDENTIAL AC LEVEL 2 

ELECTRIC VEHICLE SUPPLY EQUIPMENT SITE AGREEMENT 

vehicle connectors, attachment plugs, and all other fittings, devices, power outlets or apparatuses 
associated with the installed device.  As further discussed below, Avista shall install, own and 
maintain the EVSE, including that it meets all industry workmanship standards and applicable 
requirements in the National Electric Code, Washington Administrative Code, Host’s policies and 
procedures and local municipal codes. 

“Premises Wiring” means all electrical equipment from the utility meter to the EVSE, including the 
electric supply panel and the Dedicated Circuit wiring connecting the supply panel to the EVSE, the 
final junction box supplying the EVSE, and connecting receptacle as applicable.  As part of the 
direct installation of the EVSE, Host may allow Avista or Avista’s authorized third party 
independent contractor to install the Premises Wiring required to provide power to the EVSE. With 
the exception of Dedicated Circuits installed by Avista, Host shall own and maintain all Premises 
Wiring. “Dedicated Circuit” means one or more 208/240 VAC, 100 ampere or lower circuits that 
supply electricity from Host’s supply panel directly to the installed AC Level 2 EVSE, not including 
the Dedicated Circuit breaker located inside the supply panel.  If a Dedicated Circuit exists prior to 
Avista’s EVSE installation and may be used to supply power to the EVSE, Host shall retain 
ownership and is wholly responsible for this Dedicated Circuit, including maintenance and ensuring 
that it meets all industry workmanship standards and applicable requirements in the National Electric 
Code, Washington Administrative Code, and local municipal codes.  If a Dedicated Circuit to the 
EVSE does not exist, Host may allow Avista to install a Dedicated Circuit, owned and maintained 
by Avista as part of the direct installation of the EVSE.  Host shall own and maintain other Premises 
Wiring such as the supply panel or circuit breakers located inside the supply panel. 

SECTION 3. EVSE AND PREMISES WIRING INSTALLATION, MAINTENANCE AND 
TITLE 

a. Avista, through Avista’s network of authorized third-party independent contractors and at
Avista’s expense, shall provide, install, own, maintain, repair or replace (collectively the 
“Work”) the EVSEs on property owned by Host (the “Sites”), per the Site Listing attached to 
this agreement, which is incorporated herein by this reference. The Parties may expand the 
number of EVSE at a given Site or identify additional Sites by adding to the Site Listing 
attachment to this Agreement without the need to amend this Agreement. The charging 
installations will include the EVSE and Premises Wiring necessary to supply power to the EVSE. 
Sites are designed to accommodate initial EVSE installation, and where practicable allow for 
future low-cost additional EVSE installation, according to a site plan proposed by Avista or its 
authorized third-party independent contractor, and agreed to by Host prior to installation.  Avista 
will purchase the EVSE and cover direct installation costs including 50% of Dedicated Circuit 
installation costs up to a maximum of $2,000 per EVSE port connection. Avista will own and 
maintain the EVSE and any new Dedicated Circuit(s), as well as signage and protective 
equipment bollards.  Host will retain ownership of other Premises Wiring including the supply 
panel and circuit breakers located in the supply panel.

b. Avista shall clearly post on the Site the manner and means whereby a customer utilizing the 
EVSEs may contact Avista or other third party resources with any and all questions, comments 
or concerns they may have regarding the installation and operation of the EVSE.  In cases where 
Host requires a user fee, Host shall, at Avista’s request, clearly post user fee information with 
appropriate signage or Avista may incorporate user fee information into the user interface screens 
on the EVSE.
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3 of 12 Avista Contract R-________ 
NON-RESIDENTIAL AC LEVEL 2 

ELECTRIC VEHICLE SUPPLY EQUIPMENT SITE AGREEMENT 

c. Subject to Section 3 paragraph l. below, Avista shall, at all times during the Term (defined below) 
of this Agreement, at its sole cost and expense, keep the EVSEs, Dedicated Circuits installed by 
Avista, signage and protective bollards in working condition and repair, ordinary wear and tear 
excepted. Avista shall provide electric utility services to Host, and Host shall pay for such service 
consistent with the applicable electric utility tariff in force and effect.  Avista, in Avista’s sole 
discretion, shall have the right to repair, modify or replace the EVSEs with like-for-like EVSE 
equipment at any time during the Term of this Agreement.  The Work shall be performed in a 
good and competent manner, and Avista shall, at its expense, obtain all necessary and required 
permits and approvals from the applicable government agency prior to commencing the Work 
on the Sites.

d. Upon completion of installation and at all times during the Term of this Agreement, ownership 
of and title to the EVSE and Dedicated Circuits installed by Avista shall remain with Avista. 
Host shall ensure that any EVSE shall not be subject to any lien, security interest or other claim 
asserted by any creditor of Host, and any sale of the Sites by Host shall not include the EVSEs.

e. Host may utilize EVSEs solely for its own purposes, or may offer the EVSEs to the general 
public. In the event Host offers the EVSEs to the general public Section 12 (a) will apply.

f. Avista shall use reasonable efforts to provide Host with at least one day prior notice in the event 
Avista needs access to the Sites for the installation, repair or maintenance of the EVSEs.  In the 
event of an emergency, Avista shall provide Host with as much prior notice as is reasonably 
practical given the circumstances before accessing the Sites.

’SECTION 4. HOST S EVSE OBLIGATIONS 

Throughout the Term of this Agreement: 

a. Host shall grant to Avista non-exclusive access to the Sites and sufficient space for locating the
EVSEs at the Sites as may be deemed necessary or desirable by Avista for the Work.  In the 
event Host desires to offer an EVSE to the general public, Host must ensure that the Sites are 
zoned to allow the EVSE’s availability to the general public. If the Work requires any substantial 
and additional improvements to the Site that exceed Avista’s pre-determined maximum Site 
costs, Host shall be responsible for such improvement at Host’s sole expenses.  Site 
improvement expenses shall be estimated and agreed upon prior to commencing installations.

b. Until an EVSE (in Avista’s sole discretion) is deemed non-functional, Host hereby consents to 
and shall permit both Avista and any underlying EVSE manufacturer, vendor or subcontractor 
to the underlying manufacturer or vendor to access, collect and share with their respective parent, 
affiliates, subsidiaries and third parties all data from the EVSEs with respect to vehicle charging 
activity, and technical performance (the “Data”) of the EVSEs.

c. Host shall comply with all applicable rules and regulations of federal, state or city regulatory 
agencies relating to the operation of the EVSEs, including environmental requirements 
associated therewith.

d. With respect to any marketing efforts including but not limited to logos, stickers, decals or 
signage made a part of equipment purchased or infrastructure established; or any printed 
materials or other marketing and/or outreach materials, activities, or web sites created under this 
Agreement, Host agrees to submit any such marketing effort and required signage for prior 
review and approval by Avista.
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e. Host should maintain the area surrounding the EVSEs and will promptly notify Avista of any 
problems related to any EVSE.  Such maintenance includes, but is not limited to, pavement 
maintenance, snow removal services and regular garbage removal. In the event an EVSE fails to 
operate or otherwise requires repair, Host shall promptly notify Avista.

f. Host may require an EVSE user fee at Host’s discretion, provided that Host shall consult with 
Avista as to fair user fees that encourage utilization, as well as effective fee management options. 
Host will notify and consult with Avista prior to making any user fee changes.

g. In the case of networked EVSE installations as desired by Host, Avista will provide the 
networked EVSE and the Host will be responsible for network maintenance fees and repair costs 
associated with the networked equipment, an estimate of which will be disclosed prior to EVSE 
installation. 

h. Host agrees to remedy minor issues that do not require qualified technicians to address, such as 
resetting infrequently tripped circuit breakers.

i. Host agrees to participate in current and future load management programs whereby EVs 
utilizing the EVSE may be programmed or controlled to charge during certain desirable times, 
and/or EVSE power output may be controlled to maximize grid benefits, provided prior notice 
is given by Avista of such events and the Host and/or end users of such events and end users 
retain the ability to override load management events when necessary.

j. Host, at no cost to Host, agrees to participate in surveys and provide feedback about the program 
as well as cooperate with Avista in fulfilling Avista’s reporting requirements to any federal, state 
or local regulatory or governing entities.  Such cooperation may include, but not be limited to, 
periodic inspection of the EVSE and the addition of monitoring hardware or software at Avista’s 
expense.  If Host fails to meet any of its obligations under this Agreement, Avista may remove 
the EVSE and redeploy it at another site.

k. Host does not make and specifically disclaims any warranties, express or implied, including any 
warranty of merchantability or fitness for a particular purpose about the Sites.  No employee or 
agent of Host is authorized to make any warranty or representation to the contrary.  The foregoing 
specifically disclaims warranties with respect to the existence or nonexistence of any pollutants, 
contaminants, or hazardous waste or claims based thereon arising out of the actual or threatened 
discharge, disposal, seepage, migration, or escape of such substances at, from, or into the Sites.

l. If the EVSEs, Dedicated Circuits installed by Avista, signage and/or protective bollards are 
damaged as the result of Host’s or Host’s agents’ or employees’ intentional, reckless, or 
negligent conduct, Host shall immediately notify Avista of the damage. Within a reasonable time 
period of Avista becoming aware of such damage, Avista or a third party independent contractor 
of Avista’s choice, will assess the damage and make replacements or repairs to the damaged 
EVSEs, Dedicated Circuits installed by Avista, signage and/or protective bollards. Host shall be 
liable to, and shall reimburse, Avista for any and all costs and expense incurred by Avista related 
to assessment, repair, and replacement resulting from the damage caused by Host or Host’s 
agents and employees. Host shall reimburse Avista for its costs and expenses within thirty (30) 
days of Avista submitting its invoice and/or receipts to Host, or within such other time period or 
payment schedule as mutually agreed upon between the Host and Avista. 
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SECTION 5. TERM 

a. This Agreement will be effective on the Effective Date.  The term of this Agreement (the “Term”) 
shall commence on the Effective Date and shall continue until terminated by either Avista or Host, 
whether for cause or for convenience. To terminate this Agreement, the party wishing to terminate 
the Agreement, shall provide the other with thirty (30) days written notice of termination.

b. At expiration of the Term, Avista will work with the Host on (i) replacing or upgrading the
EVSE; (ii) removing the EVSE; (iii) allowing the Host to purchase the EVSE from Avista; or (iv) 
gifting the EVSE to Host if the EVSE is at the end of its depreciable life. If Avista and Host are 
unable to reach an agreement at expiration of the Term, Avista or Avista’s authorized third party 
independent contractor may remove and take possession of the EVSE.

SECTION 6.  TERMINATION 

a. Host may terminate the Agreement prior to the expiration of the Term for convenience. In such 
event, Avista or a third-party independent contractor of Avista’s choice shall remove and take 
possession of the EVSE within ninety (90) days of Host’s notification. Removal shall be at no 
cost to Host, and this Agreement shall be terminated upon such removal. Notwithstanding the 
foregoing, if Host terminates this Agreement within twenty-four months of the Effective Date, 
Host shall reimburse Avista for its installation and removal expenses. Removal and possession 
of the EVSE shall not include any removal of Premises Wiring.  If a Dedicated Circuit was 
installed as part of the direct installation of the EVSE, it shall be left in place and ownership 
shall transfer to Host.  All such ancillary hardware will be disconnected by Avista or Avista’s 
authorized third party independent contractor and left in place at the Site.

b. If Host requests to relocate an EVSE (but not to terminate the Agreement before the end of the 
Term), Host shall provide Avista with no less than sixty (60) days written notice advising Avista 
of Host’s relocation request. Upon receipt of Host’s relocation request, Avista shall have thirty 
(30) days to consider and consent to the request, which consent shall not be unreasonably 
withheld. If Avista consents to the relocation request, all costs and expenses associated with the 
relocation and remediation of the original Site shall be paid by Host. Host shall, at Host’s sole 
expense, exclusively utilize Avista’s third party independent contractor to install an EVSE at the 
new location. If Avista consents to the relocation, Host will receive an estimate for relocation 
costs prior to moving forward with relocation.  Any removal and/or relocation of an EVSE at 
the original Site shall be solely determined by Avista, utilizing Avista’s third party independent 
contractor.  Regardless of whether Avista approves or denies the relocation request, this 
Agreement shall remain in effect for the remainder of the Term.  Host acknowledges that failure 
to utilize Avista’s third party independent contractor for EVSE installations or relocations under 
this Section 5(b) may result in voiding any EVSE warranty and/or maintenance support that may 
transfer to Host at the end of the Term.

c. Avista, in its sole discretion may terminate the Agreement prior to the end of the Term, in which 
case Avista will provide Host with thirty (30) days’ prior written notice and Host may option to 
(i) purchase any or all of the EVSEs pursuant to Section 6 below, or (ii) have any or all of the 
EVSEs removed at no cost to the Host within sixty (60) days of termination. 
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SECTION 7.  TAXES ON SALE OF EVSE 

If Avista opts to sell an EVSE to Host at the then current EVSE fair market value and Host agrees 
to purchase such EVSE, then Avista will deliver to Host a Bill of Sale for the current EVSE fair 
market value.  Host further agrees that in accordance with federal and state laws in effect at the time 
of the sale of the EVSEs from Avista to Host, that:  i) Host shall be responsible for and shall pay 
transfer  taxes related to the fair market value of the EVSE as stated on the Bill of Sale; ii) Avista 
may thereafter invoice and collect sales tax from Host on the fair market value of the sale; and iii) 
Host agrees to complete a Form W-9, “Request for Taxpayer Identification Number and 
Certification” in the event of such sale.  

SECTION 8.  TITLE TO EQUIPMENT AND DATA 

At all times under this Agreement, Avista shall own and maintain title to the EVSEs and Dedicated 
Circuits to the EVSE.  The Host shall not make any alterations, changes or modifications to the 
EVSEs or Dedicated Circuits without first securing prior written permission from Avista and/or any 
applicable underlying manufacturer.  All rights, title and interest in the EVSE Data and related 
information collected from the EVSE shall also immediately vest in Avista.  Avista shall therefore 
have the right to use, copy, distribute and create derivative works from such Data and information 
as necessary and helpful to evaluate electric vehicles and electric vehicle supply equipment and for 
any other Avista business purpose. 

SECTION 9.  INSURANCE COVERAGE   

a. As of the Effective Date of this Agreement, each Party will procure and maintain in good 
standing for the Term of this Agreement, insurance limits as set forth below for claims against 
either Party involving bodily injury or property damage which may arise from or in connection 
with the exercise of the rights and privileges granted under this Agreement. These insurance 
limits may include a combination of self and commercial insurance, written on an occurrence 
basis.   

b. Host and Avista shall provide and maintain in full force and effect at no additional cost to either 
Party for the duration of the Agreement the following coverages:  i) Commercial general liability 
insurance or comprehensive general liability insurance with a minimum limit of $2,000,000 per 
occurrence for bodily injury and damage to property including contractual liability, 
premises/operations, products/completed operations, independent contractors, broad form 
property damage, and personal injury coverage and a minimum aggregate amount of $4,000,000 
or commercial/comprehensive general liability insurance plus additional excess umbrella 
liability insurance to meet these limits; and ii) Workers’ compensation insurance as specified by 
state law. 

c. Limits set forth herein may be met with a combination of self-insured deductible or retention, 
and underlying primary or excess insurance that is maintained by a party to this agreement.

 

SECTION 10.     INDEMNIFICATION 

To the maximum extent permitted by applicable law, each Party shall indemnify and defend the 
other Party, including its parent, subsidiary and affiliate companies, officers, employees and agents 
from and against all repairs, liability, loss, costs, claims, damages, expenses, judgments and awards, 
whether or not covered by the indemnifying Party’s insurance, arising or claimed to have arisen 
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wholly or in part from the indemnifying Party’s, or its agents’, acts or omissions or negligence at or 
arising from the Sites or arising from the Parties’ performance under this Agreement, which resulted 
in: 

a. Injury to (including mental or emotional) or death of any person, including employees of the 
Parties (including parent, subsidiary and affiliate companies) and including any agents or 
authorized, independent contractors of the Parties; or  

b. Damage to or destruction of any property (real, personal, tangible or intangible) including 
without limitation real or personal property of any third party, the EVSE and any associated 
EVSE hardware (including but not limited to any cords, wires, cables, equipment, electrical lines, 
conduit or other ancillary hardware associated with the EVSE), property of the Parties (including 
parent, subsidiary and affiliate companies), employees and authorized, independent contractors 
of the Parties; or  

c. Any allegation or violation of any third-party intellectual property right, including but not limited 
to violations of patents, copyrights, trademarks or trade secrets. 

d. Any violation of applicable federal, state and local laws (and the rules and regulations of any 
lawful regulatory body acting thereunder in connection with the Work).  

Indemnification shall include all costs including attorney's fees reasonably incurred in pursuing 
indemnity claims under or enforcement of this Agreement.   

 

SECTION 11.     WARRANTY 

a. AVISTA WARRANTS THAT EVSE WORK PERFORMED BY AVISTA’S NETWORK OF 
AUTHORIZED THIRD PARTY INDEPENDENT CONTRACTORS WILL BE FREE FROM 
LIENS, DEFECTS IN MATERIALS AND WORKMANSHIP DURING THE TERM OF THE 
AGREEMENT.  IN THE EVENT THAT ANY EVSE WORK PERFORMED IS FOUND TO 
BE DEFECTIVE IN EITHER MATERIALS OR WORKMANSHIP, AVISTA SHALL 
REPAIR OR REPLACE SUCH DEFECTIVE EVSE OR WORK AT NO COST TO HOST.  
THE 
REPAIR OR REPLACEMENT OF SUCH DEFECTIVE WORK IS HOST’S SOLE AND 
EXCLUSIVE REMEDY UNDER THIS WARRANTY FOR ANY FAILURE OF AVISTA TO 
COMPLY WITH AVISTA’S WARRANTY OBLIGATIONS, AND AVISTA EXPRESSLY 
DISCLAIMS ANY AND ALL OTHER WARRANTIES INCLUDING ANY WARRANTIES 
OF MERCHANTABILITY OR FITNESS FOR A PARTICULAR PURPOSE, WHETHER 
EXPRESSED OR IMPLIED.  FOR AVOIDANCE OF DOUBT, REPAIR OR 
REPLACEMENT OF NON-CONFORMITIES IN THE MANNER AND FOR THE PERIOD 
OF TIME 
PROVIDED ABOVE SHALL CONSTITUTE AVISTA'S SOLE LIABILITY AND HOST’S 
EXCLUSIVE REMEDY FOR FAILURE OF AVISTA TO MEET AVISTA’S WARRANTY 
OBLIGATIONS. 

b. AT THE END OF THE TERM OF THIS AGREEMENT AND SHOULD HOST OPT TO 
PURCHASE THE EVSE FROM AVISTA, THEN FOR ALL EVSE DEVICES (INCLUDING 
ALL ASSOCIATED EVSE CORDS AND INTERNAL WIRING), THE SALE WILL BE ASIS 
WITH NO WARRANTIES AND HOST ASSUMES SOLE RISK AND RESPONSIBILITY 
FOR ANY REMAINING WARRANTY ACTION (IF ANY). 
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SECTION 12.     LIMITS OF LIABILITY 

a. UNDER NO CIRCUMSTANCES OR LEGAL THEORY, WHETHER ARISING IN 
CONTRACT, TORT, STRICT LIABILITY, WARRANTY, INFRINGEMENT OR 
OTHERWISE, SHALL EITHER PARTY BE LIABLE TO THE OTHER OR ANY OTHER 
PERSON OR ENTITY FOR ANY INDIRECT, CONSEQUENTIAL, SECONDARY, 
INCIDENTAL, SPECIAL, RELIANCE, EXEMPLARY OR PUNITIVE DAMAGES, WHICH  
INCLUDES BUT IS NOT LIMITED TO:  I) ANY PROPERTY DAMAGE (REAL,  
PERSONAL, TANGIBLE OR INTANGIBLE) OR PERSONAL INJURY (INCLUDING 
MENTAL OR EMOTIONAL DISTRESS) ARISING FROM OR ALLEGED TO HAVE 
ARISEN UNDER THIS AGREEMENT; II) WITH RESPECT TO AVISTA, ANY CLAIMS 
OR 
CAUSES OF ACTION THAT ARISE OR ARE ALLEGED TO HAVE ARISEN AS A 
RESULT OF ANY REQUIRED SPACE VENTILATION NOT MADE KNOWN IN 
WRITING 
TO AVISTA OR AVISTA’S AUTHORIZED THIRD PARTY INDEPENDENT 
CONTRACTOR IN WRITING PRIOR TO ANY WORK;  III) ANY DAMAGES ARISING 
OR ALLEGED TO HAVE ARISEN FROM ANY ELECTRICAL MALFUNCTION OR THE 
REPAIR OR REPLACEMENT OF SUCH MALFUNCTIONING ITEMS; OR IV)  ANY 
ENVIRONMENTAL CLAIMS, DAMAGE OR CAUSES OF ACTION.    

b. UNDER NO CIRCUMSTANCES WILL AVISTA OR ANY AVISTA AUTHORIZED THIRD 
PARTY INDEPENDENT CONTRACTOR BE HELD LIABLE TO HOST OR ANY OTHER 
PERSON OR ENTITY FOR MATTERS INVOLVING THE PURCHASE, LEASE, USE, 
NONUSE, OR DEVALUATION OF ANY ELECTRIC VEHICLE, PLUG IN HYBRID 
VEHICLE OR ANY VEHICLE OF ANY NATURE, ANY EVSE OR ASSOCIATED EVSE 
INFRASTRUCTURE WHEN APPLICABLE CODES OR STANDARDS PROHIBIT THE 
INSTALLATION OR USE OF SUCH VEHICLE OR EQUIPMENT.  AVISTA WILL NOT 
PAY FOR ANY COSTS INCURRED OR DAMAGES SUSTAINED BY HOST FOR 
PURCHASING ANY VEHICLE OR EQUIPMENT OR OTHERWISE IN RELIANCE UPON 
AVISTA BEING ABLE TO PROVIDE AN EVSE TO HOST.  THIS SECTION SHALL 
SURVIVE THE TERMINATION OF THIS AGREEMENT. 

SECTION 13.     MISCELLANEOUS PROVISIONS 

a. Compliance with Laws.  Performance under this Agreement is subject to all valid laws and 
regulations of courts or regulatory bodies having jurisdiction, including compliance with the 
Americans With Disabilities Act, as amended if Host is offering any of the EVSEs to the general 
public.

b. Assignment.  This Agreement shall not be assigned except with the prior written consent of all 
Parties hereto.  The terms and conditions of this Agreement shall bind any permitted successors 
and assigns of the parties.

c. Status of Parties.  This Agreement shall not be construed as creating a partnership, joint venture, 
agency relationship, franchise or association, nor shall this Agreement render Avista and Host 
liable as partners, co-venturers or principals.  It is agreed that nothing shall operate to change or 
alter such relationship, except a further agreement in writing between them.
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d. Severability.  If any term or provision of this Agreement is held illegal or unenforceable by a 
court with jurisdiction over the Agreement, all other terms in this Agreement will remain in full 
force and the illegal or unenforceable provision shall be deemed struck.  In the event that the 
stricken provision materially affects the rights, obligations or duties of either Party, Avista and 
Host shall substitute a provision by mutual agreement that preserves the original intent of the 
Parties as closely as possible under applicable law.

e. Governing Law.  This Agreement shall be governed by the laws of the State of Washington.

f. Dispute Resolution. If any dispute arises between the Parties regarding issues of interpretation 
of the Agreement or the Work performed pursuant to the Agreement, Host may call the Avista 
Representative listed in this Agreement during business hours Monday-Friday 8 a.m. to 5 p.m. 
If further follow-up is required, Host shall provide Avista with written notice explaining the 
dispute and associated documentation. Avista will consider all disputes and resolve such disputes 
within fifteen (15) days of receiving notice of a dispute.  In the event Host is dissatisfied with 
the resolution of the dispute, Host has the right to file an informal or formal complaint with the 
Washington Utilities and Transportation Commission (the “Commission”) by contacting the 
Consumer Protection section of the Commission at 1-888-333-9882 or complete an online 
complaint form at www.utc.wa.gov. Avista will take no other action to enforce this Agreement 
until any complaint filed with the Commission is resolved.

g. Public Communication.  Host agrees to cooperate with Avista in maintaining good community 
relations.  Avista will issue all public statements, press releases, and similar publicity concerning 
the EVSE and the Work (including its progress, completion and characteristics).  Host shall not 
make or assist anyone to make any such statements, releases, photographs, or publicity without 
prior written approval of Avista.

h. Non-waiver.  Either Party’s failure to insist on performance of any of the terms and conditions 
herein or to exercise any right or privilege or either Party’s waiver of any breach hereunder shall 

not thereafter waive any of the Party’s rights or privileges under this Agreement or at law.  Any 
waiver of any specific breach shall be effective only if given expressly by the Party in writing. 

i. Merger.  This Agreement embodies the entire agreement between Avista and Host.  The parties 
shall not be bound by or liable for any statement, writing, representation, promise, inducement 
or understanding not set forth above.  No changes, modifications or amendments of any terms 
and conditions of this Agreement are valid or binding unless agreed to by the Parties in writing 
and signed by their authorized agents.

j. Consent; Privacy Law.  Host further acknowledges and agrees that Host is knowingly consenting 
to and authorizing Avista to release and share Host’s information, including name, address and 
telephone number, charging data, and any technical configuration or electrical usage patterns 
concerning the Work with Avista’s authorized third party independent contractors, in order for 
the authorized third party independent contractors to provide the EVSEs to Host.

k. Survival.  The following sections shall survive the expiration or termination of this Agreement: 
Section 6 (Title To Equipment And Data); Section 7 (Insurance Coverage); Section 8 
(Indemnification); Section 9 (Warranty); Section 10 (Limits of Liability); Section 11(a) 
(Compliance With Laws) and Section 11(i) (Privacy Law).
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l. Attorney Fees. Should either Party institute any action or proceeding in court to enforce or 
interpret any provisions hereof or for damages by reason of any alleged breach or default of any 
provision of this Agreement or for a declaration of such Party’s rights or obligations hereunder, 
or for any other judicial remedy, each Party shall be responsible for its attorney fees, expenses, 
and any other legal fees.

SECTION 14.     NOTICES 

Any written notices required or permitted to be given by one Party to the other under this 
Agreement or by law shall be sufficiently given if delivered in person or sent by certified mail to 
the following address: 

Avista Corporation  Host 
Attn:  Rendall Farley Attn: Richard Giddings 
1411 East Mission Avenue,     
MSC-15     

915 N. Nelson Street
 

Spokane, Washington 99220 
Rendall.farley@avistacorp.com 
509-495-2823

Spokane, WA 99217 
rgiddings@spokanecity.com   
509-625-7706 

Either Party may change the above contact information by providing written notice of such 
change. 

[signature page follows] 
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IN WITNESS WHEREOF, the parties execute this Agreement by their signature or the signature of 
their authorized agents as of the date first above written.

Host  Avista 

CITY OF SPOKANE  AVISTA CORPORATION

 

BY: BY: 

NAME: Nadine Woodward NAME: Kevin Christie

TITLE: Mayor TITLE: Executive Vice President

DATE: DATE: 

Attest:

_____________________________

City Clerk

Approved as to form:

_____________________________                                                                                                               

Assistant City Attorney                                                                                                                        

Should the person's title who is executing this document not indicate that he/she is a corporate officer, 
an affidavit signed by a corporate officer shall be provided stating that the person whose name appears 
above is duly authorized to execute Contracts on behalf of the entity. 
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SITE LISTING 
For Avista Non-Residential AC Level 2 Electric Vehicle Supply Equipment Site Agreement Avista 
Contract No. R-_____________ 
 
Sites are listed below for reference, which may be added over time as agreed to by all authorized parties 
and subject to this Master Site Agreement. 
 
 

Site 
# 

Date Installed Facility/Location 
Description 

Facility Address # of EVSE 
ports 
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Spokane County has run through a demo of our software and would like to utilize our system.

Executive Summary:
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system PMWeb
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application/system administration
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1

City Clerk’s No. 2021-0361
Engineering Services No. 2019139

THIS AGREEMENT is between SPOKANE COUNTY, a political subdivision of the State 
of Washington, as (“County”), and the CITY OF SPOKANE, a Washington municipal corporation, 
as (“City”); jointly referred to hereinafter as the “parties”, and individually a “party”.  

R E C I T A L S

WHEREAS, pursuant to RCW 39.34.080, the County and the City may contract with each 
other to perform any governmental service which each may legally perform; and

WHEREAS, the City contracts with PMWeb to provide Capital Project Management 
Software for the Public Works Division for management of capital improvement projects; and

WHEREAS, the City and County wish to create a partnership to share costs and services 
for PMWeb; and

WHEREAS, the County will share in the cost of licenses and support on an annual basis 
since both the City and the County utilize and share PMWeb;

In consideration of the above recitals and the terms specified below, County and City 
hereby agree as follows:

1. PURPOSE.  This Agreement is to provide a mechanism whereby the County and the City 
can respectively share the costs and services of PMWeb, as directed respectively by the Board 
of County Commissioners of Spokane County and the Spokane City Council. 

2. COST.  The City and County will share the costs and services as outlined in Exhibit A. 
City and County will maintain ownership and responsibility for individual data 

3.  PAYMENT. City will invoice the County for all agreed costs identified in Appendix A upon 
approval of this Agreement or the first working day of the year through the term of this 
Agreement. Payment shall be made payable to Innovation and Technology Services 
Division, Administration Office, Seventh Floor, City Hall, 808 West Spokane Falls Boulevard, 
Spokane, Washington 99201. 

INTERLOCAL COOPERATION AGREEMENT 

BETWEEN

SPOKANE COUNTY AND THE CITY OF SPOKANE

TO SHARE COSTS AND SERVICES FOR PMWeb
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a. Invoices to County shall be sent to: John Preston C/O Spokane County Public Works 
Department; 1026 W Broadway Avenue, Spokane, Washington, 99260.

b. The City will invoice the County on or after the effective date of this agreement for the 
period effective date - 12/31/2021.

c. The City will invoice the County on Jan. 1, 2022 for the period of 1/1/2022 – 
12/31/2022.

d. The City will invoice the County on Jan. 1, 2023 for the period of 1/1/2023 – 
12/31/2023.

e. Optional two-year renewal periods will be invoiced in like manner.

4. DURATION.  This Agreement shall begin January 1, 2021, and run through December 31, 
2023, with the option of two additional two-year renewals, unless terminated sooner The City 
agrees to maintain their relationship with the PMWeb vendor, including payment of all support 
fees,  during the lifetime of this agreement.  

5. CITY’S RESPONSIBILITIES.  The City will continue to develop and improve upon the 
PMWeb software to fulfill City requirements and will make such improvements available for 
County use.  Any requests by the City for future software improvements, that the County does not 
see as a benefit to County services, will be the City’s responsibility to financially pursue. 

6. COUNTY’S RESPONSIBILITIES. The County will continue to develop and improve upon 
the PMWeb software to fulfill County requirements and will make such improvements available 
for City use.  Any requests by the County for future software improvements, that the City does not 
see as a benefit to City services, will be the County’s responsibility to financially pursue. 

7. INDEMNIFICATION.  

A. The County shall indemnify, defend and hold harmless the City, its officers and employees 
from all claims, demands, or suits in law or equity arising from the County’s intentional or 
negligent acts or breach of its obligations under the Agreement.  The County’s duty to 
indemnify shall not apply to loss or liability caused by the intentional or negligent acts of the 
City, its officers and employees.

B. The City shall indemnify, defend and hold harmless the County, its officers and employees 
from all claims, demands, or suits in law or equity arising from the City‘s intentional or 
negligent acts or breach of its obligations under the Agreement.  The City’s duty to indemnify 
shall not apply to loss or liability caused by the intentional or negligent acts of the County, 
its officers and employees.

C. If the comparative negligence of the parties and their officers and employees is a cause of 
such damage or injury, the liability, loss, costs, or expense shall be shared between the 
parties in proportion to their relative degree of negligence and the right of indemnity shall 
apply to such proportion.

D. Where an officer or employee of a Party is acting under the direction and control of the other 
Party, the Party directing and controlling the officer or employee in the activity and/or 
omission giving rise to liability shall accept all liability for the other Party’s officer or 
employee’s negligence.

E. Each Party’s duty to indemnify shall survive the termination or expiration of the Agreement.
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F. Each Party waives, with respect to the other Party only, its immunity under RCW Title 51, 
Industrial Insurance.  The parties have specifically negotiated this provision.

8. TERMINATION.  Either party may terminate this Agreement upon ninety (90) days written 
notice to the other party.

a. If Agreement is terminated by the County, the amount paid by County for the current 
period is non-refundable. 

b. If agreement is terminated by either party, the County may choose to contract with 
vendor independent of City vendor relationship.

c. If vendor agreement with City is terminated due to vendor acquisition or other vendor 
issues beyond the control of City, City agrees to proportionately share in any refund 
of support fees with County. 

d. City agrees to share with County in good faith any future vendor communication that 
may impact future shared system viability, cost and future use.  

e. Upon termination, each agency will work with vendor to transfer any and all agency 
data to agency location of choice. 

9. NOTICES. All Notices shall be in writing and served either personally or by certified mail, 
postage prepaid, return receipt requested to the following persons. Notices sent by certified mail 
shall be deemed served when deposited in the United States mail, postage prepaid.  

City:

Innovation and Technology Services Division Administration Office
Seventh Floor, City Hall
808 West Spokane Falls Blvd
Spokane, Washington 99201

County:

Board of County Commissioners Board of County Commissioners Clerk
1116 W. Broadway Avenue 1116 W. Broadway Avenue
Spokane, Washington 99260 Spokane, Washington 99260
Attention:  Chairman 

10. VENUE.  This Agreement has and shall be construed as having been made and delivered 
in the State of Washington and the laws of the State of Washington shall be applicable to its 
construction and enforcement.  Any action at law, suit in equity or judicial proceedings for the 
enforcement of this Agreement or any provision hereto shall be instituted only in the courts of 
competent jurisdiction within Spokane County, Washington.

11. NO SEPARATE ENTITY CREATED.  This Agreement does not create nor seek to create 
a separate legal entity pursuant to RCW 39.34.030(3)(b).

12. FINANCING.  Each party shall be responsible for the financing of its contractual 
obligations under its normal budgetary process. 

13. PROPERTY AND EQUIPMENT.  The ownership of all property and equipment provided 
by either Party in each meeting its obligations under the terms of this Agreement shall remain with 
the original owner unless specifically and mutually agreed by the PARTIES to the contrary.
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14. AMENDMENTS.  This Agreement may be amended at any time by mutual Agreement of 
the Parties executed with the same formalities as the present Agreement.

15. SEVERABILITY.  Any provision of the Agreement which is declared invalid, void or illegal 
shall in no way affect, impair, or invalidate any other provision hereof; and such other provision 
shall remain in full force and effect.

16. ALL WRITING AS CONTAINED HEREIN.  This Agreement contains all of the terms and 
conditions agreed upon by the parties.  No other understandings, oral or otherwise, regarding the 
subject matter of this Agreement shall be deemed to exist or to bind the parties hereto, or posted 
on each of the parties’ websites.

17.  HEADING.   The section headings appearing in this Agreement have been inserted solely 
for the purpose of convenience and ready reference.  In no way do they purport to, and shall not 
be deemed to define, limit or extend the scope or intent of the sections to which they pertain.

18. EXECUTION AND APPROVAL.   The Parties warrant that the officers executing below 
have been duly authorized to act for and on behalf of the party for purposes of confirming this 
Agreement.

19.  COMPLIANCE WITH LAWS.  The Parties shall observe all federal, state and local laws, 
ordinances and regulations, to the extent that they may be applicable to the terms of this 
Agreement.

20.  NO THIRD-PARTY BENEFICIARIES.  Nothing in this Agreement is intended to give, or 
shall give, whether directly or indirectly, any benefit or right, greater than that enjoyed by the 
general public, to third persons.

21. RECORDING.  The City will file this Agreement with its City Clerk.  The County shall file 
its Agreement with its County Auditor or place the Agreement on its Website.

IN WITNESS WHEREOF, the parties hereby execute the above Agreement:

PASSED AND ADOPTED by the Board of County Commissioners of Spokane County, 
Washington this ______ day of _______________, 2021.    

__________________________________
JOSH KERNS, Chair

        ___________________________________
ATTEST:         MARY L. KUNEY, Vice-Chair

___________________________________ __________________________________
Ginna Vasquez, Clerk of the Board AL FRENCH, Commissioner
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Date: 

CITY OF SPOKANE

By: ________________________________

Title: 

ATTEST: Approved as to form:

___________________________________ ___________________________________
City Clerk Assistant City Attorney 

Attachments that are part of this Contract:
Exhibit A – Costs 
Exhibit B – City Contract Administration and Management
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Exhibit A 

2020 2021
Qty Rate Cost Qty Rate Cost

Development Package 
S&M Renewal 1 2000.00 2000.00 1 2000.00 2000.00
Dedicated Server 
Renewal 2 6000.00 12000.00 2 6000.00 12000.00
SaaS Full User License 
Fee 15 1500.00 22500.00 22 1500.00 33000.00
SaaS Guest Concurrent 
User License Fee 25 1200.00 30000.00 30 1200.00 36000.00
SaaS Guest Named User 
License Fee 21 600.00 12600.00 26 600.00 15600.00
Walkme Support Software 1 22680.00 22680.00 1 22680.00 22680.00

Subtotal   101,780.00   121,280.00
Tax   9,058.42   10,793.92
Total   $110,838.42   $132073.92 

diff diff $21,235.50 

City County

Qty Rate Cost Qty Rate Cost
Development Package 
S&M Renewal 0.5 $2,000.00 $1,000.00 0.5 $2,000.00 $1,000.00
Dedicated Server 
Renewal 1 $6,000.00 $6,000.00 1 $6,000.00 $6,000.00
SaaS Full User License 
Fee 15 $1,500.00 $22,500.00 7 $1,500.00 $10,500.00
SaaS Guest Concurrent 
User License Fee 15 $1,200.00 $18,000.00 15 $1,200.00 $18,000.00
SaaS Guest Named User 
License Fee 21 $600.00 $12,600.00 5 $600.00 $3,000.00
Walkme Support Software .5 $22680.00 $11340.00 .5 $22680.00 $11,340.00
Subtotal   $71,440.00   $49,840.00

Tax   $6,358.16   $4,435.76
City Contract 
Administration and 
Management (Exhibit 3) 1 $15063.80 15,063.80
Total   $77,798.16   $69,339.56

Costs will be updated annually and reflected in a revised Exhibit A accordingly. Documentation of 
vendor support cost changes must accompany a revised cost sharing estimates.  Revised future 
cost estimates must be received a minimum of sixty (60) days prior to the next renewal period. 
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If both parties mutually agree to software improvements that require the use of a consultant or 
additional system costs, the costs will be shared equally by both parties. The City of Spokane 
anticipates executing a consultant agreement for software improvements in 2021 for 18 months 
with a budget of $100,000.  The anticipated portion of this budget to be invoiced to the County in 
2021 is approximately $18,000.
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Exhibit B 

Task Estimated 
Hours

Direct Cost 
Billing Rate

Extended

County Program creation and 
implementation

15 $40.36 $605.40

County Project creation 25 $40.36 $1,009.00

Bid item master list creation and 
maintenance including submittals

10 $40.36 $403.60

New bid item creation with submittal 
requirements

40 $40.36 $1614.40

User permission setup and management 15 $40.36 $605.40

Report creation 100 $40.36 $4,036.00

Application training 20 $40.36 $807.20

Application troubleshooting and support 50 $40.36 $2,018.00

Walkme tutorials 30 $40.36 $1,210.80

Contract administration, renewal, 
execution

20 $91.80 $1,836.00

Billing and payments to vendor 10 $91.80 $918.00

Subtotal contract administration and 
management

$15,063.80



Date Rec’d 5/5/2021

Clerk’s File # OPR 2019-0457
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept ENGINEERING SERVICES Cross Ref # OPR 2017-0005

Contact Name/Phone KYLE TWOHIG  625-6152 Project # 2019139

Contact E-Mail KTWOHIG@SPOKANECITY.ORG Bid #
Agenda Item Type Contract Item Requisition # CR# 22594

Agenda Item Name 0370 PMWEB SOFTWARE 2021-22 MAINTENANCE RENEWAL EXTENSION

Agenda Wording
Extension with PMTech, Inc. dba PMWeb, Inc. for continued professional services of the Capital Project 
Management Software. Term is July 1, 2021 through June 30, 2023 for $100,000.00 annually and 10% Admin 
reserve for each year.

Summary (Background)
The City selected PMWeb via RFP #4196-16 to provide Capital Project Management Software for the Public 
Works Division for department-wide management of capital improvement projects. PMWeb is a SaaS 
(Software as a Service) solution that is hosted and maintained by PMWeb.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Expense $ 33,333.00 # 4250-30210-38141-54201-99999
Expense $ 66,667.00 # 0370-30210-44200-54201-99999
Expense $ 10,000.00 # Admin Reserve
Select $ # 
Approvals Council Notifications
Dept Head TWOHIG, KYLE Study Session\Other PIES 5/24/21
Division Director FEIST, MARLENE Council Sponsor Beggs
Finance ALBIN-MOORE, ANGELA Distribution List
Legal ODLE, MARI eraea@spokanecity.org
For the Mayor ORMSBY, MICHAEL publicworksaccounting@spokanecity.org
Additional Approvals kgoodman@spokanecity.org
Purchasing STOPHER, SALLY ktwohig@spokanecity.org

aduffey@spokanecity.org
itadmin@spokanecity.org



Briefing Paper
PIES

Division & Department: Engineering Services/ITSD

Subject: Continuation of professional services for Engineering and ICM
Date: 5/7/21
Contact (email & phone): Kyle Twohig ktwohig@spokanecity.org  625-6152

City Council Sponsor: Breean Beggs
Executive Sponsor: Marlene Feist

Committee(s) Impacted: PIES

Type of Agenda item:       Consent              Discussion          Strategic Initiative
Alignment: (link agenda item 
to guiding document – i.e., 
Master Plan, Budget , Comp 
Plan, Policy, Charter, Strategic 
Plan)

Budget

Strategic Initiative: Innovative Infrastructure

Deadline:
Outcome: (deliverables, 
delivery duties, milestones to 
meet)

Continuation of professional services for Engineering and ICM. 
Agreement to be forwarded for Council approval.

Background/History:  
The City selected PMWeb, Inc through RFP #4196-16 to provide Capital Project Management 
software.  PMWeb is a SaaS (Software as a Service) solution that will be hosted and 
maintained by PMWeb.  Professional services are required for on-going training, report 
development, PMWeb software enhancements, software configuration, and workflow 
development in support of existing contract OPR2017-0005.

Executive Summary:
Contract with PMWeb, Inc for Professional Services and Support of the City’s capital project 
management software
Requesting $99,875.00 for the extension of this contract over 18 months.
Term is July 1, 2021 – June 30, 2023.
Spokane County will share in these support costs pending execution of Interlocal Agreement
Future developments include audit reporting, electronic procurement of public works 
projects, version upgrade support, enhanced functionality for multiple funding groups

Budget Impact:
Approved in current year budget? Yes No N/A
Annual/Reoccurring expenditure? Yes No N/A
If new, specify funding source: Revenue from County Participation
Other budget impacts: Revenue from County will offset City costs
Operations Impact:
Consistent with current operations/policy? Yes No N/A
Requires change in current operations/policy? Yes No N/A
Specify changes required: 
Known challenges/barriers: 
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City Clerk's No. OPR 2019-0457

This Contract Extension including additional compensation is made and entered into by 
and between the City of Spokane as (“City”), a Washington municipal corporation, and PMTech, 
Inc., dba PMWeb, whose address is 1 Pope Street, Wakefield, Massachusetts 01880, as 
(“Company”), individually hereafter referenced as a “party”, and together as the “parties”.

WHEREAS, the parties entered into a Contract wherein the Company agreed to provide 
Capital Project Management Software for the Public Works Division for department wide 
management of capital improvement projects for the City; and

WHEREAS, additional time is required and, thus, the Contract time for performance needs 
to be formally extended by this written document.  

NOW, THEREFORE, in consideration of these terms, the parties mutually agree as 
follows:

1. CONTRACT DOCUMENTS. 
The Contract, dated July 8, 2019 and July 25, 2019, any previous amendments, addendums and 
/ or extensions / renewals thereto, are incorporated by reference into this document as though 
written in full and shall remain in full force and effect except as provided herein.

2. EFFECTIVE DATE.
This Contract Extension shall become effective on July 1, 2021.

3. EXTENSION.
The contract documents are hereby extended and shall run through June 30, 2023.

4. COMPENSATION.
The City shall pay an additional amount not to exceed ONE HUNDRED THOUSAND AND 
NO/100 DOLLARS ($100,000.00), per year, including tax, for everything furnished and done 
under this Contract Extension.

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Contract Extension 
by having legally-binding representatives affix their signatures below.

City of Spokane

CONTRACT EXTENSION
WITH COST

Title: PROFESSIONAL SERVICES
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PMTech, Inc., dba PMWeb CITY OF SPOKANE

By_______________________________ By_______________________________
Signature Date Signature Date

_________________________________ _________________________________
Type or Print Name Type or Print Name

_________________________________ _________________________________
Title Title

Attest: Approved as to form:

_________________________________ _________________________________
City Clerk Assistant City Attorney

21-079



Date: 4/19/2021 PMWeb Version: 6.0.03
Client: Billing Type: Not To Exceed

Contact: Target Date: TBD

Email: Total Hours: 500.00

Phone #: Rate: $200.00 per hour
Scope:

Total Labor Cost: $100,000.00

Ticket(s): Travel Allowance: $0.00

PMWeb Agent: Total Cost: $100,000.00Patrick Gaffney

Detailed Scope of Work

Change Order Estimate

City of Spokane

Kyle Twohig

ktwohig@spokanecity.org

+1 (509) 625-6152

Extend PMWEB Professional Services Contract OPR 2019-0457 one year.

Contract Extension



Print Name:

Print Title:

Print Name:

Print Title:

Additional Provisions

Client has been informed of, and accepts the following additional provisions:

5. Travel & expenses, if applicable, will be billed additionally.

6. Upon delivery of services, Client will have 14 calendar days to notify PMWeb of any deficiencies or the work will be deemed completed to the 
satisfaction of the Client.

8.  Should Client opt to cancel the work for this Estimate, PMWeb will charge Client on Actual Time Worked at a rate of $250.00 per hour up to 

7.  Customizations and Custom Reports are not supported under the PMWeb Support & Maintenance Agreement. As such all customization 
support will be billed on a Time & Materials basis. These customizations (if any) are guaranteed to function as per the attached SOW only for 
the PMWeb version indicated above. Should these customizations cease to function as expected on a version of PMWeb other than that as 
indicated above, PMWeb reserves the right to refuse to repair them without a signed proposal for said repairs.

1. Pricing is valid for 30 days.

3. To be billed monthly in arrears of services performed on actual billable time and travel expenses incurred up to, but not exceeding, the limits 
indicated above.  Should the time become exhausted, PMWeb reserves the right to cease work until an additional Change Order is executed by 
both Client and PMWeb. 

4. All amounts in U.S. Dollars

 Date

 DateSignature of Authorized Agent

City of Spokane Authorization

Signature of Authorized Agent

2. Various Agreements with Full T&C's, if applicable, will be sent once quote is approved

Terms

PMWeb Authorization



Date Rec’d 5/25/2021

Clerk’s File # OPR 2021-0362
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept INTEGRATED CAPITAL 

MANAGEMENT
Cross Ref #

Contact Name/Phone MARK PAPICH  625-6310 Project #
Contact E-Mail MPAPICH@SPOKANECITY.ORG Bid # 5360-21

Agenda Item Type Contract Item Requisition # CR 22641

Agenda Item Name 4250 - CONSULTING CONTRACT FOR I-90 STORMWATER SEPARATION

Agenda Wording
Consulting contract with Osborn Consulting Engineers to perform the analysis and design for the stormwater 
separation of I-90 between Hamilton and Havana.

Summary (Background)
There are approximately 30 acres of pollution generating impervious surface on I-90 between Hamilton and 
Havana that drains to the City's combined sewer system. The City's goal is to separate this area from the 
combined sewer system. The consultant will provide a 90% design for one of ten sub-basins as well as analysis 
and recommendations on the other 9 sub-basins.  The City received an Ecology grant with no match to fund 
this work.

Lease? NO Grant related? YES Public Works?      NO
Fiscal Impact Budget Account
Expense $ 250,000.00 # 4250-98817-94310-56501-14428
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head MILLER, KATHERINE E Study Session\Other PIES 5/24/21
Division Director FEIST, MARLENE Council Sponsor Beggs
Finance KECK, KATHLEEN Distribution List
Legal ODLE, MARI eraea@spokanecity.org
For the Mayor ORMSBY, MICHAEL ICMaccounting@spokanecity.org
Additional Approvals mpapich@spokanecity.org
Purchasing WAHL, CONNIE mdavis@spokanecity.org
GRANTS, 
CONTRACTS & 
PURCHASING

STOPHER, SALLY Tarelle@osbornconsulting.com



Briefing Paper
Public Infrastructure, Environment, and Sustainability

Division & Department: Public Works & Integrated Capital Management

Subject: Consulting Contract for WSDOT I-90 Stormwater Separation 
Date: 5/24/2021
Author (email & phone): mpapich@spokanecity.org   & 625-6310

City Council Sponsor:
Executive Sponsor: Marlene Feist

Committee(s) Impacted: PIES

Type of Agenda item:       Consent              Discussion          Strategic Initiative
Alignment: (link agenda item 
to guiding document – i.e., 
Master Plan, Budget , Comp 
Plan, Policy, Charter, Strategic 
Plan)

This project is identified in the 2021-2026 Six Year Citywide Capital 
Improvement Program.  

Strategic Initiative:
Deadline: None

Outcome: (deliverables, 
delivery duties, milestones to 
meet)

Approve the consulting contract for Osborn Consulting Engineers to 
perform the analysis and design for the stormwater separation. 

Background/History:  There are approximately 30 acres of pollution generating impervious surface on 
I-90 between Hamilton and Havana that drains to the City’s combined sewer system. The City’s goal is 
to separate this area from the combined sewer system.  The area has been divided into 10 sub-basins.  
The consultant will provide a 90% design for one of the sub-basins as well as analysis and 
recommendations on the other 9 sub-basins.  The City received an Ecology grant with no match to 
fund this work.   The City received one proposal on the RFQ – from Osborn Consulting Engineers.

Executive Summary:    
This is an analysis and 90% design for separating and treating stormwater along I-90 between 
Hamilton and Havana.  
The contract is fully funded through an Ecology stormwater grant.  
The contract amount will be $250,000.

Budget Impact:
Approved in current year budget?         Yes             No
Annual/Reoccurring expenditure?          Yes             No N/A
If new, specify funding source:
Other budget impacts: (revenue generating, match requirements, etc.) The 25% match requirement of 
the grant is programmed through the utilities capital fund.
Operations Impact:
Consistent with current operations/policy?                          Yes             No
Requires change in current operations/policy?                    Yes             No
Specify changes required:
Known challenges/barriers:
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EXHIBIT A
SCOPE OF SERVICES

Project: City of Spokane Stormwater Infiltration Facility Design

Consultant: Osborn Consulting, Inc. (OCI)

Contract No.:

BACKGROUND AND PURPOSE
The purpose of this project is to analyze and design stormwater solutions to remove runoff from the City of 
Spokane’s (City) combined sewer system (CSS) in the area along I-90 between the Hamilton Interchange and 
Havana Street in East-Central Spokane. This will include evaluating ten (10) drainage basins identified by the 
City (referred to as Basins “A” through “K”) with preliminary delineation confirmations and treatment 
recommendations, evaluating and recommending treatment alternatives for Basins J, H, and K, with one 
alternative located in Basin J advancing to 90% design as part of this project. In addition, a cost benefit 
analysis will be developed to guide and justify the selection of alternatives. 

Figure 1. Overview of Project Site and Basin Areas
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The project is funded in part by a Stormwater Financial Assistance Program (SFAP) grant administered by 
the Washington State Department of Ecology (Ecology), with a project completion deadline of 
December 31, 2021. The project is anticipated to require significant coordination with Ecology and the 
Washington State Department of Transportation (WSDOT) due to the proximity to WSDOT’s future North-
South Corridor (NSC) interchange with I-90.

The Osborn Consulting Inc. (OCI, Consultant) team will develop the design and Plans, Specifications, and 
Estimate (PS&E) to a 90 percent design level for the basin J infiltration facility including the following 
primary elements:

Alternatives analysis for the basin areas described in this scope

Cost benefit alternatives analysis for the Basin J infiltration facility

General assumptions that apply to all tasks are as follows:

The project design and deliverable will meet the following requirements:

o Washington State Department of Ecology (Ecology) Water Quality Stormwater Pre-Construction 
Grant agreement,

o 2019 Ecology Stormwater Management Manual for Eastern Washington (SWMMEW)

o Spokane Regional Stormwater Manual (SRSM), April 2008

o City of Spokane Design Standards, February 2007, including revisions and amendments made or 
issued thru January 2021

o City of Spokane Standard Plans, October 2020

o WSDOT Highway Runoff Manual (2019)

o WSDOT Hydraulics Manual (2019)

All coordination with property owners will be handled by the City. 

The proposed improvements will be located within the City or WSDOT right-of-way or within existing 
City or WSDOT easements.

The City is responsible for resolving any existing encroachments in the right-of-way.

Cultural resources permits and forms required by the Ecology grant (05-05/106 Form and Inadvertent 
Discovery Plan (IDP)) have already been submitted for this project and are not included in this scope of 
work.

No modifications to the existing mainline I-90 stormwater infrastructure will be made or considered as 
part of this design.

If required, WSDOT Utility Facility Description (or other Utility Permit) forms will not be completed 
at this stage of design.

Underground utilities, foundations, and other subsurface structures have been properly abandoned or 
otherwise removed from the proposed stormwater infiltration facility location.

No soil contamination is present at the proposed stormwater infiltration facility location and site 
assessment for potential contamination is not included.

A SEPA Checklist is not included.

Planting plans will consist of a hatch pattern which defines plant species and planting requirements. 

The following items are not included in this scope of work: 

o Easements, property rights, or writing of legal descriptions and legal exhibits for additional 
easements

o Traffic Control plans
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o Construction staging

o Curb ramp and ADA facilities

o Draft SWPPP 

o Relocation plan and coordination of utilities and facilities to be relocated; any relocation of utilities 
and facilities, if needed, will be noted on the plans. Relocation plans and cost estimates will be 
provided by utility owners.

o Work beyond the 90% Design Submittal documents defined in this scope.

The City is responsible for uploading Ecology Grant Deliverables to Ecology’s Administration of 
Grants and Loans (EAGL).

A separate Drainage Report will not be required to supplement the Ecology Design Report.

Comments provided by the client on deliverables will be consolidated in one document and limited to 
one iteration of changes/revisions.

Comments received following the final 90% Design Submittal will be considered additional work.

If a subsurface infiltration facility is the selected alternative, structural elements will not be detailed in 
the plans or specifications. It is assumed these details will be contractor submitted shop drawings. If an 
at-grade infiltration facility is the selected alternative, structural, electrical, and/or mechanical elements 
associated with a pump station will not be detailed in the plans or specifications. The objective of this 
task is to develop the design criteria of these elements of the project to develop performance 
specifications of either of these elements. 

Any temporary or permanent shoring facilities will not be detailed in the plans or specifications.

Construction cost estimates will be provided in 2021 construction dollars and will not be inflated for a 
future construction timeline. Costs will be provided for this project as a standalone project and will not 
include any cost estimation breakdown by stakeholder.
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WORK ELEMENTS AND SCOPE OF SERVICES

TASK 1 – PROJECT MANAGEMENT & ADMINISTRATION

Objective: This task covers the management, administration, and coordination of the work by the Consultant 
defined in this Contract including project management, preparation of monthly invoices and status reports, 
project schedule maintenance, and overall coordination with the City.

Consultant Services

Set up and close out the consultant contract.

o Coordinate and manage the project team in the successful competition of the scope of work tasks.

o Coordinate with the subconsultants.

o Prepare and manage the project schedule.

Prepare submit monthly invoices with attached monthly status reports describing the following:

o Services completed during the month

o Services planned for next month

o Scope/Schedule/Budget issues, if applicable

o Schedule update and financial status summary

Prepare and manage issue log with the City and all team members.

Prepare contract amendments, if needed.

Client Responsibilities

Process payment of invoices within 30 calendar days of invoice.

Attend monthly check-in meetings

Review and process contract change requests and amendments, if needed.

Review project deliverables and provide one consolidated list of review comments to OCI within a 
mutually agreed upon time frame.

Assumptions

The project duration is seven (7) months from when the contract is executed to December 31, 2021.

Invoices will be OCI standard invoice format. Budget assumes seven (7) invoices and status reports 
over the project duration.

Deliverables

Meeting agendas for monthly check-in meetings (emailed to client in PDF format)

Monthly Invoices and Status Report (emailed to client in a PDF format).

Project Schedule and Schedule Updates (email PDF).

TASK 2 – PROJECT MEETINGS AND PRESENTATIONS

Objective: This task focuses on meetings and presentations with the City, WSDOT, Ecology, and the other 
City Departments. Objectives for each meeting and presentation are summarized below. Meetings will be 
scheduled at key decision points or critical times for information sharing. Table 1 provides a summary of the 
level of effort budgeted as well as the deliverables. 

Consultant Services
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Prepare for, attend, and provide follow-up for the following meetings and presentations:

Project Check-in Meetings with the City

o The purpose of these meetings is to discuss project status with the City (work complete since 
previous meeting), review upcoming tasks/activities, and provide schedule updates. 

o Materials to be developed for these meetings include an agenda, notes, and action items. 

o Meetings will be held monthly.

o Develop and manage a OneDrive site for sharing project files with the City. 

Coordination Meetings

o The purpose of these meetings is to coordinate on the work defined in this scope with Ecology, 
WSDOT, and staff for other City departments. This is expected to include:

(1) Ecology – Coordination regarding meeting grant requirements and responding to 
Ecology comments on grant deliverables. 

(2) WSDOT - Coordination regarding NSC design plans and any WSDOT 
requirements/practices that should be applied/considered for this project to support 
integration with the NSC work. 

(3) Other City Departments – Coordination (besides check-in meetings) on elements such as 
maintenance and other items that will support the success of the project. 

o Materials to be developed for these meetings include an agenda. Follow up tasks include 
developing meeting minutes (notes) and action items. 

o Meetings will be scheduled as needed by the Consultant project manager.

Reviewing Public Outreach Documents

o Due to the project timeline WSDOT public outreach documents will be reviewed in lieu of a public 
meeting. The purpose of this task is to understand ideas and justification described in public 
outreach efforts conducted by WSDOT on the portion of the NSC north of I-90, and relate those 
ideas to the selected alternative for this project (Task 6). We have budgeted up to 16 hours for this 
work. 

Client Responsibilities

Attend all meetings and presentations.

The City will provide OCI with comments on meeting documents prior to the meeting.

Assumptions

All meetings will be held via Teams or similar webinar or phone conference format. 

Meeting preparation and follow up work is expected to include developing meeting agendas, meeting 
notes, meeting materials, and coordinating/scheduling meetings 

All meeting notes will be in a bulleted format and limited to a summary of the meeting discussion, 
decisions made, and action items.

The Consultant is responsible for scheduling meetings.

The WSDOT public comment/finding summary will be limited to 1-2 pages. 

Deliverables

All Meetings: Meeting Agendas, Notes, and Action Items (Word format)

WSDOT Public Comment/Findings Summary (Word and PDF format)
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Table 1. Summary of Meeting and Presentation Hours

Consultant 
Attendees

Number 
of 

Meetings
# Staff

Duration
(hrs)

Prep & 
Follow 

Up
(hrs)

Travel 
(hrs)

Total
(hrs)

Grand 
Total 
(hrs)

Deliverables 
(Format)

Project Check-in Meetings with City

OCI 7 2 1 4 0 70

Geo 2 1 1 1 0 4

T-O 2 1 1 1 0 4

BHC 1 1 1 1 0 2

HRA 1 1 1 1 0 2

82
Agenda & Action 
Items 

Coordination Meetings with Ecology, WSDOT, and/or Other City Departments

OCI 7 2 1 4 0 70

BHC 1 1 1 1 0 2
72 Agenda & Notes

TASK 3 DATA COLLECTION 

Objective: This task focuses on collecting and evaluating existing data, as well as identifying new data 
collection needs. Meetings will be scheduled at key decision points or critical times for information sharing 
are billed under Task 2.

Consultant Services

The Consultant Team will review available existing site data, provide site survey, and limited geotechnical 
investigations as described in these scope documents.

Task 3A Data Collection & Review - General

The Consultant will review available existing site plans and complete a field visit. From this review the 
consultant will compile a list of missing data needed for this project. The Consultant Team will:

Review GIS Data - Collect and review available GIS layers for the project area from the City and/or 
WSDOT. Identify any gaps/abnormalities that need to be confirmed during site visits.

Review Drainage System Data – Collect and review existing drainage reports provided by the City 
and/or WSDOT, record drawings, and existing models. This work is limited to Basins H, J, and K.

Review Survey Basemap – OCI will review the survey basemap prepared by T-O Engineers.

Conduct Site Visits - Conduct site visits to collect data and confirm/document site conditions. We have 
budgeted 16 hours for this work. 

Review Groundwater Data – OCI will identify locations where subsurface data is needed to assess 
new and existing facilities. This will provide the geotechnical consultant with direction for developing a 
composite map of the available subsurface data which will be used to identify opportunities for 
infiltration BMPs.

City Responsibilities:
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City will provide available record drawings for this project prior to the kick-off meeting.

City will arrange for site access (if needed) for Consultant Team personnel.

Assumptions:

All documents and information will be provided to OCI in an electronic format. 

Provide comments based on a mutually agreed upon schedule. 

Deliverables:

An Inventory of data reviewed with missing data identified (Excel format emailed to client).

Task 3B – Topographical Survey

T-O will provide all work under this task.

Consultant Services 

Coordinate and provide a topographical survey of the project design area which is expected to include:

o Survey is limited to stormwater, combined sewer, and sanitary sewer rim and invert information 
on 2nd Ave. and 3rd Ave. between Greene St. and Ralph St., as well as 4th Ave., between 
Greene St. and Ray St.

o All visible utility features will be located within the right of way of 3rd Ave. 40 feet west of the 
centerline of Greene St. to 50 feet east of the centerline of Ray St., and within the right of ways of 
Green St. and Ray St. 200 feet south of the centerline of 3rd Ave.

o A full topographic survey will be performed within the vacant lots between Ray St. and Greene 
St. south of 3rd Ave. with its limits extending to the centerline of Green St and 3rd Ave, and the 
Easterly Gutter line of Ray St.

o T-O will also locate the top centerline of existing catch basins on the north and south sides of 
Interstate 90 within the Basin J limits (between Regal St. and Rebecca St). These catch basins will 
not be measured for inverts, and any visible catch basins in the centerline of I-90 between Regal 
St. and Rebecca St. will be noted.

o The topographic survey will be surveyed in a manner capable of creating 1-foot contours with spot 
elevations to 0.05-foot accuracy on hard surfaces and 0.20-foot accuracy on ground surfaces.

o Key features to be located will include: utility features, found existing monuments, pavement, trees 
greater than 6” DBH, sidewalks, curb travelways, etc.

Underground Utility Mapping

o The one call utility service will be called to provide contact numbers for existing purveyors 
occupying the survey area. The one call service will not provide paint marks on the ground unless 
digging is planned. Each purveyor will be contacted to provide as-built information on existing 
underground utility lines. These maps will be used as a reference for drawing in the utility lines 
on the topographic map. Said lines cannot be used as absolute and before any digging occurs, 
caution must be taken.

o Pipe sizes inside sewer manholes, storm manholes, catch basins will be measured, however it is 
difficult to be exactly sure of the size when inverts are deep, in cases where the size is unsure, it 
will be noted.

Prepare an existing conditions survey base map, showing a 1-foot contour topographic survey at an 
appropriate scale.

Prepare an existing conditions DTM based on the topographic survey data.

City’s Responsibilities:
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City will provide existing survey base maps and as-built information for the storm drain, sanitary sewer, 
water systems and any other City utilities in the project area, if available.

Assumptions:

Two-person field survey crews will be utilized to establish site control and perform the majority of the 
survey.

All horizontal control will be based on the North American Datum of 1983 (NAD83) Washington 
Coordinate System, North Zone. All Vertical control will be on the North American Vertical Datum of 
1988 (NAVD 88) The horizontal coordinates will be primarily derived using static GPS.

WSDOT will provide as-built record drawings for the stormwater infrastructure within the I-90 Right-
of-Way and will provide to T-O as necessary for supplemental basemap information.

The catch basin and pipe invert elevations, and flowline/topography between stormwater structures, 
within the I-90 corridor will not be surveyed.

Prepared survey plan sheets will be in accordance with the City of Spokane Drafting/CADD Standards 
(as described in the February 2007 Design Standards (January 2021 revisions), Section 10).

The limits of the topographic survey shall be within the City of Spokane Right-of-Way, and within the 
unoccupied lots bound by the limits stated in this scope.

This scope does not include the resolution of physical encroachments and occupation that may be 
disclosed during the course of the field survey.

Utility purveyors will provide as-built drawings

4 days is built into the fee for any additional surveying and or revisions not included in this scope.

The survey control mentioned above is adequate, and any changes to its procedure will be done at 
additional cost.

Plan sheet deliverable for the I-90 extents within Basin J limits shall be one sheet and locate the catch 
basins at the freeway edge as described in this scope. Catch basin northings, eastings, and structure 
elevations at the top centerline of the structure lid will be tabulated on this plan sheet. Structures near 
the inner lanes or median of the corridor that were confirmed visually within the Basin J limits will be 
noted on this plan sheet however no horizontal control or rim elevation will be provided.

Deliverables:

Survey base map and DTM (in AutoCAD Civil3D 2020 (AutoCAD 2013 drawing format).

Private utility franchise as-built record drawings

One plan sheet for the I-90 extents within Basin J limits identifying storm structures at the highway 
outer edge (PDF)

COGO points included in drawing file, even if not displayed.

Stamped survey sheets for inclusion in plan set (PDF).

Task 3C Geotechnical Investigation

GeoEngineers will provide all work under this task:

Consultant Services

GeoEngineers will: (1) review available existing study area data; and (2) conduct a limited geotechnical 
investigation associated with stormwater conveyance infrastructure in the vicinity of the proposed stormwater 
disposal location, as described in these scope documents. Optional tasks will proceed with confirmation from 
the City based on the selected preferred design approach after the Alternatives Analysis. Geotechnical 
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investigations and infiltration testing will be conducted to confirm field parameters and provide 
recommendations for the design of any infiltration BMPs.

Preliminary Geotechnical Investigation

GeoEngineers will review publicly available and in-house geotechnical data, and information provided by the 
City to assess thickness and distribution of geologic soil units and depth to groundwater in the project area, if 
information is available. The data will be used to develop a composite map that summarizes apparent 
thickness of permeable sediments and depth to groundwater at existing exploration locations. We anticipate 
that the composite map can be used by the City to preliminarily evaluate portions of the study area where 
infiltration likely is feasible or infeasible, and where the existing dataset is not sufficient to make a judgment 
regarding preliminary feasibility. Where supported by the existing dataset, preliminary infiltration rates for 
relevant portions of the study area will be provided. 

Deliverables:

Brief Memorandum Detailing Findings including a composite map, Draft and Final (PDF).

Geotechnical Investigation

Consultant Team will provide the following geotechnical services:

o Mark boring locations and notify the Washington Utility Notification Center at least 2 days before 
mobilizing to the site. As stated above, GeoEngineers will rely on the City to identify all private 
and City utilities on each site where explorations will be performed.

o Explore subsurface soil and groundwater conditions at the proposed Basin J infiltration facility 
site near 3rd and Ray by drilling two borings. Borings will be advanced to depths in the range of 
about 50 to 60 feet below site grade. Provided subcontracted drilling equipment is available, 
borings will be drilled using sonic drilling methods. Continuous samples will be collected from 
the borings. Alternatively, borings will be advanced using air rotary drilling equipment. For air-
rotary borings, soil samples will be collected at approximate 2.5- to 5-foot-depth intervals using 
split barrel samplers.

Geotechnical laboratory testing consisting of:  a combination of 10 grain size distributions/ percent 
fines analysis/ hydrometer analyses; 10 moisture content tests; and 4 each cation exchange capacity and 
organic matter content.

City Responsibilities:

As stated above, GeoEngineers will rely on the City to identify all private utilities on each site where 
explorations will be performed.

Permission to access the properties will be granted by WSDOT and obtained by the City

Assumptions:

The borings will be drilled on vacant property owned by WSDOT. Permission to access the properties 
will be granted by WSDOT and obtained by the City.

Anticipated duration of the field exploration is 2 (two) days.

Deliverables:

Results of the Geotechnical Investigation will be provided as part of the subsurface Geotechnical 
Report (PDF).
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Geotechnical Report

After the completion of the investigations and testing, GeoEngineers will summarize results associated with 
the geotechnical and infiltration testing components of the scope of services. Specific items that will be 
covered in the report include:

A site plan with boring exploration locations indicated.

Interpretive boring exploration logs.

Results of geotechnical laboratory testing.

A summary of our subsurface observations, including the distribution and characteristics of surface 
pavements, subsurface soils, and shallow ground water.

An evaluation of the feasibility of subsurface disposal of the design stormwater event at the site. 
Provided the site is feasible, we will provide preliminary estimates of hydraulic conductivity and design 
infiltration rate(s) for subsurface geologic units. Our estimates will be based on correlation of grain-size 
data to hydraulic conductivity estimates as presented in applicable stormwater manuals such as the 
SRSM, WSDOT HRM, and Ecology SWMMEW

Recommendations for site preparation and earthwork.

Recommendations for temporary utility trench excavation inclinations.

Discussion of feasible shoring alternatives and general recommendations. We will provide engineering 
soil parameters for up to two shoring systems that are considered to be feasible at the site. 

Suitability of on-site materials for use as structural fill.

General erosion control recommendations and wet weather construction considerations.

Recommendations for design of the pump station including: allowable soil bearing pressure, coefficient 
of friction, settlement estimates, and lateral earth pressures.

Evaluation of potential data gaps and recommendations for additional exploration, testing, and analysis 
(such as mounding analyses), as applicable, during future phases of the project.

City Responsibilities

Review and provide comments based on a mutually agreed upon schedule.

Deliverables:

Geotechnical Report, Draft and Final (PDF).

Assumptions:

Potholing is not included in this scope of work. It is assumed that this work will occur when the design 
is advanced from 90% to 100%. 

TASK 4 DEFINE REQUIREMENTS

Objective: The purpose of this task is to define and customize requirements which will be used to guide the 
design including developing concepts and designs.

Consultant Services

Define requirements: OCI will define requirements that are applicable to the project area. This is 
expected to include: 

o Identify and summarize applicable requirements within the EWA NPDES Phase II MS4 current 
permit, the SWMMEW (including the UIC Rule), Spokane Regional Stormwater Manual 



City of Spokane Stormwater Infiltration Facility Design

12 | P a g e

(SRSM), and the WSDOT 2019 Highway Runoff Manual (HRM) and 2019 Hydraulics Manual 
(HM). This will include developing a summary of the relevant requirements which will be used 
guide the flow calculations (Task 5), alternatives analyses, and design assumptions for the project.

o Customize Requirements: OCI will meet with the City and WSDOT to review the draft summary 
of requirements and determine if the City and/or WSDOT would like to modify and/or add 
requirements. This would include items that differ from those defined in the requirements such as 
design storms, analysis methods, site suitability criteria, assumptions for full pipe, site suitability 
criteria (for locating infiltration BMPs), etc.

o We have budgeted up to 40 hours for this work.

Client Responsibilities

Identify current and proposed ordinances to OCI.

Review and comment on draft summary of requirements, customized requirements within the agreed 
upon schedule.

Provide official approval of requirements and assumptions.

Assumptions

City of Spokane ordinances, design standards, and guidance will be used to define requirements for 
conveyance systems.

The SWMMEW will be used to define requirements for BMPs.

Deliverables

Draft and Final Summary of Requirements (Table Format, Word).

TASK 5 MODELING

Objective: The purpose of this task is to confirm the existing City delineations of WSDOT basins A-K on I-90, 
calculate expected flows and volumes to the proposed Basin J infiltration facility, and size the facility.

Consultant Services

Basin Delineation: OCI will confirm existing basin delineations provided by the City along the I-90 
corridor within the limits of Basins A – K as identified in this scope based on available GIS LiDAR 
contour information and any as-built record drawings provided by WSDOT for stormwater 
infrastructure in the project vicinity. A summary of the work complete and results will be included in 
the design report. We have budgeted up to 52 hours for this work.

Flow Calculations: OCI will use a single event model or similar to estimate flows and volumes 
anticipated to be routed to the Basin J infiltration facility, and to size the facility. Flow calculations will 
be limited to the extents of Basins H, J, and K. We have budgeted up to 28 hours for this work. 

Maps: Up to 8 GIS maps will be developed of the following items:

o Basin delineation maps for Basins A-K 

o Potential areas for additional facilities and alternative routes for re-directing WSDOT runoff from 
the City’s CSS system as identified by the future flows analysis. This information will be assessed 
and provided as part of the Basins H, J, and K basin delineation maps only.

o Proposed conditions map for Basin J indicating proposed stormwater facility at a conceptual level. 
If determined to be feasible, proposed conditions maps will be created indicated proposed 
conveyance routing of Basins H and K to the Basin J facility. 

o We have budgeted up to 18 hours for this work. 
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City Responsibilities:

Review and provide feedback on flow calculations parameters and results.

Provide comments on the draft deliverables within the agreed upon schedule.

Assumptions:

Simplified flow calculations will be sufficient to estimate flows and volumes to assess size and 
feasibility of the proposed Basin J infiltration facility. No conveyance modeling is included in this 
scope. A single event model to estimate flow rates off of Basin areas and size BMP features.

Deliverables:

Basin delineation maps (PDF)

Electronic copy of flow calculations (will be included in the Ecology Design Report, Task 7)

Draft and Final GIS maps (PDF)

TASK 6 ALTERNATIVES ANALYSIS

Objective: The purpose of this task is to identify and summarize alternative options and a cost benefit 
analysis for City consideration and selection.

Consultant Services

An alternatives analysis will be performed to develop concepts for reducing flows to the CSS in Basins H, J, 
and K with a single concept selected in Basins J that is moved forward to design. The alternatives analysis will 
include the following subtasks:

Concept Development:

o Basin J Infiltration Facility: Concept designs will be developed to assess options for a deep 
infiltration facility, or an at-grade surface infiltration facility which will include gravity or a pump 
system, respectively. Flow calculations will be performed in Task 5 for two (2) alternative 
concepts. The selected alternative will be further refined with design details to confirm system 
sizing.

o Routing Basins H and/or K to Basin J Infiltration Facility: Concept designs will be developed 
to assess feasibility to reroute I-90 stormwater flows from Basins H and K to the Basin J Infiltration 
facility. This analysis will involve identifying options for rerouting the conveyance systems to 
Basin J and assessing the capacity of the Basin J Infiltration Facility and underlying soils for 
additional stormwater disposal at the proposed site.

o Water Quality Treatment BMP (Basins H-K): Concept designs will be developed to improve 
water quality in Basins H and K. Concepts are expected to include identifying BMPs that provide 
runoff treatment (TSS and metals) which could be located in the respective basin. Evaluation will 
include recommendations for site locations, conceptual design of BMPs, and estimated costs. cost 
estimates. 

Select Alternative(s) for Design:

o Cost Benefit Analysis: OCI will conduct a cost benefit analysis (CBA) for the proposed 
alternatives using a Value Model/MODA Approach.   OCI will meet with the City to review the 
alternatives and complete the CBA ranking process in collaboration with City staff during a check 
in or coordination meeting (Task 2). The criteria developed below will be used during the CBA to 
facilitate the selection of one alternative to move into the design phase (Task 7).
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o Criteria development: OCI will develop draft scoring criteria based on variables identified during 
the concept development. The criteria will include identifying variables that may influence the 
BMP selection such as risks, challenges, opportunities, and maintenance for each identified 
alternative. These variables may include permitting, community acceptance, cost, funding 
possibilities, technical feasibility, priority, public outreach ideas (WSDOT NSC documents 
described in Task 2) and leveraging other activities.

Design Report: OCI will develop a summary that describes the alternatives analysis, flow calculations 
results, and final recommendations. OCI will develop a draft and final report, integrating comments 
from the City. The report will be formatted similar to the Ecology Design Report so that the report can 
be efficiently updated for submittal to Ecology after completing the 60% design (Task 7). The 
summary will be limited to up to a paragraph describing each alternative, recommendations for site 
locations, conceptual design of BMPs, and estimated costs.

City Responsibilities:

Identify workshop attendees and attend.

Provide input on CBA criteria and weighting.

Review and provide feedback on deliverables within the agreed upon schedule.

Assumptions:

OCI will coordinate with Ecology to confirm proposed BMPs and design solutions are eligible for grant 
funding.

OCI will coordinate with City maintenance staff for their input on proposed BMP alternatives.

Initial flow calculations (Task 5) will be sufficient to support developing alternative options and 
planning-level cost estimates to assess the feasibility of each alternative.

Alternatives that cannot be located given the site constraints will be eliminated.

For Basin J, the selected alternative will advance to 30% design (Task 7). Conceptual designs for the 
selected Basin H & K alternative will be developed and described in the Design Report (Task 7)

Deliverables:

Cost Benefit Analysis Rubric and Scoring Results (PDF)

Map of Alternatives, Identifying Proposed BMP Locations and Pipe Sizes for Basins H, J, and K 
(PDF).

Draft/Final Design Report that summarizes the alternatives analysis, flow calculations results, and final 
recommendations. (Word and PDF).

TASK 7 DESIGN DEVELOPMENT

Objective: With City review and approval of a preferred design alternative, the Consultant will use the 
preferred alternative to develop the required deliverables up to a 90% Plans, Specifications, and Cost 
Estimate (PS&E) and Ecology Design Package Submittal for Basin J, and advance conceptual design for 
Basins H & K.

Task 7A – Basin J 30% Plans, Cost Estimate 

The Consultant Team will advance the selected alternative for the Basin J design (from Task 6) to a 30% 
design level. The 30% design submittal will establish consensus on the design goals and critical project 
components and allow for City review and comment on the proposed design solution. This task will:
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Prepare 30% cost estimate for the design documented in grant application. This will include 
identifying items eligible for Ecology funding. 

Create 30% Design-level plans using available information. Plans shall include up to fourteen (14) 
design sheets, including:

o Two (2) general project sheets (cover and legend & abbreviations sheets)

o Four (4) Topographical Survey Existing Conditions sheets

o Four (4) Plan sheets

o Four (4) Detail and Cross Section sheets for stormwater features, facilities, or other items.

Review and provide a potential utility conflict exhibit which will consist of callouts of potential 
conflicts on an aerial photo.

Drafting the Ecology Design Report, consisting of the following elements per Ecology’s “Design 
Deliverables for Stormwater Projects with Ecology Funding”:

o Introduction

o Basin Description

o Site Description

o Minimum Requirement/Core Element Analysis

o Alternatives Considered

o Design Analysis

o Quantify the Water Quality Benefit

o Engineer’s Opinion of Probable Cost

o Proposed Schedule

o Preliminary Plans and other Attachments

Respond to the City and Ecology comments provided on the Design Report, 30 % Plans, and 30% 
Cost Estimate. Update all documents accordingly.

City Responsibilities:

City will provide the latest City title block and other City CAD standards.

City will provide input and consolidated review comments within the agreed upon schedule.

City will provide input and review comments on the 30% Submittal documents, including the draft 
Design Report within the agreed upon schedule.

City will upload all necessary grant deliverable documents to Ecology’s EAGL program.

Assumptions:

Pipe profiles will not be provided at 30% design. Design and details will be conceptual level as needed 
to communicate design concepts and will include the plan sheets listed in this scope.

30% Plans will be developed after initial survey efforts (Task 3B) have been completed.

30% Plans will be developed for the selected alternative for Basin J only.

The Ecology Design Report will be approximately twenty (20) pages plus appendices. 

o The appendices will include the flow calculations (Task 5) and the 30% plan sheets showing the 
preferred alternative. 

o The 30% plan sheets and cost estimate will be sufficient to meet the “Preliminary Plan Sheets” and 
“Engineer’s Opinion of Probable Cost” elements described in Ecology’s “Design Deliverables for 
Stormwater Projects with Ecology Funding” document for the Design Report. 
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The 30% Cost Estimate will be a planning-level estimate and will be developed for the selected 
alternative for Basin J only.

Specifications/special provisions will not be prepared until 90% design.

Ecology review periods will be a maximum of 45 days, however up to 28 days is anticipated, per 
recent confirmation with Ecology staff related to this project. 

Coordination with Ecology and/or WSDOT related to this task is included in the Task 2 budget.

Deliverables:

30% Plans (PDF)

30% Cost Estimate (Excel and PDF)

Draft and Final Ecology Design Report (Word and PDF)

Utility conflict exhibit (PDF)

Task 7B – Basin J 90% Plans, Specifications, Cost Estimate, and Ecology Design Report

Upon receipt of an Ecology Design Report Acceptance Letter and City review comments, the Consultant 
Team will advance the Basin J design from a 30% design level to a 90% design level, with revisions to 
address City comments on the 30% design submittal. Progressing the project to a 90% design level will be as 
follows and in accordance with the general assumptions listed below:

Develop 90% plan sheets. The 90% Plans shall include up to twenty-nine (29) design sheets, including:

o Three (3) general project sheets (cover, legend & abbreviations, and general notes sheets)

o Four (4) Topographical Survey Existing Conditions sheets

o Four (4) TESC and Site Preparation sheets

o Four (4) Plan and Profile sheets

o Six (6) Detail and Cross Section sheets for stormwater features, facilities, or other items.

o Four (4) Restoration sheets

o Four (4) Detail and Cross Section sheets for proposed restoration

Revise the 30% Cost Estimate to a 90% design level consistent with revisions to the Plans.

Create the 90% project specifications and special provisions for the project design and stormwater 
treatment systems special provisions.

Create a concept construction schedule.

Revise the Ecology Design Report in response to Ecology and City comments.

Submit the 90% Design Package for Ecology and City review and comment

City Responsibilities:

City will provide input and review comments on the 90% Submittal documents, including the draft 
Design Report within the agreed upon schedule.
City will provide a Word document of the latest City specifications.
City will upload all necessary grant deliverable documents to Ecology’s EAGL program.

Assumptions:

Specifications will be written in APWA format.

It is anticipated the 90% submittal documents will be shelved for several years. The 90% project 
specifications will be created and written at a level sufficient to meet the Ecology grant funding 
requirements for the project. Division 1 items will remain in a boiler plate state in anticipation of 
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updates between the 90% and 100% efforts when the project is nearer to construction. Ad-ready 
specifications will need to be provided in a future package beyond this scope of work. If a pump station 
is selected as the preferred alternative, specifications for items related to the pump station will be 
provided in a future package beyond this scope of work.

Ecology Design Approval Letter must be received before proceeding with the 90% design approach.

OCI will update the Plans and address City and Ecology review comments prior to producing the final 
90% submittal documents.

The 90% plan sheets will include the plan sheets listed in this scope.

Coordination with Ecology and/or WSDOT related to this task is included in the Task 2 budget.

Deliverables:

Ecology 90% Design Package Submittal (Draft and Final)

o Engineer’s 90% Construction Estimate of Probable Cost (PDF and Excel Spreadsheet)

o 90% Project Specifications and Special Provisions (PDF and Word)

o Ecology Design Report (PDF and Word)

o Estimated Construction Schedule (PDF)

o 90% Plans stamped, but not sealed, by a Professional Engineer (PDF)

City 90% Design Package comment response (tabulated Word or Excel Spreadsheet)

Ecology 90% Design Package comment response (tabulated Word or Excel Spreadsheet)

SCHEDULE

Tasks Anticipated Dates

Task 1 – Project Management and Administration
Entire Project

June 2021 – December 2021

Task 2 – Project Meetings and Presentations
Entire Project

June 2021 – December 2021

Task 3 – Data Collection June – August 2021

Task 4 – Define Requirements June 2021

Task 5 – Modeling June – July 2021

Task 6 – Alternatives Analysis June 2021 – August 2021

Task 7 – Design Development July 2021 – December 2021



City of Spokane Stormwater Infiltration Facility Design

18 | P a g e

FEES

Tasks Task Fees

Task 1 – Project Management and Administration $26,155

Task 2 – Project Meetings and Presentations $34,623

Task 3 – Data Collection $57,472

Task 4 – Define Requirements $6,869

Task 5 – Modeling $11,304

Task 6 – Alternatives Analysis $25,309

Task 7 – Design Development $88,267

Project Total $250,000



IRFQu #5360-21 
3/15/2021 

1

INFORMAL REQUEST FOR QUALIFICATIONS 
IRFQu NUMBER: 5360-21
IRFQu TITLE: STORMWATER INFILTRATION 
FACILITY DESIGN 

IRFQu COORDINATOR: Connie Wahl, City of 
Spokane Purchasing Department

PRE-PROPOSAL MEETING: None 
QUESTION DEADLINE: MARCH 23, 2021 

TIME: 5:00 P.M.

PROPOSAL DUE DATE: MARCH 31, 2021
TIME: 3:00 P.M.

 
PROPOSAL SUBMITTAL: All Proposals shall 
be submitted electronically through the 
ProcureWare online procurement system 
portal:  https://spokane.procureware.com
before the due date and time.
 

1.  GENERAL INFORMATION 

1.1 COMMUNICATION: All communication between the Proposer and the City for this Informal 
Request for Qualifications (hereinafter IRFQu) shall be with the IRFQu Coordinator and submitted 
through the ‘Clarifications’ tab in the City of Spokane’s online procurement system portal:  
https://spokane.procureware.com. Any communication directed to other parties is prohibited.

1.2 BACKGROUND AND PURPOSE: The City of Spokane, through its Integrated Capital Management
Department (hereinafter “City”) is initiating this IRFQu to solicit Proposals from Firms interested in 
providing A&E Services.

This project includes two-miles of Interstate-90, between the Hamilton Interchange and Havana Street, 
in East Central Spokane. This area includes approximately 30 acres of pollution generating impervious 
surface (PGIS) that currently drains into a piped WSDOT collection system and then flows into the Cities 
combined sewer system (CSS). The purpose of this project is to determine stormwater management 
solutions to remove the Interstate-90 runoff from the CSS.

The City has received a Stormwater Financial Assistance Program (SFAP) grant from the Washington 
State Department of Ecology (Ecology).  The Firm will design a minimum of one stormwater facility using 
LID best management practices (BMPs) to treat and infiltrate stormwater, and minimize flows to the CSS
to achieve the greatest water quality benefit for the lowest cost.

This request is a Roster only process. Only Firms registered on the MRSC Roster https://mrscrosters.org/
at the time the MRSC Roster Firm list is downloaded are allowed to participate.

1.3 MINIMUM QUALIFICATIONS: The Firm must be licensed to do business in the State of Washington. 
The Firm must have five (5) years of experience in stormwater system design. 

1.4 FUNDING: Any contract awarded as a result of this procurement is contingent upon the availability 
of funding. This project will be state funded by a Department of Ecology grant. Firms are warned to take 
into consideration applicable grant requirements in making their Proposal and performing the work.

CITY OF SPOKANE - PURCHASING 
808 W. Spokane Falls Blvd.
Spokane, Washington 99201-3316 
(509) 625-6400 
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1.5 CONTRACT PERIOD: Any contract resulting from this IRFQu will be for one (1) year. Contract is 
renewable upon mutual agreement.

1.6 ADDENDA: It is the responsibility of Proposers to check the City of Spokane’s online procurement 
system https://spokane.procureware.com for Addenda or other additional information that may be 
posted regarding this IRFQu. 

1.7 ESTIMATED SCHEDULE OF PROCUREMENT ACTIVITIES

Question and answer period  March 15 - 23, 2021 - 5:00 p.m.
Pre-Proposal meeting NONE 
Proposals due March 31, 2021 – 3:00 p.m.
Evaluation, Negotiation and Contract Award April, 2021 
Begin contract work April, 2021

The City reserves the right to revise the above schedule.

2.  SCOPE OF SERVICES

The Firm will design a minimum of one stormwater facility using EPA SWMM or PCSWMM and LID best 
management practices (BMPs) to treat and infiltrate stormwater, and minimize flows to CSS to achieve 
the greatest water quality benefit for the lowest cost. All work must meet the requirements of the SFAP 
grant. 

The City has performed preliminary stormwater basin analysis for the PGIS contributing to stormwater 
runoff from Interstate-90.  The basin has been divided into 10 separate drainage basins and assigned a 
letter code beginning with ‘A’ and ending with ‘K’ labeled from west to east. WSDOT will construct
basins A through G as part of the North Spokane Corridor project. The Firm will provide a design report 
evaluating basins A through K. A stormwater facility will be designed by the Firm for basin J. The Firm 
will evaluate treatment options and provide recommendations for basins H and K. 

The Firm shall ensure the following items are completed and provide the associated deliverables to the 
City.  

1. Environmental review: 

A. The Firm will coordinate the preparation and submittal of State Environmental Policy Act (SEPA) 
documentation.

B. The project will comply with Executive Order (05-05) cultural resources review requirements. The 
City will complete and submit an Ecology 05-05/106 Form and provide the approved form to the 
Firm. 

C. The Firm will develop and submit an Inadvertent Discovery Plan (IDP) to the City. An IDP template 
may be found on the Department of Ecology website.  

2. Design Report

The Firm will develop a project Design Report following the requirements of the Washington State 
Department of Ecology requirements. Projects must be designed in accordance with the Stormwater 
Management Manual for Eastern Washington, or the Spokane Regional Stormwater Manual.  In 
addition, the Firm will conduct a project cost benefit analysis and provide the results in this report.  
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90 Percent Design Package.  

The Firm must include 90 percent plans, specifications, engineer’s opinion of cost which includes a 
schedule of eligible costs, and project construction schedule.  For current bid inserts and 
specifications refer to the ECOLOGY Website. 

3. Project Deliverables 

The Firm will submit one digital copy of the project deliverables listed below to the City for review.  
Reduce design figures to 11x17 inches in size and ensure they are legible. Project must be reviewed 
and accepted in writing by the City to be eligible for reimbursement. The Firm must respond to City 
comments and receive a Design Report Acceptance Letter prior to proceeding to 90 Percent design.

SEPA determination documentation. 

Inadvertent Discovery Plan.

 Geotechnical Investigation 

 Design Report with Cost Benefit Analysis 

 90 Percent Design Package. 

Tentative Project Schedule: 

 Design Report and 30% Design to City 7/30/2021 

 60% Design to City 9/22/2021

 90% Design to City 11/15/2021

 Grant Expiration 12/31/2021 

3.  PROPOSAL CONTENT 

3.1 PREPARATION OF PROPOSAL:  Proposals shall be clear, concise, in order and titled as: Letter of 
Submittal, Technical Proposal and Management Proposal. 

3.2 LETTER OF SUBMITTAL: The Letter of Submittal shall be signed and dated by a person authorized 
to legally bind the Firm to a contractual relationship. Include the following information about the Firm 
and any proposed sub-Firms:
A. Name, address, principal place of business, telephone number, and e-mail address of legal entity or 
individual with whom contract would be written.

B. Legal status of the Firm (sole proprietorship, partnership, corporation, etc.) and location of the 
facility from which the Firm would operate.

C. Identification of any current or former employees from the participating Agencies employed by or on 
the Firm’s governing board as of the date of the Proposal or during the previous twelve (12) months.

D. Acknowledgement that the Firm will comply with all terms and conditions set forth in the IRFQu, 
unless otherwise agreed by the Agencies.
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3.3 TECHNICAL PROPOSAL: Proposal content for this section shall include an understanding of the 
City’s requirements and a proposed approach, methodology and comprehensive work plan.
A. Demonstrate a clear and concise understanding of the project requirements along with a proposed 
approach and methodology for management and successful completion of the scope of services. Provide 
details describing project team, lines of authority, responsibility and person within the Firm that will 
have prime responsibility and authority for the work. The Firm may also present any creative approaches 
that may be appropriate and may provide any pertinent supporting documentation. 

B. Provide a detailed description of all of the proposed tasks, services, activities, etc. necessary to 
accomplish the scope of the project as described in the Scope of Services section. This will include team 
assignments, allocations of resources and a project schedule with completion dates for elements of 
work and deliverables. If applicable, provide name and address of any sub-consultant and what services 
they may provide. Describe how Firm will respond proactively to issues and project scope changes. 
Include any required involvement by City staff. 

3.4 MANAGEMENT PROPOSAL: Proposal content for this section shall include experience, capabilities 
and qualifications to convey the ability to perform the scope of services. 
A. Indicate the experience the Firm, staff and any sub-consultants have relevant to the scope of 
services. Provide name, title, brief description of duties, responsibilities, qualifications, and years of 
pertinent experience. Indicate availability for each staff member assigned to the project and include 
percentage of time each will be assigned to the project. Resumes may be included limited to 2 pages per 
person. The Firm shall commit that staff identified in its Proposal will actually perform the assigned 
work.  Any staff substitution must have the prior approval of the City. 

B. Include a list of contracts the Firm has had during the last three (3) years that relate to the Firm’s 
ability to perform the services needed under this IRFQu.  Provide contract period, contact names, phone 
numbers and e-mail addresses. Identify three (3) specific references from this list and briefly describe 
the work accomplished. Do not include City staff as references. The Firm grants permission to the City to 
contact the list provided. 

C. If the Firm has had a contract terminated for default in the last five (5) years, describe the incident. 
Termination for default is defined as notice to stop performance due to the Firm’s non-performance or 
poor performance and if the issue of performance was either (a) not litigated due to inaction on the part 
of the Proposer, or (b) litigated and such litigation determined that the Proposer was in default. Provide 
other party’s name, address, phone number and email address. If no such termination for default has 
been experienced by the Firm in the past five (5) years, so indicate. 

4.  PROPOSAL SUBMISSION AND EVALUATION 

4.1 SUBMISSION OF PROPOSALS: Proposals shall be submitted with most favorable terms that can be 
proposed. There will be no best and final offer procedure. Proposals shall be submitted electronically through 
the City of Spokane’s online procurement system portal:  https://spokane.procureware.com before the 
due date and time.  Hard paper, e-mailed or faxed copies will not be accepted. Late Proposals will not 
be accepted. Proposers must register if they have not done so previously and follow the steps below to 
enter and submit the electronic Proposal:

1. Click on “Bids” located on the left hand column. 
2. Find the applicable project and click the “Project Number”. 
3. Click on the “Response” tab. 
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4. In the “Questions” tab, answer questions and upload required documents into the bid portal by 
clicking on “Browse” for each item. Note that only one document can be uploaded per question line 
item so combine if necessary.

5. Once the Questions have been entered, the yellow “Question Response” information message will 
change from incomplete to complete.  Then the “Submit” button will become available.

6. Skip “Pricing Form” tab since no pricing is requested or allowed on a RFQu.
7. Click the “Submit Bid” button and review the terms and conditions, pop-up window that appears.  If 

you agree to the terms and conditions, click the “I Accept and Submit this Bid” button. 
8. If you want to remove your Proposal, click the red “Withdraw Bid” button in the “Response” tab for 

the applicable Proposal. 

4.2 EVALUATION PROCEDURE: Responsive Proposals will be evaluated in accordance with the 
requirements stated in this solicitation and any addenda issued. The City, at its sole discretion, may elect 
to select the top-scoring Firms as finalists for an oral presentation and evaluation. The IRFQu
Coordinator may contact the Firm for clarification of any portion of the Firm’s Proposal. 

4.3 EVALUATION SCORING: The Proposal will be evaluated as follows:  

TECHNICAL PROPOSAL  
Project Approach/Methodology/Understanding  
Work Plan/Schedule/Deliverables                     

 
50 Points (Maximum) 
50 Points (Maximum) 

100 points 

MANAGEMENT PROPOSAL
Firm and Staff Experience/Capabilities/Qualifications 

 
80 Points (Maximum) 

80 points 

GRAND TOTAL FOR WRITTEN PROPOSAL  180 POINTS

4.4 AWARD/REJECTION OF PROPOSAL/CONTRACT: This IRFQu does not obligate the City to award a 
contract. Any contract awarded resulting from this IRFQu is contingent upon the availability of funding.

The City of Spokane reserves the option of awarding this contract in any manner most advantageous for 
the City and without further discussion of submitted Proposal. Failure to comply with any part of the 
IRFQu may result in rejection of Proposal as non-responsive. The City also reserves the right, at its sole 
discretion, to waive minor irregularities, reject any and all Proposals received without penalty and to not 
issue a contract from this IRFQu. More than one contract may be awarded. Contract negotiations may 
incorporate some or all of the Proposal. 

Award of contract, when and if made, will be to the proposer whose Proposal is the most favorable to 
the City including consideration the evaluation criteria.  Interlocal agreements accessing other agency 
contracts where applicable may be considered as a Proposal. Contract is optional (non-exclusive) use.

5.  TERMS AND CONDITIONS 

5.1 CONTRACTING WITH CURRENT OR FORMER CITY EMPLOYEES: Specific restrictions apply to 
contracting with current or former City officers and employees pursuant to the Code of Ethics in chapter 
1.04A of the Spokane Municipal Code. Proposers shall familiarize themselves with the requirements 
prior to submitting a Proposal that includes current or former City officers or employees. 

5.2 PROPRIETARY INFORMATION/PUBLIC DISCLOSURE: All materials submitted to the City in 
responses to this competitive procurement shall become the property of the City. 

All materials received by the City are public records and are subject to being released pursuant to a valid 
public records request.  Washington state law mandates that all documents used, received or produced 
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by a governmental entity are presumptively public records, and there are few exemptions.  RCW Ch. 
41.56.

When responding to this competitive procurement, please consider that what you submit will be a 
public record.  If you believe that some part of your response constitutes legally protected proprietary 
information, you MUST submit those portions of your response as a separate part of your response, and 
you MUST label it as “PROPRIETARY INFORMATION.”  If a valid public records request is then received by 
the City for this information, you will be given notice and a 10-day opportunity to go to court to obtain 
an injunction to prevent the City from releasing this part of your response.  If no injunction is obtained, 
the City is legally required to release the records.

The City will neither look for nor honor any claims of “proprietary information” that are not within the 
separate part of your response. 

5.3 OWNERSHIP OF DOCUMENTS: Any and all data, reports, analyses, documents, photographs, 
pamphlets, plans, specifications, surveys, films or any other material created, prepared, produced, 
constructed, assembled, made, performed or otherwise produced by the Firm or the Firm’s 
subcontractors or consultants for delivery to the City under this Agreement shall be the sole and 
absolute property of the City. Such property shall constitute “work made for hire” as defined by U.S. 
Copyright Act of 1976, 17 U.S.C. § 101, and the ownership of the copyright and any other intellectual 
property rights in such property shall vest in the City at the time of its creation. Ownership of the 
intellectual property includes the right to copyright, patent, and register, and the ability to transfer 
these rights. Material which the Firm uses to perform this Agreement, but is not created, prepared, 
constructed, assembled, made, performed or otherwise produced for, or paid for, by the City is owned 
by the Firm and is not “work made for hire” within the terms of this Agreement. 

5.4 REVISIONS TO THE IRFQu: In the event it becomes necessary to revise any part of this IRFQu or 
provide any other pertinent information, it shall be posted it shall be posted to the City of Spokane’s 
online procurement system https://spokane.procureware.com.  

The City also reserves the right to cancel or reissue the IRFQu in whole or in part, prior to final award of 
a contract. 

5.5 ACCEPTANCE PERIOD: Proposals shall remain in effect for ninety (90) days for acceptance by the 
City from the due date for receipt of Proposals.  

5.6 COSTS TO PROPOSE: The City will not be liable for any costs incurred by the Proposer in 
preparation of a Proposal submitted in response to this IRFQu, in conduct of a presentation, or any other 
activities related to responding to this IRFQu.

5.7 INTERLOCAL PURCHASE AGREEMENTS: The City of Spokane has entered into Interlocal Purchase 
Agreements with other public agencies pursuant to RCW chapter 39.34.  In submitting a response, the 
Proposer agrees to provide its services to other public agencies at the same contracted price, terms and 
conditions it is providing to the City of Spokane, contingent upon the Firm’s review and approval at the 
time of a requested contract.  The Firm’s right to refuse to enter into a contract with another public 
agency at the time of request shall be absolute.

5.8 DEBRIEFING OF UNSUCCESSFUL PROPOSERS: Upon request, a debriefing conference will be 
scheduled with an unsuccessful Proposer.  Discussion will be limited to a critique of the requesting 
Firm’s Proposal.  Debriefing conferences may be conducted in person or on the telephone. 
5.9 MINORITY & WOMEN-OWNED BUSINESS PARTICIPATION: The City encourages participation in all 
of its contracts by Firms certified by the Washington State Office of Minority and Women’s Business 
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Enterprises (OMWBE).  Proposers may contact OMWBE at (360)753-9693 to obtain information on 
certified Firms.

5.10 NONDISCRIMINATION: No individual shall be excluded from participation in, denied the benefit of, 
subjected to discrimination under, or denied employment in the administration of or in connection with 
this Contract because of age, sex, race, color, religion, creed, marital status, familial status, sexual 
orientation including gender expression or gender identity, national origin, honorably discharged 
veteran or military status, the presence of any sensory, mental or physical disability, or use of a service 
animal by a person with disabilities. The Firm agrees to comply with, and to require that all 
subcontractors comply with, Section 504 of the Rehabilitation Act of 1973 and the Americans with 
Disabilities Act, as applicable to the Firm.

5.11 BUSINESS REGISTRATION REQUIREMENT: Section 8.01.070 of the Spokane Municipal Code states 
that no person may engage in business with the City without first having obtained and currently being 
the holder of a valid annual business registration or temporary business registration as provided in this 
chapter.  The Firm shall be responsible for contacting the State of Washington Business License Services 
at http://bls.dor.wa.gov or 1-800-451-7985 to obtain a business registration. If the Firm does not 
believe it is required to obtain a business registration, it may contact the City’s Taxes and Licenses 
Division at 509-625-6070 to request an exemption status determination. 

5.12 PAYMENT: Payment will be made via direct deposit/ACH except as provided by state law. A 
completed ACH application is required before a City Order will be issued. If the City objects to all or any 
portion of the invoice, it shall notify the Company and reserves the right to only pay that portion of the 
invoice not in dispute. In that event, the parties shall immediately make every effort to settle the 
disputed amount.

5.13 ANTI-KICKBACK: No officer or employee of the City of Spokane, having the power or duty to 
perform an official act or action related to this contract shall have or acquire any interest in the contract, 
or have solicited, accepted or granted a present or future gift, favor, service or other thing of value from 
or to any person involved in the contract.

5.14 DISPUTES: This contract shall be performed under the laws of Washington State.  Any litigation to 
enforce this contract or any of its provisions shall be brought in Spokane County, Washington.

5.15 TERMINATION: 

A. For Cause:  The City or Consultant may terminate the Agreement if the other party is in material 
breach of this Agreement, and such breach has not been corrected to the other party’s reasonable 
satisfaction in a timely manner. Notice of termination under this Section shall be given by the party 
terminating this Agreement to the other, not fewer than thirty (30) business days prior to the effective 
date of termination. 

B. For Reasons Beyond Control of Parties: Either party may terminate this Agreement without recourse 
by the other where performance is rendered impossible or impracticable for reasons beyond such 
party’s reasonable control, such as, but not limited to, an act of nature, war or warlike operation, civil 
commotion, riot, labor dispute including strike, walkout or lockout, except labor disputes involving the 
Consultant’s own employees, sabotage, or superior governmental regulation or control. Notice of 
termination under this Section shall be given by the party terminating this Agreement to the other, not 
fewer than thirty (30) business days prior to the effective date of termination. 

C. For Convenience: Either party may terminate this Agreement without cause, upon thirty (30) days 
written notice to the other party.  
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D. Actions upon Termination:  if termination occurs not the fault of the Consultant, the Consultant shall 
be paid for the services properly performed prior to the actual termination date, with any reimbursable 
expenses then due, but such compensation shall not exceed the maximum compensation to be paid 
under the Agreement. The Consultant agrees this payment shall fully and adequately compensate the 
Consultant and all sub-consultants for all profits, costs, expenses, losses, liabilities, damages, taxes and 
charges of any kind (whether foreseen or unforeseen) attributable to the termination of this Agreement.

E. Upon termination, the Consultant shall provide the City with the most current design documents, contract 
documents, writings and other products the Consultant has produced to termination, along with copies of all 
project-related correspondence and similar items.  The City shall have the same rights to use these materials as if 
termination had not occurred; provided however, that the City shall indemnify and hold the Consultant harmless 
from any claims, losses, or damages to the extent caused by modifications made by the City to the Consultant’s 
work product.  

5.16 CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELEGIBILITY AND VOLUNTARY 
EXCLUSION: 

A certification form will accompany the contract to be signed confirming that, to the best of its 
knowledge and belief, Firm and its principals.

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any federal department or agency. 

B. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, theft, 
forgery, bribery, falsification or destruction of records, making false statements, tax evasion, receiving 
stolen property, making false claims, or obstruction of justice.

C. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification.  

D. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default. 

5.17 LIABILITY: 

The Firm shall indemnify, defend and hold harmless the City, its officers and employees from all claims, 
demands, or suits in law or equity arising from the Firm's negligence or breach or its obligations under the 
contract.  The Firm's duty to indemnify shall not apply to liability caused by the sole negligence of the City, 
its officers and employees.  The Firm's duty to indemnify for liability arising from the concurrent negligence 
of the City, its officers and employees and the Firm, its officers and employees shall apply only to the extent 
of the negligence of the Firm, its officers and employees.  The Firm's duty to indemnify shall survive 
termination or expiration of the contract.  The Firm waives, with respect to the City only, its immunity under 
RCW Title 51, Industrial Insurance.   

5.18 INSURANCE COVERAGE:  
During the term of the contract, the Firm shall maintain in force at its own expense, each insurance 
coverage noted below:  
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A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires subject 
employers to provide workers' compensation coverage for all their subject workers and Employer's Liability 
Insurance in the amount of $1,000,000; and

B. General Liability Insurance on an occurrence basis, with a combined single limit of not less than 
$1,000,000 each occurrence for bodily injury and property damage.  It shall include contractual liability 
coverage for the indemnity provided under this contract.  It shall provide that the City, its officers and 
employees are additional insureds, but only with respect to the Firm's services to be provided under this 
contract; and 

C.  Automobile Liability Insurance with a combined single limit, or the equivalent of not less than 
$1,000,000 each accident for bodily injury and property damage, including coverage for owned, hired and 
non-owned vehicles. 

D. Professional Liability Insurance with a combined single limit of not less than $1,000,000 each claim, 
incident or occurrence.  This is to cover damages caused by the error, omission, or negligent acts related to 
the professional services to be provided under this contract.  The coverage must remain in effect for at least 
three (3) years after the contract is completed. 

There shall be no cancellation, material change, reduction of limits or intent not to renew the insurance 
coverage(s) without forty-five (45) days written notice from the Firm or its insurer(s) to the City. 

As evidence of the insurance coverages required by this contract, the Firm shall furnish acceptable 
insurance certificates to the City at the time it returns the signed contract.  The certificate shall specify all of 
the parties who are additional insured, and include applicable policy endorsements, and the deductible or 
retention level, as well as policy limits.  Insuring companies or entities are subject to City acceptance and 
must have a rating of A- or higher by Best.  Copies of all applicable endorsements shall be provided.  The 
Firm shall be financially responsible for all pertinent deductibles, self-insured retentions, and/or self-
insurance. 

5.19 DEPARTMENT OF ECOLOGY COPYRIGHT: Department of Ecology has copyright with rights to any 
data or documents created or developed because of or under the contract. Department of Ecology: 
 o Retains a royalty-free, nonexclusive, and irrevocable license to reproduce, publish, or otherwise use 
the data or documents. 
o Can authorize others to use the data or documents for federal, state, or local government purposes. 

5.20 DEPARTMENT OF ECOLOGY THIRD PARTY BENEFICIARY: The Department of Ecology is designated 
as an express third-party beneficiary.

5.21 NOTICE OF INTENT TO AWARD: Following evaluation, a Notification of Intent to Award will be 
posted and communicated to Proposers through the City of Spokane’s online ProcureWare system. A 
response option through ProcureWare is provided for Proposers wishing to respond to the Notice of 
Intent to award.

5.22 CERTIFICATION REGARDING LOBBYING: Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) – Firms 
who apply or bid for an award of $100,000 or more shall file the required certification. Each tier certifies 
to the tier above that it will not and has not used Federal appropriated funds to pay any person or 
organization for influencing or attempting to influence an officer or employee of any agency, a member 
of Congress, officer or employee of Congress, or an employee of a member of Congress in connection 
with obtaining any Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier shall 
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also disclose any lobbying in non-Federal funds that takes place in connection with obtaining any Federal 
award. Such disclosures are forwarded from tier to tier up to the recipient.

A Certification Form is attached and included in this IRFQu by reference as Attachment 1 “Certification 
Regarding Lobbying”. The Proposer is required to sign and submit this Form with Proposal. The Proposer 
certifies by signing and submitting this Proposal, to the best of his or her knowledge and belief, that:

A. No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any Federal agency, a 
Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress in 
connection with the awarding of any Federal grant, the making of any Federal loan, the entering into of 
any cooperative agreement, and the extension, continuation, renewal, amendment or modification of 
any Federal contract, grant, loan, or cooperative agreement.  

B. If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Federal agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and 
submit Standard Form-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions. 

C. The Proposer also agrees by submitting his or her Proposal, that he or she shall require that the 
language of this certification be included in all lower tier subcontracts. Which exceed $100,000 and that 
all such sub-recipients shall certify and disclose accordingly. 

D. This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, United States Code. Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and not 
more than $100,000 for each such failure. 

6.   IRFQu ATTACHMENTS

Attached to this IRFQu and incorporated herein by reference are the following background documents:  
Attachment 1 - Certification Regarding Lobbying Form



Date Rec’d 5/17/2021

Clerk’s File # ORD C36053
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept ACCOUNTING Cross Ref #
Contact Name/Phone MICHELLE HUGHES  X6320 Project #
Contact E-Mail MHUGHES@SPOKANECITY.ORG Bid #
Agenda Item Type Special Budget Ordinance Requisition #
Agenda Item Name 5600 - CREATION OF 3 COMMUNICATION SPECIALIST POSITIONS

Agenda Wording
Request authority to add 3.0 additional Civilian FTEs, all Fire Communication Specialists, to support FireComm 
and the Spokane Fire Department's 911 and incident volume.

Summary (Background)
Spokane Fire Department Communications Center (FireComm) currently has 11 FTE's in the budget to staff the 
unit-4 shift supervisors and 7 communication specialists. Currently 10 positions are filled, with 1 vacancy due 
to a probationary termination. This is resulting in increased overtime and stress for existing incumbents. The 
incumbents work a combination of 12-hour, 24-hour, and surge-related staffing/shifts, which is not adequate 
to service the number of city dispatch calls.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Revenue $ $122,691 # 1630-35210-22551-54201
Expense $ $70,283 # 1630-35210-28200-02850
Expense $ $52,408 # 1630-35210-28200-52XXX
Select $ # 
Approvals Council Notifications
Dept Head INGIOSI, PAUL Study Session\Other F&A 5-17-2021
Division Director WALLACE, TONYA Council Sponsor CP Beggs
Finance HUGHES, MICHELLE Distribution List
Legal PICCOLO, MIKE twallace@spokanecity.org; 

mhughes@spokanecity.org
For the Mayor ORMSBY, MICHAEL pingiosi@spokanecity.org; ablain@spokanecity.org
Additional Approvals
Purchasing
MANAGEMENT & 
BUDGET

INGIOSI, PAUL



Briefing Paper
Finance Committee

Division & Department: Public Safety, Combined Communications Center (Fund 1630)

Subject: Creation of 3 Communication Specialist positions 
Date: 5/4/21
Author (email & phone): Jay Atwood 625-7005

City Council Sponsor: Council President Beggs 
Executive Sponsor: Chief Brian Schaeffer

Committee(s) Impacted: Public Safety & Community Health Committee

Type of Agenda item:       Consent              Discussion          Strategic Initiative

Alignment: (link agenda item to 
guiding document – i.e., Master 
Plan, Budget , Comp Plan, Policy, 
Charter, Strategic Plan)

Budget

Strategic Initiative: Emergency Response Services

Deadline:
Outcome: Add 3 communication specialist positions to fund 1630 for dispatch 

services
Background/History: 
Spokane Fire Department Communications Center (FireComm) currently has 11 FTE’s in the budget to 
staff the unit  4 shift supervisors and 7 communication specialists.  Currently 10 positions are filled, 
with 1 vacancy due to a probationary termination.  This is resulting in increased overtime and stress 
for existing incumbents.   The incumbents work a combination of   and  
staffing/shifts, which is not adequate to service the number of city dispatch calls.  It has become clear 
that additional staffing is necessary to handle 911 and incident volume and ensure a safe 
environment for its employees, SFD Firefighters and the Public.  

An agreement with Local 29 to supplement dispatch staffing with three firefighters (provisionally 
bringing FireComm staff total to 14) as a stopgap measure has made it evident these positions are 
crucial to the center’s success, however it is temporary and sunsets February 2022.  Adding three (3) 
Civilian FTE’s now is critical so that those employees can be on-boarded and trained prior to the 
sunset of that agreement and are required to ensure that service demand and expectations are met. 
This will result in a total of 14 authorized FTEs.                                                                                                                                           
Executive Summary:

Request authority to add 3.0 additional Civilian FTEs, all Fire Communication Specialists, to 
support FireComm and the Spokane Fire Department’s 911 and incident volume 
Estimated funding for ½ year salary and benefits totals $122,691
Funded from a transfer from Contractual Services in the Combined Communications Center 
Fund
Results in 14 total authorized FTEs

Budget Impact:
Approved in current year budget? Yes No N/A
Annual/Reoccurring expenditure? Yes No N/A
If new, specify funding source: Reclassify current expenses
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy? Yes No N/A
Requires change in current operations/policy? Yes No N/A
Specify changes required: 
Known challenges/barriers: Known challenges/barriers:



ORDINANCE NO C36053

An ordinance amending Ordinance No. C-35971, passed by the City Council December 14, 2020, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2021, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2021, and providing it shall take effect immediately upon passage,” and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2021 budget Ordinance No. C-35971, as above 
entitled, and which passed the City Council December 14, 2020, it is necessary to make changes in the 
appropriations of the various funds, which changes could not have been anticipated or known at the time 
of making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the Combined Communications Center Fund, and the budget 
annexed thereto with reference to the Combined Communications Center Fund, the following changes be 
made:

FROM: 1630-35210 Combined Communication Center Fund
22551-54201 Contractual Services $122,691

TO: 1630-35210 Combined Communications Center Fund
28200-02850 Fire Communication Specialist                 70,283

(from 11 to 14 positions)

28200-52110 Social Security 5,376
28200-52210 Retirement 7,029
28200-52310 Medical Insurance 39,593
28200-52330 Life Insurance 225
28200-52400 Industrial Insurance 185

$122,691

Section 2.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to increase fulltime 
equivalents for Communication Specialist to 14 to prepare for temporary positions to return to the fire 
department and because of such need, an urgency and emergency exists for the passage of this ordinance, 
and also, because the same makes an appropriation, it shall take effect and be in force immediately upon 
its passage.

Passed the City Council ___________________________________________________

 ____________________________________________________ 
                          Council President

Attest:__________________________________________ 
                            City Clerk

Approved as to form:_____________________________________________
                                             Assistant City Attorney

________________________________________________ ______________________________
                              Mayor                                                          Date

__________________________________
Effective Date



Date Rec’d 5/17/2021

Clerk’s File # ORD C36054
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept MANAGEMENT & BUDGET Cross Ref #
Contact Name/Phone PAUL INGIOSI  X6061 Project #
Contact E-Mail PINGIOSI@SPOKANECITY.ORG Bid #
Agenda Item Type Special Budget Ordinance Requisition #
Agenda Item Name 0410 - PARK AQUATICS SUPPORT

Agenda Wording
SBO to advance the Parks and Recreation fund approximately $220,000 from the City's unappropriated 
reserves to support the 2021 aquatics season.

Summary (Background)
The Parks and Recreation Department was significantly impacted by the COVID-19 pandemic during the 2020 
program season.  Revenue from Park operations and programs decreased nearly 70 percent from 2019 levels 
with a number of programs and activities canceled, including the 2020 aquatics season. The City will continue 
to pursue other eligible funding sources and reimburse the General Fund reserves if successful.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Expense $ $220,000 # 0100-99999-99999
Revenue $ $220,000 # 0980-89000-97114-80101
Expense $ $220,000 # 1400-30210-99999-39710
Revenue $ $220,000 # 1400-54150-76902-59951
Approvals Council Notifications
Dept Head WALLACE, TONYA Study Session\Other F&A Committee 5-17-

2021
Division Director WALLACE, TONYA Council Sponsor CM Wilkerson
Finance HUGHES, MICHELLE Distribution List
Legal PICCOLO, MIKE twallace@spokanecity.org; pingiosi@spokanecity.org
For the Mayor ORMSBY, MICHAEL mhughes@spokanecity.org; ablain@spokanecity.org
Additional Approvals
Purchasing
MANAGEMENT & 
BUDGET

INGIOSI, PAUL



Briefing Paper
Finance and Administration

Division & Department: Parks and Recreation

Subject: Park Aquatics Support
Date: 05/17/2021
Author (email & phone): Paul Ingiosi (pingiosi@spokanecity.org / 625-6061)

City Council Sponsor: CM Wilkerson
Executive Sponsor: Tonya Wallace

Committee(s) Impacted: Finance and Administration

Type of Agenda item:       Consent              Discussion          Strategic Initiative

Alignment: (link agenda item to 
guiding document – i.e., Master 
Plan, Budget , Comp Plan, Policy, 
Charter, Strategic Plan)

Budget

Strategic Initiative: N/A

Deadline:
Outcome: SBO for Parks and Recreation Aquatics Program
Background/History: 
The Parks and Recreation Department was significantly impacted by the COVID-19 pandemic during 
the 2020 program season.  Revenue from Park operations and programs decreased nearly 70 percent 
from 2019 levels with a number of programs and activities canceled, including the 2020 aquatics 
season.

At the Urban Experience Committee meeting on March 8, 2021, Parks and Recreation staff presented 
the 2021 aquatics plan, a limited “foundational services” model, running from June through late 
August and prioritizing water safety programs for the community.

On April 12, 2021, the City Council adopted Resolution 2021-0030 expressing support for 
supplemental aquatics facility and operational funding support for 2021 in an amount not to exceed 
$220,000.
Executive Summary:
The General Fund will advance the Parks and Recreation fund approximately $220,000 from the City’s 
unappropriated reserves to support the 2021 aquatics season.

The City will continue to pursue other eligible funding sources and reimburse the General Fund 
reserves if successful.
Budget Impact:
Approved in current year budget? Yes No N/A
Annual/Reoccurring expenditure? Yes No N/A
If new, specify funding source: Reclassify current expenses
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy? Yes No N/A
Requires change in current operations/policy? Yes No N/A
Specify changes required: 
Known challenges/barriers: Known challenges/barriers:





Date Rec’d 5/17/2021

Clerk’s File # ORD C36055
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept MANAGEMENT & BUDGET Cross Ref #
Contact Name/Phone PAUL INGIOSI  X6061 Project #
Contact E-Mail PINGIOSI@SPOKANECITY.ORG Bid #
Agenda Item Type Special Budget Ordinance Requisition #
Agenda Item Name 0410 - PARK PLAYGROUND EQUIPMENT

Agenda Wording
SBO to replace equipment at the Cannon Park and Logan Peace Park ahead of the 2023-2026 construction 
window.

Summary (Background)
The General Fund will advance the Parks and Recreation fund approximately $160,000 from the City's 
unappropriated reserves to allow work to begin on replacing the playground equipment at the Cannon Park 
and Logan Peace Park locations. The City will continue to pursue other funding sources for the playground 
equipment and will reimburse the General Fund reserves if successful.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Expense $ $160,000 # 0100-99999-99999
Revenue $ $160,000 # 0980-89000-97118-80101
Expense $ $160,000 # 1950-54920-99999-39710
Revenue $ $160,000 # 1950-54920-94000-56701
Approvals Council Notifications
Dept Head WALLACE, TONYA Study Session\Other F&A 5-17-2021
Division Director WALLACE, TONYA Council Sponsor CM Wilkerson
Finance HUGHES, MICHELLE Distribution List
Legal PICCOLO, MIKE twallace@spokanecity.org; pingiosi@spokanecity.org
For the Mayor ORMSBY, MICHAEL mhughes@spokanecity.org; ablain@spokanecity.org
Additional Approvals
Purchasing
MANAGEMENT & 
BUDGET

INGIOSI, PAUL



Briefing Paper
Finance and Administration

Division & Department: Parks and Recreation

Subject: Park Playground Equipment
Date: 05/17/2021
Author (email & phone): Paul Ingiosi (pingiosi@spokanecity.org / 625-6061)

City Council Sponsor: CM Wilkerson
Executive Sponsor: Tonya Wallace

Committee(s) Impacted: Finance and Administration

Type of Agenda item:       Consent              Discussion          Strategic Initiative

Alignment: (link agenda item to 
guiding document – i.e., Master 
Plan, Budget , Comp Plan, Policy, 
Charter, Strategic Plan)

Budget

Strategic Initiative: N/A

Deadline:
Outcome: SBO to Budget for Park Playground Equipment
Background/History: 
In the City’s 2021-2026 Capital Improvement Program, the Parks and Recreation Department 
estimates $600,000 would be needed for playground replacement projects.  Replacement projects 
were scheduled to begin in 2023 with no funding identified for either 2021 or 2022.

A need has been identified to replace equipment at the Cannon Park and Logan Peace Park ahead of 
the 2023-2026 construction window.
Executive Summary:
The General Fund will advance the Parks and Recreation fund approximately $160,000 from the City’s 
unappropriated reserves to allow work to begin on replacing the playground equipment at the 
Cannon Park and Logan Peace Park locations.

The City will continue to pursue other funding sources for the playground equipment and will 
reimburse the General Fund reserves if successful.
Budget Impact:
Approved in current year budget? Yes No N/A
Annual/Reoccurring expenditure? Yes No N/A
If new, specify funding source: Reclassify current expenses
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy? Yes No N/A
Requires change in current operations/policy? Yes No N/A
Specify changes required: 
Known challenges/barriers: Known challenges/barriers:



ORDINANCE NO C36055

An ordinance amending Ordinance No. C-35971, passed by the City Council December 14, 2020, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2021, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2021, and providing it shall take effect immediately upon passage,” and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2021 budget Ordinance No. C-35971, as above 
entitled, and which passed the City Council December 14, 2020, it is necessary to make changes in the 
appropriations of the various funds, which changes could not have been anticipated or known at the time 
of making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the General Fund, and the budget annexed thereto with reference 
to the General Fund, the following changes be made:

FROM: 0100-99999 General Fund
99999 Unappropriated Reserves $160,000

TO: 0980-89000 General Fund - Allocations
97118-80101 Operating Transfers-Out – Park Reserve $160,000

Section 2.  That in the budget of the Park Cumulative Reserve Fund, and the budget annexed 
thereto with reference to the Parks and Recreation Fund, the following changes be made:

FROM: 1950-54920 Park Cumulative Reserve Fund
99999-39710 Operating Transfers-In – General Fund  $160,000

TO: 1950-54920 Park Cumulative Reserve Fund
94000-56701 Reserve for Capital Outlay $160,000

Section 3.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to budget for new 
playground equipment at Cannon Park and Logan Peace Park, and because of such need, an urgency and 
emergency exists for the passage of this ordinance, and also, because the same makes an appropriation, 
it shall take effect and be in force immediately upon its passage.

Passed the City Council ___________________________________________________

 ____________________________________________________ 
                          Council President

Attest:__________________________________________ 
                            City Clerk

Approved as to form:_____________________________________________
                                             Assistant City Attorney

________________________________________________ ______________________________
                              Mayor                                                          Date

__________________________________
Effective Date



Date Rec’d 5/17/2021

Clerk’s File # ORD C36056
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept MANAGEMENT & BUDGET Cross Ref #
Contact Name/Phone PAUL INGIOSI  X6061 Project #
Contact E-Mail PINGIOSI@SPOKANECITY.ORG Bid #
Agenda Item Type Special Budget Ordinance Requisition #
Agenda Item Name 0410 - SPOKANE POLICE ACADEMY TRAINING RANGE

Agenda Wording
SBO to refurbish Spokane Police Academy Training Range.

Summary (Background)
The Spokane Police Academy training range requires periodic maintenance and refurbishment. This includes 
mining a sand berm to remove lead and reconstruction of a support wall for the sand berm. The last lead 
removal project was approximately four years ago. Approximately $115,000 in budget authority will be added 
to the Spokane Police Department's 2021 budget to allow for the refurbishment of the Spokane Police 
Academy training range.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Expense $ $115,000 # 0100-99999-99999
Revenue $ $115,000 # 0680-11480-94000-56301
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head WALLACE, TONYA Study Session\Other F&A 5-17-2021
Division Director WALLACE, TONYA Council Sponsor CM Wilkerson
Finance HUGHES, MICHELLE Distribution List
Legal PICCOLO, MIKE
For the Mayor ORMSBY, MICHAEL
Additional Approvals
Purchasing
MANAGEMENT & 
BUDGET

INGIOSI, PAUL



Briefing Paper
Finance and Administration

Division & Department: Spokane Police Department

Subject: Spokane Police Academy Training Range
Date: 05/17/2021
Author (email & phone): Paul Ingiosi (pingiosi@spokanecity.org / 625-6061)

City Council Sponsor: CM Wilkerson
Executive Sponsor: Tonya Wallace

Committee(s) Impacted: Finance and Administration

Type of Agenda item:       Consent              Discussion          Strategic Initiative

Alignment: (link agenda item to 
guiding document – i.e., Master 
Plan, Budget , Comp Plan, Policy, 
Charter, Strategic Plan)

Budget

Strategic Initiative: N/A

Deadline:
Outcome: SBO to Refurbish Spokane Police Academy Training Range
Background/History: 
The Spokane Police Academy training range requires periodic maintenance and refurbishment.  This 
includes mining a sand berm to remove lead and reconstruction of a support wall for the sand berm.   
The last lead removal project was approximately four years ago.

Executive Summary:
Approximately $115,000 in budget authority will be added to the Spokane Police Department’s 2021 
budget to allow for the refurbishment of the Spokane Police Academy training range.  

Budget Impact:
Approved in current year budget? Yes No N/A
Annual/Reoccurring expenditure? Yes No N/A
If new, specify funding source: Reclassify current expenses
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy? Yes No N/A
Requires change in current operations/policy? Yes No N/A
Specify changes required: 
Known challenges/barriers: Known challenges/barriers:



ORDINANCE NO C36056

An ordinance amending Ordinance No. C-35971, passed by the City Council December 14, 2020, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2021, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2021, and providing it shall take effect immediately upon passage,” and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2021 budget Ordinance No. C-35971, as above 
entitled, and which passed the City Council December 14, 2020, it is necessary to make changes in the 
appropriations of the various funds, which changes could not have been anticipated or known at the time 
of making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the General Fund, and the budget annexed thereto with reference 
to the General Fund, the following changes be made:

FROM: 0100-99999 General Fund
99999 Unappropriated Reserves $115,000

TO: 0680-11480 Police
94000-56301 Other Improvements $115,000

Section 2.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to refurbish the 
training range at the Spokane Police Academy, and because of such need, an urgency and emergency 
exists for the passage of this ordinance, and also, because the same makes an appropriation, it shall take 
effect and be in force immediately upon its passage.

Passed the City Council ___________________________________________________

 ____________________________________________________ 
                          Council President

Attest:__________________________________________ 
                            City Clerk

Approved as to form:_____________________________________________
                                             Assistant City Attorney

________________________________________________ ______________________________
                              Mayor                                                          Date

__________________________________
Effective Date



Date Rec’d 5/17/2021

Clerk’s File # ORD C36057
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept FINANCE, TREASURY & ADMIN Cross Ref #
Contact Name/Phone TONYA WALLACE  X6845 Project #
Contact E-Mail TWALLACE@SPOKANECITY.ORG Bid #
Agenda Item Type Special Budget Ordinance Requisition #
Agenda Item Name 0410 - CANNON STREET BUDGET AUTHORITY

Agenda Wording
SBO to Establish Budget Authority for the Cannon Street Shelter

Summary (Background)
The original contract is set to expire June 30, 2021. The City will need to make capital improvements to the 
building to transition to year-round operation: day shelter in the summer; overnight warming center in the 
winter. Washington State Department of Commerce's Emergency Housing Grant and City Community 
Development Block Grant-Coronavirus grants provide funding for the initial contract to address the COV-19 
outbreak related to public health needs of people experiencing homeless or otherwise.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Expense $ $1,100,000 # 0100-99999-99999
Revenue $ $1,100,000 # 0300-53011-65410-54201
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head WALLACE, TONYA Study Session\Other F&A Committee 5-17-

2021
Division Director WALLACE, TONYA Council Sponsor CM Wilkerson
Finance HUGHES, MICHELLE Distribution List
Legal PICCOLO, MIKE twallace@spokanecity.org; pingiosi@spokanecity.org
For the Mayor ORMSBY, MICHAEL mhughes@spokanecity.org; ablain@spokanecity.org
Additional Approvals
Purchasing
MANAGEMENT & 
BUDGET

INGIOSI, PAUL



Briefing Paper
Finance and Administration

Division & Department: NHHS / Human Services

Subject: Cannon Street Budget Authority
Date: 05/17/2021
Author (email & phone): Paul Ingiosi (pingiosi@spokanecity.org / 625-6061)

City Council Sponsor: CM Wilkerson
Executive Sponsor: Tonya Wallace

Committee(s) Impacted: Finance and Administration

Type of Agenda item:       Consent              Discussion          Strategic Initiative

Alignment: (link agenda item to 
guiding document – i.e., Master 
Plan, Budget , Comp Plan, Policy, 
Charter, Strategic Plan)

Budget

Strategic Initiative: N/A

Deadline:
Outcome: SBO to Establish Budget Authority for the Cannon Street Shelter
Background/History: 
On November 16, 2020, the City entered into a $750,000 contract with The Guardians Foundation for 
the administration of a COVID-19 protocol-compliant warming center program located at 527 South 
Cannon Street.  The original contract runs through June 30, 2021 and includes daytime and nighttime 
emergency shelter services for households without minor children that are experiencing 
homelessness.

Washington State Department of Commerce’s Emergency Housing Grant and City Community 
Development Block Grant-Coronavirus grants provide funding for the initial contract to address the 
COVID-19 outbreak related to public health needs of people experiencing homeless or otherwise in 
need of quarantine or isolation housing due to the COVID-19 outbreak.

Executive Summary:
The original contract is set to expire June 30, 2021.  The City will need to make capital improvements 
to the building to transition to year-round operation: day shelter in the summer; overnight warming 
center in the winter.

Budget authority is established from the General Fund’s unappropriated reserves for up to 
$1,100,000 in contractual services.  The City will continue to pursue other funding sources for the 
shelter and will reimburse the General Fund where successful. 
Budget Impact:
Approved in current year budget? Yes No N/A
Annual/Reoccurring expenditure? Yes No N/A
If new, specify funding source: Reclassify current expenses
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy? Yes No N/A
Requires change in current operations/policy? Yes No N/A
Specify changes required: 
Known challenges/barriers: Known challenges/barriers:



ORDINANCE NO C36057

An ordinance amending Ordinance No. C-35971, passed by the City Council December 14, 2020, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2021, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2021, and providing it shall take effect immediately upon passage,” and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2021 budget Ordinance No. C-35971, as above 
entitled, and which passed the City Council December 14, 2020, it is necessary to make changes in the 
appropriations of the various funds, which changes could not have been anticipated or known at the time 
of making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the General Fund, and the budget annexed thereto with reference 
to the General Fund, the following changes be made:

FROM: 0100-99999 General Fund
99999 Unappropriated Reserves $1,100,000

TO: 0300-53011 Human Services
65410-54201 Contractual Services $1,100,000

Section 2.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to establish 
budget authority for building improvements and the operation of the Cannon Street shelter, and because of 
such need, an urgency and emergency exists for the passage of this ordinance, and also, because the 
same makes an appropriation, it shall take effect and be in force immediately upon its passage.

Passed the City Council ___________________________________________________

 ____________________________________________________ 
                          Council President

Attest:__________________________________________ 
                            City Clerk

Approved as to form:_____________________________________________
                                             Assistant City Attorney

________________________________________________ ______________________________
                              Mayor                                                          Date

__________________________________
Effective Date



Date Rec’d 5/17/2021

Clerk’s File # ORD C36058
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept FINANCE, TREASURY & ADMIN Cross Ref #
Contact Name/Phone TONYA WALLACE  X6845 Project #
Contact E-Mail TWALLACE@SPOKANECITY.ORG Bid #
Agenda Item Type Special Budget Ordinance Requisition # SBO

Agenda Item Name 0410 - NEW DEBT MANAGEMENT SOFTWARE

Agenda Wording
The Finance Department requests appropriation for the acquisition and implementation of a debt 
management module as part of the City's treasury management software platform.

Summary (Background)
The City has used Sympro Treasury Management software for its cash & investment portfolio for many years. 
However, the City primarily manages its debt portfolio (bonds, SIPs, leases) in numerous spreadsheets 
maintained by a small handful of employees. Sympro has a debt management module that will allow the City 
to manage its debt and lease portfolio more efficiently.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Expense $ $14,592 # 0410-30400-99999-39747
Revenue $ $14,592 # 0410-30400-14230-54820
Expense $ $14,592 # 5100-30210-48341-08110
Revenue $ $14,592 # 5100-30210-97101-80101
Approvals Council Notifications
Dept Head HUGHES, MICHELLE Study Session\Other F&A 5-17-2021
Division Director WALLACE, TONYA Council Sponsor CM Wilkerson
Finance HUGHES, MICHELLE Distribution List
Legal PICCOLO, MIKE twallace@spokanecity.org; pingiosi@spokanecity.org
For the Mayor ORMSBY, MICHAEL mhughes@spokanecity.org; ablain@spokanecity.org
Additional Approvals
Purchasing
MANAGEMENT & 
BUDGET

INGIOSI, PAUL



Briefing Paper
Finance and Administration Committee

Division & Department: Finance

Subject: SBO – New Debt Management Software
Date: 05/05/2021
Author (email & phone): Tonya Wallace, twallace@spokanecity.org, X6845

City Council Sponsor: CM Wilkerson
Executive Sponsor: Tonya Wallace

Committee(s) Impacted: Finance & Administration

Type of Agenda item:       Consent              Discussion          Strategic Initiative

Alignment: (link agenda item to 
guiding document – i.e., Master 
Plan, Budget , Comp Plan, Policy, 
Charter, Strategic Plan)

F&A Division Strategic Plan

Strategic Initiative: Modernize administrative tools/processes

Deadline:
Outcome: (deliverables, delivery 
duties, milestones to meet)

Efficiently manage the portfolio of City’s debt and leases and track 
for payment and reporting purposes. 

Background/History: 
The City has used Sympro Treasury Management software for its cash & investment portfolio for 
many years. However, the City primarily manages its debt portfolio (bonds, SIPs, leases) in numerous 
spreadsheets maintained by a small handful of employees. Sympro has a debt management module 
that will allow the City to manage its debt and lease portfolio more efficiently. The initial costs is 
$29,184, which includes implementation costs. The ongoing maintenance cost as a result of this 
additional module is expected to be $4,000 per year (prorated to $2,667 for 2021).

The cost of the implementation will be split 50/50 between Finance and Fleet. Rather than having 
50% of the total cost in each Department, Finance will bear 100% of the cost and will be reimbursed 
for half by the Fleet Department. Fleet’s portion will come from salary savings from the vacant 
Assistant Director position. This SBO is needed to create the budget authority for the expense and 
contribution of Fleet’s portion.
Executive Summary:
The Finance Department requests appropriation for the acquisition and implementation of a debt 
management module as part of the City’s treasury management software platform.  The module will 
allow staff to accurately track leases/vehicle leases, bond payments, and SIP loans. The addition of 
the this management software will enhance the City’s administrative capacity specifically related to 
vehicle leasing, which is anticipated to increase significantly over the next two years to comply with 
the Clean Fleet Ordinance. 

The full implementation cost is $29,184—50% of which is $14,592.
Budget Impact:
Approved in current year budget? Yes No N/A
Annual/Reoccurring expenditure? Yes No N/A
If new, specify funding source: 
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy? Yes No N/A
Requires change in current operations/policy? Yes No N/A
Specify changes required: 
Known challenges/barriers: Known challenges/barriers:



ORDINANCE NO C36058

An ordinance amending Ordinance No. C-35971, passed by the City Council December 14, 2020, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2021, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2021, and providing it shall take effect immediately upon passage”, and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2021 budget Ordinance No. C-35971, as above 
entitled, and which passed the City Council December 14, 2020, it is necessary to establish and make 
changes in the appropriations of the General Fund, which changes could not have been anticipated or 
known at the time of making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the General Fund, and the budget annexed thereto with reference 
to the General Fund, the following changes be made:

FROM: 0410-30400 General Fund
99999-39747 Operating Transfer In $  14,592

TO: 0410-30400 General Fund
14230-54820 Software Maintenance $  14,592

Section 2.  That in the budget of the Fleet Services Fund, and the budget annexed thereto with 
reference to the Fleet Services Fund, the following changes be made:

FROM: 5100-30210 Fleet Services Fund
48341-08110 Assistance Director Fleet Services $  14,592

TO: 5100-30210 Fleet Services Fund
97101-80101 Operating Transfer Out $  14,592

Section 3.  It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to add a debt 
service leasing module to Sympro to track vehicle leases 50% of which will be funded by Fleet, and because 
of such need, an urgency and emergency exists for the passage of this ordinance, and also, because the 
same makes an appropriation, it shall take effect and be in force immediately upon its passage.

Passed the City Council ___________________________________________________

 ____________________________________________________ 
                          Council President

Attest:__________________________________________ 
                            City Clerk

Approved as to form:_____________________________________________
                                             Assistant City Attorney

________________________________________________ ______________________________
                              Mayor                                                          Date

__________________________________
Effective Date



Amendment to Exhibit A 
of the  

City of Spokane / SYMPRO SOFTWARE LICENSE AND SERVICE AGREEMENT 
(“Original Agreement”)
Dated November 09, 1999

By and Between 
SymPro Software and City of Spokane, WA (Licensee)
Effective Date of this Amendment________________

            Emphasys SymPro Software and City of Spokane, WA desire to add additional software 
modules to the Original Agreement noted above.

1. Designated Equipment:
Workstations: Current generation workstation; 32 or 64 bit operating system; 
Windows operating systems (7 or 10); minimum 8 GB RAM; 2 GB of storage. 
Networking: Microsoft Windows Server (2008, 2012 and 2016). Hard drive storage: 
Minimum 4 GB for software and portfolio data, depending on size and type of 
portfolio(s); 8 GB of RAM; Licensee’s Installation: Installation is on a network 
server. For equipment or operating systems not named in this section, contact SymPro 
for compatibility information.

2. Designated Site:
City of Spokane
808 W Spokane Falls Blvd
Spokane, WA 99201

3.  Software and Services:
SymPro Treasury Management Software

Original Modules:
Investment Management Software

Fixed Income
Market Pricing
General Ledger Interface
Multi-User License (3 Concurrent Users, Network)
Cash Management

Modules added through this Amendment:
Debt Management Software

Debt Manager
Multi-User License (3 Concurrent Users, Network)

4. Authorized Users:  Network installation with concurrent access and support for 6 
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Authorized Users. 

5.   License and Service Fees:
a. License and Service Fees:   

Software License Fee:                        $ 25,000
Client Discount 20% ($ 5,000)
Total Software License Fee: $ 20,000
Implementation Services: $ 4,500

 2 days onsite implementation and training
Conversion of up to 10 outstanding bond issues 

Annual Maintenance and Support ($ 4,000)
Prorated to match up with other SymPro products $ 2,667
(Period from 05/01/21 - 12/31/21, new modules only)

6. Payment Schedule:

License fees will be invoiced upon installation of the software.
Service fees will be invoiced as performed.

All other terms and conditions of the Original Agreement remain in effect.

Emphasys Software, City of Spokane, WA
a Michigan corporation (“Licensee”) 

By:____________________________ By:_________________________
(Authorized Representative)

Name: Ken Reimer Print Name: __________________                  
Title:  General Manager Title:________________________

Address: Address:
3675 Mt. Diablo Blvd., Suite #280  
Lafayette, CA 94549
Tel. No. 510 655 0900 Tel. No. 
Fax: 510-655-4064     Fax: 
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Exhibit B 
to 

SYMPRO SOFTWARE LICENSE AND SERVICE AGREEMENT
By and Between 

SymPro Software and City of Spokane, WA Licensee
Effective Date ________________

Annual Support and Maintenance Plan
The following SymPro Support and Maintenance Plan applies as of the Effective Date.  Emphasys reserves 
the right to change this Plan at any time, with 60 days written notice.  All changes will be posted at its 
website: www.sympro.com and will become effective as of the next Renewal Term.  However, any Support 
and Maintenance Plan will include at least the following essential elements:

· Priority service from technical support and client service representatives
· Free SymPro version corrections and enhancements released in the license and service term
· Access to the SymPro Internet Site for Support (www.sympro.com)
· Unlimited telephone technical support in the following areas:
 

Loading and configuring of SymPro Software
Operational Questions, including standard SymPro reports
Data entry support for all debt and investment types supported within SymPro, including:

Debt
· Serial Bonds
· Term Bonds
· Discount Bonds
· Variable Rate Coupon
· Commercial Paper
· Commercial Paper Discount
· Medium Term Notes

Investments
·     Certificates of Deposits ·     Rolling Repurchase Agreements
· Negotiable Certificates of Deposits ·     GNMA, Pass Through
· Checking Accounts ·     Bankers Acceptances
· Commercial Paper ·     Corporate Bonds
· Commercial Paper Discount ·     Medium Term Notes
· United States Treasury Issues, Coupon & Discount
· Federal Agency Issues, Coupon & Discount

Tele-consultation is provided during normal business hours (6:30AM TO 5:00PM - Pacific Time), Monday 
through Friday for questions dealing with the operations of the Licensed Software on Designated Equipment. 
Support issues may be reported via voicemail (510-655-0900 Selection 2), fax (510-655-4064), or email 
(support@sympro.com), 24 hours a day. Answers to “Frequently Asked Questions” are available at 
www.sympro.com, 24 hours a day. The resolution of some issues may require that Licensee provide 
Emphasys with a copy of Licensee’s data. Licensee agrees to provide Emphasys with a copy of their data for 
the purpose of resolving Licensee’s issue and Emphasys agrees to maintain full confidentiality of any required 
data and will use it only for the resolution of the Licensee’s issue.
Not Included: Consulting on issues concerning investment accounting matters, specific financial or 
investment matters, research on investments not supported within the Licensed Software, or data entry for 
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investments not supported in the Licensed Software system are not included.



Date Rec’d 5/12/2021

Clerk’s File # ORD C36059
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept WATER & HYDROELECTRIC SERVICES Cross Ref #
Contact Name/Phone STEPHEN BURNS, 

P.E.
 625-7821 Project #

Contact E-Mail SBURNS@SPOKANECITY.ORG Bid #
Agenda Item Type Special Budget Ordinance Requisition #
Agenda Item Name 4100 - SBO WATER DEPARTMENT EMPLOYEE PARKING LOT BUILD

Agenda Wording
The Water Department is requesting a Special Budget Ordinance for the construction of the relocated 
employee parking that was formerly located on North Foothills and Nevada/Wolverton Court "triangle 
property" sold to Catholic Charities.

Summary (Background)
The new parking lot will be located in the East Yards of the Water Department operational area.  For this SBO, 
the engineer's estimate for the contractor portion of the project is $1,172,700.  Revenue from the sale of the 
former Water Department employee parking lot will fund this SBO.  The project is tentatively scheduled to be 
advertised for bids via Engineering Services by the beginning of May.

Lease? NO Grant related? NO Public Works?      YES
Fiscal Impact Budget Account
Expense $ 1,172,700 # 4100-42490-94340-56501
Revenue $ 1,172,700 # 4100-99999-99999
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head BURNS, STEVE Study Session\Other Finance and Admin 4/19
Division Director FEIST, MARLENE Council Sponsor Council President Beggs
Finance ALBIN-MOORE, ANGELA Distribution List
Legal SCHOEDEL, ELIZABETH sburns@spokanecity.org
For the Mayor ORMSBY, MICHAEL AAlbinmoore@spokanecity.org
Additional Approvals MFeist@spokancity.org
Purchasing
MANAGEMENT & 
BUDGET

INGIOSI, PAUL



Briefing Paper
Finance and Administration

Division & Department: Public Works, Water & Hydroelectric Services 

Subject: SBO – Water Hydroelectric Services Employee Parking Lot Build
Date: April 19, 2021
Author (email & phone): Stephen Burns, P.E. (sburns@spokanecity.org) 625-7821

City Council Sponsor: Council President Beggs
Executive Sponsor: Marlene Feist

Committee(s) Impacted: Finance and Administration Committee

Type of Agenda item:       Consent              Discussion          Strategic Initiative

Alignment: (link agenda item to 
guiding document – i.e., Master 
Plan, Budget , Comp Plan, Policy, 
Charter, Strategic Plan)

Budget

Strategic Initiative:
Deadline: Will file for Council consideration following committee meeting.

Outcome: Building employee parking lot at Water department (N. Foothills)
Background/History: 
The Water Department is requesting a Special Budget Ordinance for the construction of the 
relocated employee parking that was formerly located on North Foothills and 
Nevada/Wolverton Court ‘triangle property’ sold to Catholic Charities.  The new parking lot 
will be located in the East Yards of the Water Department operational area.  For this SBO, the 
engineer’s estimate for the contractor portion of the project is $1,172,700.  Revenue from 
the sale of the former Water Department employee parking lot will fund this SBO.  The 
project is tentatively scheduled to be advertised for bids via Engineering Services by the 
beginning of May.  Ideally, the contractor will be able to begin paving work in mid-June.  
There is a considerable amount of self-performed work by the Water Department for the 
initial construction of the project in order to keep costs within the limit of the revenue gained 
from the sale of the property.
Executive Summary:

The current estimated construction cost (Draft) is:
Yards East 
Parking

Construction 
w/8.9% tax

Construction + CM 
(15%)

Contractor $1,035,700 $1,172,700

Water Dept.* $282,900 $320,300

Construction has a 5% contingency included.
The units’ costs could use a little more sprucing up in a few spots, and design is not final yet, so this 
could vary slightly. This per the current drawings show and west half paving is not included here.

*Water Dept. self-performed items include (est. at installed cost):  
Demolition, potholing, erosion control street cleaning, cleaning any ex. drainage structures, removal 
of structurally unsuitable soil, rough grading, drywells, swale excavation, drain pads/inlets, irrigation 



sleeves, chain link fence relocation/slats, boulders/parking stops, conduits, bollards, and contingent 
amount of common borrow.

For future consideration, to pave. Landscape, and irrigation swales for the south portion of the west 
half:

Future (West half)

Rough Est. $201,000 $226,300

This does not include the top 2” final lift of “sanitary zone cap” between Grace and Nevada 
wellhouses. That would be another $30k if we do it like last time.
Budget Impact:
Approved in current year budget? Yes No N/A
Annual/Reoccurring expenditure? Yes No N/A
If new, specify funding source:  Sale of Property – $1,060,226.70 (2020) & Reserves
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy? Yes No N/A
Requires change in current operations/policy? Yes No N/A
Specify changes required: 
Known challenges/barriers: Known challenges/barriers:



ORDINANCE NO __________

An ordinance amending Ordinance No. C-35971, passed by the City Council December 14, 2020, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2021, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2021, and providing it shall take effect immediately upon passage,” and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2021 budget Ordinance No. C-35971, as above 
entitled, and which passed the City Council December 14, 2020, it is necessary to make changes in the 
appropriations of the Water & Hydroelectric Services Fund, which changes could not have been anticipated 
or known at the time of making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the Water & Hydroelectric Services Fund, and the budget annexed 
thereto with reference to the Water & Hydroelectric Services Fund, the following changes be made:

FROM: 4100-99999 Water & Hydroelectric Unappropriated Res 
99999 $ 1,172,700

TO: 4100-42490 Water & Hydroelectric Const. of FA
94340-56501 $ 1,172,700

Section 2.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need for the 
construction of employee parking that was formerly located on North Foothills and Nevada/Wolverton Court 
“Triangle property” sold to Catholic Charities, and because of such need, an urgency and emergency exists 
for the passage of this ordinance, and also, because the same makes an appropriation, it shall take effect 
and be in force immediately upon its passage.

Passed the City Council ___________________________________________________

 ____________________________________________________ 
                          Council President

Attest:__________________________________________ 
                            City Clerk

Approved as to form:_____________________________________________
                                             Assistant City Attorney

________________________________________________ ______________________________
                              Mayor                                                          Date

__________________________________
Effective Date



Briefing Paper
Finance and Administration

Division & Department: Public Works, Water & Hydroelectric Services 

Subject: SBO – Water Hydroelectric Services Employee Parking Lot Build
Date: May 17, 2021
Author (email & phone): Stephen Burns, P.E. (sburns@spokanecity.org) 625-7821

City Council Sponsor: Council President Beggs
Executive Sponsor: Marlene Feist

Committee(s) Impacted: Finance and Administration Committee

Type of Agenda item:       Consent              Discussion          Strategic Initiative

Alignment: (link agenda item to 
guiding document – i.e., Master 
Plan, Budget , Comp Plan, Policy, 
Charter, Strategic Plan)

Budget

Strategic Initiative:
Deadline: Will file for Council consideration following committee meeting.

Outcome: Building employee parking lot at Water department (N. Foothills)
Background/History: 
The Water Department is requesting a Special Budget Ordinance to pay for the construction of a 
replacement employee parking lot, following the sale of the “triangle property” at the northeast 
corner of North Foothills and Nevada. The SBO will be followed by a request to approve a 
construction contract for the project in the coming weeks.

Initial estimates for the development and construction of the lot were $2.3 million. The Water 
Department has worked to revise the design and re-evaluate the project. Engineering Services—our 
construction experts—reviewed the design documents and confirmed estimates and approach. As a 
result, this SBO is for $1.172 million, less than half the original estimate, which covers the engineer’s 
refined estimate for the project. Revenue from the sale of the triangle property is sufficient to cover 
this important need.
Executive Summary:
Lot Overview: The proposed employee parking lot will be a paved lot, designed to meet appropriate 
City of Spokane development standards, as are required by the SMC, to include appropriate lighting 
and landscaping. 

There are no projects in the City’s 6-year capital improvement program (CIP) to relocate the water 
operations. The Water-Wastewater forecast shows insufficient funding to support any move in the 
next 10 years. Additionally, we are just completing additional improvements to one of the buildings at 
the North Foothills site to support the Engineering Services’ Construction Management team, making 
this a campus for two Public Works operations. Investment in a paved lot makes sense.

Employee Considerations: The 160-space lot is designed to accommodate the 145 Water Department 
employees who report to the North Foothills location, along with the 45 employees from the 
Construction Management team, which is relocating to this site as a result of the Spokane Public 
Schools’ middle school project to the east.

The Water Department has consistently provided parking for employees at this location; eliminating 
parking would be a change in working conditions for these essential workers. Similarly, the 
construction management team needs consistent access to employee parking, especially considering 
their work requirements of frequent trips to job sites throughout the City. The improved lot, with 



additional lighting and improved visibility, also will address personal safety concerns that have been 
raised by employees at this location.

Water System Protection: The Water Department site includes two of our source water wells – the 
Nevada and Grace well stations. Washington state regulations require all Group A water systems to 
maintain a “sanitary control area” immediately surrounding all drinking water sources to protect 
them from contamination. That control area would demand that parking around these source wells 
be paved. Protecting our drinking water is a paramount concern.

Neighborhood Considerations: The Water Department sits in a neighborhood that is seeing 
significant new investment—from both the new middle school under construction to the east of the 
North Foothills facility and new housing under construction by Catholic Charities. The area is also 
home to Gonzaga Prep high school. The City should always be a good neighbor; choosing not to 
accommodate employee parking on site would negatively impact the neighborhood by creating on-
street parking challenges. Additionally, the lot would create an improved visual appearance from 
North Foothills, also helping to improve the neighborhood.

EV Accommodation: The parking lot design includes infrastructure to accommodate 10 slow-charging 
EV stations, which meets the EV requirements in WAC 51-50-0427. 
Budget Impact:
Approved in current year budget? Yes No N/A
Annual/Reoccurring expenditure? Yes No N/A
If new, specify funding source:  Sale of Property – $1,060,226.70 (2020) & Reserves
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy? Yes No N/A
Requires change in current operations/policy? Yes No N/A
Specify changes required: 
Known challenges/barriers: Known challenges/barriers:



ORDINANCE NO. C36059

An ordinance amending Ordinance No. C-35971, passed by the City Council December 14, 2020, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2021, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2021, and providing it shall take effect immediately upon passage,” and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2021 budget Ordinance No. C-35971, as above 
entitled, and which passed the City Council December 14, 2020, it is necessary to make changes in the 
appropriations of the Water & Hydroelectric Services Fund, which changes could not have been anticipated 
or known at the time of making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the Water & Hydroelectric Services Fund, and the budget annexed 
thereto with reference to the Water & Hydroelectric Services Fund, the following changes be made:

FROM: 4100-99999 Water & Hydroelectric Unappropriated Res 
99999-28810 $ 1,172,000

TO: 4100-42490 Water & Hydroelectric Const. of FA
94340-56501 $ 1,172,000

Section 2.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need for the 
construction of a replacement employee parking lot, following the sale of the “triangle property” at the 
northeast corner of North Foothills and Nevada, and because of such need, an urgency and emergency 
exists for the passage of this ordinance, and also, because the same makes an appropriation, it shall take 
effect and be in force immediately upon its passage.

Passed the City Council _______________________________________.

 _________________________________
                          Council President

Attest: _________________________________
           City Clerk

Approved as to form: _________________________________
                                   Assistant City Attorney

_________________________________ _______________
Mayor                                       Date

__________________________________
Effective Date



Date Rec’d 5/26/2021

Clerk’s File # ORD C36060
Agenda Sheet for City Council Meeting of:
06/07/2021 

Renews #
Submitting Dept WATER & HYDROELECTRIC SERVICES Cross Ref #
Contact Name/Phone STEVE BURNS  7840 Project #
Contact E-Mail SBURNS@SPOKANECITY.ORGAGEND

A
Bid #

Agenda Item Type Emergency Ordinance Requisition #
Agenda Item Name 4100 ORDINANCE REVISION RE WATER

Agenda Wording
Water Ordinance Revision fees and costs to be removed due to Public Rule adopted November 17, 2020.

Summary (Background)
The City updated and revised its Water Rate Ordinances in November 2020.  During the update process, water 
fees and costs were removed from the SMC and incorporated into a Public Rule and Procedure Fee Schedule - 
Rule 4100-20-02, which was adopted on November 17, 2020.   The following SMC sections 13.04.0608, 
13.04.2022, 13.04.2025, 13.04.2026 and 13.04.2028 were overlooked and omitted from updates and are now 
inconsistent with the adopted Public Rule and Procedure and out of date. This amendment re-aligns the SMC 
Provisions with the Public Rule.   Time is of the essence and to avoid further conflict and inconsistencies, an 
emergency exists to shorten time.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head BURNS, STEVE Study Session\Other PIES 5/24/21
Division Director FEIST, MARLENE Council Sponsor C.P. Beggs
Finance ALBIN-MOORE, ANGELA Distribution List
Legal SCHOEDEL, ELIZABETH sburns@spoakecity.org
For the Mayor ORMSBY, MICHAEL mfeist@spokanecity.org
Additional Approvals eschoedel@spokanecity.org
Purchasing cmorse@spokanecity.org
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ORDINANCE NO. C36060

AN ORDINANCE relating to the rates of Water services, amending SMC 
Sections 13.04.0608, 13.04.2022, 13.04.2025, 13.04.2026, and 13.04.2028 of chapter 
13.04, declaring an emergency and setting an effective date.  

WHEREAS, the City updated its water rate ordinances in November 2020 and 
adopted a Public Rule and Procedure entitled Water & Hydroelectric Department -FEE 
SCHEDULE, Rule 4100-20-02 on November 17, 2020; and

WHEREAS, SMC sections 13.04.0608, 13.04.2022, 13.04.2025, 13.04.2026 and 
13.04.2028 were overlooked and omitted from updates, but were include in the Public 
Rule; and

WHEREAS, Amendments reflect the removal of some water department fees and 
update of other water department fees and aligns the SMC sections with the Public Rule; 
and 

WHEREAS, time is of the essence and to avoid further conflict and 
inconsistencies, an emergency exists to shorten time; - Now, Therefore, 

The City of Spokane does ordain:

Section 1:  That SMC section 13.04.0608 entitled “Testing Meters” is amended 
as follows:

–  13.04.0608 Testing Meters Expense

A. Where the accuracy of record of a water meter is questioned, it may be removed at 
the customer’s request and tested in the shops of the water and hydroelectric 
services department by means of the apparatus there provided or other reasonable 
means, and a report thereon will be duly made.

B. It shall be the privilege of the customer to be present at the water and hydroelectric 
services department shops and witness such test. Both parties to the test must 
accept the findings so made.

C. If the test discloses an error against the customer of more than three percent on the 
meter’s registry, the water and hydroelectric services department will bear the entire 
expense of the test. Where no such error is found, the person who has requested 
the test shall pay a fee in accordance with City of Spokane Public Rule 4100-20-02 
Water and Hydroelectric Department Fee Schedule. ((of two hundred fifty dollars 
($250.00) for such test.))
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D. The director may require a reasonable deposit, sufficient to secure the costs of 
removal and testing, prior to the test to be refunded if an error against the customer is 
discovered as above provided.

E. The fees in this section shall be adjusted as provided in SMC 13.04.2030 and in 
accordance with City of Spokane Public Rule 4100-20-02 Water and Hydroelectric 
Department Fee Schedule

Section 2:  That SMC section 13.04.2022 entitled “Turning Water On or Off – Other 
Charges” is amended as follows:

– ))  13.04.2022 ((Turning Water On or Off Other Charges 

A. The fee for valve replacement service for customer-owned meter valves two inches or 
less is in accordance with City of Spokane Public Rule 4100-20-02 Water and 
Hydroelectric Department Fee Schedule. (( ($).))

B. The fees for frozen meter replacement are in accordance with City of Spokane Public 
Rule 4100-20-02 Water and Hydroelectric Department Fee Schedule. (( as follows:

1. Size of Service / Frozen Meter Replacement Charge.

a. Five-eighths inch: Two hundred forty dollars ($240.00).

b. Three-quarter inch: Two hundred ninety-five dollars ($295.00).

c. One-inch: Three hundred fifty-five dollars ($355.00).

d. One-and-one-half inch: Four hundred fifty dollars ($450.00).

e. Two-inch: Four hundred ninety dollars ($490.00).))

C. The director assesses a reasonable charge for items not otherwise specifically 
encompassed herein.

D. The fees in this section shall be adjusted as provided in SMC 13.04.2030 and in 
accordance with City of Spokane Public Rule 4100-20-02 Water and Hydroelectric 
Department Fee Schedule.

Section 3:  That SMC section 13.04.2025 entitled “Tap and Meter Requirements 
and Fees” is amended as follows:

13.04.2025 Tap and Meter Requirements and Fees 

A. Outside City taps must sign a water annexation covenant approved by the City legal 
department.
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B. Local improvement district and future main extension waivers are required on all 
approved long services.

C. Taps one inch and smaller: Pressure reducing valve (PRV) is required before meter if 
pressure is greater than eighty pounds.

D. Taps one-and-one-half inch and larger: Pressure reducing valve (PRV) is required 
after meter if pressure is greater than eighty pounds.

E. Remote reader charges are included in meter fees.

F. City taps that need to be installed at a time other than normal water department 
business hours must pay an additional fee in accordance with City of Spokane Public 
Rule 4100-20-02 Water and Hydroelectric Department Fee Schedule ((seven hundred 
fifty dollars ($750.00))).

G. Duplexes must have a minimum of one-inch tap and one-inch meter.

H. Triplexes must have a minimum of two-inch tap and either a one-and-one-half inch or 
two-inch meter.

I. Any taps two inches and smaller, installed on a main eighteen inches or larger must 
pay an additional five hundred dollars ($500.00) ((two hundred dollars ($200.00))) for 
a tapping saddle.

J. Taps four inches and larger installed by private contractors during a main construction 
require an inspection fee of two hundred fifty dollars ($250.00) ((one hundred fifty 
dollars ($150.00))).

Section 4:  That SMC section 13.04.2026 entitled “Small Taps and Meters – 
Additional” is amended as follows:

–  13.04.2026 Small Taps and Meters Additional 

A. The fees associated with small taps and meters are set annually in accordance with 
City of Spokane Public Rule 4100-20-02 Water and Hydroelectric Department Fee 
Schedule.

((A. Tap Fees: [Reserved].

B. Street:

1. One-inch tap – All: Nine hundred fifty dollars ($950.00).

2. Two-inch tap – All: One thousand five dollars ($1,005.00).
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C. Meter Fees.))

((1))B. All new One-inch and Three-quarter inch residential meters will be installed 
in a meter box within three feet of property line or in a dedicated utility easement. 
The meter and box will be sold as one unit.

((2. Three-quarter inch – Domestic/Meter and Box: One thousand three hundred 
seventy-five dollars ($1,375.00).

3. Three-quarter inch – Meter: Six hundred fifty dollars ($650.00).

4. One-inch – Domestic/Meter and Box: One thousand four hundred thirty-five 
dollars ($1,435.00).

5. One-inch – Meter: Seven hundred fifty-five dollars ($755.00).

6. One-and-one-half inch – Domestic: One thousand four hundred sixty dollars 
($1,460.00).

7. One-and-one-half inch – Irrigation: One thousand four hundred seventy dollars 
($1,470.00).

8. Two-inch – Domestic: One thousand five hundred sixty dollars ($1,560.00).

9. Two-inch – Irrigation: One thousand six hundred thirty-five dollars ($1,635.00).

10. Two-inch – Fire, with DCVA: One thousand eight hundred ninety-five dollars 
($1,895.00).

11. Two-inch – Fire, no DCVA: One thousand three hundred eighty dollars 
($1,380.00).

12. Twenty-four inch concrete box installation – No excavation: One thousand one 
hundred sixty-five dollars ($1,165.00).))

((D))C. ((Prices do not include the)) In addition to costs contained herein and in the Public 
Rule there is a forty dollars ($40.00) processing fee for staff costs.

((E. If a utility offset is needed, the fee will be one thousand five hundred thirty dollars 
($1,530.00).

F. Work performed outside of normal business hours will be charged an additional seven 
hundred fifty dollars ($750.00).

G. The fees in this section shall be adjusted as provided in SMC 13.04.2030.
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H.))D. Permit shall be valid for twelve months after which it will expire and a new permit 
will be required.

Section 5:  That SMC section 13.04.2028 entitled “Large Taps and Meters” is 
amended as follows:

13.04.2028 Large Taps and Meters 

A. The fees associated with large taps and meters are set annually in accordance with 
City of Spokane Public Rule 4100-20-02 Water and Hydroelectric Department Fee 
Schedule.

((The following fees apply to large taps and meters and are firm prices.

A. Tap Fees:

1. Four-inch tap: Two thousand seven hundred dollars ($2,700.00).

2. Six-inch tap: Two thousand eight hundred forty-five dollars ($2,845.00).

3. Eight-inch tap: Three thousand five hundred ten dollars ($3,510.00).

4. Ten-inch tap: Four thousand three hundred eighty-five dollars ($4,385.00).

5. Twelve-inch tap: Four thousand six hundred twenty dollars ($4,620.00).

B. Meter Fees:

1. Three-inch domestic – With DCVA (TruFlow): Five thousand six hundred ninety 
dollars ($5,690.00).

2. Three-inch domestic – No DCVA (TruFlow): Five thousand seventy dollars 
($5,070.00).

3. Three-inch irrigation – With DCVA (Turbine): Four thousand one hundred sixty 
dollars ($4,160.00).

4. Three-inch irrigation – No DCVA (Turbine): Three thousand one hundred ten 
dollars ($3,110.00).

5. Four-inch domestic – With DCVA (TruFlow): Six thousand eight hundred 
seventy-five dollars ($6,875.00). 

6. Four-inch domestic – No DCVA (TruFlow): Five thousand nine hundred sixty-five 
dollars ($5,965.00).
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7. Four-inch fire – With DCDVA: Two thousand seven hundred five dollars 
($2,705.00).

8. Four-inch fire – No DCDVA (vault): One thousand three hundred seventy-five 
dollars ($1,375.00).

9. Four-inch fire – No DCDVA (building – bypass only): Six hundred ninety dollars 
($690.00).

10.Four-inch fire/dom – With DCVA (Protectus): Nine thousand three hundred sixty 
dollars ($9,360.00).

11.Four-inch fire/dom – No DCVA (Protectus): Eight thousand five dollars ($8,005.00).

12.Four-inch irrigation – With DCVA (Turbine): Five thousand one hundred seventy-
five dollars ($5,175.00).

13.Four-inch irrigation – No DCVA (Turbine): Three thousand eight hundred twenty 
dollars ($3,820.00).

14.Six-inch domestic – With DCVA (TruFlow): Ten thousand six hundred forty-five 
dollars ($10,645.00).

15.Six-inch domestic – No DCVA (TruFlow): Nine thousand three hundred fifty dollars 
($9,350.00).

16.Six-inch fire – With DCDVA: Three thousand three hundred sixty dollars 
($3,360.00).

17.Six-inch fire – No DCDVA (vault): One thousand four hundred ninety-five dollars 
($1,495.00).

18.Six-inch fire – No DCDVA (building – bypass only): Six hundred ninety dollars 
($690.00).

19.Six-inch fire/dom – With DCVA (Protectus): Thirteen thousand eight hundred forty 
dollars ($13,840.00).

20.Six-inch fire/dom – No DCVA (Protectus): Eleven thousand nine hundred twenty-
five dollars ($11,925.00).

21.Six-inch irrigation – With DCVA (Turbine): Nine thousand one hundred five dollars 
($9,105.00).

22.Six-inch irrigation – No DCVA (Turbine): Seven thousand one hundred ninety 
dollars ($7,190.00).
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23.Eight-inch fire – With DCDVA: Five thousand eight hundred twenty dollars 
($5,820.00).

24.Eight-inch fire – No DCDVA (vault): One thousand eight hundred forty-five dollars 
($1,845.00).

25.Eight-inch fire – No DCDVA (building – bypass only): Six hundred ninety dollars 
($690.00).

26.Eight-inch fire/dom – With DCVA (Protectus): Nineteen thousand three hundred 
forty dollars ($19,340.00).

27.Eight-inch fire/dom – No DCVA (Protectus): Fifteen thousand nine hundred five 
dollars ($15,905.00).

28.Ten-inch fire – With DCDVA: Six thousand one hundred ninety–five dollars 
($6,195.00).

29.Ten-inch fire – No DCDVA (vault): One thousand nine hundred dollars ($1,900.00).

30.Ten-inch fire – No DCDVA (building – bypass only): Six hundred ninety dollars 
($690.00).

31.Ten-inch fire/dom – With DCVA (Protectus): Estimate required.

32.Ten-inch fire/dom – No DCVA: Estimate required.))

((C)) B. In addition to costs contained herein and in the Public Rule there is a forty dollars 
($40.00) processing fee for staff costs. ((Prices do not include the forty dollars ($40.00) 
processing fee for staff costs.))

((D. If a utility offset is needed, the fee will be one thousand five hundred thirty dollars 
($1,530.00).

E. Work performed outside of normal business hours will be charged an additional seven 
hundred fifty dollars ($750.00).

F. The fees in this section shall be adjusted as provided in SMC 13.04.2030.))

((G))C. Permit shall be valid for twelve months after which it will expire and a new permit 
will be required.

Section 6:  Effective Date. This ordinance shall take effect and be in force on 
______________, 2021.
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Section 7: Emergency Clause. This ordinance is necessary for the immediate 
preservation of the support of city government and its existing public institutions. 

PASSED BY THE CITY COUNCIL ON 

Council President

Attest: Approved as to form:

City Clerk Assistant City Attorney

Mayor Date

Effective Date
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RESOLUTION 2021-0036

A RESOLUTION relating to modification of the City of Spokane’s Retail Water 
Service Area to include Parcel Numbers 35354.9042, 35354.9043, and 35354.9044.

WHEREAS, pursuant to the State of Washington Department of Health Rules and 
Regulations, WAC 246-290-100, the City of Spokane is required to update its 
Comprehensive Water System Plan at least every ten (10) years; and

WHEREAS, the City of Spokane’s Comprehensive Water System Plan pursuant to 
Washington State Department of Health rules and regulations defines existing water 
service areas; retail water service areas, and future water service areas; and 

WHEREAS, the property owners of Parcel Numbers 35354.9042, 35354.9043 and 
35354.9044 have requested water service from the City of Spokane for purposes of 
developing the 9.78, 4.32, and 4.55 acre sites, respectively (18.65 acres total), into a 
facility that will provide public parks and recreation services located in Spokane County 
(Glenrose Prairie), zoned urban reserve, in accordance with Spokane County land-use 
requirements; and 

 WHEREAS, the Parcels are located outside the Urban Growth Area (UGA) 
Boundary; and

WHEREAS, the Parcels are located within the City’s Future Water Service Area, 
but outside the current Retail Water Service Area; and 

WHEREAS, in order to extend water service, the Spokane Municipal Code 
requires City Council amendment to expand the Retail Water Service Area; and

   WHEREAS, the Water Department has infrastructure, i.e. an existing 12-inch 
distribution main in Glenrose Road, located approximately 100 feet south of the nearest 
Parcel (35354.9044), which provides water service to neighboring and surrounding 
parcels; and 

WHEREAS, the City’s water infrastructure has available water rights and capacity 
to provide water service to the referenced Parcels; and 
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WHEREAS, Policy CFU 3.6 of the City’s Comprehensive Plan provides that 
expansion of the City’s water service outside the UGA may be allowed when such 
services are financially supportable at rural densities and do not permit urban 
development; and

WHEREAS, Policy CFU 3.6, B. City of Spokane Water Service, states: 

“Expansion of City of Spokane water service outside a UGA may be allowed in 
the following limited cases:

2c. The main may supply services to premises used to provide public 
services typically provided by government-owned facilities which are 
allowed outside a UGA.  A public service may include, but is not limited to, 
law enforcement, fire protection, public utilities, schools, libraries, parks 
and recreation services.”  

and;

WHEREAS, A letter dated May 1, 2019 from Philip J. Helean, Executive Director, 
Spokane Youth Sports Association, is included with this Application and it addresses 
water needs for development of these parcels into a facility that will provide public 
parks and recreations services; and   

WHEREAS, the property owners have agreed to pay all costs associated with the 
extension of the water infrastructure and comply with the City’s design and construction 
requirements, including signing an annexation covenant; and 

WHEREAS, the City Council of the City of Spokane after careful consideration of 
the specific facts associated with these properties, finds modification of the Retail Water 
Service Area to include Parcel Numbers 35354.9042, 35354.9043, and 35354.9044 to 
be in the public interest;--NOW, THEREFORE,

BE IT RESOLVED by the City of Spokane:
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1) The amendment of the Retail Water Service Area Map is hereby 
approved to include Parcel Numbers 35354.9042, 35354.9043, and 
35354.9044. 

2) Staff is directed and authorized to prepare and enter a water 
supply or service agreement with the owners of Parcel Numbers 35354.9042, 
35354.9043, and 35354.9044 consistent with this resolution and City code.  

3) Staff is authorized to seek the approval of the department of health 
for amendment of the city’s water service areas consistent with this resolution 
and other resolutions adopted to amend city water service areas as 
necessary.  

Adopted and approved by City Council , 2021.

City Clerk
Approved as to Form:

_____
Assistant City Attorney
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MEMORANDUM   CITY OF SPOKANE WATER DEPARTMENT 

DATE:  February 17, 2020  

TO:  Dan Kegley, Director – Water/Wastewater Collections
 
FROM: James Sakamoto, P.E., Principal Engineer – Water Department 
 
SUBJ: Water Utility Consistency Review of the Spokane Youth Sport 

Association Application for Retail Service Area Amendment, Parcels 
#35354.9042, #35354.9043 and #35354.9044   

A review of the Subject application for consistency with Section 1.8-1.9 of the City of 
Spokane Water System Plan (WSP), The Duty to Provide Water Service Policy, dated 
March 18, 2016, RCW 43.20.260, Chapter 246-290 WAC, and the City of Spokane 
Comprehensive plan CFU 3.6 is provided below for consideration.      

The subject application dated May 1, 2019, is located in the City of Spokane Future 
Service Area but outside of the UGA boundary and the current City of Spokane Retail 
Service Area.  The subject parcels are 9.78 acres, 4.32 acres and 4.55 acres respectively 
for a total of approximately 18.65 acres located in east Spokane in the Glenrose Prairie
Area.   

Outlined in The Duty to Provide Water Service Policy, dated March 18, 2016, to provide 
service outside of the Retail Service Area (RSA) the City Council must approve an 
amendment of RSA to include the property into the RSA.  The submitted application is a 
request by the property owner to move towards the amendment of the RSA to fulfill this 
requirement.     

The City evaluates all water service requests according to the Duty to Provide Water 
Service Policy and Chapter 246-290 WAC as follows: 

 
Duty to Serve Requirement: (WSP Section 1.9) 
 
The City of Spokane Water Department as a municipal water supplier has a duty to 
provide service to all new connections requested in its retail service area.  Service within 
the retail service area will be provided when the service connection request meets all four 
elements stated in RCW 43.20.260:  

1. Capacity:  

Requirement: The water system has sufficient capacity to serve water to the new 
service requested in a safe and reliable manner.  Capacity is and will be sufficient 
to meet all flow requirements and will not impede or reduce existing services 
below all required flow requirements. 
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Analysis: The Subject parcels are located in the Top Pressure Zone. Sufficient 
Capacity exists in the Top system to serve the subject parcels.     

2. Consistency: 

Requirement: All new service requests shall be consistent with adopted State and 
local development regulations including but not limited to the Urban Growth 
Boundary and its requirements on growth and all requirements of the City of 
Spokane’s Comprehensive Plan.   

Analysis:  Stated previously, for consistency the City Council must approve an 
amendment of RSA to include the property into the RSA.  Additionally to extend 
service outside of the UGA the proposal must fall within the limitations to 
provide service outside of the urban growth areas outlined in CFU 3.6 of the City 
of Spokane Comprehensive Plan.  A main extension would be required so 
therefore the water service section and the water main extension sections of CFU 
3.6 apply for the subject parcels.  Water service and main extension may supply 
services to premises used to provide public services typically provided by 
government-owned facilities which are allowed outside a UGA. A public service 
may include, but is not limited to, law enforcement, fire protection, public
Utilities, schools, libraries, parks and recreation services to meet requirements of 
CFU 3.6 B, 2 (c).  If the facility proposal is determined to meet the intent of the 
exceptions granted under CFU 3.6, the subject parcels may be considered 
consistent with the limitations set forth in CFU 3.6. Inclusion of the subject 
parcels into the RSA boundary does not relieve the Developer or its agents of the 
requirements and process for plating and developing the subject parcels to include 
obtaining a new service connection or Certificate of Water Availability.     

3. Water Rights: 

Requirement: Available water rights must be sufficient to provide for all new 
service requested. 

Analysis:  Water Rights are sufficient to provide for the requested service.   

4. Timely and Reasonable: 

Requirement: The water system shall have the necessary infrastructure in place to 
provide for any new service or must have in the capital improvement plan, the 
necessary infrastructure improvements to provide for new services in a timely and 
reasonable manner.  A developer may elect to construct infrastructure 
improvements at their cost, but all such infrastructure improvements shall meet all 
applicable rules and regulations and shall be consistent with all development 
regulations.  

Analysis: A water main capable of providing water service to the proposed 
subject project area is located within 100 feet.  The developer would need to 
construct infrastructure improvements at their cost to extend the water service to 
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the subject area and shall meet all applicable standards, rules and regulations and 
be consistent with all development regulations.               

Additional limitations listed in The Duty to Provide Water Service Policy, dated March 
18, 2016 that would apply to this application includes:   

 An Annexation covenant must be signed. The applicant has agreed to this 
requirement.   

 Developer to pay 100% costs of construction; liability; indemnification; 
permitting with or without sewer and applicable liabilities.   

 Extension of service is necessary to protect basic health/safety/environment 

Additional Considerations:   

No additional considerations for the subject application.  

Following our consistency review of the subject application we find that the subject 
parcels in the application may be timely for an amendment to expand the RSA boundary 
if the proposal is found consistent with the limitations outlined in CFU 3.6.  Water 
service and main extension may supply services to premises used to provide public 
services typically provided by government-owned facilities which are allowed outside a 
UGA. A public service may include, but is not limited to, law enforcement, fire 
protection, public Utilities, schools, libraries, parks and recreation services to meet 
requirements of CFU 3.6 B, 2 (c).  If the facility proposal is determined to meet the intent 
of the exceptions granted under CFU 3.6, the subject parcels may be considered 
consistent with the limitations set forth in CFU 3.6. Sufficient capacity exists in the 
pressure zone to provide service and sufficient water rights exist to provide for the 
requested service.  The developer would need to secure all necessary approvals and 
construct infrastructure improvements at their cost to extend the water service to the 
subject parcels meeting all applicable development regulations.   

If there are any question or if you require additional information or documentation please 
contact me at your convenience.   
 
Cc:   Eldon Brown, P.E. – Principal Engineer – Developer Services 

Elizabeth Schoedel – Assistant City Attorney – COS Legal 
  
Encl:   
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