












































































































  Form 

 

Today’s Date: 

: _______________________________________________

 Supervisor:

Funding Source:

Please verify correct funding sources. Please indicate breakdown if more than one funding
source.

Person Submitting Form/Contact:

CITY ADMINISTRATOR APPROVAL:
Yes No



Date Rec’d 11/24/2020

Clerk’s File # OPR 2020-0877
Agenda Sheet for City Council Meeting of:
12/07/2020 

Renews #
Submitting Dept CITY CLERK Cross Ref #
Contact Name/Phone TERRI PFISTER 625-6354 Project #
Contact E-Mail TPFISTER@SPOKANECITY.ORG Bid # RFP 5343-20
Agenda Item Type Contract Item Requisition # 2021 FUNDS
Agenda Item Name 0260 - CONTRACT WITH ACCESS INFORMATION PROTECTED
Agenda Wording

Five-year Contract with Access Information Protected (Spokane, WA)for off-site records storage and retrieval 
services for various City departments from January 1, 2021, through December 31, 2026 - estimated annual 
amount not to exceed $54,000.

Summary (Background)

The City went through a recent RFP (#5343-20) process (November 2020) and the review committee selected 
Access. Two proposals were received:  Devries Business Services and Access. A review committee, consisting 
of five members, reviewed the proposals and scored the proposals based on their submitted technical 
proposal, management proposal, and responses to a supplemental questionnaire.  The Committee 
unanimously recommends the contract award go to Access.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Expense $ $54,000 - 2021 # 0260 32100 14230 54201
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head PFISTER, TERRI Study Session\Other Finance - 11/16/2020
Division Director Council Sponsor
Finance BUSTOS, KIM Distribution List
Legal PICCOLO, MIKE swilliams@spokanecity.org
For the Mayor ORMSBY, MICHAEL cwahl@spokanecity.org
Additional Approvals mpiccolo@spokanecity.org
Purchasing WAHL, CONNIE rkokot@spokanecity.org

kandice.merrill@accesscorp.com



                                                           

Expenditure Control Form 
1. All requests being made must be accompanied by this form. 

2. Route ALL requests to the Finance Department for signature. 

3. If request is greater than $100,000 it requires signatures by Finance 

and the City Administrator. Finance Dept. will route to City 

Administrator. 

 
Today’s Date:                         Type of expenditure:     Goods               Services 

Department:  

Approving Supervisor: 

Amount of Proposed Expenditure:      

Funding Source:  

Please verify correct funding sources. Please indicate breakdown if more than 
one funding source. 

Why is this expenditure necessary now? 

 

What are the impacts if expenses are deferred? 

 

What alternative resources have been considered? 

 

Description of the goods or service and any additional information? 

 

 

Person Submitting Form/Contact: 

FINANCE SIGNATURE:                                           CITY ADMINISTRATOR SIGNATURE: 

___________________________                        _____________________________ 



Briefing Paper
Finance and Administration Committee

Division & Department: City Clerk

Subject: Contract with Access  (Reardan, WA) for off-site records storage and 
retrieval services for City departments from January 1, 2021, through 
December 31, 2025-estimated cost not to exceed $54,000/yr. 

Date: November 16, 2020
Author (email & phone): Terri Pfister, tpfister@spokanecity.org , 625-6354

City Council Sponsor:
Executive Sponsor: Chief Finance Officer Tonya Wallace

Committee(s) Impacted: Finance and Administration 

Type of Agenda item:     X  Consent              Discussion          Strategic Initiative

Alignment: (link agenda item 
to guiding document – i.e., 
Master Plan, Budget , Comp 
Plan, Policy, Charter, Strategic 
Plan)
Strategic Initiative: Support key initiatives with secure storage of off-site records for City 

departments
Deadline: Current contract expires on 12-31-2020
Outcome: (deliverables, 
delivery duties, milestones to 
meet)

Contract allows City departments to store records offsite and allows 
for retrieval and destruction services for those records. 

Background/History:
The City went through a recent RFP (#5343-20) process (November 2020) and the review committee 
selected Access. Two proposals were received:  Devries Business Services and Access. A review 
committee, consisting of five members, reviewed the proposals and scored the proposals based on 
their submitted technical proposal, management proposal, and responses to a supplemental 
questionnaire.  The Committee unanimously recommends the contract award go to Access.   Based on 
the evaluation scores, the Committee selected Access to meet the City’s needs.  
Executive Summary:
The City has approximately 21,000 boxes stored offsite (approximately 25,000 sq. ft.).  The boxes are 
regular standard banker box size (15”x12”x10”).  Monthly storage cost is $.1391 per cubic foot. The 
cost for deliveries and returns is $1.03 per box delivery/return.  The standard delivery or pickup fee is 
$4.8925 per trip/location (for every 50 boxes delivered or picked up).  The estimated contract amount 
for each of the five years (2021-2025) is not to exceed $54,000, or a total estimated contract amount 
of $270,000 for the five-year period.      
Budget Impact:
Approved in current year budget?         Yes             No   (for 2021)
Annual/Reoccurring expenditure?          Yes             No
If new, specify funding source:
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy?                          Yes             No
Requires change in current operations/policy?                    Yes             No
Specify changes required:
Known challenges/barriers:
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City Clerk's No. _______________ 
 

 
 

 
 THIS CONTRACT is between the CITY OF SPOKANE, a Washington State municipal 
corporation, as ("City"), and Access Information Protected, whose address is 124 South Wall 
Street Spokane WA 99210, as ("Company"), individually hereafter referenced as a “party”, and 
together as the “parties”. 
 
 The parties agree as follows: 
 
1.  PERFORMANCE/SCOPE OF WORK.  The Company shall provide the City with Offsite 
Records Storage in accordance with this Contract, the City’s Request for Proposal (RFP) No. 
5343-20, including, but not limited to, all attachments, supplements, addendums and terms and 
conditions, and the Company’s response to the RFP. In the event of a discrepancy between the 
documents this City Contract and RFP control.  
 
2.  CONTRACT TERMS.  The Contract shall begin January 1, 2021 and run through 
December 31, 2026 unless amended by written agreement or terminated earlier under the 
provisions of Section 9. The Contract is renewable at the sole discretion of the City and upon 
mutual agreement. 
 
3.  COMPENSATION.    The City shall pay the Company in accordance with the City of 
Spokane Fee Schedule set forth in Attachment A, an estimated annual amount not to exceed 
FIFTY FOUR THOUSAND  AND NO/100 DOLLARS ($54,000.00), for everything furnished and 
done under this Contract. 
 
4.  PAYMENT.  The Company shall send its application for payment to the Office of the City 
Clerk, Fifth Floor, City Hall, 808 West Spokane Falls Boulevard, Spokane, Washington 99201.  
Payment will be made via direct deposit/ACH within thirty (30) days after receipt of the 
Contractor's application except as provided by state law.   
 
5.  COMPLIANCE WITH LAWS.  Each party shall comply with all applicable federal, state, 
and local laws and regulations. 
 
6.  ASSIGNMENTS.  This Contract is binding on the parties and their heirs, successors, and 
assigns.  Neither party may assign, transfer or subcontract its interest, in whole or in part, without 
the other party's prior written consent. 
 

 
City of Spokane 

 
CONTRACT 

 

Title: OFFSITE RECORDS STORAGE 
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7.  AMENDMENTS.  This Contract may be amended at any time by mutual written 
agreement. 
 
8.  ANTI-KICKBACK.  No officer or employee of the City of Spokane, having the power or 
duty to perform an official act or action related to this Contract shall have or acquire any interest 
in the Contract, or have solicited, accepted or granted a present or future gift, favor, service or 
other thing of value from or to any person involved in this Contract. 
 
9.  TERMINATION.   
 

A. For Cause:  The City or Company may terminate the Agreement if the other party is in mate-

rial breach of this Agreement, and such breach has not been corrected to the other party’s 

reasonable satisfaction in a timely manner. Notice of termination under this Section shall be 
given by the party terminating this Agreement to the other, not fewer than thirty (30) busi-

ness days prior to the effective date of termination.  

B. For Reasons Beyond Control of Parties:  Either party may terminate this Agreement without 
recourse by the other where performance is rendered impossible or impracticable for rea-

sons beyond such party’s reasonable control, such as, but not limited to, an act of nature, 

war or warlike operation, civil commotion, riot, labor dispute including strike, walkout or lock-
out, except labor disputes involving the Company’s own employees, sabotage, or superior 

governmental regulation or control. Notice of termination under this Section shall be given 
by the party terminating this Agreement to the other, not fewer than thirty (30) business days 

prior to the effective date of termination.  

C. For Convenience: Either party may terminate this Agreement without cause, upon thirty (30) 

days written notice to the other party.   

D. Actions upon Termination:  If termination occurs not the fault of the Company, the Company 

shall be paid for the services properly performed prior to the actual termination date, with 

any reimbursable expenses then due, but such compensation shall not exceed the maxi-
mum compensation to be paid under the Agreement.  The Company agrees this payment 

shall fully and adequately compensate the Company and all subcontractors for all profits, 

costs, expenses, losses, liabilities, damages, taxes and charges of any kind (whether fore-
seen or unforeseen) attributable to the termination of this Agreement.  

E. Upon termination, the Company shall provide the City with the most current design docu-

ments, contract documents, writings and other products the Company has produced prior to 

termination, along with copies of all project-related correspondence and similar items.  The 
City shall have the same rights to use these materials as if termination had not occurred; 

provided however, that the City shall indemnify and hold the Company harmless from any 
claims, losses, or damages to the extent caused by modifications made by the City to the 
Company’s work product.  

F. In the event the Contract is terminated or at the end of the contract term, the Company shall 

allow the City or its designee to remove all City records at no additional cost to the City.  The 

parties shall coordinate the removal of the records so that the records will be made available 
to the City or its designee during regular business hours and in a manner that will accommo-

date the removal of the records. The Company shall allow the City up to ninety (90) days to 
complete the relocation process.   
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10. INSURANCE.  During the term of the Agreement, the Company shall maintain in force at its 
own expense, the following insurance coverages: 
 
 A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which 

requires subject employers to provide workers' compensation coverage for all their subject 
workers; and  

 
 B. General Liability Insurance on an occurrence basis, with a combined single limit of 

not less than $1,000,000 each occurrence for bodily injury and property damage.  It shall 
include contractual liability coverage for the indemnity provided under this contract.  It shall 
provide that the City, its officers and employees are additional insureds, but only with respect 
to the Contractor’s services to be provided under this Contract; 

 
  i. Acceptable supplementary Umbrella insurance coverage, combined with the 

Company’s General Liability insurance policy must be a minimum of $1,000,000, in 
order to meet the insurance coverages required under this Contract; 

 
 C. Automobile Liability Insurance with a combined single limit, or the equivalent of not 

less than $1,000,000 each accident for bodily injury and property damage, including 
coverage for owned, hired and non-owned vehicles. 

 
 D.  Professional Liability Insurance with a combined single limit of not less than 

$1,000,000 each claim, incident or occurrence.  This is to cover damages caused by the 
error, omission, or negligent acts related to the professional services to be provided under 
this contract.  The coverage must remain in effect for at least three (3) years after the 
contract is completed 

 
There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without sixty (60) days written notice from the Company or its insurer(s) to 
the City.   
 
As evidence of the insurance coverage(s) required by this Agreement, the Company shall furnish 
acceptable Certificates of Insurance (COI) to the City at the time it returns this signed 
Agreement.  The certificate shall specify the City of Spokane as “Additional Insured” 
specifically for Company’s services under this Agreement, as well as all of the parties who are 
additional insureds, and include applicable policy endorsements, the sixty (60) day cancellation 
clause, and the deduction or retention level.  The Company shall be financially responsible for all 
pertinent deductibles, self-insured retentions, and/or self-insurance. 
 
11.  INDEMNIFICATION.  The Company shall defend, indemnify, and hold the City and its 
officers and employees harmless from all claims, demands, or suits at law or equity asserted by 
third parties for bodily injury (including death) and/or property damage which arise from the 
Company’s negligence or willful misconduct under this Agreement, including attorneys’ fees and 
litigation costs; provided that nothing herein shall require a Company to indemnify the City against 
and hold harmless the City from claims, demands or suits based solely upon the negligence of 
the City, its agents, officers, and employees.  If a claim or suit is caused by or results from the 
concurrent negligence of the Company’s agents or employees and the City, its agents, officers 
and employees, this indemnity provision shall be valid and enforceable to the extent of the 
negligence of the Company, its agents or employees. The Company specifically assumes liability 
and agrees to defend, indemnify, and hold the City harmless for actions brought by the Company’s 
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own employees against the City and, solely for the purpose of this indemnification and defense, 
the Company specifically waives any immunity under the Washington State industrial insurance 
law, or Title 51 RCW.  The Company recognizes that this waiver was specifically entered into 
pursuant to the provisions of RCW 4.24.115 and was the subject of mutual negotiation. The 
indemnity and agreement to defend and hold the City harmless provided for in this section shall 
survive any termination or expiration of this agreement. 
 
12.  DEBARMENT AND SUSPENSION.  The Contractor has provided its certification that it is 
in compliance with and shall not contract with individuals or organizations which are debarred, 
suspended, or otherwise excluded from or ineligible from participation in Federal Assistance 
Programs under Executive Order 12549 and “Debarment and Suspension”, codified at 29 CFR 
part 98. 
 
13. SEVERABILITY.  In the event any provision of this Contract should become invalid, the 
rest of the Contract shall remain in full force and effect. 
 
14. STANDARD OF PERFORMANCE.  The silence or omission in the Contract regarding any 
detail required for the proper performance of the work, means that the Company shall perform 
the best general practice. 

15. NONDISCRIMINATION.  No individual shall be excluded from participation in, denied the 
benefit of, subjected to discrimination under, or denied employment in the administration of or in 
connection with this Contract because of age, sex, race, color, religion, creed, marital status, 
familial status, sexual orientation including gender expression or gender identity, national origin, 
honorably discharged veteran or military status, the presence of any sensory, mental or 
physical disability, or use of a service animal by a person with disabilities.  The Company agrees 
to comply with, and to require that all subcontractors comply with, Section 504 of the Rehabilitation 
Act of 1973 and the Americans with Disabilities Act, as applicable to the Company. 

16. BUSINESS REGISTRATION REQUIREMENT.  Section 8.01.070 of the Spokane 
Municipal Code states that no person may engage in business with the City without first having 
obtained a valid annual business registration.  The Company shall be responsible for contacting 
the State of Washington Business License Services at http://bls.dor.wa.gov or 1-800-451-7985 to 
obtain a business registration.  If the Company does not believe it is required to obtain a business 
registration, it may contact the City’s Taxes and Licenses Division at (509) 625-6070 to request 
an exemption status determination.   
 
17. AUDIT / RECORDS.  The Company and its subcontractors shall maintain for a minimum 
of three (3) years following final payment all records related to its performance of the Contract.  
The Company and its subcontractors shall provide access to authorized City representatives, at 
reasonable times and in a reasonable manner to inspect and copy any such record.  In the event 
of conflict between this provision and related auditing provisions required under federal law 
applicable to the Contract, the federal law shall prevail. 
 
18. CONFIDENTIALITY/PUBLIC RECORDS.  Notwithstanding anything to the contrary, City 
will maintain the confidentiality of Company’s materials and information only to the extent that is 
legally allowed in the State of Washington.  City is bound by the State Public Records Act, RCW 
Ch. 42.56.  That law presumptively makes all records in the possession of the City public records 
which are freely available upon request by anyone.  In the event that City gets a valid public 
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records request for Company’s materials or information and the City determines there are 
exemptions only the Company can assert, City will endeavor to give Company notice. Company 
will be required to go to Court to get an injunction preventing the release of the requested records.  
In the event that Company does not get a timely injunction preventing the release of the records, 
the City will comply with the Public Records Act and release the records. 
 
19. MUTUAL COOPERATION.  The parties agree to mutually cooperate with each other and 
periodically evaluate the services provided under this Contract toward the goal of providing the 
best service possible. To accomplish that goal, the Company agrees to respond to the City’s calls 
and requests for information in a professional and timely fashion.  If matters arise which remain 
unresolved, the City shall contact the appropriate management personnel for the Company and 
the Company shall contact the City Clerk to resolve the matters in an expeditiously and 
satisfactory manner as possible. 
 
20.  DISPUTES.  This Contract shall be performed under the laws of the State of Washington.  
Any litigation to enforce this Contract or any of its provisions shall be brought in Spokane County, 
Washington. 
 
ACCESS INFORMATION PROTECTED  CITY OF SPOKANE 
 
 
By_________________________________  By ________________________________ 
Signature  Date    Signature  Date 
 
 
___________________________________  ___________________________________ 
Type or Print Name     Type or Print Name 
 
 
___________________________________  ___________________________________ 
Title       Title 
 
 
Attest:        Approved as to form: 
 
 
 
___________________________________  ___________________________________ 
City Clerk      Assistant City Attorney 
 
 
 
Attachments that are part of this Agreement: 
 
Exhibit A – 2021-2025 City of Spokane Fee Schedule 
Exhibit B – Certificate Regarding Debarment 
 
 

20-204  
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ATTACHMENT A 
 

2021-2025 CITY OF SPOKANE FEE SCHEDULE 
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ATTACHMENT B 
CERTIFICATION REGARDING DEBARMENT, SUSPENSION,  

INELIGIBILITY AND VOLUNTARY EXCLUSION 
 

1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its 
knowledge and belief, that it and its principals: 

 
a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 

excluded from covered transactions by any federal department or agency; 
b. Have not within a three-year period preceding this contract been convicted or had a civil judgment 

rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice; 

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certifi-
cation; and,  

d. Have not within a three-year period preceding this contract had one or more public transactions (fed-
eral, state, or local) terminated for cause or default. 

 
2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered 

transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from par-
ticipation in this covered transaction.  

 
3.  The undersigned further agrees by signing this contract that it will include the following clause, without modi-

fication, in all lower tier covered transactions and in all solicitations for lower tier covered transactions: 
 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier 
Covered Transactions 

 
1. The lower tier contractor certified, by signing this contract that neither it nor its principals is 

presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any federal department or agency. 

 
2. Where the lower tier contractor is unable to certify to any of the statements in this contract, 

such contractor shall attach an explanation to this contract. 
  

4. I understand that a false statement of this certification may be grounds for termination of the contract.  
 

 
 
  
Name of Subrecipient / Contractor / Consultant (Type or Print) 

 
 
  
Program Title (Type or Print) 

 
 
  
Name of Certifying Official (Type or Print) 
  
  
Title of Certifying Official (Type or Print) 

 
 
  
Signature  
 
  
Date (Type or Print) 

 
 



Date Rec’d 11/17/2020

Clerk’s File # OPR 2017-0841
Agenda Sheet for City Council Meeting of:
12/07/2020 

Renews #
Submitting Dept FLEET OPERATIONS Cross Ref #
Contact Name/Phone DAVID PAINE  625-6878 Project #
Contact E-Mail DPAINE@SPOKANECITY.ORG Bid #
Agenda Item Type Contract Item Requisition # CR 22165

Agenda Item Name 5100-AUTO BODY REPAIR CONTRACT RENEWAL

Agenda Wording
Fleet Services requests the approval of a contract renewal of Auto Body Repair Services. Contract renewal is 
with Toby's Body and Fender, Inc. for an annual expenditure of $385,000.00, including sales tax.

Summary (Background)
The Auto Body Repair Services Contract will provide auto body repair of City Fleet, as needed. We recommend 
approval for the Auto Body Repair Services Contract renewal for one year, for the Fleet Department. Funding 
for this is included in the Fleet Department budget.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Expense $ 385,000.00 # 5100-71700-48348-54803-99999
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head PAINE, DAVID Study Session\Other 11/23/2021
Division Director WALLACE, TONYA Council Sponsor Breean Beggs
Finance ORLOB, KIMBERLY Distribution List
Legal ODLE, MARI mmartinez
For the Mayor ORMSBY, MICHAEL
Additional Approvals
Purchasing



Briefing Paper
Public Infrastructure, Environment, and Sustainability Committee

Division & Department: Finance, Fleet Services

Subject: Contract Renewal-Auto Body Repair Services
Date: November 23, 2020
Author (email & phone): Micaela Martinez mmartinez@spokanecity.org  625-7823

City Council Sponsor: Breean Beggs
Executive Sponsor: Tonya Wallace

Committee(s) Impacted: Public Infrastructure, Environment, and Sustainability Committee

Type of Agenda item:        Consent              Discussion          Strategic Initiative
Alignment: (link agenda item 
to guiding document – i.e., 
Master Plan, Budget , Comp 
Plan, Policy, Charter, Strategic 
Plan)

Strategic Plan

Strategic Initiative: Innovative Infrastructure: Maintaining our fleet of support equipment
Deadline:
Outcome: (deliverables, 
delivery duties, milestones to 
meet)
Background/History: 
Fleet Services requests the approval of a contract renewal of Auto Body Repair Services. Contract 
renewal is with Toby’s Body and Fender, Inc. for an annual expenditure of $385,000.00, including 
sales tax.
Executive Summary:

Impact
 The Auto Body Repair Services Contract will provide auto body repair of City Fleet, as needed. 

Action
 We recommend approval for the Auto Body Repair Services Contract renewal for one year, 

for the Fleet Department.

Funding
 Funding for this is included in the Fleet Department budget.

Budget Impact:
Approved in current year budget?         Yes             No
Annual/Reoccurring expenditure?          Yes             No
If new, specify funding source:
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy?                          Yes             No
Requires change in current operations/policy?                    Yes             No
Specify changes required:
Known challenges/barriers:
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Fleet Services

David Paine

$385,000

This is contract for Auto Body Repair Services. It allows Fleet Services to send vehicles that need
auto body repair, out for repair. The Contract was competed and this is a one year renewal.

The City relies on this contract to be able to send vehicles that need auto body repair, out for repair,
as needed.

This contract was competed and the request is for a one year renewal of the contract.

The contract allows Fleet services to send vehicles that need auto body repair, out for repair, as
needed.

Micaela Martinez

------------------ x
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City Clerk's No. 2017-0841

This Contract Renewal is made and entered into by and between the CITY OF 
SPOKANE as (“City”), a Washington municipal corporation, and TOBY’S BODY & 
FENDER, INC., whose address is 1022 North Normandie Street, Spokane, Washington, 
99201 as (“Contractor), individually hereafter referenced as a “party”, and together as 
the “parties”.

WHEREAS, the parties entered into a Contract wherein the Contractor agreed to 
provide Auto Body Repair Services to the City of Spokane Fleet Department; and

WHEREAS, the initial contract provided for one additional two-year renewal.

NOW, THEREFORE, in consideration of these terms, the parties mutually agree 
as follows:

1. CONTRACT DOCUMENTS. 
The Contract, dated January 22, 2018 and January 30, 2018, any previous 
amendments, addendums and / or extensions / renewals thereto, are incorporated by 
reference into this document as though written in full and shall remain in full force and 
effect except as provided herein.

2. EFFECTIVE DATE.
This Contract Renewal shall become effective on December 15, 2020 and run through 
December 14, 2022.

3. COMPENSATION.
The City shall pay a maximum annual amount not to exceed THREE HUNDRED 
EIGHTY-FIVE THOUSAND AND NO/100 DOLLARS ($385,000.00) for everything 
furnished and done under this Contract Renewal.  This is the maximum amount to be 
paid under this Renewal, and shall not be exceeded without the prior written 
authorization of the City, memorialized with the same formality as the original Contract 
and this document.

4. DEBARMENT AND SUSPENSION.  
The Company has provided its certification that it is in compliance with and shall not 
contract with individuals or organizations which are debarred, suspended, or otherwise 

City of Spokane

CONTRACT RENEWAL 

Title: AUTO BODY REPAIR SERVICES
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excluded from or ineligible from participation in Federal Assistance Programs under 
Executive Order 12549 and “Debarment and Suspension”, codified at 29 CFR part 98.

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants 
contained, or attached and incorporated and made a part, the parties have executed 
this Contract Renewal by having legally-binding representatives affix their signatures 
below.

TOBY’S BODY & FENDER, INC. CITY OF SPOKANE

By______________________________ By______________________________
Signature Date Signature Date

________________________________ ________________________________
Type or Print Name Type or Print Name

________________________________ ________________________________
Title Title

Attest: Approved as to form:

________________________________ ________________________________
City Clerk Assistant City Attorney

Attachments that are part of this Agreement:
Certificate of Debarment

20-210
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CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION

1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its 
knowledge and belief, that it and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any federal department or agency;

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice;

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification; and, 

d. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default.

2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction. 

3. The undersigned further agrees by signing this contract that it will include the following clause, without 
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions:

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier 
Covered Transactions

1. The lower tier contractor certified, by signing this contract that neither it nor its principals is 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any federal department or agency.

2. Where the lower tier contractor is unable to certify to any of the statements in this contract, 
such contractor shall attach an explanation to this contract.

 
4. I understand that a false statement of this certification may be grounds for termination of the contract. 

Name of Subrecipient / Contractor / Consultant (Type or Print) Program Title (Type or Print)

Name of Certifying Official (Type or Print)

Title of Certifying Official (Type or Print)

Signature 

Date (Type or Print)
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2018 Spokane Fire Code Adoption Summary

Background:

The International Fire Code that is enforced in the City of Spokane is adopted by the State of WA.  By state 
law, local jurisdictions may adopt more stringent provisions of the Fire Code, but cannot reduce the 
requirements of the fire code adopted by the State.

The model Fire Code is adopted at the State Level with amendments under the State Building Code Council.  
There is a considerable process in review of model code language and proposals at the State level.  These 
are reviewed by Technical Action Groups assigned to each Code and then the proposals are open to 
comment at two public hearings.  All of the meetings are open to the public.  

The current edition of the International Fire Code has 14 Appendices.  The purpose of the Appendices is to 
provide guidance and details to some provisions identified in the body of the adopted Fire Code. Over the 
years, the State has chosen not to adopt the Appendices of the Fire Code, but rather, leave the 
determination to do so to local jurisdictions.  Many of the larger jurisdictions in WA and around the US 
have adopted the Appendices as written, in their entirety.  Others, including Spokane, have modified some 
provisions of the Appendices and adopted them as local provisions.

Below is a list of the Appendices.  Spokane adopts 10 Appendices, and has made local modifications to 
Appendix B, C, and D. The purpose of each Appendix is listed in Attachment B.

Appendix B - Fire-Flow Requirements for Buildings

Appendix C - Fire Hydrant Locations and Distribution - amended

Appendix D - Fire Apparatus Access Roads – amended

Appendix E - Hazard Categories

Appendix F - Hazard Ranking

Appendix G - Cryogenic Fluids - Weight and Volume Equivalents

Appendix H - Hazardous Materials Management Plan (HMMP) and Hazardous Materials Inventory Statement 
(HMIS) Instructions

Appendix I - Fire Protection Systems-Noncompliant Conditions

Appendix J – Building Information Sign

Appendix N – Indoor Trade Shows and Exhibitions

The other appendices are not recommended for adoption as they would be more restrictive or would 
require additional resources to implement them:  

Appendix A - Board of Appeals

Appendix K – Construction Requirements for Existing Ambulatory Care Facilities

Appendix L – Requirements for fire Fighter Air Replenishment Systems

Appendix M – High-Rise Buildings – Retroactive Automatic Sprinkler Requirement
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The Fire Department has reviewed the provisions of the locally adopted Appendices to evaluate possible 
changes that would not substantially cause a negative impact on public safety, but could provide some 
greater flexibility in development of business.  While there are not a large number of proposed changes, 
and even though many locations around the State and country will not make language changes to the 
Appendices due to Risk exposure, we believe these can be safely modified.  

There are also several sections of the appendices in the SMC where new language is necessary to clarify 
the intent of the provisions.  

The following is a summary of the changes to the local amendments in SMC 17F.080 by section:

Proposed Changes to Locally Adopted 2015 International Fire Code Sections

17F.080.010 Adoption of International Fire Code

 A – Changed the adopted version from 2015 to 2018.
 B.1, 2, 3, 6, 7, 8, and B.11 – formatting correction.
 B.9 – revised language to clarify the exception.
 B.10 – Changed “construction” to “standpipes” to clarify the language.
 B.13 – Revised amendment to the specific wording that was not adopted.
 B15, B.16, B17 – Revised language to the specific reference.
 B18 – Revised language to local approval.

Discussion:

Clarifying language and references.  No substantive changes.

17F.080.030 Appendices Adopted

 Appendix A – Removed from approved appendices as there is no longer a Board of Appeals.  

Discussion:

Prior Municipal Code was modified to have the Hearing Examiner handle Fire Code Appeals.

 Appendix B – Added back into SMC.  Prior code update was intended to only remove the local 
amendment, and the full Appendix was inadvertently removed.  Also removes the prior 
amended language for Table C102.1 that was different than the model code.  

Discussion:

Correct oversight of adoption of necessary Appendix (Fire Flow for Buildings).

 Appendix D – Revises dimensions for fire lanes to match the new City Street standards.   

Discussion:

The dimensions of the model code are more applicable due to recent upgrades of fire 
apparatus, resulting in requirements for a lower minimum width.  The minimum gate width on 



fire lanes has been reduced to 14 feet, which has been allowed prior in lieu of the 20 feet in 
the SMC.  Additional language has been included addressing gate setbacks.

 Appendix N – Indoor Trade Shows and Exhibitions – New Appendix that follows the 
requirements we have been requiring these facilities to follow.

 SMC 17F.080.050 Fire Equipment Permit – Revised paragraph C clarifying that non-required 
fire alarm and fire sprinkler systems in the City are required to be installed by an SFD registered 
contractor.  We also edited paragraph D to the capitalization of Fire Department.

 SMC 17F.080.070.  Flammable or Combustible Liquids:  Added Critical Materials to the Section 
title.

Discussion:

The new title more reflects the reference to SMC 17E.010.

 SMC 17F.080.090.  Additional Definitions – Section 202:  Removed definition of “central 
business district” as it is not referenced in our code sections.  Added wording for other approved 
listing agencies to “Central reporting system”.  Added “computer, and data” rooms to E.17.

Discussion:

The definition is now in the model code.

 SMC 17F.080.110.  Fire Alarm System Requirements:  Revisions to Chart 907:

Discussion:

Clarified that buildings at 55’ above apparatus access are not “high rise”.  Revised daycares 
that voice fire alarm starts at 100 occupants.  Revised Assembly uses to new requirement of 
fire alarm for this use when there are more than 100 occupants above or below the lowest level 
of exit discharge.

 SMC 17F.080.320.  Fire Hydrant Proximity to Access Road: Clarified language. 

Discussion:

Added that an approved access pathway be provided to the fire hydrant.

 SMC 17F.080.410.  Private Hydrants – Damage – Malfunction: Revised language for 
responsibility for reporting damage to include registered fire hydrant servicers.

Discussion:

We experienced that registered fire hydrant servicers were not reporting damaged, or missing, 
fire hydrants.  This is clarifying language that they are also responsible to do so.  

 SMC 17F.080.455.  Basement Extinguishing Systems:  Revised language to clarify that 
basements exceeding 1,500 square feet are required to have fire sprinklers.   



Discussion:

This language has been in the code since approximately the 1950’s that requires existing 
basements of more than 1,500 square feet to be required to install fire sprinklers.  Additional 
language was added to address specific instances not addressed by the original code, and an 
exception was added that is currently in the model code as amended by Washington State.

 SMC 17F.080.480.  Standpipes:  Revised language to further clarify the threshold for when fire 
pumps would be required for buildings.

Discussion:

The original language referred to combined standpipes and created misunderstandings of the 
requirement.  This does not declare that the building is a high-rise, but specifies the capabilities 
of the Fire Department for providing 100 PSI to the top outlet of the standpipe.



Attachment B
Purpose of Fire Code Appendices

Below is a short explanation of the purpose of each Appendix:

Appendix A - Board of Appeals – NOT ADOPTED
This appendix contains criteria for administrative procedures of the board of appeals and 
board member qualifications.

Appendix B - Fire-Flow Requirements for Buildings – This appendix establishes the City’s policy on 
fire flow to provide a consistent way of choosing the appropriate fire flow for buildings 
throughout the City.

Appendix C - Fire Hydrant Locations and Distribution – This appendix establishes the City’s 
methodology for determining fire hydrant locations and spacing for new buildings, additions 
and change of use situations.

Appendix D - Fire Apparatus Access Roads – This appendix establishes criteria for basic access 
requirements to structures.

Appendix E - Hazard Categories – This appendix contains guidance in the classifying of hazardous 
materials so proposed designs can be evaluated accurately.

Appendix F - Hazard Ranking – This appendix is intended to be a companion to the specific 
requirements of Chapters 51 through 67 of the Fire Code which regulates the storage, handling 
and use of hazardous materials and it lists the various hazardous materials categories that are 
defined in the Fire Code.

Appendix G - Cryogenic Fluids - Weight and Volume Equivalents – This appendix is intended to be 
a companion to the provisions of Chapter 55 of the Fire Code and to provide a ready reference 
tool for the conversion of the liquid weight and volume of cryogenic fluid to their 
corresponding volume of gas and vice versa.

Appendix H - Hazardous Materials Management Plan (HMMP) and Hazardous Materials Inventory 
Statement (HMIS) Instructions – This appendix is intended to be a companion to IFC sections 
407.5 and 407.6 which provide the requirements for HMMPs and HMISs.

Appendix I - Fire Protection Systems-Noncompliant Conditions – This appendix is intended to 
identify unsafe and non-compliant conditions for fire protection systems.

Appendix J - Emergency Responder Radio Coverage – This appendix includes design, construction, 
maintenance and testing criteria for emergency responder communications systems required 
by the Fire Code.

Appendix K – Construction Requirements for Existing Ambulatory Care Facilities – NOT ADOPTED  
The intent of this appendix is to provide a minimum degree of fire and life safety to persons 
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occupying and existing buildings  containing ambulatory care facilities where such buildings 
do not comply with the minimum requirements of the International Building Code.

Appendix L – Requirements for Fire Fighter Air Replenishment Systems – NOT ADOPTED
Fire fighter air replenishment systems (FARS) shall be provided in specific buildings or 
hazardous conditions.

Appendix M – High-Rise Buildings - Retroactive – NOT ADOPTED 
An automatic sprinkler system shall be installed in all existing high-rise buildings in 
accordance with the requirements and compliance schedule of this section.

Appendix N – Indoor Trade Shows and Exhibitions - Indoor trade shows and exhibitions with 
temporary vendor displays or booths within any indoor occupancy classification shall be in 
accordance with this appendix and all other applicable requirements of this code.
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ORDINANCE NO. C35989

An ordinance relating to the fire code; amending SMC sections 17F.080.010, 
17F.080.030, 17F.080.050, 17F.080.090, 17F.080.110, 17F.080.270, 17F.080.320, 
17F.080.370, 17F.080.380, 17F.080.390 17F.080.410, 17F.080.455 and 17F.080.480.

The City of Spokane does ordain:

Section 1. That SMC section 17F.080.010 is amended to read as follows:

17F.080.010 Adoption of International Fire Code

A. The Washington State current amended edition of the International Fire Code 
(IFC) and related standards, published by the International Code Council, as 
modified by this title, is the fire code of the City of Spokane except as otherwise 
provided.

B. The following amendments are made to the International Fire Code:
1. Section 101.1 is modified to read as follows:

a. Title.
These regulations shall be known as the fire code of the City of 
Spokane, hereinafter referred to as “this code.”

2. Section 109.4 is modified to read as follows:

a. Violation Penalties.
Persons who shall violate a provision of this code or shall fail to 
comply with any of the requirements, thereof, or who shall erect, 
install, alter, repair, or do work in violation of the approved 
construction documents or directive of the fire code official or of a 
permit or certificate used under provisions of this code shall be 
subject to the provisions of chapter 1.05 SMC.

3. Section 11((1)) 2.4 is modified to read as follows:

a. Failure to Comply.
Any person who shall continue any work after having been served 
with a stop work order, except such work as that person is directed 
to perform to remove a violation or unsafe condition, shall be 
subject to penalties identified in chapter 1.05 SMC.

https://my.spokanecity.org/smc/?Chapter=01.05
https://my.spokanecity.org/smc/?Chapter=01.05
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4. IFC Sections 503.1.1, 503.1.2, 503.1.3, 503.2, 503.3, and 503.4 are 
adopted as published.

5. Chapter 56 is amended with chapter 10.33A SMC.
6. Section 903.2.11.5 is revised to read:

a. A wet chemical suppression system shall be installed in a commercial 
kitchen exhaust hood and duct system to meet the compliance of 
Section 904.

7. Section 904.2.2 is revised to read:

a. Each required commercial kitchen exhaust hood and duct system 
required by Section 609 to have a Type 1 hood shall be protected 
with a wet chemical suppression system installed in accordance 
with this code.

8. Section 904.12.
Replace the first paragraph and the five types to read:

a. 904.12 – Commercial Cooking Systems.
The automatic fire extinguishing system for commercial cooking 
systems shall be a wet-chemical type system. The wet-chemical 
system shall be tested in accordance with UL 300 and listed and 
labeled for the intended application. The system shall be installed in 
accordance with this code, its listing, and the manufacturer’s 
installation instructions. Wet-chemical extinguishing systems shall 
be installed in accordance with NFPA 17A.

9. Section 904.12 – Exception; Section 904.12 ((.1 – Exception)) Items 1, 2, 
3, 4, and 5; Section 904.12.3; Section 904.((1))12.4 are not adopted.

10. Section 905.1 – Add the following to end of the paragraph:
Class II and Class III standpipes are not allowed for new ((construction)) 
standpipes in the City of Spokane. All requirements for Class II and Class 
III shall be Class I and references to one- and one-half inch outlets shall 
be changed to two and one-half inches. There are no requirements for two 
and one-half inch hose to be provided (i.e., stages).

11. 906.1.1.
Revise Add exception exception to read as follows:

a. ((Exception.))
Portable fire extinguishers are not required for residential buildings 
that do not have an interior or exterior common space ((, such as 
townhouses)).

12. Section 1011.14.
Remove “and for access to unoccupied roofs” from last sentence.

https://my.spokanecity.org/smc/?Chapter=10.33A
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13. Section 1011.12
Remove ((the last sentence )) “alternating tread device,” from exception.

14. Section 1023.9.
Revise the second sentence to read as follows:
“. . . the story of, the number of floors above grade (if it is different from the 
story number), and the direction . . .”

15. Section 5704.2.9.6.1 Modify to read:
((Remove the last part of the last sentence “(See Section 3 of the Sample 
Ordinance for Adoption of the International Fire Code on page xxi).” )) 
“outside of buildings shall be in accordance with table 5705.3.4(2) ((is 
prohibited within the limits established by law as the limits of districts in 
which storage is prohibited (jurisdiction to specify)”)).

16. Section 5706.2.4.4 Modify to read:
Remove the last part of the last sentence:  ((“(See Section 3 of the 
Sample Ordinance for Adoption of the International Fire Code on page 
xxi).”)) outside of buildings shall be in accordance with table 5705.3.4(2) 
((is prohibited within the limits established by law as the limits of districts in 
which storage is prohibited (jurisdiction to specify)”)).

17. Section 5806.2 Modify:
Remove the last part of the last sentence:  ((“(See Section 3 of the 
Sample Ordinance for Adoption of the International Fire Code on page 
xxi).”)) outside of buildings shall be in accordance with the requirements of 
the Authority Having Jurisdiction((is prohibited within the limits established 
by law as the limits of districts in which storage is prohibited (jurisdiction 
to specify)”)).

18. Section 6104.2.
Remove the last part of the last sentence: ((“(See Section 3 of the Sample 
Ordinance for Adoption of the International Fire Code on page xxi).”)) 
“(Jurisdiction to specify)”.

Section 2. That SMC section 17F.080.030 is amended to read as follows:

17F.080.030 Appendices Adopted

The following appendices of the International Fire Code are adopted as part of the fire 
code of the City:

A. ((Appendix A – Board of Appeals.))

A. Appendix B -  Fire-Flow Requirements for Buildings.
B. Appendix C – Fire Hydrant Locations and Distribution.

1. Table C102.1 – Revise the column for ‘Maximum distance from any point 
on street or road frontage to a hydrant’ to be five hundred feet for each 
row.

2. Table C102.1 – Footnote b is not adopted.

https://my.spokanecity.org/smc/?Section=17F.080.030
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((3. Table C102.1 – Revise the sentence to read:  “ A 50% increase shall be . . . 
“.))

C. Appendix D – Fire Apparatus Access Roads.
Provided, fire department access will be in conformance to Appendix D with the 
following exceptions:

((1. D103.1.
Access roads with hydrants shall have a minimum width of twenty-eight 
feet along the twenty feet prior to and twenty feet after the hydrant.))

((2.)) 1.  D103.3.
The minimum external turning radius will be fifty feet and minimum internal 
turning radius will be twenty-eight feet.

((3.)) 2.  Table D103.4.
The cul-de-sac diameter shall be one hundred feet. ((Width of road for length 
of five hundred one feet to seven hundred fifty feet will be twenty-eight feet.))

((4.)) 3.  Figure D103.1.
The ninety-six feet diameter cul-de-sac is revised to one hundred feet 
diameter.

((5.)) 4.  D103.5.((1.))
Revise/Add the following:

a. The minimum gate width shall be twenty feet (((six thousand ninety-six 
millimeters))) unless reviewed and accepted by the fire official or 
designated representative (to be no less than fourteen feet).

b. At least one gate off of public or private streets that is required for fire 
apparatus access onto a site shall be inset a minimum of 48’ from the 
edge of curb or curb line.

((6. D103.6.1.
Revise road width from twenty-six feet to twenty-eight feet unless reviewed 
and accepted by the fire department.))

((7. D103.6.2.
Revise road width from twenty-six feet to twenty-eight feet. Revise road width 
of thirty-two feet to thirty-six feet unless reviewed and accepted by the fire 
department.))

((8.)) 5.  D103.7.1.
Residential Driveways. Driveways used as fire lanes for single family and two-
family dwellings can be reduced to an unobstructed width of twelve feet wide 
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as long as there is a code compliant fifty foot radius turn-around or approved 
hammerhead within one hundred fifty feet of all points around the dwelling.

((9.)) 6.  D103.7.2.
Fire access roads can be designed in accordance with SMC 17H.010.140, 
Emergency Vehicle Access and Staging Areas, as an approved alternative 
with the approval of the fire official for residential access roads.

D. Appendix E – Hazardous Categories.
E. Appendix F – Hazard Ranking.
F. Appendix G – Cryogenic Fluids – Weight and Volume Equivalents.
G. Appendix H – Hazardous Materials Management Plan (HMMOP) and Hazardous 

   Materials Inventory Statement (HMIS) Instructions.
H. Appendix I – Fire Protection Systems – Noncompliant Conditions; and
I. Appendix J – Building Information Sign.
J. Appendix N – Indoor Trade Shows and Exhibitions

Section 3. That SMC section 17F.080.050 is amended to read as follows:

17F.080.050 Fire Equipment Permit

A. In addition to any building, electrical, plumbing, or other permit issued by the 
building services department, a person needs a permit from the fire official to 
install, alter, or repair required fire protection or fire detection systems or 
equipment which is regulated by this code.

1. The equipment to which this section applies includes, but is not limited to, 
any:

a. Code-required fire alarm,

b. Sprinkler,

c. Standpipe,

d. Range hood, or

e. Other extinguishing system.

2. Non-required systems are further defined below.

a.  3. A permit shall not be issued until payment of the permit fee, approval of 
plans where required, and payment of appropriate plan check fee.

B. 4. If the Washington State fire marshal has charged a plan check fee for 
equipment he has approved, the applicant will not be charged a plan check fee 
for the same submittal by the City fire official.
 

https://my.spokanecity.org/smc/?Section=17H.010.140
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B. In order to verify, as provided in SMC 8.02.034, the value of the work upon which 
the permit and inspection fees are based, the fire official may require from the 
installer or from the owner of the property a verified copy of the invoice.

1. Should it appear that an installer is understating the value of the work, and 
thereby underpaying the fees, the fire official may suspend the installer’s 
right to receive a permit for up to six months.

2. Upon a second instance of undervaluation, suspension may be for up to 
one year.
 

C. Non-required fire alarm or fire sprinkler systems are those that are installed in a 
facility when they are not required by code. Non-required systems do not need to 
be submitted for review or permit, unless it is desired by the building owner.  
Non-required systems are required to be installed by a Spokane Fire Department 
registered contractor. 

D.  Exceptions.

1. Fire sprinkler systems with ((twenty)) seven or more heads.

2. Inert gas suppression systems.
 

((E))D. Non-required fire alarm and fire sprinkler systems that are submitted for review 
by the Spokane ((f))Fire ((d))Department shall be in accordance with NFPA 13, 13R, 
and 13D, NFPA 72, and the Spokane Municipal Code. Non-required systems will not be 
tracked for renewal on an annual basis unless requested by the owner or authorized 
representative.

Section 4. That SMC section 17F.080.090 is amended to read as follows:

17F.080.090 Additional Definitions – Section 202

There are added to IFC Section 202 the following definitions:

A. “Cellar" is that portion of a building between floor and ceiling which is wholly or 
partly below grade and so located that the vertical distance from grade to the 
floor below is equal to or greater than the vertical distance from grade to ceiling, 
provided the space does not meet the definition of a basement as defined in the 
International Building Code.

((B.“Central business district” or "CBD" is that portion of downtown Spokane so 
designated on the comprehensive plan.))

((C.)) B. "Central reporting system" is an approved system or group of systems, the 
operation of which is signaled to, recorded in, maintained, and supervised from 
an approved central station in which there are competent and experienced 

http://my.spokanecity.org/smc/?Section=08.02.034
https://my.spokanecity.org/smc/?Section=17F.080.090
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observers and operators in attendance at all times whose duty it shall be, upon 
receipt of a signal, to call the fire department and to take such action as shall be 
required under the rules established for their guidance. Such systems shall be 
controlled and operated by a person, firm, or corporation whose principal 
business is the furnishing and maintaining of supervised protective signaling 
service and who has no interest in the protected properties. Such approved 
system must be listed with Underwriters Laboratories or other approved listing 
agency.

((D.)) C. "Performance certificate" is a statement by the installer certifying that a system 
has been installed as approved by the fire official and tested in accordance with 
manufacturer’s specifications.

((E.)) D. "Registered servicer" is a natural person possessing a current license as 
provided in SMC 17F.080.270(A) and SMC 10.29.060(A).

((F.)) E. "Special areas to be protected" are the following areas of a building, which 
present a special need for fire detection whether the space is provided with fire 
sprinklers or not:

1. Boiler and furnace rooms.
2. Community kitchens.
3. Community laundries.
4. Custodial rooms.
5. Locker rooms.
6. Machine rooms.
7. Parking garages.
8. Public or community restrooms.
9. Smoking rooms.
10. Storage rooms.
11. Supply rooms.
12. Tool and shop areas.
13. Trash rooms.
14. Vertical shafts and adjacent spaces which convey fire.
15. Public waiting areas.
16. Mechanical and equipment rooms.
17. Electrical, computer, and data rooms ((; and))
18. Other rooms or spaces as the fire official may designate.

Section 5. That SMC section 17F.080.110 is amended to read as follows:

17F.080.110 Fire Alarm System Requirements

https://my.spokanecity.org/smc/?Section=17F.080.270
https://my.spokanecity.org/smc/?Section=10.29.060
https://my.spokanecity.org/smc/?Section=17F.080.110
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A. The following Chart 907 depicts the minimum fire alarm system requirements for 
the City of Spokane. These requirements supplement the International Fire 
Code.

B. Where heights are noted, they are from the lowest level of fire department 
apparatus access to the floor elevation of the highest occupied level.

C. Existing fire alarm systems will be allowed to be used and repaired without 
upgrade as long as they are properly maintained. Buildings that are altered or 
additions exceeding fifty percent of the building area will require the fire alarm 
system to be upgraded to the current requirements.

D. Smoke detectors will be the primary means of detection. Where environmental 
conditions warrant (rooms with moisture potential, outdoors, etc.) heat detectors 
are allowed. Smoke detectors in restrooms and janitor closets are discouraged.

CHART 907
OCCUPANCY REQUIREMENTS FOR FIRE ALARM

All Except R3 and U

Atriums connecting more than two floors.
Lowest level of structure greater than sixty feet below 
grade.
Covered mall buildings.
Retroactive – IFC 1103.7.
Fire sprinkler monitoring for systems with ((twenty)) 7 or 
more sprinklers.
Smoke detection required in common areas and interior 
corridors used for required exits in occupancies required to 
have automatic fire alarm.
Heat detectors are not required in spaces provided with 
quick response sprinklers in occupancies required to have 
automatic fire alarm.
Special areas to be protected are required to have fire 
alarm in occupancies required to have automatic fire alarm 
– See SMC 17F.080.090.
Central monitoring is required. A minimum of one 
notification device, one manual pull station, and one smoke 
detector is required.

((High Rise (g)) Greater 
than fifty-five feet to 
floor(()))

Tenant spaces exceeding one thousand square feet.
Voice notification is required.

Daycares

Less than or equal to fifty children – Single station smoke 
detection is required.
Greater than fifty children to ninety-nine – Automatic.

Voice notification is required if more than ninety-nine 
occupants
Manual pull stations required at all exits of state licensed 
facilities.

https://my.spokanecity.org/smc/?Section=17F.080.090
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A1, A2, A3, A4, A5

Automatic if greater than or equal to three hundred people 
or more than one hundred persons above or below the 
lowest level of exit discharge.
Voice notification is required if occupancy is greater than or 
equal to one thousand people.
No manual pull stations required if fully sprinklered.

B

Automatic if greater than or equal to five hundred people.
Automatic if greater than or equal to one hundred people 
above or below exit level.
No manual pull stations required if fully sprinklered.
Area contains Group B Ambulatory health care.

E

Fifty one or more occupants.
Voice notification is required if more than ((ninety-nine)) 
one hundred and one occupants.
Exception for manual pulls (907.2.3).

F1, F2

Automatic if greater than five hundred persons above or 
below exit level.
No manual pull stations required if fully sprinklered.
Automatic is required when occupancy is two or more 
stories in height.

H1, H2, H3, H4 Not required unless other requirements apply.

H5
Manual.
Automatic for highly toxic gases, organic peroxides and 
oxidizers.

I1, I2, I3, I4

Automatic.
Manual pulls may be at staff-attended location.
Sleeping areas required to have single or multiple station 
smoke detection.
Manual pull stations required at all exits of State Licensed 
I4.
Automatic voice required in all I4 occupancies with more 
than one hundred one occupants.

M

Automatic if greater than or equal to five hundred people.
Automatic if greater than or equal to one hundred people 
above or below exit level.
Automatic if greater than twelve thousand square feet 
(SMC).
No manual pull stations required if fully sprinklered.

R1, R2

Automatic – Five or more units/guest rooms.
Not required for less than three levels with each unit having 
independent (not shared) direct exit to exterior.
One manual pull station per exit stair required if not fully 
sprinklered.
ADA Type A units will be provided with accessible 
communications features.
ADA Type B units will be pre-wired for building notification.
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R3 Single station smoke detection in sleeping areas and in 
hallways outside of sleeping areas.

S1, S2 None required unless other requirements apply.

Section 6. That SMC section 17F.080.270 is amended to read as follows:

17F.080.270 Fire Equipment Servicer Registration

A person proposing to engage in the occupation of installation, repair and maintenance 
of fire department regulated equipment or systems is required to pay the fee prescribed 
in SMC 8.02.0226 and obtain from the fire official the appropriate registrations as 
follows:

A. Portable extinguisher.
B. Range hood/extinguishing system.
C. Sprinkler system.
D. Standpipe system
E. Underground tank decommission.
F. Underground tank install (install, upgrade or repair); and
G. Underground tank test.
H. Private Fire Hydrants
I. Aboveground tank (install, upgrade or repair)

Section 7. That SMC section 17F.080.320 is amended to read as follows:

17F.080.320 Fire Hydrant Proximity to Access Road

Fire hydrants shall be no further than fifteen feet from the edge of an approved fire 
department access road/lane to the pumper port, with an approved access pathway.

Section 8. That SMC section 17F.080.370 is amended to read as follows:

17F.080.370 Private Hydrants – Inspection – Installation

All private hydrants are subject to inspection and approval by the City water ((and 
wastewater)) department at the time of installation. A fee for inspection or other City 
services is charged as set forth in SMC 8.02.034.

Section 9. That SMC section 17F.080.380 is amended to read as follows:

17F.080.380 Private Hydrants – Regulations

The fire official, with the assistance of the director of water ((and wastewater)), is 
authorized to establish regulations and design standards for private hydrants. These 
officials have the authority to interpret and apply the regulations and standards and to 
make rulings and orders consistent with the purpose of this chapter.

https://my.spokanecity.org/smc/?Section=17F.080.270
https://my.spokanecity.org/smc/?Section=08.02.0226
https://my.spokanecity.org/smc/?Section=17F.080.320
https://my.spokanecity.org/smc/?Section=17F.080.370
https://my.spokanecity.org/smc/?Section=08.02.034
https://my.spokanecity.org/smc/?Section=17F.080.380
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Section 10. That SMC section 17F.080.390 is amended to read as follows:

17F.080.390 Private Hydrants – Semi-annual Inspection

Property owners with private hydrants are responsible to obtain semi-annual, 
satisfactory inspection of their private hydrant(s) from a qualified inspector. Inspection 
procedures and forms for inspection by the City or others are set by the fire official with 
the assistance of the director of water ((and wastewater)). The fire official may order 
additional inspections as deemed necessary.

Section 11. That SMC section 17F.080.410 is amended to read as follows:

17F.080.410 Private Hydrants – Damage – Malfunction

Property owners, their agents and tenants with private hydrants as well as registered 
fire hydrant servicers shall immediately contact the fire department in the event a private 
hydrant is damaged, malfunctions, or is otherwise out of order. "Immediately" means not 
more than forty-eight hours after a problem is noticed or should have been noticed in 
the exercise of reasonable care.

Section 12. That SMC section 17F.080.455 is amended to read as follows:

17F.080.455 Basement Extinguishing System ((– Exceptions))

Fire sprinklers are required in existing basements exceeding one thousand fire hundred 
square feet.  Fire Sprinklers are not required for the following:

A. A basement or cellar area that exceeds a gross floor area of one thousand five 
hundred square feet is divided into two areas so that one space is usable and the 
other space void. The usable space shall not exceed one thousand five hundred 
square feet. The usable space must contain an approved exit and must be 
separated by approved one-hour walls. The access to the void space may not 
exceed thirty inches by thirty inches and must be a listed and labeled access 
panel. No storage or other use of the void space is allowed. The occupancy of 
the usable space will be subject to all other provisions of the building and fire 
code.
 

B. No electrical panels or equipment are allowed in the void space unless the void 
space is equipped with automatic fire sprinklers. 

C. A basement or cellar area that exceeds a gross floor area of one thousand five 
hundred square feet and is provided with exits directly to the exterior at floor 
grade that are within travel distance of 75 feet of all points in the basement.

Section 13. That SMC section 17F.080.480 is amended to read as follows:

https://my.spokanecity.org/smc/?Section=17F.080.390
https://my.spokanecity.org/smc/?Section=17F.080.410
https://my.spokanecity.org/smc/?Section=17F.080.455
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17F.080.480 ((Combined)) Standpipes

Where ((combined))standpipes are used ((for both wet or dry sprinklers and Class I or 
III hose outlets)), the outlet pressure at the top of the riser shall be not less than one 
hundred PSI provided by a fire pump.

Exception:
Buildings up to and including five floors above grade (not to exceed 55 feet) will 
be pressurized by the fire apparatus upon arrival to the site and are not required 
to provide one hundred PSI at the top outlet of the riser.

PASSED by the City Council on ____.

Council President

Attest: Approved as to form:

City Clerk Assistant City Attorney

Mayor Date

Effective Date

https://my.spokanecity.org/smc/?Section=17F.080.480
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 Schedule for Adoption
 What is our Fire Code?
 Administering the Fire Code
 What are some significant model Fire Code 

updates? 
 What are some significant State Amended Fire 

Code updates?
 What is being proposed for local 

amendments? 

Outline of Presentation
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Schedule

 State Codes will be in effect on February 1, 2021.
 Need to complete Plan Commission and City Council 
review prior to that date.
 Plan Commission Workshop 
 Public Safety Briefing 
 City Council Briefing 
 Submit Council Agenda item (tent.)
 City Council Hearing (tent.)
 City Council Vote (last meeting to meet deadline)
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What is our State Fire Code?
 The International Code Council Fire Code is reviewed 
by the State Building Code Council Fire Code 
Technical Advisory Group.

 The amended IFC is provided to the Legislature from 
the SBCC.

 The Code adoption is on the consent agenda.
 The State Fire Code, WAC 51-54A is published following the 
end of the session (or the date determined by the Legislature – 
which was delayed due to COVID-19).
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Administering the Fire Code

 Local jurisdiction Building & Fire Codes are required to include 
the minimal provisions adopted by the State (RCW 19.27.031).

 The state building code required by this chapter shall be 
enforced by the counties and cities.   Any county or city not 
having a building department shall contract with another county, 
city, or inspection agency approved by the county or city for 
enforcement of the state building code within its jurisdictional 
boundaries. (RCW 19.27.050)

 Local jurisdictions may amend the State adopted/amended Code 
– but amendments cannot be less restrictive (RCW 19.27.060).
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What is the City Fire Code? 

17F.080 – Fire Code Adoption and amendments.
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What are some significant Model Code 
updates?

Fire Code
 105.6.30 Mobile Food Preparation Vehicles

 Requires a operational permit for approval.*
 403.12.3 Crowd managers for gatherings exceeding 1,000 
people.

 907.10.1 Testing/maintenance
 Expanded qualifications for fire alarm testing/maintenance techs

 918 Alerting Systems
 New requirements for emergency alerting systems

 * - Legislature directed State Building Code Council to approve new 
code with State Fire Marshal Association and affected vendors
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What are some significant State Amended 
updates?

Fire Code
 105.7.26 Underground supply piping for automatic sprinkler 
systems
 Requires a construction permit for approval.

 403.12.3 Crowd managers for gatherings exceeding 1,000 
people.

 907.10.1 Testing/maintenance
 Expanded qualifications for fire alarm testing/maintenance techs

 918 Alerting Systems
 New requirements for emergency alerting systems
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What are some significant State Amended 
updates?

Fire Code
 3308.9 Fire safety requirements for buildings of Types IV-A, IV
-B, and IV-C construction
 Adoption of safety requirements for mass timber structures (adopted 

from the 2021 Fire Code)
 Chapter 39 – PROCESSING AND EXTRACTION FACILITIES

 Moving Chapter 38 to Chapter 39 as model code created a new 
Chapter 38.  Was State Code, and is now in the Model Code.

 IRC REVISION – R313.1 Townhouse automatic fire sprinkler 
system
 Sprinklers required for new townhouses with more than four 

townhouse units.
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What is being proposed for local Fire Code 
amendments?

 17F.080.010 Adoption of International Fire Code
 A – Changed the adopted version from 2015 to 2018
 B.1, 2, 3, 6, 7, 8 and B.11 – Formatting correction.
 B.9 – Revised the language to clarify the exception.
 B.10 – Changed “construction” to “standpipes” to clarify the language.
 B13 – Revised language to the specific wording that was not adopted.
 B15, B.16, B17 – Revised language to the specific reference.
 B18 – Revised language to local approval.
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What is being proposed for local Fire Code 
amendments?
 17F.080.030Appendices Adopted

 Appendix A – Board of Appeals  
 Removed from approved appendices as there is no longer a Board of 

Appeals.
 Appendix B 

 Appendix was incorrectly deleted with the last update instead of just 
the removal of the local amendment.  This will return this Appendix 
into the City Fire Code.

  Appendix D
 Removed local amendments for the dimensions of fire access roads to 

the new City street standards for width.
 Revised the minimum width for fire access gates to 14’ from 20’ in the 

model code and gate setback distance of 48’ from curb.
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What is being proposed for local Fire Code 
amendments?
 17F.080.030Appendices Adopted

 Appendix N
 Indoor Trade shows and exhibitions.  This appendix follows the 

procedures and policies that were established by the Fire Department 
for existing facilities in the City (i.e.:  Arena, Convention Center, etc.)

 SMC 17F.080.050 Fire Equipment Permit 
 Revised paragraph C clarifying that non-required fire alarm and fire 

sprinkler systems in the City are required to be installed by an SFD 
registered contractor.  We also edited paragraph D to the 
capitalization of Fire Department.

 SMC 17F.080.070.  Flammable or Combustible Liquids:
 Added “Critical Materials” to the section title.
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What is being proposed for local Fire Code 
amendments?

 SMC 17F.080.090.  Additional Definitions
 Section 202:  Removed definition of “central business district” as it is 

not referenced in our code sections.  Added wording for other 
approved listing agencies to “Central reporting system”.  Added 
“computer, and data” rooms to E.17.

 SMC 17F.080.110.  Fire Alarm System Requirements: 
 Revisions to Chart 907:

 Clarifies that buildings at 55’ above apparatus access are not “high 
rise”.  

 Revised daycares that voice fire alarm starts at 100 occupants.  
 Revised Assembly uses to new requirement of fire alarm for this 
use when there are more than 100 occupants above or below the 
lowest level of exit discharge.
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What is being proposed for local Fire Code 
amendments?

 SMC 17F.080.270.  Fire Equipment Servicer Registration: 
 Added “Aboveground Tank”. 

 We have been having issues with contractors that install 
aboveground tanks not having a good knowledge of the Federal, 
State, and Local codes.  This will allow us to communicate updates 
as well as provide a level expectation for the installation of these 
tanks over the aquifer.

 SMC 17F.080.320.  Fire Hydrant Proximity to Access Road:  
 Section Added that an approved access pathway be 
provided to the fire hydrant.
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What is being proposed for local Fire Code 
amendments?

  SMC 17F.080.410.  Private Hydrants – Damage - Malfunction:
 Revised language for responsibility for reporting damage to include 

registered fire hydrant servicers.
 We experienced that registered fire hydrant servicers were not 

reporting damaged, or missing, fire hydrants.  This is clarifying 
language that they are also responsible to do so.  

  SMC 17F.080.455.  Basement Extinguishing System:  
 Revised language to clarify that basements exceeding 1,500 square 

feet are required to have fire sprinklers.   
 This language has been in the code since approximately the 1950’s 

that requires existing basements of more than 1,500 square feet to be 
required to install fire sprinklers.  Additional language was added to 
address specific instances not addressed by the original code, and an 
exception was added that is currently in the model code as amended 
by Washington State.
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What is being proposed for local Fire Code 
amendments?

 SMC 17F.080.480.  Standpipes: 
 Revised language to further clarify the threshold for when 
fire pumps would be required for buildings.
 The original language referred to combined standpipes and created 
misunderstandings of the requirement.  This does not declare that 
the building is a high-rise, but specifies the capabilities of the Fire 
Department for providing 100 PSI to the top outlet of the standpipe.
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Are the Codes Available to the Public?

 International Codes: Read-Only, Free access
 https://codes.iccsafe.org/content/IFC2018P4

 Washington State Amendments: Read-Only, Free access
 https://codes.iccsafe.org/content/WAFC2018P1

 Spokane Municipal Code 17F
 https://my.spokanecity.org/smc/?Title=17F

 

https://codes.iccsafe.org/content/IFC2018P4
https://codes.iccsafe.org/content/WAFC2018P1
https://my.spokanecity.org/smc/?Title=17F
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City of Spokane Fire Code Update

Questions?
 



                                                           

Expenditure Control Form 
1. All requests being made must be accompanied by this form. 

2. Route ALL requests to the Finance Department for signature. 

3. If request is greater than $100,000 it requires signatures by Finance 

and the City Administrator. Finance Dept. will route to City 

Administrator. 

 
Today’s Date:                         Type of expenditure:     Goods               Services 

Department:  

Approving Supervisor: 

Amount of Proposed Expenditure:      

Funding Source:  

Please verify correct funding sources. Please indicate breakdown if more than 
one funding source. 

Why is this expenditure necessary now? 

 

What are the impacts if expenses are deferred? 

 

What alternative resources have been considered? 

 

Description of the goods or service and any additional information? 

 

 

Person Submitting Form/Contact: 

FINANCE SIGNATURE:                                           CITY ADMINISTRATOR SIGNATURE: 

___________________________                        _____________________________ 













































































































Date Rec’d 11/23/2020

Clerk’s File # ORD C35991
Agenda Sheet for City Council Meeting of:
11/30/2020 

Renews #
Submitting Dept PLANNING Cross Ref #
Contact Name/Phone CHRIS GREEN  625-6194 Project #
Contact E-Mail CGREEN@SPOKANECITY.ORG Bid #
Agenda Item Type First Reading Ordinance Requisition #
Agenda Item Name 0650 - ORDINANCE APPROVING & CONFIRMING THE 2021 ASSESSMENTS FOR 

THE DT BID
Agenda Wording
An Ordinance approving and confirming the 2021 assessments and assessment roll for the Downtown 
Spokane Parking and Business Improvement Area, prepared under Ordinance No. C32923 as codified and 
amended in Chapter 4.31C SMC.

Summary (Background)
The City Council approved Resolution No. 2020-0069 which gave notice that the City Council would hold a 
public hearing on the 2021 Assessment Roll for the Downtown Spokane Parking and Business Improvement 
Area (PBIA). The Assessment Roll reflecting the assessments levied upon property owners located with the 
PBIA are on file in the Office of the City Clerk.

Lease? NO Grant related? NO Public Works?      NO
Fiscal Impact Budget Account
Neutral $ # 
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head MEULER, LOUIS Study Session\Other October 19, 2020 

Sustainable Resources 
(Finance} Committee.

Division Director BECKER, KRIS Council Sponsor CP Beggs
Finance ORLOB, KIMBERLY Distribution List
Legal PICCOLO, MIKE cgreen@spokanecity.org
For the Mayor ORMSBY, MICHAEL mpiccolo@spokanecity.org
Additional Approvals lmeuler@spokanecity.org
Purchasing sbishop@spokanecity.org

jahensley@spokanecity.org
mrichard@downtownspokane.net
ghankhal@downtownspokane.net



                                                           

Expenditure Control Form 
1. All requests being made must be accompanied by this form. 

2. Route ALL requests to the Finance Department for signature. 

3. If request is greater than $100,000 it requires signatures by Finance 

and the City Administrator. Finance Dept. will route to City 

Administrator. 

 
Today’s Date:                         Type of expenditure:     Goods               Services 

Department:  

Approving Supervisor: 

Amount of Proposed Expenditure:      

Funding Source:  

Please verify correct funding sources. Please indicate breakdown if more than 
one funding source. 

Why is this expenditure necessary now? 

 

What are the impacts if expenses are deferred? 

 

What alternative resources have been considered? 

 

Description of the goods or service and any additional information? 

 

 

Person Submitting Form/Contact: 

FINANCE SIGNATURE:                                           CITY ADMINISTRATOR SIGNATURE: 

___________________________                        _____________________________ 
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ORDINANCE NO. C35991

AN ORDINANCE APPROVING AND CONFIRMING THE 2021 
ASSESSMENTS AND ASSESSMENT ROLL FOR THE DOWNTOWN SPOKANE 
PARKING AND BUSINESS IMPROVEMENT AREA, PREPARED UNDER ORDINANCE 
C-32923 AS CODIFIED AND AMENDED IN CHAPTER 4.31 SMC.

WHEREAS, the Spokane City Council on September 28, 2020 passed Resolution 
2020 – 0069, which provided notice and set a date for hearing on the assessments to be 
levied under the above identified ordinance; and 

WHEREAS, pursuant to Resolution No. 2020 – 0069, a public hearing was held 
on December 7, 2020 to take public testimony regarding the assessments and 
assessment roll for the Downtown Spokane Parking and Business Improvement Area; 
and 

WHEREAS, the assessment roles have been on file in the Office of the City Clerk 
for public review and inspection; and 

WHEREAS, the City Council, through this ordinance, intends to levy assessments 
in the Downtown Spokane Business Improvement District to provide programs and 
services, which will specifically benefit the businesses and properties in the District; and 

THE CITY OF SPOKANE DOES ORDAIN:

Section 1. The 2021 assessments and the assessment roll of the Downtown 
Spokane Parking and Business Improvement Area, established under Ordinance C-
32923, as codified and amended in Chapter 4.31 SMC, are hereby approved and 
confirmed. The assessments and assessment roll are attached hereto, available in the 
Office of the City Clerk and City Treasurer.   

Section 2. Each of the businesses, as described in RCW 35.87A.020, lots, tracts, 
and parcels of land and other property, including improvements thereon, multi-family 
residential, mixed-use projects (as described in RCW 35.87A.020 (3), hotels, motels, 
government, and others, shown upon said rolls are hereby declared to be specially 
benefited by the programs authorized in Ordinance C-32923, as amended, in at least the 
amount levied against the same. The method of assessment is based upon the Special 
Assessment Formula in Appendix A.     

Section 3. Pursuant to SMC 4.31.100, the projects, programs, activities and budget 
for the 2021 Downtown Parking and Business Improvement Area as presented to the City 
Council are hereby approved and may be revised by the City Council pursuant to a 
subsequent motion. 
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Section 4. The City Clerk is hereby directed to certify and transmit the assessment 
roll to the City Treasurer for collection, pursuant to City Ordinance and state law. 

 Section 5. That the assessments shown in the roll on file in the Office of the City 
Clerk may be paid in two installments with the first half of the assessment due and payable 
on the 31st day of January, 2021, and the second half of the assessment due and payable 
on the 31st day of July, 2021. Prior to the due date, ratepayers shall be sent a bill stating 
the amount of the assessment due and payable. If the assessment is not paid within thirty 
(30) days after its due date, a delinquency charge shall be added in the amount of ten 
percent (10%) of the assessment, not to exceed one hundred dollars ($100) in addition 
to the processing fee. All assessments, or part thereof, shall also bear interest at the rate 
of twelve percent (12%) per annum, or part thereof, of delinquency. Within thirty (30) days 
of the due date(s), the City Treasurer or his/her designee shall send a late notice of the 
unpaid assessment including the assessment of appropriate interest, penalty and fees. 
Interest, penalties and other fees will be collected on any unpaid balance or portions 
thereof from the date the account became due. 

Any ratepayer, aggrieved by the amount of an assessment or delinquency charge, 
shall request, within sixty (60) days of the assessment or charge, a meeting and/or 
hearing before the Ratepayer Board, and, if not satisfied with the decision of the 
Ratepayer Board, appeal within ten (10) days from the date of the decision, the matter de 
novo, to the City’s Hearing Examiner, in the manner provided for in the City’s Municipal 
Code. Failure to request a hearing shall result in a waiver of the right to challenge the 
assessment. 

   Section 6. This ordinance shall take effect and be in full force from and after the date of 
its passage.  

PASSED by the City Council on .

Council President

Attest: Approved as to form:

City Clerk Assistant City Attorney
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Mayor Date

Effective Date
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Appendix A - 2021

DOWNTOWN SPOKANE
BUSINESS IMPROVEMENT DISTRICT

Special Assessment Matrix

I. TENANT ASSESSMENT FORMULA

All tenant assessments are based upon square footage of space per lease except where noted.  There is an annual minimum 
assessment of $110.00 per tenant.
 
Type of Tenant Zone 1 Zone 2 Zone 3 Zone 4*
Retail Tenants
-Ground floor and skywalk

$0.28 $0.16 $0.13 -0-

Office Tenants
-Ground floor and skywalk

$0.16 $0.15 $0.12 -0-

Office and Retail Tenants
-Upper floors and basement

$0.12 $0.11 $0.10 -0-

Manufacturing Tenants
-outside a C-1 zoning district
-within a C-1 zoning district

$0.12
$0.05

$0.11
$0.05

$0.10
$0.05

-0-
-0-

Commercial Parking
-per space assessment

$3.87 $3.22 $2.58 -0-

Commercial Theaters
-per seat assessment

$3.22 $2.45 $2.07 -0-

Apartments
-per unit assessment

$5.16 $4.51 $3.87 -0-

Combined Tenant/Owner Zone 1 Zone 2 Zone 3 Zone4
Hotels and Motels $25.78 $25.78 $25.78 -0-

II. PROPERTY OWNER ASSESSMENT FORMULA

Property owner assessments are based upon current values for land plus improvements, no exemptions, and are calculated at a rate 
per $1,000 of total assessed value.  Each property including its tenants shall be assessed under both the tenant and property owner 
formulas.  There is an annual minimum assessment of $110.00 per property parcel.

Type of Owner Zone 1 Zone 2 Zone 3 Zone4
Private Property $1.10 $1.10 $0.70 -0-
Government $0.80 $0.80 $0.60 -0-
Residential/Condominiums
-per unit assessment

$0.60 up to a 
max of $215

$0.60 up to a 
max of $215

$0.40 up to a 
max of $215

-0-

Public Facilities District $0.31 $0.31 $0.31 -0-

III. GOVERNMENT PARK PROPERTY ASSESSMENT FORMULA

Type Zone 4*
Public Parks $154.64 per acre
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IV. GENERAL EXEMPTIONS

The following will be exempt from special assessments:

1. Organizations and property owners recognized under Section 501(c)(3) of the Internal Revenue Code as a tax exempt 
non-profit charitable organization;

2. Government agencies exempt from taxation pursuant to state or federal law;
3. Organizations conducting business in the BID less than 30 days per year. 

V. TENANT EXEMPTIONS

The following tenants will be exempt from special assessments:

1. Businesses in the district less than 30 days per year.
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ASSESSMENT GUIDELINES

Chapter 4.31 of the Spokane Municipal Code (SMC), as originally adopted in Ordinance No. C-32923 and as subsequently 
amended by the City Council, provides for the levy of special assessments upon businesses and properties within the area 
designated as the Downtown Business Improvement District (BID).  The Ratepayer Advisory Board of Directors submits to City 
Council an annual BID Management Plan including a proposed budget and special assessment matrix.  In early December, City 
Council holds a public hearing to hear all protests and receives evidence for or against the proposed action. 

The following guidelines are provided as a supplement to the assessment matrix:

 Assessment rates are annual and are based upon gross leasable space (including storage) except where noted.  If a ratepayer 
elects to pay the assessment in two installments there will be a $10.00 service charge levied on each installment.  

 A pro-rated assessment shall be available to tenant ratepayers upon request.
- The pro-rated assessment shall be based on a full month, i.e. If a ratepayer leaves the district March 15th they will be 

invoiced for three full months.
- A pro-rated assessment shall be available only to tenant ratepayers who move out of the district.  When a tenant moves 

within the district, that tenant will be responsible for the assessment based on their previous location until the change is 
made for the next year’s assessment roll.

 A pro-rated assessment shall be available to property owners upon request.
- If the property is sold during the first half of the calendar year (Jan-Jun) the owner will be responsible for the first half 

assessment only.
- If the property is sold during the second half of the calendar year (Jul-Dec) the owner will be responsible for the full 

year’s assessment.
 Assessments are based upon four “benefit zones”, each of which pays a different level of assessment based upon the services 

it receives.
 A minimum assessment of $110.00 is levied for each tenant and/or property parcel.
 The following will be exempt from assessment:  Organizations and property owners recognized under Section 501 (c)(3) of 

the Internal Revenue Code as a tax exempt non-profit charitable organization; Governmental agencies exempt from taxation 
pursuant to State and Federal law, and organizations conducting business in the BID less than 30 days per year.

 No historic tax credit or other exemptions that would decrease the assessed value of land or improvements will be used to 
calculate the annual property assessment.

 The Downtown Spokane Partnership office should be contacted immediately to discuss any situations not covered in the 
above guidelines.

 Manufacturing businesses should have their businesses classified, and assessments applied, consistent with other uses in the 
District.  Business classifications (i.e., office/manufacturing) should not be prorated for a single business operation.  Per 
Section 4, Part E, “if multiple activities or uses are undertaken in a single business space, the predominant activity or usage 
shall determine the business classification.  The predominant usage is that use that has the greatest proportional square 
footage of a building compared to other uses.

DISPUTES

The majority of assessment questions are quickly resolved by the billing agency or the Downtown Spokane Partnership office.  If 
a satisfactory conclusion is not reached, a ratepayer aggrieved by the amount of an assessment or delinquency charge, shall 
request, within sixty (60) days of the assessment or charge, a hearing before the Ratepayer Advisory Board.  An Assessment 
Resolution Policy, which fully outlines the appeal process, is available from the Downtown Spokane Partnership office.

SPECIAL ASSESSMENTS

The City of Spokane will levy a special assessment on each business, organization, building and a property within the area by 
applying an assessment rate according to the current assessment formula approved by City Council.

Assessment Rate Increases
Proposals with regards to assessment rate changes (including minimums, maximums, exemptions and increases) are all subject to 
approval by City Council per RCW 35.87A.
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Subsequent increases of the amount of the special assessments for all flat-fee assessments will be adjusted based on the increase, 
if any, of the Consumer Price Index of the U.S. City Average for all urban consumers (CPI-U).  The percentage increase in the 
assessment formula shall be computed as follows:

[(Ending CPI-U – Beginning CPI-U) ÷ Beginning CPI-U] x 100 = Percentage Increase
[(September Present Year – September Previous Year) ÷ September Previous Year] x 100 = Percentage Increase

Assessment Policies
1. Hotels and motels will be assessed for both property and tenancy at one rate per number of rooms.
2. All parking that is open and accessible to the public, including hotel lots and garages, for which a fee is charged shall be 

assessed on the same basis as commercial parking. For purposes of this assessment, commercial parking is defined as a 
parking space that is open and accessible to the public for which a charge is assessed for the privilege of parking a 
vehicle in the parking space for a set period of time.

3. Public parks will be assessed for both property and tenancy at one rate per number of acres.
4. A minimum assessment of one hundred and ten dollars ($110.00) will be applied to every business or property parcel 

within the boundaries.
5. Square footage will be combined for office or retail tenants occupying multiple spaces in one building.
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