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Background/History: 
Professional Account Management, LLC a subsidiary of Duncan Solutions, Inc (“PAM”) supports the 
City’s Citation Management Software system for Parking Services. The contract was put in place in 
2013 for a five-year term. The extension of this contract for our Citation System provides, in real time, 
citation processing, online payments, online permit sales, data mapping, tracking of parking staff for 
safety, and a wide range of reporting and data tools. Software and Hardware support is included in 
this contract. The 2019 contracted amount was $150,000.00. 

Executive Summary:

 Contract with Professional Account Management, LLC
 Requesting $150,000.00 including tax for the renewal of this contract.  
 Term is July 19, 2020 – July 18, 2021
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City Clerk's No. OPR 2013-0504

This Contract Amendment / Extension is made and entered into by and between 
the CITY OF SPOKANE as (“City”), a Washington municipal corporation, and 
PROFESSIONAL ACCOUNT MANAGEMENT, LLC., a subsidiary of DUNCAN 
SOLUTIONS, INC., whose address is 633 West Wisconsin Avenue, Suite 1600, 
Milwaukee, WI 53203 as (“PAM”), individually hereafter referenced as a “party”, and 
together as the “parties”.

WHEREAS, the parties entered into a Contract wherein PAM agreed to provide a 
Citation Processing System for the City; and

WHEREAS, a change in the original contract and/or revision of the Work has been 
requested, and the Contract time for performance needs to be extended, thus the original 
Contract needs to be formally Amended and Extended by this written document; and

-- NOW, THEREFORE, in consideration of these terms, the parties mutually agree 
as follows:

1. CONTRACT DOCUMENTS. 
The Contract, dated July 19, 2013 and August 19, 2013, any previous amendments, 
addendums and / or extensions / renewals thereto, are incorporated by reference into this 
document as though written in full and shall remain in full force and effect except as 
provided herein.

2. EFFECTIVE DATE.
This Contract Amendment / Extension shall become effective on July 19, 2020 and shall 
end on July 18, 2021.

3. AMENDMENT.
The original Contract is amended to include the following:

CITY DATA: Contractor will use City Data only for the purpose of fulfilling its duties under 
this Agreement and for the City’s sole benefit and will not share City Data with or disclose 
it to any Third Party without the prior written consent of the City or as otherwise required 
by law. By way of illustration and not of limitation, Contractor will not use City Data for 

City of Spokane
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Contractor’s own benefit and, in particular, will not engage in “data mining” of City Data 
or communications, whether through automated or human means, except as specifically 
and expressly required by law or authorized in writing by the City. 

Contractor will provide access to City Data only to those Contractor employees, 
contractors and Subcontractors (“Contractor Staff”) who need to access City Data to fulfill 
Contractor’s obligations under this Agreement. Contractor will ensure that, prior to being 
granted access to City Data, Contractor Staff who perform work under this Agreement 
have all undergone and passed criminal background screenings; have successfully 
completed annual instruction of a nature sufficient to enable them to effectively comply 
with all data protection provisions of this Agreement; and possess all qualifications 
appropriate to the nature of the employees’ duties and the sensitivity of City Data they will 
be handling. 
 
DATA TRANSFER UPON TERMINATION OR EXPIRATION: Upon expiration or earlier 
termination of this Agreement or any Services provided in this Agreement, Contractor 
shall accomplish a complete transition of the Services from Contractor to the City or any 
replacement provider designated solely by the City without any interruption of or adverse 
impact on the Services or any other services provided by third parties in this Agreement. 
Contractor shall cooperate fully with the City or such replacement provider and promptly 
take all steps required to assist in effecting a complete transition of the Services 
designated by the City. All services related to such transition shall be performed at no 
additional cost beyond what would be paid for the Services in this Agreement. Contractor 
shall extend the Agreement monthly if additional time is required beyond the termination 
of the Agreement, if necessary, to effectuate the transition and the City shall pay a 
proration of the subscription fee. 

Upon the expiration or termination of this Agreement, Contractor shall return City Data 
provided to Contractor in a common and readily usable format if requested by the City or 
destroy City Data and certify to the City that it has done so, as directed by the City. If 
Contractor is prevented by law or regulation from returning or destroying Confidential 
Information, Contractor warrants it will guarantee the confidentiality of, and cease to use, 
such Confidential Information. To the extent that Contractor is requested to perform any 
services beyond the return of the City’s Data in connection with termination assistance, 
the same shall be performed pursuant to a written statement of work under this 
Agreement and paid for by the City, applying Contractor’s then-current rates for 
daily/hourly work, as the case may be. 

4. COMPENSATION.
The City shall pay an additional amount not to exceed ONE HUNDRED FIFTY 
THOUSAND AND NO/100 DOLLARS ($150,000.00), including tax, as full 
compensation for everything furnished and done under this Contract 
Amendment/Extension.  

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants 
contained, or attached and incorporated and made a part, the parties have executed this 
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Contract Amendment / Extension by having legally-binding representatives affix their 
signatures below.

PROFESSIONAL ACCOUNT. CITY OF SPOKANE
MANAGEMENT, LLC, a subsidiary of
DUNCAN SOLUTIONS INC.

By______________________________ By______________________________
Signature Date Signature Date

________________________________ ________________________________
Type or Print Name Type or Print Name

________________________________ ________________________________
Title Title

Attest: Approved as to form:

_______________________________ ________________________________
City Clerk Assistant City Attorney

20-085



Working together to fund Washington's future

Washington State Department of Revenue

Services Business Lookup PROFESSIONAL ACCOUNT MANAGEMENT, LLC

License Information: New search Back to results

Entity name: PROFESSIONAL ACCOUNT MANAGEMENT, LLC

Business name: PROFESSIONAL ACCOUNT MANAGEMENT, LLC

Entity type: Limited Liability Company

UBI #: 602-040-674

Business ID: 001

Location ID: 0001

Location: Active

Location address: 633 W WISCONSIN AVE STE 1600
MILWAUKEE WI 53203-1920

Mailing address: 633 W WISCONSIN AVE STE 1600
MILWAUKEE WI 53203-1920

Excise tax and reseller permit status: Click here

Secretary of State status: Click here

Endorsements

Endorsements held at this location License # Count Details Status Expiration date First issuance

Collection Agency Branch Active Apr-30-2021 Sep-06-2016

Edmonds General Business - Non-
Resident

Active Dec-31-2020 Dec-06-2019

Spokane General Business - Non-
Resident

Active Apr-30-2021 Aug-09-2018

Governing People May include governing people not registered with Secretary of State 

Governing people Title

DUNCAN SOLUTIONS, INC.

View Additional Locations

The Business Lookup information is updated nightly. Search date and time: 5/7/2020 3:13:15 PM

Page 1 of 1eServices

5/7/2020https://secure.dor.wa.gov/gteunauth/_/



                                                           

Expenditure Control Form 
1. All requests being made must be accompanied by this form. 

2. Route ALL requests to the Finance Department for signature. 

3. If request is greater than $100,000 it requires signatures by Finance 

and the City Administrator. Finance Dept. will route to City 

Administrator. 

 
Today’s Date:                         Type of expenditure:     Goods               Services 

Department:  

Approving Supervisor: 

Amount of Proposed Expenditure:      

Funding Source:  

Please verify correct funding sources. Please indicate breakdown if more than 
one funding source. 

Why is this expenditure necessary now? 

 

What are the impacts if expenses are deferred? 

 

What alternative resources have been considered? 

 

Description of the goods or service and any additional information? 

 

 

Person Submitting Form/Contact: 

FINANCE SIGNATURE:                                           CITY ADMINISTRATOR SIGNATURE: 

___________________________                        _____________________________ 

6/1/2020

ITSD

MIKE SLOON

150,000 INCLUDING TAX

1460 21200 21710 54201

This expenditure is required annually per our contract with Duncan.

The City will not have support for it's Citation Management Software system for Parking Services.

There are no other alternatives.

Duncan supports the City’s Parking Citation Management Software System, which is utilized by 
Parking Services. 

CARLOS PLASCENCIA

DocuSign Envelope ID: 7C0CF0BA-D0C0-4A9B-8197-4CBD1B71DB83
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USER LICENSE AGREEMENT FOR ONLINE WEAPONS PERMIT APPLICATION

This user license agreement for an online weapons permit application (the “User License 
Agreement”) is between the Spokane Police Department (hereinafter referred to as “SPD”), whose 
address is 1100 W. Mallon Ave, Spokane, Washington, 99260 and Permitium, LLC (hereinafter 
referred to as “Permitium”), a corporation whose principal place of business is located at 10617 
Southern Loop Blvd. Pineville, NC 28134.

The parties do mutually agree as follows:

1. Basic Obligations of Permitium.  Permitium agrees to provide the application, software, 
related software-as-a-service (SaaS), and professional services described in the attached 
Statement of Work (attached hereto as Exhibit 1) in accordance with the terms and 
conditions of this User License Agreement. 

2. Term and Termination.  Contract will be effective upon the signing of this document by 
both parties and shall continue through May 31, 2021.  This Agreement shall automatically 
renew for successive one (1) year terms unless either Party provides the other Party with 
sixty (60) days written notice prior to the end of the Term.

2.1. Termination for Cause.  At any time, SPD may terminate this User 
License Agreement immediately and without prior notice if Permitium is unable to 
meet goals and timetables or if SPD is dissatisfied with the quality of services 
provided. 

2.2. Survival.  The following provisions will survive any termination or 
expiration of this Agreement: Section 7 (“SPD Data”), Section 8 (“Confidential 
Information”), Section 9 (“Security”), Section 11 (“Indemnification”), and this 
Section 2.2 (“Survival”). 

3. Fee Collection and Payment.  Permitium will collect online payments and agrees to 
deliver to SPD a monthly statement by the 25th of each month which will itemized for every 
transaction submitted the previous month along with a check or ACH for the total amount 
collected less credit card fees listed on Exhibit 1.  

4. Insurance.  Permitium agrees to maintain a minimum of $6,000,000 in general liability 
and other appropriate insurance, as well as Workers Compensation in the required statutory 
amount, for all employees participating in the provision of services under this User License 
Agreement.  Certificates of such insurance shall be furnished by the Permitium to the SPD 
and shall contain the provision that the SPD is given ten (10) days’ written notice of any 
intent to cancel or terminate by either the Permitium or the insuring company.  Failure to 
furnish such insurance certificates or maintain such insurance shall be deemed a material 
breach and grounds for immediate termination of this User License Agreement.  All 
Permitium liabilities as defined within this User License Agreement will be capped at the 
greater of the compensation received by Permitium, or the $6,000,000 limit of general 
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liability policy.

5. Taxes.  Permitium shall pay all federal, state and FICA taxes for all of its employees 
participating in the provision of services under this User License Agreement.

6. Monitoring and Auditing.  Permitium shall cooperate with SPD, or with any other person 
or agency acting at the direction of SPD, in their efforts to monitor, audit, or investigate 
activities related to this User License Agreement.  Permitium shall provide any auditors 
retained by SPD with access to any records and files related to the provision of services 
under this User License Agreement upon reasonable notice.  SPD agrees that its auditors 
will maintain the confidentiality of any trade secrets of Permitium that may be accessed 
during an audit conducted under this User License Agreement.

7. SPD Data.  SPD Data is and shall remain the sole and exclusive property of SPD and all 
right, title, and interest in the same is reserved by SPD.  Permitium shall, within thirty 
(30) business days of SPD’s request, provide SPD, without charge and without any 
conditions or contingencies whatsoever, an extract of the Applicant and SPD Data in a 
standard format (text, pdf, etc…).

8. Confidential Information.  

8.1 Definition of Confidential Information. For the purposes of this Agreement, 
“Confidential Information” means: 

(a) with respect to PERMITIUM, the SaaS Services, and any and all source code 
relating thereto, as well as Documentation and non-public information or material 
regarding PERMITIUM’S legal or business affairs, financing, customers, properties or 
data, and 

(b) with respect to SPD, any non-public information or material regarding SPD's legal 
or business affairs, financing, customers, properties or data.  Notwithstanding any of 
the foregoing, Confidential Information does not include information which:  

(i) is or becomes public knowledge without any action or involvement of 
PERMITIUM, the party to which the Confidential Information is disclosed; 

(ii) is documented as being known to PERMITIUM prior to its disclosure by the 
SPD; 

(iii) is independently developed by PERMITIUM without reference or access to the 
Confidential Information of SPD and is so documented; or (iv) is obtained by 
PERMITIUM without restrictions on use or disclosure from a third person who did 
not receive it, directly or indirectly, from SPD.   
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8.2 Use and Disclosure of Confidential Information.  PERMITIUM will, with respect 
to any Confidential Information disclosed by SPD before or after the Effective Date:  

(i) use such Confidential Information only in connection with the PERMIITIUM’S 
performance of this Agreement; 

(ii) subject to Section 8.5 below, restrict disclosure of such Confidential Information 
within  PERMITIUM’S organization to only those of PERMITIUM’S employees and 
independent contractors who have a need to know such Confidential Information in 
connection with PERMITIUM’S performance of this Agreement and 

(iii) except as provided herein, not disclose such Confidential Information to any third 
party unless authorized in writing by SPD to do so. 

8.3 Protection of Confidential Information.  PERMITIUM will protect the 
confidentiality of any Confidential Information disclosed by SPD or its customers 
using at least the degree of care that it uses to protect its own confidential information 
(but no less than a reasonable degree of care).  

8.4 Employee and Independent Contractor Compliance.  PERMITIUM will, prior to 
providing any employee or independent contractor access to any Confidential 
Information of SPD or its customers, inform such employee or independent contractor 
of the confidential nature of such Confidential Information and require such employee 
or independent contractor to comply with PERMITIUM’S obligations hereunder with 
respect to such Confidential Information.  

8.5 Compelled Disclosure.  A disclosure by one party of Confidential Information of the 
other party to the extent required by applicable law will not be considered a breach of 
this Agreement, provided the party so compelled promptly provides the other party 
with prior notice of such compelled disclosure (to the extent legally permitted) and 
provides reasonable assistance, at the other party’s cost, if the other party wishes to 
contest the disclosure.   

8.6 Hosting Provider.  SPD understands and agrees that Permitium utilizes third-party 
vendors (each, a “Hosting Provider”) to host the SaaS Services.  As of the Effective 
Date of this Agreement, Permitium utilizes Amazon Web Services (AWS) as its 
Hosting Provider for the SaaS Services.

9. Security.  Permitium represents and warrants that all documents and information provided 
to Permitium by or behalf of the SPD, including but not limited to Confidential Records, 
shall be stored and maintained by Permitium with the utmost care and in conformity with 
standards generally accepted in Permitium’s industry for the types of records being stored 
and maintained.  Permitium further represents and warrants that any access to the SPD’s 
records by authorized persons pursuant to this User License Agreement shall be safe, 
secure, and password-protected, and that no person shall be permitted to obtain 
unauthorized access to any of the SPD’s records.  Without limiting the foregoing, 
Permitium specifically warrants that:
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9.1. All servers, computers, and computer equipment used to provide services pursuant 
to this User License Agreement shall be maintained in good working order in 
compliance with generally accepted industry standards in light of the confidential 
nature of the documents in question and shall be located in a safe, controlled, and 
environmentally stable environment (including moisture and temperature controls) 
and adequately protected against fires, hurricanes, flooding, or similar occurrences;

9.2. Facilities where services are provided shall be secure and access shall be limited to 
employees trained in security protocols with a legitimate business need to access 
such facilities (with access removed immediately upon termination of employment) 
and shall be protected from unauthorized access by commercially reasonable 
security systems;

9.3. All websites, FTPs, and any other online electronic system used to provide services 
pursuant to this User License Agreement shall be protected from security breaches 
by commercially reasonable firewalls and other intrusion detections systems and 
antivirus software, which shall be kept updated at all times. Access shall be limited 
to those agents and employees of Permitium assigned to the project and any 
individuals identified in writing by the SPD or SPD’s Designee as authorized to 
obtain access. 

9.4. Permitium have technical controls in place that ensure the security, availability and 
confidentiality of SPD data. 

9.5. All information provided to Permitium pursuant to this User License Agreement 
shall be encrypted while in transit over an open network, and encrypted while at 
rest.

9.6. Permitium shall abide by the terms specified in the Data Processing Addendum 
(Exhibit 2).

9.7. Permitium shall abide by the terms specified in the PCI Compliance Addendum 
(Exhibit 3).

9.8. Permitium shall abide by the terms specified in the FBI Criminal Justice 
Information Services Security (Exhibit 4). Permitium employees and 
subcontractors who have access to CJI within SPD data shall be fingerprinted and 
background-checked in Washington State pursuant to Washington State Patrol and 
FBI standards.

10. Standard of Care.  Notwithstanding anything in this User License Agreement to the 
contrary, Permitium represents and warrants that the services provided by Permitium shall 
be performed by qualified and skilled individuals in a timely and professional manner with 
the utmost care and in conformity with standards generally accepted in Permitium’ industry 
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for the types of services and records governed by this User License Agreement.  

11. Indemnification. Permitium shall indemnify in accordance with the limits set in section 4, 
defend and hold harmless the SPD, its agents, and employees, from and against all claims, 
actions, demands, costs, damages, losses and/or expenses of any kind whatsoever, in whole 
or in part in accordance with the limits set in section 5, resulting from or connected with 
any acts under this User License Agreement or from the omission or commission of any 
act, lawful or unlawful, by Permitium, its agents and/or employees, including but not 
limited to court costs and attorney’s fees incurred by the SPD in connection with the 
defense of said matters. This provision shall survive the expiration or termination of this 
Agreement and remain in full force and effect after such expiration or termination.  
Notwithstanding the foregoing the amount of indemnification will be limited to the amount 
of insurance requirements as set forth within section 4.

12. Relationship of Parties.  Permitium shall be an independent User License Agreement of 
the SPD, and nothing herein shall be construed as creating a partnership or joint venture; 
nor shall any employee of Permitium be construed as an employee, agent or principal of 
the SPD.

13. Compliance with Applicable Laws. Permitium shall comply with all applicable laws and 
regulations in providing services under this User License Agreement.  Without limiting the 
foregoing, Permitium specifically represents that it is aware of and in compliance with the 
Immigration Reform and Control Act and that it will collect properly verified I-9 forms 
from each employee providing services under this User License Agreement.  Permitium 
shall not employ any individuals to provide services to the SPD who are not authorized by 
federal law to work in the United States.

14. Applicable SPD Policies.  Permitium specifically acknowledges that it will comply with 
all applicable SPD policies, all of which are publicly available on the SPD’s website.

15. Assignment.  Permitium agrees to notify the SPD in the event the Contract is assigned to 
a 3rd party within 5 business days of the assignment.

16. User License Agreement Modifications.  This User License Agreement may be amended 
only by written amendments duly executed by and between the SPD and Permitium.

17. Washington Law.  Washington law will govern the interpretation and construction of the 
User License Agreement.  Any litigation arising out of this User License Agreement shall 
be filed, if at all, in a court or administrative tribunal located in the State of Washington.

18. Entire Agreement.  This User License Agreement constitutes and expresses the entire 
agreement and understanding between the parties concerning the subject matter of this User 
License Agreement and supersedes all prior and contemporaneous discussions, promises, 
representations, agreements and understandings relative to the subject matter of this User 
License Agreement.
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19. Severability.  If any provision of this User License Agreement shall be declared invalid or 
unenforceable, the remainder of the User License Agreement shall continue in full force 
and effect.

20. Non-Solicitation. The Receiving Party agrees that, during the term of this Agreement, and 
for a two-year period following the expiration of this Agreement, the Receiving Party shall 
not solicit any employees of SPD to become employees of the Receiving Party or its 
affiliated entities. 

21. Notices. Any notice or other communication provided for herein as given to a party hereto 
shall be in writing, shall refer to this Agreement by parties and date, and shall be delivered 
by registered mail, return receipt required, postage prepaid to the person listed below or his 
successor. 

If to: Permitium
Permitium, LLC 
10617 Southern Loop Blvd. 
Pineville, NC 28134
Attn: Matt Solomon

If to SPD: 
Spokane Police Department
Attn: Crystal Griffiths
1100 W Mallon Ave
Spokane, WA  99260

22. Authority of Signatories.  The persons executing this User License Agreement hereby 
represent and warrant that they have full authority and representative capacity to execute 
the User License Agreement in the capacities indicated below and this User License 
Agreement constitutes the binding obligation of the parties on whose behalf they signed.

IN WITNESS WHEREOF, the parties have hereunto set their hands and seals the day and 
year indicated above.

Spokane Police Department PERMITIUM, LLC

Printed SignedName:    ______________________ Printed 
SignedName:  _______________________  
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NameSigned:  ______________________
NameSigned:  ______________________

 
ITS: ______________________ ITS:         
Managing Partner__________

DATE:  _______________ DATE:  
_______________

CITY OF SPOKANE

By_________________________________
Signature Date

____________________________________
Name

____________________________________
Title

Attest: Approved as to form:

___________________________________ ______________________________
City Clerk Assistant City Attorney
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STATEMENT OF WORK – EXHIBIT 1

Implementation Plan 
 Configure the initial instance of the new Permitium solution based on the Sheriff's current 

pistol permit process and Permitium’ s demonstration site
 Refine the new Permitium solution through an iterative process based on input received 

from the Sherriff's staff during the testing phase  
 Test the Permitium solution, revise as needed and prepare it for production
 Provide training for the Sheriff's staff as needed   
 Provide ongoing support, hosting and management of the Permitium Solution

Implementation Team
Permitium Support Team 855-712-PERM support@permitium.com 
SPD Executive Sponsor

Project Manager

Data and Security
All data collected in the Sheriff’s instance of PermitDirector is the property of the SPD.  
Permitium does not own and will not distribute data without the written consent of the SPD. All 
passwords placed within the system are encrypted and not accessible by the Permitium staff. 

Cost of Service  
Cost for PermitDirector software, implementation services or support – Permitium will charge 
__X__$4.00 passed on as a convenience fee back to the applicant for each application submitted.
                   __X_ Concealed Weapon Applications
                   ____ Other Fingerprint Applications

Credit card company fees are passed through to the applicant by Permitium based on our contract 
rate. The current rate is $.30 per transaction plus 2.9% of the total transaction.  Cash transactions 
can be paid at no additional cost at counter. 

If SPD elects to offer some or all services for free, transaction convenience fees still apply.

mailto:paul.blake@scribsoft.com
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DATA PROCESSING ADDENDUM – EXHIBIT 2

1. Definitions.  For purposes of this this Data Processing Addendum (“DPA”), 
“Subprocessor” means a Permitium Affiliate or other third party engaged by Permitium 
for the purpose of hosting, storing or otherwise processing SPD Data as authorized by the 
Agreement or otherwise in writing by SPD.  Terms not otherwise defined in this DPA 
have the meaning set out in this Agreement. 
 

2. SPD Data.  The obligations in this Exhibit apply to SPD Data in the custody or control 
of Permitium and its Subprocessors.  They do not apply to SPD Data in the custody or 
control of any other party, including SPD Data under SPD’s custody or control outside of 
the Services or SPD Data maintained by a Third-Party Provider or transmitted or accessed 
on or through a Third-Party Application. 

 
3. Disclosure.  Permitium will not disclose SPD Data to any third party except: (i) to 

Authorized Users; (ii) as permitted under the Agreement; (iii) to its Subprocessors, 
provided that each Subprocessor agrees to protect SPD Data in a manner substantially in 
accordance with this DPA; or as provided by this DPA with respect to any Disclosure 
Request.  Notwithstanding the foregoing or anything in this DPA to the contrary, SPD 
acknowledges and agrees that (a) Permitium utilizes major providers of cloud-based 
services for processing certain SPD Data through the Services (each, a “Cloud 
Provider”) (including, as of the Effective Date of the Agreement, Amazon Web Services 
for hosting), (b) each Cloud Provider has its own data protection practices that are 
applicable to its delivery of services to its customers, and (c) Cloud Providers will not 
agree to separate data protection practices on a customer-by-customer basis; therefore, 
Cloud Providers will not be required to comply with the obligations in this DPA to the 
extent that they are inconsistent with each Cloud Provider’s own data protection practices, 
but Permitium will use reasonable efforts to assess that each Cloud Provider complies 
with its own data protection practices, which may include periodic examination of SOC 
2 reports or comparable reports made available by Cloud Provider.   

 
4. Information Security Program.  Permitium will implement and maintain a written 

information security program that contains reasonable administrative, technical and 
physical safeguards intended to protect SPD Data from unauthorized access, disclosure, 
use, modification, loss or destruction.    
 

5. Access.  Permitium will maintain appropriate access controls to SPD Data, including 
limiting access to SPD Data only to personnel who require such access in order for 
Permitium to provide Services to SPD or to otherwise exercise Permitium’s rights or 
perform Permitium’s obligations under the Agreement.  Permitium will require its 
personnel to protect SPD Data in accordance with the requirements of this DPA and will 
provide its personnel with appropriate information security training. 
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6. Information Security. 
a. Permitium maintains its information security program and applicable safeguards 

at all Permitium sites at which an information system that stores or otherwise 
processes SPD Data is located.   

b. Permitium maintains network security using commercially available equipment 
and industry standard techniques, including firewalls, router access control lists, 
intrusion detection and/or prevention systems, penetration testing, vulnerability 
scanning, and patch management tools. 

c. Permitium will encrypt, using industry-standard encryption tools, all SPD Data 
that Permitium: (i) transmits or sends wirelessly or across public networks; (ii) 
stores on laptops or removable storage media; and (iii) stores on portable devices, 
where technically feasible.  Permitium will safeguard the confidentiality and 
availability of all encryption keys associated with encrypted SPD Data.  

d. Permitium installs and maintains endpoint security measures such as anti-virus 
and malware protection software intended to protect SPD Data from malicious 
code. 

e. Permitium undertakes appropriate logging and monitoring to enable recording of 
information security related actions and identification of anomalous events. 

f. Permitium develops software used to deliver the Services in accordance with 
secure software development principles. 

 
7. Security Incident Management.  Unless otherwise prohibited by law, Permitium will 

notify SPD promptly (and in any event within 72 hours) in the event Permitium 
reasonably believes that there has been any unauthorized access, acquisition, disclosure, 
use, modification, loss or destruction of SPD Data (“Security Incident”).  Permitium will 
promptly investigate the Security Incident, will take necessary steps to eliminate or 
contain the exposure of SPD Data, and will keep SPD informed of the status of the 
Security Incident.  Permitium will provide reasonable assistance and cooperation 
requested by SPD or SPD’s designated representatives to correct, remediate, or 
investigate the Security Incident or to mitigate potential damage resulting from it, 
including any notification that SPD may determine appropriate to send to affected 
individuals, regulators or third parties. 
 

8. Business Continuity.  Permitium implements appropriate disaster recovery and business 
continuity plans and reviews and updates such plans regularly.  Back-up copies of critical 
business information and software are created regularly and tested to verify their integrity. 
 

9. Return/Disposal.  Upon termination or expiration of the Agreement, Permitium will 
cease handling SPD Data and will take reasonable steps to return or destroy SPD Data.  
If Permitium has any legal obligation to retain SPD Data for any specific period of time, 
Permitium will notify SPD in writing of that obligation, to the extent permitted by 
applicable law, and will return or destroy the SPD Data in accordance with this DPA as 
soon as possible after that legally required retention period has ended.  If Permitium 
disposes of any paper, electronic or other record containing SPD Data, Permitium will 
take all reasonable steps to do so by: (a) shredding; (b) permanently erasing and deleting; 
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(c) degaussing; or (d) otherwise modifying SPD Data in such records to make it 
unreadable, unreconstructable and indecipherable.  
 

Location of SPD Data.  SPD Data stored or transmitted through the SaaS Services in SPD’s user 
accounts shall be hosted by a Cloud Provider in the United States.  Permitium currently uses AWS 
(Amazon Web Services) as Cloud Provider to host SPD Data.  
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PCI COMPLIANCE ADDENDUM – EXHIBIT 3

Whereas SPD secures services from Permitium under contract, which services involve processing 
of merchant card transactions, and;

Whereas SPD is required to adhere to the Payment Card Industry Data Security Standard (PCI 
DSS) promulgated by the PCI Security Standards Council; and

Whereas Permitium processes, transmits, and/or stores cardholder data in the performance of 
services provided by SPD, and is therefore considered a “service provider” under requirement 12.8 
of the PCI DSSS; and

Whereas Requirement 12.8.2 of the PCI DSS requires the Agency to maintain a written agreement 
that includes an acknowledgment that the service provider is responsible for the security of 
cardholder data that the service provider possess; and

Whereas Requirement 12.8.4 of the PCI DSS requires the Agency to maintain a program to 
monitor the service provider’s PCI DSS compliance status;

It is Hereby agreed that:
1) Permitium agrees that it is responsible for the security of cardholder data that it 

possesses, including the functions relating to storing, processing, and transmitting of 
the cardholder data. 

2) Permitium affirms that, as of the effective date of this addendum, it has complied with 
all applicable requirements to be considered PCI DSS compliant, and has performed 
the necessary steps to validate its compliance with the PCI DSS.

3) Permitium agrees to supply the current status of Permitium’s PCI DSS compliance 
status, and evidence of its most recent validation of compliance upon execution of this 
addendum to SPD. Permitium must supply to SPD a new status report and evidence of 
validation of compliance at least annually.

4) Permitium will immediately notify the agency if it learns that it is no longer PCI DSS 
compliant and will immediately provide SPD the steps being taken to remediate the 
non-compliance status. In no event should Permitium’s notification to SPD be later than 
seven (7) calendar days after Permitium learns it is no longer PCI DSS compliant.

5) Permitium acknowledges that any indemnification provided for under the referenced 
Contract applies to the failure of the Permitium to be and to remain PCI DSS compliant.
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FEDERAL BUREAU OF INVESTIGATION 
CRIMINAL JUSTICE INFORMATION SYSTEMS

SECURITY ADDENDUM – EXHIBIT 4

The goal of this document is to augment the CJIS Security Policy to ensure adequate security is 
provided for criminal justice systems while (1) under the control or management of a private entity 
or (2) connectivity to FBI CJIS Systems has been provided to a private entity (contractor). 
Adequate security is defined in Office of Management and Budget Circular A-130 as “security 
commensurate with the risk and magnitude of harm resulting from the loss, misuse, or 
unauthorized access to or modification of information.”

The intent of this Security Addendum is to require that the Contractor maintain a security program 
consistent with federal and state laws, regulations, and standards (including the CJIS Security 
Policy in effect when the contract is executed), as well as with policies and standards established 
by the Criminal Justice Information Services (CJIS) Advisory Policy
Board (APB).

This Security Addendum identifies the duties and responsibilities with respect to the installation 
and maintenance of adequate internal controls within the contractual relationship so that the 
security and integrity of the FBI's information resources are not compromised. The security 
program shall include consideration of personnel security, site security, system security, and data 
security, and technical security.

The provisions of this Security Addendum apply to all personnel, systems, networks and support 
facilities supporting and/or acting on behalf of the government agency.

1.0 Definitions

1.01 Contracting Government Agency (CGA) - the government agency, whether a Criminal
Justice Agency or a Noncriminal Justice Agency, which enters into an agreement with a private 
contractor subject to this Security Addendum.

1.02 Contractor - a private business, organization or individual which has entered into an 
agreement for the administration of criminal justice with a Criminal Justice Agency or a
Noncriminal Justice Agency.

2.00 Responsibilities of the Contracting Government Agency.

2.01 The CGA will ensure that each Contractor employee receives a copy of the Security
Addendum and the CJIS Security Policy and executes an acknowledgment of such receipt and the 
contents of the Security Addendum. The signed acknowledgments shall remain in the possession 
of the CGA and available for audit purposes. The acknowledgement may be signed by hand or via 
digital signature (see glossary for definition of digital signature).
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3.00 Responsibilities of the Contractor.

3.01 The Contractor will maintain a security program consistent with federal and state laws, 
regulations, and standards (including the CJIS Security Policy in effect when the contract is 
executed and all subsequent versions), as well as with policies and standards established by the
Criminal Justice Information Services (CJIS) Advisory Policy Board (APB).

4.00 Security Violations.

4.01 The CGA must report security violations to the CJIS Systems Officer (CSO) and the
Director, FBI, along with indications of actions taken by the CGA and Contractor.

4.02 Security violations can justify termination of the appended agreement.

4.03 Upon notification, the FBI reserves the right to:
a. Investigate or decline to investigate any report of unauthorized use;
b. Suspend or terminate access and services, including telecommunications links. The
FBI will provide the CSO with timely written notice of the suspension. Access and services 
will be reinstated only after satisfactory assurances have been provided to the FBI by the 
CGA and Contractor. Upon termination, the Contractor's records containing CHRI must be 
deleted or returned to the CGA.

5.00 Audit

5.01 The FBI is authorized to perform a final audit of the Contractor's systems after termination of 
the Security Addendum.

6.00 Scope and Authority

6.01 This Security Addendum does not confer, grant, or authorize any rights, privileges, or 
obligations on any persons other than the Contractor, CGA, CJA (where applicable), CSA, and
FBI.

6.02 The following documents are incorporated by reference and made part of this agreement: (1) 
the Security Addendum; (2) the NCIC 2000 Operating Manual; (3) the CJIS
Security Policy; and (4) Title 28, Code of Federal Regulations, Part 20. The parties are also subject 
to applicable federal and state laws and regulations.

6.03 The terms set forth in this document do not constitute the sole understanding by and between 
the parties hereto; rather they augment the provisions of the CJIS Security Policy to provide a 
minimum basis for the security of the system and contained information and it is understood that 
there may be terms and conditions of the appended Agreement which impose more stringent 
requirements upon the Contractor.
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6.04 This Security Addendum may only be modified by the FBI, and may not be modified by the 
parties to the appended Agreement without the consent of the FBI.

6.05 All notices and correspondence shall be forwarded by First Class mail to:

Information Security Officer
Criminal Justice Information Services Division, FBI
1000 Custer Hollow Road
Clarksburg, West Virginia 26306





Briefing Paper
(Public Safety & Community Health Committee)

Division & Department: Police 

Subject: User License Agreement for Online Weapons Permit Applications 
Date: June 1, 2020
Contact (email & phone): Dir. Jennifer Hammond jhammond@spokanepolice.org

City Council Sponsor: Councilmember Kinnear
Executive Sponsor: Chief Craig Meidl

Committee(s) Impacted: Public Safety & Community Health

Type of Agenda item:   ☒    Consent          ☐    Discussion        ☐  Strategic Initiative
Alignment: (link agenda item 
to guiding document – i.e., 
Master Plan, Budget , Comp 
Plan, Policy, Charter, Strategic 
Plan)
Strategic Initiative:
Deadline:
Outcome: (deliverables, 
delivery duties, milestones to 
meet)

Approval of agreement for Permitium to provide online process of 
applying for weapons permits.

Background/History:  The Spokane Police Records department currently processes all concealed pistol licenses for 
Spokane County through the public window located at the Public Safety Building. Currently, all applications must be 
submitted in person with no ability to schedule an appointment time.

Executive Summary:
 The Permitium web-based application will allow citizens to schedule a time to come to the PSB 

for finger-printing for their new CPL and late CPL renewals.
 This application will reduce data entry time for SPD Records Specialists, allowing more of their 

time to be placed on gun transfer applications. This data entry reduction will also benefit SCSO 
Forensics.

 This solution will allow SPD to begin accepting new CPL applications, which have been placed 
on hold with no safe way to regulate finger-printing times. With the help of this application, 
we can safely space out finger-printing appointments. 

Budget Impact:
Approved in current year budget?     ☐ Yes   ☐ No    ☒ N/A
Annual/Reoccurring expenditure?     ☐ Yes   ☐ No    ☒ N/A
If new, specify funding source:
Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impact:
Consistent with current operations/policy? ☒ Yes ☐ No ☐ N/A
Requires change in current operations/policy? ☐ Yes ☒ No ☐ N/A
Specify changes required: 
Known challenges/barriers: 



                                                           

Expenditure Control Form 
1. All requests being made must be accompanied by this form. 

2. Route ALL requests to the Finance Department for signature. 

3. If request is greater than $100,000 it requires signatures by Finance 

and the City Administrator. Finance Dept. will route to City 

Administrator. 

 
Today’s Date:                         Type of expenditure:     Goods               Services 

Department:  

Approving Supervisor: 

Amount of Proposed Expenditure:      

Funding Source:  

Please verify correct funding sources. Please indicate breakdown if more than 
one funding source. 

Why is this expenditure necessary now? 

 

What are the impacts if expenses are deferred? 

 

What alternative resources have been considered? 

 

Description of the goods or service and any additional information? 

 

 

Person Submitting Form/Contact: 

FINANCE SIGNATURE:                                           CITY ADMINISTRATOR SIGNATURE: 

___________________________                        _____________________________ 











































Date Rec’d 6/10/2020

Clerk’s File # OPR 2019-0649
Agenda Sheet for City Council Meeting of:
06/22/2020 

Renews #
Submitting Dept HOUSING & HUMAN SERVICES Cross Ref # OPR 2019-0271
Contact Name/Phone TIM SIGLER X6055 Project #
Contact E-Mail TSIGLER@SPOKANECITY.ORG Bid #
Agenda Item Type Contract Item Requisition # CR 21751
Agenda Item Name 1680 - HOUSING AND ESSENTIAL NEEDS AWARD "HEN"
Agenda Wording

CHHS is requesting permission to award Goodwill Industries of the Inland Northwest (GIIN) as the sole funded 
operator of the Housing and Essential Needs (HEN) through 6/30/2024.

Summary (Background)

In alignment with the goals and timeline of the five-year RFP, awarded proposals are intended to be for the 
four-year period from 7/1/20 to 6/30/24 accomplished through annual renewals that are contingent on 
performance and the City's receipt of federal, state and local grant sources. CHHS received one proposal in 
response to the HEN RFP, submitted by Goodwill Industries of the Inland Northwest (GIIN).  Please see 
attached briefing paper for more information.

Fiscal Impact Grant related? YES
Public Works? NO

Budget Account

Expense $ 2,104,564.00 # 1540-95572-65410-54201-73903
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head CORTRIGHT, CARLY Study Session\Other PS&CH 5/6/2020
Division Director CORTRIGHT, CARLY Council Sponsor
Finance ORLOB, KIMBERLY Distribution List
Legal PICCOLO, MIKE tsigler@spokanecity.org
For the Mayor ORMSBY, MICHAEL srasmussen@spokanecity.org
Additional Approvals mrdavis@spokanecity.org
Purchasing WAHL, CONNIE cbrown@spokanecity.org
GRANTS & 
CONTRACT MGMT

BROWN, SKYLER kburnett@spokanecity.org
chhsaccounting@spokanecity.org



Briefing Paper 
Public Infrastructure, Environment, and Sustainability Committee  

Division & Department: Neighborhood and Business Services – Community, Housing, and 
Human Services Department 

Subject: Housing and Essential Needs Award (“HEN”) 
Date: 5/6/20 
Author (email & phone): Matt Davis (mrdavis@spokanecity.org ext. 6815) 

City Council Sponsor: N/A 
Executive Sponsor: Tim Sigler 

Committee(s) Impacted: Public Safety and Community Health Committee 

Type of Agenda item:       Consent              Discussion          Strategic Initiative 
Alignment: (link agenda item 
to guiding document – i.e., 
Master Plan, Budget , Comp 
Plan, Policy, Charter, Strategic 
Plan) 

2015-2020 Strategic Plan to End Homelessness; 2015-2020 
Consolidated Plan for Community Development 

Strategic Initiative: Reduce Homelessness 
Deadline: The award date is 7/1/2020 
Outcome: (deliverables, 
delivery duties, milestones to 
meet) 

CHHS is requesting permission to award Goodwill Industries of the 
Inland Northwest (GIIN) as the sole funded operator of the Housing 
and Essential Needs (HEN) through 6/30/24. 

Background/History: The Spokane Continuum of Care did not recommend an award for the Housing 
and Essential Needs (HEN) for any proposal for that program received by CHHS during the 5-Year 
Consolidated CHHS RFP process. In order to elicit a proposal from community providers that would 
address the changing priorities of HEN, it was determined that a separate RFP process would need to 
be conducted. That supplemental RFP was opened on 1/21/20 and closed on 3/1/20. 
Executive Summary: 
In alignment with the goals and timeline of the five-year RFP, awarded proposals are intended to be 
for the four-year period from 7/1/20 to 6/30/24 accomplished through annual renewals that are 
contingent on performance and the City’s receipt of federal, state and local grant sources. The RFP 
assumed a total of $8,418,256 in HEN funds available over four years. During project implementation, 
funded projects will receive frequent performance reviews conducted by CHHS staff and in 
coordination with the Evaluation Committee of the CoC Board to ensure ongoing alignment with 
strategic objectives and changing community conditions. 
 
CHHS received one proposal in response to the HEN RFP, submitted by Goodwill Industries of the 
Inland Northwest (GIIN).  The process for reviewing proposals was community-based, involving the 
CHHS Board, the CoC Board, multiple community review panels, and with City Council approving all 
resulting recommendations for grant awards.  The timeline for proposal review and approval was as 
follows: 

• 3/1/20 – RFP Closed 
• 3/2/20-3/20/20 – CoC RFP and Funding Committee was convened, reviewed and scored the 

proposal and recommended it for funding. 
• 4/22/20 – The CoC Board voted to approve the RFP and Funding Committee’s 

recommendation. 
• 5/18/20-6/1/20 – HEN award recommendation goes through the City Council agenda process. 
• May and June 2020 – Grant agreement negotiated/finalized 
• 7/1/20 – HEN award start date 

 
 

mailto:mrdavis@spokanecity.org


The Department of Commerce awarded CHHS $2,207,584.63 in HEN funds for State Fiscal Year 2021 
(SFY21 runs from 7/1/20 to 6/30/21) $103,020.63 was retained by the City for administrative 
oversight costs. The City has a current agreement with GIIN to provide continuity of services for HEN 
clients from the period 7/1/19 to 6/30/20 fulfilled with SFY20 HEN funds. CHHS is seeking permission 
to subgrant an initial award amount of $2,104,564.00 to GIIN with SFY21 HEN funds by amending the 
current agreement with GIIN. The WA State Legislature recently appropriated approximately $15 
million in SFY21 HEN funds, which is expected to be distributed to current CHG leads (including the 
City) within the next month. This additional allocation, when disbursed may change the initial award 
amount. 
Budget Impact: 
Approved in current year budget?         Yes             No 
Annual/Reoccurring expenditure?          Yes             No 
If new, specify funding source: N/A 
Other budget impacts: N/A 
Operations Impact: 
Consistent with current operations/policy?                          Yes             No 
Requires change in current operations/policy?                    Yes             No 
Specify changes required: None. 
Known challenges/barriers: None. 

 



                                                           

Expenditure Control Form 
1. All requests being made must be accompanied by this form. 

2. Route ALL requests to the Finance Department for signature. 

3. If request is greater than $100,000 it requires signatures by Finance 

and the City Administrator. Finance Dept. will route to City 

Administrator. 

 
Today’s Date:                         Type of expenditure:     Goods               Services 

Department:  

Approving Supervisor: 

Amount of Proposed Expenditure:      

Funding Source:  

Please verify correct funding sources. Please indicate breakdown if more than 
one funding source. 

Why is this expenditure necessary now? 

 

What are the impacts if expenses are deferred? 

 

What alternative resources have been considered? 

 

Description of the goods or service and any additional information? 

 

 

Person Submitting Form/Contact: 

FINANCE SIGNATURE:                                           CITY ADMINISTRATOR SIGNATURE: 

___________________________                        _____________________________ 

6/9/2020

CHHS

Scott Rasmussen/Tim Sigler

$2,104,564.00

WA State Consolidated Homeless Grant

In order to fulfill the award made to Goodwill Industries as the operator for the Housing and Essential 
Needs program for the period 7/1/20 to 6/30/24.

Approximately 300 individuals with disabilities will become homeless.

We are the grantee for this joint program between the WA State Dept. of Social & Human Services 
and the WA State Dept. of Commerce. These funds must go to serve eligible households.

Contractual Services. Goodwill provides intake, eligibility determination, housing search assistance, 
and case management to households deemed eligible by DSHS and provides rental assistance 
under Dept. of Commerce guidelines.

Matt Davis - mrdavis@spokanecity.org

DocuSign Envelope ID: 2B563137-E516-48BB-978E-CF864529FAE7

6/10/2020 6/10/2020
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4. AMENDMENT.  
SECTION NO. 1.B – PROGRAM DELIVERY. The original Agreement PROGRAM DELIVERY chart is modified as 
follows (this program delivery chart entirely replaces the program delivery chart portrayed in Section NO. 1.B {pages 2 
and 3} of the original Agreement): 
 

HMIS Project Name(s): Housing and Essential Needs 
Population(s) Served: Homeless individuals with disabilities 

# of Units in Inventory: 160 
# of Beds in Inventory: 160 

Projected # of Households Served 1080 (rental assistance) 
 

Housing and  
Essential Needs 

Minimum  
Performance 

Standards 

System 
 Performance 

Target 

Year 1 
(7/1/20-
6/30/21) 

Year 2 
(7/1/21-
6/30/22) 

Year 3 
(7/1/22-
6/30/23) 

Year 4 
(7/1/23-
6/30/24) 

# of households 
served   270 270 270 270 

Metric 7b.1: % of 
exits to permanent 
housing destina-
tions. 

70% 80% 70% 70% 80% 80% 

Measure 2b: % of 
households exiting 
to permanent hous-
ing destinations 
who return to home-
lessness within 2 
years.  

10% 5% 10% 10% 5% 5% 

Metric 4.6: % of 
adults with in-
creased income at 
project exit. 

20% 40% 40% 40% 40% 40% 

Local Measure: % 
of prevention clients 
served with history 
of past homeless-
ness (prior to HMIS 
record). Prevention 
Only 

30% 80% 30% 50% 70% 80% 

Local Measure: Av-
erage # of days 
from enrollment to 
housing placement. 
RRH Only 

30 Days 20 Days 40 30 30 20 

 
5. AMENDMENT. 
SECTION NO. 3 – BUDGET.  The total amount City shall pay GRANTEE is increased by TWO MILLION ONE 
HUNDRED FOUR THOUSAND FIVE HUNDRED SIXTY FOUR AND NO/100 DOLLARS ($2,104,564.00) for 
everything furnished and done under this Amendment which equates to a new total Agreement amount not to exceed 
FOUR MILLION TWO HUNDRED NINE THOUSAND ONE HUNDRED TWENTY EIGHT AND NO/100 
DOLLARS ($4,209,128.00) for everything furnished and done under the original Agreement and this Amendment.  
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This is the maximum amount to be paid under this Amendment and original Agreement, and shall not be exceeded with-
out the prior written authorization of the City, memorialized with the same formality as the original Agreement and this 
Amendment document.  The original Agreement BUDGET chart is modified as follows (this budget chart entirely re-
places the budget chart portrayed in SECTION NO. 3 {page 4} of the original Agreement): 
 
 

Category Amount 
Rent and Housing Costs $2,709,233 
Operations $1,387,992 
Administration $111,903 

TOTAL $4,209,128 
 
6. AMENDMENT. 
SECTION NO. 9.C.3 – Payment Procedures 
The CITY shall reimburse the GRANTEE only for actual incurred costs upon presentation of accurate and complete 
reimbursement forms as provided by the CITY in Attachment B Attachment 1 and approved by the CITY.  Only those 
allowable costs directly related to this Agreement shall be paid. The amount of each request must be limited to the amount 
needed for payment of eligible costs.  
 
Requests for reimbursement by GRANTEE shall be submitted no more than once per month on or before the 10th of each 
month for the previous month’s expenditures as directed below, using the forms provided by the CITY in Attachment B 
Attachment 1.  For expenses incurred during the month of December, the reimbursement request shall be submitted on or 
before the 8th of January, and for expenses incurred during the month of June, the reimbursement request shall be submit-
ted on or before the 8th of July.  In conjunction with each reimbursement request, GRANTEE shall certify that services to 
be performed under this Agreement do not duplicate any services to be charged against any other grant, subgrant or other 
founding source.  GRANTEE shall submit reimbursement requests to the CITY’s Contract Representative designated on 
the FACE SHEET of this Agreement either by mail to the address listed above or by e-mail to                                                 
chhsreports@spokanecity.org.  

a. Reimbursement Requests 
The GRANTEE shall submit comprehensive invoice packets for the first and last months of the 
period of performance as identified on the FACE SHEET of this Agreement. Comprehensive in-
voices must include the billing form, sub-reports, general ledger, and complete supporting docu-
mentation. The CITY may request a comprehensive invoice in lieu of a monthly invoice for moni-
toring purposes throughout the period of performance of this Agreement. 

With the exception of the invoices for the first and last months of the project, the GRANTEE shall 
submit monthly invoices that include the billing form, appropriate sub-reports (e.g. payee expense 
detail, staff expense detail, housing assistance detail report, program income), and the general 
ledger report for the applicable month. The GRANTEE shall maintain appropriate supporting doc-
umentation, including copies of receipts, time and effort tracking, and proof of payment. 

b. Payment 
Payment will be made via direct deposit/ACH within thirty (30) days after receipt of the 
GRANTEE’s application except as provided by state law.  If the CITY objects to all or any portion 
of the invoice, it shall notify the GRANTEE and reserves the right to only pay that portion of the 
invoice not in dispute.  In that event, the parties shall immediately make every effort to settle the 
disputed amount. 

In the event that the CITY determines that any funds were expended by the GRANTEE for unau-
thorized or ineligible purposes or the expenditures constitute disallowed costs in any other way, the 
CITY may order repayment of the same. The GRANTEE shall remit the disallowed amount to the 
CITY within thirty (30) days of written notice of the disallowance.  

i.          The GRANTEE agrees that funds determined by the CITY to be surplus upon completion 
of the Agreement will be subject to cancellation by the CITY.  

mailto:chhsreports@spokanecity.org
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ii.         The CITY shall be relieved of any obligation for payments if funds allocated to the CITY 
cease to be available for any cause other than misfeasance of the CITY itself.  

iii. The CITY reserves the right to withhold payments pending timely delivery of program 
reports or documents as may be required under this Agreement. 

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or attached and incorpo-
rated and made a part, the parties have executed this Agreement Amendment by having legally-binding representatives 
affix their signatures below. 
 
 
GOODWILL INDUSTRIES OF THE INLAND    CITY OF SPOKANE 
NORTHWEST    
 
 
By______________________________________   By____________________________________ 
Signature  Date     Signature  Date 
 
________________________________________   ______________________________________ 
Type or Print Name      Type or Print Name 
 
________________________________________   ______________________________________ 
Title        Title 
 
 
 
 
 
 
 
 
 
Attest:   Approved as to form: 
 
 
________________________________  _____________________________________ 
City Clerk  Assistant City Attorney 
 
         
 
Attachments that are part of this Agreement:   
Attachment 1 – Debarment Certification 
Attachment 2 – REVISED Grantee Billing Form 
 
 
 

 



ATTACHMENT 1 
 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION,  
INELIGIBILITY AND VOLUNTARY EXCLUSION 

 
1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its 

knowledge and belief, that it and its principals: 
 

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any  federal department or agency; 

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice; 

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification; and,  

d. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default. 

 
2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered 

transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction.  

 
3.  The undersigned further agrees by signing this contract that it will include the following clause, without 

modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions: 
 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier 
Covered Transactions 

 
1. The lower tier contractor certified, by signing this contract that neither it nor its principals is 

presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any federal department or agency. 

 
2. Where the lower tier contractor is unable to certify to any of the statements in this contract, 

such contractor shall attach an explanation to this contract. 
  

4. I understand that a false statement of this certification may be grounds for termination of the contract.  
 
 
 
  
Name of Subrecipient / Contractor / Consultant (Type or Print) 

 
 
  
Program Title (Type or Print) 

 
 
  
Name of Certifying Official (Type or Print) 
  
  
Title of Certifying Official (Type or Print) 

 
 
  
Signature  
 
  
Date (Type or Print) 

 



Complete the Staff Expense Report for each employee you are requesting reimbursement of  salary and fringe benefits 
based on the allowed activity and amount of actual time spent performing that activity.  Record the employee Name, 
allowed Activity being funded, the Expense Category of the approved budget applicable to the activity, Total Hours 
Worked, Hours Worked on Listed Activity, and Total Salary & Fringe paid during the Expense Period.  If you are 
claiming indirect costs, indicate whether or not each expense is included in your indirect cost base. Total Salary and 
Fringe should be reflected as the monthly amount.  If your grant supports more than one project, complete the Project 
Name column to clearly associate each expense with a single project.  

Information & Instructions for Completing 
Grantee Billing Form & Itemized Expense Reports

A reimbursement request, otherwise known as a bill or invoice, consists of a Grantee Billing Form, Payee Expense 
Report, Staff Expense Report and detailed documentation of the expenses.  The billing form includes the approved 
budget categories and amounts during the active performance period of the Agreement.  The Payee Expense Report and 
Staff Expense Report should be completed to detail each itemized expense being requested on the billing form in the 
Current Expense Request in Column B in aggregate value for each Approved Budget Category for the current expense 
period.

You should bill monthly for expenditures.  If there have been no expenditures paid for the previous month, an invoice is 
not required.  Please submit a final reimbursement request with all required documentation by the identified date in your 
Agreement.  A final program report will be required to be submitted as well.  You will not be paid until all 
documentation and final reports are received.  HMIS Data MUST be electronically posted in the HMIS database before 
invoices will be paid.

Complete the Housing Assistance Detail Report for each housing assistance expense (rental application fees, rental 
assistance, security deposits, etc.) you are claiming reimbursement for.  Record the HMIS client ID number, housing 
assistance expense type (application fee, security deposit, rent assistance, etc.) unit/FMR info if known, client lease 
information if known, and reimbursement information. If your grant is providing housing assistance through two or more 
projects, complete a Housing Assistance Detail Report for each one.  If needed, complete the Housing Assistance 
Adjustment Report to explain changes to previously reported housing assistance expenses charged to the grant including 
Adjustment Reason.

Complete the Match Report for any project requiring a match contribution in accordance with the Agreement. Record the 
expense, match type, and cost information and submit it in conjuncton with the reimbursement request on the schedule as 
listed in the Agreement. Do not submit the Match Report if you are not claiming match. 

Complete the Program Income Report for any program income earned by the project. Record the expense information, 
amount, and any notes in the report and submit it in conjuction with the reimbursement request. Do not submit the 
Program Income Report if the project did not earn program income. 

  Sign in ink, provide title, date, email address and telephone number before sending for approval and payment processing to City 
of Spokane Community, Housing, and Human Services Department.

    Name and address of your organization requesting reimbursement.

     Expense Period (should bill as monthly expenses, January, February, etc.)

  Ensure all back up documentation is included for payment processing if you are using any type of the allocation for direct or 
                      

Complete the Payee Expense Report for the project expenses that are not staff salary/benefits or housing assistance.  
Record the Payee (who you paid), Expense Category (Rapid Re-Housing, Emergency Shelter or 
Administration),Expenditure Type (Rent, Housing Stabilization, Program Operations, etc.), Total Bill (total amount of 
expense).   If you are claiming indirect costs, indicate whether or not each expense is included in your indirect cost base.  
If your grant supports more than one project, complete the Project Name column to clearly associate each expense with a 
single project    

The biling form and itemized expense reports MUST be signed in ink.  The formulas should not be changed or 
adjusted in the form(s).  

Completing the Grantee Billing Form:

  Enter total amount of Monthly Actual in Column B to represent the amount requested for reimbursement for the current period in 
the line item category of the approved budget (i.e. - Rapid Re-Housing, Emergency Shelter and Administration) and should reflect the 
total of itemized expenses on the Payee Expense and Staff Expense Reports.  The Payee Expense and Staff Expense Reports must be 
completed and submitted with the billing form.  You may not transfer funds between approved categories without written preapproval 
from the City.

  Enter Total Previously Requested in Column C, as applicable to each line item in the approved category of the budget.  The 
                   



Equipment – proof of payment to vendor, purchase orders, requisition forms, receipts, and invoices from 
vendors.  Packing slips are only proof of delivery and do not act as an invoice from the vendor.  If the item 
received is an inventorial piece of equipment, the serial number, model, and inventory tag should be 
noted on the purchase order or invoice from the vendor.

Other – proof of payment, receipts, invoices from vendor.  Please contact the City for specific questions 
on required documentation.

Admin/Indirect Costs – methodology of application applied in accordance with Federal Guidance on 
allocation of direct costs for non-profits using the base most appropriate (for federally funded 
agreements) or applied in accordance with a methodology that the City has approved the use of (for 
agreements funded with non-federal sources). 

If you are allocating either direct expenses or indirect expenses using a rate other than a federally 
negotiated rate or the deminimis rate (10% MTDC) the use of your allocation plan must be approved by 
the City prior to you charging the grant program.  The allocation should consist of your pooled costs or 
cost basis and the narrative for the methodology applied to determining the calculated rate or percentage.  
Direct expenses allocated usually include utilities, rent,agency liability insurance, and may include staff 
paid time allocated as well.

Documentation Required for Billing Forms:
All requests for reimbursement must be supported by documentation necessary to show that the costs 
charged to the grant funds were incurred during the active performance period of the Agreement, were 
actually paid out, were allowable items and have been approved by the responsible official within the 
organization.  For example:

Salary and Fringe – receipts, payroll reports, timesheets signed by the employee and the immediate 
supervisor, letters of employment that include rate of pay, benefits and employee withholdings.  For staff 
directly charged to a grant funded program or project time and attendance records should be included as 
well.  Other sources of documentation might include, canceled checks from employees, insurance 
provider, etc. or evidence of direct deposits which document outlay of expenses.  100% of the time daily 
must be recorded for all hours worked by activity performed. This is required for all federally funded 
grant positions.

Rent/Utilities – proof of payment to vendor, rental or lease agreement, utility bills.  If the cost of the 
space or utilities is split between grant funded and other sources, there must be a reasonable method in 
place to allocate the charges fairly among the sources and the method provided.

Supplies and Materials (all Goods) – proof of payment to vendor, purchase orders, requisition forms, 
receipts, and invoices from vendors.  It’s also helpful to keep information regarding where the supplies are 
stored and for what program or project are they being used in the organizations’ internal file.



City of Spokane City Clerk # OPR 2019-0649
Grantee Billing Form Vendor ID # 035532

By:

A
Grant
Budget

B
Current Expense  

Request 

C
Total

Previously Requested

D
Grant

Balance
(A-B-C)

HEN SFY20
 $     1,477,398.00  $                       -    $     1,265,018.67  $        212,379.33 
 $        583,693.00  $                       -    $        486,710.16  $          96,982.84 
 $          43,473.00  $                       -    $          38,791.00  $            4,682.00 

HEN SFY21
Rent and Housing Costs  $     1,231,835.00  $                       -    $                       -    $     1,231,835.00 
Operations  $        804,299.00  $                       -    $                       -    $        804,299.00 
Administation  $          68,430.00  $                       -    $                       -    $          68,430.00 

4,209,128.00$      -$                     1,790,519.83$      2,418,608.17$      

Contract Amount (auto populated) 4,209,128.00$      % Expended: 42.54%
Total Expended to Date (auto populated) 1,790,519.83$      

Contract Remaining Balance 2,418,608.17$      % Remaining: 57.46%

EXPENSE Categories:

GRAND TOTAL

Rent and Housing Costs

Administration
Operations

FMS Acct # 1540-95572-65410-54201-
73903

(TITLE)                                                                                      (DATE)

(EMAIL ADDRESS)                                                               (TELEPHONE NUMBER)

(SIGN IN INK)

SUBMIT BILLING TO: Submit this form to claim payment for materials, merchandise, and/or services.  Show 
complete detail for each item.  Vendor/Claimant Certificate:  I hereby certify under perjury 
that the items and totals listed herein are proper charges for materials, merchandise and/or 
services furnished, and that all goods furnished and/or services rendered have been provided 
without discrimination because of age, sex, marital status, race, creed, color, national origin, 
handicap, religion or Vietnam era or disabled veteran status.  By signing this report, I certify to 
the best of my knowledge and belief that the report is true, complete, and accurate, and the 
expenditures, disbursements and cash receipts are for the purposes and objectives set forth in 
the terms and conditions of the award. I am aware that any false, fictitious, or fraudulent 
information, or the omission of any material fact, may subject me to criminal, civil or 
administrative penalties for fraud, false statements, false claims or otherwise. (U.S. Code Title 
18, Section 1001 and Title 31, Sections 3729-3730 and 3801-3812).  Services performed 
under this Agreement do not duplicate any services to be charged against any other grant, 
subgrant or other funding source.    

Grantee Certification

Indirect Cost 10% MTDC

City of Spokane
Community, Housing, and Human Services Dept. 

808 W. Spokane Falls Blvd, 6th Floor
Spokane, WA 99201

GRANTEE (Warrant is to be payable to:)

Goodwill Industries of the Inland Northwest
130 E. 3rd Ave

Spokane, WA 99202

Project/Program: Housing and Essential Needs 
(HEN)

2019-2024 HHOS Program

Award Number: 20-46108-30
Grant Term: 07/01/2019 - 03/31/2020

 CHHS Approval:← Check box if final request.

Expense Period:
Billing Date



Grant #: City Clerk #:
Title: Date:

Direct 
Amount 
Billed to 

Grant

Indirect 
Amount 
Billed to 

Grant

90.91$             9.09$               
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$                 -$                 
-$              -$              

-$                            
-$                            
-$                            

-$                            
-$                            

Total Current Expenses Requested this Period

-$                            
-$                            
-$                            
-$                            
-$                            
-$                            

-$                        

OPR 2019-0649

Total

100.00$                      
-$                            
-$                            

Expense Category                                                       
(Support Services, Operating 

Expenses, etc.)

Operating Expenses

Please complete the table for ALL (non-Staff) expenses for the reported period.  Copies of receipts and invoices MUST be attached.

Payee/Vendor Name

EXAMPLE:  Avista

-$                            
-$                            

-$                            
-$                            

Payee Expense Report

Organization: Goodwill 20-46108-30
Prepared By:

-$                            
-$                            
-$                            
-$                            
-$                            
-$                            

Expenditure Type           
     (Rent, Maintenance, 

Furnishings, Case Management 
etc.)

Utilities



City Clerk #:
Date:

Total Hours 
Worked 

(100% of time on 
ALL activities) 

Hours 
Worked 
on Listed 
Activity

Total Salary 
and Fringe 

paid to 
Employee

Direct 
Amount 
Billed to 
Grant

Indirect 
Amount 
Billed to 

Grant

Total Billed 
to this Grant

Match 
Contribution 
this Period

80.00 60.00 1,200.00$        818.00$           82.00$             900.00$           -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 
-$                 -$                 -$                 -$                 -$                 

-$              -$              -$              -$               Total Staff Expenses Requested this Period

Grant #: 20-46108-30Goodwill

Staff Expense Report

Organization: OPR 2019-0649

Case ManagementExample: Doe, John

Name Activity Funded

Please complete the table for all STAFF expenses for the reported period.  Signed timesheets MUST be attached.
Prepared By: Title:



Organization: Grant #: City Clerk #:
Prepared By: Title: Date:

Unit 
Number

Unit 
Size

FMR or 
reasonable 

rent
Contract 

Rent
Utility 
Allow.

Rental 
Deposit Gross Rent

Total 
Tenant 

Payment
Due from 

City
Due from 

TenantHMIS Client ID

Assistance Type (Rent 
Assistance, Application 
Fee, Security Deposit, 

etc.)

Unit and FMR Information Client Lease Information Reimbursement Information

Property Address

OPR 2019-064920-46108-30

Housing Assistance Detail Report

Goodwill



Grant #: City Clerk #:
Title: Date:

Original 
Billing 
Period

Original 
Amount 

Charged to 
Grant

Revised 
Amount 
Charged 
to Grant

Difference 
(Due 

To)/From 
Grant

Original 
Amount 

Charged to 
Tenant

Revised 
Amount 
Charged 
to Tenant

-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           
-$             -$         -$             -$            -$           

-$           Total Billed to City

-$             
-$             
-$             

-$             

-$             
-$             
-$             

-$             
-$             
-$             
-$             
-$             
-$             

-$             
-$             

-$             
-$             
-$             
-$             

Unit Address and 
Number

Reason for 
Adjustment

-$             
-$             

Housing Assistance Adjustment Report 

Organization: Goodwill 20-46108-30
Prepared By:

OPR 2019-0649

Difference 
(Due 

To)/From 
Tenant 

-$             
-$             
-$             
-$             
-$             

Client ID







Washington State Department of Revenue

Services Business Lookup GOODWILL INDUSTRIES OF THE INLAND NORTHWEST

License Information: New search Back to results

Entity name: GOODWILL INDUSTRIES OF THE INLAND NORTHWEST

Business name: GOODWILL INDUSTRIES OF THE INLAND NORTHWEST

Entity type: Nonprofit Corporation

UBI #: 328-010-997

Business ID: 001

Location ID: 0005

Location: Active

Location address: 202 E 3RD AVE
SPOKANE WA 99202-1400

Mailing address: 130 E 3RD AVE
SPOKANE WA 99202-1410

Excise tax and reseller permit status: Click here

Secretary of State status: Click here

Endorsements

Endorsements held at this location License # Count Details Status Expiration date First issuance

Minor Work Permit Active Apr-30-2021 Oct-29-1991

Spokane Nonprofit Business T11049705BUS Active Apr-30-2021 Oct-15-2012

Governing People May include governing people not registered with Secretary of State 

Filter   

Governing people Title

ADDITIONAL NAMES ON FILE,

BARRINGTON, BRIDGET

BREKKE, CLARK

CHURCH, MIKE

CURRYER, ALAN

FOX, COLLEEN

HAYES, LAURA

MCEACHRAN, BRUCE

OIEN, LINDA

ROLOFF, ALISSA

SHANE, XIN

TODD, HOMER

WILKINSON, BRYCE

WUERST, JESSIE

View Additional Locations



Working together to fund Washington's future

The Business Lookup information is updated nightly. Search date and time: 6/9/2020 4:10:56 PM

































Date Rec’d 6/10/2020

Clerk’s File # CPR 1981-0040
Agenda Sheet for City Council Meeting of:
06/22/2020 

Renews #
Submitting Dept MAYOR Cross Ref #
Contact Name/Phone BRANDY COTE 625-6774 Project #
Contact E-Mail BCOTE@SPOKANECITY.ORG Bid #
Agenda Item Type Boards and Commissions 

Appointments
Requisition #

Agenda Item Name 0520 APPOINTMENT TO THE SPOKANE REGIONAL CLEAN AIR AGENCY BOARD
Agenda Wording

Appointment of Jim Simon to the Spokane Regional Clean Air Agency Board, to fill the remainder of an 
unexpired term to 12/31/21.

Summary (Background)

Appointment of Jim Simon to the Spokane Regional Clean Air Agency Board, to fill the remainder of an 
unexpired term to 12/31/21.

Fiscal Impact Grant related? NO
Public Works? NO

Budget Account

Select $ # 
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head COTE, BRANDY Study Session\Other
Division Director Council Sponsor
Finance Distribution List
Legal bcote@spokanecity.org
For the Mayor ORMSBY, MICHAEL kbecker@spokanecity.org
Additional Approvals joliver@spokanecleanair.org
Purchasing



                                                           

Expenditure Control Form 
1. All requests being made must be accompanied by this form. 

2. Route ALL requests to the Finance Department for signature. 

3. If request is greater than $100,000 it requires signatures by Finance 

and the City Administrator. Finance Dept. will route to City 

Administrator. 

 
Today’s Date:                         Type of expenditure:     Goods               Services 

Department:  

Approving Supervisor: 

Amount of Proposed Expenditure:      

Funding Source:  

Please verify correct funding sources. Please indicate breakdown if more than 
one funding source. 

Why is this expenditure necessary now? 

 

What are the impacts if expenses are deferred? 

 

What alternative resources have been considered? 

 

Description of the goods or service and any additional information? 

 

 

Person Submitting Form/Contact: 

FINANCE SIGNATURE:                                           CITY ADMINISTRATOR SIGNATURE: 

___________________________                        _____________________________ 









Date Rec’d 6/10/2020

Clerk’s File # ORD C35915
Agenda Sheet for City Council Meeting of:
06/22/2020 

Renews #
Submitting Dept HUMAN RESOURCES Cross Ref #
Contact Name/Phone MEGHANN 

STEINOLFSON
X6903 Project #

Contact E-Mail MSTEINOLFSON@SPOKANECITY.ORG Bid #
Agenda Item Type Special Budget Ordinance Requisition #
Agenda Item Name 0620 - HUMAN RESOURCES RANGE CHANGE FOR SIGNAL MAINTENANCE 

TECHSAgenda Wording

Salary Range Change for Signal Maintenance Techs.

Summary (Background)

A salary review was done by Human Resources and it was determined that the salary range should go from 
range 37 of the A05 pay plan to range 39 of the A05 pay plan.

Fiscal Impact Grant related? NO
Public Works? NO

Budget Account

Expense $ 25,509.00 # 1100-21900-42500-05660-99999
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head STEINOLFSON, 

MEGHANN
Study Session\Other Finance Committee 

5/18/20Division Director STEINOLFSON, 
MEGHANN

Council Sponsor Candace Mumm
Finance BUSTOS, KIM Distribution List
Legal PICCOLO, MIKE
For the Mayor ORMSBY, MICHAEL
Additional Approvals
Purchasing
BUDGET INGIOSI, PAUL



Briefing Paper
Finance & Administration Committee

Division & Department: Human Resources

Subject: Range Changes for Signal Maintenance Technicians 
Date: May 18, 2020
Contact (email & phone): Meghann Steinolfson msteinolfson@spokanecity.org, 625-6903

City Council Sponsor: CM Mumm
Executive Sponsor: Wes Crago

Committee(s) Impacted: Finance & Administration Committee

Type of Agenda item:   ☒    Consent          ☐    Discussion        ☐  Strategic Initiative
Alignment: (link agenda item 
to guiding document – i.e., 
Master Plan, Budget , Comp 
Plan, Policy, Charter, Strategic 
Plan)

Budget

Strategic Initiative:
Deadline:
Outcome: (deliverables, 
delivery duties, milestones to 
meet)

Approval of Range Change for Signal Maintenance Technicians 

Narrative:  All range changes with current incumbents need to be approved by City Council.

Executive Summary:
 SPN 272 Signal Maintenance Technician going from Range 37 to Range 39

City Policy ADMIN 0620-08-039 Wage and Position Changes, Section 6.4 Range Change provides for 
Local 270 Range Changes to be administered step to step with no change to the incumbents step 
increase date.  

An internal analysis for the classification was conducted in May 2020, which resulted in the range 
change adjustment.

Incumbents and Step Placement:
1. Incumbent #1, Current Range 37, Step 6, $71,752.03, Proposed Range 39, Step 6, $76,362.34
2. Incumbent #2, Current Range 37, Step 6, $71,752.03, Proposed Range 39, Step 6, $76,362.34
3. Incumbent #3, Current Range 37, Step 6, $71,752.03, Proposed Range 39, Step 6, $76,362.34
4. Incumbent #4, Current Range 37, Step 6, $71,752.03, Proposed Range 39, Step 6, $76,362.34
5. Incumbent #5, Current Range 37, Step 6, $71,752.03, Proposed Range 39, Step 6, $76,362.34
6. Incumbent #6, Current Range 37, Step 6, $71,752.03, Proposed Range 39, Step 6, $76,362.34
7. Incumbent #7, Current Range 37, Step 5, $66,010.03, Proposed Range 39, Step 5, $70,267.46
8. Incumbent #8, Current Range 37, Step 5, $66,010.03, Proposed Range 39, Step 5, $70,267.46

Budget Impact:
Approved in current year budget? ☐Yes ☐No ☐N/A
Annual/Reoccurring expenditure? ☐Yes ☐No ☐N/A
If new, specify funding source: 
Other budget impacts: (revenue generating, match requirements, etc.) 
Operations Impact:
Consistent with current operations/policy? ☐Yes ☐No ☐N/A
Requires change in current operations/policy? ☐Yes ☐No ☐N/A



Specify changes required: 
Known challenges/barriers: 



ORDINANCE NO C35915

An ordinance amending Ordinance No. C-35857, passed by the City Council December 16, 2019, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2020, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2020, and providing it shall take effect immediately upon passage”, and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2020 budget Ordinance No. C-35857, as above 
entitled, and which passed the City Council December 16, 2019, it is necessary to make changes in the 
appropriations of the Street Fund, which changes could not have been anticipated or known at the time of 
making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the Street Fund, and the budget annexed thereto with reference 
to the Street Fund, the following changes be made:

FROM: 1100-21900 Street Fund
42500-05660 Bridge Maintainer II (Sal Sav) $  25,509

TO: 1100-21300 Street Fund – Signals & Lighting
42640-02720 Signal Maintenance Tech $  21,728
42640-52110 Social Security $  1,662
42640-52210 Retirement $  2,119

Section 2.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to implement 
classification and pay adjustments in accordance with approved union agreements and city policies, and 
because of such need, an urgency and emergency exists for the passage of this ordinance, and also, 
because the same makes an appropriation, it shall take effect and be in force immediately upon its passage.

Passed the City Council ___________________________________________________

 ____________________________________________________ 
                          Council President

Attest:__________________________________________ 
                            City Clerk

Approved as to form:_____________________________________________
                                             Assistant City Attorney

________________________________________________ ______________________________
                              Mayor                                                          Date

__________________________________
                      Effective Date



                                                           

Expenditure Control Form 
1. All requests being made must be accompanied by this form. 

2. Route ALL requests to the Finance Department for signature. 

3. If request is greater than $100,000 it requires signatures by Finance 

and the City Administrator. Finance Dept. will route to City 

Administrator. 

 
Today’s Date:                         Type of expenditure:     Goods               Services 

Department:  

Approving Supervisor: 

Amount of Proposed Expenditure:      

Funding Source:  

Please verify correct funding sources. Please indicate breakdown if more than 
one funding source. 

Why is this expenditure necessary now? 

 

What are the impacts if expenses are deferred? 

 

What alternative resources have been considered? 

 

Description of the goods or service and any additional information? 

 

 

Person Submitting Form/Contact: 

FINANCE SIGNATURE:                                           CITY ADMINISTRATOR SIGNATURE: 

___________________________                        _____________________________ 



Date Rec’d 6/10/2020

Clerk’s File # RES 2020-0040
Agenda Sheet for City Council Meeting of:
06/22/2020 

Renews #
Submitting Dept RETIREMENT Cross Ref #
Contact Name/Phone PHILLIP 

TENCICK
6336 Project #

Contact E-Mail PTENCICK@SPOKANECITY.ORG Bid #
Agenda Item Type Resolutions Requisition #
Agenda Item Name 6100 RETIREMENT CONTRIBUTION CHANGE
Agenda Wording

Approve a resolution to adopt the change in the Spokane Employees' Retirement System (SERS) contributions 
from 9.75% to 10.00%, in accordance with the Spokane Municipal Code 4.14.070

Summary (Background)

The SERS Board met on May 6, 2020 and voted to approve the change in SERS contribution rates from 9.75% 
of eligible compensation for both the employee and the City of Spokane (19.50%) to 10.00% of eligible 
compensation for both the employee and the City of Spokane (20.00%) as negotiated with bargaining units, 
effective December 27, 2020, with the first contributions paid from the payday on January 15, 2021. This 
change will be included in the 2021 budget.

Fiscal Impact Grant related? NO
Public Works? NO

Budget Account

Select $ # 
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head TENCICK, PHILLIP Study Session\Other 5/18/2020
Division Director Council Sponsor Michael Cathcart
Finance WALLACE, TONYA Distribution List
Legal PICCOLO, MIKE cshisler@spokanecity.org
For the Mayor ORMSBY, MICHAEL rorr@spokanecity.org
Additional Approvals dleonardchaffin@spokanecity.org
Purchasing shuff@spokanepfd.org

aperez@spokanepfd.ord
Jenni.Folden@srec911.org
Tim.Henry@srec911.org



RESOLUTION NO. 2020-0040

A Resolution approving the Spokane Employees’ Retirement System (SERS) 
Board’s change in the employee and employer contribution rates in accordance with 
Spokane Municipal Code 4.14.070 

WHEREAS, SERS contribution rates are negotiated items that are agreed upon 
by the City of Spokane and the various bargaining units representing employee members, 
and

WHEREAS, SERS contribution rates are to be reviewed and adjusted annually to 
meet the Actuarially Determined Contribution Rate, and

WHEREAS, the Actuarially Determined Contribution (ADC) Rate was determined 
to be of 19.92%, as calculated by the Plan’s actuary as of December 31, 2019, which will 
continue to improve the Plan’s fiduciary position, and 

WHEREAS, contributions will be increased from 9.75% of eligible compensation 
for both the employee and City of Spokane (19.50% total) to 10.00% of eligible 
compensation for both the employee and City of Spokane (20.00% total), and

WHEREAS, the SERS Board has a fiduciary duty to assure the health of the Fund, 
and

WHEREAS, the SERS Board met on May 6, 2020 and voted to approve the 
increased contribution rates, and

WHEREAS, the increased contributions will increase the City of Spokane’s 
personnel costs by approximately $275,000 per year, with an equivalent increase in pre-
tax income for employees, and

WHEREAS, the increased contributions are included in the budgets submitted by 
the City of Spokane and SERS, and 

WHEREAS, the increased contribution rates will take effect with the pay period 
beginning December 27, 2020, with the first contributions paid from the payday on 
January 15, 2021, and

WHEREAS, SMC 4.14.070 allows the Board to change the contribution rates with 
the approval of the City Council.

NOW, THEREFORE, BE IT RESOLVED that the Spokane City Council approves the 
increase of the contribution rate from 9.75% to 10.00% of eligible compensation for both 
SERS participants and the City of Spokane.



Passed by the City Council this ________ day of __________________, 2020.

____________________________________
City Clerk

Approved as to form:

_____________________________
Assistant City Attorney 



                                                           

Expenditure Control Form 
1. All requests being made must be accompanied by this form. 

2. Route ALL requests to the Finance Department for signature. 

3. If request is greater than $100,000 it requires signatures by Finance 

and the City Administrator. Finance Dept. will route to City 

Administrator. 

 
Today’s Date:                         Type of expenditure:     Goods               Services 

Department:  

Approving Supervisor: 

Amount of Proposed Expenditure:      

Funding Source:  

Please verify correct funding sources. Please indicate breakdown if more than 
one funding source. 

Why is this expenditure necessary now? 

 

What are the impacts if expenses are deferred? 

 

What alternative resources have been considered? 

 

Description of the goods or service and any additional information? 

 

 

Person Submitting Form/Contact: 

FINANCE SIGNATURE:                                           CITY ADMINISTRATOR SIGNATURE: 

___________________________                        _____________________________ 



























Date Rec’d 6/10/2020

Clerk’s File # ORD C35914
Agenda Sheet for City Council Meeting of:
06/22/2020 

Renews #
Submitting Dept RETIREMENT Cross Ref #
Contact Name/Phone PHILLIP 

TENCICK
6336 Project #

Contact E-Mail PTENCICK@SPOKANECITY.ORG Bid #
Agenda Item Type First Reading Ordinance Requisition #
Agenda Item Name 6100 SMC 03.05 AMENDMENTS
Agenda Wording

An ordinance relating to the City of Spokane Employees' Retirement System (SERS); amending SMC sections 
03.05.020, 03.05.030, 03.05.040, 03.05.070, 03.05.080, and 03.05.090.

Summary (Background)

Changes to SMC 03.05 relating to the eligibility of City employees to remain in SERS when transitioned to 
Spokane Regional Emergency Communications (SREC) and Spokane Public Facilities District (SPFD).

Fiscal Impact Grant related? NO
Public Works? NO

Budget Account

Select $ # 
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head TENCICK, PHILLIP Study Session\Other 6/15/2020
Division Director Council Sponsor Michael Cathcart
Finance ORLOB, KIMBERLY Distribution List
Legal PICCOLO, MIKE cshisler@spokanecity.org
For the Mayor ORMSBY, MICHAEL tszambelan@spokanecity.org
Additional Approvals lorne.dauenhauer@ogletree.com
Purchasing



ORDINANCE NO. C35914

An ordinance relating to the eligibility of City employees to remain in SERS when 
transitioned to SREC and PFD; amending SMC sections 03.05.020, 03.05.030, 
03.05.040, 03.05.070, 03.05.080, and 03.05.090 of the Spokane Municipal Code.

Section 1. The SMC section 03.05.020 is amended to read as follows: 

3.05.020 Definitions

A. “Accumulated contributions” means the sum of all normal contributions deducted from 
the compensation of a member, and in-lieu payments of employees’ contributions by the 
City, standing to the credit of the member’s individual account, together with contribution 
interest as established pursuant to SMC 4.14.070(D) (1) compounded monthly.

B. “Annuity” means payments derived from contributions made by a member as provided 
in SMC 3.05.190.

C. “Beneficiary” means any person in receipt of a pension, annuity, retirement allowance, 
disability allowance, or any other benefit provided in this chapter and chapter 4.14 SMC.

D. “Board” means “board of administration” as provided in chapter 4.14 SMC.

E. “City” means the City of Spokane.

F. “City service” means service by an employee rendered to the City for compensation 
and, for the purpose of this chapter and chapter 4.14 SMC, a member shall be considered 
as being in City service only while the member is receiving compensation for such service. 
City service also includes: (i) service by an employee of SREC for the limited period of 
time during which the employee also qualifies as a SREC Member; and (ii) service by an 
employee of SPFD for the limited period of time during which the employee also qualifies 
as a SPFD Member.

G. “Compensation” means the compensation including base pay, shift differential, 
overtime, holiday pay, hazardous duty pay and out-of-classification pay, payable in cash, 
plus the monetary value, as determined by the board, of any allowance in lieu thereof. It 
shall not be reduced by salary reduction contributions to the City’s cafeteria plan or 
Section 457 plan, or effective January 1, 2001, any qualified transportation fringe benefit 
plan under Internal Revenue Code section 132(f)(4). Compensation in excess of the 
limitations set forth in Internal Revenue Code section 401(a)(17) shall not be included in 
determining benefits, but this restriction does not apply to any individual who was a 
member prior to January 1, 1996.

H. “Contribution interest,” unless changed by the board as provided in SMC 4.14.070, 
means the interest rate on member contributions, which shall be set equal to the average 
daily interest rate for the 5-year US Treasury Note from July 1 of the previous year to 



June 30 of the current year, rounded to the nearest 0.25%. The new interest rate will be 
effective as of July 1 of the current year, beginning in 2016.

I. “Creditable service” means such City service as is evidenced by the record of normal 
contributions received from the employee plus prior City service if credit for same is still 
intact or not lost through withdrawal of accumulated contributions as provided in SMC 
3.05.120. The maximum creditable service will be based on the benefit formula eligibility 
in SMC 3.05.025.  Creditable service includes service rendered by: (i) a SREC employee 
during the period of time that the SREC employee also is a SREC Member; and (ii) a 
SPFD employee during the period of time that the SPFD employee also is a SPFD 
Member.

J. “Employee” means any regularly appointed employee or elected official of the City or 
of the Spokane public library. Employee also includes: (i) regularly appointed employees 
of SREC for the limited period of time during which such employees also qualify as SREC 
Members; and (ii) regularly appointed employees of SPFD for the limited period of time 
during which such employees also qualify as SPFD Members. 

K. “Final compensation” has different meanings that depend on whether the member’s 
benefit is calculated using Tier 1, Tier 2, Tier 3 or Tier 4. For benefits calculated under 
Tier 1 and Tier 2, “final compensation” means the annual average of the member’s 
compensation during the highest consecutive two-year period of service for which service 
credit is allowed for purposes of determining retirement benefits for members described 
in SMC 3.05.025(A) or (B).)For benefits calculated under Tier 3, “final compensation” 
means the annual average of the member’s compensation during the highest consecutive 
three-year period of service for which service credit is allowed. For benefits calculated 
under Tier 4, “final compensation” means the annual average of the member’s 
compensation during the highest consecutive three-year period of service for which 
service credit is allowed; for this purpose, the portion of a member’s compensation for 
any year shall not include overtime in excess of twenty percent (20%) of the member’s 
base salary for that year. Final compensation shall not be reduced to reflect salary 
reduction contributions to the City’s cafeteria plan or Section 457 plan, or effective 
January 1, 2001, any qualified transportation fringe benefit plan under Internal Revenue 
Code section 132(f)(4). Compensation in excess of the limitations set forth in Internal 
Revenue Code section 401(a)(17) shall not be included as final compensation when 
determining benefits, but this restriction does not apply to any individual who was a 
member prior to January 1, 1996.

L. “Fiscal year” means any year commencing with January 1st and ending with December 
31st next following.

M. “Member” means any person included in the membership of the retirement system as 
provided in SMC 3.05.030.

N. “Normal contributions” means the contributions at the rate provided for in SMC 
3.05.040(A) and (B).



O. “Participation date” means the date on which an employee initially joined the retirement 
system from which the employee had uninterrupted deposit of contributions. If an 
employee who joins the system terminates and their accumulated contributions are 
withdrawn is subsequently rehired as a City employee, then that employee’s participation 
date shall be their rehire date and not the date on which the employee was originally 
hired, whether or not that employee redeposits their contributions as permitted under 
SMC 3.05.120(C). If an employee becomes subject to SMC 3.05.260 and is rehired 
following retirement, then any additional retirement allowance earned by that employee 
shall be determined as if the member’s participation date is based on the rehire date.

P. “Pension” means payments derived from contributions made by the City (and by SREC 
and SPFD, as applicable) as provided for in SMC 3.05.190.

Q. “Regular interest,” unless changed by the board as provided in SMC 4.14.070, means 
the actuarial assumption rate of interest which compounded annually shall place the 
retirement fund on a sound actuarial basis.

R. “Retirement allowance” means any payments made to a member or successor upon 
retirement for service or disability.

S. “Retirement fund” means “employees’ retirement fund” as created and established in 
SMC 3.05.070 and SMC 7.08.601. “Retirement system” means “Spokane Employees’ 
Retirement System” (SERS), provided for in this chapter.

T. ((“Tier 1” means the benefit formula in SMC 3.05.160.)) “SPFD” means Spokane Public 
Facilities District.

U. ((“Tier 2” means the benefit formula in SMC 3.05.165.)) “SPFD Member” means any 
actively employed City employee whose employment was directly transferred to SPFD 
and who, at the time of such transfer, was an active member of SERS.

V. ((“Tier 3” means the benefit formula in SMC 3.05.166.)) “SREC” means Spokane 
Regional Emergency Communications.

W. ((“Tier 4” means the benefit formula in SMC 3.05.167.)) “SREC Member” means any 
actively employed City employee whose employment was directly transferred to SREC 
and who, at the time of such transfer, was an active member of SERS.  
 
X. “Tier 1” means the benefit formula in SMC 3.05.160.

Y. “Tier 2” means the benefit formula in SMC 3.05.165.

Z. “Tier 3” means the benefit formula in SMC 3.05.166.

AA. “Tier 4” means the benefit formula in SMC 3.05.167.



Section 2. The SMC section 03.05.030 is amended to read as follows:

3.05.030 Membership

A. Any new employee of the City must become a member of the retirement system 
and make contributions required by SMC 3.05.040 on the date of hire, except:

1. temporary, seasonal, or new hire provisionals, as defined by the City 
Charter and the City civil service commission; 

2. members of the police and fire departments who are entitled to benefits 
under state-enacted retirement programs;

3. participating employees hired under the Comprehensive Employment 
and Training Act (CETA) and United States Department of Labor (DOL). This 
proscription does not apply to permanent nonparticipant staff members of the City 
and Spokane City-County employment and training consortium or its successor; 
or

4. other non-City-funded employees in temporary employment programs as 
determined by the board.

B. Any other employee who is an elected official may, at any time prior to the 
completion of five (5) years of continuous service, elect to deposit with the retirement 
system an amount equal to what would be or would have been the elected official’s normal 
contributions if a member of the retirement system during this period of service, with 
regular interest as determined by the board. The City matches said funds and deposits 
the same in the retirement fund in a manner similar to that provided for the matching of 
the normal contributions under the provisions of this chapter, provided that no such 
elected official shall obtain any benefits of the provisions of the retirement system except 
contribution interest accruing at the rate provided for interest on employees’ normal 
contributions. The return of any such funds so deposited shall be governed by the 
provisions as to the return of normal contributions. If and when any such elected official 
becomes a member the sums so deposited by this member shall be transferred to the 
credit of such member. Any elected official entering the retirement system under this 
provision shall have a participation date as of the date of such election to join the system 
and shall not be considered a member until the date of such election.

C. An employee of SREC who is a SREC Member will continue to be treated as a 
SREC Member for so long as that individual remains continuously employed with SREC.  
A SREC Member will cease to be treated as continuously employed with SREC on the 
date on which he or she terminates active employment with SREC.  Once an individual 
who qualifies as a SREC Member terminates employment as a SREC employee, that 
individual can again become a benefit accruing member under SERS if and only if either 
(1) he or she is subsequently rehired as an employee of the City, or (2) he or she is 



subsequently rehired as an employee of SREC (or SPFD) within three (3) years of initial 
termination of employment with SREC and (i) was immediately placed in layoff status at 
the time of termination from SREC, (ii) continuously maintained layoff status while 
separated from SREC, (iii) is either (a) rehired directly from layoff status by SREC (in 
which case that individual will again be treated as a SREC Member) or (b) rehired directly 
from layoff status by SPFD (in which case that individual will subsequently treated as a 
SPFD Member), and (iv) did not withdraw contributions from SERS.  With respect to an 
individual employed by SREC as a SREC Member, the term “City” as used in this chapter 
of the SMC shall be construed to include SREC, were appropriate and applicable.

D. An employee of SPFD who is a SPFD Member will continue to be treated as a 
SPFD Member for so long as that individual remains continuously employed with SPFD.  
A SPFD Member will cease to be treated as continuously employed with SPFD on the 
date on which he or she terminates active employment with SPFD.  Once an individual 
who qualifies as a SPFD Member terminates employment as a SPFD employee, that 
individual can again become a benefit accruing member under SERS if and only if either 
(1) he or she is subsequently rehired as an employee of the City, or (2) he or she is 
subsequently rehired as an employee of SPFD (or SREC) within three (3) years of initial 
termination from SPFD and (i) was immediately placed in layoff status at the time of 
termination from SPFD, (ii) continuously maintained layoff status while separated from 
SPFD, (iii) is either (a) rehired directly from layoff status by SPFD (in which case that 
individual will again be treated as a SPFD Member) or (b) rehired directly from layoff 
status by SREC (in which case that individual will subsequently treated as a SREC 
Member) , and (iv) did not withdraw contributions from SERS.  With respect to an 
individual employed by SPFD as a SPFD Member, the term “City” as used in this chapter 
of the SMC shall be construed to include SPFD, where appropriate and applicable.

Section 3. The SMC section 03.05.040 is amended to read as follows:

Section 03.05.040 Contributions

A. The normal rates of contributions of members are those adopted by the board, subject 
to the approval of the City Council. The rates so adopted remain in full force and effect 
until revised or changed by the board in the manner provided in chapter 4.14 SMC.

1. Contributions by Members.
Prior to January 1, 2009, each member shall contribute six and seventy-two one-
hundredths percent (6.72%) of the member’s compensation. Effective January 1, 2009, 
the rate of contribution was prospectively increased to seven and seventy-five hundredths 
percent (7.75%). Effective September 1, 2014, the rate of contribution is prospectively 
increased to eight and twenty-five hundredths percent (8.25%). Effective December 17, 
2017, the rate of contribution is prospectively increased to nine percent (9.00%). Although 
designated as employee contributions that reduce the member’s salary, the City 
government (and, where applicable, SREC and SPFD), as the employer, shall pay such 
contributions to the retirement fund pursuant to Internal Revenue Code section 414(h). 
The member will not have an option of choosing to receive the contributed amounts 



directly instead of having them paid by the City government (and, where applicable, by 
SREC and SPFD) to the retirement fund. The picked-up contributions will be included as 
Social Security wages up to the Social Security wage base, and will also be included in 
calculating the member’s final compensation. It is contemplated that the aggregate 
normal contributions made by the City (and SREC and SPFD) into the retirement fund will 
be enough to properly fund the retirement benefits payable hereunder.

2. Contribution by the City Government.
The City government will make contributions in an amount that matches the members’ 
(other than SREC Members’ and SPFD Members’) in-lieu contributions.  SREC will make 
contributions in an amount that matches the SREC Members’ in-lieu contributions. SPFD 
will make contributions in an amount that matches the SPFD Members’ in-lieu 
contributions.

3. Contribution Rate Review
In the event that an official actuarial report for a given fiscal year, prepared at the direction 
of the board, indicates that the Actuarially Determined Employer Contribution Rate (within 
the meaning of GASB) is greater than the City’s (and SREC’s and SPFD’s) contributions, 
the City shall, subject to approval by the board and City Council, prospectively increase 
both the employee contribution rate and the City’s (and SREC’s and SPFD’s) matched 
contribution rate by up to 1.00% of the member’s compensation without further bargaining 
unit negotiation. Increases are limited to once per fiscal year. In the event that an official 
actuarial report for a given fiscal year, prepared at the direction of the Board, indicates 
that the retirement system is fully funded (within the meaning of GASB), the City may, 
subject to approval by the board and City Council, prospectively decrease both the 
employee contribution rate and the City’s (and SREC’s and SPFD’s) matched contribution 
rate by up 1.00% of the member’s compensation without further bargaining unit 
negotiation. Decreases are limited to once per fiscal year.

B. Subject to the provisions of this chapter and chapter 4.14 SMC, the board certifies to 
the head of each office or department the normal rate of contribution for each member 
provided for in subsection (A) of this section. The head of the department applies such 
rate of contribution to the compensation of each and every payroll; and each of said in-
lieu amounts are paid by the director of accounting into the retirement fund, hereinafter 
provided for, and are credited by the board, together with contribution interest, to an 
individual account of the member for whom the contribution was made. Contribution 
interest is credited to each individual account at such periods as the board may determine. 
Any in-lieu payments contributed by the City (and SREC) are fully and immediately vested 
for the benefit of the employee immediately upon payment into the retirement fund.

C. The director of accounting transfers to the retirement fund an amount equal to the 
aggregate normal contributions as soon as administratively practicable following each 
payroll period.

Section 4. The SMC section 03.05.070 is amended to read as follows:



Section 03.05.070 Employees' Retirement Fund

A. The City treasurer shall be the custodian of the retirement fund as provided in SMC 
7.08.601. The retirement fund created hereby shall be a trust fund held for the exclusive 
benefit of the members of the retirement system and their beneficiaries. Except as 
provided under 3.05.240(B), no part of the corpus or income of the retirement fund shall 
be used for, or diverted to, purposes other than for the exclusive benefit of the members 
or their beneficiaries and the payment of fees and expenses of maintaining and 
administering the retirement system. All benefit formulas under SMC 3.05.160, SMC 
3.05.165 SMC 3.05.166 and SMC 03.05.167 are encompassed within the retirement fund 
without separate accounting.

B. This section shall be interpreted to allow the following:
1. A return of the contribution to the City (or to SREC and SPFD, as applicable) or 

its application as a credit on future contributions after the board determines that the City 
(or SREC and SPFD, as applicable) has paid or overpaid the contribution under a mistake 
of fact.

2. The making of refunds required by law; and
3. Termination of the retirement system and distribution of its assets to the City (or 

to SREC and SPFD, as applicable) after all liabilities with respect to the members and 
their beneficiaries have been satisfied.

Section 5. The SMC section 03.05.080 is amended to read as follows:

Section 03.05.080 City's Contribution

There shall be paid into the retirement fund by contributions of the City the amounts 
necessary to pay all pensions and other benefits allowable under this chapter to members 
on account of prior service and minimum allowances provided for in SMC 3.05.160, SMC 
3.05.165 SMC 3.05.166, and SMC 3.05.167. SREC shall contribute to the retirement fund 
the amounts necessary to pay its share of the pensions and other benefits allowable 
under this chapter with respect to benefits accrued by SREC employees while SREC 
Members.  SPFD shall contribute to the retirement fund the amounts necessary to pay its 
share of the pensions and other benefits allowable under this chapter with respect to 
benefits accrued by SPFD employees while SPFD Members. There shall also be paid 
into the retirement fund by contributions of the City (and SREC and SPFD, as applicable) 
the amounts necessary to pay its share of disability pensions allowable under this 
chapter. Until the amount accumulated in the retirement fund becomes at least as large 
as the present value of all amounts thereafter payable from said fund, the amount 
annually due to the said fund under this section shall be the amount payable from said 
fund in the ensuing fiscal year on account of prior service, disability, and minimum 
allowances above referred to.

Section 6. The SMC section 03.05.090 is amended to read as follows:

Section 03.05.090 Released Matching Funds



Contributions by the City shall match contributions made by the employee or in-lieu 
payments. Similarly, contributions (i) by SREC shall match contributions made by SREC 
employees or in lieu payments by those during periods of time those employees are 
SREC Members and (ii) by SPFD shall match contributions made by SPFD employees 
or in lieu payments by those during periods of time those employees are SPFD Members. 
The City (and SREC and SPFD, as applicable) is not entitled to a repayment of the 
matching contributions made when an employee ceases to be employed by the City (or 
by SREC and SPFD, as applicable). All such contributions are identified as released 
matching funds to provide for future retirements. The City’s (and SREC’s and SPFD’s) 
liability for prior service credits, disability pensions, minimum pensions, and military 
service is offset by the released matching funds.

PASSED and ENACTED by the City of Spokane, Spokane County, Washington, on 
_______________, 2020.

CITY OF SPOKANE
Spokane County, Washington.

Breean Beggs, Council President

Nadine Woodward, Mayor

ATTEST:

Terri L. Pfister, City Clerk Effective Date

( S E A L) Approved As To Form:

Assistant City Attorney



                                                           

Expenditure Control Form 
1. All requests being made must be accompanied by this form. 

2. Route ALL requests to the Finance Department for signature. 

3. If request is greater than $100,000 it requires signatures by Finance 

and the City Administrator. Finance Dept. will route to City 

Administrator. 

 
Today’s Date:                         Type of expenditure:     Goods               Services 

Department:  

Approving Supervisor: 

Amount of Proposed Expenditure:      

Funding Source:  

Please verify correct funding sources. Please indicate breakdown if more than 
one funding source. 

Why is this expenditure necessary now? 

 

What are the impacts if expenses are deferred? 

 

What alternative resources have been considered? 

 

Description of the goods or service and any additional information? 

 

 

Person Submitting Form/Contact: 

FINANCE SIGNATURE:                                           CITY ADMINISTRATOR SIGNATURE: 

___________________________                        _____________________________ 









 

 

 

RECOMMENDATIONS: 

 

A. By a vote of __7__ to __0___, the Spokane City Plan Commission recommends that the City 

Council adopt the 2021-2026 Six Year Comprehensive Street Program as presented to the Plan 

Commission following preparation by City staff and review by the Transportation Subcommittee 

of the Plan Commission. 

 

B. The Plan Commission acknowledges the draft resolution incorporating community requests 

into the City of Spokane’s Six Year Comprehensive Street Program, which have been identified 

by Council Members and their constituents and are enumerated in the attached addendum, for 

inclusion in the 2021 – 2026 Six Year Comprehensive Street Program which was submitted to the 

Plan Commission on May 26, 2020, and recommends that the  City Council request the 

Transportation Subcommittee of the Plan Commission to review the project list and make a 

recommendation to the entire Plan Commission regarding the consistency of the projects listed 

therein with the City’s Comprehensive Plan after which the Plan Commission should conduct a 

public hearing and forward a recommendation to the City Council regarding the same. 

 

 

 

 

 

________________________________________________ 

Todd Beyreuther, President 
Spokane Plan Commission 
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Street/Impact Fee Projects 

Nevada / Lincoln Rd. Intersection/Signal Improvements 

STR-2020-25 

 

Spending 
Project Phase Prior 

Spending 
2020 Estimated Spending Total 

2021 2022 2023 2024 2025 2026 6 Year Total 

Construction $0 $0 $0 $0 $0 $0 $0 $1,350,000 $1,350,000 $1,350,000 

Design $0 $0 $0 $0 $0 $150,000 $0 $0 $150,000 $150,000 

Land purchase $0 $0 $0 $0 $0 $0 $50,000 $0 $50,000 $50,000 

Total $0 $0 $0 $0 $0 $150,000 $50,000 $1,350,000 $1,550,000 $1,550,000 
 

 

 

 

Funding 
Funding 

Name 
Source Status* Prior 

Funding 
2020 Estimated Funding Total 

2021 2022 2023 2024 2025 2026 6 Year Total 

Grant Unidentified Unfunded $0 $0 $0 $0 $0 $0 $0 $1,150,000 $1,150,000 $1,150,000 

Impact Fee Local Funded $0 $0 $0 $0 $0 $150,000 $50,000 $200,000 $400,000 $400,000 

Total   $0 $0 $0 $0 $0 $150,000 $50,000 $1,350,000 $1,550,000 $1,550,000 
  

 

*Status definitions 
• Unidentified: Funding source has not yet been determined 
• Identified: Funding source has been found, but not yet requested 
• Applied: Grant or loan application has been submitted, or budget has been requested 
• Awarded: Grant or loan has been offered but the contract has not yet been signed or budget has not yet been approved by Council 
• Encumbered: Project contract has been signed and funds have been allocated to spend on the project 
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