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Agenda Sheet for City Council Meeting of: 
09/28/2015  

Date Rec’d 9/16/2015 

Clerk’s File # OPR 2015-0830 

Renews # OPR #2014-0725 

Submitting Dept SOLID WASTE DISPOSAL Cross Ref #  

Contact Name/Phone CHUCK CONKLIN  625-6524 Project #  

Contact E-Mail CCONKLIN@SPOKANECITY.ORG Bid # BID #4065-14 

Agenda Item Type Purchase w/o Contract Requisition # VB 

Agenda Item Name 4490 - RENEWAL OF VB FOR ULTRA LOW SULFUR #2 DYED DIESEL 

Agenda Wording 
Renewal of VB with Eljay Oil (Spokane, WA) for Ultra Low Sulfur #2 Dyed Diesel and supporting equipment - 
$60,000.00 including taxes 

Summary (Background) 
On 10/20/14 sealed bids were received to provide the City of Spokane Waste to Energy facility with Ultra Low 
Sulfur #2 Dyed Diesel and supporting equipment.  City Council approved the award of this VB.  The bid called 
for four (4) one-year optional renewals which this is the first.  There were no price changes upon this renewal. 

Fiscal Impact Budget Account 
Expense $ 60,000.00 # various 
Select $  #  
Select $  #  
Select $  #  
Approvals Council Notifications 
Dept Head CONKLIN, CHUCK Study Session  
Division Director ROMERO, RICK Other PWC 9/14/15 
Finance SALSTROM, JOHN Distribution List 
Legal WHALEY, HUNT ttauscher@spokanecity.org 
For the Mayor SANDERS, THERESA tprince 
Additional Approvals taxes & licenses 
Purchasing PRINCE, THEA  
   
   
   
 



 
For further information on this subject contact Rick Romero, Director Utilities Division at (509) 
625-6320 or rromero@spokanecity.org.  

BRIEFING PAPER 
Public Works Committee 

Solid Waste Disposal 
September 14, 2015 

 
 
 

Subject: 
Renewal of Value Blanket with Eljay Oil Co., Inc., for purchase of Ultra Low 
Sulfur #2 Dyed Diesel and Supporting Equipment for October 1, 2015 through 
September 30, 2016. Cost not to exceed $60,000.00 
 
Background: 
#2 Diesel is required for operation of the waste to energy facility 
 
Eljay Oil Co., Inc., was determined to be the lowest respondent to Request for 
Bids #4065-14, opened on October 20, 2014. A Value Blanket was approved by 
Council on November 3, 2014. This is a renewal of that Value Blanket per the 
terms of RFB #4065-14. 
 
Impact: 
Approval of the Value Blanket Renewal will allow for uninterrupted operations of 
the waste to energy facility. 
 
Action: 
Recommend approval. 
 
Funding: 
Funding for this Value Blanket is included in the 2016 waste to energy operations 
budget. 
 
 
 



Agenda Sheet for City Council Meeting of: 
09/28/2015  

Date Rec’d 9/16/2015 

Clerk’s File # OPR 2015-0831 

Renews # OPR #2014-0870 

Submitting Dept SOLID WASTE DISPOSAL Cross Ref #  

Contact Name/Phone CHUCK CONKLIN  625-6524 Project #  

Contact E-Mail CCONKLIN@SPOKANECITY.ORG Bid # BID #4073-14 

Agenda Item Type Purchase w/o Contract Requisition # VB 

Agenda Item Name 4490 - RENEWAL OF VB FOR LUBE PRODUCTS & MISC. ASSOC. ITEMS 

Agenda Wording 
Renew Value Blanket Order with Eljay Oil for Lube Products and Miscellaneous Associated Items for Waste to 
Energy Facility - $75,000.00 including taxes 

Summary (Background) 
Sealed bids were received on 10/27/14 for Miscellaneous Lube Products & Misc Associated Items and the 
award to Eljay Oil was approved by City Council.  That Bid called for four (4) one-year optional renewals which 
this is the first. 

Fiscal Impact Budget Account 
Expense $ 75,000.00 # various 
Select $  #  
Select $  #  
Select $  #  
Approvals Council Notifications 
Dept Head CONKLIN, CHUCK Study Session  
Division Director ROMERO, RICK Other PWC 09/14/14 
Finance SALSTROM, JOHN Distribution List 
Legal WHALEY, HUNT ttauscher@spokanecity.org 
For the Mayor SANDERS, THERESA tprince 
Additional Approvals taxes & licenses 
Purchasing PRINCE, THEA  
   
   
   
 



BRIEFING PAPER 
Public Works Committee 

Solid Waste Disposal 
September 14, 2015 

 

For further information, please contact Rick Romero, Director of Utilities Division 625-6361 or rromero@spokanecity.org. 

Subject 
Renewal of Value Blanket with Eljay Oil for Lube Products and Miscellaneous Associated 
Items for the Waste to Energy Facility for October 1, 2015 through September 30, 2016,  
$75,000 including taxes. 
 
Background 
A Request for Bids #4073-14 for Lube Products and Miscellaneous Associated items 
was issued, and Eljay Oil was determined to be the lowest cost bidder. 
 
The initial Value Blanket was for one year, with 4 additional one-year extensions. This is 
the first of those extensions. 
 
Impact 
The waste to energy facility uses specific unique lube products. Renewal of this Value 
Blanket will allow the plant to continue uninterrupted operations. 
 
Action 
Recommend renewal of this Value Blanket. 
 
Funding 
Funding is included in the 2016 operation and maintenance budget. 



Agenda Sheet for City Council Meeting of: 
09/28/2015  

Date Rec’d 9/16/2015 

Clerk’s File # OPR 2015-0832 

Renews # OPR 2014-0755 

Submitting Dept SOLID WASTE DISPOSAL Cross Ref #  

Contact Name/Phone CHUCK CONKLIN  625-6524 Project #  

Contact E-Mail CCONKLIN@SPOKANECITY.ORG Bid # 4074-14 

Agenda Item Type Purchase w/o Contract Requisition # VB 

Agenda Item Name 4490 - SOLID WASTE DISPOSAL RENEWAL OF VB FOR BOILER TUBES 

Agenda Wording 
Renewal of Value Blanket Order with Helfrich Brothers (Lawrence, MA) for miscellaneous boiler tubes to be 
purchased on an "as needed" basis - $600,000.00 including taxes 

Summary (Background) 
On 11/27/14 sealed bids were received to provide Boiler Tubes to the City of Spokane Waste to Energy 
Facility.  City Council approved the award of this bid to Helfrich Brothers.  This bid called for four (4)) optional 
one-year renewals of which this is the first.  Pricing on the tubes remained the same however freight charges 
and lead time changed. 

Fiscal Impact Budget Account 
Expense $ 600,000.00 # various 
Select $  #  
Select $  #  
Select $  #  
Approvals Council Notifications 
Dept Head CONKLIN, CHUCK Study Session  
Division Director ROMERO, RICK Other PWC 9/14/15 
Finance SALSTROM, JOHN Distribution List 
Legal WHALEY, HUNT ttauscher@spokanecity.org 
For the Mayor SANDERS, THERESA tprince 
Additional Approvals taxes & licenses 
Purchasing PRINCE, THEA  
   
   
   
 



BRIEFING PAPER 
Public Works Committee 

Solid Waste Disposal 
September 14, 2015 

 

For further information, please contact Rick Romero, Director of Utilities Division 625-6361 or rromero@spokanecity.org. 

Subject 
Renewal of Value Blanket for purchase of Boiler Tubes for the Waste to Energy facility. 
Price not to exceed $600,000.00, taxes included. 
 
Background 
Request for Bids #4074-14 was issued in October 2014, and Helfrich Brothers Boiler 
Works was the lowest cost.  
 
The original Value Blanket was for one year, with the option to renew for four additional 
one-year periods.  
 
Impact 
Renewing the Value Blanket will allow for continued uninterrupted operation of the 
waste to energy facility. 
 
Action 
Recommend approval of this purchase. 
 
Funding 
Funding for this Value Blanket is included in the 2016 repair and maintenance budget 
for the waste to energy facility. 



Page 1

HELFRICH BROTHERS
39 MERRIMACK STREET
LAWRENCE MS  01843
Michael Barney 978-683-7244
mbarney@hbbwinc.com

D #4074-14  1 Year Extension Pricing from 10/1/15- 10/1/16
      U-BENDS

 

ITEM EST QTY DESCRIPTION UNIT PRICE TOTAL LEAD TIME

1 6
SUPERHEATER WIDE LOOP TUBE 
2"x0.240MW; U-BEND $109.00 $654.00 21  Days

1A 6 Freight for Item # 1 $24.00 $144.00 N/A

1B 6 Sales Tax for Item 1 -8.7% $9.48 $56.88

2 5
SUPERHEATER HAIRPIN LOOP TUBE 
2"x0.240MW; U-BEND $126.00 $630.00 21 Days

2A 5 Freight for Item # 2 $24.00 $120.00 N/A

2B 5 Sales Tax for Item 2 -8.7% $10.96 $54.80

3 79
TUBE, SA213TP310H 2.0x0.240 19' 
LENGTH 481.00$                          $37,999.00 100-110 Days

3A 79 Freight for Item # 3 54.00$                            $4,266.00

3B 79 Sales Tax for Item 3- 8.7% 41.85$                            $3,306.15

4 74
TUBE SA213TP310H 2.50"x0.240 19" 
LENGTH 618.00$                          $45,732.00 100-110 Days

4A 74 Freight for Item # 4 58.00$                            $4,292.00

4B 74 Sales Tax for Item # 4 53.76$                            $3,978.24

**PRICING IS FOR ONLY PURCHASING 
AS A WHOLE.. NOT "AS NEEDED" - 
PRICING COULD CHANGE AT TIME OF 
ORDER DEPENDING ON VOLATILITY OF 
RAW PRODUCT.  FREIGHT IS PREPAY & 
ADD - VENDOR DID NOT INDICATE A 
FREIGHT AMOUNT.  VENDOR DID NOT 
PROVIDE REFERENCES NOR DID 
VENDOR INITIAL WHERE INDICATED 
REGARDING TERMS & CONDITIONS.  
VENDOR PROVIDED THEIR OWN 
TERMS & CONDITIONS.

PERCENTAGE DISCOUNT OFF LIST FOR 
OTHER TUBES NOT LISTED ABOVE 5%

UBTOTAL $101,233.07

FREIGHT Listed Above $0.00
 TAX - 8.7% Listed Above $0.00
ND TOTAL $101,233.07
DELIVERY See Above

 RCHASES YES

mailto:mbarney@hbbwinc.com


Agenda Sheet for City Council Meeting of: 
09/28/2015  

Date Rec’d 9/16/2015 

Clerk’s File # OPR 2010-0585 

Renews #  

Submitting Dept FLEET SERVICES Cross Ref #  

Contact Name/Phone GENE JAKUBCZAK  625-7865 Project #  

Contact E-Mail GJAKUBCZAK@SPOKANECITY.ORG Bid # BID# 3709-10 

Agenda Item Type Purchase w/o Contract Requisition # RE #17521 

Agenda Item Name 5100 - PURCHASE OF CAB & CHASSIS 

Agenda Wording 
Additional purchase of one (1) 2016 Freightliner M2-108SD Truck Cab & Chassis from FREEDOM TRUCK 
CENTER (Spokane, WA) for the City of Spokane Fleet Services - $70,104.92 including sales tax 

Summary (Background) 
On 7/26/10 City Council awarded Bid #3709-10 for the purchase of three (3) or more single axle truck cab & 
chassis to Freedom Truck Center.  Subsequently Fleet Services has identified an  additional need for one (1) 
more truck cab & chassis.  This truck cab & chassis will be used as a sign truck for the Street Department to 
replace a unit that has reached the end of its economic service life. 

Fiscal Impact Budget Account 
Expense $ 70,104.92 # 5110-71400-94000-56413 
Select $  #  
Select $  #  
Select $  #  
Approvals Council Notifications 
Dept Head BUTZ, LORIE Study Session  
Division Director GIMPEL, KEN Other PWC 9/14/15 
Finance SALSTROM, JOHN Distribution List 
Legal WHALEY, HUNT TPRINCE 
For the Mayor SANDERS, THERESA GJAKUBCZAK 
Additional Approvals TAXES & LICENSES 
Purchasing PRINCE, THEA  
   
   
   
 



FLEET SERVICES 
MEMORANDUM 

September 17, 2015 
 
 

TO:   PURCHASING DEPARTMENT 
 
FROM: GENE JAKUBCZAK 

FLEET SERVICES DIRECTOR 
 
SUBJ: ADDITIONAL PURCHASES UTILIZING BID # 3709-10 
 
This is an order for 1 (one) truck chassis utilizing the terms of bid # 3709-
10. The vendor has agreed to hold the price originally quoted for this 
purchase.This chassis will be used to build a new sign truck for the Street 
Department.  
Unit 428479 
RE 17521  
 
 
QTY       ITEM        UNIT PRICE      TOTAL      
1 2016 Freightliner M2-108SD 

chassis 
 

$55,450.00 $55,450.00 
1 2016 Model year upcharge – for 

orders after 2/28/12 add $1,500 
plus 5% 

 
 

$2,772.50 $2,772.50 
1 Price adjust for orders after 

2/28/12 
 

$1,500.00 $1,500.00 
OPTIONS    
1 Cruise control   

 
$0.00 $0.00 

1 Alt. cab to axle dimension 
1151” to 159” WB  

 
$780.00 $780.00 

1 Heated, remote mirrors $395.00 $395.00 
1 Air ride cab $135.00 $135.00 
1 Premium cab insulation – 

Silencer Package 
 

$99.00 $99.00 
1 Outside frame clear $0.00 $0.00 
2 One (4)Additional factory 

switch  
 

$250.00 $250.00 
1 All chassis keyed alike $35.00 $35.00 
1 Engine tunnel/firewall liner $75.00 $75.00 
1 12 volt dash power supply $30.00 $30.00 
1 Back-up alarm $97.00 $97.00 
1 Huck bolt fasteners $197.00 $197.00 
1 Air Brakes $2,560.00 $2,560.00 
SUB-
TOTAL 

Chassis sub-total 
 $64,375.50 

Sales 
Tax 

8.9% tax 
 $5,729.42 

GRAND 
TOTAL 

 
 $70,104.92 

 
 
 



 
 
 
 
 
 
 
 
 
 
 
 
 
 
Chassis for Street Dept. dump/plow/sander 
Unit 428454 
RE ? HOLD on this per Shane 3/2/2015 
 
QTY       ITEM       UNIT PRICE      TOTAL      
1 2016 Freightliner M2-108SD 

chassis 
 

$55,450.00 
 

$55,450.00 
1 2016 Model year upcharge – for 

orders after 2/28/12 add $1,500 
plus 5% 

 
 

$2,772.50 

 
 

$2,772.50 
1 Price adjust for orders after 

2/28/12 
 

$1,500.00 
 

$1,500.00 
OPTIONS    
1 Front frame extensions 

w/stationary grill Incl. air 
brakes 

 
 

$12,720.00 

 
 

$12,720.00 
1 Heated, remote mirrors $395.00 $395.00 
1 Limited slip differential $1,025.00 $1,025.00 
1 Air ride cab $135.00 $135.00 
1 Auxiliary radio power post $25.00 $25.00 
1 Auxiliary radio mounting 

position 
 

$115.00 
 

$115.00 
1 Premium cab insulation – 

Silencer Package 
 

$99.00 
 

$99.00 
1 Outside frame clear $0.00 $0.00 
1 One (4)Additional factory switch  $250.00 $250.00 
1 Trailer towing package w/air to 

rear of frame 
 

$715.00 
 

$715.00 
1 Lower right hand door safety 

window 
 

$250.00 
 

$250.00 
1 Air cleaner with inside/outside 

air control 
 

$275.00 
 

$275.00 
1 Transmission option – 3500RDS-WR 

with PTO and 3rd gear hold for 
snow plow operation 

 
 

$4,700.00 

 
 

$4,700.00 
1 Front suspension – 16,000 lb 

min. rated w/HD shock absorbers. 
To include springs, steering 
gear upgrade and appropriate 
brakes, tires, and wheels. Incl. 
air brakes 

 
 
 
 
 

$5,560.00 

 
 
 
 
 

$5,560.00 
1 Front fender extension – 2 inch $250.00 $250.00 



1 Frame – 31.0 Section Modulus, 
double rail 

 
$1,765.00 

 
$1,765.00 

1 Rear suspension - 23,000 lb. 
min. at ground with applicable 
springs, shocks, tires and 
wheels. Incl. air brakes 

 
 
 

$4,765.00 

 
 
 

$4,765.00 
1 Two speed rear axle $2,980.00 $2,980.00 
1 Engine tunnel/firewall liner $75.00 $75.00 
1 Daytime running lights $0.00 $0.00 
1 Center Storage console $25.00 $25.00 
1 12 volt dash power supply $30.00 $30.00 
1 Back-up alarm $115.00 $115.00 
1 Factory mounted P.T.O. switch 

with indicator lamp 
 

$195.00 
 

$195.00 
1 Factory mounted plow light 

harness and relays 
 

$395.00 
 

$395.00 
1 Huck bolt fasteners $197.00 $197.00 
1 Tilt and telescopic steering 

column 
 

$425.00 
 

$425.00 
1 Air ride driver’s and passengers 

seats 
 

$875.00 
 

$875.00 
1 Vertical exhaust $610.00 $610.00 

SUB-
TOTAL 

Chassis sub-total $98,689.50 
 

Sales 
Tax 

8.9% tax 
  

GRAND 
TOTAL 

 
  

 
 
 
 
Chassis for Parks Department flatbed truck 
Unit 428431 
RE ? 
QTY       ITEM       UNIT PRICE      TOTAL      
1 2016 Freightliner M2-108SD 

chassis $55,450.00 $55,450.00 
1 2016 Model year upcharge – for 

orders after 2/28/12 add $1,500 
plus 5% $2,772.50 $2,772.50 

1 Price adjust for orders after 
2/28/12 $1,500.00 $1,500.00 

1 Cruise Control $0.00 $0.00 
OPTIONS    
1 Front frame extensions for winch 

only $1,475.60 $1,475.60 
1 Remote PTO controls  $190.00 $190.00 
1 Alternate Cab to Axle length – 

120” – 150” $592.00      $592.00 
1 Heated mirrors $185.00 $185.00 
1 Driver controlled full locking 

differential $650.00 $650.00 



1 Air ride cab 
$135.00 $135.00 

1 Auxiliary radio power post $25.00 $25.00 
1 Auxiliary radio mounting 

provision $115.00 $115.00 
1 Premium cab insulation – 

Silencer Package $99.00 $99.00 
1 Outside frame clear 

$0.00 $0.00 
1 One (2)Additional factory switch  $215.00 $215.00 
1 Trailer towing package w/air to 

rear of frame 
 

$715.00 
 

$715.00 
1 Engine option ISC 260 HP, 720 

ft.lbs.  $7,911.00 $7,911.00 
1 Transmission option – 3500RDS-WR  $3,998.00 $3,998.00 
1 Frame –  RBM 2,040,000  $160.00 $160.00 
1 Engine tunnel/firewall liner $75.00 $75.00 
1 Daytime running lights $25.00 $25.00 
1 Center Storage console $25.00 $25.00 
1 12 volt dash power supply $30.00 $30.00 
1 Back-up alarm $97.00 $97.00 
1 Factory mounted P.T.O. switch 

with indicator lamp $195.00 $195.00 
1 Huck bolt fasteners $197.00 $197.00 
1 Front axle 14,500 lbs. with air 

brakes  $4,910.00 $4,910.00  
1 Vertical exhaust $610.00 $610.00 
1 Rear axle 23,000 lbs.   $4,765.00 $4,765.00 
1 Dual air ride seats for dump 

console mounting $875.00 $875.00 
Sub-
total 

 
 $87,992.10 

Sales 
tax @ 
8.9% 

 

 $7,831.10 
GRAND 
TOTAL 

 
 $95.823.40 

 
 
 
 
 
 
 
cc: Shane Thornton 
 Mark Serbousek 
   



BRIEFING PAPER 
Public Works Committee 

Fleet Services 
September 14, 2015 

 

For further information, please contact Rick Romero, Director of Utilities Division 625-6361 or rromero@spokanecity.org. 

Subject 
Purchase of one (1) cab & chassis for the Street for $70,104.92 (tax incl.) as a replacement unit 
from Freedom Truck Centers of Spokane. 
 
Background 
This cab & chassis is being purchased utilizing the terms of bid #3709-10 for cab & chassis.  
 
Impact 
This chassis will be utilized as a sign truck for the Street Department. This unit will replace a 
unit in the fleet that has reached the end of its economic service life. 
 
Action 
Recommend approval. 
 
Funding 
Funding is available in the Street departments’ 2015 equipment replacement budget. 





BRIEFING PAPER 
Public Works Committee 

Solid Waste Disposal 
September 14, 2015 

 

For further information, please contact Rick Romero, Director of Utilities Division 625-6361 or rromero@spokanecity.org. 

Subject 
Contract renewal with Dick Irvin, Inc., of Shelby, MT, for coordination, transportation and 
offloading of bulk lime for use in the Waste to Energy Facility, for an annual total not to 
exceed $417,500. 
 
Background 
A Request for Proposals #4079-14 for coordination, transportation and offloading of the 
bulk lime was issued, and Dick Irvin, Inc., of Shelby, MT, was the only respondent.  
 
Dick Irvin, Inc., has continued to effectively communicate with the waste to energy 
facility staff to monitor lime levels and coordinate with lime supplier to assure lime is 
delivered when needed. The company has the proper equipment to integrate with the 
facility’s equipment for safe and timely product offloading.  
 
The initial contract was for 2015, with 4 additional one-year extensions. This is the first 
of those extensions. 
 
Impact 
The waste to energy facility requires lime to operate. Failure to have lime on hand when 
needed would result in a plant shut down. Having this contract in place will allow the 
facility to continue safe and effective 24 hr/7 day per week operations.  
 
Action 
Recommend renewal of this contract. 
 
Funding 
Funding is included in the 2016 operation and maintenance budget. 















































































































































































































































































Agenda Sheet for City Council Meeting of: 
09/28/2015  

Date Rec’d 9/15/2015 

Clerk’s File # PRO 2015-0037 

Renews #  

Submitting Dept ENGINEERING SERVICES Cross Ref #  
Contact Name/Phone DAN BULLER 625-6391 Project # 2014150 
Contact E-Mail DBULLER@SPOKANECITY.ORG Bid #  
Agenda Item Type Contract Item Requisition # BT 
Agenda Item Name 0370 - TD&H AGREEMENT - INDIANA AVENUE PHASE II 
Agenda Wording 

Agreement with TD&H Engineering (Spokane, WA) for design and construction management of Indiana 
Avenue from Division Street to Perry Street Phase II for an amount of $296,900.00.  An Administrative Reserve 
of $14,845.00 which is 5% of the agreed 

Summary (Background) 

This project includes full width reconstruction of approximately 0.5 miles of Indiana Avenue, installation of 
bike lanes/removal of on-street parking, water main replacement, sidewalk gap infill and miscellaneous minor 
storm water system upgrades.   Because of Engineering Services staffing constraints, a Request for 
Qualifications for consulting engineers was advertised in late 2014.  TD&H Engineering was selected to design 
Phase I of this project.  Because of their successful work on Phase I, 

Fiscal Impact Budget Account 
Expense $ 155,873.00 # 3200 49828 95100 56501 86004 
Expense $ 155,872.00 # 3200 49828 95300 56501 86004 
Select $  #  
Select $  #  
Approvals Council Notifications 
Dept Head TWOHIG, KYLE Study Session  
Division Director SIMMONS, SCOTT M. Other Public Works 8/28/15 
Finance SALSTROM, JOHN Distribution List 
Legal WHALEY, HUNT lhattenburg@spokanecity.org 
For the Mayor SANDERS, THERESA kbustos@spokanecity.org 
Additional Approvals jsalstrom@spokanecity.org 
Purchasing  htrautman@spokanecity.org 
   
   
   
  



 
Continuation of Wording, Summary, Budget, and Distribution 

Agenda Wording 

amount will be set aside. 

Summary (Background) 

Engineering Services proposes to hire TD&H Engineering to design Phase II as well as provide construction 
phase administration and inspection. 

Fiscal Impact Budget Account 
Select $  #  
Select $  #  
Distribution List 
  
  
  
  
 





 
For further information, please contact Kyle Twohig, Engineering Services, 625-6152 or ktwohig@spokanecity.org 

 

BRIEFING PAPER 

Public Works Committee 

Engineering Services 

August 24, 2015 

 

 

Subject:  
Indiana Avenue Rehabilitation Phase II – Dakota Street to Monroe Street (2014150) 
 
Background: 
This project includes full width reconstruction of approx. 0.5 miles of Indiana Avenue, 
installation of bike lanes/removal of on-street parking, water man replacement, sidewalk 
gap infill and miscellaneous minor storm water system upgrades.   Because of 
Engineering Services staffing constraints, a Request for Qualifications of consulting 
engineers was advertised in late 2014.  TD&H was selected to design phase I of this 
project.  Because of their successful work on phase I, Engineering Services proposes to 
hire TD&H to design phase II as well as provide construction phase administration and 
inspection.   
 
This project will advertise for bids this coming fall/winter and be constructed in spring 
2016. 
 
Public Impact:    
The hiring of consultants which is the subject of this briefing paper has no direct impact 
on the public.  
 
Action:  
Information is provided for Council background.  The proposed agreement will be on the 
8/24/15 council agenda. 
 
Funding 
This project is being paid for with the recently voter approved street levy funds. 
  



 

Project Area 

Avista 



Agenda Sheet for City Council Meeting of: 
09/28/2015  

Date Rec’d 9/11/2015 

Clerk’s File # CPR 1989-0145 

Renews #  

Submitting Dept MAYOR Cross Ref #  

Contact Name/Phone KATIE ROSS  625.6716 Project #  

Contact E-Mail KROSS@SPOKANECITY.ORG Bid #  

Agenda Item Type Boards and Commissions 
Appointments 

Requisition #  

Agenda Item Name 0520 REAPPOINTMENT OF NATE GREENE TO THE PUBLIC FACILITIES DISTRICT 
BOARD 

Agenda Wording 
Reappointment of Nate Greene to the Public Facilities District Board for a term of September 12, 2015 to 
September 11, 2019. 

Summary (Background) 
Reappointment of Nate Greene to the Public Facilities District Board for a term of September 12, 2015 to 
September 11, 2019. 

Fiscal Impact Budget Account 
Select $  #  
Select $  #  
Select $  #  
Select $  #  
Approvals Council Notifications 
Dept Head SANDERS, THERESA Study Session  
Division Director  Other  
Finance  Distribution List 
Legal  ktwohig@spokanepfd.org 
For the Mayor SANDERS, THERESA bscott@spokanepfd.org 
Additional Approvals tsanders@spokanecity.org 
Purchasing   
   
   
   
 



Date Rec’d 8/28/2015

Clerk’s File # RES 2015-0096
Agenda Sheet for City Council Meeting of:
09/14/2015 

Renews #
Submitting Dept UTILITIES Cross Ref #
Contact Name/Phone RICK ROMERO  625-6361 Project #
Contact E-Mail RROMERO@SPOKANECITY.ORG Bid #
Agenda Item Type Resolutions Requisition #
Agenda Item Name SIP LOAN TO FLEET SERVICES DEPARTMENT

Agenda Wording
A Resolution relating to an interfund loan from the Spokane Investment Pool of $5 million of Limited Tax 
General Obligation Bond, 2015 Series A, to make capital expenditures for the Spokane Central Service Center 
to consolidate fleet maint. operation

Summary (Background)
Co-locating the Solid Waste Collection & Fleet Services departments at the newly constructed Spokane Central 
Service Center will realize greater cost savings and efficiencies. Solid Waste Collection is responsible for the 
majority of the construction costs and Fleet Services Department is responsible for $5 million. The term of the 
bond will be 5 years, with payments beginning June 1, 2016 and renegotiated at the end of the term. The debt 
payment schedule will be based on a 10 year amortization.

Fiscal Impact Budget Account
Neutral $ 5,000,000 # Various
Select $ # 
Select $ # 
Select $ # 
Approvals Council Notifications
Dept Head ROMERO, RICK Study Session
Division Director ROMERO, RICK Other Finance 8/31/15
Finance SALSTROM, JOHN Distribution List
Legal DALTON, PAT slmann@spokanecity.org
For the Mayor SANDERS, THERESA kgimpel@spokanecity.org
Additional Approvals gjakubczak@spokanecity.org
Purchasing bpatrick@spokanecity.org



 

RESOLUTION NO. 2015-0096 

 A RESOLUTION of the City of Spokane, Washington, relating to contracting 
indebtedness; providing for the issuance of up to $5,000,000 principal amount of a 
Limited Tax General Obligation Bond, 2015 Series A, of the City for general City 
purposes to provide funds with which to pay the cost of acquiring capital assets for 
public purposes; fixing the date, form, maturity, interest rate, terms and covenants 
of the bond; authorizing the sale and delivery of the bond to the City, and providing 
for other matters properly relating thereto. 

BE IT RESOLVED by the City Council as follows: 

Section 1. Recitals. The City Council (the “Council”) of the City of Spokane, 
Washington (the “City”), hereby makes the following findings and determinations: 

(a) The City has a need to make capital expenditures for the Spokane Central 
Service Center, which includes the construction of facilites to house the City’s consolidated 
fleet maintenance operations. Such expenses are both necessary and legitimate. 

(b) Pursuant to chapters 35.22, 39.36 and 39.46 RCW and Article XIII of the 
City Charter, the City is authorized to incur indebtedness and issue a general obligation 
bond (the “Bond”) for the purpose of funding the Project. 

(c) The amount of indebtedness for which the Bond will be issued is up to 
$5,000,000.00, which is within the statutory and constitutional limits of indebtedness 
prescribed for the City. 

(d) RCW 35.39.030(4) authorizes the City to invest its money in "general 
obligation or utility revenue bonds or warrants of its own or of any other city or town in the 
state." Sections 5.8.5 and 5.12.1 of the City’s Administrative Policy and Procedure for 
Investments authorize the City Treasurer to invest in general obligation bonds issued by 
the City.  

Section 2. Authorization of the Bond. The City shall borrow money on the credit 
of the City and issue a limited tax general obligation bond evidencing that indebtedness in 
the amount of up to $5,000,000.00 for general City purposes to pay the cost of the Project.  

Section 3. Description of the Bond. The general obligation bond authorized to be 
issued pursuant to Section 2 of this resolution shall be designated as the Limited Tax 
General Obligation Bond, 2015 Series A, of the City (the “Bond”); shall be in the principal 
amount of up to $5,000,000.00; shall be dated the date it initially is issued by the City; shall 
mature on December 1, 2020 (as the same may be extended from time to time by an 
amendment to this resolution/or renewed for additional five year terms); shall be numbered 
R-1; and shall bear interest from its date (or the most recent date to which interest has 
been paid) at the Spokane Investment Pool (“SIP”) Internal Lending Rate (as defined 
below) computed on the basis of the actual number of days elapsed over a year of 
365/366 days. Interest on the bond shall be paid semi-annually, on each June 1 and 
December 1, commencing on June 1, 2016.  Principal and interest shall be paid semi-
annually, on each June 1 and December 1, commencing on June 1, 2016.  The debt 



 

payment schedule will be based on a ten (10) year amortization assumption.  At maturity, 
the remaining principal of the Bond shall be paid in full (and may be prepaid earlier, in full 
or in part, pursuant to Section 5 of this resolution), or the terms shall be renegotiated with 
the Spokane Investment Pool.   For purposes of this resolution and the Bond, the “SIP 
Internal Lending Rate” means an interest rate formula for the interfund lending of funds 
from the Spokane Investment Pool, calculated on the closing date as follows: (Yield for 
U.S. Treasury bond of Similar Maturity) + (Spread for Liquidity and Costs of Administration 
of .75%) = SIP Internal Lending Rate 

Section 4. Payment of the Bond. Both principal of and interest on the Bond shall 
be payable solely out of the Property Acquisition Fund (as defined below), in lawful money 
of the United States of America, by check, draft, electronic transfer or interfund transfer on 
the payment date. Such payments will be made to the Registered Owner (as defined 
below) at the address appearing on the Bond Register (as defined below). The final 
installment of principal and interest on the Bond at maturity or prior repayment is payable 
at the office of the Bond Registrar (as defined below) in Spokane, Washington, upon 
presentation and surrender of the Bond. 

Section 5. Prepayment Provisions. The City reserves the right to prepay 
principal of the Bond prior to its stated maturity at any time, in whole or in part, at par plus 
accrued interest to the date fixed for prepayment. No notice of prepayment to the 
Registered Owner is required. Interest on the principal of the Bond so prepaid shall cease 
to accrue on the date of such prepayment. 

Section 6. Failure to Redeem Bond. If the Bond is not redeemed when properly 
presented at its maturity or earlier prepayment date, the City shall be obligated to pay 
interest on the Bond at the same rate provided therein from and after its maturity date until 
the Bond, both principal and interest, is paid in full or until sufficient money for its payment 
in full is on deposit in the Property Acquisition Fund and the Bond has been called for 
payment by giving notice of that call to the Registered Owner. 

Section 7. Pledge of Taxes. For as long the Bond is outstanding and unpaid, the 
City irrevocably pledges to include in its budget and levy taxes annually within the 
constitutional and statutory tax limitations provided by law without a vote of the voters of 
the City on all of the taxable property within the City in an amount sufficient, together with 
other money legally available and to be used therefor, to pay when due the principal of 
and interest on the Bond, and the full faith, credit and resources of the City are pledged 
irrevocably for the annual levy and collection of those taxes and the prompt payment of 
that principal and interest. 

Section 8. Form and Execution of the Bond. The Bond shall be printed or 
lithographed on good bond paper in a form consistent with the provisions of this resolution 
and applicable law, and shall be signed by the Mayor and the City Clerk, either or both of 
whose signatures may be manual or in facsimile, and the seal of the City (or a facsimile 
reproduction thereof) shall be impressed or printed thereon. The Bond shall be valid and 
obligatory, and entitled to the benefits of this resolution, only if it bears a Certificate of 
Authentication in the following form, manually signed by the Bond Registrar: 



 

CERTIFICATE OF AUTHENTICATION 

This Bond is the fully registered City of Spokane, Washington, 
Limited Tax General Obligation Bond, 2015 Series A, described in the Bond 
Resolution. 

TREASURER OF CITY OF SPOKANE, 
as Bond Registrar 

By     [specimen]  
Authorized Signer 

The authorized signing of a Certificate of Authentication shall be conclusive 
evidence that the Bond so authenticated has been duly executed, authenticated and 
delivered and is entitled to the benefits of this resolution. 

If any officer whose facsimile signature appears on the Bond ceases to be an 
officer of the City authorized to sign bonds before the Bond bearing his or her facsimile 
signature is authenticated or delivered by the Bond Registrar or issued by the City, that 
Bond nevertheless may be authenticated, issued and delivered and, when authenticated, 
issued and delivered, shall be as binding on the City as though that person had continued 
to be an officer of the City authorized to sign bonds. Any Bond also may be signed on 
behalf of the City by any person who, on the actual date of signing of the Bond, is an 
officer of the City authorized to sign bonds, although he or she did not hold the required 
office on the date of issuance of the Bond. 

Section 9. Bond Registrar. The City’s Treasurer is appointed as the registrar for 
the Bond (the “Bond Registrar”) and, in such capacity, shall be responsible for registering 
ownership of the Bond. The Bond shall be issued to the City of Spokane (the “Registered 
Owner”), as payee, for the benefit of the SIP, only in registered form as to both principal 
and interest and shall be recorded on books or records maintained by the Bond Registrar 
(the “Bond Register”). The Bond Register shall contain the name and mailing address of 
the Registered Owner. The Bond may not be assigned or transferred by the Registered 
Owner. When the Bond has been paid in full, both principal and interest, it shall be 
surrendered by the Registered Owner to the Bond Registrar, who shall cancel the Bond. 
The Bond Registrar shall keep, or cause to be kept, at its office, sufficient books for the 
registration of the Bond. The Bond Registrar is authorized, on behalf of the City, to 
authenticate and deliver the Bond in accordance with the provisions of the Bond and this 
resolution, to serve as the City’s paying agent for the Bond and to carry out all of the Bond 
Registrar’s powers and duties under this resolution. The provisions of this resolution shall 
constitute a system of registration for purposes of the Bond. The Bond Registrar shall be 
responsible for the representations contained in the Bond Registrar’s Certificate of 
Authentication on the Bond. 

Section 10. Property Acquisition Fund and Deposit of Bond Proceeds. There has 
heretofore been created and established a special fund of the City designated as the 
Property Acquisition Fund. All taxes collected for and allocated to the payment of the 



 

principal of and interest on the Bond, together with other available money allocated for 
such purpose, shall be deposited in the Property Acquisition Fund. The principal proceeds 
received from the sale and delivery of the Bond, less amounts used (or to be used) by the 
City to pay the costs of issuing the Bond, shall be paid into the Property Acquisition Fund 
and used to pay the costs of the Project. 

Section 11. Purchase of the Bond. The City shall purchase the Bond, at the price 
of par, from funds available for investment on deposit in the SIP. The Mayor, the City 
Clerk, the City Treasurer, the City’s Chief Financial Officer, and other City officials are 
authorized and directed to do everything necessary for the prompt delivery of the Bond 
and for the proper application and use of the proceeds of the sale thereof. 

Section 12. Ratification; and Limitation on Recourse. All actions heretofore taken 
in furtherance thereof and not inconsistent with the provisions of this resolution are hereby 
ratified and confirmed in all respects. No recourse shall be had for any claim based on this 
resolution or the Bond against any Council member, officer or employee, past, present or 
future, of the City or of any successor body as such, either directly or through the City or 
any such successor body, under any constitutional provision, statute or rule of law or by 
the enforcement of any assessment or penalty or otherwise. 

Section 13. Validity. If any provision of this resolution shall be declared by any 
court of competent jurisdiction to be invalid, then such provision shall be null and void and 
shall be separable from the remaining provisions of this resolution and shall in no way 
affect the validity of the other provisions of this resolution, of the Bond or of the levy or 
collection of the taxes pledged to pay and retire the Bond. 

 
ADOPTED BY THE CITY COUNCIL ON ________________________________, 2015 

 

    
City Clerk 

Approved as to Form: 

 
  
Assistant City Attorney 
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Agenda Item Type Resolutions Requisition #  

Agenda Item Name 4100 - UPDATED CITY OF SPOKANE COMPREHENSIVE WATER SYSTEM PLAN 
(WSP) 

Agenda Wording 
A Resolution to approve the updated City of Spokane Comprehensive Water System Plan (WSP), previously 
adopted prior to consistency review on February 9, 2015. 

Summary (Background) 
The City of Spokane, being a Group A water system must submit a Water System Plan (WSP) for review and 
approval to the Washington State Department of Health.  In accordance with WAC 24-290-100, the WSP is 
intended to provide water purveyors a process to demonstrate the system's operational, technical, 
managerial, and financial capability to achieve and maintain compliance with relevant local, state, and federal 
plans and regulations.  In addition, the Water System Plan should demonstrate how the 
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Neutral $  #  
Select $  #  
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Clerk File No. RES 2015-0105  
 

RESOLUTION 
 

WHEREAS, pursuant to the State of Washington Department of Health Rules and 
Regulations, WAC 246-290-100, the City of Spokane is required to update its 
Comprehensive Water System Plan every six years; and 
 

WHEREAS, the City of Spokane believes it is in the public interest to maintain a 
current Comprehensive Water System Plan to help ensure the continued, reliable 
delivery of safe drinking water at reasonable cost, facilitate economic growth, and 
foster coordination with adjacent water purveyors; and  

 
WHEREAS, a Comprehensive Water System Plan provides guidance and planning 

information used by City staff in developing the Water Department’s annual Six Year 
Capital Program update; and  

 
WHEREAS, the Comprehensive Water System Plan (revised) December 2014, as 

developed and recommended by City staff and as reviewed by the State of Washington 
Department of Health, has been prepared in accordance with the State of Washington 
Department of Health Rules and Regulation; including WAC 246-290-100, and was 
approved by City Council on February 9, 2015, prior to consistency review; and   
 

WHEREAS, the Comprehensive Water System Plan: December 2014 has 
undergone consistency review by neighboring jurisdictions and is now ready to be 
approved in final form; and  

 



Resolution Adopting CWSP 
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WHEREAS, City Council has resolved to review the Comprehensive Water System 
Plan at least annually for consistency and possible modification of the water service 
boundaries; and  
 

WHEREAS, the City Council of the City of Spokane finds implementation of the 
Plan to be in the public interest;--NOW, THEREFORE, 
 

BE IT RESOLVED by the City of Spokane that the Comprehensive Water System 
Plan: December 2014, incorporated herein, is hereby adopted and approved. 

 
 

Adopted and approved by City Council      , 2014 
 
 

        
City Clerk 

 
 
Approved as to Form: 
 
 
       
Assistant City Attorney 
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09/28/2015  
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Agenda Item Type Resolutions Requisition #  
Agenda Item Name 1680 RESOLUTION TO SURPLUS CHHS-OWNED PROPERTIES PRIOR TO SALE 
Agenda Wording 

Resolution to surplus properties owned by the Community, Housing and Human Services Department to 
facilitate redevelopment. 

Summary (Background) 

The Community, Housing and Human Services (CHHS) Department used federal grant funds to acquire houses 
and vacant lots with the intent of redevelopment. However, redevelopment did not occur and funding for 
future redevelopment is unlikely. These properties are currently unused and can be declared surplus. As 
surplus property, these houses and lots can be sold to facilitate redevelopment by others. Sale proceeds will 
return to the CHHS Department as federal grants program income. 
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RESOLUTION 2015-0106 

A RESOLUTION PROVIDING FOR THE SALE OF SURPLUS CITY PROPERTY. 

 WHEREAS, THE City of Spokane is the owner of certain property located in the City of 
Spokane, County of Spokane, State of Washington, and more particularly described in Exhibit 
“A” attached hereto (“Property”); and 

 WHEREAS, the City of Spokane finds that the Property is no longer needed for a public 
use of the City of Spokane and is hereby declared to be surplus; and 

 WHEREAS, RCW 35.22.280(3) authorizes the City of Spokane to dispose of surplus 
property upon commercially reasonable means; and 

 WHEREAS, the City of Spokane is required to seek fair market value for the Property. 

 NOW, THEREFORE – it is hereby resolved by the Spokane City Council; 

1. The Property is hereby declared to be surplus property no longer needed for the 
present and foreseeable public uses of the City of Spokane. 

2. The City of Spokane shall determine the fair market value of the Property using 
commercially reasonable means. 

3. The Community, Housing and Human Services Department is authorized to seek 
qualified buyer(s) for the Properties and to negotiate the terms of purchase with 
said buyer(s), and the Mayor or Mayor’s designee is authorized to approve such 
purchase and execute such documents necessary to consummate said sales. 

ADOPTED by the City Council    , 2015 

 

      
City Clerk 

 

Approved as to form: 

 

      
Assistant City Attorney 
 

  



Exhibit “A” 

 
Houses      
 
Property Address:  4054 E 6th  
Tax Parcel Number:  35221.2702  
 
Property Address:  528 E Rich 
Tax Parcel Number:  35052.2407  
 
Property Address:  2217 W Mallon 
Tax Parcel Number:  25132.0803  
 
Property Address:  1514 E Courtland 
Tax Parcel Number:  35043.1026  
 
 
 
Vacant Lots     
 
Property Address:  2504 E Riverside 
Tax Parcel Number:  35164.2501 
 
Property Address:  2508 E Riverside 
Tax Parcel Number:  35164.2502  
 
Property Address:  2408 E Riverside 
Tax Parcel Number:  35164.2602  
 
Property Address:  2410 E Riverside 
Tax Parcel Number:  35164.2603  
 
Property Address:  2222 E Cataldo 
Tax Parcel Number:  35161.3803 
 
Property Address:  3121 N Maple 
Tax Parcel Number:  25014.4607  
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Agenda Item Name 0320 LABOR STANDARDS COMPLIANCE ORDINANCE 
Agenda Wording 

AN ORDINANCE relating to compliance with local, state, and federal labor laws and standards on city 
procurement of goods, services and works; amending sections 7.06.130, 7.06.210, 7.06.500, 7.06.520, and 
7.06.610; 

Summary (Background) 

This ordinance amends sections 7.06.130, 7.06.210, 7.06.500, 7.06.520, and 7.06.610 to define labor 
standards and to add compliance with labor standards to procurement evaluation and supplemental bidder 
criteria, adds violations. Also adopts new section 7.06.276 to chapter 7.06 of the Spokane Municipal Code to 
allow City to withhold payment to contractors and subcontractors who have open workers' rights claims with 
Washington Department of Labor and Industries. 
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Continuation of Wording, Summary, Budget, and Distribution 

Agenda Wording 

and adopting new section 7.06.276 to chapter 7.06 of the Spokane Municipal Code. 

Summary (Background) 
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Agenda Item Name 0650 - ORDINANCE - SHORT TERM RENTAL LICENSES 
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AN ORDINANCE relating to permit fees for short term rentals; amending Spokane Municipal Code Sections 
08.02.066 and 17C.316.040. 

Summary (Background) 

The Short Term Rental ordinance was passed in May.  This ordinance establishes the fees for processing Type 
A and Type B licenses. 
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ORDINANCE NO. C35303 
 
AN ORDINANCE relating to permit fees for short term rentals; amending 

Spokane Municipal Code Sections 08.02.066 and 17C.316.040.  
 

WHEREAS, the City Council recently adopted Chapter 17C.316 SMC regulating 
short term rentals;  
 

WHEREAS, it is necessary to establish permit fees for short term rentals;-- 
 
Now, Therefore, The City of Spokane does ordain: 

 
Section 1. That SMC section 08.02.066 is amended to read as follows: 
 
Section 08.02.066 Zoning 

Unless an action is initiated by the city council, the fees for approvals under the zoning 
code are: 

A. Staff preparation of a notification district map and associated documents:  One 
hundred fifty dollars.  

B. Type I application:  One thousand eighty-five dollars. In the case of building 
and construction permit applications, the fee is based on Article III of this 
chapter.  

C. Type II application:  Four thousand three hundred twenty-five dollars plus sixty 
dollars per each additional acre.  

D. Type III application:  Four thousand five hundred ninety dollars plus one 
hundred ten dollars per each additional acre.  

E. Site plan review and/or modification:  Eight hundred fifteen dollars plus five 
hundred fifty dollars per each additional increment of ten acres of site or 
portion thereof.  

F. Optional consolidated project review:  Four thousand three hundred twenty-
five dollars plus two hundred fifteen dollars for each additional acre.  

G. Planned unit development bonus density or final planned unit development:  
1. Bonus density:  Additional eight hundred eighty dollars if bonus density 

is sought.  
2. Final planned unit development:  Three thousand two hundred ninety-

five dollars.  
H. Any temporary use permit:  Six hundred seventy-five dollars.  
I. Floodplain development permit:  Nine hundred dollars plus fifty-five dollars per 

each additional acre.  
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J. Establishment of a front yard setback that is more or less than the depth 
required by the zoning code:  Eight hundred ten dollars. 

K. Accessory dwelling unit permit:  Six hundred fifty-five dollars. 
L. Accessory dwelling unit permit (Type II):  One thousand dollars.  
M. Formal written interpretation of the zoning code:  Five hundred eighty dollars.  
N. Any other matter not listed above that requires a public hearing before the 

hearing examiner:  One thousand eight hundred ninety-five dollars.  
O. A fee of eighty-five dollars per hour may be charged to cover the cost of a 

particular planning staff service for the applicant that greatly exceeds the 
above fee or is not covered by the fees listed above. 

P. P. Short Term Rental Permit – Type A: One hundred fifty dollars. The annual 
renewal for a Type A permit is one hundred dollars. 

Q. Q. Short Term Rental Permit – Type B: Four thousand five hundred ninety 
dollars. The annual renewal for a Type B permit is one hundred dollars. 

Section 2: That SMC Section 17C.316.040 is amended as follows: 

Section 17C.316.040 Type A Short-Term Rentals 

A. Use-related regulations.  
1. Permit required. A Type A short-term rental requires a Type A short-term 

rental permit per .040 C below. 
2. Allowed structure type. A Type A short-term rental is allowed only in the 

following residential structure types:  
a. Single-Family Residence; 
b. Attached house; 
c. Duplex; 
d. Apartments; 
e. Condominiums; and 
f. Accessory dwelling unit. 
g. Manufactured Homes 

B. Standards. The following standards apply to Type A short-term rentals. 
Adjustments are prohibited.  

1. 1. Accessory dwelling units. On sites with an accessory dwelling unit, the 
resident can live in the primary or accessory dwelling unit and rent 
bedrooms in either dwelling unit. 

2. Bedroom requirements. The City’s Building Official must verify that each 
bedroom to be rented to overnight guests:  
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a. Met the building code requirements for a sleeping room at the time 
it was created or converted; 

b. Meets fire code requirements. 
3. Number of overnight guests. The total number of adults occupying a 

dwelling unit with a Type A short-term rental may not exceed two (2) 
adults per bedroom. 

4. Employees. Nonresident employees are prohibited. Hired service for 
normal maintenance, repair and care of the resident or site, such as yard 
maintenance or house cleaning, is allowed. 

5. Services to overnight guests and visitors. Serving alcohol and food to 
overnight guests and visitors is allowed, subject to other county and/or 
state requirements. 

6. Parking. See Spokane Municipal Code Chapter 17C.230 Parking and 
Loading 

7. Advertising. All advertisements for the short-term rental must list short-
term rental permit number.  

C. Type A Short Term Rental Permit. The owner of a Type A short-term rental 
must obtain a permit from the Planning and Development Services Department. 
The permit requires the owner to agree to abide by the requirements of this 
section, and document that the required notification requirements have been met:  

1. Notification. The owner must:  
a. Prepare a notification letter that:  

i. Describes the operation and the number of bedrooms that 
will be rented to overnight guests; and 

ii. Includes information on how to contact the owner or operator 
by phone. 

b. Mail or deliver the notification letter to all recognized organizations 
and owners of property abutting and directly across the street from 
the short-term rental upon issuance of short term rental permit 

2. Required information for permit. In order to apply for a Type A short-term 
rental permit, the owner or operator must submit to the Planning and 
Development Services Department:  

a. Completed application form bearing the address of the property, the 
name, signature, address, and telephone number of the owner and 
operator if operator is not also an owner and emergency contact. 

b. A short-term rental application and permit fee established by 
(([separate ordinance])) SMC 08.02.066. 

c. Proof of property insurance covering the property. 
d. A copy of the owner’s current City of Spokane business license. 
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e. A copy of the notification letter and a list with the names and 
addresses of all property owners and organizations that received 
the letter. 

f. A site plan.  
D. Renewal of and Revoking a Type A Short-Term Rental Permit. A Type A 

short-term rental permit must be renewed per the procedures in chapter 4.04 
SMC and can be revoked according to the procedures in chapter 4.04 SMC for 
failure to comply with the regulations of this chapter. In addition a permit may be 
revoked for activities on site including nuisance under Chapter 10.08 Offences 
Against Public Health Chronic or public disturbance in Section 10.08D.090 Public 
Disturbance Noise. For revocation of permit the owner or operator receives one 
warning of violation. In the case of non-compliance or a repeat of non-
compliance in a 12 month period shall result in revocation of permit per a type 
two civil infraction as referenced in 1.05.160. When a Type A short-term rental 
permit has been revoked, a new Type A short-term rental permit will not be 
issued to the owner at that site for 2 years.  

 

PASSED by the City Council on       ____. 
 
 
              
       Council President 
 
 
Attest:       Approved as to form: 
 
 
              
City Clerk      Assistant City Attorney 
 
 
              
Mayor       Date 
 
              
       Effective Date 
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