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CITY COUNCIL BRIEFING SESSION 
 
Council will adopt the Administrative Session Consent Agenda after they have had appropriate 
discussion. Items may be moved to the 6:00 p.m. Legislative Session for formal consideration by the 
Council at the request of any Council Member. 

SPOKANE CITY COUNCIL BRIEFING SESSIONS (BEGINNING AT 3:30 P.M. EACH MONDAY) AND LEGISLATIVE 
SESSIONS (BEGINNING AT 6:00 P.M. EACH MONDAY) ARE BROADCAST LIVE ON CITY CABLE CHANNEL FIVE 
AND STREAMED LIVE ON THE CHANNEL FIVE WEBSITE. THE SESSIONS ARE REPLAYED ON CHANNEL FIVE 
ON WEDNESDAYS AT 6:00 P.M. AND FRIDAYS AT 10:00 A.M. 

The Briefing Session is open to the public, but will be a workshop meeting. Discussion will be limited 
to Council Members and appropriate Staff and Counsel. There will be an opportunity for the expression 
of public views on any issue not relating to the Current or Advance Agendas during the Open Forum at 
the beginning and the conclusion of the Legislative Agenda. 
ADDRESSING THE COUNCIL 

 No one may speak without first being recognized for that purpose by the Chair. 
Except for named parties to an adjudicative hearing, a person may be required to 
sign a sign-up sheet as a condition of recognition. 

 Each person speaking at the public microphone shall print his or her name and 
address on the sheet provided at the podium and verbally identify him/herself by 
name, address and, if appropriate, representative capacity. 

 If you are submitting letters or documents to the Council Members, please provide 
a minimum of ten copies via the City Clerk. The City Clerk is responsible for 
officially filing and distributing your submittal. 

 In order that evidence and expressions of opinion be included in the record and 
that decorum befitting a deliberative process be maintained, modes of expression 
such as demonstration, banners, applause and the like will not be permitted. 

 A speaker asserting a statement of fact may be asked to document and identify 
the source of the factual datum being asserted. 

SPEAKING TIME LIMITS:  Unless deemed otherwise by the Chair, each person addressing the 
Council shall be limited to a three-minute speaking time. 
CITY COUNCIL AGENDA:   The City Council Advance and Current Agendas may be obtained prior to 
Council Meetings from the Office of the City Clerk during regular business hours (8 a.m. - 5 p.m.). The Agenda 
may also be accessed on the City website at www.spokanecity.org. Agenda items are available for public review 
in the Office of the City Clerk during regular business hours. 
AMERICANS WITH DISABILITIES ACT (ADA) INFORMATION: The City of Spokane is 
committed to providing equal access to its facilities, programs and services for persons with disabilities. The 
Spokane City Council Chamber in the lower level of Spokane City Hall, 808 W. Spokane Falls Blvd., is wheelchair 
accessible and also is equipped with an infrared assistive listening system for persons with hearing loss. Headsets 
may be checked out (upon presentation of picture I.D.) at the City Cable 5 Production Booth located on the First Floor 
of the Municipal Building, directly above the Chase Gallery or through the meeting organizer. Individuals requesting 
reasonable accommodations or further information may call, write, or email Gita George-Hatcher at (509) 625-7083, 
808 W. Spokane Falls Blvd, Spokane, WA, 99201; or ggeorge-hatcher@spokanecity.org. Persons who are deaf or hard 
of hearing may contact Ms. George-Hatcher at (509) 625-7083 through the Washington Relay Service at 7-1-1. Please 
contact us forty-eight (48) hours before the meeting date. 

 
If you have questions, please call the Agenda Hotline at 625-6350.

mailto:ggeorge-hatcher@spokanecity.org
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BRIEFING SESSION 
(3:30 p.m.) 

(Council Chambers Lower Level of City Hall) 
(No Public Testimony Taken) 

 
Council Reports 
 
Staff Reports 
 
Committee Reports 
 
Advance Agenda Review 
 
Current Agenda Review 
 

 
 

ADMINISTRATIVE SESSION 
 
Roll Call of Council 
 

CONSENT AGENDA 
 
REPORTS, CONTRACTS AND CLAIMS RECOMMENDATION 
  

1.  Grants and Financial Assistance Guide to establish, 
implement and maintain meaningful oversight and 
coordination of grant and financial assistance awards 
throughout the entire award life cycle. 
 

 Approve LGL 2014-0010 

2.  Value Blanket Order with Western Systems (Everett, 
WA) for various types of traffic signal mounts—annual 
amount not to exceed $85,214.39.  
 

Approve  OPR 2014-0210 
BID 3988-14 

3.  Increase the administrative reserve on contract with 
MDM Construction, Inc. (Hayden, ID) for 3rd Avenue 
from Division Street to Arthur Street—increase of 
$40,000, for a total administrative reserve of 
$250,866.17 or 11.9% of the contract price. 
 

Approve  PRO 2013-0006 
ENG 2010121 

4.  Contract Amendment with Michael J. McMahon and 
the law firm of Etter, McMahon, Lamberson, Clary & 
Oreskovich, P.C. (Spokane, WA) in the Kevin 
Smathers matter—increase of $100,000.  Total 
contract amount:  $146,500. 
 

Approve  OPR 2013-0744 
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5.  Right-of-way acquisition with Union Gospel Mission in 
conjunction with the Martin Luther King Jr. Way Phase 
II project not to exceed $100,000 (incl. all closing 
costs).   
 

Approve  OPR 2014-0211 
ENG 2005264 

6.  Contract with Infor Public Sector Inc. (Alpharetta, GA) 
to license, use and provide annual CAD maintenance 
for the proprietary EnRoute Emergency Systems 
software from May 1, 2014, to April 10, 2015— 
Estimated amount $61,763.91. 
 

Approve  OPR 2014-0212 

7.  Report of the Mayor of pending:  
 
a. Claims and payments of previously approved 

obligations, including those of Parks and Library, 
through __________, total $_________, with Parks 
and Library claims approved by their respective 
boards. Warrants excluding Parks and Library total 
$_________. 
 

b. Payroll claims of previously approved obligations 
through ____________: $___________. 
  

Approve & 
Authorize 
Payments 

 
 

CPR 2014-0002 
 
 
 
 
 
 

CPR 2014-0003 
 

 
 

EXECUTIVE SESSION 
(Closed Session of Council) 

(Executive Session may be held or reconvened during the 6:00 p.m. Legislative Session) 
 

 
 

CITY COUNCIL SESSION 
(May be held or reconvened following the 3:30 p.m. Administrative Session) 

(Council Briefing Center) 
 
This session may be held for the purpose of City Council meeting with Mayoral 
nominees to Boards and/or Commissions. The session is open to the public. 
 

 
 

LEGISLATIVE SESSION 
(6:00 P.M.) 

(Council Reconvenes in Council Chamber) 
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WORDS OF INSPIRATION 
 
PLEDGE OF ALLEGIANCE 
 
ROLL CALL OF COUNCIL 
 
ANNOUNCEMENTS 
(Announcements regarding Changes to the City Council Agenda) 
 
BOARDS AND COMMISSIONS APPOINTMENT 
(Includes Announcements of Boards and Commissions Vacancies) 
 
APPOINTMENT RECOMMENDATION 
  
Salary Review Commission:  1 Appointment  

 
Confirm CPR 2007-0040 

CITY ADMINISTRATION REPORT 
 

 
 

COUNCIL COMMITTEE REPORTS 
(Committee Reports for Finance, Neighborhoods, Public Safety, Public Works, and 
Planning/Community and Economic Development Committees and other Boards and Commissions) 
 

 
 

OPEN FORUM 
This is an opportunity for citizens to discuss items of interest not relating to the Current or Advance 
Agendas nor relating to political campaigns/items on upcoming election ballots. This Forum shall be 
for a period of time not to exceed thirty minutes. After all the matters on the Agenda have been acted 
on, unless it is 10:00 p.m. or later, the open forum shall continue for a period of time not to exceed 
thirty minutes. Each speaker will be limited to three minutes, unless otherwise deemed by the Chair. 
If you wish to speak at the forum, please sign up on the sign-up sheet located in the Chase Gallery. 
 

 

LEGISLATIVE AGENDA 
 

EMERGENCY BUDGET ORDINANCES 
(Require Five Affirmative, Recorded Roll Call Votes) 

 
Ordinances amending Ordinance No. C35062 passed the City Council November 25, 
2013, and entitled, "An Ordinance adopting the Annual Budget of the City of 
Spokane for 2014, making appropriations to the various funds, departments and 
programs of the City of Spokane government for the fiscal year ending December 31, 
2014, and providing it shall take effect immediately upon passage," and declaring an 
emergency and appropriating funds in: 
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ORD C35089 (To be considered under Special Considerations Item S1.a.) 

 
ORD C35090 Police Department – General Fund 

FROM:     Police Records Specialist (from 28 to 27 positions), $40,500; 
TO:           Police Records Specialist (Grade 24 to 26), same amount. 
 
(This action provides for a salary grade adjustment for the 
classification of Police Records Specialist to compensate for higher 
technical requirements for this classification). 

 
NO EMERGENCY ORDINANCES 

 
RESOLUTIONS & FINAL READING ORDINANCES  

(Require Four Affirmative, Recorded Roll Call Votes) 
 

RES 2014-0030 
 

(To be considered under Hearings Item H1.) 
 

RES 2014-0028 
 

(To be considered under Special Considerations Item S1.b.) 
 

RES 2014-0029 
 

Adopting the City of Spokane's 2013 CSO Plan Amendment and its NLT 
Engineering Report/Wastewater Facilities Plan Amendment No. 3.  
 

ORD C35083 
 

Relating to the annual adoption of a City-Wide Six-Year Capital 
Improvement Program; amending SMC section 7.17.010 and repealing 
SMC section 7.17.030.  
 

ORD C35084 
 

Relating to appointment of residents to boards and commissions; 
amending Spokane Municipal Code Section 4.01.030. 
 

ORD C35085 
 

(To be considered under Hearings Item H2.) 
 

ORD C35086 
 

(To be considered under Hearings Item H3.) 
 

ORD C35087 
 

(To be considered under Hearings Item H4.) 
 

ORD C35088 
 

(To be considered under Special Considerations Item S1.c.)  

 
NO FIRST READING ORDINANCES 

 
 

 

 
SPECIAL CONSIDERATIONS  
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S1. 
 
 
  a. 

Items Relating to COPS Funding and Traffic 
Safety: 
 
Emergency Budget Ordinance C35089 
amending Ordinance No. C35062 passed the 
City Council November 25, 2013, and entitled, 
"An Ordinance adopting the Annual Budget of 
the City of Spokane for 2014, making 
appropriations to the various funds, 
departments and programs of the City of 
Spokane government for the fiscal year ending 
December 31, 2014, and providing it shall take 
effect immediately upon passage," and 
declaring an emergency and appropriating 
funds in: 
 
General Fund 
FROM:     Unappropriated Reserves, $50,000; 
TO:           Various Accounts, same amount 
 
(This action provides an additional $50,000 to 
the C.O.P.S. program in addition to current City 
funding). 
 

 
 
 
Pass 
Upon 
Roll Call 
Vote 
(Requires 5 
affirmative 
votes) 

 
 
 
ORD C35089 

  b. Resolution 2014-0028 regarding a pilot project 
for an automated traffic safety camera in a 
school speed zone.  
 

Adopt 
Upon 
Roll Call 
Vote 
 

RES 2014-0028 

  c. Final Reading Ordinance C35088 relating to the 
Traffic Calming Measures Fund; amending 
Spokane Municipal Code Section 7.08.148. 
 

Pass 
Upon 
Roll Call 
Vote 

ORD C35088 

 
 

HEARINGS  
(If there are items listed you wish to speak on, please sign your name on the sign-up sheets in the 

Chase Gallery). 
 

        RECOMMENDATION 
 

H1. Resolution 2014-0030 setting forth the fair 
market value of certain surplus utility 
properties and authorizing sale of the 
properties.  
 

Adopt 
Upon 
Roll Call 
Vote 

RES 2014-0030 

H2. Final Reading Ordinance C35085 relating to 
parking requirements establishing a No-Parking 
Required Overlay Zone for the Neighborhood 
Retail Zoned Area located at the intersection of 

Pass 
Upon 
Roll Call 
Vote 

ORD C35085 
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5th Avenue and Fiske Street; and amending 
SMC section 17C.230.120, Table 17C.230-1. 
 

H3. Final Reading Ordinance C35086 relating to a 
Market Garden Pilot Program; adopting a new 
Chapter 17C.380 to Title 17C of the Spokane 
Municipal Code. 
 

Pass 
Upon 
Roll Call 
Vote 

ORD C35086 

H4. Final Reading Ordinance C35087 relating to 
small domestic animals, amending SMC 
Sections 17A.020.040, 17C.310.010, 17C.310.100 
and 17C.310.120 and adopting new Sections 
17C.310.115 and 17C.310.170 to Chapter 
17C.310 of the Spokane Municipal Code.  
 

Pass 
Upon 
Roll Call 
Vote 

ORD C35087 

 

 
 

Motion to Approve Advance Agenda for March 24, 2014 
(per Council Rule 2.1.2) 

 
 

 
OPEN FORUM (CONTINUED) 

This is an opportunity for citizens to discuss items of interest not relating to the Current or Advance 
Agendas nor relating to political campaigns/items on upcoming election ballots. This Forum shall be 
for a period of time not to exceed thirty minutes. After all the matters on the Agenda have been acted 
on, unless it is 10:00 p.m. or later, the open forum shall continue for a period of time not to exceed 
thirty minutes. Each speaker will be limited to three minutes, unless otherwise deemed by the Chair. 
If you wish to speak at the forum, please sign up on the sign-up sheet located in the Chase Gallery. 
 
ADJOURNMENT 
The March 24, 2014, Regular Legislative Session of the City Council is adjourned to 
Monday, March 31, 2014.   
 
NOTE: The March 31, 2014, 3:30 p.m. Briefing will be held in City Council Chambers. 
The March 31, 2014, 6:00 p.m. Legislative Session will be a Town Hall Session held 
at the East Central Community Center, S. 500 Stone, Spokane, WA. 

NOTES 
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The purpose of the Grants and Financial Assistance Guide is to establish, implement and maintain meaningful 
oversight and coordination of grant and financial assistance awards throughout the entire award life cycle; 
thereby increasing award related revenue, limiting the City's exposure to grant related legal liability, and 
improving the efficiency and impact of programs and services funded and provided through awards of 
financial assistance. 
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CITY OF SPOKANE                                                 ADMIN XXXX – 14 – 01   
ADMINISTRATIVE POLICY AND PROCEDURE     LGL 2014-0010                  
 

TITLE:  GRANTS AND FINANCIAL ASSISTANCE GUIDE  
EFFECTIVE DATE:  March 31, 2014 
REVISION EFFECTIVE DATE:   N/A 

 
 
1.0 GENERAL 

 
1.1 The purpose of the Grants and Financial Assistance Guide is to establish, 

implement and maintain meaningful oversight and coordination of grant 
and financial assistance awards throughout the entire award life cycle; 
thereby increasing award related revenue, limiting the City’s exposure to 
grant related legal liability, and improving the efficiency and impact of 
programs and services funded and provided through awards of financial 
assistance.   

 
 1.2 TABLE OF CONTENTS 
 
  1.0 GENERAL 
  2.0 DEPARTMENTS/DIVISIONS AFFECTED 
  3.0 REFERENCES 
  4.0 DEFINITIONS 
  5.0 POLICY 
  6.0 PROCEDURE 
  7.0 RESPONSIBILITIES 
  8.0 APPENDICES 
 
 
2.0 DEPARTMENTS/DIVISIONS AFFECTED 
 

This policy shall apply to all City departments and divisions. 
 
 
3.0 REFERENCES 
 
 None 
 
 
4.0 DEFINITIONS 

 
4.1 “Financial Assistance” is comprised of federal, state and local / private 

formula and project grants, entitlements and cooperative agreements, as 



 
 

well as federal and state loans and direct payments wherein the purpose 
is the transfer of money, property, services or anything of value to the City 
of Spokane for public benefit.  It also includes federal and state contracts 
and any other contract/agreement being supported with federal or state 
funds.  It does not include donations.   City departments and offices 
should contact the Director of Grants Management & Financial Assistance 
for assistance in determining whether an award should be classified as a 
grant or donation. 

 
 
5.0 POLICY 
 

5.1 The City of Spokane pursues and obtains grants and other awards of 
financial assistance to provide and enhance services the City has 
determined to be beneficial to the citizens of Spokane and to reduce City 
taxpayer burden in supporting those services. 

 
5.2  The City of Spokane Director of Grants Management & Financial 

Assistance oversees the Department of Grants Management and 
Financial Assistance and ensures fiscal and programmatic accountability 
and compliance for awards of financial assistance made to the City of 
Spokane.  Specifically, this position is responsible for: 

 
a. Establishing internal controls to safeguard federal, state and local / 

private grant assets and ensure their proper use; 
 
b. Establishing written policies and procedures that clarify 

responsibilities for submitting applications, accepting and 
administering approved awards; 

 
c. Developing and managing systems to coordinate the identification 

of funding resources and track the entire lifecycle of grants and 
other financial assistance awards; 

 
d. Establishing written policies and procedures to ensure compliance 

with funding requirements as defined by funding agencies, the 
Code of Federal Regulations and the State of Washington; 

 
e. Assisting City departments with interpretation and application of 

City, state, federal and other funder policies and requirements; 
 
f. Providing regular compliance review of all financial assistance 

awards and award subrecipients to determine if they are in 
compliance with the requirements of federal, state and local laws,  
City policies and requirements of the award documents;  

 



 
 

g. Serving as a training and technical assistance resource for City 
elected officials, department heads and their staff; 

 
h. Serving as the Authorized Organization Representative for  the City 

of Spokane relative to awards of financial assistance; and 
 
i. Maintaining the central DUNS and SAM registration for the City of 

Spokane which is used by all City departments and offices.  
 

5.3 The department or division designated by the Mayor to receive and 
administer the financial assistance award is ultimately responsible for 
complying with all provisions, terms and conditions of the agreement. 

 
5.4 The Mayor may make minor revisions, additions, or deletions to these 

procedures without City Council approval. 
 
 
6.0 PROCEDURE 
 
 See Appendix 
 
 
7.0 RESPONSIBILITIES  
 

The Director of Grants Management and Financial Assistance is responsible for 
administering this policy and procedure. 

 
 
8.0 APPENDICES 
 
 City of Spokane Grant and Financial Assistance Guide 
 
 
 
APPROVED BY: 
 
 
______________________________  __________________________ 
City Attorney      Date 
 
 
______________________________  __________________________ 
Director of Grants & Financial Assistance  Date 
 
 
______________________________  _________________________ 



 
 

City Administrator     Date 
 
 
 



 
 

CITY OF SPOKANE  GRANTS AND FINANCIAL ASSISTANCE GUIDE 
 

EFFECTIVE MARCH 31, 2014 
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ROLES AND RESPONSIBILITIES 

Purpose: 
 
The purpose of this policy is to establish the roles and associated responsibilities of the 
various City of Spokane divisions, departments and their staff involved in the grant and 
financial assistance life cycle. 

Policy: 
 
City of Spokane divisions and departments and their staff whom occupy positions of 
responsibility with respect to grant and financial assistance activity have specific roles 
and responsibilities that they are required to perform and uphold both ethically and in 
the best interests of the City. 
 

Procedures: 
 

1. Office of the Mayor 
The Mayor has sole responsibility for final execution and acceptance of grant and 
financial assistance awards and approval of projects and programs that they support.  
As such, the Mayor or his/her designee is the Authorized Organization Representative 
for purposes of the execution of grant and financial assistance awards.   
 
Proposals for funding often require the name and contact information for the senior 
authority for the City of Spokane.  In these cases, the name and requested information 
of the Mayor shall be provided.  If an electronic signature is required in lieu of a written 
signature, this should be coordinated and approved through the Department of Grants 
Management & Financial Assistance which department will also be responsible for 
maintaining any associated login and password information on behalf of the Mayor’s 
Office. 

2. Department of Grants Management & Financial Assistance 
The Department of Grants Management & Financial Assistance (hereinafter GMFA) 
provides centralized management, oversight and other support services to City-wide 
activities involving the application, administration, reporting and closeout of grants and 
financial assistance awards.  Additionally, GMFA provides centralized consultation and 
coordination with City administration and the City Council, to strategically identify and 
manage the grants and financial assistance opportunities to be pursued by the City and 
region.  Therefore, all grant and financial assistance activity must be routed through 
GMFA in accordance with this Grants and Financial Assistance Guide.   
 
GMFA is responsible for maintaining the central DUNS, and System for Award 
Management (SAM) registration for the City of Spokane which is used by all City 
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departments and divisions.  The Director of GMFA shall serve as the City’s E-Business 
Point of Contact for this purpose.   
 
Additional responsibilities of GMFA include strategic award planning, training of internal 
customers, promotion of funding opportunities, technical assistance, maintenance of 
informational web pages, identifying and investigating compliance issues that may arise 
with respect to the management of City grants and financial assistance awards, and 
mediation towards collaborative grant submittals between internal/external agencies, 
organizations and individuals.  Other responsibilities are indicated throughout this guide. 

3. Accounting Department 
The Accounting Department is responsible for establishing unique program numbers for 
each award in the accounting system to ensure that associated revenues and expenses 
are tracked appropriately and individual award funds are not commingled with other 
funds.  This includes the establishment of proper revenue and expense accounts.  
Additionally, this department is responsible for processing accounting transactions, 
including drawdowns of award funds, preparation of financial reports and processing 
payments to subrecipients and vendors after approval of appropriate program 
management personnel in the recipient department and/or personnel of GMFA as 
provided in this Guide.  Other responsibilities are indicated throughout this Guide. 

4. Legal Department 
Grant and financial assistance agreements are different from many other contracts in 
that there is little or no negotiation involved.  In the vast majority of circumstances, the 
City will either sign the agreement or decline the award.  Despite the City’s lack of 
bargaining power in this regard, it is nevertheless prudent to conduct a legal review of 
award agreements to ensure that all of the terms of the agreement are legally 
enforceable.  The City’s Legal Department shall review the terms and conditions of the 
award as an initial step in the award acceptance process in coordination with GMFA. 

5. City Departments and Divisions Receiving Awards 
The City department or division that receives the award is responsible for all aspects of 
the award lifecycle including planning for award acquisition, preparation and submitting 
funding proposals, preparing ordinance requests to accept awards and budget funds, 
developing award implementation plans, managing award programs, preparing, 
reviewing and submitting reports to awarding agencies, and properly closing out award 
projects, as detailed throughout this guide and in compliance with all award terms, 
conditions and applicable regulations.   
The department shall designate the individual who will serve as the Award Manager and 
in this capacity is the primary person responsible for the day-to-day award 
administration and compliance.  This person may be the same, or in addition to, the 
overall Project Manager. 
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 CONFLICT OF INTEREST 

Purpose: 
 
Conflicts of interest can damage the reputation and credibility of the City.  Further, the 
appearance of a conflict of interest can be just as damaging to the City’s reputation and 
credibility as an actual conflict.  The purpose of this policy is to avoid an appearance, or 
actual, conflict of interest or breach of trust by an official or employee of the City. 

Policy: 
 
No employee, officer or agent of the City of Spokane shall have any interest, financial or 
otherwise, direct or direct, or have any arrangement concerning prospective 
employment that will, or may be reasonably expected to, bias the design, conduct or 
reporting of a grant or financial assistance funded project on which he or she is working.   
 
In addition, no employee, officer or agent of the City of Spokane may participate in the 
selection, or in the award or administration of a contract supported by a grant or other 
award of financial assistance to the City of Spokane if a conflict of interest, real or 
apparent, would be involved. Such a conflict would arise when any of the following 
parties has a financial or other interest in the firm selected for an award: 

• An employee, officer, or agent of the subrecipient; 
• Any member of an employee’s officer’s, or agent’s immediate family; 
• An employee’s, agent’s or officer’s partner; or 
• An organization which employs, or is about to employ, any of the identified in the 

preceding section. 
 

Officers, employees or agents will not solicit nor accept gratuities, favors or anything of 
monetary value from contractors, potential contractors, or parties to subawards. Any 
additional prohibitions relative to real, apparent, or potential conflicts of interests made 
by an awarding agency must be complied with.    
 
In the case of grant or other financial assistance programs supported by the U.S. 
Department of Housing and Urban Development, refer to City of Spokane Admin Policy 
0450-12-01. 

Procedure: 
 
 The assigned Award Manager in the City department or division receiving the award 
shall ensure that in the use of award funds, officials or employees of the City and 
nongovernmental recipients or subrecipients shall avoid any action that might result in, 
or create the appearance of: 

a) Using his or her official position for private gain; 
b) Giving preferential treatment to any person or organization; 
c) Losing complete independence or impartiality; 
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d) Making an official decision outside official channels; 
e) Affecting adversely public confidence in the program funded by the award in 

particular and the City in general; 
f) Any violation of this provision is governed by Spokane Municipal Code Chapter 

01.04 Code of Ethics. 

Any questions or concerns in this regard shall be referred to the division director or 
department head and the Director of GMFA. 
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LETTER OF SUPPORT REQUESTS FROM EXTERNAL ORGANIZATIONS 

Purpose: 
 
External organizations frequently seek support from the City for applications they intend 
to submit to funding agencies.  Requests for such support often are made to City staff, 
directors or officials who may be unaware of whether other City divisions or 
departments are competing for the same grant opportunity or supporting another 
external organization’s application.  Additionally, there may be other reasons why it 
would not be in the City’s interests to provide support.  The purpose of this policy is to 
establish a process and standards for providing a letter of support for a grant or financial 
assistance application to external organizations. 

Policy: 
 
Letters of support for a funding application prepared by an external entity, and for which 
the City is not a collaborating partner who will receive or contribute money, property, 
services or anything of value (including in-kind), if awarded, shall be forwarded to the 
Director of Grants & Financial Assistance for review and approval.  Copies of all letters 
of support shall be maintained by the Department of Grants Management and Financial 
Assistance. 
 
If the City is a collaborating partner, who will receive or contribute money, property, 
services or anything of value (including in-kind), the policy and procedures in Section 2, 
Pre-Application, of this Guide shall be followed. 

Procedure: 
 

1. Upon receiving a request from an external organization for a letter of support for 
a grant or other financial assistance application, the appropriate division director 
or department head must decide whether to support the request. 

2. If the division director or department head determines not to support the request, 
the external organization should be notified in writing that the City will not provide 
a letter of support. 

3. If the division director or department head supports the request, he/she must 
inform the Director of Grants Management & Financial Assistance.  This 
notification should include a draft letter of support and a copy of the Notice of 
Funding Announcement  (NOFA) or Request  for Proposals/Qualifications 
(RFP/Q)   the application is being  submitted  in response to, as well as a brief 
written summary of whether the mission and activities of the requesting 
organization, and the proposed project the letter would support, are consistent 
with City priorities, and whether the proposed project or the letter of support has 
the potential for future obligations by the City.  This may all be submitted via 
email. 

4. The Director of GMFA shall verify whether another City department or division is 
pursuing the funding in the Award Management Database, or if a supporting 
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letter may conflict with a known application or previous funding history of another 
community agency.  This information shall be forwarded to the division director or 
department head. 

5. A summary description of requested letters of support shall be included in the 
weekly Grants/Financial Assistance Report prepared by the Director of GMFA 
and submitted to the Cabinet and City Council. 

6. Any potential conflicts, other significant concerns and feedback should be 
communicated to the division director or department head and the Director of 
GMFA.   

7. If there are no unresolved conflicts or other significant concerns in the five (5) 
days subsequent to the release of the weekly report, the letter of support may be 
signed by the division director or department head the following week.  The 
Director of GMFA should be provided a copy of the final letter of support for 
retention in the central grants and financial assistance files. 
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AWARD MANAGEMENT SYSTEM 

Purpose: 
 
The Award Management System is a software tool to assist in the management of grant 
and financial assistance awards to the City throughout the entire award lifecycle; 
improve coordination; enhance oversight; identify and successfully acquire new funding 
sources; and provide a snapshot of the current Citywide grant and  financial assistance 
landscape.  The purpose of this policy is to describe the use of the Award Management 
System and to establish the responsibilities for entering the required award related data, 
along with requirements for maintaining and updating that data.   

Policy: 
 
An award record shall be created in the Award Management System for each funding 
opportunity a City employee identifies for application, or for each award received that 
may not have been applied for.  This award record shall constitute the master award file 
and shall contain all documentation needed to demonstrate compliance and 
performance. 
 
Each record shall include all information requested in the Award Management System 
as applicable to the associated award, including the application and supporting 
materials, all reports submitted and the associated supporting documentation, award 
documents and associated amendments, subawards and the associated invoices and 
supporting documentation as well as all subrecipient financial and program reports,  the 
due dates of all required reporting, relevant information from the implementation plan, 
and completion dates of all tasks and deliverables.   
 
The award record in this system shall serve as the master award file.  Each award 
record shall be updated upon any change to the status of the award and/or the 
information previously entered. 

Procedure: 
 

1. Assigned members of the Award Management Team will ensure that the award 
documents and materials they are responsible for drafting or approving are 
uploaded into the Award Management System in the most recent or final version, 
as well as completion dates of all tasks and deliverables. 

2. Upon any change to the status of an award and/or information previously entered 
into the Award Management System, the Award Manager shall ensure that the 
associated award record is updated. 

3. The Department of Grants Management & Financial Assistance will be 
responsible for conducting a final review of the award record upon notification of 
closeout and ensuring that the award record is complete and accurate. 
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INTERNALLY COMPETING APPLICATIONS 

Purpose: 
 
Funding agencies generally will not consider any proposal from an applicant if that 
applicant has submitted more than one proposal during the same funding round.  This is 
especially true for federal and state grantors.  Therefore, it is imperative that the 
potential for multiple submissions to the same funding agency during the same funding 
round is resolved.  The purpose of this policy is to identify the procedure for resolving 
such conflicts. 

Policy: 
 
The City shall not submit multiple applications to the same funding agency during the 
same funding round unless explicitly allowed by the funder and approved by the 
Director of Grants Management & Financial Assistance.  In the event that multiple 
departments or divisions intend to submit an application to the same funder during the 
same funding round, and the funder will not accept more than one (1) application from 
the City, the Director of Grants & Financial Assistance shall be the final arbiter of which 
department or division will submit the application. 
 

Procedure: 
 

1. Upon identifying the potential for the submission of multiple applications to the 
same grantor during the same funding cycle, the Director of Grants & Financial 
Assistance shall seek to determine whether the funding agency permits multiple 
submissions.  If the grantor allows multiple submissions, the departments or 
divisions may continue the application process as provided in Section Two of this 
Guide. 

2. If the funder does not allow for multiple submissions, the Director of Grants 
Management & Financial Assistance shall meet with the departments or divisions 
in question and seek to determine whether a collaborative approach is feasible.  
If a collaborative approach is feasible, a joint application can then be pursued as 
provided in Section Two of this Guide. 

3. Should a collaborative approach prove infeasible, the Director of Grants 
Management & Financial Assistance shall notify the Chief Financial Officer and 
identify the scenario, including her/his analysis and recommendation in the 
Review/Consideration section of the Weekly Grants/Financial Assistance Report 
distributed to the Cabinet and City Council. 

4. Upon receiving feedback from the Chief Financial Officer and/or Cabinet and City 
Council, the Director of Grants Management & Financial Assistance will notify the 
departments and divisions as to which application may be submitted. 
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EXTERNAL NOTIFICATIONS 

Purpose: 
 
Many funding agencies, especially nationally competitive federal award programs, will 
not favorably consider multiple proposals from a single region as it is a viewed as a 
demonstration of a lack of community coordination and collaboration.  Therefore, it is 
important that the City coordinate with other local governments and community partners 
to ensure that the most competitive, strategic funding proposal is submitted to benefit 
the residents of the City of Spokane. 

Policy: 
 
The Director of Grants Management & Financial Assistance will notify and coordinate 
with Spokane County, other local municipalities and community partners, as 
appropriate, when a City department or division is pursuing a funding opportunity for 
which more than one (1) application submission for the region would likely result in 
funding declinations for all applicants and a potential loss of funding to the region. 

Procedure: 
 

1. The Director of Grants Management and Financial Assistance will send an email 
notification via the Award Management System when a City department or 
division has identified a funding opportunity it intends to apply for which has the 
potential to draw competing applications from other jurisdictions or partners. 

2. Notification may also be sent when there is an opportunity to partner to 
strengthen an application being prepared. 

3. The Director of Grants Management & Financial Assistance and the division 
director or department head of the City department seeking to apply for funding 
shall meet with any external entities also considering application to work towards 
an amicable resolution that identifies the most competitive, strategic applicant 
and potential opportunities for partnership. 

4. Any external conflicts will be identified in the Weekly Grants/Financial Assistance 
Report distributed to the Cabinet via the Chief Financial Officer and City Council. 
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ADMINISTRATION/MAINTENANCE OF AWARD SYSTEM REGISTRATIONS 

Purpose: 
 
Most award programs have requirements or options for submitting funding applications, 
applicant agency registrations, etc. through electronic systems.  In order to submit the 
application or maintain the agency registration, the individual submitting the application 
or registration must be approved as an Authorized Organization Representative of the 
City of Spokane for this specific purpose. 

Policy: 
 
Federal grant applications submitted through grants.gov require the individual 
submitting the application to be an Authorized Organizational Representative of the City 
of Spokane for this purpose.  Authorization can only be granted by City’s E-Business 
Point of Contact for its DUNS/System for Award Management (SAM) registration.   
 
The Director of Grants Management & Financial Assistance shall serve as the City’s E-
Business Point of Contact and shall be responsible for maintaining the central DUNS 
and System for Award Management (SAM) registration for the City of Spokane which 
shall be used by all City departments and offices. 

Procedure: 
 

1. The Director of Grants Management & Financial Assistance shall maintain the 
annual and any ongoing updates and registration requirements for the City of 
Spokane in the central DUNS and System for Award Management (SAM). 

2. City departments and divisions submitting federal applications for funding or 
seeking to accept non-competitive awards shall ensure that the single DUNS 
number maintained by the Director of GMFA is used in all application and award 
documents.  The Award Manager or person preparing the application should 
contact the Department of GMFA and confirm the correct DUNS number to use. 

3. In order to submit a grant application through the Federal grants.gov system, the 
individual submitting the application must be an Authorized Organizational 
Representative (AOR).  In order to be registered as an AOR for this purpose, go 
to www.grants.gov and follow the instructions describing how to prepare to apply 
for funding opportunities through grants.gov.  The AOR registration process has 
three steps that must be taken in order as follows: a. Registration with the Credential Provider b. Registration with grants.gov c. Authorization as an AOR by the City’s E-Business Point of Contact 

4. Once registration with the credential provider and with grants.gov has been 
completed, an email will be sent to the Director of GMFA as the E-Business Point 
of Contact.  The Alternate E-Business Point of Contact is the Grants & Financial 
Assistance Administrator. 

5. The E-Business Point of Contact will authorize the request. 
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6. All applications submitted through grants.gov must comply with the standard 
policies and procedures for application submission as described in Section 2 of 
this Guide. 

7. Once authorized, the AOR has the authority to electronically sign applications 
and the required certifications and/or assurances that are necessary to fulfill the 
requirements of the application process so long as the application submission 
was approved by the Director of GMFA and the appropriate division director or 
department head..
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STRATEGIC PURSUIT OF OUTSIDE FUNDING 

Purpose: 
 
In order to coordinate the City’s grants and financial assistance activities effectively, the 
Department of Grants Management & Financial Assistance must have knowledge of 
prioritized department and division needs that potentially can be met through grants and 
other awards of financial assistance.  This knowledge will allow the Department of 
GMFA to coordinate common needs among agencies and divisions, plan for submission 
of proposals to regular cyclical funding opportunities, and be pre-positioned to assist the 
departments and divisions in the submission of proposals to those opportunities when 
they arise.  Finally, such knowledge allows the Department of GMFA to identify the 
potential for parallel or redundant submissions, as well as areas for potential 
collaboration.  The purpose of this policy is to promote a strategic approach to the 
pursuit of outside funding and to enhance the City’s ability to coordinate grant and 
financial assistance activity on a City-wide scale. 
 

Policy: 
 
Applications for grant and financial assistance and their awards shall align with existing 
City strategic plans and processes.  Awards typically support activities in three 
categories:  1) capital; 2) operating; and 3) program.  Applications and awards for 
capital should align with the City’s 6-Year Capital Strategic Plan.  Applications and 
awards for operating and program support should align with other existing plans such as 
the Annual Action Plan (HUD) and the 6-Year Transportation Plan.   In addition to these 
plans, each City department or division that seeks outside funding should undergo an 
annual strategic planning process for grant and financial assistance acquisition and 
produce a prioritized list of needs that can potentially be met through this funding.  
Budgets and brief narrative statements should be developed for each of the needs, as 
should goals and objectives that, once achieved, will address the identified need. 
 

Procedure: 
 

1. Departments shall conduct an annual needs assessment during the budget 
process which identifies needs that can potentially be met through grant and 
financial assistance funding. 

2. The identified needs should be prioritized and a timeframe assigned to them, 
indicating whether they are short-term or long-term priorities. 

3. Goals and measurable objectives should be identified that, once met, will 
address each identified need. 

1. Brief narratives should be developed, including a description of activities, 
personnel, equipment, facility and other resources that will be required. 
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2. Budgets should be developed to identify the overall cost, City funds available, 
and the existing funding gap that potentially could be met through outside 
funding.  In addition, potential outside funding sources should be identified, if 
known. 

3. This documentation should be submitted to the Director of Grants Management & 
Financial Assistance during the annual budget process. 

4. The Director of GMFA will collate this information into an Annual Grants & 
Financial Assistance Strategic Plan that will be presented to the City Council in 
conjunction with a budget presentation at a study session. 

5. The development of this Plan will assist City departments and divisions, including 
the Department of GFMA, to match identified needs and their solutions with 
funding opportunities that arise on a regular basis.  In addition, this will pre-
position the City to submit an application when Notices of Funding Availability are 
published. 
  



 

14 
 

PRE-APPLICATION & RENEWALS 

Purpose: 
 
The purpose of this policy is to ensure that applications or renewals for funding 
submitted by or on behalf of the City are aligned with an established City priority, are not 
in competition with other internally-prepared applications or external applications 
supported by the City, and the City is prepared and willing to meet all of the applicable 
terms and conditions. 
 

Policy: 
 
The City of Spokane recognizes that grants and other financial assistance provide 
significant resources to enhance the quality and quantity of its public services, facilities 
and infrastructure. The City will seek financial assistance for activities that further core 
City functions or that fund programs which are in the best interests of its citizens. In 
most circumstances, the benefits and impact of financial assistance will be examined 
prior to application and the City will decline submitting applications for funding 
determined not to meet this criteria, or which comes with requirements that the City is 
unable or unwilling to fulfill.  Funding applications and requests for renewals may be 
completed, signed, approved and submitted by department heads and division directors 
only after receiving authorization from the City’s Director of Grants Management & 
Financial Assistance or her/his  designee.  
 

Procedure: 
  

1. Upon identification of a potential funding source under consideration, a City employee 
will create a record in the City’s Award Management System indicating that the funding 
source is under consideration and assigning the award to a project.  If there is a 
matching requirement, this should be noted in the narrative Notes section, including 
the potential sources of match. 

2. A notification will automatically be generated by the system to the appropriate 
department and/or division head as well as to the Department of GMFA.   

3. The Department of GMFA will review the funding announcement and proposed project 
to verify: 

a. Alignment with existing, written strategic plans as provided under Section 2 of 
this Guide; 

b. No other internal department is also considering the opportunity; 
c. No known external agencies are also considering applying and whether the City 

has pledged to support these efforts; 
d. No other concerns can be identified at this stage. 

4. Any concerns identified through this initial vetting process will be discussed with the 
employee who has identified the funding opportunity and the department or division 
head, as appropriate. 
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5. The Director of GMFA will include a listing of awards under consideration in the 
Weekly Grants Management & Financial Assistance Report produced each Monday.  

6. If the appropriate department or division head approves moving forward with the 
application, the employee responsible for preparing the application shall change the 
status in the Award Management System to reflect that he/she intends to apply for the 
award.  All status fields should be completed, including the proposed source(s) of the 
match, if applicable, and whether any new positions will be added.  In addition, any 
project team members should be added so they will receive notifications about the 
status. 

7. A notification will automatically be generated by the system to the appropriate 
department and/or division head as well as to the Department of GMFA. 

8. Upon receipt, the Department of GMFA will update the status in the Weekly Grants 
Management & Financial Assistance Report provided to the Cabinet via the Chief 
Financial Officer and City Council. 

9. Any questions or concerns will be communicated to the Director of GMFA and the 
appropriate division or department head. 

10. After a five (5) day review period, the Director of GMFA will approve or disprove the 
application based on feedback and discussion in response to the weekly report. 
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APPLICATION SUBMISSION 

Purpose: 
 
The Department of Grants Management & Financial Assistance is responsible for 
tracking and reporting on all grant and financial assistance activity for the City of 
Spokane and monitoring compliance.  The purpose of this policy is to provide the 
Director of Grants Management & Financial Assistance with the information needed to 
ensure accurate tracking and reporting as well as compliance monitoring. 

Policy: 
 
The Director of Grants Management & Financial Assistance shall have sole authority to 
approve the submission of grant applications, unless the funding agency specifically 
requires legislative approval, in which case, the Director of GMFA will recommend 
approval to the City Council who shall provide additional formal approval.  All 
applications submitted should provide for full cost recovery to the extent possible and be 
signed by the authorized City personnel.  

Procedure: 
 

1. Before submitting a funding application, City departments or divisions intending 
to submit an application should follow the policy and procedural requirements in 
Section One: Administrative/Maintenance of Award System Registrations, and 
Section Two: Pre-Application & Renewals, as specified in this Guide. 

2. If granted AOR status for purposes of submission, the department or division 
employee preparing the application may electronically sign the application and 
required certifications and/or assurances. The application may also be signed by 
the department director or division head. 

3. Once completed, a copy of the application must be uploaded into the Award 
Management System and the status of the award record changed to submitted. 

4. Completion of applications is the responsibility of the applicant department or 
division.  Staff in the Department of GMFA may provide technical assistance with 
the application, as needed. 

5. Departments should coordinate with their assigned staff in the Accounting 
Department on the budget development and application budgets should be 
developed so as to ensure full cost recovery to the extent possible.
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 AWARD ACCEPTANCE 

Purpose: 
 
Award agreements are legal contracts.  It is the City’s responsibility to carry out the 
funded project and/or activities associated with an award to accomplish its objectives, 
while adhering to all of the terms and conditions prescribed by the funding agency.  
Failure to do so increases the City’s exposure to legal liability and compromises current 
and future grant and financial assistance funding for all departments.  The purpose of 
this policy is to ensure that all relevant City departments and divisions are made aware 
of award notices in a timely fashion and standardize the procedure for, and document 
the acceptance or decline of grant and financial assistance awards made to the City. 
 

Policy: 
 
All grant and financial assistance awards made to the City of Spokane shall be reviewed 
and approved by the Director of Grants Management & Financial Assistance prior to 
formal acceptance, approval and signature by the City of Spokane.   
 
The Department of Grants Management & Financial Assistance shall be provided a 
copy of any grant or financial assistance award documents within two days of receipt for 
review of all associated terms and conditions.  Following the Department of GMFA 
review, the Legal and Accounting Departments shall be forwarded a copy from GMFA 
with a recommendation of acceptance or rejection.  Upon concurrence of the Legal and 
Accounting Departments, the award must be formally accepted by the City Council 
unless subject to the City’s Minor Contract Authorization Policy & Procedure. 
 

Procedure: 
 

1. Upon receipt of an award notification, a copy of the award letter and/or contract 
must be uploaded into the Award Management System by the recipient 
department or division. If the contract is over the minor contract threshold as 
established in the City’s Minor Contract Authorization Policy & Procedure, the 
original documents requiring signature shall also be forwarded to the Director of 
Grants Management & Financial Assistance.  The assigned staff member in the 
recipient department or division shall complete an Agenda Sheet in OnBase.  
The agenda item type selected should be “Contract – Grant/FA.”  The submitting 
department will be Grants & Financial Assistance. 

2. The person completing the Agenda Sheet must notify the Director of Grants 
Management & Financial Assistance when it is completed. 

3. If the award is under the minor contract threshold as established in the City’s 
Minor Contract Authorization Policy & Procedure, the original award letter and/or 
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contract and the completed Minor Contract Summary Sheet shall be forwarded to 
the Director of Grants Management & Financial Assistance. 

4. The Director of Grants Management & Financial Assistance will identify any 
concerns or recommend acceptance.   

5. Upon acceptance, The Department of GMFA will coordinate with the Legal 
Department for a legal review and approval, as well as the Accounting 
Department and obtain their signatures on the Summary Sheet and on the 
contract documents, if required. 

6. In cases where a local or other match is required, or there are associated 
unrecovered costs, the Agenda Sheet shall also specify the source of funding by 
accounting name, program code, title or other identifying characteristics. 

7. In those circumstances where local or other match commitments are made by an 
entity other than the City of Spokane, a formal written agreement whereby the 
outside entity commits to meet the match requirement shall also be executed 
unless the outside entity will also be receiving pass through funding under the 
award, in which case the match commitment shall be included in the formal 
written funding agreement between the City and the outside agency as a term 
and condition of funding. 

8. If over the minor contract threshold, the Director of Grants Management & 
Financial Assistance will forward the contract or other award document to the 
City Clerk for consideration by the City Council and signature. 

9. If under the minor contract threshold, the Department of Grants Management & 
Financial Assistance will forward the contract or other award document and the 
Minor Contract Summary Sheet back to the Award Manager for signature by the 
division head or department director. 

10. The recipient department or division shall forward the documents onto the City 
Clerk. 

11. The Director of Grants Management & Financial Assistance will attend the 
Advance City Council Briefing and the department director or division head 
receiving the award should be in attendance also. 

12. The City Clerk shall assign an OPR number and file the documents and send 
electronic copies to Grants Management & Financial Assistance, Accounting and 
the recipient department or division.   

13. The Department of Grants Management & Financial Assistance will upload the 
electronic copy into the Award Management System. 

14. The City Clerk will forward the executed award document(s) to the funding 
agency, if provided.  Otherwise, the recipient department or division shall forward 
the document or submit electronic acceptance.  When a fully executed copy is 
returned, the Award Manager shall replace the award document in the Award 
Management System with a copy of the fully executed document(s) and ensure 
that the City Clerk has the final original signed document. 
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AWARD MANAGEMENT TEAM 

Purpose: 
  
To facilitate the successful implementation of an award project, an Award Management 
Team will be identified.  The individual members and their associated responsibilities 
and deadlines will be tracked in the Award Management System and used as an 
oversight tool for the Department of Grants Management & Financial Assistance.  
 

Policy: 
 
An Award Management Team will be established upon acceptance of an award.  The 
individual members, their associated responsibilities and deadlines, will be established 
and the award implementation plan and award terms and conditions will be reviewed.  
This implementation plan will include, at a minimum, the goals and objectives to be 
achieved, the project timeline, milestone events, an anticipated expenditure schedule, 
as well as roles and responsibilities.  This will be documented in the Award 
Management System and monitored by the Department of Grants Management & 
Financial Assistance. 
 

Procedure: 
 

1. Upon notification of an award, staff in the Department of Grants Management & 
Financial Assistance shall convene an orientation meeting to include the Award 
Manager from the recipient department or division and any other assigned staff, 
and the Accounting Manager and any other assigned staff, as well as other key 
individuals.   

2. The award implementation plan and terms and conditions will be reviewed at this 
meeting, as well as the approved budget.  The goals and objectives will be 
identified, as well as the associated timelines; milestone events, anticipated 
expenditures schedule, and roles and responsibilities will be identified and 
documented in the Award Management System. 

3. The Department of Grants Management & Financial Assistance will assign the 
project management team in the Award Management System and task out 
deadlines. 
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BUDGETING & FINANCIAL SETUP 

Purpose: 
 
To identify the process of establishing a budget associated with a grant or financial 
assistance funded project. 

Policy: 
 
The Department of Grants Management & Financial Assistance determine whether an 
award made to the City of Spokane shall be classified as a federal, state, pass-through 
or other grant or contract, or other designation.  The Accounting Department shall be 
responsible for assigning unique program numbers to each individual grant or financial 
assistance award to ensure that funds are not comingled with other funds and setting up 
the proper revenue and expense accounts in the City’s financial system. 

Procedure: 
 
Once an award has been approved by the Department of Grants Management & 
Financial Assistance and an award type determination has been made, the Accounting 
Manager in the Accounting Department will set up the proper revenue and expense 
accounts in the accounting system.  A unique program number will be assigned to each 
award, which enables reports to be run on individual awards. 
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REVENUE AND RECEIPTS 

Purpose: 
 
The purpose of this policy is to identify the avenues through which award funds can be 
requested, accepted and received. 

Policy: 
 
The default method of payment selected for all awards of financial assistance shall be 
reimbursement, unless the award is for an immediate, one-time expenditure or the only 
method of payment allowed by the funder is an advance payment. The basis for 
selecting another method of payment shall be discussed with the Director of Grants 
Management & Financial Assistance who must approve the alternate method of 
payment prior to selection or draw down.  Cash reimbursement shall be made only after 
actual costs have been incurred and the expense recorded in the general ledger and all 
funds received shall be recorded as revenue in the grant program. 
 

Procedure:  
 
1. The Accounting Department shall be responsible for preparing reimbursement or 

drawdown requests, including analyzing the expenditures versus income 
received for the period to determine the amount of cash needed. Interest earned 
and program income, when allowed, shall be reported and used before 
requesting additional funds.  All requests shall have supporting reports and 
documentation attached.   
 

2. The request shall be prepared using the procedure stipulated in the award 
agreement and an electronic copy uploaded into the Award Management 
System. 
 

3. After the request has been uploaded, it shall be reviewed by the Award Manager 
in the recipient department and the Department of GMFA (dependent upon the 
risk status designated).   
 

4. Approval for submission of the request shall be made in the Award Management 
System and following the approval, the Accounting Department will submit the 
request and change the status to submitted in the Award Management System. 
 

5. The City of Spokane’s preferred method of receipt is Electronic Fund Transfers 
(EFTs). EFTs are wired to the City Treasurer and automatically deposited into 
the appropriate account.  
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6. When a check is received rather than an EFT, the check should be taken to the 
Accounting Department for deposit within twenty four (24) hours of receipt. 
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PROGRAM INCOME 

Purpose:  
 
The purpose of this policy is to identify the treatment of program income associated with 
grant and financial assistance activity.   
 

Definition: 
 
Program income is gross income earned by the City of Spokane or its subrecipients 
that is directly generated by a supported activity or earned as a result of a grant or other 
award of financial assistance during the period of performance.  Program income 
includes, but is not limited to, income from fees for services performed, the use of rental 
or real or personal property acquired under grants and financial assistance, the sale of 
commodities or items fabricated under a grant or award of financial assistance, license 
fees and royalties on patents and copy rights and principal and interest on loans made 
with award funds.  Interest earned on advances of Federal funds is not program income, 
nor are rebates, credits, discounts and interest earned on any of them unless specified 
in the agreement or associated program regulations. 

Policy:  
 
Program income shall be recorded and used in accordance with program requirements, 
the Federal OMB Uniform Administrative Requirements, Cost Principles and Audit 
Requirements for Federal Awards, Federal awarding agency laws, program regulations 
and the provisions of the contract or grant agreement pertaining to the program. 
 
City departments/divisions may earn program income to defray program costs and any 
net proceeds (income received less the cost to generate the income) must be deducted 
from the allowable award expenditures before billing the funding agency for the net 
expenditures.  Program income must be used for the purposes of and under the 
conditions applicable to the award.  Unless specified by the awarding agency, program 
income must be used as earned and expended as soon as possible.  With prior funding 
agency approval, program income may be used to meet any non-award matching funds 
requirements or for additional allowable and allocable award activities.  This approval 
must be in writing and documented in the Award Management System. 

Procedure:  
 

1. The designated Award Manager in the department or division receiving the 
award is responsible for contacting the Department of Grants Management & 
Financial Assistance to discuss the activity that will generate program income 
and its relationship to the grant or contract and how the program income shall be 
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recorded.  If this is known at the time the award is received, this discussion 
should occur during the initial meeting of the Award Management Team. 

2. Dependent upon the awarding agency requirements, program income may be 
used in one of three methods:   

a. Deduction - deduct program income from total allowable costs to 
determine the net allowable cost on which the funder’s share of costs is 
based.  Program income shall be used for current cost. 

i. EXAMPLE:  The initial project budget was $100,000.  $10,000 of 
program income is earned.  The adjusted project budget amount 
from the sponsor is reduced to $90,000 after gross program income 
is taken into account.  Total project costs remain at $100,000.  
($90,000 on the parent budget and $10,000 on the program income 
sub-budget.) 

b. Addition - add program income to the funds committed to the award 
agreement. Program income shall be used for the purposes and under the 
conditions of the award agreement. 

i. EXAMPLE:  the initial project budget was $100,000.  $10,000 of 
program income is generated.  The total project costs may now be 
$110,000.  ($100,000 expensed on the parent budget and $10,000 
expensed on the program income sub-budget.) 

c. Cost Sharing - Program income may be used to meet the cost sharing or 
matching requirement of the award agreement. The amount of the award 
remains the same. 

i. EXAMPLE:  The initial project budget was $100,000 with cost 
sharing/match committed at $20,000.  $10,000 of program income 
is generated.  The expenditure of the program income may be used 
to account for $10,000 of the committed cost sharing. 

If the award is silent on the treatment of program income, the Addition Method 
generally applies and is the default method for applying program income.  
The Department of GMFA shall be the final arbiter as to how to record the 
program income.  This shall be documented in the Award Management 
System and the Accounting Manager notified. 

Regardless of the accounting method used, program income may be used 
only for allowable and allocable costs in accordance with the applicable cost 
principles and the terms and conditions of the award. 

3. The Accounting Department shall be responsible for depositing program income 
and calculating net program expenditures after using program income when 
preparing drawdown requests and financial reports.  Program income shall be 
recorded under a separate revenue code under the grant program number if 
using the Deduction or Addition method.  It shall be coded under the match 
program number if using the Cost Sharing method. 

4. The Award Manager in the recipient department or division shall monitor program 
income levels when approving drawdown requests and reviewing financial 
reports. 
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5. Unless otherwise allowed in writing by the awarding agency, program income 
funds remaining in the project or program income account after the project has 
terminated will be returned to the awarding agency.  If the Award Manager in the 
department or division receiving the award wishes to use these funds to further 
project or program objectives, a no cost extension of the award should be 
requested.  This request should be entered into the Award Management System 
and the Department of GMFA notified for approval prior to the funding 
termination date. 

6. Unless funding regulations or award terms and conditions specify otherwise, 
there is no obligation to the funding agency for program income earned after the 
end of the award period.  However, income earned during the award period but 
received up to sixty (60) days after the end of the award period must be treated 
as program income received during the award period. 
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DRAWDOWNS 

Purpose 
 
The purpose of this policy is to ensure that all drawdowns or other reimbursement 
requests made under grants or financial assistance awards are fully supported and 
reimbursements are only requested for necessary, reasonable, allowable and allocable 
costs. 

Policy: 
 
Drawdown or other reimbursement requests shall be prepared by the Accounting 
Department with supporting documentation to verify the allowability and allocability of 
the expenses.  The reports will be verified for accuracy and compliance and approved 
by the Award Manager in the City department or division receiving the award and/or the 
Director of Grants Management & Financial Assistance prior to the drawdown or 
reimbursement request being made or submitted.  The Accounting Department shall 
submit the drawdown or other reimbursement request, unless the reimbursement is 
made in response to the filing of a financial report, in which case the Award Manager 
and/or Department of Grants Management & Financial Assistance shall be responsible 
for submittal.  

Procedure: 
1. The assigned personnel in the Accounting Department as designated in the initial 

Award Management Team assignments shall prepare the drawdown or 
reimbursement request using the form or system designated in the award 
documents. 

2. The request shall include an analysis and documentation of program income 
received as of the request date and supporting documentation shall be attached 
to the request.  Program income shall be applied prior to calculating the 
drawdown amount. 

3. A report printed from the City’s accounting system documenting revenues, 
expenditures and program incomes received shall be attached to the drawdown 
or reimbursement request prepared on the form or printed out from the 
designated system. 

4. The drawdown or reimbursement request shall be uploaded into the Award 
Management System for review and approval by the Award Manager and/or the 
Department of Grants Management & Financial Assistance.   

5. The Award Manager and/or personnel in Grants Management & Financial 
Assistance shall review and approve the drawdown request in the Award 
Management System, and in hard copy, if required by the funder. 

6. The drawdown or reimbursement request will be submitted by the Accounting 
Department after approval and a copy of the final submitted request and 
submission date shall be uploaded and noted in the Award Management System.  
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EXPENDITURES AND DISBURSEMENTS 

Purpose: 
 
The purpose of this policy is to ensure that all expenditures paid under grants or 
financial assistance awards are necessary, reasonable, allowable and allocable costs 
and supported by source documentation. 

Policy: 
 
City departments/offices shall use applicable Federal OMB cost principles, agency 
program regulations and the terms of award and subaward agreements to determine 
the necessity, reasonableness, allowability, and allocability of costs.  A cost is 
necessary if it is required to effectively carry out the funded program and activity and 
meet the associated goals and objectives.  A cost is reasonable if it does not exceed 
what a prudent person would incur under similar circumstances.  A cost is only 
allowable if adequately documented and supported by accounting records and source 
documentation, such as purchase orders, vouchers, invoices, payroll allocation reports, 
payroll summaries, timesheets, etc.  A cost is allocable to the extent the goods or 
services benefit the program or activity. 
 
The specific requirements for activities allowed or unallowed are unique to each 
program and are found in the laws, regulations and the provisions of the contract or 
grant agreement. 

Procedure:  
 

1. The Award Manager in the department receiving the grant or financial assistance 
award shall review and approve in writing all invoices and expenditures charged 
to the award.  All invoices submitted must be accompanied by supporting 
documentation sufficient so that the Award Manager may verify the necessity, 
reasonableness, allowability and allocability of the costs 

2. The Award Manager’s review shall include a determination that the costs are 
consistent with policies, regulations and procedures of the City of Spokane and 
verify that the expenses are not included as a cost or used to meet cost sharing 
or matching requirements of any other financial assistance program, unless 
specifically allowed. 

3. The Award Manager shall sign the invoice or voucher and submit it to the 
Accounting Department for processing. 

4. The Accounting Department is responsible for processing the payment in 
accordance with generally accepted accounting principles and City of Spokane 
policy and procedures.  
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5. The Department of Grants Management & Financial Assistance shall advise and 
assist the Award Managers in verifying the necessity, reasonableness, 
allowability and allocability of the costs, if needed. 

6. If an award is deemed high risk by the Department of Grants Management & 
Financial Assistance, staff in this department may have final responsibility and 
sign-off on the necessity, reasonableness, allowability and allocability of the 
costs prior to processing by the Accounting Department. 
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MATCHING OR COST-SHARING CONTRIBUTIONS 
 

Purpose: 
 
The purpose of this policy is to ensure that any matching or cost-share contributions 
required and reported under grant and financial assistance awards meet the 
requirements of Federal OMB Circulars, award conditions and terms that are applicable. 
 

Definition: 
 
Cost sharing or matching means the portion of project costs not paid by grant or other 
financial assistance funds. 

Policy: 
 
All matching or cost-sharing contributions (including cash and third party in-kind) shall 
be fully documented and verifiable in City financial records to the extent possible and in 
the Award Management System.  The contributions shall be tracked and monitored to 
ensure that they cannot be included as contributions toward, or paid under, any other 
grant or financial assistance project or program unless expressly allowed and verified by 
the Department of Grants Management & Financial Assistance.  The contributions shall 
be necessary and reasonable for proper and efficient accomplishment of the project or 
program objectives and must be allowable and provided for in the approved award 
budget. 

Procedure: 
 
Documentation of all matching and cost-sharing contributions shall be maintained in the 
award management system and will be included as supporting backup documentation 
for financial reports and/or drawdown of funds.    
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PROCUREMENT 

Purpose: 
 
The purpose of this policy is to clarify that all procurement activity associated with grant 
or other financial assistance funds must be consistent with City of Spokane Municipal 
Code Chapter 07.06, administrative policy and procedures, and all of the provisions, 
terms and conditions of the grant or financial assistance award. 

Policy:  
 
The Award Manager in the City department or division receiving the grant is responsible 
for complying with all of the provisions, terms and conditions of the grant or financial 
assistance award, including all applicable terms and conditions of the funding 
requirements relating to the acquisition process used. The City of Spokane’s 
Purchasing Policy and Procedures as codified under Spokane Municipal Code Chapter 
07.06 as well as the administrative policy and procedures titled, Purchases of Goods 
and Services under the Public Bid Dollar Thresholds and Purchasing Cards, shall be 
followed, provided that they conform to applicable Federal, State and local law and 
regulations and standards identified.  If there is a discrepancy between the City’s policy 
and procedures and the award regulations and provisions, the most restrictive 
requirement must be followed. 
 

Procedure: 
 

1. The Award Manager should plan on completing a competitive solicitation 
process.  
If the City is a grantee or subgrantee under a Federal grant or other award of 
financial assistance, all procurement of goods and services from both vendors 
and subrecipients is subject to a competitive process which must be 
documented.  If the Award Manager in the recipient department or division 
determines that competitive procurement is infeasible, or otherwise deems that it 
is not required, he/she shall contact the Department of Grants Management & 
Financial Assistance for technical assistance and approval prior to submitting a 
requisition to the Purchasing Section and/or entering into a purchase contract or 
agreement.  

2. The Award Manager must research all award provisions as related to the 
intended procurement and extract all applicable language (specifications, terms 
and conditions, grant requirements, etc.) which must be included in the 
competitive solicitation document (Invitation to Bid, RFP, RFQ or RFI) to ensure 
compliance.  All relevant information, provisions, restrictions, terms and 
conditions of the award (including any pertinent reference numbers such as, but 
not limited to, the CFDA number – Catalog of Federal Domestic Assistance 
Number) must be included on the requisition and/or the Project Request Sheet 
(Project or Professional Services Request Form - Requisition) at the time that the 
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project is submitted to the Purchasing Section to initiate the procurement 
process. 

3. If the purchase is being made under a Federal grant or award of financial 
assistance, the Award Manager shall check and verify suspension or debarment 
via the Federal System for Award Management (www.sam.gov) to determine if 
the vendor/contractor (including any subcontractors) is ineligible for the award of 
the contract and document the research and certification effort in the Award 
Management System.  Verification of active CCR registration in www.sam.gov 
shall also be verified and documented for all subawardees. 

4. Additionally, if the purchase is being made under a Federal grant or award of 
financial assistance, and the bid specifications provide for a specific brand name, 
or other requirements that limit competition, the specifications must be approved 
by the Department of Grants Management & Financial Assistance before being 
published or distributed. 

5. If a sole source is declared under a grant or other award of financial assistance, 
this must be approved by the Department of Grants Management & Financial 
Assistance in writing prior to the contract or purchase being completed.  
Documentation of this approval will be maintained in the Award Management 
System. 

  



 

32 
 

SUPPLANTING 

Purpose: 
 
The purpose of this policy is to protect the City from the revocation of grant or other 
financial assistance funds and exposure to legal liability associated with improper use of 
funds. 

Policy: 
 
Grant and other financial assistance funds awarded to the City of Spokane can only be 
used to supplement (augment) current funding and shall not be used to supplant 
(replace) an existing expense so that local funds can be used for another purpose 
unless explicitly identified as allowable in writing by the awarding entity and approved by 
the Department of Grants Management & Financial Assistance. 
 

Procedure: 
 
Award Managers and Accounting staff preparing and establishing budgets for grants 
and financial assistance awards shall ensure that funds are used to support new 
program/project costs and not to support ongoing costs previously or currently 
supported with local funds.  If any questions or concerns arise in this regard, the 
Department of Grants Management & Financial Assistance shall be contacted for final 
guidance. 
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AMENDMENTS 

Purpose: 
 
Amendments to awards, whether issued in the form of an official contract amendment or 
more informally in the form of a letter from the awarding agency, are legal contracts.  As 
such, it is the City’s responsibility to carry out the funded project and/or activities 
associated with an award in compliance with all revised or new terms and conditions 
contained in the amendment.  The purpose of this policy is to ensure that all relevant 
City departments and divisions are made aware of award amendments notices in a 
timely fashion and standardize the procedure for, and document the acceptance or 
declination of amendments of awards made to the City. 
 

Policy:   
 
Awards are often amended to shift allocated funds from one cost category to another, 
increase or decrease the budget, change the performance period or to alter the 
programmatic requirements.  All award amendments are subject to approval by the 
recipient department or division director and Department of Grants Management & 
Financial Assistance.  Furthermore, amendments must follow the City’s Minor Contract 
Authorization Policy and Procedure or be approved by the City Council. 
 
If additional funding is awarded, Award Managers should use caution to ensure that no 
award funds are expended prior to acceptance of the Amendment and budget approval 
and appropriation by the City Council. 

Procedure: 
 

1. When requesting a programmatic amendment, rebudget, or an extension to the 
award period, the Award Manager, shall input the request into the Award 
Management System for approval by the Department or Division Director and the 
Department of Grants Management & Financial Assistance. 

2. When an amendment is received, the Award Manager shall upload the document 
into the Award Management System within two days for approval/acceptance by 
the Department or Division Director, Accountant and the Department of Grants 
Management & Financial Assistance. 

3. The Department of Grants Management & Financial Assistance will forward the 
document to the City’s Legal Department for review with a recommendation of 
acceptance and rejection. 

4. If the amendment meets the requirements of the minor contract process as 
defined City’s Minor Contract Authorization Policy and Procedure, the 
amendment may be signed by the Department or Division Director after all of the 
approvals are received and a copy of the fully signed around document shall be 
provided to the City Clerk and uploaded into the Award Management System. 
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5.  If the amendment does not meet the requirements of the minor contract process, 
the Award Manager shall prepare and file the City Council agenda sheet and 
route it for signature. 

6. The Accounting Department shall prepare an EBO, if needed.   
7. The agenda packet shall go before the City Council standing committee and the 

full City Council for approval. 
8. The City Clerk’s Office shall sign and attest the grant, obtain the Mayor’s 

signature, scan and file the documents and distribute electronic copies to the 
recipient department, Accounting, and Grants Management & Financial 
Assistance. 

9. The Award Manager shall submit the signed documents to the funding agency, 
and upon receipt of a fully signed around copy of the agreement, provide the 
original copy to the City Clerk and upload a copy into the Award Management 
System. 
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PROPERTY MANAGEMENT 

Purpose: 
 
The purpose of this policy is to properly identify, track, transfer and dispose of property 
acquired under a grant or other award of financial assistance.  This policy applies to 
fixed assets (tangible, nonexpendable, personal property having a useful life of more 
than one year and an acquisition cost of $5,000 or more per unit), as well as non-
consumable supplies and materials such as furniture, computers, printers or other items 
that would be considered small and attractive assets  
 

Definitions: 
 

Fixed  Assets:  Tangible or intangible, nonexpendable property having a useful life of 
more than one year and an acquisition cost of $5,000 or more per unit.  This includes 
land, buildings (facilities), equipment and intellectual property (including software) 
whether acquired by purchase, construction, manufacture, lease-purchase, exchange, 
or through capital leases; and additions, improvements, modifications, replacements, 
rearrangements, reinstallations, renovations or alternations to capital assets that 
materially increase their value or useful life (not ordinary repairs and maintenance). 
 
Non-Consumable Supplies and Materials/Small and Attractive Assets:  Items that 
fall below the City’s capitalization level of $5,000 and are particularly vulnerable to loss.  
These items include, at a minim, all sets with a unit cost of $300 or more in the following 
commodity codes:  (6651) - optical devices, binoculars, telescopes, infrared viewers and 
rangefinders; (6710-6730) - cameras and photographic projection equipment; (7012) - 
desktop computers; (7013) - laptops and notebook computers; (7014) - tablets and 
smart phones; (7730) -  television sets, DVD players, Blue-ray players and video 
cameras; and (major group 10) – weapons, firearms, signal guns and accessories.  This 
listing is not all-inclusive and additional items with a unit cost of $300 or more that are 
vulnerable to loss as identified by the department or division receiving the award, 
Accounting Department and/or Department of Grants Management and Financial 
Assistance.   
 

Policy:  
 
All property purchased under grants or other awards of financial assistance that meet 
the City’s definition of fixed assets and all non-consumable supplies and materials/small 
and attractive assets shall be subject to the following: 

1. Property Records – All property purchased or otherwise received under grants 
and awards of financial assistance should be tagged and must be entered into 
the Fixed Asset System maintained by the Accounting Department with a 
description of the property, serial number or other identification number, the 
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source of funding for the property (including the award identification number), 
who holds title, the acquisition date, and cost of the property, percentage of 
federal participation in the project costs (if acquired under a federal award), 
location, use and condition of the property, and any ultimate disposition data, 
including the date of disposal and sale price of the property. 

2. Physical Inventory – A physical inventory of the property must be taken and the 
results  
reconciled with the Fixed Asset System annually and upon the closeout of the 
award.  The inventory is subject to verification from the Department of Grants 
Management and Financial Assistance, other Finance staff, auditors and other 
third parties engaged by Finance. 

3. Control System – Any loss, damage or theft to any of the property must be 
reported to the Accounting Department and Department of Grants Management 
& Financial Assistance within 48 hours of discovery.  A follow-up investigation will 
be implemented by the department or division in control of the asset with the 
support of the Accounting Department and Department of Grants Management & 
Financial Assistance. 

4. Maintenance – The department or division in control of the property shall ensure 
adequate maintenance procedures are implemented to keep the property in good 
condition. 

5. Disposition – When original or replacement property acquired under a grant or 
award of financial assistance is no longer needed for the original project or 
program or for other activities currently or previously supported by the funding 
agency, the department or division seeking to dispose of the property shall 
contact the Department of Grants Management & Financial Assistance for 
guidance and approval.  GMFA shall ensure that any property sold, passed 
through to another entity, or otherwise disposed of, is done in accordance with 
applicable awarding regulations and procedures, including the notification of the 
funding agency, when appropriate for approval or further direction.  In addition, 
GMFA shall advise the department or division controlling the asset and the 
Accounting Department of any restrictions related to the income received from 
the sale. 

6. Replacement – If property is damaged, no longer in working condition, or other 
circumstances arise and it is replaced by the manufacturer under warranty, the 
original property should be noted as disposed in the Fixed Asset System and the 
replacement property entered with all of the identifying award information used 
for the original asset.  The Department of Grants Management & Financial 
Assistance and Accounting Manager shall be notified of these instances within 
48 hours of occurrence. 

 

Procedure: 
 

1. Upon paying an invoice for property purchased under grant and other financial 
assistance awards meeting the definition of fixed assets or Non-Consumable 
Supplies and Materials/Small and Attractive Assets above, the Accounting 
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Department will forward an asset tag to the department or division in control of 
the asset and verify all of the identifying information required to be entered into 
the Fixed Asset System. 

2. If property is received that is passed through to the City by another entity under a 
grant or financial assistance award,  if not previously provided, a copy of the 
award agreement or pass-through award information should be entered into the 
Award Management System as a new grant and the Department of Grants 
Management & Financial Assistance notified.  The award will be processed as 
provided for under the Award Acceptance policy.   

3. The entry into the Fixed Asset System should identify the status as GRA if the 
property is purchased or passed through under a federal or state grant and 
meets the definition of a fixed asset. 

4. The entry into the Fixed Asset System should identify the status as SNA if the 
property is purchased or passed through under a federal or state grant and 
meets the definition of non-consumable supplies or small and attractive assets. 

5. The Accountant assigned to the controlling department or division shall 
coordinate with the department or division to conduct an inventory of its property 
annually.  This will include providing a list of all property that the department or 
division is responsible for as identified in the Fixed Asset System. 

6. Any known loss, damage, theft or other material changes in the status of the 
property shall be made known to the Accounting Manager and Department of 
Grants Management and Financial Assistance by the controlling department.  
This includes changes in location and/or obsolescence. 

7. If the controlling department or division intends to dispose of any property 
purchased under a grant or financial assistance award, the Department of Grants 
Management & Financial Assistance shall be notified as soon as possible for 
guidance and approval. 

8. The Department of GMFA shall review the awarding regulations and procedures, 
including notifying the funding agency when appropriate, for approval or further 
direction. 

9. The Department of GMFA shall approve the disposition in writing and document 
it in the Central Award System.  GMFA will also advise the department or division 
controlling the asset and the Accounting Department of any restrictions related to 
the income received from the sale, including returning sale proceeds to the 
funding agency, and follow-up to ensure that appropriate internal controls are in 
place to comply with the provisions. 

10. The Accounting Manager shall be responsible for ensuring that the ultimate 
disposition data, including the disposition date and sale price of the property is 
entered into the Fixed Asset System. 
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MONITORING & COMPLIANCE 

Purpose: 
 
The purpose of this policy is to ensure that all grant and financial assistance activities 
are managed according to the City’s Grants Management & Financial Assistance Guide, 
to ensure full compliance and strategic management of current and future grant and 
financial assistance awards throughout the entire award lifecycle, and to reduce the 
City’s exposure and legal liability with respect to mismanagement or lack of compliance 
with grant and financial assistance policies, requirements and associated regulations. 

Policy: 
 
City departments and divisions that apply for, and receive, grant and other financial 
assistance awards are responsible for managing their funded projects and programs in 
compliance with all award terms and conditions as well as associated federal, state and 
City regulations and policies and procedures.   
 
The City’s Director of Grants Management and Financial Assistance oversees the 
Department of Grants Management and Financial Assistance and in this capacity 
oversees fiscal and programmatic accountability and compliance for any and all grant 
and financial assistance awards made to the City of Spokane and its respective 
divisions and departments.   
 
The City has adopted a risk-based approach to grants and financial assistance 
monitoring and compliance which is developed and administered by, the Director and 
staff of Grants Management & Financial Assistance Department.   

Procedure: 
 

1. The Director of Grants Management & Financial Assistance will review existing 
internal controls and establish new and/or strengthened controls when necessary 
to safeguard federal, state and local/private grant and financial assistance assets 
and ensure their proper use. 

2. The Director of GMFA shall establish written policies and procedures that clarify 
responsibilities for researching funding opportunities, submitting applications and 
accepting and administering grants and financial assistance awards. 

3. The Department of GMFA shall develop and manage systems to coordinate the 
identification of funding resources and track and manage the entire lifecycle of 
the grants and other financial assistance awards. 

4. The Director of GMFA shall establish written policies and procedures for adoption 
by the Spokane City Council to ensure compliance with funding requirements as 
defined by funding agencies, the Code of Federal Regulations and the State of 
Washington. 
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5. The Director and staff in GMFA will assist Award Managers and their respective 
division and department directors with the interpretation and application of City, 
state, federal and other funder policies and requirements. 

6. The Director and staff in GMFA will provide regular compliance reviews of all 
financial assistance and grant awards to determine if they are in compliance with 
applicable federal, state and local laws, City policies and award documents. 

7. When conducting compliance reviews, the Department of GMFA will implement a 
risk-based approach and categorize awards in one of three statuses:  1) Full 
Compliance/Low Risk; 2) Under Review/Medium Risk; and 3) Out-of-
Compliance/High Risk.  Specific criteria is developed and used by GMFA and will 
be published on the City iShare site for reference.  Based on the criteria 
developed, division or department heads or Award Managers may also 
recommend specific awards be classified in Medium Risk or High Risk Status. 

8. Awards in Full Compliance/Low Risk Status require little involvement of the 
Department of Grants Management & Financial Assistance except as provided 
for in this Guidebook. 
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SUBAWARDS 

Purpose: 
 
The purpose of this policy is to ensure that subawards are correctly identified under 
grants and other awards of financial assistance and award and City requirements are 
appropriately included in the contracts. 

Policy: 
 
City departments or divisions intending to enter into contracts for goods and services 
under grants and financial assistance awards shall determine whether the person or 
entity they intend to contract with is a vendor or a subrecipient and retain this written 
determination in the Award Management System.  If technical assistance is needed in 
this regard, the Award Manager shall consult with the Department of Grants 
Management and Financial Assistance. 
 
All subawards entered into under awards of federal financial assistance shall be made 
only after completion of a fully documented competitive selection process, unless 
otherwise approved by the Department of Grants Management and Financial 
Assistance and written approval obtained from the funder as determined by GMFA. 
 
All subawards entered into under grants and other financial assistance awards, and any 
amendments thereto, shall be prepared on a template provided by the Grants 
Management and Financial Assistance Department and submitted to GMFA for 
approval.  GMFA will coordinate with the Legal Department for a legal review and 
signature.  The approval and signatures of GFMA and the Legal Department shall be 
obtained prior to the contract being sent to the subrecipient agent. 

 

Procedure: 
 

1. The Award Manager is responsible for ensuring that a fully documented 
competitive selection process is implemented for any awards made under federal 
grants and financial assistance awards and any other awards that contain this 
requirement. 

2. If a competitive process is not possible or will not be conducted, this must be 
approved by the Department of Grants Management & Financial Assistance and 
written approval must be obtained from the funder as determined by GMFA prior 
to a contract being developed.  Simply identifying a subrecipient by name in an 
application does not constitute funding agency approval of a non-competitive 
process. 

3. The Award Manager is responsible for determining whether the entity or person 
he/she intends to contract with is classified as a vendor or subrecipient.  A 
Vendor/Subrecipient Determination Checklist form may be obtained from the 
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Department of Grants Management & Financial Assistance for this purpose.  
GMFA will also provide additional technical assistance upon request. 

4. The Award Manager shall be responsible for preparing the subrecipient contract 
using the templates available through GMFA and ensuring that the contract 
includes any and all pass through requirements, including federal award 
information, if applicable, and audit requirements.  The recipient department shall 
consult with the Department of Grants Management and Financial Assistance on 
the FFATA provisions and reporting requirements to be included in subaward 
agreements and use the subrecipient contract template available through the 
Department of Grants Management and Financial Assistance.  

5. The subrecipient contract shall contain the source of the funds being awarded, 
including CFDA number if applicable and the DUNS number of the subrecipient.   

6. The Award Manager shall verify the DUNS number and active SAM registration 
of the subrecipient if federal award dollars are involved. 

7. A clear, well-defined scope of work, outcomes and performance measures, as 
well as reporting and billing timelines must be included in the agreement.   

8. Reporting responsibilities for subrecipients that receive or purchase equipment or 
other capitalized items with federal funds, including providing a copy of their 
inventory annually.  The inventory must include the CFDA number of the grant 
which purchased the equipment, if applicable, and other award identification 
information, description of the property, serial or other identification number, the 
source of funding, who holds title, the acquisition date, cost of the property, 
percentage of federal participation in the costs (if acquired under a federal 
award), location, use and condition of the property, and any ultimate disposition 
data, including the date of disposal and sale price of the property. 

9. If the contract is below the Minor Contract Authorization Policy threshold , an 
electronic copy of the subrecipient contract shall be forwarded to the Department 
of Grants Management & Financial Assistance for review, along with the Minor 
Contract Summary Form. 

10. GMFA will coordinate with the Legal Department for review as well as the 
Accounting Department and the approved contract and signed Minor Contract 
Summary Form will be returned to the recipient department or division. 

11. The recipient department or division will forward the contract onto the 
subrecipient for signature and will also obtain the signature of the appropriate 
division or department head before filing the original signed document and Minor 
Contract Summary Form with the City Clerk. 

12. If the contract exceeds the minor contract threshold, the recipient department or 
division will prepare the Agenda Sheet and route it for approval via OnBase upon 
receipt of the signed contract from the subrecipient. 

13. Amendments to subawards may be approved by the department or division head 
so long as they do not change the overall amount of the award.  The 
amendments and a Minor Contract Summary Form must be sent to the 
Department of GMFA for approval who will also obtain approval from the Legal 
and Accounting Departments. 

14. The Award Manager shall ensure that final copies of fully signed around awards 
and all amendments are uploaded into the Award Management System. 
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FFATA REPORTING 

Purpose: 
 
The purpose of this policy is to ensure City compliance with the Federal Funding 
Accountability and Transparency Act. 

Policy: 
 
The Award Manager or his/her designee shall be responsible for reporting all 
subawards supported with federal funding and which are greater than $25,000 into the 
Federal Funding Accountability and Transparency Subaward Reporting System (FSRS). 
by the end of the month following the month in which a subaward or obligation was 
made and, for contracts, the month in which a modification was issued that changed 
any previously reported information or increased the threshold of the award to the 
$25,000 reporting threshold under the Federal Funding Accountability and 
Transparency Act. 
 

Procedure: 
  

1. The Award Manager and/or his/her designee shall report subawards and/or any 
amendments meeting the FFATA threshold of $25,000 by the end of the month 
following the month in which the contract or amendment was signed by a 
designated City official as provided for under this Guide. 

2. If more than one subaward contract is entered into with an agency or individual 
under a single federal award, the combined award amount should be taken into 
consideration when determining reporting requirements under FFATA.  I.e. if a 
single agency is awarded two different subawards in the amount of $15,000 each 
under a single federal grant, the contracts are subject to reporting under FFATA. 

3. A pdf copy of the report shall be uploaded into the Award Management System 
by the person submitting the FFATA report. 

4. Any questions regarding applicability or reporting requirements under FFATA 
should be referred to the Department of Grants Management & Financial 
Assistance for technical assistance. 

5. The Department of Grants Management & Financial Assistance will provide 
oversight monitoring of FFATA reporting in the Award Management System. 
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SUBRECIPIENT MONITORING 

Purpose: 
 
The purpose of this policy is to ensure that the activities of all subrecipients are 
appropriately monitored in compliance with laws, regulations and the provisions of 
contracts or grant agreements and the identified performance goals are achieved. 

Policy:  
 
At the outset of every subrecipient contract and for each fiscal year during the contract 
performance period, the recipient department or division shall perform a risk 
assessment and implement an appropriate monitoring plan to assess project 
performance, including program objectives, eligible activities and benchmarks, financial 
management, including allowability and allocability of costs.  Monitoring of subrecipients 
may consist of on-site or remote techniques, or a combination thereof, based on results 
of the risk assessment. 
 
The Department of Grants Management & Financial Assistance shall be notified of any 
concerns or weaknesses identified and will assist in the development and oversight of a 
corrective action plan.  In addition, GMFA shall be responsible for conducting 
subrecipient audit reviews during the contract performance period. 
 
All risk assessments and monitoring activities, including corrective action plans, will be 
documented in the Award Management System. 
 

Procedure: 
 

1. Upon awarding a subrecipient contract and each fiscal year thereafter during the 
contract performance period, the Award Manager shall perform a risk 
assessment of the subrecipient and develop a monitoring schedule accordingly.  
The Award Manager shall consult any guidance materials provided by the 
funding agency in this regard and may also contact the Department of Grants 
Management & Financial Assistance for technical assistance. 

2. Throughout the contract performance period, the Award Manager shall monitor 
his/her subrecipients by implementing the following oversight: 

a. Budget Control – Compare actual expenditures/outlaws with budgeted 
amounts. 

b. Expenditure Verification – Ensure that all expenditures billed are 
supported by source documentation to include, but not limited to, 
cancelled checks, invoices, time and effort records or certifications, payroll 
records, contract and subaward documents, etc. 
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c. Allowable Costs – All subaward expenditures shall be reviewed to 
determine that the costs billed are in accordance with program 
requirements. 

d. Performance – The Award Manager shall monitor regular performance 
reports and verify that subrecipient performance is adequate.  When 
performance concerns arise, the department shall notify the Director of 
Grants Management & Financial Assistance his/her department or division 
head and develop and document an appropriate action plan.  Actions that 
may take place in response to a deficiency include, but are not limited to: 

i. Issuing a letter of warning and putting the subrecipient on notice 
that additional action will be taken if the deficiency is not corrected 
or is repeated; 

ii. Recommend, or request the subrecipient to submit a corrective 
action plan; and 

iii. Suspension of the disbursement of funds for the deficient activity. 

e. Cash Management – Ensure subrecipients are paid on a reimbursement 
basis only unless specifically authorized by the Director of Grants 
Management and Financial Assistance. 

f. Property Management – If property is purchased or passed-through 
under the subaward, verify fixed asset records on an annual basis during 
the period of performance and at award closeout, to ensure that the CFDA 
number of the grant which purchased the equipment, if applicable, and 
other award identification information, description of the property, serial or 
other identification number, the source of funding, who holds title, the 
acquisition date, cost of the property, percentage of federal participation in 
the costs (if acquired under a federal award), location, use and condition 
of the property, and any ultimate disposition data, including the date of 
disposal and sale price of the property is being tracked. 

3. The Department of Grants Management & Financial Assistance shall monitor the 
Audit Requirements as specified in the subrecipient contract, including 
obtaining and reviewing all subrecipient’s audit reports within 30 days after 
issuance, but no later than nine months after the end of the audit period and 
reviewing for compliance and verifying submission to the Federal Audit 
Clearinghouse (FAC) if federal money is involved.  If an audit finding exists for 
noncompliance or a determination that a lack of internal controls may affect 
compliance, the City will require a corrective action plan and may perform 
additional monitoring tasks.  A management decision will be issued in writing to 
resolve the issue within six months.  

4. The Award Manager will notify the Department of Grants Management & 
Financial Assistance and/ his/her department or division head of any non-
compliance issues and concerns. 

5. The Department of Grants Management& Financial Assistance will assist the 
Award Manager in the development and oversight of a respective corrective 
action plan. 

6. All subrecipient monitoring activities and corrective actions plans will be 
documented by the responsible individual(s) in the Award Management System. 
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PROGRAM REPORTS 

Purpose: 
 
To ensure that the program results and associated reporting of grant and financial 
assistance supported activities are accurate, current, complete and made in accordance 
with the specific reporting requirements of the award or subaward and any and all 
associated regulations.  
 

Policy:  
 
The Award Manager shall prepare program reports with supporting source 
documentation, including subrecipient reports.  The reports will be reviewed by the 
department or division head and/or the Director of Grants Management & Financial 
Assistance and signed, if required.  Copies of reports submitted will be retained in the 
Award Management System. 

Procedures:   
 

1. All program reporting deadlines will be input in the Award Management System 
and tasked out to the Award Manager or other appropriate personnel in the 
recipient division or department as designated in the initial Award Management 
Team assignments. 

2. The assigned personnel shall prepare the report in accordance with the reporting 
guidelines as uploaded to the Award Management System.  The report should 
include supporting documentation as appropriate.   

3. The Department of Grants Management & Financial Assistance shall provide 
technical assistance if requested. 

4. The completed report, including supporting documentation shall be uploaded into 
the Award Management System for review and approval by the department 
director or division head.  A hard copy shall also be forwarded if required for 
submission to the funding agency.    

5. Dependent upon risk status, the report may also need approval of the 
Department of Grants Management & Financial Assistance. 

6. The Award Manager shall obtain the signature of the division or department head 
on the report, if required, and submit it to the awarding agency as required and 
note the submission date in the Award Management System. 

7. If the funding agency has designated the use of a separate reporting system, all 
reports may be maintained in that system rather than duplicated in the Award 
Management System upon at the discretion of the Department of Grants 
Management & Financial Assistance. 
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FINANCIAL REPORTS 

Purpose: 
 
To ensure that the financial results and associated reporting of grant and financial 
assistance supported activities are accurate, current, complete and made in accordance 
with the specific reporting requirements of the award or subaward and any and all 
associated regulations.  
 

Policy:  
 
The Accounting Department shall prepare financial reports with supporting source 
documentation to verify the allowability and allocability of the expenses.  The reports will 
be verified for accuracy and compliance by the Award Manager in the City department 
or division receiving the award and signed by the department or division head and/or 
the Director of Grants Management & Financial Assistance. 

Procedures:   
 

1. All financial reporting deadlines will be input in the Award Management System 
and tasked out the appropriate personnel in the Accounting Department as 
designated in the initial Award Management Team assignments. 

2. Prior to preparing the financial report, the assigned accounting personnel shall 
analyze the expenditures vs. income received for the reporting period, including 
any program income received. 

3. The assigned accounting personnel shall prepare the report in accordance with 
the reporting guidelines as uploaded to the Award Management System.  The 
report shall include supporting documentation to back up all of the revenue and 
expenses reported, including, but not limited to, drawdown requests, program 
income calculations, copies of invoices paid, payroll documentation and a report 
showing actual revenue and expenditures printed directly from the financial 
system.  If match is reported, the associated supporting documentation shall also 
be included.   

4. Expenses that have not posted to the general ledger at the time of the report 
preparation will not be reported except under exceptional circumstances (to be 
determined and approved by the Department of Grants Management & Financial 
Assistance on a case-by-case basis). 

5. The Department of Grants Management & Financial Assistance shall provide 
technical assistance if requested. 

6. The completed report, including supporting documentation shall be uploaded into 
the Award Management System for review and approval by the Award Manager 
and/or the Department of Grants Management & Financial Assistance.  A hard 
copy shall also be forwarded if required for submission to the funding agency.    
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7. The Award Manager shall review the report and the supporting documentation to 
verify that all of the expenses reported are allowable and allocable and 
adequately supported. 

8. Dependent upon risk status, the report may also need approval of the 
Department of Grants Management & Financial Assistance. 

9. The Award Manager shall obtain the signature of the division or department head 
on the report and submit it to the awarding agency as required and note the 
submission date in the Award Management System. 

10. If the award has been determined to be high risk by the Department of Grants 
Management & Financial Assistance, GMFA may assume responsibility for 
signing and submitting the report in coordination with the recipient division or 
department head. 

11. A copy of the financial report, including appropriate approvals, shall be uploaded 
into the Award Management System. 
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REVIEWS & MONITORING VISITS 

Purpose: 
 
The purpose of this policy is to ensure that the City provides all needed documentation 
and verification of compliance to any funding agencies or their designees conducting 
reviews, monitoring or technical assistance support on City grants and other financial 
assistance awards. 

Policy:  
 
Award Managers shall ensure that the Grants Management & Financial Assistance 
Department and the Accounting Department are made aware of any scheduled reviews, 
monitoring or technical assistance visits made by their funding agency or designees.  
The Award Manager shall forward to the Director of Grants Management & Financial 
Assistance any advance documentation requests, including risk assessments, 
compliance checklists, etc. and the Director of GMFA shall be responsible for 
coordinating the City’s official response.  The Director of GMFA shall also be 
responsible for developing and overseeing corrective action plans to any 
recommendations or weaknesses identified. 

Procedure:  
 

1. Award Managers shall forward any notices of on-site or off-site reviews, 
monitoring or technical assistance events as soon as practical to the Department 
of Grants Management & Financial Assistance. 

2. The Department of Grants Management & Financial Assistance will provide 
technical assistance in preparation for the visit, including reviewing the award file 
in the Award Management System, providing the reviewer audit access to the 
Award Management System and coordinating the official response to risk 
assessments, compliance checklists and other advance documentation requests. 

3. The Department of Grants Management & Financial Assistance will provide 
technical assistance and overall compliance support to the Award Manager and 
the recipient City department or division during the review or visit. 

4. The Award Manager shall upload any monitoring reports into the Award 
Management System and notifying the Director of Grants Management & 
Financial Assistance. 

5. If any weaknesses or recommendations are identified, the Director of GMFA shall 
be responsible for developing and overseeing an improvement plan, as 
appropriate, in coordination with the Award Manager. 
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AUDITS 

Purpose: 
 
The purpose of this policy is to ensure that the City obtains an annual Single Audit and 
participates with any other audits conducted by funding agencies and their designated 
auditors to verify its compliance with all applicable rules, regulations and Circulars. 

Policy: 
 
The City of Spokane is responsible for obtaining audits in accordance with the Single 
Audit Act of 1984 (31 U.S.C. 7501-7) and Federal agency implementing regulations. 
The Director of Grants Management & Financial Assistance shall serve as the primary 
point of contact with the state auditors for the Single Audit and shall be responsible for 
the developing and overseeing the implementation of any corrective action plans.  The 
final Single Audit Report shall be submitted to the Federal Audit Clearinghouse within 
the earlier of 30 days after receipt or nine months after the City’s fiscal year end.  The 
Accounting Department shall be responsible for electronically submitting the Single 
Audit Report. 
 
The Director of Grants Management & Financial Assistance shall also serve as the 
primary point of contact for any other audits conducted by funding agencies and their 
designated auditors on the City’s awarded grants and other financial assistance and 
shall be responsible for developing and overseeing the implementation of corrective 
action plans. 
 
The City of Spokane will make the master award file and any and all supporting 
documents available for review upon request by the awarding agency, its Inspector 
General, the Comptroller General of the United States or any other audit agencies 
designated by the funding agency. 

Procedure: 
 

1. The Accounting Department will compile and prepare of the Schedule of Federal 
Financial Assistance (SEFA) and may coordinate with the Department of Grants 
Management & Financial Assistance for a secondary review. 

 
2. The Director of Grants Management & Financial Assistance shall serve as the 

primary point of contact with the state auditors for the Single Audit and will assist 
City departments and divisions receiving grant and financial assistance funding 
with compliance oversight and technical assistance to comply with audit 
requirements in accordance with OMB Circular A-133. 
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3. The formal Single Audit Exit Conference shall be schedule to occur in 
conjunction with a Finance Committee meeting. 

 
4. Within the earlier of 30 days after receipt or nine months after the City’s fiscal 

year end, the Accounting Department will electronically submit the Single Audit 
Report to the Federal Audit Clearinghouse.  

 
5. In addition, the Director of Grants Management & Financial Assistance shall 

serve as the primary point of contact for audits conducted by funding agencies 
and their designated auditors. 

 
6. Auditors will be provided access to the Award Management System by the 

Department of Grants Management & Financial Assistance for purposes of 
reviewing master award files and verifying internal controls. 

 
7. In instances of concerns identified, whether included in a formal management 

letter or only provided orally, and/or audit findings, the Director of Grants 
Management & Financial Assistance will assume primary responsibility for 
development of a corrective action plan in coordination with the affected 
departments or divisions and submitting the plan to the auditor, funder and any 
other appropriate reviewing agencies.  In addition, the Director of GMFA will 
follow-up with the City departments or divisions to ensure that the appropriate 
corrective action has been implemented.  
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CLOSE-OUT 

Purpose: 
 
The purpose of this policy is to ensure that all required final documents are submitted 
and conditions met to ensure the proper close-out of grants and financial assistance 
awards. 

Policy:  
 
After the expiration or termination of an award, the Department of Grants Management 
& Financial Assistance shall oversee the close-out process to ensure that all required 
reports are submitted, actions taken and conditions met to ensure proper compliance. 

Procedure:  
 

1. The Department of Grants Management & Financial Assistance will monitor 
period of performance ending dates in the Award Management System and 
reconvene the designated Award Management Team within 90 days of the end 
of the period of performance to review close-out requirements. 

2. If performance under an award will end at an earlier date or has been terminated 
for any reason by the recipient department or division or the funding agency, the 
Award Manager shall notify the Department of Grants Management & Financial 
Assistance as soon as possible to ensure proper close-out procedures are 
implemented. 

3. At the Award Team meeting, close-out requirements shall be reviewed, roles, 
responsibilities and timelines established and the resulting deadlines and 
workflow input into the Award Management System.  Examples of required 
actions including analyzing expenditures vs. income received during the award 
period; reconciling records to ensure that expenditures or equal to, or less than 
budget, and that cash received, appropriately adjusted, equals expenditures and 
verifying inventory records of subrecipients who received property under the 
award. 

4. All close-out documents will be uploaded to the Award Management System and 
reviewed and approved by the Department of Grants Management & Financial 
Assistance prior to submission. 

5. The Award Manager is responsible for submitting all final documents to the 
awarding agency after approval by the Department of Grants Management & 
Financial Assistance. 
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RECORDS RETENTION 

Purpose:  
 
The City of Spokane is responsible for ensuring that complete award records, including 
all supporting documents to prove the allocability and allowability of revenues, 
expenditures, obligations, program income, interest, assets, authorizations and 
unobligated balances must be retained for audit purposes in accordance with federal, 
state and specific award requirements. 

Policy:  
 
The official award file, including but not limited to the contact and amendments, 
applications, statistical records, subawards, program and financial reports, income and 
expenditures, requests for reimbursement, and all associated supporting 
documentation, will be maintained in the Award Management System as designated by 
the Department of Grants Management & Financial Assistance.  The Award Manager 
and designated members of the Award Management Team are responsible for 
establishing and maintaining this record and ensuring it is complete by uploading and 
updating all award documents.  Records in the electronic Award Management System 
will be maintained indefinitely.   
 
Supporting original documents such as original signed contracts will be maintained by 
the Award Manager for three (3) years or the required retention period specified in the 
award agreement, or the retention schedule prepared by the Secretary of State, 
whichever is longer.   
 
Additional supporting records such as the fixed asset records for real property and 
equipment acquired with grant or financial assistance funds will be retained for three (3) 
years after disposition.  Indirect cost rate proposals and cost allocation plans will be 
retained for three (3) years following the end of the fiscal year (or other accounting 
period) covered by the proposal, plan, or other computation. 
 
The retention period begins following the submission date of the audit report covering 
the entire award period, or until all issues resulting from litigation, audit/audit resolution, 
or claims have been resolved, whichever is later.  
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PCED Agenda Item 

Consent/Informational Item 

Bid 3988-14   Contract  Project Update 

 

 

Title: 1-year Value Blanket Order for signal mounts, from Western Systems, using 
City of Spokane Bid #3988-14, not to exceed $85,214.39 including tax. 

Date:  March 17, 2014 

Prepared By: Melissa Halpin 

Narrative: On February 24, 2014, a sealed bid was opened after seventeen (17) 
formal RFB’s were sent out to provide the City of Spokane with various types of 
Traffic Signal Mounts. One response was received from Western Systems for the 
amount of $85,214.39 including tax. Prices for most items were lower than previous 
years. Orders will be placed as needed during value blanket order term of one (1) 
year with four (4) one-year renewal options subject to mutual agreement. Total 
value blanket order time period is not to exceed five (5) years. The orders will 
supply City maintenance projects. We recommend awarding the Value Blanket 
Purchase Order to Western Systems.  

 

Further Updates/Information: 

 

 



  

CITY OF SPOKANE BID TABULATION 
BID #3988-14 
TRAFFIC SIGNAL MOUNTS  
DUE:  2-24-2014 
 

 
COMPANIES SUBMITTING BIDS 

Western Systems 
909 S.E. Everett Mall Way 
Everett, WA 98208 
 

  Unit Price Subtotal 
 10 EA P1 Countdown signal mount with: 

One (1) pedestrian module, 16” x 18”, &: 
One (1) white filled L.E.D. PERSON indication with L.E.D. light source 
(Dialight duraLED) and 
One (1) orange filled L.E.D. HAND indication with L.E.D. light source (Dialight 
duraLED) and  
One (1) orange L.E.D. COUNTDOWN indication with L.E.D. light source 
(Dialight duraLED)  
Pedestrian heads with a side mount vertical terminal compartment, 1.5 inch 
framework 
One (1) 16” x 18” pedestrian module housing with clevis pin hinge & mono-
stud plug for one opening, with shurlock on both openings. 

$642.53 

 

$6,425.30 

10  EA P2 Countdown signal mount with: 
Two (2) pedestrian module, 16” x 18”, EACH with: 
One (1) white filled L.E.D. PERSON indication with L.E.D. light source 
(Dialight duraLED) and 
One (1) orange filled L.E.D. HAND indication with L.E.D. light source (Dialight 
duraLED) and  
One (1) orange L.E.D. COUNTDOWN indication with L.E.D. light source 
(Dialight duraLED)  
Pedestrian heads with a side mount vertical terminal compartment, 1.5 inch 
framework 
Two (2) 16” x 18” pedestrian module housing with clevis pin hinge & mono-
stud plug for one opening, with shurlock on both openings. 

$1,085.07 $10,850.70 

10  EA One (1) pedestrian module, 16” x 18”  &: 
One (1) white filled L.E.D. PERSON indication with L.E.D. light source 
(Dialight duraLED) and 
One (1) orange filled L.E.D. HAND indication with L.E.D. light source (Dialight 
duraLED) and  
One (1) orange L.E.D. COUNTDOWN indication with L.E.D. light source 
(Dialight duraLED)  

$180.26 $1,802.60 

10 EA  One (1) 16” x 18” pedestrian module housing with clevis pin hinge & mono- $213.75 $2,137.50 



  

stud plug for one opening, with shurlock on both openings. 
10  EA One (1) Pedestrian push buttons type Pelco SE-2000-08/  P36. $43.07 $430.70 
10  EA B(3)1 signal mount with: 

One (1) vertical vehicle head, each with three (3) lenses, &: have one (1) 
each of the following: 
Green ball indication, with 12" lens, and L.E.D. light source (Dialight 
duraLED) 
Amber ball indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED) 
Red ball indication, with 12" lens and  L.E.D. light source (Dialight duraLED) 
Vehicle head with a bracket vertical terminal compartment, 1.5" framework. 

$597.79 $5,977.90 

10  EA B(3)2 signal mount with: 
Two (2) vertical vehicle heads, each with three (3) lenses, &: have one (1) 

each of the following: 
Green ball indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED) 
Amber ball indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED) 
Red ball indication, with 12" lens and  L.E.D. light source (Dialight duraLED) 
Vehicle heads with a bracket vertical terminal compartment, 1.5" framework. 

$821.68 $8,216.80 

10  EA B(3)1 signal mount with: 
One (1) vertical vehicle head with three (3) lenses, &: have one (1) each of 

the following; 
Green ARROW indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED) 
Amber ARROW indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED)  
Red ARROW indication, with 12" lens and  L.E.D. light source (Dialight 

duraLED) 
Vehicle heads with a bracket vertical terminal compartment, 
1.5"  framework. 

$586.63 $5,866.30 

10  EA B(5)1 signal mount with: 
One (1) pentagon vehicle head with five (5) lenses, & have one (1) each of 

the following; 
Green ball indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED) 
Amber ball indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED)  
Red ball indication, with 12" lens, and  L.E.D. light source (Dialight duraLED) 
Green arrow indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED) 
Amber arrow indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED) 
Vehicle heads with a bracket vertical terminal compartment, 1.5 " framework 

$986.63 $9,866.30 



  

10  EA D(3) signal mount with: 
One (1) vertical vehicle head with three (3) lenses, &: have one (1) each of 

the following; 
Green ball indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED) 
Amber ball indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED)  
Red ball indication, with 12" lens and  L.E.D. light source (Dialight duraLED) 
Vehicle heads with a 5" back plate, band-on mounting bracket with mast arm 
clamp, 48" adjustable band, standard length arms 
Supply SkyBracket mount 

$543.99 $5,439.90 

10  EA D(3) signal mount with: 
One (1) vertical vehicle head with three (3) lenses, &: have one (1) each of 

the following; 
Green ARROW indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED) 
Amber ARROW indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED)  
Red ARROW indication, with 12" lens and  L.E.D. light source (Dialight 

duraLED) 
Vehicle heads with a 5" back plate, band-on mounting bracket with mast arm 
clamp, 48" adjustable band, standard length arms 
Supply SkyBracket mount 

$532.83 $5,328.30 

10  EA D(4) signal mount with: 
One (1) vertical vehicle head with four (4) lenses, &: have one (1) each of the 

following; 
Green ARROW indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED) 
Green BALL indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED) 
Amber BALL indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED)  
Red BALL indication, with 12" lens and  L.E.D. light source (Dialight duraLED) 
Vehicle heads with a 5" back plate, band-on mounting bracket with mast arm 
clamp, 48" adjustable band, standard length arms 
Supply SkyBracket mount 

$670.04 $6,700.40 

10  EA D(5) signal mount with: 
One (1) pentagon vehicle head with five (5) lenses, & have one (1) each of 

the following; 
Green ball indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED) 
Amber ball indication, with 12" lens, and L.E.D. light source (Dialight 

duraLED)  
Red ball indication, with 12" lens and  L.E.D. light source (Dialight duralLED) 

$935.14 $9,351.40 



  

Green arrow indication , with 12" lens, and L.E.D. light source (Dialight 
duraLED) 

Amber arrow indication, with 12" lens, and L.E.D. light source (Dialight 
duraLED) 

Vehicle heads with a 5" back plate, band-on mounting bracket with mast arm 
clamp, 48" adjustable band, standard length arms Supply SkyBracket mount 

  
SUBTOTAL 

  
$78394.10 

  
SALES TAX 8.7% 
 

  
$6,820.29 

  
TOTAL BID 
 

  
$85,214.39 

    
 

THIS REQUEST FOR BIDS WAS SENT TO 20 VENDORS WITH 1 BID RESPONSE 
 
NOTE: THIS BID TABULATION IS NOT AN INDICATION OF AWARD RECOMMENDATION. BIDS ARE 
EVALUATED BASED ON PRICING AND OTHER CRITERIA TO DETERMINE LOW RESPONSIVE BID 
MEETING SPECIFICATIONS.  AWARD OF BID IS MADE BY CITY COUNCIL.  



















































 

 

Agenda Sheet for City Council Meeting of: 
03/24/2014  

Date Rec’d 3/12/2014 

Clerk’s File # PRO 2013-0006 
Renews #  

Submitting Dept ENGINEERING SERVICES Cross Ref #  

Contact Name/Phone KEN BROWN  625-7727 Project # 2010121 
Contact E-Mail KBROWN@SPOKANECITY.ORG Bid #  

Agenda Item Type Contract Item Requisition # CR 14312 
Agenda Item Name 0370-ADMIN RESERVE INCREASE-MDM CONSTRUCTION 

Agenda Wording 
Authorization to increase the admin reserve on the contract with MDM Construction, Inc., for 3rd Avenue 
from Division Street to Arthur Street-for an increase of $40,000.00 for a total admin reserve of $250,866.17 or 
11.9% of the contract price. 

Summary (Background) 
Conflicts with existing utilities resulted in additional costs and time to either relocate or re-route the proposed 
new work. In addition, the poor condition of existing curb and sidewalk, along with ADA requirements, 
required that more concrete work be performed. Additional arrow board hours were required to ensure 
motorist safety, and additional rock excavation was encountered. Therefore, it will be necessary to increase 
the administrative reserve an additional $40,000.00 or 1.9%. 

Fiscal Impact Budget Account 
Expense $ 28,665.15 # 3404 49725 95300 56501 
Expense $ 2,980.23 # 4370 49461 94000 56501 
Expense $ 8,354.62 # 4100 42490 94000 56501 
Select $  #  
Approvals Council Notifications 
Dept Head TWOHIG, KYLE Study Session  
Division Director QUINTRALL, JAN Other PCED 3/17/14 
Finance LESESNE, MICHELE Distribution List 
Legal WHALEY, HUNT lhattenburg@spokanecity.org 
For the Mayor SANDERS, THERESA rdykes@spokanecity.org 
Additional Approvals mhughes@spokanecity.org 
Purchasing  pdolan@spokanecity.org 
  mlesesne@spokanecity.org 
  kbrooks@spokanecity.org 
  acline@spokanecity.org 
 



 
BRIEFING PAPER 

Department of Public Works & Utilities 
Date March 6, 2014 

 
 

Subject: 
3rd Avenue from Division Street to Arthur Street - City project #2010121, request for 
additional administrative reserve. 
 
Background: 
Conflicts with existing utilities including sewer, phone, gas and electric resulted in 
additional costs and time to either relocate the existing utility or re-route the proposed 
new work. In addition the poor condition of existing curb and sidewalk along with ADA 
requirements required that more concrete work be performed. Additional arrow board 
hours were required to ensure motorist safety. Additional rock excavation was 
encountered. 
 
The cost of this work: 

$105,000 for unforeseen utility conflicts 
$90,000 for additional concrete work 
$25,000 for additional arrow board hours 
$20,000 for additional rock excavation 

 
The original administrative reserve is sufficient to cover most of these costs. Additional 
administrative reserve of $40,000 will be sufficient to cover the remaining costs allowing 
project closeout. 
 
 Original Contract Amount $ 2,108,661.70 
 Original Administrative Reserve $ 210,866.17 
 This Request $ 40,000.00 
   
Impact: 
The aggregate contract amount will exceed the original contract amount plus 
administrative reserve. The funding sources are Water, Sewer and the Street Bond 
Fund. 
 
 Action: 
Authorize additional administrative reserve to allow for the additional work. Prepare a 
council agenda item to increase the Administrative Reserve from $210,866.17 to 
$250,866.17 to complete the work. 
 
For further information on this subject contact Kyle Twohig, Engineering Operations Manager at 
625-6152. 
 



 

 

Agenda Sheet for City Council Meeting of: 
03/24/2014  

Date Rec’d 3/12/2014 

Clerk’s File # OPR 2013-0744 
Renews #  

Submitting Dept CITY ATTORNEY Cross Ref #  

Contact Name/Phone ERIN JACOBSON  EXT. 6225 Project #  
Contact E-Mail EJACOBSON@SPOKANECITY.ORG Bid #  

Agenda Item Type Contract Item Requisition # CLAIMS 
Agenda Item Name 0500 AN AMENDMENT TO CONTRACT WITH ETTER, MCMAHON, 

LAMBERSON... 
Agenda Wording 
An amendment adding  funds to the City's Contract with Michael J. McMahon and the law firm of Etter, 
McMahon, Lamberson, Clary & Oreskovich, P.C. who now are preparing for trial in the Kevin Smathers matter. 

Summary (Background) 
Outside Counsel, Michael J. McMahon and the law firm of Etter, McMahon, Lamberson, Clary & Oreskovich, 
P.C., have been providing legal service and advice to the City and individual officers and employes regarding 
the Kevin Smathers matter.  Additional funds are required to prepare for trial. 

Fiscal Impact Budget Account 
Expense $ 100,000.00 # 0000 00000 00000 00000 
Select $  #  
Select $  #  
Select $  #  
Approvals Council Notifications 
Dept Head BURNS, BARBARA Study Session  
Division Director  Other  
Finance LESESNE, MICHELE Distribution List 
Legal BURNS, BARBARA mjm13@ettermcmahon.com 
For the Mayor SANDERS, THERESA rimus@spokanecity.org 
Additional Approvals rkokot@spokanecity.org 
Purchasing  tdunivant@spokanecity.org 
  james.scott@ascrisk.com 
  shansen@spokanecity.org 
   
 







 

 

Agenda Sheet for City Council Meeting of: 
03/24/2014  

Date Rec’d 3/12/2014 

Clerk’s File # OPR 2014-0211 
Renews #  

Submitting Dept ASSET MANAGEMENT Cross Ref #  

Contact Name/Phone DAVE STEELE  625-6064 Project # 2005264 
Contact E-Mail DSTEELE@SPOKANECITY.ORG Bid #  

Agenda Item Type Contract Item Requisition # CR 14313 
Agenda Item Name 5900 - ROW ACQUISITION - UNION GOSPEL MISSION 

Agenda Wording 
Right-of-way acquisition between the City of Spokane and the Union Gospel Mission in conjunction with the 
Martin Luther King Jr. Way Phase II project for an amount not to exceed $100,000.00 including all closing 
costs.  Remit to First American Title. 

Summary (Background) 
In conjunction with the Martin Luther King Jr. Way - Phase II project, the City will be acquiring all or portions of 
properties from approximately ten ownerships. We have come to terms with the Union Gospel Mission for 
several small pieces of their property and for temporary construction access. This right-of-way acquisition will 
be completed with Federal grant funds. 

Fiscal Impact Budget Account 
Expense $ 100,000.00 # 3200 94997 95200 56102 
Select $  #  
Select $  #  
Select $  #  
Approvals Council Notifications 
Dept Head WERNER, MICHAEL Study Session  
Division Director QUINTRALL, JAN Other PCED 3/17/14 
Finance LESESNE, MICHELE Distribution List 
Legal RICHMAN, JAMES lhattenburg@spokanecity.org 
For the Mayor SANDERS, THERESA dsteele@spokanecity.org 
Additional Approvals mhughes@spokanecity.org 
Purchasing  pdolan@spokanecity.org 
  mlesesne@spokanecity.org 
  jstapleton@spokanecity.org 
   
 



 

For further information on this subject contact David Steele, Asset Management 
Business & Development Services, 625-6064. 

 
BRIEFING PAPER 

Asset Management Group 
Tuesday, March 11, 2014

 
Subject: 
Right-of-way acquisition for Martin Luther King Way Phase II Project - 2005264 
 
Background: 
In conjunction with the Martin Luther King Way Phase II Project, the City will be 
acquiring all or portions of properties from approximately ten ownerships. We have come 
to terms with the Union Gospel Mission for several small pieces of their property and for 
temporary construction access. This right-of-way acquisition will be completed with 
Federal grant funds. 
 
Impacts: 
The Union Gospel Mission property lies near the east end of the project and is directly 
adjacent to the roundabout. Per FWHA requirements, the City has completed the 
necessary appraisals and presented an offer to the owner. The City has come to terms 
with the property owner and will also be completing relocation as necessary. 
 
Action: 
Approval of the property acquisition. 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



 

For further information on this subject contact David Steele, Asset Management 
Business & Development Services, 625-6064. 

 
 
 























































 

 

Agenda Sheet for City Council Meeting of: 
03/24/2014  

Date Rec’d 3/13/2014 

Clerk’s File # OPR 2014-0212 
Renews #  

Submitting Dept FIRE Cross Ref #  

Contact Name/Phone BOBBY WILLIAMS  625-7001 Project #  
Contact E-Mail BWILLIAMS@SPOKANECITY.ORG Bid #  

Agenda Item Type Contract Item Requisition # CR14297 
Agenda Item Name 1970 EMS/FIRE DEPARTMENT - ANNUAL CAD SOFTWARE MAINTENANCE 

Agenda Wording 
Contract with INFOR PUBLIC SECTOR INC. (Alpharetta, GA) to license, use and provide annual CAD 
maintenance for the proprietary EnRoute Emergency Systems software from May 1, 2014 to April 30, 2015. 
Estimated contract cost is $61,763.91. 

Summary (Background) 
This is a contract renewal of ongoing annual software maintenance to the Fire Department's CAD systems. An 
upgrade to the CAD system in 2010 required interfacing with the EnRoute software. Maintenance of the 
system is necessary for compliance with the Fire Department's contracts to provide Fire/EMS dispatch services 
for 14 Fire Agencies in Spokane County. Enroute Emergency Systems, Inc. merged with Infor Public Sector Inc. 
in December 2012. 

Fiscal Impact Budget Account 
Expense $ 61,763.91 # 1630-35210-22551-54820 
Select $  #  
Select $  #  
Select $  #  
Approvals Council Notifications 
Dept Head WILLIAMS, BOBBY Study Session Public Safety 3/17/14 
Division Director WILLIAMS, BOBBY Other  
Finance LESESNE, MICHELE Distribution List 
Legal DALTON, PAT mdoval, korlob, kripley 
For the Mayor SANDERS, THERESA bschaeffer, aschmidt 
Additional Approvals Contract Accounting - mlesesne 
Purchasing  Taxes & Licenses 
   
   
   
 



FD Brief for Public Safety Committee Meeting  Page 1 of 1 
 

Briefing for Fire Department  
Infor Public Sector Yearly Maintenance Renewal  

for EnRoute Computer Aided Dispatch (CAD) system 
Public Safety Committee Meeting 

March 17, 2014 
 
 

 
 

Yearly Maintenance Contract – CAD (Computer Aided Dispatch) Maintenance Agreement – This 
contract is with Infor Public Sector of Alpharetta, GA, for the annual maintenance contract of the Fire 
CAD system.  This contract covers maintenance fees and non-Microsoft software licenses.  
 

Contract period is for May 1, 2014 through April 30, 2015.  Annual cost will be approximately          
$61,763.91 (including tax) which is an increase from last year of approximately $1,798.91.  This increase 
is due the addition of several notification service interfaces added to the core CAD product.  
 

System maintenance is necessary to ensure continued operation of the system and compliance with our 
contracts to provide Fire/EMS dispatch services for 14 Fire Agencies in Spokane County.  The majority 
of this agreement is paid by CCC funds. 







Agenda Sheet for City Council Meeting of: 
03/24/2014  

Date Rec’d 3/12/2014 

Clerk’s File # CPR 2007-0040 

Renews #  

Submitting Dept MAYOR Cross Ref #  

Contact Name/Phone RAE-LYNN 

BARDEN 

625-6774 Project #  

Contact E-Mail RBARDEN@SPOKANECITY.ORG Bid #  

Agenda Item Type Boards and Commissions 

Appointments 
Requisition #  

Agenda Item Name 0520 APPOINTMENT TO SALARY REVIEW COMMISSION 

Agenda Wording 

Appoint Robert Beaumier to serve a four-year term to begin January 1, 2014 and expire December 31, 2017. 

Summary (Background) 

Appoint Robert Beaumier to serve a four-year term to begin January 1, 2014 and expire December 31, 2017. 

Fiscal Impact Budget Account 

Select $  #  
Select $  #  

Select $  #  

Select $  #  

Approvals Council Notifications 

Dept Head WESTFALL, JENNIFER Study Session  

Division Director  Other  

Finance  Distribution List 

Legal  rbarden@spokanecity.org 

For the Mayor SANDERS, THERESA drobole@spokanecity.org 

Additional Approvals  

Purchasing   
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Agenda Sheet for City Council Meeting of: 
03/24/2014  

Date Rec’d 3/13/2014 

Clerk’s File # ORD C35090 

Renews #  

Submitting Dept POLICE Cross Ref #  

Contact Name/Phone TIM SCHWERING  625-4109 Project #  

Contact E-Mail TSCHWERING@SPOKANECITY.ORG Bid #  

Agenda Item Type Emergency Budget Ordinance Requisition #  

Agenda Item Name 0680-RECORD SPECIALIST PAY GRADE ADJUSTMENT 

Agenda Wording 

Amending Ordinance No. C-35062 and appropriating funds in the Police Department, FROM: Police Records 
Specialist; $40,500 to Police Record Specialist, $40,500 effective March 24, 2014. 

Summary (Background) 

This action provides for a salary grade adjustment for the classification of Police Records Specialist.  This 
increase is being recommended to compensate for higher technical requirements for this classification that 
were not factored in when the current pay grade was established.  A vacant Records Specialist position is 
being eliminated to fund the increase for the remaining positions. 

Fiscal Impact Budget Account 

Neutral $ 40,500 # Various Accounts-See Ordinance 

Select $  #  

Select $  #  

Select $  #  

Approvals Council Notifications 

Dept Head WADE, ERIKA Study Session March 17, 2014 

Division Director Other  

Finance LESESNE, MICHELE Distribution List 

Legal DALTON, PAT ewade 

For the Mayor SANDERS, THERESA korlob 

Additional Approvals mbutler 

Purchasing   
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ORDINANCE NO C35090 
 

 An ordinance amending Ordinance No. C-35062, passed the City Council November 25, 2013, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2014, making 
appropriations to the various funds, departments, and programs of the City of Spokane government for 
the fiscal year ending December 31, 2014, and providing it shall take effect immediately upon passage”, 
and declaring an emergency. 
 
 WHEREAS, subsequent to the adoption of the 2014 budget Ordinance No. C-35062, as above 
entitled, and which passed the City Council November 25, 2013, it is necessary to make changes in the 
appropriations of the General Fund, which changes could not have been anticipated or known at the time 
of making such budget ordinance; and 
 
 WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, 
Therefore, 
 
 The City of Spokane does ordain: 
      
 Section 1.  That in the budget of the General Fund, and the budget annexed thereto with 
reference to the General Fund, the following changes be made: 
 
 FROM: 0680-11500 General Fund 
   21930-00160  Police Records Specialist $ 40,500 
     (from 28 to 27 positions)  
        
 TO: 0680-11500 General Fund   
   21930-00160  Police Records Specialist  $ 40,500 
     (Grade 24 to Grade 26) 
    
    

Section 2.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to budget for a 
salary grade adjustment, and because of such need, an urgency and emergency exists for the passage of 
this ordinance, and also, because the same makes an appropriation, it shall take effect and be in force 
immediately upon its passage. 

 
 
 
 Passed the City Council ___________________________________________________ 
 
 
     ____________________________________________________  
                              Council President 
 
Attest:__________________________________________  
                            City Clerk 
 
Approved as to form:_____________________________________________ 
                                             Assistant City Attorney 
 
 
________________________________________________ ______________________________ 
                              Mayor                                                             Date 
 
__________________________________ 
                      Effective Date 



Agenda Sheet for City Council Meeting of: 
03/24/2014  

Date Rec’d 3/12/2014 

Clerk’s File # RES 2014-0029 
Renews #  

Submitting Dept CITY COUNCIL Cross Ref #  
Contact Name/Phone CM AMBER (509) 625-6255 Project #  
Contact E-Mail MFEIST@SPOKANECITY.ORG Bid #  
Agenda Item Type Resolutions Requisition #  
Agenda Item Name 4500-ADOPTING CSO PLAN AMENDMENT & WASTEWATER FACILITIES PLAN 
Agenda Wording 

A resolution adopting the City of Spokane's 2013 CSO Plan Amendment and its NLT Engineering 
Report/Wastewater Facilities Plan Amendment No. 3. 

Summary (Background) 

The City of Spokane Utilities Division has completed a new amendment to the City's plan to reduce CSOs 
(combined sewer overflows) and another that identifies its plans to add tertiary treatment at the Riverside 
Park Water Reclamation Facility (RPWRF).  These plans represent significant savings for City utility ratepayers 
and will serve as building blocks for the City's Integrated Clean Water Plan.  With this action, the Council is 
adopting these plans and promoting their implementation. 

Fiscal Impact Budget Account
Neutral $  # 
Select $  # 
Select $  # 
Select $  # 
Approvals Council Notifications 
Dept Head MCDANIEL, ADAM Study Session  
Division Director  Other PW Comm 3/10/2014
Finance LESESNE, MICHELE Distribution List
Legal BURNS, BARBARA awaldref@spokancity.org 
For the Mayor SANDERS, THERESA rromero@spokanecity.org 
Additional Approvals mfeist@spokanecity.org 
Purchasing  mdavis@spokanecity.org 
  pmtaylor@spokanecity.org 
  bpatrick@spokanecity.org 
  
  

kstratton
Typewritten Text



RESOLUTION NO. 2014-0029 

A resolution adopting the City of Spokane’s 2013 CSO Plan Amendment and its NLT 
Engineering Report/Wastewater Facilities Plan Amendment No. 3.  

WHEREAS, the City of Spokane is required under its NPDES (National Pollutant 
Discharge Elimination System) permits to reduce CSOs (combined sewer overflows) to 
the Spokane River and to implement tertiary treatment at its Riverside Park Water 
Reclamation Facility (RPWRF); and  

WHEREAS, the City must implement projects to meet a standard of no more 
than one overflow per year per CSO outfall on a rolling 20-year average by the end of 
2017; and  

WHEREAS, the City must construct tertiary treatment at the RPWRF and comply 
with effluent standards related to phosphorus by March 2021; and  

WHEREAS, the City spent the last year reworking its plans for managing CSOs 
and developing its preferred option for tertiary treatment at the RPWRF; and  

WHEREAS, taking a systemwide approach to planning and using actual rainfall, 
overflow, and flow monitoring data, construction projects were optimized and right-
sized; and  

WHEREAS, these projects are memorialized in the CSO Plan Amendment and 
the NLT Engineering Report and reflect a savings to ratepayers of about $150 million 
over previous plans; and  

WHEREAS, the City has engaged the public, stakeholders, and regulators as 
these amendments have developed; and  

WHEREAS, the City collaborated with the Eastern Region of the Washington 
State Department of Ecology throughout this work and already has provided draft 
documents to Ecology that were well received; and 

WHEREAS, these amendments will be significant building blocks for the City’s 
Integrated Clean Water Plan,  which is designed to meet the City’s goal of a Cleaner 
River Faster; - - Now, Therefore, 

BE IT RESOLVED that the Spokane City Council adopts the City’s 2013 CSO 
Plan Amendment and the NLT Engineering Report/Wastewater Facilities Plan 
Amendment No. 3, supports finalization of the plans with Ecology, and encourages staff 
to embark on their implementation. 

 



ADOPTED BY THE CITY COUNCIL ON __________________________. 

                                                                     
_____________________________________ 

                                                                                             City Clerk 

Approved as to form: 

 
___________________________________  
Assistant City Attorney 

 



Agenda Sheet for City Council Meeting of: 
03/17/2014  

Date Rec’d 3/5/2014 

Clerk’s File # ORD C35083 
Renews #  

Submitting Dept CITY COUNCIL Cross Ref #  
Contact Name/Phone BEN STUCKART 625-6269 Project #  
Contact E-Mail AMCDANIEL@SPOKANECITY.ORG Bid #  
Agenda Item Type First Reading Ordinance Requisition #  
Agenda Item Name 0320 AMENDMENT TO CITY-WIDE SIX-YEAR CAPITAL IMPROVEMENT 
Agenda Wording 

An ordinance relating to the annual adoption of a City-Wide Six-Year Capital Improvement Program; amending 
SMC section 7.017.010 and repealing SMC section 7.17.030. 

Summary (Background) 

In July of 2011, the City Council adopted Chapter 7.17 SMC regarding the annual adoption of a City-Wide 
Capital Improvement Program.  The new chapter specified that a draft Program would be presented to Council 
by June of each year. 

Fiscal Impact Budget Account
Select $  # 
Select $  # 
Select $  # 
Select $  # 
Approvals Council Notifications 
Dept Head MCDANIEL, ADAM Study Session  
Division Director  Other PCED 
Finance LESESNE, MICHELE Distribution List
Legal BURNS, BARBARA
For the Mayor SANDERS, THERESA
Additional Approvals 
Purchasing  
  
  
  
  



Ia Continuation of Wording, Summary, Budget, and Distribution 

Agenda Wording 

Summarv {Background) 
After completing two cycles of developing an annual Program it became clear that timing the release of the draft 

Program with the release of the City's draft budget would better serve one of the main purposes and intent of the Pmgr dill-· 

to provide a realistic funding outlook that will achieve the City's goals. The original language in the Chapter indicates the 
Plan Commission will "review" the Program. This statement in actuality means the Plan Commission will hold a hearing 

and provide Council with a recommendation. Additional language is recommended to remove any ambiguity regarding the 
intent of the Plan Commission's role. There are three proposed changes: 1) To present the Draft Program at the same time 

the draft budget is released (typically in August of each year); 2) To clearly convey that before Council approves a final 
Program, the Plan Commission will hold a hearing and provide Council with a recommendation; 3) Removal of section 
7.17.030 which related to the first two years the chapter was in effect. 

Fiscal I .... D -11 . .t a---~•nt ... 
Select $ # 

Select $ # 
AmtType7 $ Amount7 # l!_udge_Q 
AmtTypeS $AmountS #BudgetS 
-· -··- ,. __ List 
... I;;:!I .. IIUU .. IVII 

Email16 

Email17 

EmaillS 

Email19 

Email20 

Email21 

Email22 

Email23 
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Ordinance No. C-35083 
  
 
 AN ORDINANCE relating to the annual adoption of a City-Wide Six-Year Capital 
Improvement Program; amending SMC section 7.017.010 and repealing SMC section 
7.17.030. 

 
 
The City of Spokane does ordain: 

 
 
 Section 1.  That SMC section 7.17.010 is amended to read as follows: 
 
7.17.010 Annual Adoption of a City-Wide Six-Year Capital Improvement 

Program 
 
A. The city council shall adopt on an annual basis a City-wide Six-Year Capital 

Improvement Program.  
  

B. The City-wide Six-Year Capital Improvement Program shall be developed by City 
staff ((, reviewed by)) with the City plan commission reviewing the program and 
making a recommendation regarding ((for)) consistency with the City’s 
Comprehensive Plan as described in SMC 17G.020.060 (L) and (M) ((, and 
presented to the city council by June 30th of each year so that the city council 
can incorporate the planning and financing of capital facilities in the adoption of 
the annual budget)).  
 

C. A draft of the City-wide Six-Year Capital Improvement Program shall be 
presented to the city council each year with the City’s draft budget (typically in 
August of each year) so that the city council can incorporate the planning and 
financing of capital facilities in the adoption of the annual budget and the 
program. 

 
 
 Section 2.  That SMC section 7.17.030 is repealed. 
 
((SMC 7.17.030  Effective Date 
 
In order to allow City staff ample opportunity to generate a thorough and robust City-
wide Six-Year Capital Improvement Program, the first program will at a minimum 
include the transportation component, the water component and the wastewater 
component and as many other components as possible by June 30, 2012. By June 30, 
2013 all City departments with capital facilities needs for subsequent six years shall be 
included in a City-Wide Six-Year Capital Improvement Program.)) 
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 PASSED by the City Council on        ____. 
 
 
              
       Council President 
 
 
Attest:       Approved as to form: 
 
 
              
City Clerk      Assistant City Attorney 
 
 
              
Mayor       Date 
 
              
       Effective Date 
 
 



Agenda Sheet for City Council Meeting of: 
03/17/2014  

Date Rec’d 3/5/2014 

Clerk’s File # ORD C35084 
Renews #  

Submitting Dept CITY COUNCIL Cross Ref #  
Contact Name/Phone JON SNYDER 6254 Project #  
Contact E-Mail JSNYDER@SPOKANECITY.ORG Bid #  
Agenda Item Type First Reading Ordinance Requisition #  
Agenda Item Name 0320 ORD RE BOARDS AND COMMISSIONS APPOINTMENTS 
Agenda Wording 

An ordinance amending SMC Section 4.01.030 regarding appointment terms on boards and commissions. 

Summary (Background) 

This ordinance amends SMC 4.01.030 to state that unless otherwise specifically prohibited by the board or 
commission by-laws, incumbent members appointed by city council shall continue to serve and remain a 
voting member beyond expiration of his or her term until a replacement member has been appointed and 
assumed the position. 

Fiscal Impact Budget Account
Select $  # 
Select $  # 
Select $  # 
Select $  # 
Approvals Council Notifications 
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ORDINANCE NO. C-35084 
 
 

An ordinance relating to appointment of residents to boards and commissions; 
amending SMC section 4.01.030. 

 
 The City of Spokane does ordain:  
 

Section 1. That SMC section 4.01.030 is amended to read as follows: 
 

4.01.030 Appointment 
 
A. Appointments to City boards, commissions or agencies made by the City Council 

are to be made from residents of the City, unless the provision establishing the 
requirement for the appointment specifically permits or requires the appointment 
of a nonresident. Any current member of a board, commission or agency who is 
not a resident of the City shall be permitted to complete his or her term and any 
subsequent reappointment.  

B. Appointees shall be at least eighteen years of age unless the state law or City 
ordinance creating the board, commission or agency provides for appointees 
under the age of eighteen.  

C. Appointees shall have indicated a willingness to serve in such capacity in 
response to efforts by the mayor to extend the opportunity for service to all 
concerned citizens and groups so as to achieve the greatest degree of public 
confidence and expertise. 

D. Unless otherwise specifically prohibited by the document creating the 
appointment to a City board, commission or agency, the incumbent members 
appointed by the city council shall continue to serve and remain a voting member 
beyond the expiration of his or her term until a replacement member has been 
appointed and assumed the position. 

 
 

 
PASSED by the City Council on        . 

 
 
              
       Council President 
 
 
Attest:       Approved as to form: 
 
 
              
City Clerk      Assistant City Attorney 
 



 

 
 

 
              
Mayor       Date 
 
 
              
       Effective Date  
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This action provides an additional $50,000 to the C.O.P.S. program in addition to the current City Funding. 
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ORDINANCE NO. C35089 
 
 An ordinance amending Ordinance No. C-35062, passed by the City Council November 25, 2013, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2014, making 
appropriations to the various funds, departments, and programs of the City of Spokane government for 
the fiscal year ending December 31, 2014, and providing it shall take effect immediately upon passage”, 
and declaring an emergency. 
 
 WHEREAS, subsequent to the adoption of the 2014 budget Ordinance No. C-35062, as above 
entitled, and which passed the City Council November 25, 2013, it is necessary to make changes in the 
appropriations of the General Fund, which changes could not have been anticipated or known at the time 
of making such budget ordinance;  
 
 Now, Therefore, the City of Spokane does ordain: 
      
 Section 1.  That in the budget of the General Fund, and the budget annexed thereto with 
reference to the General Fund, the following changes be made: 
 
 FROM: 0100-99999 General Fund 
   99999-  Unappropirated Reserves $ 50,000 
        
 TO: 0680-18200 General Fund   
   21223-54201  Contractual Services $ 50,000 
 
   

Section 2.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to provide 
funding for the COPS program, and because of such need, an urgency and emergency exists for the 
passage of this ordinance, and also, because the same makes an appropriation, it shall take effect and 
be in force immediately upon its passage. 

 
 
 
 Passed the City Council ___________________________________________________ 
 
 
     ____________________________________________________  
                              Council President 
 
 
Attest:__________________________________________  
                            City Clerk 
 
 
Approved as to form:_____________________________________________ 
                                             Assistant City Attorney 
 
 
________________________________________________ ______________________________ 
                              Mayor                                                             Date 
 
 
__________________________________ 
                      Effective Date 
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Continuation of Wording, Summary, Budget, and Distribution 
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Summary (Background) 

This resolution request the City Administration to bring forward a proposal for a pilot project to place an 
automated traffic safety camera in one school speed zone in the City of Spokane. 
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RESOLUTION NO. 2014-0028 

A resolution regarding a pilot project for an automated traffic safety camera in a 
school speed zone. 

WHEREAS,  the Revised Code of Washington specifically allows automated 
traffic safety cameras in a school speed zone per RCW 46.63.170; and 

WHEREAS, cities such as Seattle and Tacoma have begun utilizing these 
automated traffic safety cameras in school speed zones to for positive results as 
reported to the state legislature; and 

WHEREAS, the City of Spokane is always looking for means to increase safety 
around school zones; - - Now, therefore, 

 BE RESOLVED BY THE SPOKANE CITY COUNCIL that the Spokane City 
Council requests that Administration staff to bring forward a proposal for a pilot project 
to place an automated traffic safety camera in one school speed zone in the City of 
Spokane. 

 

ADOPTED BY THE CITY COUNCIL ON ___________________, 2014. 
 

                                       
_____________________________  

      City Clerk 
 
 
Approved as to form: 
 
 
_______________________  
Assistant City Attorney 
 
 



March 13, 2014 

COUNCIL ACTION MEMORANDUM 

CITY OF 

OFFICE OF TilE CI1Y CLERK 
808 w. SPOKANE FALLS BLVD 

SPOKANE, WASHINGTON 99201-3342 
509.625.6350 

City Clerk File Nos.: 
ORO C35088 

RE: FIRST READING ORDINANCE C35088 RELATING TO TRAFFIC CALMING 
MEASURES 

During the Spokane City Council's 3:30 p.m. Briefing Session held Monday, March 10, 2014, 
upon review of the March 17, 2014, Advance Agenda, Council Member Snyder reported on First 
Reading Ordinance C35088. He advised there is one text mistake in the proposed ordinance. 
He noted the new proposed text (currently) says: "The fund will be used to pay for traffic safety 
measures and one Spokane Police traffic enforcement officer." He noted the intent was to not 
eliminate the word "traffic calming," and stated it should say: "The fund will be used to pay for 
traffic calming measures and one Spokane Police traffic safety enforcement officer." 

Council Member Snyder noted that on the night Ordinance C35088 is considered (on 
March 24), there will be a number of things being brought forward: (1) the emergency budget 
ordinance for the COPS funding, (2) a change in the resolution that was passed last year to 
reflect the change in the ordinance that we're making here (under Ordinance C35088), and (3) a 
request for staff to bring us forward one pilot project on school zone safety cameras. He further 
noted the graffiti emergency budget ordinance that was previously talked about will not be 
coming forward because it's understood that it is not needed now. Subsequently, the following 
action was taken: 

Motion by Council Member Snyder, seconded by Council Member Salvatori, to 
change the word "traffic safety" to "traffic calming;" carried unanimously 
(Council Member Mumm absent). 

(Clerical Note: When Council Member Snyder explained the text mistake, he indicated the 
proposed ordinance should say: "The fund will be used to pay for traffic calming measures and 
one Spokane Police traffic safety enforcement officer." The previously filed version of the 
ordinance read: " ... one Spokane Police traffic enforcement officer." Since Council Member 
Snyder is the sponsor of this ordinance and based on Mr. Snyder's above comments, the City 
Clerk has treated this as a clerical oversight and has added in the word "safety" between "traffic" 
and "enforcement," so it reads " ... and one Spokane Police traffic safety enforcement officer.") 

~· 
Terri L. Pfister, M 
City Clerk 



--------------------------
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Agenda Item T~~e First Reading Ordinance Reguisition # 
Agenda Item Name 0320 ORDINANCE RE PHOTO RED FUNDING 

Agenda Wording 
An ordinance amending SMC section 7.08.148 regarding the use of funds collected via traffic safety cameras. 

Summarv {Background) 
This ordinance amends SMC section 7.08.148 to read that the traffic calming measures funding will be used to 

pay for traffic safety measures and one Spokane Police traffic enforcement officer. 
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ORDINANCE NO. C35088 

An ordinance relating to the Traffic Calming Measures Fund; amending SMC 
section 7.08.148. 

The City of Spokane does ordain: 

Section 1. That SMC section 7.08.148 is amended to read as follows: 

7.08.148 Traffic Calming Measures Fund 

There is established a special revenue fund to be known as the "Traffic Calming 
Measures Fund" into which shall be deposited funds from automated traffic safety 
camera infractions in excess of the direct administrative costs of the automated traffic 
safety camera program. The fund will be used to pay for traffic calming ((projects)) 
measures and one Spokane Police traffic safety enforcement officer. 

PASSED by the City Council on----------------

Council President 

Attest: Approved as to form: 

City Clerk Assistant City Attorney 

Mayor Date 

Effective Date 

As Amended on 3/10/2014 
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Development of the former Solid Waste "Composting Facility" at the Elk Chattaroy property resulted in the 
acquisition and aggregation of residential and vacant properties due to composting odor problems. The facility 
was eventually shut down and a substantial portion of the vacant property has sat idle for many years with the 
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market value, allowing for the sale of the property. 
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For further information on this subject contact David Steele, Asset Management 
Business & Development Services, 625-6064. 

 
BRIEFING PAPER 

Asset Management Group 
Tuesday, March 11, 2014

 
 
 

Subject: 
Surplus property resolution for Solid Waste Property located @ 22200 Elk 
Chattaroy Road, commonly known as the Elk Chattaroy Composting Facility. 
 
Background: 
Development of the former Solid Waste “Composting Facility” at the Elk 
Chattaroy property resulted in the acquisition and aggregation of several 
residential and vacant properties by Solid Waste due to composting odor 
problems. The composting facility was eventually shut down and a substantial 
portion of the vacant property has sat idle for many years with the existing 
residential properties leased. This resolution would declare these properties 
surplus and set the fair market value, allowing for the sale of the property. 
 
Impact: 
The combined Elk Chattaroy properties are valued at approximately $755,000 
and have been listed under separate agreements with K&H. The individual 
residential properties are listed ‘as is’ with existing structures and the larger 
vacant property listed as vacant developable property. 
 
 
Action: 
Approval of the Surplus Resolution 
 
 



 

 

RESOLUTION  2014-0030 
 
 

A RESOLUTION SETTING FORTH THE FAIR MARKET VALUE OF CERTAIN 
SURPLUS UTILITY PROPERTIES AND AUTHORIZING SALE OF THE PROPERTIES. 
 
 WHEREAS, the City of Spokane is the owner of certain properties originally 
acquired for public utility purposes, which properties are located in the City of Spokane, 
County of Spokane, State of Washington, and described in Exhibit ‘A’ hereto (“Properties”); 
and  
 
 WHEREAS, the Properties are surplus to the City’s needs and are not required for 
providing continued public utility service; and 
 
 WHEREAS, RCW 35.94.040 authorizes the City to dispose of surplus property 
originally acquired for public utility purposes; and 
 
 WHEREAS, the City of Spokane must attempt to obtain fair market value in the sale 
of the Properties. 
 
 WHEREAS, the City Asset Management Department has determined the fair 
market value of the Properties. 
 
  NOW, THEREFORE – it is hereby resolved by the Spokane City Council; 
 

1. The Properties are hereby declared to be surplus to the City’s needs and are 
not required for providing continued public utility service. 
 

2. The City of Spokane, Asset Management Department, has determined the 
fair market value of the Properties, as set forth in the attached Exhibit “A”. 
 
 3. The City’s Director of Asset Management is authorized to negotiate for fair 
market value the sale or exchange of the Properties to interested buyers pursuant to a Real 
Estate Purchase and Sale Agreement, and the Mayor is hereby authorized to execute such 
documents as are reasonably necessary to consummate such sale or exchange without 
further approval by the Council. 

 
ADOPTED by the Spokane City Council this    day of   , 2014. 
 

 
 
Approved as to form: 
              
       City Clerk 
 
     
Assistant City Attorney 
 



 

 

 
 
 
 
 
 

EXHIBIT “A” 
 
 
  

   Parcel:  37101.9091  
   Value: $160,000  
  

   Parcel:  37101.9004  
   Value: $132,500 
 

   Parcel:  37101.9061  
   Value: $115,000 
 

Parcel:  37101.9062 
   Value: $12,500 
 

Parcel:  37101.9063 
   Value: $27,500 
 

Parcel:  37101.9052 
   Value: $67,500 
 

Parcel:  37101.9010 
   Value: $137,500 
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An Ordinance relating to parking requirements establishing a No-Parking Required Overlay Zone for the 
Neighborhood Retail Zoned Area located at the intersection of 5th Avenue and Fiske Street; and amending 
SMC section 17C.230.120, Table 17C.230-1. 

Summary (Background) 
Community CAFÉ (Community Action and Family Engagement) is a group of residents that were convened by 
the Health District to address health and safety issues in the East Central Neighborhood in 2011. This group 
recognized that the underutilized business district was contributing to the perception of safety in the 
neighborhood. The off-street parking requirements of the zoning code were seen as a regulatory barrier to 
new investment in this business district. 
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ORDINANCE NO. C-35085 
 
 

AN ORDINANCE relating to parking requirements establishing a No-Parking 
Required Overlay Zone for the Neighborhood Retail Zoned Area located at the 
intersection of 5th Avenue and Fiske Street; and amending SMC section 17C.230.120, 
Table 17C.230-1 

 
The City of Spokane does ordain: 

 
Section 1.  That SMC section 17C.230.120 is amended as follows:  

 
17C.230.120  Maximum Allowed Parking Spaces 

 
A. Purpose. 

Limiting the number of spaces allowed promotes efficient use of land, enhances 
urban form, encourages use of alternative modes of transportation, provides for 
better pedestrian movement, and protects air and water quality. The maximum 
ratios in this section vary with the use the parking it is accessory to. These 
maximums will accommodate most auto trips to a site based on typical peak 
parking demand for each use. 
   

B. Maximum Number of Parking Spaces Allowed. 
Standards in a plan district or overlay zone may supersede the standards in this 
subsection.  

 
1. Surface Parking. 

The maximum number of parking spaces allowed is stated in Table 
17C.230-1 and Table 17C.230-2, except as specified in subsection (B)(2) 
of this section.  

 
2. Structure Parking. 

Parking provided within a building or parking structure is not counted when 
calculating the maximum parking allowed. 
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TABLE 17C.230-1 
PARKING SPACES BY ZONE [1] 

(Refer to Table 17C.230-2 for Parking Spaces Standards by Use) 

ZONE 
SPECIFIC 
USES 

REQUIREMENT 

RA, RSF, RTF, 
RMF, RHD 

All Land Uses 
Minimum and maximum standards are shown in 
Table 17C.230-2. O, OR, NR, NMU, 

CB, GC, Industrial 

CC1, CC2, CC3 
[2] 

Nonresidential 

Minimum ratio is 1 stall per 1,000 gross square 
feet of floor area.  
Maximum ratio is 4 stalls per 1,000 gross square 
feet of floor area.  

Residential 

Minimum ratio is 1 stall per 1,000 gross square 
feet of floor area or a minimum of 1 stall per 
dwelling unit, whichever is less.  
Maximum ratio is the same as for nonresidential 
uses.  

CC4 [2] 

Nonresidential 

Minimum ratio is 2 stalls per 1,000 gross square 
feet of floor area.  
Maximum ratio is 4 stalls per 1,000 gross square 
feet of floor area.  

Residential 

Minimum ratio is 1 stall per 1,000 gross square 
feet of floor area or a minimum of 1 stall per 
dwelling unit, whichever is less.  
Maximum ratio is the same as for nonresidential 
uses.  

Downtown [2] All Land Uses 

See the Downtown Parking Requirement Map 
17C.230-M1 to determine if parking is required.  
Minimum ratio for areas shown on the map that 
require parking is 1 stall per 1,000 gross square 
feet of floor area or a minimum of 1 stall per 
dwelling unit, whichever is less.  
Maximum ratio is 3 stalls per 1,000 gross square 
feet of floor area.  

Overlay All Land Uses 

No off-street parking is required. See the No Off-
Street Parking Required Overlay Zone Map 
17C.230-M2 and No Off-Street Parking Required 
Overlay Zone Map 17C.230-M3. 

[1] Standards in a plan district or overlay zone may supersede the standards of this 
table.  
[2] See exceptions in SMC 17C.230.130, CC and Downtown Zone Parking Exceptions. 
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 PASSED BY THE CITY COUNCIL on ____________________________, 2014. 

 
 
             
                               Council President 
 

Attest:       Approved as to form: 
 
 

          
City Clerk      Assistant City Attorney  

 
 

              
Mayor       Date 

 
 
      Effective Date:      
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An ordinance relating to a Market Garden Pilot Program; adopting a new chapter 17C.380 to title 17C of the 

Spokane Municipal Code. 

Summary (Background) 

The ordinance will create market garden pilot program regulations to facilitate the establishment and 

operation of market gardens residential zones within CDBG neighborhoods. The goal of the program is to 

introduce market gardens to the public for the benefit of the operators of the gardens as well as the residents.  

The program will enable small-scale businesses that grow agricultural products to sell those products on the 

same property where the products are grown. 
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Continuation of Wording, Summary, Budget, and Distribution 

Agenda Wording 

 

Summary (Background) 

The area of a market garden used to produce the agricultural product may not exceed 4,000 square feet for 

the first 21,780 square feet of the residential lot where the garden is located and may be increased by 2,000 

square feet for each 21,780 square feet of the residential lot.  A market garden may exceed this square 

footage limitation by 10% of the maximum area if the operator obtains a Type II conditional use permit. The 

Market Garden Pilot Program shall continue for a period twenty four months from the effective date of this 

ordinance.  Unless the city council takes legislative action to discontinue the pilot program at the end of the 

twenty four month period, the provisions of this chapter shall become permanent. 
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  As amended on 03.10.2014  
  Received 03.11.2014 

Ordinance No. C-35086 
 
 AN ORDINANCE relating to a M arket Garden Pilot Program; adopting a new 
chapter 17C.380 to title 17C of the Spokane Municipal Code. 
 
 WHEREAS, the City desires to encourage the development of a neighborhood 
market garden pilot program whereby residents may sell from residential lots 
agricultural products that are grown on site; and  

 
WHEREAS, the zoning code currently does not permit the commercial sale of 

agricultural products in residential zones; and  
 
WHEREAS, this ordinance is intended to create a pilot program to allow the sale 

of agricultural products from residential lots when the products are grown; - - Now, 
Therefore, 
  
 The City of Spokane does ordain: 
  
 Section 1. That there is adopted a new  chapter 17C.380 to title 17C of the 
Spokane Municipal Code to read as follows: 
 

Chapter 17C.380  
Market Garden Pilot Program 

 
Sections: 
17C.380.010  Market Garden Pilot Program 
 
17C.380.010  Market Garden Pilot Program 
 
A. Purpose.  
 The purpose of the market garden pilot program regulations is to facilitate the 

establishment and operation of market gardens in residential zones. The goal of 
the program is to introduce market gardens to the public for the benefit of the 
operators of the garden as well as the residents. The program will be operated 
initially as a pilot program but may become permanent. 

 
B. Definition.  
 For the purpose of this section, the following words are defined as follows: 

 
2. “Agricultural products” shall mean fruits, vegetables, and hor ticultural, 

viticultural, floricultural products but shall exclude animals and animal 
products with the exception of eggs.  M arijuana and marijuana related 
products are specifically excluded for purposes of this chapter from the 
definition of agricultural products and may not be grown or sold as part of 
a market garden. 



  As amended on 03.10.2014  
  Received 03.11.2014 

 
2. “Market garden” shall mean a small-scale business that grows agricultural 

products that are sold by the operator of the garden on the same property 
where the agricultural products are grown. 

 
C. The City’s zoning requirements for residential zones shall provide as an outright 

use  market garden activities as part of the market garden pilot program as set 
forth below.  

 
1.  Market gardens shall be permitted only on residential lots city-wide where 

the agricultural products to be s old are also grown.  The residential lot 
must contain a r esidential dwelling unit occupied by the operator of the 
market garden. 

 
2. Market gardens may sell agricultural products during daylight hours. 

  
 3. Each market garden shall be limited to one vehicle delivery per day. 

 
4. Each operator of a market garden shall be r equired to obtain a C ity 

Business Registration. 
 
5.  Operators shall be required to comply with all federal, state, municipal and 

health district regulations related to the production and sale of agricultural 
products including, but not limited to, the use of pesticides and chemicals 
used for agricultural production and the protection of well heads . 

 
6. The area of a market garden used to produce the agricultural product may 

not exceed six thousand square feet for the first twenty one t housand 
seven hundred eighty square feet of the residential lot where the garden is 
located and may be i ncreased by two thousand square feet for each 
twenty one thousand seven hundred eighty square feet of the residential 
lot.  A  market garden may exceed this square footage limitation by ten 
percent of the maximum area if the operator obtains a Type II conditional 
use permit. 

 
D. The market garden pilot program shall continue for a period twenty four months 

from the effective date of this ordinance.  Unless the city council takes legislative 
action to discontinue the pilot program at the end of the twenty four month period, 
the provisions of this chapter shall become permanent. 

 
 PASSED by the City Council on        _____ 
 
 
              
       Council President 
 



  As amended on 03.10.2014  
  Received 03.11.2014 

 
Attest:       Approved as to form: 
 
 
              
City Clerk      Assistant City Attorney 
 
 
              
Mayor       Date 
 
              
       Effective Date 
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ORDINANCE NO. C-35087 
 
 
AN ORDINANCE relating to small domestic animals, amending SMC sections 

17A.020.040, 17C.310.010, 17C.310.100 and 17C.310.120; and adopting new sections 
17C.310.115 and 17C.310.170 to chapter 17C.310 of the Spokane Municipal Code. 
 
The City of Spokane does ordain: 
 
 
 Section 1. That SMC section 17C.310.010 is amended to read as follows: 
 
17C.310.010  Purpose 
 
A. Animal Keeping. 

The purpose of this chapter is to make provisions for and s et limits on t he 
keeping of animals within the City limits. This section recognizes the commercial 
and sport animal keeping activities as well as the desire of citizens to keep pets. 
The provisions of this section strive to provide the broadest personal discretion in 
animal keeping. However, since the City is characterized as an intense urban 
environment with people living in close proximity, this section also emphasizes 
the significant responsibility of animal owners and keepers to protect the rights 
and lifestyles of their neighbors. Animal owners and keepers are expected to 
meet the following requirements as a reflection of their responsibility.  
 
1. Unrestrained Animals. 

Owners and keepers are to keep all animals contained within a structure 
or fenced yard or on a l eash or other appropriate harness or retraining 
device capable of safely controlling the animal. As provided in chapter 
((10.24 SMC)) 5.04 of the Spokane County Code, no ((animal)) dog may 
be permitted to run at large. Racing/homing pigeons are allowed to fly 
unrestrained during periods of exercise, training and racing. 
 

2. Noisy Animals. 
Owners and k eepers are to prevent their animals from making 
unnecessary or unusual noises to the extent that ((other)) reasonable 
persons are annoyed. Chapter ((10.03 SMC)) 5.04 of the Spokane County 
Code and chapter 10.08D SMC relate to noisy animals. 
 

3. ((Potentially Vicious Animals.)) Dangerous Dog, Potentially Dangerous 
Dog and Inherently Dangerous Animals. 
((Chapter 10.03 SMC requires owners and keepers of potentially vicious 
animals to confine and control such animals at all times so as to prevent 
them from endangering any person or property.))  
The keeping of dangerous or potentially dangerous dogs shall be 
regulated pursuant to chapter 10.03 SMC. The keeping of inherently 

http://www.spokanecity.org/services/documents/smc/?Section=17C.310.010
http://www.spokanecity.org/services/documents/smc/?Chapter=10.24
http://www.spokanecity.org/services/documents/smc/?Chapter=10.24
http://www.spokanecity.org/services/documents/smc/?Chapter=10.03
http://www.spokanecity.org/services/documents/smc/?Chapter=10.03
http://www.spokanecity.org/services/documents/smc/?Chapter=10.08
http://www.spokanecity.org/services/documents/smc/?Chapter=10.03
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dangerous animals is prohibited in all zones pursuant to SMC 
17C.310.150, except as provided in Chapter 5.12 of the Spokane County 
Code. 
  

4. Potentially Rabid Animals. 
Chapter ((10.24 SMC)) 5.04 of the Spokane County Code prohibits the 
keeping of any dog ov er age s ix months that has not been pr operly 
inoculated against rabies. It also specifies that any animal afflicted with 
rabies or that has been bi tten by a r abid animal be either destroyed or 
detained and treated in a m anner directed by the health officer, license 
officer or licensed veterinarian. 
 

5. Nuisance Related to Odors.  
Owners and keepers are to maintain their animals in a clean and sanitary 
condition so as not to create offensive odors or other nuisances to the 
extent that a reasonable person is annoyed. SMC 10.08.030 relates to the 
creation of a nuisance, including nuisance conditions related to odor. 

 
 
 Section 2. That SMC section 17C.310.100 is amended to read as follows: 
 
17C.310.100  Keeping of Large (or Small)) Domestic Animals  

 
A. Where Permitted. 

The keeping of large domestic animals is permitted outright only in the RA zone. 
((The keeping of small domestic animals is permitted outright in the RA, RSF, 
RTF, RMF, and RHD zones and any zone that permits dwelling units.))  
The definition((s)) of large domestic animal ((and small domestic animal are)) is 
stated in ((chapter)) SMC 17A.020.040(AI)(1). ((SMC)), Definitions. 
   

B. Standards Applicable to Keeping of Large Domestic Animals.  
 
1. The following ratios of area to animals apply:  
 

a. Large Domestic Animals.  
 

i. Three animals per gross acre on irrigated land.  
 

ii. One animal per gross acre on non-irrigated land.  
 

2. Animal Enclosure Setbacks. 
A structure or enclosure for animals ((or poultry)) shall meet the setback 
requirements for accessory structures. A side yard waiver may be used to 
reduce the side yard setback for covered accessory structures. 

 
 

http://www.spokanecity.org/services/documents/smc/?Chapter=10.24
http://www.spokanecity.org/services/documents/smc/?Chapter=10.03
http://www.spokanecity.org/services/documents/smc/?Chapter=17A.020
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3. Animal Enclosure. 

Animal enclosures must follow the development standards for accessory 
structures in residential zones as stated in SMC 17C.110.225 Accessory 
Structures. 
 

4. The owner or keeper of a large domestic animals shall keep the animal in 
a secure structure, enclosure or fenced lot or otherwise control the animal 
with an appropriate harness or retraining device capable of safely 
controlling the animal. 

 
 5. Breeding of large domestic animals shall comply with SMC 17C.190.500. 
 
 

Section 3. That there is adopted a new section 17C.310.115 to chapter 
17C.310 of the Spokane Municipal Code to read as follows: 
 
17C.310.115  Keeping of Small Domestic Animals  

 
A. Where Permitted. 

The keeping of small domestic animals is permitted outright in the RA, RSF, 
RTF, RMF, and R HD zones and any zone that permits dwelling units. The 
definition of small domestic animal is stated in chapter 17A.020.040 AI 2 SMC, 
Definitions. 

 
B. Standards Applicable to Keeping of Small Domestic Animals  

 
1.       The following ratios of area to animals apply: 
 

a.  Small Domestic Animals  
 

i. One animal or fowl, other than small livestock, per one 
thousand square feet of lot area. 
 

ii. One small livestock per two thousand five hundred square 
feet of lot area.   

 
b. The calculation of the number of small domestic animals shall be 

cumulative and t he aggregate of total number of small domestic 
animals shall not exceed the number permitted in this section. For 
example, a ten thousand square foot lot may be permitted for ten 
chickens (ten times one thousand) or four miniature goats (four 
times two thousand five hundred) but not both. 
 

2. Owners of small domestic animals, including small livestock as defined in 
SMC 17A.020.040(AI)(2)(c)., shall obtain animal keeping certification from 
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Washington State University prior to keeping the animal demonstrating 
that the owner has completed training relating to the safe and proper care 
of a s mall domestic animal, including appropriate shelter, food, and 
veterinarian care (including rabies and other vaccinations when 
appropriate), breeding, animal waste disposal and noise and odor control.  
Owners of small domestic animals whose ownership pre-date the 
requirement of the certification shall have six months from the effective 
date of this section to obtain the certification. The c ertification shall be 
specific to the species of small domestic animal.  Maintaining the animal 
under conditions that do not  satisfy the standards set forth in the 
certification shall be a violation of this subsection and may require the 
owner to complete additional training through WSU as a c ondition to 
maintaining the certification. 
 

3.  Roosters and peacocks are only allowed in RA zone within the City. 
 
4.  Male small livestock must be de-scented and/or neutered using humane 

standards. 
 
5. Animal Enclosure. 

An animal enclosure in a zone other than RA shall only be allowed to be 
constructed on a l ot that contains a primary residential structure or on an 
adjacent lot when the two lots are occupied by the same owner or tenant. 
Animal enclosures must follow the development standards for accessory 
structures in residential zones as stated in SMC 17C.110.225, Accessory 
Structures. 
 

6. Animal Enclosure Setbacks. 
 A structure or enclosure for animals or fowl shall meet the setback 

requirements for accessory structures. A side yard waiver may be used to 
reduce the side yard setback for covered accessory structures.  
 

7. The owner or keeper of a small livestock shall keep the animal in secure a 
structure, enclosure or fenced lot or otherwise control the animal with an 
appropriate harness or retraining device capable of safely controlling the 
animal. 

 
8. The slaughter and processing of such an animal is subject to all city, state 

and federal regulations regarding processing and sale of animals for 
human consumption.  

 
 
Section 4. That SMC section 17C.310.120 is amended to read as follows: 
 

17C.310.120  Keeping Household Pets 
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In all zones where dwelling units are allowed outright or by Type II or III permit 
applications, small domestic animals are allowed to be k ept as household pets 
consistent with the standards set forth in SMC 17C.310.115.  An additional ((Up to an)) 
aggregate of four ((animals)) dogs and cats per dwelling unit is permitted. (Five or more 
dogs or cats constitute a kennel, and any  number of large or small domestic animals 
that exceeds the allowed limits constitutes a zoo.)  Small birds (canary, parakeet, etc.); 
small amphibian/reptile (turtle, lizard, etc.); rodent (rat, hamster, gerbil, etc.); ((and)) 
tropical fish and species of animals that are always housed entirely within the dwelling 
unit are excluded from the numerical limitations. 
 
 

Section 5. That SMC section 17A.020.040 is amended to read as follows: 
 
17A.020.040  “D” Definitions 
 
AI. Domestic Animal.  
 

1. Large Domestic Animals.  
 
a. Animals including, but not limited to, horses, donkeys, burros, 

llamas, alpacas, bovines, goats, sheep, swine, and other animals or 
livestock of similar size and type.  
 

b. Young of horses, mules, donkeys, burros, and l lamas under one 
year in age.  
 

c. Bovines under ten months in age.  
 

d. Sheep, goats, and s wine under three months in age are not 
included when counting large animals.  
 

((e. Miniature large animals are considered large animals.)) 
 

2. Small Domestic Animals.  
 
a. ((Animals or f))Fowl including, but not limited to, chickens, guinea 

hens, geese, ducks, turkeys, pigeons, and other fowl not listed or 
otherwise defined. 

 
b. Mink, chinchilla, nutria, gnawing animals in general, and other 

animals of similar size and type.  
 
c. Small livestock are defined as: 

 
1) swine- breeds include miniature Vietnamese, Chinese or 

oriental pot-bellied pigs (sus scrofa vittatus),  
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2) other small pig breeds such as Kunekune, Choctaw, and 

Guinea hogs,  
 
3)  all breeds of goats excluding mature large meat breeds such 

as Boers, and 
 
4) all breeds of sheep excluding mature large meat breeds 

such as Suffolk or Hampshire sheep. 
 
5) No horned rams shall be permitted as a small livestock.  
 
6) Under no circumstance shall a small livestock exceed thirty-

six inches shoulder height or one hundred and fifty pounds in 
weight. 

 
d. Young small animals, livestock or fowl under three months in age 

are not included when counting small animal, livestock or fowl. 
 
 
Section 6. That there is adopted a new  section 17C.310.170 to chapter 

17C.310 of the Spokane Municipal Code to read as follows: 
 
17C.310.170  Penalty 
  

A violation of SMC 17C.310.110 and 17C.310.115 is a criminal misdemeanor. 
 
 
Section 7. The City Council shall review the effectiveness of this ordinance 

during the first year of implementation to determine if any modifications need to be 
made. 
 

 
PASSED BY THE CITY COUNCIL ON ____________________________, 2014. 

       
 
 ________________________________ 
 Council President 

 
 
 
Attest:               Approved as to form: 
 
 
_________________________            _______________________________ 
City Clerk             Assistant City Attorney 
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_________________________                       _______________________________ 
Mayor                           Date     
 
       ________________________________ 
       Effective Date 
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