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| REQUEST FOR PROPOSALS

The City of Spokane, through the Community, Housing, and Human Services (CHHS) Department is seeking Public
Facilities and Improvements, Neighborhood Improvements, and Multi-Unit Rental Housing Acquisition/Rehabilitation
proposals for Program Year 2026. These activities are referred to as “capital” projects. Successful proposals must
address the 2026 CDBG funding priorities and must meet the guidelines articulated in this Request for Proposals
(RFP).

Those interested in submitting a proposal for consideration must meet with City Staff for technical assistance before
January 9, 2026; and complete the application and all required documents by 5:00 pm on Thursday, January 15,
2025, through the Neighborly application portal.

CDBG Public Facilities/Improvements, Neighborhood Improvements, and Multi-Unit Rental Housing
Acquisition/Rehabilitation funds, totaling an estimated $1,600,000.00, are being awarded during this funding round.
The funds will be distributed as follows:

July 1, 2026 - June 30, 2027

The contract term may change if the funding approval or contract process is
delayed.

U.S. Department of Housing and Urban Development, Community
Development Block Grant

$1,200,000 Capital Activities for any CDBG Eligible Applicant

$400,000 Capital Activities for Neighborhood Councils

Period of Performance

Fund Source

Designated Funding

NOFA CONTACT

Questions related to this funding notice should be directed to the Community, Housing, and Human Services
Department.

Carlos Plascencia, Program Professional cplascencia@spokanecity.org 509-625-6321
Heather Page, HCD Program Manager hpage@spokanecity.org 509-625-6578
TIMELINE
Activity / Process Date

Advance notice sent out via e-mail Friday, November 7, 2025

Publish the Public Notice Friday, November 14, 2025

Applications Available Friday, November 14, 2025

*Neighborhood Allocation Virtual TA Workshop

Tuesday, November 18, 2025, 2:00 PM

*General CDBG Capital Projects Virtual TA Workshop

Tuesday, December 2, 2025, 3:00 PM

*Neighborhood Allocation Virtual TA Workshop

Wednesday, December 10, 2025, 3:00 PM

Individual TA Sessions

November 24, 2025 — January 9, 2026

Applications Due

Thursday, January 15, 2026

Acknowledgement Letter sent out to all applicants

Tuesday, January 20, 2026

Staff reviews completed and sent to AHC Committee

Thursday, January 27, 2026

AHC Committee Application Review

Tuesday, February 10, 2026



mailto:cplascencia@spokanecity.org
mailto:hpage@spokanecity.org

AHC Recommendations Reviewed by CHHS Board Wednesday, March 4, 2026
CHHS Board Recommendations Presented to Council Committee Monday, March 9, 2026
Council Finalizes Funding Recommendations Monday, March 30, 2026
Notify Applicants of Funding Decisions Friday, April 3, 2026

*Link to virtual meeting on page 14.

FUNDING PRIORITIES

The Community Development Block Grant (CDBG) Program provides annual grants on a formula basis to cities and
urban counties to develop viable communities by providing decent housing and a suitable living environment, and by
expanding economic opportunities, principally for low- and moderate-income persons. The program is authorized
under Title 1 of the Housing and Community Development Act of 1974, Public Law 93-383, as amended; 42 U.S.C.
5301 et seq. The regulations implementing the CDBG Program are found at 24 CFR Part 570.

HUD awards grants to participating jurisdictions to carry out a wide range of community development activities.
Participating jurisdictions are required to create strategic plans for allocating CDBG resources, known as
Consolidated Plans. The City of Spokane is currently operating under the 2025-2029 Consolidated Plan. No project
may be funded with CDBG funds unless it meets a goal outlined in the 2025-2029 Consolidated Plan. 2025-2029
Consolidated Plan

Each year, CHHS will seek input from the community through public sessions, and from its volunteer, community
advisory committee on which goals and priorities identified in the 2025-2029 Consolidated Plan will be funded with
each yearly allocation.

PY2026 Funding Priorities

Neighborhood Councils:
e Only capital projects will be funded. CHHS staff can assist Neighborhood Councils in determining if a project
meets the qualifications of a capital project.

Any CDBG Eligible Applicant

Applications for the following projects will be prioritized for funding.

e Projects that improve childcare facilities;

e Projects that improve multi-family affordable housing rental units through rehabilitation;
e Projects that increase affordable housing units through acquisition

Applications for projects that do not meet a funding priority may still be submitted but will not receive priority
consideration for funding.

ELIGIBLE APPLICANTS

Eligible applicants/recipients include:
o Non-profit organizations
e Faith based organizations must be a 501(c)(3) and must not predicate religious participation on receiving
services
e Neighborhood Councils will partner with a non-profit organization

ELIGIBLE ACTIVITIES

In the PY2026 CDBG funding round, the following activities are eligible for consideration.
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Capital Projects Definition
Public Facilities/ Acquisition, construction, reconstruction, rehabilitation, or installation of
Improvements, public improvements or facilities. Facilities must be publicly owned or
Neighborhood traditionally provided by the government, or owned by a nonprofit, and
Improvements operated to be open to the general public.
Housing Activities Acquisition, reconstruction, rehabilitation of multi-unit rental structures. Two
or more units, LMI households occupies at least 51 percent of the units.

Examples of Public Facilities and Neighborhood Improvements

Community/neighborhood centers

Homeless and domestic violence shelters

Childcare, youth, and senior centers

Health clinics & facilities for persons with disabilities

Parks, playgrounds, recreation areas

Infrastructure: streets, sidewalks, water/sewer, drainage, broadband

NATIONAL OBJECTIVES

All projects are required to meet at least one of the following three national objectives. Most City of Spokane
projects meet National Objective 1:

1.

Primary benefit low- and moderate-income persons or households. Low- and moderate-income (LMI) refers to
those earning less than 80% area median income.

a.

Area Benefit — Most commonly used category for community-wide activities. To qualify, an activity must
benefit all residents within a defined geographic area (service area) where residents are predominantly
(51% or more) low-and moderate-income based on the latest available HUD Low- and Moderate-Income

Map . (Select the new interactive map application)

Limited Clientele — A limited clientele activity benefits a specific sector of the community rather than all
the residents in a particular area, of which at least 51% must be LMI persons. To qualify for this category
the activity must meet one of the following criteria:

i. Collect information from participants about family size and income through intake forms to
demonstrate that at least 51% of clientele do not exceed the LMI limits.

ii. Exclusively benefit clientele HUD has presumed are principally LMI, including abused and
neglected children, seniors, severely disabled adults, persons experiencing homelessness,
domestic violence survivors, illiterate adults, migrant farm workers, or persons living with
HIV/AIDS.

Housing - This is an eligible activity undertaken for the purpose of providing or improving permanent
residential structures that, upon completion, will be occupied by low- and moderate-income households.
(Specific requirements dependent upon activity type.)

Jobs - These are eligible activities designed to create or retain permanent jobs, at least 51 percent of
which (computed on a fulltime equivalent basis) will be made available to, or held by, low- and
moderate-income persons

It is rare that the City of Spokane meets the requirements for a project to qualify under National Objectives 2 and 3.

2.

Aid in the elimination of slum or blight conditions — HUD has strict guidelines on how CDBG funds can address
the condition of physical decay or deterioration in the communities through targeted interventions. Only
acquisition, clearance, relocation, historic preservation, and building rehabilitation activities qualify for this
national objective.


https://www.hudexchange.info/programs/acs-low-mod-summary-data/
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3. Meet an urgent community need — Generally, this objective is only used in the case of recent serious natural
disasters (e.g., earthquakes, hurricanes, etc.).

INELIGIBLE ACTIVITIES

The general rule is that any activity not specifically authorized under the CDBG regulations and statute is ineligible to
be assisted with CDBG funds. In addition, the regulations stipulate the following activities may not be assisted with
CDBG funds:
e Buildings for the general conduct of government. However, the removal of architectural barriers from government
buildings is eligible under the category of public facilities and improvements.
e General government expenses
e Financing for religious activities
e Financing for political activities or to engage in other partisan political activities are ineligible. However, a facility
assisted with CDBG funds may be used on an incidental basis to hold political meetings, candidate forums, or voter
registration campaigns, if the building is available to all community organizations on an equal basis.
e Purchase of equipment, with the following exceptions:
o Compensation for the use of construction equipment through leasing, depreciation, or use allowances is
eligible
o Fire protection considered an integral part of public facilities is eligible. This includes fire engines, specialized
tools, life-saving equipment, and protective clothing worn by firefighters.
e Purchase of personal property, including equipment, fixtures, motor vehicles, furnishings, or other personal
property
e Operating and maintenance expenses (of public facilities, improvements, and services), with the following
exception:
o Operating and maintenance expenses associate with public service activities, interim assistance, and office
space for program staff employed in carrying out CDBG activities
e New housing construction, except under certain conditions or when carried out by a Community-based
Development Organization (CBDO)
e Income payments made to an individual or family for items such as food, clothing, housing, or utilities

ELIGIBLE COSTS

According to basic regulations in the Omnibus Circular, a cost is allowable under the CDBG program if the expenditure
is:

Necessary, reasonable, and directly related to the grant.

The standard applies equally to:

e Salaried and administrative services contracts

Real property and equipment purchase or leases

Publication costs for electronic and print media, including distribution, and promotion
Travel and other administrative expenditures

Authorized by the grantee.
The City of Spokane authorizes expenditures by approving the budget for the activity.

Not prohibited under federal, state, or local laws or regulations.
See “Ineligible Activities”.

Consistently treated.
The subrecipient must apply generally accepted accounting principles (GAAP) in computing the cost and use the same
procedures in calculating costs for its non-Federally assisted activities.




Allocable to the CDBG program.
A cost is allocable to a specific cost objective (e.g., grant, program, or activity) in part to the relative benefits received
by that objective (2 CFR 200.405(a-e)):

If an office is used by two programs during the same hours, the costs of the office should be allocated between

the two programs equally.

The same expense cannot be claimed against more than one grant (i.e., double billing is prohibited).

A cost originally allocable to a specific Federal grant program cannot be shifted to another Federal grant program

to overcome funding shortages, avoid restrictions imposed by the grant or law, or any other reasons.

In accordance with the guidance found in 2 CFR Part 200, Subpart E, the structure of direct and indirect costs must

be clear. There is no universal rule for classifying certain costs as either direct or indirect under every accounting

system. Therefore, it is essential that each item of cost incurred for the same purpose be treated consistently
either as a direct or indirect cost.

o Direct costs are directly related to a specific cost activity, as noted in 2 CFR 200.413(a-f).

o Indirect costs are for common objectives that benefit more than one activity (e.g., salaries and executive
officers, accounting and auditing, other costs of general administration) as noted in 2 CFR 200.414(a-g).

o For major nonprofit organizations, indirect costs must be classified within two broad categories: Facilities and
Administration as noted in 2 CFR 200.414(a). For such organizations, indirect costs must be supported by an
indirect cost proposal/allocation plan approved by the Cognizant Agency, on behalf of all Federal agencies (see
2 CFR 200.1).

Net of all applicable credits.
Any credits such as purchase discounts or price adjustments must be deducted from the total costs charged.
Subrecipients are not allowed to make a profit from any costs charged to CDBG funds (2 CFR 200.406(a-c)).

NEIGHBORHOOD COUNCILS

1.

Projects approved by Neighborhood Councils are the only projects eligible to apply for the Neighborhood
Allocation of $400,000. Neighborhood Councils will review ideas generated by the neighborhood and decide
which project to put forward for consideration.

e The Neighborhood Council will designate a primary contact person for the project.

e Neighborhood Councils may submit one application for priority consideration. A second application may be
submitted, but it will only be reviewed after all priority applications have been considered for funding and if
funds still remain.

e Neighborhood Councils will demonstrate approval of a project by providing signed Neighborhood Council
meeting minutes that include a positive vote for the application. If submitting a second application,
Neighborhoods must identify in the meeting minutes which application is to receive priority consideration.

e The non-profit applicant will upload the meeting minutes as part of the application for funding.

Once Neighborhood Councils identify a project for submission, they will then consider potential non-profit

partners for the application.

e 501(c)3 non-profit status is required for CDBG capital projects.

e The non-profit partner will be the applicant and recipient for the funds, and responsible for CDBG
compliance.

e The Fig Tree, a local publication, provides a directory of resources by activity type for Spokane. If
neighborhoods aren’t sure what non-profits exist in their community, the Fig Tree is great place to start.
www.thefigtree.org.

e The Parks Foundation has offered to serve as the non-profit representative for CDBG projects located within
a city park.
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3. CDBG funding eligibility for a project is determined by the service area of the project or the clientele served by
the project. This means that the project’s eligibility for CDBG funding is not necessarily determined by the
Neighborhood’s boundaries.

In the case that the service area of the project is defined by the applicant to solely be the Neighborhood’s
boundaries, then those boundaries would be used to determine CDBG eligibility.

By certifying eligibility based on the number of Low to Moderate Income households within a service area, or the
number of Low to Moderate Income clientele served by a project, CHHS has maximum flexibility in distributing
CDBG funds to households most in need of the funds.

4. The Primary Contact for the project and the non-profit partner will reach out to Heather Page and Carlos
Plascencia for technical assistance to discuss the eligibility of the project for CDBG funds.
e Atechnical assistance session, or attendance at one of the technical assistance workshops, by at least
the Neighborhood Council’s primary contact person and the non-profit partner is required to apply.
e Neighborhood Councils and non-profit partners may schedule more than one technical assistance
session.
e CHHS welcomes the attendance of multiple Neighborhood Council members at these technical
assistance meetings.
[ ]
5. Asample application is available on the CHHS website. Please review the application so that you know what
information the non-profit partner will be responsible for submitting on behalf of the project.

6. The Neighborhood Council will support the application of the non-profit organization in submitting the CDBG
Neighborhood Allocation application.

e Neighborhood Councils should plan on providing narratives, descriptions of the project, data if
applicable, pictures if available, the signed meeting minutes, draft budgets, and other application related
information. The Neighborhood will be most familiar with the project and better able to provide those
pieces of the application.

e Neighborhood Councils and the non-profit partner should discuss the duties and responsibilities of each
entity in submitting the application and create a timeline for completing the application.

7. The Community Development Committee of the Community Assembly has offered to provide additional technical
assistance in reviewing the draft application following the CDBG TA session and initial screening by CDBG staff.
Contact for the CA/CD Committee will be Andy Hoye at ahoye@comcast.net.

8. Any project involving a City park will also be reviewed by City Parks for feasibility and cost before moving to the
review committee.

9. Once the application is submitted, it will be reviewed for CDBG eligibility by CHHS staff before going to the
Affordable Housing Committee for review, scoring and selection. The Affordable Housing Committee is
responsible for reviewing all CDBG projects categorized as “capital” projects. The Affordable Housing
Committee’s recommendations will be reviewed by the CHHS Board, and either approved, modified or rejected.
If approved, the CHHS Board’s selections will go to the City Council for final approval.

PERIOD OF PERFORMANCE/TERM

Funding for this NOFA will be made available following City Council approval and execution of the PY2026 CDBG HUD
grant agreement. The anticipated contract terms between the City of Spokane and Subrecipient are expected to
extend from July 1, 2026 — June 30, 2027. The contract term may change if the funding approval or contract process
is delayed.
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FUNDING POLICIES AND LEVERAGING

CDBG Capital funds will be awarded as reimbursable grants.

While not required, the City encourages CDBG funds to be utilized as gap funding. A gap is defined as the amount of
funding necessary to run a program to complete a project after all other funding sources have been identified, thus
leveraging is very important in the application process.

All projects are evaluated to determine if they are receiving excessive federal or local subsidies through an analysis of
all the financing available to the project. All direct or indirect government assistance must be identified in the
application, including contributions of federal, state, and local governments and/or agencies. Any federal funds
invested in a project through a non-federal funding source are considered federal funds.

MINIMUM ELIGIBILITY REQUIREMENTS

All projects must meet certain minimum standards. An applicant must clearly demonstrate that they meet the
minimum qualifications to pass the threshold review. The minimum qualifications include:

e All documents requested in the application must be submitted with the application. Placeholders for Policies and
Procedures are not allowable, and applications will be rejected if required documents are not submitted by 5:00
p.m. Thursday, January 15, 2026.

e Verify applicant meets the definition of subrecipient in 24 CFR 570.500(c) and has capacity to carry out CDBG
eligible activities

e The activity (or activities) proposed by the applicant must meet one of the CDBG National Objectives and meet all
eligible activity criteria

e The activity (or activities) must respond to the needs of the City of Spokane, as outlined in the 2025-29
Consolidated Plan

e The applicant must not have an inherent conflict of interest and must have no part in the net earnings of the
organization or agency

e The applying organization must have a functioning accounting system and protocols that are operated in
accordance with generally accepted accounting principles, or have designated an entity that will maintain such an
accounting system

e The applying organization must provide a current budget showing the applicant’s capacity to execute the
proposed activity and the ability to secure additional funding necessary to operate the proposed activity

RULES, REGULATIONS, AND FEDERAL REQUIREMENTS

The following rules and regulations govern the CDBG program and apply to all CDBG-funded activities:

24 CFR 570—Community Development Block Grants details the regulations of the CDBG program. Subparts J and K
include the basic program regulations governing the management and financial systems for the CDBG program.
These sections apply to both the grantee (City of Spokane) and subrecipients of CDBG funding.
Subpart J (24 CFR 570.500-570.513)—Grant Administration addresses general responsibilities for grant
administration, include the applicability of uniform administrative requirements such as provisions of
subrecipient agreements, program income, use of real property, record keeping and reporting, and closeout
procedures.
Subpart K (24 CFR 570.600-570.613)—Other Program Requirements deals with other federal requirements that
may apply to CDBG-funded activities. All CDBG-funded activities must comply with regulations addressing civil
rights, uniform administrative requirements, cost principles, and conflicts of interest. Additional requirements,
depending on the activity, may apply: labor standards; environmental standards; flood insurance; relocation;
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displacement; acquisition; employment and contracting opportunities; lead-based paint; and/or use of debarred,
suspended, or ineligible contractors.

2 CFR 200—Omnibus Circular governs cost principles, administrative systems, fiscal procedures, and audit
requirements.

It is essential for all applicants to understand the rules and regulations surrounding CDBG-funded activities.
Applicants are encouraged to review Playing by the Rules: A Handbook for Subrecipients on Administrative Systems,
found under “Subrecipient Resources” on the CHHS website: https://my.spokanecity.org/chhs/documents/.
Applicants may also request Technical Assistance regarding CDBG rules, regulations, and eligible costs.

CDBG applicant must adhere to all federal guidelines and administrative requirements outlined in 2 CFR part 200
and 24 CFR Part 570 -- Community Development Block Grants. 2 CFR part 200 is the primary source for guidance on
administration and financial management. Whereas 24 CFR part 570 outlines all CDBG program specific regulations.
These regulations and requirements are also applicable to all subawards or sub-contractors. Below are a list of
regulations and requirements which applicants must comply with (not limited to):

Equal Opportunity and Fair Housing Accessibility Laws

Require that CDBG subrecipient administer their project in a manner that affirmatively furthers equal opportunity
and fair housing. All CDBG grantees will be required to undertake specific activities to further fair housing. CDBG
grantees must assure all activities and services are accessible to persons with disabilities.

The Fair Housing Act requires HUD and its recipients of federal financial assistance to do more than simply not
discriminate; they must take meaningful actions to overcome patterns of segregation and foster inclusive
communities.

Lead-Based Paint

For all projects involving rehabilitation, acquisition, disposition, homebuyer assistance, leasing, support services,
operations, or tenant-based rental assistance in federally owned residential property or other housing receiving
federal assistance, the SUBRECIPIENT agrees to follow all requirements of the federal regulation at 24 CFR 570.608,
and 24 CFR Part 35, Subpart B.

Audit

Agencies receiving CDBG funds are required to submit an independent audit or an A133 single audit.

e Agencies expending less than $1,000,000 of federal funds annually must submit an independent audit of their
organization’s financial statements.

e Any agency expending more than $1,000,000 or more of federal funds must meet all federal single audit
requirements as outline in 2 CFR Part 200. A single audit includes a financial audit and an audit of compliance
with federal regulations.

The Uniform Relocation Assistance and Real Property Acquisition Polices Act of 1987

Applies to federally assisted activities that involve acquisition of real property or the displacement of persons,
including displacement caused by rehabilitation and demolition activities. Any person or business displaced as a
direct result of federal assistance must be provided with the Uniform Relocation benefits.

Section 3 Clause

When the total amount of federal assistance for a project exceeds the threshold of $200,000, Section 3 applies.
Section 3 is applicable to projects involving housing rehabilitation, housing construction, and other public
construction projects assisted with HUD funds.

The Section 3 program requires recipients of HUD funding to direct employment, training, and contracting
opportunities to low-income individuals and the businesses that employ these persons within their community.
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Section 3 is a provision of the HUD Act of 1968 and is found at 12 U.S.C. 1701u. The regulations are found at 24 CFR
Part 75.

Environmental Review requirements

All projects awarded CDBG funds are subject to an environmental review conducted by the City of Spokane CHHS
department after a project is recommended for funding. A project may not begin until final environmental review is
complete and a Notice to Proceed is issued.

Build America, Buy America (BABA)

The SUBRECIPIENT must comply with the requirements of the Build America, Buy America (BABA) Act, 41 USC 8301
note, and all applicable rules and notices, as may be amended, if applicable to the Subrecipient’s infrastructure
project. Pursuant to HUD’s Notice, “Public Interest Phased Implementation Waiver for FY 2022 and 2023 of Build
America, Buy America Provisions as Applied to Recipients of HUD Federal Financial Assistance” (88 FR 17001), any
funds obligated by HUD on or after the applicable listed effective dates, are subject to BABA requirements, unless
excepted by a waiver.

Davis-Bacon and related acts

The SUBRECIPIENT agrees to comply with the requirements of the Secretary of Labor in accordance with the Davis-
Bacon Act as amended, the provisions of Contract Work Hours and Safety Standards Act (40 U.S.C. 327 et seq.) and
all other applicable Federal, state, and local laws and regulations pertaining to labor standards insofar as those acts
apply to the performance of this Agreement. The Subrecipient agrees to comply with the Copeland Anti-Kick Back
Act (18 U.S.C. 874 et seq.) and its implementing regulations of the U.S. Department of Labor at 29 CFR 5. The
Subrecipient shall maintain documentation that demonstrates compliance with hour and wage requirements of this
part. Such documentation shall be made available to the Grantee for review upon request.

The SUBRECIPIENT agrees that, except with respect to the rehabilitation or construction of residential property
containing less than eight (8) units, all contractors engaged under contracts in excess of $2,000.00 for construction,
renovation, or repair work financed in whole or in part with assistance provided under this contract, shall comply
with Federal requirements adopted by the Grantee pertaining to such contracts and with the applicable
requirements of the regulations of the Department of Labor, under 29 CFR 1, 3, 5 and 7 governing the payment of
wages and ratio of apprentices and trainees to journey workers; provided that, if wage rates higher than those
required under the regulations are imposed by state or local law, nothing hereunder is intended to relieve the
Subrecipient of its obligation, if any, to require payment of the higher wage. The Subrecipient shall cause or require
to be inserted in full, in all such contracts subject to such regulations, provisions meeting the requirements of this
paragraph.

Procurement
Subrecipient shall maintain and follow procurement policies and procedures in accordance with 2 CFR 200 subpart D,
for all purchases funded by federal funds.

Change of Use Restrictions

All public facilities improved by CDBG funds must be used for their approved purpose and meet the approved
national objective until five years after the project has been completed and closed in HUD’s Integrated Disbursement
and Information System (IDIS).

CONFLICT OF INTEREST

In allocating funds for affordable housing development and housing related services, the City of Spokane relies on
the substantial expertise available from private and public sector individuals who have agreed to volunteer their
time. The City recognizes that these individuals, and the entities with which they are associated, may have an
interest in applying for the funding made available through this program. While the City recognizes the need to
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protect against the exercise of undue influence in obtaining benefits made available through this program, the
program should be available to those who have the experience, expertise, and willingness to undertake the
development of critically needed housing or housing related services for low-income, Spokane residents. At the same
time, it is necessary to ensure that the City retains its ability to call upon residents to assist in the ongoing
development of the program, without requiring them to forego possible benefits from the program.

The conflict in a conflict of interest exists when there is a perception of conflict regardless of whether a particular
individual is influenced by a secondary interest. If the circumstances are reasonably believed (based on experience
and objective evidence) to create a risk that decisions made may be unduly influenced by other interests, then a
conflict does exist. Any conflict of interest must be disclosed, and the appropriate procedures must be followed. A
conflict of interest may be classified as one of the following:

Primary and Material Conflicts of Interests - A project will not be eligible if any of its sponsors, owners, or members
of their households or immediate families are directly involved in the evaluation and funding determinations under
the program. These include, but are not limited to: 1) members of the Spokane City Council or staff, the CHHS
Affordable Housing Committee, the CHHS Board; 2) staff members of the City of Spokane Community, Housing, and
Human Services; 3) members, staff members, or family members of any developer consultant or developer
membership group; 4) members of any other state or local government unit that has regulatory involvement in the
development, site, or approval of the project; and 5) board members and employees of any organization under
contract or retained by the City to manage, advise, or assist in the program for compensation.

Remote Conflicts of Interest - A project owner or sponsor must adhere to the following procedures when they or a
member of their household or immediate family are directly involved in the management of or serves in a decision
or policy making capacity with the program. In addition, these procedures must be adhered to if the sponsor is a
membership group, corporation or partnership and there is a director, officer, partner, or shareholder who is directly
involved in the management of or serves in a decision or policy making capacity with the program. Under such
circumstances, the project sponsor or owner must:

1. disclose in writing the existence and extent of a conflict of interest and the individual, or group’s interest in
the project to the program staff and/or Director of the City of Spokane Community, Housing, and Human
Services Department;

2. the individual, or group with a conflict of interest must remove himself/herself from all involvement in the
process of evaluating and determining whether the project is eligible for, and/or approved for, funding;

3. the individual, or group with a conflict of interest must refrain from influencing any other person involved in
evaluating and/or determining whether the project is eligible for, and/or approved for, funding; and/or

4. anindividual, or group with a conflict of interest regarding project proposals under consideration will not
vote on or rank projects during the funding round in which his/her project is being considered.

The application includes a conflict-of-interest form to be used in disclosing conflicts of interest. All
owners/developers/sponsors/providers must review and complete the form. The CHHS Director will consult with City
Legal regarding all potential conflicts of interest and will make decisions concerning conflict of interest issues on an
individual basis.

SUBRECIPIENT RELATIONSHIP WITH THE CITY OF SPOKANE

The City of Spokane will enter into a subrecipient agreement with successful applicants(s). The City defines a
subrecipient as an entity that receives a subaward from a pass-through entity (City of Spokane) to carry out eligible
activities as defined in federal, state, or local regulatory guidance.

GENERAL CONTRACT REQUIREMENTS

12




o All new contracts require an updated Risk Assessment
e Certificated of Insurance (COl) required at time of Award:
o Workers Compensation (per RCW 51.12.020)
General Liability Insurance (minimum $1,000,000 per occurrence; $2,000,000 aggregate)
Supplemental Umbrella Insurance (to reach $2,000,000 aggregate)
Automobile Insurance ($1,000,000 per accident)
Professional Liability Insurance ($1,000,000 per claim) (must remain in effect two years after the contract
end date)
o Cyber Security Insurance (52,000,000 single limit)
e Agencies awarded funds will maintain an active business registration with the City of Spokane OR an exemption
determination requested from the City’s Taxes and Licenses Division (509) 625-6070.
e Debarment and Suspension Certification completed and submitted
e Vendor Setup (if new vendor)
o New Vendor Request Form (to be sent by CHHS)
o Vendor ACH Form
o IRSW9 Form
Agencies awarded funds will maintain an active Universal Entity |dentifier (UEI) number (see below)
Awarded funds will be paid to Subrecipient for eligible expenses on a reimbursement basis.

O
O
(@)
O

Note: All entities doing business with the federal government will use the Universal Entity Identifier (UEI) assigned by
the General Services Administration (GSA) through the System for Award Management (SAM.gov). Therefore, the
U.S. Department of the Treasury (Treasury) will no longer be able to accept a Data Universal Numbering System
(DUNS) number as a valid identification number.

What is the UEI?

The federal government will stop using the DUNS number issued by Dun & Bradstreet to uniquely identify entities. At
that point, entities doing business with the federal government will use a Unique Entity Identifier (UEI) assigned in
SAM.gov and will no longer use a third-party website to obtain their identifier. Entities are able to manage
organizational information, such as legal business name and physical address associated with a UEI, directly from

SAM.gov.

What does this mean for a Sub Recipient?

No action is required if you have an existing and active registration in SAM.gov. If you are registered in SAM.gov, your
UEI has already been assigned and is viewable in your SAM.gov account. Your UEl is located below the DUNS number
on your entity registration record. Please ensure your legacy DUNS number is accessible in a recipient’s records for
historical reference where needed, as the DUNS number will no longer be visible to users in SAM.gov after April 4.

New SAM.gov registrants will be assigned a UEI as part of their SAM registration. More information about the UEI
transition is available through the U.S. General Services Administration’s website . If you are a new applicant for
federal funds, you must register in SAM and obtain a UEI beginning on April 4, 2022. You may continue using your
DUNS number for applications submitted prior to that date. Beginning on April 4, you will be required to list your UEI
in lieu of the DUNS number on all submissions.

Where can | get more information?
Questions about the conversion from DUNS to UEI should be directed to GSA. Information about the UEI transition
can be found on GSA’s webpage, here .

APPLICATION DEADLINE

The NOFA will be available beginning Friday, November 14, 2025 on the Community, Housing and Human Services
department website https://my.spokanecity.org/chhs/funding-opportunities/chhs/
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Access the applications, supporting documents, and submit an application through the City’s Neighborly portal
beginning Friday, November 14, 2025, at https://portal.neighborlysoftware.com/SPOKANEWA/Participant/

Applications are due at 5:00 p.m. on Thursday, January 15, 2026. Late applications will not be accepted.

CHHS will not accept hard copies of the application. Applications that do not contain the required attachments will
be considered incomplete and not eligible for funding consideration. Applicants are responsible for all aspects of
their application and should seek technical assistance by January 9, 2026, if there are questions or concerns.

TECHNICAL ASSISTANCE

Technical Assistance is required.
Neighborhood Allocation Technical Assistance Virtual Workshop
2:00-3:00 p.m. on Tuesday, November 18, 2025

Join the meeting now

Neighborhood Allocation Technical Assistance Virtual Workshop
3:00-4:00 p.m. on Wednesday, December 10, 2025

Join the meeting now

Any Applicant CDBG Capital Activities Technical Assistance Virtual Workshop
3:00-4:00 p.m. on Tuesday, December 2, 2025

Join the meeting now

You may contact Carlos Plascencia at cplascencia@spokanecity.org or Heather Page at hpage@spokanecity.org or for
the calendar invite.

Individual Technical Assistance Meetings

Individual technical assistance meetings are available by appointment through Friday, January 9, 2026. Contact the
following staff to schedule an appointment:

Carlos Plascencia, Program Professional cplascencia@spokanecity.org 509-625-6321

Heather Page, HCD Program Manager hpage@spokanecity.org 509-625-6578

APPLICATION REVIEW AND RATING PROCESS

Applicants must complete and electronically sign the application forms.

All applications will receive careful, multi-level reviews.

o The threshold eligibility screening will be completed within two weeks from the date of receipt. The purpose of
the screening is to determine the completeness of each application, project eligibility for the funding sources,
and whether the applicant has met the Minimum Eligibility Standards.
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Staff may request additional information if deemed necessary.

The Affordable Housing Committee review and rating period will take approximately two weeks following the
threshold review, depending on the number of applications.

Applicants not selected for funding may request application feedback following the issuance of award
notifications.

Disclaimer: The City of Spokane CHHS Department reserves the right not to award all available funds if submitted
proposals do not meet the evaluation and funding criteria or do not address the program priorities. Funds not
allocated during a funding cycle may be awarded during a subsequent application cycle. Federal deadlines for funds
commitment may require reallocation of funds if implementation of a project is significantly delayed.

APPLICATION SCORING

Applications will be scored on the following components:

Proposal Clarity and Logic/Conceptual Soundness - The project design and scope of work are consistent and
feasible and respond to an identified community need. The project site, structure, location, and program design
are appropriate for the proposed beneficiaries. The project addresses RFP and community priorities.

Financial Feasibility - Budget forms are consistent, accurate, and thorough. It must show total project costs, and
identify secured and anticipated funding sources. Budgets should reflect reasonable, justifiable costs, and clearly
identify how City funds will be allocated. An attempt to leverage other funds is documented and documentation
of conditional and committed funds is included. The Affordable Housing Committee will look for evidence that
the organization can manage cash flow and operate the project responsibly during the project term.

Organizational Capacity and Performance - The skills and experience of the applicant and project team are
appropriate to the size and complexity of the project. The applicant organization is fiscally sound and has
adequate financial management systems and practices in place to manage the award in accordance with 2 CFR
200. The applicant organization has realistically assessed obstacles and challenges, including shortfalls in
organizational expertise, and has a reasonable mitigation plan to address them. The project’s management plan
assures completion of the project within a reasonable timeframe. Past performance will be considered.

Project Readiness - The project schedule is well-thought out, complete, and potential delays have been
considered. The project’s scope of work, proposed budget and project timeline indicate that the project will be
completed, and CDBG funds spent out within the contract term.

ADMINISTRATIVE REQUIREMENTS

The CHHS Department often receives inquiries about administrative details. The following information addresses
questions frequently asked by applicants:

CDBG Capital funds for approved projects will be disbursed on a reimbursement basis, upon presentation of an
acceptable request for funds, and all required documentation of expenses as outlined in the contract or other legal
documents.

Requests for payment must be reviewed for eligibility and approved by City staff before they can be paid. Requests
for payment are typically paid within 30 days of receipt.

Requests for funds must be submitted through the Neighborly Portal.
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e Project performance reporting is due quarterly and submitted through the Neighborly portal. Requests for
payments may be held until CHHS receives the performance report.

e The final reimbursement at project close-out will be held until all required documents are submitted.

e When applicable, tenant income and eligibility as a qualifying population will be verified annually.

GENERAL INFORMATION

PROPRIETARY INFORMATION/PUBLIC DISCLOSURE

Materials submitted in response to this competitive process shall become the property of the City. All applications
received are subject to the Public Records Act as defined in RCW 42.17.250 to 42.17.340, “Public Records.” Any
information in the application that the applicant desires to claim as proprietary and exempt from disclosure under
the provisions of state law shall be clearly designated. Each page claimed to be exempt from disclosure must be
clearly identified by the word “Confidential” printed on it. Marking the entire application exempt from disclosure will
not be honored. The City will consider an applicant’s request for exemption from disclosure; however, the City will
make a decision predicated upon state law and regulations. If any information is marked as proprietary in the
application, it will not be made available until the affected applicant has been given an opportunity to seek a court
injunction against the requested disclosure. All requests for information should be directed to the Director of CHHS.

REVISIONS TO THE RFP

In the event it becomes necessary to revise any part of this RFP, addenda will be posted on the Community, Housing
and Human Services Department website, my.spokanecity.org/CHHS. Applicants are encouraged to monitor the
website for any changes and/or notifications. The City also reserves the right to cancel or to reissue the RFP in whole
or in part, prior to final award of a contract.

RESPONSIVENESS

All applications will be reviewed by the RFP Coordinator or designee to determine compliance with administrative
requirements and instructions specified in this RFP. The applicant is specifically notified that failure to comply with
any part of the RFP may result in rejection of the application as non-responsive. The City reserves the right at its sole
discretion to waive minor administrative irregularities.

SERVICE-DISABLED VETERAN, MINORITY, & WOMEN-OWNED BUSINESS PARTICIPATION

The City encourages participation in all of its RFPs by firms certified by the Washington State Office of Minority and
Women'’s Business Enterprises (OMWBE). Applicants may contact OMWABE at 360/753-9693 to obtain information on
certified firms. The City encourages participation in all of its RFPs by Service-Disabled Veteran-Owned businesses as
certified by the SBA through the Veteran Small Business Certification (VetCert) Program.

MOST FAVORABLE TERMS

The City reserves the right to make an award without further discussion of the application submitted. Therefore, the
application should be submitted initially on the most favorable terms which the Contractor can propose. There will
be no best and final offer procedure. The City does reserve the right to contact an applicant for clarification of its
application.

COSTS TO MAKE APPLICATION
The City will not be liable for any costs incurred by the Applicant in preparation of an application submitted in
response to this RFP, in conduct of a presentation, or any other activities related to responding to this RFP.

NO OBLIGATION TO CONTRACT
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This RFP does not obligate the City to contract for services specified herein.

REJECTION OF APPLICATIONS
The City reserves the right at its sole discretion to reject any and all Applications received without penalty and to not
issue a contract or grant agreement as a result of this RFP

DISPUTES
Any contract resulting from this RFP shall be performed under the laws of Washington State. Any litigation to enforce
said contract or any of its provisions shall be brought in Spokane County, Washington.

CONTRACT TERMS

CITY OF SPOKANE BUSINESS LICENSE

Persons / firms doing business in the City or with the City must have a valid City of Spokane business license. Questions
may be directed to the Taxes and Licenses Division at (509) 625-6070. This license will be requested prior to any contractual
agreement being signed by both parties.

ANTI-KICKBACK

No officer or employee of the City of Spokane, having the power or duty to perform an official act or action related to
contracts resulting from this RFP shall have or acquire any interest in the contract, or have solicited, accepted, or
granted a present or future gift, favor, service, or other thing of value from or to any person involved in the contract.

ASSIGNMENT
Agency shall not assign, transfer, or subcontract its interest, in whole or in part, without the written consent of the
authorizing official for the City of Spokane.

NON-WAIVER
No delay or waiver, by either party, to exercise any contractual right shall be considered as a waiver of such right or
any other right.

SEVERABILITY
In the event any provision of a resulting contract should become invalid, the rest of the contract shall remain in full
force and effect.

DISPUTES
Any contract resulting from this RFP shall be performed under the laws of Washington State. Any litigation to enforce said
contract or any of its provisions shall be brought in Spokane County, Washington.

NONDISCRIMINATION

No individual shall be excluded from participation in, denied the benefit of, subjected to discrimination under, or
denied employment in the administration of or in connection with this agreement because of age, sex, race, color,
religion, creed, marital status, familial status, sexual orientation including gender expression or gender identity,
national origin, honorably discharged veteran or military status, the presence of any sensory, mental or physical
disability, or use of a service animal by a person with disabilities.

LIABILITY

The applicant will be considered an independent contractor and the Agency, its officers, employees, agents or
subcontractors shall not be considered to be employees or agents of the City. The Agency shall defend, indemnify and hold
harmless the City from all loss, liability, damage, death or injury to any person or property arising from the performance
or omission of the Agency;, its agents or employees, arising directly or indirectly, as a consequence of this contract.

INTERNAL AUDITING CONTROL

The Agency shall establish and maintain a system of internal accounting control which compiles with applicable generally
accepted accounting principles and governmental accounting and financial reporting standards. A copy of the Agency’s
most recent audited financial statement shall be kept on file in the Community, Housing and Human Services Department.
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The City has the right to supervise and audit the finances of the Agency to ensure that actual expenditures remain
consistent with the spirit and intent of any contract resulting from this RFP. The City of Spokane and/or its funding agencies
and auditors may inspect and audit all records and other materials, and the Agency shall make such available upon request.

AMERICANS WITH DISABILITIES ACT (ADA) INFORMATION: The City of Spokane is committed to providing equal
access to its facilities, programs, and services for persons with disabilities. Individuals requesting reasonable
accommodations or further information may call, write, or email Risk Management at 509.625.6221, 808 W. Spokane
Falls Blvd, Spokane, WA, 99201; or mlowmaster@spokanecity.org. Persons who are deaf or hard of hearing may
contact Risk Management through the Washington Relay Service at 7-1-1. Please contact us forty-eight (48) hours
before the meeting date.

EQUAL CREDIT OPPORTUNITY ACT INFORMATION: The federal Equal Credit Opportunity Act (ECOA), 15 U.S.C. 1691
et seq., prohibits creditors from discriminating against credit applicants on the basis of race, color, religion, national
origin, sex or marital status, or age (provided the applicant has the capacity to contract); because all or part of the
applicant’s income derives from any public assistance program; or because the applicant has in good faith exercised
any right under the Consumer Credit Protection Act. The federal agency that administers compliance with this law
concerning this creditor is the Consumer Response Center, Federal Trade Commission, 600 Pennsylvania Ave, NW,
Washington, D.C. 20580. For information regarding the ECOA, see

http://www.justice.gov/crt/about/hce/housing ecoa.php .

EQUAL HOUSING OPPORTUNITY INFORMATION: The City is pledged to the letter and spirit of U.S. policy for the
achievement of equal housing opportunity throughout the Nation. The City encourages and supports an affirmative
advertising and marketing program in which there are no barriers to obtaining housing because of race, color, religion,
sex, handicap, familial status, or national origin.

WASHINGTON LAW AGAINST DISCRIMINATION INFORMATION: We do business in accordance with the Washington
Law Against Discrimination, RCW 49.60, which prohibits discrimination on the basis of race, color, creed, national
origin, disability, HIV/Aids and Hepatitis C status, use of guide dog or service animal, sex, marital status, age
(employment only), families with children (housing only), sexual orientation/gender identity, and honorably discharged
veteran or military status.

APPEAL PROCESS

CHHS has established a Request for Proposal (“RFP”) Appeal Process.

Applicants will be notified as to the status of their application via an “Application Status” email sent to the email
addresses provided for the contacts listed in the application.

Applicants must request a debrief conference with a member of the selection committee prior to submitting an appeal
for consideration. The request for a debrief must be received within three (3) business days after the “Application
Status” email is sent to the Applicant.

Send requests for a debrief session to any of the following:
e Email: chhsrfp@spokanecity.org
e Mail:
ATTN: CHHS Director
Spokane City Hall, 6th Floor
808 W. Spokane Falls Blvd
Spokane, WA, 99201
e Phone: 509-564-5278

Discussion at the debriefing conference is strictly limited to the following:
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e Evaluation and scoring of that Applicant’s Application.
e Any written comments from evaluators related to that Applicant.
e Review of Applicant’s final score in comparison with the other final scores. This information is publicly posted.

Comparisons between Applications or evaluations of the other Applications is not allowed.

The selection committee member will not discuss any items other than the three bullet points above. Debriefing
conferences may be conducted on the telephone or by other electronic means and will be scheduled for a maximum
of thirty (30) minutes. Inappropriate or hostile behavior will result in the termination of the debriefing session.

Appeals may be filed only by Applicants who submitted a response to this RFP and who have participated in a
debriefing conference.

Upon completing the debriefing conference, the Applicant is allowed five (5) business days to submit a written appeal
to the CHHS Director. Written appeals must be received no later than 5:00 pm Pacific time on the fifth business day
following the debriefing. The written appeal should be addressed to the CHHS Director, signed by the applicant, and
submitted in one of the following ways:

Email: chhsrfp@spokanecity.org
Subject line should clearly state “APPEAL of RFP Funding Decision”

Mail:

ATTN: CHHS RFP APPEAL
Spokane City Hall, 6™ Floor
808 W. Spokane Falls Blvd
Spokane, WA, 99201

The appeal must identify the RFP, the grounds for the appeal from the list below with specific facts, and complete
statements of the action(s) being appealed. A description of the relief or corrective action being requested should also
be included.

Only appeals stipulating an issue of fact concerning the following subjects will be considered:

e A matter of bias, discrimination, or conflict of interest on the part of an evaluator;

e Errors in computing the score;

e Non-compliance with procedures described in this RFP, CHHS, local, state, or federal policy.

Appeals will be dismissed without merit if they address issues such as an evaluator’s professional judgment on the
quality of an application, or the City’s assessment of its own and/or other agencies’ needs or requirements.

Scores received are not a valid basis of appeal and will be dismissed as without merit unless included with facts
supporting bias, discrimination, or conflict of interest on the part of an evaluator.

The written appeal will be reviewed by the CHHS Director. The CHHS Director is not involved in the award process.
The CHHS Director will consider the record along with all available facts and issue a final decision within ten (10)
business days of receiving the appeal.

The final determination of the appeal shall:
e Find the protest lacking in merit and uphold the selection committee’s action; or
e Find only technical or harmless errors in the selection committee’s process and determine the selection committee
to be in substantial compliance and reject the protest; or
e Find merit in the protest and provide the selection committee options which may include:
e Correct the error(s) and re-evaluate all applications, or
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e Cancel this RFP and begin a new process, or
e Make other findings and determine other courses of action as appropriate.

REQUIRED ATTACHMENTS

SEE THE APPLICATION FOR ATTACHMENTS THAT MUST BE SUBMITTED
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APPENDIX A, REGULATIONS AND REQUIREMENTS

By signing an application for financial assistance from the City of Spokane Community Services, Housing, and
Community Development Department, project sponsors agree to comply with all applicable laws and regulations.

Federal Statutes:
(i) Americans with Disabilities Act;
(ii) The Fair Housing Act (42 USC 3601-3620) and The Fair Housing Amendments Act of 1988;
(iii) Civil Rights Act of 1964 (42 USC 2000 d et. Seq.), and Civil Rights Act of 1968;
(iv) Age Discrimination Act of 1975 (42 USC 6101);
(v) Fair Labor Standards Act of 1938;
(vi) Stewart B. McKinney Homeless Assistance Act.
(vii) Violence Against Women Act

(viii)  National Environmental Policies Act of 1969 (42 USC 4321);

State Statutes:

(i) Washington State Worker’s Compensation Industrial Insurance Act;
(i) Washington State Fair Housing Laws;
(iii) Washington State Landlord/Tenant Act;
(iv) RCW 82.14.530 Sales and Use Tax for Housing and Related Services
Local:
(i) SMC 08.07C Sales and Use Tax for Housing and Housing-Related Supportive Services

(i) City of Spokane Consolidated Plan, 2025-2029
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APPENDIX B INCOME LIMITS FOR THE CITY OF SPOKANE

2025 HUD MEDIAN FAMILY INCOME LIMITS FOR CITY OF SPOKANE

Effective June 1%, 2025

Household Size 1 2 3 4 5 6 7 8
Low (80%) Income
Limits $56,500 | $64,550 | $72,600 | $80,650 | $87,150 | $93,600 | $100,050 | $106,500
Very Low (50%)
Income Limits $35,300 | $40,350 | $45,400 | $50,400 | $54,450 | $58,500 | $62,500 | $66,550
Extremely Low (30%)
Income Limits $21,200 | $24,200 | $27,250 | $30,250 | $32,700 | $35,100 | $37,550 | $39,950
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