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CONTACTINFORMATION

Mailing Address:

Email Inquiries:

City of Spokane
808 W. Spokane Falls Blvd
Spokane, WA 99201

CHHSRFP@ spokanecity.org

Interested applicants are encouraged to contact the City with questions or for technical assistance.
Please submit all questions or requests for technical assistance to the email address above.

ESTIMATED TIMELINE OF RFP ACTIVITIES

When What Who
January 7, 2022 Announcement of Request for Proposals City of Spokane
January 23, 2022 Deadline for submission of applications and other Interested

critical materials

organizations

January 25, 2022 -
January 28, 2022

Review of Applications

Review Committee

January 28, 2022

Funding Recommendation to CoC Board

Review Committee

January 28, 2022 - CoC Board Approval CoC Board
January 31, 2022
January 31, 2022 Anticipated Award Announcement Date City of Spokane

February 1, 2022

Anticipated start date for the award

The City reserves the right to revise the above schedule. Changes to this schedule will be posted on
the website https://my.spokanecity.org/chhs
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INTRODUCTION

PURPOSE AND BACKGROUND

The City of Spokane, (hereinafter “City”) is initiating this Request for Proposals (“RFP”) to solicit
applications from agencies and organizations to host the Youth Homelessness Demonstration Program
(“YHDP”) Coordinator role to help the City co-lead the Spokane City/County Continuum of Care’s
participationin the federal Youth Homelessness Demonstration Program.

The City anticipates awarding $99,881 in YHDP Planning Grant funds to support the costs of hosting the
YHDP Coordinator position. These funds are a part of a $2,697,636 award made to the City of Spokane as
the Collaborative Applicant for the Spokane City/County Continuum of Care (hereinafter “CoC”) from the
U.S. Department of Housing and Urban Development (HUD)in order to serve unaccompanied youth (12-
17) and young adults (18-24) experiencing homelessness or housing instability within Spokane County. In
order toaccess the remainder of the award, the City must submit a Coordinated Community Plan (“CCP”),
tentatively due March 15, 2022, to HUD which includes the following components:

1. A chart of local stakeholders in the work to end youth and young adult homelessness and their
commitments to participate in the YHDP planning and implementation process;

2. Anoutline of the proposed governance structure and decision-making process for YHDP, including
how the CoC will collaborate with the Spokane Youth Advisory Board “(YAB”) to ensure that the
voices of young people with lived experience of homelessness are centeredinthe implementation
of the YHDP;

3. Astatement of need outlining the scope and scale of youth and young adult homelessness within
Spokane County (including a description of the housing, employment, education, and social and
emotional well-being needs);

4. The mission and vision representing the community values that underpinning the CoC's
participation in the YHDP (racial and social equity, youth choice, positive youth development,
trauma-informed care, etc.);

5. Alist of goals, objectives, and action steps outlining the CoC’s implementation plan for the YHDP;
and

6. The list of proposed service and housing projects to be funded with YHDP dollars.

The YHDP Coordinator will be embedded within the City’s Community, Housing, and Human Services
(CHHS) Department and will be responsible for:
1. Leading the drafting and submission of the CCP to HUD, in collaboration with community
stakeholders (February through March 2022);
2. Collaborating with City staff in overseeing the deployment of YHDP funds through an RFP and
evaluation process toselect agenciesto operate the projectsidentified in the CCP (Marchthrough
June 2022; and
3. Coordinating, in collaboration with City staff, the initial phase of implementation including
providing support and technical assistance to YHDP-funded projects, monitoring and evaluating
project performance, and promoting the success of the YHDP asan initiative through a Continuous
Quality Improvement framework (July 2022 through January 2023).

Planning grants awarded under YHDP are for a one-year period although communities may apply for
multiple planning grants over multiple one-year periods for a totalamount of up to 10% of the total YHDP
award amount.




ELIGIBLE APPLICANTS

Eligible applicants include:
e  Governmental entities serving within the City of Spokane
e Public and private nonprofit or charitable organizations—typically 501(c)(3), although a range of
organizational forms are eligible
e  Private, for-profit organizations

Additionally, applicants must be able to demonstrate the legal, financial, and programmatic ability to
administer the proposed project and meet the City contracting requirements, such as: insurance
thresholds, audit and financial requirements, and business licensing requirements (see Agreement Terms
section).

Please note: No individual shall be excluded from participation in, denied the benefit of, subjected to
discrimination under, or denied employment in the administration of or in connection with contracts or
agreementsthat may result from the RFP because of age, sex, race, color, religion, creed, marital status,
familial status, sexual orientation including gender expression or gender identity, national origin,
honorably discharged veteran or military status, the presence of any sensory, mental or physical disability,
or use of a service animal by a person with disabilities.

FUNDING

The City anticipates awarding $99,881 to a single awardee, but the total amount available through this
funding process is contingent upon the allocation of available Federal funding.

PERIOD OF PERFORMANCE

The organization awarded funding through this RFP will receive a funding commitment with a period of
performance beginning February 1, 2022 and running through January 31, 2023. This award period is
subjectto change contingent upon the effective dateofthe award set by HUD.

SUBMISSION OF APPLICATIONS

PREPARATION OF APPLICATIONS

All applications shall be submitted electronically, prepared using the YHDP Coordinator Application and
the YHDP Coordinator Budget Worksheet provided on the City’s website.

If you need help accessing the application, please contact CHHSRFP@ spokanecity.org

SUBMISSION OF APPLICATIONS
Please note thefollowing: The deadline for proposals is January 23, 2022.

Paper copies of the application will not be acceptedfor this funding notice.

Submit Applications to: CHHSRFP@spokanecity.org
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All applications and any accompanying documentation become the property of the City and will not be
returned.

APPLICATION REVIEW AND SELECTION PROCESS

The review and selection process is designed to ensure that grant applications submitted for funding
under this RFP are evaluated based on a fair, equitable, transparent, free of bias, and timely process. This
process assures that awards made address the needs of the community through alignment with the
priorities and goals established by City Council.

NOTIFICATION TO APPLICANTS

After award recommendations have been approved, applicants will be sent an Intent to Award
notification.

DEBRIEFING OF UNSUCCESSFUL APPLICANTS

Upon request, a debriefing conference will be scheduled with unsuccessful Applicants. Discussion will be
limited to a critique of the requesting Organization’s Application. Comparisons between Applications or
evaluations of the other Applications will not be allowed. The debriefing conferences may be conducted
through a virtual meeting platform or by telephone.

APPEAL PROCEDURE
Applicants wishing to appeal the award decision must make their appealto CHHSRFP@ spokanecity.org.

GENERAL INFORMATION

PROPRIETARY INFORMATION / PUBLIC DISCLOSURE

Materials submitted in response to this competitive process shall become the property of the City.

All received Applications shall remain confidential until the award of contract recommendation has been
filed with the City Clerk for City Council action. Thereafter, the Applications shall be deemed public records
as defined in RCW 42.17.250t042.17.340, “Public Records.”

Any information in the Application that the Applicant desires to claim as proprietary and exempt from
disclosure under the provisions of state law shall be clearly designated. Each page claimed to be exempt
from disclosure must be clearly identified by the word “Confidential” printed on it. Marking the entire
Application exempt from disclosure will not be honored.

The City will consider an Applicant’s request for exemption from disclosure; however, the City will make
a decision predicated upon state law and regulations. If any information is marked as proprietary in the
Application, it will not be made available until the affected Applicant has been given an opportunity to
seek a court injunction against the requested disclosure.

All requests for information should be directed to the RFP Coordinator(s).
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REVISIONS TO THE RFP

In the event it becomes necessary to revise any part of this RFP, addenda will be posted on the website.
Applicants are encouraged to monitor the website for any changesand/or notifications.

The City reserves the right to cancel or to reissue the RFP in whole, or in part, prior to final award of a
contract.

RESPONSIVENESS

All Applications will be reviewed by the RFP Coordinator(s) or designee to determine compliance with
administrative requirements and instructions specified in this RFP. The Applicant is specifically notified
that failure to comply with any part of the RFP mayresult in rejection of the Application as non-responsive.

The City reserves the right at its sole discretion to waive minor administrative irregularities.

MINORITY & WOMEN-OWNED BUSINESS PARTICIPATION

The City encourages participation in all of its contracts by firms certified by the Washington State Office
of Minority and Women’s Business Enterprises (OMWBE). Applicants may contact OMWBE at
360.753.9693 to obtain information on certified firms.

AMERICANS WITH DISABILITIES ACT (ADA) INFORMATION

The City of Spokane is committedto providing equal access toits facilities, programs, and services for
persons with disabilities. Individuals requesting reasonable accommodations or further information may
call, write, or email Human Resources at 509.625.6363, 808 W. Spokane Falls Blvd, Spokane, WA, 99201;
or msteinolfson@ spokanecity.org. Persons who are deafor hard of hearing may contact Human
Resources through the Washington Relay Service at 7-1-1. Please contact us forty-eight (48) hours before
the meeting date.

MOST FAVORABLE TERMS

The City reserves the right to make an award without further discussion of the Application submitted.
Therefore, the Application should be submitted initially on the most favorable terms which the Contractor
can propose. There will be no best and final offer procedure. The City does reserve the right to contact
an Applicant for clarification of its Application.

The Applicant should be prepared to accept this RFP for incorporation into a contract resulting from this
RFP. Contract negotiations may incorporate some or all of the Application.

COSTS TO MAKE APPLICATION

The City will not be liable for any costs incurred by the Applicant in preparation of an Application
submitted in response to this RFP, in conduct of a presentation, or any other activities related to
responding to this RFP.

NO OBLIGATION TO CONTRACT
This RFP does not obligate the City to contract for services specified herein.
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REJECTION OF APPLICATIONS

The City reserves the right at its sole discretion to reject any and all Applications received without penalty
and to not issue a contract or grant agreement asa result of this RFP.

AGREEMENT TERMS

CITY OF SPOKANE BUSINESS LICENSE

Persons / firms doing business in the City or with the City must have a valid City of Spokane business license.
Questions may be directed to the Taxes and Licenses Division at 509.625.6070.

INSURANCE AND BONDING

During the term of the Contract, the Contractor shall maintainin force atits own expense, the following types
and amounts of insurance:

1. General Liability Insurance on an occurrence basis with a combined single limit of not less than
$1,000,000 each occurrence for Bodily Injury and Property Damage. Supplemental umbrella
insurance coverage combined with the General Liability Insurance of not less than $1,000,000 each
occurrence for Bodily Injury and Property Damage isalso acceptable. It shall provide that the CITY,
itsagents, officers, and employees are Additional Insureds, but only with respect to the Contractor’s
servicesto be provided under this Contract;

2. Automobile Liability Insurance with a combined single limit, or the equivalent of not less than
$1,000,000 each accident for Bodily Injury and Property Damage, including coverage for owned,
hired, or non-owned vehicles; and

3. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires subject
employers to provide workers’ compensation coverage for all their subject workers.

There shall be no cancellation, material change, reduction of limits or intent not to renew the insurance
coverage(s) without thirty (30) days written notice from the Contractor or its insurer(s) to the City. As
evidence of the insurance coverages required by this Contract, the Contractor shall furnish an acceptable
insurance certificate tothe City at the time the Contractor returns the signed Contract.

ANTI-KICKBACK

No officer or employee of the City of Spokane, having the power or duty to perform an official act or action
related to contracts resulting from this RFP shall have or acquireanyinterest in the contract, or havesolicited,
accepted or granted a present or future gift, favor, service or other thing of value from or to any person
involved in the contract.

ASSIGNMENT

Agency shall not assign, transfer or subcontract itsinterest, in whole or in part, without the written consent
of the authorizing official for the City of Spokane.




NON-WAIVER

No delay or waiver, by either party, to exercise any contractual right shall be considered as a waiver of such
right or any other right.

SEVERABILITY

Inthe event any provision of a resulting contract should become invalid, the rest of the contract shall remain
in full force and effect.

DISPUTES

Any contract resulting from this RFP shall be performed under the laws of Washington State. Any litigation
toenforce said contract or any of its provisions shall be brought in Spokane County, Washington.

NONDISCRIMINATION

No individual shall be excluded from participation in, denied the benefit of, subjected to discrimination
under, or denied employment in the administration of or in connection with this contract because of age,
sex, race, color, religion, creed, marital status, familial status, sexual orientation including gender
expression or gender identity, national origin, honorably discharged veteran or military status, the
presence of any sensory, mental or physical disability, or use of a service animal by a person with
disabilities.

LIABILITY

The Applicant will be considered an independent contractor and the Agency, its officers, employees, agents
or subcontractors shall not be considered to be employees or agents of the City. The Agency shall defend,
indemnify and hold harmless the City from all loss, liability, damage, death or injury to any person or property
arising from the performance or omission of the Agency, its agents or employees, arising directly or indirectly,
as a consequence of this contract.

INTERNAL AUDITING CONTROL

The Agency shall establish and maintain a system of internal accounting control which complies with
applicable generally accepted accounting principles and governmental accounting and financial reporting
standards. A copy of the Agency’s most recent Audited Financial Statement shall be kept on file in the
Community, Housing, and Human Services Department. The City has the right to supervise and audit the
finances of the Agencyto ensure that actual expenditures remain consistent with the spirit and intent of any
contract resulting from this RFP. The Community, Housing, and Human Services Director or his/her designee
may inspect and audit all records and other materials and the Agency shall make such available upon request.

EQUAL HOUSING OPPORTUNITY INFORMATION

The City is pledged to the letter and spirit of U.S. policy for the achievement of equal housing opportunity
throughout the Nation. The City encourages and supports an affirmative advertising and marketing
program inwhich there are no barriersto obtaining housing because of race, color, religion, sex, handicap,
familial status, or national origin.

WASHINGTON LAW AGAINST DISCRIMINATION INFORMATION

We do business in accordance with the Washington Law Against Discrimination, RCW 49.60, which
prohibits discrimination on the basis of race, color, creed, national origin, disability, HIV/Aids and Hepatitis
C status, use of guide dog or service animal, sex, marital status, age (employment only), families with
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children (housing only), sexual orientation/gender identity, and honorably discharged veteran or military
status.
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