
APPLICATION FOR 
NON-PROFIT 

ORGANIZATIONS FOR 
EXEMPTION FROM CITY 

ADMISSION TAX 

Department of Taxes & Licenses 
808 W Spokane Falls Blvd 
Spokane WA  99201-3336 

PH: (509)625-6070 
taxesandlicenses@spokanecity.org 

APPLICATION DATE: _____________________ 

BUSINESS NAME: _________________________________________________________________________________________________________ 

MAILING ADDRESS: _______________________________________________________________________________________________________ 

CITY: ________________________________________________________________   ST ________________   ZIP ___________________________ 

PHONE: ________________________________   TAX ID NUMBER: ________________________   UBI NUMBER: __________________________ 

EVENT/VENUE NAME: __________________________________________________  

 _____________________________________________________________________  

EVENT /VENUELOCATION: ______________________________________________  

 _____________________________________________________________________  

PERIOD REQUESTING FOR EXEMPTION (EX:CALENDAR YEAR):  _____________  

EVENT TYPE: 

BALLET 
CARNIVAL 
CIRCUS 
CONCERT
DANCE 
MUSEUM 
MUSICAL ASSEMBLY 
OPERA 
PLAY 
SPORTS 
OTHER __________________________ 

WILL ADMISSION BE CHARGED?   YES   NO 

WHAT IS THE ADMISSION CHARGE FOR: ADULT ____________  SENIOR _________  STUDENT _____________  CHILD____________ 

STATE IN DETAIL THE BASIS OF YOUR CLAIM FOR EXEMPTION: 

 ________________________________________________________________________________________________________________________ 

 ________________________________________________________________________________________________________________________ 

 ________________________________________________________________________________________________________________________ 

 ________________________________________________________________________________________________________________________ 

 ________________________________________________________________________________________________________________________ 

 ________________________________________________________________________________________________________________________ 

 ________________________________________________________________________________________________________________________ 

 ________________________________________________________________________________________________________________________ 

For Internal Use Only: Approved Rejected

If Rejected, provide reason: ____________________________________________________________ 

Reviewed By: _________________________________   Date: ________________ 

Circle One

mailto:taxesandlicenses@spokanecity.org


APPLICATION FOR 
NON-PROFIT 

ORGANIZATIONS FOR 
EXEMPTION FROM CITY 

ADMISSION TAX  

Department of Taxes & Licenses 
808 W Spokane Falls Blvd 
Spokane WA  99201-3336 

PH: (509)625-6070 
taxesandlicenses@spokanecity.org  

 

 

 

City of Spokane Municipal Code Chapter 8.03 Admissions Tax 8.03.020. Exemptions 

A. The admission tax is not imposed 

1. when the admission charge, either for a single event or by pro-rating a season ticket or subscription 
price, is ten cents or less; 

2. upon a person paying an admission charge to an activity of an elementary or secondary school where 
the school or school district is the sponsor; 

3. where no admission charge or compensating payment is made; 

4. upon a person paying an admission charge to an activity or performance of a non-profit arts 
organization furnishing evidence of tax exempt status under the Internal Revenue Code Section 
501(c)(3); provided: 

a) this exemption applies only if the artistic performance or activity represents examples of the arts 
organization's primary purpose, whereas this exemption does not apply when the arts 
organization merely sponsors or promotes an attraction or professional engagement; and 

b) the City taxes and licenses office receives a properly completed application, including proof of tax 
exempt status, for this exemption at least fifteen days prior to the event, unless waived; 

5. upon a person paying an admission charge to an activity or performance of a nonprofit organization 
furnishing evidence of tax-exempt status under the Internal Revenue Code Section 501 (c) 
(3);provided: 

a) for each nonprofit organization, this exemption applies only to the first twenty thousand 
dollars of gross ticket sales generated from its event within each calendar year; and 

b) the City taxes and licenses office receives a properly completed application, including proof 
of tax-exempt status, for this exemption at least fifteen days prior to the event; and 

c) the City taxes and licenses office receives a properly completed tax return within three 
business days or other time set by the office, following an event, showing proof of gross 
ticket sales and other information requested by the office. 

B. This section is to be construed strictly against an exemption. 

ATTACH: 

• PROOF OF YOUR ORGANIZATION’S IRS 501(c)(3) TAX-EXEMPT STATUS. 

• YOUR ORGANIZATION’S MISSION STATEMENT SHOWING ITS PRIMARY PURPOSE. 

 

COMPLETE AND HAVE NOTORIZED THE ATTACHED 
CERTIFICATION FOR A DULY AUTHORIZED REPRESENTATIVE OF A NON-PROFIT ORGANIZATION 

FORM 

 
  
 
 
 
 
 

mailto:taxesandlicenses@spokanecity.org


CERTIFICATION FOR A 
DULY AUTHORIZED 

REPRESENTATIVE OF 
A NON-PROFIT 
ORGANIZATION

Department of Taxes & Licenses
808 W Spokane Falls Blvd 
Spokane WA  99201-3336 

PH: (509) 625-6070

A. The undersigned, being duly sworn on oath and under penalty of perjury states and certifies:
B. That he/she is a duly authorized representative of the applying organization/group.
C. That he/she has personal, verifiable knowledge of the contents of the application including

attachments, has reviewed the same, and knows them to be true and accurate in all
respects.

D. Said person understands the penalty for violation of the Admissions Tax Ordinance, in
addition to penalties for a false application, is $300.00 and/or imprisonment for 90 days for
each violation.  Said person is familiar with Ch.8.03, Spokane Municipal Code and has not
relied upon the City of Spokane, its agents or employees, for legal advice or interpretation of
applicable law.

E. Copies of procedures for applying for an exemption are available upon request from the
Taxes & Licenses Office of the City of Spokane.

Dated this  _____________ day of _______________________________________________  

Signature __________________________________________________________________  

Name of Signatory (Please Print) _________________________________________________  

Address __________________________________  Phone _______________________  

__________________________________

Subscribed and sworn to before me this ____________  day of _____________________  

___________________________________________

Notary Public in and for the State of 

_______________________________ Residing at

___________________________________________

My commission expires _______________________  
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