
THE CITY OF SPOKANE
CITY COUNCIL

FINANCE & ADMINISTRATION 
COMMITTEE

AGENDA FOR 1:15 P.M. MONDAY, OCTOBER 28, 2024

The Spokane City Council’s Finance and Administration Committee meeting will be held at 1:15 
PM October 28, 2024, in Council Chambers, located on the lower level of City hall at 808 W. 
Spokane Falls Blvd. The meeting can also be accessed live at 
https://my.spokanecity.org/citycable5/live/ and https://www.facebook.com/spokanecitycouncil or 
by calling 1-408-418-9388 and entering the access code #2482 433 6563; meeting password 
0320.

The meeting will be conducted in a standing committee format. Because a quorum of the City 
Council may be present, the standing committee meeting will be conducted as a committee of the 
whole council. The Finance & Administration Committee meeting is regularly held every 4th 
Monday of each month at 1:15 p.m. unless otherwise posted.

The meeting will be open to the public both virtually and in person, with the possibility of moving 
or reconvening into executive session only with members of the City Council and appropriate 
staff. No legislative action will be taken. No public testimony will be taken, and discussion will be 
limited to appropriate officials and staff.

https://my.spokanecity.org/citycable5/live/
https://www.facebook.com/spokanecitycouncil


AGENDA

. Call To Order

. Informational Reports

1. QUARTERLY FINANCIAL REPORT - JESSICA STRATTON (10 minutes)

2. Q3 2024 INVESTMENT REPORT - CONNER THORNE (5 minutes)

. Discussion Items

1. COUNCIL CONFIRMATION OF MAYORAL APPOINTEE – DIRECTOR OF HUMAN 
RESOURCES - MIKE ORMSBY (5 minutes)

2. LEVY SPENDING PROPOSAL & IMPLEMENTATION PLANS - MAGGIE YATES & 
MATT BOSTON (15 minutes)

3. RESOLUTION SUPPORT FOR THE STOP SMUGGLING ILLICIT SYNTHETIC 
DRUGS - ADAM MCDANIEL (5 minutes)

4. CME CABLE CHANNEL AGREEMENT WITH COMMUNITY MINDED 
ENTERPRISES (10 MINUTES) - TIM OTT (0 minutes)

5. ENGAGEMENT NAVIGATOR AWARDS - MICHELLE MURRAY (5 minutes)

6. ARPA FUNDING UPDATES (SEE CONSENT ITEMS 1-7) - MICHELLE MURRAY 
(15 minutes)

7. ORDINANCE TO AMEND SMC 12.01.010 - MINOR SIDEWALK REPAIRS - JASON 
RUFFING (5 minutes)

8. BOARDS, COMMISSION, AND COMMITTEE UPDATES - ROUNDTABLE (10 
minutes)

. Consent Items

1. YOUTH SPORTS AWARDS (ACCOUNTING & GRANTS)

2. LANGUAGE ACCESS ARPA FUNDS (ACCOUNTING & GRANTS)

3. ARPA CHILDCARE AWARD (ACCOUNTING & GRANTS)

4. WORKING FAMILIES TAX CREDIT MARKETING CAMPAIGN ARPA FUNDS 
(ACCOUNTING & GRANTS)

5. MUNICIPAL CRIMINAL JUSTICE SERVICES ARPA FUNDING (ACCOUNTING & 
GRANTS)

6. CLEAN & SAFE AWARD & CONTRACT (ACCOUNTING & GRANTS)



7. NEIGHBORHOOD BUSINESS DISTRICT AWARD (ACCOUNTING & GRANTS)

8. SPOKANE AIRPORT BOARD 2025 BUDGET (CITY COUNCIL)

9. SCALEHOUSE MANAGEMENT SYSTEM (INFORMATION TECHNOLOGY)

. Executive Session
Executive Session may be held or reconvened during any Finance & Administration 
Committee meeting.

. Adjournment

. Next Meeting

Next Finance & Administration Committee
The next meeting will be held at the regular date and time of 1:15 PM. November 25, 2024.

AMERICANS WITH DISABILITIES ACT (ADA) INFORMATION: The City of Spokane is 
committed to providing equal access to its facilities, programs and services for persons 
with disabilities. The Spokane City Council Chamber in the lower level of Spokane City 
Hall, 808 W. Spokane Falls Blvd., is wheelchair accessible and is equipped with an 
infrared assistive listening system for persons with hearing loss. Headsets may be 
checked out (upon presentation of picture I.D.) at the City Cable 5 Production Booth 
located on the First Floor of the Municipal Building, directly above the Chase Gallery or 
through the meeting organizer. Individuals requesting reasonable accommodations or 
further information may call, write, or email Risk Management at 509.625.6221, 808 W. 
Spokane Falls Blvd, Spokane, WA, 99201; or mlowmaster@spokanecity.org. Persons 
who are deaf or hard of hearing may contact Risk Management through the Washington 
Relay Service at 7-1-1. Please contact us forty-eight (48) hours before the meeting date.



Date Rec’d 9/20/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Information Only

Council Meeting Date: Project #
Submitting Dept MANAGEMENT & BUDGET Bid #
Contact Name/Phone JESSICA 

STRATTON
625-6369 Requisition #

Contact E-Mail JSTRATTON@SPOKANECITY.ORG
Agenda Item Type Information Only - Committee
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 0410 - QUARTERLY FINANCIAL REPORT
Agenda Wording
The report covers through September 2024. Due to the timing of data, the report will be submitted the week 
before committee.

Summary (Background)
The Finance department routinely presents City financial information to the Finance & Administration 
committee of the City Council.  The quarterly financial report is intended to provide more detail and greater 
insight into the financial well-being of the City.  Topics include an overview of the General Fund, other funds, 
CIP project status and an economic briefing.

Lease? NO Grant related? NO Public Works?      

Fiscal Impact
Approved in Current Year Budget? N/A
Total Cost $ 
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head
Division Director
Accounting Manager
Legal
For the Mayor
Distribution List



Council Briefing Paper 
Finance & Administration Committee

Committee Date 10/28/2024

Submitting Department Management & Budget

Contact Name Jessica Stratton

Contact Email & Phone jstratton@spokanecity.org, 509-625-6369

Council Sponsor(s) Cathcart, Wilkerson, Zappone

Select Agenda Item Type ☐ Consent ☒ Discussion Time Requested: 10min

Agenda Item Name Quarterly Financial Report

Proposed Council Action ☐ Approval to proceed to Legislative Agenda ☒ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Background
The Finance department routinely presents City financial information to the 
Finance & Administration committee of the City Council.  The quarterly 
financial report is intended to provide more detail and greater insight into the 
financial well-being of the City.  Topics include an overview of the General 
Fund, other funds, CIP project status and an economic briefing.

Summary
The report covers through September 2024. Due to the timing of data, the 
report will be submitted the week before committee.

Fiscal Impact          
Approved in current year budget? ☐ Yes ☐ No ☒ N/A
Total Cost: Click or tap here to enter text.
             Current year cost: 
             Subsequent year(s) cost: 

Narrative:  Please provide financial due diligence review, as applicable, such as number and type of positions, 
grant match requirements, summary type details (personnel, maintenance and supplies, capital, revenue), 
impact on rates, fees, or future shared revenue

Funding Source ☐ One-time ☐ Recurring       ☒ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  Click or tap here to enter text.

Expense Occurrence ☐ One-time ☐ Recurring       ☒ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?

n/a – recurring financial report
 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 

racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?
n/a – recurring financial report

mailto:jstratton@spokanecity.org


 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution?
n/a – recurring financial report

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?
Report in accordance with SMC 07.14.030 A2

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 
n/a – recurring financial report



Date Rec’d 9/23/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Information Only

Council Meeting Date: Project #
Submitting Dept FINANCE, TREASURY & ADMIN Bid #
Contact Name/Phone CONNER 

THORNE
625-6091 Requisition #

Contact E-Mail WTHORNE@SPOKANECITY.ORG
Agenda Item Type Information Only - Committee
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 0410 - Q3 2024 INVESTMENT REPORT
Agenda Wording
Quarterly investment report for Q3 2024

Summary (Background)
Quarterly investment report for review

Lease? NO Grant related? NO Public Works?      

Fiscal Impact
Approved in Current Year Budget? N/A
Total Cost $ 
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head
Division Director
Accounting Manager
Legal
For the Mayor
Distribution List



Committee Agenda Sheet
Finance & Administration Committee

Committee Date October 28, 2024 

Submitting Department Treasury & Finance

Contact Name Conner Thorne 

Contact Email & Phone wthorne@spokanecity.org / 625-6091

Council Sponsor(s) CM Cathcart, CP Wilkerson, CM Zappone 

Select Agenda Item Type ☐ Consent ☒ Discussion Time Requested: 5 min

Agenda Item Name Q3 2024 Investment Report

Proposed Council Action ☐ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)
*use the Fiscal Impact box 
below for relevant financial 
information

Quarterly investment report for review

Fiscal Impact          
Approved in current year budget? ☐ Yes ☐ No ☒ N/A
Total Cost: n/a
             Current year cost: n/a
             Subsequent year(s) cost: n/a
Narrative:  Quarterly results of City’s investment portfolio

Funding Source ☐ One-time ☐ Recurring       ☒ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  n/a

Expense Occurrence ☐ One-time ☐ Recurring       ☒ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities? N/A – no relation

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities? – N/A 

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? – N/A

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others? – N/A

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. – N/A

mailto:wthorne@spokanecity.org


Date Rec’d 10/24/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Discussion

Council Meeting Date: 11/11/2024 Project #
Submitting Dept MAYOR Bid #
Contact Name/Phone MIKE ORMSBY 6287 Requisition #
Contact E-Mail MORMSBY@SOKANECITY.ORG
Agenda Item Type Resolutions
Council Sponsor(s) PDILLON               BWILKERSON               MCATHCART
Agenda Item Name COUNCIL CONFIRMATION OF MAYORAL APPOINTEE – DIRECTOR OF HUMAN 

RESOURCESAgenda Wording
Appointment of Allison Adam as the Director of the Human Resources Division for the City of Spokane.

Summary (Background)
Mayor Brown has selected Allison Adam to be the Director of the Human Resources Division and is being 
presented for confirmation to City Council.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head JONES, GARRETT
Division Director
Accounting Manager ORLOB, KIMBERLY
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List

mormsby@spokanecity.org
amcdaniel@spokanecity.org



Committee Agenda Sheet
Public Safety & Community Health Committee

Committee Date 11/4/2024

Submitting Department Mayor’s Office | Human Resources

Contact Name Mike Ormsby 

Contact Email & Phone mormsby@spokanecity.org | amcdaniel@spokanecity.org

Council Sponsor(s) Please enter the name of the Council Sponsor(s)

Select Agenda Item Type ☐ Consent ☒ Discussion Time Requested: 5

Agenda Item Name Council Confirmation of Mayoral Appointee – Director of Human Resources  

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Appointment of Allison Adam as the Director of the Human Resources 
Division for the City of Spokane. 

Mayor Brown has selected Allison Adam to be the Director of the Human 
Resources Division and is being presented for confirmation to City Council. 

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: Click or tap here to enter text.
             Current year cost: 
             Subsequent year(s) cost: 

Narrative:  Please provide financial due diligence review, as applicable, such as number and type of positions, 
grant match requirements, summary type details (personnel, maintenance and supplies, capital, revenue), 
impact on rates, fees, or future shared revenue

Funding Source ☐ One-time ☐ Recurring       ☒ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  Click or tap here to enter text.

Expense Occurrence ☐ One-time ☐ Recurring       ☒ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
What impacts would the proposal have on historically excluded communities?
N/A

How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?
N/A

How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution?



N/A

Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others?
N/A



RESOLUTION 2024 – 000X

A resolution approving the appointment of Allison Adam as the Director of the 
Human Resources Division for the City of Spokane.

WHEREAS, Section 24 of the City Charter provides that the Mayor shall have the 
power to appoint department heads subject to the approval of the City Council; and

WHEREAS, Section 2.14 F of the City Council Rules of Procedures states that 
approval of appointment of department heads shall be by resolution during the City 
Council’s legislative session; and

WHEREAS, after full consideration, Mayor Lisa Brown has appointed Allison Adam 
as the Director of the Human Resources Division for the City of Spokane.

NOW, THEREFORE, BE IT RESOLVED by the City Council for the City of 
Spokane that it hereby approves the appointment of Allison Adam as the Director of the 
Human Resources Division for the City of Spokane. 

PASSED BY THE CITY COUNCIL ON _____________________, 2024.

__________________________________
City Clerk

Approved as to form:

_________________________________
Assistant City Attorney



Date Rec’d 10/17/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Discussion

Council Meeting Date: 11/11/2024 Project #
Submitting Dept MAYOR Bid #
Contact Name/Phone ADAM 

MCDANIEL
6779 Requisition #

Contact E-Mail AMCDANIEL@SPOKANECITY.ORG
Agenda Item Type Resolutions
Council Sponsor(s) BWILKERSON                              
Agenda Item Name 0520 RESOLUTION SUPPORT FOR THE STOP SMUGGLING ILLICIT SYNTHETIC 

DRUGSAgenda Wording
A resolution expressing support for the Stop Smuggling Illicit Synthetic Drugs on U.S. Transportation Networks 
Act of 2024 and adding it to the City of Spokane's Federal Legislative Agenda.

Summary (Background)
This resolution expresses support for the Stop Smuggling Illicit Synthetic Drugs on U.S. Transportation 
Networks Act of 2024 and prioritizes it on the City of Spokane federal legislative agenda.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? N/A
Total Cost $ 
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head JONES, GARRETT
Division Director
Accounting Manager BUSTOS, KIM
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List

amcdaniel@spokanecity.org



Committee Agenda Sheet
Finance & Administration Committee

Committee Date October 28, 2024

Submitting Department Mayor’s Office 

Contact Name Adam McDaniel 

Contact Email & Phone amcdaniel@spokanecity.org

Council Sponsor(s) Please enter the name of the Council Sponsor(s)

Select Agenda Item Type ☐ Consent ☒ Discussion Time Requested: 5

Agenda Item Name A resolution expressing support for the Stop Smuggling Illicit Synthetic Drugs 
on U.S. Transportation Networks Act of 2024 and adding it to the City of 
Spokane’s Federal Legislative Agenda

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

This resolution expresses support for the Stop Smuggling Illicit Synthetic 
Drugs on U.S. Transportation Networks Act of 2024 and prioritizes it on the 
City of Spokane federal legislative agenda.

The City recognizes the illicit synthetic drug crisis as a national public health 
epidemic and community safety issue that requires an integrated and 
multijurisdictional response including overdose prevention, access to 
additional behavioral health and treatment resources, law enforcement 
action against illegal drug trafficking, and the revitalization of the 
neighborhoods that have been decimated by this crisis. 

Mayor Brown executed Executive Order 2024-0006 implementing an 
integrated response to the opioid crisis impacting residents of Spokane. Since 
that executive order, the City has stood up a high-utilizer initiative to provide 
intensive case management to individuals who cycle between the criminal 
justice system, homeless shelter system, and emergency departments. The 
City has also sought to improve data sharing through Overdose Detection 
Mapping Application Program (ODMAP, expanded the Spokane Fire 
Department CARES program three additional social works expanding 
stabilization case management, and have made additional investments in 
STARS, which provides transportation to individuals seeking treatment. 

The Spokane City Council adopted Special Budget Ordinance C36573 
providing funding for a Special US Assistant Attorney position in partnership 
with the US Attorney - Eastern District of Washington office to focus on 
serious narcotics prosecutions impacting residents in the city of Spokane.

This proposed federal legislation will improve the multijurisdictional response 
by assisting law enforcement with action against illegal drug trafficking.  

Fiscal Impact          
Approved in current year budget? ☐ Yes ☐ No ☒ N/A
Total Cost: Click or tap here to enter text.
             Current year cost: 
             Subsequent year(s) cost: 



Narrative:  Please provide financial due diligence review, as applicable, such as number and type of positions, 
grant match requirements, summary type details (personnel, maintenance and supplies, capital, revenue), 
impact on rates, fees, or future shared revenue

Funding Source ☐ One-time ☐ Recurring       ☒ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  Click or tap here to enter text.

Expense Occurrence ☐ One-time ☐ Recurring       ☒ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
What impacts would the proposal have on historically excluded communities?
N/A

How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?
N/A

How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution?
N/A

Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others?
N/A



RESOLUTION 2024 – 000X

A resolution expressing support for the Stop Smuggling Illicit Synthetic Drugs on 
U.S. Transportation Networks Act of 2024 and adding it to the City of Spokane’s Federal 
Legislative Agenda.

WHEREAS, the City of Spokane recognizes the illicit synthetic drug crisis as a 
national public health epidemic and community safety issue requiring an integrated and 
multijurisdictional response that includes overdose prevention, access to additional 
behavioral health and treatment resources, law enforcement action against illegal drug 
trafficking, and the revitalization of neighborhoods decimated by this crisis; and 

WHEREAS, the Spokane City Council adopted Special Budget Ordinance C36573 
providing funding for a Special US Assistant Attorney position in partnership with the US 
Attorney - Eastern District of Washington office to focus on serious narcotics prosecutions 
impacting residents in the city of Spokane; and 

WHEREAS, U.S. Senator Maria Cantwell has introduced legislation to address 
trafficking of illicit synthetic drugs called the Stop Smuggling Illicit Synthetic Drugs on U.S. 
Transportation Networks Act of 2024; and 

WHEREAS, the Stop Smuggling Illicit Synthetic Drugs on U.S. Transportation 
Networks Act of 2024 will create a national strategy and establish new inspection 
programs in coordination with local law enforcement to prevent drug smuggling by aircraft, 
railroads, and ships along the United States transportation network without unduly 
delaying the movement of goods; and

WHEREAS, in addition to the federal investments for port of entry detections and 
the improvement of information and data sharing with local law enforcement, the Stop 
Smuggling Illicit Synthetic Drugs on U.S. Transportation Networks Act of 2024 will also 
authorize the Department of Homeland Security to provide grants to local law 
enforcement for the purposes of conducting inspections to detect fentanyl and other illicit 
synthetic drugs transported by civil aircraft, rail, and commercial vehicles in coordination 
with federal law enforcement; and 

WHEREAS, the Stop Smuggling Illicit Synthetic Drugs on U.S. Transportation 
Networks Act of 2024 will help the City of Spokane in its priority of disrupting and 
combating trafficking of synthetic drugs impacting our community.   

NOW, THEREFORE, BE IT RESOLVED by the City Council for the City of 
Spokane expresses support for the Stop Smuggling Illicit Synthetic Drugs on U.S. 



Transportation Networks Act of 2024 and hereby prioritizes it on the City of Spokane 
federal legislative agenda. 

PASSED BY THE CITY COUNCIL ON _____________________, 2024.

__________________________________
City Clerk

Approved as to form:

_________________________________
Assistant City Attorney



Date Rec’d 10/10/2024
Clerk’s File #
Cross Ref # ORD C35970

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Consent

Council Meeting Date: 11/11/2024 Project #
Submitting Dept COMMUNICATIONS & MARKETING Bid #
Contact Name/Phone TIM OTT 625-6355 Requisition # CR26864
Contact E-Mail TOTT@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 1940 CME CABLE CHANNEL AGREEMENT WITH COMMUNITY MINDED 

ENTERPRISESAgenda Wording
The City of Spokane contracts with HIP of Spokane dba Community Minded Enterprises to operate CMTV 14, 
the City of Spokane's Community Access television channel as part of the City's Cable Franchise with Comcast 
Cable

Summary (Background)
The City of Spokane designates Community Minded Enterprises operates CMTV as the administrator of 
Comcast PEG funds under Section 19 subsection (b) of the City's Cable Franchise. CMTV prioritizes the Capital 
Equipment needs of the  Comcast PEG Public channel, then relays those requests on to the City for funding. 
This contract enables the City to reimburse Community Minded Enterprises for capital equipment purchases 
related to PEG video production and distribution.

Lease? NO Grant related? YES Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 69,544.98
Current Year Cost $ 69,544.98
Subsequent Year(s) Cost $ 
Narrative
This reimbursement contract fulfills Section 19 of the Comcast Cable Franchise adopted in the fall of 2021 in 
regard to Public programming.  *Revised COI needed*

Amount Budget Account
Expense $ 69,544.98 # 1940-37330-18900-54201-99999
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head HUT, ERIN ACCOUNTING - 

GRANTS
MURRAY, MICHELLE

Division Director HUT, ERIN PURCHASING NECHANICKY, JASON
Accounting Manager BUSTOS, KIM
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List
John Hindman  johnh@community-minded.org dans@community-minded.org
tott@spokanecity.org ehut@spokanecity.org
laga@spokanecity.org ywang@spokanecity.org



Committee Agenda Sheet
Finance Committee

Submitting Department Communications/PEG Funds

Date: 10/7/24
Contact Name Tim Ott 
Contact Email & Phone tott@spokanecity.org - ext. 6355
Council Sponsor(s)
Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested:      

Agenda Item Name CMTV PEG Reimbursement Contract
Summary (Background) The City of Spokane designates Community Minded Enterprises 

operates CMTV as the administrator of Comcast PEG funds under 
Section 19 subsection (b) of the City's Cable Franchise. CMTV 
prioritizes the Capital Equipment needs of the 
Comcast PEG Public channel, then relays those requests on to the City 
for funding.
This contract enables the City to reimburse Community Minded 
Enterprises for capital equipment purchases related to PEG video 
production and distribution.

Proposed Council Action 
& Date:

Approval of this contract to fulfill Comcast Cable Franchise 
Requirements under section 19 “Community Programming”.

Fiscal Impact:           
Total Cost: $69,544.98
Approved in current year budget? ☒ Yes ☐ No ☐ N/A

Funding Source ☒ One-time ☐ Recurring
Specify funding source: 

Expense Occurrence ☒ One-time ☐ Recurring

Other budget impacts: (revenue generating, match requirements, etc.)
Operations Impacts
What impacts would the proposal have on historically excluded communities?

As part of the Franchise, the City Contracts with CMTV to distribute PEG programming to Comcast for 
delivery of the community and public access programming.

How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?

The recently adopted cable franchise requires Comcast Cable to provide public access programming 
to be carried on the basic cable tier which is the most affordable tier of cable television. 

How will data be collected regarding the effectiveness of this program, policy or product to ensure it 
is the right solution?

There is currently no way to obtain PEG channel data on Comcast customers.

mailto:tott@spokanecity.org


Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?

This reimbursement contract fulfills Section 19 of the Comcast Cable Franchise adopted in the fall of 
2021 in regard to Public programming.



1

City Clerk's No. _______________

This Agreement is made and entered into by and between the CITY OF SPOKANE as 
(“City”), a Washington municipal corporation, and HIP OF SPOKANE dba COMMUNITY MINDED 
ENTERPRISES, whose address is 2001 N Division Street, Ste 130, Spokane, Washington 99207 
as (“CME”), individually hereafter referenced as a “party”, and together as the “parties”. 

WHEREAS, the City of Spokane has obtained certain channel resources and capital 
financing as a result of a Franchise renewal, C35970, with the local Cable Operator, Comcast 
Cable Communications Management, LLC, ("Comcast"); and

WHEREAS, the Franchise documents include the Franchise Ordinance itself which is 
attached hereto as Exhibit B and incorporated herein; and

WHEREAS, CME has agreed to provide community programming; and

WHEREAS, it does not appear there is any other entity capable or qualified to use the 
reserved channel resource identified above and CME Proposal appears to be in the public 
interest; 

The parties agree as follows:

1. DESIGNATION OF CME AS CHANNEL MANAGER. 
The City designates CME as Channel Manager of the channel reserved in the Comcast 
Franchise. This designation terminates if the Comcast Franchise Agreement terminates or 
expires. The designation is in the nature of a quitclaim authorization, to the extent of the City's 
power and authority to make such designation, without any promises or warranties. This section 
and Section 2 comprise the entire obligations of the City under this Agreement, notwithstanding 
any other provision.

2. 2024 CAPITAL FUNDING.  Subject to applicable Franchise requirements as provided in 
the cable franchise between the City and the Comcast cable company (C35970) for PEG Fee 
source expenditures, the City agrees to pay CME from the “PEG Fee” resource identified in 
Section 19 J of the franchise, a grant up to SIXTY NINE THOUSAND FIVE HUNDRED FORTY 
FOUR AND 98/100 DOLLARS ($69,544.98) for capital expenditures for the calendar year 2024.  
Future grant funding at this value is not a guarantee, and is subject to change on a yearly basis.  

A.  CME agrees to continue to present community programming on the cable channel 
designated for this purpose and represents to the City that it has adequate 

City of Spokane

COMMUNITY ACCESS 
TELEVISION AGREEMENT
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operational funding and other resources necessary to accomplish this function; 
and

B. CME understands its obligation to be sure that all expenditures of PEG fee grant 
monies are consistent with any Comcast franchise restrictions for use of said 
monies.  CME shall furnish the City with reasonable proof, upon request, that its 
use meets cable franchise requirements. In the event CME cannot do so to City’s 
satisfaction, CME is responsible to reimburse the City any reduction in PEG 
funding obligations by Comcast under Section 19 J (4).  CME further agrees to 
indemnify and hold harmless the City from any other loss or liability for failure to 
the City from failure to satisfy Comcast; and

C. This is a grant from PEG fee resources only. Under no circumstances shall the 
City be independently liable to CME for payment of any sums under this 
agreement, directly or indirectly by way of reduction of other monies due and 
payable by Comcast. 

3. FUNDING APPROVAL.  PEG funds and expenses will be approved upon submission of 
expense receipts to the City.

4. TERM/NOTICES

A. The Agreement takes effect January 1, 2024, and expires December 31, 2024 
PROVIDED:

i. It automatically expires if the current Comcast Franchise expires or is 
otherwise terminated or substantially modified for any reason unless 
extended in writing by the City.

ii. It may be terminated without any requirement of showing cause by either 
party, upon sixty (60) days written notice; PROVIDED the City may 
terminate the Agreement upon a lesser notice period if it reasonably 
determines that it is exposed to any loss or liability because of continuation 
of the Agreement,

B. Notices shall be given:

i. To the City: Attention: Mayor, 808 W. Spokane Falls Blvd., Spokane WA 
99201.

ii. To CME: Attention: General Manager, 2001 N Division Street, Ste 130, 
Spokane, Washington 99207.

5. CITY OF SPOKANE BUSINESS LICENSE.
Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business 
with the City without first having obtained a valid annual business registration.  CME shall be 
responsible for contacting the State of Washington Business License Services at 
http://bls.dor.wa.gov or 1-800-451-7985 to obtain a business registration.  If the Firm does not 
believe it is required to obtain a business registration, it may contact the City’s Taxes and Licenses 
Division at (509) 625-6070 to request an exemption status determination.

6. SOCIAL EQUITY REQUIREMENTS / NON-DISCRIMINATION.
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No individual shall be excluded from participation in, denied the benefit of, subjected to 
discrimination under, or denied employment in the administration of or in connection with this 
Agreement because of age, sex, race, color, religion, creed, marital status, familial status, sexual 
orientation including gender expression or gender identity, national origin, honorably discharged 
veteran or military status, the presence of any sensory, mental or physical disability, or use of a 
service animal by a person with disabilities.  CME agrees to comply with, and to require that all 
subcontractors comply with, federal, state and local nondiscrimination laws, including but not 
limited to: the Civil Rights Act of 1964, the Rehabilitation Act of 1973, the Age Discrimination in 
Employment Act, and the American’s With Disabilities Act, to the extent those laws are applicable.

7. INDEMNIFICATION. 
CME shall defend, indemnify, and hold the City and its officers and employees harmless from all 
claims, demands, or suits at law or equity asserted by third parties for bodily injury (including 
death) and/or property damage which arise from CME’s negligence or willful misconduct under 
this Agreement, including attorneys’ fees and litigation costs; provided that nothing herein shall 
require a Firm to indemnify the City against and hold harmless the City from claims, demands or 
suits based solely upon the negligence of the City, its agents, officers, and employees.  If a claim 
or suit is caused by or results from the concurrent negligence of CME’s agents or employees and 
the City, its agents, officers and employees, this indemnity provision shall be valid and 
enforceable to the extent of the negligence of CME, its agents or employees. CME specifically 
assumes liability and agrees to defend, indemnify, and hold the City harmless for actions brought 
by CME’s own employees against the City and, solely for the purpose of this indemnification and 
defense, CME specifically waives any immunity under the Washington State industrial insurance 
law, or Title 51 RCW.  CME recognizes that this waiver was specifically entered into pursuant to 
the provisions of RCW 4.24.115 and was the subject of mutual negotiation. The indemnity and 
agreement to defend and hold the City harmless provided for in this section shall survive any 
termination or expiration of this agreement.

8. INSURANCE.
During the period of the Agreement, CME shall maintain in force at its own expense, each 
insurance noted below with companies or through sources approved by the State Insurance 
Commissioner pursuant to Title 48 RCW:

A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which 
requires subject employers to provide workers' compensation coverage for all their 
subject workers and Employer's Liability Insurance in the amount of $1,000,000; 

B. General Liability Insurance on an occurrence basis, with a combined single limit 
of not less than $1,000,000 each occurrence for bodily injury and property damage.  
It shall include contractual liability coverage for the indemnity provided under this 
agreement.  It shall provide that the City, its officers and employees are additional 
insureds but only with respect to CME's services to be provided under this 
Agreement;

i. Acceptable supplementary Umbrella insurance coverage combined with 
CMS’s General Liability insurance policy must be a minimum of 
$1,000,000, in order to meet the insurance coverage limits required in this 
Agreement; and
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C. Automobile Liability Insurance with a combined single limit, or the equivalent of 
not less than $1,000,000 each accident for bodily injury and property damage, 
including coverage for owned, hired and non-owned vehicles.  

There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without thirty (30) days written notice from CME or its insurer(s) to the City.  
As evidence of the insurance coverage(s) required by this Agreement, CME shall furnish 
acceptable Certificates of Insurance (COI) to the City at the time it returns this signed Agreement.  
The certificate shall specify the City of Spokane as “Additional Insured” specifically for Firm’s 
services under this Agreement, as well as all of the parties who are additional insureds, and 
include applicable policy endorsements, the thirty (30) day cancellation clause, and the deduction 
or retention level.  CME shall be financially responsible for all pertinent deductibles, self-insured 
retentions, and/or self-insurance.

9. DEBARMENT AND SUSPENSION.  
CME has provided its certification that it is in compliance with and shall not contract with 
individuals or organizations which are debarred, suspended, or otherwise excluded from or 
ineligible from participation in Federal Assistance Programs under Executive Order 12549 and 
“Debarment and Suspension”, codified at 29 CFR part 98.

10. AUDIT.
CME and its sub-contractor shall maintain for a minimum of three (3) years following final payment 
all records related to its performance of the Agreement.  CME and its sub-contractors shall provide 
access to authorized City representatives, at reasonable times and in a reasonable manner to 
inspect and copy any such record.  In the event of conflict between this provision and related 
auditing provisions required under federal law applicable to the Agreement, the federal law shall 
prevail.

11. ASSIGNMENT AND SUBCONTRACTING.
CME shall not assign or subcontract its obligations under this Agreement without the City’s written 
consent, which may be granted or withheld in the City’s sole discretion.  Any subcontract made 
by CME shall incorporate by reference this Agreement, except as otherwise provided.  CME shall 
ensure that all subcontractors comply with the obligations and requirements of the subcontract.  
The City’s consent to any assignment or subcontract does not release CME from liability or any 
obligation within this Agreement, whether before or after City consent, assignment or subcontract.

12. TERMINATION.
Either party may terminate this Agreement, with or without cause, by sixty (60) days written notice 
to the other party.  In the event of such termination, the City shall pay CME for all work previously 
authorized and performed prior to the termination date.

13. STANDARD OF PERFORMANCE.
The standard of performance applicable to Firm’s services will be the degree of skill and diligence 
normally employed by professional Firms performing the same or similar services at the time the 
services under this Agreement are performed.

14. OWNERSHIP AND USE OF RECORDS AND DOCUMENTS.
Original documents, drawings, designs, reports, or any other records developed or created under 
this Agreement shall belong to and become the property of the City.  All records submitted by the 
City to CME shall be safeguarded by CME. CME shall make such data, documents and files 
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available to the City upon the City’s request. If the City’s use of CME’s records or data is not 
related to this project, it shall be without liability or legal exposure to CME.

Under Washington State Law (reference RCW Chapter 42.56, the Public Records Act [PRA]) all 
materials received or created by the City of Spokane are public records and are available to the 
public for viewing via the City Clerk’s Records (online) or a valid Public Records Request (PRR).

15. ANTI KICK-BACK.
No officer or employee of the City of Spokane, having the power or duty to perform an official act 
or action related to this Agreement shall have or acquire any interest in the Agreement, or have 
solicited, accepted or granted a present or future gift, favor, service or other thing of value from 
or to any person involved in this Agreement.

16. MISCELLANEOUS PROVISIONS.
A. Amendments/Modifications:  This Agreement may be modified by the City in writing 

when necessary, and no modification or Amendment of this Agreement shall be effective 
unless signed by an authorized representative of each of the parties hereto.

B. CME, at no expense to the City, shall comply with all laws of the United States and 
Washington, the Charter and ordinances of the City of Spokane; and rules, regulations, 
orders and directives of their administrative agencies and officers.  Without limiting the 
generality of this paragraph, CME shall comply with the requirements of this Section.

C. This Agreement shall be construed and interpreted under the laws of Washington.  The 
venue of any action brought shall be in a court of competent jurisdiction, located in 
Spokane County, Washington.

D. Captions:  The titles of sections or subsections are for convenience only and do not define 
or limit the contents.

E. Severability:  If any term or provision is determined by a court of competent jurisdiction 
to be invalid or unenforceable, the remainder of this Agreement shall not be affected, and 
each term and provision shall be valid and enforceable to the fullest extent permitted by 
law.

F. Waiver:  No covenant, term or condition or the breach shall be deemed waived, except 
by written consent of the party against whom the waiver is claimed, and any waiver of the 
breach of any covenant, term or condition shall not be deemed a waiver of any preceding 
or succeeding breach of the same or any other covenant, term of condition.  Neither the 
acceptance by the City of any performance by CME after the time the same shall have 
become due nor payment to CME for any portion of the Work shall constitute a waiver by 
the City of the breach or default of any covenant, term or condition unless otherwise 
expressly agreed to by the City in writing.

G. Entire Agreement:  This document along with any exhibits and all attachments, and 
subsequently issued addenda, comprises the entire agreement between the City and 
CME.  If conflict occurs between Agreement documents and applicable laws, codes, 
ordinances or regulations, the most stringent or legally binding requirement shall govern 
and be considered a part of this Agreement to afford the City the maximum benefits.

H. No personal liability:  No officer, agent or authorized employee of the City shall be 
personally responsible for any liability arising under this Agreement, whether expressed 
or implied, nor for any statement or representation made or in any connection with this 
Agreement.
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IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Agreement by having 
legally-binding representatives affix their signatures below.

COMMUNITY MINDED ENTERPRISES CITY OF SPOKANE

By_________________________________ By_________________________________
Signature Date Signature Date

___________________________________ ___________________________________
Type or Print Name Type or Print Name

___________________________________ ___________________________________
Title Title

Attest: Approved as to form:

___________________________________ ___________________________________
City Clerk Assistant City Attorney

Attachments that are part of this Agreement:

Exhibit A – Certificate Regarding Debarment
Exhibit B –Franchise Renewal Agreement C35970

22-227
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EXHIBIT A

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION

1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its knowledge and 
belief, that it and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from covered transactions by any  federal department or agency;

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment rendered 
against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, 
or performing a public (federal, state, or local) transaction or contract under a public transaction; violation of 
federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, tax evasion, receiving stolen property, making false claims, or 
obstruction of justice;

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, state, or 
local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and, 

d. Have not within a three-year period preceding this contract had one or more public transactions (federal, state, 
or local) terminated for cause or default.

2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered transaction 
with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered 
transaction. 

3. The undersigned further agrees by signing this contract that it will include the following clause, without modification, in 
all lower tier covered transactions and in all solicitations for lower tier covered transactions:

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier Covered 
Transactions

1. The lower tier contractor certified, by signing this contract that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency.

2. Where the lower tier contractor is unable to certify to any of the statements in this contract, such 
contractor shall attach an explanation to this contract.

 
4. I understand that a false statement of this certification may be grounds for termination of the contract. 

Name of Subrecipient / Contractor / Consultant (Type or Print) Program Title (Type or Print)

Name of Certifying Official (Type or Print)

Title of Certifying Official (Type or Print)

Signature 

Date (Type or Print)





























































































ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

INSR ADDL SUBR
LTR INSD WVD

PRODUCER
CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :

INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXP

TYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GEN'L AGGREGATE LIMIT APPLIES PER: GENERAL AGGREGATE $

PRO-POLICY LOC PRODUCTS - COMP/OP AGGJECT

OTHER: $
COMBINED SINGLE LIMIT

$(Ea accident)

ANY AUTO BODILY INJURY (Per person) $
OWNED SCHEDULED

BODILY INJURY (Per accident) $AUTOS ONLY AUTOS

HIRED NON-OWNED PROPERTY DAMAGE
$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE

CLAIMS-MADE AGGREGATE $

DED RETENTION $

PER OTH-
STATUTE ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMITDESCRIPTION OF OPERATIONS below

INSURER(S) AFFORDING COVERAGE NAIC #

COMMERCIAL GENERAL LIABILITY

Y / N

N / A
(Mandatory in NH)

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED. NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

COMMU-1 OP ID: CD

07/18/2024

Nick Gilliland
Blasingame Insurance
200 N. Argonne Rd
Spokane, WA 99212
Nick Gilliland

509-891-1000 509-891-1430

Nick@blasingameins.com

Cincinnati Insurance Company

Community Minded Enterprises
HIP of Spokane County
PO Box 48150
Spokane, WA 99228-1150

A X 1,000,000

X ETD 0441998 06/06/2024 06/06/2027 300,000

10,000

1,000,000

3,000,000

X 3,000,000

1,000,000

1,000,000A

X ETA 0441998 06/06/2024 06/06/2025

X X

XX 1,000,000A
ETD 0441998 06/06/2024 06/06/2027 1,000,000

0X

Proof of Coverage                                                           

Evidence of Coverage

509-891-1000

10677

Prof Liab



Continuation of Wording, Summary, and Distribution

Agenda Item Name: ENGAGEMENT NAVIGATOR AWARDS

Agenda Wording ( 630  character max)

Summary (Background) ( 457  character max)

We are recommending the awards as follows:

Project Hope Spokane; DBA River City Youth Ops $200,000
Feast World Kitchen $200,000

This Resolution authorizes the administration to move forward with preparation and execution
of relevant documents and contracts necessary to finalize and implement the awards,
consistent with the existing City and ARPA funding guidelines, all without further review by City
Council.

Fiscal Impact Budget Account

Select $ #

Select $ #

Distribution List

Save Cancel



Date Rec’d 10/11/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Discussion

Council Meeting Date: 11/11/2024 Project #
Submitting Dept ACCOUNTING & GRANTS Bid #
Contact Name/Phone MICHELLE 

MURRAY
625-6320 Requisition #

Contact E-Mail MMURRAY@SPOKANECITY.ORG
Agenda Item Type Resolutions
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name ENGAGEMENT NAVIGATOR AWARDS
Agenda Wording
Per Ordinance C36176 City Council previously allocated $3,000,000.00 of ARPA funding for Culturally 
appropriate behavioral health services and interventions for at risk and low income youth.  This Resolution 
approves Engagement Navigator awards.

Summary (Background)
The City of Spokane published a Notice of Funding for $400,000 to solicit applications from cultural centers to 
hire an "Engagement Navigator" to create or expand services for youth.The City received 11 applications and 
is recommending awards for 2 applicants.  These awards will result in a multi-year contract to fund 2 
"Engagement Navigators" at $75k a year plus $25k a year for youth services programs. Contracts will be 
effective upon signature date and will run through December 15, 2026.

Lease? NO Grant related? YES Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 400,000.00
Current Year Cost $ 200,000.00
Subsequent Year(s) Cost $ 200,000.00
Narrative
These are one time ARPA funds allocated per Ordinance C36176 for "at risk and low income youth

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)
We are recommending the awards as follows:  Project Hope Spokane; DBA River City Youth Ops $200,000 
Feast World Kitchen $200,000  This Resolution authorizes the administration to move forward with 
preparation and execution of relevant documents and contracts necessary to finalize and implement the 
awards, consistent with the existing City and ARPA funding guidelines, all without further review by City 
Council.

Approvals Additional Approvals
Dept Head MURRAY, MICHELLE ACCOUNTING - 

GRANTS
MURRAY, MICHELLE

Division Director BOSTON, MATTHEW
Accounting Manager MURRAY, MICHELLE
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List



Committee Agenda Sheet
Finance & Administration Committee

Committee Date October 28, 2024

Submitting Department Accounting & Grants

Contact Name Michelle Murray

Contact Email & Phone mmurra@spokanecity.org 625-6320

Council Sponsor(s) CM Cathcart, CP Wilkerson, & CM Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 5 minutes 

Agenda Item Name Engagement Navigator Awards

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

City Council approved $3 million in ARPA funds at their March 22, 2024, 
meeting “Culturally appropriate behavioral health services and interventions 
for at risk and low income youth.” In part to carry out this objective the City 
of Spokane published a Notice of Funding for $400,000 to solicit applications 
from cultural centers to hire an “Engagement Navigator” to create or expand 
services for youth.  

The City received 11 applications and is recommending awards for 2 
applicants.  These awards will result in a multi-year contract to fund 2 
“Engagement Navigators” at $75k a year plus $25k a year for youth services 
programs.  

Contracts will be effective upon signature date and will run through 
December 15, 2026.

We are recommending the awards as follows:

Project Hope Spokane; DBA River City Youth Ops $200,000
Feast World Kitchen $200,000

This Resolution authorizes the administration to move forward with 
preparation and execution of relevant documents and contracts necessary to 
finalize and implement the awards, consistent with the existing City and ARPA 
funding guidelines, all with out further review by City Council.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: Click or tap here to enter text.
             Current year cost: Up to $200,000
             Subsequent year(s) cost: $200,000

Narrative:  These are one time ARPA funds allocated per Ordinance C36176 for “at risk and low income youth

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Grant
Is this funding source sustainable for future years, months, etc?  This is a one-time program using ARPA 
dollars.

mailto:mmurra@spokanecity.org


Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?

Engagement Navigators will assist at risk and low income youth in becoming engaged in services 
available to them.

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities? Number of youth served

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? Number of youth enrolled in programs

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?
This work is part of the Council’s ARPA strategy in coordination local cultural centers

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 

N/A
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RESOLUTION NO. 2024-________

A resolution approving grants for multicultural centers as funded by the 
American Rescue Plan Act (ARPA).

WHEREAS, Congress enacted, and the President signed into law, the American 
Rescue Plan Act ("ARPA"), which will provide over $80 million to the City of Spokane to 
help the City, its residents, businesses, nonprofits, and affected industries recover from 
the ongoing public health and economic emergency; and

WHEREAS, on March 22, 2022 the City Council adopted Ordinance C36176, thereby 
allocating $3,000,000 of ARPA funding to provide culturally appropriate behavioral 
health services and interventions for at risk and low income youth; and 

WHEREAS, there is $400,000 remaining of this allocation; and

WHEREAS, consistent with Ordinance C36176, the City of Spokane solicited 
applications from cultural centers to hire an “Engagement Navigator”  to create and 
expand service for youth, and the application period closed September 13, 2024; and

WHEREAS, the City received 11 applications in response to the solicitation, and based 
on the administrative review of those applications, the administration is recommending 
awards of $200,000 each to two cultural centers that qualified for the funding; and

WHEREAS, federal rules relating to the use of ARPA funds require that the foregoing 
awards be memorized in contracts with the foregoing community organizations no later 
than December 31, 2024 and entirely spent by said organizations no later than 
December 31, 2026; and
 
WHEREAS, time is of the essence and ordinary council review and approval of 
individual awards on an individual basis is likely to delay preparation and execution of 
many of the necessary documents beyond December 31, 2024, and therefore the City 
Council desires to express approval for the awards in a single resolution,  

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Spokane 
approves the award of ARPA funds to the following cultural centers, each award equal 
to $200,000, to be used to hire an Engagement Navigator and expand youth services:

 Project Hope Spokane; DBA River City Youth Ops, 
 Feast World Kitchen,
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BE IT FURTHER RESOLVED, the City Council approves of the administration moving 
forward with each of the foregoing cultural centers to prepare and execute relevant 
documents and contracts necessary to finalize and implement the awards, consistent 
with existing City and ARPA funding guidelines, all without further review by the City 
Council.

ADOPTED by the City Council this ____ day of _______________, 2024.

_______________________________ 
City Clerk

Approved as to form:

_______________________ 
Assistant City Attorney



Date Rec’d 10/21/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Discussion

Council Meeting Date: 11/11/2024 Project #
Submitting Dept CODE ENFORCEMENT & PARKING 

SERVICES
Bid #

Contact Name/Phone JASON 
RUFFING

X6529 Requisition #
Contact E-Mail JRUFFING@SPOKANECITY.ORG
Agenda Item Type First Reading Ordinance
Council Sponsor(s) BWILKERSON               MCATHCART               
Agenda Item Name ORDINANCE TO AMEND SMC 12.01.010 - MINOR SIDEWALK REPAIRS
Agenda Wording
Amendment to SMC 12.01.010, adding a section authorizing relevant departments to implement 
administrative criteria allowing property owners to conduct minor sidewalk repairs

Summary (Background)
According to SMC 12.01.010, adjacent owners are responsible for sidewalk maintenance and repairs. Code 
Enforcement has been sending sidewalk maintenance letters to property owners for approximately 5 years, 
and while this type of complaint and subsequent violations initially were focused around the downtown core 
and other commercial areas, the majority of complaints are now received in residential neighborhoods.

Lease? NO Grant related? NO Public Works?      YES

Fiscal Impact
Approved in Current Year Budget? N/A
Total Cost $ 
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative
N/A

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)
Current practice in the Development Services Center requires all work done in the right of way to be done by 
specific types of licensed and bonded contractors, with a substantial insurance requirement. This proposal is 
not to remove these requirements, but to provide flexibility and barrier reduction for minor sidewalk repairs. 
This proposal adds a section to SMC 12.01.010, authorizing relevant departments to implement administrative 
criteria so that property owners are able to conduct minor sidewalk repairs themselves if they desire.

Approvals Additional Approvals
Dept Head
Division Director
Accounting Manager
Legal
For the Mayor
Distribution List
jruffing@spokanecity.org lgarcia@spokanecity.org
sbishop@spokanecity.org
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ORDINANCE NO ___________

An ordinance related to sidewalk maintenance; amending SMC 12.01.010 of the 
Spokane Municipal Code.

WHEREAS, 

NOW THEREFORE, the City of Spokane does ordain:

Section 1 . that Section 12.01.010 of the Spokane Municipal Code is amended 
to read as follows:

Section 12.01.010 Sidewalk Maintenance – Owner’s Responsibility

A. Every owner and occupant of premises shall keep the sidewalk area including 
tree grates adjacent to any portion of the real property (including corners) in good 
and safe condition and repair at all times.

B. Where the director of engineering services determines there has been a failure to 
comply with this section, the director may send written notice to the premises 
advising of the violation. If the violation is not corrected, the director may proceed 
to remove or repair the condition, at the owner’s and/or occupant’s sole expense 
and liability.

C. The directors of Engineering Services, Development Services Center, Code 
Enforcement, and the City Engineer are authorized to waive license, bonding and 
insurance requirements for minor repairs on existing sidewalks. 

D. The City Engineer, along with the Development Services Center and the Code 
Enforcement departments, shall develop and publish a public rule defining the 
types of sidewalk projects that qualify as minor repairs. 

E. Nothing in this section shall be construed to waive building and construction 
permit and inspection requirements. 

PASSED by the City Council on                                 

Council President

Attest: Approved as to form:
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City Clerk City Attorney

Mayor Date

Effective Date



Finance and Administration Committee 

Board and Commission Updates: 

• Council Office Operations Workgroup

o Wilkerson; Zappone; and Cathcart

• ARPA Workgroup

o Bingle; Wilkerson; and Zappone

• Equity Subcommittee

o Navarrete

• Inspector General Workgroup

o Cathcart; Zappone; and Wilkerson

• Language Access Workgroup

o Cathcart and Navarrete

• Legislative Committee

o Zappone; Bingle; and Dillon

• Investment Committee

o Cathcart

• Spokane Employees Retirement System (SERS) Board

o Bingle

• Aging and Long Term Care Board

o Wilkerson

• Association of Washington Cities Board

o Wilkerson and Zappone

• Fire Pension Board

o Cathcart

• Police Pension Board

o Wilkerson

• Lodging Tax Advisory Committee (PFD)

o Wilkerson

• Lodging Tax Advisory Board (1.3%)



o Zappone 

• TPA Commission / Hotel-Motel Commission 

o Zappone 

• University District Public Development Authority 

o Wilkerson  

• University District Development Association 

o Wilkerson 

• Visit Spokane 

o Zappone 

• West Plains Public Development Authority (S3R3) 

o Wilkerson 

• Northeast Public Development Authority (NEPDA) 

o Cathcart 

 

 

Finance and Administration Committee  

Council Staff Updates: 

• City Council Manager of Equity and Inclusion Initiatives 
o Alex Gibilisco 

 
• Council Office Director 

o Giacobbe Byrd 
 

• Budget Director 
o Kate Fairborn 



Continuation of Wording, Summary, and Distribution

Agenda Item Name: 5600 YOUTH SPORTS AWARDS

Agenda Wording ( 630  character max)

Summary (Background) ( 587  character max)

This Resolution authorizes the administration to move forward with preparation and execution
of relevant documents and contracts necessary to finalize and implement the awards,
consistent with the existing City and ARPA funding guidelines, all without further review by City
Council.

Fiscal Impact Budget Account

Select $ #

Select $ #

Distribution List

Save Cancel



Date Rec’d 10/14/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Consent

Council Meeting Date: 11/11/2024 Project #
Submitting Dept ACCOUNTING & GRANTS Bid #
Contact Name/Phone MICHELLE 

MURRAY
625-6320 Requisition #

Contact E-Mail MMURRAY@SPOKANECITY.ORG
Agenda Item Type Resolutions
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 5600 YOUTH SPORTS AWARDS
Agenda Wording
City Council approved $250,000 in ARPA funds at their June 10, 2024, meeting for provide scholarships and 
equipment for youth sports.

Summary (Background)
The City received 20 applications and is recommending awards for 5 applicants for $ 50,000 each.Contracts 
will be effective upon signature date and will run through September 30, 2026. We are recommending the 
awards as follows: • If You Could Save Just One $50,000 • Spokane Eastside Reunion Association $50,000 • 90 
Plus Project $50,000 • YMCA of the Inland Northwest $50,000 • Union Futbol $50,000

Lease? NO Grant related? YES Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 250,000.00
Current Year Cost $ up to $250,000.00
Subsequent Year(s) Cost $ Unspent wiill be carried forward
Narrative
These are one time ARPA funds allocated per Ordinance C36520 to provide scholarships and equipment for 
youth sports

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)
This Resolution authorizes the administration to move forward with preparation and execution of relevant 
documents and contracts necessary to finalize and implement the awards, consistent with the existing City 
and ARPA funding guidelines, all without further review by City Council.

Approvals Additional Approvals
Dept Head MURRAY, MICHELLE ACCOUNTING - 

GRANTS
MURRAY, MICHELLE

Division Director BOSTON, MATTHEW
Accounting Manager MURRAY, MICHELLE
Legal HARRINGTON, 

MARGARETFor the Mayor PICCOLO, MIKE
Distribution List



Committee Agenda Sheet
Finance & Administration Committee

Committee Date October 28, 2024

Submitting Department Accounting & Grants

Contact Name Michelle Murray

Contact Email & Phone mmurra@spokanecity.org 625-6320

Council Sponsor(s) CM Cathcart, CP Wilkerson, & CM Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 5 minutes 

Agenda Item Name Youth Sports Awards

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

City Council approved $250,000 in ARPA funds at their June 10, 2024, meeting 
for provide scholarships and equipment for youth sports.  

The City received 20 applications and is recommending awards for 5 
applicants for $ 50,000 each.

Contracts will be effective upon signature date and will run through 
September 30, 2026.

We are recommending the awards as follows:

 If You Could Save Just One $50,000
 Spokane Eastside Reunion Association $50,000
 90 Plus Project $50,000
 YMCA of the Inland Northwest $50,000
 Union Futbol $50,000

This Resolution authorizes the administration to move forward with 
preparation and execution of relevant documents and contracts necessary to 
finalize and implement the awards, consistent with the existing City and ARPA 
funding guidelines, all with out further review by City Council.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: Click or tap here to enter text.
             Current year cost: Up to $250,000
             Subsequent year(s) cost: $Unspent budget will be carried forward

Narrative:  These are one time ARPA funds allocated per Ordinance C36520 to provide scholarships and 
equipment for youth sports 

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Grant
Is this funding source sustainable for future years, months, etc?  This is a one-time program using ARPA 
dollars.

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

mailto:mmurra@spokanecity.org


Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?

Provide scholarships and equipment for youth sports to low or middle income families
 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 

racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities? Number of youth served

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? Number of youth enrolled in programs

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?
This work is part of the Council’s ARPA strategy in providing funding for youths sports and 
scholarships

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 

N/A
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RESOLUTION NO. 2024-________

A resolution approving grants for multicultural centers as funded by the 
American Rescue Plan Act (ARPA).

WHEREAS, Congress enacted, and the President signed into law, the American 
Rescue Plan Act ("ARPA"), which will provide over $80 million to the City of Spokane to 
help the City, its residents, businesses, nonprofits, and affected industries recover from 
the ongoing public health and economic emergency; and

WHEREAS, on June 10, 2024 the City Council adopted Ordinance C36520, thereby 
allocating $250,000 of ARPA funding to provide scholarships and equipment for youth 
sports; and 

WHEREAS, consistent with Ordinance C36520, the City of Spokane solicited 
applications from organizations for youth sports and/or youth activity scholarships, and 
the application period closed September 20, 2024; and

WHEREAS, the City received 20 applications in response to the solicitation, and based 
on the administrative review of those applications, the administration is recommending 
awards of $50,000 each to five youth sports organizations that qualified for the funding; 
and

WHEREAS, federal rules relating to the use of ARPA funds require that the foregoing 
awards be memorized in contracts with the foregoing community organizations no later 
than December 31, 2024 and entirely spent by said organizations no later than 
December 31, 2026; and
 
WHEREAS, time is of the essence and ordinary council review and approval of 
individual awards on an individual basis is likely to delay preparation and execution of 
many of the necessary documents beyond December 31, 2024, and therefore the City 
Council desires to express approval for the awards in a single resolution,  

NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Spokane 
approves the award of ARPA funds to the following cultural centers, each award equal 
to $50,000, to be used for youth sports and/or youth activity scholarships

 If You Could Save Just One,
 Spokane Eastside Reunion Association,
 90 Plus Project
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 YMCA of the Inland Northwest
 Union Futbol

BE IT FURTHER RESOLVED, the City Council approves of the administration moving 
forward with each of the foregoing cultural centers to prepare and execute relevant 
documents and contracts necessary to finalize and implement the awards, consistent 
with existing City and ARPA funding guidelines, all without further review by the City 
Council.

ADOPTED by the City Council this ____ day of _______________, 2024.

_______________________________ 
City Clerk

Approved as to form:

_______________________ 
Assistant City Attorney



Date Rec’d 10/14/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Consent

Council Meeting Date: 11/11/2024 Project #
Submitting Dept ACCOUNTING & GRANTS Bid #
Contact Name/Phone MICHELLE 

MURRAY
625-6320 Requisition #

Contact E-Mail MMURRAY@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 5600  LANGUAGE ACCESS ARPA FUNDS
Agenda Wording
City Council approved $259,553 in ARPA funds at their February 26, 2024, meeting "solely for Language 
Access"

Summary (Background)
This MOU would create an agreement between City Council and the Information Technology Department to 
contract for web developer services and create an implement a web-based tool for translation of City and City 
Council documents. The program would be managed by the Information Technology Department. The 
program would begin upon with the allocation of funding per Ordinance C36494 adopted on February 26, 
2024 and continue until funds are expended, or no later than December 31, 2026.

Lease? NO Grant related? YES Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 
Current Year Cost $ 259533.00
Subsequent Year(s) Cost $ Unspent carried forward to 2025
Narrative

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head MURRAY, MICHELLE ACCOUNTING - 

GRANTS
MURRAY, MICHELLE

Division Director BOSTON, MATTHEW
Accounting Manager MURRAY, MICHELLE
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List



Committee Agenda Sheet
Finance & Administration Committee

Committee Date October 28, 2024

Submitting Department Accounting & Grants

Contact Name Michelle Murray

Contact Email & Phone mmurra@spokanecity.org 625-6320

Council Sponsor(s) CM Cathcart, CP Wilkerson, & CM Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 5 minutes 

Agenda Item Name Language Access ARPA Funds

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

City Council approved $259,553 in ARPA funds at their February 26, 2024, 
meeting “solely for Language Access” This MOU would create an agreement 
between City Council and the Information Technology Department to 
contract for web developer services and create an implement a web-based 
tool for translation of City and City Council documents.

The program would be managed by the Information Technology Department.

The program would begin upon with the allocation of funding per Ordinance 
C36494 adopted on February 26, 2024 and continue until funds are 
expended, or no later than December 31, 2026.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: Click or tap here to enter text.
             Current year cost: Up to $259,533
             Subsequent year(s) cost: Unspent budget will be carried forward to 2025

Narrative:  Please provide financial due diligence review, as applicable, such as number and type of positions, 
grant match requirements, summary type details (personnel, maintenance and supplies, capital, revenue), 
impact on rates, fees, or future shared revenue

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Grant
Is this funding source sustainable for future years, months, etc?  This is a one-time program using ARPA 
dollars.

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?

This program is designed to develop a web-based tool for translation services.
 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 

racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?  Number of documents translated

mailto:mmurra@spokanecity.org


 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? 
Data collection will attempt to determine program effectiveness.

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?
This work is part of the Council’s ARPA strategy to provide the public with information in their native 
langage

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 

N/A
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City Clerk’s No. ___________________

MEMORANDUM OF UNDERSTANDING & AGREEMENT
LANGUAGE ACCESS

THIS MEMORANDUM OF UNDERSTANDING and AGREEMENT (“MOU”) is 
between the SPOKANE CITY COUNCIL (“COUNCIL”) and the INFORMATION 
TECHNOLOGY DEPARTMENT.

WHEREAS, the City of Spokane is authorized to expend ARPA funds for this 
MOU in accordance with City of Spokane Ordinance No. C36494, passed on February 
26, 2024, and

WHEREAS, that ordinance allocated $259,553 “solely for Language Access;” 
and

WHEREAS, the City desires to establish a Program intended to operate through 
the earlier of December 31, 2026, or when funds are exhausted, --  Now, Therefore, 

The Parties hereby agree as follows:

1. RESPONSIBILITIES OF COUNCIL.

a. Review and approve this MOU prior to the end of 2024, encumbering the 
funds.

2. RESPONSIBILITIES INFORMATION TECHNOLOGY .

a. Contract for web developer services

b. Create and implement a web-based tool for translation of City and City 
Council documents such as but not limited to Council Agenda items and 
other City documentation as needed.

c. Work with Accounting to request funds for payment of contractual services

3. TERM.  This Memorandum and Agreement shall begin upon execution of the 
MOU, and be in effect until all funds are exhausted, but no later than December 31, 
2026.  

4. COMPLIANCE WITH LAWS.  Each party shall comply with all applicable federal, 
state, and local laws and regulations.
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5. NONDISCRIMINATION.  No individual shall be excluded from participation in, 
denied the benefit of, subjected to discrimination under, or denied employment in the 
administration of or in connection with this memorandum because of age, sex, race, 
color, religion, creed, marital status, familial status, sexual orientation, national 
origin, honorably discharged veteran or military status, the presence of any sensory, 
mental or physical disability, or use of a service animal by a person with disabilities.  

6. ANTI-KICKBACK.  No officer or employee of the City of Spokane, having the 
power or duty to perform an official act or action related to this memorandum shall have 
or acquire any interest in the memorandum, or have solicited, accepted or granted a 
present or future gift, favor, service or other thing of value from or to any person 
involved in this memorandum.

Dated:  ____________________________ CITY OF SPOKANE

By: _____________________________
      Title:  ________________________

City Council

By: ____________________________________      ____________________________
                                                                                    Date
(Name) _________________________________

Information Technology Department

By: ____________________________________      ____________________________
                                                                                    Date
(Name) _________________________________

Attest: Approved as to form:

_____________________________ ________________________________
City Clerk Assistant City Attorney



3

Dated:  ____________________________

                                                                     



Continuation of Wording, Summary, and Distribution

Agenda Item Name: 5600  ARPA CHILDCARE AWARD

Agenda Wording ( 446  character max)

with an additional $225,000 thousand dollars in ARPA funds that City Council approved at their
June 10, 2024 meeting per Ordinance C36520 for the purpose of childcare capital projects.

Summary (Background) ( 870  character max)

Fiscal Impact Budget Account

Select $ #

Select $ #

Distribution List

Save Cancel



Date Rec’d 10/17/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Consent

Council Meeting Date: 11/11/2024 Project #
Submitting Dept ACCOUNTING & GRANTS Bid #
Contact Name/Phone MICHELLE 

MURRAY
625-6320 Requisition # CR 26847

Contact E-Mail MMURRAY@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 5600  ARPA CHILDCARE AWARD
Agenda Wording
City Council approved $2,500,000 million in ARPA funds at their May 6, 2022, meeting per Ordinance C36200  
for "the purpose of providing additional funding for local childcare initiatives" of this funding $275,000 
remains available and was combined

Summary (Background)
The City Issued a Notice of Funding to solicit applications from Childcare Organizations that have the capacity 
to expand services for nontraditional childcare hours.  The applications closed on September 20, 2024.  The 
City received 5 applications and is recommending 1 award in the amount of $500,000 to Raze Development 
for expansion to provide childcare during non-traditional hours. Contracts will be effective upon signature 
date and will run through September 30, 2026.

Lease? NO Grant related? YES Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 500,000.00
Current Year Cost $ 500,000.00
Subsequent Year(s) Cost $ carried forward to 2025
Narrative
These are one time ARPA funds allocated per Ordinance C36200 and Ordinance C36520 for childcare 
initiatives and childcare capital projects.

Amount Budget Account
Expense $ 500,000.00 # 1425-88153-57215-54201-97247
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording
with an additional $225,000 thousand dollars in ARPA funds that City Council approved at their June 10, 2024 
meeting per Ordinance C36520 for the purpose of childcare capital projects.

Summary (Background)

Approvals Additional Approvals
Dept Head MURRAY, MICHELLE ACCOUNTING - 

GRANTS
MURRAY, MICHELLE

Division Director BOSTON, MATTHEW PURCHASING NECHANICKY, JASON
Accounting Manager MURRAY, MICHELLE
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List
Kerra Bower  kbower@razethenarrative.com mmurray@spokanecity.org
cstanton@spokanecity.org msauve@spokanecity.org
laga@spokanecity.org



Committee Agenda Sheet
Finance & Administration Committee

Committee Date October 28, 2024

Submitting Department Accounting & Grants

Contact Name Michelle Murray

Contact Email & Phone mmurra@spokanecity.org 625-6320

Council Sponsor(s) CM Cathcart, CP Wilkerson, & CM Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name ARPA Childcare Award

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

City Council approved $2,500,000 million in ARPA funds at their May 6, 2022, 
meeting per Ordinance C36200  for “the purpose of providing additional 
funding for local childcare initiatives” of this funding $275,000 remains 
available and was combined with an additional $225,000 thousand dollars in 
ARPA funds that City Council approved at their June 10, 2024 meeting per 
Ordinance C36520 for the purpose of childcare capital projects.

The City Issued a Notice of Funding to solicit applications from Childcare 
Organizations that have the capacity to expand services for nontraditional 
childcare hours.  The applications closed on September 20, 2024.  The City 
received 5 applications and is recommending 1 award in the amount of 
$500,000 to Raze Development for expansion to provide childcare during 
non-traditional hours.

Contracts will be effective upon signature date and will run through 
September 30, 2026.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost:$ $500,000
             Current year cost: Up to $500,000
             Subsequent year(s) cost: Encumbrances will be carried forward to 2025

Narrative:  These are one time ARPA funds allocated per Ordinance C36200 and Ordinance C36520 for 
childcare initiatives and childcare capital projects.

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Grant
Is this funding source sustainable for future years, months, etc?  This is a one-time program using ARPA 
dollars.

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?

mailto:mmurra@spokanecity.org


Allowing childcare center to go beyond traditional hours.
 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 

racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities? Project completed

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? No data will be collected

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?
This work is part of the Council’s ARPA strategy to assist childcare centers to operate outside of 
traditional hours.

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 
N/A
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Program Overview
Completed by mandyorozco@gmail.com on 9/16/2024 8:44 AM

Case Id: 44078
Name: Raze Development - 2024

Address: 2015 N Monroe St, Spokane, WA 99205

Program Overview

Please provide the following information.

City of Spokane, WA
Childcare Center Capital 

Program 

City of Spokane
808 West Spokane Falls Blvd 

Spokane, WA 99201 
accountinggrantsadmin@spokanecity.org 

The City of Spokane, through its Accounting and Grants Department (hereinafter “City”), is initiating this Notice of 
Funding Availability (NOFA) to solicit applications from Childcare Organizations that have the capacity to expand 
services for nontraditional childcare hours. This program’s purpose is to provide last-in capital dollars to assist in a 
construction project or expansion of an existing facility. This construction must result in and/or expand services of 
nontraditional childcare hours. Qualifying organizations should meet the following parameters: 

 Demonstrate need to carry out a capital project for expanded services.
 Demonstrated unmet need of target clientele.
 Demonstrated history of serving members of historically marginalized communities.
 Demonstrate fiscal responsibility through policy and procedures.
 Demonstrate the ability to complete the proposed project budget by 9/30/2026.

This Notice of Funding of Availability will award a grant up to $500,000 to provide “last dollars” *(see definition in 
section 1.2) of a construction project. This project should be made through a competitive bid process. These dollars 
may not be used as a federal match to a project, they are intended to be last dollars needed to complete a project or 
expansion. 

APPLICATION DEADLINE: September 20th, 2024 at 5pm

COMMUNICATION
All communication between the Proposer and the City shall be submitted by email to 
accountinggrantsadmin@spokanecity.org. Any communication directed to other parties is prohibited. All questions 
received will be answered by the City through a publicly posted Q and A so all proposers have access to the 
information. It is the responsibility of Proposers to check the City of Spokane’s ARPA website for this information. 

MINIMUM QUALIFICATIONS

mailto:%2520accountinggrantsadmin@spokanecity.org
mailto:accountinggrantsadmin@spokanecity.org
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 A Childcare organization
 Organization must be located and registered in the City limits of Spokane
 Proposed construction or expansion must be in the City limits of Spokane
 Be a Public or Private non-profit organization or,
 Be a Private for-profit organization
 Must follow the City of Spokane Procurement 

I confirm that I read and understand the minimum qualifications
Yes

Please click here for full NOFA details

https://benevate.blob.core.windows.net/spokanewa-public/Childcare%2520Center%2520Capital%2520NOFA%2520Final.pdf
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A. Organization Information
Completed by mandyorozco@gmail.com on 9/17/2024 6:39 PM

Case Id: 44078
Name: Raze Development - 2024

Address: 2015 N Monroe St, Spokane, WA 99205

A. Organization Information

Please provide the following information.

AGENCY INFORMATION
A.1. Agency Name
Raze Development

A.2. Principal Place of Business
6519 N Ligerwood Street Spokane, WA 99208

A.3. Mailing Address
2015 N Monroe St Spokane, WA 99205

A.4. Federal ID Number
86-3604301

A.5 UEI (Unique Entity ID) 
Generated by SAM.gov 
G37EPE1R8CF5

A.6. Agency Website
https://razethenarrative.com

A.7. Please provide the Mission Statement of the 
organization
Raze Early Learning and Development Center (Raze) aims 
to transform the negative narrative surrounding Black 
students in education by emphasizing family engagement 
and providing high-quality, extended hours childcare that 
supports their growth and development. By offering on-
site culturally-based behavioral health services, we address 
mental health disparities and deliver a personalized 
curriculum that is culturally immersive. Our approach 
includes using culturally responsive teaching strategies to 
foster psychologically safe environments, promote 
understanding of differences, build self-worth and self-
esteem, and set achievable high standards for 
kindergarten readiness.

AGENCY POINT OF CONTACT 
A.8. First Name
Kerra

A.9. Last Name
Bower

A.10. E-Mail
kbower@razethenarrative.com

A.11. Phone Number
(509) 443-3752

A.12. Do you need to communicate with the City of 
Spokane in another language?
No

GOVERNING PERSON PER THE DOR WEBSITE 
A.13. First Name
Kerra

A.14. Last Name
Bower

A.15. Email
kbower@razethenarrative.com

A.16. Phone Number
(509) 294-9494

Please upload list of Governing Board

   Governing Board *Required
Raze 24 Boardlist.pdf

https://sam.gov/content/home
https://secure.dor.wa.gov/GTEUNAUTH/_/
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B. Management Response
Completed by kbower@razethenarrative.com on 9/19/2024 12:38 
PM

Case Id: 44078
Name: Raze Development - 2024

Address: 2015 N Monroe St, Spokane, WA 99205

B. Management Response

Please provide the following information.

B.1. A brief history of the applying organization’s programs and accomplishments as they pertain to its ability to 
accomplish the objectives in this grant application.
Raze Early Learning and Development Center (Raze) is a nonprofit located in the City of Spokane, founded to serve 
historically marginalized City of Spokane community members by providing high-quality childcare and support that 
meets the hours of operation that families in Spokane need along with other wrap around services. Spokane has 
devastating pockets of childcare deserts that negatively impact children of color and their hard-working parents which is 
magnified by the lack of access to extended hours care and mental and behavioral health supports.

Spokane has a poverty rate of 16% but that rate is 27% for Spokane’s Black community. An article published by the 
Center for American Progress titled, Black Families Work More, Earn Less, and Face Difficult Child Care Choices (2016) 
presents many of the challenges that Raze is addressing, including systemic racism and oppression, lower wages, and 
more barriers to economic mobility: “African American families are especially hard hit by the rising cost of child care and 
limited options for working families…For decades, African American women have worked at higher rates (Women’s 
Bureau – Department of Labor, 2016) than other women, meaning that child care has long been a necessity for these 
families.”

Raze’s founder, Kerra Bower, has been an early childhood development leader since 2007, and founded Little Scholars 
Development Center in 2013. During her time within early childhood education Kerra specifically worked within the 
industry providing extended hours care to include nights and weekends. In 2019, the Washington State Department of 
Commerce conducted a study that found that Black students in early learning in Spokane County were some of the most 
underserved in the state. As a result, Bower was approached to be a coalition member for a subsequent Washington 
State Department of Commerce Needs-Based Study and a Feasibility Study that pointed to a need and an opportunity to 
provide early learning education that centers Black Americans and serves Spokane families in childcare deserts, which 
prompted the founding of Raze. 

Not having access to extended hours care can negatively impact working parents, especially those with non-traditional 
work hours, as they may struggle to maintain employment or balance work and family responsibilities (U.S. Department 
of Health & Human Services, 2016). This can lead to financial instability and increased stress for families, affecting the 
well-being of both parents and children (Economic Policy Institute, 2020). Additionally, children may miss out on crucial 
early education opportunities and consistent caregiving environments (Urban Institute, 2019). The lack of extended care 
can exacerbate inequities, disproportionately affecting low-income families and contributing to a cycle of economic 
hardship (National Women's Law Center, 2018).

A childcare desert reflects the shortage of childcare options, meaning that there are insufficient or no childcare 
providers in a census tract or so few options that there are more children than can be accommodated by the number of 
licensed childcare slots. This shortage creates few affordable, high-quality options for working, low-income parents, and 
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means that many parents assume additional costs and time to access care outside of their community or settle for 
unlicensed and/or low-quality or unreliable care. 

With the help of a local commercial real estate entity and funding from a number of philanthropic and public funders, 
including the Washington Department of Commerce, we purchased a building in North Spokane in an area identified as 
an extreme childcare access desert and abutted by other extreme childcare access deserts. Our work has become even 
more urgent since the pandemic – the City of Spokane needs this approach. 

We have been working tirelessly to secure capital funding to complete the capital project. Our local and statewide 
community has rallied around this cause and, thanks to public and private funding, we are now in the final phase of the 
capital campaign so that we can complete the construction. This requested funding will be the last-in funding that will 
allow Raze to fully complete the construction and open its doors and provide high-quality, affordable, impactful early 
childhood development programming during nontraditional hours for City of Spokane families. We are thrilled to be 
serving our City of Spokane community in this way.

B.2. What makes your organization the most qualified for selection?
Raze is the most qualified for selection because we not only meet all of the eligibility requirements, but we are the most 
ideal candidate to achieve the goals of the funding, which is to expand services of nontraditional childcare hours and to 
do it with skills, expertise, and trust built in serving target clientele, demonstrating fiscal responsibility with extensive 
public and private grants and contracts, and the ability to complete the proposed project by August 31, 2025. We are 
braiding funding from several public and private grants and contracts, and we have staffing and procedures in place to 
easily manage, spend in accordance with funding restrictions, invoice, process reimbursement, complete construction, 
and report on the completed project. 

Furthermore, beyond our technical capacity to manage the award, our organization is also best-suited for the grant 
because of our mission to support families with unmet needs, who are historically marginalized, and who face barriers 
to high-quality childcare, especially during nontraditional hours. Raze’s programming and operations are built to make 
early childcare accessible to more families who face barriers. We have designed the program with extended 
nontraditional hours to ensure that more families have access to high-quality childcare. Our renovation includes 
constructing space for 40 evening slots, and we will provide beds for extended care as needed. We are already 
connected to and engaging families who have been disproportionately impacted and who would benefit most from this 
funding. 

In Spokane, the statistics are daunting:

- 31% of babies are born to a mother with a high school degree or less;

- 35% of single mothers are living in poverty, impacting 8,208 households (Women Helping Women Fund’s State of 
Women and Children Report [WHWF], 2020);

- Families of color and people with less education earn lower incomes; 

- More than half of the people living in poverty are single-women families; 

- $2,410 is the average monthly cost of childcare for one infant and one preschooler (My.SpokaneCity.org, 2022); and

- 55.8% of Spokane’s preschoolers are not kindergarten-ready (LaunchNW, 2024). In some City of Spokane 
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neighborhoods, only 10% of students enter kindergarten-ready (My.SpokaneCity.org, 2022). Among Black and Multracial 
students, more than 64% do not enter kindergarten ready (LaunchNW).

Data on the Target Population

Kindergarten-readiness rates are reported lower in neighborhoods where there are fewer resources, less access to 
quality childcare, and higher rates of poverty, like the ones we target. Black children especially are facing challenges 
being kindergarten-ready, both locally (LaunchNW) and nationally (NOLA, 2020; Brookings, 2015). Kindergarten 
readiness and later academic outcomes are closely tied. The families we are targeting have high barriers to kindergarten 
readiness. Quality childcare is critical and can close the kindergarten readiness gap. It also has long-term benefits for the 
child, including increasing the child’s long-term educational success, their future employment rates, and their 
development of positive social and emotional skills (Center for American Progress, 2016). 

Unfortunately, it is largely unaffordable and inaccessible to many families in our community. Data from multiple sources 
highlight a severe childcare shortage in Spokane County. Existing childcare slots accommodate just around half of 
children under six and only 38% of those under five in Spokane County, hindering parental workforce participation and 
early learning, especially for families living on low incomes (WHWF, 2023). The parent survey conducted for Commerce’s 
Washington Child Care Industry Assessment found that a quarter of families also need care outside of standard child 
care center hours, including in the evenings. Raze will be meeting all of these needs, including providing high-quality, 
affordable, subsidized childcare and providing extended evening childcare.

Childcare costs have risen locally, disproportionately affecting lower-income families and single mothers who typically 
earn lower wages, and disproportionately impacting Black mothers, who are already statistically at an economic earning 
disadvantage due to the race pay gap. High-quality childcare has immediate benefits for working moms, including 
allowing her to remain in the workforce, resulting in better earning trajectories. We are providing a new model that is 
addressing these needs.

Raze will target families who have been historically marginalized to help close the above-mentioned gaps and help more 
disproportionately impacted students overcome the odds against them. Raze will benefit people who have been 
marginalized, families who come from marginalized communities, the Black Community in Spokane, families whose 
parents work extended hours, families who live in childcare deserts, and the program will in turn serve the general City 
of Spokane community and economy. 

B.3 What constraints, limitations or restrictions may impact the project performance?
We do not anticipate challenges with the proposed project. We have already undergone the contractor selection 
process and the subcontractor selection process. We are poised to continue the project with the goals to complete the 
project by August 31, 2025. We have already secured commitments for $3,419,685 of the required $3,919,685 to 
complete this project. We already have a CPA who manages our grant and contract compliance, including invoicing and 
reimbursement, has experience managing federal funding, and is prepared to begin this work. 

At this point, the only constraints are obtaining the last-in funding. If we are able to secure the requested $500,000 
funding from the City of Spokane, then we will be able to complete and report on the project in accordance with the 
timeline. 
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C. Racial Equity and Client 
Engagement
Completed by mandyorozco@gmail.com on 9/17/2024 6:51 PM

Case Id: 44078
Name: Raze Development - 2024

Address: 2015 N Monroe St, Spokane, WA 99205

C. Racial Equity and Client Engagement

Please provide the following information.

The City of Spokane is committed to equitably and effectively utilizing ARPA resources to help our community bounce 
back as we can and in the best way possible. To do this we look to fund organizations and businesses that take into 
consideration past inequities and will go forward to honor the expertise, relationships, and resilience within 
communities of color and those historically impacted by inequalities providing them with lasting partnerships and co-
created solutions to eliminate systemic hardships. Disproportionately under-represented, including racial and ethnic 
minorities, immigrants and refugees, individuals with disabilities, LGBTQ youth and adults, and people with limited 
English-language proficiency.

C.1. Describe the steps the applicant(s) have taken (or plans to take) in order to establish, develop, or to continue 
policies, practices, and procedures that increase racial and social equity in the following areas: training, hiring and 
retention, plan development, community engagement and partnerships, and other organizational work.
All of our work is designed to increase racial and social equity. Raze is by and for the community. We have co-created 
Raze as a solution to marginalization. Raze is founded and led by a Black American mother and business leader in 
Spokane. More than 50% of our board and staff members are Black, Indigenous, or People of Color. Raze serves 
community members affected by poverty, racism, and inequities that intersect with them. 

Families of color were disproportionately negatively impacted by the pandemic in many ways, including in economic 
resiliency and educationally. During the pandemic, access to childcare became critical. But closures and the rising cost of 
childcare negatively impacted working families who already had a difficult time accessing childcare even pre-pandemic. 
During the pandemic, people of color were disproportionately called to work as frontline workers. Lack of access to 
childcare thwarted families’ ability to recover financially. Providing access to affordable childcare with wraparound 
supports for families facing challenges is critical to economic recovery. 

This program is accessible to families who are Black, Indigenous, and People of Color, low-income, and who have been 
economically and educationally impacted by the pandemic. We have already established policies, practices, and 
procedures that increase racial and social equity in training, hiring and retention, plan development, community 
engagement and partnerships, and other organizational work. 

Training

Our teachers will receive intensive, high-quality training to provide inclusive, culturally responsive teaching techniques, 
including skills to individualize curriculum. Our training is geared toward helping teachers face their own biases. We have 
differentiated trainings for teachers with different lived experiences and impacts. Our Executive Director has earned her 
Child Development Associates degree and her Early Childhood Education Associates degree. Our Behavioral Health team 
will support our team as they navigate difficulties serving infants and children on-site. Our Mental Health Counselor has 
her PhD and is a Licensed Mental Health Counselor Associate (LMHC-A). Our Behavioral Therapist has her Masters in 
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Social Work (MSW) and is a Licensed Independent Clinical Social Worker (LCISW). 

In addition, Raze will comply with all required DCYF trainings, which means that all teachers and care providers will 
receive: 

-Child Care Basics

- First Aid/CPR

- Blood Borne Pathogens

- Developmental Milestones, Monitoring, and Screening

- Food Handlers Permit (if applicable) 

- Safe Sleep 

- 10-hour Annual In-Service Training

- Training: Enhancing Quality of Early Learning

- Mandated Reporter: Recognizing and Reporting Child Abuse and Neglect

- Serving Children and Families Experiencing Homelessness

- 30-Hour Stars

- Trauma – Compassion - Resiliency

- Head Trauma 

- Emergency Disaster Preparedness

- Medication Management

We are also in conversations about adopting Right Response De-Escalation Training. This extensive list of trainings for 
our staff will increase social and racial equity by helping teachers be more technically and emotionally skilled at 
supporting students, families, and colleagues. These trainings will also help teachers identify and address disadvantages, 
including identifying areas of need in social determinants of health, and provide additional support or resources, which 
also helps increase equity. 

Hiring & Retention

Raze is by and for community members affected by poverty, racism, and inequities that intersect with them. We recruit 
and elevate early learning professionals with lived experience in being BIPOC, living in poverty, and other 
marginalizations to ensure we are informed by people who are impacted. 
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Raze is built to respond to the mental health needs of staff and students. Raze adopted a mental health standard 
operating procedure that revolves around intellectual, social, spiritual, mental, and cultural wellness. This also addresses 
the high turnover of early learning staff industry-wide. By building Raze with support, competitive compensation, 
benefits, and professional development during paid time, we will retain more teachers. 

Plan Development 

Raze develops plans in consultation with the Board and in alignment with our strategies and goals. 

Community Engagement & Partnerships

Our approach is to engage our community and families so that we can provide inclusive, culturally appropriate, and 
responsive teaching and care. We outreach to hire impacted community members. We listen to our community. More 
than 50% of our board and staff members are Black, Indigenous, or People of Color. Since Raze’s inception, we have 
been surrounded by business and nonprofit leaders, educational institutions, parents, and public agencies who are 
supporting our work in various ways. We prioritize parent involvement as a critical partnership and engagement 
strategy. 

C.2. Describe how the applicant’s engagement and service delivery model assures access to underserved communities 
who are typically not able to respond to formal NOFAs. Include efforts related to service design, staffing, outreach 
and engagement approach, and language access.
Raze will benefit families who come from marginalized communities, families whose parents work extended hours, 
families who live in childcare deserts, low-income families and Black communities in Spokane, and the greater City of 
Spokane community. In order to close the kindergarten readiness gap, we need more than just academics. Raze is 
intervening to provide a new path and a better trajectory for families and young children through whole-person 
education and early childhood development by offering high-quality childcare, support, and extended hours. 

Raze is by and for the community, built as a nonprofit intentionally so that we don’t operate based on profits, but rather 
we operate as a service to the community. There are inherent barriers to responding to NOFAs and funding. Some of 
those are communication barriers – if we are not in the circles that are getting updates we do not know about funding 
opportunities. In fact, we heard about this opportunity by word-of-mouth through our community partners. Many of 
families we are targeting are not typically able to respond to calls for applications, COVID relief funding, or other 
opportunities like this.

We are intentionally outreaching to communities that face barriers to high-quality childcare, including but not limited to 
people living in a childcare desert; people who are Black, Indigenous, and People of Color; and low-income families. We 
engage families through continuous feedback and listening sessions. We are staffing with well-trained staff members 
who are trained in many practices, including trauma-informed and harm reduction techniques, and who are equipped to 
support underserved families. We will provide language access and various forms of communications, including verbal 
communications, as needed. 

Raze will serve 170 infants and children ages 0-12 and their families, and will provide 40 evening care slots with capacity 
to expand. The Raze model is designed to intervene in systemic disparities and bridge the divide with high-quality early 
learning so students can reach their full potential, and we are doing it by reserving 60% of childcare slots for families 
living in poverty, and 60% of slots for Black students (there will be overlap). 

Raze will benefit Spokane’s marginalized populations through access to early childhood education and the supports we 
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will provide on-site, including behavioral health programming. We will provide high-quality, affordable, and impactful 
early childhood development programming to families of color and low-income families who have less access to such 
programs, and we will make it available for extended late hours so that working parents are able to have their children 
cared for until 11:30pm. Raze will expand and extend hours further as needed and feasible. 

The vast majority of our families we will serve are low- to moderate-income, and a significant number of our families will 
be single-mother-headed households. Rising costs of childcare disproportionately impacts African American mothers, 
who are already statistically at an economic earning disadvantage due to the racial pay gap. For all the reasons cited 
above and more, we will be impacting and supporting families both now and well into their futures. Raze will provide 
wraparound services to support mothers and their children, and we will track outcomes, including resources and 
referrals provided.

Our Service Delivery Model

We designed Raze with the following components:

- We will provide extended hours care Monday-Friday 5:30am-11:30pm; we will continue to extend hours as our 
community requires and expresses need.

- We are thoughtfully and carefully layering supports, learning, and interventions for long-term success. 

- We will have a mental health staff member who is dedicated to providing psychologically safe learning environments 
for both students and staff. 

- We will use culturally responsive strategies, bring expertise in curriculum implementation and design, take the 
individual needs of the child and family into account, and take a wraparound approach. 

- Curriculum will take a holistic approach to building skills. 

- We are empowering families to meet their basic needs by making the hours and care availability accommodating for 
working parents and single-headed households. 

- Raze will provide all meals and transportation. 

- Raze staff will undergo intensive training around biases, systematic racism, trauma, and of course early childhood 
education and care.

- We will be engaging Black male role models of all ages to mentor children at the center. 

These types of supports are critical, invaluable, and largely inaccessible for childcare centers. Raze is being build with this 
service delivery model to truly intervene and help infants and young children reach their maximum potential. The 
requested funding from the City of Spokane will help make this possible. 

C.3. How will the applicant accommodate and make adjustments in response to under-represented populations and 
what systems are in place (or will be) to track this data? 
The immediate goal of the capital project is to finalize the building and open for operations, which will enable us to 
provide high-quality childcare to marginalized populations and extended childcare hours. 
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As mentioned above, providing high-quality childcare that is also available during extended hours is critical for families 
who have been marginalized. During the pandemic, when childcare and early learning centers shut down, many children 
did not get adequate support. Now that centers and schools have reopened, the learning gaps and earning gaps are 
evident and can have lifelong impact. We are working diligently as a community to close them. 

Although Raze is indeed addressing academic needs of students, by taking a whole-student and whole-family approach, 
Raze is also addressing the need for additional support and resources, including addressing the need for behavioral 
health support, because children who are non-white have less access to mental health services and are more likely to 
receive less and inferior health services than their white non-Latino peers (Alegria, Margarita, PhD, et al., NIH, National 
Library of Medicine, 2011).

The ultimate goal of Raze and the ultimate impact of this funding is to expand high-quality, extended childcare to 
underserved community members. Raze is designed to accommodate and make adjustments based on continuous 
feedback, data collection, analysis, and continuous improvements. We already have the same data-collection and -
tracking systems in place that we do at Little Scholars. We are working with Spokane Public Schools and plan to have 
kindergarten readiness numbers data-sharing so that we can continuously track our kindergarten readiness success. 

One of the ways we aim to track our data is through our data sharing agreement that we are working on with our mental 
and behavioral health project with Spokane Public Schools. This agreement allows us to track kindergarten readiness for 
our students and the effectiveness of our wraparound services. We will also issue quarterly staff satisfaction surveys 
that will allow us to track the effectiveness of our efforts specifically around mental health supports and strategies in 
retaining our staff. 

We are prepared to track and report to the City of Spokane on the success of the capital aspect of this project as well as 
on the programmatic impact that this funding allows us to achieve. 

The children we are targeting who have behavioral health needs and our teachers will inevitably encounter difficulties 
supporting them. We will have a dedicated staff member who is a behavioral health specialist to support our team as 
they navigate difficulties serving infants and children on-site. We will apply the same successful approach at Raze that 
we do at Little Scholars through our joint behavioral health project, and we will add even more layers of support through 
this proposed position. 

Here is one story exemplifying the engaging, supportive approach at Little Scholars, which we will also take with children 
at Raze who have behavioral health needs:

We served a 2-year-old who had been drug-introduced in the womb, and he was about to be discharged from Little 
Scholars for violent behaviors and refusing to be verbal. Instead of discharging him, we decided to take a more careful, 
supportive approach. Our staff listened; provided support; educated the team on his trauma and medical history; 
addressed our own biases, involved his grandmother (primary caretaker), and partnered with her for coordinated 
problem-solving; a year later, we saw the young boy use healthy problem-solving techniques while in conflict with 
another student by putting his hand up, and saying, “Don't touch my body.” We were very impressed and encouraged to 
see the impact of our work right here in this way, that this child was given support, resources, and tools to be 
empowered and change his path. 
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D. Program Overview & Evaluation
Completed by kbower@razethenarrative.com on 9/19/2024 1:30 
PM

Case Id: 44078
Name: Raze Development - 2024

Address: 2015 N Monroe St, Spokane, WA 99205

D. Program Overview & Evaluation

Please provide the following information.

D.1. Briefly describe the capital project and/or the planned expansion. Include site location.
The capital project is located at 6519 N Ligerwood Street, Spokane, WA 99208. The capital project is a critical 
construction and renovation project for Raze that will enable Raze to open its doors to provide high-quality childcare to 
members of historically marginalized communities and to provide extended hours of childcare until 11:30 pm. 

With this funding, we can provide individualized care for students because we will have more space, instead of teaching 
more children in a combined room. At the completion of construction, the facility will have 40 evening slots with beds 
(serving infants and children ages 12 months to 12 years old) and 130 day slots (serving infants and children ages 4 
weeks to 12 years), totaling 170 childcare slots.

Raze has already acquired the land and the building. However, it is not ready for operations. We must undergo a 
significant capital project that will cost $3,919,685, which includes construction requirements and prevailing wages, 
sitework and demolition costs, asbestos abatement, concrete, masonry, metal work, thermal and moisture protection, 
roofing, siding, doors, frames and hardware, windows/glazing, finishes, ceilings, plumbing, heating, fire sprinklers, 
painting, walls, HVAC, electrical, and construction administration and general construction expenses. 

D.2. How will your project expand culturally appropriate childcare during nontraditional hours?
The proposed funding will enable us to open and offer expanded culturally appropriate childcare during nontraditional 
hours, which was our vision from the inception, because offering culturally appropriate childcare during nontraditional 
hours is key to supporting a complete and equitable access and growth. 

Our community has a shortage of childcare available during extended hours, and as far as we are aware, we have no 
childcare centers doing culturally appropriate childcare that centers the Black experience and contribution. This project 
will help us finalize construction sooner, allow increased capacity by securing the funding to complete the entire 
construction rather than in part, and allow Raze to open quicker.

Again, with this funding, we can provide individualized care for students because we will have more space, instead of 
teaching more children in a combined room. At the completion of construction, the facility will have 40 evening slots 
with beds (serving infants and children ages 12 months to 12 years old) and 130 day slots (serving infants and children 
ages 4 weeks to 12 years), totaling 170 childcare slots.

D.3. Provide a measurable goal that will be used to determine the success and impact of this capital project. 
Specifically define outcomes of this goal and how it could be measured.
Raze will begin the next steps for construction by December 1, 2024, complete the construction of Raze by August 1, 
2025, and open for operations on September 1, 2025. A successful project will result in a completed childcare center. 
Raze will serve 170 infants and children ages 0-12 and their families. Raze will provide 130 day slots and 40 evening care 
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slots with capacity to expand. The Raze model is designed to intervene in systemic disparities and bridge the divide with 
high-quality early learning so students can reach their full potential, and we are doing it by reserving 60% of childcare 
slots for families living in poverty, and 60% of slots for Black students (there will be overlap). 

We will measure all of the above-listed metrics in our internal secure database, and we will report on the progress of the 
project in accordance with the requirements of the award. Raze will hold ourselves accountable through our 
kindergarten readiness numbers. We are working with the district to finalize our access to kindergarten readiness 
numbers for children we serve at Raze so that we can analyze and report our data. 

Raze will benefit Spokane’s marginalized populations, especially those living in an extreme childcare access desert, 
through access to early childhood education and the supports we will provide on-site, including behavioral health 
programming and extended hours care. We will provide high-quality, affordable, and impactful early childhood 
development programming to families of color and low-income families who have less access to such programs.

D.4. Provide a detailed timeline for the capital project, has this construction started?
We have already begun the first step of the project, which is the “General Requirements” phase. The goal is to begin 
step 2 by December 1, 2024, and continue with the subsequent steps and complete the construction of Raze by August 
1, 2025, and open for operations on September 1, 2025. The construction will proceed in the following order: 

1. General Requirements (current step) Month 1-7
2. Sitework & Demolition- Month 1-2
3. Concrete-Month 2
4. Masonry- Month 2-7
5. Metals-Month 2-3
6. Wood & Plastics-Month 2-7
7. Thermal & Moisture Protection-Month 2-7
8. Openings-Month 3-7
9. Finishes-Month 2-7
10. Specialties-Month 2-7
11. Equipment-Month 5-7
12. Furnishings-Month 5-7
13. Mechanical-Month 2-7
14. Electrical-Month 2-7
15. Plumbing-Month -1-7
16. Fire Sprinklers-Month 2-6

We have already completed our second round of comments with the City of Spokane for permitting and we are waiting 
to complete the permitting process, which is in step 1. General Requirements. We will begin sitework & demolition (step 
2) once we have permits and will continue construction steps thereafter.

D.5. How has your organization involved participants input into capital project and program design, evaluation, 
and/or decision-making.
We have listened to the needs of the community to shape this project. Raze will work with families to bring together 
family members and students to build an inclusive community and empower them to participate in decisions that affect 
their lives. 

We have held listening sessions and collaborations with other educators and nonprofit leaders to understand the City’s 
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needs and design a solution. Through a Washington State Early Learning Facilities grant, we have completed 
collaborative pre-design studies and developed plans for an integrated program that responds to the need for extended 
hours and is focused on mental health and mentoring for teachers, children, and families

Raze continues to seek and receive feedback from the community through our website and social media. Raze also 
works with the district to collaborate on community needs and access kindergarten readiness numbers. Raze brings 
people together to build an inclusive community in Spokane, building connections and partnering with many other 
organizations, including Shades of Motherhood, Health and Justice Recovery Alliance, NAACP, The Learning Project, 
Strong Women Achieving Greatness, Jasmin and Associates, AHANA, Carl Maxey Center, Priority Spokane, Department 
of Commerce, NAI Black, Launch NW and many others as we also continue to leverage resources already available at 
Little Scholars Development Center.
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E. Staffing Plan
Completed by kbower@razethenarrative.com on 9/19/2024 2:50 
PM

Case Id: 44078
Name: Raze Development - 2024

Address: 2015 N Monroe St, Spokane, WA 99205

E. Staffing Plan

Please provide the following information.

E.1. Do you currently have staff dedicated to managing grant funding, what is your organization's experience and 
what is the plan to manage this federal funding?
Yes, Raze already has a CPA to manage our accounting. They have extensive experience managing public funding, 
including federal funding. Furthermore, Raze has experience managing federal funding. Our CPA will continue to 
monitor and manage Raze’s grant funding, managing the expense tracking and invoicing for reimbursement. Our CPA 
will submit financial reports and receipts as required. Raze will also coordinate all required reports throughout the 
project period to ensure complete compliance and success. Our Executive Director will manage the administrative 
requirements of the grant beyond the fiscal controls and will coordinate with our CPA. 

Our Executive Director has experience working with ARPA funds, state funds, and reimbursement funds. The Executive 
Director will manage the construction project by working closely with the contractor and finance team to ensure 
compliance and successful and timely completion. 

E.2. Describe the existing staffing model for your organization.
Our team structure is based on the existing organizational structure and internal controls, wherein the Executive 
Director reports to the Board of Directors, which maintains legal and fiduciary responsibility of the organization. Our CPA 
works with our Executive Director to maintain financial accuracy and responsibility and to ensure compliance with 
contracts and grants. Our Board reviews financial statements at least quarterly. 

Raze is led by a Director, Assistant Director, Center Manager, and Evening Center Manager. Managers report to the 
Assistant Director, who reports to the Director, who reports to the Executive Director of Raze. 

Raze will open up the provision of the following services: Child care, preschool, evening care, and mental and behavioral 
health services . Our childcare team includes lead teachers, assistant teachers, and support staff, who all report to the 
center manager and evening center manager. The Behavioral & Mental Health team reports directly to the Executive 
Director. This team is made up of two Mental Health Clinicians, a Behavioral Health Therapist, two classroom managers, 
and a program float. Our Mental & Behavioral Health team currently provides support through a partnership with Little 
Scholars will provide direct behavioral health support to Raze teachers and students and also

E.3. Describe the staffing model for the proposed capital project. 
The proposed capital project will be integrated into Raze’s existing staffing model. The Executive Director will continue 
to manage the capital campaign and construction project, as she has since 2022. 

The Executive Director will manage and oversee the work in the proposed project. She will work with staff and 
contractors to complete the action plan and deliverables according to the established timeline, with regular bi-weekly 
meetings and monthly reports to the Board of Directors. The general contractor will manage subcontractors, who will 
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report to the Executive Director. 

Raze has, through its general contractor, Baker Construction, reached out to subcontractors whose staff are Black, 
Indigenous, and People of Color or would otherwise face barriers to employment to solicit bids for the project. As a by-
and-for organization, we intentionally create a team and program that reflects the diverse community we serve. Raze 
provides culturally immersive, individualized curriculum and instruction that validates and affirms Black culture. 

Raze will continue to work with our CPA to manage and comply with grant and contract funding. Raze’s Executive 
Director will oversee grant agreements, work plans, and subcontracts associated with the proposed project and will 
ensure coordination with the City of Spokane. Our CPA understands and is skilled at contract compliance, including 
public funding contracts. 

The proposed program would be an immense and innovative childcare program for the City of Spokane, and will achieve 
the goals to expand the number of youth that can access high-quality childcare during nontraditional hours in the City of 
Spokane by 170 slots with a minimum of 60% of those being for state subsidized students. 
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F. Cost Proposal
Completed by kbower@razethenarrative.com on 9/19/2024 3:00 
PM

Case Id: 44078
Name: Raze Development - 2024

Address: 2015 N Monroe St, Spokane, WA 99205

F. Cost Proposal

Please provide the following information.

Applicants will be required to complete and submit a Detailed Budget which outlines the budget for the capital project. 
The detailed budget must have an accompanying Budget Narrative that explains how to budget was made (method to 
determine costs) and what expenses are paid vs unpaid. If multiple agencies will be partnering on this proposal, provide 
a cost breakdown of the expenses that will be incurred by each individual agency

F.1. How much funding are you requesting? (Max $500,000)
$500,000.00

F.2. 

   Detailed Budget *Required
Raze Construction Bid.pdf
Raze 24 City ARPA Budget.pdf

F.3. Budget Narrative: Explain the budget, what method was used to determine costs, what expenses are paid vs 
unpaid?
The budget (attached) has been created based on the actual bid received (also attached). The bid was created by Raze’s 
contractor, Baker Construction. 

Baker Construction issued an RFP for the project and received bids from subcontractors. Baker Construction has 
completed the subcontractor selection process by selecting people with experience and who would be able to produce 
the best quality of work for the project within the budget. They outreached to diverse contractors in various fields. 

We have not paid any costs yet because the balances are not due yet. 

F.4. Outline all other committed sources of funding, specify if funds are from state, federal, or private funding 
sources. Please detail any special terms/timelines for each funding source.
We acquired a building in 2023 thanks to funding from invaluable partners. 

For the capital construction budget, we have secured the following commitments:

$530,610 Avista (private; available when needed)
$230,000 Department of Commerce Early Learning Facilities Funding (state; available for reimbursement)
$485,000 State Budget Appropriation (state; available for reimbursement)
2,154,390 Washington Community Reinvestment Association / WELL (private/state partnership; available for draw-down 
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starting October 2024))
19,685 Raze funding already in-hand from various private grant funding sources (available now)

$3,419,685 TOTAL 

The remaining $500,000 balance is the amount of this request from the City of Spokane and will be the final and last-in 
funding that allows us to fully fund the construction project so that we can open our doors. 

   Funding Source Details
Complete_with_Docusign_Notice_of_Named_Commu.pdf
Raze Development Inc 2022 Award Letter.pdf
S24224 Raze Development Capital Project (Spokane).pdf
WCRA LOI Raze WELL Perm.pdf
WCRA LOI Raze WELL Short-Term.pdf
WCRA LOI Raze WELL Short-Term 2.pdf
WCRA LOI Raze Capital Plus.pdf

F.5. This grant is intended to be last-in capital dollars, if awarded will these funds be the last funds needed to 
complete the capital project? 
Yes.

F.6. Does your organization have upfront funds available for this project? How many months of funding for this 
project do you have or anticipate having? Please note: This grant is reimbursement only funding, meaning that you 
will need the upfront funds to pay for services before the grant funds are paid to you. (Monthly draws are possible if 
proper documentation is provided.)
Yes, Raze has upfront funds available for this project. Raze has at least eight months of funds for this project. We 
understand that this is a reimbursement only grant, and that Raze will have to pay the upfront costs of the capital 
project and then submit proof of funds spent in order to receive the funds from the City of Spokane. 



Printed By: Caleb Stanton on 10/16/2024 19 of 25

G. Risk Assessment
Completed by kbower@razethenarrative.com on 9/19/2024 3:06 
PM

Case Id: 44078
Name: Raze Development - 2024

Address: 2015 N Monroe St, Spokane, WA 99205

G. Risk Assessment

Please provide the following information.

All Federally Funded programs are required by 2 CFR 200 to complete a pre-award risk assessment.

ADMINISTRATIVE
G.1. Does your organization have experience administering federal awards within the past two years? If yes, please 
specify the program name, and amount of federal.
Yes

If yes, please specify the program name, and amount of federal.
$45,000 – City of Spokane Nonprofit ARPA Round 1
$5,000 – City of Spokane Nonprofit ARPA Round 2
$270,000 – LaunchNW (ARPA) 

G.2. Has your organization ever had a government contract/project/agreement terminated? 
No

G.3. Has your organization had any known or suspected fraud or conflicts of interest potentially affecting federal 
awards? 
No

G.4. Does your organization have or previously had a lawsuit(s) filed against them? 
No

G.5. How many years has your organization been in operation?
3

G.6. Does your organization employ a CPA or someone with at least 5 years of financial recordkeeping experience? 
(excluding tax preparation)
CPA Employed

PRIOR AUDITS AND MONITORING 
G.7. Please attach a copy of your latest financial statements, include Statement of financial position (balance sheet) 
and statement of activity (income statement). 

   Financial Statements *Required
Raze Fin Stmts FYE 2023.pdf
Raze Fin Stmts YTD 8.31.24.pdf
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G.8. Does your organization receive an independent review / audit of its financial statements? 
No

If no, please explain.
Raze does not have receipts that require an audit at this time. Raze will undergo the audit process when Raze's income 
categories meet the threshold for an audit, expected this year or next, depending on actual financial activities.

G.9. In financial statement audits for the last two years, did the applicant:

G.9a. Receive an adverse opinion or a disclaimer of opinion?
N/A

G.9b. Have any significant deficiencies or material weaknesses in internal control over financial reporting? 
N/A

G.10. In Single Audits of federal programs for the past two years, were there any findings? 
N/A

G.11. Can your organization provide an example of any similar successfully completed projects? If yes write program 
name and very brief description.
Yes

If yes, write program name and very brief description. 
Yes, similarly, Raze has been entrusted with funding from NAI Black, and the Washington Department of Commerce to 
acquire the building for Raze. This took immense coordination across agencies and stakeholders. We are proud that Raze 
now officially owns the building. 

The founder and Executive Director of Raze has also completed over $400,000 in renovation projects in partnership with 
DCYF and the Washington Department of Commerce at Little Scholars Early Learning Center. She has taken her capacity 
from 24 to 120 slots all accessible to working connections our states childcare subsidy. 

G.12. Do any staff have relevant certifications or accreditations?
Yes

If yes name staff member and accreditation. 
Yes.

Our Executive Director (Kerra Bower) has earned her Child Development Associates certificate and her Early Childhood 
Education Associates degree. Furthermore, all childcare staff will be trained to provide inclusive, culturally responsive 
teaching techniques, including skills to individualize curriculum. To best support the children at Raze who have 
behavioral health needs, our teachers will undergo intensive, high-quality training (all of them). We will have a 
dedicated staff member at Raze who will specialize in behavioral health supports. Our Mental Health Counselor (Dr. 
Erma Henry) and Clinician has her PhD and is a Licensed Mental Health Counselor Associate (LMHC-A). Our Behavioral 
Therapist (Wendy Vasquez) has her Masters in Social Work (MSW) and is a Licensed Independent Clinical Social Worker-
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Associate (LCISW-A). Our Clinical Supervisor is Dr. Shakesha Constict. 

Raze will comply with all required DCYF trainings, which means that all teachers and care providers will receive: 

-Child Care Basics

- First Aid/CPR

- Blood Borne Pathogens

- Developmental Milestones, Monitoring, and Screening

- Food Handlers Permit (if applicable) 

- Safe Sleep 

- 10-hour Annual In-Service Training

- Training: Enhancing Quality of Early Learning

- Mandated Reporter: Recognizing and Reporting Child Abuse and Neglect

- Serving Children and Families Experiencing Homelessness

- 30-Hour Stars

- Trauma – Compassion - Resiliency

- Head Trauma 

- Emergency Disaster Preparedness

- Medication Management

We are also in conversations about adopting Right Response De-Escalation Training. This extensive list of trainings for 
our staff will increase social and racial equity by helping teachers be more technically and emotionally skilled at 
supporting students, families, and colleagues. These trainings will also help teachers identify and address disadvantages, 
including identifying areas of need in social determinants of health, and provide additional support or resources, which 
also helps increase equity. 

INTERNAL CONTROLS
G.13. Do you have documented internal control policies and procedures?
Yes

If yes please provide

   Internal Control Policies and Procedures *Required
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11322_Raze Financial Management Policy.pdf

G.14. Does your organization financial management system:

G.14a. Track and record expenditures of program funds separately for each award?
Yes

G.14b. Track and record time and effort for employees?
Yes

G.15. Can you provide policies related to financial management, procurement, and reporting?
Yes

If yes, please provide

   Financial Management Policies *Required
11067_Raze Procurement Policy.pdf
11321_Raze Conflict of Interest Policy.pdf
11322_Raze Financial Management Policy.pdf

G.16. Has your organization had turnover in the last 12 months in key fiscal personnel responsible for internal 
controls compliance and fiscal reporting? 
No
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Required Documents
Completed by mandyorozco@gmail.com on 9/17/2024 8:14 AM

Case Id: 44078
Name: Raze Development - 2024

Address: 2015 N Monroe St, Spokane, WA 99205

Required Documents

Please provide the following documentation

Please download the following document and upload them below: 

 ARP-CLFRF CFDA Funding Terms and Conditions Document 
 Debarment Certification Form
 W-9 Form

Documentation

   W-9 Form *Required
Raze W9 6.2024 2.pdf

   ARPA-CLFRF CFDA Funding Terms & Conditions *Required
ATTACHMENT A - ARP-CLFRF CFDA 21.027 FUNDING.pdf

   Debarment Suspension and FFATA Certification Form *Required
Debarment Certification.pdf

   City of Spokane Business License *Required
0017471661_Certificate.pdf

   Proof of General Liability Insurance *Required
Raze Development Inc WCRA COI EOI.pdf
Mortagee WCRA Cert Raze Development COI EOI.pdf

https://benevate.blob.core.windows.net/spokanewa-public/ATTACHMENT%2520A%2520-%2520ARP-CLFRF%2520CFDA%252021.027%2520FUNDING.pdf
https://benevate.blob.core.windows.net/spokanewa-public/Debarment%2520Certification.pdf
https://benevate.blob.core.windows.net/spokanewa-public/w9.pdf


Printed By: Caleb Stanton on 10/16/2024 24 of 25

Policy2.pdf

   501(c)(3) Designation Letter *if applicable
Raze 501c3 IRS Letter.pdf
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Submit
Completed by kbower@razethenarrative.com on 9/19/2024 3:06 
PM

Case Id: 44078
Name: Raze Development - 2024

Address: 2015 N Monroe St, Spokane, WA 99205

Submit

Once an application is submitted, it can only be “Reopened” by an Administrator. 

   Acknowledgement that the organization will comply with all terms and conditions set forth in the Notice of 
Funding Availability, unless otherwise agreed by the Agencies. 

   Acknowledgement that the firm will disclose in writing any potential conflict of interest to the City in a timely 
manner. 

   This NOFA does not obligate the City to award a contract. Any contract awarded as a result of this procurement 
is contingent upon the availability of funding. 

   The City also reserves the right, at its sole discretion, to waive minor irregularities, reject any and all Proposals 
received without penalty and to not issue a contract from this RFP. More than one contract may be awarded. Contract 
negotiations may incorporate some or all of the Proposal.

   Award of contract, when and if made, will be to the proposer whose Proposal is the most favorable to the City 
including consideration the evaluation criteria. Interlocal agreements accessing other agency contracts where 
applicable may be considered as a Proposal. Contract is optional (non-exclusive) use.

   Acknowledgement that the Organization will comply with all terms and conditions set forth in the Request for 
Proposals, unless otherwise agreed by the Agencies. Click Here to review the Terms and Condition.

   I certify that I am an authorized signer/governing member for my organization. I certify that I am an authorized 
signer/governing member for my organization.

Signature
Kerra Bower
Electronically signed by kbower@razethenarrative.com on 9/19/2024 3:06 PM

https://benevate.blob.core.windows.net/spokanewa-public/Terms%2520and%2520Conditions%2520Federal%2520Requirements.docx


 

   
 

 

 

 

 

 

Dear Kerra Bower,  

 

 

“Raze Development” 

 

The City of Spokane would like to thank you for taking the time to apply for the ARPA 

Childcare Center Capital Grant. After careful review we are pleased to inform you that 

your organization has been selected for an award.  

 

We are pleased to award Raze Development $500,000.00 for the Childcare Center 

Capital Grant. This grant is funded by the American Rescue Plan Act (ARPA) 

/Coronavirus State and Local Fiscal Recovery Funds (CSLFRF). We recognize the 

significant challenges posed by the COVID-19 pandemic and this grant is intended to 

support recovery efforts, enabling vital work within the community. 

 

Please note that this award is contingent upon City Council approval and the completion 

of any required documentation to formalize the contract with your organization. 

Following Council approval, we will request that you sign a contract with the City of 

Spokane. We look forward to partnering with Raze Development on this project! 

 

Sincerely, 

 

Caleb Stanton 

Grants Analyst, City of Spokane 

accountinggrantsadmin@spokanecity.org 

 

 

 

Award Date: 10/16/2024 

Accounting Department 
808 W. Spokane Falls Blvd. 

Spokane, Washington 99201-3304 

(509) 625-6320 

FAX (509) 625-6939 

 

Michelle Murray 

Director of Accounting and Grants

  

 
 



ATTACHMENT A– ARP/CSLFRF CFDA 21.027 FUNDING 
American Rescue Plan (ARP) 

Coronavirus State and Local Fiscal Recovery Funds (CSLFRF) 
Funding Authority: U.S. Department of Treasury 

CFDA# 21.027 – Coronavirus State and Local Fiscal Recovery Funds 
 

The Contractor specifically agrees to comply with all applicable state and federal laws, rules, regulations, 
requirements, program guidance, including but not limited to the following:  

All applicable federal, state, and local laws, regulations, executive orders, OMB Circulars, and/or policies including, 
but not limited to:  

Nondiscrimination laws and/or policies, and safety and health regulations. 
Americans with Disabilities Act (ADA), Age Discrimination Act of 1975,  
Title VI of the Civil Rights Act of 1964, Civil Rights Act of 1968,  
Provisions in Buildings for Aged and Handicapped Persons (RCW 70.92). 
Robert T. Stafford Disaster Relief and Emergency Assistance Act (PL 93-288, as amended),  
Ethics in Public Services (RCW 42.52),  
Covenant Against Contingent Fees (48 CFR Section 52.203-5),  
Public Records Act (RCW 42.56),  
Prevailing Wages on Public Works (RCW 39.12),  
State Environmental Policy Act (RCW 43.21C),  
Shoreline Management Act of 1971 (RCW 90.58),  
State Building Code (RCW 19.27),  
Energy Policy and Conservation Act (PL 94-163, as amended),  
Energy Related Building Standards (RCW 19.27A),  
 
Comply with all procurement requirements of 2 CFR Part 200.317 - 200.327. All sole source contracts expected 
to exceed $50,000 must be submitted to Spokane City Purchasing for review and approval prior to the award 
and execution of a contract.  

Any contract awarded to the successful Contractor must contain and/or comply with the following 
procurement provisions in accordance with 2 CFR Part 200.317 - 200.327: 

Contractor must maintain a Conflict of Interest Policy consistent with 2 CFR 200.318(c) that is applicable to 
all activities funded with the award. All potential conflicts of interest related to this award must be reported to 
Spokane  City and/or U.S. Treasury  

● Administrative, contractual, or legal remedies in instances where contractors violate or breach contract 
terms, and provide for such sanctions and penalties as may be appropriate; 

● Compliance with Executive Order 11246, “Equal Employment Opportunity,” (30 FR 12319, 12935, 3 CFR 
Part 1964-1965 Comp., p. 339), as amended by Executive Order 11375, as supplemented in Department 
of Labor regulations (41 CFR Chapter 60);  

● For Capital Expenditures that involve the employment of mechanics of laborers: Compliance with the 
Contract Work Hours and Safety Standards Act (40 USC 3702 and 3704) as supplemented by Department 
of Labor Regulations (29 CFR Part 5); 

● For all contracts in excess of $100,000 with respect to water, sewer, or broadband that involve the 
employment of mechanics of laborers: Compliance with the Contract Work Hours and Safety Standards 
Act (40 USC 3702 and 3704) as supplemented by Department of Labor Regulations (29 CFR Part 5); 

● For construction or repair contracts: Compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145) 
as supplemented by Department of Labor regulations (29 CFR part 3);   

● For construction contracts in excess of $2,000 when required by Federal grant program legislation: 



Compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144 and 3146-3148) as supplemented by 
Department of Labor regulations (29 CFR part 5); Davis Bacon Act–Does not apply to projects funded 
solely with ARPA/CSLFRF CFDA 21.027 funds. However, if other federal funds are also used for the 
construction project in addition to FRF, and those federal funds require Davis-Bacon compliance, all prime 
construction contracts in excess of $2,000 must follow Davis-Bacon Act;  

● For construction contracts in excess of $100,000 that involve the employment of mechanics and laborers: 
Compliance with the Contract Work Hours and Safety Standard Act (40 U.S.C. 3701-3708) as 
supplemented by Department of Labor regulations (29 CFR Part 5);  

● Compliance with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by the awarding agency 

● For contracts in excess of $150,000: Compliance with all applicable standards, orders or requirements 
issued under the Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 
U.S.C. 1251-1387) as amended;  

● Compliance with section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
and Recovery Act;  

● Notice of awarding agency requirements and regulations pertaining to reporting; 

● Federal awarding agency requirements and regulations pertaining to copyrights and rights in data; 

● Access by Spokane City, the Federal awarding agency, the Comptroller General of the United States, or 
any of their duly authorized representatives to any books, documents, papers and records, sub-agreements, 
leases, subcontracts, arrangements, or other third-party agreements of any type, and supporting materials 
related to those records of the Contractor, which are directly pertinent to that specific contract for the 
purpose of making audit, examination, excerpts and transcriptions; 

● Retention of all required records for six years after Spokane City makes final payment and all other pending 
matters are closed; 

● Mandatory standards and policies relating to energy efficiency which are contained in the state energy 
conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub. L. 94-163, 89 
Stat. 871); 

● Notice of awarding agency requirements and regulations governing the development, reporting, and 
disposition of rights to inventions and patents resulting from financial assistance awards (37 C.F.R. Part 
401) and the standard patent rights clause (37 C.F.R. section 401.14);  

● Compliance with Executive Order 13858 “Strengthening Buy-American Preferences for Infrastructure 
Projects” as appropriate and to the extend consistent with law; and 

● Compliance with 2 C.F.R. § 200.216, prohibitions regarding certain telecommunications and video 
surveillance services or equipment are mandated by section 889 of the John S. McCain National Defense 
Authorization Act for Fiscal Year 2019 (FY 2019 NDAA), Pub. L. No. 115¬232 (2018). 

Any contract awarded to the successful Contractor must contain and/or comply with the following provisions 
in accordance with 2 CFR Part 200.332(a) - 200.332(a)(1)-200.332(a)(6) Requirements for pass-through entities: 

● Identify as a Subaward (2 CFR 200.332(a)); 
● Federal Award Identification (2 CFR 200.332(a)(1)); 
● Terms and conditions from ARP/CLFRF (2 CFR 200.332(a)(2)); 
● Additional City of Spokane imposed requirements based on risk assessment (2 CFR 200.332(a)(3); 
● Indirect cost rate (2 CFR 200.332(a)(4)): 
● Records access & retention (2 CFR 200.332(a)(5); 
● Closeout provisions (2 CFR 200.332(a)(6)). 



 
Any contract awarded to the successful Contractor must contain and/or comply with the following provisions 
in accordance with 2 CFR Part 200.501(a)-200.501(h) Audit Requirements: 
● Audit required. A non-Federal entity that expends $750,000 or more during the non-Federal entity’s fiscal 
year in Federal awards must have a single or program-specific audit conducted for that year in accordance with 
the provision of this part (2 CFR 200.501(a)); 
● Single Audit (2 CFR 200.501(b)); 
●  Program-specific audit election (2 CFR 200.501(c)); 
●  Exemption when Federal awards expended are less than $750,000(2 CFR 200.501(d)); 
●  Federally Funded Research and Development Centers (2 CFR 200.501(e)); 
●  Subrecipients and contractors (2 CFR 200.501(f)); 
● Compliance responsibility for contractors (2 CFR 200.501(g)); 
●  For-profit subrecipient (2 CFR 200.501(h)). 
 
Contractor must comply with Executive Orders 12549 and 12689 and 2 C.F.R. Part 180, which restrict awards, 
subawards, and contracts with certain parties that are debarred, suspended, or otherwise excluded from or 
ineligible for participation in federal assistance programs or activities. Contractor must certify that it is not 
presently debarred, suspended or proposed for debarment, declared ineligible, or voluntarily excluded from 
participating in this Agreement by any federal department or agency.  

Contractor must comply with the requirements of 31 U.S.C. § 3729-3733 which prohibits the submission of 
false or fraudulent claims for payment to the Federal Government. See also 31 U.S.C. § 3801-3812 which details 
the administrative remedies for false claims and statements made. 

Contractor is required to be non-delinquent in their repayment of any Federal debt. Examples of relevant debt 
include delinquent payroll and other taxes, audit disallowances, and benefit overpayments. See OMB Circular 
A-129. 

Contractor’s costs must be compliant with 2 CFR Part 200 Subpart E Cost Principles. 

Contractor must comply with 31 U.S.C. § 1352, which provides that none of the funds provided under an 
award may be expended by the recipient to pay any person to influence, or attempt to influence an officer or 
employee of any agency, Member of Congress, an officer, or employee of Congress, or an employee of a 
Member of Congress in connection with any Federal action concerning an award, making of any federal grant, 
federal loan, continuation, renewal, amendment or modification of any federal contract, grant loan, or 
cooperative agreement, and that if any funds other than federal appropriated funds have been paid or will be 
paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with 
this award, the Contractor will complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions.  

In the event of the Contractor’s noncompliance or refusal to comply with any applicable law, regulation, 
executive order, OMB Circular or policy, Spokane City may rescind, cancel, or terminate the contract in whole 
or in part in its sole discretion. The Contractor is responsible for all costs or liability arising from its failure to 
comply with applicable laws, regulations, executive orders, OMB Circulars, or policies.  

 

CERTIFICATION 

 

____________________________________________ ________________________________  

Signature, Administrator, or Applicant Agency   Date 

 

______________________________________________________________ 

print name and title 

Kerra Bower, Executive Director

08/29/2024

Mandy Chapman Orozco
Rectangle

Mandy Chapman Orozco
Rectangle

Mandy Chapman Orozco
Rectangle
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General Terms & Conditions 

1. CONTRACTING WITH CURRENT OR FORMER CITY EMPLOYEES 

Specific restrictions apply to contracting with current or former City officers and employees pursuant to 
the Code of Ethics in chapter 1.04A of the Spokane Municipal Code.  Proposers shall familiarize 
themselves with the requirements prior to submitting a Proposal that includes current or former City 
officers or employees. 

2. PROPRIETARY INFORMATION / PUBLIC DISCLOSURE 
All materials submitted to the City in responses to this competitive procurement shall become the 
property of the City. 

All materials received by the City are public records and are subject to being released pursuant to a valid 
public records request.  Washington state law mandates that all documents used, received or produced 
by a governmental entity are presumptively public records, and there are few exemptions.  Chapter 41.56 
RCW. 

When responding to this competitive procurement, please consider that what you submit will be a public 
record.  If you believe that some part of your response constitutes legally protected proprietary 
information, you MUST submit those portions of your response as a separate part of your response, and 
you MUST label it as “PROPRIETARY INFORMATION.”  If a valid public records request is then received by 
the City for this information, you will be given notice and a 10-day opportunity to go to court to obtain 
an injunction to prevent the City from releasing this part of your response.  If no injunction is obtained, 
the City is legally required to release the records. 

The City will neither look for nor honor any claims of “proprietary information” that are not within the 
separate part of your response. 

3. OWNERSHIP OF DOCUMENTS 

Any and all data, reports, analyses, documents, photographs, pamphlets, plans, specifications, surveys, 
films or any other material created, prepared, produced, constructed, assembled, made, performed or 
otherwise produced by the Firm or the Firm’s subcontractors or consultants for delivery to the City under 
this Agreement shall be the sole and absolute property of the City. Such property shall constitute “work 
made for hire” as defined by U.S. Copyright Act of 1976, 17 U.S.C. § 101, and the ownership of the 
copyright and any other intellectual property rights in such property shall vest in the City at the time of 
its creation. Ownership of the intellectual property includes the right to copyright, patent, and register, 
and the ability to transfer these rights. Material which the Firm uses to perform this Agreement, but is 
not created, prepared, constructed, assembled, made, performed or otherwise produced for, or paid for, 
by the City is owned by the Firm and is not “work made for hire” within the terms of this Agreement. 

4. ACCEPTANCE PERIOD 
Proposals shall remain in effect for ninety (90) days for acceptance by the City from the due date for 
receipt of Proposals.   

5. COSTS TO PROPOSE 

The City will not be liable for any costs incurred by the Proposer in preparation of a Proposal submitted 
in response to this RFP, in conduct of a presentation, or any other activities related to responding to this 
RFP. 
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6. INTERLOCAL PURCHASE AGREEMENTS 

The City of Spokane has entered into Interlocal Purchase Agreements with other public agencies pursuant 
to Chapter 39.34 RCW.  In submitting a response, the Proposer agrees to provide its services to other 
public agencies at the same contracted price, terms and conditions it is providing to the City of Spokane, 
contingent upon the Firm’s review and approval at the time of a requested contract.  The Firm’s right to 
refuse to enter into a contract with another public agency at the time of request shall be absolute. 

7. DEBRIEFING OF UNSUCCESSFUL PROPOSERS 

Upon request, a debriefing conference will be scheduled with an unsuccessful Proposer.  Discussion will 
be limited to a critique of the requesting Firm’s Proposal.  Debriefing conferences may be conducted in 
person or on the telephone. 

8. MINORITY & WOMEN-OWNED BUSINESS PARTICIPATION 

The City encourages participation in all of its contracts by Firms certified by the Washington State Office 
of Minority and Women’s Business Enterprises (OMWBE).  Proposers may contact OMWBE at (360)753-
9693 to obtain information on certified Firms. 

9. NONDISCRIMINATION 

No individual shall be excluded from participation in, denied the benefit of, subjected to discrimination 
under, or denied employment in the administration of or in connection with this Contract because of age, 
sex, race, color, religion, creed, marital status, familial status, sexual orientation including gender 
expression or gender identity, national origin, honorably discharged veteran or military status, the 
presence of any sensory, mental or physical disability, or use of a service animal by a person with 
disabilities. The Firm agrees to comply with, and to require that all subcontractors comply with, Section 
504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act, as applicable to the Firm. 

10. BUSINESS REGISTRATION REQUIREMENT 

Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business with the 
City without first having obtained and currently being the holder of a valid annual business registration 
or temporary business registration as provided in this chapter.  The Firm shall be responsible for 
contacting the State of Washington Business License Services at http://dor.wa.gov or 1-360-705-6741 to 
obtain a business registration.  If the Firm does not believe it is required to obtain a business registration, 
it may contact the City’s Taxes and Licenses Division at 509-625-6070 to request an exemption status 
determination. 

11. PAYMENT 

Payment will be made via direct deposit/ACH except as provided by state law.  A completed ACH 
application is required before a City Order will be issued. If the City objects to all or any portion of the 
invoice, it shall notify the Company and reserves the right to only pay that portion of the invoice not in 
dispute.  In that event, the parties shall immediately make every effort to settle the disputed amount. 

12. ANTI-KICKBACK 

No officer or employee of the City of Spokane, having the power or duty to perform an official act or 
action related to this contract shall have or acquire any interest in the contract, or have solicited, 

http://dor.wa.gov/
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accepted or granted a present or future gift, favor, service or other thing of value from or to any person 
involved in the contract. 

13. DISPUTES 

This contract shall be performed under the laws of Washington State.  Any litigation to enforce this contract 
or any of its provisions shall be brought in Spokane County, Washington. 

14. TERMINATION 

A. For Cause:  The City or Consultant may terminate the Agreement if the other party is in material 
breach of this Agreement, and such breach has not been corrected to the other party’s reasonable 
satisfaction in a timely manner. Notice of termination under this Section shall be given by the 
party terminating this Agreement to the other, not fewer than thirty (30) business days prior to 
the effective date of termination. 

B. For Reasons Beyond Control of Parties:  Either party may terminate this Agreement without 
recourse by the other where performance is rendered impossible or impracticable for reasons 
beyond such party’s reasonable control, such as, but not limited to, an act of nature, war or 
warlike operation, civil commotion, riot, labor dispute including strike, walkout or lockout, except 
labor disputes involving the Consultant’s own employees, sabotage, or superior governmental 
regulation or control. Notice of termination under this Section shall be given by the party 
terminating this Agreement to the other, not fewer than thirty (30) business days prior to the 
effective date of termination. 

C. For Convenience: Either party may terminate this Agreement without cause, upon thirty (30) days 
written notice to the other party.  

D. Actions upon Termination:  if termination occurs not the fault of the Consultant, the Consultant 
shall be paid for the services properly performed prior to the actual termination date, with any 
reimbursable expenses then due, but such compensation shall not exceed the maximum 
compensation to be paid under the Agreement.  The Consultant agrees this payment shall fully 
and adequately compensate the Consultant and all subconsultants for all profits, costs, expenses, 
losses, liabilities, damages, taxes, and charges of any kind (whether foreseen or unforeseen) 
attributable to the termination of this Agreement. 

E. Upon termination, the Consultant shall provide the City with the most current design documents, 
contract documents, writings, and other products the Consultant has produced to termination, 
along with copies of all project-related correspondence and similar items.  The City shall have the 
same rights to use these materials as if termination had not occurred; provided however, that the 
City shall indemnify and hold the Consultant harmless from any claims, losses, or damages to the 
extent caused by modifications made by the City to the Consultant’s work product. 

15. LIABILITY 

The Firm shall indemnify, defend, and hold harmless the City, its officers, and employees from all claims, 
demands, or suits in law or equity arising from the Firm's negligence or breach or its obligations under the 
contract.  The Firm's duty to indemnify shall not apply to liability caused by the sole negligence of the City, 
its officers, and employees.  The Firm's duty to indemnify for liability arising from the concurrent negligence 
of the City, its officers and employees and the Firm, its officers and employees shall apply only to the extent 
of the negligence of the Firm, its officers and employees.  The Firm's duty to indemnify shall survive 
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termination or expiration of the contract.  The Firm waives, with respect to the City only, its immunity under 
RCW Title 51, Industrial Insurance.   

16. INSURANCE COVERAGE  
During the term of the contract, the Firm shall maintain in force at its own expense, each insurance coverage 
noted below:  

A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires subject employers 
to provide workers' compensation coverage for all their subject workers and Employer's Liability 
Insurance in the amount of $1,000,000. 

B. General Liability Insurance on an occurrence basis, with a combined single limit of not less than 
$1,000,000 each occurrence for bodily injury and property damage.  It shall include contractual liability 
coverage for the indemnity provided under this contract.  It shall provide that the City, its officers and 
employees are additional insureds, but only with respect to the Firm's services to be provided under this 
contract. 

C.  Automobile Liability Insurance with a combined single limit, or the equivalent of not less than $1,000,000 
each accident for bodily injury and property damage, including coverage for owned, hired and non-
owned vehicles. 

D. Professional Liability Insurance with a combined single limit of not less than $1,000,000 each claim, 
incident, or occurrence.  This is to cover damages caused by the error, omission, or negligent acts related 
to the professional services to be provided under this contract.  The coverage must remain in effect for 
at least three (3) years after the contract is completed. 

There shall be no cancellation, material change, reduction of limits or intent not to renew the insurance 
coverage(s) without forty-five (45) days written notice from the Firm or its insurer(s) to the City. 

As evidence of the insurance coverages required by this contract, the Firm shall furnish acceptable insurance 
certificates to the City at the time it returns the signed contract.  The certificate shall specify all of the parties 
who are additional insured, and include applicable policy endorsements, and the deductible or retention 
level, as well as policy limits.  Insuring companies or entities are subject to City acceptance and must have a 
rating of A- or higher by Best.  Copies of all applicable endorsements shall be provided.  The Firm shall be 
financially responsible for all pertinent deductibles, self-insured retentions, and/or self-insurance. 

SPECIFIC GRANT RELATED LANGUAGE 

17. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELEGIBILITY AND VOLUNTARY EXCLUSION 
A certification form will accompany the contract to be signed confirming that, to the best of its knowledge 
and belief, Firm, and its principals: 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any federal department or agency. 

B. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice. 
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C. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification. 

D. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default. 

18. CERTIFICATION REGARDING LOBBYING 
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) – Firms who apply or bid for an award of $100,000 or 
more shall file the required certification. Each tier certifies to the tier above that it will not and has not 
used Federal appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, 
or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any 
other award covered by 31 U.S.C. 1352. Each tier shall also disclose any lobbying in non-Federal funds 
that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from 
tier to tier up to the recipient. 

A Certification Form is attached and included in this Request for Proposal by reference as Attachment A 
“Certification Regarding Lobbying”. The Proposer is required to sign and submit this Form with Proposal. 
The Proposer certifies by signing and submitting this Proposal, to the best of his or her knowledge and 
belief, that: 

A.  No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any Federal agency, a 
Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress 
in connection with the awarding of any Federal grant, the making of any Federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, renewal, amendment or 
modification of any Federal contract, grant, loan, or cooperative agreement.  

B.  If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Federal agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and 
submit Standard Form-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions.  

C. The Proposer also agrees by submitting his or her Proposal, that he or she shall require that the 
language of this certification be included in all lower tier subcontracts. Which exceed $100,000 and 
that all such sub-recipients shall certify and disclose accordingly.  

D. This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, United States Code. Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and 
not more than $100,000 for each such failure. 

19. DOMESTIC PREFERENCE 

200.322 (a) As appropriate and to the extent consistent with law, the non-Federal entity should to the 
greatest extent practicable under a Federal award, provide a preference for the purchase, acquisition, or 
use of goods, products, or materials produced in the United States (including but not limited to iron, 
aluminum, steel, cement, and other manufactured products). 
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20. CLEAN AIR ACT 

Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et seq.), 
as amended – Firms and subgrants of amounts in excess of $100,000 shall contain a provision that requires 
the recipient to agree to comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act as amended (33 U.S.C. 
1251 et seq.) Violations shall be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

21. CONFORMANCE WITH FEDERAL, STATE, AND LOCAL LAWS 

Federal, State and Local Laws: Services of a project as a result of the use of a Firm’s services including the 
letting of subcontracts in connection with any project work related to this RFQ may be required to conform 
to the applicable requirements of Federal, State and local laws and ordinances. The City stipulates that 
Federal funds may be involved. 

22. MAINTENANCE OF RECORDS 

Federal, State and Local Laws: Services of a project as a result of the use of a Firm’s services including the 
letting of subcontracts in connection with any project work related to this RFQ may be required to conform 
to the applicable requirements of Federal, State and local laws and ordinances. The City stipulates that 
Federal funds may be involved. 

23. CONFERENCE ROOMS 
Conference Rooms: All space used for conferences, meetings, conventions, or training seminars funded in 
whole or in part with federal funds under this contract must comply with the protection and controlling 
guidelines of the Hotel and Motel Fire Safety Act (PL 101-391, as amended). 

24. AMERICANS WITH DISABILITIES ACT INFORMATION (ADA) 
Americans with Disabilities Act (42 U.S.C. 12101, et seq.). The Applicant shall comply with the provisions of 
the Americans with Disabilities Act, 42 U.S.C. 12101, et. seq. That Act provides a comprehensive national 
mandate to eliminate discrimination against individuals with disabilities. The Act may impose requirements 
on the Applicant in four principle ways: 1) with respect to employment; 2) with respect to the provision of 
public services; 3) with respect to transportation; 4) with respect to existing facilities and new construction. 

The City in accordance with Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities 
Act (ADA) commits to nondiscrimination in all of its programs and activities. The Firm agrees to comply with, 
and to require that all subcontractors comply with, Section 504 of the Rehabilitation Act of 1973 and the 
Americans with Disabilities Act, as applicable to the Firm. 

Law Against Discrimination, Chapter 49.60 RCW. The Applicant shall comply with the provisions of Chapter 
49.60 RCW in all activities relating to this Grant Agreement.  

This material can be made available in an alternate format by request through ProcureWare question tab or 
by calling (509) 625-6400.  
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25. TITLE VI STATEMENT 
The City of Spokane in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 USC 2000d to 
2000d-4 and Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A, Office of the 
Secretary, Part 21, Nondiscrimination in Federally-Assisted Programs of the Department of Transportation 
issued pursuant to such Act, hereby notifies all Proposers that it will affirmatively ensure that in any contract 
entered into pursuant to this advertisement, disadvantaged business enterprises as defined at 49 CFR Part 
26 will be afforded full opportunity to submit Proposals in response to this invitation and will not be 
discriminated against on the grounds of race, color, national origin, or sex in consideration for an award. 

Public Law 88 - 352, Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.) (24 CFR Part 1). The 
Applicant must comply with the provisions of "Public Law 88 - 352," which refers to Title VI of the Civil Rights 
Act of 1964 (42 U.S.C. 2000d et seq.). The law provides that no person in the United States shall, on the 
grounds of race, color or national origin, be denied the benefits of, be excluded from participation in, or be 
subjected to discrimination under any program or activity receiving federal financial assistance. 



 



  



 

 

 

 

 

 

 

  

  

  

  

  

 

 

 

 

 

 

Kerra Bower

Executive Director
08/29/2024

Mandy Chapman Orozco
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Date Rec’d 10/14/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Discussion

Council Meeting Date: 11/11/2024 Project #
Submitting Dept ACCOUNTING & GRANTS Bid #
Contact Name/Phone MICHELLE 

MURRAY
625-6320 Requisition #

Contact E-Mail MMURRAY@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 5600  WORKING FAMILIES TAX CREDIT MARKETING CAMPAIGN ARPA FUNDS
Agenda Wording
City Council approved $250,000 in ARPA funds at their June 10, 2024  meeting   "solely for the purpose of a 
local marketing campaign to work with community centers, libraries, and community based organizations to 
sign up community members for the

Summary (Background)
This MOU would create and implement a robust marketing plan through media outlets along with assistance 
from community based organizations to accomplish this goal. The program would be managed by the 
Communications Department and Community Housing and Human Services Department. The program would 
begin upon with the allocation of funding per Ordinance C36520 adopted on June 10, 2024 and continue until 
funds are expended, or no later than December 31, 2025.

Lease? NO Grant related? YES Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 
Current Year Cost $ 250,000.00
Subsequent Year(s) Cost $ 
Narrative
This is a one-time program using ARPA dollars.

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 
Select $ # 
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Division Director BOSTON, MATTHEW
Accounting Manager MURRAY, MICHELLE
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Committee Agenda Sheet
Finance & Administration Committee

Committee Date October 28, 2024

Submitting Department Accounting & Grants

Contact Name Michelle Murray

Contact Email & Phone mmurra@spokanecity.org 625-6320

Council Sponsor(s) CM Cathcart, CP Wilkerson, & CM Zappone

Select Agenda Item Type ☐ Consent ☒ Discussion Time Requested: 5 minutes 

Agenda Item Name Working Families Tax Credit Marketing Campaign ARPA Funds

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

City Council approved $250,000 in ARPA funds at their June 10, 2024, meeting 
“solely for the purpose of a local marketing campaign to work with 
community centers, libraries, and community based organizations to sign up 
community members for the working families tax credit” This MOU would 
create and implement a robust marketing plan through media outlets along 
with assistance from community based organizations to accomplish this goal.

The program would be managed by the Communications Department and 
Community Housing and Human Services Department.

The program would begin upon with the allocation of funding per Ordinance 
C36520 adopted on June 10, 2024 and continue until funds are expended, or 
no later than December 31, 2025.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: Click or tap here to enter text.
             Current year cost: Up to $250,000
             Subsequent year(s) cost: 

Narrative:  Please provide financial due diligence review, as applicable, such as number and type of positions, 
grant match requirements, summary type details (personnel, maintenance and supplies, capital, revenue), 
impact on rates, fees, or future shared revenue

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Grant
Is this funding source sustainable for future years, months, etc?  This is a one-time program using ARPA 
dollars.

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?

This program is designed to support community members, help educate and help them to sign up for 
the working families tax credit

mailto:mmurra@spokanecity.org


 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?
Data will be collected through the Department of Revenue how many eligible community members 
there are in the county and the number of tax credits given.

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution?
Data collection will attempt to determine program effectiveness.

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?
This work is part of the Council’s ARPA strategy in coordination with the Mayor’s office.

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 

N/A



1

City Clerk’s No. ___________________

MEMORANDUM OF UNDERSTANDING & AGREEMENT
WORKING FAMILIES TAX CREDIT MARKETING

THIS MEMORANDUM OF UNDERSTANDING and AGREEMENT (“MOU”) is 
between the SPOKANE CITY COUNCIL (“COUNCIL”) and the COMMUNICATIONS, 
DEPARTMENT and COMMUNITY HOUSING AND HUMAN SERVICES 
DEPARTMENT.

WHEREAS, the City of Spokane is authorized to expend ARPA funds for this 
MOU in accordance with City of Spokane Ordinance No. C36520, passed on June 10, 
2024, and

WHEREAS, that ordinance allocated $250,000 “solely for the purpose of a local 
marketing campaign to work with community centers, libraries, and community based 
organizations to sign up community members for the working families tax credit ;” and

WHEREAS, the City desires to establish a Program intended to operate through 
the earlier of December 31, 2025, or when funds are exhausted, as outlined in 
Attachment “A”, attached hereto and incorporated herein by this reference, --  Now, 
Therefore, 

The Parties hereby agree as follows:

1. RESPONSIBILITIES OF COUNCIL.

a. Review and approve this MOU prior to the end of 2024, encumbering the 
funds.

b. Support the program by sharing educational materials and information 
about the program’s availability as they interact with Spokane residents.

2. RESPONSIBILITIES OF COMMUNICATIONS DEPARTMENT.

a. Create and implement a robust marketing plan, using City communication 
channels as well as other media and education outlets, to provide 
residents with timely and accurate information on the available assistance 
to apply for the working families tax credit.

b. Work with Accounting to requests funds for payment of advertising and 
marketing.
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2. RESPONSIBILITIES OF COMMUNITY HOUSING AND HUMAN SERVICES 
DEPARTMENT.

a. Coordinate with community organizations to contract for services to 
provide assistance to residents to apply for the working families tax credit

b. Coordinate events with community organizations to promote assistance 
for applying for the working families tax credit

c. Create and distribute flyers for promotional purposes

d. Coordinate translation of flyers for distribution

e. Working with Accounting, request funds for payment of services to 
coordinators 

3. PROJECT BUDGET.  Attachment “A” includes a basic budget. 

4. TERM.  This Memorandum and Agreement shall begin upon execution of the 
MOU, and be in effect until all funds are exhausted, but no later than December 31, 
2025.  

5. COMPLIANCE WITH LAWS.  Each party shall comply with all applicable federal, 
state, and local laws and regulations.

6. NONDISCRIMINATION.  No individual shall be excluded from participation in, 
denied the benefit of, subjected to discrimination under, or denied employment in the 
administration of or in connection with this memorandum because of age, sex, race, 
color, religion, creed, marital status, familial status, sexual orientation, national 
origin, honorably discharged veteran or military status, the presence of any sensory, 
mental or physical disability, or use of a service animal by a person with disabilities.  

7. ANTI-KICKBACK.  No officer or employee of the City of Spokane, having the 
power or duty to perform an official act or action related to this memorandum shall have 
or acquire any interest in the memorandum, or have solicited, accepted or granted a 
present or future gift, favor, service or other thing of value from or to any person 
involved in this memorandum.

Dated:  ____________________________ CITY OF SPOKANE

By: _____________________________
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      Title:  ________________________

City Council

By: ____________________________________      ____________________________
                                                                                    Date
(Name) _________________________________

Communications Department

By: ____________________________________      ____________________________
                                                                                    Date
(Name) _________________________________

Community Housing and Human Services Dept.

By: ____________________________________      ____________________________
                                                                                    Date
(Name) _________________________________

Attest: Approved as to form:

_____________________________ ________________________________
City Clerk Assistant City Attorney

Dated:  ____________________________

                                                                     



Type Org Lead Amount
Flyer Translation Invoice SNAP 500.00$              
Fig Tree Article Invoice SNAP 5,000.00$           
Spanish Newspaper Ad Invoice Raices 2,000.00$           
Spokane Latin Radio Ad Invoice Raices 3,600.00$           
PeachJar Outreach to SPS Invoice SNAP/City -$                    
Coordinator Scope of Work/Contract Award SNAP 50,000.00$        
Coordinator Scope of Work/Contract Award Launch NW 30,000.00$        
Coordinator Scope of Work/Contract Award Raices 50,000.00$        
Marshallese Event Contract SNAP 3,000.00$           
DDLM Contract Raices 3,000.00$           
Posadas Contract Raices 2,000.00$           

Total 149,100.00$      
Media Budget Contracts City 100,900.00$      

Total 250,000.00$      

Attachment 'A"



Date Rec’d 10/14/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Consent

Council Meeting Date: 11/11/2024 Project #
Submitting Dept ACCOUNTING & GRANTS Bid #
Contact Name/Phone MICHELLE 

MURRRAY
625-6320 Requisition #

Contact E-Mail MMURRAY@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 5600 MUNICIPAL CRIMINAL JUSTICE SERVICES ARPA FUNDING
Agenda Wording
City Council approved $550,000 in ARPA funds at their June 10, 2024, meeting "solely for the purpose of 
municipal criminal justice services"

Summary (Background)
The program would begin upon with the allocation of funding per Ordinance C36520 adopted on June 10, 
2024 and continue until funds are expended, or no later than December 31, 2026.

Lease? NO Grant related? YES Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 
Current Year Cost $ 550,000.00
Subsequent Year(s) Cost $ unspent to be carried forward per MOU
Narrative

Amount Budget Account
Select $ # 
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head MURRAY, MICHELLE ACCOUNTING - 

GRANTS
MURRAY, MICHELLE

Division Director BOSTON, MATTHEW
Accounting Manager MURRAY, MICHELLE
Legal HARRINGTON, 

MARGARETFor the Mayor PICCOLO, MIKE
Distribution List



Committee Agenda Sheet
Finance & Administration Committee

Committee Date October 28, 2024

Submitting Department Accounting & Grants

Contact Name Michelle Murray

Contact Email & Phone mmurra@spokanecity.org 625-6320

Council Sponsor(s) CM Cathcart, CP Wilkerson, & CM Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 5 minutes 

Agenda Item Name Municipal Criminal Justice Services ARPA Funding

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

City Council approved $550,000 in ARPA funds at their June 10, 2024, meeting 
“solely for the purpose of municipal criminal justice services” 

The program would begin upon with the allocation of funding per Ordinance 
C36520 adopted on June 10, 2024 and continue until funds are expended, or 
no later than December 31, 2026.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: Click or tap here to enter text.
             Current year cost: Up to $550,000
             Subsequent year(s) cost: Unspent funds will be carried forward per MOU

Narrative:  Please provide financial due diligence review, as applicable, such as number and type of positions, 
grant match requirements, summary type details (personnel, maintenance and supplies, capital, revenue), 
impact on rates, fees, or future shared revenue

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Grant
Is this funding source sustainable for future years, months, etc?  This is a one-time program using ARPA 
dollars.

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?

To continue to support the municipal criminal justice services to cover workload
 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 

racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities? 

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution?

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?

mailto:mmurra@spokanecity.org


This work is part of the Council’s ARPA strategy to support municipal criminal justice services.

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 

N/A
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City Clerk’s No. ___________________

MEMORANDUM OF UNDERSTANDING & AGREEMENT
MUNICIPAL CRIMINIAL JUSTICE

THIS MEMORANDUM OF UNDERSTANDING and AGREEMENT (“MOU”) is 
between the SPOKANE CITY COUNCIL (“COUNCIL”) and the CRIMINAL JUSTICE 
SERVICES DEPARTMENT

WHEREAS, the City of Spokane is authorized to expend ARPA funds for this 
MOU in accordance with City of Spokane Ordinance No. C36520, passed on June 10, 
2024, and

WHEREAS, that ordinance allocated $550,000 “solely for the purpose of 
Municipal Criminal Justice Services;” and

WHEREAS, the City desires to fund Municipal Criminal Justice services that are   
intended to operate through the earlier of December 31, 2026, or when funds are 
exhausted, --  Now, Therefore, 

The Parties hereby agree as follows:

1. RESPONSIBILITIES OF COUNCIL.

a. Review and approve this MOU prior to the end of 2024, encumbering the 
funds for municipal criminal justice services.

2. RESPONSIBILITIES OF THE CRIMINAL JUSTICE SERVICES DEPARTMENT. 

a. Work with Accounting to ensure payment for criminal justice services is 
charged to ARPA funding the existing community justice specialists and 
counselors during the period of this MOU or until funds are expended no 
later than December 31, 2026

3. TERM.  This Memorandum and Agreement shall begin effective date of 
Ordinance C36520, and be in effect until all funds are exhausted, but no later than 
December 31, 2026.  

4. COMPLIANCE WITH LAWS.  Each party shall comply with all applicable federal, 
state, and local laws and regulations.
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5. NONDISCRIMINATION.  No individual shall be excluded from participation in, 
denied the benefit of, subjected to discrimination under, or denied employment in the 
administration of or in connection with this memorandum because of age, sex, race, 
color, religion, creed, marital status, familial status, sexual orientation, national 
origin, honorably discharged veteran or military status, the presence of any sensory, 
mental or physical disability, or use of a service animal by a person with disabilities.  

6. ANTI-KICKBACK.  No officer or employee of the City of Spokane, having the 
power or duty to perform an official act or action related to this memorandum shall have 
or acquire any interest in the memorandum, or have solicited, accepted or granted a 
present or future gift, favor, service or other thing of value from or to any person 
involved in this memorandum.

Dated:  ____________________________ CITY OF SPOKANE

By: _____________________________
      Title:  ________________________

City Council

By: ____________________________________      ____________________________
                                                                                    Date
(Name) _________________________________

Municipal Criminal Justice

By: ____________________________________      ____________________________
                                                                                    Date
(Name) _________________________________

By: ____________________________________      ____________________________
                                                                                    Date
(Name) _________________________________

Attest: Approved as to form:
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_____________________________ ________________________________
City Clerk Assistant City Attorney

Dated:  ____________________________

                                                                     



Date Rec’d 10/14/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Consent

Council Meeting Date: 11/11/2024 Project #
Submitting Dept ACCOUNTING & GRANTS Bid #
Contact Name/Phone MICHELLE 

MURRAY
625-6320 Requisition # CR26846

Contact E-Mail MMURRAY@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 5600 CLEAN & SAFE AWARD & CONTRACT
Agenda Wording
On June 10, 2024 City Council passed Ordinance C36520 allocating ARPA funding of $503,576.36 (item 11) for 
Clean and Safe neighborhoods of which $250,000 is remaining.

Summary (Background)
The City issued RFP #6231-24 for the Clean & Safe Program that closed on September 23, 2024.  Two 
applications were received and scored.  It is the recommendation of administration to award the $250,000 to 
Career Path Services.

Lease? NO Grant related? YES Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 250,000.00
Current Year Cost $ 250,000.00
Subsequent Year(s) Cost $ 
Narrative
Award recommendation and contract with Career Path Services to be encumbered in 2024 and will be carried 
forward to 2025 .

Amount Budget Account
Expense $ 250,000.00 # 1425-88155-18900-54201-97337
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head MURRAY, MICHELLE ACCOUNTING - 

GRANTS
MURRAY, MICHELLE

Division Director BOSTON, MATTHEW PURCHASING NECHANICKY, JASON
Accounting Manager MURRAY, MICHELLE
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List
Andy Dwonch adwonch@careerpathservices.org smacdonald@spokanecity.org
lgarcia@spokanecity.org cstanton@spokanecity.org
msauve@spokanecity.org laga@spokanecity.org



Committee Agenda Sheet
Finance & Administration Committee

Committee Date October 28, 2024

Submitting Department Accounting & Grants

Contact Name Michelle Murray

Contact Email & Phone mmurray@spokanecity.org

Council Sponsor(s) CM Cathcart, CP Wilkerson, CM Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested:      

Agenda Item Name Clean & Safe Award & Contract 

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

On June 10, 2024 City Council passed Ordinance C36520 allocating ARPA 
funding of $503,576.36 (item 11) for clean and safe neighborhoods of which 
$250,000 is remaining.

The City issued RFP #6231-24 for the Clean & Safe Program that closed on 
September 23, 2024.

Two applications were received and scored.  It is the recommendation of 
administration to award the $250,000 to Career Path Services.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost:250,000
             Current year cost: $250,00
             Subsequent year(s) cost: Encumbered in 2024 and will carryforward to 2025

Narrative:  Award recommendation and contract with Career Path Services to be encumbered in 2024 and 
will be carried forward to 2025 .

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Grant
Is this funding source sustainable for future years, months, etc?  Click or tap here to enter text.
Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.) None Known
Operations Impacts (If N/A, please give a brief description as to why)
What impacts would the proposal have on historically excluded communities? This does not affect historically 
excluded communities.
How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities? Data will not be collected.
How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution? Data will not be collected.
Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others?
This aligns with the objectives to the ARPA allocation Ordinance C36520 number 11.

mailto:mmurray@spokanecity.org


City Clerk's No. _______________

This Agreement is made and entered into by and between the CITY OF SPOKANE as 
(“City”), a Washington municipal corporation, and CAREER PATH EMPLOYMENT AND 
TRAINING., whose address is 816 West Francis Avenue, Suite 1028, Spokane, Washington 
99205, as (“Company”) individually hereafter referenced as a “Party”, and together as the 
“Parties”.

WHEREAS, the purpose of this Contract is to provide a Clean and Safe Program in the 
specified Downtown area; and

WHEREAS, the Company has been selected through Request for Proposals – RFP 
#6231-24 issued by the City; and

WHEREAS, the City is authorized to expend ARPA funds for this contract in accordance 
with Ordinance C36520, amended and passed June 11, 2024 (Section 11 and 12); and

WHEREAS, the Company agrees to comply with the General Terms and Conditions;

NOW, THEREFORE, in consideration of the terms, conditions, covenants and 
performance of the Scope of Work contained herein, the City and Company mutually agree as 
follows:

1. TERM OF AGREEMENT. 
The term of this Agreement begins on November 14, 2024, and ends on December 31, 2026, 
unless amended by written agreement or terminated earlier under the provisions.  

2. TIME OF BEGINNING AND COMPLETION.
The Company shall begin the work outlined in the “Scope of Work” (“Work”) on the beginning 
date, above.  The City will acknowledge in writing when the Work is complete.  Time limits 
established under this Agreement shall not be extended because of delays for which the 
Company is responsible, but may be extended by the City, in writing, for the City’s convenience 
or conditions beyond the Company’s control.

3. SCOPE OF WORK.
The Company shall provide a Clean and Safe Program, in accordance with their response to RFP 
6231-24 attached as Exhibit C and Revised Budget, dated 10/16/24 attached as Exhibit D.

The Work is subject to City review and approval.  The Company shall confer with the City 
periodically, and prepare and present information and materials (e.g. detailed outline of completed 
Work) requested by the City to determine the adequacy of the Work or Company’s progress.

City of Spokane

PUBLIC WORKS AGREEMENT

Title: CLEAN AND SAFE PROGRAM



4. COMPENSATION / PAYMENT.
Total compensation for Company’s services under this Agreement shall be a maximum amount 
not to exceed TWO HUNDRED FIFTY THOUSAND AND NO/100 DOLLARS ($250,000.00), in 
accordance with RFP 6231-24, attached as Exhibit C.  This is the maximum amount to be paid 
under this Agreement for the work described in Section 3 above, and shall not be exceeded 
without the prior written authorization of the City in the form of an executed amendment to this 
Agreement.

The Company will send its applications for payment to the Spokane Development Services, 808 
West Spokane Falls Boulevard, Spokane, Washington 99201.  All invoices should include the 
City Clerk’s File No. “OPR 2024-XXXX” and an approved L & I Intent to Pay Prevailing Wage 
number, (when applicable).  The final invoice should include an approved Affidavit of Wages 
Paid number, (when applicable).  Payment will not be made without this documentation included 
on the invoice.  

5. TAXES, FEES AND LICENSES.

A. Company shall pay and maintain in current status, all necessary licenses, fees, 
assessments, permit charges, etc. necessary to conduct the work included under this 
Agreement.  It is the Company’s sole responsibility to monitor and determine changes or 
the enactment of any subsequent requirements for said fees, assessments, or changes 
and to immediately comply.

B. The cost of any permits, licenses, fees, etc. arising as a result of the projects included in 
this Agreement shall be included in the project budgets.

6. PREVAILING WAGES.
The following public works requirements apply to the work under this Agreement, when 
applicable and required by RCW 39.12.

A. The State prevailing rate of wages to be paid to all workmen, laborers or mechanics 
employed in the performance of any part of this Contract shall be in accordance with the 
provisions of Chapter 39.12 of the Revised Code of Washington (RCW) and the rules and 
regulations of the Washington State Department of Labor and Industries. (L&I).

B. State of Washington prevailing wage rates applicable for this public works project, which 
is located in Spokane County, may be found at the following website address of the 
Department of Labor and Industries:

https//fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx 

Prevailing wages for all work performed pursuant to each work order must be the 
prevailing wage rates in effect at the beginning date for each contract year.  On 
call contracts must have prevailing wage rates updated annually.  Intents and 
affidavits for prevailing wages paid must be submitted annually for all work 
completed within the previous twelve-month period of the unit priced contract. 
(RCW 35.22.620) 

Upon the anniversary date of the contract, labor rates may be adjusted according 
to the revised prevailing wages adopted by the Department of Labor and Industries 
at that time.  In order to calculate the change in prevailing wages due to the 



Company, the Company shall provide to the City of Spokane a breakdown of the 
fully loaded labor rates for each classification of labor including hourly wage rates, 
fringe benefits, overhead and profit.  The City of Spokane shall not pay for any 
price escalation for overhead, profit, equipment, material, or any other costs except 
for changes in the prevailing wages. The revised prevailing wages shall be 
effective for any Work issued after the anniversary date of the contract. The basis 
of modified prevailing wage rates applicable for the contract shall be calculated 
and issued in writing by the City of Spokane, but such changes shall not be 
included in a change order. To the extent that the contract sum changes, a change 
order will be issued as appropriate.

C. A payment/performance bond is NOT required.

D. Statutory retainage is NOT required.

7. CITY OF SPOKANE BUSINESS LICENSE.
Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business 
with the City without first having obtained a valid annual business registration.  The Company 
shall be responsible for contacting the State of Washington Business License Services at 
www.dor.wa.gov or 360-705-6741 to obtain a business registration.  If the Company does not 
believe it is required to obtain a business registration, it may contact the City’s Taxes and Licenses 
Division at (509) 625-6070 to request an exemption status determination.

8. SOCIAL EQUITY REQUIREMENTS / NON-DISCRIMINATION.
No individual shall be excluded from participation in, denied the benefit of, subjected to 
discrimination under, or denied employment in the administration of or in connection with this 
Agreement because of age, sex, race, color, religion, creed, marital status, familial status, sexual 
orientation including gender expression or gender identity, national origin, honorably discharged 
veteran or military status, the presence of any sensory, mental or physical disability, or use of a 
service animal by a person with disabilities.  The Company agrees to comply with, and to require 
that all subcontractors comply with, federal, state and local nondiscrimination laws, including but 
not limited to: the Civil Rights Act of 1964, the Rehabilitation Act of 1973, the Age Discrimination 
in Employment Act, and the American’s With Disabilities Act, to the extent those laws are 
applicable.

9. INDEMNIFICATION. 
The Company shall defend, indemnify, and hold the City and its officers and employees harmless 
from all claims, demands, or suits at law or equity asserted by third parties for bodily injury 
(including death) and/or property damage which arise from the Company’s negligence or 
willful misconduct under this Agreement, including attorneys’ fees and litigation costs; provided 
that nothing herein shall require a Company to indemnify the City against and hold harmless the 
City from claims, demands or suits based solely upon the negligence of the City, its agents, 
officers, and employees.  If a claim or suit is caused by or results from the concurrent negligence 
of the Company’s agents or employees and the City, its agents, officers and employees, this 
indemnity provision shall be valid and enforceable to the extent of the negligence of the Company, 
its agents or employees.  The Company specifically assumes liability and agrees to defend, 
indemnify, and hold the City harmless for actions brought by the Company’s own employees 
against the City and, solely for the purpose of this indemnification and defense, the Company 
specifically waives any immunity under the Washington State industrial insurance law, or Title 51 
RCW.  The Company recognizes that this waiver was specifically entered into pursuant to the 
provisions of RCW 4.24.115 and was the subject of mutual negotiation.  The indemnity and 



agreement to defend and hold the City harmless provided for in this section shall survive any 
termination or expiration of this agreement.

10. INSURANCE.
During the period of the Agreement, the Company shall maintain in force at its own expense, each 
insurance noted below with companies or through sources approved by the State Insurance 
Commissioner pursuant to Title 48 RCW:

A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires 
subject employers to provide workers' compensation coverage for all their subject workers and 
Employer's Liability Insurance in the amount of $1,000,000; 

B. General Liability Insurance on an occurrence basis, with a combined single limit of not 
less than $1,000,000 each occurrence for bodily injury and property damage.  It shall include 
contractual liability coverage for the indemnity provided under this agreement.  It shall provide 
that the City, its officers and employees are additional insureds but only with respect to the 
Company's services to be provided under this Agreement;

i. Acceptable supplementary Umbrella coverage in combination with Commercial 
General Liability policy shall be a minimum of $2M in order to meet the minimum 
insurance coverages required under this contract;

C. Automobile Liability Insurance with a combined single limit, or the equivalent of not less 
than $1,000,000 each accident for bodily injury and property damage, including coverage for 
owned, hired and non-owned vehicles; and

There shall be no cancellation, material change, or intent not to renew the insurance coverage(s) 
without thirty (30) days written notice from the Company or its insurer(s) or insurers authorized 
representative to the City.  As evidence of the insurance coverages required by this Agreement, 
the Company shall furnish ACORD form insurance certificates to the City at the time it returns the 
signed Agreement. The certificate shall specify all of the parties who are additional insureds to 
the extent of Company’s indemnify obligations, and include applicable blanket-form policy 
endorsements, including the blanket-form notice of cancellation endorsements (30 days The 
Company shall be financially responsible for all pertinent deductibles, self-insured retentions, 
and/or self-insurance.

11. SUBCONTRACTOR RESPONSIBILITY.
The Company must verify responsibility criteria for each first-tier subcontractor, and a 
subcontractor of any tier that hires other subcontractors must verify responsibility criteria for each 
of its subcontractors.  Verification shall include that each subcontractor, at the time of subcontract 
execution, meets the responsibility criteria listed in RCW 39.04.350(1) and possesses an 
electrical Company license, if required by chapter 19.28 RCW, or an elevator Company license, 
if required by chapter 70.87 RCW.

12. INDEPENDENT COMPANY.
The Company is an independent Company.  This Agreement does not intend the Company to act 
as a City employee.  The City has neither direct nor immediate control over the Company nor the 
right to control the manner or means by which the Company works.  Neither the Company nor 
any Company employee shall be an employee of the City.  This Agreement prohibits the Company 
to act as an agent or legal representative of the City.  The Company is not granted express or 
implied rights or authority to assume or create any obligation or responsibility for or in the name 



of the City, or to bind the City.  The City is not liable for or obligated to pay sick leave, vacation 
pay, or any other benefit of employment, nor to pay social security or other tax that may arise 
from employment.  The Company shall pay all income and other taxes as due.

13. ASSIGNMENT AND SUBCONTRACTING.
The Company shall not assign or subcontract its obligations under this Agreement without the 
City’s written consent, which may be granted or withheld in the City’s sole discretion.  Any 
subcontract made by the Company shall incorporate by reference this Agreement, except as 
otherwise provided.  The Company shall ensure that all subcontractors comply with the 
obligations and requirements of the subcontract.  If City approves Company’s request to utilize 
a subcontractor/s for a portion of the work to be performed, such approval shall be 
conditioned upon Company obtaining a payment bond for each subcontractor’s work in 
advance of such work being performed and in an amount determined by the City.  The 
City’s consent to any assignment or subcontract does not release the Company from liability or 
any obligation within this Agreement, whether before or after City consent, assignment or 
subcontract.

14. TERMINATION.
Either party may terminate this Agreement, with or without cause, by ten (10) days written notice 
to the other party.  In the event of such termination, the City shall pay the Company for all work 
previously authorized and performed prior to the termination date.

15. STANDARD OF PERFORMANCE.
The standard of performance applicable to Company’s services will be the degree of skill and 
diligence normally employed by professional Companies in the region performing the same or 
similar Contracting services at the time the work under this Agreement are performed.

16. ANTI KICK-BACK.
No officer or employee of the City of Spokane, having the power or duty to perform an official act 
or action related to this Agreement shall have or acquire any interest in the Agreement, or have 
solicited, accepted or granted a present or future gift, favor, service or other thing of value from 
or to any person involved in this Agreement.

17. CONSTRUAL.
The Company acknowledges receipt of a copy of the Agreement documents and agrees to comply 
with them.  The silence or omission in the Agreement documents concerning any detail required 
for the proper execution and completion of the work means that only the best general practice is 
to prevail and that only material and workmanship of the best quality are to be used.  This Contract 
shall be construed neither in favor of nor against either party.

18. DEBARMENT AND SUSPENSION. 
The Company has provided its certification that it is in compliance with and shall not contract with 
individuals or organizations which are debarred, suspended, or otherwise excluded from or 
ineligible from participation in Federal Assistance Programs under Executive Order 12549 and 
“Debarment and Suspension”, codified at 29 CFR part 98.

19. CONTRACTOR’S ACKNOWLEDGEMENT AND WARRANTY.
The Company acknowledges that it has visited the site of the work, has examined it, and is 
qualified to perform the work required by this Agreement.



The Company guarantees and warranties all work, labor and materials under this Agreement for 
two (2) years following final acceptance.  If any unsatisfactory condition or defect develops within 
that time, the Company will immediately place the work in a condition satisfactory to the City and 
repair all damage caused by the condition or defect.  The Company will repair or restore to the 
City’s satisfaction, in accordance with the contract documents and at its expense, all property 
damaged by his performance under this Agreement.  This warranty is in addition to any 
manufacturers’ or other warranty in the Agreement documents.

20. MISCELLANEOUS PROVISIONS.
A. Amendments/Modifications:  The City may modify this Agreement and order changes 

in the work whenever necessary or advisable.  The Company will accept modifications 
when ordered in writing by the City, and the Agreement time and compensation will be 
adjusted accordingly.

B. The Company, at no expense to the City, shall comply with all laws of the United States 
and Washington, the Charter and ordinances of the City of Spokane; and rules, 
regulations, orders and directives of their administrative agencies and officers.

C. This Agreement shall be construed and interpreted under the laws of Washington.  The 
venue of any action brought shall be in a court of competent jurisdiction, located in 
Spokane County, Washington.

D. Captions:  The titles of sections or subsections are for convenience only and do not define 
or limit the contents.

E. Severability:  If any term or provision is determined by a court of competent jurisdiction 
to be invalid or unenforceable, the remainder of this Agreement shall not be affected, and 
each term and provision shall be valid and enforceable to the fullest extent permitted by 
law.

F. Waiver:  No covenant, term or condition or the breach shall be deemed waived, except 
by written consent of the party against whom the waiver is claimed, and any waiver of the 
breach of any covenant, term or condition shall not be deemed a waiver of any preceding 
or succeeding breach of the same or any other covenant, term of condition.  Neither the 
acceptance by the City of any performance by the Company after the time the same shall 
have become due nor payment to the Company for any portion of the Work shall constitute 
a waiver by the City of the breach or default of any covenant, term or condition unless 
otherwise expressly agreed to by the City in writing.

G. Entire Agreement:  This document along with any exhibits and all attachments, and 
subsequently issued addenda, comprises the entire agreement between the City and the 
Company.  If conflict occurs between Agreement documents and applicable laws, codes, 
ordinances or regulations, the most stringent or legally binding requirement shall govern 
and be considered a part of this Agreement to afford the City the maximum benefits.

H. No personal liability:  No officer, agent or authorized employee of the City shall be 
personally responsible for any liability arising under this Agreement, whether expressed 
or implied, nor for any statement or representation made or in any connection with this 
Agreement.

I. Under Washington State Law (reference RCW Chapter 42.56, the Public Records Act 
[PRA]) all materials received or created by the City of Spokane are public records and 
are available to the public for viewing via the City Clerk’s Records (online) or a valid Public 
Records Request (PRR).

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Agreement by having 
legally-binding representatives affix their signatures below.



CAREER PATH SERVICES AND TRAINING CITY OF SPOKANE

By_________________________________ By_________________________________
Signature Date Signature Date

___________________________________ ___________________________________
Type or Print Name Type or Print Name

___________________________________ ___________________________________
Title Title

Attest: Approved as to form:

___________________________________ ___________________________________
City Clerk Assistant City Attorney

Attachments that are part of this Agreement:

Exhibit A - Certification Regarding Debarment
Exhibit B – Certification of Compliance
Exhibit C – Company’s – Proposal Submission Final - Letter of Submittal to RFP #6231-24 
dated September 4, 2024
Exhibit D – Revised Budget dated October 16, 2024
Attachment #1 to RFP #6231-24 - ARP/CSLFRF CFDA 21.027
Attachment – General Terms and Conditions

24-215a



EXHIBIT A





Certification of Compliance with Wage Payment 
Statutes and Washington Department of Labor 

and Industries Training Requirement

The bidder hereby certifies that, within the three-year period immediately preceding the 
bid solicitation date (__________), the bidder is not a “willful” violator, as defined in RCW 
49.48.082, of any provision of chapters 49.46, 49.48, or 49.52 RCW, as determined by a 
final and binding citation and notice of assessment issued by the Department of Labor 
and Industries or through a civil judgment entered by a court of limited or general 
jurisdiction.
As of July 1, 2019,  have fulfilled the Department of Labor and Industries’ Public Works and Prevailing 
Wage Training Requirement before bidding and/or performing work on public works projects under RCW 
39.04.350 and RCW 39.06.020 by either of the following: 

1) Received training on the requirements related to public works and prevailing wage 
under chapter RCW 39.04.350 and chapter 39.12; or

2) Be  certified exempt by the Department of Labor and Industries by having completed 
three or more public work projects and have a had a valid business license in 
Washington for three or more years.

I certify under penalty of perjury under the laws of the State of Washington that the 
foregoing is true and correct.
  
Bidder’s Business Name

Signature of Authorized Official*

Printed Name 

Title 

Date City State

Check One:
Sole Proprietorship ☐     Partnership ☐     Joint Venture ☐     Corporation ☐
State of Incorporation, or if not a corporation, State where business entity was formed:

If a co-partnership, give firm name under which business is transacted:

* If a corporation, proposal must be executed in the corporate name by the president or vice-president (or any other 
corporate officer accompanied by evidence of authority to sign). If a co-partnership, proposal must be executed by 
a partner.



EXHIBIT C



City of Spokane 
808 W. Spokane Falls Blvd 
Spokane, WA 99201 
 

LETTER OF SUBMITTAL 
Reference: RFP #6231-24 9/4/2024 6 

 
To: RFP Review Committee, 

We are pleased to submit herewith our proposal in response to the City of Spokane’s RFP for the 
upcoming Clean and Safe program.  We are hopeful that you will find our proposed approach/plan 
as detailed in the enclosed Technical, Management and Cost Proposals compelling and 
competitive. Please find the below required details for this letter of submittal: 

A. Name, address, principal place of business, telephone number, and e-mail address 
of legal entity or individual with whom contract would be written. 
 

Career Path Services Employment and Training 
Mailing Address: 816 W Francis Ave #1028, Spokane, WA 99205 
Principal place of business: DWD Shop - 1711 E. Trent Ave, Spokane, WA 99202 
Signatory contacts: Andy Dwonch - (509) 592-1861, adwonch@careerpathservices.org  

B. Legal status of the Firm (sole proprietorship, partnership, corporation, etc.) and 
location of the facility from which the Firm would operate.  
 

Career Path Services is a 501C3 Non-Profit Organization, with workspaces located at 
1722 E. Sprague Ave, and with our Dignified Workday shop located at 1711 E. Trent Ave. 

C. Identification of any current or former employees from the participating Agencies 
employed by or on the Firm’s governing board as of the date of the Proposal or during 
the previous twelve (12) months. 
 

Not Applicable 
D. Confirmation that Firm meets minimum qualifications as identified in Paragraph 1.3 

“Minimum Qualifications”. 
 

I hereby confirm that Career Path Services meets all of the Minimum Qualifications in 
paragraph 1.3 of the RFP. 

E. Acknowledgement that the Firm will comply with all terms and conditions set forth 
in the Request for Proposals, unless otherwise agreed by the Agencies.  
 

I hereby acknowledge that Career Path Services will comply with all terms and conditions 
set forth in the RFP unless otherwise agreed with City of Spokane. 

 
Thank you for the opportunity to be considered for partnership with the City of Spokane on this 
important initiative!  We look forward to discussing the potential of partnering together to improve 
conditions in downtown Spokane.   
 
Sincerely yours, 
 
 
Andy Dwonch 
Chief Operating OƯicer 
Career Path Services 



TECHNICAL PROPOSAL  

Proposal content for this section shall include an understanding of the City’s requirements 
with a comprehensive proposed approach, methodology and work plan.  

A. Provide a clear and concise understanding of the project requirements along with a 
proposed approach, methodology for management, and successful completion of the scope 
of services. The Firm may also present any creative approaches that may be appropriate and 
may provide any pertinent supporting documentation.  

 We see the Clean and Safe program as integral to the City of Spokane’s eƯorts to combat 
the homelessness and opioid crisis raging in our city, as articulated in Mayor Lisa Brown’s June 4th 
state of emergency announcement.   The program will add multiple-prongs in this collective eƯort 
by helping to reclaim the most important gateways (entry points) to our city, helping visitors to the 
area to feel safe, and oƯering individuals struggling with homelessness and in many cases 
substance abuse disorder an opportunity to rebuild their lives, in part through dignified community-
serving employment. We also believe these eƯorts are an eƯective way to help downtown 
residents, business, and property owners to overcome secondary impacts of the ongoing crisis – 
litter, graƯiti, and other problems. 

 For nearly a year now, the Dignified Workday (DWD) program, a joint initiative between 
Career Path Services and SDS Realty, has been working in alignment with the City’s vision of the 
Clean and Safe program, by serving unhoused members of our community with opportunities to 
stabilize their lives and move forward through an employment first model.  Participant workers who 
are motivated to make a change, even those who are only ready to take work a day at a time are 
hired on as W2 employees by Career Path Services and through Dignified Workday work on 
cleanup, maintenance and light construction activities in support of a cleaner and healthier 
environment in parts of our city, and also in support of maintaining / refurbishing housing units for 
some of Spokane’s largest low-income community housing providers. 

 Career Path Services Employment and Training is a registered General Contractor and has 
been contracted during 2024 by the likes of Catholic Charities, SNAP, East Sprague Business 
Improvement District (BID), Community Frameworks and SDS Commercial properties for our 
workers to carry out work activities which are nearly identical to those of the Clean and Safe 
program.  Catholic Charities and East Sprague BID have ongoing contracts for cleanup and 
maintenance of neighborhood streets, including around one of the primary hotspots in the 
downtown core – the area with a two-block perimeter around the House of Charity.  Additionally, as 
our contribution to the community, we have paid DWD workers and provided equipment and 
materials necessary to carry out public improvement activities, such as graƯiti abatement and litter 
collection under and around many of Spokane’s many viaducts and open spaces hard hit by the 
crisis. 

 Direct employment of homeless individuals through Dignified Workday exemplifies Career 
Path Services mission to strive for a deeper impact in the communities we serve and builds upon 
more than 50 years of service to the most vulnerable members of our Spokane community, 
including homeless individuals, opportunity youth, families receiving TANF, refugees, immigrants 
and dislocated workers.  DWD leverages our deep expertise in supporting and case managing 
individuals to overcome barriers to sustained living wage employment in fulfilling careers.   



Dignified Workday, which was co-founded by the owners of SDS Realty also builds on their 
more than three decades of experience of regional property development, construction and public 
service works.  DWD leverages SDS expertise and capacity including facilities, equipment and 
leadership support to grow our operations, enhance productivity to meet our client’s project 
demands, and to help our workers gain skills, experience and ultimately achieve their employment 
and life goals. 

 Since January 2024, DWD has enrolled more than 40 homeless individuals, and currently 
has more 25 actively enrolled and working in the program.  We have raised more than $200k in 
private grants and 90% of our current work projects are commercially viable.  We see the 
opportunity to engage the city on the Clean and Safe program as an opportunity to expand upon the 
activities we are already carrying out, and to amplify our impact in support of our City as a whole. 
We believe our eƯorts can help to restore order for the good of all, while helping in multi-faceted 
ways to diminish the crisis our homeless community members are confronting in their daily lives. 

B. Provide a detailed description of the work plan with all proposed tasks, services, activities, 
and other items necessary to accomplish the scope of the project as described in the Scope 
of Services section. With project funding of $250,000, include estimated time in months that 
work/program can be provided including recommended frequency of cleaning. If applicable, 
provide name and address of any sub-consultant and what services they may provide. Include 
the Firm’s expectations about any City staƯ involvement in the tasks, services, and activities 
necessary to execute the work plan.  

In preparation of our proposal, our Operational Leadership team extensively drove the Clean and 
Safe coverage area, mapped out what we deem to be the most significant “hot-spots” due to high 
through-travel or congregation / camping of homeless individuals.  Next, on 9/16, we engaged a 
crew of 10 of our DWD workers in a pilot clean of two such hot-spot areas: 

1. 8 city blocks (both sides) between Walnut and Maple and 2nd to 4th 
2. 8 city blocks (both sides) in a perimeter around the intersections of 2nd and 3rd with Wall. 

Together with our ongoing work contract around House of charity, our pilot cleanup aided in 
determining our operational plan and financial proposal for the Clean and Safe program.  We 
envision the program engaging on average of 4-5 DWD workers on a daily basis, regular utilization of 
one fleet vehicle and an assortment of company tools such as wheel carts, blowers, brooms, scoop 
shovels, and pressure washers.  We plan to work on a 5 day per week schedule –> Mon, Tues, Thurs, 
Fri, Sat - or a similar schedule with increased coverage on one weekend day to address the reality 
that hot spots intensify over the weekends, at exactly the time when Spokane residents would most 
like to frequent downtown businesses. 

Each workday, our team will begin work at one or more hot spots and emanating outward 
down primary streets, and alternating which routes are covered each day.  This approach will 
ensure that all hot spots will be cleaned multiple times per week, and all areas of the coverage area 
will be covered no less than once in two weeks.   At the beginning of the program, we are planning 
for a quick start surge with additional workers in order to be able to clean the entire area within the 
first few days of startup in order to establish a strong initial clean slate as a foundation.  This will 
also enable a deeper understanding of all of the region’s nooks and crannies and a more complete 



mapping of the area and identification of ALL hotspots which will inform our work schedule and 
routine.   

The core work crew will work each day primarily in basic litter abatement / solid waste 
removal.  All workers participating in the Clean and Safe program will have safety training from our 
certified trainer on handling waste that potentially contains Bloodborne Pathogens/Other 
Potentially Infectious Material (OPIM). Beyond basic clean activities, additional work hours and 
equipment will be available to support the Clean and Safe eƯorts as needed including:  pressure 
washing, weeding/spraying vegetation and graƯiti abatement.  Early on in our partnership with the 
city, we would prioritize the opportunity to pressure wash areas with significant staining of paved 
surfaces, abatement of graƯiti in high traƯic areas, and treatment of weeded areas which 
compound the problem of blowing litter. We recognize from our work to date that when our eƯorts 
stop short of removing stubborn weeds, and when staining or graƯiti is not washed away, the 
challenge of keeping the area clean is compounded and the overall positive impact of our eƯorts 
are significantly diminished.   The degree to which these “higher-touch” activities are carried out will 
be determined together with City authorities, recognizing that inclusion of such activities will 
impact the number of months that the Clean and Safe program can run within the allotted budget.  
Our current proposed plan accounts for 12 months of continuous cleaning work activities which 
includes these higher-impact activities. While it would be possible to carry out only basic cleaning 
activities over a longer duration, we believe a purely lighter touch approach will fall short of the 
aspired outcome of both City leadership and of our team.  We are therefore proposing a blended 
approach which combines the basic cleanup work together with strategically focused more cost 
intensive activities already mentioned.   

An additional cost consideration that we hope to discuss with city leaders during contract 
negotiations is the interpretation that payment of prevailing wages may be necessary under this 
contract.  In our research and conversations with stakeholders during the preparation of our 
proposal, we heard conflicting information about whether or not prevailing wages are required.  
Dignified Workday currently pays our workers on average $20/hour in addition to an array of other 
supportive services and job perks designed to ease their transition into work success.  If prevailing 
wages are required, we will need to reconsider ways taking on the program may clash with our 
present models and would also require a significant modification to our budget leading to a drastic 
reduction in the volume of work that can be performed, and the number of hours of work for our 
unhoused workers within the allocated budget. 

All of this considered, if awarded the Clean and Safe program, Career Path Services plans to 
seek out additional funding in the form of donations and solicit additional work from area 
businesses and other stakeholders with property adjacent to public right of way points in the Clean 
and Safe zone to create greater economies of scale in hopes of being able to stretch city funds 
beyond this initial estimated duration.  A significant number of trouble spots in the zone reside 
along the I-90 corridor, and we will seek out collaboration with transportation authorities who are 
responsible for them in an eƯort to expand outward the impact and sustainability of Clean and Safe 
program eƯorts. 

Upon initiation of program activities, we will seek the following forms of support from city 
oƯicials to assure our joint success:



1. We will seek support of the City to secure partnership with area businesses to secure
access to locking dumpsters at 3-4 locations throughout the Clean and Safe zone for our
team’s disposal of solid waste they collect.  Our budget estimate assumes the City covers
Waste Management fees for regular collection.

2. Support from the city to partner with area businesses and waste management to assure the
majority of area dumpsters are lockable in order to prevent continuous scattering of solid
waste in the Clean and Safe area.

3. The city facilitates access to water access points such as fire hydrants so that our work
crews can limit travel to fill pressure washer tanks during the workday.

4. Continuous communication with DSP and the Code Enforcement team in identification of
new trends or hot-spots in the Clean and Safe zone which may shift work priorities.

5. Support from city oƯicials or authorization to manage our own traƯic mitigation eƯorts
(placement of cones, signs, potential temporary lane closures, etc) to ensure the safety of
our work crews while cleaning higher traƯic areas of the zone.

C. Demonstrate the legal, financial, and programmatic ability to administer the proposed
project and meet the City contracting requirements, such as: insurance thresholds, audit and
financial requirements, and business licensing requirements. See Part 6 “Terms and
Conditions”, Attachment 1 “ARP-CLFRF CFDA 21.027 FUNDING”, and guidelines specific to
ARPA/Federal programs for reference. A risk assessment will be conducted before contract
award recommendation.

Career Path Services Employment and Training is a 501C3 Non-Profit corporation.  It was 
founded more than 50 years ago in Spokane and since that time has played a leading role in our 
community and across the state of Washington to empower individuals, and enhance regional 
workforce in order to help our communities flourish economically.  Over the decades, our 
organization has carried out workforce development and human service eƯorts under every 
legislated federal and state workforce program enacted in our region. In recent years, we operate 
average around 60 federal, state, city or privately funded contracts or programs across Washington 
state. In our last program year (PY23), our annual program and operating budget was $20M.  Each 
year we undergo a single unified audit by a CPA accounting firm, and extensive program and fiscal 
monitoring from our fund sources, and have never had an audit finding or a negative monitoring 
result.  As an agency, we strive relentlessly for performance under each of our contracts, because 
we know with contract performance comes deep and meaningful positive impact for the 
communities we serve.   

With the ongoing growth of our Dignified Workday program, we have secured our General 
Contractors license to enable continued growth and diversification of the variety of works our team 
is qualified and capable of performing.  Even prior to issuance of our GC license, Career Path 
carried liability insurance in excess of the $1M required for this RFP, and is now also bonded.   



MANAGEMENT PROPOSAL 

Proposal content for this section shall include experience, capabilities, qualifications, and 
application of resources to convey the ability to perform the scope of services.  

A. Indicate the experience the Firm, staƯ and any sub-consultants have relevant to the scope
of services. Identify how Firm meets the minimum qualifications as identified in Paragraph 1.3
“Minimum Qualifications”. Provide name, title, brief description of duties, responsibilities,
qualifications, and years of pertinent experience. Provide details describing project team,
team assignments, allocation of resources, lines of authority, and responsibility.  Identify
person within the Firm that will have prime responsibility and authority for the work. Indicate
availability for each staƯ member assigned to the project and include percentage of time each
will be assigned to the project. Describe how Firm will respond proactively to issues and
project scope changes. Resumes may be included limited to 2 pages per person. The Firm
shall commit that staƯ identified in its Proposal will actually perform the assigned work. Any
staƯ substitution must have the prior approval of the City.

Career Path Services (UEI: KHEJK7NUW388 / UBI: 601 151 579 / GC#: CAREEPS766N6) was 
founded in Spokane in 1974 in the run up to the World’s Fair.  Established as a non-profit 
organization in 1982, our firm’s initial activities centered on running work crews as part of eƯorts to 
clean up and convert the downtown rail yards into the World Fair grounds, and today’s Riverfront 
Park.  In the 50 years since, the CPS team has been a workforce development leader in our 
community and across the state of Washington to empower individual workers, enhance workforce 
and enrich communities.  Our work has always focused on individuals furthest from opportunities, 
including folks struggling with housing instability and homelessness.  Our team is once again 
working at the forefront of eƯorts to put such individuals back to work, and to help solve the crisis of 
disarray due to rampant homelessness and drug use in the downtown Spokane core.  Today, these 
eƯorts are most directly represented by the Dignified Workday initiative, but over the last five years, 
our eƯorts to address homelessness were embodied through our leadership, together with the 
Spokane Workforce Council, of the Spokane Resource Center.   

The Clean and Safe program, and Dignified Workday operate under the authority and 
responsibility of Andy Dwonch, Chief Operating OƯicer of Career Path Services.  Mr. Dwonch has 
been one of the key leaders of the organization for the last five years, and brings 20 additional years 
of humanitarian work experience, including construction, economic development and emergency 
job creation in a variety of contexts, and possesses a BA in Civil Engineering and an Honorary 
Doctorate from Gonzaga University.   

Dwonch oversees a variety of functions within CPS, but most importantly for the purposes 
of this RFP response, he has prime responsibility and oversight of a team that supports new 
initiatives, innovations and development activities.  He led CPS in building the partnership with SDS 
Realty to launch Dignified Workday, and supports the DWD team on a day to day basis.  The DWD 
team which will lead our performance of the Clean and Safe program include three key Career Path 
Services employees as described in the following table: 



Name, Title Responsibilities/Duties Qualifications Years 
Experience 

Harold Vanderpool, 
Operations 
Manager 

Overarching coordination of 
DWD activities including 
planning and oversight of  
Clean and Safe activities 

BS Physics, Former General 
Contractor, Carpenter, 
Homebuilder, Trainer/Educator 
Cerঞfied in Advanced First 
Aid/CPR 

30+ 

Elijah Rodriguez, 
Operations 
Coordinator 

On-ground leadership of 
DWD activities, including 
coordinating activities of 
Clean and Safe workers / 
crew. 

OSHA-30 Certified, 
Lead/Silica/Asbestos 
awareness certified,  
Extensive work with 
restoration/rehab contractor 
CPR/First Aid Certified 

10+ 

Kathy Hammonds, 
Human Services 
Program Manager 

Programmatic leadership 
over DWD support activities 
for participants such as 
stabilization, supportive 
services and navigation to 
permanent housing and 
employment.  This includes 
for Clean and Safe workers. 

MA in Education, Mental 
Health Awareness and 
Trauma Informed Practices 
Certified, Certified Sexual 
Assault Advocate 

25+ 

*Resumes of these key team members are available upon request.

This is the core team that will ensure the success of the Clean and Safe program.  Mr. 
Vanderpool and Ms. Hammonds provide overall coordination of activities and support of all 
participating workers in the program, and will charge on average 4% of their time / eƯort on an 
ongoing basis over the course of the program period.  Their eƯorts will be more intensive in the first 
several months of the program until activities are running at steady state.  Mr. Rodriguez will be 
responsible for day to day supervision of work crews carrying out performance of clean and safe 
activities, and will allocate on average 25% of his eƯorts in support of the program.  He will be 
supported by one of CPS’ case managers in meeting the regular needs of workers, and helping them 
navigate toward greater stability through the program.   

In preparation for submission of our proposal, CPS leaders have engaged in discussion with 
Downtown Spokane Partnership (DSP) operational leadership in order to understand how ongoing 
collaboration should be carried out during the course of the program period.  In principle we have 
agreed to regular operational meetings, weekly initially, and then spacing out as the program 
matures.  CPS and DSP will coordinate to ensure that shared area borders where responsible zones 
may overlap, and to make sure that our collective eƯorts are enacted in concert with each other, 
and in support of eƯorts of other authorities such as code enforcement and cleaning crews from 
the city and other stakeholders.  Mr. Dwonch and Mr. Vanderpool will be involved in establishment 
of the collaboration framework upon startup of the program, and ultimately Mr. Rodriguez will carry 
out ongoing coordination once the collaboration and framework are functioning well. 

B. Include a list of contracts the Firm has had during the last three (3) years up to a maximum
of ten (10) contracts that relate to the Firm’s ability to perform the services needed under this
RFP. Provide contract period, contact names, phone numbers and e-mail addresses. Identify
three (3) specific references from this list and briefly describe the work accomplished. Do not



include City staƯ as references. The Firm grants permission to the City to contact the list 
provided.  

Please find the below table of recent most relevant program performance by Career Path Services 
and Dignified Workday: 

While, we are comfortable with the City of Spokane calling on any of these references, we would 
suggest that: 1. Theresa McCollum from Catholic Charities, 2. Andrea Hixson from the Spokane 
Workforce Council, and 3. Elizabeth Lang from St. Ann’s Parish would be able to give most relevant 
references for Career Path Services / Dignified Workday recent work. 

Nr Client / Funder Project Name Project Description Project Period Contact Name Contact email Contact Phone

1 Catholic Charities Neighborhood Cleanup

Clean up on a daily basis in the 
areas directly adjacent and in a 2 
block perimeter from the House 
of Charity, extending down 
Pacific Ave

July 2024 - 
Present

Theresa McCollum
Theresamccollum@cc

easternwa.org 
509-601-7752

2 SNAP
Property Grounds 
Cleaning and Maintenance

Providing cleaning and 
maintenance work to SNAP on 
their low income housing 
complexes - cleaning up grounds 
and common areas, landscaping 
and maintaining

February 2024 - 
Present

Nate Alexandrovich
alexandrovich@snapw

a.org 
541-363-2543

3 East Sprague BID BID Zone Maintenance

Weeding, spraying and 
maintaining the section of the East 
Sprague BID from Ivory to 
Altamont.

July 2024 - 
Present

 LaVerne Biel
laverne.esba@gmail.o

rg
509-960-4016

4 SDS Commercial
Central Spokane 
Properties Cleanup

Daily landscape & parking area 
cleanup of 12 commercial 
properties in central Spokane.

January 2024 - 
Present

Penny Toner penny@sdsrealty.com 509-991-1506

5 Carlos Herrera Milk Bottle
Monthly cleanup of parking area 
& graffiti maintenance as needed

July 2024 - 
Present

Carlos Herrera carlos@sdsrealty.com 509-714-2593

6
St Ann Catholic 

Church
St Ann's Catholic Parish

Weekly weeding, mowing, 
exterior maintenance; weekly 
cleaning of church hall

January 2024 - 
Present

Elizabeth Lang
communityofstann@g

mail.com
509-535-3031

7
Sullivan Valley 

Commons
Sullivan management

Ongoing interior & exterior 
maintenance of 150,000 sf 
building with 12 acres of parking 
& landscape. 

March 2024 - 
Present

Steve Schmautz steve@sdsrealty.com 509-939-6260

8
Spokane Workforce 

Council
Economic Security For 
All (EcSA)

Employment and training 
program, serving disadvantaged 
and hard to serve persons, 
including homeless individuals, 
by removing barriers to labor 
force participation, resulting in 
increased employment and 
earnings, moving customers to 
income adequacy for their family 
size.

11/30/2020 - 
Present

Andrea Hixsonahixson@spokaneworkforce.org509-960-6259

9

Washington State 
Department of Social 
and Health Services 

(DSHS)

Basic Food Employment 
and Training Program 
(BFET)

Assist federally funded Basic 
Food (SNAP) participants gain 
skills, training or work 
experience to increase their 
ability to attain a living wage 
career.

10/01/2019-
Present 

Liz Laubscher
llaubscher@spokanew

orkforce.org
509-960-6267

10
Spokane Workforce 

Council

HHAA -Homeless 
Prevention Grant Rounds   
1 & 2

Provide homeless prevention 
assistance in the form of rent and 
supportive services to customers 
at the Spokane Resource 
Center(SRC), coenrolling 
customers into other relevant 
SRC programs to leverage 
support and provide greater 
assistance for customers.

1/1/2020-
12/31/2022

Andrea Hixson
ahixson@spokanewor

kforce.org
509-960-6259



C. If the Firm has had a contract terminated for default in the last five (5) years, describe the
incident. Termination for default is defined as notice to stop performance due to the Firm’s
non-performance or poor performance and if the issue of performance was either (a) not
litigated due to inaction on the part of the Proposer, or (b) litigated and such litigation
determined that the Proposer was in default. Provide other party’s name, address, phone
number and email address. If no such termination for default has been experienced by the
Firm in the past five (5) years, so indicate.

Career Path Services has never defaulted on or had a contract terminated in the last five 
years, or to the knowledge of current agency leadership in our entire history as an organization.  

COST PROPOSAL 

The Cost Proposal shall identify all costs to be charged including any expenses necessary to 
accomplish the tasks and to produce the deliverables under the contract. Submit as a fully 
detailed budget with a total cost. Firms are required to collect and pay Washington state sales 
tax, if applicable. Do not include Washington state sales tax in Proposal. 

Please see the attached detailed and summary budget files submitted as a separate file 
attachment to our proposal. 

Summary Budget
Clean and Safe Program

Cost Description Units Quantity Unit Cost Total Cost %

CPS Staff Salaries & Benefits Months 12 2,700$   32,400$  13.0%

Other Direct Program Costs Months 12 685$   8,321$   3.3%

DWD Worker Wages & Support Services Months 12 13,351$   160,217$   64.1%

Project Equipment & Supplies Total 1 22,276$   22,276$  8.9%

CPS Negotiatied Indirect Cost % 12% 223,215$    26,786$  10.7%

Total Budget: 250,000$   100%



Summary Budget
Clean and Safe Program

Cost Description Units Quantity Unit Cost Total Cost %

CPS Staff Salaries & Benefits Months 12 2,700$   32,400$   13.0%

Other Direct Program Costs Months 12 685$   8,321$      3.3%

DWD Worker Wages & Support Services Months 12 13,351$    160,217$ 64.1%

Project Equipment & Supplies Total 1 22,276$    22,276$   8.9%

CPS Negotiatied Indirect Cost % 12% 223,215$  26,786$   10.7%

Total Budget: 250,000$ 100%

Cost Proposal



Start Date Date:

 End Date

Award Amount

Auto-calculations

0.35

0.35

 Part A - Direct Charges

A1

Hours
Annua
l FTE

104 5%

52 2%

0 0%

156 7%

52 2%

520 25%

0 0%

0 0%

0 0%

572 0.27   

728 0.35   

TOTAL

FRINGE BENEFITS - Enter one total for benefits  by percentage/rate for all staff listed above.

TOTAL $8,400

Percentage of program salary and benefits allocated to this award 0.45%

Average Fringe Benefits 35.00% $24,000 $8,400

$24,000

Type of Benefit Percentage/Rate Amount applies to: TOTAL

Total FTEs: 0.35 $38,000 84

Total Direct Staff 0.28 $19,250 48 $18,250

$0

$0

$0

DWD Ops Coordinator (Elijah) 25% $5,583 12 $16,750

Employment & Housing Coach (Holly/TBD) 3% $5,000 12 $1,500

Total Management Direct 0.08 $18,750 36 $5,750

Program Manager (Kathy) 3% $6,667 12 $2,000

$0

DWD Operations Manager (Harold) 5% $6,250 12 $3,750

% of Contract 
Total

STAFF - Positions approved and salary paid for each from contract funds.  Must not exceed monthly salary below without approval.

FTE % Monthly Salary
# months 

paid TOTAL

Category TOTAL:  $250,000 100.00%

Category totals may not be exceeded.  For Line Item Detail - All line items must have detail to breakout the costs so calculations can be confirmed.  For line items 
that will not have a cost, provide a brief description - such as:  Included in RSA Rent costs, or  N/A.  Each line item is expected to have a cost or a notation.  
Printouts must be in "color".

Part A Budget contains 3 categories - #1 Direct Personnel Salaries & Benefits  and  #2 Other Direct Costs and #3 Direct Client Services.  For #1 Direct Personnel Salaries & Benefits 
- Changes to staff & staff salary will require written notification to the Funding Source the following reporting month.   Shifting funds between categories  is ONLY allowable with 
Funding Source approval as project budgets may have specific requirements.  Shifting funds within a category requires notification to the Funding Source at the time requests for
funds are submitted.

PERSONNEL SALARIES & BENEFITS: Direct Salary & Benefit Costs  $    32,400.00 13.0%

Contractor Career Path Services 11/1/2024

Direct Client Costs $160,217 64.09% Total FTE's

Indirect Costs $26,786 10.71%

Contract FTE's

Direct Salary & Benefit Costs $32,400 12.96%

Other Direct Costs $30,597 12.24% Direct FTE's

9/23/2024

10/31/2025
$250,000 City of Spokane - Clean and Safe

Detailed Budget:



A2

EQUIPMENT 

Item

(Non-client supplies, reproduction, etc)

Item

-$   

TOTAL $24,376

Vehicle Insurance 1 2,000 2,000$   

Consumable Project Supplies 12 500 6,000$   

Direct allocation of contracted services to all awards $1,866 0.45% 12 100$   

Tools & Equipment for Clean & Safe 16,276$   

TOTAL $2,520

CONTRACTED SERVICES

TOTAL

Monthly Rate % of allocation Months

-$   -$   

Rent - Tech 0.35 $0 12.00  -$   -$   

Rent- Building 0.35 $600 12.00  2,520$    2,520$   

TOTAL $580

RENT AND UTILITIES

Item
Annualized 

FTE's
Monthly Rate

Months 
Per Year

Subtotal
TOTAL

Communications - Other (Advertising & Recruiting) $0

Monthly Rate % of allocation Months

Direct allocation of communications to all awards $1,015 0.45% 12 $55

COMMUNICATIONS
Item Rate TOTAL

Cell phone/internet Staff & Management 125.00$    $525

Direct allocation training/travel/meetings/conferences 
to all awards $7,072 0.45% 12 $380

TOTAL $1,908

Local Training

Monthly Rate % of allocation Months

Travel 0.655 500.000 $328

Vehicle Operations - Fuel & Maintenance ($100/vehicle/month X 12 months) $1,200

$30

TOTAL $530

TRAVEL
Cost Miles TOTAL

Monthly Rate % of allocation Months

Direct cost allocation supplies to all awards $550 0.45% 12

$507

TOTAL $507

CONSUMABLE SUPPLIES AND REPRODUCTION

TOTAL

Supplies $500

Monthly Rate % of allocation Months

Direct allocation of software, IT support & equipment 
to all awards $9,430 0.45% 12

3) Maintenance CPU Maint/Acct/Software $0

2) Lease/Rent: Leased Equip/Servers $0

1) Purchase Laptops/Phones $1,200.00 0 $0

% of Contract 
Total

Per item cost and quantity are maximums.  Items must be specified and procurement procedures strictly followed per Funding Source policy and Operator policy.

Item Cost per Quantity TOTAL

OTHER DIRECT COSTS: Other Direct Costs $30,597.50 12.24%



OTHER: must clearly describe

A3

ALL FIELDS ARE REQUIRED TO BE COMPLETED
identify appropriate service for specific program

SUBCONTRACTED SERVICES

CLIENT WAGES

FRINGE BENEFITS FOR CLIENT WAGES

SUPPORTIVE SERVICES

Subtotal of all Direct Charges: 

B1

INDIRECT COSTS

% of Contract 
Total

RATE TOTAL

As defined per project contract $223,215 12.00% $26,785.76

$223,215

INDIRECT COSTS: $26,785.76 10.71%

TOTAL $17,800

Supportive Services / Clothing / PPE 1000 10 $10,000

Food and other Suppplies for Workers 1,560 5 $7,800

TOTAL $12,417

ITEM Cost per client Number of Clients TOTAL

WA Paid Family Medical Leave 0.00147 $130,000.00 $191

Workers Compensation Volunteers 0.06970 $0

FICA 7.6500% $130,000.00 $9,945

Workers Compensation Paid Clients 0.35100 6500.00 $2,282

TOTAL $130,000

Type of Benefit Percentage/Rate Amount Applies to: TOTAL

Rate/hr TOTAL

Monthly Wages 5 25 52.0 1300 6,500 20.00 $130,000

# Workers Hr/week
Avg 
Wks

Total Hours
Net 

hours

TOTAL $0

SERVICE
# Clients 
served Estimated Average Cost TOTAL

5) Other: $0

TOTAL $0

3) Intensive Skills Training $0
4) Individual Training Account (ITA) (applicable to Adult & DW) $0

1) On-the-Job Training $0
2) Entreprenuerial $0

% of Contract 
Total

TRAINING SERVICES

Service
# Clients 
served Estimated Average Cost TOTAL

-$   

TOTAL $177

DIRECT CLIENT SERVICES Direct client costs 160,217 64.09%

Allocation of other direct to all awards $80 0.45% 12 4$   

IFA 0.35 $0 12.00  -$   

Audit $1,670 0.45% 12 90$   

Insurance $1,550 0.45% 12 83$   

OTHER DIRECT COSTS continued:

Item TOTAL

Monthly Rate % of allocation Months



RFP Estimation Framework Total City Block Sides: 216 Estimation
Weeks per month 4.25

Initial Clean (1 week, 2 crews)

% of Area block-sides
Hrs/block-

side Workers per Hr
Frequency 
(per week)

Work-hours 
(per week)

Hourly 
cost Weekly cost

One Time 
Cost

Type A Relatively minimal cleaning required 70% 151   0.125 5 1 95 20$     1,890$     
Type B Medium traffic area with modest cleaning requirements 20% 43   0.25 5 1 54 20$     1,080$     
Type C High traffic area with high cleaning requirements 7% 15   0.5 5 1 38 20$     756$     
Type D Hot Spots - high traffic, propensity to encampments 3% 6   0.75 5 1 24 20$     486$     

Totals: 211 4,212$     4,212$     211
10.53 Workers

Ongoing Maintenence Clean (1 crew every week)

% of Area block-sides
Hrs/block-

side Workers per Hr
Frequency 
(per week)

Work-hours 
(per week)

Hourly 
cost Weekly cost

Monthly 
Cost Annual Cost

Type A Relatively minimal cleaning required 70% 151   0.1 2 0.5 15 20$     302$     1,285$     6 min/block both sides
Type B Medium traffic area with modest cleaning requirements 20% 43   0.125 2 1 11 20$     216$     918$     7.5 min/block both sides
Type C High traffic area with high cleaning requirements 7% 15   0.25 3 2 23 20$     454$     1,928$     15 min/block both sides
Type D Hot Spots - high traffic, propensity to encampments 3% 6   0.5 4 5 65 20$     1,296$     5,508$     30 min/block both sides

Totals: 113 2,268$     9,639$     115,668$     5896.8
5.67 Workers

City Block Conditions
Allocation 

% Hours Frequency Quantity Total Hours Hourly cost
Monthly 

Cost Annual Cost
Weed Removal/Remediation 100% 50   Months 4 200 20$     1,000$     4,000$     
Pressure Washing Activities 100% 40   Months 6 240 20$     800$     4,800$     
Graffiti Removal 100% 10   Months 6 60 20$     200$     1,200$     
Totals: 500 2,000$        10,000$       

Overall labor 129,880$       6,607   Hours

A B C D
Division 3 2 6
Pine 3 2 6
Cowley 3 2 6
S. Spokane 3 2 6
Grant 3 2 6
Sherman 3 2 6
East Section (West-East)
2nd Ave 5 2 10
Alley between 2nd & Pacific 5 1 5
Pacific 5 2 10
1st Ave 5 2 10
Alley between 1st & Sprague 5 1 5
Sprague 5 2 10
Totals 48 22 86

working both sides at 
same time

70%  
Estimated

20%  
Estimated

7%  
Estimated

3% 
Estimated

Rating (Block-Sides)

City Block Conditions

East Section (North-South) Blocks # Sides #
Total Block-

Sides

City Block Conditions



West Section (West-East) Blocks # Sides #
Total Block-

Sides A B C D
Alley between 2nd & 3rd 18 1 18
3rd Ave 17 2 34
4th Ave 3 2 6
I-90 Alley / Right of Way 17 1 17
West Section (North-South)
Maple 2.5 2 5
Walnut 2 2 4
Cedar 2 2 4
Adams 1.5 2 3
Jefferson 1.5 2 3
Madison 1.5 2 3
Monroe 1.5 2 3
Lincoln 1.5 2 3
Post 1.5 2 3
Wall 1.5 2 3
Howard 1.5 2 3
Stevens 1.5 2 3
Washington 1.5 2 3
Bernard 1.5 2 3
McClellan 1.5 2 3
Brown 1.5 2 3
Division 1.5 2 3
Totals: 82.5 40 130

70%  
Estimated

20%  
Estimated

7%  
Estimated

3% 
Estimated

Rating (Block-Sides)



Addendum 2 – RFP #6231-24 
9/18/2024 

1 

  
 
 
 
 

 
September 18, 2024 

 
ADDENDUM NO. 2 

 
REQUEST FOR PROPOSALS #6231-24 – Clean and Safe Program 
 
This Addendum 2 to the above identified Request for Proposals is being issued to add in prevailing wage 
language and provide answers to questions received.  Questions are identified with “Q”. Answers are 
identified with “A” and red text. 
 
1. Prevailing wage rules may apply to this work and contract if any work done falls into a 

prevailing wage category. Firms are warned to take into consideration prevailing wage 
requirements when proposing on this work.  

The following wording and prevailing wage requirements are added into RFP #6231-24, Part 2 
“SCOPE OF SERVICES” by reference: 

PREVAILING WAGE: The scope of work (“Work”) for this Project constitutes a public work prevailing 
wage under state law. Contractors are warned to take into consideration statutory legal 
requirements, particularly, the payment of State prevailing wages, securing of a 
payment/performance bond form a Surety, and sales tax implications in making their Proposals. As 
of July 1, 2019, contractors must have fulfilled the Department of Labor and Industries’ Public Works 
and Prevailing Wage Training Requirement before proposing and/or performing work on public 

works projects under RCW 39.04.350 and RCW 39.06.020. 

For this project, a performance bond and Retainage are not required. 
 

A. The State prevailing rate of wages to be paid to all workmen, laborers or mechanics employed 
in the performance of any part of this Contract shall be in accordance with the provisions of 
Chapter 39.12 of the Revised Code of Washington (RCW) and the rules and regulations of the 
Washington State Department of Labor and Industries (L & I). 

 
B. The State of Washington prevailing wage rates applicable for this public works project, which 

is located in Spokane County, may be found at the following website address of the 
Department of Labor and Industries:  
https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx. Based on the Proposal submittal 
deadline for this Project, the applicable effective date for State prevailing wages for this Project 
is September 23, 2024. 

 
C. If apprentices are to be used, they must be registered with the State Apprenticeship Council; 

otherwise, they are to be paid State prevailing journeyman wages. 
 

2. Q: Is the award fully funded up front as a grant, or as a cost reimbursement type of contract? If fully 
funded up front as a grant, is it allowable to earn interest revenue on the funds during the period of 
implementation? If cost reimbursement agreement, what are the reimbursement terms, such as due 
date for monthly invoicing and estimated time for reimbursement from the city? 

 
A: Funds will not be fully funded upfront, these are cost reimbursement funds. Reimbursement 
turnaround can depend on the contract, typical contract language stipulates that reimbursement will 

CITY OF SPOKANE - PURCHASING  
& CONTRACTS 
915 N. Nelson St. 
Spokane, Washington 99202  
(509) 625-6400 
 

 

https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx
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take place no longer the 30 days after receipt. The contract can also stipulate if reimbursements will 
be monthly or bi-monthly. 
 

3. Q: Please confirm our understanding that the Clean & Safe program is solely funded with ARPA / 
CSLFRF CFDA 21.027 funds and therefore Davis Bacon Act does not apply to the program. As 
such, our proposal does not need to account for payment of prevailing wages for work performed 
through the program. 

 
A: ARPA funding does not require Bacon-Davis Act regulations, but Washington State prevailing 
wage rules apply due to being the more restrictive requirement. See Number 1 in this Addendum.  

 
4. Q: Does the City foresee the need for weeding/spraying of weeds in the Clean and Safe coverage 

area? Are there limitations/restrictions on utilization of chemicals for remediation of weeds in 
alleyways or other parts of the area? 

 
A: The City does not foresee weed spraying as part of the scope.  

 
5. Q: Is the City willing/able to position dumpsters at designated locations throughout the Clean and 

Safe region for the duration of the program? Will the city or the grantee be responsible for the cost 
of hauling away refuse collected through the program? 

 
A: The City does not have a City property location to place a dumpster. Much can be absorbed into 
private accounts and have more pick-ups scheduled if overflowing. 

  
6. Q: Within high traffic zones of the Clean and Safe coverage area, is the City able to provide support 

in terms of traffic management / diversion to ensure the safety of program work crews? Alternately, 
will the firm be allowed to place safety signage, cones and the likes during cleaning periods?? 

 
A: Firms would be allowed to secure their work site. This could include temporarily closing a 
sidewalk for cleanup. If traffic control is needed, The City Code Enforcement department can 
coordinate with the City Street department to accomplish the work. 

  

 
Connie Wahl, C.P.M., CPPB     
Senior Procurement Specialist, 
Purchasing & Contracts Department 
  
 
PLEASE NOTE: A SIGNED COPY OF THIS ADDENDUM MUST BE SUBMITTED WITH YOUR 

PROPOSAL, OR THE PROPOSAL MAY BE CONSIDERED NON-RESPONSIVE. 
  

The undersigned acknowledges receipt of this Addendum. 
    
                                                                         
   Company 
 
          
   Authorized Signature 
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ATTACHMENT 1 – RFP #6231-24 - ARP/CSLFRF CFDA 21.027 FUNDING 
American Rescue Plan (ARP) 

Coronavirus State and Local Fiscal Recovery Funds (CSLFRF) 
Funding Authority: U.S. Department of Treasury 

CFDA# 21.027 – Coronavirus State and Local Fiscal Recovery Funds 

The Contractor specifically agrees to comply with all applicable state and federal laws, rules, regulations, 
requirements, program guidance, including but not limited to the following:  

All applicable federal, state, and local laws, regulations, executive orders, OMB Circulars, and/or policies including, 
but not limited to:  

Nondiscrimination laws and/or policies, and safety and health regulations. 
Americans with Disabilities Act (ADA), Age Discrimination Act of 1975,  
Title VI of the Civil Rights Act of 1964, Civil Rights Act of 1968,  
Provisions in Buildings for Aged and Handicapped Persons (RCW 70.92). 
Robert T. Stafford Disaster Relief and Emergency Assistance Act (PL 93-288, as amended), 
Ethics in Public Services (RCW 42.52),  
Covenant Against Contingent Fees (48 CFR Section 52.203-5),  
Public Records Act (RCW 42.56),  
Prevailing Wages on Public Works (RCW 39.12),  
State Environmental Policy Act (RCW 43.21C),  
Shoreline Management Act of 1971 (RCW 90.58),  
State Building Code (RCW 19.27),  
Energy Policy and Conservation Act (PL 94-163, as amended),  
Energy Related Building Standards (RCW 19.27A),  

Comply with all procurement requirements of 2 CFR Part 200.317 - 200.327. All sole source contracts expected 
to exceed $50,000 must be submitted to Spokane City Purchasing for review and approval prior to the award 
and execution of a contract.  

Any contract awarded to the successful Contractor must contain and/or comply with the following 
procurement provisions in accordance with 2 CFR Part 200.317 - 200.327: 

Contractor must maintain a Conflict of Interest Policy consistent with 2 CFR 200.318(c) that is applicable to 
all activities funded with the award. All potential conflicts of interest related to this award must be reported to 
Spokane City and/or U.S. Treasury  

● Administrative, contractual, or legal remedies in instances where contractors violate or breach contract
terms, and provide for such sanctions and penalties as may be appropriate;

● Compliance with Executive Order 11246, “Equal Employment Opportunity,” (30 FR 12319, 12935, 3 CFR
Part 1964-1965 Comp., p. 339), as amended by Executive Order 11375, as supplemented in Department
of Labor regulations (41 CFR Chapter 60);

● For Capital Expenditures that involve the employment of mechanics of laborers: Compliance with the
Contract Work Hours and Safety Standards Act (40 USC 3702 and 3704) as supplemented by Department
of Labor Regulations (29 CFR Part 5);

● For all contracts in excess of $100,000 with respect to water, sewer, or broadband that involve the
employment of mechanics of laborers: Compliance with the Contract Work Hours and Safety Standards
Act (40 USC 3702 and 3704) as supplemented by Department of Labor Regulations (29 CFR Part 5);

● For construction or repair contracts: Compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145)
as supplemented by Department of Labor regulations (29 CFR part 3);

● For construction contracts in excess of $2,000 when required by Federal grant program legislation:
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Compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144 and 3146-3148) as supplemented by 
Department of Labor regulations (29 CFR part 5); Davis Bacon Act–Does not apply to projects funded 
solely with ARPA/CSLFRF CFDA 21.027 funds. However, if other federal funds are also used for the 
construction project in addition to FRF, and those federal funds require Davis-Bacon compliance, all prime 
construction contracts in excess of $2,000 must follow Davis-Bacon Act;  

● For construction contracts in excess of $100,000 that involve the employment of mechanics and laborers:
Compliance with the Contract Work Hours and Safety Standard Act (40 U.S.C. 3701-3708) as
supplemented by Department of Labor regulations (29 CFR Part 5);

● Compliance with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative
Agreements,” and any implementing regulations issued by the awarding agency

● For contracts in excess of $150,000: Compliance with all applicable standards, orders or requirements
issued under the Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33
U.S.C. 1251-1387) as amended;

● Compliance with section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation
and Recovery Act;

● Notice of awarding agency requirements and regulations pertaining to reporting;

● Federal awarding agency requirements and regulations pertaining to copyrights and rights in data;

● Access by Spokane City, the Federal awarding agency, the Comptroller General of the United States, or
any of their duly authorized representatives to any books, documents, papers and records, sub-agreements,
leases, subcontracts, arrangements, or other third-party agreements of any type, and supporting materials
related to those records of the Contractor, which are directly pertinent to that specific contract for the
purpose of making audit, examination, excerpts and transcriptions;

● Retention of all required records for six years after Spokane City makes final payment and all other pending
matters are closed;

● Mandatory standards and policies relating to energy efficiency which are contained in the state energy
conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub. L. 94-163, 89
Stat. 871);

● Notice of awarding agency requirements and regulations governing the development, reporting, and
disposition of rights to inventions and patents resulting from financial assistance awards (37 C.F.R. Part
401) and the standard patent rights clause (37 C.F.R. section 401.14);

● Compliance with Executive Order 13858 “Strengthening Buy-American Preferences for Infrastructure
Projects” as appropriate and to the extend consistent with law; and

● Compliance with 2 C.F.R. § 200.216, prohibitions regarding certain telecommunications and video
surveillance services or equipment are mandated by section 889 of the John S. McCain National Defense
Authorization Act for Fiscal Year 2019 (FY 2019 NDAA), Pub. L. No. 115¬232 (2018).

Any contract awarded to the successful Contractor must contain and/or comply with the following provisions 
in accordance with 2 CFR Part 200.332(a) - 200.332(a)(1)-200.332(a)(6) Requirements for pass-through entities: 

● Identify as a Subaward (2 CFR 200.332(a));
● Federal Award Identification (2 CFR 200.332(a)(1));
● Terms and conditions from ARP/CLFRF (2 CFR 200.332(a)(2));
● Additional City of Spokane imposed requirements based on risk assessment (2 CFR 200.332(a)(3);
● Indirect cost rate (2 CFR 200.332(a)(4)):
● Records access & retention (2 CFR 200.332(a)(5);
● Closeout provisions (2 CFR 200.332(a)(6)).
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Any contract awarded to the successful Contractor must contain and/or comply with the following provisions 
in accordance with 2 CFR Part 200.501(a)-200.501(h) Audit Requirements: 
● Audit required. A non-Federal entity that expends $750,000 or more during the non-Federal entity’s fiscal
year in Federal awards must have a single or program-specific audit conducted for that year in accordance with
the provision of this part (2 CFR 200.501(a));
● Single Audit (2 CFR 200.501(b));
● Program-specific audit election (2 CFR 200.501(c));
● Exemption when Federal awards expended are less than $750,000(2 CFR 200.501(d));
● Federally Funded Research and Development Centers (2 CFR 200.501(e));
● Subrecipients and contractors (2 CFR 200.501(f));
● Compliance responsibility for contractors (2 CFR 200.501(g));
● For-profit subrecipient (2 CFR 200.501(h)).

Contractor must comply with Executive Orders 12549 and 12689 and 2 C.F.R. Part 180, which restrict awards, 
subawards, and contracts with certain parties that are debarred, suspended, or otherwise excluded from or 
ineligible for participation in federal assistance programs or activities. Contractor must certify that it is not 
presently debarred, suspended or proposed for debarment, declared ineligible, or voluntarily excluded from 
participating in this Agreement by any federal department or agency.  

Contractor must comply with the requirements of 31 U.S.C. § 3729-3733 which prohibits the submission of 
false or fraudulent claims for payment to the Federal Government. See also 31 U.S.C. § 3801-3812 which details 
the administrative remedies for false claims and statements made. 

Contractor is required to be non-delinquent in their repayment of any Federal debt. Examples of relevant debt 
include delinquent payroll and other taxes, audit disallowances, and benefit overpayments. See OMB Circular 
A-129.

Contractor’s costs must be compliant with 2 CFR Part 200 Subpart E Cost Principles.

Contractor must comply with 31 U.S.C. § 1352, which provides that none of the funds provided under an 
award may be expended by the recipient to pay any person to influence, or attempt to influence an officer or 
employee of any agency, Member of Congress, an officer, or employee of Congress, or an employee of a 
Member of Congress in connection with any Federal action concerning an award, making of any federal grant, 
federal loan, continuation, renewal, amendment or modification of any federal contract, grant loan, or 
cooperative agreement, and that if any funds other than federal appropriated funds have been paid or will be 
paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with 
this award, the Contractor will complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions.  

In the event of the Contractor’s noncompliance or refusal to comply with any applicable law, regulation, 
executive order, OMB Circular or policy, Spokane City may rescind, cancel, or terminate the contract in whole 
or in part in its sole discretion. The Contractor is responsible for all costs or liability arising from its failure to 
comply with applicable laws, regulations, executive orders, OMB Circulars, or policies.  

CERTIFICATION 

____________________________________________ ________________________________ 
Signature, Administrator, or Applicant Agency   Date 

______________________________________________________________ 
print name and title 

9/22/2024

Andrew (Andy) Dwonch, Chief Operating Officer
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General Terms & Conditions 

1. CONTRACTING WITH CURRENT OR FORMER CITY EMPLOYEES 

Specific restrictions apply to contracting with current or former City officers and employees pursuant to 
the Code of Ethics in chapter 1.04A of the Spokane Municipal Code.  Proposers shall familiarize 
themselves with the requirements prior to submitting a Proposal that includes current or former City 
officers or employees. 

2. PROPRIETARY INFORMATION / PUBLIC DISCLOSURE 
All materials submitted to the City in responses to this competitive procurement shall become the 
property of the City. 

All materials received by the City are public records and are subject to being released pursuant to a valid 
public records request.  Washington state law mandates that all documents used, received or produced 
by a governmental entity are presumptively public records, and there are few exemptions.  Chapter 41.56 
RCW. 

When responding to this competitive procurement, please consider that what you submit will be a public 
record.  If you believe that some part of your response constitutes legally protected proprietary 
information, you MUST submit those portions of your response as a separate part of your response, and 
you MUST label it as “PROPRIETARY INFORMATION.”  If a valid public records request is then received by 
the City for this information, you will be given notice and a 10-day opportunity to go to court to obtain 
an injunction to prevent the City from releasing this part of your response.  If no injunction is obtained, 
the City is legally required to release the records. 

The City will neither look for nor honor any claims of “proprietary information” that are not within the 
separate part of your response. 

3. OWNERSHIP OF DOCUMENTS 

Any and all data, reports, analyses, documents, photographs, pamphlets, plans, specifications, surveys, 
films or any other material created, prepared, produced, constructed, assembled, made, performed or 
otherwise produced by the Firm or the Firm’s subcontractors or consultants for delivery to the City under 
this Agreement shall be the sole and absolute property of the City. Such property shall constitute “work 
made for hire” as defined by U.S. Copyright Act of 1976, 17 U.S.C. § 101, and the ownership of the 
copyright and any other intellectual property rights in such property shall vest in the City at the time of 
its creation. Ownership of the intellectual property includes the right to copyright, patent, and register, 
and the ability to transfer these rights. Material which the Firm uses to perform this Agreement, but is 
not created, prepared, constructed, assembled, made, performed or otherwise produced for, or paid for, 
by the City is owned by the Firm and is not “work made for hire” within the terms of this Agreement. 

4. ACCEPTANCE PERIOD 
Proposals shall remain in effect for ninety (90) days for acceptance by the City from the due date for 
receipt of Proposals.   

5. COSTS TO PROPOSE 

The City will not be liable for any costs incurred by the Proposer in preparation of a Proposal submitted 
in response to this RFP, in conduct of a presentation, or any other activities related to responding to this 
RFP. 
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6. INTERLOCAL PURCHASE AGREEMENTS 

The City of Spokane has entered into Interlocal Purchase Agreements with other public agencies pursuant 
to Chapter 39.34 RCW.  In submitting a response, the Proposer agrees to provide its services to other 
public agencies at the same contracted price, terms and conditions it is providing to the City of Spokane, 
contingent upon the Firm’s review and approval at the time of a requested contract.  The Firm’s right to 
refuse to enter into a contract with another public agency at the time of request shall be absolute. 

7. DEBRIEFING OF UNSUCCESSFUL PROPOSERS 

Upon request, a debriefing conference will be scheduled with an unsuccessful Proposer.  Discussion will 
be limited to a critique of the requesting Firm’s Proposal.  Debriefing conferences may be conducted in 
person or on the telephone. 

8. MINORITY & WOMEN-OWNED BUSINESS PARTICIPATION 

The City encourages participation in all of its contracts by Firms certified by the Washington State Office 
of Minority and Women’s Business Enterprises (OMWBE).  Proposers may contact OMWBE at (360)753-
9693 to obtain information on certified Firms. 

9. NONDISCRIMINATION 

No individual shall be excluded from participation in, denied the benefit of, subjected to discrimination 
under, or denied employment in the administration of or in connection with this Contract because of age, 
sex, race, color, religion, creed, marital status, familial status, sexual orientation including gender 
expression or gender identity, national origin, honorably discharged veteran or military status, the 
presence of any sensory, mental or physical disability, or use of a service animal by a person with 
disabilities. The Firm agrees to comply with, and to require that all subcontractors comply with, Section 
504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act, as applicable to the Firm. 

10. BUSINESS REGISTRATION REQUIREMENT 

Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business with the 
City without first having obtained and currently being the holder of a valid annual business registration 
or temporary business registration as provided in this chapter.  The Firm shall be responsible for 
contacting the State of Washington Business License Services at http://dor.wa.gov or 1-360-705-6741 to 
obtain a business registration.  If the Firm does not believe it is required to obtain a business registration, 
it may contact the City’s Taxes and Licenses Division at 509-625-6070 to request an exemption status 
determination. 

11. PAYMENT 

Payment will be made via direct deposit/ACH except as provided by state law.  A completed ACH 
application is required before a City Order will be issued. If the City objects to all or any portion of the 
invoice, it shall notify the Company and reserves the right to only pay that portion of the invoice not in 
dispute.  In that event, the parties shall immediately make every effort to settle the disputed amount. 

12. ANTI-KICKBACK 

No officer or employee of the City of Spokane, having the power or duty to perform an official act or 
action related to this contract shall have or acquire any interest in the contract, or have solicited, 

http://dor.wa.gov/
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accepted or granted a present or future gift, favor, service or other thing of value from or to any person 
involved in the contract. 

13. DISPUTES 

This contract shall be performed under the laws of Washington State.  Any litigation to enforce this contract 
or any of its provisions shall be brought in Spokane County, Washington. 

14. TERMINATION 

A. For Cause:  The City or Consultant may terminate the Agreement if the other party is in material 
breach of this Agreement, and such breach has not been corrected to the other party’s reasonable 
satisfaction in a timely manner. Notice of termination under this Section shall be given by the 
party terminating this Agreement to the other, not fewer than thirty (30) business days prior to 
the effective date of termination. 

B. For Reasons Beyond Control of Parties:  Either party may terminate this Agreement without 
recourse by the other where performance is rendered impossible or impracticable for reasons 
beyond such party’s reasonable control, such as, but not limited to, an act of nature, war or 
warlike operation, civil commotion, riot, labor dispute including strike, walkout or lockout, except 
labor disputes involving the Consultant’s own employees, sabotage, or superior governmental 
regulation or control. Notice of termination under this Section shall be given by the party 
terminating this Agreement to the other, not fewer than thirty (30) business days prior to the 
effective date of termination. 

C. For Convenience: Either party may terminate this Agreement without cause, upon thirty (30) days 
written notice to the other party.  

D. Actions upon Termination:  if termination occurs not the fault of the Consultant, the Consultant 
shall be paid for the services properly performed prior to the actual termination date, with any 
reimbursable expenses then due, but such compensation shall not exceed the maximum 
compensation to be paid under the Agreement.  The Consultant agrees this payment shall fully 
and adequately compensate the Consultant and all subconsultants for all profits, costs, expenses, 
losses, liabilities, damages, taxes, and charges of any kind (whether foreseen or unforeseen) 
attributable to the termination of this Agreement. 

E. Upon termination, the Consultant shall provide the City with the most current design documents, 
contract documents, writings, and other products the Consultant has produced to termination, 
along with copies of all project-related correspondence and similar items.  The City shall have the 
same rights to use these materials as if termination had not occurred; provided however, that the 
City shall indemnify and hold the Consultant harmless from any claims, losses, or damages to the 
extent caused by modifications made by the City to the Consultant’s work product. 

15. LIABILITY 

The Firm shall indemnify, defend, and hold harmless the City, its officers, and employees from all claims, 
demands, or suits in law or equity arising from the Firm's negligence or breach or its obligations under the 
contract.  The Firm's duty to indemnify shall not apply to liability caused by the sole negligence of the City, 
its officers, and employees.  The Firm's duty to indemnify for liability arising from the concurrent negligence 
of the City, its officers and employees and the Firm, its officers and employees shall apply only to the extent 
of the negligence of the Firm, its officers and employees.  The Firm's duty to indemnify shall survive 



4 
 

termination or expiration of the contract.  The Firm waives, with respect to the City only, its immunity under 
RCW Title 51, Industrial Insurance.   

16. INSURANCE COVERAGE  
During the term of the contract, the Firm shall maintain in force at its own expense, each insurance coverage 
noted below:  

A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires subject employers 
to provide workers' compensation coverage for all their subject workers and Employer's Liability 
Insurance in the amount of $1,000,000. 

B. General Liability Insurance on an occurrence basis, with a combined single limit of not less than 
$1,000,000 each occurrence for bodily injury and property damage.  It shall include contractual liability 
coverage for the indemnity provided under this contract.  It shall provide that the City, its officers and 
employees are additional insureds, but only with respect to the Firm's services to be provided under this 
contract. 

C.  Automobile Liability Insurance with a combined single limit, or the equivalent of not less than $1,000,000 
each accident for bodily injury and property damage, including coverage for owned, hired and non-
owned vehicles. 

D. Professional Liability Insurance with a combined single limit of not less than $1,000,000 each claim, 
incident, or occurrence.  This is to cover damages caused by the error, omission, or negligent acts related 
to the professional services to be provided under this contract.  The coverage must remain in effect for 
at least three (3) years after the contract is completed. 

There shall be no cancellation, material change, reduction of limits or intent not to renew the insurance 
coverage(s) without forty-five (45) days written notice from the Firm or its insurer(s) to the City. 

As evidence of the insurance coverages required by this contract, the Firm shall furnish acceptable insurance 
certificates to the City at the time it returns the signed contract.  The certificate shall specify all of the parties 
who are additional insured, and include applicable policy endorsements, and the deductible or retention 
level, as well as policy limits.  Insuring companies or entities are subject to City acceptance and must have a 
rating of A- or higher by Best.  Copies of all applicable endorsements shall be provided.  The Firm shall be 
financially responsible for all pertinent deductibles, self-insured retentions, and/or self-insurance. 

SPECIFIC GRANT RELATED LANGUAGE 

17. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELEGIBILITY AND VOLUNTARY EXCLUSION 
A certification form will accompany the contract to be signed confirming that, to the best of its knowledge 
and belief, Firm, and its principals: 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any federal department or agency. 

B. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice. 
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C. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification. 

D. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default. 

18. CERTIFICATION REGARDING LOBBYING 
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) – Firms who apply or bid for an award of $100,000 or 
more shall file the required certification. Each tier certifies to the tier above that it will not and has not 
used Federal appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, 
or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any 
other award covered by 31 U.S.C. 1352. Each tier shall also disclose any lobbying in non-Federal funds 
that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from 
tier to tier up to the recipient. 

A Certification Form is attached and included in this Request for Proposal by reference as Attachment A 
“Certification Regarding Lobbying”. The Proposer is required to sign and submit this Form with Proposal. 
The Proposer certifies by signing and submitting this Proposal, to the best of his or her knowledge and 
belief, that: 

A.  No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any Federal agency, a 
Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress 
in connection with the awarding of any Federal grant, the making of any Federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, renewal, amendment or 
modification of any Federal contract, grant, loan, or cooperative agreement.  

B.  If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Federal agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and 
submit Standard Form-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions.  

C. The Proposer also agrees by submitting his or her Proposal, that he or she shall require that the 
language of this certification be included in all lower tier subcontracts. Which exceed $100,000 and 
that all such sub-recipients shall certify and disclose accordingly.  

D. This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, United States Code. Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and 
not more than $100,000 for each such failure. 

19. DOMESTIC PREFERENCE 

200.322 (a) As appropriate and to the extent consistent with law, the non-Federal entity should to the 
greatest extent practicable under a Federal award, provide a preference for the purchase, acquisition, or 
use of goods, products, or materials produced in the United States (including but not limited to iron, 
aluminum, steel, cement, and other manufactured products). 
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20. CLEAN AIR ACT 

Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et seq.), 
as amended – Firms and subgrants of amounts in excess of $100,000 shall contain a provision that requires 
the recipient to agree to comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act as amended (33 U.S.C. 
1251 et seq.) Violations shall be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

21. CONFORMANCE WITH FEDERAL, STATE, AND LOCAL LAWS 

Federal, State and Local Laws: Services of a project as a result of the use of a Firm’s services including the 
letting of subcontracts in connection with any project work related to this RFQ may be required to conform 
to the applicable requirements of Federal, State and local laws and ordinances. The City stipulates that 
Federal funds may be involved. 

22. MAINTENANCE OF RECORDS 

Federal, State and Local Laws: Services of a project as a result of the use of a Firm’s services including the 
letting of subcontracts in connection with any project work related to this RFQ may be required to conform 
to the applicable requirements of Federal, State and local laws and ordinances. The City stipulates that 
Federal funds may be involved. 

23. CONFERENCE ROOMS 
Conference Rooms: All space used for conferences, meetings, conventions, or training seminars funded in 
whole or in part with federal funds under this contract must comply with the protection and controlling 
guidelines of the Hotel and Motel Fire Safety Act (PL 101-391, as amended). 

24. AMERICANS WITH DISABILITIES ACT INFORMATION (ADA) 
Americans with Disabilities Act (42 U.S.C. 12101, et seq.). The Applicant shall comply with the provisions of 
the Americans with Disabilities Act, 42 U.S.C. 12101, et. seq. That Act provides a comprehensive national 
mandate to eliminate discrimination against individuals with disabilities. The Act may impose requirements 
on the Applicant in four principle ways: 1) with respect to employment; 2) with respect to the provision of 
public services; 3) with respect to transportation; 4) with respect to existing facilities and new construction. 

The City in accordance with Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities 
Act (ADA) commits to nondiscrimination in all of its programs and activities. The Firm agrees to comply with, 
and to require that all subcontractors comply with, Section 504 of the Rehabilitation Act of 1973 and the 
Americans with Disabilities Act, as applicable to the Firm. 

Law Against Discrimination, Chapter 49.60 RCW. The Applicant shall comply with the provisions of Chapter 
49.60 RCW in all activities relating to this Grant Agreement.  

This material can be made available in an alternate format by request through ProcureWare question tab or 
by calling (509) 625-6400.  
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25. TITLE VI STATEMENT 
The City of Spokane in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 USC 2000d to 
2000d-4 and Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A, Office of the 
Secretary, Part 21, Nondiscrimination in Federally-Assisted Programs of the Department of Transportation 
issued pursuant to such Act, hereby notifies all Proposers that it will affirmatively ensure that in any contract 
entered into pursuant to this advertisement, disadvantaged business enterprises as defined at 49 CFR Part 
26 will be afforded full opportunity to submit Proposals in response to this invitation and will not be 
discriminated against on the grounds of race, color, national origin, or sex in consideration for an award. 

Public Law 88 - 352, Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.) (24 CFR Part 1). The 
Applicant must comply with the provisions of "Public Law 88 - 352," which refers to Title VI of the Civil Rights 
Act of 1964 (42 U.S.C. 2000d et seq.). The law provides that no person in the United States shall, on the 
grounds of race, color or national origin, be denied the benefits of, be excluded from participation in, or be 
subjected to discrimination under any program or activity receiving federal financial assistance. 
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EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY
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EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $
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HIRED NON-OWNED PROPERTY DAMAGE

$AUTOS ONLY AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE
CLAIMS-MADE AGGREGATE $

DED RETENTION $
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

IMPORTANT:    If  the  certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If  SUBROGATION  IS  WAIVED,  subject  to  the  terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)

CERTIFICATE OF LIABILITY INSURANCE DATE (MM/DD/YYYY)

$

$

$

$

$

The ACORD name and logo are registered marks of ACORD

6/28/2024

(509) 747-3121 (509) 623-1073

18058

Career Path Services
816 W Francis Ave #1028
Spokane, WA 99205-6512

41858

A 1,000,000

X X PHPK2552076014 6/30/2024 6/30/2025 100,000
5,000

1,000,000
2,000,000
2,000,000

STOP GAP 1,000,000
1,000,000A

PHPK2552076014 6/30/2024 6/30/2025

2,000,000A
PHUB863057014 6/30/2024 6/30/2025 2,000,000

10,000
A

PHPK2552076014 6/30/2024 6/30/2025 1,000,000
1,000,000
1,000,000

A Professional Liab PHPK2552076014 6/30/2024 Per Occ. 1,000,000
B Cyber/Privacy/Networ CYP364314907 6/30/2024 6/30/2025 1,000,000

Directors & Officers
Carrier:  Philadelphia Insurance Companies
Effective 06-30-24 to 06-30-25
Policy # PHSD1796355014
Limit $2,000,000
$5,000 Deductible

SEE ATTACHED ACORD 101

City Of Spokane
808 Spokane Falls Blvd
Spokane, WA 99201

CAREPAT-01 PVAISHNAVI

Hub International Northwest LLC
PO Box 3144
Spokane, WA 99220 nowspkinfo@hubinternational.com

Philadelphia Indemnity Insurance Company
Great American Fidelity Insurance Company

6/30/2025

X
X

X

X X

X

X

X



Start Date Date:

 End Date

Award Amount

Auto-calculations  

0.35

 0.35

  Part A - Direct Charges

A1

 

Hours
Annua
l FTE 

%
104 5%

52 2%

0 0%

156 7%

52 2%

520 25%

0 0%

0 0%

0 0%

572 0.27   

728 0.35   
TOTAL

FRINGE BENEFITS - Enter one total for benefits  by percentage/rate for all staff listed above.

TOTAL $8,400

Percentage of program salary and benefits allocated to this award 0.45%

Average Fringe Benefits 35.00% $24,000 $8,400

$24,000

Type of Benefit Percentage/Rate Amount applies to: TOTAL

Total FTEs:   0.35 $38,000 84

Total Direct Staff 0.28 $19,250 48 $18,250

$0

$0

$0

DWD Ops Coordinator (Elijah) 25% $5,583 12 $16,750

Employment & Housing Coach (Holly/TBD) 3% $5,000 12 $1,500

Total Management Direct 0.08 $18,750 36 $5,750

Program Manager (Kathy) 3% $6,667 12 $2,000

$0

DWD Operations Manager (Harold) 5% $6,250 12 $3,750

10/17/2024

10/31/2025
$250,000 City of Spokane - Clean and Safe

% of Contract 

Total

STAFF - Positions approved and salary paid for each from contract funds.  Must not exceed monthly salary below without approval.

FTE % Monthly Salary # months 
paid TOTAL

Category TOTAL:  $250,000 100.00%

Category totals may not be exceeded.  For Line Item Detail - All line items must have detail to breakout the costs so calculations can be confirmed.  For line items 

that will not have a cost, provide a brief description - such as:  Included in RSA Rent costs, or  N/A.  Each line item is expected to have a cost or a notation.  

Printouts must be in "color".

Part A Budget contains 3 categories - #1 Direct Personnel Salaries & Benefits  and  #2 Other Direct Costs and #3 Direct Client Services.  For #1 Direct Personnel Salaries & Benefits - 

Changes to staff & staff salary will require written notification to the Funding Source the following reporting month.   Shifting funds between categories  is ONLY allowable with Funding 

Source approval as project budgets may have specific requirements.  Shifting funds within a category requires notification to the Funding Source at the time requests for funds are 

submitted.

PERSONNEL SALARIES & BENEFITS: Direct Salary & Benefit Costs  $                       32,400.00 13.0%

Total FTE's

Indirect Costs $26,885 10.75%

Contract FTE's

Direct Salary & Benefit Costs $32,400 12.96%

Other Direct Costs $42,052 16.82% Direct FTE's

Contractor Career Path Services 11/1/2024

Direct Client Costs $148,662 59.46%



  

A2

EQUIPMENT 

Item

(Non-client supplies, reproduction, etc)

Item

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

 

Trash Disposal Fees 1 12,000 12,000$                                          

TOTAL $35,831

Vehicle Insurance 1 2,000 2,000$                                            

Consumable Project Supplies 11 500 5,500$                                            

Direct allocation of contracted services to all awards $1,866 0.45% 12 100$                                               

Tools & Equipment for Clean & Safe 16,231$                                          

TOTAL $2,520

CONTRACTED SERVICES
TOTAL

Monthly Rate % of allocation Months

-$                    -$                                                

Rent - Tech 0.35 $0 12.00       -$                    -$                                                

Rent- Building 0.35 $600 12.00       2,520$                 2,520$                                            

TOTAL $580

RENT AND UTILITIES

Item
Annualized 

FTE's
Monthly Rate

Months 

Per Year
Subtotal TOTAL

Communications - Other (Advertising & Recruiting) $0

Monthly Rate % of allocation Months

Direct allocation of communications to all awards $1,015 0.45% 12 $55

COMMUNICATIONS
Item Rate TOTAL

Cell phone/internet Staff & Management 125.00$               $525

Direct allocation training/travel/meetings/conferences 

to all awards $7,072 0.45% 12 $380

TOTAL $1,908

Local Training

Monthly Rate % of allocation Months

Travel 0.655 500.000 $328

Vehicle Operations - Fuel & Maintenance ($100/vehicle/month X 12 months) $1,200

$30

TOTAL $530

TRAVEL
Cost Miles TOTAL

Monthly Rate % of allocation Months
Direct cost allocation supplies to all awards $550 0.45% 12

$507
TOTAL $507

CONSUMABLE SUPPLIES AND REPRODUCTION
TOTAL

Supplies $500

Monthly Rate % of allocation Months

Direct allocation of software, IT support & equipment 

to all awards $9,430 0.45% 12

3)  Maintenance CPU Maint/Acct/Software $0

2)  Lease/Rent: Leased Equip/Servers $0

 1)  Purchase Laptops/Phones $1,200.00 0 $0

% of Contract 

Total

Per item cost and quantity are maximums.  Items must be specified and procurement procedures strictly followed per Funding Source policy and Operator policy.

Item Cost per Quantity TOTAL

OTHER DIRECT COSTS: Other Direct Costs $42,052.50 16.82%



OTHER: must clearly describe

A3

ALL FIELDS ARE REQUIRED TO BE COMPLETED
identify appropriate service for specific program

SUBCONTRACTED SERVICES

CLIENT WAGES

FRINGE BENEFITS FOR CLIENT WAGES

SUPPORTIVE SERVICES

Subtotal of all Direct Charges:  

B1

INDIRECT COSTS

% of Contract 

Total

 RATE TOTAL
As defined per project contract $223,115 12.05% $26,885.30

$223,115

INDIRECT COSTS: $26,885.30 10.75%

TOTAL $17,200

Supportive Services / Clothing / PPE 1000 10 $10,000

Food and other Suppplies for Workers 1,440 5 $7,200

TOTAL $11,462

ITEM Cost per client Number of Clients TOTAL

WA Paid Family Medical Leave 0.00147 $120,000.00 $176

Workers Compensation Volunteers 0.06970 $0

FICA 7.6500% $120,000.00 $9,180

Workers Compensation Paid Clients 0.35100 6000.00 $2,106

TOTAL $120,000

Type of Benefit Percentage/Rate Amount Applies to: TOTAL

Rate/hr TOTAL

Monthly Wages 5 25 48.0 1200 6,000 20.00 $120,000

 # Workers Hr/week Avg 
Wks Total Hours Net 

hours

TOTAL $0

SERVICE
# Clients 
served Estimated Average Cost TOTAL

5) Other: $0

TOTAL $0

3) Intensive Skills Training $0
4) Individual Training Account (ITA) (applicable to Adult & DW) $0

1) On-the-Job Training $0
2) Entreprenuerial $0

% of Contract 

Total

TRAINING SERVICES

Service
# Clients 
served Estimated Average Cost TOTAL

-$                                                

TOTAL $177

DIRECT CLIENT SERVICES Direct client costs 148,662 59.46%

Allocation of other direct to all awards $80 0.45% 12 4$                                                   

IFA 0.35 $0 12.00       -$                    

Audit $1,670 0.45% 12 90$                                                 

Insurance $1,550 0.45% 12 83$                                                 

OTHER DIRECT COSTS continued:

Item TOTAL
Monthly Rate % of allocation Months



Start Date Date:

 End Date

Award Amount

Auto-calculations  

0.35

 0.35

  Part A - Direct Charges

A1

 

Hours
Annua
l FTE 

%
104 5%

52 2%

0 0%

156 7%

52 2%

520 25%

0 0%

0 0%

0 0%

572 0.27   

728 0.35   
TOTAL

FRINGE BENEFITS - Enter one total for benefits  by percentage/rate for all staff listed above.

TOTAL $8,400

Percentage of program salary and benefits allocated to this award 0.45%

Average Fringe Benefits 35.00% $24,000 $8,400

$24,000

Type of Benefit Percentage/Rate Amount applies to: TOTAL

Total FTEs:   0.35 $38,000 84

Total Direct Staff 0.28 $19,250 48 $18,250

$0

$0

$0

DWD Ops Coordinator (Elijah) 25% $5,583 12 $16,750

Employment & Housing Coach (Holly/TBD) 3% $5,000 12 $1,500

Total Management Direct 0.08 $18,750 36 $5,750

Program Manager (Kathy) 3% $6,667 12 $2,000

$0

DWD Operations Manager (Harold) 5% $6,250 12 $3,750

10/17/2024

10/31/2025
$250,000 City of Spokane - Clean and Safe

% of Contract 

Total

STAFF - Positions approved and salary paid for each from contract funds.  Must not exceed monthly salary below without approval.

FTE % Monthly Salary # months 
paid TOTAL

Category TOTAL:  $250,000 100.00%

Category totals may not be exceeded.  For Line Item Detail - All line items must have detail to breakout the costs so calculations can be confirmed.  For line items 

that will not have a cost, provide a brief description - such as:  Included in RSA Rent costs, or  N/A.  Each line item is expected to have a cost or a notation.  

Printouts must be in "color".

Part A Budget contains 3 categories - #1 Direct Personnel Salaries & Benefits  and  #2 Other Direct Costs and #3 Direct Client Services.  For #1 Direct Personnel Salaries & Benefits - 

Changes to staff & staff salary will require written notification to the Funding Source the following reporting month.   Shifting funds between categories  is ONLY allowable with Funding 

Source approval as project budgets may have specific requirements.  Shifting funds within a category requires notification to the Funding Source at the time requests for funds are 

submitted.

PERSONNEL SALARIES & BENEFITS: Direct Salary & Benefit Costs  $                       32,400.00 13.0%

Total FTE's

Indirect Costs $26,885 10.75%

Contract FTE's

Direct Salary & Benefit Costs $32,400 12.96%

Other Direct Costs $42,052 16.82% Direct FTE's

Contractor Career Path Services 11/1/2024

Direct Client Costs $148,662 59.46%



  

A2

EQUIPMENT 

Item

(Non-client supplies, reproduction, etc)

Item

                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                

 

Trash Disposal Fees 1 12,000 12,000$                                          

TOTAL $35,831

Vehicle Insurance 1 2,000 2,000$                                            

Consumable Project Supplies 11 500 5,500$                                            

Direct allocation of contracted services to all awards $1,866 0.45% 12 100$                                               

Tools & Equipment for Clean & Safe 16,231$                                          

TOTAL $2,520

CONTRACTED SERVICES
TOTAL

Monthly Rate % of allocation Months

-$                    -$                                                

Rent - Tech 0.35 $0 12.00       -$                    -$                                                

Rent- Building 0.35 $600 12.00       2,520$                 2,520$                                            

TOTAL $580

RENT AND UTILITIES

Item
Annualized 

FTE's
Monthly Rate

Months 

Per Year
Subtotal TOTAL

Communications - Other (Advertising & Recruiting) $0

Monthly Rate % of allocation Months

Direct allocation of communications to all awards $1,015 0.45% 12 $55

COMMUNICATIONS
Item Rate TOTAL

Cell phone/internet Staff & Management 125.00$               $525

Direct allocation training/travel/meetings/conferences 

to all awards $7,072 0.45% 12 $380

TOTAL $1,908

Local Training

Monthly Rate % of allocation Months

Travel 0.655 500.000 $328

Vehicle Operations - Fuel & Maintenance ($100/vehicle/month X 12 months) $1,200

$30

TOTAL $530

TRAVEL
Cost Miles TOTAL

Monthly Rate % of allocation Months
Direct cost allocation supplies to all awards $550 0.45% 12

$507
TOTAL $507

CONSUMABLE SUPPLIES AND REPRODUCTION
TOTAL

Supplies $500

Monthly Rate % of allocation Months

Direct allocation of software, IT support & equipment 

to all awards $9,430 0.45% 12

3)  Maintenance CPU Maint/Acct/Software $0

2)  Lease/Rent: Leased Equip/Servers $0

 1)  Purchase Laptops/Phones $1,200.00 0 $0

% of Contract 

Total

Per item cost and quantity are maximums.  Items must be specified and procurement procedures strictly followed per Funding Source policy and Operator policy.

Item Cost per Quantity TOTAL

OTHER DIRECT COSTS: Other Direct Costs $42,052.50 16.82%



OTHER: must clearly describe

A3

ALL FIELDS ARE REQUIRED TO BE COMPLETED
identify appropriate service for specific program

SUBCONTRACTED SERVICES

CLIENT WAGES

FRINGE BENEFITS FOR CLIENT WAGES

SUPPORTIVE SERVICES

Subtotal of all Direct Charges:  

B1

INDIRECT COSTS

% of Contract 

Total

 RATE TOTAL
As defined per project contract $223,115 12.05% $26,885.30

$223,115

INDIRECT COSTS: $26,885.30 10.75%

TOTAL $17,200

Supportive Services / Clothing / PPE 1000 10 $10,000

Food and other Suppplies for Workers 1,440 5 $7,200

TOTAL $11,462

ITEM Cost per client Number of Clients TOTAL

WA Paid Family Medical Leave 0.00147 $120,000.00 $176

Workers Compensation Volunteers 0.06970 $0

FICA 7.6500% $120,000.00 $9,180

Workers Compensation Paid Clients 0.35100 6000.00 $2,106

TOTAL $120,000

Type of Benefit Percentage/Rate Amount Applies to: TOTAL

Rate/hr TOTAL

Monthly Wages 5 25 48.0 1200 6,000 20.00 $120,000

 # Workers Hr/week Avg 
Wks Total Hours Net 

hours

TOTAL $0

SERVICE
# Clients 
served Estimated Average Cost TOTAL

5) Other: $0

TOTAL $0

3) Intensive Skills Training $0
4) Individual Training Account (ITA) (applicable to Adult & DW) $0

1) On-the-Job Training $0
2) Entreprenuerial $0

% of Contract 

Total

TRAINING SERVICES

Service
# Clients 
served Estimated Average Cost TOTAL

-$                                                

TOTAL $177

DIRECT CLIENT SERVICES Direct client costs 148,662 59.46%

Allocation of other direct to all awards $80 0.45% 12 4$                                                   

IFA 0.35 $0 12.00       -$                    

Audit $1,670 0.45% 12 90$                                                 

Insurance $1,550 0.45% 12 83$                                                 

OTHER DIRECT COSTS continued:

Item TOTAL
Monthly Rate % of allocation Months



Date Rec’d 10/14/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Consent

Council Meeting Date: 11/11/2024 Project #
Submitting Dept ACCOUNTING & GRANTS Bid #
Contact Name/Phone MICHELLE 

MURRAY
625-6320 Requisition # CR 26848

Contact E-Mail MMURRAY@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 5600 NEIGHBORHOOD BUSINESS DISTRICT AWARD
Agenda Wording
City Council approved $2.5 million in ARPA funds at their February 21, 2022, meeting per Ordinance C36246  
for "Neighborhood Business District Support".

Summary (Background)
The City of Spokane published a Notice of Funding that closed on September 13, 2024 to solicit cost proposals 
from organizations to administer $2,000,000 in funds across four Neighborhood Districts for projects and 
support. The City received 2 applications that were scored and administration is recommending an award to 
Washington Trust for Historic Preservation for $2,447,150 of which approximately $ 203,650 is for 
administrative costs and $2,243,500 for direct Neighborhood support through

Lease? NO Grant related? YES Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 2,447,150.00
Current Year Cost $ 2,447,150.00
Subsequent Year(s) Cost $ 
Narrative
These are one time ARPA funds allocated per Ordinance C36246 for "Neighborhood Business District Support

Amount Budget Account
Expense $ 2447150.00 # 1425-88153-57215-54201-97239
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head MURRAY, MICHELLE ACCOUNTING - 

GRANTS
MURRAY, MICHELLE

Division Director BOSTON, MATTHEW PURCHASING NECHANICKY, JASON
Accounting Manager MURRAY, MICHELLE
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List



Committee Agenda Sheet
Finance & Administration Committee

Committee Date October 28, 2024

Submitting Department Accounting & Grants

Contact Name Michelle Murray

Contact Email & Phone mmurray@spokanecity.org 625-6320

Council Sponsor(s) CM Cathcart, CP Wilkerson, & CM Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 5 minutes 

Agenda Item Name Neighborhood Business District Award

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

City Council approved $2.5 million in ARPA funds at their February 21, 2022, 
meeting per Ordinance C36246  for “Neighborhood Business District 
Support“.  To carry out this objective the City of Spokane published a Notice 
of Funding that closed on September 13, 2024 to solicit cost proposals from 
organizations to administer $2,000,000 in funds across four Neighborhood 
Districts for projects and support.

The City received 2 applications that were scored and administration is 
recommending an award to Washington Trust for Historic Preservation for 
$2,447,150 of which approximately $ 203,650 is for administrative costs and 
$2,243,500 for direct Neighborhood support through projects and consultants 
to establish self-sustaining tools. 

Contracts will be effective upon signature date and will run through 
November 30, 2026.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost:$ 2,447,150
             Current year cost: Up to $2,447,150
             Subsequent year(s) cost: Encumbrances will be carried forward to 2025

Narrative:  These are one time ARPA funds allocated per Ordinance C36246 for “Neighborhood Business 
District Support

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Grant
Is this funding source sustainable for future years, months, etc?  This is a one-time program using ARPA 
dollars.

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?

WA Trust will manage projects across the districts and establish a self sustaining plan.

mailto:mmurra@spokanecity.org


 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities? Projects completed

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? WA Trust will work with the office of Neighborhood Housing & Human Services 
Department to ensure projects are in line with City objectives.

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?
This work is part of the Council’s ARPA strategy to assist Neighborhood Districts in becoming self-
sustaining.

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 

N/A
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Program Overview
Completed by kristy@preservewa.org on 9/13/2024 2:25 PM

Case Id: 44098
Name: Washington Trust for Historic Preservation - 

2024Address: 1204 Minor Avenue, Seattle, WA 98101

Program Overview

Please provide the following information.

City of Spokane, WA
Neighborhood Business 

Districts
Program 

City of Spokane
808 West Spokane Falls Blvd 

Spokane, WA 99201 
accountinggrantsadmin@spokanecity.org 

The City of Spokane, through its Accounting and Grants Department (hereinafter “City”), is initiating this Notice of 
Funding Availability (NOFA) to solicit cost proposals from organizations who show capacity and ability of fostering 
self-sustaining Neighborhood Business Districts. The primary objective is to establish long-term solutions for 
funding ongoing maintenance, marketing & signage, improvements, and staffing in four neighborhood business 
districts. To achieve this objective, the awarded organization will be granted $2 million in ARPA funds to be 
distributed in a comparable manner among the four designated districts and in alignment with the study presented 
as an attachment to this NOFA. These funds must be utilized by November 2026. A plan must be created for the 
business districts to become self-sustaining, whether through creating a Business Improvement District (BID) or by 
establishing a more structured sustainable plan without a BID. Proposed projects will need to be vetted and 
authorized by the City of Spokane Neighborhood Services Department to qualify for reimbursement. Such projects 
can include but are not limited to the following:

Categories Approved Types of Projects

Maintenance Pressure washing concrete, tree pruning, trash removal, clean up, landscaping, painting, and 
facade improvements

Marketing & 
Signage

Replacing private signage, gateway signage, banners, and crosswalk improvements and 
placement

Improvement
s

Street lighting (private), tree planting & replacement, sidewalk cleaning, repairs & or 
replacement, and facade improvements, trash cans, and bike racks

Staffing Hire a coordinator to work with the districts to produce the most cost-effective and equitable 
results in carrying out the usage of these funds

mailto:%2520accountinggrantsadmin@spokanecity.org
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APPLICATION DEADLINE: September 13th, 2024 at 5pm

COMMUNICATION
All communication between the Proposer and the City shall be submitted by email to 
accountinggrantsadmin@spokanecity.org. Any communication directed to other parties is prohibited. All questions 
received will be answered by the City through a publicly posted Q and A so all proposers have access to the 
information. It is the responsibility of Proposers to check the City of Spokane’s ARPA website for this information. 

MINIMUM QUALIFICATIONS
 Be a Public or Private non-profit organization or,
 Be a Private for-profit organization
 At least two years experience working with business districts, business improvement districts (BIDs), or 

similarly organized groups
 Must be able to coordinate and provide services to the Garland District, Hillyard District, North Monroe 

District, and the South Perry District
 Must be able to follow the City of Spokane Procurement with the assistance of the City of Spokane Office of 

Neighborhood Services Department

I confirm that I read and understand the minimum qualifications
Yes

Please click here for full NOFA details. 
Please click here for the Business Districts Study. 
Please click here for the Business Districts Project Estimates.

mailto:accountinggrantsadmin@spokanecity.org
https://benevate.blob.core.windows.net/spokanewa-public/Business%2520District%2520NOFA.pdf
https://benevate.blob.core.windows.net/spokanewa-public/Attachment%25202a%2520Business%2520Districs%2520Study.pdf
https://benevate.blob.core.windows.net/spokanewa-public/Attachment%25202b%2520Business%2520Districts%2520Estimates.pdf
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A. Organization Information
Completed by kristy@preservewa.org on 9/13/2024 2:27 PM

Case Id: 44098
Name: Washington Trust for Historic Preservation - 

2024Address: 1204 Minor Avenue, Seattle, WA 98101

A. Organization Information

Please provide the following information.

AGENCY INFORMATION
A.1. Agency Name
Washington Trust for Historic Preservation

A.2. Principal Place of Business
1204 Minor Avenue Seattle, WA 98101

A.3. Mailing Address
1204 Minor Avenue Seattle, WA 98101

A.4. Federal ID Number
91-0983680

A.5 UEI (Unique Entity ID) 
Generated by SAM.gov 
VB8QSLXSQNL7

A.6. Agency Website
www.preservewa.org

A.7. Please provide the Mission Statement of the 
organization
The Washington Trust for Historic Preservation is a 
nonprofit organization dedicated to saving the places that 
matter in Washington State and to promoting sustainable 
and economically viable communities through historic 
preservation.

AGENCY POINT OF CONTACT 
A.8. First Name
Kristy

A.9. Last Name
Conrad

A.10. E-Mail
kristy@preservewa.org

A.11. Phone Number
(206) 462-2939

A.12. Do you need to communicate with the City of 
Spokane in another language?
No

GOVERNING PERSON PER THE DOR WEBSITE 
A.13. First Name
Betsy

A.14. Last Name
Godlewski

A.15. Email
betsygodlewski@gmail.com

A.16. Phone Number
(509) 939-6942

Please upload list of Governing Board

   Governing Board *Required
Board List - Jan 2024.pdf

https://sam.gov/content/home
https://secure.dor.wa.gov/GTEUNAUTH/_/
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B. Management Response
Completed by kristy@preservewa.org on 9/13/2024 2:47 PM

Case Id: 44098
Name: Washington Trust for Historic Preservation - 

2024Address: 1204 Minor Avenue, Seattle, WA 98101

B. Management Response

Please provide the following information.

B.1 A brief history of the applying organization’s programs and accomplishments as they pertain to its ability to 
accomplish the objectives in this grant application.
The nonprofit Washington Trust for Historic Preservation, under contract with the Washington State Department of 
Archaeology and Historic Preservation, operates the Washington State Main Street Program. Since its establishment in 
1984, the Washington State Main Street Program (WSMSP) has helped Washington communities revitalize the economy, 
appearance, and image of their downtown commercial districts.

The WSMSP utilizes the Main Street Approach, a unique preservation-based economic development tool that enables 
communities to revitalize downtown and neighborhood business districts by leveraging local assets—from historic, 
cultural, and architectural resources to local enterprises and community pride. Developed by the National Trust for 
Historic Preservation in the 1980s and today spearheaded at the national level by Main Street America, the Main Street 
Approach employs Four Points of emphasis (Organization, Design, Promotion, and Economic Vitality) to form a holistic, 
community-driven approach to economic revitalization and resiliency efforts. The Main Street Approach has been 
proven an effective tool for communities large and small, including neighborhood districts within larger cities. Spanning 
a nearly 50-year history, the Main Street Approach has been utilized in thousands of districts nationwide and is by 
design an adaptable and resilient approach to neighborhood revitalization. 

Today, there are more than 70 members of the Washington State Main Street Program network, from rural LaCrosse 
and Roslyn to the more urban centers of Vancouver, Everett, and Bellingham. The WSMSP network is supported by the 
Washington Trust’s Main Street team of four staff members, headed by Main Street Director Breanne Durham (who is 
based in Spokane) as well as three specialists spread out between Seattle, Walla Walla, and the Tri-Cities. Together, our 
Main Street team provides an array of services and technical assistance, including professional development for district 
staff and training for boards and volunteers; organizing the PLACES Conference, Washington’s premier preservation, 
placemaking, and economic vitality conference which attracts more than 350 attendees annually; and offering individual 
Main Street districts guidance including, but not limited to, on-site assessments, asset mapping, project guidance, and 
community engagement facilitation. Network trainings and resources span a range of topics—including strategic 
planning; board and staff leadership development; fundraising; communications; diversity, equity, and inclusion; and 
more—all aimed at strengthening local Main Street organizations and increasing their capacity and impact as they work 
to support their districts.

B.2. What makes your organization the most qualified for selection?
We are the most qualified to undertake this project because the Washington State Main Street Program is built upon 
exactly the kind of place-based capacity building that will result in sustained energy for Spokane’s neighborhoods. We 
have a strong track record of helping communities come together to build strong local economies by providing the 
structure and leadership training through which organizations can effectively and sustainably operate, offering the 
resources they need to grow and thrive, and supporting small business owners and entrepreneurs within commercial 
districts. Furthermore, Main Street as a model is all about collaboration. We are well-versed in facilitating collaboration 
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between multiple stakeholders and partners within a given area—including neighborhood business associations, 
business owners, city and county officials, chambers of commerce, local volunteers, and more.

Neighborhood revitalization is never about a “one size fits all” approach. When working with a community, we focus on 
building trust with district stakeholders, emphasizing the role of community engagement, outlining options and sharing 
resources, and facilitating collaborative decision-making and results-based project execution. We work with a wide 
range of districts across the state and are confident that this approach to capacity building is scalable to Spokane’s 
neighborhoods. 

Furthermore, as a statewide organization with ties to Main Street America, we have the unique ability to bring both 
national and state resources—from case studies and relevant research to topical experts, learning and networking 
opportunities, and grant and fundraising opportunities—to the communities we work with. Given the 70+ towns and 
cities across Washington State who are part of the WSMSP network, we have both formal and informal catalogues of 
solutions and best practices for a wide variety of district challenges. Several of the districts we work with use a Business 
Improvement Area as the basis of their funding model, whereas many others are well-established nonprofits with a 
diverse portfolio of funding streams. Our network itself is a tremendous asset that we bring to the table; the staff and 
board members within the network bring a wealth of knowledge and experience and are happy to offer assistance or 
even mentorship where needed. Additionally, nearly every Main Street organization has conducted the kinds of local 
projects the NOFA describes as requested by the four neighborhood business districts. Examples include Camas’s recent 
award-winning downtown lighting project (led by volunteers!), Wenatchee’s downtown banners honoring local 
veterans, Vancouver’s downtown crosswalk and street art painting project, and multiple cities’ implementation of 
façade improvement grants for local small businesses. These are the types of projects that members of the WSMSP 
network have consistently conducted to foster neighborhood pride, create appealing commercial districts, and engage 
residents and business owners alike, and we can draw from these case studies and lessons learned in implementing 
similar projects in the four Spokane neighborhood business districts.

The Washington Trust has managed a similar short-term capacity building program before through the state legislature’s 
Affiliate Capacity Building Grant, which was designed to bolster fledgling Main Street organizations in rural communities 
across Washington. Between 2021-2023, the Washington Trust’s Main Street team managed contracts, administered 
operations grants, and provided deep and varied technical assistance for six rural communities determined to establish 
stable funding, build their volunteer base, hire their first staff person, and implement Main Street work plans. All six of 
these rural Main Street organizations continue to be active in the WSMSP network and are making meaningful 
contributions to their districts.

B.3 What constraints, limitations or restrictions may impact the project performance?
The timeframe will be the biggest limitation we face in this project. While we understand why the timeframe is in place, 
due to the need to expend these federal ARPA funds, the challenge will be to balance the limited timeframe with the 
ultimate goal of laying long-term foundations of capacity, sustainability, and resiliency upon which these four 
neighborhood districts can build in the future. That means simultaneously moving forward training, outreach, funding 
assessments, and overall capacity building with the participating neighborhood groups (which we view as critical to 
setting these districts up for sustained success), while also confirming, initiating, and monitoring major district 
improvement projects. Given the complexity of this balance under significant time constraints, we are following BDS 
Planning’s recommendations for including in each district budget the need for feasibility and start-up assistance for 
appropriate funding mechanisms for maintenance and operations of the districts.

B.4. Provide some measurable goals that will be used to determine the success and impact of this project. Specifically, 
define outcomes of the goals and how they would be measured.
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As mentioned above, our primary goal for this project will be to sustainably build capacity in the four neighborhood 
business districts, so that their growth can continue beyond the scope of this grant. Our success towards this goal will be 
measured by our ability to complete the following measurable objectives:
- Ensuring that each neighborhood district has had the support and expertise to work through their unique long-term 
goals and has developed a funding plan to move forward. The success of this objective will be measured by each 
district’s participation in in-person trainings around fundraising, BID formation, and the Main Street Approach; the 
number of participants in each district who engage in these trainings; and the concrete plans each district formulates for 
long-term organizational funding and district maintenance beyond the completion of this grant. 
- Ensuring that each neighborhood district has an organizational structure that supports volunteer contributions from 
direct stakeholders as well as residents. The success of this objective will be measured by each district’s plans, after 
training, for pursuing an organizational structure that best suits them—as well as their plans for how to incorporate 
volunteer contributions within that organizational structure (e.g., how do they solicit volunteer participation in their 
projects? How will these volunteers be managed? How will volunteer hours be recorded and leveraged for other district 
investments?). An increasing number of volunteer hours contributed to the districts over the course of the grant 
execution will be another measure of successful outreach and engagement efforts. 
- Ensuring that each neighborhood district has executed both meaningful large-scale projects (via the city’s ARPA 
funding) and momentum-building smaller projects (led by volunteers). With each neighborhood district allotted ARPA 
funding, we will seek to facilitate two to four large-scale projects per district (for instance, street beautification, façade 
improvement, lighting, signage, etc.). Beyond what ARPA funds underwrite, however, we will challenge districts to rally 
support through volunteerism and local contributions in order to accomplish two to four smaller projects based upon 
the Main Street Approach. We believe that while the larger projects may provide the “wins” to demonstrate impact and 
encourage partner buy-in, the smaller volunteer-led projects will help the districts build their volunteer rosters, develop 
relationships with their small businesses and stakeholders, and get comfortable making asks—all of which are going to 
be key skills and activities for future sustainability.
- Providing the City of Spokane with four neighborhood-scale case studies as well as toolkits to further engage additional 
neighborhood districts (and their residents), thereby strengthening the city’s sense of place, economic opportunity, and 
community engagement. The success of this objective will be measured by our Neighborhoods Coordinator’s synthesis 
of all trainings and community listening/visioning sessions into case guides and guides that can be used by the 
participating districts to continue building public support as well as by the city to engage additional neighborhood 
districts in the process of strengthening economic vitality and community participation.

B.5. What processes and procedures are in place to ensure your organization will follow the City of Spokane’s 
procurement guidelines?
The Washington Trust as an organization is well-versed in adhering to different city, state, and federal procurement 
guidelines as required by grant contracts. For various projects such as capital grant improvements on our own historic 
property, we regularly seek out multiple bids and estimates from qualified contractors for goods and services so that we 
can determine the most cost-effective route toward accomplishing our goals, and we are in the practice of documenting 
these bids and our decision-making process. With regards to consultants, we often offer consultant opportunities on an 
Request for Proposal (RFP) basis, which we promote to our audiences and in major media outlets in order to ensure a 
range of qualified applicants. All of these practices we can bring to this project in order to meet the City of Spokane’s 
procurement guidelines—whether in the process of engaging consultants to provide specialized technical assistance or 
in the process of helping districts find qualified contractors to undertake specific projects.
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C. Racial Equity and Client 
Engagement
Completed by kristy@preservewa.org on 9/13/2024 2:50 PM

Case Id: 44098
Name: Washington Trust for Historic Preservation - 

2024Address: 1204 Minor Avenue, Seattle, WA 98101

C. Racial Equity and Client Engagement

Please provide the following information.

The City of Spokane is committed to equitably and effectively utilizing ARPA resources to help our community bounce 
back as we can and in the best way possible. To do this we look to fund organizations and businesses that take into 
consideration past inequities and will go forward to honor the expertise, relationships, and resilience within 
communities of color and those historically impacted by inequalities providing them with lasting partnerships and co-
created solutions to eliminate systemic hardships.

C.1 Describe the steps your organization has taken (or plans to take) in order to establish, develop, or continue 
policies, practices, and procedures that increase racial and social equity.
The Washington Trust takes diversity, equity, and inclusion seriously and has worked to address inequity within 
preservation on a number of fronts. We work regularly with project partners including the Black Heritage Society of 
Washington State, Asian & Pacific Islander Americans in Historic Preservation (APIAHiP), Latinos in Heritage 
Conservation, African American Community Cultural & Educational Society (AACCES), and more. As an organization 
overall, in 2022-2023, with the help of a consultant, we undertook a diversity, equity, and inclusion audit—findings of 
which are being implemented and included in our current strategic planning process.

With regards to the Washington State Main Street Program, we similarly work to ensure that racial and social equity is 
baked into our processes and programs. Through the past several years, we have offered our Main Street network 
opportunities to train and build capacity in the area of diversity, equity, and inclusion. In 2023-2024, we participated 
with Main Street America in the Equitable Entrepreneurial Ecosystems Program, supported by the Kauffman Foundation, 
which aimed to build strong, sustainable business ecosystems in Main Streets by addressing the disproportionate impact 
on women and BIPOC entrepreneurs and working to create points of access and participation for entrepreneurs from a 
variety of racial/ethnic and socioeconomic backgrounds.

With regards to the City of Spokane’s Neighborhood Business Districts opportunity, we would seek to conduct thorough 
outreach and community listening sessions within each neighborhood district. (While we’re aware that BDS Planning did 
previously conduct outreach in the course of its study, we believe that wider public engagement and participation will 
be required.) Where gaps in representation are identified, additional outreach to strategic community organizations 
(e.g., the Hispanic Business Professional Association of Spokane; the Multi-Ethnic Business Association a.k.a. AHANA), 
business owners, or other stakeholders may be conducted. These stakeholders and the wider public would be invited to 
participate in listening sessions and ongoing meetings, as well as to sign up for ongoing e-communications in order to 
stay in the loop about project developments in their district. In this way, we will seek to make our planning and 
implementation processes as transparent as possible and to encourage participation and feedback from a range of 
voices and community members.

In addition to inviting participation and feedback, for those volunteers who are more actively engaged—for example, 
those helping spearhead the implementation of on-the-ground district projects or serving on neighborhood business 
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association boards/steering groups—we will seek to offer paid stipends in compensation for their time and work. We 
believe this is an important component of our equity approach, working to ensure that economic hardship is not a 
barrier to volunteerism.

C.2 How will the organization accommodate and adjust in response to these under-represented populations? 
We will work to make the participation process as accessible as possible to everyone including underrepresented 
populations. Additional accommodations can be facilitated upon request (for example, providing printed materials in 
Spanish and other languages, using closed captioning for any virtual workshops/webinars/trainings, etc.).

We believe that, even on a short timeline, investing in trust building in the districts is essential. That means that the 
Neighborhoods Coordinator—with support from the Washington Main Street Director, who is a Spokane resident 
herself—will be on the ground in the districts as much as possible during the critical outreach components of the project 
plan. It will be our priority to ensure that district stakeholders and residents, especially those who have not historically 
been adequately represented in neighborhood decision-making, have opportunities to share and direct priorities. 
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D. Program Overview & 
Description
Completed by kristy@preservewa.org on 9/13/2024 3:44 PM

Case Id: 44098
Name: Washington Trust for Historic Preservation - 

2024Address: 1204 Minor Avenue, Seattle, WA 98101

D. Program Overview & Description

Please provide the following information.

D.1 Describe the planned approach to implement projects within the Neighborhood Business Districts.
Given the goal of long-term solutions and sustainability, we believe that the participating districts need a foundation of 
training in relevant organizational models (BID and/or nonprofit Main Street) and key skills/operations (fundraising, 
volunteer management). These trainings will therefore be conducted simultaneously to undertaking neighborhood 
projects, forming the context for their work and a lens through which to plan for the future.

In addition to the trainings, we will conduct listening and visioning sessions in each district to solicit feedback from a 
wide range of community members and stakeholders on what projects will best strengthen their district. These listening 
and visioning sessions will build upon the feedback collected by BDS Planning in their study, while seeking to include 
more voices and data points (e.g., what makes our district unique? What assets should we be highlighting? Who are our 
current visitors/residents, who do we currently serve, and who do we want to attract?) than that study’s scope allowed.

Feedback from those sessions will be combined with an analysis of current conditions (as the BDS Planning study notes, 
some of the districts have already undergone recent streetscape improvements, while other districts’ improvements are 
more dated or limited) to formulate a needs assessment for each district. The needs assessment will identify initial 
project priorities and their feasibility, including whether they will be undertaken in the short term with ARPA funding or 
perhaps accomplished with strategic use of volunteers and local donations. The needs assessment for each district will 
then be presented to the City of Spokane in advance of project implementation.

We are committed to working collaboratively with both the district stakeholders and the City of Spokane’s Office of 
Neighborhood Services to successfully coordinate priority projects in each district. In addition to presenting the needs 
assessment and initiating the projects themselves, we will task our Neighborhoods Coordinator with clear, concise, and 
regular updates to the Spokane City Council, Mayor’s Office, and/or key departments (as desired) throughout the course 
of the grant execution. 

D.2 Explain how you will manage the many requests for varying types of projects from district to district, how will 
projects be prioritized, and what cost saving (sharing) measures will be used to ensure the most amount of work can 
be done with the resources available? 
As mentioned above, projects within each district will be prioritized according to feedback received from local listening 
and visioning sessions and according to need, based on which conditions/areas urgently require addressing (for 
example, are curbs or sidewalks presenting accessibility difficulties for disabled residents/visitors? Are lighting or other 
design improvements needed for greater security?). Another factor that will be taken into consideration is readiness: 
what projects can be completed within the scope of this grant? What projects could potentially be implemented with 
local volunteers or stakeholder contributions? What projects are going to have the most return on investment, in terms 
of strengthening the district’s economy, safety, or curb appeal? Naturally, if any proposed projects will impact historic 
buildings in the course of their implementation (for example, façade improvements or lighting/signage installations that 
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involve affixing hardware to buildings), there will need to be additional time and process allowed for Section 106 review.

In distributing this grant’s ARPA funding for projects, we will make every effort to distribute monies equitably across all 
four districts—hence why our project budget includes equal amounts for each. However, our final distribution decisions 
will be based on the above considerations: public/stakeholder feedback, need, and project readiness. 

By guiding the four districts through the outreach, visioning, project prioritization processes, simultaneously and early in 
the grant timeline, we hope to be able to bundle project types that are similar between districts, thereby realizing some 
cost savings in contracted design and installation. We also plan to coordinate timelines to ease any potential tension or 
inefficiencies related to expenses or competing priorities for contractors or city staff. Another area of potential cost-
saving is bundling the meetings of the districts themselves. We think it’s important to bring stakeholders from the four 
neighborhood business districts together on a regular basis, so that they can learn from and support each other through 
this process. Thus, while listening and visioning sessions will be done separately (given that they are unique to each 
district), consultant trainings and educational opportunities will be conducted with all four groups participating 
together—which, in addition to building camaraderie and support between the four districts, will also help keep our 
consultant fees and travel costs down.

D.3 Outline goals and objectives, outcomes, and outputs from completion of the project and how they match the 
desired purpose that has been proposed by this NOFA.
As mentioned previously, the overarching goal of this project is to build capacity in the four neighborhood business 
districts for sustainable staffing, funding, and maintenance/design projects in the future.

Within this primary goal, we aim to accomplish a number of objectives, outputs, and outcomes:
- Activity: Facilitate community outreach, listening sessions, and visioning workshop; Output: District stakeholders and 
residents come together to contribute to decision-making; Outcome: Increased buy-in and engagement in both short-
term district improvement projects and long-term community organizing. 
- Activity: Trainings and start-up assistance in the areas of BID development, fundraising, and the Main Street Approach 
and analysis (along with stakeholders) of which model best suits each district’s vision for the future; Output: Each district 
has an organizational structure that supports long-term funding for district organizing and maintenance; Outcome: 
Districts have the capacity to continue improving the economic, physical, and social conditions for the business and 
residential communities in their respective neighborhoods.
- Activity: Utilize listening/visioning sessions to conceptualize and prioritize projects for each district according to ARPA 
funding and resources available; Output: Each district executes meaningful large-scale projects with the help of the 
ARPA funding and smaller volunteer-led projects; Outcome: Improvement in district conditions/visibility, stakeholder 
buy-in and engagement, relationship building for future sustainability.
- Activity: Synthesize all statewide and national resources offered to these districts by expert consultants in fundraising, 
BID development, and the Main Street Approach as well as feedback from the districts themselves on their experience; 
Output: Create case studies and toolkits for the participating districts’ future reference and for the City of Spokane to 
utilize in engaging additional neighborhood districts; Outcome: More neighborhood districts in Spokane have the 
resources needed to organize community stakeholders and bolster their economic vitality, and the city itself strengthens 
its sense and pride of place, fosters more economic opportunities for local organizations and small businesses, and 
increases overall community engagement.

D.4 Provide an estimated timeline, include all proposed projects per district. 
*Please note this is a high level overview, full plan details required in question F1. 
Please see attached Project Performance Plan & Timeline.
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   Estimated Timeline
Plan & Timeline_BD v 2.0.pdf

D.5 Is your organization familiar with the neighborhoods of Spokane? What work have you done in Spokane, where, 
and for what amount of time?
Yes, the Washington Trust is very familiar with Spokane and its neighborhoods. While we are a statewide organization 
with our headquarters based in Seattle, we have staff and board members located in Spokane. Our Washington Main 
Street Director Breanne Durham—who will be the project lead for this grant if awarded—lives in Spokane. We also have 
Spokane residents and community leaders serving on our board, including our board president, Betsy Godlewski, retired 
former Development Director for the Northwest Museum of Arts & Culture; Logan Camporeale, Historic Preservation 
Specialist for the City/County of Spokane; Paul Mann, developer and principal of the Ridpath Club Apartments; and Ray 
Rast, Gonzaga University professor of history and board member of Latinos in Heritage Conservation.

With regards to the work that we have done in Spokane, here are a few recent highlights:
- We supported the City of Spokane’s 2018 code revisions that made it possible for Browne’s Addition to become 
Spokane’s first local historic district established by majority vote of property owners.
- We hosted our 2019 Annual Members Meeting in Spokane, including hosting a Preservation 101 workshop highlighting 
the case study of Browne’s Addition.
- We then named the successful establishment of Browne’s Addition as a Spokane historic district as one of our 
Goldfinch Standards (one of our 2019 preservation highlights for the year), promoting it in our quarterly printed 
magazine.
- We have been involved in several Spokane-based advocacy campaigns for our Most Endangered Places program, 
including the Chancery Building and the Jensen-Byrd Building.
- Among the grant programs that we manage, we have awarded funding to the historic Garland Theater (naturally an 
anchor of the Garland District, which this grant would be supporting). 
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E. Staffing Plan
Completed by kristy@preservewa.org on 9/13/2024 3:44 PM

Case Id: 44098
Name: Washington Trust for Historic Preservation - 

2024Address: 1204 Minor Avenue, Seattle, WA 98101

E. Staffing Plan

Please provide the following information.

E.1 Do you currently have staff dedicated to managing grant funding?
Yes, we have a number of staff members who are experienced with managing grant funding. For a number of years, we 
have managed state capital grant programs for historic barns, county courthouses, theaters, and cemeteries on behalf of 
the Department of Archaeology and Historic Preservation. Accordingly, we have established processes for administering 
grant programs, including online applications, contracts and scopes of work, regular check-ins and site visits, periodic 
reporting, and reimbursement. We have an in-house staff member who serves as our Grant Coordinator for all of our 
existing grant programs (the abovementioned state capital grant programs as well as our own Valerie Sivinski Fund and 
Maritime Washington grant programs). Additionally, our Operations Manager who oversees our organization’s financial 
operations is well-versed in the financial aspects of administering grant programs (e.g., tracking payment requests, 
receipts, and expense documentation and issuing reimbursements). Lastly, our Main Street staff including Breanne 
Durham also have experience in managing grants within our Washington State Main Street Program network, having 
offering planning and capacity building grants to Communities and Affiliates over the past several years.

E.2. Describe the existing staffing model for your organization.
The Washington Trust is led by Executive Director Chris Moore. Reporting to him are the program leads for five major 
departments: Main Street (led by Breanne Durham as Main Street Director, with three additional staff on her team), 
Maritime Washington (led by Alex Gradwohl as Maritime Washington Program Director, with one additional staff 
member on her team), Advocacy/Preservation Programs (led by Moira Nadal as Preservation Programs Director, with 
one additional staff member on her team), Development/Communications (led by Kristy Conrad as Development 
Director, with two additional staff members on the team), and Admin/Operations (led by Cathy Wickwire as Operations 
Manager). While these departments exist for the sake of different workloads and tasks, every effort is made to prevent 
silos. All staff members offer updates on their work and priorities at regular staff meetings and are encouraged to offer 
feedback and resources to their colleagues and to org leadership on a number of topics. With a total of 13 staff 
members (11 full-time and two part-time), we are still very much a small but mighty organization.

E.3 Describe the staffing model for the proposed project. Outline which supportive services your 
organization/partnership envisions being offered to participants and when. If you plan to hire for this project, will you 
hire local to Spokane? 
The majority of this project will be managed and facilitated by a Neighborhoods Coordinator, who we will seek to hire 
specifically for this grant and who we would require to be based locally in Spokane or the surrounding areas. In addition 
to the Neighborhoods Coordinator, our Main Street Director, Breanne Durham—also based in Spokane—will oversee all 
project planning and implementation and will participate in project milestones (e.g., presentations to the City of 
Spokane) as needed. Besides Breanne, additional Washington Trust staff will be available to offer support and expertise: 
our Executive Director Chris Moore to offer guidance; our Grants Coordinator Charlotte Hevly and Operations Manager 
Cathy Wickwire to help ensure proper documentation for projects, contracts, and reimbursements; our Development 
Director Kristy Conrad to ensure timely reporting and reimbursement submittals; etc.
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Beyond staff, we will also bring in consultants who are subject matter experts in the areas of BID formation, fundraising, 
organizational structure, and the Main Street Approach to help lead the trainings in which each district will participate.
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F. Program Performance & 
Evaluation
Completed by kristy@preservewa.org on 9/13/2024 3:46 PM

Case Id: 44098
Name: Washington Trust for Historic Preservation - 

2024Address: 1204 Minor Avenue, Seattle, WA 98101

F. Program Performance & Evaluation

Please provide the following information.

Please refer to section 2 of the NOFA “Scope of Services” when outlining your detailed plan.

F.1. Outline a plan that details how your organization will continually monitor project performance. The outline 
should include an eighteen (18) to twenty (20) month plan commencing with the signing of the contract, showing 
timing and hiring of a coordinator with in three (3) months and projects starting no later than spring of 2025 with 
completion of toolkit for sustainable funding plan and all projects no later than November 30, 2026
Please see attached Project Performance Plan & Timeline.

   Project Performance Plan
Plan & Timeline_BD v 2.0.pdf

F.2 Explain your organization's prior experience with a project of this type, and/or client population.
As mentioned previously, the Washington Trust and specifically our WSMSP team are well-versed in helping local 
communities and business districts to support their small businesses, emphasize and market local character, and 
strengthen their economic vitality. We work with more than 70 towns and cities (including major urban centers like 
Bellingham, Everett, and Vancouver) within the WSMSP network, who are all tackling similar design projects, recruiting 
visitors and businesses, and strengthening their organizational capacity. One of our WSMSP Affiliates is the Alliance for 
Pioneer Square, which utilizes the Main Street Approach and administers a BID while working to support and promote 
the Pioneer Square neighborhood of Seattle, so we do have experience applying the Main Street Approach to urban 
business districts.

In addition to our Main Street work, we also have extensive experience operating grant programs (including the state 
legislature-funded capital grant programs for historic barns, county courthouses, cemeteries, and theaters) and are well-
versed in processing these types of grant contracts, tracking expenditures, issuing reimbursements, etc.

F.3 Describe how your organization plans to involve the four Neighborhood Business Districts input into 
project/program design, evaluation, and/or decision-making.
Leaders from the four neighborhood business districts will be involved in every step of this project. 
Each district will be involved in organizing and participating in listening and visioning sessions with their local 
stakeholders; each district will undergo training with our staff and consultants on BID development, nonprofit 
formation, and the Main Street Approach, as well as other resources; each district will help identify and prioritize the 
specific projects that they think are most needed for their neighborhoods, both those that will be supported by ARPA 
funds and those that will be led by volunteers/local efforts; and each district will decide what is the best path forward 
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for them in terms of organizational structure, whether as a BID or a nonprofit. Ultimately, our goal is to empower each 
district with the tools, resources, and relationships they need to build their own capacity as entities and to continue to 
grow into the future.

F.4 Describe what technical assistance may be needed for successful implementation of the deliverables indicated in 
this NOFA.
Our staff will provide technical assistance throughout this process: helping them identify what stakeholders should be at 
the table in their decision-making process, helping to conduct outreach and engage the public, helping them identify and 
retain volunteers, facilitating listening and visioning sessions, providing access to peers and mentors and other 
resources, and generally helping guide them through the various trainings and decisions they will need to make for their 
district. Where we plan to bring in additional technical assistance and expertise are in the topic areas of BID 
development, fundraising, branding, and national resources/approaches through Main Street America, depending on 
the needs and desires of each unique district. We have therefore allocated funds for consultants in these areas in our 
project budget.
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G. Cost Proposal
Completed by kristy@preservewa.org on 9/13/2024 3:54 PM

Case Id: 44098
Name: Washington Trust for Historic Preservation - 

2024Address: 1204 Minor Avenue, Seattle, WA 98101

G. Cost Proposal

Please provide the following information.

Applicants will be required to complete and submit a Purposed Budget which details the proposed projects per 
district and outlines the overhead and administrative costs of performing the propose of the NOFA. A full $2 million is 
intended to be allocated towards "projects" establishing long-term funding solutions and performing the projects 
stated within the scope of the NOFA. In addition to the $2 million for projects the proposed budget should outline the 
plans and budgeted overhead/administrative cost. 

G.1. Explain how the uploaded budget will be used to support this project and how participants will be served. In 
the uploaded budget for each line item listed with a dollar figure (except expense category subtotals), provide: 

a. How the item relates to the project.
b. The method used to determine the cost.

Please see attached Project Budget.

   Detailed Budget *Required
Project Budget v2.pdf

G.2. If the budget includes indirect costs, please provide an explanation of the proposed indirect cost method.
As with all of our federal grant projects, we propose to use the standard de minimis rate (which increases to 15% as of 
January 1, 2025) with regards to indirect costs. This would amount to $97,500 for our organization.

G.3. How does your organization plan to track expenses in relation to the respective projects?
Expenses for each district’s respective projects will be tracked just as we track the expenses for current grantees of 
the various grant programs we manage. Expenses will be tracked via QuickBooks, our online accounting software; 
documentation will be saved for each expense in our files for each district; and our staff (including our Neighborhoods 
Coordinator) will have access to regular financial reports on expenditures incurred to date and funds remaining.

G.4. How does the organization plan to ensure that each district receives comparable funding?
As mentioned in Question D.2., we will make every effort to distribute monies equitably across all four districts—
hence why our project budget includes equal amounts for each. With regards to training and resources, all four 
districts will be required to attend and participate in the same trainings with consultants, listening and visioning 
sessions with their own local stakeholders, and overall technical assistance from our staff. Thus, the building blocks 
will be the same for each district; what each district elects to do with those resources is up to them. With regards to 
district projects, we will make final distribution decisions based on three considerations: public/stakeholder feedback, 
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need, and project readiness.

G.5. Describe if the applicant has other committed sources of funding that will support for the sustainability of the 
project. Please detail the source and the terms for when the funds will be available for this project, if any
The Washington Trust for Historic Preservation receives funding from the Washington State Department of 
Archaeology and Historic Preservation to operate the Washington State Main Street Program overall. We use this 
funding to underwrite our technical assistance services to the WSMSP network, provide resources and training 
opportunities on a variety of topic areas, and organize events throughout the year. While these funds could not be 
used to benefit the four Spokane neighborhood business districts, given that those districts are not members of the 
WSMSP network, we can (where appropriate) open up some of our virtual trainings and in-person events to attendees 
from the four districts. In particular, we organize the PLACES Conference, Washington’s annual statewide conference 
focused on the continued care of place through historic preservation, placemaking, and economic vitality. The 
conference is attended by nearly 400 people from across the state, including board and staff from the many Main 
Street organizations within the WSMSP network, city planners and elected officials, architects and preservationists, 
etc. Conference mobile tours and sessions explore topics and case studies related to placemaking, organizational 
capacity, design and marketing, preservation, funding, and much more. Therefore, the conference would be a 
tremendous learning opportunity for representatives from the four districts to attend in order to connect with peers 
across the state, learn more about placemaking efforts in cities large and small, and get inspired by stories of success 
and collaboration. We have therefore included in our Project Performance Plan and Timeline that the four districts all 
attend the PLACES Conference in 2025 and 2026.

G.6. Describe what the applicant organization will do to attract, develop, and leverage a variety of financial, 
volunteer, and other in-kind resources to support this project.
While we will not be able to contribute additional funds to support this project, we will be happy to leverage our own 
resources and to help the four neighborhood business districts to build their own leveraging power as well. We will 
connect them with consultants in the topic areas of BID development, nonprofit formation, neighborhood branding, 
and the Main Street Approach; through these consultants the resources they offer, other doors of possibility will 
open. We will keep an eye out for relevant opportunities for funding and program participation through Main Street 
America, given that Main Street America also does work across the nation with implementing Main Street models in 
urban neighborhoods. We will also connect stakeholders from the four neighborhood business districts with like peers 
within the WSMSP network and with our own Spokane-based board members. And lastly, we provide the necessary 
guidance and technical assistance to all of the four neighborhood business districts to undertake small, momentum-
building projects (separate from those undertaken with ARPA funds). These smaller projects will empower the 
districts to develop and maintain a base of active volunteers, and these volunteer hours can be leveraged into 
additional public investment in the district, now and in the future.

G.7. Does your organization have upfront funds available for this project? How many months of funding for this 
project do you have or anticipate having? 

Please note: This grant is reimbursement funding, meaning that you will need the upfront funds to pay for services 
before the grant funds are paid to you. (Monthly draws are possible if proper documentation is provided.)
Yes, the Washington Trust has upfront funding available that can be used for this project, whether for use in engaging 
consultants or covering the expenses of districts’ projects. We estimate that we have approximately $500,000 in 
upfront funds that can be used for the purposes of this grant. We would like to do monthly draws for the sake of cash 
flow and will be prepared to provide appropriate documentation in order to do so.
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H. Risk Assessment
Completed by kristy@preservewa.org on 9/13/2024 4:09 PM

Case Id: 44098
Name: Washington Trust for Historic Preservation - 

2024Address: 1204 Minor Avenue, Seattle, WA 98101

H. Risk Assessment

Please provide the following information.

All Federally Funded programs are required by 2 CFR 200 to complete a pre-award risk assessment.

ADMINISTRATIVE
H.1. Does the subrecipient have experience administering federal awards within the past two years? 
Yes

If yes, please specify the program name, ALN# (CFDA#), and amount of federal expenditures (or attach a Schedule of 
Expenditures of Federal Awards) 
- Maritime Washington National Heritage Area - CFDA 15.939 Heritage Partnership (National Park Service, Department 
of the Interior) - $500,000 annually
- Washington State Main Street Program Services for Rural Communities - CFDA 10.446 Rural Community Development 
Initiative (USDA) - $100,000 (2021-2023)
- Preservation in the Face of Climate Change Subgrant Program - CFDA 15.904 Paul Bruhn Historic Revitalization 
Subgrant Program (National Park Service, Department of the Interior) - $750,000 (September 2024)

H.2. Has the subrecipient ever had a government contract/project/agreement terminated?
No

H.3. Has the subrecipient had any known or suspected fraud or conflicts of interest potentially affecting federal 
awards?
No

H.4. Does the subrecipient have or previously had a lawsuit(s) filed against them?
No

H.5. Has the subrecipient had any financial condition concerns within the past two years?
No

PRIOR AUDITS AND MONITORING 
H.6. Does the subrecipient receive an independent review / audit of its financial statements?
No

If no, please explain.
We do not currently conduct an independent audit of our financials, because we have not historically reached the 
$750,000 threshold in federal funding which requires a third-party audit. However, in September 2024, we received 
notice that we were awarded a $750,000 Paul Bruhn Historic Revitalization Grants Program from the National Park 
Service, which in itself (never mind our existing Youth Heritage Project and Maritime Washington National Heritage Area 
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funding) will require us to seek an independent audit in 2025. We are therefore anticipating our financial statements to 
be audited for the next several years as the terms of that grant are carried out.

H.7. In financial statement audits for the last two years, did the sub-recipient:

H.7a. Receive an adverse opinion or a disclaimer of opinion?
N/A

H.7b. Have any significant deficiencies or material weaknesses in internal control over financial reporting? 
N/A

H.8. In Single Audits of federal programs for the past two years, were there any findings? 
N/A

H.9. Has the subrecipient received monitoring by awarding agencies within the past two years? 
Yes

If there were any issues noted in the monitoring reviews, please attach the report(s). 

   Monitoring Reviews
**No files uploaded

INTERNAL CONTROLS
H.10. Does the subrecipient’s financial management system:

H.10a. Track and record expenditures of program funds separately for each award?
Yes

H.10b. Provide for the recording of expenditures for each award by the budget cost categories shown in the approved 
budget?
Yes

H.10c. Provide for accurate, current, and complete disclosure of the results of federal awards in accordance with 
reporting requirements?
Yes

H.10d. Enable the sub-recipient to maintain effective internal controls to ensure accountability and proper 
safeguarding and use of all funds, property and other assets (for example, adequate segregation of duties)?
Yes

H.11. Does the subrecipient have policy and procedures to ensure compliance with federal procurement 
requirements?
Yes

H.12. Does the subrecipient have internal controls in place to ensure personnel expenses charged to a federal award 
are accurate, allowable, and properly allocated?
Yes
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H.13. Has the subrecipient had turnover in the last 12 months in key fiscal personnel responsible for internal controls 
compliance and fiscal reporting?
No

H.14. Does the subrecipient have a federal negotiated indirect cost rate? 
No

PROGRAMMATIC ASSESSMENT
H.15 Is this a new type of project for the subrecipient?
Yes

If yes, list programs that have related compliance requirements or standards that the sub-recipient has had in the last 
three years.
This is a new type of project in that we have never before offered Main Street-related services or technical assistance to 
Spokane neighborhood districts before. However, as noted previously, we have extensive knowledge of and 
relationships in Spokane, and we have a lengthy track record of offering Main Street services and technical assistance in 
towns and cities across the state, including in urban settings such as the downtown districts of Bellingham, Everett, and 
Vancouver and the neighborhood business district of Pioneer Square in Seattle. We are therefore confident of our ability 
to carry out the scope of this grant proposal.

H.16. Has the subrecipient had difficulty meeting match / maintenance of effort requirements under federal program 
awards?
No

H.17. Within the past year, has there been turnover in key position(s) who will be responsible for administering the 
award? 
No

FINANCIAL STATEMENT ASSESSMENT
H.18. Upload a copy of your latest Financial Statements, please include a balance sheet, statement of net position, 
and cash flow statement. 

   Financial Statements *Required
Washington Trust 2023 financials.pdf
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Required Documents
Completed by kristy@preservewa.org on 9/13/2024 4:10 PM

Case Id: 44098
Name: Washington Trust for Historic Preservation - 

2024Address: 1204 Minor Avenue, Seattle, WA 98101

Required Documents

Please provide the following documentation

Please download the following document and upload them below: 

 ARP-CLFRF CFDA Funding Terms and Conditions Document 
 Debarment Certification Form
 W-9 Form

Documentation

   W-9 Form *Required
WashingtonTrust_2024_W9.pdf

   ARPA-CLFRF CFDA Funding Terms & Conditions *Required
ATTACHMENT A - ARP-CLFRF CFDA 21.027 FUNDING.pdf

   Debarment Suspension and FFATA Certification Form *Required
Form 1623-signed.pdf

   City of Spokane Business License *Required
Business License Note.pdf

   Proof of General Liability Insurance *Required
COI.pdf

https://benevate.blob.core.windows.net/spokanewa-public/ATTACHMENT%2520A%2520-%2520ARP-CLFRF%2520CFDA%252021.027%2520FUNDING.pdf
https://benevate.blob.core.windows.net/spokanewa-public/Debarment%2520Certification.pdf
https://benevate.blob.core.windows.net/spokanewa-public/w9.pdf
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   501(c)(3) Designation Letter
WTHP Original 501c3 Letter.pdf
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Submit
Completed by kristy@preservewa.org on 9/13/2024 4:14 PM

Case Id: 44098
Name: Washington Trust for Historic Preservation - 

2024Address: 1204 Minor Avenue, Seattle, WA 98101

Submit

Once an application is submitted, it can only be “Reopened” by an Administrator. 

   Acknowledgement that the organization will comply with all terms and conditions set forth in the Notice of 
Funding Availability, unless otherwise agreed by the Agencies. 

   Acknowledgement that the firm will disclose in writing any potential conflict of interest to the City in a timely 
manner. 

   This NOFA does not obligate the City to award a contract. Any contract awarded as a result of this procurement 
is contingent upon the availability of funding. 

   The City also reserves the right, at its sole discretion, to waive minor irregularities, reject any and all Proposals 
received without penalty and to not issue a contract from this RFP. More than one contract may be awarded. Contract 
negotiations may incorporate some or all of the Proposal.

   Award of contract, when and if made, will be to the proposer whose Proposal is the most favorable to the City 
including consideration the evaluation criteria. Interlocal agreements accessing other agency contracts where 
applicable may be considered as a Proposal. Contract is optional (non-exclusive) use.

   Acknowledgement that the Organization will comply with all terms and conditions set forth in the Request for 
Proposals, unless otherwise agreed by the Agencies. Click Here to review the Terms and Condition.

   I certify that I am an authorized signer/governing member for my organization. I certify that I am an authorized 
signer/governing member for my organization.

Signature
Kristy Conrad
Electronically signed by kristy@preservewa.org on 9/13/2024 4:10 PM

https://benevate.blob.core.windows.net/spokanewa-public/Terms%2520and%2520Conditions%2520Federal%2520Requirements.docx


 

   
 

 

 

 

 

 

Dear Kristy Conrad,  

 

 

Washington Trust for Historic Preservation 

 

The City of Spokane would like to express our sincere gratitude for your application to 

the ARPA Neighborhood Business Districts Grant. After a thorough review we are 

pleased to inform you that your organization has been selected for an award.  

 

We are pleased to award $2,447,150 for the Neighborhood Business District Grant. This 

grant is funded by the American Rescue Plan Act (ARPA) /Coronavirus State and Local 

Fiscal Recovery Funds (CSLFRF). We recognize the significant challenges posed by the 

COVID-19 pandemic and this grant is intended to support recovery efforts, enabling vital 

work within Spokane neighborhoods and communities. 

 

Please be aware that this award is contingent upon formalizing the contract with your 

organization, City Council approval, and the submission of any required documentation. 

Following Council approval, we will request that you sign the negotiated contract with 

the City of Spokane. We look forward to partnering with Washington Trust for Historic 

Preservation on this project! 

 

Sincerely, 

 

Caleb Stanton 

Grants Analyst, City of Spokane 

accountinggrantsadmin@spokanecity.org 

 

 

 

Award Date: 10/4/2024 

Accounting Department 
808 W. Spokane Falls Blvd. 

Spokane, Washington 99201-3304 

(509) 625-6320 

FAX (509) 625-6939 

 

Michelle Murray 

Director of Accounting and Grants

  

 
 



ATTACHMENT A– ARP/CSLFRF CFDA 21.027 FUNDING 
American Rescue Plan (ARP) 

Coronavirus State and Local Fiscal Recovery Funds (CSLFRF) 
Funding Authority: U.S. Department of Treasury 

CFDA# 21.027 – Coronavirus State and Local Fiscal Recovery Funds 
 

The Contractor specifically agrees to comply with all applicable state and federal laws, rules, regulations, 
requirements, program guidance, including but not limited to the following:  

All applicable federal, state, and local laws, regulations, executive orders, OMB Circulars, and/or policies including, 
but not limited to:  

Nondiscrimination laws and/or policies, and safety and health regulations. 
Americans with Disabilities Act (ADA), Age Discrimination Act of 1975,  
Title VI of the Civil Rights Act of 1964, Civil Rights Act of 1968,  
Provisions in Buildings for Aged and Handicapped Persons (RCW 70.92). 
Robert T. Stafford Disaster Relief and Emergency Assistance Act (PL 93-288, as amended),  
Ethics in Public Services (RCW 42.52),  
Covenant Against Contingent Fees (48 CFR Section 52.203-5),  
Public Records Act (RCW 42.56),  
Prevailing Wages on Public Works (RCW 39.12),  
State Environmental Policy Act (RCW 43.21C),  
Shoreline Management Act of 1971 (RCW 90.58),  
State Building Code (RCW 19.27),  
Energy Policy and Conservation Act (PL 94-163, as amended),  
Energy Related Building Standards (RCW 19.27A),  
 
Comply with all procurement requirements of 2 CFR Part 200.317 - 200.327. All sole source contracts expected 
to exceed $50,000 must be submitted to Spokane City Purchasing for review and approval prior to the award 
and execution of a contract.  

Any contract awarded to the successful Contractor must contain and/or comply with the following 
procurement provisions in accordance with 2 CFR Part 200.317 - 200.327: 

Contractor must maintain a Conflict of Interest Policy consistent with 2 CFR 200.318(c) that is applicable to 
all activities funded with the award. All potential conflicts of interest related to this award must be reported to 
Spokane  City and/or U.S. Treasury  

● Administrative, contractual, or legal remedies in instances where contractors violate or breach contract 
terms, and provide for such sanctions and penalties as may be appropriate; 

● Compliance with Executive Order 11246, “Equal Employment Opportunity,” (30 FR 12319, 12935, 3 CFR 
Part 1964-1965 Comp., p. 339), as amended by Executive Order 11375, as supplemented in Department 
of Labor regulations (41 CFR Chapter 60);  

● For Capital Expenditures that involve the employment of mechanics of laborers: Compliance with the 
Contract Work Hours and Safety Standards Act (40 USC 3702 and 3704) as supplemented by Department 
of Labor Regulations (29 CFR Part 5); 

● For all contracts in excess of $100,000 with respect to water, sewer, or broadband that involve the 
employment of mechanics of laborers: Compliance with the Contract Work Hours and Safety Standards 
Act (40 USC 3702 and 3704) as supplemented by Department of Labor Regulations (29 CFR Part 5); 

● For construction or repair contracts: Compliance with the Copeland “Anti-Kickback” Act (40 U.S.C. 3145) 
as supplemented by Department of Labor regulations (29 CFR part 3);   

● For construction contracts in excess of $2,000 when required by Federal grant program legislation: 



Compliance with the Davis-Bacon Act (40 U.S.C. 3141-3144 and 3146-3148) as supplemented by 
Department of Labor regulations (29 CFR part 5); Davis Bacon Act–Does not apply to projects funded 
solely with ARPA/CSLFRF CFDA 21.027 funds. However, if other federal funds are also used for the 
construction project in addition to FRF, and those federal funds require Davis-Bacon compliance, all prime 
construction contracts in excess of $2,000 must follow Davis-Bacon Act;  

● For construction contracts in excess of $100,000 that involve the employment of mechanics and laborers: 
Compliance with the Contract Work Hours and Safety Standard Act (40 U.S.C. 3701-3708) as 
supplemented by Department of Labor regulations (29 CFR Part 5);  

● Compliance with the requirements of 37 CFR Part 401, “Rights to Inventions Made by Nonprofit 
Organizations and Small Business Firms Under Government Grants, Contracts and Cooperative 
Agreements,” and any implementing regulations issued by the awarding agency 

● For contracts in excess of $150,000: Compliance with all applicable standards, orders or requirements 
issued under the Clean Air Act (42 U.S.C. 7401-7671q.) and the Federal Water Pollution Control Act (33 
U.S.C. 1251-1387) as amended;  

● Compliance with section 6002 of the Solid Waste Disposal Act, as amended by the Resource Conservation 
and Recovery Act;  

● Notice of awarding agency requirements and regulations pertaining to reporting; 

● Federal awarding agency requirements and regulations pertaining to copyrights and rights in data; 

● Access by Spokane City, the Federal awarding agency, the Comptroller General of the United States, or 
any of their duly authorized representatives to any books, documents, papers and records, sub-agreements, 
leases, subcontracts, arrangements, or other third-party agreements of any type, and supporting materials 
related to those records of the Contractor, which are directly pertinent to that specific contract for the 
purpose of making audit, examination, excerpts and transcriptions; 

● Retention of all required records for six years after Spokane City makes final payment and all other pending 
matters are closed; 

● Mandatory standards and policies relating to energy efficiency which are contained in the state energy 
conservation plan issued in compliance with the Energy Policy and Conservation Act (Pub. L. 94-163, 89 
Stat. 871); 

● Notice of awarding agency requirements and regulations governing the development, reporting, and 
disposition of rights to inventions and patents resulting from financial assistance awards (37 C.F.R. Part 
401) and the standard patent rights clause (37 C.F.R. section 401.14);  

● Compliance with Executive Order 13858 “Strengthening Buy-American Preferences for Infrastructure 
Projects” as appropriate and to the extend consistent with law; and 

● Compliance with 2 C.F.R. § 200.216, prohibitions regarding certain telecommunications and video 
surveillance services or equipment are mandated by section 889 of the John S. McCain National Defense 
Authorization Act for Fiscal Year 2019 (FY 2019 NDAA), Pub. L. No. 115¬232 (2018). 

Any contract awarded to the successful Contractor must contain and/or comply with the following provisions 
in accordance with 2 CFR Part 200.332(a) - 200.332(a)(1)-200.332(a)(6) Requirements for pass-through entities: 

● Identify as a Subaward (2 CFR 200.332(a)); 
● Federal Award Identification (2 CFR 200.332(a)(1)); 
● Terms and conditions from ARP/CLFRF (2 CFR 200.332(a)(2)); 
● Additional City of Spokane imposed requirements based on risk assessment (2 CFR 200.332(a)(3); 
● Indirect cost rate (2 CFR 200.332(a)(4)): 
● Records access & retention (2 CFR 200.332(a)(5); 
● Closeout provisions (2 CFR 200.332(a)(6)). 



 
Any contract awarded to the successful Contractor must contain and/or comply with the following provisions 
in accordance with 2 CFR Part 200.501(a)-200.501(h) Audit Requirements: 
● Audit required. A non-Federal entity that expends $750,000 or more during the non-Federal entity’s fiscal 
year in Federal awards must have a single or program-specific audit conducted for that year in accordance with 
the provision of this part (2 CFR 200.501(a)); 
● Single Audit (2 CFR 200.501(b)); 
●  Program-specific audit election (2 CFR 200.501(c)); 
●  Exemption when Federal awards expended are less than $750,000(2 CFR 200.501(d)); 
●  Federally Funded Research and Development Centers (2 CFR 200.501(e)); 
●  Subrecipients and contractors (2 CFR 200.501(f)); 
● Compliance responsibility for contractors (2 CFR 200.501(g)); 
●  For-profit subrecipient (2 CFR 200.501(h)). 
 
Contractor must comply with Executive Orders 12549 and 12689 and 2 C.F.R. Part 180, which restrict awards, 
subawards, and contracts with certain parties that are debarred, suspended, or otherwise excluded from or 
ineligible for participation in federal assistance programs or activities. Contractor must certify that it is not 
presently debarred, suspended or proposed for debarment, declared ineligible, or voluntarily excluded from 
participating in this Agreement by any federal department or agency.  

Contractor must comply with the requirements of 31 U.S.C. § 3729-3733 which prohibits the submission of 
false or fraudulent claims for payment to the Federal Government. See also 31 U.S.C. § 3801-3812 which details 
the administrative remedies for false claims and statements made. 

Contractor is required to be non-delinquent in their repayment of any Federal debt. Examples of relevant debt 
include delinquent payroll and other taxes, audit disallowances, and benefit overpayments. See OMB Circular 
A-129. 

Contractor’s costs must be compliant with 2 CFR Part 200 Subpart E Cost Principles. 

Contractor must comply with 31 U.S.C. § 1352, which provides that none of the funds provided under an 
award may be expended by the recipient to pay any person to influence, or attempt to influence an officer or 
employee of any agency, Member of Congress, an officer, or employee of Congress, or an employee of a 
Member of Congress in connection with any Federal action concerning an award, making of any federal grant, 
federal loan, continuation, renewal, amendment or modification of any federal contract, grant loan, or 
cooperative agreement, and that if any funds other than federal appropriated funds have been paid or will be 
paid to any person for influencing or attempting to influence an officer or employee of any agency, a Member 
of Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection with 
this award, the Contractor will complete and submit Standard Form-LLL, “Disclosure Form to Report 
Lobbying,” in accordance with its instructions.  

In the event of the Contractor’s noncompliance or refusal to comply with any applicable law, regulation, 
executive order, OMB Circular or policy, Spokane City may rescind, cancel, or terminate the contract in whole 
or in part in its sole discretion. The Contractor is responsible for all costs or liability arising from its failure to 
comply with applicable laws, regulations, executive orders, OMB Circulars, or policies.  

 

CERTIFICATION 

 

____________________________________________ ________________________________  

Signature, Administrator, or Applicant Agency   Date 

 

______________________________________________________________ 

print name and title 

09/13/2024

Kristy Conrad, Development Director
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General Terms & Conditions 

1. CONTRACTING WITH CURRENT OR FORMER CITY EMPLOYEES 

Specific restrictions apply to contracting with current or former City officers and employees pursuant to 
the Code of Ethics in chapter 1.04A of the Spokane Municipal Code.  Proposers shall familiarize 
themselves with the requirements prior to submitting a Proposal that includes current or former City 
officers or employees. 

2. PROPRIETARY INFORMATION / PUBLIC DISCLOSURE 
All materials submitted to the City in responses to this competitive procurement shall become the 
property of the City. 

All materials received by the City are public records and are subject to being released pursuant to a valid 
public records request.  Washington state law mandates that all documents used, received or produced 
by a governmental entity are presumptively public records, and there are few exemptions.  Chapter 41.56 
RCW. 

When responding to this competitive procurement, please consider that what you submit will be a public 
record.  If you believe that some part of your response constitutes legally protected proprietary 
information, you MUST submit those portions of your response as a separate part of your response, and 
you MUST label it as “PROPRIETARY INFORMATION.”  If a valid public records request is then received by 
the City for this information, you will be given notice and a 10-day opportunity to go to court to obtain 
an injunction to prevent the City from releasing this part of your response.  If no injunction is obtained, 
the City is legally required to release the records. 

The City will neither look for nor honor any claims of “proprietary information” that are not within the 
separate part of your response. 

3. OWNERSHIP OF DOCUMENTS 

Any and all data, reports, analyses, documents, photographs, pamphlets, plans, specifications, surveys, 
films or any other material created, prepared, produced, constructed, assembled, made, performed or 
otherwise produced by the Firm or the Firm’s subcontractors or consultants for delivery to the City under 
this Agreement shall be the sole and absolute property of the City. Such property shall constitute “work 
made for hire” as defined by U.S. Copyright Act of 1976, 17 U.S.C. § 101, and the ownership of the 
copyright and any other intellectual property rights in such property shall vest in the City at the time of 
its creation. Ownership of the intellectual property includes the right to copyright, patent, and register, 
and the ability to transfer these rights. Material which the Firm uses to perform this Agreement, but is 
not created, prepared, constructed, assembled, made, performed or otherwise produced for, or paid for, 
by the City is owned by the Firm and is not “work made for hire” within the terms of this Agreement. 

4. ACCEPTANCE PERIOD 
Proposals shall remain in effect for ninety (90) days for acceptance by the City from the due date for 
receipt of Proposals.   

5. COSTS TO PROPOSE 

The City will not be liable for any costs incurred by the Proposer in preparation of a Proposal submitted 
in response to this RFP, in conduct of a presentation, or any other activities related to responding to this 
RFP. 
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6. INTERLOCAL PURCHASE AGREEMENTS 

The City of Spokane has entered into Interlocal Purchase Agreements with other public agencies pursuant 
to Chapter 39.34 RCW.  In submitting a response, the Proposer agrees to provide its services to other 
public agencies at the same contracted price, terms and conditions it is providing to the City of Spokane, 
contingent upon the Firm’s review and approval at the time of a requested contract.  The Firm’s right to 
refuse to enter into a contract with another public agency at the time of request shall be absolute. 

7. DEBRIEFING OF UNSUCCESSFUL PROPOSERS 

Upon request, a debriefing conference will be scheduled with an unsuccessful Proposer.  Discussion will 
be limited to a critique of the requesting Firm’s Proposal.  Debriefing conferences may be conducted in 
person or on the telephone. 

8. MINORITY & WOMEN-OWNED BUSINESS PARTICIPATION 

The City encourages participation in all of its contracts by Firms certified by the Washington State Office 
of Minority and Women’s Business Enterprises (OMWBE).  Proposers may contact OMWBE at (360)753-
9693 to obtain information on certified Firms. 

9. NONDISCRIMINATION 

No individual shall be excluded from participation in, denied the benefit of, subjected to discrimination 
under, or denied employment in the administration of or in connection with this Contract because of age, 
sex, race, color, religion, creed, marital status, familial status, sexual orientation including gender 
expression or gender identity, national origin, honorably discharged veteran or military status, the 
presence of any sensory, mental or physical disability, or use of a service animal by a person with 
disabilities. The Firm agrees to comply with, and to require that all subcontractors comply with, Section 
504 of the Rehabilitation Act of 1973 and the Americans with Disabilities Act, as applicable to the Firm. 

10. BUSINESS REGISTRATION REQUIREMENT 

Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business with the 
City without first having obtained and currently being the holder of a valid annual business registration 
or temporary business registration as provided in this chapter.  The Firm shall be responsible for 
contacting the State of Washington Business License Services at http://dor.wa.gov or 1-360-705-6741 to 
obtain a business registration.  If the Firm does not believe it is required to obtain a business registration, 
it may contact the City’s Taxes and Licenses Division at 509-625-6070 to request an exemption status 
determination. 

11. PAYMENT 

Payment will be made via direct deposit/ACH except as provided by state law.  A completed ACH 
application is required before a City Order will be issued. If the City objects to all or any portion of the 
invoice, it shall notify the Company and reserves the right to only pay that portion of the invoice not in 
dispute.  In that event, the parties shall immediately make every effort to settle the disputed amount. 

12. ANTI-KICKBACK 

No officer or employee of the City of Spokane, having the power or duty to perform an official act or 
action related to this contract shall have or acquire any interest in the contract, or have solicited, 

http://dor.wa.gov/
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accepted or granted a present or future gift, favor, service or other thing of value from or to any person 
involved in the contract. 

13. DISPUTES 

This contract shall be performed under the laws of Washington State.  Any litigation to enforce this contract 
or any of its provisions shall be brought in Spokane County, Washington. 

14. TERMINATION 

A. For Cause:  The City or Consultant may terminate the Agreement if the other party is in material 
breach of this Agreement, and such breach has not been corrected to the other party’s reasonable 
satisfaction in a timely manner. Notice of termination under this Section shall be given by the 
party terminating this Agreement to the other, not fewer than thirty (30) business days prior to 
the effective date of termination. 

B. For Reasons Beyond Control of Parties:  Either party may terminate this Agreement without 
recourse by the other where performance is rendered impossible or impracticable for reasons 
beyond such party’s reasonable control, such as, but not limited to, an act of nature, war or 
warlike operation, civil commotion, riot, labor dispute including strike, walkout or lockout, except 
labor disputes involving the Consultant’s own employees, sabotage, or superior governmental 
regulation or control. Notice of termination under this Section shall be given by the party 
terminating this Agreement to the other, not fewer than thirty (30) business days prior to the 
effective date of termination. 

C. For Convenience: Either party may terminate this Agreement without cause, upon thirty (30) days 
written notice to the other party.  

D. Actions upon Termination:  if termination occurs not the fault of the Consultant, the Consultant 
shall be paid for the services properly performed prior to the actual termination date, with any 
reimbursable expenses then due, but such compensation shall not exceed the maximum 
compensation to be paid under the Agreement.  The Consultant agrees this payment shall fully 
and adequately compensate the Consultant and all subconsultants for all profits, costs, expenses, 
losses, liabilities, damages, taxes, and charges of any kind (whether foreseen or unforeseen) 
attributable to the termination of this Agreement. 

E. Upon termination, the Consultant shall provide the City with the most current design documents, 
contract documents, writings, and other products the Consultant has produced to termination, 
along with copies of all project-related correspondence and similar items.  The City shall have the 
same rights to use these materials as if termination had not occurred; provided however, that the 
City shall indemnify and hold the Consultant harmless from any claims, losses, or damages to the 
extent caused by modifications made by the City to the Consultant’s work product. 

15. LIABILITY 

The Firm shall indemnify, defend, and hold harmless the City, its officers, and employees from all claims, 
demands, or suits in law or equity arising from the Firm's negligence or breach or its obligations under the 
contract.  The Firm's duty to indemnify shall not apply to liability caused by the sole negligence of the City, 
its officers, and employees.  The Firm's duty to indemnify for liability arising from the concurrent negligence 
of the City, its officers and employees and the Firm, its officers and employees shall apply only to the extent 
of the negligence of the Firm, its officers and employees.  The Firm's duty to indemnify shall survive 
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termination or expiration of the contract.  The Firm waives, with respect to the City only, its immunity under 
RCW Title 51, Industrial Insurance.   

16. INSURANCE COVERAGE  
During the term of the contract, the Firm shall maintain in force at its own expense, each insurance coverage 
noted below:  

A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires subject employers 
to provide workers' compensation coverage for all their subject workers and Employer's Liability 
Insurance in the amount of $1,000,000. 

B. General Liability Insurance on an occurrence basis, with a combined single limit of not less than 
$1,000,000 each occurrence for bodily injury and property damage.  It shall include contractual liability 
coverage for the indemnity provided under this contract.  It shall provide that the City, its officers and 
employees are additional insureds, but only with respect to the Firm's services to be provided under this 
contract. 

C.  Automobile Liability Insurance with a combined single limit, or the equivalent of not less than $1,000,000 
each accident for bodily injury and property damage, including coverage for owned, hired and non-
owned vehicles. 

D. Professional Liability Insurance with a combined single limit of not less than $1,000,000 each claim, 
incident, or occurrence.  This is to cover damages caused by the error, omission, or negligent acts related 
to the professional services to be provided under this contract.  The coverage must remain in effect for 
at least three (3) years after the contract is completed. 

There shall be no cancellation, material change, reduction of limits or intent not to renew the insurance 
coverage(s) without forty-five (45) days written notice from the Firm or its insurer(s) to the City. 

As evidence of the insurance coverages required by this contract, the Firm shall furnish acceptable insurance 
certificates to the City at the time it returns the signed contract.  The certificate shall specify all of the parties 
who are additional insured, and include applicable policy endorsements, and the deductible or retention 
level, as well as policy limits.  Insuring companies or entities are subject to City acceptance and must have a 
rating of A- or higher by Best.  Copies of all applicable endorsements shall be provided.  The Firm shall be 
financially responsible for all pertinent deductibles, self-insured retentions, and/or self-insurance. 

SPECIFIC GRANT RELATED LANGUAGE 

17. CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELEGIBILITY AND VOLUNTARY EXCLUSION 
A certification form will accompany the contract to be signed confirming that, to the best of its knowledge 
and belief, Firm, and its principals: 

A. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any federal department or agency. 

B. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice. 



5 
 

C. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification. 

D. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default. 

18. CERTIFICATION REGARDING LOBBYING 
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) – Firms who apply or bid for an award of $100,000 or 
more shall file the required certification. Each tier certifies to the tier above that it will not and has not 
used Federal appropriated funds to pay any person or organization for influencing or attempting to 
influence an officer or employee of any agency, a member of Congress, officer or employee of Congress, 
or an employee of a member of Congress in connection with obtaining any Federal contract, grant or any 
other award covered by 31 U.S.C. 1352. Each tier shall also disclose any lobbying in non-Federal funds 
that takes place in connection with obtaining any Federal award. Such disclosures are forwarded from 
tier to tier up to the recipient. 

A Certification Form is attached and included in this Request for Proposal by reference as Attachment A 
“Certification Regarding Lobbying”. The Proposer is required to sign and submit this Form with Proposal. 
The Proposer certifies by signing and submitting this Proposal, to the best of his or her knowledge and 
belief, that: 

A.  No Federal appropriated funds have been paid or will be paid, by or on behalf of the undersigned, to 
any person for influencing or attempting to influence an officer or employee of any Federal agency, a 
Member of Congress, an officer or employee of Congress, or any employee of a Member of Congress 
in connection with the awarding of any Federal grant, the making of any Federal loan, the entering 
into of any cooperative agreement, and the extension, continuation, renewal, amendment or 
modification of any Federal contract, grant, loan, or cooperative agreement.  

B.  If any funds other than Federal appropriated funds have been paid or will be paid to any person for 
influencing or attempting to influence an officer or employee of any Federal agency, a Member of 
Congress, an officer or employee of Congress, or an employee of a Member of Congress in connection 
with this Federal contract, grant, loan, or cooperative agreement, the undersigned shall complete and 
submit Standard Form-LLL, "Disclosure of Lobbying Activities," in accordance with its instructions.  

C. The Proposer also agrees by submitting his or her Proposal, that he or she shall require that the 
language of this certification be included in all lower tier subcontracts. Which exceed $100,000 and 
that all such sub-recipients shall certify and disclose accordingly.  

D. This certification is a material representation of fact upon which reliance was placed when this 
transaction was made or entered into. Submission of this certification is a prerequisite for making or 
entering into this transaction imposed by section 1352, title 31, United States Code. Any person who 
fails to file the required certification shall be subject to a civil penalty of not less than $10,000 and 
not more than $100,000 for each such failure. 

19. DOMESTIC PREFERENCE 

200.322 (a) As appropriate and to the extent consistent with law, the non-Federal entity should to the 
greatest extent practicable under a Federal award, provide a preference for the purchase, acquisition, or 
use of goods, products, or materials produced in the United States (including but not limited to iron, 
aluminum, steel, cement, and other manufactured products). 
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20. CLEAN AIR ACT 

Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et seq.), 
as amended – Firms and subgrants of amounts in excess of $100,000 shall contain a provision that requires 
the recipient to agree to comply with all applicable standards, orders or regulations issued pursuant to the 
Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act as amended (33 U.S.C. 
1251 et seq.) Violations shall be reported to the Federal awarding agency and the Regional Office of the 
Environmental Protection Agency (EPA). 

21. CONFORMANCE WITH FEDERAL, STATE, AND LOCAL LAWS 

Federal, State and Local Laws: Services of a project as a result of the use of a Firm’s services including the 
letting of subcontracts in connection with any project work related to this RFQ may be required to conform 
to the applicable requirements of Federal, State and local laws and ordinances. The City stipulates that 
Federal funds may be involved. 

22. MAINTENANCE OF RECORDS 

Federal, State and Local Laws: Services of a project as a result of the use of a Firm’s services including the 
letting of subcontracts in connection with any project work related to this RFQ may be required to conform 
to the applicable requirements of Federal, State and local laws and ordinances. The City stipulates that 
Federal funds may be involved. 

23. CONFERENCE ROOMS 
Conference Rooms: All space used for conferences, meetings, conventions, or training seminars funded in 
whole or in part with federal funds under this contract must comply with the protection and controlling 
guidelines of the Hotel and Motel Fire Safety Act (PL 101-391, as amended). 

24. AMERICANS WITH DISABILITIES ACT INFORMATION (ADA) 
Americans with Disabilities Act (42 U.S.C. 12101, et seq.). The Applicant shall comply with the provisions of 
the Americans with Disabilities Act, 42 U.S.C. 12101, et. seq. That Act provides a comprehensive national 
mandate to eliminate discrimination against individuals with disabilities. The Act may impose requirements 
on the Applicant in four principle ways: 1) with respect to employment; 2) with respect to the provision of 
public services; 3) with respect to transportation; 4) with respect to existing facilities and new construction. 

The City in accordance with Section 504 of the Rehabilitation Act of 1973 and the Americans with Disabilities 
Act (ADA) commits to nondiscrimination in all of its programs and activities. The Firm agrees to comply with, 
and to require that all subcontractors comply with, Section 504 of the Rehabilitation Act of 1973 and the 
Americans with Disabilities Act, as applicable to the Firm. 

Law Against Discrimination, Chapter 49.60 RCW. The Applicant shall comply with the provisions of Chapter 
49.60 RCW in all activities relating to this Grant Agreement.  

This material can be made available in an alternate format by request through ProcureWare question tab or 
by calling (509) 625-6400.  
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25. TITLE VI STATEMENT 
The City of Spokane in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 USC 2000d to 
2000d-4 and Title 49, Code of Federal Regulations, Department of Transportation, Subtitle A, Office of the 
Secretary, Part 21, Nondiscrimination in Federally-Assisted Programs of the Department of Transportation 
issued pursuant to such Act, hereby notifies all Proposers that it will affirmatively ensure that in any contract 
entered into pursuant to this advertisement, disadvantaged business enterprises as defined at 49 CFR Part 
26 will be afforded full opportunity to submit Proposals in response to this invitation and will not be 
discriminated against on the grounds of race, color, national origin, or sex in consideration for an award. 

Public Law 88 - 352, Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.) (24 CFR Part 1). The 
Applicant must comply with the provisions of "Public Law 88 - 352," which refers to Title VI of the Civil Rights 
Act of 1964 (42 U.S.C. 2000d et seq.). The law provides that no person in the United States shall, on the 
grounds of race, color or national origin, be denied the benefits of, be excluded from participation in, or be 
subjected to discrimination under any program or activity receiving federal financial assistance. 
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POLICY NUMBER POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)
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EACH OCCURRENCE $
DAMAGE TO RENTEDCLAIMS-MADE OCCUR $PREMISES (Ea occurrence)

MED EXP (Any one person) $

PERSONAL & ADV INJURY $
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N / A
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SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION    DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE WITH THE POLICY PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.    NOTWITHSTANDING  ANY  REQUIREMENT,  TERM  OR  CONDITION  OF  ANY  CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,  THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

THIS  CERTIFICATE  IS  ISSUED  AS  A  MATTER  OF  INFORMATION  ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE  DOES  NOT  AFFIRMATIVELY  OR  NEGATIVELY  AMEND,  EXTEND  OR  ALTER  THE  COVERAGE  AFFORDED  BY THE POLICIES
BELOW.    THIS  CERTIFICATE  OF  INSURANCE  DOES  NOT  CONSTITUTE  A  CONTRACT  BETWEEN  THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
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this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).
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© 1988-2015 ACORD CORPORATION.  All rights reserved.ACORD 25 (2016/03)
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$
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A 1,000,000
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Baltimore, MD 21202
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X
X
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X

X
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Date Rec’d 10/15/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Consent

Council Meeting Date: 11/11/2024 Project #
Submitting Dept CITY COUNCIL Bid #
Contact Name/Phone ROB SCHULTZ 509-455-6448 Requisition #
Contact E-Mail RSCHULTZ@SPOKANEAIRPORTS.NET
Agenda Item Type Report Item
Council Sponsor(s) BWILKERSON               MCATHCART               
Agenda Item Name SPOKANE AIRPORT BOARD 2025 BUDGET
Agenda Wording
Approval of the Spokane Airport Board 2025 Budget

Summary (Background)
Per the Airport Joint Operating Agreement, the Spokane Airport Board is submitting the 2025 budget for 
approval. The Airports are financially self-sufficient, therefore, do not require any financial support from the 
City or County. The 2025 operating budget is $66,950,378 and the capital budget is $148,759,247. The total 
2025 budget is $215,709,625.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? N/A
Total Cost $ 
Current Year Cost $ 
Subsequent Year(s) Cost $ 
Narrative

Amount Budget Account
Neutral $ # 
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head
Division Director
Accounting Manager BUSTOS, KIM
Legal SCHOEDEL, ELIZABETH
For the Mayor
Distribution List



Committee Briefing Paper
Finance & Administration Committee

Committee Date October 28, 2024

Submitting Department Spokane Airport Board

Contact Name Rob Schultz, CFO

Contact Email & Phone rschultz@spokaneairports.net; 509-455-6448

Council Sponsor(s) Council President Wilkerson and Council Member Cathcart

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name Spokane Airport Board 2025 Budget

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Per the Airport Joint Operating Agreement, the Spokane Airport Board is 
submitting the 2025 budget for approval. The Airports are financially self-
sufficient, therefore, do not require any financial support from the City or 
County. The 2025 operating budget is $66,950,378 and the capital budget is 
$148,759,247. The total 2025 budget is $215,709,625.

Fiscal Impact          
Approved in current year budget? ☐ Yes ☐ No ☒ N/A
Total Cost: Click or tap here to enter text.
             Current year cost: 
             Subsequent year(s) cost: 

Narrative:  The Spokane Airport Board seeks approval of its 2025 budget from the City Council per the Airport 
Joint Operating Agreement.

Funding Source ☐ One-time ☐ Recurring       ☒ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  Click or tap here to enter text.

Expense Occurrence ☐ One-time ☐ Recurring       ☒ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?

              N/A, approval of the Airports annual budget
 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 

racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?
N/A, approval of the Airports annual budget

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution?

mailto:rschultz@spokaneairports.net


N/A, approval of the Airports annual budget
 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 

Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?

               N/A, approval of the Airports annual budget

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 

The Spokane Airport Board is scheduled to review and approve the 2025 budget on Oct. 24, 
2024



Date Rec’d 10/17/2024
Clerk’s File # OPR 2024-0382
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 10/28/2024
Committee Agenda type: Consent

Council Meeting Date: 11/11/2024 Project #
Submitting Dept INFORMATION TECHNOLOGY Bid #
Contact Name/Phone LAZ MARTINEZ 625-6979 Requisition # TBD
Contact E-Mail LMARTINEZ@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 5300 SCALEHOUSE MANAGEMENT SYSTEM
Agenda Wording
This Contract Amendment shall become effective on November 1, 2024, and shall end May 31, 2025. The City 
shall pay an additional amount not to exceed thirty-six thousand five hundred forty-two and 70/100 dollars.

Summary (Background)
Paradigm Software LLC (Cockeysville, MD) provides Scalehouse Management Software in support of the City's 
Waste to Energy Department. Paradigm is a comprehensive software suite for capturing, invoicing, and 
reporting transactions from weighing scales. The City selected Paradigm Software through RFP #6030-23 
Scalehouse Management System. This is a contract amendment to OPR 2024-0382 for an additional kiosk and 
supporting hardware for the Waste to Energy Scalehouse replacement project.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 36,542.70
Current Year Cost $ 36,542.70
Subsequent Year(s) Cost $ N/A
Narrative
This request is for software maintenance and support which is contractually required by the software vendor.

Amount Budget Account
Expense $ 36,542.70 # 4490-44900-94000-56403
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head MARTINEZ, LAZ PURCHASING NECHANICKY, JASON
Division Director
Accounting Manager ALBIN-MOORE, ANGELA
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List
Jackie Barlow Jackie.barlow@paradigmsoftware.com Accounting - ywang@spokanecity.org
Contract Accounting - ddaniels@spokanecity.org Legal - mharrington@spokanecity.org
Purchasing - cwahl@spokanecity.org IT - itadmin@spokanecity.org
Tax & Licenses



Committee Agenda Sheet
Finance & Administration Committee

Committee Date October 28, 2024

Submitting Department IT

Contact Name Laz Martinez

Contact Email & Phone lmartinez@spokanecity.org     625-6979

Council Sponsor(s) Please enter the name of the Council Sponsor(s)

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested:      

Agenda Item Name  

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Paradigm Software LLC (Cockeysville, MD) provides Scalehouse Management 
Software in support of the City’s Waste to Energy Department. Paradigm is a 
comprehensive software suite for capturing, invoicing, and reporting 
transactions from weighing scales. The City selected Paradigm Software 
through RFP #6030-23 Scalehouse Management System. This is a contract 
amendment to OPR 2024-0382 for an additional kiosk and supporting 
hardware for the Waste to Energy Scalehouse replacement project. 

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: $36,542.70
             Current year cost: $ 36,542.70
             Subsequent year(s) cost: $ 

Narrative:  This request is for software maintenance and support which is contractually required by the 
software vendor. 

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  Click or tap here to enter text.

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
What impacts would the proposal have on historically excluded communities?

Not applicable – additional software and hardware costs.
How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?

Not applicable – additional software and hardware costs.
How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution?

mailto:lmartinez@spokanecity.org


Not applicable – additional software and hardware costs.
Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others?

This service aligns with the Sustainable Resources strategic initiative based on sound financial objectives, and 
quality customer service for our Scalehouse Management software.

 



1

City Clerk's No. OPR 2024-0382

This Contract Amendment is made and entered into by and between the CITY OF 
SPOKANE as (“City”), a Washington municipal corporation, and PARADIGM SOFTWARE, LLC, 
whose address is 113 Old Padonia Road, Suite 200, Cockeysville, Maryland 21030, as 
("Company"), individually hereafter referenced as a “Party”, and together as the “Parties”.  

WHEREAS, the parties entered into a Contract wherein the Company agreed to provide 
Scalehouse Management System Software Implementation, Licensing and Support for the Waste 
top Energy Facility, and

WHEREAS, additional Kiosk and supporting hardware are needed, thus the original 
Contract needs to be formally Amended by this written document; and

NOW, THEREFORE, in consideration of these terms, the Parties mutually agree as 
follows:

1. CONTRACT DOCUMENTS. 
The Contract dated May 22, 2024, and May 28, 2024, any previous amendments, addendums 
and / or extensions / renewals thereto, are incorporated by reference into this document as though 
written in full and shall remain in full force and effect except as provided herein.

2. EFFECTIVE DATE.
This Contract Amendment shall become effective on November 1, 2024, and shall end May 31, 
2025.

3. ADDITIONAL WORK.
The original contract is amended to include the purchase of modules, intercoms and support as 
noted in the attached Price Quote dated September 17, 2024. 

4. COMPENSATION.
The City shall pay an additional amount not to exceed THIRTY-SIXTY THOUSAND FIVE 
HUNDRED FORTY-TWO AND 70/100 DOLLARS ($36,542.70), plus applicable sales tax, for 
everything furnished and done under this Contract Amendment.  This is the maximum amount to 
be paid under this Amendment and shall not be exceeded without the prior written authorization 
of the City, memorialized with the same formality as the original Contract and this document.

CITY OF SPOKANE

CONTRACT AMENDMENT

Title: SCALEHOUSE MANAGEMENT SYSTEM
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IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Contract Amendment 
by having legally binding representatives affix their signatures below.

PARADIGM SOFTWARE, LLC CITY OF SPOKANE

By_________________________________ By_________________________________
Signature Date Signature Date

___________________________________ ___________________________________
Type or Print Name Type or Print Name

___________________________________ ___________________________________
Title Title

Attest: Approved as to form:

________________________________ ________________________________
City Clerk Assistant City Attorney

Attachments to this Amendment:

Company’s Price Quote dated September 17, 2024

24-162a



Price Quote

To: Erica Jacobo, City of Spokane - Solid Waste Disposal Department

From: William Strange, Paradigm Software, L.L.C.®

Date: 08/20/2024

Re: Radiation Module and Intercom Quote

The following price quote is presented for the requested items below as requested by City of Spokane - Solid Waste 

Disposal Department.

TotalRateItem/DescriptionUMQty

LN Radiation Module - (Commercial lane) *$1,575.00 $1,575.00  1.00

EA Intercom Sub-Station with Horn (IP) - (One for each WTE 

kiosk - This is the remote Sub-Station and Horn.  Client must 

provide POE switch.)

$1,311.15 $2,622.29  2.00

EA Intercom Master (IP) - (WTE Scale House - This is the Master 

Station and Transformer.  Client must provide POE switch.)

$1,799.00 $1,799.00  1.00

MO Pro-Rata Change in Annual Standard Support - (Will be 

invoiced based on Go-Live date through the end of the current 

support term.)

$39.38 $472.56  12.00

$6,468.85 
Project Sub-Total:

Tax (9.00%): $582.20 

Project Total: $7,051.05 

*Total Change In Annual Support: $472.50 

*Total Change In Annual Service Fee: $0.00 

All pricing and subsequent payments are in US Dollars

TotalPercentDescription

Payment Terms (Does not include Taxes):

Hardware - Due Upon Agreement/Price Quote Execution  100 $4,421.29%

QuoteID:SOWA-40619 Page 1 of 2



All duties and taxes for shipment of the above items are the responsibility of the client. The signature of City of Spokane - 

Solid Waste Disposal Department authorized representative or the Purchase Order Number provided below approves this 

quote. Please e-mail authorized quote to info@paradigmsoftware.com. If you have any questions, please call (410) 

329-1300, option 3. This quote is valid for thirty (30) days from the date listed above.

Title: ________________________________________

By:

________________________________________

Signature: ________________________________________

Date: 08/20/2024

Phil Weglein

Chief Executive Officer

Signature: ________________________________________

City of Spokane - Solid Waste Disposal 

Department

®

Paradigm Software, L.L.C.®

Date: ________________________________________

Please provide shipping address if applicable:

________________________________________________________________________________

Street Address (no PO Box)

________________________________________________________________________________

City, State/Province, Zip/Postal Code

Please provide Purchase Order Number or write No PO Necessary for Payment: _____________________________

QuoteID:SOWA-40619 Page 2 of 2



Price Quote

To: Kurt Monsen, City of Spokane - Solid Waste Disposal Department

From: William Strange, Paradigm Software, L.L.C.®

Date: 09/17/2024

Re: Right Side Kiosks Quote

The following price quote is presented for the requested items below as requested by City of Spokane - Solid Waste 

Disposal Department.

TotalRateItem/DescriptionUMQty

EA Kiosk - Stainless Steel - 30x24x12 - (NOTE:  Client will be 

responsible for all wiring, electrical, trenching, conduit, 

bollards and mounting unless otherwise noted in this quote.  

Paradigm will configure the hardware to work with the 

software.)

$8,011.98 $16,023.96  2.00

EA Touch Screen Monitor - Abraxsys (15 inch) - (15” High-Bright, 

Stainless Steel Bezel, XGA resolution, Hardened Armored 

Resistive Touch, VGA/DP/DVI w/ Locking DVI-to-HDMI cable, 

AC Power (fixed))

$3,084.75 $6,169.50  2.00

EA Video Extender HDMI 4K (up to 300 ft) - (includes HDMI cable 

for kiosk)

$533.00 $1,066.00  2.00

EA Kiosk Thermal Receipt Printer $850.00 $1,700.00  2.00

EA 4-port Extended Temperature Serial Server (Perle) $1,246.05 $2,492.10  2.00

EA Intercom Sub-Station with Horn (IP) - (This is the remote 

Sub-Station and Horn.  Client must provide POE switch.)

$1,311.15 $2,622.29  2.00

$30,073.85 
Project Sub-Total:

Tax (9.00%): $2,706.65 

Project Total: $32,780.50 

*Total Change In Annual Support: $0.00 

*Total Change In Annual Service Fee: $0.00 

All pricing and subsequent payments are in US Dollars

TotalPercentDescription

Payment Terms (Does not include Taxes):

Hardware - 100% Due Upon Agreement/Price Quote Execution  100 $30,073.85%

QuoteID:SOWA-40730 Page 1 of 2



All duties and taxes for shipment of the above items are the responsibility of the client. The signature of City of Spokane - 

Solid Waste Disposal Department authorized representative or the Purchase Order Number provided below approves this 

quote. Please e-mail authorized quote to info@paradigmsoftware.com. This quote is valid for thirty (30) days from the date 

listed above. If hardware is listed as part of this quote, it will be ordered upon quote authorization and the manufacturer's 

Title: ________________________________________

By:

________________________________________

Signature: ________________________________________

Date: 09/17/2024

Phil Weglein

Chief Executive Officer

Signature: ________________________________________

City of Spokane - Solid Waste Disposal 

Department

®

Paradigm Software, L.L.C.®

Date: ________________________________________

Please provide shipping address if applicable:

________________________________________________________________________________

Street Address (no PO Box)

________________________________________________________________________________

City, State/Province, Zip/Postal Code

Please provide Purchase Order Number or write No PO Necessary for Payment: _____________________________

QuoteID:SOWA-40730 Page 2 of 2



Limited Liability Company

PARADIGM SOFTWARE, L.L.C.
STE 200
113 OLD PADONIA RD
COCKEYSVILLE MD  21030-4967

Unified Business ID #: 602884619
 Business ID #: 001

Location: 0001
Expires: Apr 30, 2025

 Issue Date: Apr 19, 2024

CITY/COUNTY ENDORSEMENTS:
SPOKANE GENERAL BUSINESS - NON-RESIDENT - ACTIVE

TAX REGISTRATION - ACTIVE

UBI: 602884619 001 0001

PARADIGM SOFTWARE, L.L.C.
STE 200
113 OLD PADONIA RD
COCKEYSVILLE MD  21030-4967

TAX REGISTRATION - ACTIVE
SPOKANE GENERAL BUSINESS -
NON-RESIDENT - ACTIVE

Expires: Apr 30, 2025



IMPORTANT!

PLEASE READ THE FOLLOWING INFORMATION CAREFULLY
BEFORE POSTING THIS LICENSE

General Information

Post this Business License in a visible location at your
place of business.

If you were issued a Business License previously,
destroy the old one and post this one in its place.

Login to My DOR at dor.wa.gov if you need to make
changes to your business name, location, mailing
address, telephone number, or business ownership.

Telephone: 360-705-6741

Endorsements

All endorsements should be renewed by the expiration
date that appears on the front of this license to avoid
any late fees.

If there is no expiration date, the endorsements remain
active as long as you continue required reporting. Tax
Registration, Unemployment Insurance, and Industrial
Insurance endorsements require you to submit periodic
reports. Each agency will send you the necessary
reporting forms and instructions.

For assistance or to request this document in an alternate format, visit http://business.wa.gov/BLS or call (360) 705-6741. Teletype (TTY) users may use the Washington
Relay Service by calling 711.

BLS-700-107 (07/27/20)



SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD

HIRED
AUTOS ONLY

4/30/2024

Riggs, Counselman, Michaels & Downes, Inc.
555 Fairmount Avenue
Towson MD 21286

CLS certs 24Jan 22-25Mar 23-26Jan GAU5WCr
410-339-7263 410-339-7234

CLS.Certs@rcmd.com

Travelers Casualty and Surety Company of America 31194
PARASOF-01 Sentinel Insurance Company Limited 11000

Paradigm Software, LLC.
113 Old Padonia Road
Suite 200
Cockeysville MD 21030

Trumbull Insurance Company 27120

199550514

B X 1,000,000
X 1,000,000

10,000

1,000,000

2,000,000
X

Y 30SBABY2372 1/1/2024 1/1/2025

2,000,000

B 1,000,000

X X

30SBABY2372 1/1/2024 1/1/2025

B X X 5,000,00030SBABY2372 1/1/2024 1/1/2025

5,000,000
X 10,000

C X30WECCU9166 1/1/2024 1/1/2025

1,000,000

1,000,000

1,000,000
A
A

ERISA Fidelity
Employee Dishonesty

106415973
107491036

3/1/2022
1/1/2023

3/1/2025
1/1/2026

Limit
Limit
Retention

$80,000
$1,000,000
$10,000

City of Spokane, its officers and employees are included as Additional Insured under General Liability as required by written contract. Umbrella follows form of
underlying coverage of General Liability, Automobile Liability and Employers Liability.

City of Spokane, WA
808 W Spokane Falls Blvd
Spokane WA 99201
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