
THE CITY OF SPOKANE
CITY COUNCIL

FINANCE & ADMINISTRATION 
COMMITTEE

AGENDA FOR 1:15 P.M. MONDAY, JUNE 24, 2024

The Spokane City Council’s Finance and Administration Committee meeting will be held at 1:15 
PM June 24, 2024, in Council Chambers, located on the lower level of City hall at 808 W. 
Spokane Falls Blvd. The meeting can also be accessed live at 
https://my.spokanecity.org/citycable5/live/ and https://www.facebook.com/spokanecitycouncil or 
by calling 1-408-418-9388 and entering the access code #2482 433 6563; meeting password 
0320.

The meeting will be conducted in a standing committee format. Because a quorum of the City 
Council may be present, the standing committee meeting will be conducted as a committee of the 
whole council. The Finance & Administration Committee meeting is regularly held every 4th 
Monday of each month at 1:15 p.m. unless otherwise posted.

The meeting will be open to the public both virtually and in person, with the possibility of moving 
or reconvening into executive session only with members of the City Council and appropriate 
staff. No legislative action will be taken. No public testimony will be taken, and discussion will be 
limited to appropriate officials and staff.

https://my.spokanecity.org/citycable5/live/
https://www.facebook.com/spokanecitycouncil


AGENDA

. Call To Order

. Approval of Minutes from June 24, 2024

. Discussion Items

. AIRPORT BOND ISSUE DISCUSSION - LARRY KRAUTER (20 minutes)

. 6175 RULEMAKING/AFFORDABLE HOUSING LETTER - CM CATHCART (5 
minutes)

. HOLIDAY RECOGNITION ORDINANCE - CM CATHCART (5 minutes)

. CAMPING ORDINANCE AMENDMENT - CM CATHCART (10 minutes)

. COUNCIL VACANCY CHARTER AMENDMENT - CM BINGLE (10 minutes)

. LETTER FROM MAYOR BROWN TO THE CIVIL SERVICE COMMISSION - ADAM 
MCDANIEL (10 minutes)

. ORDINANCE AMENDING SERS BOARD MEMBERSHIP - ADAM MCDANIEL (1 
minutes)

. 0620 SPECIAL BUDGET ORDINANCE – Q2 2024, QUARTERLY RANGE 
CHANGES - MIKE ORMSBY (5 minutes)

. 0410 - SPECIAL BUDGET ORDINANCE – MIDYEAR ADJ-ENTERPRISE FUNDS - 
MATT BOSTON (5 minutes)

. 0410 - SPECIAL BUDGET ORDINANCE – MIDYEAR ADJ-GENERAL FUND - 
MATT BOSTON (5 minutes)

. 0410 - SPECIAL BUDGET ORDINANCE – MIDYEAR ADJ-INTERNAL SERVICE 
FUND - MATT BOSTON (5 minutes)

. 0410 - SPECIAL BUDGET ORDINANCE – MIDYEAR ADJ-SPECIAL REVENUE 
FUND - MATT BOSTON (5 minutes)

. BOARDS, COMMISSIONS, COMMITTEE & INITIATIVE UPDATES - CM 
CATHCART (10 minutes)

. Consent Items

. 5900 FACILITIES CITY HALL FLOORS 1-3 SPACE PROGRAMMING REVIEW, 
CONCEPT (FACILITIES MANAGEMENT)

. 5900 FACILITIES POLICE EVIDENCE FIRE SUPPRESSION SYSTEM UPGRADES 
(FACILITIES MANAGEMENT)



. 5100 - PURCHASE CONTRACT WITH POMP'S TIRE (FLEET SERVICES)

. 5100 - SERVICE CONTRACT WITH POMP'S TIRE (FLEET SERVICES)

. 0410 - LOOMIS CONTRACT (ARMORED CAR SERVICE) (FINANCE, TREASURY 
& ADMIN)

. CONTRACT WITH MCLINTOCK AND TURK FOR CNG FUELING SITE 
EXPANSION (FLEET SERVICES)

. 5100 - RACOM VEHICLE COMMISSIONING CONTRACT RENEWAL (FLEET 
SERVICES)

. Executive Session
Executive Session may be held or reconvened during any Finance & Administration 
Committee meeting.

. Adjournment

. Next Meeting

Next Finance & Administration Committee
The next meeting will be held at the regular date and time of 1:15 PM. July 22, 2024.

AMERICANS WITH DISABILITIES ACT (ADA) INFORMATION: The City of Spokane is 
committed to providing equal access to its facilities, programs and services for persons 
with disabilities. The Spokane City Council Chamber in the lower level of Spokane City 
Hall, 808 W. Spokane Falls Blvd., is wheelchair accessible and is equipped with an 
infrared assistive listening system for persons with hearing loss. Headsets may be 
checked out (upon presentation of picture I.D.) at the City Cable 5 Production Booth 
located on the First Floor of the Municipal Building, directly above the Chase Gallery or 
through the meeting organizer. Individuals requesting reasonable accommodations or 
further information may call, write, or email Risk Management at 509.625.6221, 808 W. 
Spokane Falls Blvd, Spokane, WA, 99201; or mlowmaster@spokanecity.org. Persons 
who are deaf or hard of hearing may contact Risk Management through the Washington 
Relay Service at 7-1-1. Please contact us forty-eight (48) hours before the meeting date.



Spokane City Council

808 W. Spokane Falls Blvd.
Spokane, WA 99201-3335
(509) 625-6255

June 20, 2024 Via Email

The Honorable Governor Jay Inslee
Office of the Governor, State of Washington
PO Box 40002
Olympia, WA 98504-0002

RE:   E2SSB 6175 Implementation and the DOR Rulemaking Process

Dear Governor Inslee,

Today, we are writing to ask you to consider taking bold action amidst the housing crisis by 
directing the Department of Revenue to expedite the rulemaking process and publish a finalized 
rules implementing SB 6175 at least before the end of this year.

Like many other communities across the state and region, Spokane is experiencing a housing 
crisis. Our community is in significant need of housing at all levels and our inability to meet the 
demand is at critical levels. To this end, Spokane has taken significant steps, especially 
emphasizing missing middle and in-fill development as a means to spur housing development at 
all levels in neighborhoods throughout the city. 

You signed E2SSB 6175 into law on March 28, and this essential tax incentive became law on 
June 6.  However, before municipalities can implement it provisions, and before developers can 
begin the lengthy application process, the Department of Revenue must complete the related rule-
making process. Sections 11 and 12 of the bill set forth specific requirements that must be satisfied 
with the Department, ostensibly after the Department adopts rules pursuant to Section 3 (13) of 
the bill. We urge you to direct the Department to conduct emergency rulemaking under RCW 
34.05.350 or at least expedited rule-making pursuant to RCW 34.05.353. This is particularly 
justified given that the incentives offered under SB 6175 are very similar to those authorized under 
RCW 82.92, which is implemented under the Department’s existing rules 458-___________,   In 
short, there is no need to “re-invent the wheel” when developing rules for  the new program under 
SB 6175.   , Section 4 sets forth the requirements for a municipality to establish the sales and use 
tax deferral program for redevelopment of underutilized commercial properties into affordable 
housing.  Based on our understanding of RCW 43.06.010 and RCW 82.01.060 the Governor 
maintains the executive authority to direct Department of Revenue (DOR) staff to direct, or 
in this circumstance, expedite, the rulemaking process. 

Our Spokane developers stand ready to convert existing buildings in our downtown core to new 
and affordable housing;, however, based on the overly long proposed rulemaking timeline 

Commented [CW1]:  RCW 43.06.010 says nothing about 
ordering expedited rule-making nor does RCW 82.01.060 even refer 
to the Governor.  Plus neither acknowledges the existence of the 
rule=making requirements under RCW 34.05.  I have re-written 
accordingly, but it is not a solid legal argument. 

I think the better argument is that SB 6175 is a program very similar 
to that authorized under SB 5755, now codified under RCW 82.92.  
Surely DOR has implemented those rules by now? (I couldn't find 
them as I typed this…)

http://iweb.spokanecity.org/City%20of%20Spokane%20Logos/blue%20and%20teal%20logo.jpe


combined with unfortunate language within the new law regarding the timing of projects, we are 
concerned that developers are disincentivized from moving forward on projects that fall under 
this policy, effectively hitting “pause” on needed downtown housing developments that could be 
accelerated under this program.

A successful mitigation of this housing crisis will mean implementing new processes and 
innovative thinking to address our statewide problems head-on. Spokane has shown its ability to 
lead on housing policy and initiatives as demonstrated through the successful Building 
Opportunity and Choices for All Act. The Smart Cities award you presented to us earlier this 
year was a tremendous achievement for our City of Spokane planning staff and city leadership.

The undersigned members of the Spokane City Council thank you for your consideration. 
Again, for the sake of those needing affordable housing options in our community, we urge 
you to consider this critical request.



WILKERSON / CATHCART VERSION

Committee Briefing Paper
Finance & Administration Committee

Committee Date June 24, 2024

Submitting Department City Council 

Contact Name Chris Wright

Contact Email & Phone cwright@spokanecity.ord / 625-6210

Council Sponsor(s) Wilkerson Cathcart

Select Agenda Item Type ☐ Consent ☒ Discussion Time Requested: 10

Agenda Item Name Ordinance Establishing City Holidays

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Current city holidays are set forth in SMC 03.03.010, and include seven 
holidays, including New Year’s, Memorial Day, July 4, Labor Day, Thanksgiving 
and the Friday after, and Christmas Day.  Other employee holidays are 
governed in large part by collective bargaining agreements.  

This ordinance would amend SMC 03.03.010 by adding Martin Luther King 
Day (the third Monday of February), Lunar New Year (first day of first lunar 
month), and  Juneteenth (June 19) as official city holidays commencing in 
2025. 

Currently MLK Day and Juneteenth are official holidays of the State of 
Washington.  

Fiscal Impact          
Approved in current year budget? ☐ Yes ☒ No ☐ N/A
Total Cost: Click or tap here to enter text.
             Current year cost: None known
             Subsequent year(s) cost: Unknown

Narrative:  Fiscal impact of adding these holidays is unclear at this time.  Because employee holidays are 
governed by this SMC and collective bargaining agreements, the actual impact on City operations may vary 
depending whether the ordinance change actually results in additional employee holidays for specific 
bargaining units. This analysis is ongoing. 

Funding Source ☐ One-time ☐ Recurring       ☒ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  Unknown at this time

Expense Occurrence ☐ One-time ☐ Recurring       ☒ N/A

Other budget impacts: (revenue generating, match requirements, etc.) Not known at this time

mailto:cwright@spokanecity.ord


WILKERSON / CATHCART VERSION

Operations Impacts (If N/A, please give a brief description as to why)

 What impacts would the proposal have on historically excluded communities?

The point of this ordinance is to give official recognition – in the form of an official city holidays that 
already receive state recognition – for individuals and events of cultural significance to Spokane 
communities of color, and which are celebrated locally at this time.      

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?

Not applicable. 

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution?

Not applicable

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?

Under SMC 01.03.030 the official motto of the City of Spokane is “In Spokane We all Belong.” 
Adding these holidays is consistent with this motto and gives further municipal recognition to icons 
and events important to Spokane’s communities of color.  

Council Subcommittee Review

 Please provide a summary of council subcommittee review. If not reviewed by a council 
subcommittee, please explain why not. 

There has not been subcommittee review. It is possible the ordinance will receive review of the 
Equity Subcommittee at a future date. 



ORD CXXXXX (City Holidays)(Wilkerson Cathcart)(06-20-24)

ORDINANCE NO. C-_________

AN ORDINANCE designating the Lunar New Year, Juneteenth and Martin Luther 
King Jr. Day and Juneteenth as official City of Spokane holidays, making technical 
corrections to Chapter 03.03 of the Spokane Municipal Code, amending Section 
03.03.010 of the Spokane Municipal Code, making technical corrections to Section 
03.03.050 of the Spokane Municipal Code and adding a new section 03.03.070 to the 
Spokane Municipal Code. 

WHEREAS, recognizing the cultural diversity of our community enriches the 
social fabric and promotes a comprehensive understanding and appreciation among 
its members; and

WHEREAS, Martin Luther King Jr. was a pivotal figure in the American civil 
rights movement and know for compassionate and insightful statements on civil rights, 
racial equality, and non-violence as a form of civil protest; and 

WHEREAS, “Martin Luther King Jr. Day” was officially adopted by the United 
States Congress in 1983 and first observed at the federal level on January 20, 1986; 
and is a day of service and celebrates the life, legacy, and achievements of the civil 
rights leader; and 

WHEREAS, Lunar New Year, a significant celebration for many Asian 
communities, marks the beginning of the lunar calendar and is a time of festivity and 
family reunions, reflecting the rich cultural heritage and contributions of these 
communities to our society; and

WHEREAS, since its celebrated return in 2022 after an 87-year hiatus, the 
Lunar New Year festival has rapidly grown in popularity in Spokane, drawing significant 
participation from the community and demonstrating the vibrant cultural heritage and 
traditions of the Asian communities within the city; and

WHEREAS, Juneteenth, commemorating the end of slavery in the United 
States, serves as a historical milestone that promotes reflection, education, and 
celebration of freedom and justice for all citizens; and

WHEREAS, recognizing the significance of Juneteenth as a pivotal moment in 
American history, the United States Congress has officially designated June 19th as a 



ORD CXXXXX (City Holidays)(Wilkerson Cathcart)(06-20-24)

federal holiday, further affirming its national importance and acknowledging the 
ongoing pursuit of equality and justice for all; and

WHEREAS, Juneteenth is the oldest nationally/internationally celebrated 
commemoration of the ending of slavery in the United States; 

WHEREAS, both Martin Luther King Jr. Day and Juneteenth are recognized as 
official sate holidays by the State of Washington; and

WHEREAS, the City Council and the Mayor of the City of Spokane wish to 
formally establish Martin Luther King Jr. Day, Lunar New Year,  and Juneteenth as 
official holidays of the City of Spokane,   

NOW THEREFORE, the City of Spokane does ordain:

Section 1. Section 03.03.010 of the Spokane Municipal Code is amended as 
follows:

Section 03.03.010 Legal Holidays Specified

Commencing January 1, 2025, ((The)) the following days each year are legal holidays 
during which all offices, including municipal court, are closed to the transaction of 
business, except ((the)) essential ((departments)) operations:

A. The first day of January, commonly called “New Year’s Day.”

B.    The day corresponding to the first day of the first lunar month, commonly known 
as “Lunar New Year”, which may vary each year.

CB. The third Monday of February, commonly called “Martin Luther King. Jr. 
Day.” 

((B)) CD.  The last Monday of May, commonly known as “Memorial Day.”

ED.  The nineteenth of June, commonly called “Juneteenth.” 

((C)) FE. The fourth day of July, commonly known as “Independence Day,”.

((D)) GF. The first Monday in September, commonly known as “Labor Day”.



ORD CXXXXX (City Holidays)(Wilkerson Cathcart)(06-20-24)

((E)) HG. The fourth Thursday of November, commonly known as “Thanksgiving 
Day”.

((F)) IH. The Friday following Thanksgiving Day; and

((G)) JI. The twenty-fifth day of December, commonly known as “Christmas Day”.

Section 2. Section 03.03.050 of the Spokane Municipal Code is amended as 
follows:

Section 03.03.050 Non-uniformed Employees

For non-uniformed employees on a work schedule other than Monday through Friday, 
the following holiday policy applies:

A. When a holiday observed by the City falls on an employee’s first day of rest, the 
preceding day is recognized as ((his)) that employee’s holiday.

B. When a holiday observed by the City falls on an employee’s second day of rest, 
the following day is recognized as ((his)) that employee’s holiday.

C. If an employee is required to work on ((his)) a holiday as outlined in subsections 
(A) and (B) of this section due to essential operations, ((he)) that employee is 
compensated at one and one-half times ((his)) the employee’s hourly rate ((in 
addition to straight-time pay)) or as otherwise set forth pursuant to that employee’s 
collective bargaining agreement.

Section 3. There is added to Chapter 03.03 of the Spokane Municipal Code a new 
Section 03.03.070 to read as follows:

Section 03.03.070 Essential Operations

For purposes of this Chapter 03.03, the term “essential operations” shall mean:

A. The Police Division;

B. The Fire Division; and

C. Any city department, division, or function designated as an “essential operation” 
by the Mayor.  



ORD CXXXXX (City Holidays)(Wilkerson Cathcart)(06-20-24)

Section 4. Severability. If any section, subsection, sentence, clause, phrase or 
word of this ordinance should be held to be invalid or unconstitutional by a court of 
competent jurisdiction, such invalidity or unconstitutionality thereof shall not affect the 
validity or constitutionality of any other section, subsection, sentence, clause, phrase or 
word of this ordinance.

Section 5. Clerical Errors. Upon approval by the city attorney, the city clerk is 
authorized to make necessary corrections to this ordinance, including scrivener’s errors 
or clerical mistakes; references to other local, state, or federal laws, rules, or regulations; 
or numbering or referencing of ordinances or their sections and subsections.

PASSED by the City Council on _______________________, 2024.

Council President

Attest Approved as to Form

 
City Clerk City Attorney

Mayor Date

Effective Date



ORDINANCE NO. C_____

AN ORDINANCE prohibiting illegal encampments near facilities offering 
comprehensive support services and amending Title 12, Chapter 12.02, of the Spokane 
Municipal Code to enhance enforcement of illegal camping activities around viaducts and 
comprehensive support services. 

WHEREAS, the Spokane Municipal Code prohibits illegal camping within the city 
limits, including riverbanks, natural areas, public parks and on other public property ; and

WHEREAS,  the citizens of Spokane in 2023 voted to amend the Spokane 
Municipal Code and expand the prohibition on illegal camping to those areas within one 
thousand feet of schools, day cares, and parks; and

WHEREAS, homeless and unhoused individuals will often camp at or near 
addiction treatment facilities, behavioral health facilities, or other support facilities, posing 
a threat to individuals seeking  and receiving services at those facilities; and

WHEREAS, it is the desire of the City Council to expand the prohibition against 
unlawful camping to include areas that provide essential recovery services for the 
Spokane community,

NOW, THEREFORE, the City of Spokane does ordain:

Section 1. Section 12.02.1002 of the Spokane Municipal Code is amended to 
read as follows:

The following definitions are applicable in this chapter unless the context otherwise 
requires:

A. “Camp” means to pitch, erect or occupy camp facilities, or to use camp 
paraphernalia or both, for the purpose of, or in such a way as will facilitate, outdoor 
sheltering for living accommodation purposes or for remaining outdoors overnight, 
or using a camper, recreational vehicle, trailer, or other vehicle for living 
accommodation purposes or for the purpose of remaining overnight.

B. “Camp facilities” include, but are not limited to, tents, huts, temporary shelters, 
campers, recreational vehicles, or trailers.

C. “Camp paraphernalia” includes but is not limited to tarpaulins, cots, beds, sleeping 
bags, hammocks or cooking facilities and similar equipment.

D. “Park or park facility” means any real property, building, structure, equipment, sign, 
shelter, swimming pool, vegetation, playground, or other physical property owned 
or controlled by the City for park purposes. Park or park facility includes all 
associated areas, including but not limited to parking lots for parks and pools. All 
park property, whether developed or undeveloped, including adjacent buffer lands, 



conservation lands and natural areas, shall be considered to be a “park facility” for 
purposes of this chapter.

E. “Public property” shall mean any City-owned property, including but not limited 
to, parks or park facilities, riverbanks, waterways, conservation areas, natural 
areas, rights of way, easements, buildings, bridges, or other land or physical 
structures owned or managed by the City.

F. “Public Tree” is a tree on City-owned property or on the public right-of-way abutting 
City-owned property. A public tree may also be a street tree. “City-owned property” 
does not refer to the right-of-way.

G. “Right-of-way” means any street, avenue, boulevard, highway, sidewalk, alley, 
passageway, or other thoroughfare, whether abutting public or private property, 
used for vehicular or pedestrian travel.  

H. “Street tree” means any tree or shrub located within the public right-of-way.
I. “Comprehensive Support Services” means services encompassing addiction 

recovery services, resource distribution centers, congregate shelters, transitional 
or non-permanent housing.  Such services include, but are not limited to, 
behavioral health services providers as defined in RCW 71.05.020. 

H. .

I. “Comprehensive Support Services” means services encompassing recovery 
services, resource distribution centers, congregate shelters, transitional or 
non-permanent housing.

Section 2. Section 12.02.1010 of the Spokane Municipal Code is amended as follows:

A. Prohibition

1. No person may camp in or upon any public property including, but not limited 
to, on conservation lands and natural areas abutting the Spokane River, Latah 
Creek and their tributaries, unless specifically authorized by declaration of the 
Mayor in emergency circumstances.

2. At all times, regardless of the availability of shelter, it is unlawful to camp where 
such activity poses:

a. a substantial danger to any person,

b. an immediate threat and/or an unreasonable risk of harm to public health 
or safety, or



c. a disruption to vital government services.

In such circumstances, the encampment shall be subject to expedited 
removal pursuant to SMC 12.02.1011.

3. At all times, regardless of the availability of shelter space or beds, it is unlawful 
to camp or store personal property, including camp facilities and camp 
paraphernalia, or to have unauthorized encampments, at any time in the 
following locations:

a. Underneath or within 50 feet of any railroad viaduct located within the 
Spokane Police Department’s Downtown Precinct boundary as shown 
out in Exhibit A; and

b. Within ((three blocks)) one thousand (1000) feet of any ((congregate 
shelter)) facility providing comprehensive support services, provided 
that signs are posted prohibiting camping that are clearly visible to 
pedestrians.

c. In public within one thousand (1,000) feet of the perimeter of the 
grounds of a park (SMC Section 12.06A.030(B&D)), a day care center 
or child care facility (RCW 35.63.170(3-4)), or a public or private school 
(RCW 28A.150.010 and RCW 28A.195.010).

  Section 3. Rule-Making. The Department of Community and Economic 
Development is authorized to promulgate a public rule consistent with, and necessary to 
implement and enforce, the provisions of Sections 12.02.1000 through 12.02.1012 of the 
Spokane Municipal Code.  Any public rule promulgated under this chapter shall be 
submitted to the city council for approval by resolution no later than the date of its adoption 
or within 60 days of the effective date of this ordinance, whichever is later. 

Section 4. Severability. If any section, subsection, sentence, clause, phrase or 
word of this ordinance should be held to be invalid or unconstitutional by a court of 
competent jurisdiction, such invalidity or unconstitutionality thereof shall not affect the 
validity or constitutionality of any other section, subsection, sentence, clause, phrase or 
word of this ordinance.

Section 5. Clerical Errors. Upon approval by the city attorney, the city clerk is 
authorized to make necessary corrections to this ordinance, including scrivener’s errors 
or clerical mistakes; references to other local, state, or federal laws, rules, or regulations; 
or numbering or referencing of ordinances or their sections and subsections.

PASSED by the City Council on June ____, 2024.

https://static.spokanecity.org/documents/smc/maps/ord-c36272-exhibit-a.pdf


Council President

Attest: Approved as to form:

City Clerk City Attorney

Mayor Date

Effective Date



Committee Briefing Paper
Finance & Administration Committee

Committee Date 06/24/24

Submitting Department City Council – CM Bingle

Contact Name Candi Davis

Contact Email & Phone 625-6719 / cldavis@spokanecity.org 

Council Sponsor(s) Bingle Cathcart Wilkerson Zappone

Select Agenda Item Type ☐ Consent ☒ Discussion Time Requested: 10 minutes

Agenda Item Name 0320 - Amendment to Charter Provisions on Council Vacancies

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

This legislation includes both an ordinance and resolution, which together are 
designed to place on the November 5, 2024 ballot a proposed city charter 
amendment altering the method for filling council and mayoral vacancies. 

Section 8.B of the Charter provides that council vacancies are filled by 
selection of a qualified individual approved by a majority of the remaining 
council members.  Section 8.C of the charter provides that a vacancy in the 
council president and mayor positions are filled in the same manner, or by 
selection of a current council member.  

The proposed charter change would require that any vacancy in a council 
member position, including the council president, as well as a vacancy in the 
mayor’s position, will be filled via a special election.  In each case the electors 
would be those voters in the district represented by the council seat, and in 
the case of the council president or mayor, the election would be city-wide. 
The election is to be held within 120 days of the vacancy, and the individual 
elected would serve the remainer of the term.  

Traditionally the council proposes charter changes via an ordinance that 
specifies the exact changes and indicates it is adopted upon approval of the 
voters.  The process also includes a resolution requesting the auditor hold the 
election, setting forth the ballot language, and providing an explanatory 
statement, all as provided by state law.   

Emergency Clause:  There is no emergency clause in this ordinance. 

Fiscal Impact          
Approved in current year budget? ☐ Yes ☐ No ☒ N/A
Total Cost: Undetermined    
             Current year cost: Estimated $150,000
             Subsequent year(s) cost: TBD

Narrative:  There will be a charge for placing the charter change on the November ballot, and a charge for 
subsequent special elections in the event the charter change is adopted by voters and council vacancies occur 
thereafter.  The actual charge varies on the number of jurisdictions appearing on the November ballot (who 
then share the cost of the election) and if any jurisdictions appear on special election ballots later.



Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Reallocation
Is this funding source sustainable for future years, months, etc?  Unknown

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?

Presumably historically excluded communities would have a greater voice in in the 
selection of candidates to fill any vacancy with the opportunity to vote for a candidate of 
their choosing.  Current process of filling vacancy by appointment does not assure any 
representative choice on the council or the mayor’s office. 

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?

Not applicable.  The proposed legislation relates to process for selecting individuals to fill a vacancy 
on the council or n the mayor’s office. 

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution?

The city voters will determine whether the process of filling vacancies is effective and 
representative. 

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?

The City Charter is the bedrock instrument governing City affairs, and is adopted (and amended) by 
the voters of Spokane.  All other city policies, ordinances and other documents are subordinate to 
the City Charter.  If adopted, the charter change would reflect the will of city citizens. 

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 

Not reviewed. No applicable subcommittee.  



1

ORDINANCE NO. C-__________

An ordinance submitting a ballot proposition to the voters of the City of Spokane 
amending the process for appointing individuals to city council vacancies by amending 
section 8.B of Article II, and declaring an emergency.

WHEREAS, state law regulates the filling of vacancies in local elective offices, and 
provides that vacancies for elective offices in first-class cities and charter cities shall be 
filled as provided in the local charter; and 

WHEREAS, the City of Spokane is a first-class city and has adopted a charter for 
the governance of its affairs, including provisions relating to elective offices; and 

WHEREAS, Section 8.B of Article II of the Spokane City Charter provides that 
vacancies in city council offices shall be filled by selection of a qualified individual and 
approved by a majority vote of the remaining members of the city council; and 

WHEREAS, the current method of filling of council vacancies generates an 
unnecessarily divisive and partisan selection process, and results in the appointment of 
individuals who may not fully or accurately the views or preferences of those citizens 
residing in the council district affected by the vacancy, and

WHEREAS, the current method of filling vacancies is nearly as time-consuming as 
the conduct of a special election, and can result in an individual serving more than two 
years as a member of the city council without having been approved by those citizens 
residing in the council district affected by the vacancy; and 

WHEREAS, the City Council recommends to the people of Spokane that the City 
Charter be amended to ensure prompt election of qualified individuals to fill council 
vacancies rather than by appointment of the City Council; and

WHEREAS, altering the City Charter provisions with respect to council vacancies 
will enhance democratic participation and ensure that elected representatives are chosen 
directly by the constituents they will serve; and  

WHEREAS, pursuant to Section 125 of the City Charter,  amendment of the Charter 
requires a majority vote of the electorate of the City; and 
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WHEREAS, submissions for ballot propositions for the November 5, 2024 general 
or special election must be submitted to the Spokane County Auditor no later than August 
6, 2024; and

WHEREAS, pursuant to Section 19.B of the City Charter, the effective date of an 
ordinance not passed on an emergency basis is thirty (30) days after “the date that it is 
approved by, or ten days after it is presented to, the mayor,” and the effective can be 
longer if there is a mayoral veto of the ordinance that is overridden by the city council; and 

WHEREAS, Section 01.01.080 Spokane Municipal Code, recently adopted by the 
City Council and effective July 11, 2024, specifies requirements for emergency 
ordinances,  including an explanation why it is necessary for the immediate preservation 
of the public peace, health or safety or for the immediate support of City government and 
its existing public institutions, and further a finding that the situation addressed by the 
ordinance is “sudden, unexpected, and requires immediate action to prevent or mitigate 
the threat” and also a finding that “the normal course of legislative procedures of the City 
Council cannot timely address the threat without causing or exacerbating harm to the 
community or government functions,” and 

WHEREAS, the City Council finds that, pursuant Section 01.01.080 of the Spokane 
Municipal Code, the appointment of individuals for vacant council position is a significant 
question implicating a fundamental element of democratic representation in the City of 
Spokane, and is thus a question needing resolution for the immediate support of City 
government and its existing institutions, and one that, to be placed before the voters by 
November 5, 2024 requires immediate action that cannot be addressed through the 
normal course of legislative procedures; and  

WHEREAS, pursuant to City Charter Section 19.A, City Council further finds that 
an urgency and emergency exists such that this ordinance is needed for the immediate 
preservation of the public peace, health, or safety, and/or for the immediate support of 
City government and its existing public institutions.

NOW, THEREFORE, the City of Spokane does ordain:

Section 1. That Article II, Section 8 of the City Charter of the City of Spokane is 
amended to read as follows:

Section 8: Vacancies 
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A. The office of mayor, council president, or council member shall be deemed vacant 
because of:

1. failure to qualify within ten days after certification of election or as otherwise 
provided by state law, or

2. death, or

3. resignation, or

4. removal from office by recall, or

5. failure to maintain residency requirement of the office, or

6. absence by the council president or a council member from four consecutive 
regularly scheduled meetings of the city council without being excused by 
the council, or

7. conviction of a felony, or

8. incompetency judicially declared.

B. ((A vacancy on the council of a council member elected by district shall be filled by 
the selection of a qualified person, resident in the district in which the vacancy 
occurs, by majority vote of the remaining members of the council. The appointee 
so selected holds office until the next general municipal election at which election 
a person is elected to the office for the unexpired term, or for the next full term, as 
the case may be.)) In the event of a vacancy in the office of City Council member, 
a special election shall be held within the district where the vacancy has occurred. 
The election shall be held within 120 days of the vacancy, and the elected individual 
shall serve for the remainder of the unexpired term. If the vacancy occurs less than 
120 days before a scheduled municipal election, the seat shall be filled at that 
municipal election instead of a special election. Candidates must file for the special 
election no later than 60 days before the special election.

C. In the event of a vacancy in the office of mayor ((or council president)), the 
remaining members of the council may follow the procedure of Section 8(B), or 
they may elect one of their number to the vacant office of mayor or council 
president and follow the procedure of Section 8(B) to appoint a person from the 
district in which the vacancy occurred to the position left vacant by the person 
assuming the office of mayor ((or council president)).

D. The office of municipal court judge shall be deemed vacant because of:

1. death,

2. disability, or



4

3. Resignation

E. A vacancy of a municipal court judge shall be filled by the mayor, for the remainder 
of the unexpired term. The appointment shall be subject to confirmation by the city 
council. The appointed judge shall be qualified to hold the position of judge of the 
municipal court as provided in Chapter 3.50 RCW.

Section 2. That this ordinance be submitted to the voters of the City of Spokane 
for their approval or rejection at a special election to be held February 13, 2024 in 
conjunction with the scheduled general election, as the following proposition:

CITY OF SPOKANE PROPOSITION NO.1

Amendment to the City Charter Regarding Vacant City 
Council Positions

"Shall the Spokane City Charter be amended to modify the 
process for filling vacancies on the City Council, or a vacancy  
in the Council President position, by requiring that all 
vacancies be filled by holding of a special or general election 
to allow the voters of the City of Spokane to select duly 
qualified individuals, as set forth in Ordinance C-XXXXX?

Yes …………………………. □
No …………………………. □

Section 3. Severability

If any provision of this charter amendment or its application to any person or 
circumstance is held invalid, the remainder of the amendment or the application of the 
provision to other persons or circumstances is not affected. I

Section 4. Effective Date

This ordinance shall be deemed adopted by the City Council immediately and, if 
approved by the voters at the special election to be held on Tuesday, November 5, 2024, 
shall take effect and be in full force upon the issuance of the certificate of election by the 
Spokane County Auditor's Office.  All vacancies occurring after the effective date of this 
amendment shall be filled in accordance with the procedures specified herein.

1
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PASSED by the City Council on                                 

Council President

Attest: Approved as to form:

City Clerk City Attorney

Mayor Date

Effective Date



RESOLUTION NO. 2024-______

A RESOLUTION REQUESTING THE SPOKANE COUNTY AUDITOR TO HOLD A 
SPECIAL ELECTION IN CONJUNCTION WITH THE SCHEDULED GENERAL 
ELECTION ON NOVEMBER 5, 2024 TO SUBMIT TO THE ELECTORS OF THE CITY 
OF SPOKANE A PROPOSITION REGARDING AN AMENDMENT TO THE SPOKANE 
CITY CHARTER RELATING TO FILLING OF VACANCIES IN THE OFFICE OF MAYOR, 
COUNCIL PRESIDENT, AND CITY COUNCIL.

WHEREAS, pursuant to Section 125 of the City Charter, the City Council, of its 
own motion, may submit to popular vote for adoption or rejection at any election, 
proposed amendments to the City Charter; and

WHEREAS, RCW 29A.04.330(3) requires the City to present a resolution calling 
for a special election on the general election date to the Spokane County Auditor no 
later than the date of the primary election.

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of 
Spokane, pursuant to Section 125 of the City Charter, that:

1) the Spokane County Auditor is hereby requested pursuant to RCW 
29A.04.330 to call a special municipal election to be held on November 5, 2024 for the 
purpose of submitting to the electors of the City of Spokane for their approval or 
rejection the following proposition:

CITY OF SPOKANE 

PROPOSITION NO. 1

Amending City Charter Provisions Regarding Vacancies in 
Elective City Positions

"Shall the Spokane City Charter be amended to modify the 
process for filling vacancies on the City Council, or a vacancy  
in the Council President position, or a vacancy in the Mayor’s 
office, by requiring that all such vacancies be filled by holding 
of a special or general election to allow the voters of the City 
of Spokane to select duly qualified individuals, as set forth in 
Ordinance C-XXXXX?

Yes………………………………………….…….□

No………………………………………….……..□



2) the City Clerk is directed to deliver a certified copy of this resolution to the 
Spokane County Auditor no later than December August 6, 2024.

 

Passed by the City Council this ____ day of _______________, 2024.

_______________________________ 
City Clerk

Approved as to form:

_______________________ 
Assistant City Attorney
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Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Mayor Brown sent the Civil Service Commission a letter on June 12th 
requesting the initiation of a narrow rules review process to consider the 
adoption of examination scoring criteria that awards additional points to a 
City of Spokane applicant’s score who is fluent in multiple languages or has 
specific professional experience to include service in the AmeriCorps. 

Fiscal Impact          
Approved in current year budget? ☐ Yes ☐ No ☒ N/A
Total Cost: N/A
             Current year cost: N/A
             Subsequent year(s) cost: 

Narrative:  Please provide financial due diligence review, as applicable, such as number and type of positions, 
grant match requirements, summary type details (personnel, maintenance and supplies, capital, revenue), 
impact on rates, fees, or future shared revenue

Funding Source ☐ One-time ☐ Recurring       ☒ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  

Expense Occurrence ☐ One-time ☐ Recurring       ☒ N/A

Other budget impacts: (revenue generating, match requirements, etc.) 

Operations Impacts (If N/A, please give a brief description as to why)
What impacts would the proposal have on historically excluded communities?

This rule proposal seeks to improve the City’s outreach and communication to the growing number of 
residents who speak a language other than English. 
How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?

Civil Service collects general data on City of Spokane applicants for service. 



How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution?

The goal of this Civil Service rule request is to improve recruitment and hiring of City of Spokane applicants 
who possess language proficiency in a language other than English to reduce barriers and improve 
communication and outreach to residents. The Administration will work with the Human Resources 
Department, Civil Service and the Office of Civil Rights, Equity, and Inclusion to collect and track the City’s 
progress on this priority.  
Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others?

Spokane Municipal Code 18.11



 

 

June 12, 2024 

Civil Service Commission 
4th Floor, City Hall 
808 W. Spokane Falls Blvd 
Spokane, Washington 99201 

Dear Chair Stephens and Civil Service Commissioners,  

I am requesting a narrow rules review be initiated to consider the adoption of 
examination scoring criteria reflecting Senate Bill 6157 which became effective on June 
6, 2024.  

The Washington State Legislature passed Senate Bill 6157 with bipartisan support from 
our 3rd and 6th Legislative District legislators. This bill was championed by the 
Association of Washington Cities and the Washington Association of Sheriffs and Police 
Chiefs. This bill allows a civil service agency to: 

• add up to an additional 10 percentage points to the passing grade of an 
applicant's score who has obtained full professional proficiency or who is 
completely fluent as a native speaker in two or more languages other than 
English. 
 

• add up to an additional 5 percentage points to the passing grade of an 
applicant’s score who has obtained full proficiency or who is completely fluent as 
a native speaker in one language other than English. 
 

• add up to an additional 5 percentage points to the passing grade of an 
applicant’s score with specific professional experience to include service in 
AmeriCorps. 

The growing number of Spokane residents speaking a language other than English 
creates a growing need for City of Spokane bilingual/multilingual employees. 

U.S. Census Bureau survey data from 2022 found nearly 8% of Spokane residents 

reported speaking a language other than English at home. 34.7% of these residents 

reported speaking English less than “very well”.  

 



 

 

 

Languages Spoken at Home Total – Spokane County Percent – Spokane County 

English 475,773 92.3% 

Other Indo-European 

Languages 

14,010 2.7% 

Spanish 12,123 2.4% 

Asian & Pacific Island 

Languages 

9,176 1.8% 

Other Languages 4,626 0.9% 
 

Spokane Public Schools (SPS) has also seen a significant increase in English 

Language Learners over the last decade. SPS estimates students throughout the 

district represent nearly 80 different languages.1 

 

Figure 1 Spokane Community Indicators 

 
1 https://www.spokaneschools.org/Page/932 



 

 

In 2023, the City Council adopted Ordinance C36449 establishing a language access 

program in municipal proceedings. The law has several components including 

prioritizing language access services during emergencies:  
 

“During a crisis, emergency, or public safety situation, all city departments shall make it 

a priority to offer language access services and, ensure interpretation and translation 

services are present and available to assist [Limited English Proficiency] residents with 

critical language needs, including, but not limited to, Marshallese and American Sign 

Language or alternative accommodations.” 

It is critical that we actively seek applicants who can help us remove language barriers 
and improve communication and outreach to our residents who speak a language other 
than English. I look forward to continuing this conversation in the rules review process.  

Thank you for your service to the City and residents of Spokane.  

Sincerely, 

 

Lisa Brown 
Mayor, City of Spokane 
 

 

cc  Spokane City Council  

 Jerrall Haynes, Office of Civil Rights, Equity, and Inclusion  
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Agenda Item Name Ordinance Amending SERS Board Membership

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

The Spokane Employees’ Retirement System (SERS) Board administers the 
retirement system and retirement fund for City of Spokane employees except 
police and fire department employees. 

The SERS Board membership is governed by SMC 04.14.040 and currently 
consists of seven members: 

 3 members are nominated by the Mayor and appointed by the City 
Council. Currently, a City Council member assumes one of these 
positions. 

 3 members are City of Spokane employees eligible for the retirement 
system elected by City of Spokane employees eligible for the system. 

 1 member is appointed by the other six board members. He or she 
may not be an employee or elected official in the city. 

The SERS Board has the power to direct investments of the retirement fund, 
change the rates of contribution, and adopt mortality and service tables to 
determine retirement benefit calculations.

As part of the comprehensive budget review process, the Mayor seeks to add 
additional financial expertise to the administration of the retirement system 
and Employees’ Retirement Fund with the goal of improving overall 
retirement system health and performance. After conversations and with 
support of the SERS Board members representing employees, this ordinance 
adds the Mayor or designee to the SERS and an additional employee 
representative to take the Board composition to nine members. 

Fiscal Impact          
Approved in current year budget? ☐ Yes ☐ No ☒ N/A
Total Cost: N/A
             Current year cost: N/A
             Subsequent year(s) cost: 

Narrative:  This ordinance has no financial impact.  

Funding Source ☐ One-time ☐ Recurring       ☒ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  



Expense Occurrence ☐ One-time ☐ Recurring       ☒ N/A

Other budget impacts: (revenue generating, match requirements, etc.) 

Operations Impacts (If N/A, please give a brief description as to why)
What impacts would the proposal have on historically excluded communities?

This ordinance impacts internal City operations only. 

How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?

Each year, the SERS Board produces a comprehensive year-end annual report that provides the fund’s 
financial statement, actuarial data, and information related to investments. This report does not collect or 
provide demographic information. SERS annual reports may be found at spokanesers.org. 

How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution?

The addition of the Mayor or designee is intended to add additional expertise and Finance Division support to 
the SERS Board with the goal of improving overall retirement system health and performance. Data will be 
collected and reported through the SERS Annual report. 

Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, Sustainability 
Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, and others?

City of Spokane Charter Section 24

Spokane Municipal Code 03.05

Spokane Municipal Code 04.14
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ORDINANCE NO. C - _____

An ordinance relating to the membership of the Spokane Employees’ Retirement 
System Board; amending SMC section 4.14.040.

WHEREAS, Spokane Employees’ Retirement System (SERS) Board administers 
the retirement system and retirement fund for City of Spokane employees and elected 
officials except police and fire department employees; and

WHEREAS, SERS Board has the power to direct investments of the retirement 
fund, change the rates of contribution, and adopt mortality and service tables to determine 
retirement benefit calculations; and 

WHEREAS, SERS Board membership is governed by SMC 04.14.040 and 
currently consists of seven members with equal employee and Council appointees and 
one member selected by the other six members; and

WHEREAS, as part of the comprehensive budget review process, the Mayor seeks 
to add additional financial expertise to the administration of the retirement system and 
Employees’ Retirement Fund with the goal of improving overall retirement system health 
and performance. 

NOW, THEREFORE, the City of Spokane does ordain:

Section 1. That SMC section 4.14.040 is amended to read as follows:

4.14.040 Membership – Selection

A. The board consists of ((seven (7))) nine (9) members.

1. Three (3) board members are appointed by the city council.

2. ((Three (3))) four (4) board members are elected from employees eligible 
for the retirement system by such eligible employees; ((and))

3. The Mayor or the Mayor’s designee.

((3)) 4. One (1) board member, who may not be an elected official or employee of 
the City, is appointed by the other ((six (6))) eight (8) board members.

B. Terms.

1. The board members appointed by the city council serve at the pleasure of 
the city council.

https://my.spokanecity.org/smc/?Section=04.14.040
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2. The elected employee board members serve staggered three-year terms 
commencing on the first Monday in July.

3. The Mayor or designee serves during the Mayor’s term of office.

((3)) 4.The ((seventh)) nineth board member serves a four-year term.

4. A vacancy is filled and a replacement is made in the same manner as 
original selections, except that a vacancy in one of the elected employee positions 
is filled by appointment by the other two elected employee board members, which 
appointment is until the next annual election.

PASSED by the City Council on                                 

Council President

Attest: Approved as to form:

City Clerk City Attorney

Mayor Date

Effective Date
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Summary

What is the specific 
purpose or need for the 
budget adjustment?

What changes or 
developments have 
triggered this request?

The City’s Human Resources Department conducted an internal and external 
salary analysis of the below positions due to a change in duties and job 
responsibilities.  The individual positions affected by the salary analysis are 
listed below. Upon approval, these range changes will be put into effect in the 
HR system and incumbents’ pay will be adjusted.

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New Range

Civil Service Request
MPB 256 Planner I 35 37 $60,030.00 -

$84,856.32
$62,994.96-
$89,115.84

MPB 257 Planner II 41 42 $69,426.00 -
$98,344.80

$70,971.12- 
$100,725.12

MPB 258 Senior Planner 46 47 $78,320.88 - 
$110,977.20

$80,262.72-
$113,503.68

MPB 260 Principal 
Planner

50 51 $85,691.52 - 
$121,793.04

$88,468.56-
$125,927.28

Local 
270

171 Inventory 
Control 

Specialist

30 33 $45,539.28 
$71,534.88

$48,587.76-
$76,003.20

MPB 038 Community 
Risk Reduction 

Manager

38 42 $64,435.68-
$91,245.60

$70,971.12-
$100,725.12

MPB 365 Senior Case 
Manager

N/A 38 N/A $64,435.68-
$91,245.60

MPB 363 Social Work 
Case Manager

N/A 35 N/A $60,030.00-
$84,856.32

Local 
270

628 Vehicle 
Commissioning 

Technician

34 36 $49,757.04-
$77,527.44

$51,636.24- 
$80,638.56

Local 
270

628C MECP Vehicle 
Commissioning 

Technician

36 38 $51,636.24- 
$80,638.56

$52,909.92- 
$84,689.28

continued on the next page…

mailto:mormsby@spokanecity.org


Union SPN Title From 
Grade

To 
Grade

Former 
Range

New Range

Director Request
Non-Rep 733A Legislative 

Assistant I 23 24
$46,666.80- 
$66,273.12

$50,007.60- 
$67,003.92

Non-Rep 733B Legislative 
Assistant II N/A 33 N/A

$55,519.92- 
$78,508.80

Fiscal Impact          
Approved in current year budget? ☐ Yes ☒ No ☐ N/A
Total Cost:                            Citywide: $42,000 - $56,000       General Fund: $33,000 - $42,000
             Current year cost:  Citywide: $21,000 - $28,000       General Fund: $16,500 - $21,000
             Subsequent year(s) cost: The cost in subsequent years will be the total cost ranges above multiplied by 
the contracted Cost of Living Adjustments (COLAs) applicable to that year. 

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Reserves
Is this funding source sustainable for future years, months, etc?  No, additional revenues or a reduction of 
expenses will need to occur to accommodate this in future years. 

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: Personnel budgets will not be increased for these changes. Existing personnel budgets 
are expected to cover the increased expense due to vacancy savings. If vacancy savings aren’t sufficient, the 
increase will be funded with reserves or unappropriated fund balance. 

Operations Impacts (If N/A, please give a brief description as to why)

 What are the net impacts this adjustment will have on the specifically affected line items?
No budget change will be made, but personnel expenses will increase in the affected Funds. 

 What operational changes will occur because of this adjustment? 
None will occur in 2024. City Council operations may be impacted with the introduction of new 
Legislative Assistant classifications. 

 What are the potential risks or consequences of not approving the budget adjustment?
If the City’s compensation plan is left unchanged, there is a risk of losing parity with the compensation 
plans of outside organizations, resulting in difficulty hiring or retaining existing employees. 

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?

              Ensures compensation equity. 

  What current racial and other inequities might this special budget ordinance address?
This SBO works to ensure compensation equity. 



ORDINANCE NO __________

An ordinance amending Ordinance No. C36467, passed by the City Council November 27, 2023, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2024, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2024, and providing it shall take effect immediately upon passage,” and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2024 budget Ordinance No. C36467, as above 
entitled, and which passed the City Council November 27, 2023, it is necessary to make changes in the 
appropriations of the various Funds listed below, which changes could not have been anticipated or known 
at the time of making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the General Fund and the budget annexed thereto with reference 
to the Fund, the following changes be made:

1) Change the grade and associated pay range for the Planner I position as noted below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

M&P-B 256 Planner I 35 37 $60,030-
$84,856

$62,995-
$89,116

2) Change the grade and associated pay range for the Planner II position as noted below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

M&P-B 257 Planner II 41 42 $69,426-
$98,345

$70,971-
$100,725

3) Change the grade and associated pay range for the Senior Planner position as noted below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

M&P-B 258 Senior Planner 46 47 $78,321-
$110,977

$80,263-
$113,504

4) Change the grade and associated pay range for the Principal Planner position as noted below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

M&P-B 260 Principal Planner 50 51 $85,692-
$121,793

$88,469-
$125,927

5) Change the grade and associated pay range for the Legislative Assistant I position as noted 
below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

Non-
Rep

733A Legislative Assistant 
I

23 24 $46,667-
$66,273

$50,008-
$67,004

6) Change the grade and associated pay range for the Legislative Assistant II position as noted 
below. 



Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

Non-
Rep

733B Legislative Assistant 
II

N/A 33 N/A $55,520-
$78,509

Section 2.  That in the budget of the Fire and Emergency Medical Services (EMS) Fund, and the 
budget annexed thereto with reference to the Fund, the following changes be made:

1) Change the grade and associated pay range for the Community Risk Reduction Manager 
position as noted below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

M&P-B 038 Community Risk 
Reduction Manager

38 42 $64,436-
$91,246

$70,971-
$100,725

2) Change the grade and associated pay range for the Senior Case Manager position as noted 
below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

M&P-B 365 Senior Case 
Manager

N/A 38 N/A $64,436 - 
$91,246

3) Change the grade and associated pay range for the Social Work Case Manager position as 
noted below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

M&P-B 363 Social Work Case 
Manager

N/A 35 N/A $60,030 - 
$84,856

Section 3.  That in the budget of the Water Fund, and the budget annexed thereto with reference 
to the Fund, the following changes be made:

1) Change the grade and associated pay range for the Inventory Control Specialist position as 
noted below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

L270 171 Inventory Control 
Specialist

30 33 $45,539-
$71,535

$48,588-
$76,003

Section 4.  That in the budget of the Sewer Fund, and the budget annexed thereto with reference 
to the Fund, the following changes be made:



1) Change the grade and associated pay range for the Inventory Control Specialist position as 
noted below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

L270 171 Inventory Control 
Specialist

30 33 $45,539-
$71,535

$48,588-
$76,003

Section 5.  That in the budget of the Development Services Center Fund, and the budget annexed 
thereto with reference to the Fund, the following changes be made:

1) Change the grade and associated pay range for the Planner I position as noted below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

M&P-B 256 Planner I 35 37 $60,030-
$84,856

$62,995-
$89,116

2) Change the grade and associated pay range for the Planner II position as noted below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

M&P-B 257 Planner II 41 42 $69,426-
$98,345

$70,971-
$100,725

Section 6.  That in the budget of the Fleet Fund, and the budget annexed thereto with reference to 
the Fund, the following changes be made:

1) Change the grade and associated pay range for the Vehicle Commissioning Technician 
position as noted below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

L270 628 Vehicle 
Commissioning 
Technician

34 36 $49,757-
$77,527

$51,636-
$80,639

2) Change the grade and associated pay range for the MECP Vehicle Commissioning Technician 
position as noted below. 

Union SPN Title From 
Grade

To 
Grade

Former 
Range

New 
Range

L270 628C MECP Vehicle 
Commissioning 
Technician

36 38 $51,636-
$80,639

$52,910-
$84,689

Section 7.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to adjust pay 
ranges to align with salary analysis, and because of such need, an urgency and emergency exists for the 
passage of this ordinance, and also, because the same makes an appropriation, it shall take effect and be 
in force immediately upon its passage.



Passed by the City Council on ___________________________________________________

______________________________________
Council President

Attest: Approved as to form:

_______________________________________ ______________________________________
City Clerk Assistant City Attorney

_______________________________________ ______________________________________
Mayor Date

______________________________________
Effective Date



Date Rec’d 6/14/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 06/24/2024
Committee Agenda type: Discussion

Council Meeting Date: 07/08/2024 Project #
Submitting Dept FINANCE, TREASURY & ADMIN Bid #
Contact Name/Phone MATT BOSTON 625-6820 Requisition #
Contact E-Mail MBOSTON@SPOKANECITY.ORG
Agenda Item Type Special Budget Ordinance
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 0410 - SPECIAL BUDGET ORDINANCE – MIDYEAR ADJ-ENTERPRISE FUNDS
Agenda Wording
Per SMC 07.14.030 (C)(3), Administration is to provide a recommendation to the Council via a SBO to adjust 
material budget variances.

Summary (Background)
This Special Budget Ordinance goes over changes related to the Water-Wastewater Fund, and the Solid Waste 
Fund.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? NO
Total Cost $ 4,761,603.00
Current Year Cost $ 4,761,603.00
Subsequent Year(s) Cost $ depends on 2025-2026 biennium budget
Narrative
The Enterprise funds pay more utility tax as their rates increase.  It is imperative that the rates are set 
correctly to incorporate the increased taxes.  All funds need a significant rate increase due to inflationary 
pressures.

Amount Budget Account
Expense $ 4,761,603 # various
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head STRATTON, JESSICA MANAGEMENT & 

BUDGET
STRATTON, JESSICA

Division Director BOSTON, MATTHEW
Accounting Manager MURRAY, MICHELLE
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List



Council Briefing Paper 
Finance & Administration Committee

Study Session Date June 13, 2024

Submitting Department Finance

Contact Name Matt Boston

Contact Email & Phone mboston@spokanecity.org / 509-625-6820

Council Sponsor(s) Cathcart, Wilkerson, Zappone

Select Agenda Item Type ☒ Discussion Time Requested: 10min

Agenda Item Name Special Budget Ordinance – Midyear Adj-Enterprise Funds

Grant Item ☐ Yes ☒ No

Proposed Council Action ☒ Approval to proceed to Legislative Agenda

Summary

What is the specific 
purpose or need for the 
budget adjustment?

What changes or 
developments have 
triggered this request?

Per SMC 07.14.030 (C)(3), Administration is to provide a recommendation to 
the Council via a SBO to adjust material budget variances.

Water-Wastewater Fund
Increase appropriation by $1,413,103.
City utility tax paid by these departments is trending over budget and needs 
to increase to match current estimates.

Solid Waste Fund 
Increase appropriation by $3,348,500.
Due to inflationary pressures, the Citywide fleet budget is trending over.  In 
order to right-size the 2024 budget, various adjustments need to be made 
including a $2,830,000 increase to Solid Waste Collection’s budget.

City utility tax paid by these departments is trending over budget and needs 
to increase by $518,500 to match current estimates.

Fiscal Impact          
Approved in current year budget? ☐ Yes ☒ No ☐ N/A
Total Cost: $4,761,603
             Current year cost: $4,761,603
             Subsequent year(s) cost: depends on 2025-2026 biennium budget

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Reserves
Is this funding source sustainable for future years, months, etc?  The Enterprise funds pay more utility tax as 
their rates increase.  It is imperative that the rates are set correctly to incorporate the increased taxes.  All 
funds need a significant rate increase, especially Solid Waste Collection, due to the inflationary pressures 
experienced in the last couple years.

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)  Paying utility tax is legally required 
and if Solid Waste Collection can’t pay their fleet bills, they become ineffectual.

mailto:mboston@spokanecity.org


Operations Impacts (If N/A, please give a brief description as to why)

 What are the net impacts this adjustment will have on the specifically affected line items?
It will right-size current year budget due to market changes.

 What operational changes will occur because of this adjustment? 
Services will be uninterrupted.

 What are the potential risks or consequences of not approving the budget adjustment?
Utilities will be unable to pay their city utility taxes which will impact General Fund revenue.  Solid 
Waste Collection will be unable to pay their fleet bills.

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?
Meets SMC 07.14.030 (C)(3)

  What current racial and other inequities might this special budget ordinance address?
This annual budget process does not address any inequities directly.



ORDINANCE NO __________

An ordinance amending Ordinance No. C36467, passed by the City Council November 27, 2023, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2024, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2024, and providing it shall take effect immediately upon passage,” and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2024 budget Ordinance No. C36467, as above 
entitled, and which passed the City Council November 27, 2023, it is necessary to make changes in the 
appropriations of the Water-Wastewater Fund, and the Solid Waste Fund which changes could not have 
been anticipated or known at the time of making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the Water-Wastewater Fund, and the budget annexed thereto with 
reference to the Fund, the following changes be made:

1) Increase appropriation by $1,413,103.
A) Of the increased appropriation, $955,117 is provided solely for city utility tax in the Sewer 

Maintenance department.
B) Of the increased appropriation, $337,986 is provided solely for city utility tax in the Riverside 

Park Reclamation Facility department.
C) Of the increased appropriation, $80,000 is provided solely for city utility tax in the Water 

department.
D) Of the increased appropriation, $40,000 is provided solely for city utility tax in the Integrated 

Capital Management department.

Section 2.  That in the budget of the Solid Waste Fund, and the budget annexed thereto with 
reference to the Fund, the following changes be made:

2) Increase appropriation by $3,348,500.
A) Of the increased appropriation, $2,830,000 is to be provided solely for fleet maintenance in the 

Solid Waste Collection department.
B) Of the increased appropriation, $362,500 is to be provided solely for city utility tax in the Solid 

Waste Collection department.
C) Of the increased appropriation, $156,000 is to be provided solely for city utility tax in the Solid 

Waste Disposal department.

Section 3.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to adjust various 
Enterprise funds, and because of such need, an urgency and emergency exists for the passage of this 
ordinance, and also, because the same makes an appropriation, it shall take effect and be in force 
immediately upon its passage.

Passed by the City Council on ___________________________________________________

______________________________________
Council President

Attest: Approved as to form:

_______________________________________ ______________________________________



City Clerk Assistant City Attorney

_______________________________________ ______________________________________
Mayor Date

______________________________________
Effective Date



Date Rec’d 6/14/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 06/24/2024
Committee Agenda type: Discussion

Council Meeting Date: 07/08/2024 Project #
Submitting Dept FINANCE, TREASURY & ADMIN Bid #
Contact Name/Phone MATT BOSTON 625-6820 Requisition #
Contact E-Mail MBOSTON@SPOKANECITY.ORG
Agenda Item Type Special Budget Ordinance
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 0410 - SPECIAL BUDGET ORDINANCE – MIDYEAR ADJ-GENERAL FUND
Agenda Wording
Per SMC 07.14.030 (C)(3), Administration is to provide a recommendation to the Council via a SBO to adjust 
material budget variances.

Summary (Background)
The special budget ordinance goes over increases, decreases and other adjustments for the following 
departments: Spokane Police Department, Management and Budget office, Internal Audit, Clerk's Office, 
Council Office, Mayor's Office and Police Ombudsman.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? NO
Total Cost $ 1,381,505.00
Current Year Cost $ 1,381,505.00
Subsequent Year(s) Cost $ depends on 2025-2026 biennium budget
Narrative
The interfund utility taxes and the extra duty assignment revenue is on-going. General Fund revenue is shared, 
so it is indeterminable as to what these sources will fund in future years.

Amount Budget Account
Revenue $ 1,871,500 # various
Expense $ 1,381,505 # various
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head STRATTON, JESSICA MANAGEMENT & 

BUDGET
STRATTON, JESSICA

Division Director BOSTON, MATTHEW
Accounting Manager MURRAY, MICHELLE
Legal SCHOEDEL, ELIZABETH
For the Mayor PICCOLO, MIKE
Distribution List



Council Briefing Paper 
Finance & Administration Committee

Study Session Date June 13, 2024

Submitting Department Finance

Contact Name Matt Boston

Contact Email & Phone mboston@spokanecity.org / 509-625-6820

Council Sponsor(s) Cathcart, Wilkerson, Zappone

Select Agenda Item Type ☒ Discussion Time Requested: 10min

Agenda Item Name Special Budget Ordinance – Midyear Adj-General Fund

Grant Item ☐ Yes ☒ No

Proposed Council Action ☒ Approval to proceed to Legislative Agenda

Summary

What is the specific 
purpose or need for the 
budget adjustment?

What changes or 
developments have 
triggered this request?

Per SMC 07.14.030 (C)(3), Administration is to provide a recommendation to 
the Council via a SBO to adjust material budget variances.

Increase revenue by $1,871,500.
The Police department has already surpassed its extra duty assignment 
revenue and needs to increase the budget by $750,000 to match current 
estimates.

The various interfund utility tax revenues are trending over budget and need 
to increase by $1,121,500 to match current estimates.  

Add three positions.
The Mgmt & Budget department has been tasked with not only creating a 
first-ever biennium budget, but two versions of it.  The current staff of three 
Budget Analysts (one vacant) needs to increase by at least one to 
accommodate this mandated workload.

The Internal Auditor position was eliminated in the 2024 budget but needs to 
be resurrected because the current staff of one Tax/Compliance Auditor is 
not enough to meet the mandated workload.

The City Clerk office has seen a significant increase in public records requests 
and the current staff of one Public Records Specialist is not enough to meet 
the mandated workload.

Increase appropriation $2,327,277.
The three positions above add approximately $185,000 to General Fund 
salaries & benefits.

The Police department needs a matching increase to the extra duty 
assignment expense budget of $750,000 to accommodate the revenue 
increase.

mailto:mboston@spokanecity.org


Due to inflationary pressures, the Citywide fleet budget is trending over.  In 
order to right-size the 2024 budget, various adjustments need to be made 
including a $660,000 increase to Police’s budget.

Fire District 10 received a levy lid lift in 2023 so the annexation payments 
increased substantially.  The annexation budget needs to increase by 
$200,000.

The Police department needs a budget increase of $100,000 to engage in a 
SREC feasibility study.  Additionally, $60,000 is needed to contract with 
Rebound for expedited health care of officers.  

The Mayor’s Office is in need of a $25,000 temp wage budget for the intern 
and an increase of $10,000 for travel.

Likewise, the Council office is in need of a $25,000 temp budget for the 
intern.

The Police Ombudsman’s travel budget needs to increase by $12,654 for staff 
to attend a conference.

Finally, a $300,000 transfer out to the Fire/EMS fund is needed to provide 
budget for the contractual increase for SREC.

Eliminate three positions.
The Police department is offering to eliminate three vacant positions at this 
time to reduce the FTE count: Crime Analyst, Clerk III, Police Lieutenant.

Decrease appropriation by $943,923.
The three positions above reduce approximately $317,000 to General Fund 
salaries & benefits.

The Police department is removing $500,000 from the operational budget to 
get closer to current estimates.  Additionally, $97,000 is removed from the 
mobile broadband budget due to favorable air card & cell phone agreements.

The Legal department is reducing their Continuing Legal Education travel 
budget by $11,800.  

As previously communicated, current Cabinet members are volunteering to 
take two furlough days in the second half of 2024.  That results in 
approximately $19,500 in salary savings that can be removed from their 
associated General Fund department budgets, including Fire.  

Fiscal Impact          
Approved in current year budget? ☐ Yes ☒ No ☐ N/A
Total Cost: $1,381,505
             Current year cost: $1,381,505
             Subsequent year(s) cost: depends on 2025-2026 biennium budget



Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Program revenue
Is this funding source sustainable for future years, months, etc?  The interfund utility taxes and the extra duty 
assignment revenue is on-going. General Fund revenue is shared, so it is indeterminable as to what these 
sources will fund in future years. 

Expense Occurrence ☒ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)  FTE “swap” is estimated to be 
favorable to budget.

Operations Impacts (If N/A, please give a brief description as to why)

 What are the net impacts this adjustment will have on the specifically affected line items?
It will right-size current year budget due to operational or market changes.

 What operational changes will occur because of this adjustment? 
FTE “swap” will reduce, not eliminate, strain on admin departments that have experienced an 
increase in workload due to statutory, legislative, regulatory or compliance changes.

Fleet operations and internships will continue uninterrupted.  Obligatory annexation payments will be 
paid.

 What are the potential risks or consequences of not approving the budget adjustment?
Admin departments will continue to significantly struggle to meet policy directives, Fleet operations 
will be disrupted, internships should end, likely unappropriated fund balance will be used to pay 
annexation agreements.

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?
Meets SMC 07.14.030 (C)(3)

  What current racial and other inequities might this special budget ordinance address?
This annual budget process does not address any inequities directly.



ORDINANCE NO __________

An ordinance amending Ordinance No. C36467, passed by the City Council November 27, 2023, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2024, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2024, and providing it shall take effect immediately upon passage,” and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2024 budget Ordinance No. C36467, as above 
entitled, and which passed the City Council November 27, 2023, it is necessary to make changes in the 
appropriations of the General Fund and Fire/EMS Fund, which changes could not have been anticipated or 
known at the time of making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the General Fund, and the budget annexed thereto with reference 
to the Fund, the following changes be made:

1) Increase revenue by $1,871,500.
A) Of the increased revenue, $750,000 is provided solely for law enforcement services in the 

Police department for extra duty assignments.
B) Of the increased revenue, $436,000 is provided solely for interfund utility tax for sewer in the 

Non Departmental department.
C) Of the increased revenue, $362,500 is provided solely for interfund utility tax for solid waste 

in the Non Departmental department.
D) Of the increased revenue, $156,000 is provided solely for interfund utility tax for electricity in 

the Non Departmental department.
E) Of the increased revenue, $80,000 is provided solely for interfund utility tax for water in the 

Non Departmental department.
F) Of the increased revenue, $47,000 is provided solely for interfund utility tax for stormwater in 

the Non Departmental department.
G) Of the increased revenue, $40,000 is provided solely for interfund utility tax for ICM in the 

Non Departmental department.

2) Add one classified Budget Analyst position (from 3 to 4) in the Management & Budget 
department.

3) Add one exempt Internal Auditor position (from 0 to 1) in the Finance department. 
4) Add one classified Public Records Specialist position (from 1 to 2) in the City Clerk 

department.

5) Increase appropriation by $2,327,277.
A) Of the increased appropriation, $60,000 is provided for base wages and associated 

employee benefits in the Management & Budget department.
B) Of the increased appropriation, $86,873 is provided for base wages and associated 

employee benefits in the Finance department.
C) Of the increased appropriation, $37,750 is provided for base wages and associated 

employee benefits in the City Clerk department.
D) Of the increased appropriation, $750,000 is provided solely for extra duty in the Police 

department.
E) Of the increased appropriation, $660,000 is provided solely for fleet maintenance in the 

Police department.
F) Of the increased appropriation, $200,000 is provided solely for annexation in the Non 

Departmental department.
G) Of the increased appropriation, $100,000 is provided solely for surveys/studies in the Police 

department.
H) Of the increased appropriation, $60,000 is provided solely for contractual services in the 

Police department.



I) Of the increased appropriation, $25,000 is provided solely for temp seasonal wages in the 
Mayor’s Office.

J) Of the increased appropriation, $25,000 is provided solely for temp seasonal wages in the 
Council Office.

K) Of the increased appropriation, $12,654 is provided solely for travel in the Police 
Ombudsman department.

L) Of the increased appropriation, $10,000 is provided solely for travel in the Mayor’s Office.
M) Of the increased appropriation, $300,000 is provided solely for an operating transfer out to 

the Fire/EMS fund in the Allocations department.

6) Eliminate one classified, vacant Crime Analyst (from 4 to 3) in the Police department.
7) Eliminate one classified, vacant Clerk III (from 4 to 3) in the Police department.
8) Eliminate one classified, vacant Police Lieutenant (from 18 to 17) in the Police department.

9) Decrease appropriation by $943,923.
A) Of the decreased appropriation, $317, 418 is removed from base wages and associated 

employee benefits in the Police department. 
B) Of the decreased appropriation, $500, 000 is removed from base wages in the Police 

department. 
C) Of the decreased appropriation, $97,000 is removed from mobile broadband in the Police 

department.
D) Of the decreased appropriation, $11,800 is removed from CLE travel in the Legal 

department.
E) Of the decreased appropriation, $1,337 is removed from base wages and associated 

employee benefits in the Communications department.
F) Of the decreased appropriation, $1,755 is removed from base wages and associated 

employee benefits in the Finance department.
G) Of the decreased appropriation, $1,582 is removed from base wages and associated 

employee benefits in the NHHS department.
H) Of the decreased appropriation, $1,129 is removed from base wages and associated 

employee benefits in the Office of Civil Rights department.
I) Of the decreased appropriation, $1,575 is removed from base wages and associated 

employee benefits in the Legal department.
J) Of the decreased appropriation, $6,708 is removed from base wages and associated 

employee benefits in the Mayor’s Office.
K) Of the decreased appropriation, $2,037 is removed from base wages and associated 

employee benefits in the Police department.
L) Of the decreased appropriation, $1,582 is removed from base wages and associated 

employee benefits in the CED department.

Section 2.  That in the budget of the Fire/EMS Fund, and the budget annexed thereto with 
reference to the Fund, the following changes be made:

1) Increase revenue by $300,000.
A) Of the increased revenue, $300,000 is provided solely as an operating transfer in from the 

General Fund.

2) Increase appropriation by $300,000.
A) Of the increased appropriation, $300,000 is provided solely for contractual services.

3) Decrease appropriation by $1,849.
A) Of the decreased appropriation, $1,849 is removed from base wages and associated employee 

benefits.

Section 3.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to adjust the 
General Fund budget, and because of such need, an urgency and emergency exists for the passage of this 
ordinance, and also, because the same makes an appropriation, it shall take effect and be in force 
immediately upon its passage.



Passed by the City Council on ___________________________________________________

______________________________________
Council President

Attest: Approved as to form:

_______________________________________ ______________________________________
City Clerk Assistant City Attorney

_______________________________________ ______________________________________
Mayor Date

______________________________________
Effective Date
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Clerk’s File #
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Agenda Sheet for City Council:
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Committee Agenda type: Discussion

Council Meeting Date: 07/08/2024 Project #
Submitting Dept FINANCE, TREASURY & ADMIN Bid #
Contact Name/Phone MATT BOSTON 625-6820 Requisition #
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Agenda Item Type Special Budget Ordinance
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 0410 - SPECIAL BUDGET ORDINANCE – MIDYEAR ADJ-INTERNAL SERVICE FUND
Agenda Wording
Per SMC 07.14.030 (C)(3), Administration is to provide a recommendation to the Council via a SBO to adjust 
material budget variances

Summary (Background)
This special budget ordinance goes over increases, decreases and other adjustments for the following 
departments: Fleet Services, Management Information Services, Reprographics, and Utility Billing.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? NO
Total Cost $ (245,330.00)
Current Year Cost $ (245,330.00)
Subsequent Year(s) Cost $ depends on 2025-2026 biennium budget
Narrative
Fleet revenue is generated by charging other City departments for services.

Amount Budget Account
Revenue $ 2,400,000 # 5100-71700-99999-34830-99999
Expense $ 2,154,670 # various
Select $ # 
Select $ # 

$ # 
$ # 
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Approvals Additional Approvals
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BUDGET
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Council Briefing Paper 
Finance & Administration Committee

Study Session Date June 13, 2024

Submitting Department Finance

Contact Name Matt Boston

Contact Email & Phone mboston@spokanecity.org / 509-625-6820

Council Sponsor(s) Cathcart, Wilkerson, Zappone

Select Agenda Item Type ☒ Discussion Time Requested: 10min

Agenda Item Name Special Budget Ordinance – Midyear Adj-Internal Services Funds

Grant Item ☐ Yes ☒ No

Proposed Council Action ☒ Approval to proceed to Legislative Agenda

Summary

What is the specific 
purpose or need for the 
budget adjustment?

What changes or 
developments have 
triggered this request?

Per SMC 07.14.030 (C)(3), Administration is to provide a recommendation to 
the Council via a SBO to adjust material budget variances.

Fleet Services Fund
Increase revenue and appropriation by $2,400,000.
Due to inflationary pressures, the Citywide fleet budget is trending over.  In 
order to right-size the 2024 budget, various adjustments need to be made 
including a $2,400,000 increase to Fleet Service’s budget.

Management Information Services Fund 
Decrease appropriation by $206,669.
Microsoft and Oracle contracts were re-negotiated, and savings will be 
removed from the budget, $205,000.

As previously communicated, current Cabinet members are volunteering to 
take two furlough days in the second half of 2024.  That results in 
approximately $2,000 in salary savings that can be removed from the IT 
budget.

Reprographics Fund
Due to software and maintenance contract savings, $36,864 can be removed 
from Repro’s budget.

Utility Billing Fund
As previously communicated, current Cabinet members are volunteering to 
take two furlough days in the second half of 2024.  That results in 
approximately $2,000 in salary savings that can be removed from the Utility 
Billing budget.

Fiscal Impact          
Approved in current year budget? ☐ Yes ☒ No ☐ N/A
Total Cost: $(245,330)
             Current year cost: $(245,330)
             Subsequent year(s) cost: depends on 2025-2026 biennium budget

mailto:mboston@spokanecity.org


Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Program revenue
Is this funding source sustainable for future years, months, etc?  Fleet revenue is generated by charging other 
City departments for services.

Expense Occurrence ☒ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)  Contractual savings are only realized 
at renewal periods and not expected to continue.  Fleet expenses will continue.

Operations Impacts (If N/A, please give a brief description as to why)

 What are the net impacts this adjustment will have on the specifically affected line items?
It will right-size current year budget due to market changes.

 What operational changes will occur because of this adjustment? 
Services will be uninterrupted.

 What are the potential risks or consequences of not approving the budget adjustment?
Fleet services would be disrupted.

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?
Meets SMC 07.14.030 (C)(3)

  What current racial and other inequities might this special budget ordinance address?
This annual budget process does not address any inequities directly.



ORDINANCE NO __________

An ordinance amending Ordinance No. C36467, passed by the City Council November 27, 2023, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2024, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2024, and providing it shall take effect immediately upon passage,” and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2024 budget Ordinance No. C36467, as above 
entitled, and which passed the City Council November 27, 2023, it is necessary to make changes in the 
appropriations of the Fleet Services Fund, the Management Information Services Fund, the Reprographics 
Fund, and the Utility Billing Fund, which changes could not have been anticipated or known at the time of 
making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the Fleet Services Fund, and the budget annexed thereto with 
reference to the Fund, the following changes be made:

1) Increase revenue by $2,400,000.
A) Of the increased revenue, $2,400,000 is provided solely for interfund vehicle/equipment 

repair.

2) Increase appropriation by $2,400,000.
A) Of the increased appropriation, $1,000,000 is provided solely for vehicle repair & 

maintenance supply.
B) Of the increased appropriation, $1,200,000 is provided solely for equipment repairs & 

maintenance.
C) Of the increased appropriation, $200,000 is provided solely for contractual services.

Section 2.  That in the budget of the Management Information Services Fund, and the budget 
annexed thereto with reference to the Fund, the following changes be made:

1) Decrease appropriation by $206,669.
A) Of the decreased appropriation, $205,000 is removed solely from software maintenance.
B) Of the decreased appropriation, $1,669 is removed from base wages and associated 

employee benefits.

Section 3.  That in the budget of the Reprographics Fund, and the budget annexed thereto with 
reference to the Fund, the following changes be made:

1) Decrease appropriation by $36,864.
A) Of the decreased appropriation, $18,600 is removed solely from equipment 

repairs/maintenance.
B) Of the decreased appropriation, $18,264 is removed solely from hardware maintenance.

Section 4.  That in the budget of the Utility Billing Fund, and the budget annexed thereto with 
reference to the Fund, the following changes be made:

1) Decrease appropriation by $1,797.
A) Of the decreased appropriation, $1,797 is removed from base wages and associated 

employee benefits.

Section 5.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to adjust various 
Internal Services funds, and because of such need, an urgency and emergency exists for the passage of 
this ordinance, and also, because the same makes an appropriation, it shall take effect and be in force 
immediately upon its passage.



Passed by the City Council on ___________________________________________________

______________________________________
Council President

Attest: Approved as to form:

_______________________________________ ______________________________________
City Clerk Assistant City Attorney

_______________________________________ ______________________________________
Mayor Date

______________________________________
Effective Date
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This special budget ordinance goes over increases, decreases and other adjustments for the following funds: 
Public Safety Personnel, Forfeitures and Contributions, Traffic Calming, Library, and Parks and Recreation.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? NO
Total Cost $ 453,902.00
Current Year Cost $ 453,902.00
Subsequent Year(s) Cost $ 
Narrative
The forfeiture funds are periodically reviewed for possible use.  The Traffic Calming fund is well-funded and 
can sustain equipment maintenance for the foreseeable future.
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$ # 
$ # 
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Council Briefing Paper 
Finance & Administration Committee

Study Session Date June 13, 2024

Submitting Department Finance

Contact Name Matt Boston

Contact Email & Phone mboston@spokanecity.org / 509-625-6820

Council Sponsor(s) Cathcart, Wilkerson, Zappone

Select Agenda Item Type ☒ Discussion Time Requested: 10min

Agenda Item Name Special Budget Ordinance – Midyear Adj-Special Revenue Funds

Grant Item ☐ Yes ☒ No

Proposed Council Action ☒ Approval to proceed to Legislative Agenda

Summary

What is the specific 
purpose or need for the 
budget adjustment?

What changes or 
developments have 
triggered this request?

Per SMC 07.14.030 (C)(3), Administration is to provide a recommendation to 
the Council via a SBO to adjust material budget variances.

Public Safety Personnel Fund
Eliminate one position
The Police department is offering to eliminate one vacant position at this time 
to reduce the FTE count: Crime Analyst.

Decrease appropriation by $113,582.
The elimination of the one position above reduces salaries & benefits.

Forfeitures and Contributions Fund
Increase appropriation by $520,500.
The Police department is requesting access to these funds in order to 
purchase the following:

1. Due to collisions and mechanical failure, the Investigative Bureau of 
the Police Department is in need of additional undercover vehicles for 
use in the investigation of drug sales and other felony crimes.  We are 
requesting budget authority to utilize $100,000 of the forfeiture 
accounts for the purchase and commissioning of three undercover 
vehicles.

2. The Major Crimes Unit is requesting budget authority of $140,000 to 
purchase a new Leica crime scene scanner. Our current scanner, 
purchased in 2018, is reaching the end of its service life.

3. SPD’s Technical Assistance and Response Unit is requesting $160,000 
for Cellebrite – which is a critical software used in the investigation of 
a multitude of crimes to include Homicide, Human Trafficking, Illegal 
Drug Trafficking, and many others.

4. The Special Investigations Unit is requesting $25,000 for the purchase 
of PAPRs (Powered Air Purifying Respirators) for safe operations in 
environments where powdered fentanyl may be encountered.

mailto:mboston@spokanecity.org


5. The Special Investigations Unit is requesting $70,000 for confidential 
funds.  Based on the projected use, this should carry the unit for the 
rest of the year.

6. The Air Support Unit is requesting $15,000 for training in the use of 
new drones.

7. The Spokane Police Department is also requesting $10,500 for the 
purchase of Narcan for officers and detectives to carry.  The Narcan 
officers currently being carried and within our inventory will soon 
expire.

This will leave $217,500 in the forfeiture fund accounts.

Traffic Calming Measures Fund
Increase appropriation by $50,000.
In order to execute RES 2024-0001 wherein Traffic Calming funding was used 
to purchase sweeping and plowing equipment for bike lanes, median refuge 
islands and street-adjacent separated pathways, additional funding is needed 
for that equipment’s maintenance.  

Library and Parks & Recreation Funds
As previously communicated, current Cabinet members are volunteering to 
take two furlough days in the second half of 2024.  That results in 
approximately $3,000 in salary savings that can be removed from these 
Special Revenue Funds’ budgets.

Fiscal Impact          
Approved in current year budget? ☐ Yes ☒ No ☐ N/A
Total Cost: $453,902
             Current year cost: $453,902
             Subsequent year(s) cost: depends on 2025-2026 biennium budget

Funding Source ☒ One-time ☐ Recurring       ☐ N/A
Specify funding source: Reserves
Is this funding source sustainable for future years, months, etc?  The forfeiture funds are periodically 
reviewed for possible use.  The Traffic Calming fund is well-funded and can sustain equipment maintenance 
for the foreseeable future. 

Expense Occurrence ☒ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)  Purchased traffic calming equipment 
will need maintenance in perpituity.  

Operations Impacts (If N/A, please give a brief description as to why)

 What are the net impacts this adjustment will have on the specifically affected line items?
It will right-size current year budget due to operational changes.

 What operational changes will occur because of this adjustment? 
Police will be able to put the forfeiture funds to good use and traffic calming equipment will be 
maintained.



 What are the potential risks or consequences of not approving the budget adjustment?
Police operations will be stifled and traffic calming equipment may experience down time.

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?
Meets SMC 07.14.030 (C)(3)

  What current racial and other inequities might this special budget ordinance address?
This annual budget process does not address any inequities directly.



ORDINANCE NO __________

An ordinance amending Ordinance No. C36467, passed by the City Council November 27, 2023, 
and entitled, “An ordinance adopting the Annual Budget of the City of Spokane for 2024, making 
appropriations to the various funds of the City of Spokane government for the fiscal year ending December 
31, 2024, and providing it shall take effect immediately upon passage,” and declaring an emergency.

WHEREAS, subsequent to the adoption of the 2024 budget Ordinance No. C36467, as above 
entitled, and which passed the City Council November 27, 2023, it is necessary to make changes in the 
appropriations of the Public Safety Personnel and Crime Reduction Fund, the Forfeitures and Contributions 
Fund, the Traffic Calming Measures Fund, the Library Fund and the Park Fund, which changes could not 
have been anticipated or known at the time of making such budget ordinance; and

WHEREAS, this ordinance has been on file in the City Clerk’s Office for five days; - Now, Therefore,

The City of Spokane does ordain:

Section 1.  That in the budget of the Public Safety Personnel and Crime Reduction Fund, and the 
budget annexed thereto with reference to the Fund, the following changes be made:

1) Eliminate one classified, vacant Crime Analyst (from 1 to 0) in the Police Crime Analysis 
program.

2) Decrease appropriation by $113,582.
A) Of the decreased appropriation, $113,582 is removed from base wages and associated 

employee benefits in the Police Crime Analysis program. 

Section 2.  That in the budget of the Forfeitures and Contributions Fund, and the budget annexed 
thereto with reference to the Fund, the following changes be made:

1) Increase appropriation by $520,500.
A) Of the increased appropriation, $100,000 is to be provided solely for vehicles.
B) Of the increased appropriation, $140,000 is to be provided solely for machinery/equipment.
C) Of the increased appropriation, $160,000 is to be provided solely for software maintenance.
D) Of the increased appropriation, $25,000 is to be provided solely for personal protective 

equipment.
E) Of the increased appropriation, $70,000 is to be provided solely for confidential funds.
F) Of the increased appropriation, $15,000 is to be provided solely for registration/schooling.
G) Of the increased appropriation, $10,500 is to be provided solely for operating supplies.

Section 3.  That in the budget of the Traffic Calming Measures Fund, and the budget annexed 
thereto with reference to the Fund, the following changes be made:

1) Increase appropriation by $50,000.
A) Of the increased appropriation, $50,000 is to be provided solely for fleet maintenance.

Section 4.  That in the budget of the Library Fund, and the budget annexed thereto with reference 
to the Fund, the following changes be made:

1) Decrease appropriation by $1,434.
A)  Of the decreased appropriation, $1,434 is removed from base wages and associated 

employee benefits.

Section 5.  That in the budget of the Park Fund, and the budget annexed thereto with reference to 
the Fund, the following changes be made:

1) Decrease appropriation by $1,582.
A)  Of the decreased appropriation, $1,582 is removed from base wages and associated 

employee benefits.



Section 6.   It is, therefore, by the City Council declared that an urgency and emergency exists for 
making the changes set forth herein, such urgency and emergency arising from the need to adjust various 
Special Revenue funds, and because of such need, an urgency and emergency exists for the passage of 
this ordinance, and also, because the same makes an appropriation, it shall take effect and be in force 
immediately upon its passage.

Passed by the City Council on ___________________________________________________

______________________________________
Council President

Attest: Approved as to form:

_______________________________________ ______________________________________
City Clerk Assistant City Attorney

_______________________________________ ______________________________________
Mayor Date

______________________________________
Effective Date
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Committee Agenda Sheet
Finance & Administration Committee

Submitting Department Facilities Department 

Contact Name Dave Steele

Contact Email & Phone 509-625-6064

Council Sponsor(s) CM Cathcart, CP Wilkerson, CM Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested:      

Agenda Item Name City Hall - Floors 1-3 Space Programming Review, Concept, and 
Cost Estimation Development

Summary (Background)

*Use the Fiscal Impact box 
below for relevant financial 
information

This contract will complete a programmatic review, spatial 
relationship study, and conceptual layout / interior design, and 
cost estimating work with the intent of addressing the Public 
Facing Departments in the building for Floors 1-3. This work will 
inform City Administrators and Council Members regarding the 
strengths, weaknesses, opportunities, design considerations, 
conceptual layout, and costs related to re-developing the first 
three floors of City Hall with a focus on placemaking, 
accessibility, the public interface, and customer experience.

Proposed Council Action Contract approval

Fiscal Impact          
Total Expense: $70,260.00

Approved in current year budget? ☒ Yes ☐ No         ☒ N/A

Funding Source  ☒ One-time ☐ Recurring           ☐ N/A
Specify funding source: 5904-71300-94200-56203-99999

Expense Occurrence ☒ One-time ☐ Recurring           ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.) 
Operations Impacts (If N/A, please give a brief description as to why)
What impacts would the proposal have on historically excluded communities?

NA

How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?

NA



How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution?

NA

Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?

NA
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City Clerk's OPR _______________

This Consultant Agreement is made and entered into by and between the CITY OF 
SPOKANE as (“City”), a Washington municipal corporation, and INTEGRUS ARCHITECTURE, 
P.S., whose address is P.O. Box 1482, Spokane, Washington 99210 as (“Consultant”), 
individually hereafter referenced as a “party”, and together as the “parties”.

WHEREAS, the purpose of this Agreement is to conduct Public Space Concept Study 
and Space Programming; and

WHEREAS, the Consultant was selected from an Informal Request for Proposals.

NOW, THEREFORE, in consideration of the terms, conditions, covenants and 
performance of the Scope of Work contained herein, the City and Consultant mutually agree as 
follows:

1. TERM OF AGREEMENT. 
The term of this Agreement begins on July 1, 2024, and ends on December 31, 2024, unless 
amended by written agreement or terminated earlier under the provisions.  

2. TIME OF BEGINNING AND COMPLETION.
The Consultant shall begin the work outlined in the “Scope of Work” (“Work”) on the beginning 
date, above.  The City will acknowledge in writing when the Work is complete.  Time limits 
established under this Agreement shall not be extended because of delays for which the 
Consultant is responsible, but may be extended by the City, in writing, for the City’s 
convenience or conditions beyond the Consultant’s control.

3. SCOPE OF WORK.
The General Scope of Work for this Agreement is described in the City’s Informal Request for 
Proposal and Consultant’s Proposal dated June 5, 2024, attached as Exhibit B.  In the event of 
a conflict or discrepancy in the contract documents, this City Agreement controls.

The Work is subject to City review and approval.  The Consultant shall confer with the City 
periodically, and prepare and present information and materials (e.g. detailed outline of 
completed Work) requested by the City to determine the adequacy of the Work or Consultant’s 
progress. 

4. COMPENSATION.
Total compensation for Consultant’s services under this Agreement shall not exceed SEVENTY 
THOUSAND TWO HUNDRED SIXTY AND NO/100 DOLLARS ($70,260.00), excluding tax, if 

City of Spokane

CONSULTANT AGREEMENT

Title: PUBLIC SPACE CONCEPT STUDY 
AND SPACE PROGRAMMING
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applicable, unless modified by a written amendment to this Agreement.  This is the maximum 
amount to be paid under this Agreement for the work described in Section 3 above, and shall 
not be exceeded without the prior written authorization of the City in the form of an executed 
amendment to this Agreement.

5. PAYMENT.
The Consultant shall submit its applications for payment to City of Spokane Facilities 
Management Department, facilitiesdepartment@spokanecity.org, Attn: Dave Steele.  Payment 
will be made via direct deposit/ACH within thirty (30) days after receipt of the Consultant’s 
application except as provided by state law.  If the City objects to all or any portion of the invoice, 
it shall notify the Consultant and pay that portion of the invoice not in dispute.  In that event, the 
parties shall immediately make every effort to settle the disputed amount.

6. REIMBURSABLES
The reimbursables under this Agreement are to be included, and considered part of the 
maximum amount not to exceed (above), and require the Consultant’s submittal of appropriate 
documentation and actual itemized receipts, the following limitations apply.

A. City will reimburse the Consultant at actual cost for expenditures that are pre-approved 
by the City in writing and are necessary and directly applicable to the work required by 
this Contract provided that similar direct project costs related to the contracts of other 
clients are consistently accounted for in a like manner.  Such direct project costs may 
not be charged as part of overhead expenses or include a markup.  Other direct charges 
may include, but are not limited to the following types of items: travel, printing, cell 
phone, supplies, materials, computer charges, and fees of subconsultants.

B. The billing for third party direct expenses specifically identifiable with this project shall be 
an itemized listing of the charges supported by copies of the original bills, invoices, 
expense accounts, subconsultant paid invoices, and other supporting documents used 
by the Consultant to generate invoice(s) to the City.  The original supporting documents 
shall be available to the City for inspection upon request.  All charges must be necessary 
for the services provided under this Contract.

C. The City will reimburse the actual cost for travel expenses incurred as evidenced by 
copies of receipts (excluding meals) supporting such travel expenses, and in accordance 
with the City of Spokane Travel Policy, details of which can be provided upon request.  

D. Airfare: Airfare will be reimbursed at the actual cost of the airline ticket.  The City will 
reimburse for Economy or Coach Fare only.  Receipts detailing each airfare are 
required.

E. Meals:  Meals will be reimbursed at the Federal Per Diem daily meal rate for the city in 
which the work is performed.  Receipts are not required as documentation.  The invoice 
shall state “the meals are being billed at the Federal Per Diem daily meal rate”, and shall 
detail how many of each meal is being billed (e.g. the number of breakfasts, lunches, 
and dinners).  The City will not reimburse for alcohol at any time.

F. Lodging:  Lodging will be reimbursed at actual cost incurred up to a maximum of the 
published General Services Administration (GSA) Index for the city in which the work is 
performed (the current maximum allowed reimbursement amount can be provided upon 
request).  Receipts detailing each day / night lodging are required.  The City will not 
reimburse for ancillary expenses charged to the room (e.g. movies, laundry, mini bar, 
refreshment center, fitness center, sundry items, etc.)

G. Vehicle mileage:  Vehicle mileage will be reimbursed at the Federal Internal Revenue 
Service Standard Business Mileage Rate in affect at the time the mileage expense is 
incurred.  Please note: payment for mileage for long distances traveled will not be more 
than an equivalent trip round-trip airfare of a common carrier for a coach or economy 
class ticket.
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H. Rental Car: Rental car expenses will be reimbursed at the actual cost of the rental.  
Rental car receipts are required for all rental car expenses.  The City will reimburse for a 
standard car of a mid-size class or less.  The City will not reimburse for ancillary 
expenses charged to the car rental (e.g. GPS unit).

I. Miscellaneous Travel (e.g. parking, rental car gas, taxi, shuttle, toll fees, ferry fees, 
etc.):  Miscellaneous travel expenses will be reimbursed at the actual cost incurred.  
Receipts are required for each expense of $10.00 or more.

J. Miscellaneous other business expenses (e.g. printing, photo development, binding): 
Other miscellaneous business expenses will be reimbursed at the actual cost incurred 
and may not include a markup.  Receipts are required for all miscellaneous expenses 
that are billed.

Subconsultant: Subconsultant expenses will be reimbursed at the actual cost incurred and a 
four percent (4%) markup.  Copies of all Subconsultant invoices that are rebilled to the City are 
required.

7. TAXES, FEES AND LICENSES.
A. Consultant shall pay and maintain in current status, all necessary licenses, fees, 

assessments, permit charges, etc. necessary to conduct the work included under this 
Agreement. It is the Consultant’s sole responsibility to monitor and determine changes or 
the enactment of any subsequent requirements for said fees, assessments, or changes and 
to immediately comply.

B. Where required by state statute, ordinance or regulation, Consultant shall pay and maintain 
in current status all taxes necessary for performance.  Consultant shall not charge the City 
for federal excise taxes.  The City will furnish Consultant an exemption certificate where 
appropriate.

C. The Director of Finance and Administrative Services may withhold payment pending 
satisfactory resolution of unpaid taxes and fees due the City.

D. The cost of any permits, licenses, fees, etc. arising as a result of the projects included in this 
Agreement shall be included in the project budgets.

8. CITY OF SPOKANE BUSINESS LICENSE.
Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business 
with the City without first having obtained a valid annual business registration.  The Consultant 
shall be responsible for contacting the State of Washington Business License Services at 
www.dor.wa.gov or 360-705-6741 to obtain a business registration.  If the Contractor does not 
believe it is required to obtain a business registration, it may contact the City’s Taxes and 
Licenses Division at (509) 625-6070 to request an exemption status determination.

9. SOCIAL EQUITY REQUIREMENTS.
No individual shall be excluded from participation in, denied the benefit of, subjected to 
discrimination under, or denied employment in the administration of or in connection with this 
Agreement because of age, sex, race, color, religion, creed, marital status, familial status, 
sexual orientation including gender expression or gender identity, national origin, honorably 
discharged veteran or military status, the presence of any sensory, mental or physical disability, 
or use of a service animal by a person with disabilities.  Consultant agrees to comply with, and 
to require that all subcontractors comply with, Section 504 of the Rehabilitation Act of 1973 and 
the Americans with Disabilities Act, as applicable to the Consultant. Consultant shall seek 
inclusion of woman and minority business for subcontracting.  A woman or minority business is 
one that self-identifies to be at least 51% owned by a woman and/or minority.  Such firms do not 
have to be certified by the State of Washington.

http://www.dor.wa.gov/
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10. INDEMNIFICATION. 
The Consultant shall indemnify, and hold the City and its officers and employees harmless from 
all claims, demands, or suits at law or equity asserted by third parties for bodily injury (including 
death) and/or property damage to the extent caused by the Consultant’s negligence or willful 
misconduct under this Agreement, including attorneys’ fees and litigation costs; provided that 
nothing herein shall require a Consultant to indemnify the City against and hold harmless the 
City from claims, demands or suits based solely upon the negligence of the City, its agents, 
officers, and employees.  If a claim or suit is caused by or results from the concurrent 
negligence of the Consultant’s agents or employees and the City, its agents, officers and 
employees, this indemnity provision shall be valid and enforceable to the extent of the 
negligence of the Consultant, its agents or employees. The Consultant specifically assumes 
liability and agrees to defend, indemnify, and hold the City harmless for actions brought by the 
Consultant’s own employees against the City and, solely for the purpose of this indemnification 
and defense, the Consultant specifically waives any immunity under the Washington State 
industrial insurance law, or Title 51 RCW.  The Consultant recognizes that this waiver was 
specifically entered into pursuant to the provisions of RCW 4.24.115 and was the subject of 
mutual negotiation. The indemnity and agreement to defend and hold the City harmless 
provided for in this section shall survive any termination or expiration of this agreement.

11. INSURANCE.
During the period of the Agreement, the Consultant shall maintain in force at its own expense, 
each insurance noted below with companies or through sources approved by the State 
Insurance Commissioner pursuant to RCW Title 48;

A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires 
subject employers to provide workers' compensation coverage for all their subject workers and 
Employer's Liability Insurance in the amount of $1,000,000; 

B. General Liability Insurance on an occurrence basis, with a combined single limit of not 
less than $1,000,000 each occurrence for bodily injury and property damage.  It shall include 
contractual liability coverage for the indemnity provided under this agreement.  It shall provide 
that the City, its officers and employees are additional insureds but only with respect to the 
Consultant's services to be provided under this Agreement; and

C. Automobile Liability Insurance with a combined single limit, or the equivalent of not less 
than $1,000,000 each accident for bodily injury and property damage, including coverage for 
owned, hired and non-owned vehicles.  

D. Professional Liability Insurance with a combined single limit of not less than $1,000,000 
each claim, incident or occurrence.  This is to cover damages caused by the error, omission, or 
negligent acts related to the professional services to be provided under this Agreement.  The 
coverage must remain in effect for at least two (2) years after the Agreement is completed.

There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without thirty (30) days written notice from the Consultant or its insurer(s) 
to the City.  As evidence of the insurance coverage(s) required by this Agreement, the 
Consultant shall furnish acceptable Certificates Of Insurance (COI) to the City at the time it 
returns this signed Agreement.  The certificate shall specify the City of Spokane as “Additional 
Insured” specifically for Consultant’s services under this Agreement, as well as all of the parties 
who are additional insureds, and include applicable policy endorsements, the thirty (30) day 
cancellation clause, and the deduction or retention level.  The Consultant shall be financially 
responsible for all pertinent deductibles, self-insured retentions, and/or self-insurance.



5

12. DEBARMENT AND SUSPENSION.  
The Consultant has provided its certification that it is in compliance with and shall not contract 
with individuals or organizations which are debarred, suspended, or otherwise excluded from or 
ineligible from participation in Federal Assistance Programs under Executive Order 12549 and 
“Debarment and Suspension”, codified at 29 CFR part 98.

13. AUDIT.
Upon request, the Consultant shall permit the City and any other governmental agency 
(“Agency”) involved in the funding of the Work to inspect and audit all pertinent books and 
records.  This includes work of the Consultant, any subconsultant, or any other person or entity 
that performed connected or related Work.  Such books and records shall be made available 
upon reasonable notice of a request by the City, including up to three (3) years after final 
payment or release of withheld amounts.  Such inspection and audit shall occur in Spokane 
County, Washington, or other reasonable locations mutually agreed to by the parties.  The 
Consultant shall permit the City to copy such books and records at its own expense.  The 
Consultant shall ensure that inspection, audit and copying rights of the City is a condition of any 
subcontract, agreement or other arrangement under which any other persons or entity may 
perform Work under this Agreement. 

14. INDEPENDENT CONSULTANT.
A. The Consultant is an independent Consultant.  This Agreement does not intend the 

Consultant to act as a City employee.  The City has neither direct nor immediate control over 
the Consultant nor the right to control the manner or means by which the Consultant works.  
Neither the Consultant nor any Consultant employee shall be an employee of the City.  This 
Agreement prohibits the Consultant to act as an agent or legal representative of the City.  
The Consultant is not granted express or implied rights or authority to assume or create any 
obligation or responsibility for or in the name of the City, or to bind the City.  The City is not 
liable for or obligated to pay sick leave, vacation pay, or any other benefit of employment, 
nor to pay social security or other tax that may arise from employment.  The Consultant shall 
pay all income and other taxes as due.  The Consultant may perform work for other parties; 
the City is not the exclusive user of the services that the Consultant provides.

B. If the City needs the Consultant to Work on City premises and/or with City equipment, the 
City may provide the necessary premises and equipment.  Such premises and equipment 
are exclusively for the Work and not to be used for any other purpose.

C. If the Consultant works on the City premises using City equipment, the Consultant remains 
an independent Consultant and not a City employee.  The Consultant will notify the City 
Project Manager if s/he or any other Workers are within ninety (90) days of a consecutive 
36-month placement on City property.  If the City determines using City premises or 
equipment is unnecessary to complete the Work, the Consultant will be required to work 
from its own office space or in the field.  The City may negotiate a reduction in Consultant 
fees or charge a rental fee based on the actual costs to the City, for City premises or 
equipment.

15. KEY PERSONS.
The Consultant shall not transfer or reassign any individual designated in this Agreement as 
essential to the Work, nor shall those key persons, or employees of Consultant identified as to 
be involved in the Project Work be replaced, removed or withdrawn from the Work without the 
express written consent of the City, which shall not be unreasonably withheld.  If any such 
individual leaves the Consultant’s employment, the Consultant shall present to the City one or 
more individuals with greater or equal qualifications as a replacement, subject to the City’s 
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approval, which shall not be unreasonably withheld.  The City’s approval does not release the 
Consultant from its obligations under this Agreement.

16. ASSIGNMENT AND SUBCONTRACTING.
The Consultant shall not assign or subcontract its obligations under this Agreement without the 
City’s written consent, which may be granted or withheld in the City’s sole discretion.  Any 
subcontract made by the Consultant shall incorporate by reference this Agreement, except as 
otherwise provided.  The Consultant shall require that all subconsultants comply with the 
obligations and requirements of the subcontract.  The City’s consent to any assignment or 
subcontract does not release the consultant from liability or any obligation within this 
Agreement, whether before or after City consent, assignment or subcontract.

17. CITY ETHICS CODE.
A. Consultant shall promptly notify the City in writing of any person expected to be a Consultant 

Worker (including any Consultant employee, subconsultant, principal, or owner) and was a 
former City officer or employee within the past twelve (12) months.

B. Consultant shall ensure compliance with the City Ethics Code by any Consultant Worker 
when the Work or matter related to the Work is performed by a Consultant Worker who has 
been a City officer or employee within the past two (2) years.

C. Consultant shall not directly or indirectly offer anything of value (such as retainers, loans, 
entertainment, favors, gifts, tickets, trips, favors, bonuses, donations, special discounts, 
work or meals) to any City employee, volunteer or official that is intended, or may appear to 
a reasonable person to be intended, to obtain or give special consideration to the 
Consultant.  Promotional items worth less than $25 may be distributed by the Consultant to 
a City employee if the Consultant uses the items as routine and standard promotional 
materials.  Any violation of this provision may cause termination of this Agreement.  Nothing 
in this Agreement prohibits donations to campaigns for election to City office, so long as the 
donation is disclosed as required by the election campaign disclosure laws of the City and of 
the State.

18. NO CONFLICT OF INTEREST.
Consultant confirms that the Consultant or workers have no business interest or a close family 
relationship with any City officer or employee who was or will be involved in the consultant 
selection, negotiation, drafting, signing, administration or evaluation of the Consultant’s work.  
As used in this Section, the term Consultant includes any worker of the Consultant who was, is, 
or will be, involved in negotiation, drafting, signing, administration or performance of the 
Agreement.  The term “close family relationship” refers to:  spouse or domestic partner, any 
dependent parent, parent-in-law, child, son-in-law, daughter-in-law; or any parent, parent in-law, 
sibling, uncle, aunt, cousin, niece or nephew residing in the household of a City officer or 
employee described above.

19. ERRORS AND OMISSIONS, CORRECTIONS.
Consultant is responsible for professional quality, technical accuracy, and the coordination of all 
designs, drawings, specifications, and other services furnished by or on the behalf of the 
Consultant under this Agreement in the delivery of a final work product. The standard of care 
applicable to Consultant’s services will be the degree of skill and diligence normally employed 
by professional engineers or Consultants performing the same or similar services at the time 
said services are performed.  The Final Work Product is defined as a stamped, signed work 
product. Consultant, without additional compensation, shall correct or revise errors or mistakes 
in designs, drawings, specifications, and/or other consultant services immediately upon 
notification by the City.  The obligation provided for in this Section regarding acts or omissions 
resulting from this Agreement survives Agreement termination or expiration.
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20. INTELLECTUAL PROPERTY RIGHTS.
A. Copyrights.  The Consultant shall retain the copyright (including the right of reuse) to all 

materials and documents prepared by the Consultant for the Work, whether or not the Work 
is completed.  The Consultant grants to the City a non-exclusive, irrevocable, unlimited, 
royalty-free license to use copy and distribute every document and all the materials 
prepared by the Consultant for the City under this Agreement.  If requested by the City, a 
copy of all drawings, prints, plans, field notes, reports, documents, files, input materials, 
output materials, the media upon which they are located (including cards, tapes, discs, and 
other storage facilities), software program or packages (including source code or codes, 
object codes, upgrades, revisions, modifications, and any related materials) and/or any 
other related documents or materials developed solely for and paid for by the City to perform 
the Work, shall be promptly delivered to the City.

B. Patents:  The Consultant assigns to the City all rights in any invention, improvement, or 
discovery, with all related information, including but not limited to designs, specifications, 
data, patent rights and findings developed with the performance of the Agreement or any 
subcontract.  Notwithstanding the above, the Consultant does not convey to the City, nor 
does the City obtain, any right to any document or material utilized by the Consultant 
created or produced separate from the Agreement or was pre-existing material (not already 
owned by the City), provided that the Consultant has identified in writing such material as 
pre-existing prior to commencement of the Work.  If pre-existing materials are incorporated 
in the work, the Consultant grants the City an irrevocable, non-exclusive right and/or license 
to use, execute, reproduce, display and transfer the pre-existing material, but only as an 
inseparable part of the work.

C. The City may make and retain copies of such documents for its information and reference 
with their use on the project.  The Consultant does not represent or warrant that such 
documents are suitable for reuse by the City or others, on extensions of the project or on 
any other project, and the City releases the Consultant from liability for any unauthorized 
reuse of such documents.

21. CONFIDENTIALITY.
Notwithstanding anything to the contrary, City will maintain the confidentiality of Consultant’s 
materials and information only to the extent that is legally allowed in the State of Washington.  
City is bound by the State Public Records Act, RCW Ch. 42.56.  That law presumptively makes 
all records in the possession of the City public records which are freely available upon request 
by anyone.  In the event that City gets a valid public records request for Consultant’s materials 
or information and the City determines there are exemptions only the Consultant can assert, 
City will endeavor to give Consultant notice. Consultant will be required to go to Court to get an 
injunction preventing the release of the requested records.  In the event that Consultant does 
not get a timely injunction preventing the release of the records, the City will comply with the 
Public Records Act and release the records.

22. DISPUTES.
Any dispute or misunderstanding that may arise under this Agreement, concerning the 
Consultant’s performance, shall first be through negotiations, if possible, between the 
Consultant’s Project Manager and the City’s Project Manager.  It shall be referred to the Director 
and the Consultant’s senior executive(s).  If such officials do not agree upon a decision within a 
reasonable period of time, either party may decline or discontinue such discussions and may 
then pursue the legal means to resolve such disputes, including but not limited to mediation, 
arbitration and/or alternative dispute resolution processes.  Nothing in this dispute process shall 
mitigate the rights of the City to terminate the Agreement.  Notwithstanding all of the above, if 
the City believes in good faith that some portion of the Work has not been completed 
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satisfactorily, the City may require the Consultant to correct such work prior to the City payment.  
The City will provide to the Consultant an explanation of the concern and the remedy that the 
City expects.  The City may withhold from any payment otherwise due, an amount that the City 
in good faith finds to be under dispute, or if the Consultant provides no sufficient remedy, the 
City may retain the amount equal to the cost to the City for otherwise correcting or remedying 
the work not properly completed.  Waiver of any of these rights is not deemed a future waiver of 
any such right or remedy available at law, contract or equity.

23. TERMINATION.
A. For Cause:  The City or Consultant may terminate the Agreement if the other party is in 

material breach of this Agreement, and such breach has not been corrected to the other 
party’s reasonable satisfaction in a timely manner. Notice of termination under this Section 
shall be given by the party terminating this Agreement to the other, not fewer than thirty (30) 
business days prior to the effective date of termination.

B. For Reasons Beyond Control of Parties:  Either party may terminate this Agreement without 
recourse by the other where performance is rendered impossible or impracticable for 
reasons beyond such party’s reasonable control, such as, but not limited to, an act of 
nature, war or warlike operation, civil commotion, riot, labor dispute including strike, walkout 
or lockout, except labor disputes involving the Consultant’s own employees, sabotage, or 
superior governmental regulation or control. Notice of termination under this Section shall be 
given by the party terminating this Agreement to the other, not fewer than thirty (30) 
business days prior to the effective date of termination.

C. For Convenience:  Either party may terminate this Agreement without cause, upon thirty (30) 
days written notice to the other party. 

D. Actions upon Termination:  if termination occurs not the fault of the Consultant, the 
Consultant shall be paid for the services properly performed prior to the actual termination 
date, with any reimbursable expenses then due, but such compensation shall not exceed 
the maximum compensation to be paid under the Agreement.  The Consultant agrees this 
payment shall fully and adequately compensate the Consultant and all subconsultants for all 
profits, costs, expenses, losses, liabilities, damages, taxes and charges of any kind (whether 
foreseen or unforeseen) attributable to the termination of this Agreement.

E. Upon termination, the Consultant shall provide the City with the most current design 
documents, contract documents, writings and other products the Consultant has produced 
to termination, along with copies of all project-related correspondence and similar items.  
The City shall have the same rights to use these materials as if termination had not 
occurred; provided however, that the City shall indemnify and hold the Consultant harmless 
from any claims, losses, or damages to the extent caused by modifications made by the City 
to the Consultant’s work product.

24. EXPANSION FOR NEW WORK.
This Agreement scope may be expanded for new work.  Any expansion for New Work (work not 
specified within the original Scope of Work Section of this Agreement, and/or not specified in the 
original RFP as intended work for the Agreement) must comply with all the following limitations 
and requirements: (a) the New Work is not reasonable to solicit separately; (b) the New Work is 
for reasonable purpose; (c) the New Work was not reasonably known to either the City or 
Consultant at time of contract or else was mentioned as a possibility in the solicitation (such as 
future phases of work, or a change in law); (d) the New Work is not significant enough to be 
reasonably regarded as an independent body of work; (e) the New Work would not have 
attracted a different field of competition; and (f) the change does not vary the essential identified 
or main purposes of the Agreement.  The City may make exceptions for immaterial changes, 
emergency or sole source conditions, or other situations required in City opinion. Certain 
changes are not New Work subject to these limitations, such as additional phases of Work 
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anticipated at the time of solicitation, time extensions, Work Orders issued on an On-Call 
contract, and similar.  New Work must be mutually agreed and issued by the City through 
written Addenda.  New Work performed before an authorizing Amendment may not be eligible 
for payment.

25. MISCELLANEOUS PROVISIONS.
A. Amendments:  No modification of this Agreement shall be effective unless in writing and 

signed by an authorized representative of each of the parties hereto.
B. Binding Agreement:  This Agreement shall not be binding until signed by both parties.  The 

provisions, covenants and conditions in this Agreement shall bind the parties, their legal 
heirs, representatives, successors and assigns.

C. Americans with Disabilities Act (ADA): Specific attention by the designer is required in 
association with the Americans with Disabilities Act (ADA) 42 U.S.C. 12101-12213 and 47 
U.S.C. 225 and 611, its requirements, regulations, standards and guidelines, which were 
updated in 2010 and are effective and mandatory for all State and local government facilities 
and places of public accommodation for construction projects including alteration of existing 
facilities, as of March 15, 2012.  The City advises that the requirements for accessibility 
under the ADA, may contain provisions that differ substantively from accessibility provisions 
in applicable State and City codes, and if the provisions of the ADA impose a greater or 
equal protection for the rights of individuals with disabilities or individuals associated with 
them than the adopted local codes, the ADA prevail unless approval for an exception is 
obtained by a formal documented process.  Where local codes provide exceptions from 
accessibility requirements that differ from the ADA Standards; such exceptions may not be 
permitted for publicly owned facilities subject to Title II requirements unless the same 
exception exists in the Title II regulations.  It is the responsibility of the designer to determine 
the code provisions.

D. The Consultant, at no expense to the City, shall comply with all laws of the United States 
and Washington, the Charter and ordinances of the City of Spokane; and rules, regulations, 
orders and directives of their administrative agencies and officers.  Without limiting the 
generality of this paragraph, the Consultant shall comply with the requirements of this 
Section.

E. This Agreement shall be construed and interpreted under the laws of Washington.  The 
venue of any action brought shall be in the Superior Court of Spokane County.

F. Remedies Cumulative:  Rights under this Agreement are cumulative and nonexclusive of 
any other remedy of law or in equity.

G. Captions:  The titles of sections or subsections are for convenience only and do not define 
or limit the contents.

H. Severability:  If any term or provision is determined by a court of competent jurisdiction to be 
invalid or unenforceable, the remainder of this Agreement shall not be affected, and each 
term and provision shall be valid and enforceable to the fullest extent permitted by law.

I. Waiver:  No covenant, term or condition or the breach shall be deemed waived, except by 
written consent of the party against whom the waiver is claimed, and any waiver of the 
breach of any covenant, term or condition shall not be deemed a waiver of any preceding or 
succeeding breach of the same or any other covenant, term of condition.  Neither the 
acceptance by the City of any performance by the Consultant after the time the same shall 
have become due nor payment to the Consultant for any portion of the Work shall constitute 
a waiver by the City of the breach or default of any covenant, term or condition unless 
otherwise expressly agreed to by the City in writing.

J. Additional Provisions:  This Agreement may be modified by additional terms and conditions 
(“Special Conditions”) which shall be attached to this Agreement as an Exhibit.  The parties 
agree that the Special Conditions shall supplement the terms and conditions of the 
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Agreement, and in the event of ambiguity or conflict with the terms and conditions of the 
Agreement, these Special Conditions shall govern.

K. Entire Agreement:  This document along with any exhibits and all attachments, and 
subsequently issued addenda, comprises the entire agreement between the City and the 
Consultant.  If conflict occurs between contract documents and applicable laws, codes, 
ordinances or regulations, the most stringent or legally binding requirement shall govern and 
be considered a part of this contract to afford the City the maximum benefits.

L. Negotiated Agreement:  The parties acknowledge this is a negotiated agreement, that they 
have had this Agreement reviewed by their respective legal counsel, and that the terms and 
conditions of this Agreement are not to be construed against any party on the basis of such 
party’s draftsmanship.

M. No personal liability:  No officer, agent or authorized employee of the City shall be 
personally responsible for any liability arising under this Agreement, whether expressed or 
implied, nor for any statement or representation made or in any connection with this 
Agreement.

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Agreement by 
having legally-binding representatives affix their signatures below.

INTEGRUS ARCHITECTURE, P.S. CITY OF SPOKANE

By___________________________________ By_________________________________
Signature Date Signature Date

_____________________________________ ___________________________________
Type or Print Name Type or Print Name

_____________________________________ ___________________________________
Title Title

Attest: Approved as to form:

_____________________________________ ___________________________________
City Clerk Assistant City Attorney

Attachments:
Exhibit A – Certificate Regarding Debarment
Exhibit B – Consultant’s Proposal dated June 5, 2024

24-107
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EXHIBIT A

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION

1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its 
knowledge and belief, that it and its principals:

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from covered transactions by any  federal department or agency;

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment 
rendered against them for commission of fraud or a criminal offense in connection with obtaining, 
attempting to obtain, or performing a public (federal, state, or local) transaction or contract under a 
public transaction; violation of federal or state antitrust statutes or commission of embezzlement, 
theft, forgery, bribery, falsification or destruction of records, making false statements, tax evasion, 
receiving stolen property, making false claims, or obstruction of justice;

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, 
state, or local) with commission of any of the offenses enumerated in paragraph (1)(b) of this 
certification; and, 

d. Have not within a three-year period preceding this contract had one or more public transactions 
(federal, state, or local) terminated for cause or default.

2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered 
transaction with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from 
participation in this covered transaction. 

3. The undersigned further agrees by signing this contract that it will include the following clause, without 
modification, in all lower tier covered transactions and in all solicitations for lower tier covered transactions:

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier 
Covered Transactions

1. The lower tier contractor certified, by signing this contract that neither it nor its principals is 
presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily 
excluded from participation in this transaction by any federal department or agency.

2. Where the lower tier contractor is unable to certify to any of the statements in this contract, 
such contractor shall attach an explanation to this contract.

 
4. I understand that a false statement of this certification may be grounds for termination of the contract. 

Name of Subrecipient / Contractor / Consultant (Type or Print) Program Title (Type or Print)

Name of Certifying Official (Type or Print)

Title of Certifying Official (Type or Print)

Signature 

Date (Type or Print)
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EXHIBIT B



 
    117 S. Main St., Suite 100 

    Seattle, WA 98104 

    206.628.3137  |  office 

    206.628.3138  |  fax 

 
    10 S. Cedar Street 

     Spokane, WA 99201 

     PO Box 1482 (99210) 

     509.838.8681  |  office 

     509.838.2194  |  fax 

 

 

 

 
 
 
 

June 5, 2024 
 
 
 
Mr. Dave Steele 
Facilities Department 
City of Spokane  
808 W Spokane Falls Blvd 
Spokane, WA 99201 
 
 
RE: Architectural & Engineering Services Request - Public Space Concept Study and Space 

Programming 5-13-24 
 
 
Dear Dave: 
 
We are pleased to submit the following proposal for a program study and concept design of a 
revised City Hall addressing public facing spaces on floors 1-3.  Our proposal is based upon the 
scope of work listed in the IRFP dated 5-13-24. The scope of services described below includes a 
detailed description of our services and a summary of our proposed compensation. 
 
 
SCOPE OF SERVICES 
 
This proposal includes services programming and concept development based on the initial 
utilization study assessment.  

 
1 Public Space Concept Study (Floors 1-3) 

1.1 Concept Study Workshop w/ key stakeholders 
1.1.1 Goals & Visioning 
1.1.2 Guiding Principles 

1.2 Bi-weekly Facilities & Leadership Meetings 
1.3 Stakeholder Meetings as required 
1.4 Space Design  

1.4.1 Confirm Program Space List 
1.4.2 Department space layouts 
1.4.3 Security approach 
1.4.4 Concept plans for first three floors 
1.4.5 Conceptual renderings of key public spaces. 

1.5 Building Assessment Analysis 
1.5.1 Review City’s Building Condition Assessment 
1.5.2 Coordinate MEP & Structural analysis of existing conditions 
1.5.3 Develop conceptual approach to systems modifications for floors 1-3 
1.5.4 Confirm Clean Building Act requirements & Energy Code Upgrade 

analysis 
1.6 Cost Estimate & Phasing 

1.6.1 Identify Budget requirements 
1.6.2 Scale phasing Plan to match budget 
1.6.3 Flex Space design for temporary department relocations during 

construction. 
1.6.4 Conceptual estimate for early discussion 
1.6.5 Detailed estimate for final report 
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1.7 Design Concept Report 
1.7.1 Executive Summary 
1.7.2 Concept Plans & Elevations. 
1.7.3 Design Narratives, including architectural, Structural, MEP and 

Civil/Landscape. 
1.7.4 Detailed construction cost estimate of Phase 1 (Floors 1-3). 

 
In addition to meetings noted, Project meetings are anticipated to occur every two weeks with the 
Owner’s project management team. Additional user and department meetings planned will include 
approximately one hour per department. 
 
 
DELIVERABLES 
 

• Program space summary and documentation/drawings of proposed plan diagrams  
• Room Data sheets for key components.  
• Building stacking and blocking diagrams. 
• 3D design images of key spaces 
• Design Concept Report. 

 
EXCLUSIONS 
 
The scope of work proposed is limited to the initial phasing and concepts. Building Permitting  
and construction documents are excluded.  

Other Exclusions: 

• Acoustical Engineering 
• Formal Presentation Materials (Formal Renderings / Models) 
• Construction Bid Packages  
• Utility Rebate Assistance 
• FF&E Assistance, Selection, Procurement 
• Value Engineering  
• Constructability Review 
• Life Cycle Cost Analysis (LCCA) 

 
SCHEDULE 
 
See proposed schedule outline below. Dates and deliverable milestones will be confirmed with 
Owner’s project team at time of NTP. 
 
6.20.24    Anticipated NTP & Kickoff  
7.11.24    Visioning & Goal-Setting Workshop 
6.25.24   Stakeholder Meetings  
TBD   Building Assessment Review & Coordination 
8.13.24   Design Concept Review 
9.06.24   Draft Study for review. 
9.20.24   Design Concept Report 
 
COMPENSATION 
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• Compensation for Scope of Services 

Integrus will provide professional services based on the scope of services described 
above as follows: 
 
Integrus Architecture - Fixed Fee in the amount of  $44,740.00 
Integrus Structural - Fixed Fee in the amount of  $4,400.00 

 
 

• Consultants 
 

MW Electrical - Fixed Fee $6,260.00 
MW Mechanical – Fixed Fee $6,940.00 
Thomas Consulting Cost Estimation – Fixed Fee $6,000.00 
Integrus Markup    $1,920.00 
 
Consultant Fee $21,120.00 

 
• Additional Services 

Services requested beyond those included in this proposal shall be considered additional 
services and will be billed either on an hourly basis at the hourly rates noted in the fee 
detail or will be estimated on a fixed fee basis.  Hourly rates are per Washington State A/E 
Fee Guidelines and are subject to modification on an annual basis. 
 

• Reimbursable Expenses 
No reimbursable expenses are anticipated for this project 
 

Reimbursable Expenses $0.00 
 
 
TOTAL FEE PROPOSAL $70,260.00 
 
If you agree with the terms stated herein, please send us a formal agreement for signature. 
 
Please feel free to call if you have any questions concerning our proposal.  Thank you for the 
opportunity to work with you on this project. 
 
Sincerely, 
 
INTEGRUS ARCHITECTURE, P.S. 
 
 
 
Steven Clark, AIA 
Associate Principal 
 
x:\production\projects\civic\2022\22239.01 - city hall utilization study\doc\1-1  owner-architect contract\public space concept study and space programming - 
proposal 06-06-24.docx 

pc: Jeff Teal, City of Spokane 



INSR ADDL SUBR
LTR INSR WVD

DATE (MM/DD/YYYY)

PRODUCER CONTACT
NAME:

FAXPHONE
(A/C, No):(A/C, No, Ext):

E-MAIL
ADDRESS:

INSURER A :
INSURED INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

POLICY NUMBER
POLICY EFF POLICY EXPTYPE OF INSURANCE LIMITS(MM/DD/YYYY) (MM/DD/YYYY)

COMMERCIAL GENERAL LIABILITY

AUTOMOBILE LIABILITY

UMBRELLA LIAB

EXCESS LIAB

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

AUTHORIZED REPRESENTATIVE

INSURER(S) AFFORDING COVERAGE NAIC #

Y / N
N / A

(Mandatory in NH)

ANY PROPRIETOR/PARTNER/EXECUTIVE
OFFICER/MEMBER EXCLUDED?

EACH OCCURRENCE $

DAMAGE TO RENTED
$PREMISES (Ea occurrence)CLAIMS-MADE OCCUR

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $GEN'L AGGREGATE LIMIT APPLIES PER:

PRODUCTS - COMP/OP AGG $

$

PRO-

OTHER:

LOCJECT

COMBINED SINGLE LIMIT
$(Ea accident)

BODILY INJURY (Per person) $ANY AUTO

OWNED SCHEDULED BODILY INJURY (Per accident) $AUTOS ONLY AUTOS

AUTOS ONLY
HIRED PROPERTY DAMAGE $

AUTOS ONLY (Per accident)

$

OCCUR EACH OCCURRENCE $

CLAIMS-MADE AGGREGATE $

DED RETENTION $ $

PER OTH-
STATUTE ER

E.L. EACH ACCIDENT $

E.L. DISEASE - EA EMPLOYEE $
If yes, describe under

E.L. DISEASE - POLICY LIMIT $DESCRIPTION OF OPERATIONS below

POLICY

NON-OWNED

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE    EXPIRATION   DATE    THEREOF,    NOTICE   WILL   BE   DELIVERED   IN
ACCORDANCE   WITH   THE   POLICY   PROVISIONS.

THIS  IS  TO  CERTIFY  THAT  THE  POLICIES  OF  INSURANCE  LISTED  BELOW  HAVE BEEN ISSUED  TO THE  INSURED  NAMED ABOVE  FOR THE  POLICY PERIOD

INDICATED.   NOTWITHSTANDING  ANY   REQUIREMENT,  TERM  OR  CONDITION OF  ANY  CONTRACT OR  OTHER  DOCUMENT  WITH  RESPECT  TO  WHICH  THIS

CERTIFICATE  MAY  BE  ISSUED  OR  MAY  PERTAIN,   THE  INSURANCE  AFFORDED  BY  THE  POLICIES  DESCRIBED  HEREIN  IS  SUBJECT  TO  ALL  THE  TERMS,

EXCLUSIONS  AND  CONDITIONS  OF  SUCH  POLICIES.   LIMITS  SHOWN  MAY  HAVE  BEEN  REDUCED  BY  PAID  CLAIMS.

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW. THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT: If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement. A statement on
this certificate does not confer any rights to the certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

CERTIFICATE HOLDER CANCELLATION

© 1988-2015 ACORD CORPORATION. All rights reserved.
The ACORD name and logo are registered marks of ACORDACORD 25 (2016/03)

ACORDTM CERTIFICATE OF LIABILITY INSURANCE

Hartford Casualty Insurance Company
Everest National Insurance Company

6/07/2024

USI Insurance Services NW PR
601 Union Street, Suite 1000
Seattle, WA  98101

Lisa Garcia
206 441-6300 610-362-8530

lisa.garcia@usi.com

Integrus Architecture, P.S.
10 South Cedar St.
Spokane, WA  99204

29424
10120

A X
X

X

X X 52SBAAF4690 05/30/2024 05/30/2025 2,000,000
1,000,000
10,000
2,000,000
4,000,000
4,000,000

A X X 52SBAAF4690 05/30/2024 05/30/2025 2,000,000

A X X

X 10000

52SBAAF4690 05/30/2024 05/30/2025 3,000,000
3,000,000

A

N

X 52SBAAF4690 05/30/2024 05/30/2025 X
1,000,000

1,000,000
1,000,000

B Professional
Liability
(Incl. Pollution)

X AAEP000833241 05/30/2024 05/30/2025 $5,000,000 per claim
$5,000,000 annl aggr.

RE: Project #22239.02, City Hall Public Space Concept Study & Space Programming.
The General Liability policy includes an automatic Additional Insured endorsement that provides Additional
Insured status to City of Spokane, its officers and employees, only when there is a written contract that
requires such status, and only with regard to work performed by or on behalf of the named insured. The
General Liability policy provides a Waiver of Subrogation when required by written contract.
(See Attached Descriptions)

City of Spokane
808 W. Spokane Falls Blvd.
Spokane, WA  99201
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INTEGARCClient#: 325330

S1AZP
1 of 2

#S45047428/M44949514



SAGITTA 25.3 (2016/03)      

DESCRIPTIONS (Continued from Page 1)

2 of 2
#S45047428/M44949514




����������	
��
��
����������
��� ��������������������������� !��������
��� ������������������������������������"��# ��$� %&&'()*'+() !��������,� &&-�
�
��
���,� &&&-�
�
��
�� �./012�
�
��
��
33����� -&�����4�������56����7��88(&-'%)(9:
�;��<�
33����� -&�����4�������56����7��88(&-'%)(9�=������
=�
�3�����;;���"��������
�!��>�����
���
	�>�
�����
�!�� ?@A'9&'(&(* �2B'&('(&--?@A'9&'(&(* �C1'&+'(&-9?@A'9&'(&(* ?@A'&)'(&(9�-(&))8D)E�� ?@A'9&'(&(* 5./'-*'(&-(
E��E�6����E����E���������E��6FE�������G�����7

H  !��������

I!" �2J�K2LM.N EL.O�/C�M2K@P/K�MCQ2KK0CALP��2M10.2��CMBCML/0CA

�P0.O�N2M2�P0.O�N2M2�M.N0/2./�R0MS T02J��M.N0/2./K �./012G0ACM�7CMO��2MS0/ �./012�0.NPLAU��2A2MLP�E@K0A2KK�'��CA'�2K0U2A/ �./012�BCOLA2��2A2MLP�E@K0A2KK �./012
VWXYZ[\]\Ŵ[
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Committee Agenda Sheet
Finance & Administration Committee

Committee Date 6/24/2024

Submitting Department Facilities

Contact Name Dave Steele

Contact Email & Phone dsteele@spokanecity.org                     509.625.6064

Council Sponsor(s) CM Cathcart, CP Wilkerson, CM Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested:      

Agenda Item Name Police Evidence – Fire Suppression System Upgrades

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

The City of Spokane Facilities Department has completed a request for bids 
for the replacement of various components of the Police Evidence Facility Fire 
Suppression system. The components scheduled for replacement are at the 
end of life and no longer supported by the manufacturer. Replacement is 
required to maintain fire suppression coverage for a variety of sensitive 
evidence storage.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: 
             Current year cost: $66,485.00 plus applicable tax
             Subsequent year(s) cost: NA

Narrative:  The City of Spokane Facilities Department in partnership with the Spokane Police Department has 
competed the bidding process for the replacement of various fire suppression components at the Police 
Evidence Facility. These replacements are required to continue to provide fire suppression with a variety of 
sensitive areas.

Funding Source ☒ One-time ☐ Recurring       ☐ N/A

Specify funding source: Program revenue

Is this funding source sustainable for future years, months, etc?  NA

Expense Occurrence ☒ One-time ☐ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)
NA

Operations Impacts:
Failure to replace these outdated Fire system components leaves the Police Evidence Facility with a 
variety of sensitive evidence spaces with no suppression capabilities and at risk for loss.

What impacts would the proposal have on historically excluded communities?
NA

mailto:dsteele@spokanecity.org


How will data be collected, analyzed, and reported concerning the effect of the program/policy by racial, 
ethnic, gender identity, national origin, income level, disability, sexual orientation, or other existing 
disparities?
NA

How will data be collected regarding the effectiveness of this program, policy or product to ensure it is the 
right solution?

NA

Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council Resolutions, 
and others?

NA



City Clerk's No. _______________

This Agreement is made and entered into by and between the CITY OF SPOKANE as 
(“City”), a Washington municipal corporation, and THE HILLER COMPANIES, LLC, whose 
address is 10311 East Montgomery Drive, Spokane Valley, Washington 99206 as (“Contractor”) 
individually hereafter referenced as a “party”, and together as the “parties”. 

WHEREAS, the purpose of this Contract is to perform the Police Evidence Clean Agent 
Fire Suppression Panel and Component Replacement; and

WHEREAS, the Contractor was selected from Request for Bid No. 24-007 issued by the 
City.

NOW, THEREFORE, in consideration of the terms, conditions, covenants and 
performance of the Scope of Work contained herein, the City and Contractor mutually agree as 
follows:

1. TERM OF AGREEMENT. 
This Contract shall begin on July 13, 2024 and shall end on December 31, 2024, unless 
amended by written agreement or terminated earlier under the provisions.

2. SCOPE OF WORK.
The Contractor’s General Scope of Work for this Contract is described in the RFB and Addendum 
No. 1, attached as Exhibit C, and made a part of this Agreement.  In the event of a conflict or 
discrepancy in the Agreement documents, this City Public Works Agreement controls.

The Work is subject to City review and approval. The Contractor shall confer with the City 
periodically and prepare and present information and materials (e.g. detailed outline of completed 
Work) requested by the City to determine the adequacy of the Work or Contractor’s progress.

3. COMPENSATION / PAYMENT.
Total compensation for Contractor’s services under this Contract shall be a maximum amount 
not to exceed SIXTY-SIX THOUSAND FOUR HUNDRED EIGHTY-FIVE AND NO/100 
DOLLARS ($66,485.00), not including applicable tax, unless modified by a written amendment 
to this Contract.  This is the maximum amount to be paid under this Contract for the work 
described in Section 2 above, and shall not be exceeded without the prior written authorization 
of the City in the form of an executed amendment to this Contract. 

The Contractor will send its applications for payment to the City of Spokane Facilities 
Management Department, facilitiesdepartment@spokanecity.org, Attn: Dave Steele.  All 
invoices should include the City Clerk’s File No. “OPR XXXX-XXXX” and an approved L & I 
Intent to Pay Prevailing Wage number.  The final invoice should include an approved Affidavit of 

City of Spokane

PUBLIC WORKS AGREEMENT

Title: POLICE EVIDENCE CLEAN 
AGENT FIRE SUPPRESSION PANEL 
AND COMPONENT REPLACEMENT



Wages Paid number.  Payment will not be made without this documentation included on the 
invoice.  

4. CONTRACT DOCUMENTS.
The contract documents are this Contract, the Contractor’s completed bid proposal form, 
contract provisions, contract plans, standard specifications, standard plans, addenda, various 
certifications and affidavits, supplemental agreements, change orders, and subsurface boring 
logs (if any).  Federal and state requirements and the terms of this Contract, respectively, 
supersede other inconsistent provisions.  These contract documents are on file at the Riverside 
Park Water Reclamation Facility, and are incorporated into this Contract by reference, as if they 
were set forth at length.

5. STATEMENT OF INTENT TO PAY PREVAILING WAGES TO BE POSTED.  
The Contractor and each subcontractor required to pay the prevailing rate of wages shall post in 
a location readily visible at the job site: (1) a copy of a "Statement of Intent to Pay Prevailing 
Wages" approved by the industrial statistician of the Washington State Department of Labor and 
Industries (L & I); and (2) the address and telephone number of the industrial statistician of the 
Department of Labor and Industries where a complaint or inquiry concerning prevailing wages 
may be made.

6. STATE PREVAILING WAGES.
The Contractor and all subcontractors will submit a "Statement of Intent to Pay Prevailing 
Wages" certified by the industrial statistician of the Department of Labor and Industries, prior to 
any payments.  The "Statement of Intent to Pay Prevailing Wages" shall include: (1) the 
Contractor's registration number; and (2) the prevailing wages under RCW 39.12.020 and the 
number of workers in each classification.  Each voucher claim submitted by the Contractor for 
payment on a project estimate shall state that the prevailing wages have been paid in 
accordance with the “Statement(s) of Intent to Pay Prevailing Wages” on file with the City.  Prior 
to the payment of funds held under RCW 60.28, the Contractor and subcontractors must submit 
an "Affidavit of Wages Paid" certified by the industrial statistician.

7.  RETAINAGE IN LIEU OF BOND. 
The Contractor may not commence work until it obtains all insurance, permits and bonds required 
by the contract documents and applicable law. In lieu of a one hundred percent (100%) 
payment/performance bond, in accord with RCW 39.08.010, the City shall retain ten percent 
(10%) of the contract sum for thirty (30) days after date of final acceptance or until receipt of 
required releases and settlement of any liens filed under Chapter 60.28 RCW, whichever is later.

8. PUBLIC WORKS REQUIREMENTS. 
The Contractor and each subcontractor are required to fulfill the Department of Labor and 
Industries Public Works and Prevailing Wage Training Requirement under RCW 39.04.350.  
The contractor must verify responsibility criteria for each first tier subcontractor, and a 
subcontractor of any tier that hires other subcontractors must verify the responsibility criteria 
listed in RCW 39.04.350(1) for each of its subcontractors.  Verification shall include that each 
subcontractor, at the time of subcontract execution, meets the responsibility criteria.  This 
verification requirement, as well as responsibility criteria, must be included in every public works 
contract and subcontract of every tier.

9. TAXES, FEES AND LICENSES.
A. Contractor shall pay and maintain in current status, all necessary licenses, fees, 

assessments, permit charges, etc. necessary to conduct the work included under this 
Contract. It is the Contractor’s sole responsibility to monitor and determine changes or 
the enactment of any subsequent requirements for said fees, assessments, or changes 
and to immediately comply.



B. The cost of any permits, licenses, fees, etc. arising as a result of the projects included in 
this Contract shall be included in the project budgets.

10. CITY OF SPOKANE BUSINESS LICENSE.
Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business 
with the City without first having obtained a valid annual business registration.  The Contractor 
shall be responsible for contacting the State of Washington Business License Services at 
www.dor.wa.gov or 360-705-6741 to obtain a business registration.  If the Contractor does not 
believe it is required to obtain a business registration, it may contact the City’s Taxes and 
Licenses Division at (509) 625-6070 to request an exemption status determination.

11. SOCIAL EQUITY REQUIREMENTS / NON-DISCRIMINATION.
No individual shall be excluded from participation in, denied the benefit of, subjected to 
discrimination under, or denied employment in the administration of or in connection with this 
Contract because of age, sex, race, color, religion, creed, marital status, familial status, sexual 
orientation including gender expression or gender identity, national origin, honorably discharged 
veteran or military status, the presence of any sensory, mental or physical disability, or use of a 
service animal by a person with disabilities.  The Contractor agrees to comply with, and to 
require that all subcontractors comply with, federal, state and local nondiscrimination laws, 
including but not limited to: the Civil Rights Act of 1964, the Rehabilitation Act of 1973, the Age 
Discrimination in Employment Act, and the American’s With Disabilities Act, to the extent those 
laws are applicable.

12. DEBARMENT AND SUSPENSION.  
The Contractor has provided its certification that it is in compliance with and shall not contract 
with individuals or organizations which are debarred, suspended, or otherwise excluded from or 
ineligible from participation in Federal Assistance Programs under Executive Order 12549 and 
“Debarment and Suspension”, codified at 29 CFR part 98.

13. INDEMNIFICATION. 
The Contractor agrees to defend, indemnify and hold the City harmless from any and all claims, 
demands, losses and liabilities to or by third parties arising from, resulting from or connected 
with Work performed or to be performed under this Contract by Contractor, its agents or 
employees to the fullest extent permitted by law.  Contractor's duty to indemnify the City shall 
not apply to liability for damages arising out of bodily injury to persons or damage to property 
caused by or resulting from the sole negligence of the City, its agents or employees.  
Contractor's duty to indemnify the City for liability for damages arising out of bodily injury to 
persons or damage to property caused by or resulting from the concurrent negligence of (a) the 
City or its agents or employees, and (b) Contractor or agents or employees, shall apply only to 
the extent of negligence of the Contractor or its agents or employees.  Contractor's duty to 
defend, indemnify and hold the City harmless shall include, as to all claims, demands, losses 
and liability to which it applies, the City's personnel related costs, reasonable attorneys' fees, 
court costs and all other claim related expenses.  The Contractor specifically assumes potential 
liability for actions brought by the Contractor's own employees against the City and, solely for 
the purpose of this indemnification and defense, the Contractor specifically waives any immunity 
under the state industrial insurance law, or Title 51 RCW.  The Contractor recognizes that this 
waiver was specifically entered into pursuant to the provisions of RCW 4.24.115 and was the 
subject of mutual negotiation.  The indemnification provided for in this section shall survive any 
termination or expiration of this Contract.

14. INSURANCE.
During the period of the Contract, the Contractor shall maintain in force at its own expense, 
each insurance noted below with companies or through sources approved by the State 
Insurance Commissioner pursuant to Title 48 RCW:



A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which 
requires subject employers to provide workers' compensation coverage for all their subject 
workers and Employer's Liability Insurance in the amount of $1,000,000; 

B. General Liability Insurance on an occurrence basis, with a combined single limit of not 
less than $1,000,000 each occurrence for bodily injury and property damage.  It shall include 
contractual liability coverage for the indemnity provided under this Contract.  It shall provide that 
the City, its officers and employees are additional insureds but only with respect to the 
Contractor's services to be provided under this Contract;

i. Acceptable supplementary Umbrella insurance coverage combined with 
Contractors General Liability insurance policy must be a minimum of $1,500,000, 
in order to meet the insurance coverage limits required in this Contract; and

C. Automobile Liability Insurance with a combined single limit, or the equivalent of not 
less than $1,000,000 each accident for bodily injury and property damage, including coverage 
for owned, hired and non-owned vehicles; and

D. Property Insurance if materials and supplies are furnished by the Contractor.  The 
amount of the insurance coverage shall be the value of the materials and supplies of the 
completed value of improvement.  Hazard or XCU (explosion, collapse, underground) insurance 
should be provided if any hazard exists.

There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without thirty (30) days written notice from the Consultant or its insurer(s) 
to the City.  As evidence of the insurance coverage(s) required by this Agreement, the 
Consultant shall furnish acceptable Certificates of Insurance (COI) to the City at the time it 
returns this signed Agreement.  The certificate shall specify the City of Spokane as “Additional 
Insured” specifically for Consultant’s services under this Agreement, as well as all of the parties 
who are additional insureds, and include applicable policy endorsements, the thirty  (30) day 
cancellation clause, and the deduction or retention level.  The Consultant shall be financially 
responsible for all pertinent deductibles, self-insured retentions, and/or self-insurance.

15. SUBCONTRACTOR RESPONSIBILITY.
A. The Contractor must verify responsibility criteria for each first tier subcontractor, and a 

subcontractor of any tier that hires other subcontractors must verify responsibility criteria for 
each of its subcontractors. Verification shall include that each subcontractor, at the time of 
subcontract execution, meets the responsibility criteria listed in RCW 39.04.350.  The 
responsibility criteria are listed in the request for bids document.  The Contractor shall 
include the language of this section in each of its first tier subcontracts, and shall require 
each of its subcontractors to include the same language of this section in each of their 
subcontracts, adjusting only as necessary the terms used for the contracting parties.  Upon 
request of the City, the Contractor shall promptly provide documentation to the City 
demonstrating that the subcontractor meets the subcontractor responsibility criteria below.  
The requirements of this section apply to all subcontractors regardless of tier.

B. At the time of subcontract execution, the Contractor shall verify that each of its first tier 
subcontractors meets the following bidder responsibility criteria:

1. Have a current certificate of registration in compliance with chapter 18.27 RCW, 
which must have been in effect at the time of subcontract bid submittal;

2. Have a current Washington Unified Business Identifier (UBI) number;

3. If applicable, have:



a. Have Industrial Insurance (workers’ compensation) coverage for the 
subcontractor’s employees working in Washington, as required in Title 51 RCW;

b. A Washington Employment Security Department number, as required in Title 50 
RCW;

c. A Washington Department of Revenue state excise tax registration number, as 
required in Title 82 RCW;

d. An electrical contractor license, if required by Chapter 19.28 RCW;

e. An elevator contractor license, if required by Chapter 70.87 RCW.

4. Not be disqualified from bidding on any public works contract under RCW 39.06.010 or 
39.12.065 (3).

16. INDEPENDENT CONTRACTOR.
The Contractor is an independent Contractor.  This Contract does not intend the Contractor to 
act as a City employee.  The City has neither direct nor immediate control over the Contractor 
nor the right to control the manner or means by which the Contractor works.  Neither the 
Contractor nor any Contractor employee shall be an employee of the City.  This Contract 
prohibits the Contractor to act as an agent or legal representative of the City.  The Contractor is 
not granted express or implied rights or authority to assume or create any obligation or 
responsibility for or in the name of the City, or to bind the City.  The City is not liable for or 
obligated to pay sick leave, vacation pay, or any other benefit of employment, nor to pay social 
security or other tax that may arise from employment.  The Contractor shall pay all income and 
other taxes as due.

17. ASSIGNMENT AND SUBCONTRACTING.
The Contractor shall not assign or subcontract its obligations under this Contract without the 
City’s written consent, which may be granted or withheld in the City’s sole discretion.  Any 
subcontract made by the Contractor shall incorporate by reference this Contract, except as 
otherwise provided.  The Contractor shall ensure that all subcontractors comply with the 
obligations and requirements of the subcontract.  The City’s consent to any assignment or 
subcontract does not release the Contractor from liability or any obligation within this Contract, 
whether before or after City consent, assignment or subcontract.

18. TERMINATION.
Either party may terminate this Contract, with or without cause, by ten (10) days written notice to 
the other party.  In the event of such termination, the City shall pay the Contractor for all work 
previously authorized and performed prior to the termination date.

19. STANDARD OF PERFORMANCE.
The standard of performance applicable to Contractor’s services will be the degree of skill and 
diligence normally employed by professional contractors in the region performing the same or 
similar Contracting services at the time the work under this Contract are performed.

20. ANTI KICK-BACK.
No officer or employee of the City of Spokane, having the power or duty to perform an official act 
or action related to this Contract shall have or acquire any interest in the Contract, or have 
solicited, accepted or granted a present or future gift, favor, service or other thing of value from 
or to any person involved in this Contract.



21. CONSTRUAL.
The Contractor acknowledges receipt of a copy of the Contract documents and agrees to comply 
with them.  The silence or omission in the Contract documents concerning any detail required for 
the proper execution and completion of the work means that only the best general practice is to 
prevail and that only material and workmanship of the best quality are to be used.  This Contract 
shall be construed neither in favor of nor against either party.

22. CONTRACTOR’S ACKNOWLEDGEMENT AND WARRANTY.
The Contractor acknowledges that it has visited the site of the work, has examined it, and is 
qualified to perform the work required by this Contract.
The Contractor guarantees and warranties all work, labor and materials under this Contract 
shall be in accord with the Contract documents.  If any unsatisfactory condition or defect 
develops within that time, the Contractor will immediately place the work in a condition 
satisfactory to the City and repair all damage caused by the condition or defect.  The Contractor 
will repair or restore to the City’s satisfaction, in accordance with the contract documents and at 
its expense, all property damaged by his performance under this Contract.  This warranty is in 
addition to any manufacturers’ or other warranty in the Contract documents.

23. MISCELLANEOUS PROVISIONS.
A. Amendments/Modifications:  The City may modify this Contract and order changes in 

the work whenever necessary or advisable.  The Contractor will accept modifications 
when ordered in writing by the City, and the Contract time and compensation will be 
adjusted accordingly.

B. The Contractor, at no expense to the City, shall comply with all laws of the United States 
and Washington, the Charter and ordinances of the City of Spokane; and rules, 
regulations, orders and directives of their administrative agencies and officers.

C. This Contract shall be construed and interpreted under the laws of Washington.  The 
venue of any action brought shall be in a court of competent jurisdiction, located in 
Spokane County, Washington.

D. Captions:  The titles of sections or subsections are for convenience only and do not 
define or limit the contents.

E. Severability:  If any term or provision is determined by a court of competent jurisdiction 
to be invalid or unenforceable, the remainder of this Contract shall not be affected, and 
each term and provision shall be valid and enforceable to the fullest extent permitted by 
law.

F. Waiver:  No covenant, term or condition or the breach shall be deemed waived, except 
by written consent of the party against whom the waiver is claimed, and any waiver of 
the breach of any covenant, term or condition shall not be deemed a waiver of any 
preceding or succeeding breach of the same or any other covenant, term of condition.  
Neither the acceptance by the City of any performance by the Contractor after the time 
the same shall have become due nor payment to the Contractor for any portion of the 
Work shall constitute a waiver by the City of the breach or default of any covenant, term 
or condition unless otherwise expressly agreed to by the City in writing.

G. Entire Agreement:  This document along with any exhibits and all attachments, and 
subsequently issued addenda, comprises the entire agreement between the City and the 
Contractor.  If conflict occurs between Contract documents and applicable laws, codes, 
ordinances or regulations, the most stringent or legally binding requirement shall govern 
and be considered a part of this Contract to afford the City the maximum benefits.

H. No personal liability:  No officer, agent or authorized employee of the City shall be 
personally responsible for any liability arising under this Contract, whether expressed or 
implied, nor for any statement or representation made or in any connection with this 
Contract.

I. Under Washington State Law (reference RCW Chapter 42.56, the Public Records Act 
[PRA]) all materials received or created by the City of Spokane in connection with this 



Agreement are public records and are available to the public for viewing via the City 
Clerk’s Records (online) or a valid Public Records Request (PRR).

IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Contract by having 
legally-binding representatives affix their signatures below.

THE HILLER COMPANIES CITY OF SPOKANE

By_________________________________ By_________________________________
Signature Date Signature Date

___________________________________ ___________________________________
Type or Print Name Type or Print Name

___________________________________ ___________________________________
Title Title

Attest: Approved as to form:

___________________________________ ___________________________________
City Clerk Assistant City Attorney

Attachments that are part of this Agreement:
Exhibit A – Debarment Certification
Exhibit B – Certification of Compliance with Wage Payment Statutes
Exhibit C – City’s Request for Bid and Addendum No. 1

24-109



EXHIBIT A

CERTIFICATION REGARDING DEBARMENT, SUSPENSION, 
INELIGIBILITY AND VOLUNTARY EXCLUSION

1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its actual knowledge 
and belief, that its officers and directors:

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 
from covered transactions by any federal department or agency;

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment rendered 
against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, 
or performing a public (federal, state, or local) transaction or contract under a public transaction; violation of 
federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, tax evasion, receiving stolen property, making false claims, or 
obstruction of justice;

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, state, or 
local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and, 

d. Have not within a three-year period preceding this contract had one or more public transactions (federal, state, 
or local) terminated for cause or default.

2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered transaction 
with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered 
transaction. 

3. The undersigned further agrees by signing this contract that it will include the following clause, without modification, in 
all lower tier covered transactions and in all solicitations for lower tier covered transactions:

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier Covered 
Transactions

1. The lower tier contractor certified, by signing this contract that neither it nor its principals is presently 
debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 
participation in this transaction by any federal department or agency.

2. Where the lower tier contractor is unable to certify to any of the statements in this contract, such 
contractor shall attach an explanation to this contract.

4. I understand that a false statement of this certification may be grounds for termination of the contract. 

Name of Subrecipient / Contractor / Consultant (Type or Print) Program Title (Type or Print)

Name of Certifying Official (Type or Print)

Title of Certifying Official (Type or Print)

Signature 

Date (Type or Print)



EXHIBIT B 
Certification of Compliance with Wage Payment 

Statutes and Washington Department of Labor and 
Industries Training Requirement

The bidder hereby certifies that, within the three-year period immediately preceding the bid solicitation date 
(__________), the bidder is not a “willful” violator, as defined in RCW 49.48.082, of any provision of chapters 49.46, 
49.48, or 49.52 RCW, as determined by a final and binding citation and notice of assessment issued by the 
Department of Labor and Industries or through a civil judgment entered by a court of limited or general jurisdiction.
As of July 1, 2019,  have fulfilled the Department of Labor and Industries’ Public Works and Prevailing Wage Training 
Requirement before bidding and/or performing work on public works projects under RCW 39.04.350 and RCW 
39.06.020 by either of the following: 

1) Received training on the requirements related to public works and prevailing wage under chapter 
RCW 39.04.350 and chapter 39.12; or

2) Be  certified exempt by the Department of Labor and Industries by having completed three or more 
public work projects and have a had a valid business license in Washington for three or more years.

I certify under penalty of perjury under the laws of the State of Washington that the foregoing is true and correct.

  
Bidder’s Business Name

Signature of Authorized Official*

Printed Name 

Title 

Date City State
Check One:
Sole Proprietorship ☐     Partnership ☐     Joint Venture ☐     Corporation ☐
State of Incorporation, or if not a corporation, State where business entity was formed:

If a co-partnership, give firm name under which business is transacted:

* If a corporation, proposal must be executed in the corporate name by the president or vice-president (or any other 
corporate officer accompanied by evidence of authority to sign). If a co-partnership, proposal must be executed by a 
partner.



EXHIBIT C
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City of Spokane
Invitation To Bid

Project Title: 
SECTION I. BID PREPARATION AND EVALUATION
1. A pre-bid conference will be held on  at . The location will be 

.

2. BID PREPARATION. Bids shall be typed or printed in ink, prepared on the form furnished by the City of Spokane and signed by an
authorized person of the Contractor’s firm. If errors are made, the corrections shall be initialed by the person signing the Bid.

3. SUBMISSION OF BIDS. Submit one (1) copy of the Bid by  on  to  at 

, Spokane, WA . 

4. CONTRACTOR’S REPRESENTATION. The Contractor by making its Bid represents that it has read and understands the
specifications; and has visited the site and familiarized itself with the local conditions under which the Work is to be performed.

5. QUALIFICATION. Prior to the award of contract, the Contractor shall be required to submit evidence of sufficient facilities,
equipment, experience and financial ability to insure completion of the Work, unless waived by the City.

6. AWARD OF CONTRACT. Award of contract, when made by the City, will be to the low responsive-responsible Contractor.
Unsuccessful firms will not automatically be notified of results.

7. PAYMENT. Payment will be made via direct deposit/ACH after receipt of the Contractor’s application except as provided by
state law. If the City objects to all or any portion of the invoice, it shall notify the Contractor and reserves the right to only pay
that portion of the invoice not in dispute. In that event, the parties shall immediately make every effort to settle the disputed
amount.

8. REJECTION OF BIDS. The City reserves the right to reject any or all Bids, to waive minor deviations from the specifications,
to waive minor informalities in Bid process whenever it is in the City’s best interest, and to accept or reject all or part of this
Request for Bids, at the prices shown.

9. REGISTERED CONTRACTOR. The Contractor shall be a Washington State registered or licensed Contractor at time of Bid
submittal. 

10. PUBLIC WORK REQUIREMENTS. The scope of work (“Work”) for this Project constitutes a public work under state law. 
Contractors are warned to take into consideration statutory legal requirements, particularly, the payment of State prevailing
wages, securing of a payment/performance bond form a Surety, and sales tax implications in making their Bids. As of July
1, 2019, contractors must have fulfilled the Department of Labor and Industries’ Public Works and Prevailing Wage Training
Requirement before bidding and/or performing work on public works projects under RCW 39.04.350 and RCW 39.06.020.

11. CERTIFICATION OF COMPLIANCE WITH WAGE PAYMENT STATUTES. Before award of a public works contract, the bidder under
consideration for award of a public works project must submit to the public agency a sworn statement that they have not
willfully violated wage payment laws within the past three years in order to be considered a responsible bidder. (See RCW
39.04.350 as modified by SSB 5301, Laws of 2017, ch. 258.). This form is titled “Certification of Compliance with Wage Payment
Statutes”. This form must be submitted upon request by City.

12. BUSINESS REGISTRATION REQUIREMENT. Section 8.01.070 of the Spokane Municipal Code states that no person may engage in
business with the City without first having obtained a valid business registration. The Vendor shall be responsible for contacting
the State of Washington Business License Services at www.dor.wa.gov or 1-360-705-6741 to obtain a business registration. If
the Vendor does not believe it is required to obtain a business registration, it may contact the City’s Taxes and Licenses Division
at 509-625-6070 to request an exemption status determination.
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City of Spokane
Invitation To Bid

SECTION II. GENERAL REQUIREMENTS
1. SCOPE OF WORK. Unless otherwise stated, the Contractor shall furnish all labor, supervision, materials, tools, construction

equipment, transportation, and other items of work and costs necessary to complete the specified Work.

2. PROJECT CONTACT. The Project contact for the City of Spokane is:

Name: 

Department: 

Phone: 

Email: 

3. COMPLETION TIME. All Work under the contract shall be started after the date of Notice To Proceed (NTP). Work once started

shall be completed by .

4. LIQUIDATED DAMAGES. If the Work is not completed within the stated completion time, the Contractor agrees to pay to the

City liquidated damages in the amount of  for each and every calendar day the work remains 

uncompleted. Which is a reasonable forecast of the damages likely to occur if Work is unfinished by the completion date.

5. INTENT OF SPECIFICATIONS. The apparent silence or omission in the specifications as to any detail of the Work to be done or
materials to be furnished means that the region’s best general practice shall prevail, and that material and workmanship of the
best quality shall be used. The specifications shall be interpreted on this basis.

6. WASHINGTON STATE RETAIL SALES TAX.

A. GENERAL CONSTRUCTION. Retail sales tax, when applicable, will be paid as a separate item, and shall not be included in the
Bid price. Sales tax shall be added on the amounts due the Contractor and the Contractor shall be responsible for making
payment to the State. The City reserves the right to claim any exemption authorized by law.

B. PUBLIC STREET IMPROVEMENTS. If the technical requirements in the specifications indicate that all or a portion of the
Work is a “public street improvement” as defined by state law, the Contractor shall include all contractor-paid taxes,
including use taxes on materials in its Bid price. The City will NOT pay retail sales tax as a separate item.

7. PERMITS. The Contractor shall be responsible for obtaining at its expense all related and necessary permits required by
regulatory agencies.

8. GUARANTY. The Contractor guarantees all work, labor and materials for one (1) year following final acceptance of the Work.
If any unsatisfactory condition or defect develops within that time, the Contractor shall immediately place the Work in a
satisfactory condition, and further repair all damage caused by the condition or defect at its sole expense. This guarantee shall
not apply to Work, which has been abused or neglected by the City.

9. SUBCONTRACTORS. The Contractor shall not award any portion of the Work to any subcontractor without the City’s prior
approval. The Contractor shall be fully responsible to the City for the acts, errors and omissions of its subcontractors. No
contractual relationship shall be created between any subcontractor and the City.

10. INSURANCE. During the term of the Contract, the Contractor shall maintain in force at its own expense, the below insurance
coverage(s):

a. Worker’s Compensation Insurance in compliance with RCW 51.12.020, which requires subject employers to provide
workers’ compensation coverage for all their subject workers and Employer’s Liability Insurance in the amount of
$1,000,000;

b. General Liability Insurance on an occurrence basis, with a combined single limit of not less than $1,000,000 for bodily
injury and property damage. It shall include premises and operations, independent contractors, products and completed
operations, personal injury liability, and contractual liability coverage for the indemnity provided under the contract. It
shall provide that the City, its officers and employees are additional insureds but only with respect to the Contractor’s
services to be provided under the contract;

i. Acceptable supplementary Umbrella insurance coverage, combined with the Contractor’s General Liability insurance
policy must be a minimum of $1,500,000, in order to meet the insurance coverages required under this Contract;
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City of Spokane
Invitation To Bid

c. Property Insurance if materials and supplies are furnished by the Contractor. The amount of the insurance coverage shall
be the value of the materials and supplies of the completed value of the improvement. Hazard or XCU (Explosion, Collapse,
Underground) Insurance should be provided if any hazard exists; and

d. Automobile Liability Insurance with a combined single limit, or the equivalent of not less than $1,000,000 each accident for
bodily injury and property damage, including coverage for owned, hired and non-owned vehicles.

There shall be no cancellation, material change, reduction of limits or intent not to renew insurance coverage(s) without thirty 
(30) days written notice from the Contractor or its insurer(s) to the City. The Contractor shall furnish acceptable Certificates
Of Insurance (COI) to the City at the time it returns the signed Contract. The certificate shall specify the City of Spokane as
“additional insured”, and all of the parties who are additional insured; as well as applicable policy endorsements and the
deduction or retention level. Insuring companies or entities are subject to City acceptance.

11. PERFORMANCE BOND. The Contractor shall furnish, at its sole expense, a performance and payment bond equal to one
hundred percent (100%) of the contract price. The bond shall insure faithful and complete performance of the contract and
payment of all obligations to laborers and material men arising from the Project. The bond shall be executed by a Surety
company authorized to do business in Washington State, and shall remain in effect for one (1) year following final acceptance
of the Work. Unless approved by the City, the Surety’s name shall appear on the United States Treasury Department’s list of
authorized Sureties - Circular 570.

On contracts of $150,000 or less, in lieu of a surety bond, at the request of the Contractor, the City may retain ten percent
(10%) of the contract price for a minimum of forty five (45) days following final acceptance, or until receipt of all releases and
settlement of liens, whichever is later, in accord with RCW 39.08.010.

12. PREVAILING WAGES - LOCAL AND STATE ASSISTED CONSTRUCTION.

A. The State prevailing rate of wages to be paid to all workmen, laborers or mechanics employed in the performance of any
part of this Contract shall be in accordance with the provisions of Chapter 39.12 of the Revised Code of Washington (RCW)
and the rules and regulations of the Washington State Department of Labor and Industries (L & I).

B. The State of Washington prevailing wage rates applicable for this public works project, which is located in Spokane County,
may be found at the following website address of the Department of Labor and Industries:

https://fortress.wa.gov/lni/wagelookup/prvWagelookup.aspx.

Based on the Bid submittal deadline for this Project, the applicable effective date for State prevailing wages for this Project

is .

C. If apprentices are to be used, they must be registered with the State Apprenticeship Council; otherwise, they are to be paid
State prevailing journeyman wages.

13. RETAINAGE. Pursuant to chapter 60.28 RCW, the City will retain five percent (5%) (or ten percent (10%) at Contractor’s request)
from the monies earned by the Contractor. This Retainage shall be held as a trust fund for the protection and payment: (1)
to the State of taxes and fees owed by the Contractor; and (2) of any person, mechanic, subcontractor or material man who
performs any labor or furnishes any supplies toward the Work. Release of Retainage will be made at a minimum of forty five
(45) days following final acceptance of the Work; provided the following conditions are met:

a. The City has received from the Contractor and each subcontractor a copy of the “Statement of Intent to Pay Prevailing
Wages” and an “Affidavit of Wages Paid”, approved by the State Department of Labor and Industries (L & I).

b. On contracts greater than $35,000, the City has received releases from the State Departments of Revenue (DOR), Labor &
Industries and Employment Security.

c. No claims, as provided by law, have been filed against the Retainage.

In the event a claim is filed, the Contractor shall be paid a portion of the Retainage, which is less than the amount sufficient to 
pay the claim and potential legal costs.
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City of Spokane
Invitation To Bid

SECTION III. TECHNICAL REQUIREMENTS
1. PERFORMANCE. The Contractor will do all work, furnish all labor, materials, tools, construction equipment, transportation,

supplies, supervision, permits, organization and other items of work and cost necessary for the proper execution and
completion of the described Work.

2. ATTACHMENTS. The following file(s) has been added as an attachment to help explain the scope of work.

3. SCOPE OF WORK.
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BID
TO:		 CITY OF SPOKANE, WASHINGTON

PROJECT NAME:	

BIDDER’S DECLARATION. The undersigned bidder certifies that it has examined the site, read and understands the specifications for 
the above project, and agrees to comply with all applicable federal, state and local laws and regulations. The bidder is advised that 
by signature of this bid proposal it has acknowledged all bid requirements and signed all certificates contained herein.

BID OFFER. The price(s) listed in this bid proposal is tendered as an offer to furnish all labor, materials, equipment and supervision 
required to complete the proposed project in strict accordance with the contract documents. The bidder proposes to do the project 
at the following price:

$	

 $

TOTAL BASE BID PRICE:	 $

TRENCH SAFETY SYSTEM,  
if excavation greater  
than four feet (4’) deep: $

CONTRACTOR RESPONSIBILITY.

Washington State Contractor’s Registration No.	

U.B.I. Number	

Washington Employment Security Department Number	

Washington Excise Tax Registration Number	

City of Spokane Business Registration Number	

As of July 1, 2019, Contractor has fulfilled training requirement or is exempt from  
L & I’s Public Works Training Requirement under RCW 39.04.350 and RCW 39.06.020.  (  YES ) (  NO )

ADDENDA. The undersigned acknowledges receipt of addenda number(s)  and agrees that their requirements have 
been included in this bid proposal.

The firm agrees that its Bid will NOT be withdrawn for a minimum of forty five (45) calendar days after the stated submittal date.

For contracts up to $150,000.00 including tax, the Contractor may request for ten percent (10%) retainage in lieu of bond.  
(  YES ) (   NO ) 

The undersigned Bidder hereby certifies that, within the three-year period immediately preceding the bid solicitation date for this 
Project, the bidder is not a “willful” violator, as defined in RCW 49.48.082, of any provision of chapters 49.46, 49.48, or 49.52 RCW, 
as determined by a final and binding citation and notice of assessment issued by the Department of Labor and Industries or through 
a civil judgment entered by a court of limited or general jurisdiction.

I certify (or declare) under penalty of perjury under the laws of the State of Washington that the foregoing is true and correct.

FIRM NAME: 

SIGNATURE: 

TITLE:  PHONE: 

ADDRESS: 
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SUBCONTRACTOR LIST 

PROJECT TITLE: 

PROPOSED SUBCONTRACTORS/SUPPLIERS TO BE USED ON THE PROJECT ARE: (USE ADDITIONAL PAGES IF NECESSARY)

CONTRACTOR/SUPPLIER 

TYPE OF WORK/BID ITEM 

AMOUNT $

CONTRACTOR’S REGISTRATION NO. 

CONTRACTOR/SUPPLIER 

TYPE OF WORK/BID ITEM 

AMOUNT $

CONTRACTOR’S REGISTRATION NO. 

CONTRACTOR/SUPPLIER 

TYPE OF WORK/BID ITEM 

AMOUNT $

CONTRACTOR’S REGISTRATION NO. 

 NO SUBCONTRACTORS WILL BE USED ON THIS PROJECT

Date Signature of Authorized Representative



SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INSURER(S) AFFORDING COVERAGE

INSURER F :

INSURER E :

INSURER D :

INSURER C :

INSURER B :

INSURER A :

NAIC #

NAME:
CONTACT

(A/C, No):
FAX

E-MAIL
ADDRESS:

PRODUCER

(A/C, No, Ext):
PHONE

INSURED

REVISION NUMBER:CERTIFICATE NUMBER:COVERAGES

IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must have ADDITIONAL INSURED provisions or be endorsed.
If SUBROGATION IS WAIVED, subject to the terms and conditions of the policy, certain policies may require an endorsement.  A statement on
this certificate does not confer rights to the certificate holder in lieu of such endorsement(s).

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.

OTHER:

(Per accident)

(Ea accident)

$

$

N / A

SUBR
WVD

ADDL
INSD

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD
INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS
CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,
EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

$

$

$

$PROPERTY DAMAGE

BODILY INJURY (Per accident)

BODILY INJURY (Per person)

COMBINED SINGLE LIMIT

AUTOS ONLY

AUTOSAUTOS ONLY
NON-OWNED

SCHEDULEDOWNED

ANY AUTO

AUTOMOBILE LIABILITY

Y / N

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY

OFFICER/MEMBER EXCLUDED?
(Mandatory in NH)

DESCRIPTION OF OPERATIONS below
If yes, describe under

ANY PROPRIETOR/PARTNER/EXECUTIVE

$

$

$

E.L. DISEASE - POLICY LIMIT

E.L. DISEASE - EA EMPLOYEE

E.L. EACH ACCIDENT

ER
OTH-

STATUTE
PER

LIMITS(MM/DD/YYYY)
POLICY EXP

(MM/DD/YYYY)
POLICY EFF

POLICY NUMBERTYPE OF INSURANCELTR
INSR

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

EXCESS LIAB

UMBRELLA LIAB $EACH OCCURRENCE

$AGGREGATE

$

OCCUR

CLAIMS-MADE

DED RETENTION $

$PRODUCTS - COMP/OP AGG

$GENERAL AGGREGATE

$PERSONAL & ADV INJURY

$MED EXP (Any one person)

$EACH OCCURRENCE
DAMAGE TO RENTED

$PREMISES (Ea occurrence)

COMMERCIAL GENERAL LIABILITY

CLAIMS-MADE OCCUR

GEN'L AGGREGATE LIMIT APPLIES PER:

POLICY
PRO-
JECT LOC

CERTIFICATE OF LIABILITY INSURANCE
DATE (MM/DD/YYYY)

CANCELLATION

AUTHORIZED REPRESENTATIVE

ACORD 25 (2016/03)

© 1988-2015 ACORD CORPORATION.  All rights reserved.

CERTIFICATE HOLDER

The ACORD name and logo are registered marks of ACORD
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City of Spokane are Additional Insured with regard to General Liability when required by written contract per the attached endorsement form ECP1246 01/21.
Primary & Non-Contributory wording applies with regard to General Liability when required by written contract per the attached endorsement form ECP1246
01/21. Waiver of Subrogation with regard to General Liability applies when required by written contract per the attached endorsement form ECP1260 01/21.
Additional Insured with regard to Auto Liability when required by written contract per the attached endorsement form CA2048 10/13. Primary & Non-Contributory
wording applies with regard to Auto Liability when required by written contract per the attached endorsement form CA0449 11/16. Waiver of Subrogation with
regard to Auto Liability applies when required by written contract per the attached endorsement form SNCA027 10/13. Excess follows form of underlying
coverages. Waiver of Subrogation with regard to Workers Compensation applies when required by written contract per the attached endorsement form
WC000313 04/84.

City of Spokane
808 W. Spokane Falls Blvd.
Spokane WA 99201
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THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY.

ADDITIONAL INSURED -- OWNERS, LESSEES OR CONTRACTORS 

AUTOMATIC STATUS – ONGOING OPERATIONS – COVERAGE A, B, D.1 & D.4

Policy Number Policy Effective Date Policy Expiration Date
Endorsement Effective 

Date

9/16/2024 9/16/2023

This endorsement modifies insurance provided under the following:

ENVIRONMENTAL COMBINED POLICY

I. SECTION III – WHO IS AN INSURED is amended to include as an additional insured:

1. Any person or organization for whom you are performing operations when you and such person or organization
have agreed in writing in a contract or agreement, in effect during this policy period, that such person or
organization be added as an additional insured on this policy; and

2. Any other person or organization you are explicitly required to add as an additional insured under the contract or
agreement described in Paragraph 1. above.

Such contract or agreement must be executed and in effect prior to the performance of your work which is the
subject of such contract or agreement.

Such person(s) or organization(s) is an additional insured only with respect to liability for bodily injury or property
damage under SECTION I – COVERAGE A – BODILY INJURY AND PROPERTY DAMAGE LIABILITY,
Coverage D.1 – Contractors Pollution Legal Liability and Coverage D.4 – Microbial Substance Contractors
Pollution Liability, or personal injury or advertising injury under SECTION I - COVERAGE B – PERSONAL AND
ADVERTISING INJURY LIABILITY directly caused by:
a. Your acts or omissions; or
b. The acts or omissions of those acting on your behalf;
in the performance of your ongoing operations for the additional insured described in Paragraph 1. or 2. above.

However, the insurance afforded to such additional insured described above:
a. Only applies to the extent permitted by law; and
b. Will not be broader than that which you are required by the contract or agreement to provide for such additional

insured, and
c. Will not extend beyond that which is provided to you in this policy.

A person’s or organization’s status as an additional insured under this endorsement ends when your operations 
for the person or organization described in Paragraph 1. above are completed.    

II. With respect to the insurance afforded to these additional insureds, the following additional exclusions apply:

This insurance does not apply to:

a. Bodily injury, property damage or personal and advertising injury arising out of the rendering of, or the failure
to render, any professional architectural, engineering or surveying services, including:
(1) The preparing, approving, or failing to prepare or approve, maps, shop drawings, opinions, reports, surveys,

field orders, change orders or drawings and specifications; or
(2) Supervisory, inspection, architectural or engineering activities.

This exclusion applies even if the claims against any insured allege negligence or other wrongdoing in the 
supervision, hiring, employment, training or monitoring of others by that insured, if the occurrence which caused 
the bodily injury or property damage, or the offense which caused the personal and advertising injury, involved 
the rendering of, or the failure to render any professional architectural, engineering or surveying services.

b. Bodily injury or property damage occurring after:
(1) All work, including materials, parts or equipment furnished in connection with such work, on the project (other

than service, maintenance or repairs) to be performed by or on behalf of the additional insured(s) at the location
of the covered operations has been completed; or

9/16/2023
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(2) That portion of your work out of which the injury or damage arises has been put to its intended use by any
person or organization other than another contractor or subcontractor engaged in performing operations for a
principal as a part of the same project.

III. With respect to the insurance afforded to these additional insureds, the following is added to SECTION V – LIMITS
OF INSURANCE:

The most we will pay on behalf of the additional insured is the amount of insurance:
1. Required by the contract or agreement described in Paragraph I.1.; or
2. Available under the applicable limits of insurance;
whichever is less.

This endorsement shall not increase the applicable limits of insurance.

IV. With respect to the insurance afforded to these additional insureds, the following is added to SECTION VI –
REPORTING, DEFENSE, SETTLEMENT & COOPERATION:

1. Duties -- Additional Insured

An additional insured must see to it that:
a. We are notified in writing as soon as practicable of an occurrence or offense which may result in a claim or

suit;
b. We receive written notice of a claim or suit as soon as practicable; and
c. A request for defense and indemnity of the claim or suit will promptly be brought against any policy issued by

another insurer under which the additional insured may be an insured in any capacity.  This provision does not
apply to insurance on which the additional insured is a Named Insured, if the contract or agreement requires
that this coverage be primary and noncontributory.

V. SECTION VII – CONDITION 10. – Other Insurance is amended by the addition of the following which supersedes any
provision to the contrary:

Primary And Noncontributory Insurance

This insurance is primary to and will not seek contribution from any other insurance available to a person(s) or
organization(s) included as an additional insured under this endorsement provided that:
1. The additional insured person(s) or organization(s) is a Named Insured under such other insurance; and
2. You have agreed in writing in a contract or agreement, in effect during this policy period, that this insurance would

be primary and would not seek contribution from any other insurance available to the additional insured person(s)
or organization(s).  Such contract or agreement must be executed and in effect prior to the performance of your
work which is the subject of such contract or agreement.

However, this provision does not apply if the other insurance available to the person(s) or organization(s) included as 
an additional insured is Owners and Contractors Protective Liability, Railroad Protective Liability, or similar project-
specific, primary insurance.

VI. This endorsement does not apply to an additional insured which has been added to this policy by an endorsement
showing the additional insured in a SCHEDULE of additional insureds, and which endorsement applies to that
designated additional insured.

ALL OTHER TERMS AND CONDITIONS OF THE POLICY SHALL APPLY AND REMAIN UNCHANGED.
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THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY.

WAIVER OF SUBROGATION 

(TRANSFER OF RIGHTS OF RECOVERY AGAINST OTHERS TO US)

AUTOMATIC STATUS – COVERAGE A, B & D

Policy Number Policy Effective Date Policy Expiration Date
Endorsement Effective 

Date

9/16/2024 9/16/2023

This endorsement modifies insurance provided under the following:

ENVIRONMENTAL COMBINED POLICY

I. The following is added to Paragraph 17. Subrogation of SECTION VII – CONDITIONS:

We waive any right of recovery against any person(s) or organization(s) because of payments we make under
COVERAGE A – BODILY INJURY AND PROPERTY DAMAGE LIABILITY, COVERAGE B – PERSONAL AND
ADVERTISING INJURY LIABILITY, and COVERAGE D – CONTRACTORS POLLUTION LIABILITY under this policy.

Such waiver by us applies only if:
1. The insured has agreed in writing in a contract or agreement with such person(s) or organization(s) to waive its

right of recovery; and
2. The insured has waived its right of recovery against such person(s) or organization(s) prior to loss.

This waiver does not apply in any jurisdiction where such waiver is held to be illegal or against public policy or in any 
situation where the person(s) or organization(s) against whom subrogation is to be waived is found to be solely 
negligent. 

This endorsement does not apply to any person(s) or organization(s) designated in a SCHEDULE of person(s) or 
organization(s) against whom rights of recovery have been waived.  

ALL OTHER TERMS AND CONDITIONS OF THE POLICY SHALL APPLY AND REMAIN UNCHANGED.

9/16/2023



POLICY NUMBER:  CA 6676607 COMMERCIAL AUTO 
 CA 20 48 10 13 

 

THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 
 

CA 20 48 10 13 © Insurance Services Office, Inc., 2011  Page 1 of 1 
 

DESIGNATED INSURED FOR  
COVERED AUTOS LIABILITY COVERAGE 

 

This endorsement modifies insurance provided under the following: 

 

AUTO DEALERS COVERAGE FORM 
BUSINESS AUTO COVERAGE FORM 
MOTOR CARRIER COVERAGE FORM 

 

With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless modified 
by this endorsement. 

This endorsement identifies person(s) or organization(s) who are "insureds" for Covered Autos Liability Coverage 
under the Who Is An Insured provision of the Coverage Form. This endorsement does not alter coverage provided 
in the Coverage Form. 

This endorsement changes the policy effective on the inception date of the policy unless another date is indicated 
below. 

 

Named Insured:  THE HILLER COMPANIES, LLC 

Endorsement Effective Date:  09/16/2023  

 
SCHEDULE 

 

Name Of Person(s) Or Organization(s):  
Any Person or Organization as required by written contract or agreement that is 
executed prior to the loss.  

 

Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 
 
Each person or organization shown in the Schedule is 
an "insured" for Covered Autos Liability Coverage, but 
only to the extent that person or organization qualifies 
as an "insured" under the Who Is An Insured provision 
contained in Paragraph A.1. of Section II – Covered 
Autos Liability Coverage in the Business Auto and 
Motor Carrier Coverage Forms and Paragraph D.2. of 
Section I – Covered Autos Coverages of the Auto 
Dealers Coverage Form. 

  

 



POLICY NUMBER:  CA 6676607 COMMERCIAL AUTO 
 CA 04 49 11 16 

 
THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 

 

CA 04 49 11 16 © Insurance Services Office, Inc., 2016  Page 1 of 1 
 

PRIMARY AND NONCONTRIBUTORY – 
OTHER INSURANCE CONDITION 

This endorsement modifies insurance provided under the following:  

 
AUTO DEALERS COVERAGE FORM 
BUSINESS AUTO COVERAGE FORM 
MOTOR CARRIER COVERAGE FORM 

 
With respect to coverage provided by this endorsement, the provisions of the Coverage Form apply unless modified 
by the endorsement. 

 

A. The following is added to the Other Insurance 
Condition in the Business Auto Coverage Form 
and the Other Insurance – Primary And Excess 
Insurance Provisions in the Motor Carrier 
Coverage Form and supersedes any provision to 
the contrary: 

This Coverage Form's Covered Autos Liability 
Coverage is primary to and will not seek 
contribution from any other insurance available to 
an "insured" under your policy provided that: 

 1. Such "insured" is a Named Insured under such 
other insurance; and  

 2. You have agreed in writing in a contract or 
agreement that this insurance would be primary 
and would not seek contribution from any other 
insurance available to such "insured". 

 

 B. The following is added to the Other Insurance 
Condition in the Auto Dealers Coverage Form and 
supersedes any provision to the contrary: 

This Coverage Form's Covered Autos Liability 
Coverage and General Liability Coverages are 
primary to and will not seek contribution from any 
other insurance available to an "insured" under 
your policy provided that:   

 1. Such "insured" is a Named Insured under such 
other insurance; and  

 2. You have agreed in writing in a contract or 
agreement that this insurance would be primary 
and would not seek contribution from any other 
insurance available to such "insured". 

 

 



THIS ENDORSEMENT CHANGES THE POLICY.  PLEASE READ IT CAREFULLY. 
 

SNCA 027 10 13 Safety National Casualty Corporation Page 1 of 1 
 

WAIVER OF TRANSFER OF RIGHTS OF RECOVERY 
AGAINST OTHERS TO US 

 
This endorsement modifies insurance provided under the following: 
 

COMMERCIAL AUTOMOBILE COVERAGE PART 
 

SCHEDULE 
 

Name Of Person Or Organization:  
Any Person or Organization as required by written contract or agreement that is 
executed prior to the loss.  
 
Information required to complete this Schedule, if not shown above, will be shown in the Declarations. 

 
CHANGE 

 
We waive any right of recovery we may have against the person or organization shown in the Schedule above 
because of payments we make for “bodily injury” or “property damage” to which this insurance applies, caused by 
an “accident” and resulting from the ownership, maintenance or use of a covered “auto”. This waiver applies only 
to the person or organization shown in the Schedule above. 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

This endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise stated. 
(The information below is required only when this endorsement is issued subsequent to preparation of the policy.) 

 
Endorsement Effective   09/16/2023 Policy No.  CA 6676607 Endorsement No.   

 
Named Insured   THE HILLER COMPANIES, LLC  Premium $  Included 

 
Insurance Company   Safety National Casualty Corporation 
 

Countersigned By ________________________________ 



 

THIS FORM APPLIES ONLY TO THE FOLLOWING STATE(S) IF COVERED BY YOUR POLICY. IF A 

STATE IS NOT LISTED BELOW, THIS FORM DOES NOT APPLY IN THAT STATE. 

AL, AZ, AR, CO, CT, FL, GA, IN, LA, MD, MA, MS, MO, MT, NV, NM, NY, NC, OR, SC, TN, 

VA, WV 

 
This endorsement changes the policy to which it is attached and is effective on the date issued unless otherwise stated. 

(The information below is required only when this endorsement is issued subsequent to preparation of the policy.) 
 
Endorsement Effective 09/16/2023 Policy No. LDC4068447 Endorsement No.   
 
Insured THE HILLER COMPANIES, LLC. Premium $  Included 

 

Insurance Company  Safety National Casualty Corporation 

 
Countersigned By ________________________________ 

 
WC 00 03 13 (04 84) 
 
© 1983 National Council on Compensation Insurance. 

Page 1 of 1 

 

WORKERS COMPENSATION AND EMPLOYERS LIABILITY INSURANCE POLICY WC 00 03 13 
 
 

WAIVER OF OUR RIGHT TO RECOVER FROM OTHERS ENDORSEMENT 
 
 
We have the right to recover our payments from anyone liable for an injury covered by this policy. We will not 
enforce our right against the person or organization named in the Schedule. (This agreement applies only to the 
extent that you perform work under a written contract that requires you to obtain this agreement from us.) 
 
This agreement shall not operate directly or indirectly to benefit anyone not named in the Schedule. 
 
 

SCHEDULE 
 
ANY PERSON OR ORGANIZATION AS REQUIRED BY WRITTEN CONTRACT OR AGREEMENT THAT IS 

EXECUTED PRIOR TO THE LOSS 
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COUNCIL RULES – ATTACHMENT B 1 (STANDARD BRIEFING PAPER)

Council Briefing Paper 
Finance & Administration Committee

Committee Date June 24, 2024

Submitting Department Fleet Services

Contact Name Rick Giddings

Contact Email & Phone 509-625-7706

Council Sponsor(s) Cathcart, Zappone, Wilkerson

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name 5100 – Purchase Contract with Pomp’s Tire

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Fleet Services would like to contract with Pomp’s Tire for the purchase of tires 
and tire related products utilizing the Washington State DES Contract. This 
will be a two year contract with the option of three one year extensions for 
an annual expenditure not to exceed $800,000.

Pomp’s has been the City’s tire supplier for approximately two years and have 
proven themselves to be reliable and provide exceptional value.  New 
contract is to coincide with Washington DES’ current contract term.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: $800,000
             Current year cost: $800,000
             Subsequent year(s) cost: $800,000

Narrative:  This contract utilizes the Washington DSC contract which meets City competitive purchasing 
requirements.

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Program revenue
Is this funding source sustainable for future years, months, etc?  Yes

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities? None Identified

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities? Data will not be collected.



COUNCIL RULES – ATTACHMENT B 1 (STANDARD BRIEFING PAPER)

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? Tire purchase and labor costs are collected to compare with other vendor 
options.

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?  Aligns with City Centralized Fleet Policy

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. Subcommittee for this topic does not exist.



Date Rec’d 6/13/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 06/24/2024
Committee Agenda type: Consent

Council Meeting Date: 07/08/2024 Project #
Submitting Dept FLEET SERVICES Bid #
Contact Name/Phone RICK GIDDINGS 625-7706 Requisition # MASTER
Contact E-Mail RGIDDINGS@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               ZZAPPONE               BWILKERSON
Agenda Item Name 5100 - SERVICE CONTRACT WITH POMP'S TIRE
Agenda Wording
Fleet Services would like to contract with Pomp's Tire for tire services utilizing the Washington State DES 
Contract. This will be a two-year contract with the option of three one-year extensions for an annual 
expenditure not to exceed $380,000.

Summary (Background)
Pomp's has provided tire service to the City for approximately two years and have proven themselves to be 
reliable and provide exceptional value.  New service contract is to coincide with Washington DES' current 
contract term.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 380,000.00
Current Year Cost $ 380,000.00
Subsequent Year(s) Cost $ 380,000.00
Narrative
This contract utilizes the Washington DSC contract which meets City competitive purchasing requirements.

Amount Budget Account
Expense $ 380,000.00 # 5100-71700-48348-54803-99999
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head RUSSELL, ADAM T.
Division Director BOSTON, MATTHEW
Accounting Manager ORLOB, KIMBERLY
Legal HARRINGTON, 

MARGARETFor the Mayor PICCOLO, MIKE
Distribution List
jason.jeffries@pompstire.com rgiddings@spokanecity.org
atrussell@spokanecity.org tprince@spokanecity.org
tbrazington@spokanecity.org



COUNCIL RULES – ATTACHMENT B 1 (STANDARD BRIEFING PAPER)

Council Briefing Paper 
Finance & Administration Committee

Committee Date June 24, 2024

Submitting Department Fleet Services

Contact Name Rick Giddings

Contact Email & Phone 509-625-7706

Council Sponsor(s) Cathcart, Zappone, Wilkerson

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name 5100 – Service Contract with Pomp’s Tire

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Fleet Services would like to contract with Pomp’s Tire for tire services utilizing 
the Washington State DES Contract. This will be a two-year contract with the 
option of three one-year extensions for an annual expenditure not to exceed 
$380,000.

Pomp’s has provided tire service to the City for approximately two years and 
have proven themselves to be reliable and provide exceptional value.  New 
service contract is to coincide with Washington DES’ current contract term.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: $380,000
             Current year cost: $380,000
             Subsequent year(s) cost: $380,000

Narrative:  This contract utilizes the Washington DSC contract which meets City competitive purchasing 
requirements.

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Program revenue
Is this funding source sustainable for future years, months, etc?  Yes

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities? None Identified

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities? Data will not be collected.



COUNCIL RULES – ATTACHMENT B 1 (STANDARD BRIEFING PAPER)

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? Tire purchase and labor costs are collected to compare with other vendor 
options.

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?  Aligns with City Centralized Fleet Policy

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. Subcommittee for this topic does not exist.



Committee Agenda Sheet
Finance & Administration Committee

Committee Date June 24, 2024

Submitting Department Finance, Treasury & Administration 

Contact Name Conner Thorne 

Contact Email & Phone wthorne@spokanecity.org

Council Sponsor(s) Cathcart, Wilkerson, Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name Armored Car Service Contract Renewal 

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

The City seeks to purchase Armored Care Services under the Washington 
State Department of Enterprise Services Contract #26423. Contract #26423 
terms and conditions are incorporated into the work order agreement by 
reference. All obligations owed to the State by Loomis under Contract #26423 
are also owned to the City. 

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: $65,000 annually 
             Current year cost: $45,000
             Subsequent year(s) cost: $65,000

Narrative:  This contract is piggy-backing off of the state contract with Loomis for Armored Car Services 

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Select Funding Source*
Is this funding source sustainable for future years, months, etc?  Click or tap here to enter text.

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities?

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution?

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?

mailto:wthorne@spokanecity.org


Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. 
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City of Spokane 
Contract #26423 Armored Car Services:  Work Request

This Work Request is issued under Contract #26423 with the Department of Enterprise Services.

Work Request Number: 24-700 05/23/2024

Category of Service:
Armored Car Services

Services are provided for the City of Spokane 
which is located in Spokane County as 
outlined in Exhibit B, No. 26423 Pricing and 
Ordering.  

Number of pickups per week:
See below 

Expected Work Period  
Work period is projected from: May 23, 2024 through May 22, 2026 (w/option to 

renew up to 48 months)
Jobsite Location: Various locations in the City of Spokane. 
Contact is: treasuryaccounting@spokanecity.org     (509) 625-6030

LOCATION ADDRESS FREQUENCY PER 
WEEK

City Hall 
City Hall Parking 
Riverfront Park1 
Riverfront Park2 
Riverfront Park3

Riverfront Park4

Manito Park Cafe4

Municipal Court
Municipal Court Parking
Police Records
Police Evidence Room
Waste To Energy - Geiger

City Hall, 1st Floor 
City Hall, Lower Level 
507 North Howard Street 
507 North Howard Street 
507 North Howard Street
507 North Howard Street
1928 S. Tekoa Street
1100 W. Mallon Ave.
1100 W. Mallon Ave.
1100 W. Mallon Ave.
4010 E. Alki 
2900 S. Geiger

Monday- Friday 
Monday - Friday 
Monday 
Monday and Friday 
On Call
Monday - Sunday 
Monday – Sunday
Monday- Friday 
Monday- Friday 
Monday- Friday 
On Call 
Monday- Sunday 
(daily)

1 December – March only 
2 April – May and September – November
3 June – August only
4 May – September only
NOTE: Locations and frequency per week may be added, deleted, or 
changed as needed.

Scope of Work/Services Required:  
The City of Spokane has an interlocal agreement with the Washington State Department of Enterprise 
Services allowing the City to purchase or acquire goods and services under the contracts entered into by 
DES that permit such use. The City of Spokane seeks to purchase Loomis Armored Car Services under the 
Washington State Department of Enterprise Services Contract #26423. All obligations owed to the State by 
Loomis under Contract #26423 are also owed to the City of Spokane. 

mailto:treasuryaccounting@spokanecity.org
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Invoice Address and Account Payable Contact: 

City of Spokane
Treasury Department
808 W Spokane Falls Blvd
Spokane WA 99201

treasuryaccounting@spokanecity.org
(509) 625-6030

Banking: Where are deposits and change order delivered or picked up from
US Bank Spokane Cash Vault

Projected Budget (if applicable):   

Agency (Project Manager): Deputy Treasurer Date: 5/23/2024

Phone: (509) 625-6030 Email: treasuryaccounting@spokane
city.org

Fax: 
N/A

Exhibit A – Contract #26423 with the Department of Enterprise Services

Exhibit B – Washington State Contract No. 26423 Pricing and Ordering 

mailto:treasuryaccounting@spokanecity.org
mailto:treasuryaccounting@spokanecity.org
mailto:treasuryaccounting@spokanecity.org
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LOOMIS ARMORED US CITY OF SPOKANE

By______________________________ By______________________________
Signature Date Signature Date

________________________________ ________________________________
Type or Print Name Type or Print Name

________________________________ ________________________________
Title Title

Attest: Approved as to form:

________________________________ ________________________________
City Clerk Assistant City Attorney































































Prices For Goods and Services
                    Prices for Armored Car Services

Regions Weekly Pick-Up Times
1x 2x 3x

Olympic $173.20 $346.40 $519.60
Northwest $173.20 $346.40 $519.60
Southwest $173.20 $346.40 $519.60

South $173.20 $346.40 $519.60
Central

North Central $173.20 $346.40 $519.60
Eastern $173.20 $346.40 $519.60

Additional Trip Fee for a
single, non- weekly pick

$75.00

Excess Insurance
Cost per

$2.09
up. $1000 over

$25K.



4x 5x
$692.80 $866.00
$692.80 $866.00
$692.80 $866.00

$692.80 $866.00

$692.80 $866.00
$692.80 $866.00

Additional fee per minute
charge over 10 min.

$3.41

Prices For Goods and Services
                    Prices for Armored Car Services

Weekly Pick-Up Times















Date Rec’d 6/13/2024
Clerk’s File #
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 06/24/2024
Committee Agenda type: Consent

Council Meeting Date: 07/08/2024 Project #
Submitting Dept FLEET SERVICES Bid # PW ITB 6108-24
Contact Name/Phone RICK GIDDINGS 625-7706 Requisition #
Contact E-Mail RGIDDINGS@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               ZZAPPONE               BWILKERSON
Agenda Item Name CONTRACT WITH MCLINTOCK AND TURK FOR CNG FUELING SITE EXPANSION
Agenda Wording
Fleet Services would like to contract with McLintock and Turk for the Expansion of the City's CNG Fueling site. 
The work will be completed in three phases taking place over 3 years. (2024, 2025, and 2026).

Summary (Background)
PW ITB 6108-24 was issued in May and McClintock and Turk was the only responsive bidder.  Phase 1 (2024) 
cost is $84,220. Phase 2 (2025) cost is $94,496. Phase 3 (2026) is $122,213.  Total cost is $300,929 plus 
applicable sales tax. This work is necessary to meet Solid Waste Collections CNG fueling needs as new CNG 
units enter the fleet.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 300,929.00
Current Year Cost $ 84,220.00
Subsequent Year(s) Cost $ 216,709.00
Narrative
ITB was issued in May and McClintock and Turk was the only responsive bidder. Bid came in 9% below the 
Engineer's Estimate of $330,000.

Amount Budget Account
Expense $ 300,929.00 # 4500-45900-94000-56301-99999
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head GIDDINGS, RICHARD PURCHASING PRINCE, THEA
Division Director BOSTON, MATTHEW
Accounting Manager ALBIN-MOORE, ANGELA
Legal HARRINGTON, 

MARGARETFor the Mayor PICCOLO, MIKE
Distribution List
darin@mcturk.net rgiddings@spokanecity.org
atrussell@spokanecity.org tprince@spokanecity.org
tbrazington@spokanecity.org jsalstrom@spokanecity.org
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Council Briefing Paper 
Finance & Administration Committee

Committee Date June 24, 2024

Submitting Department Fleet Services

Contact Name Rick Giddings

Contact Email & Phone 509-625-7706  rgiddings@spokanecity.org

Council Sponsor(s) Cathcart, Zappone, Wilkerson

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name Contract with McLintock and Turk for CNG Fueling Site Expansion

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Fleet Services would like to contract with McLintock and Turk for the 
Expansion of the City’s CNG Fueling site. The work will be completed in three 
phases taking place over 3 years. (2024, 2025, and 2026). 
PW ITB 6108-24 was issued in May and McClintock and Turk was the only 
responsive bidder.  Phase 1 (2024) cost is $84,220. Phase 2 (2025) cost is 
$94,496. Phase 3 (2026) is $122,213.  Total cost is $300,929 plus applicable 
sales tax.
This work is necessary to meet Solid Waste Collections CNG fueling needs as 
new CNG units enter the fleet.

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: $300,929
             Current year cost: $84,220
             Subsequent year(s) cost: $216,709

Narrative:  ITB was issued in May and McClintock and Turk was the only responsive bidder. Bid came in 9% 
below the Engineer’s Estimate of $330,000.

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Reserves
Is this funding source sustainable for future years, months, etc?  Yes

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities? None Identified

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?  Data will not be collected.



COUNCIL RULES – ATTACHMENT B 1 (STANDARD BRIEFING PAPER)

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution? Costs have been compared to historical cost for similar work at the site.

 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others?  Meets with City Centralized Fleet Policy.

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. No subcommittee exists for this topic.



Date Rec’d 5/29/2024
Clerk’s File # OPR 2019-0885
Cross Ref #

Agenda Sheet for City Council:
Committee: Finance & Administration  Date: 06/24/2024
Committee Agenda type: Consent

Council Meeting Date: 07/08/2024 Project #
Submitting Dept FLEET SERVICES Bid # RFP #5153-20
Contact Name/Phone RICK GIDDINGS 625-7706 Requisition # CR26381
Contact E-Mail RGIDDINGS@SPOKANECITY.ORG
Agenda Item Type Contract Item
Council Sponsor(s) MCATHCART               BWILKERSON               ZZAPPONE
Agenda Item Name 5100 - RACOM VEHICLE COMMISSIONING CONTRACT RENEWAL
Agenda Wording
Fleet is seeking contract renewal number 4 of 4 with Racom Inc. for commissioning, radio, and electrical 
equipment installation for fleet vehicles.  Annual expenditure is not to exceed $150,000.

Summary (Background)
Fleet is seeking contract renewal number 4 of 4 with Racom Inc. for commissioning, radio, and electrical 
equipment installation for fleet vehicles.  Annual expenditure is not to exceed $150,000.

Lease? NO Grant related? NO Public Works?      NO

Fiscal Impact
Approved in Current Year Budget? YES
Total Cost $ 150,000.00
Current Year Cost $ 150,000.00
Subsequent Year(s) Cost $ 
Narrative
An IRFP was issued in 2020 for commissioning services with Racom being recommended for award through an 
evaluation committee.

Amount Budget Account
Expense $ 150,000.00 # 5100-71700-48348-54803-99999
Select $ # 
Select $ # 
Select $ # 

$ # 
$ # 



Continuation of Wording, Summary, Approvals, and Distribution

Agenda Wording

Summary (Background)

Approvals Additional Approvals
Dept Head GIDDINGS, RICHARD PURCHASING PRINCE, THEA
Division Director BOSTON, MATTHEW
Accounting Manager ORLOB, KIMBERLY
Legal HARRINGTON, 

MARGARETFor the Mayor PICCOLO, MIKE
Distribution List
Adam.Crippen@racom.net rgiddings@spokanecity.org
atrussell@spokanecity.org tprince@spokanecity.org
tbrazington@spokanecity.org Brandon.Grimmett@racom.net



COUNCIL RULES – ATTACHMENT B 1 (STANDARD BRIEFING PAPER)

Council Briefing Paper 
Finance & Administration Committee

Committee Date June 24, 2024

Submitting Department Fleet Services

Contact Name Rick Giddings

Contact Email & Phone rgiddings@gmail.com

Council Sponsor(s) Cathcart, Wilkerson, Zappone

Select Agenda Item Type ☒ Consent ☐ Discussion Time Requested: 

Agenda Item Name 5100 – Racom Vehicle Commissioning Contract Renewal

Proposed Council Action ☒ Approval to proceed to Legislative Agenda ☐ Information Only

Summary (Background)

*use the Fiscal Impact box 
below for relevant financial 
information

Fleet is seeking contract renewal number 4 of 4 with Racom Inc. for 
commissioning, radio, and electrical equipment installation for fleet vehicles.  
Annual expenditure is not to exceed $150,000. 

Fiscal Impact          
Approved in current year budget? ☒ Yes ☐ No ☐ N/A
Total Cost: $150,000
             Current year cost: $150,000
             Subsequent year(s) cost: $0

Narrative:  An IRFP was issued in 2020 for commissioning services with Racom being recommended for award 
through an evaluation committee.

Funding Source ☐ One-time ☒ Recurring       ☐ N/A
Specify funding source: Program revenue
Is this funding source sustainable for future years, months, etc?  Yes

Expense Occurrence ☐ One-time ☒ Recurring       ☐ N/A

Other budget impacts: (revenue generating, match requirements, etc.)

Operations Impacts (If N/A, please give a brief description as to why)
 What impacts would the proposal have on historically excluded communities? None Identified

 How will data be collected, analyzed, and reported concerning the effect of the program/policy by 
racial, ethnic, gender identity, national origin, income level, disability, sexual orientation, or other 
existing disparities?  Data will not be collected.

 How will data be collected regarding the effectiveness of this program, policy, or product to ensure it 
is the right solution?  Cost and workmanship are compared with similar in house services to ensure 
value and quality.
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 Describe how this proposal aligns with current City Policies, including the Comprehensive Plan, 
Sustainability Action Plan, Capital Improvement Program, Neighborhood Master Plans, Council 
Resolutions, and others? Aligns with Centralized Fleet Policy.

Council Subcommittee Review
 Please provide a summary of council subcommittee review. If not reviewed by a council 

subcommittee, please explain why not. Subcommittee is not in place for this topic.
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