
Park Board Members:  
X  Jennifer Ogden – President  
X  Bob Anderson – Vice President 
X  Garrett Jones – Secretary 
     Nick Sumner (Absent/excused) 
X  Rick Chase (Arrived: 3:40 p.m.) 
X  Greta Gilman 
X  Sally Lodato (Arrived: 3:44 p.m.) 
X  Gerry Sperling 
X  Barb Richey (Arrived: 3:34 p.m.) 
X  Hannah Kitz (Left: 4:31 p.m.) 
X  Kevin Brownlee 
X  Michael Cathcart – City Council liaison 

Parks Staff: 
Jason Conley 
Mark Buening 
Fianna Dickson 
Nick Hamad 
Mark Poirier 
Al Vorderbrueggen 
Jonathan Moog 
Pamela Clarke 

Guests: 
Kelly Brown 
Terri Fortner 
Shae Blackwell 

MINUTES 
(Click HERE  to view a video recording of the meeting.) 

1. Roll Call: See above

2. Additions or deletions to the agenda
A. None

3. Public comment
A. None

4. Consent agenda:
A. Administrative/committee-level items:

1) March 11, 2021, regular Park Board meeting minutes
2) March 18, 2021, special Park Board meeting minutes
3) March 29, 2021, Park Board study session notes
4) Claims – March 2021 ($1,625,665.23)
5) KPFF Consulting Engineers contract amendment #1 for engineering services/Riverfront

Park north suspension bridge ($82,168, no tax)389,570

Motion No. 1: Jennifer Ogden moved to approve consent agenda items #1 - #5 as presented. 

Bob Andersen seconded.  
Motion passed with unanimous consent (7-0 vote). 

Barb Richey joined the meeting at 3:34 p.m. 

5. Special guest
A. The Friends of Manito update – Kelly Brown, president of The Friends of Manito, presented
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a recap of 2020 projects and events, current projects, recent organizational changes and 2021 
goals. Jennifer Ogden thanked Ms. Brown for the presentation and explained The Friends of 
Manito is a model for a successful friends group. The Park Board would like to collaborate with 
their group as the newly formed Development and Volunteer Committee begins recruiting new 
friends groups in Spokane. Garrett Jones provided a brief update on the bronze swan 
sculpture by Spokane artist Vincent De Felice. The art piece will be installed next to Mirror 
Pond in Manito Park. Mr. Jones report the site plan is complete, the concrete contractor is in 
place, the artwork has been fabricated and installation is scheduled by the end of May. 

Rick Chase joined the meeting at 3:40 p.m. 
Sally Lodato joined the meeting at 3:45 p.m. 

6. Financial report and budget update – Mark Buening provided the March financial report and
budget update. Operating expenditures for the Park Fund are less than the historic budget
average by almost $584,000. Year-to-date revenues are about $439,000 less than the historic
budget average. Operating expenditures are approximately $1.64 million less than actual
revenues. Operating expenditures for the Golf Fund are about $20,000 more than the budget
average. Year-to-date revenues are exceeding the budget average by about $199,000. YTD
revenues are about $203,000 more than the expenditures. The $68.4 million Riverfront Park
redevelopment budget has a remaining fund balance of approximately $676,000.

7. Special discussion/action items:
A. None

8. Committee reports:
Urban Forestry Tree Committee: (The March 30 meeting was canceled.) Rick Chase
A. Action items: None
B. The next regularly scheduled meeting is 4:15 p.m. May 4, 2021, via WebEx.

Golf Committee: (The April 6 meeting was canceled.) Gerry Sperling 
A. Action items: None
B. The next scheduled meeting is 8 a.m. May 11, 2021, via WebEx.

Land Committee: (The March 31 meeting was canceled.) Greta Gilman 
A. Action items: None
B. The next scheduled meeting is 4 p.m. May 5, 2021, via WebEx.

Recreation Committee: (The March 31 meeting was canceled.) Sally Lodato 
A. Action items: None
B. The next scheduled meeting is 5:15 p.m. May 5, 2021, via WebEx.

Riverfront Park Committee: (The April 5 meeting was canceled.) Nick Sumner 
A. Action items: None
B. The next scheduled meeting is 4 p.m. May 10, 2021, via WebEx.

Finance Committee: April 6, 2021, Bob Anderson 
A. Spokane Parks Foundation memorandum of understanding – Fianna Dickson presented
background and overview on a proposed memorandum of understanding with the Parks
Foundation. This MOU combines elements from two expired Parks/Parks Foundation
agreements and combines them into one document. The term of this new MOU expires Dec.
31, 2025.



Motion No. 2: Bob Anderson moved to approve the Spokane Parks Foundation memorandum 
of understanding, as presented.  

Barb Richey seconded.  
Motion passed with unanimous consent (9-0 vote). 

B. Garco Construction, Inc., renovation construction contract/Riverfront Park north suspension
bridge ($2,129,949, tax inclusive) – Nick Hamad presented a proposed renovation construction
contract with Garco Construction for work on Riverfront Park’s north suspension bridge in the
amount of $2,129,949, tax inclusive. He provided a project overview, funding and cost
breakdown, and construction timeline. The bridge is expected to be completed December
2021. Improvements include bridge concrete deck replacement, steel framing repairs,
historically compliant railing modifications, drainage improvements, lighting upgrades and
concrete vault lid replacement.

Motion No. 3: Bob Anderson moved to approve the Garco Construction contract for 
renovation construction on the Riverfront Park north suspension bridge in the amount 
$2,129,949, tax inclusive.  

Kevin Brownlee seconded.  
Motion passed with unanimous consent (9-0 vote). 

C. Avista Utilities electric service agreement for temporary power/Riverfront Park north
suspension bridge ($192,233.40, no tax) – Nick Hamad presented a proposed electric service
agreement with Avista Utilities for temporary power required for Riverfront Park’s north
suspension bridge renovation project in the amount of $192,233.40, no tax. Mr. Hamad
provided projected costs and project scope. This agreement involves removing primary power
cables from the suspension bridge, and constructing new temporary overhead power cables
from West Havermale Island to the north bank of Riverfront Park. This re-routing of power
cables is required to implement planned bridge renovation work. Upon completion of the bridge
renovation, Avista will remove the temporary overhead power cables and reinstall permanent
cables within the restored bridge.

Motion No. 4: Bob Anderson moved to approve the electric service agreement with Avista 
Utilities for temporary power required for Riverfront Park’s north suspension bridge renovation 
project in the amount of $192,233.40, no tax. 

Gerry Sperling seconded.  
Motion passed with unanimous consent (9-0 vote). 

D. Associated Garden Clubs of Spokane memorandum of understanding – Al Vorderbrueggen
presented a proposed memorandum of understanding with Associated Garden Clubs of
Spokane. This agreement is a renewal and update to previous MOUs with AGC. The
agreement provides for AGC access to areas of the facilities and use of grounds at Manito
Park in order for the club to pursue their mission in keeping with horticultural focus of the park.
This agreement will also allow AGC to act as a fiscal sponsor accepting donations at no cost to
Parks to assist in enhancements and programs for Parks.

Motion No. 5: Bob Anderson moved to approve the memorandum of understanding with 
Associated Garden Clubs of Spokane as presented.  

Jennifer Ogden seconded. 



Friendly amendment: Kevin Brownlee offered a friendly amendment that the 6th WHEREAS is 
amended to read: AGC has agreed to act as a fiscal sponsor taking in donations at no cost to 
Parks to assist in enhancements and programs agreed upon by the Spokane Parks 
Department and AGC. The friendly amendment was accepted. 

Motion passed with unanimous consent (9-0 vote). 

E. The next regularly scheduled meeting is 3 p.m. May 11, 2021, via WebEx.

Bylaws Committee – Jennifer Ogden 
A. Bylaws amendment/ 2nd reading – Jennifer Ogden presented the second reading of the
Bylaws Committee recommendation for changes to the Park Board Bylaws which were last
adopted in 2019. Proposed changes include: 1) add the Joint Arts, and Development and
Volunteer committees as standing committees of the Park Board; 2) add a requirement that
Park Board members planning to attend a Park Board committee meeting which they are not a
member must notify staff a minimum of 48 hours prior to the committee meeting; 3) edits to
provide gender-neutral language; 4) minor clarification and grammatical edits; 5) clarify how
proposed amendments are to be presented to the Park Board; and 6) add emergency
provisions to temporarily suspend or amend bylaws, if necessary.

Motion No. 6: Jennifer Ogden moved to adopt the amended Park Board Bylaws, as 
presented.  

Sally Lodato seconded.  
Motion passed with unanimous consent (9-0 vote). 

B. Urban Forestry Tree Committee quorum/Park Board Bylaws Section. 16.2 – Jennifer Ogden
presented a recommendation to add the following to Section 16.2 as it relates to a quorum of
the Urban Forestry Tree Committee: "with the exception of Urban Forestry Tree Committee
which requires two of the simple majority to be Park Board members." Without adding this
stipulation it would be possible for a simple majority to be present at a UFTC meeting without a
Park Board member being present. Ms. Ogden recommended to forego a first and second
reading on this proposed added language based on Bylaws guidelines that this action “would
be in the best interest of the Park Board.” (Section 21.1).

Motion No. 7: Jennifer Ogden moved to adopt the added language to Section 16.2 of the 
Bylaws as it relates to a quorum of the Urban Forestry Tree Committee. 

Rick Chase seconded.  
Motion passed with unanimous consent (9-0 vote). 

Development & Volunteer Committee: March 30, 2021 – Bob Anderson 
A. Development & Volunteer Committee mission statement, goals, objectives and organization
chart – Fianna Dickson presented the mission statement, goals and objectives for the newly
formed DVC. The purpose of the DVC is to help guide fundraising priorities, both capital and
programmatic, and to enhance the growth and coordination of friends groups who work to fulfill
those fundraising priorities. The committee’s three key goals include: 1) guide and support
Park’s capital and programming fundraising priorities; 2) serve as an umbrella over friends
groups; and 3) foster the creation and growth of new friends groups. Mr. Anderson presented
an overview of the committee. The DVC will be comprised of four Park Board members, one
representative from a Citizens Advisory Committee and three business/community members.



The Citizens Advisory Committee will include representatives from friends groups and 
Community Assembly/neighborhood councils. One of the committee’s primary objectives is to 
recruit a core leadership group interested in helping create and build a roadmap for the Friends 
of Riverfront Park. Jennifer Ogden invited a member of The Friends of Manito serve as 
member on the Citizens Advisory Committee. 

 
Motion No. 8: Bob Anderson moved to approve the DVC mission statement, goals and 
objectives as presented. 
 
Rick Chase seconded.  
Motion passed with unanimous consent (9-0 vote). 
 
Hannah Kitz left the meeting at 4:30 p.m. 
 

9. Reports: 
A.  Park Board President:   

1. Friends groups – Ms. Ogden encouraged citizens who are interested in joining the 
Friends of Riverfront Park and becoming a steward of the park to contact Parks. She 
added she would like to see a friends group for every park in Spokane. If a few 
neighbors decide they would like to create a friends group, they are encouraged to 
reach out to Parks so a unified and centralized effort of all friends groups may be 
achieved. 
 

2. Park Board committee meeting structure – Ms. Ogden asked Park Board members to 
notify her of their desires regarding the types of meetings they prefer once Covid 
restrictions are lifted. While hybrid (combination of virtual and in-person attendance) 
meetings are not an option for televised Park Board meetings, there has been 
discussion of potential hybrid meetings for committees once restrictions are lifted and 
the City determines in-person meetings are permissible. At this time, all board and 
committee meetings must be held virtually. 
 

B.  Liaisons 
1. Conservation Futures – Greta Gilman reported the Land Evaluations Committee is 

scheduled to meet April 15. The committee is expected to adopt a nomination 
process at that meeting. The committee’s recommendation will come before the 
County Board of Commissioners for final approval. 
 

2. Parks Foundation – Barb Richey and Terri Fortner provided an update on Parks 
Foundation activities. During the last foundation meeting, Amy Lindsey presented an 
overview of the 2019 events at Riverfront Park and reported on the plans for 2021. 
As part of the Riverfront Fundraising Campaign, the foundation is selling from one to 
five fence charms daily and the foundation has pledged to be a part of the Spring 
Markets at Riverfront Park. Ms. Fortner reported that the city of Spokane will be 
awarded almost $11,000 in swim sponsorships, $5,400 in drowning prevention clinic 
funding, and $5,000 in grant funds benefitting Therapeutic Recreation. Between 
$5,000-$7,000 is expected to be awarded for lifeguard certification and 
recertification.  
 

3. City Council – Council Member Michael Cathcart commended staff on their work  on 
the Parks and Natural Lands Master Plan which was presented at the March 29 Park 
Board study session. 
 

mailto:spokaneparks@spokanecity.org


C. Director:
1. Windstorm Restoration Plan – Garrett Jones reported Parks recently partnered with

the Lands Council to launch the Windstorm Restoration Plan which involves planting
two trees for each tree lost in the January windstorm. About 400 trees were lost on
parks property during the storm. Replacement trees will be native conifers, including
ponderosa pine, Douglas fir, western larch and white pine. The plan also involves
water conservation measures which include converting areas which were maintained
turf grass into a more native-type habitat. Plantings will start this spring and
additional plantings scheduled in the fall. Funding was made possible, in part,
through the windstorm clean-up efforts. Proceeds from the sale of cut logs, in the
amount of about $21,000, helped fund tree replacement. Lands Council is
coordinating volunteer crews for tree planting. Funds for the restoration plans are
also being raised by local artist Chris Bovey who created a limited-edition Comstock
Park poster. All proceeds from the poster sales will directly fund restoration efforts.

2. Aquatics program/City Council support – Mr. Jones thanked Council Member
Cathcart and other City Council members for their efforts relating to funding
opportunities for this year’s aquatics program. Next Monday, City Council will be
asked to approve a resolution requesting funding support in the amount of $220,000
for the 2021 aquatics program. On April 19, City Council will be briefed on windstorm
damage. Parks will request City Council to provide funding for some capital and
maintenance repairs as a result of the windstorm.

3. Riverfront Park north bank opening – Information will be released soon regarding the
opening of the north bank of Riverfront Park.

10. Executive Session:
A. None

11. Correspondence:
A. Letters/emails: Water tower on the South Hill (2 emails) 

King Cole commemorative feature at Riverfront Park letter 

12. Adjournment: The meeting was adjourned at 4:54 p.m.

13. Meeting Dates:
A. Committee meeting dates:

Urban Forestry Committee: 4:15 p.m. May 4, 2021, via WebEx
Land Committee: 4 p.m. May 5, 2021, via WebEx
Recreation Committee: 5:15 p.m. May 5, 2021, via WebEx
Riverfront Park Committee:  4 p.m. May 10, 2021, via WebEx
Golf Committee:  8 a.m. May 11, 2021, via WebEx
Finance Committee:  3 p.m. May 11, 2021, via WebEx

B. Park Board: 3:30 p.m. May 13, 2021, via WebEx
C. Joint City Council/Park Board study session: 11 a.m. May 20, 2021, via WebEx

Minutes approved by:  ____________________________________________ 
Garrett Jones, Director of Parks and Recreation 
Garrett Jones
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Park Board Members:  
X  Jennifer Ogden – President  
X  Bob Anderson – Vice President 
X  Garrett Jones – Secretary (Left: 3:55 p.m.; 
       Returned: 5:05 p.m.) 
X  Nick Sumner (Arrived: 3:34 p.m.) 
X  Rick Chase  
X  Greta Gilman 
X  Sally Lodato 
X  Gerry Sperling 
X  Barb Richey 
X  Hannah Kitz 
X  Kevin Brownlee 

 Michael Cathcart – City Council liaison 
 (Arrived: 4:25 p.m.) 

Parks Staff: 
Jason Conley 
Mark Buening 
Nick Hamad 
Al Vorderbrueggen 
Jennifer Papich 
Angel Spell 
Jonathan Moog 
Mark Poirier 
Berry Ellison 
Amy Lindsey 
Josh Oakes 
Pamela Clarke 

Guests: 
James Richman 
Mike Piccolo 
Dave Nelson 
Terri Fortner 
Chris Wright 
Hal McGlathery 
Shae Blackwell 

MINUTES 
(Click HERE  to view a video recording of the meeting.) 

1. Roll Call:  See above

2. Additions or deletions to the agenda: None

3. Consent agenda:
A. Administrative and Committee-level items

1) Feb. 4, 2021, Park Board study session notes
2) Feb. 11, 2021, regular Park Board meeting minutes
3) Feb. 23, 2021, special Park Board meeting minutes
4) Claims – February 2021 ($2,293,877.31) 

Motion No. 1: Jennifer Ogden moved to approve consent agenda items #1 - #4, as presented. 

Gerry Sperling seconded.  
Motion passed with unanimous consent (9-0 vote). 

 Nick Sumner arrived. 

4. Special guest:
A. Land Expressions appreciation/Dave Nelson – Jennifer Ogden welcomed Land
Expressions owner Dave Nelson, and thanked Dave and his team for the pro bono work they
provided as part of the windstorm clean-up project.
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5. Financial report and budget update – Mark Buening presented the 2020 year-end report, and 
the February financial report and budget update.

1) 2020 year-end report – Last year’s Park Fund operating expenditures were $6.87 million 
less than the historic budget average. Revenue was about $4.5 million less than the 
historic budget amount. Last year’s revenues exceeded expenditures by approximately
$1.36 million for the Park Fund. The 2020 Golf Fund operating revenues were about
$714,000 more than the budget average. Revenue for the year was about $411,000 
more than the historic budget average. Total revenues exceeded expenditures almost
$960,000 for the Golf Fund last year.

2) February financial report – The February operating expenditures for the Park Fund are 
less than the historic budget average by about $347,000. Year-to-date revenues are
$205,000 shy of the historic budget average. Operating expenditures are approximately
$1.43 million less than actual revenues. Operating expenditures for the Golf Fund are 
about $25,000 more than the budget average. Year-to-date revenues are exceeding the 
budget average by about $7,700. YTD revenues are about $29,000 less than the 
expenditures. The $68.4 million Riverfront Park redevelopment budget has a remaining 
fund balance of approximately $677,000.

6. Special action item:
A. Park Board regular standing committee meeting notices – Jennifer Ogden presented a 
recommendation regarding language used in noticing the Park Board’s regular standing 
committee meetings. Currently, each of the board's regular standing committee meetings are 
noticed as "Special Meetings of the Park Board." This practice was initially employed in order to 
maintain Open Public Meeting Act compliance in the event a quorum of the board was in 
attendance at any given committee meeting. This recommended change in wording will allow 
the following standing committees of the Park Board to be noticed as regular meetings, as long 
as the meeting is convened at the respective committee's scheduled time: Golf, Finance, Land, 
Recreation, Riverfront Park, and Urban Forestry Tree committees. 

Motion No. 2: Jennifer Ogden moved to omit “Special meeting of the Park Board” from the 
regular committee meeting agendas as long as the committee meeting is held at the regular 
scheduled time. 

Kevin Brownlee seconded.  
Motion passed with unanimous consent (10-0 vote). 

7. Committee reports:
Urban Forestry Tree Committee: March 2, 2021, Rick Chase
A. Action items: None
B. Urban Tree Canopy Cover Analysis presentation – Angel Spell presented initial results from 
tree canopy cover data collected by students of Environmental Studies at Gonzaga University. 
The data shows the land cover percentage of urban tree canopy, as well as other land classes, 
for each neighborhood and neighborhood council district.

C. The next regularly scheduled meeting is 4:15 p.m. March 30, 2021, via WebEx. 

Golf Committee: March 9, 2021, Gerry Sperling 
A. Lexicon DBA Heritage Links/Downriver Golf Course irrigation renovation
($2,831,064.82, tax inclusive) – Nick Hamad presented the base bid and alternate 1 for the 
Downriver Golf Course irrigation renovation project. The recommendation is to award low 
bidder Heritage



Links the project in the amount of $2,831,064.82. Scope of work includes: replacing the golf 
course irrigation system, installing new potable water lines to the golf course restrooms, future 
drinking fountain locations, and communication conduit to the clubhouse and superintendent’s 
shop. City Utilities will fund $409,000 of the project as part of Downriver Golf Course 
stormwater agreement. All remaining costs are funded through a SIP loan which was secured 
by the Park Board to replace irrigation systems at the four city-owned courses. 

Motion No. 3: Gerry Sperling moved to approve the contract with Lexicon DBA Heritage Links 
for irrigation renovation at Downriver Golf Course in the amount of $2,831,064.82, tax 
inclusive. 

Bob Anderson seconded.  
Motion passed with unanimous consent (10-0 vote). 

B. Irrigation Technologies irrigation design contract extension #1 adding Phase II construction 
services/Downriver Golf Course ($54,655, tax inclusive) – Nick Hamad presented the 
proposed contract extension with Irrigation Technologies in the amount of $54,655. Scope of 
work includes programming all irrigation heads and data to assist with getting the system 
operational. Phase II work involves construction layout and supervision services, and post-
construction services.

Motion No. 4: Gerry Sperling moved to approve irrigation design contract extension #1 with 
Irrigation Technologies which adds Phase II construction services for work at Downriver Golf 
Course in the amount of $54,655, tax inclusive. 

Barb Anderson seconded.  
Motion passed with unanimous consent (10-0 vote). 

C. The next scheduled meeting is 8 a.m. April 6, 2021, via WebEx.

Land Committee: March 3, 2021, Greta Gilman 
A. Action items: None
B. The next scheduled meeting is 3:30 p.m. March 31, 2021, via WebEx.

Recreation Committee: March 3, 2021, Sally Lodato 
A. Action items: None
B. The next scheduled meeting is 5:15 p.m. May 5, 2021, via WebEx.

Riverfront Park Committee: March 8, 2021, Jennifer Ogden 
A. King Cole Commemoration Ad Hoc Committee – Jennifer Ogden presented a proposal to 
create a prominent recognition that commemorates King Cole’s contribution to the 
community. Mr. Cole was instrumental in developing and promoting the siting of the 1974 
World’s Fair in Spokane. Ms. Ogden proposed creating an ad hoc committee, comprised of 
citizens, Park Board members and staff. The committee will be tasked to evaluate options and 
make a recommendation to the Park Board.

Motion No. 5: Jennifer Ogden moved to approve creating a King Cole Commemoration Ad 
Hoc Committee to evaluate and recommend a prominent recognition of King Cole within 
Riverfront Park. 

Sally Lodato seconded.  
Motion passed with unanimous consent (10-0 vote). 



Council member Cathcart arrived at 4:25 p.m. 

B. Big Belly Solar amendment #3 for refuse/recycling receptacles ($11,680, plus tax) –Jennifer 
Ogden presented contract amendment #3 with Big Belly Solar for refuse and recycling 
receptacles in the amount of $11,680, plus tax. The amendment is the last addition for Big 
Belly and includes three units for the north bank and two for the Pavilion.

Motion No. 6: Jennifer Ogden moved to approve contract amendment #3 with Big Belly Solar 
in the amount of $11,680, plus tax. 

Barb Richey seconded.  
Motion passed unanimously (11-0 vote). 

C. LaRiviere Inc./North bank playground change order #10 ($154,299.54, tax inclusive) –Berry 
Ellison presented change order #10 with LaRiviere for work on the north bank playground in 
the amount of $154,299.54. Scope of work for value-added improvements include: 1) splash 
pad permit-required design changes; 2) haul and export contaminated soils; 3) replace half of 
the seeded lawn area with sod; 4) add concrete sidewalks at parking lot connection to trail; 5) 
add exterior lighting to restroom canopy; 6) add bollards at electrical transformer; 7) add 
electrical boxes adjacent to five floodlights; 8) seal and fill cracks on "Dino Bone" sculpture; 9) 
add pull strings to IT/communications conduits; 10) extended general conditions to April 30, 
2021; 11) place and shape soil near Lilac Butterfly; 12) add pressure relief valve to M&O 
plumbing system; 13) paint entrance curbs red; 14) credit for reduced fencing and add thicker 
baseboard to M&O building warehouse area; 15) M&O roofing credit for minor modification; 
and 16) tax credits on deductive change orders.

Motion No. 7: Jennifer Ogden moved to approve change order #10 with LaRiviere for work on 
the north bank playground in the amount of $154,299.54, tax inclusive. 

Gerry Sperling seconded.  
Motion passed unanimously (11-0 vote). 

D. Sponsorship presentation – Amy Lindsey presented an overview of the 2021 community 
engagement activities, sponsorship opportunities, sponsorship valuation process and asset 
analysis.

E. The next scheduled meeting is 4 p.m. April 5, 2021, via WebEx. 

Finance Committee: March 9, 2021, Bob Anderson 
A. Endorse initial 2021 aquatics investment and goal to expand operations as budget allows –
Jennifer Papich and Josh Oakes presented options for re-opening aquatic facilities and 
programming protocols for opening in accordance the Covid reopening guidelines. The goal is 
to develop a coordinated and safe reopening strategy for aquatics facilities to provide equitable 
space for all. While Parks revenue is below the pre-Covid 19 level, staff is confident it has the 
capacity to support a modified aquatics season through a core service model. Staff reviewed 
the Foundational Services Model consisting primarily of learn-to-swim programs with very 
limited free open swim access. This core model is expected to support a maximum capacity of 
12,996 at a total cost of about $244,000. Staff also presented potential opportunities to build on 
the core service plan which would require funding support from outside Parks. This plan would 
increase open swim time, potentially offer a longer season at the aquatics facilities and 
increase maximum visitor capacity to almost 58,000. This expanded plan would involve a



Parks Fund investment of $213,000 and outside funding of $213,000. 

Garrett Jones reentered the meeting at 5:05 p.m. 

Garrett Jones provided an update relating to conversations with City Council about potential 
funding for the expanded program. A resolution is expected to be presented to council later 
this month. The resolution will address the effects the pandemic has had on revenues and how 
the reduction in funds can impact the level of services provided to the community. Parks plans 
to request funding support from council for the 2021 expanded program. 

Motion No. 8: Bob Anderson moved to approve the Park Board endorse the initial 2021 
aquatics investment and goal to expand operations as budget allows. 

Sally Lodato seconded.  
Motion passed unanimously (11-0 vote). 

B. The next regularly scheduled meeting is 3 p.m. April 6, 2021, via WebEx.

Bylaws Committee: March 2, 2021, Jennifer Ogden 
A. Park Board Bylaws amendment - 1st reading – Jennifer Ogden presented the proposed
amendments to the Park Board Bylaws. Proposed changes include: 1) add the Joint Arts, and
Development and Volunteer committees as committees of the Park Board; 2) edits to provide
gender-neutral language; 3) minor clarification and grammatical edits; 4) clarify how proposed
amendments are to be presented to the Park Board; and 5) add emergency provisions to
temporarily suspend or amend bylaws. The board will have the opportunity to take action on
the proposed amendments at the April 8 Park Board meeting.

B. Committee quorum language add to Bylaws – Jennifer Ogden presented language to be
added to the Bylaws which had not been discussed at the March 2 Bylaws Committee
meeting. The proposed language involves defining the quorum of a Park Board committee.
Currently, the bylaws only define a quorum of the board. Suggested wording would read: A
majority of the committee shall constitute a quorum for conducting business for a Park Board
standing committee. In case there is no quorum present on a day set for a regular, continued
or special meeting, the committee members present may adjourn until a quorum is obtained or
may adjourn said meeting specifying the time and place to which the meeting matter will be
continued.

Motion No. 9: Jennifer Ogden moved to add the committee quorum language as part of the 
first reading amendments to the Park Board Bylaws. 

Sally Lodato seconded.  
Motion passed unanimously (11-0 vote). 

C. No meeting scheduled at this time.

Development and Volunteer Committee: Feb. 25, 2021, Bob Anderson 
A. Action items: None
B. No meeting scheduled at this time.

8. Reports:
A. Park Board President:  Jennifer Ogden reported a special Park Board meeting is
scheduled for 3 p.m. March 18 to discuss the amended food services contract. A Park Board



study session is set for 1 p.m. March 29 to discuss the new Parks, Recreation and Open 
Space Master Plan. In light of the governor announcing the advancement to Phase III effective 
March 22, Ms. Ogden requested Park Board members contact her regarding their preference 
on how they would like to attend future meetings as individual choice will be respected and 
honored. She also reported Parks staff and the board would be reevaluating how Urban 
Forestry is structured and making recommendations for improved resource allocation.  

B. Liaisons
1) Conservation Futures – Greta Gilman reported the Land Evaluations Committee met

March 3 when the committee voted to hold off on any properties from the 2016
Conservation Future prioritized activation list, excluding those which are under
negotiation or under contract. The committee also voted on the Conservation
Futures nomination round schedule which will be May 1 through July 31. These
recommendations will come before the County Parks Director and the County Board
of Commissioners for consideration.

2) Parks Foundation – Barb Richey. No report was given.
3) City Council – Michael Cathcart. No report was given.

C. Director: Garrett Jones reported Parks staff will be working on the transition to Phase III of
the safe reopening plan.

9. Executive Session:
A. None

10. Correspondence:
Letters/email: Water tower on the South Hill 

Downtown Zipline email 
Statue/art piece commemorating King Cole email 

11. Adjournment: The meeting was adjourned at 5:28 p.m.

12. Meeting Dates:
A. Committee meeting dates:

Urban Forestry Committee: 4:15 p.m. March 30, 2021, via WebEx
Land Committee: 3:30 p.m. March 31, 2021, via WebEx
Recreation Committee: 5:15 p.m. May 5, 2021, via WebEx
Riverfront Park Committee:  4 p.m. April 5, 2021, via WebEx
Golf Committee:  8 a.m. April 6, 2021, via WebEx
Finance Committee:  3 p.m. April 6, 2021, via WebEx

B. Special Park Board meeting: 3 p.m. March 18, 2021, via WebEx
Regular Park Board meeting: 3:30 p.m. April 8, 2021, via WebEx

C. Park Board Study Session: 1 p.m. March 29, 2021, via WebEx

Minutes approved by:  ____________________________________________ 
Garrett Jones, Director of Parks and Recreation 
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Minutes 
1. Roll call – See above

2. Public comment/correspondence
A. None

3. Special discussion/action items:
A. Lancer Food Holdings contract amendment #1

1) Presentation – Jonathan Moog presented an overview of the current contract with Lancer
Food Holdings to provide food and beverage at all park food service sites, including future
concerts at the Pavilion. Service associated with original contract approved March 19, 2020,
with Lancer were not implemented due to the impacts associated with COVID-19 pandemic.
During a Feb. 4, 2021, study session, the Park Board determined they would like the
contract to offer greater opportunities for local food and beverage businesses within parks.
The proposed amendment resets the start date of services and broadens local business
activations.

2) Working group/developing contract amendment – Following the February study session, a
working group was formed to review the existing food services agreement and seek
opportunities for local food and beverage vendors. The group consisted of Jennifer Ogden,
Bob Anderson, Gerry Sperling, Rick Chase and Nick Sumner, Garrett Jones, Amy Lindsey,
Jon Moog and Dawn Frey. Representatives from Lancer met with the working group to
create the proposed amended agreement. Changes to the contract include: 1) 15% of
Lancer gross sales at Riverfront Park will be derived from local products; 2) Lancer will seek
local providers in specific brand categories; 3) Pavilion concerts will include a minimum of
three local food trucks but likely greater depending on attendance of shows; 3) site(s) for
“pop up” location for local providers will be provided at Manito Park; 4) a minimum of five
food and beverage activations will be annually supporting local providers at Riverfront Park;
5) the north bank will be reserved for local food and beverage providers; and 6) local food
trucks will be allowed in Riverfront Park during high attendance days

Park Board members: 
X  Jennifer Ogden – President 
X  Bob Anderson – Vice President 
X  Garrett Jones – Secretary 
X  Nick Sumner  
X  Rick Chase 
     Greta Gilman (Absent/excused) 
     Sally Lodato (Absent/excused) 
X  Gerry Sperling  
X  Barb Richey   
     Hannah Kitz (Absent/excused) 
X  Kevin Brownlee 
X  Michael Cathcart – City Council liaison 

Parks staff:           Guests: 
 Jason Conley       James Richman 
 Fianna Dickson   Mark Starr 
Jonathan Moog          Tony Arvidson    
Al Vorderbrueggen          Shae Blackwell 
Amy Lindsey 
Jennifer Papich 
Mark Buening 
Pamela Clarke  

Special Spokane Park Board Meeting 
3 p.m. Thursday, March 18, 2021 

WebEx virtual meeting 



when not in conflict with third-party events. 

3) Discussion – Rick Chase shared concern that the proposed contract amendment did not
offer enough opportunities to local businesses who have shown they are equipped to
provide the needed food services. He cited Manito Park Bench Café as an example of a
local food vendor providing services throughout last summer. Bob Anderson said the
revised agreement is a good compromise which offers expanded opportunities for local
businesses. Nick Sumner said there are opportunities for local vendors on the north bank of
Riverfront Park since local food and beverage businesses will have exclusive rights in that
area of the park. Jennifer Ogden shared her confidence in Lancer's management skills, and
their willingness to work with the board and staff in creating opportunities which can result
in everyone’s success.

Motion No. 1: Jennifer Ogden moved to approve contract amendment #1 with Lancer Food 
Holdings, as presented.  

Bob Anderson seconded. 

Motion passed with a 7-1 vote. 

4. Adjournment: The meeting was adjourned at 3:44 p.m.

Minutes approved by: 
Garrett Jones, Director of Parks and Recreation 

Garrett Jones
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Park Board members: Staff: Guests: 
X Jennifer Ogden – President Nick Hamad Anna Laybourn 
X Bob Anderson – Vice President Jason Conley Callie New 
X Garrett Jones – Secretary Jonathan Moog  James Richman 
X Nick Sumner (Left: 2 p.m.) Jennifer Papich  Shae Blackwell 
    Rick Chase (Absent/excused) Al Vorderbrueggen 
X Greta Gilman Mark Buening       
    Sally Lodato (Absent/excused) Angel Spell 
X Gerry Sperling Berry Ellison 
X Barb Richey Jo-Lynn Brown 
X Hannah Kitz (Left: 2:05 p.m.) Fianna Dickson  
X Kevin Brownlee (Absent/excused)           Katie Kosanke 

 Michael Cathcart – City Council liaison Pamela Clarke 
      (Absent/excused 

Notes 

1. Roll call – See above

2. Public comment – None

3. Special discussion/action items
A. Parks and Natural Lands Master Plan meeting #1 – Nick Hamad opened the
discussion introducing Anna Laybourn and Callie New with Design Workshop who will
be working with staff and the Park Board to create the Parks and Natural Lands Master
Plan. Garrett Jones explained Parks last updated its master plan in 2010 which was an
inward-facing plan. This new plan will be an outward-facing plan driven by the citizens,
stakeholders and user groups.

1) Laying the groundwork
a) Meet the team members – Ms. Laybourn explained Design Workshop will be

working with lead Parks staff Garrett Jones, Nick Hamad and Jo-Lynn Brown
to develop the plan. Ms. Laybourn and Ms. New led the study session
attendees through the presentation outlining the process. Utilizing the
Mentimeter app, meeting participants interacted with the presenters by
answering questions and taking polls relating to Spokane’s parks and natural
lands.

b) Parks and Recreation roles and engagement – The group reviewed how the
board and staff will be involved in developing the master plan.

PARK BOARD STUDY SESSION 
1 p.m. Monday, March 29, 2021 

WebEx virtual meeting



c) Project overview – The process is divided into four phases: 1) establishing a
foundation of understanding; 2) creating a shared vision; 3) evaluating
concepts and developing recommendations; 4) documenting and adopting the
plan. Public involvement and community input are key components
throughout the process.

d) Project Advisory Committee (PAC) – The PAC has been created and includes
representatives from the Park Board, Mayor’s office, City Council, Parks and
City staff, and Spokane Public Schools. Jennifer Ogden and Greta Gilman are
serving as the Park Board representatives.

e) Project schedule – The entire process from start to finish is expected to take
one year. The master plan is scheduled come before the Park Board for final
approval February 2022.

2) Big ideas, critical success factors
a) Purpose – The plan is designed to be a long-range planning tool which sets

values and goals for Parks, and serves as a platform for staff and the public to
weigh in on the future of Spokane parks.

b) Plan Objectives – The group discussed the plan objectives. Committee
members stressed the importance of community involvement in the
development process; not just obtaining input from those who are currently
involved with Parks but to gain insight from all areas of the community.
Outreach will be in the form of online surveys, Utility billing inserts, focus
groups and public workshops. Emphasis will be placed on gathering
recommendations which are inclusive and reflect Spokane’s diverse needs.

c) Critical success factors – Results from one of the polls conducted during the
meeting reflected the most important success factor is equity. Jennifer Ogden
viewed equity as valuing all of the parks, such as neighborhood parks, and
not placing primary focus on downtown and the South Hill parks. In terms of
economic equity, board members voiced a need to fill in identified gaps and
update parks located in lower-income areas of the community. Equity was
followed closely by responsiveness defined as a process which includes
numerous and diverse opportunities for community members to participate.
The committee also weighed in heavily on the need for inclusiveness where
projects are identified that address gaps within the existing parks and natural
lands system.

d) Existing trends and planning efforts – The committee discussed current
national and statewide trends in the parks and recreation and what
programming might be missing from current offerings.

e) Big ideas and outcomes – The committee shared what they hope to do better.
These items included: 1) better avenues for public input; 2) maximize return to
the public with every dollar spent; and 3) more long-range planning and less
“firefighting” and responding to the cause or concern of the day.

3) Community, staff and stakeholder engagement
a) Goals and opportunities – The committee provided a number of wish list items

for Parks to be considered as a part of the park master planning process.
b) 2021 engagement timeline – Focus group meetings are scheduled to begin

mid-April and a community survey will be conducted mid-April through mid-
June. Design Workshop representatives will provide an update presentation
to the Park Board around mid-April.



4. Adjournment:  The meeting was adjourned at 2:31 p.m.

Approved by:     ______________________________________ 
    Garrett Jones, Director of Parks and Recreation 

Garrett Jones



Spokane Park Board 
Briefing Paper 

eeting date 
Requester  Phone number: 
Type of agenda item  Consent Discussion Information  Action 

Type of  New  Renewal/extension  Amendment/change order Other 

City Clerks file (OPR or policy #) 

Item title: (Use exact language noted on 
the agenda) 

Begin/end dates Begins:  Ends:  Open ended 

Background/history: 

Motion wording: 

Approvals/signatures outside Parks: Yes No 
If so, who/what department, agency or company: 
Name: Email address: Phone: 

Distribution: 

Fiscal impact: Expenditure Revenue 
Amount: Budget code: 

Vendor: Existing vendor New vendor 
Supporting documents: 

Quotes/solicitation (RFP, RFQ, RFB) 
- City of Spokane

Business lic expiration date:

W-9 (for new contractors/consultants/vendors
ACH Forms (for new contractors/consultants/vendors
Insurance Certificate (min. $1 million in General Liability)

Updated: 10/ /2019 :23 M 

Return to Minutes



CITY OF SPOKANE PARK AND RECREATION DIVISION
MARCH 2021 EXPENDITURE CLAIMS
FOR PARK BOARD APPROVAL - APRIL 8, 2021

PARKS & RECREATION:
SALARIES & WAGES 690,123.08$  
MAINTENANCE & OPERATIONS 445,555.75$  
CAPITAL OUTLAY 48,402.71$  
DEBT SERVICE PAYMENTS -$   
PARK CUMULATIVE RESERVE FUND 116,629.47$  

RFP BOND 2015 IMPROVEMENTS:
CAPITAL OUTLAY 162,837.93$  

GOLF:
SALARIES & WAGES 101,094.25$  
MAINTENANCE & OPERATIONS 61,022.04$  
CAPITAL OUTLAY -$   
DEBT SERVICE PAYMENTS -$   

TOTAL EXPENDITURES: 1,625,665.23$   
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December 15, 2020 
Exhibit A-1 

Scope of Work 

Riverfront Park Suspension Bridge Renovation 
Construction Support and Construction Management Services 

PROJECT DESCRIPTION 

Avista Corporation (Avista) on behalf of the City of Spokane (City) had previously contracted 
KPFF Consulting Engineers (KPFF) to perform the design of repairs and renovations to the 
Riverfront Park Bridge North and South Suspension Pedestrian Bridges. The project consists 
of repairs to the North Suspension bridge including concrete deck replacement, steel repairs, 
bridge railing retrofits, drainage improvements, lighting upgrades, and concrete vault lid 
replacement. 

The project will be advertised for construction on in Spring 2021 with Contractor mobilization 
expected by early Summer 2021. The project construction is expected to be complete by 
Fall 2021.  

PROJECT OBJECTIVES 

This scope of work is to provide the following: 
 Updated bid documents for project advertisement
 Technical engineering support services during the advertising/bid and construction

phases of the project.
 Construction Management and Administration

PROJECT TEAM 
The project team includes: 

Owner & Construction Manager City of Spokane 
Prime Consultant KPFF Consulting Engineers (KPFF) 
Structural Engineering KPFF 
Civil Engineering KPFF 
Electrical & Lighting Design Trindera Engineering 

nhamad
Text Box
CONSULTANT PROPOSAL



SCOPE OF WORK 
 

TASK NO. 1.0 – PROJECT MANAGEMENT AND ADMINISTRATION 
 
Task No. 1.1 – Invoices and Progress Reports  

  

KPFF compile invoices from the design team and will submit a combined monthly 
invoice and progress report which will be transmitted to the City.   

 
Assumptions 

 None 
  
Deliverables 

 Monthly invoices and progress reports (assume 10). 
 

TASK NO. 2.0 – BID DOCUMENT UPDATES & BID SUPPORT 
 

Task No. 2.1 – Coordination with City  
  

KPFF and Trindera will coordinate with the City during the 
design phase to discuss project issues, schedule, and progress as needed.  
 
Task 2.2 – Update Bid Plans 
 
KPFF and Trindera will update the existing bid plans to include only the “base 
bid” design elements from the previous bid set and any other modifications 
related to the updated specifications (see Task 2.3). Base bid includes 
renovation of the North Suspension Bridge and replacement of the north vault 
lids. Replacement of south vault lids will be included as a bid alternate.      
 
Assumptions 

 Assume one (1) round of review and comment of the updated project 
specifications 

 The City will compile all comments on Draft Bid Plans from project 
stakeholders into one, complete document and distribute to KPFF.  

 KPFF and Trindera will incorporate plan modifications from previous bid 
addenda. 

  
Deliverables 

 Draft Bid Plans (PDF) 
 Final Bid Plans (PDF) 
 Responses to comments on the draft bid plans (Excel or PDF) 

 
 

Task 2.3 – Update Bid Specifications 
 



KPFF and Trindera will update the existing specifications to conform to the 2020 
WSDOT Standard Specifications.  
 
Assumptions 

 The City will provide an updated specification boilerplate for use on the 
project. The  

 Assume one (1) round of review and comment of the updated project 
specifications 

 The City will compile all comments on Draft Bid Specifications from project 
stakeholders into one, complete document and distribute to KPFF.  

 KPFF and Trindera will incorporate specification modifications from 
previous bid addenda. 

  
Deliverables 

 
 Draft Bid Specifications (Word Document) 
 Final Bid Specifications (Word Document, PDF) 
 Responses to comments on the draft bid plans (PDF) 

 
Task 2.4 – Update Cost Estimate & Bid Items List 
 
KPFF and Trindera will updated the existing cost estimate and bid items list to 
conform to the 2020 WSDOT Standard Specifications and any plan changes 
(See Task 2.2).  
 
Assumptions 

 Assume one (1) round of review and comment of the updated project cost 
estimate and bid items list 

 KPFF and Trindera will incorporate bid item modifications from previous 
bid addenda 

  
Deliverables 

 Draft Bid Cost Estimate & Bid Items List (Excel File) 
 Final Bid Cost Estimate & Bid Items List (Excel File, PDF) 

 
Task 2.5 – Pre-Bid Meeting & Bidder Questions 
 
The KPFF Project Manager will attend a pre-bid meeting to provide a summary of 
the project and answer any bidder questions.  
 
KPFF and Trindera will answer up to six (6) official questions asked by potential 
bidders during the advertisement period. Responses to bidder questions will be 
sent to the City who will provide the official response.   
 
Assumptions 

 The pre-bid meeting will be held virtually by teleconference or video call. 



 The pre-bid meeting will last two (2) hours 
 The City will coordinate the details, agenda and notes for the pre-bid 

meeting. 
  
Deliverables 

 Pre-bid meeting preparation and attendance 
 Responses to official bidder questions (email) 

 
Task 2.6 – Addenda 
 
KPFF and Trindera will issue up to two (2) addenda to the 
contract documents (e.g. plans and specifications) based on questions and/or 
clarifications requested from the potential bidders. Updated contract documents 
will be issued to the City who will issue the official addenda. Plan and 
specification addenda will be stamped and sealed by the engineer of 
record (EOR) of the original bid document.  
 

Assumptions 
 The City will coordinate and compile all addenda for issuance to the 

Contractor. 
  
Deliverables 

 Responses to bidder questions (email) 
 Bid document addenda (PDF) 

 
TASK NO. 3.0 – CONSTRUCTION SUPPORT SERVICES 

 
Task No. 3.1 – Coordination with City  

  

KPFF and Trindera will coordinate with the City during the 
construction phase to discuss project issues, schedule, and progress as 
needed. The City will collect and disseminate information, submittals, RFIs and 
contractor requests for the team and coordinate schedules and inspections for 
the design team staff.  
 
Task 3.2 – Submittal Review & Response 
 
KPFF and Trindera will review and respond to submittals received during 
construction. Below is a list of submittals of anticipated structural submittals that 
will be reviewed by KPFF: 
 

1. Demolition Plan  
a. Type 2E Working Drawings  

i.Demolition procedures  
ii.Work Platform  
iii.Containment  
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b. Type 1 Working Drawings  
i.Steel Cleaning  

2. Concrete Class 4000D  
a. Mix Design  
b. Formwork/Falsework  
c. Request for Approval of Materials (RAM) – Aggregate, 
Cement, Compliance Certifications, Material Test Certs  

3. Rebar  
a. Shop Drawings  
b. RAMs – Compliance Certs, Mill Certs  

4. Stay-In-Place Forms  
a. Shop Drawings  
b. RAM – Steel certs, galvanizing  

5. Steel Repairs  
a. Shop Drawings  
b. RAMS – welder certs, mill certs  

6. Deck Drains  
a. RAM – drain type  

7. Pedestrian Railing Retrofit  
a. Shop Drawings  
b. RAMs – Compliance Certs, Mill Certs, Welder Quals, Cable 
Components  

8. Expansion Joints  
a. Shop Drawings (Steel & Expansion Joint)  
b. RAMs – Compliance Certs, Mill Certs, Welder Quals  

9. Vault Lids (Uplight Bracket, Tower Collar, Edge Beam, Manhole)  
a. Shop Drawings  
b. RAMs – Compliance Certs, Mill Certs  

10. Resin Bonded Anchors  
a. RAM – Epoxy, Anchor Material Certs   

11. Bridge Supported Utilities  
a. Shop Drawings  
b. RAMs – Fiberglass Conduit, hanger components  

12. Tower Repair Grout  
a. RAMs – Grout, Bolt mill certs, epoxy resin  

13. Bridge Closure Gate  
a. Shop Drawing  
b. RAMs – Fence fabric, tension wire assembly, paint, mill 
certs, compliance certs  

14. Drainage Scupper & Trench Drains  
a. Shop Drawings incl. Coring  
b. RAMs  

 

Trindera will review up to eight (8) electrical and/or lighting related submittals. 
 
Assumptions 



 The City will collect and distribute submittals and responses to/from the 
Contractor. 

  
Deliverables 

 Review and response of submittals (PDF) 
 

 

Task 3.3 – Request for Information (RFI) Review & Response 
KPFF and Trindera will review and respond to RFIs received during construction. 
Below is the total number of RFIs to be reviewed by each firm: 
 

 KPFF – 15 
 Trindera – 5 

 

Assumptions 

 The City will collect and distribute RFIs and responses to/from the 
Contractor 

  
Deliverables 

 Review and response to RFIs (PDF) 
 
Task 3.4 – Meetings, Site Visits & Punchlist Walkthroughs 
 
KPFF and Trindera will attend meetings, perform site visits (as needed) and 
participate in punchlist walkthroughs during the construction phase of the project. 
Below is the total number of assumed meetings, site visits and punchlist 
walkthroughs: 
 

Meetings: 
o KPFF – 10 
o Trindera – 4 

 
Site Visits: 

o KPFF – 6 
o Trindera – 4 

 
Punchlist Walkthroughs: 

o KPFF – 2 
o Trindera – 2 

 
Assumptions 

 The City will coordinate and schedule meetings with the design team and 
the Contractor. 

 Meetings are assumed to last one (1) hour and will occur via 
teleconference or phone. 



 Site visits will occur on an as-needed basis and will be coordinated by the 
City. Travel for KPFF Seattle engineers is included for up to four (4) site 
visits. All other site visits will be performed by KPFF Spokane engineers. 

 Assume one (1) weekly meeting for the 1st project construction month and 
one (1) meeting per month thereafter. Total duration is seven months. 

  
Deliverables 

 Attendance to meetings, site visits and punchlist walkthroughs. 
 Punchlist items (PDF) 

 
 
Task 3.5 – Special Structural Inspection 
 
KPFF bridge engineers will inspect the North bridge following the removal of the 
bridge deck and existing conduits. The purpose of the inspection is to determine 
the extent of the structural deterioration and provide specific direction to the 
Contractor in terms of the extent and type of steel repairs. If necessary, KPFF will 
provide updated repair details to supplement those already contained within the 
design drawings. These repair details will be stamped and sealed by the KPFF 
EOR.      
  
Results of the inspection and recommended repairs will be summarized in a brief 
technical memo which will be provided to the City.  
 
Deliverables 

 Special structural inspection 
 Technical memo summarizing inspection findings 
 Additional repair details, as needed. (PDF) 

 

Task No. 3.6 – Record Drawings  
  

As-built redlines will be provided to KPFF and Trindera from the City 
and Contractor after completion of construction. These redlines will be used to 
create Record Drawings. The Record Drawings will be prepared in accordance 
with the City’s requirements and will not contain the stamp and seal of the 
engineer.  

 
Assumptions 

 The City will compile a complete red-line set of the Contractor’s record 
drawings and distribute to the design team 

 
Deliverables 

 Draft Record Drawings (PDF) 
 Final Record Drawings (PDF) 

 
 



Overhead (OH) Cost 140.71%

Fixed Fee (FF) 30.00%

Classification
Direct Hourly 

Rate

Total 

Hours
X

Negotiated 

Hourly Rate
= Cost

Principal 64.91$          24.00 X $175.72 = 4,217.23$      

Project Manager 58.00$          234.00 X $157.01 = 36,740.76$    

Senior Engineer 52.00$          334.00 X $140.77 = 47,016.91$    

Design Engineer 38.00$          192.00 X $102.87 = 19,751.00$    

CADD Technician 40.00$          110.00 X $108.28 = 11,911.24$    

Project Coordinator 30.00$          20.00 X $81.21 = 1,624.26$      

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

Subtotal 121,261.40$  

Reimbursables

Airfare 8 trips @ $350 per trip 2,100.00$      

(Blank) (Allowance)
Subtotal 2,100.00$      

GRAND TOTAL: $123,361.40

Exhibit D-1

KPFF Consulting Engineers

Consultant Fee Summary

Negotiated Hourly Rate Consultant Agreement

Riverfront Park Bridge Renovation - Construction Support Services
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KPFF

Principal
Project 

Manager

Senior 

Engineer

Design 

Engineer

CADD 

Technician

Project 

Coordinator
$0.00

Item SCOPE OF WORK $175.72 $157.01 $140.77 $102.87 $108.28 $81.21 $0.00

1 PROJECT MANAGEMENT AND ADMINISTRATION

1.01 Invoices and Progress Reports 4 10 20 $3,897

$0

$0

Labor Subtotal: 4 10 0 0 0 20 0 $3,897

Reimbursables: $0.00

2 BID DOCUMENT UPDATES & BID SUPPORT

2.1 Coordination with City 30 $4,710

2.2 Update Bid Plans 7 6 40 24 52 $15,903

2.3 Update Bid Specifications 5 6 32 24 $8,794

2.4 Update Cost Estimate and Bid List 3 4 24 24 $7,003

2.5 Pre-Bid Meeting & Bidder Questions 8 12 $2,945

2.6 Addenda 1 4 10 10 $3,294

$0

Labor Subtotal: 16 58 118 72 62 0 0 $42,649

Reimbursables: $0.00

3 CONSTRUCTION SUPPORT SERVICES

3.1 Coordination with City 90 $14,131

3.2 Submittal Review & Response 20 104 80 $26,010

3.3 RFI Review & Response 2 12 64 40 $15,360

3.4 Meetings, Site Visits & Punchlist 24 16 $6,021

3.5 Special Structural Inspection 2 16 24 24 $8,841

3.6 Record Drawings 4 8 24 $4,353

$0

$0

Labor Subtotal: 4 166 216 120 48 0 0 $74,715

Reimbursables: $2,100.00

4 [TASK NAME]

Labor Subtotal: 0 0 0 0 0 0 0 $0

Reimbursables: $0.00

5 [TASK NAME]

Labor Subtotal: 0 0 0 0 0 0 0 $0

Reimbursables: $0.00

6 [TASK NAME]

Labor Subtotal: 0 0 0 0 0 0 0 $0

Reimbursables: $0.00

7 [TASK NAME]

Labor Subtotal: 0 0 0 0 0 0 0 $0

Reimbursables: $0.00

8 [TASK NAME]

Labor Subtotal: 0 0 0 0 0 0 0 $0

Reimbursables: $0.00

9 [TASK NAME]

Labor Subtotal: 0 0 0 0 0 0 0 $0

Reimbursables: $0.00

10 [TASK NAME]

Labor Subtotal: 0 0 0 0 0 0 0 $0

Reimbursables: $0.00

24 234 334 192 110 20 0 $121,261

$2,100

TOTAL: $123,361

Reimbursable Sum: 

KPFF Consulting Engineers

Labor Sum: 

Riverfront Park Bridge Renovation - 
Construction Support Services

December 14, 2020

Page 1 of 2
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Overhead (OH) Cost 175.94%

Fixed Fee (FF) 30.00%

Classification
Direct Hourly 

Rate

Total 

Hours
X

Negotiated 

Hourly Rate
= Cost

Project  Manager 60.10$          12.00 X $162.70 = 1,952.36$      

Professional Engineer 42.31$          59.00 X $114.54 = 6,757.71$      

Senior Drafter 38.47$          13.00 X $104.14 = 1,353.85$      

Admin 31.25$          6.00 X $84.60 = 507.58$         

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

-$              0.00 X $0.00 = -$               

Subtotal 10,571.50$    

Reimbursables

Mileage (## Miles x $0.545/mile) -$               

Airfare (Allowance) -$               

Per Diem (Hotel + Meals @ $#.## x # trips) -$               

Subcontract (Sub Name & Task) -$               

(Blank) (Allowance) -$               
Subtotal -$               

GRAND TOTAL: $10,571.50

Exhibit E-1

Trindera Engineering

Consultant Fee Summary

Negotiated Hourly Rate Consultant Agreement

Riverfront Park Bridge Renovation - Construction Support Services
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Item SCOPE OF WORK

1 PROJECT MANAGEMENT AND ADMINISTRATION

1.01 Invoices and Progress Reports

Labor Subtotal: 

Reimbursables: 

2 BID DOCUMENT UPDATES & BID SUPPORT

2.1 Coordination with City

2.2 Update Bid Plans

2.3 Update Bid Specifications

2.4 Update Cost Estimate and Bid List

2.5 Pre-Bid Meeting & Bidder Questions

2.6 Addenda

Labor Subtotal: 

Reimbursables: 

3 CONSTRUCTION SUPPORT SERVICES

3.1 Coordination with City

3.2 Submittal Review & Response

3.3 RFI Review & Response

3.4 Meetings, Site Visits & Punchlist

3.5 Special Structural Inspection

3.6 Record Drawings

Labor Subtotal: 

Reimbursables: 

4 [TASK NAME]

Labor Subtotal: 

Reimbursables: 

5 [TASK NAME]

Labor Subtotal: 

Reimbursables: 

6 [TASK NAME]

Labor Subtotal: 

Reimbursables: 

7 [TASK NAME]

Labor Subtotal: 

Reimbursables: 

8 [TASK NAME]

Labor Subtotal: 

Reimbursables: 

9 [TASK NAME]

Labor Subtotal: 

Reimbursables: 

10 [TASK NAME]

Labor Subtotal: 

Reimbursables: 

TOTAL:

Reimbursable Sum: 

Labor Sum: 

Riverfront Park Bridge Renovation - 
Construction Support Services

December 14, 2020 Trindera

Project  

Manager

Professional 

Engineer

Senior 

Drafter
Admin $0.00

$162.70 $114.54 $104.14 $84.60 $0.00

5 5 $1,236

$0

$0

5 0 0 5 0 $1,236

$0

2 4 3 1 $1,181

3 $344

4 $458

6 $687

6 6 $1,312

$0

2 23 9 1 0 $3,982

$0

4 10 $1,796

10 $1,145

14 $1,604

$0

1 2 4 $808

$0

$0

5 36 4 0 0 $5,353

0 0 0 0 0 $0

0 0 0 0 0 $0

0 0 0 0 0 $0

0 0 0 0 0 $0

0 0 0 0 0 $0

0 0 0 0 0 $0

0 0 0 0 0 $0

12 59 13 6 0 $10,571

$0

$10,571

Trindera Engineering

Page 2 of 2
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City Clerk's No. OPR 2021-0077 

This Contract Amendment is made and entered into by and between the CITY OF SPOKANE 
PARKS AND RECREATION DEPARTMENT as (“City”), a Washington municipal corporation, and 
KPFF CONSULTING ENGINEERS, INC., whose address is 1601 Fifth Avenue, Suite 1600, 
Seattle, Washington 98101 as (“Consultant”), individually hereafter referenced as a “party”, and 
together as the “parties”.  

WHEREAS, the parties entered into a Contract wherein the Consultant agreed to conduct 
the ENGINEERING DESIGN FOR RIVERFRONT SUSPENSION BRIDGE; and 

WHEREAS, a change or revision of the Work has been requested, thus the original Contract 
needs to be formally Amended by this written document; and 

NOW, THEREFORE, in consideration of these terms, the parties mutually agree as follows: 

1. CONTRACT DOCUMENTS.
The original Contract dated January 18, 2021 and January 25, 2021, any previous amendments,
addendums and / or extensions / renewals thereto, are incorporated by reference into this document
as though written in full and shall remain in full force and effect except as provided herein (the
“Contract”).

2. EFFECTIVE DATE.
This Contract Amendment shall become effective on April 8, 2021 and shall through April 30, 2022.

3. ADDITIONAL WORK.
The scope of work in the original contract is hereby amended to include Construction Support and
Construction Management Services as referenced in the attached Scope of Work.

4. COMPENSATION.
The City shall pay an additional amount not to exceed EIGHTY TWO THOUSAND ONE HUNDRED
SIXTY EIGHT AND NO/100 DOLLARS ($82,168.00) for everything furnished and done under this
Contract Amendment.  This is the maximum amount to be paid under this Amendment, and shall not
be exceeded without the prior written authorization of the City, memorialized with the same formality
as the original Contract and this document.

City of Spokane  
Parks and Recreation Department 

CONTRACT AMENDMENT 

Title: ENGINEERING DESIGN FOR RIVER-
FRONT SUSPENSION BRIDGE
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IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Contract Amendment by 
having legally-binding representatives affix their signatures below. 
 
KPFF CONSULTING ENGINEERS, INC.   CITY OF SPOKANE  

PARKS AND RECREATION DEPARTMENT 
 

 
 
By___________________________________ By___________________________________ 
Signature  Date    Signature  Date 
 
 
_____________________________________ _____________________________________ 
Type or Print Name     Type or Print Name 
 
 
_____________________________________ _____________________________________ 
Title       Title 
 
 
Attest:  Approved as to form: 
 
 
_____________________________________ _____________________________________ 
City Clerk Assistant City Attorney 
 
 
Attachments that are part of this Agreement: 
December 15, 2020 Scope of Work 
 

 
21-051 



The Friends  of Manito
2020-2021

Pres ented by 
Kelly Brown, Board Pres ident

Return to Minutes



The Friends of Manito Mission

Conduct educational, volunteer, and fundraising activities that are responsive to 
the needs of the TFM membership, and to participate in the responsible 
preservation and improvement of Manito Park.

We seek to accomplish this mission in cooperation with the City and its 
surrounding community.



Current Projects

Pollinator Garden Makeover New Bicycle Racks



Mirror Pond 
Ren ovation  
Com plete



2020 Highlights

● A modified plant s ale  with 
$46,882 in revenue, surpas s ing 
modified 2020 budget

● Helped enlis t Manito Park 
volunteers  to weed

● Used social media to share 
community member’s  “Manito 
Park Stories”



Our Most Proud 
Accomplishment of 
2020, The Enchanted 
Garden Holiday Lights 
Drive -thru!



Many Organizational Changes

● New Pres ident and Executive Committee
● Four new board members
● Two changes  in the TFM Office Coordinator
● Many new ideas  and goals



2021 Goals
● Develop and increas e 

fundrais ing capabilities
● Continue to grow our pos itive 

and collaborative relations hip 
with Spokane Parks  and 
Recreation

● Hos t another s ucces s ful 
modified plant s ale

● Build on the momentum of 
Holiday Lights  to increas e 
our community recognition

● Es tablis h a  firs t-ever Manito 
Park Art Fes tival



Thank you for your 
support!



Financial Reports

March 2021

Return to Minutes
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 Project Component Budget Adopted 
December 2020

Expended as of 
March 31, 2021

Committed to 
Date Budget Balance

1. South Bank
West

10,412,530.00$   10,412,530.00$   -$  -$  

2. South Bank
Central

11,744,579.00$   11,744,579.00$   -$  -$  

3. Howard St.
SC Bridge

-$  -$  -$  -$  

4. Promenades
& Cent. Trail

8,515,817.00$     8,088,117.00$     398,385.86$        48,314.14$          

5. Havermale
Island

22,186,182.00$   22,186,182.00$   -$  -$  

6. snxw meneɂ 756,742.00$        201,742.00$        -$  555,000.00$        

7. North Bank 10,133,837.00$   9,386,727.00$     1,100,180.52$     (3,210.52)$           

8. South Bank
East

156,847.00$        156,847.00$        -$  -$  

Program Level 4,488,758.00$     4,249,506.00$     163,462.03$        75,789.97$          

Total 68,395,292.00$   66,426,230.00$   1,662,028.41$     675,893.59$        



Spokane Park Board 
Briefing Paper 

Committee 

Committee meeting date 
Requester  Phone number: 
Type of agenda item  Consent Discussion Information  Action 

Type of  New  Renewal/extension  Amendment/change order Other 

City Clerks file (OPR or policy #) 

Item title: (Use exact language noted on 
the agenda) 

Begin/end dates Begins:  Ends:  Open ended 

Background/history: 

Motion wording: 

Approvals/signatures outside Parks: Yes No 
If so, who/what department, agency or company: 
Name: Email address: Phone: 

Distribution: 
Parks Accounting 
Parks Pamela Clarke 
Requester: 
Grant Management Department/Name: 

Fiscal impact: Expenditure Revenue 
Amount: Budget code: 

Vendor: Existing vendor New vendor 
Supporting documents: 

Quotes/solicitation (RFP, RFQ, RFB) 
- City of Spokane

Business lic expiration date:

W-9 (for new contractors/consultants/vendors
ACH Forms (for new contractors/consultants/vendors
Insurance Certificate (min. $1 million in General Liability)

Updated: 10/ /2019 :23 M 

Return to Minutes













Appendix A 

SPOKANE PARKS 

FOUNDATION 
Pla11ti11p, Roots. Growi1{g Co1111111mi!J. 

City of Spokane Memorial Bench Program 

The City of Spokane Parks and Recreation Division has transitioned their memorial 
bench program to the Spokane Parks Foundation for management and stewardship. As 
such, the Spokane Parks Foundation will take on the following responsibilities: 

1. Accept a minimum donation of $5000 per memorial bench. This donation amount
includes the cost of a standard bench, site prep, installation and future repairs, as
well as Foundation's administrative fee and the cost of the recognition plaque.

2. Work with the donor to receive the donation and complete the Memorial Bench
Donation Form

3. Determine donor wishes for bench location and text for recognition plaque
4. Request approval from the City on site location and plaque text
5. Work with an engraver and the donor to finalize the recognition plaque
6. Provide the recognition plaque to the City for installation
7. From each donation Foundation will retain 10% as its administrative fee, and will

purchase the recognition plaque. Remaining funds will be placed in a
designated account; the Memorial Bench Program fund. Upon receipt of
appropriate invoices, Foundation will reimburse the City of Spokane Parks and
Recreation Division from the Memorial Bench Program fund the cost of the
bench, site preparation and installation. Funds remaining after paying these
expenses, if any, will be retained in the Memorial Bench Program account to be
used for bench repairs. Foundation will have no liability to pay for bench repairs
beyond funds in the Memorial Bench Program account.

8. SPF will report to the City the account balance in the Memorial Bench Program
fund once per quarter. This account reporting will be done at the same time that
SPF reports its other financial reports to the City and Park Board.

The City of Spokane agrees to: 

1 . Provide a master list of available bench sites throughout the park system 
2. Install approved memorial benches and recognition plaques
3. Invoice the Foundation for any expenses associated with bench purchase, site
prep, installation, and future repairs.
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Appendix B

City of Spokane Parks Sponsorship, Donation and 
Naming Recognition Policy (subject to update/change)





























Appendix C

City of Spokane Social Media Policy (subject to update/change)















Spokane Park Board 
Briefing Paper 

Committee 

Committee meeting date 
Requester  Phone number: 
Type of agenda item  Consent Discussion Information  Action 

Type of  New  Renewal/extension  Amendment/change order Other 

City Clerks file (OPR or policy #) 

Item title: (Use exact language noted on 
the agenda) 

Begin/end dates Begins:  Ends:  Open ended 

Background/history: 

Motion wording: 

Approvals/signatures outside Parks: Yes No 
If so, who/what department, agency or company: 
Name: Email address: Phone: 

Distribution: 
Parks Accounting 
Parks Pamela Clarke 
Requester: 
Grant Management Department/Name: 

Fiscal impact: Expenditure Revenue 
Amount: Budget code: 

Vendor: Existing vendor New vendor 
Supporting documents: 

Quotes/solicitation (RFP, RFQ, RFB) 
- City of Spokane

Business lic expiration date:

W-9 (for new contractors/consultants/vendors
ACH Forms (for new contractors/consultants/vendors
Insurance Certificate (min. $1 million in General Liability)

Updated: 10/ /2019 :23 M 

Return to Minutes



Riverfront Park 
Suspension Bridge Renovation
Construction Contract



Downtown

Riverfront 
Suspension Bridge

Riverfront Park 
Boundary

Project Location
Return to Minutes



Project Priority

‘SECOND TIER’ 
MASTER PLAN 
PROJECTS



Previous Schedule

RFP N. Suspension Bridge Reno.   (1972)
• 2014 (Fall) - Initial Bridge Study Complete
• 2018 (May) - State Grant Submitted
• 2019 (April)      - BRIDGE CLOSED
• 2019 (spring)    - City Grants Submitted & Secured
• 2019 (July-Oct) - Initial Bridge Design
• 2019 (Fall) - State Grant Secured
• 2019 (Fall) - Initial Bids Rejected
• 2020 (Spring)   - All Non-Bond Capital Suspended
• 2020 (Winter)   - Project Re-design
• 2021 (March)    - Project Re-Bidding
• 2021 (April) - Project Contracting

Return to Minutes



Future Schedule

RFP N. Suspension Bridge Reno.   (1972)
• 2021 (April)       - Project Contracting
• 2021 (April)       - Avista Construction
• 2021 (May)       - Bridge Construction Start
• 2021 (Dec)        - Bridge Construction Complete



Project Funding

RFP N. Suspension Bridge Reno.   (1972)
• City General Funds: $1,000,000
• Local Grant (WQTIF): $500,000
• WA State Funding: $500,000
• City Park Funds: $495,000
• Bond Funds: $505,000
• Project Total: $3,000,000

67% 
grant 

funded

Return to Minutes

Return to Minutes



Project Costs

RFP N. Suspension Bridge Reno.   (1972)
• Construction Bid: $2,130,000 
• Contingency (13% bid): $   280,000
• Avista Construction:     $   192,000
• Engineering & inspect:  $   166,000
• City C.M. (10% bid): $   232,000
• Project Total: $3,000,000

17%

Return to Minutes





























Extended Price Analysis

Reference Number Description Type UOM Quantity Extended Estimate Garco Construction Inc. Legacy Contracting, Inc. Conway Construction Company LaRiviere Inc Average

100% 88.34% 76.52% 67.73%

$2,129,949.00  $2,410,938.75  $2,783,422.00  $3,144,594.70 

$2,129,949.00  $2,410,938.75  $2,783,422.00  $3,144,594.70 

#1 BASE BID (Total Bid Schedule 1) Base ea 1  $      2,350,000.00  $2,129,949.00  $2,410,938.75  $2,783,422.00  $3,144,594.70  $2,617,226.11 

Bid Price Ratio

Total Extended

Pricing Group

BID TABULATION ‐ RIVERFRONT PARK NORTH SUSPENSION BRIDGE RENOVATION





2,129,949.00

1,2
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Schedule Description Tax Classification

1  ‐ North Suspension Bridge Renovation   ‐ See Rule 171 in specs

Project Number: 5401‐21 Riverfront Park North Suspension Bridge Renovation

Bid Item 
No. Unit Price Total Amount

LS

LS

EST

LS

LS

LS

LS

LS

LS

LB

CY

CALC

LF

LF

108 1 SITE PREPARATION / DEMOLITION ‐ 
NORTH                                                      
(Per Lump Sum)

114 49                 STEEL BRIDGE REPAIRS ‐ TYPE 2                
(Per Lineal Foot)

DEFICIENT STRENGTH CONC. PRICE 
ADJUSTMENT                                               
(Calculated)

(1.00)$                  (1.00)$                       

113 49                 STEEL BRIDGE REPAIRS ‐ TYPE 1                
(Per Lineal Foot)

111 54                 CONC. CLASS 4000D FOR BRIDGE ‐ 
NORTH                                                     
(Per Cubic Yard)

109 1 REMOVING PORTION OF EXISTING 
BRIDGE ‐ NORTH                                          
(Per Lump Sum)

*  *  *  *  *  *

112 1

110 22,000         EPOXY COATED ST. REINF. BAR  FOR 
BRIDGE ‐ NORTH                                          
(Per Pound)

*  *  *  *  *  *

1.00$                   1.00$                        

101 1 STRUCTURE SURVEYING  ‐ NORTH           
(Per Lump Sum) *  *  *  *  *  *

105 1 TYPE B PROGRESS SCHEDULE                    
(Per Lump Sum) *  *  *  *  *  *

107 1 PROJECT TEMPORARY TRAFFIC 
CONTROL                                                    
(Per Lump Sum)

*  *  *  *  *  *

106 1 MOBILIZATION                                             
(Per Lump Sum) *  *  *  *  *  *

BID SCHEDULE 1 | BASE BID

Estimated         

Quantity

a) Description of Bid Item                     
b) Unit of Measure

104 1 SPCC PLAN                                                   
(Per Lump Sum) *  *  *  *  *  *

102 1 RECORD DRAWINGS ‐ NORTH                   
(MIN BID $2500, Per Lump Sum) *  *  *  *  *  *

103 1 REIMBURSEMENT FOR THIRD PARTY 
DAMAGE                                                      
(Estimated)

$

$

$

$

$

$

$

$

$

$

$

$$

$

$

$

5,000.00

2,500.00

2,500.00

10,000.00

65,000.00

75,000.00

0.11                           2,420.00

4,000.00                  216,000.00

230.00 11,270.00

220.00                   10,780.00

165,000.00

697,594.00



Schedule Description Tax Classification

1  ‐ North Suspension Bridge Renovation   ‐ See Rule 171 in specs

LF

EA

EA

EA

EA

EA

LF

LF

LS

LS

SY

LS

EA

LF

LS

LS

119 5                   STEEL BRIDGE REPAIRS ‐ TYPE 6 ‐ 
DIAGONAL BRACING                                   
(Per Each)

130 1                   ILLUMINATION SYSTEM ‐ NORTH             
(Per Lump Sum) *  *  *  *  *  *

128 3,845           CONDUIT PIPE 4 IN DIAM ‐ NORTH          
(Per Lineal Foot)

129 1                   PUBLIC LIAISON REPRESENTATIVE            
(Per Lump Sum) *  *  *  *  *  *

126 1                   PEDESTRIAN TRAIL DRAINAGE                  
(Per Lump Sum) *  *  *  *  *  *

125 200              CEMENT CONC. SIDEWALK                        
(Per Square Yard)

127 4                   BRIDGE CLOSURE GATE                             
(Per Each)

124 1                   TEMPORARY EROSION AND SEDIMENT 
CONTROL                                                       
(Per Lump Sum)

*  *  *  *  *  *

123 1                   VAULT LIDS                                               
(Per Lump Sum) *  *  *  *  *  *

122 22                 EXPANSION JOINT SYSTEM STRIP SEAL ‐ 
SUPERSTR.                                                   
(Per Lineal Foot)

121 532              BRIDGE RAILING TYPE PEDESTRIAN 
RETROFIT ‐ NORTH                                      
(Per Lineal Foot)

117 3                   STEEL BRIDGE REPAIRS ‐ TYPE 5                
(Per Each)

116 18                 STEEL BRIDGE REPAIRS ‐ TYPE 4                
(Per Each)

Total Schedule 1:

115 49                 STEEL BRIDGE REPAIRS ‐ TYPE 3                
(Per Lineal Foot)

120 5                   STEEL BRIDGE REPAIRS ‐ TYPE 7                
(Per Each)

118 5                   STEEL BRIDGE REPAIRS ‐ TYPE 6 ‐ 
FLOORBEAM                                                 
(Per Each)

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$

$ $

215.00                 10,535.00

1,700.00                  30,600.00

1,500.00                   4,500.00

1,300.00                  6,500.00

1,550.00                 7,750.00

5,000.00              25,000.00

575.00             305,900.00

650.00               14,300.00

65,000.00

20,000.00

75.00                15,000.00

45,000.00

3,000.00                 12,000.00

1,000.00

40.00             153,800.00

150,000.00

2,129,949.00
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City of Spokane, Washington 
Supplemental Bidder Responsibility Criteria 

 
After bid opening and prior to award, the apparent low bidder shall complete, sign and submit this form 
with attachments to the City (See instructions at the end of this form). The form shall be submitted within 
twenty four (24) hours after the notification, unless a different time and date is required by the 
specifications or otherwise mutually agreed upon.   

 

Project Name: Riverfront Park Suspension Bridge Renovation  

 Project # 5401-21 

Part A: General Company Information 

Company Name 

Address 

Contact Name and Title 

Contact Phone  Contact E-mail 

Years in business as a Prime Contractor  Years in business as a sub-contractor 

Years in business under present Name 

List any former company names under which the company, its owners, and/or its principals has operated 
in the past five (5) years 

Explain reason for name change(s) in the past five (5) years 

 

Part B: Work Experience 

If the request for bids has project specific criteria, including work experience, list at least the requested 
number of construction projects completed within the required time frame on the attached Project 
Experience form which are similar in type, size and scope of work required for this project.  
List four (4) similar construction projects.  

 

Part C: Performance Evaluation  

Under past or present names does the bidder have a history of receiving “deficient” or “inadequate” 
evaluations on two (2) or more contracts from the City or other municipalities or another governmental 
agency on a public works project within the last five (5) years? 

□   Yes           □   No  

If “Yes” attach a separate, signed / dated statement listing the projects and an explanation. 

 

Part D: Record of Debarment / Disqualification  

Has the bidder (including the primary contractor, any firm with which any of the primary contractor’s 
owners, officers, or partners was associated) been debarred, disqualified, removed or has been otherwise 
prevented from bidding on, or completing any governmental agency or public works projects, including 
debarment by the federal, state or other municipal government during the last five (5) years? 

□   Yes           □   No  

If “Yes”, attach a separate signed / dated statement listing any debarments, disqualifications, removal, etc. 
from any governmental public works project and the basis for the action. 

Garco Construction, Inc.
4114 East Broadway, Spokane WA  99202

Tim Loucks, VP Civil

509.755.7222                                                        tloucks@garco.com
42 Years                                                              42 Years

 42 Years

N/A

X

X
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Part E:  Safety 

In the last five (5) years, has the bidder received willful or repeat violations of safety or health 
regulations by the OSHA or other agencies responsible for safety oversight? 

□   Yes           □   No 

If “Yes,” attach a separate signed /dated statement describing each willful or repeat violation, including 
information about the dates and nature of the violations, the project on which the citation(s) was or 
were issued, the amount of penalty paid, if any. If the citation was appealed and a decision has been 
issued, state the case number and the date of the decision. 

 

Part F:  Environmental  

In the last five (5) years, has the bidder received serious citations from government environmental 
enforcement agencies on projects for which the bidder was the contractor?   

□   Yes           □   No 

If “Yes,” attach a separate signed / dated statement describing each serious citation, including 
information about the dates of the citations, the nature of the violation, the project on which the 
citation(s) was or were issued, the amount of penalty paid, if any. If the citation was appealed and a 
decision has been issued, state the case number and the date of the decision. 

 

Part G.  Utilization Requirements 

In the last five (5) years, has it been determined by a government agency that the bidder did not comply 
with disadvantaged business enterprises, apprenticeship or other similar utilization requirements on 
public works projects?  

□   Yes           □   No 

If “Yes”, attach a separate signed / dated statement listing the violations or failures to meet utilization 
requirements along with a detailed explanation of the extenuating circumstances surrounding the 
violation and/or failure.   

 

Part H:  Discrimination 

Has the bidder or any of its owners, officers or partners been found guilty of violating or failing to 
comply with discrimination laws in contracting, employment or provision of public services?  

□   Yes           □   No  

If “Yes”, attach a separate signed / dated statement   identifying the type of violation, who was involves, 
the name of the public agency, year of the investigation, the resolution in court or administrative 
process, and the grounds for the findings. 

 

Part I.  Prevailing Wage  

In the last five (5) years, has the bidder received prevailing wage violations as determined by the 
applicable state or federal government agency monitoring prevailing and/or Davis Bacon wage 
compliance?   

□   Yes           □   No     

If “Yes,” attach a separate signed/dated statement listing the prevailing wage violations, along with 
an explanation of each violation and how it was resolved.  The City shall evaluation these 
explanations and the resolution of each violation to determine whether the violations demonstrate a 
pattern of failure to pay prevailing wages to workers unless there are extenuating circumstances 
acceptable to the City. 

X

X

X

X

X
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Part J:  Public Bidding Crime (Criminal Convictions) 

Has the bidder been convicted of a crime involving bidding on a public works contract within the last 
five (5) years? 

□   Yes           □   No     

If “Yes”, attach a separate signed / dated statement listing the dates of conviction(s), the offense(s) 
convicted of, the punishment, and a brief statement of the facts underlying the conviction(s) 

 

Part K.  Claims Against Retainage and Bonds 

Does the bidder have a record of multiple claims filed against the retainage or payment bonds for public 
works projects during the previous three (3) years?  

□   Yes           □   No     

If “Yes”, attach a separate signed / dated statement listing the claims filed against the retainage and/or 
payment bond for any completed public works projects and include for each project a written 
explanation of the circumstances surrounding the claim and the ultimate resolution of the claim.  The 
City shall evaluate the statement to determine if it demonstrates a lack of effective management by 
the bidder of making timely and appropriate payments, unless there are extenuating circumstances 
acceptable to the City in its sole discretion.  

 

Part L.  Termination for Cause 

Has the bidder had any public works contract terminated for cause by any government agency during 
the previous five (5) years? 

□   Yes           □   No     

If “Yes”, attach a separate signed / dated statement listing each contract terminated, the government 
agency terminating the contract and the circumstances involving the termination for cause.   The City 
will determine if there are extenuating circumstances acceptable to the City in its sole discretion. 

 

Part M:  Litigation 

Has the bidder been involved in lawsuits (or arbitrations for those instances where arbitration is 
completed in lieu of a lawsuit) with judgments entered against the bidder for failure to meet terms on 
contracts in the previous five (5) years?  

□   Yes           □   No     

If “Yes”, attach a list of lawsuits and/or arbitrations with judgments / arbitration awards entered against 
the bidder along with a written explanation of the circumstances surrounding each lawsuit and/or 
arbitration.  The City will evaluate the explanations to determine whether the lawsuits and/or 
arbitrations demonstrate a pattern of failing to meeting terms of conditions of contracts, unless there 
are extenuating circumstances acceptable to the City in its sole discretion.    

 

Part N:  Delinquent State Taxes 

Does the bidder owe delinquent taxes to the Washington State Department of Revenue without a 
payment plan approved by the Department before the date of contract award?  

□   Yes           □   No 

If “Yes”, attach a separate signed / dated statement describing the circumstances and stating that the 
bidder is not on the Washington State Department of Revenue’s “Delinquent Taxpayer List”.   

X

X

X

X

X
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Part O:  Subcontractor Responsibility 

Does the bidder’s standard subcontract form include the subcontractor language required by RCW 
39.06.020?  Does the bidder have an established procedure which it uses to validate the responsibility 
of each of its subcontractor?  Does the subcontract form require that each of the bidder’s 
subcontractors have and document a similar procedure for sub-tier subcontractors? 

□   Yes           □   No 

If “Yes” or “No”, provide a copy of its standard subcontract form and a copy of the procedures used 
to validate the responsibility of subcontractors. 

 

Signature  

The undersigned certifies that the information and data contained herein is correct and complete. 
Failure to disclose information or submitting false or misleading information may result in rejection of 
my bid, revocation of award, contract termination, or may impact my firm’s ability to bid on future 
projects by the City of Spokane. 

Signature of Authorized Representative                                                          Date 

Printed Name of Authorized Representative                                                   Title 

X

Tim Loucks                                                                         Vice President - Civil

March 30, 2021
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Attachment to Supplemental Bidder Responsibility Criteria 

Work Experience Form 
Please complete one form per project and include the minimum number of projects (and forms) as 
requested.  You may include any additional work experience you deem relevant in determining bidder 
responsibility.  Please be sure to provide a thorough description of the work in order to demonstrate how 
your firm meets any required experience detailed in the specifications.  You may attach additional 
documentation if needed. 

 

PROJECT DETAIL 

 

Bidder’s Company Name  
Garco Construction, Inc. 

Bidders Contact Name & Phone Number 
Tim Loucks, 509.755.7222 

Project Name 
University District Gateway Pedestrian Bridge 

Project Contract Number:  
2012119 

Project Owner 
City of Spokane 

Project Location 
Spokane, WA 

 

Project Owner Contact Name & Title 
Kyle Twohig, Director of Engineering Services 
ktwohig@spokanecity.org  

Owner’s Telephone Number 
509.925.6152 

Notice to Proceed Date 
3/9/2017 

Final Completion 
Date 
12/14/2018 

Awarded Contract Value 
$9,499,046 

Final Contract Price 
$10,383,578 

Prime Contractor Name (If Not Bidder) 
N/A 

Contractor Contact Name & Phone Number (If Not 
Bidder)  
N/A 

Brief Project Description – Constructed new asymmetrical cable-stayed bridge which spans 240 feet in 
one direction and 174 feet in the other, crossing three BNSF RR tracks and a city street. The central 
pylon is a reinforced concrete arch soaring to 120 feet above the surrounding grade. An entrance plaza 
at each end transitions into the bridge via intricate concrete pavers, winding or spiral ramp structures, 
stairs and extensive architectural concrete and paver finishes 

Brief Summary Of Technical Work Completed By Bidder, Including Any Relevant Details To Demonstrate 
Similar Experience And Any Required Experience Detailed In the Specifications 
 
This bridge is of similar unique construction to the Riverfront Park Suspension Bridges, albeit cable-
stayed instead of suspended.  Both are pedestrian bridges which utilize structural-steel framing, stay-in-
place metal decking, cast-in-place concrete deck, metal bridge railing, lighting, and site concrete and 
landscaping.  Garco self-performed 55% of the work on this project, including all reinforced concrete 
construction, structural steel and stay cable erection, and installation of handrail and metal railing.   
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Attachment to Supplemental Bidder Responsibility Criteria 

Work Experience Form 
Please complete one form per project and include the minimum number of projects (and forms) as 
requested.  You may include any additional work experience you deem relevant in determining bidder 
responsibility.  Please be sure to provide a thorough description of the work in order to demonstrate how 
your firm meets any required experience detailed in the specifications.  You may attach additional 
documentation if needed. 

 

PROJECT DETAIL 

 

Bidder’s Company Name  
Garco Construction, Inc. 

Bidders Contact Name & Phone Number 
Tim Loucks, 509.755.7222 

Project Name 
Tolt Bridge Emergency Repair 

Project Contract Number:  
C01191C17 

Project Owner 
King County, Road Services Division 

Project Location 
Carnation, WA 

 

Project Owner Contact Name & Title 
Victor Daggs, Sr., Supervising Engineer 
Victor.daggs@kingcounty.gov 

Owner’s Telephone Number 
206.296.6590 

Notice to Proceed Date 
3/2018 

Final Completion 
Date 
7/2018 

Awarded Contract Value 
$2,262,000 

Final Contract Price 
$2,283,390 

Prime Contractor Name (If Not Bidder) 
N/A 

Contractor Contact Name & Phone Number (If Not 
Bidder)  
N/A 

Brief Project Description – Emergency contract for the rehabilitation and upgrade of two existing 
structural steel truss spans over 300 feet long each.  The two-lane bridge spans cross over the 
Snoqualmie River and all work was performed over water.     

Brief Summary Of Technical Work Completed By Bidder, Including Any Relevant Details To Demonstrate 
Similar Experience And Any Required Experience Detailed In the Specifications 
 
This project included reinforcement of truss girder to floor beam connections with additional structural 
steel plates and bolts and replacing existing structural bolts with upgraded A490 bolts.  Lower chord 
gusset plates were removed and replaced with thicker steel to meet current seismic code requirements 
and upper chord connections were modified with added connection points.  Nearly 3000 new structural 
bolts were added by field-drilling, and over 3300 existing bolts were replaced.  After the existing 
connections were modified and inspected, they were coated with a multi-part zinc/urethane paint 
system.  Garco designed and constructed temporary work platforms to access the work, as well as 
containment for prep and painting operations.  All repairs were completed over water while maintaining 
one-way alternating traffic on the structures.  Garco self-performed 92% of the work, including all 
structural steel activities. 
 

mailto:Victor.daggs@kingcounty.gov
nhamad
Highlight

nhamad
Highlight

nhamad
Highlight



3 
 

Attachment to Supplemental Bidder Responsibility Criteria 

Work Experience Form 
Please complete one form per project and include the minimum number of projects (and forms) as 
requested.  You may include any additional work experience you deem relevant in determining bidder 
responsibility.  Please be sure to provide a thorough description of the work in order to demonstrate how 
your firm meets any required experience detailed in the specifications.  You may attach additional 
documentation if needed. 

 

PROJECT DETAIL 

 

Bidder’s Company Name  
Garco Construction, Inc. 

Bidders Contact Name & Phone Number 
Tim Loucks, 509.755.7222 

Project Name 
SH-41 BNSF Bridge 

Project Contract Number:  
8282 

Project Owner 
Idaho Transportation Department 

Project Location 
Newport, WA/Oldcastle, ID 

 

Project Owner Contact Name & Title 
Jeff Spohn, Owner Representative 
Jeffrey.spohn@itd.iaho.gov  

Owner’s Telephone Number 
208.265.4312 

Notice to Proceed Date 
1/29/2018 

Final Completion 
Date 
11/27/2019 

Awarded Contract Value 
$5,549,000 

Final Contract Price 
$5,792,592 

Prime Contractor Name (If Not Bidder) 
N/A 

Contractor Contact Name & Phone Number (If Not 
Bidder)  
N/A 

Brief Project Description - Remove and replace existing two-lane Idaho Highway 41 4-span bridge over 
BNSF railroad tracks. New bridge was 236’ long, with 3 spans of structural steel plate girders supporting 
CIP concrete deck on metal decking. Bridge was built in two longitudinal phases to allow continuous 
operation during construction. 

Brief Summary of Technical Work Completed by Bidder, Including Any Relevant Details To Demonstrate 
Similar Experience And Any Required Experience Detailed In the Specifications 
 
Similar to the Riverfront Park Suspension bridges, this project included structural steel plate girder 
construction, along with stay-in-place metal decking and CIP concrete deck, metal bridge railing, lighting, 
and site concrete and landscaping.  Garco self-performed 63% of the work on this project, including all 
reinforced concrete construction, structural steel erection, and installation of handrail and metal railing.    
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Spokane Park Board 
Briefing Paper 

Committee 

Committee meeting date 
Requester  Phone number: 
Type of agenda item  Consent Discussion Information  Action 

Type of  New  Renewal/extension  Amendment/change order Other 

City Clerks file (OPR or policy #) 

Item title: (Use exact language noted on 
the agenda) 

Begin/end dates Begins:  Ends:  Open ended 

Background/history: 

Motion wording: 

Approvals/signatures outside Parks: Yes No 
If so, who/what department, agency or company: 
Name: Email address: Phone: 

Distribution: 
Parks Accounting 
Parks Pamela Clarke 
Requester: 
Grant Management Department/Name: 

Fiscal impact: Expenditure Revenue 
Amount: Budget code: 

Vendor: Existing vendor New vendor 
Supporting documents: 

Quotes/solicitation (RFP, RFQ, RFB) 
- City of Spokane

Business lic expiration date:

W-9 (for new contractors/consultants/vendors
ACH Forms (for new contractors/consultants/vendors
Insurance Certificate (min. $1 million in General Liability)

Updated: 10/ /2019 :23 M 

Return to Minutes

work in the amount of $192,233.40, no tax



Riverfront Park 
Suspension Bridge Renovation
Avista Agreement



Project Costs

RFP N. Suspension Bridge Reno.   (1972)
• Construction Bid: $2,130,000 
• Contingency (13% bid): $   280,000
• Avista Construction:     $   192,000
• Engineering & inspect:  $   166,000
• City C.M. (10% bid): $   232,000
• Project Total: $3,000,000

17%

Return to Minutes



Project Scope
Return to Minutes



ADDENDUM 

TO 

GENERAL CONSTRUCTION AGREEMENT 

 

General Construction Agreement Date:  March 24, 2021 

Work Order # 1017952345 

Agreement No. 38392 

 

Whereas, the parties entered into a General Construction Agreement for work on installation of 
underground cable and transformers, and 

Whereas, the identified work is being performed at the cost of a public entity and is a public 
work for which prevailing wages must be paid, and 

Whereas the original General Construction Agreement did not contain an explicit requirement 
that the Contractor comply with state requirements concerning the payment of prevailing 
wages, 

Now, therefore, the parties agree as follows: 

1. Avista will file a Statement of Intent to Pay Prevailing Wages form and Affidavit; 
2. Avista will file any required wage compliance forms; 
3. Avista will sign the attached Debarment form. 

 

Dated this ??th day of April, 2021. 

 

City of Spokane Parks Department   Avista Corporation 

 

______________________________   ________________________________ 

 



Mar 24, 2021 8:37:10 AM
  

Job Location:  Riverfront Park Pedestrian Bridge OH Reroute General Construction Agreement #:  38392
  
Dear Customer,
  
Enclosed are two copies of Avista’s General Service Agreement for the above referenced property – one labeled “Avista Original” 
and the other, “Customer Copy”.
  
  
After you have carefully reviewed all documents, please sign and date the documents where indicated, and return the Avista 
Original and your money order, personal check, or cashier’s check in the amount of $192,233.41, if you have been notified that an 
up-front payment is required, in the envelope provided. Avista will schedule your job as soon as feasible pending:
  
  

1. Completion of all customer onsite work and/or other obligations,
2. Avista’s receipt of its copy of the signed Agreement,
3. If applicable, any required payment.

  
  
If you prefer to remit your payment via credit card, please be advised that an additional processing fee will apply. Please contact an 
Avista Customer Service Representative at 1-800-727-9170 extension 4717 for additional information. 
  
If you request a copy of the fully executed Agreement one will be sent to you.
  
Please feel free to contact me if you have any questions regarding this matter or if I can be of any further assistance.
  
Sincerely,
  
  
  
Nick Harmon
  
Customer Project Coordinator

Spokane - Electric
PO BOX 3727 MSC-46 Spokane, WA 99220-3727
Phone: 509-495-4889
Cell: 509-934-0270
Email: Nick.Harmon@avistacorp.com

Page 1 of 11 Run Date:  Mar 24, 2021



Avista Corp.
East 1411 Mission Ave.
Spokane, WA 99220

CUSTOMER COPY
General Construction  Agreement

  
General Construction Agreement Date: Mar 24, 2021 Expiration Date: Sep 20, 2021
Work Order # 1017952345 Agreement No.: 38392
  
This General Construction Agreement (“Agreement”) is entered into between Avista Corporation, a Washington corporation 
(“Avista”), and the Requestor identified in Exhibit A, (“Requestor”) (sometimes, individually, a “Party”, and collectively, the 
“Parties”).
  
Background and Purpose
  
Requestor wishes to have Avista perform the work described in the attached Exhibit A (collectively, the “Work”) on or adjacent to 
property identified above (the “Property”).  The purpose of this Agreement is to set forth the scope and terms and conditions under 
which Avista will perform the Work, together with the respective obligations of the Parties.
  
Therefore, the Parties agree as follows:    
  
Section 1      Scope of Work
1.1 Avista will perform the Work described above and in the attached Exhibit A.  The Work will be performed in accordance with 
Avista’s standards, as modified from time to time, as well as applicable law and, to the extent applicable, Avista’s Tariffs, as on file 
with the applicable state utilities commission
  
1.2 Avista will make every reasonable effort to commence the Work within thirty (30) days of execution of this Agreement and 
receipt of any monies owed in advance; provided, however, that Avista will not commence the Work until Requestor has complied 
with all requirements of this Agreement.  Requestor acknowledges that the timing of the Work is dependent on Avista’s ability to 
schedule the same, and that completion of the Work may be delayed by conditions encountered in the course of the Work.  Avista 
shall not be liable for any costs associated with delays in either the commencement or the completion of the Work.
  
1.3 Unless otherwise agreed to in writing, Avista shall retain ownership of any facilities that are installed by Avista, on the Property 
and upstream from the Requestor’s Point of Service, as that term is defined in Avista’s Tariffs (“Avista Facilities”).   
  
Section 2    Compensation
  
2.1 Where a fixed charge is applicable, Requestor shall be responsible for the fixed charge as set forth in the attached Exhibit A.  In 
all other instances, Requestor shall be responsible for Avista’s actual costs associated with performing the Work.  An estimate of 
those costs is reflected in the attached Exhibit A.  Requestor acknowledges that Avista’s actual costs may vary depending on 
conditions encountered during the course of the Work.  In all cases, Requestor shall be responsible for all costs incurred in excess of 
Avista’s original estimate.  
  
2.2 Requestor shall remit payment for the estimated cost of the Work, as reflected in the attached Exhibit ‘A’, prior to Avista’s 
commencement the Work.  Requestor shall remit payment for any additional costs within thirty (30) days of their receipt of an 
invoice from Avista for the same.
  
2.3 Pre-Construction Obligations

2.3.1 In addition to the estimated cost of the Work, Requestor may be responsible for certain pre-construction obligations.  Such 
pre-construction obligations may include, but are not limited to, trenching and final compaction.  In the event Requestor is 
responsible for such pre-construction obligations, such cost responsibilities will be described in Exhibit A, attached hereto.  

Page 2 of 11 Run Date:  Mar 24, 2021
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Avista Corp.
East 1411 Mission Ave.
Spokane, WA 99220
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2.3.2 If identified in Exhibit A, Requestor shall be required to provide all trenching, conduit, backfill, and padding as required to 
Avista specifications.  At Avista’s sole option, conduit may be provided by Avista.  The location of said trenching shall be the 
responsibility of Requestor.  To ensure the proper location of easements, prior to the commencement of the Work, Requestor 
shall certify that all utility trenching is located within the areas agreed upon by the parties.  
  
2.3.3 Any work described in this Section or in Exhibit A and performed by Requestor, or a third party on behalf of Requestor, 
must meet Avista’s specifications, pass Avista’s inspection and be coordinated with Avista’s scheduled work. 
  

Section 3    Term of Agreement

This Agreement shall remain in effect until the Work has been completed, and Requestor has remitted payment in full for Avista’s 
actual costs incurred.

Section 4    Requestor's Responsibilities
  
4.1 By signing this Agreement, Requestor authorizes Avista to proceed with any work necessary on the Property to accomplish the 
Work, and represents and warrants that they have fully authority to grant such authorization.  This authorization includes, without 
limitation, the right to remove or otherwise disturb improvements on the Property, including lawns, shrubs, landscaping, driveways 
and sidewalks, for the purpose of the Work, and without any obligation to restore or reimburse Requestor for any resulting damages.
  
4.2 Requestor acknowledges that, in the event Requestor requests that Avista perform the Work during adverse ground/construction 
conditions (“Adverse Conditions”), including, without limitation, ice, water, mud or frozen ground due to winter weather, Requestor 
will be responsible for the repair of landscaping and/or other additional costs resulting from the performance of the Work during 
such Adverse Conditions. 
  
4.3 Requestor acknowledges and understands that they are responsible for any damage to underground facilities that are not exposed 
by Requestor, including, but not limited to, sprinkler systems, sewer lines or other underground piping or wiring.
  
4.4 Requestor acknowledges that additional charges may apply in the event Avista is required to excavate in, drill through, or 
otherwise address rocky soil conditions.
  
4.5 Requestor is required to notify Avista in any instance where Requestor determines that construction or improvements on the 
Property may encroach on, or cross over, any Avista Facilities installed on the Property prior to commencing said activities.  All 
costs related to subsequent relocation of any Avista Facilities necessitated by such encroachment shall be at Requestor’s sole cost.
  
Section 5    Underground Locates

  
Prior to performing any required excavating work in relation to this Agreement, Avista and/or Requestor shall utilize the state-
mandated one-call service to mark the location of other entities’ underground utilities locations on the Property.  When this Section 
is applicable to Avista, Avista will notify Requestor in advance of such excavation and make every reasonable effort to avoid or 
minimize any dislocation of improvements on the Property.  However, Requestor is responsible for identifying or exposing any 
underground facilities not located by Avista prior to Avista performing the Work.  In the event Requestor fails to identify or expose 
any underground facilities, Requestor will be solely responsible for any damage caused to such facilities, including, but not limited 
to, the cost to repair such facilities.
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Section 6    Easements and Access to Property

Requestor grants Avista a perpetual right of ingress, egress and access over and across the Property to perform the Work, and to 
install, operate, inspect, replace and maintain any Avista Facilities installed as part of the Work.  Upon request by Avista, Requestor 
shall grant, convey and warrant to Avista a perpetual, non-exclusive easement on, over, under, along and across the Property that 
ensures Avista’s right to construct, reconstruct, operate, maintain, upgrade, repair, remove, relocate and said facilities and all related 
appurtenances.  Such easement shall be in a form satisfactory to Avista and at no cost to Avista.  In the event Avista is required to 
secure any additional easements or permits in order to install or maintain Avista Facilities installed pursuant to this Agreement, 
Requestor shall reimburse Avista for the actual costs applicable for securing such easements and permits.  Requestor represents and 
warrants that they have full authority to make the commitments provided for in this Section.  

Section 7    Mutual Indemnification

Each Party shall indemnify and defend the other Party, their directors, officers, employees and agents (collectively, “Indemnitees”) 
from all claims, demands, suits losses, costs, and damages of every kind or nature, including attorney’s fees (collectively, a “Loss”) 
resulting from, arising out of, or in any way connected with any willful misconduct or negligence by the indemnifying Party.  In the 
event that any such Loss is caused by the negligence of both Parties, the Loss will be borne by the Parties in proportion that their 
respective negligence bears to the total negligence causing the Loss.

Section 8    Party Representatives and Notices

8.1 Party Representatives

8.1.1 Avista’s Construction Representative, identified in Exhibit A, will be the point of contact for Avista in all matters requiring 
Avista’s approval, acceptance, authorization and/or notice under this Agreement.  

8.1.2 Requestor’s Representative, identified in Exhibit A, will be the point of contact for Requestor in all matters requiring 
Requestor’s approval, acceptance, authorization and/or notice under this Agreement.

8.2 Notices to the Parties

8.2.1 All notices, demands, requests, or other communications under this Agreement must be in writing and sent by mail 
(postage prepaid), or delivered to the other Party either electronically or by a recognized commercial courier, addressed as set 
forth in Exhibit A.  Such notices, demands, requests and other communications will be deemed given as of the date delivered, or, 
if sent electronically or by mail, upon receipt.

8.2.2 Either Party may change its address, designated Representative, or other point-of-contact or delegate by providing written 
notice to the other Party as set forth above.

Section 9    Miscellaneous Provisions

9.1 Natural Gas and/or Electric Service:  Any receipt and use of natural gas or electric service in connection with this Agreement 
shall be expressly conditioned upon, and subject to, all applicable Tariffs, as on file with the applicable state commission.

9.2 Entire Agreement. This is the entire Agreement between the Parties with respect to the subject matter hereof.  No other 
understandings, oral or otherwise, regarding the subject matter of this Agreement will bind the signatories to this Agreement unless 
agreed to by both Parties in writing.

9.3 Assignment by Requestor.   Requestor shall not assign this Agreement, or any right or interest contained herein, without the prior 
written consent of Avista.  Assignment without Avista’s prior written consent will be voidable at Avista’s sole option.  No such 
assignment, with or without Avista’s prior written consent, will relieve Requestor from its responsibilities under this Agreement.  

Page 4 of 11 Run Date:  Mar 24, 2021
Work Order # 1017952345



Avista Corp.
East 1411 Mission Ave.
Spokane, WA 99220

CUSTOMER COPY
9.4 Survival.  Any provision of this Agreement which may reasonably be interpreted or construed as surviving the completion, termination 
or cancellation of this Agreement will survive the completion, termination or cancellation of this Agreement.
  
9.5 Severability.  The invalidity or unenforceability of any provision of the Agreement will not affect any other provisions; the Agreement 
will be construed in all respects as if such invalid or unenforceable provisions were omitted.
  
9.6 Amendments/Modifications.  Any amendment or modification to the provisions of this Agreement will not be effective unless made by 
written amendment executed by both Parties.  
  
9.7 Third Party Beneficiaries.  Nothing in this Agreement is intended to confer any right or benefit on a person or entity not a Party to this 
Agreement, or impose any obligations of either Party to the Agreement on persons or entities not a Party to this Agreement.
  
9.8 Waiver of Provisions.  The failure of a Party to insist upon or enforce performance of any of the provisions or to exercise any rights 
under the Agreement will not be construed as a waiver or relinquishment to any extent of its right to assert or rely upon any such provisions 
or rights in that or any other instance; rather, the same will be and remain in full force and effect. 
  
9.9 Negotiation of Agreement.  This Agreement, and each of the terms and provisions hereof, are deemed to have been explicitly 
negotiated, and the language in all parts of this Agreement shall, in all cases, be construed according to their fair meaning and not strictly 
for or against either Party.
  
9.10 Governing Law, Venue and Attorney’s Fees.  This Agreement will be construed and interpreted in accordance with the laws of the 
State in which the Property is located, excluding any choice of law rules.  In the event of any action to enforce or interpret this Agreement, 
the prevailing party shall be entitled to an award of its reasonable costs and attorney’s fees.  
  
9.11 Effectiveness.  This Agreement is effective on the date of the last signature below.
  
This Agreement has been signed by each Party’s authorized representative on the date(s) set forth below.
  
Check # Or Other:
Amount 192,233.41
Previous Extension #: 
  
Avista Corporation Customer: 

Signature Signature

Nick Harmon City of Spokane Parks and Recreation
Printed Name Printed Name

Customer Project Coordinator
Job Title Job Title 

Date: __________________ Date: __________________
Agreement # 38392
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EXHIBIT (A)    CUSTOMER COPY
Bill Type: C.I.A.C

I. CUSTOMER INFORMATION

CUSTOMER, who is a(n): AGENT

Name: City of Spokane Parks and Recreation
Mailing Address: 

,  
Phone Number: 509-363-5452

II. JOB INFORMATION

LOCATED 
AT: Riverfront Park Pedestrian Bridge OH Reroute

Name of 
Plat:

or Legal 
Description:

or Location:

Construction 
contribution 
Scale

III. COST INFORMATION
 BASIC COST Length Rate Per Ft Fixed Rate Allowance Totals

 BASIC COSTMisc - See Note 1 0 $0.00 $192,233.40 ($0.00) $192,233.40

 BASIC COST - Total $192,233.40

Total Construction Costs:  
Total Credits:  

Net Customer Cost: 192,233.41

These costs are effective through Sep 20, 2021 , provided that the scope and character of the work do not change.  Additional exceptional costs 
encountered during construction and/or changes requested by the customer will be borne by the customer. The maximum amount available for refund per 
the W.U.T.C. or I.P.U.C Schedule 151 is Maxrefund.

IV. SPECIAL PROVISIONS

Customer’s Responsibilities

UNLESS SPECIFIED BELOW IN SECTION V, CUSTOMER WILL BE RESPONSIBLE FOR THE FOLLOWING CONDITIONS:

1.1  Customer warrants that, prior to the start of construction, the grading is or will be within six inches (6”) of final grade. The cost of future changes to 
Avista’s gas facilities to accommodate location or grade changes will be borne by Customer. 

1.2  Customer shall not make any changes in location of structures, streets, driveways, sidewalks, alleys or other paved areas shown in any drawings 
(incorporated into this Agreement by this reference) prepared in anticipation of the work applicable under the Agreement, nor pave any such areas until 
Avista has installed any necessary underground facilities. 

1.3 Customer shall be responsible for complying with all final compaction requirements and codes. 

V. EXCEPTIONS 

NOTES:  THESE ARE THE COSTS ASSOCIATED WITH THE INSTALLATION OF A TEMPORARY OH REROUTE OF AVISTA POWER 
OVER THE SPOKANE RIVER TO ACCOMMODATE THE UPCOMING PEDESTRIAN BRIDGE PROJECT. THESE COSTS INCLUDE THE 
INSTALLATION AND REMOVAL OF FACILITIES AS WELL AS ALL THE RESTORATION ASSOCIATED WITH THE COMPLETED 
WORK.  

General Construction Agreement #: 38392
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Avista Corp.
East 1411 Mission Ave.
Spokane, WA 99220

AVISTA COPY
General Construction  Agreement

  
General Construction Agreement Date: Mar 24, 2021 Expiration Date: Sep 20, 2021
Work Order # 1017952345 Agreement No.: 38392
  
This General Construction Agreement (“Agreement”) is entered into between Avista Corporation, a Washington corporation 
(“Avista”), and the Requestor identified in Exhibit A, (“Requestor”) (sometimes, individually, a “Party”, and collectively, the 
“Parties”).
  
Background and Purpose
  
Requestor wishes to have Avista perform the work described in the attached Exhibit A (collectively, the “Work”) on or adjacent to 
property identified above (the “Property”).  The purpose of this Agreement is to set forth the scope and terms and conditions under 
which Avista will perform the Work, together with the respective obligations of the Parties.
  
Therefore, the Parties agree as follows:    
  
Section 1      Scope of Work
1.1 Avista will perform the Work described above and in the attached Exhibit A.  The Work will be performed in accordance with 
Avista’s standards, as modified from time to time, as well as applicable law and, to the extent applicable, Avista’s Tariffs, as on file 
with the applicable state utilities commission
  
1.2 Avista will make every reasonable effort to commence the Work within thirty (30) days of execution of this Agreement and 
receipt of any monies owed in advance; provided, however, that Avista will not commence the Work until Requestor has complied 
with all requirements of this Agreement.  Requestor acknowledges that the timing of the Work is dependent on Avista’s ability to 
schedule the same, and that completion of the Work may be delayed by conditions encountered in the course of the Work.  Avista 
shall not be liable for any costs associated with delays in either the commencement or the completion of the Work.
  
1.3 Unless otherwise agreed to in writing, Avista shall retain ownership of any facilities that are installed by Avista, on the Property 
and upstream from the Requestor’s Point of Service, as that term is defined in Avista’s Tariffs (“Avista Facilities”).   
  
Section 2    Compensation
  
2.1 Where a fixed charge is applicable, Requestor shall be responsible for the fixed charge as set forth in the attached Exhibit A.  In 
all other instances, Requestor shall be responsible for Avista’s actual costs associated with performing the Work.  An estimate of 
those costs is reflected in the attached Exhibit A.  Requestor acknowledges that Avista’s actual costs may vary depending on 
conditions encountered during the course of the Work.  In all cases, Requestor shall be responsible for all costs incurred in excess of 
Avista’s original estimate.  
  
2.2 Requestor shall remit payment for the estimated cost of the Work, as reflected in the attached Exhibit ‘A’, prior to Avista’s 
commencement the Work.  Requestor shall remit payment for any additional costs within thirty (30) days of their receipt of an 
invoice from Avista for the same.
  
2.3 Pre-Construction Obligations

2.3.1 In addition to the estimated cost of the Work, Requestor may be responsible for certain pre-construction obligations.  Such 
pre-construction obligations may include, but are not limited to, trenching and final compaction.  In the event Requestor is 
responsible for such pre-construction obligations, such cost responsibilities will be described in Exhibit A, attached hereto.  
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2.3.2 If identified in Exhibit A, Requestor shall be required to provide all trenching, conduit, backfill, and padding as required to 
Avista specifications.  At Avista’s sole option, conduit may be provided by Avista.  The location of said trenching shall be the 
responsibility of Requestor.  To ensure the proper location of easements, prior to the commencement of the Work, Requestor 
shall certify that all utility trenching is located within the areas agreed upon by the parties.  
  
2.3.3 Any work described in this Section or in Exhibit A and performed by Requestor, or a third party on behalf of Requestor, 
must meet Avista’s specifications, pass Avista’s inspection and be coordinated with Avista’s scheduled work. 
  

Section 3    Term of Agreement

This Agreement shall remain in effect until the Work has been completed, and Requestor has remitted payment in full for Avista’s 
actual costs incurred.

Section 4    Requestor's Responsibilities
  
4.1 By signing this Agreement, Requestor authorizes Avista to proceed with any work necessary on the Property to accomplish the 
Work, and represents and warrants that they have fully authority to grant such authorization.  This authorization includes, without 
limitation, the right to remove or otherwise disturb improvements on the Property, including lawns, shrubs, landscaping, driveways 
and sidewalks, for the purpose of the Work, and without any obligation to restore or reimburse Requestor for any resulting damages.
  
4.2 Requestor acknowledges that, in the event Requestor requests that Avista perform the Work during adverse ground/construction 
conditions (“Adverse Conditions”), including, without limitation, ice, water, mud or frozen ground due to winter weather, Requestor 
will be responsible for the repair of landscaping and/or other additional costs resulting from the performance of the Work during 
such Adverse Conditions. 
  
4.3 Requestor acknowledges and understands that they are responsible for any damage to underground facilities that are not exposed 
by Requestor, including, but not limited to, sprinkler systems, sewer lines or other underground piping or wiring.
  
4.4 Requestor acknowledges that additional charges may apply in the event Avista is required to excavate in, drill through, or 
otherwise address rocky soil conditions.
  
4.5 Requestor is required to notify Avista in any instance where Requestor determines that construction or improvements on the 
Property may encroach on, or cross over, any Avista Facilities installed on the Property prior to commencing said activities.  All 
costs related to subsequent relocation of any Avista Facilities necessitated by such encroachment shall be at Requestor’s sole cost.
  
Section 5    Underground Locates

  
Prior to performing any required excavating work in relation to this Agreement, Avista and/or Requestor shall utilize the state-
mandated one-call service to mark the location of other entities’ underground utilities locations on the Property.  When this Section 
is applicable to Avista, Avista will notify Requestor in advance of such excavation and make every reasonable effort to avoid or 
minimize any dislocation of improvements on the Property.  However, Requestor is responsible for identifying or exposing any 
underground facilities not located by Avista prior to Avista performing the Work.  In the event Requestor fails to identify or expose 
any underground facilities, Requestor will be solely responsible for any damage caused to such facilities, including, but not limited 
to, the cost to repair such facilities.
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Section 6    Easements and Access to Property

Requestor grants Avista a perpetual right of ingress, egress and access over and across the Property to perform the Work, and to 
install, operate, inspect, replace and maintain any Avista Facilities installed as part of the Work.  Upon request by Avista, Requestor 
shall grant, convey and warrant to Avista a perpetual, non-exclusive easement on, over, under, along and across the Property that 
ensures Avista’s right to construct, reconstruct, operate, maintain, upgrade, repair, remove, relocate and said facilities and all related 
appurtenances.  Such easement shall be in a form satisfactory to Avista and at no cost to Avista.  In the event Avista is required to 
secure any additional easements or permits in order to install or maintain Avista Facilities installed pursuant to this Agreement, 
Requestor shall reimburse Avista for the actual costs applicable for securing such easements and permits.  Requestor represents and 
warrants that they have full authority to make the commitments provided for in this Section.  

Section 7    Mutual Indemnification

Each Party shall indemnify and defend the other Party, their directors, officers, employees and agents (collectively, “Indemnitees”) 
from all claims, demands, suits losses, costs, and damages of every kind or nature, including attorney’s fees (collectively, a “Loss”) 
resulting from, arising out of, or in any way connected with any willful misconduct or negligence by the indemnifying Party.  In the 
event that any such Loss is caused by the negligence of both Parties, the Loss will be borne by the Parties in proportion that their 
respective negligence bears to the total negligence causing the Loss.

Section 8    Party Representatives and Notices

8.1 Party Representatives

8.1.1 Avista’s Construction Representative, identified in Exhibit A, will be the point of contact for Avista in all matters requiring 
Avista’s approval, acceptance, authorization and/or notice under this Agreement.  

8.1.2 Requestor’s Representative, identified in Exhibit A, will be the point of contact for Requestor in all matters requiring 
Requestor’s approval, acceptance, authorization and/or notice under this Agreement.

8.2 Notices to the Parties

8.2.1 All notices, demands, requests, or other communications under this Agreement must be in writing and sent by mail 
(postage prepaid), or delivered to the other Party either electronically or by a recognized commercial courier, addressed as set 
forth in Exhibit A.  Such notices, demands, requests and other communications will be deemed given as of the date delivered, or, 
if sent electronically or by mail, upon receipt.

8.2.2 Either Party may change its address, designated Representative, or other point-of-contact or delegate by providing written 
notice to the other Party as set forth above.

Section 9    Miscellaneous Provisions

9.1 Natural Gas and/or Electric Service:  Any receipt and use of natural gas or electric service in connection with this Agreement 
shall be expressly conditioned upon, and subject to, all applicable Tariffs, as on file with the applicable state commission.

9.2 Entire Agreement. This is the entire Agreement between the Parties with respect to the subject matter hereof.  No other 
understandings, oral or otherwise, regarding the subject matter of this Agreement will bind the signatories to this Agreement unless 
agreed to by both Parties in writing.

9.3 Assignment by Requestor.   Requestor shall not assign this Agreement, or any right or interest contained herein, without the prior 
written consent of Avista.  Assignment without Avista’s prior written consent will be voidable at Avista’s sole option.  No such 
assignment, with or without Avista’s prior written consent, will relieve Requestor from its responsibilities under this Agreement.  
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9.4 Survival.  Any provision of this Agreement which may reasonably be interpreted or construed as surviving the completion, termination 
or cancellation of this Agreement will survive the completion, termination or cancellation of this Agreement.
  
9.5 Severability.  The invalidity or unenforceability of any provision of the Agreement will not affect any other provisions; the Agreement 
will be construed in all respects as if such invalid or unenforceable provisions were omitted.
  
9.6 Amendments/Modifications.  Any amendment or modification to the provisions of this Agreement will not be effective unless made by 
written amendment executed by both Parties.  
  
9.7 Third Party Beneficiaries.  Nothing in this Agreement is intended to confer any right or benefit on a person or entity not a Party to this 
Agreement, or impose any obligations of either Party to the Agreement on persons or entities not a Party to this Agreement.
  
9.8 Waiver of Provisions.  The failure of a Party to insist upon or enforce performance of any of the provisions or to exercise any rights 
under the Agreement will not be construed as a waiver or relinquishment to any extent of its right to assert or rely upon any such provisions 
or rights in that or any other instance; rather, the same will be and remain in full force and effect. 
  
9.9 Negotiation of Agreement.  This Agreement, and each of the terms and provisions hereof, are deemed to have been explicitly 
negotiated, and the language in all parts of this Agreement shall, in all cases, be construed according to their fair meaning and not strictly 
for or against either Party.
  
9.10 Governing Law, Venue and Attorney’s Fees.  This Agreement will be construed and interpreted in accordance with the laws of the 
State in which the Property is located, excluding any choice of law rules.  In the event of any action to enforce or interpret this Agreement, 
the prevailing party shall be entitled to an award of its reasonable costs and attorney’s fees.  
  
9.11 Effectiveness.  This Agreement is effective on the date of the last signature below.
  
This Agreement has been signed by each Party’s authorized representative on the date(s) set forth below.
  
Check # Or Other:
Amount 192,233.41
Previous Extension #: 
  
Avista Corporation Customer: 

Signature Signature

Nick Harmon City of Spokane Parks and Recreation
Printed Name Printed Name

Customer Project Coordinator
Job Title Job Title 

Date: __________________ Date: __________________
Agreement # 38392
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EXHIBIT (A)    AVISTA COPY
Bill Type: C.I.A.C

I. CUSTOMER INFORMATION

CUSTOMER, who is a(n): AGENT

Name: City of Spokane Parks and Recreation
Mailing Address: 

,  
Phone Number: 509-363-5452

II. JOB INFORMATION

LOCATED 
AT: Riverfront Park Pedestrian Bridge OH Reroute

Name of 
Plat:

or Legal 
Description:

or Location:

Construction 
contribution 
Scale

III. COST INFORMATION
 BASIC COST Length Rate Per Ft Fixed Rate Allowance Totals

 BASIC COSTMisc - See Note 1 0 $0.00 $192,233.40 ($0.00) $192,233.40

 BASIC COST - Total $192,233.40

Total Construction Costs:  
Total Credits:  

Net Customer Cost: 192,233.41

These costs are effective through Sep 20, 2021 , provided that the scope and character of the work do not change.  Additional exceptional costs 
encountered during construction and/or changes requested by the customer will be borne by the customer. The maximum amount available for refund per 
the W.U.T.C. or I.P.U.C Schedule 151 is Maxrefund.

IV. SPECIAL PROVISIONS

Customer’s Responsibilities

UNLESS SPECIFIED BELOW IN SECTION V, CUSTOMER WILL BE RESPONSIBLE FOR THE FOLLOWING CONDITIONS:

1.1  Customer warrants that, prior to the start of construction, the grading is or will be within six inches (6”) of final grade. The cost of future changes to 
Avista’s gas facilities to accommodate location or grade changes will be borne by Customer. 

1.2  Customer shall not make any changes in location of structures, streets, driveways, sidewalks, alleys or other paved areas shown in any drawings 
(incorporated into this Agreement by this reference) prepared in anticipation of the work applicable under the Agreement, nor pave any such areas until 
Avista has installed any necessary underground facilities. 

1.3 Customer shall be responsible for complying with all final compaction requirements and codes. 

V. EXCEPTIONS 

NOTES:  THESE ARE THE COSTS ASSOCIATED WITH THE INSTALLATION OF A TEMPORARY OH REROUTE OF AVISTA POWER 
OVER THE SPOKANE RIVER TO ACCOMMODATE THE UPCOMING PEDESTRIAN BRIDGE PROJECT. THESE COSTS INCLUDE THE 
INSTALLATION AND REMOVAL OF FACILITIES AS WELL AS ALL THE RESTORATION ASSOCIATED WITH THE COMPLETED 
WORK.  

General Construction Agreement #: 38392
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City Clerk’s No.    
 
 

 

THIS MEMORANDUM OF UNDERSTANDING is made between the City of Spokane Parks 
Department, whose address is West 808 Spokane Falls Blvd., Spokane, Washington, 99201, as 
(“City”) and the Associated Garden Clubs of Spokane (AGC), whose address is P.O. Box 8363, 
Spokane, Washington, 99203 as “AGC”. 

 
WHEREAS, the purpose of AGC as a consortium of independent garden clubs and affiliated 

members who promote the beautifying of the Spokane, growing of fine flowers and food, and 
promoting the beautification of the Spokane area; and 

 
WHEREAS, the City of Spokane Parks and Recreation Department will provide access to 

areas of the facilities and USE of grounds at Manito Park in order to pursue their mission in keeping 
with horticultural focus of the park; and 

 
WHEREAS, AGC will be allowed to use the east end of the “pottery barn” (east 

maintenance/storage building) at Manito Park; and 
 

WHEREAS, AGC may use the continuous raised beds facing the maintenance building from 
March 1 each year until two (2) days after their plant sale (last weekend of April each year) unless 
otherwise specified and agreed to by Parks staff; and 

 
WHEREAS, AGC will be granted use of the small east polyhouse in the service yard and the 

open gravel area east of it from February 15th to April 30 or two (2) days after their plant sale unless 
otherwise specified and agreed upon by Parks staff; and 

 
WHEREAS, AGC has agreed to act as a fiscal sponsor taking in donations at no cost to 

Parks to assist in enhancements and programs agreed upon by the Spokane Parks Department 
and AGC; and 

 
WHEREAS, the AGC consists of the following officers: President, Vice-President, Treasurer, 

and Secretary; and, 
 

NOW, THEREFORE, the Parties agree as follows: 
 

1. TERM / RENEWAL 
The term of this Agreement shall have a three (3) year term to begin on April 8, 2021, and end April 
8, 2024. Upon agreement of the “Parties” this agreement may be renewed for two (2) additional  
one (1) year terms not to exceed a total of five (5) years. 

 
2. AGREEMENT 
The Parties hereby agree to the following conditions and terms under this Agreement: 

City of Spokane 

MEMORANDUM OF UNDERSTANDING 

Title: Use of Manito Park for Associated 
Garden Clubs of Spokane 
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No structures will be built in the park unless approved by the Spokane Parks and Recreation 
authorized staff. 

 
Spokane Parks and Recreation staff shall have full access to any locked storage or other 
approved structures. 

 
The parties agree AGC will provide their own potting mix and other supplies and materials. The 
Manito greenhouse/operation may donate surplus plant materials as available. 

 
The AGC agrees that none of the activity undertaken by the organization will be in conflict with 
any local, state, and federal regulations. 

 
This agreement may be canceled by either party with 60 days notice to the other party. 

 
If the facilities are not maintained at a reasonable level of upkeep as determined by the Manito 
Park Supervisor or Spokane Parks and Recreation Department, the fiscal agent will be 
responsible for returning the space to its original condition. 

 
3. LIABILITY. Each party shall be responsible for its own negligence. Neither party assumes 
responsibility to the other party for the consequences of any act or omission of any person, firm or 
corporation not a party to this memorandum of understanding. 

 
4. INSURANCE. Each party shall maintain, at all times, liability insurance to cover all actions 
by its employees or agents. 

 
IN WITNESS WHEREOF, in consideration of the terms, conditions and covenants contained, or 
attached and incorporated and made a part, the parties have executed this Agreement by having 
legally-binding representatives affix their signatures below. 

 
ASSOCIATED GARDEN CLUBS CITY OF SPOKANE 
OF SPOKANE PARKS AND RECREATION DEPARTMENT 

 
 

By   By   
Signature Date Signature Date 

 
 
Type or Print Name Type or Print Name 

 
 
Title Title 

 
 
Attest: Approved as to form: 

 
 
 
City Clerk Assistant City Attorney 

 

U2021-002e 
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BYLAWS OF THE PARK BOARD 
of the 

City of Spokane, Washington 
 
 

Reference: City Charter Article V, Section 44, Park Board Organization - "The Park Board 
shall have the power to make Bylaws and Rules for the conduct of business." 

 
 

We, the members of the Park Board of the City of Spokane, State of Washington, do 

hereby publish and declare the following Bylaws of the Board: 

 
Section 1. Definitions. 

 

1. The City of Spokane Park Board: "shall consist of ten electors of the City of Spokane, 

who shall be appointed by the council, and one member of the council to be designated 

by the council." (City of Spokane Charter §41) 

2. Park Board Member: A person who has been nominated by the Mayor and appointed by 

the City Council. 

3. Financial Report: An annual report of all receipts and expenditures, and of all other 

business transacted by the Park Board. This report shall be furnished to the City Council. 

(City of Spokane Charter §45) 

 
Section 2. Regular Meetings. 

 

1. The regular meetings of the Park Board shall be held at 3:30 p.m. on the second Thursday 

of each month in the City Council Chambers in City Hall and shall be conducted 

generally following Robert's Rules of Order. 

2. Except for executive sessions, all Park Board meetings are open to the public. Meetings 

may be canceled or rescheduled by the President or by majority vote of the Board. If a 

regular meeting is to be canceled or rescheduled, it shall be given pursuant to the Open 

Public Meetings Act (RCW Ch. 42.30). 
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3. The public may address the Park Board during scheduled meetings. The President may 

prescribe, on a case-by-case basis, procedures for public testimony as necessary to 

maintain order. 

 
Section 3. Special Meetings. 

 

1. Special meetings may be called, canceled or rescheduled by the President whenever 

deemed necessary and/or shall be called whenever three Park Board members shall 

request the same in writing. Any measure adopted by six affirmative votes at a special 

meeting shall have the same effect as if adopted at a regular meeting. Special meetings 

are open to the public. 

2. The date, hour and place of the special meetings shall be set by the President; notice of 

special meetings shall be given consistent with the Open Public Meetings Act (RCW Ch. 

42.30). If a special meeting is to be canceled, notice should be given by posting on the 

door of the place where the special meeting was scheduled to have been held and on the 

City website where meeting notices are regularly posted. 

 
Section 4. Annual Meetings. 

 

1. The annual meeting shall be held at the regular February meeting of the Park Board. 
 
 
Section 5. Quorum and Voting of Park Board. 

 

1. Six members shall constitute a quorum for conducting business for the Park Board. In 

case there is no quorum present on a day set for a regular, continued or special meeting, 

the Park Board members present may adjourn until a quorum is obtained or may adjourn 

said meeting specifying the time and place to which the meeting matter will be 

continued. 
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Six affirmative votes shall be necessary to adopt any measure in a regular, continued or 

special meeting. 

2. Voting shall be by voice unless a show of hands is called for by any Board Member. 

Minutes shall record the number of yeas and nays, and the names of any members 

abstaining. Any member may ask that their vote be recorded by name. Any member may 

ask that votes be recorded by name. Any member may recuse themselves or abstain from 

voting after stating the basis for abstention or recusal. Such basis shall be placed on the 

record. 

 
 
CONDUCT OF BUSINESS 

 

Section 6. Scheduling Business. 
 

1. Business to be transacted at any regular or special meeting shall be scheduled by the 

Secretary or designee subjected to order of the President. The Secretary or designee shall 

prepare, transmit to Park Board members, release to news media, and give official notice 

of business to be considered in the normal administration of business at the Park Board 

meetings, provided the consideration of all or any one item of business shall be subjected 

to cancellation or rescheduling to another meeting of the Park Board by order of the 

President or by the Park Board. 

 
Section 7. Chairing Meetings. 

 

1. Meetings shall be called to order by the President, or in the President’s absence, by the 

Vice President, or in the anticipated absence of both, the President or the Park Board 

shall designate a member of the Park Board to preside. In the event a person to preside 

has not been named, the Secretary shall call the meeting to order and the Park Board 
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 members present may, by general consent, select a President pro-tem. Meetings may 

be adjourned by majority vote of the Park Board members present or by order of the 

President if there are no objections from Board members. 

 
Section 8. Minutes. 

 

1. The Secretary or designee shall prepare official minutes of the meetings containing the 

actions of the Park Board as a substantive account of proceedings. A record of the Park 

Board members present and absent shall be entered in the minutes of the meeting. 

Minutes shall be signed by the Secretary and placed on public record. Minutes may be 

approved by the Park Board without reading at Park Board meetings unless such reading 

is requested by a member of the Park Board. Correction of typographical errors in signed 

minutes may be made by the Secretary. Correction of substantive records in signed 

minutes may be made by majority vote of the Park Board. 

2. All regular meetings and special meetings of the Park Board may be recorded, provided 

such shall not be deemed the official minutes and the absence of such recording due to 

mechanical failure or other cause shall not invalidate the actions taken at such meetings. 

Remarks and other volunteer statements from the public, present but not recognized by 

the Chair and which may have been recorded, will not be considered as part of the 

transcript. Any interested party may listen to a recording or read written minutes on file 

pursuant to the Washington State Public Records Act (RCW Ch. 42.56). Recordings will 

not normally be transcribed except by order of the Park Board or the Director of Parks 

and Recreation. 

 
Section 9. Order of Business. 

 

1. At a regular meeting, the order of business shall be as follows unless otherwise ordered 

by the President or as amended by the majority vote of the Park Board:
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AGENDA 
 

1. Roll Call 
 

2. Additions or Deletions to the Agenda 
 

3. Consent Agenda 
 

4. Special Guests 
 

5. Financial Report and Budget Update 
 

6. Special Discussion/Action Items 
 

7. Committee Reports - Action Items 

Golf  

Land  

Recreation  

Riverfront Park  

Finance  

Urban Forestry Tree  

Bylaws  

Development and Volunteer  

8. Reports 
 

Park Board President 

Liaisons Director 

9. Correspondence 
 

10. Public Comments 
 

11. Adjournment
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12. Next Committee meeting dates 

13. Next Park Board meeting dates 

 

2.  A consent agenda is presented by the Park Board President at the beginning of the Park 

Board meeting. Items may be moved from the consent agenda on the request of any one 

Park Board member. Items not moved may be adopted by general consent without debate. 

A Park Board member may also ask that a consent agenda item be voted on separately as 

part of the consent agenda.  This will enable a member to abstain, recuse themselves or 

vote no on an item without affecting their vote on the remaining consent agenda item(s). 

Moved consent items may be taken up either immediately after the consent agenda or 

placed on the regular meeting agenda under the appropriate Park Board committee report. 

Consent agenda items must be distributed, as part of the regular Park Board meeting 

agenda, no later than 48 hours prior to the regular Park Board meeting and pursuant to the 

Open Public Meetings Act (RCW Ch. 42.30), and no items may be added to the consent 

agenda within 48 hours of the Park Board meeting. 

 
Section 10. Executive Sessions. 

 

1. Executive sessions may be held as allowed by the Open Public Meetings Act (RCW Ch. 
 

42.30). No action or minutes shall be taken in executive sessions. Executive sessions may 

be held at any time during a regular or special meeting. 

 
 
OFFICERS AND COMMITTEES 

 
Section 11. Officers. 

 

1. At its regular February meeting of each year, the Park Board shall elect a President and 

Vice President from its members, but in case of failure to elect at the time specified, the 

election shall take place at a subsequent meeting without delay, and the President and 
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Vice President shall continue to serve until replaced by election of the Board. The 

Director of Parks and Recreation shall be the Secretary of the Park Board unless another 

person is elected by the Park Board. 

2. The President and Vice President shall hold their respective offices until the first regular 

meeting in February of the next year after election, and/or until their successors are 

elected. 

3. The President, Vice President and Secretary shall perform the duties prescribed by law, 

these rules, and such other duties as the Park Board may prescribe. 

4. In the event of the vacancy in the office of President, Vice President or Secretary, the 

Park Board shall select an interim President, Vice President or Secretary to serve until 

the next regular election. 

Section 12. Nominations. 
 

1. At the regular meeting in January, the President shall appoint an ad hoc committee of four 

(4) other Park Board members to serve as the Nomination Committee to recommend 

nominees for the office of Park Board President, Vice President and Secretary. In making 

such nominations, the Committee shall take into consideration, among other matters, the 

length of service on the Park Board of the member being considered for election to an 

office. No voting member of the Park Board shall serve more than two consecutive terms 

in any office of the Park Board unless said member receives the unanimous consent of 

the entire membership of the Park Board. 

 
Section 13. Duties of the President. 

 

The duties and powers of the President shall be as follows: 
 
1. To perform duties prescribed by law and all duties properly mandated by such office, and 

such other duties as the Park Board may prescribe. 

2. To preside over the meetings of the Park Board. 
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3. To call special meetings and executive sessions of the Park Board within the limits of 

state law. 

4. To set the agenda and change the order of business. 
 
5. To set the place, date and time of special meetings, pursuant to the Open Public Meeting 

Act (RCW Ch. 42.30). 

6. To vote on any matter that may come before the Park Board for consideration with the 

exception of a request for abstention or recusal. 

7. To prepare and sign all official recommendations or documents duly adopted by the Park 

Board. 

8. To assign members of the Park Board to standing committees before March 15 of each 

year with the advice and consent of the Park Board. The President shall name one 

member of each committee as the Chair of that committee. These new Chair assignments 

will begin no later than the April committee meetings. Ad hoc committees of the Park 

Board will be appointed, as needed, by the President with the advice and consent of the 

Park Board. 

9. To rule on procedure where no direct rule had been adopted by the Park Board. In so 

doing, the President shall be guided by Robert's Rules of Order. 

10. To notify the Mayor in writing of any vacancy or pending vacancy on the Park Board. 
 
11. To assign members of the Park Board to an ad hoc Park Board Nomination Committee 

which shall recommend a minimum of two (2) Park Board candidates per vacancy to the 

Mayor for City Council appointment. 

12. To have the same rights and privileges as all other Park Board members. 
 
13. To send a letter of interest to the Mayor for all Park Board members seeking 

reappointment. 

 
Section 14. Duties of the Vice President. 
The duties and powers of the Vice President shall be as follows: 
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1. The Vice President shall act in the absence of the President at any meeting, and when the 

President is unavailable, all duties of the office of President or as a member or any 

committee of which the President may be a member, shall temporarily fall upon the Vice 

President. 

 
Section 15. Duties of the Secretary. 
The duties of the Secretary shall be as follows: 

 
1. The Secretary shall perform the duties required by law and all duties properly mandated 

by such office. 

2. The Secretary shall attend meetings of the Park Board and meetings of its committee, 

where requested. 

3. The Secretary shall keep a true and accurate record in substance of the proceedings of the 

Park Board, and shall have charge and custodian of all the Park Board books, documents, 

records, minutes and papers. 

4. The Secretary shall handle correspondence of the Park Board, including responses to 

inquiries and provide correspondence copies to all Park Board members. 

5. The Secretary shall prepare agendas and schedule business on all Park Board meetings, 

with the approval of the Park Board President, and transmit a tentative notice of business 

to Park Board members in advance of the meeting, and provide legal notice of public 

hearings as required by law. 

6. The Secretary may delegate these duties as appropriate and necessary for their 

accomplishment. 

 
Section 16. Standing Committees. 

 

1. The standing committees of the Park Board shall be: 

Finance 

Land 
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Recreation 

Golf 

Riverfront Park 

Urban Forestry Tree 

Bylaws 

Joint Arts 

Development and Volunteer 

2. Unless otherwise ordered by the Park Board, all standing committees shall consist of a 

minimum of three (3) Park Board members, except the Urban Forestry Tree Committee 

which shall consist of two (2) Park Board members and three (3) citizens pursuant to 

Spokane Municipal Code (SMC 04.28.030). 

3. A simple majority of the committee shall constitute a quorum for conducting 

business for a Park Board standing committee. In case there is no quorum 

present on a day set for a regular, continued or special meeting, the committee 

members present may adjourn until a quorum is obtained or may adjourn said 

meeting specifying the time and place to which the meeting matter will be 

continued. 

4. If a Park Board member plans to attend a committee meeting as a guest, they must 

notify the Parks Director, or designated staff, no less than 48-hours prior to the 

committee meeting.  

5. The Board may reclassify, add to, or change the number of standing committees by 

adopting changes to the Park Board Bylaws. 

6. The Board President may appoint ad hoc committees for specific purposes and length of 

time. 

7. Committees should be transmitted a notice of tentative business 48 hours prior to the time 
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of said Committee meeting. 

8. The agenda of a regular meeting may contain business not on the advance notice, 

consistent with the Open Public Meetings Act (RCW Ch. 42.30). Special meetings may 

only contain matters noted in the final agenda notice consistent with the Open Public 

Meetings Act (RCW Ch. 42.30). 

9. Upon agreement of the majority of the committee members present, any matter listed on 

the advance notice for a regular committee meeting may be submitted for a vote by that 

committee, whether or not designated as an action item on the advance notice. 

 
 
Section 17. Duties of Committees. 

 

1. Committees are advisory to the Park Board and shall serve the Park Board acting as fact 

finders to provide information and make recommendation to the Park Board. 

Recommendations to the Park Board will be submitted by a majority of committee 

members present at the committee meeting. Votes or other actions taken by committees 

shall not be deemed as official actions of the Park Board but rather as recommendations 

to the Park Board. Only members appointed to a committee or an alternate substituting 

for a committee member may vote at any committee meeting. Any Park Board member 

attending the committee meeting may be designated by the Chair as an alternate for an 

absent committee member. Any Park Board member who attends a Park Board 

committee and is not a member or has not been appointed as an alternate may 

participate in meeting discussions.  

2. Committees shall have the authority to task the Director of Parks and Recreation to 

provide information upon a majority vote of committee members present. 

3. The Chair of each committee shall consult with the Director of Parks and Recreation, or 

the designee, to establish the agenda of the meetings. 

4. In the event the Committee Chair is not present at a meeting, the committee, by 



12  

consensus, shall select a Chair pro tem. 

5. Committee Chairs may allow public participation in matters coming before the 

committee as time permits. 

6. Committee Chairs, or their designees, shall present committee information and 

recommendations at the regular monthly Park Board meeting. 

7. Committee Chairs can make, second and vote on motions brought before the Committee, 

and shall have the same rights and privileges as all other Committee members. 

8. All monthly Committee meetings will take place before the corresponding monthly 

meeting of the full Park Board. 

 
Section 18. Administration. 

 

1. The administration of the Spokane Parks and Recreation Division is the responsibility of 

the Director of Parks and Recreation. 

2. The Director of Parks and Recreation will assign lead staff to support each committee. 
 
 
Section 19. Functions of the Director of Parks and Recreation. 

 

1. The Director of Parks and Recreation, or a designee, is the chief executive officer of the 

Park Board. The director is also an employee under the direct supervision of the Mayor. 

2. The Director of Parks and Recreation is responsible for carrying out all policies or rules 

and regulations established by the Park Board. 

3. All individuals employed in the Parks and Recreation Division report directly to, and are 

responsible to, the Director of Parks and Recreation. 

4. The Director of Parks and Recreation shall make such rules, develop an administrative 

organization, and give such instructions to Parks and Recreation Division employees as 

may be necessary to make policies of the Park Board effective. The Director of Parks and 

Recreation may delegate authority for actions to subordinates. 

5. The Director of Parks and Recreation should be present at all meetings of the Park Board, 
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except when matters pertaining to the Director's employment are being considered or 

when requested by the Park Board President not to be present. 

6. The Director of Parks and Recreation shall be responsible for preparing and submitting to 

the Park Board a budget for the ensuing fiscal year, for Park Board approval. The 

Director shall develop the Parks and Recreation Division budget working with the Park 

Board Finance Committee. 

7. The Director of Parks and Recreation shall be responsible for preparing and submitting to 

the Park Board a monthly and an annual report on the operation of the Park and 

Recreation Division, and additional information as requested by the President or by 

consensus of the Park Board. 

8. The Director of Parks and Recreation shall keep a continuous inventory of all property, 

furniture, material and supplies of the Park and Recreation Division. 

9. The Director of Parks and Recreation shall draw all requisitions against the budget of the 

City Parks and Recreation Division, handle funds of the Park Board, and shall keep 

proper record of expenditures and funds available. 

10. As the Park Board's professional advisor, the Director of Parks and Recreation is 

expected to keep abreast of technical advances, and Park and Recreation techniques, to 

participate in professional Parks and Recreation organizations, and to attend conventions 

and meetings of said organizations as approved by the Park Board. 

11. The Director shall provide a Parks and Recreation Division orientation for new Park 

Board members, and new members shall read and sign the Duties and Responsibilities 

form, attached to these Bylaws. 

 
Section 20. Employment of Park Director. 

 

1. Employment of the Park Director shall be in accordance with City Charter Article IV 

Administration of City Affairs, §24, ¶1. 
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Section 21. Adoption and Amendment of the Bylaws. 

 

1. Proposed changes to the Bylaws will be presented in writing for reading and discussion at 

a Park Board meeting. At any time a Park Board member may submit a written proposal 

to the Park Board or Bylaws Committee to amend these Bylaws. The proposal shall be 

reviewed and discussed at the next scheduled Bylaws Committee meeting. Unless it is 

deemed by the Park Board that immediate action would be in the best interest of the Park 

Board, the final vote for adoption shall take place no earlier than the next succeeding 

regular or special Park Board meeting. 

2. If immediate action on a proposed Bylaw is necessary, the motion for its adoption shall 

provide that immediate adoption is in the best interest of the Park Board. No further 

action is required. All new or amended Bylaws shall become effective upon adoption 

unless a specific effective date is provided in the motion for adoption. 

3. Bylaws, as adopted or amended, shall be made a part of the minutes of the meeting 

at which action was taken.  

4. These Bylaws may be temporarily suspended or amended by a majority of the Park 

Board vote at any regular Park Board meeting. 

Section 22. Adoption. 

The foregoing Bylaws are hereby declared adopted at the meeting of the Spokane Park Board 

held this ______ day of _______________________, 2021, and all previous Bylaws are 

hereby declared void and repealed. 

 

Spokane Park Board 

By:      Spokane Park Board President 

      Date approved: ______________________ 
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Approved as to form:     ___________________________________ 
                   Assistant City Attorney 
 

 

Attachment that is part of the Bylaws:  
Exhibit A – Spokane Park Board Member Duties and Responsibilities 

 

 

 
 

 
 
 



 

SPOKANE PARK BOARD 
MEMBER DUTIES AND RESPONSIBILITIES FORM 

 
Congratulations on your nomination to the Spokane Park Board. We hope you find your term 
on the Board rewarding. The Park Board is one of the most demanding and fulfilling board 
appointments in the City of Spokane. For this reason, we ask that you review and acknowledge 
the following “Member Duties and Responsibilities.” Knowing these duties and responsibilities 
will ensure that you are aware of your commitments to the Board and the expectations 
associated with your membership on the Spokane Park Board. 

 
A. The Spokane City Charter: Your appointment to the Park Board is pursuant to 

Article V of the Spokane City Charter. In accepting your appointment, you are 
presumed to have read Article V in its entirety and learned from it the scope of the 
Board’s responsibilities. While not exhaustive, the following highlights some of 
the key provisions of the Charter relating to the Board’s responsibilities: 

 
 Complete control over expenditures from the Spokane Park Fund and 
expenditures from related park funds, such as the Golf Fund and Urban 
Forestry Fund: Typically this means an overall annual operating budget in 
excess of $20 million, plus additional expenditures related to capital bond 
projects. The scope of this budget alone demands that members devote 
considerable time outside the regular meetings and committee meetings, so as 
to stay informed of Board activities. 

 
 The formulation and adoption of rules and regulations relating to Spokane Parks 
and Recreation facilities: By Charter the Park Board establishes policies and rules 
relating to park facilities, such as the Tobacco-Free Zones, sets pricing and fees 
for a variety of park facilities, etc. 

 
 Regular attendance at the required monthly and special meetings of the Spokane 
Board: Each Board member is expected to attend regular and special meetings of 
the Board, unless excused in advance by the President. The Spokane Park Board 
is scheduled for the second Thursday of each month at 3:30 p.m. unless 
otherwise posted. As a matter of practice, any absence is deemed excused so 
long as the President or Secretary is alerted in advance to your absence. There is 
no recent memory of a Board member being formally admonished for unexcused 
absenteeism, but it should be understood that continual absences may prompt the 
President to declare your absences unexcused, and three unexcused absences 
constitute grounds for removal from the Board. 

 
B. Park Board Bylaws: By Charter the Board is authorized to adopt bylaws relating to 

governance of the Board and its committees. The Bylaws were last revised and 
adopted October 2019, and are included in this Park Board Toolkit. By signing 
this form you acknowledge that you have read the Bylaws and understand them. A 
brief overview of these rules follows: 



 

   There are nine Standing Committees of the Park Board. With Board consent, the 
President annually assigns Board members to committees and designates the chairs of 
those committees. Board members typically are assigned to at least three committees, 
and often serve as chair of at least one of those committees. Committees meet once per 
month, typically one to two weeks before the regular Park Board meeting. Depending on 
a given agenda item for the committee, Board members can expect to spend as much as 
one hour or more reviewing materials related to committee meetings and up to two hours 
at the committee meeting. Average monthly time commitment, excluding special Park 
Board meetings, ad hoc committees and special events, is 11-12 hours. 

 

C. Additional Board member responsibilities include: 
 

   New board members participate in an orientation provided by the director of Parks 
and Recreation, and the Board President. This is about a two-hour, one-time only 
meeting. 

 
   Board members are called upon to attend additional special Parks and Recreation 

special events. A special event might include a site visit, a dedication event, public 
meetings, etc. These events are typically one hour long and will occur about two to 
three times a year. 

 
D. Acknowledgement: As Respect to the Spokane Park Board, as a member of the Spokane 

Park Board, I acknowledge: 
 

   I have read and understand the Member of the Board duties and responsibilities; 
 

   I am responsible, collectively and with my fellow Board members, for 
ensuring effective governance, stewardship and strategic direction of the 
Spokane Parks and Recreation, and the Spokane Park Board; 

 
   I understand and accept the time commitment involved as a Board member of 

the Spokane Park Board; 

   I generally accept the duties and responsibilities of a Board member; 
 

In signing this document, I understand that no rigid standards of 
measurement and achievement are being formed. 

 
 
 
 
 
 

Signature 



 

 
 

Printed Name 
 
 

Date Signed:     

Dates of Term:      

 
 

Form Updated:   April 2021 
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BYLAWS OF THE PARK BOARD 
of the 

City of Spokane, Washington 
 
 

Reference: City Charter Article V, Section 44, Park Board Organization - "The Park Board 
shall have the power to make Bylaws and Rules for the conduct of business." 

 
 

We, the members of the Park Board of the City of Spokane, State of Washington, do 

hereby publish and declare the following Bylaws of the Board: 

 
Section 1. Definitions. 

 

1. The City of Spokane Park Board: "shall consist of ten electors of the City of Spokane, 

who shall be appointed by the council, and one member of the council to be designated 

by the council." (City of Spokane Charter §41) 

2. Park Board Member: A person who has been nominated by the Mayor and appointed by 

the City Council. 

3. Financial Report: An annual report of all receipts and expenditures, and of all other 

business transacted by the Park Board. This report shall be furnished to the City Council. 

(City of Spokane Charter §45) 

 
Section 2. Regular Meetings. 

 

1. The regular meetings of the Park Board shall be held at 3:30 p.m. on the second Thursday 

of each month in the City Council Chambers in City Hall and shall be conducted 

generally following Robert's Rules of Order. 

2. Except for executive sessions, all Park Board meetings are open to the public. Meetings 

may be canceled or rescheduled by the President or by majority vote of the Board. If a 

regular meeting is to be canceled or rescheduled, it shall be given pursuant to the Open 

Public Meetings Act (RCW Ch. 42.30). 
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3. The public may address the Park Board during scheduled meetings. The President may 

prescribe, on a case-by-case basis, procedures for public testimony as necessary to 

maintain order. 

 
Section 3. Special Meetings. 

 

1. Special meetings may be called, canceled, or rescheduled by the President whenever 

he/she deemeds the same expedientnecessary and/or shall be called whenever three Park 

Board members shall request the same in writing. Any measure adopted by six 

affirmative votes at a special meeting shall have the same effect as if adopted at a regular 

meeting. Special meetings are open to the public. 

2. The date, hour and place of the special meetings shall be set by the President; notice of 

special meetings shall be given consistent with the Open Public Meetings Act (RCW Ch. 

42.30). If a special meeting is to be canceled, notice should be given by posting on the 

door of the place where the special meeting was scheduled to have been held and on the 

City website where meeting notices of meetings are regularly posted. 

 
Section 4. Annual Meetings. 

 

1. The annual meeting shall be held at the regular February meeting of the Park Board. 
 

Parks and Recreation Division staff shall present a Financial Report at the Annual 

Meeting. 

 
Section 5. Quorum and Voting of Park Board. 

 

1. Six members shall constitute a quorum for conducting business for the Park Board. In 

case there is no quorum present on a day set for a regular, continued, or special meeting, 

the Park Board members present may adjourn until a quorum is obtained or may adjourn 

said meeting specifying the time and place to which the meeting matter was will be 

continued. 
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Six affirmative votes shall be necessary to adopt any measure in a regular, continued or 

special meeting. 

2. Voting shall be by voice unless a show of hands is called for by the President or a any 

Board Member. Minutes shall record the number of yeas and nays, and the names of any 

members abstaining. Any member may ask that his or her  their vote be recorded by 

name. Any member may ask that votes be recorded by name. Any member may recuse 

themselves or abstain or recuse from the voting after stating the basis for abstention or 

recusal. Such basis shall be placed on the record. 

 
 
CONDUCT OF BUSINESS 

 

Section 6. Scheduling Business. 
 

1. Business to be transacted at any regular or special meeting shall be scheduled by the 

Secretary or designee subjected to order of the President. The Secretary or designee shall 

prepare, transmit to Park Board members, release to news media, and give official notice 

of business to be considered in the normal administration of business at the Park Board 

meetings, provided the consideration of all or any one item of business shall be subjected 

to cancellation or rescheduling to another meeting of the Park Board by order of the 

President or by the Park Board. 

 
Section 7. Chairing Meetings. 

 

1. Meetings shall be called to order by the President, or in the President’s absence, by the 

Vice President, or in the anticipated absence of both, the President or the Park Board 

shall designate a member of the Park Board to preside. In the event a person to preside 

has not been named, the Secretary shall call the meeting to order and the Park Board 
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 members present may, by general consent, select a President pro-tem. Meetings may 

be adjourned by majority vote of the Park Board members present or by order of the 

President if there are no objections from Board members. 

 
Section 8. Minutes. 

 

1. The Secretary or designee shall prepare official minutes of the meetings containing the 

actions of the Park Board as a substantive account of proceedings. A record of the Park 

Board members present and absent shall be entered in the minutes of the meeting. 

Minutes shall be signed by the Secretary and placed on public record. Minutes may be 

approved by the Park Board without reading at Park Board meetings unless such reading 

is requested by a member of the Park Board. Correction of typographical errors in signed 

minutes may be made by the Secretary. Correction of substantive records in signed 

minutes may be made by majority vote of the Park Board. 

2. All regular meetings and special meetings of the Park Board may be recorded, provided 

such shall not be deemed the official minutes and the absence of such recording due to 

mechanical failure or other cause shall not invalidate the actions taken at such meetings. 

Remarks and other volunteer statements from the public, present but not recognized by 

the Chair and which may have been recorded, will not be considered as part of the 

transcript. Any interested party may listen to a recording or read written minutes on file 

pursuant to the Washington State Public Records Act (RCW Ch. 42.56). Recordings will 

not normally be transcribed except by order of the Park Board or the Director of Parks 

and Recreation. 

 
Section 9. Order of Business. 

 

1. At a regular meeting, the order of business shall be as follows unless otherwise ordered 

by the President or as amended by the majority vote of the Park Board:
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AGENDA 
 

1. Roll Call 
 

2. Additions or Deletions to the Agenda 
 

3. Consent Agenda 
 

4. Special Guests 
 

5. Financial Report and Budget Update 
 

6. Special Discussion/ Action Items 
 

7. Committee Reports - Action Items 

Golf Committee 

Land Committee  

Recreation Committee  

Riverfront Park Committee  

Finance Committee 

Urban Forestry Tree Committee  

Bylaws Committee 

Development and Volunteer  

8. Reports 
 

Park Board President 

Liaisons Reports 

Director's Report 

9. Correspondence 
 

10. Public Comments 
 

11. Adjournment
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12. Next Committee meeting dates 

13. Next Park Board meeting dates 

 

2.  A consent agenda is presented by the Park Board President at the beginning of the Park 

Board meeting. Items may be moved from the consent agenda on the request of any one 

Park Board member. Items not moved may be adopted by general consent without debate. 

A Park Board member may also ask that a consent agenda item be voted on separately as 

part of the consent agenda.  This will enable a member to abstain, recuse themselves or 

vote no on an item without affecting their vote on the remaining consent agenda item(s). 

Moved consent items may be taken up either immediately after the consent agenda or 

placed on the regular meeting agenda under the appropriate Park Board committee report. 

Consent agenda items must be distributed, as part of the regular Park Board meeting 

agenda, within no later than 48 hours of prior to the regular Park Board meeting and 

pursuant to the Open Public Meetings Act (RCW Ch. 42.30), and no items may be added 

to the consent agenda within 48 hours of the Park Board meeting. 

 
Section 10. Executive Sessions. 

 

1. Executive sessions may be held as allowed by the Open Public Meetings Act (RCW Ch. 
 

42.30). No action or minutes shall be taken in executive sessions. Executive sessions may 

be held at any time during a regular or special meeting. 

 
 
OFFICERS AND COMMITTEES 

 
Section 11. Officers. 

 

1. At its regular February meeting of each year, the Park Board shall elect a President and 

Vice President from its members, but in case of failure to elect at the time specified, the 

election shall take place at a subsequent meeting without delay, and the President and 
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Vice President shall continue to serve until replaced by election of the Board. The 

Director of Parks and Recreation shall be the Secretary of the Park Board shall be the  

Director of Parks and Recreation unless another person is elected by the Park Board. 

2. The President and Vice President shall hold their respective offices until the first regular 

meeting in February of the next year after election, and/or until their successors are 

elected. 

3. The President, Vice President, and Secretary shall perform the duties prescribed by law, 

these rules, and such other duties as the Park Board may prescribe. 

4. In the event of the vacancy in the office of President, Vice President or Secretary, the 

Park Board shall select an interim President, Vice President or Secretary to serve until  

the next regular election. 

Section 12. Nominations. 
 

1. At the regular meeting in January, the President shall appoint an ad hoc committee of four 

(4) other Park Board members to serve as the Nomination Committee to recommend 

nominees for the office of Park Board President, Vice President and Secretary. In making 

such nominations, the Committee shall take into consideration, among other matters, the 

length of service on the Park Board of the member being considered for election to an 

office. No voting member of the Park Board shall serve more than two consecutive terms 

in any office of the Park Board unless said member receives the unanimous consent of 

the entire membership of the Park Board. 

 
Section 13. Duties of the President. 

 

The duties and powers of the President shall be as follows: 
 
1. To perform duties prescribed by law and all duties properly mandated by such office, and 

such other duties as the Park Board may prescribe. 

2. To preside over the meetings of the Park Board. 
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3. To call special meetings and executive sessions of the Park Board within the limits of 

state law. 

4. To set the agenda and change the order of business. 
 
5. To set the place, date and time of special meetings, pursuant to the Open Public Meeting 

Act (RCW Ch. 42.30). 

6. To vote on any matter that may come before the Park Board for consideration with the 

exception of a request for abstention or recusal. 

7. To prepare and sign all official recommendations or documents duly adopted by the Park 

Board. 

8. To assign members of the Park Board to standing and existing ad hoc committees before 

March 15 of each year with the advice and consent of the Park Board. The President shall 

name one member of each committee as the Chair of that committee. These new Chair 

assignments will begin at no later than the April committee meetings. Ad hoc committees 

of the Park Board will be appointed, as needed, by the President with the advice and 

consent of the Park Board. 

9. To rule on procedure where no direct rule had been adopted by the Park Board. In so 

doing, the President shall be guided by Robert's Rules of Order. 

10. To notify the Mayor in writing of any vacancy or pending vacancy on the Park Board. 
 
11. To assign members of the Park Board to an ad hoc Park Board Nomination Committee 

which shall recommend a minimum of two (2) Park Board candidates per vacancy to the 

Mayor for City Council appointment. 

12. To have the same rights and privileges as all other Park Board members. 
 
13. To send a letter of interest to the Mayor for all Park Board members seeking 

reappointment. 

 
Section 14. Duties of the Vice President. 
The duties and powers of the Vice President shall be as follows: 
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1. The Vice President shall act in the absence of the President at any meeting, and when the 

President is unavailable, all duties of the office of President or as a member or any 

committee of which the President may be a member, shall temporarily fall upon the Vice 

President. 

 
Section 15. Duties of the Secretary. 
The duties of the Secretary shall be as follows: 

 
1. The Secretary shall perform the duties required by law and all duties properly mandated 

by such office. 

2. The Secretary shall attend meetings of the Park Board and meetings of its committee, 

where requested. 

3. The Secretary shall keep a true and accurate record in substance of the proceedings of the 

Park Board, and shall have charge and custodian of all the Park Board books, documents, 

records, minutes and papers. 

4. The Secretary shall handle correspondence of the Park Board, including responses to 

inquiries and provide correspondence copies to all Park Board members. 

5. The Secretary shall prepare agendas and schedule business on regular all Park Board 

meetings, with the approval of the Park Board President, and transmit a tentative notice of 

business to Park Board members in advance of the meeting, and provide legal notice of 

public hearings as required by law. 

6. The Secretary may delegate these duties as appropriate and necessary for their 

accomplishment. 

 
Section 16. Standing Committees. 

 

1. The standing committees of the Park Board shall be: 

Finance 

Land 
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Recreation 

Golf 

Riverfront Park 

Urban Forestry Tree 

Bylaws 

Joint Arts 

Development and Volunteer 

2. Unless otherwise ordered by the Park Board, all standing committees shall consist of a 

minimum of three (3) Park Board members, except the Urban Forestry Tree Committee 

which shall consist of two (2) Park Board members and three (3) citizens pursuant to 

Spokane Municipal Code (SMC 04.28.030). 

3. A simple majority of the committee shall constitute a quorum for conducting 

business for a Park Board standing committee. In case there is no quorum 

present on a day set for a regular, continued or special meeting, the committee 

members present may adjourn until a quorum is obtained or may adjourn said 

meeting specifying the time and place to which the meeting matter will be 

continued. 

2.4. If a Park Board member plans to attend a committee meeting as a guest, they must 

notify the Parks Director, or designated staff, no less than 48-hours prior to the 

committee meeting.  

3.5. The Board may reclassify, add to, or change the number of standing committees by 

adopting changes to the Park Board Bylaws. 

4.6. The Board President may appoint ad hoc committees for specific purposes and length of 

time. 

5.7. Committees should be transmitted a notice of tentative business 48 hours prior to the time 
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of said Committee meeting. 

6.8. The agenda of a regular meeting may contain business not on the advance notice, 

consistent with the Open Public Meetings Act (RCW Ch. 42.30). Special meetings may 

only contain matters noted in the final agenda notice consistent with the Open Public 

Meetings Act (RCW Ch. 42.30). 

7.9. Upon agreement of the majority of the committee members present, any matter listed on 

the advance notice for a regular committee meeting may be submitted for a vote by that 

committee, whether or not designated as an action item on the advance notice. 

 
 
Section 17. Duties of Committees. 

 

1. Committees are advisory to the Park Board and shall serve the Park Board acting as fact 

finders to provide information and make recommendation to the Park Board. 

Recommendations to the Park Board will be submitted by a majority of committee 

members present at the committee meeting. Votes or other actions taken by committees 

shall not be deemed as official actions of the Park Board but rather as recommendations 

to the Park Board. Only members appointed to a committee or an alternate substituting 

for a committee member may vote at any committee meeting. Any Park Board member 

attending the committee meeting may be designated by the Chair as an alternate for an 

absent committee member. Any Park Board member who attends a Park Board 

committee and is not a member or has not been appointed as an alternate may 

participate in meeting discussions.  

2. Committees shall have the authority to task the Director of Parks and Recreation to 

provide information upon a majority vote of committee members present. 

3. The Chair of each committee shall consult with the Director of Parks and Recreation, or 

the designee, to establish the agenda of the meetings. 

4. In the event the Committee Chair is not present at a meeting, the committee, by 
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consensus, shall select a Chair pro tem. 

5. Committee Chairs may allow public participation in matters coming before the 

committee as time permits. 

6. Committee Chairs, or their designees, shall present committee information and , 

recommendations and minutes to the full Park Board at the regular monthly Park Board 

meeting. 

7. Committee Chairs can make, second and vote on motions brought before the Committee, 

and shall have the same rights and privileges as all other Committee members. 

8. All monthly Committee meetings will take place before the corresponding monthly 

meeting of the full Park Board. 

 
Section 18. Administration. 

 

1. The administration of the Spokane Parks and Recreation Division is the responsibility of 

the Director of Parks and Recreation. 

2. The Director of Parks and Recreation will assign lead staff to support each committee. 
 
 
Section 19. Functions of the Director of Parks and Recreation. 

 

1. The Director of Parks and Recreation, or a designee, is the chief executive officer of  the 

Park Board. The director is also an employee under the direct supervision of the Mayor. 

2. The Director of Parks and Recreation is responsible for carrying out all policies or rules 

and regulations established by the Park Board. 

3. All individuals employed in the Parks and Recreation Division report directly to, and are 

responsible to, the Director of Parks and Recreation. 

4. The Director of Parks and Recreation shall make such rules, develop an administrative 

organization, and give such instructions to Parks and Recreation Division employees as 

may be necessary to make policies of the Park Board effective. The Director of Parks and 

Recreation may delegate authority for actions to subordinates. 
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5. The Director of Parks and Recreation should be present at all meetings of the Park Board, 

except when matters pertaining to the Director's employment are being considered or 

when requested by the Park Board President not to be present. 

6. The Director of Parks and Recreation shall be responsible for preparing and submitting to 

the Park Board a budget for the ensuing fiscal year, for Park Board approval. The 

Director shall develop the Parks and Recreation Division budget working with the Park 

Board Finance Committee. 

7. The Director of Parks and Recreation shall be responsible for preparing and submitting to 

the Park Board a monthly and an annual report on the operation of the Park and 

Recreation Division, and additional information as requested by the President or by 

consensus of the Park Board. 

8. The Director of Parks and Recreation shall keep a continuous inventory of all property, 

furniture, material and supplies of the Park and Recreation Division. 

9. The Director of Parks and Recreation shall draw all requisitions against the budget of the 

City Parks and Recreation Division, handle funds of the Park Board, and shall keep 

proper record of expenditures and funds available. 

10. As the Park Board's professional advisor, the Director of Parks and Recreation is 

expected to keep abreast of technical advances, and Park and Recreation techniques, to 

participate in professional Parks and Recreation organizations, and to attend conventions 

and meetings of said organizations as approved by the Park Board. 

11. The Director shall provide a Parks and Recreation Division orientation for new Park 

Board members, and new members shall read and sign the Duties and Responsibilities 

form, attached to these Bylaws. 

 
Section 20. Employment of Park Director. 

 

1. Employment of the Park Director shall be in accordance with City Charter Article IV 



14  

Administration of City Affairs, §24, ¶1. 

 
Section 21. Adoption and Amendment of Rules, the Bylaws and Policies. 

 

1. Proposed new Rules, Bylaws and Fiscal Policies, and proposed changes in to the existing 

Rules, Bylaws and Fiscal Policies will be presented in writing for reading and discussion 

at a Park Board meeting. At any time a Park Board member may submit a written 

proposal to the Park Board or Bylaws Committee to amend these Bylaws. The proposal 

shall be reviewed and discussed at the next scheduled Bylaws Committee meeting. 

Unless it is deemed by the Park Board that immediate action would be in the best interest 

of the Park Board, the final vote for adoption shall take place not earlier than the next 

succeeding regular or special Park Board meeting. 

2. If immediate action on a proposed Rule, Bylaw or Fiscal Policy is necessary, the 

motion for its adoption shall provide that immediate adoption is in the best interest of 

the Park Board. No further action is required. All new or amended Rules, Bylaws or 

amended Fiscal Policies shall become effective upon adoption unless a specific 

effective date is provided in the motion for adoption. 

3. Rules, Bylaws and Fiscal Policies, as adopted or amended, shall be made a part of 

the minutes of the meeting at which action was taken.  

3.4. These Bylaws may be temporarily suspended or amended by a majority of the Park 

Board vote at any regular Park Board meeting. 

Section 22. Adoption. 

The foregoing Bylaws are hereby declared adopted at the meeting of the Spokane Park Board 

held this ______ day of _______________________, 20192021, and all previous Bylaws are 

hereby declared void and repealed. 

 

Formatted: Space After:  12 pt
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Spokane Park Board 

By:      Spokane Park Board President 

      Date approved: ______________________ 

 

Approved as to form:     ___________________________________ 
                   Assistant City Attorney 
 

 

Attachment that is part of the Bylaws:  
Exhibit A – Spokane Park Board Member Duties and Responsibilities 

 

 

 
 

 
 
 



 

SPOKANE PARK BOARD 
MEMBER DUTIES AND RESPONSIBILITIES FORM 

 
Congratulations on your nomination to the Spokane Park Board. We hope you find your term 
on the Board rewarding. The Park Board is one of the most demanding and fulfilling board 
appointments in the City of Spokane. For this reason, we ask that you review and acknowledge 
the following “Member Duties and Responsibilities.” Knowing these duties and responsibilities 
will ensure that you are aware of your commitments to the Board and the expectations 
associated with your membership on the Spokane Park Board. 

 
A. The Spokane City Charter: Your appointment to the Park Board is pursuant to 

Article V of the Spokane City Charter. In accepting your appointment, you are 
presumed to have read Article V in its entirety and learned from it the scope of the 
Board’s responsibilities. While not exhaustive, the following highlights some of 
the key provisions of the Charter relating to the Board’s responsibilities: 

 
 Complete control over expenditures from the Spokane Park Fund and 
expenditures from related park funds, such as the Golf Fund and Urban 
Forestry Fund: Typically this means an overall annual operating budget in 
excess of $20 million, plus additional expenditures related to capital bond 
projects. The scope of this budget alone demands that members devote 
considerable time outside the regular meetings and committee meetings, so as 
to stay informed of Board activities. 

 
 The formulation and adoption of rules and regulations relating to Spokane Parks 
and Recreation facilities: By Charter the Park Board establishes policies and rules 
relating to park facilities, such as the Tobacco-Free Zones, sets pricing and fees 
for a variety of park facilities, etc. 

 
 Regular attendance at the required monthly and special meetings of the Spokane 
Board: Each Board member is expected to attend regular and special meetings of 
the Board, unless excused in advance by the President. The Spokane Park Board 
is scheduled for the second Thursday of each month at 3:30 p.m. unless 
otherwise posted. As a matter of practice, any absence is deemed excused so 
long as the President or Secretary is alerted in advance to your absence. There is 
no recent memory of a Board member being formally admonished for unexcused 
absenteeism, but it should be understood that continual absences may prompt the 
President to declare your absences unexcused, and three unexcused absences 
constitute grounds for removal from the Board. 

 
B. Park Board Bylaws: By Charter the Board is authorized to adopt bylaws relating to 

governance of the Board and its committees. The Bylaws were last revised and 
adopted October 2019, and are included in this Park Board Toolkit. By signing 
this form you acknowledge that you have read the Bylaws and understand them. A 
brief overview of these rules follows: 



 

   There are seven nine Standing Committees of the Park Board. With Board consent, the 
President annually assigns Board members to committees and designates the chairs of 
those committees. Board members typically are assigned to at least three committees, 
and often serve as chair of at least one of those committees. Committees meet once per 
month, typically one to two weeks before the regular Park Board meeting. Depending on 
a given agenda item for the committee, Board members can expect to spend as much as 
one hour or more reviewing materials related to committee meetings and up to two hours 
at the committee meeting. Average monthly time commitment, excluding special Park 
Board meetings, ad hoc committees and special events, is 11-12 hours. 

 

C. Additional Board member responsibilities include: 
 

   New board members participate in an orientation provided by the director of Parks 
and Recreation, and the Board President. This is about a two-hour, one-time only 
meeting. 

 
   Board members are called upon to attend additional special Parks and Recreation 

special events. A special event might include a site visit, a dedication event, public 
meetings, etc. These events are typically one hour long and will occur about two to 
three times a year. 

 
D. Acknowledgement: As Respect to the Spokane Park Board, as a member of the Spokane 

Park Board, I acknowledge: 
 

   I have read and understand the Member of the Board duties and responsibilities; 
 

   I am responsible, collectively and with my fellow Board members, for 
ensuring effective governance, stewardship and strategic direction of the 
Spokane Parks and Recreation, and the Spokane Park Board; 

 
   I understand and accept the time commitment involved as a Board member of 

the Spokane Park Board; 

   I generally accept the duties and responsibilities of a Board member; 
 

In signing this document, I understand that no rigid standards of 
measurement and achievement are being formed. 

 
 
 
 
 
 

Signature 



Printed Name 

Date Signed: 

Dates of Term:   

Form Updated:   October April 202119 



Spokane Park Board 
Briefing Paper 

eeting date
Requester  Phone number: 
Type of agenda item  Consent Discussion Information  Action 

Type of  New  Renewal/extension  Amendment/change order Other 

City Clerks file (OPR or policy #) 

Item title: (Use exact language noted on 
the agenda) 

Begin/end dates Begins:  Ends:  Open ended 

Background/history: 

Motion wording: 

Approvals/signatures outside Parks: Yes No 
If so, who/what department, agency or company: 
Name: Email address: Phone: 

Distribution: 

Fiscal impact: Expenditure Revenue 
Amount: Budget code: 

Vendor: Existing vendor New vendor 
Supporting documents: 

Quotes/solicitation (RFP, RFQ, RFB) 
- City of Spokane

Business lic expiration date:

W-9 (for new contractors/consultants/vendors
ACH Forms (for new contractors/consultants/vendors
Insurance Certificate (min. $1 million in General Liability)

Updated: 10/ /2019 :23 M 

Return to Minutes



Spokane Park Board 
Briefing Paper 

Committee 

Committee meeting date 
Requester  Phone number: 
Type of agenda item  Consent Discussion Information  Action 

Type of  New  Renewal/extension  Amendment/change order Other 

City Clerks file (OPR or policy #) 

Item title: (Use exact language noted on 
the agenda) 

Begin/end dates Begins:  Ends:  Open ended 

Background/history: 

Motion wording: 

Approvals/signatures outside Parks: Yes No 
If so, who/what department, agency or company: 
Name: Email address: Phone: 

Distribution: 
Parks Accounting 
Parks Pamela Clarke 
Requester: 
Grant Management Department/Name: 

Fiscal impact: Expenditure Revenue 
Amount: Budget code: 

Vendor: Existing vendor New vendor 
Supporting documents: 

Quotes/solicitation (RFP, RFQ, RFB) 
- City of Spokane

Business lic expiration date:

W-9 (for new contractors/consultants/vendors
ACH Forms (for new contractors/consultants/vendors
Insurance Certificate (min. $1 million in General Liability)

Updated: 10/ /2019 :23 M 

Return to Minutes



 
Development & Volunteer Committee (DVC)  

Overview 
A special committee of the Spokane Park Board 

Updated: March 31, 2021 
 
 

Purpose/Mission 
 

The purpose of the Development and Volunteer Committee is to help guide fundraising priorities (capital and 
programmatic), and to enhance the growth and coordination of the “Friends of” volunteer groups who work 
to fulfill those fundraising priorities. 
 
Goals 
 

• Guide and support Parks & Recreation’s capital and programming fundraising priorities 
• Serve as an umbrella over “Friends of” groups 
• Foster the creation and growth of new “Friends of” groups 

 
Objectives to obtain those goals 
 

Goal: Guide and support Parks & Rec’s capital and programming fundraising priorities 
a. Develop an annual priority fundraising list for capital and programming projects, in concert with 

Parks & Recreation leadership and the full Park Board 
b. Develop a fundraising master plan 
c. Create toolkits/presentations/videos as needed 
d. Utilize Park Board members’ connections to solicit potential donors 
e. Develop procedures for accepting and recognizing funds 

Goal: Serve as an umbrella over “Friends of” groups: 
f. Centralize MOU agreements for consistency 
g. Create a Citizens Advisory Committee (CAC) comprised of reps from all Friends groups, and 

Community Assembly/neighborhood councils as appropriate 
h. Increase coordination between Friends groups for shared resources, ideas, concerns/issues, 

marketing, and support 
i. Support Friends’ fundraising efforts, guided towards the determined fundraising priorities 
j. Support communication with their staff liaison and additional appropriate Park Board 

committees (i.e. Land, Riverfront Park) 
Goal: Foster the creation and growth of new “Friends of” groups 

a. Create a Friends of Riverfront Park 
 
Composition & Representation 
The DVC is a “special” committee of the Park Board, similar to the Joint Arts Committee. All actions will come 
through a “regular” committee of the Park Board (i.e. Land, Riverfront). Please see Park Board Organizational 
Chart for reference.  
 
It will be comprised of 50% Park Board and 50% non-Park Board community members. There will be four Park 
Board members, one representative from the CAC, and three business/community members.  
 
 



Park Board

Golf

Land

Riverfront 
Park

Joint Arts
(3 Park Board members &   
3 Spokane Arts members)

Finance

Development & 
Volunteer

(4 Park Board members, 1 Citizens 
Advisory member & 3 members from 

business/community)

Development & 
Volunteer Citizens 

Advisory
(Representatives from 

"Friends Of" Organizations 
& Community Assembly/
Neighborhood Councils)

Recreation

Urban Forestry         
Citizens Advisory 

(2 Park Board members & 3 citizens) Urban 
Forestry

Bylaws

Chart Legend
Governing Body

Standing Special Committee - Advisory to the Park Board

Standing Special Committee - Advisory to Standing Regular Committee Standing Regular Committee - Advisory to the Park Board

Citizens Advisory Committee - Advisory to Standing Special Committee

Park Board Committee 
Organization Chart



Development & Volunteer 
Committee Update

Park Board, April 2021

Return to Minutes



DVC Mission

The purpose of the Development and Volunteer Committee is to 
help guide fundraising priorities (capital and programmatic), and 
to enhance the growth and coordination of the “Friends of” 
volunteer groups who work to fulfill those fundraising priorities.

Presenter
Presentation Notes




DVC Goals

• Guide and support Parks & Recreation’s capital and 
programming fundraising priorities

• Serve as a facilitator amongst “Friends of” groups

• Foster the creation and growth of new “Friends of” groups

Presenter
Presentation Notes




DVC Objectives (to obtain goals)

Goal: Guide and support Parks & Rec’s capital and programming 
fundraising priorities

• Develop an annual priority fundraising list for capital and 
programming projects, in concert with Parks & Recreation 
leadership and the full Park Board

• Develop a fundraising master plan
• Create toolkits as needed
• Utilize Park Board members’ connections to solicit 

potential donors

Presenter
Presentation Notes




DVC Objectives (to obtain goals)

Goal: Serve as a facilitator amongst “Friends of” groups

• Centralize MOU agreements for consistency
• Create a Citizens Advisory Committee (CAC) comprised of 

reps from all Friends groups
• Increase coordination between Friends groups for shared 

resources
• Support Friends’ fundraising efforts
• Support communication with their staff liaison and 

appropriate committees

Presenter
Presentation Notes




DVC Objectives (to obtain goals)

Goal: Foster the creation and growth of new “Friends of” groups

• Create a Friends of Riverfront Park (more details to follow)

Presenter
Presentation Notes




Composition & Representation

• “Special” committee of the Park Board (similar to Joint Arts)

• All future actions will come through a “regular” committee 
(i.e. Land, Riverfront)

• Membership: 4 Park Board, 4 non-Park Board (1 CAC rep, 3 
business/community members)

Presenter
Presentation Notes




ACTION ITEM: Vote on DVC Mission/Goals

Vote to approve the Development & Volunteer special 
Committee mission statement, goals, and objectives as 
presented?

Presenter
Presentation Notes




Steps for Beginning “Friends of Riverfront”

1. Recruit a core leadership group interested in helping create 
and build a roadmap for the Friends of Riverfront
• We plan to ask Board and staff for suggestions of core 

leadership members

2. Consult with core leadership group to develop plans to 
recruit Friends of Riverfront volunteers
• This will include specialized segments like Events, 

Volunteer Coordination, Fundraising and others
• These are simply examples of potential segments and we 

will coordinate with Parks staff before moving ahead

Presenter
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Steps for Beginning “Friends of Riverfront” (cont.)

3. Add 4 public members to DVC (to match 4 Park Board 
members), and develop a DVC Citizens Advisory Council (made 
up of reps from “Friends of” groups”)

4. Develop a Friends of Riverfront organizational structure 

5. Select officers for Friends of Riverfront

6. Implement the Friends of Riverfront volunteer recruitment 
(this may happen before DVC and Citizens Advisory Council 
completion)

Presenter
Presentation Notes




Questions & 
Comments



From:
To:

Walker, Debbie 
Clarke, Pamela

Subject: FW: Proposed water tower for South Hill
Date: Monday, March 15, 2021 11:34:13 AM

As the weather improves and spring is on the way, I'm enjoying the sunshine
today and thinking how sad it would be if the new water tank were to be built
on the ridge directly behind our homes near 31st and Napa.  Our sunlight
would be cut off, taking the light and warmth we need.  The negative impact
on our lives would be significant.  If you haven't seen the proposed site, I urge
you to come over and see how close it is to us and visualize the damage the
tank would cause if it were to be built here.

The site in Hamblen Park makes so much more sense.  No nearby homes will
be affected, and the cost will be so much less than what would have to be
spent to build a road for heavy equipment and then blast tons of rock to
make the 31st and Napa location suitable for the tank.

Thanks for your consideration,

Debbie Walker
Treasurer, Rockridge View II Homeowner's Association

Return to Minutes
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From:
To:
Subject:
Date:

Daubel Thompson, Wendy 
Clarke, Pamela
RE: Proposed South Hill Water Tank 
Tuesday, March 16, 2021 8:03:48 AM

From: Wendy Daubel Thompson <wsdaubel@gmail.com> 
Sent: Monday, March 15, 2021 8:26 PM
To: Beggs, Breean <bbeggs@spokanecity.org>; Kinnear, Lori <lkinnear@spokanecity.org>; Wilkerson,
Betsy <bwilkerson@spokanecity.org>; Twohig, Kyle <ktwohig@spokanecity.org>; Buller, Dan
<dbuller@spokanecity.org>; Jones, Garrett <gjones@spokanecity.org>; Simmons, Scott M.
<smsimmons@spokanecity.org>; Cathcart, Michael <mcathcart@spokanecity.org>
Cc: Carol Tomsic <carol_tomsic@yahoo.com>; Makaya Judge <makayajudge@gmail.com>
Subject: Proposed South Hill Water Tank

Hello,

I live at the Rockridge View II Condominiums on east 30th, a few hundred feet from the 31st/Napa
location that is being considered for the water tank. I'm writing to ask you to please consider the
impact this would have on our neighborhood and our backyards. Because of the large amounts of
basalt rock, there would be blasting, drilling and construction to get the ridge prepped for
placement, not to mention the extra cost to the City. And once the tank is placed, we would lose any
sunlight from the south and also the walking trails on the ridge.

Hamblen Park would be the ideal location for the tank because it would have little or no impact on
the neighborhood. As all sketches have shown, it would leave a very small footprint where it is
located as it would be surrounded by trees. Also, the cost would be considerably lower as there is
easy access to the site. 

I am asking you to please consider Hamblen Park for the location of the proposed water tank.

Wendy Daubel Thompson
President, Rockridge View II Homeowner's Association 
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Spokane Park Board 
808 W. Spokane Falls Blvd., 5th Floor
Spokane, WA 99201

RE: Commemoration of King Cole

Dear Park Board:

1102 W. 18th Avenue
Spokane, WA 99203 

March 19, 2021

Hal McGlathery called me recently to inform me that the Park Board is considering special commemoration of King Cole
for Riverfront Park's soth anniversary-and that you've formed a committee to study how to do so. 

I fully support and applaud that effort. There is no one more deserving of such recognition than King Cole. Without his
transformational vision, and without his herculean effort to rally our community and leverage a world's fair to realize 
that vision, there would not have been a Riverfront Park. Just as the Olmsteads are given credit for conceiving our 
present park system, so should we give credit to King Cole for envisioning and building the pathway to Riverfront Park.

So I ask you to "think big" when it comes to recognition and commemoration of King Cole. And, my suggestion for 
"thinking big" would be to name the Pavilion after him-The King Cole Pavilion. I suggest this because this gesture is
significant and truly measures up to the man and his huge contribution to quality of life in Spokane.

I'm not opposed to the idea of a statue in King Cole's honor, but I'm lukewarm about it for two reasons. First, a statue in
Riverfront Park (unless you build it on a scale something like the Lincoln Memorial) won't measure up to King Cole's 
accomplishment-and the scale of his statue should vastly exceed other statues elsewhere in the park. Second, we 
should be cautious about being excessive with statues and memorials, to the point where the park is dotted with them
at every turn and starts to look like a cemetery.

Also, I realize that naming the Pavilion after King Cole might preclude selling the Pavilion's naming rights to a commercial
enterprise. Basically I'm not fond of selling naming rights to publicly funded park features. Yes, I experienced the annual
anxiety of strained park M&O budgets. But selling the naming rights of publicly funded park features always impressed 
me as somewhat crass-like selling one of your beloved children into indentured service because you couldn't otherwise
afford them.

So I urge you to seriously consider naming the Pavilion after King Cole. The Pavilion is now clearly the park's glorious
centerpiece ... and it's completely appropriate to have that glory reflect on its founding father, King Cole. 

Thanks for all your hard work.

Sincerely,

� 
Steve McNutt 
Past president and past member of the Park Board (for 12 years and 11 months)

P.S. Hal McGlathery and I haven't always been on the same page on how best to realize and execute Riverfront Park's 
vision. But our hearts have always been in the same place. On this issue, I think our hearts and visions are in alignment.
So I'm thinking significant recognition of King Cole must be a really good idea. Go for it. And, again, think big.

cc: Hal McGlathery

Return to Minutes


	04-08-2021 Regular Park Board Meeting MINUTES
	3:30 p.m. April 8, 2021

	spb-minutes-2021-04-08
	04-08-2021 Regular Park Board Meeting AGENDA
	3:30 p.m. Thursday, April 8, 2021

	Briefing Paper - MINUTES 03-11-2021
	Briefing Paper - MINUTES 03-18-2021
	Briefing Paper - Parks Foudation MOU
	Briefing Paper - KPFF north suspension bridge
	Briefing Paper - Avista north suspension bridge
	spb-minutes-2021-03-11.pdf
	03-11-2021 Regular Park Board Meeting MINUTES
	3:30 p.m. March 11, 2021


	spb-minutes-2021-03-18.pdf
	03-18-2021 special Park Board Meeting MINUTES

	spb-studysession-minutes-2021-03-29.pdf
	03-29-2021 Park Board study session NOTES

	Parks Foundation MOU_supporting docs.pdf
	Parks Foundation MOU_supporting docs
	SPONSORSHIPS, DONATIONS AND NAMING Recognition policy LGL11-0031
	City Social Media Policy
	Blank Page
	Blank Page

	KPFF amendment #1.pdf
	COSPRINT_5E-Canon-PCL_1506_001
	KPFF amendment #1
	KPFF amendment 1
	KPFF Consulting Amendment OPR 2021-0077


	Avista addendum construction agreement.pdf
	Avista addendum construction agreement
	Avista Temproary OH General Construction Agreement

	Bylaws CLEAN 03-11-2021.pdf
	AGENDA
	SPOKANE PARK BOARD
	Congratulations on your nomination to the Spokane Park Board. We hope you find your term on the Board rewarding. The Park Board is one of the most demanding and fulfilling board appointments in the City of Spokane. For this reason, we ask that you rev...


	Bylaws REDLINE 03-11-2021.pdf
	AGENDA
	SPOKANE PARK BOARD
	Congratulations on your nomination to the Spokane Park Board. We hope you find your term on the Board rewarding. The Park Board is one of the most demanding and fulfilling board appointments in the City of Spokane. For this reason, we ask that you rev...


	DVC Mission-Goals-Objectives DRAFT.pdf
	DVC Mission-Goals-Objectives DRAFT
	Park Board Committee org chart DRAFT 03-30-2021

	The Friends of Manito Parks Board Presentaion.pdf
	The Friends of Manito2020-2021
	The Friends of Manito Mission
	Current Projects
	Mirror Pond Renovation Complete
	Slide Number 5
	Our Most Proud Accomplishment of 2020, The Enchanted Garden Holiday Lights Drive-thru!
	Many Organizational Changes
	2021 Goals
	Thank you for your support!

	Financial report.pdf
	Slide Number 1
	Slide Number 2
	Slide Number 3
	Slide Number 4
	Slide Number 5
	Slide Number 6
	Slide Number 7
	Slide Number 8

	Garco Bridge Construction presentation.pdf
	Riverfront Park 
	Slide Number 2
	Slide Number 3
	Previous Schedule
	Future Schedule
	Project Funding
	Project Costs

	AGENDA SHEET - Associated Garden Clubs FOR SIGNATURE.pdf
	Assocociated Garden Clubs MOU revised 04-08-2021
	ASSOCIATED GARDEN CLUBS CITY OF SPOKANE


	Avista agreement presentation.pdf
	Riverfront Park 
	Project Costs
	Slide Number 3

	DVC presentation.pdf
	Development & Volunteer Committee Update�Park Board, April 2021
	DVC Mission
	DVC Goals
	DVC Objectives (to obtain goals)
	DVC Objectives (to obtain goals)
	DVC Objectives (to obtain goals)
	Composition & Representation
	ACTION ITEM: Vote on DVC Mission/Goals
	Steps for Beginning “Friends of Riverfront”
	Steps for Beginning “Friends of Riverfront” (cont.)
	Questions & Comments


	04-08-2021 Regular Park Board Meeting MINUTES PAGE 1.pdf
	3:30 p.m. April 8, 2021




