
 

 

 
Committee members 
Bob Anderson – Chair  
Greta Gilman 
Gerry Sperling  

 

Spokane Park Board Finance Committee 
3 p.m. Tuesday, March 10, 2026 

In-person: Ponderosa Room – Woodland Center 
Finch Arboretum 

3404 W Woodland Blvd. 
Spokane, WA 99224 

Webex virtual meeting:  
Call-in: 408-418-9388; Access code: 2482 202 3519 

        Rich Lentz – Parks Finance/Budget Director

The Finance Committee meeting will be held in-person in the Pondersoa Room – Woodland Center, 3404 W 
Woodland Blvd., Spokane, WA 99224 and virtually via WebEx at 3 p.m. Tuesday, March 10, 2026. 
Committee members, staff, and presenters still have the option to participate virtually via WebEx during all 
meetings. 
 
The public may listen to the meeting by calling 408-418-9388 and entering access code 2482 202 3519, 
when prompted.  
  
Written public comment may be submitted via email or mail. Comments must be received no later than 11 
a.m. March 10, by email to: spokaneparks@spokanecity.org or mail to: Spokane Park Board, 5th floor City 
Hall, 808 West Spokane Falls Blvd., Spokane, Washington 99201. Submitted public comments will be 
presented to committee members prior to the meeting. 

 

Agenda 
 
Action items  
1.  Urban Forestry Education Services with Downtown Spokane Partnership Funding by IRA USDA 
USFS Grant – Katie Sorenson  
2.  Public Works – Green Area Maintenance MOU – Al Vorderbrueggen 
 
Discussion items  
1.  Year-End 2025 Finance Committee Financials – Rich Lentz 
 
Standing Report items  
1.  February Financials – Rich Lentz 

 

 

 
 

Agenda Subject to Change 

AMERICANS WITH DISABILITIES ACT (ADA) INFORMATION:  The City of Spokane is committed to providing equal 
access to its facilities, programs and services for persons with disabilities.  Individuals requesting reasonable 
accommodations or further information may call, write, or email Human Resources at 509.625.6373, 808 W. Spokane 
Falls Blvd, Spokane, WA, 99201; or ddecorde@spokanecity.org. Persons who are deaf or hard of hearing may contact 
Human Resources through the Washington Relay Service at 7-1-1. Please contact us forty-eight (48) hours before the 
meeting date.    

 

 

mailto:spokaneparks@spokanecity.org
mailto:ddecorde@spokanecity.org


Spokane Park Board 
Briefing Paper

Committee Committee meeting date
Requester Phone number: 
Type of agenda item  Consent Discussion Information  Action 

Type of New Renewal/ext Amendment/change order Other 
City Clerks file (OPR or policy #) 

Item title: (Use exact language noted on 
the agenda) 

Begin/end dates Begins:  Ends: 

Background/history:

Motion wording: 

Approvals/signatures outside Parks: Yes No 
If so, who/what department, agency or company:
Name: Email address: Phone: 

Distribution: 
Parks Accounting 
Parks 
Requester: 
Grant Management Department/Name: 

Fiscal impact: Expenditure Revenue 
Amount: Budget code: 

Vendor: Existing vendor New vendor 
Supporting documents: 

Quotes/solicitation (RFP, RFQ, RFB) 
- City of Spokane

Business lic expiration date:

W-9 (for new contractors/consultants/vendors
ACH Forms (for new contractors/
Insurance Certificate (min. $1 million in General Liability)

Return to Agenda
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City Clerk’s No. __________ 

 

 

CITY OF SPOKANE  
PARKS AND RECREATION 

 
PERSONAL SERVICES AGREEMENT 

 
Title: SEASONAL WATERING AND 

EDUCATIONAL SERVICES 

 
THIS AGREEMENT is between the CITY OF SPOKANE PARKS AND RECREATION 

DEPARTMENT, a Washington State municipal corporation, as "City", DOWNTOWN SPOKANE 
DEVELOPMENT ASSOCIATION DBA DOWNTOWN SPOKANE PARTNERSHIP (DSP), whose 
address is 818 West Riverside Avenue, Suite 120, Spokane, Washington 99201, as (“DSP”), and 
together as the “Parties”. 

  
 WHEREAS, the purpose of this  Agreement is to engage the services of the DSP to  
administer the Tree Equity Spokane Program which is more specifically defined in the  “Tree 
Equity Spokane- Grant Subaward to The Downtown Spokane Partnership” attached hereto as 
Exhibit B;  

   
 NOW, THEREFORE, based on the foregoing, the parties enter into the following 

Agreement: 
The parties agree as follows: 

 
1. DESCRIPTION OF WORK.  The Scope of Work responsibilities of the DSP and the City 
are set forth in  Exhibit B attached hereto, and with Federal Award Identification Number (FAIN): 
24-DG-11062765-157, CFDA/Assistance Listing: 10.727 IRA Urban & Community Forestry 
attached as Exhibit B and made part of this Agreement. In the event of a conflict between the 
Company and this City Contract, the terms of this contract will control. 
 
2. AGREEMENT TERM.  This Agreement is effective on March 1, 2026 and shall end on 
February 18, 2029. 
 
3. COMPENSATION / PAYMENT.  Total compensation for DSP’S services under this 
Agreement shall be a maximum amount not to exceed ONE HUNDRED THIRTY THOUSAND 
FOUR HUNDRED AND NO/100 DOLLARS ($130,400.00), plus applicable taxes, payable in 
accordance with the Scope of Work attached as Exhibit B, unless modified by a written 
amendment to this Agreement.  This is the maximum amount to be paid under this Agreement for 
the work described in Section 1 above, and shall not be exceeded without the prior written 
authorization of the City in the form of an executed amendment to this Agreement. 
 
The DSP shall submit its applications for payment to City of Spokane Parks and Recreation 
Department, 808 West Spokane Falls Boulevard, 5th Floor, Spokane, Washington 99201.  
Payment will be made via direct deposit/ACH within thirty (30) days after receipt of the 
Consultant's application except as provided by state law.  If the City objects to all or any portion 
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of the invoice, it shall notify the Consultant and pay that portion of the invoice not in dispute.  In 
that event, the parties shall immediately make every effort to settle the disputed amount. 

 
 

4. TERMINATION.  Either party may terminate this Agreement, with or without cause, by ten 
(10) days written notice to the other party.  In the event of such termination, the City shall pay the 
DSP for all work previously authorized and performed prior to the termination date. 
 
5. OWNERSHIP AND USE OF RECORDS AND DOCUMENTS.  Original documents, 
drawings, designs, reports, or any other records developed or created under this Agreement shall 
belong to and become the property of the City.  All records submitted by the City to the DSP shall 
be safeguarded by the DSP. The DSP shall make such data, documents and files available to the 
City upon the City’s request. If the City’s use of the DSP’s records or data is not related to this 
project, it shall be without liability or legal exposure to the DSP. 
 
6. COMPLIANCE WITH LAWS.  Each party shall comply with all applicable federal, state, 
and local laws and regulations. 
 
7. INDEMNIFICATION.  The DSP shall defend, indemnify, and hold the City and its officers 
and employees harmless from all claims, demands, or suits at law or equity asserted by third 
parties for bodily injury (including death) and/or property damage which arise from the DSP’s 
negligence or willful misconduct under this Agreement, including attorneys’ fees and litigation 
costs; provided that nothing herein shall require a DSP to indemnify the City against and hold 
harmless the City from claims, demands or suits based solely upon the negligence of the City, its 
agents, officers, and employees.  If a claim or suit is caused by or results from the concurrent 
negligence of the DSP’s agents or employees and the City, its agents, officers and employees, 
this indemnity provision shall be valid and enforceable to the extent of the negligence of the DSP, 
its agents or employees. The DSP specifically assumes liability and agrees to defend, indemnity, 
and hold the City harmless for actions brought by the DSP’s own employees against the City and, 
solely for the purpose of this indemnification and defense, the DSP specifically waives any 
immunity under the Washington State industrial insurance law, or Title 51 RCW.  The DSP 
recognizes that this waiver was specifically entered into pursuant to the provisions of RCW 
4.24.115 and was the subject of mutual negotiation. The indemnity and agreement to defend and 
hold the City harmless provided for in this section shall survive any termination or expiration of 
this agreement. 
 
8. INSURANCE.  During the term of the Agreement, the DSP shall maintain in force at its 
own expense, the following insurance coverages: 
 

A. Worker's Compensation Insurance in compliance with RCW 51, which requires 
subject employers to provide workers' compensation coverage for all their subject 
workers and Employer's Liability Insurance in the amount of $1,000,000. 

 
B. General Liability Insurance on an occurrence basis, with a combined single limit 

of not less than $1,000,000 each occurrence for bodily injury and property damage.  
It shall include contractual liability coverage for the indemnity provided under this 
Agreement.  It shall provide that the City, its officers and employees are additional 
insureds but only with respect to the Licensee’s services to be provided under this 
Agreement; 
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i. Acceptable supplementary Umbrella coverage combined with Licensee’s 
General Liability insurance policy must be a minimum of $2,000,000, in 
order to meet the insurance coverage limits required in this Agreement; 
and;  
 

C. Automobile Liability Insurance with a combined single limit, or the equivalent of 
not less than $1,000,000 each accident for bodily injury and property damage, 
including coverage for owned, hired and non-owned vehicles; and 

 
There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without sixty (60) days written notice from the DSP or its insurer(s) to the 
City.  As evidence of the insurance coverage(s) required by this Agreement, the DSP shall furnish 
acceptable Certificates of Insurance (COI) to the City at the time it returns this signed Agreement.  
The certificate shall specify the City of Spokane as “Additional Insured” specifically for 
DSP’s services under this Agreement, as well as all of the parties who are additional insureds, 
and include applicable policy endorsements, the sixty (60) day cancellation clause, and the 
deduction or retention level.  The DSP shall be financially responsible for all pertinent deductibles, 
self-insured retentions, and/or self-insurance. 
 
9. NONDISCRIMINATION.  No individual shall be excluded from participation in, denied the 
benefit of, subjected to discrimination under, or denied employment in the administration of or in 
connection with this Contract because of age, sex, race, color, religion, creed, marital status, 
familial status, sexual orientation including gender expression or gender identity, national origin, 
honorably discharged veteran or military status, the presence of any sensory, mental or 
physical disability, or use of a service animal by a person with disabilities.  The DSP agrees to 
comply with, and to require that all subcontractors comply with, Section 504 of the Rehabilitation 
Act of 1973 and the Americans with Disabilities Act, as applicable to the DSP.   
 
10. BUSINESS REGISTRATION REQUIREMENT.  Section 8.01.070 of the Spokane 
Municipal Code states that no person may engage in business with the City without first having 
obtained a valid annual business registration.  The DSP shall be responsible for contacting the 
State of Washington Business License Services at http://bls.dor.wa.gov or 1-800-451-7985 to 
obtain a business registration.  If the DSP does not believe it is required to obtain a business 
registration, it may contact the City’s Taxes and Licenses Division at (509) 625-6070 to request 
an exemption status determination. 
 
11. ANTI-KICKBACK.  No officer or employee of the City of Spokane, having the power or 
duty to perform an official act or action related to this Agreement shall have or acquire any interest 
in the Agreement, or have solicited, accepted or granted a present or future gift, favor, service or 
other thing of value from or to any person involved in this Agreement. 
 
12. AUDIT / RECORDS.  The DSP and its sub-companies shall maintain for a minimum of 
three (3) years following final payment all records related to its performance of the Agreement.  
The DSP and its sub-companies shall provide access to authorized City representatives at 
reasonable times and in a reasonable manner to inspect and copy any such record.  In the event 
of conflict between this provision and related auditing provisions required under federal law 
applicable to the Agreement, the federal law shall prevail. 
 
13. DEBARMENT AND SUSPENSION.  The DSP has provided its certification that it is in 
compliance with and shall not contract with individuals or organizations which are debarred, 
suspended, or otherwise excluded from or ineligible from participation in Federal Assistance 
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Programs under Executive Order 12549 and “Debarment and Suspension”, codified at 29 CFR 
part 98. 

 
14. MISCELLANEOUS PROVISIONS. 
 

A. ASSIGNMENTS.  Neither party may assign, transfer or subcontract its interest, in 
whole or in part, without the other party's prior written consent.  In the event of an 
assignment or transfer, the terms of this Agreement shall continue to be in full force 
and effect. 

 
B. DISPUTES.  This Agreement shall be performed under the laws of the State of 

Washington.  Any litigation to enforce this Agreement or any of its provisions shall 
be brought in Spokane County, Washington. 

 
C. SEVERABILITY.  In the event any provision of this Agreement should become 

invalid, the rest of the Agreement shall remain in full force and effect. 
 
D. AMENDMENTS.  This Agreement may be amended at any time by mutual written 

agreement. 
 
DOWNTOWN SPOKANE DEVELOPMENT   CITY OF SPOKANE 
ASSOCIATION DBA DOWNTOWN    PARKS AND RECREATION 
SPOKANE PARTNERSHIP 
 
 
By_________________________________  By_________________________________ 
Signature  Date    Signature  Date 
 
___________________________________  ___________________________________ 
Type or Print Name     Type or Print Name 
 
___________________________________  ___________________________________ 
Title       Title 
 
 
Attest:        Approved as to form: 
 
 
 
___________________________________  ___________________________________ 
City Clerk      Assistant City Attorney 
 

Attachment that is part of this Agreement: 
Exhibit A – Certification Regarding Debarment 
Exhibit B – Scope of Work 
 
26-049 
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EXHIBIT A 
 

CERTIFICATION REGARDING DEBARMENT, SUSPENSION,  

INELIGIBILITY AND VOLUNTARY EXCLUSION 

 

1. The undersigned (i.e., signatory for the Subrecipient / Contractor / Consultant) certifies, to the best of its knowledge and 

belief, that it and its principals: 

 

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded 

from covered transactions by any  federal department or agency; 

b. Have not within a three-year period preceding this contract been convicted or had a civil judgment rendered 

against them for commission of fraud or a criminal offense in connection with obtaining, attempting to obtain, 

or performing a public (federal, state, or local) transaction or contract under a public transaction; violation of 

federal or state antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 

destruction of records, making false statements, tax evasion, receiving stolen property, making false claims, or 

obstruction of justice; 

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity (federal, state, or 

local) with commission of any of the offenses enumerated in paragraph (1)(b) of this certification; and,  

d. Have not within a three-year period preceding this contract had one or more public transactions (federal, state, 

or local) terminated for cause or default. 

 

2. The undersigned agrees by signing this contract that it shall not knowingly enter into any lower tier covered transaction 

with a person who is debarred, suspended, declared ineligible, or voluntarily excluded from participation in this covered 

transaction.  

 

3.  The undersigned further agrees by signing this contract that it will include the following clause, without modification, in 

all lower tier covered transactions and in all solicitations for lower tier covered transactions: 

 

Certification Regarding Debarment, Suspension, Ineligibility and Voluntary Exclusion – Lower Tier Covered 

Transactions 

 

1. The lower tier contractor certified, by signing this contract that neither it nor its principals is presently 

debarred, suspended, proposed for debarment, declared ineligible, or voluntarily excluded from 

participation in this transaction by any federal department or agency. 

 

2. Where the lower tier contractor is unable to certify to any of the statements in this contract, such 

contractor shall attach an explanation to this contract. 

  

4. I understand that a false statement of this certification may be grounds for termination of the contract.  

 

 

 

  

Name of Subrecipient / Contractor / Consultant (Type or Print) 

 

 

  

Program Title (Type or Print) 

 

 

  

Name of Certifying Official (Type or Print) 

  

  

Title of Certifying Official (Type or Print) 

 

 

  

Signature  

 

  

Date (Type or Print) 
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EXHIBIT B 



 

 

Tree Equity Spokane- Grant Subaward to The Downtown Spokane Partnership 

Federal Award Identification Number (FAIN): 24-DG-11062765-157 
CFDA/Assistance Listing: 10.727 IRA Urban & Community Forestry 
 

Period of Performance: March 1, 2026 – February 18, 2029 

Contract Amount: $130,400 over three years 

Indirect Cost Rate: $0 

Requirements Imposed by the City of Spokane: Tree Equity Spokane tasks to be performed by 
the Downtown Spokane Partnership. 

Scope of Work for Partner: 

• Watering and Monitoring Program of Downtown Trees 
o Within 80 block DSP Boundary 
o Minimum once a week visual inspection for street trees to catch potential 

watering issues (trees appearing drought-stressed) May 1st through end of 
October  

o Provide supplemental watering to trees with the DSP boundary once a week (10+ 
gallons of water per tree for only trees in need). 

o Report locations watered weekly to the City for awareness. 
 

• Education and Outreach Services 
o Alert property owners and/or tenants and property managers within one week of 

observed tree stress related to sites with drought stress. Provide City-provided 
educational information and direction to troubleshoot (recommend they call 
their landscaper (or appropriate person for this service) for private property 
irrigation systems. Connect with Personnel from the City’s Water Dept related to 
possible issues with the public City irrigation system. Provide tracking and follow-
up to ensure the issue is resolved. They have in-house design team. Add 
additional funding for DSP to print materials. Coordinate design and pruning 
through DSP. Content provided by the City. 

o Distribution of city-provided educational materials related to tree care specific to 
Downtown Spokane. Through printed materials, email distributions, newsletters, 
flyers, posters & DSP website. City to collaborate on development of educational 
materials. 

o Distribute city-provided information about the Tree Equity Spokane free street 
tree program (for replacement trees with limits) and take sign-ups for the trees. 
Share sign-up list and coordinate with City Staff for pick-up of those trees (by 
their landscaper, tree service, property manager, etc). 

o Link to Communication products and requirements for all publications: Insignia 
Approval for Communication Products  

https://www.fs.usda.gov/managing-land/urban-forests/ucf/insignia-approval
https://www.fs.usda.gov/managing-land/urban-forests/ucf/insignia-approval


 

 

o Subgrant recipient must use specific wording for acknowledgement of funding 
source: “Funding for this project provided by the Inflation Reduction Act and the 
USDA Forest Service, Urban and Community Forestry Program in partnership 
with Spokane Urban Forestry.” Note: materials in collaboration DSP & COS. 

o All printed materials must be approved by the City of Spokane whose staff will 
acquire USDA approval in addition. 
 

• Investment in DSP employee to gain ISA Certified Arborist Certification 

This person will serve as the tree expert downtown, periodically providing educational support 
and guidance to abutting property owners for locations that may be encountering issues with 
tree care. Minor pruning may be considered after arborist certification including addressing 
broken branches and clearance over sidewalks. Possibility to provide oversight of right of way 
tree planting in the future if needed. 

o Arborist Study Materials 
o ISA Certification testing 
o Continuing education to obtain required arborist CEU’s 

 

• Cost-share tree work program 
o Coordinate a cost-share program to assist abutting property owners downtown 

with tree care needs with a hired commercial tree service. 
o Individual locations and/or obtaining a volume of sign-ups to combine locations 

into one project for reduced contractor mobilization costs, obstruction/traffic 
control costs, permitting, etc. 

o Collect Sign-ups and coordinate all related communication related to the 
program 

o Review proposed street tree work with City of Spokane Urban Forestry (removals 
or non-routine pruning must be pre-approved by City ordinance). 

o Coordinate payment to Commercial licensed Tree Service 
o Coordinate and issue cost-share refunds to participating abutting property 

owners 
o City provided information on the rebate program 
o For removals, pruning and planting 
o Coordinated pruning projects 

 

• Other 
o The Downtown Spokane Partnership agrees to make records and financial 

statements related to the subaward available to the City of Spokane for audit 
and/or reporting purposes by each December 15th that includes language 
regarding donations, sponsors, and expenditures with the use of Tree Equity 
Spokane and SpoCanopy name. 

o Produce and provide multimedia materials to include content such as stories, 
videos, photographs and testimonials that document project accomplishments 
(metrics and activities) of the project work supported under this agreement.  



 

 

o DSP is not responsible for the replacement of a tree that dies. However DSP will 
be providing supplemental watering as needed and will report possible issues to 
the abutting property owners to resolve. The purpose of the partnership is for 
education and outreach with minor assistance of tree watering. 

 

City of Spokane Responsibilities. General: 

• Provide tree species options per planting, each spring and fall. 

• Provide a training for DSP teams related to monitoring street trees 

• Provide support for employee seeking ISA Certification 

• Provide moisture meters for checking soil moisture 

• Assist (if needed) with Coordination of estimate solicitation with a Commercial Licensed 
Tree Service arborists (for the cost share program). 

• Provide planting support for landscapers, property owners, managers, etc. who may sign 
up for the free tree program. 

• Procurement of street trees (Spokane Conservation Dist through Tree Equity Spokane 
grant project) 

• Submit reports to Department of Agriculture, United States Forest Service on all 
activities, high level goals, and metrics associated with this Agreement.  

• City to collaborate on development of educational materials. 

• Help facilitate partnership development and stakeholder outreach.  

• Develop and coordinate training with the Subawardee and other project partners.  

• Provide fiscal oversight for all payments to the Subawardee. 

• Provide budget guidelines and required financial reporting forms. 

• Conduct a timely review of Subawardee reimbursement requests and execute payments 
according to the agreed upon schedule. 

• Conduct monitoring activities designed to prevent, detect, and enforce applicable 
regulations. 

• Provide the Subawardee timely notification of and reasonable opportunity to address 
any areas of non-compliance. 

• Help coordinate media and press events. All press releases and any other public 
documents must be approved by The City of Spokane 

• Manage the use of names and logos for project publications and media releases. 
 

Reporting and Acknowledgment: 

Semi-annual progress reports for periods ending June 31st and December 31st will be 

submitted to the City of Spokane no later than July 15th and January 15th each year. Project 

updates outside of these timeframes and any additional future reporting requirements will be 

provided upon request.   

The U.S. Forest Service and Inflation Reduction Act will be acknowledged as a funding source for 

work performed under this grant, including any future signage requirements. The USDA non-



 

 

discrimination statement will be present on products resulting from this grant (including online 

content). Use of the USFS logo will be pre-approved through the USFS grant monitor. 

The Forest Service grant monitor will be included when sharing communication products, 

making announcements, and conducting other significant outreach efforts regarding this grant. 

Additional Terms and Conditions. Subawardee will comply with the applicable regulations and 
cost principles, including any subsequent amendments, contained in: 

• 2 CFR Part 200, Uniform Administrative Requirements, Cost Principles, and Audit 
Requirements for Federal Awards 
 

Non-Federal Funds Match Waiver:   

A match waiver has been authorized for this grant, requiring that 100% of work takes place in or 

benefits disadvantaged communities. Match waiver will be passed on to any sub-awardees. 

 

Grant Closeout: 

Grant closeout is the process by which FS determines that all applicable administrative actions 

and all required work of the grant have been completed. The close out amount will be based on 

the costs recorded at that time. In the event a final audit has not been performed prior to the 

closeout of the grant, FS reserves the right to recover appropriate amounts after fully 

considering the recommendations on disallowed costs resulting from the final audit. 

Grantee shall, no later than 90 calendar days after the end date of the period of performance 

(Grant Expiration), submit all financial, performance, and other reports as required by the terms 

and conditions of the Federal award. A subrecipient must submit to the pass-through entity, no 

later than 90 calendar days (or an earlier date as agreed upon by the pass-through entity and 

subrecipient) after the end date of the period of performance, all financial, performance, and 

other reports as required by the terms and conditions of the Federal award. The Federal 

awarding agency or pass-through entity may approve extensions when requested and justified 

by the non-Federal entity, as applicable. 

Financial Procedures: 

The Downtown Spokane Partnership will submit an invoice for payment at a frequency of no 
greater than 2 months on the 10th of the month beginning on March 10th, 2026. Invoices should 
contain a date and number with services rendered and a thorough description of those services. 

Any amendments to the budget must be requested in writing by the GRANTEE and shall be submitted to 

the CITY’s Contract Representative. If approved, the CITY will notify the GRANTEE in writing. Budgeted 

amounts shall not be shifted between categories or programs without written approval by the CITY and 

any costs for completing the project over and above the amount awarded by the CITY shall be the 

responsibility of the GRANTEE. Requests for amendments to the budget must be submitted in writing. 



 

 

All amendments to this agreement must be requested in writing by the GRANTEE and shall be submitted 

to the CITY’s Contract Representative at least ten (10) days prior to the end date of this Agreement.  The 

CITY may, in its discretion, amend this Agreement to conform with Federal, state or local governmental 

guidelines, policies and available funding amounts, or for other reasons. If such amendments result in a 

change in the overall funding, the scope of services, period of performance or schedule of the activities 

to be undertaken as part of this Agreement, such modifications will be incorporated only by written 

amendment signed by both PARTIES. 

Requests for amendments to the budget must be submitted in writing. GRANTEE understands 

that when submitting a budget amendment, ALL pending invoice reimbursements will be 

paused. Additionally, no more than two budget amendments will be allowed during a fiscal year 

except due to extenuating circumstances. The GRANTEE must outline, in writing, the reasoning 

for needing an additional budget shift beyond the two allowed.  The CITY may, at its discretion, 

deny the request due to administrative burden. Additionally, GRANTEE understands that 

requesting more than two budget amendments may lead to an increased Risk Level. 

Budget: 

Instructions: Outline the federal grant amount based on the scope of work and methodology. A 

suggested table format is provided below for inserting budget information by each Object Class Category 

that is summarized in the SF 424A. Delete or add lines as needed to reflect work in this narrative. If any of 

these grant funds will be passed to a third party to complete the work, via sub-grants, provide that 

amount in the “Other” category. 

Budget Items by  

SF 424A Object Class Categories 

Federal 

$ 

a. Personnel and Fringe Benefits  

Executive Staff $6,400 

Operational and Technical Staff $56,000 

Communications and Promotions 2,800 

Subtotal of personnel and benefits cost $65,200 

b. Travel 0 

  

c. Equipment* (should not apply per USDA)  

d. Supplies  

printing of educational materials, flyers, posters, tree water bags $10,000 

e. Construction (Not allowable expense)  



 

 

Budget Items by  

SF 424A Object Class Categories 

Federal 

$ 

f. Other  

Cost Share Program for tree work (over four years) $53,200 

ISA Arborist study materials, testing and recertification credits (over 4 years) $2,000 

g. Total Direct Charges (sum of a-f) $130,400 

h. Indirect Charges $0 

i. Totals (g+ h) $130,400 

j. Program Income**(should not apply per USDA)  

  

* Equipment is defined as an article of nonexpendable, tangible personal property having a useful life of more than 

one year and an acquisition cost of $5,000 or more per unit. Equipment purchase is not approved for this grant 

funding. Equipment rental or lease may be included in the Contractual category, if approved by the USFS program 

monitor. Items that are less than $5000 per unit may be included in the Supplies category. 

** Program Income means gross income earned by the grantee that is directly generated by a supported activity or 

earned as a result of the grant during the period of performance. Program income includes, but is not limited to, 

income from fees for services performed, the use of rental or real or personal property acquired under the grant, 

the sale of commodities or items fabricated under the grant, license fees and royalties on patents and copyrights, 

and principal and interest on loans made with grant funds. Interest earned on advances of Federal funds is not 

program income. Except as otherwise provided in Federal statutes, regulations, or the terms and conditions of the 

grant, program income does not include rebates, credits, discounts, and interest earned on any of them. Consult 

with USFS grant specialist regarding how program income needs to be handled, if applicable. 

 

ATTACHMENT A: FOREST SERVICE AWARD AND PROVISIONS. 

USE OF FOREST SERVICE INSIGNIA. In order for The City to use the Forest Service insignia on 
any published media, such as a Web page, printed publication, or audiovisual production, 
permission must be granted by the Forest Service’s Office of Communications (Washington 
Office). A written request will be submitted by Forest Service, Program Manager, to the Office of 
Communications Assistant Director, Visual Information and Publishing Services prior to use of 
the insignia. The Forest Service Program Manager will notify The City when permission is 
granted.  

NONDISCRIMINATION STATEMENT – PRINTED, ELECTRONIC, OR AUDIOVISUAL MATERIAL.  

The City shall include the following statement, in full, in any printed, audiovisual material, or 
electronic media for public distribution developed or printed with any Federal funding. In 
accordance with Federal law and U.S. Department of Agriculture (USDA) civil rights regulations 
and policies, this institution is prohibited from discriminating on the basis of race, color, national 



 

 

origin, sex, age, disability, and reprisal or retaliation for prior civil rights activity. (Not all 
prohibited bases apply to all programs.) Program information may be made available in 
languages other than English. Persons with disabilities who require alternative means of 
communication for program information (e.g., Braille, large print, audiotape, and American Sign 
Language) should contact the responsible State or local Agency that administers the program or 
USDA’s TARGET Center at (202) 720-2600 (voice and TTY) or contact USDA through the Federal 
Relay Service at (800) 877-8339. To file a program discrimination complaint, a complainant 
should complete a Form AD-3027, USDA Program Discrimination Complaint Form, which can be 
obtained online at https://www.ocio.usda.gov/document/ad-3027, from any USDA office, by 
calling (866) 632-9992, or by writing a letter addressed to USDA. The letter must contain the 
complainant’s name, address, telephone number, and a written description of the alleged 
discriminatory action in sufficient detail to inform the Assistant Secretary for Civil Rights (ASCR) 
about the nature and date of an alleged civil rights violation. The completed AD-3027 form or 
letter must be submitted to USDA by: 
(1) Mail: U.S. Department of Agriculture, Office of the Assistant Secretary for 
Civil Rights, 1400 Independence Avenue SW, Washington, D.C. 20250-9410; o 
(2) Fax: (833) 256-1665 or (202) 690-7442; or 
(3) Email: program.intake@usda.gov. 
 
If the material is too small to permit the full Non-Discrimination Statement to be  
included, the material will, at a minimum, include the alternative statement: 
“This institution is an equal opportunity provider.” 

 

TRAFFICKING IN PERSONS. 1. Provisions applicable to a Recipient that is a private entity. a. You 
as the Recipient, your employees, Subrecipients under this award, and Subrecipients’ 
employees may not: (1) Engage in severe forms of trafficking in persons during the period of 
time that the award is in effect; (2) Procure a commercial sex act during the period of time that 
the award is in effect; or Award Number: 24-DG-11062765-157 Page 16 of 24 (3) Use forced 
labor in the performance of the award or subawards under the award. b. We as the Federal 
awarding agency may unilaterally terminate this award, without penalty, if you or a Subrecipient 
that is a private entity: (1) Is determined to have violated a prohibition in paragraph a.1 of this 
award term; or (2) Has an employee who is determined by the agency official authorized to 
terminate the award to have violated a prohibition in paragraph a.1 of this award term through 
conduct that is either: i. Associated with performance under this award; or ii. Imputed to you or 
the subrecipient using the standards and due process for imputing the conduct of an individual 
to an organization that are provided in 2 CFR part 180, ‘‘OMB Guidelines to Agencies on 
Government wide Debarment and Suspension (Nonprocurement),’’ 

 

ELIGIBLE WORKERS. The City shall ensure that all employees complete the I-9 form to certify 
that they are eligible for lawful employment under the Immigration and Award Number: 24-DG-
11062765-157 Page 19 of 24 Nationality Act (8 U.S.C. 1324(a)). The City shall comply with 

mailto:program.intake@usda.gov


 

 

regulations regarding certification and retention of the completed forms. These requirements 
also apply to any contract or supplemental instruments awarded under this award. 

 

PROHIBITION ON CERTAIN TELECOMMUNICATIONS AND VIDEO SURVEILLANCE SERVICES OR 
EQUIPMENT. The cooperator (including subrecipients) is responsible for compliance with the 
prohibition on certain telecommunications and video surveillance services or equipment 
identified in 2 CFR 200.216. See Public Law 115-232, Section 889 for additional information. In 
accordance with 2 CFR 200.216, the grantee (including subrecipients) is prohibited from 
obligating or expending loan or grant funds for covered telecommunications equipment or 
services to: (1) procure or obtain, extend or renew a contract to procure or obtain; (2) enter into 
a contract (or extend or renew a contract) to procure; or (3) obtain the equipment, services or 
systems. 

ATTACHMENT C: WHISTLEBLOWER NOTICE 

Whistleblowers perform an important service to USDA and the public when they come forward with 
what they reasonably believe to be evidence of wrongdoing. They should never be subject to reprisal 
for doing so. Federal law protects federal employees as well as personal services contractors and 
employees of Federal contractors, subcontractors, grantees, and subgrantees against reprisal for 
whistleblowing. USDA bears the responsibility to ensure that nothing in a non-disclosure agreement 
which a contractor, subcontractor, grantee, or subgrantee requires their employees to sign should be 
interpreted as limiting their ability to provide information to the Office of Inspector General (OIG). 41 
U.S.C. § 4712 requires the head of each executive agency to ensure that its contractors inform their 
workers in writing of the rights and remedies under the statute. Accordingly, it is illegal for a personal 
services contractor or an employee of a Federal contractor, subcontractor, grantee, or subgrantee to 
be discharged, demoted, or otherwise discriminated against for making a protected whistleblower 
disclosure. In this context, these categories of individuals are whistleblowers who disclose information 
that the individual reasonably believes is evidence of one of the following: • Gross mismanagement of 
a Federal contract or grant; • A gross waste of Federal funds; • An abuse of authority relating to a 
Federal contract or grant; • A substantial and specific danger to public health or safety; or • A 
violation of law, rule, or regulation related to a Federal contract (including the competition for or 
negotiation of a contract) or grant. To be protected under 41 U.S.C. § 4712, the disclosure must be 
made to one of the following: • A Member of Congress, or a representative of a committee of 
Congress; • The OIG; • The Government Accountability Office (GAO); • A Federal employee 
responsible for contract or grant oversight or management at USDA; • An otherwise authorized 
official at USDA or other law enforcement agency; • A court or grand jury; or • A management official 
or other employee of the contractor, subcontractor, or grantee who has the responsibility to 
investigate, discover, or address misconduct. Under 41 U.S.C. § 4712, personal services contractors as 
well as employees of contractors, subcontractors, grantees, or subgrantees may file a complaint with 
OIG, who will investigate the matter unless they determine that the complaint is frivolous, fails to 
allege a violation of the prohibition against whistleblower reprisal, or has been addressed in another 
proceeding. OIG’s investigation is then presented to the head of the executive agency who evaluates 
the facts of the investigation and can order the contractor, subcontractor, grantee, or subgrantee 



 

 

Award Number: 24-DG-11062765-157 Page 24 of 24 to take remedial action, such as reinstatement or 
back pay. Federal Acquisition Regulation (FAR) Subpart 3.903, Whistleblower Protections for 
Contractor Employees, Policy, prohibits government contractors from retaliating against a contract 
worker for making a protected disclosure related to the contract. FAR Subpart 3.909-1 prohibits the 
Government from using funds for a contract with an entity that requires its employees or 
subcontractors to sign internal confidentiality statements prohibiting or restricting disclosures of 
fraud, waste, or abuse to designated persons. This prohibition does not contravene agreements 
pertaining to classified information. The regulation also requires contracting officers to insert FAR 
clause 52.203-17, Contractor Employee Whistleblower Rights and Requirement to Inform Employees 
of Whistleblower Rights, in all solicitations and contracts that exceed the Simplified Acquisition 
Threshold as defined in FAR Subpart 3.908. This clause requires notification to contractor employees 
that they are subject to the whistleblower rights and remedies referenced in 41 U.S.C. § 4712. In 
order to make a complaint alleging any of the violations mentioned above, one should complete the 
OIG Hotline form located at: https://www.usda.gov/oig/hotline. For additional information, they may 
also visit the WPC’s webpage at: https://www.usda.gov/oig/wpc or they may directly contact the WPC 
at OIGWPC@oig.usda.gov. 
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