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1.     INTRODUCTION 
 
 

1.1 BACKGROUND AND PURPOSE 
 
The City of Spokane, through its Department of Engineering Services (hereinafter “City”) is 
initiating this Request for Qualifications (RFQ) to solicit Proposals from Firms with expertise in 
electrical engineering. 
 
 

1.2 FUNDING   
 

Any contract awarded as a result of this procurement is contingent upon the availability of funding. 
 
A portion of the funding for this project comes from federal sources.  Included in this RFQ and 
incorporated herein by reference is Attachment A “Federal Grant Funded Guidelines”.  While not 
an exhaustive list, the Attachment titled “Federal Grant Funded Guidelines” contains more of the 
commonly encountered special terms and/or conditions. 
 
 

1.3 PERIOD OF PERFORMANCE 
 
The period of performance of the contract resulting from this RFQ is tentatively scheduled to begin 
on or about December 1, 2018 and to end on December 31, 2020 with an optional 1 year renewal 
to December 31, 2021. 
 

 
1.4 DEFINITIONS 

 
Definitions for the purposes of this RFQ include: 
 

 City – The City of Spokane, a Washington State municipal corporation, that is issuing this RFQ. 
 
 Firm or Consultant – Individual or company whose Proposal has been accepted by the City and 

is awarded a fully executed, written contract. 
 
 Proposal – A formal offer or statement of qualifications submitted in response to this solicitation. 
 
 Proposer -- Individual or company submitting a Proposal in order to attain a contract with the City. 
 
 Request for Qualifications (RFQ) – Formal procurement document in which a service or need 

is identified but no specific method to achieve it has been chosen.  The purpose of an RFQ is to 
permit the consultant community to provide qualifications for evaluation. 

 
 
1.5 CONTRACTING WITH CURRENT OR FORMER CITY EMPLOYEES 

 
 Specific restrictions apply to contracting with current or former City officers and employees 

pursuant to the Code of Ethics in chapter 1.04 of the Spokane Municipal Code.  Proposers should 
familiarize themselves with the requirements prior to submitting a Proposal that includes current 
or former City officers or employees. 
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1.6  ADDENDA 
 
It is the responsibility of Proposers to check the Purchasing Webpage 
https://my.spokanecity.org/administrative/purchasing/current-projects/ for Addenda or other 
additional information that may be posted regarding this Request for Qualifications. 
  
 

2.     SCOPE OF SERVICES 
 

 
The scope of services will include, but is not limited to, the following: 

 

 Power system studies including arc flash analysis and coordination utilizing modeling, 
analysis and optimization software 

 Lighting design and analysis including design for streets, parks and other facilities 

 Power systems design 

 Control system design including programmable logic controller (PLC) control panels and 
instrumentation for water and wastewater applications 

 Control systems factory acceptance testing, site startup and troubleshooting 

 Motor Control Center (MCC) design 

 Utility service coordination 

 Standby power generation system design 
 
Estimated individual project fees are expected to range from approximately $5,000 to $50,000 
and shall be negotiated for each project.  Total expenditures over the two year life of the 
agreement shall not exceed a total of $150,000. Contract expenditure is an estimate only and is 
not guaranteed. The City does not guarantee that all work listed above will be awarded to the Firm 
selected as a result of this RFQ.  
 
The following is a list of federal aid projects expected to require structural engineering during the 
design or construction phase. These projects constitute the entirety of the work to be included in 
the agreement that will result from this RFQ: 
 

 Post St Bridge Deck Replacement – bridge reconstruction 

 Downtown Sidewalk Pedestrian Improvements – sidewalk vault fill 

 Sprague Ave (multiple phases) – pavement reconstruction, curb bumpouts, stormwater 
separation etc. 

 Hamilton St Corridor Enhancement Project – signal replacements, turn pockets and ADA 
compliance updates at signalized intersections 

 Sunset Highway Bike Path – Royal to Deer Heights – bike path construction 

 Spokane Pavement Preservation – North – grind and overlay 

 Cincinnati Greenway – bumpouts, islands, barriers, etc. 

 Fish Lake Trail to Centennial Trail Connection – bike path construction 

 Hatch Rd Bridge Deck Replacement 
 

 
  

https://my.spokanecity.org/administrative/purchasing/current-projects/
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3.     GENERAL INFORMATION  
 
 
3.1 RFQ COORDINATOR 
 

The RFQ Coordinator is the sole point of contact in the City for this procurement. All 
communication between the Proposer and the City upon receipt of this RFQ shall be with the RFQ 
Coordinator, as follows: 

 

Name       Dan Buller 
Address      808 W. Spokane Falls Blvd., Spokane, WA 99201 
Phone Number     509-625-6700 
E-Mail Address    dbuller@spokanecity.org 

 
Any other communication will be considered unofficial and non-binding on the City.  Firms are to 
rely on written statements issued by Addendum.  Communication directed to parties other than 
the RFQ Coordinator may result in disqualification of the Firm. 

 
 
3.2  ESTIMATED SCHEDULE OF PROCUREMENT ACTIVITIES 
 

Issue Request for Qualifications 9/24/2018 
Last date for questions requiring an addendum 10/1/2018 
Proposals due 10/8/2018 
Evaluate Proposals Week of 10/8/2018 
Conduct oral interviews with finalists, if required Week of 10/15/2018 
Announce selection, negotiate contract Week of 10/22/2018 
City Council approval of contract Weeks of 10/29/2018 and 

11/5/2018 
Contract signatures Week of 11/12/2018 

 
The City reserves the right to revise the above schedule. 
 

3.3 SUBMISSION OF PROPOSALS 
 
A. PREPARATION OF ENVELOPES  
 

Place each copy of the Proposal in a separate sealed envelope.  For file size 
considerations, the digital copy can be broken into a maximum of four (4) digital files.  
On the front of each envelope, clearly note if it contains the original or a copy and place 
the following information: 

 
“RFQ#4488-18 ELECTRIAL ENGINEERING FOR 2019-2020 FEDERAL AID 
PROJECTS” 

   “DUE: MONDAY, OCTOBER 8, 2018 – 1:00 PM.”  
    YOUR COMPANY NAME 

 
 

B. SUBMISSION OF PROPOSALS     
Submit one (1) paper original, three (3) paper copies and one (1) reproducible digital 
copy (thumb drive or CD) of the Proposal to: 

   

mailto:dbuller@spokanecity.org
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  DELIVERY BY MAIL: 
    City of Spokane – Purchasing 
    4th Floor – City Hall  
    808 West Spokane Falls Boulevard  

  Spokane, WA  99201-3316 
 

    HAND DELIVERY: 
    City of Spokane – “My Spokane” Service Desk 
    1st Floor – City Hall  
    808 West Spokane Falls Boulevard  
    Spokane, WA  99201-3316 

 
   NOTE:  Proposals will not be accepted by fax or email 

 
C.  DUE DATE 

 
It is the responsibility of the Proposer to be sure the Proposals are sent sufficiently ahead 
of time to be received no later than 1:00 PM local time on MONDAY, OCTOBER 8, 2018. 

 
Proposers mailing Proposals should allow normal mail delivery time to ensure timely 
receipt of their Proposals.  The City reserves the right to not consider Proposals received 
late.  City Hall is now a secured building.  If the Proposer is hand delivering a Proposal, the 
Proposal must be submitted to the “My Spokane” desk on first floor of City Hall up until 
12:30 p.m. on the due date. Between 12:30 p.m. and 1:00 p.m. on the due date, Proposals 
must be submitted to the Security Desk on the first floor of City Hall.  City Hall is located at 
808 W. Spokane Falls Blvd., Spokane, WA 99201. 

 
Sealed Proposals will be publicly acknowledged at 1:15 p.m., on the due date in the City 
of Spokane City Hall Council Chambers, 808 West Spokane Falls Boulevard, Spokane, 
Washington  99201. 

 
 
3.4 PROPRIETARY INFORMATION / PUBLIC DISCLOSURE 

 
Materials submitted in response to this competitive procurement shall become the property of the 
City. 
 
All received Proposals shall remain confidential until the award of contract recommendation has 
been filed with the applicable Council Committee or the City Clerk for City Council action.  
Thereafter, the Proposals shall be deemed public records as defined in RCW 42.56, “Public 
Records.” 
 
Any information in the Proposal that the Proposer desires to claim as proprietary and thus exempt 
from disclosure under the provisions of existing state law shall be clearly designated.  Each page 
claimed to be exempt from disclosure must be clearly identified by the word “Confidential” printed 
on it.  Marking the entire Proposal exempt from disclosure will not be honored. 
 
The City will consider a Proposer’s request for exemption from disclosure; however, the City will 
make a decision predicated upon state law and regulations.  If any information is marked as 
proprietary in the Proposal, it will not be made available until the affected Proposer has been given 
an opportunity to seek a court injunction against the requested disclosure.   
 
All requests for information should be directed to the RFQ Coordinator. 
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3.5 REVISIONS TO THE RFQ 
 

In the event it becomes necessary to revise any part of this RFQ or provide any other pertinent 
information, it shall be posted as an addendum to the RFQ on the Purchasing Webpage 
https://my.spokanecity.org/administrative/purchasing/current-projects/. 

 
The City also reserves the right to cancel or reissue the RFQ in whole or in part, prior to final 
award of a contract. 

 
 

3.6 ACCEPTANCE PERIOD 
 

Proposals shall remain in effect for sixty (60) days for acceptance by the City from the due date 
for receipt of Proposals.   

 
 
3.7 RESPONSIVENESS 

 
The Proposer is specifically notified that failure to comply with any part of the RFQ may result in 
rejection of the Proposal as non-responsive.  
 
The City also reserves the right, however, at its sole discretion to waive minor administrative 
irregularities. 
 

 
3.8 COSTS TO PROPOSE 

 
The City will not be liable for any costs incurred by the Proposer in preparation of a Proposal 
submitted in response to this RFQ, in conduct of a presentation, or any other activities related to 
responding to this RFQ 
 
 

3.9 NO OBLIGATION TO CONTRACT 
 

This RFQ does not obligate the City to contract for services specified herein. 
 
 

3.10 REJECTION OF PROPOSALS 
 
The City reserves the right at its sole discretion to reject any and all Proposals received without 
penalty and to not issue a contract as a result of this RFQ.  
 

 
3.11 INTERLOCAL PURCHASE AGREEMENTS 

 

The City of Spokane has entered into Interlocal Purchase Agreements with other public agencies 
pursuant to RCW 39.34.  In submitting a response the Proposer agrees to sell additional items at 
the contracted price, terms and conditions to the City of Spokane and other public agencies 
contingent upon the Firm’s review and approval at the time of a requested sale.  Any price de-
escalation/escalation provisions of this Proposal shall apply in the case of a sale of additional 
items.  Firm’s right to refuse to sell additional items at the time of request shall be absolute.     
  

 
  

https://my.spokanecity.org/administrative/purchasing/current-projects/
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4.     PROPOSAL CONTENTS 
 
 

4.1 PREPARATION OF PROPOSAL  
 
Proposals shall be submitted on eight and one-half by eleven inch (8” 1/2 x 11”) paper with tabs 
separating the major sections of the Proposal.  Use recycled paper and both sides of paper sheets 
whenever practical.  The major sections of the Proposal are to be submitted in the order noted 
below:  

1.  Letter of Submittal. 
2. Qualifications Statement. 

 
Proposals shall provide information in the same order as presented in this document with the 
same headings.  This will not only be helpful to the evaluators of the Proposal, but should assist 
the Proposer in preparing a thorough response.   
 

 
4.2 LETTER OF SUBMITTAL  

 
The Letter of Submittal shall be signed and dated by a person authorized to legally bind the Firm 
to a contractual relationship, e.g., the president or executive director if a corporation, the managing 
partner if a partnership, or the proprietor if a sole proprietorship.  Along with introductory remarks, 
the Letter of Submittal is to include the following information about the Firm and any proposed 
subcontractors: 
 

1. Name, address, principal place of business, telephone number, and fax number/e-mail 
address of legal entity or individual with whom contract would be written. 

 
2. Legal status of the Firm (sole proprietorship, partnership, corporation, etc.).   

 
3. Location of the facility from which the Firm would operate. 

 
4. Identify any current or former City employees employed by or on the Firm’s governing 

board as of the date of the Proposal or during the previous twelve (12) months. 
 

5. Acknowledgement that the Firm will comply with all terms and conditions set forth in the 
Request for Qualifications, unless otherwise agreed by the City. 

 
6. Acknowledgement that the Firm certifies that it has not been debarred, suspended, 

ineligible for, or otherwise excluded from participation in Federal Assistance programs 
under Executive Order 12549, Title 31 U.S. Code 6101 Note, Executive Order 12549, 
Executive Order 12689, Title 48 Codified Federal Regulation 9.404, "Debarment and 
Suspension". Further Acknowledge that Firm will not contract with a subcontractor that 
is likewise debarred, suspended, ineligible for, or otherwise excluded, as referenced in 
the foregoing Executive Orders, U.S. Codes and Codified Federal Regulations; and the 
Firm agrees to comply with City requirements to follow cost principals outlined in 2 
CFR 200, Subpart E – Cost Principles for financial disbursements under its Grant 
Agreement. The Firm also agrees to comply with audit requirements outlined in 2 CFR 
200 Subpart F – Audit Requirements”. 
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4.3 PROPOSAL (QUALIFICATION STATEMENT)  
 
Proposers shall limit their Proposal response to six (6) pages excluding “letter of submittal”, 
résumés and reference letters.  The Firm’s Proposal response to the RFQ shall include at a 
minimum the following items:  

 
1. A description of the Firm’s qualifications/experience in the following area: 

 

 Power system studies including arc flash analysis and coordination utilizing 
modeling, analysis and optimization software 

 Lighting design and analysis including design for streets, parks and other facilities 

 Power systems design 

 Control system design including programmable logic controller (PLC) control panels 
and instrumentation for water and wastewater applications 

 Control systems factory acceptance testing, site startup and troubleshooting 

 Motor Control Center (MCC) design 

 Utility service coordination 

 Standby power generation system design 
 

2. A staffing plan listing: 
 
a) personnel who will be responsible for carrying out the work. 
b) a description of qualifications, skills (e.g., brief résumés) and responsibilities for each 

project participant. 
 

3. References of at least three former clients (not including City staff) for whom the Firm 
performed similar services on similar projects to those described herein.  Identify contact 
persons and e-mail address and phone numbers.  The Firm grants permission to the City to 
contact the references.  City staff references, if provided, shall be above and beyond the three 
references noted above.  The City may evaluate references at the City’s discretion. 

 
4. Include a list of contracts the Firm has had during the last two (2) years that relate to the Firm’s 

ability to perform the services needed under this RFQ.  List contract reference numbers, 
contract period of performance, contact persons, telephone numbers, and fax numbers/e-mail 
addresses.  The Firm grants permission to the City to contact the references. 

 
5. If the Firm has had a contract terminated for default in the last five (5) years, describe such 

incident. Termination for default is defined as notice to stop performance due to the Firm’s 
non-performance or poor performance and the issue of performance was either (a) not litigated 
due to inaction on the part of the Proposer, or (b) litigated and such litigation determined that 
the Proposer was in default.  Submit full details of the terms for default including the other 
party's name, address, and phone number.  Present the Firm’s position on the matter.  The 
City will evaluate the facts and may, at its sole discretion, reject the Proposal on the grounds 
of the past experience.  If no such termination for default has been experienced by the Firm in 
the past five (5) years, so indicate. 
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5. EVALUATION  
 
 
5.1 EVALUATION PROCEDURE 

 
Responsive Proposals will be evaluated in accordance with the requirements stated in this 
solicitation and any addenda issued.  Evaluation of Proposals shall be accomplished by an 
evaluation team, to be designated by the City, which will determine the ranking of the Proposals.   
 
The City, at its sole discretion, may elect to select the top-scoring Firms as finalists for an oral 
presentation. Commitments made at the oral presentation, if any, will be considered binding.  
            
The RFQ Coordinator may contact the Firm for clarification of any portion of the Firm’s Proposal. 

 
 
5.2 EVALUATION WEIGHTING AND SCORING  

 
The following weighting will be assigned to the Proposal for evaluation purposes: 

 

Qualifications of key personnel 25% 
Expertise and approach to various tasks described in Scope of Services 25% 

Familiarity and adaptability to City survey codes and drafting standards 25% 

Past performance/references relevant to areas itemized above on similar projects  25% 
 
 
5.3 AWARD OF CONTRACT 
 

This RFQ does not obligate the City to award a contract.   
 

Award of contract, when made, will be to the Proposer whose Proposal is the most favorable to 
the City, taking into consideration the evaluation factors. The Proposer should be prepared to 
accept this RFQ for incorporation into a contract resulting from this RFQ.  Contract negotiations 
may incorporate some or all or the Proposal.  The City Council shall make the award of contract 
or purchase.  
 
 

5.4 DEBRIEFING OF UNSUCCESSFUL PROPOSERS 
 
Upon request, a debriefing conference will be scheduled with an unsuccessful Proposer.  
Discussion will be limited to a critique of the requesting Firm’s Proposal.   Comparisons between 
Proposals or evaluations of the other Proposals will not be allowed. Debriefing conferences may 
be conducted in person or on the telephone. 

 
 

6. CONTRACT TERMS 
 
 

6.1 BUSINESS REGISTRATION REQUIREMENT 

 
Section 8.01.070 of the Spokane Municipal Code states that no person may engage in business 
with the City without first having obtained and been the holder of a valid annual business 
registration or temporary business registration as provided in this chapter.  The Firm shall be 
responsible for contacting the State of Washington Business License Services at 
http://bls.dor.wa.gov or 1-800-451-7985 to obtain a business registration.  If the Firm does not 

http://bls.dor.wa.gov/
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believe it is required to obtain a business registration, it may contact the City’s Taxes and Licenses 
Division at (509) 625-6070 to request an exemption status determination. 

 
 
6.2 ANTI-KICKBACK 

 
No officer or employee of the City of Spokane, having the power or duty to perform an official act or 
action related to this contract shall have or acquire any interest in the contract, or have solicited, 
accepted or granted a present or future gift, favor, service or other thing of value from or to any person 
involved in the contract. 

 
 
6.3 DISPUTES 

 
This contract shall be performed under the laws of Washington State.  Any litigation to enforce this 
contract or any of its provisions shall be brought in Spokane County, Washington. 

 
 
6.4 NONDISCRIMINATION 

 
No individual shall be excluded from participation in, denied the benefit of, subjected to 
discrimination under, or denied employment in the administration of or in connection with this 
Contract because of age, sex, race, color, religion, creed, marital status, familial status, sexual 
orientation including gender expression or gender identity, national origin, honorably discharged 
veteran or military status, the presence of any sensory, mental or physical disability, or use of a 
service animal by a person with disabilities. The Firm agrees to comply with, and to require that 
all subcontractors comply with, Section 504 of the Rehabilitation Act of 1973 and the Americans 
with Disabilities Act, as applicable to the Firm.  
 
 

6.5 CERTIFICATION REGARDING DEBARMENT, SUSPENSION, INELEGIBILITY AND 
VOLUNTARY EXCLUSION  
 
A Certification form will accompany the contract to be signed confirming that, to the best of its 
knowledge and belief, Firm and its principals; 
 

a. Are not presently debarred, suspended, proposed for debarment, declared ineligible, or 
voluntarily excluded from covered transactions by any  federal department or agency; 

b. Have not within a three-year period preceding this contract been convicted or had a civil 
judgment rendered against them for commission of fraud or a criminal offense in 
connection with obtaining, attempting to obtain, or performing a public (federal, state, or 
local) transaction or contract under a public transaction; violation of federal or state 
antitrust statutes or commission of embezzlement, theft, forgery, bribery, falsification or 
destruction of records, making false statements, tax evasion, receiving stolen property, 
making false claims, or obstruction of justice; 

c. Are not presently indicted or otherwise criminally or civilly charged by a government entity 
(federal, state, or local) with commission of any of the offenses enumerated in paragraph 
(1)(b) of this certification; and,  

d. Have not within a three-year period preceding this contract had one or more public 
transactions (federal, state, or local) terminated for cause or default. 
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6.6 PAYMENT 

 
Payment will be made via direct deposit/ACH except as provided by state law.  A completed ACH 
application is required before a City Order will be issued. If the City objects to all or any portion of 
the invoice, it shall notify the Company and reserves the right to only pay that portion of the invoice 
not in dispute.  In that event, the parties shall immediately make every effort to settle the disputed 
amount. 
  
 

6.7 LIABILITY 
 
The Firm shall indemnify, defend and hold harmless the City, its officers and employees from all 
claims, demands, or suits in law or equity arising from the Firm's negligence or breach or its 
obligations under the contract.  The Firm's duty to indemnify shall not apply to liability caused by the 
sole negligence of the City, its officers and employees.  The Firm's duty to indemnify for liability arising 
from the concurrent negligence of the City, its officers and employees and the Firm, its officers and 
employees shall apply only to the extent of the negligence of the Firm, its officers and employees.  
The Firm's duty to indemnify shall survive termination or expiration of the contract.  The Firm waives, 
with respect to the City only, its immunity under RCW Title 51, Industrial Insurance.   
 

 
6.8 INSURANCE COVERAGE   

 
During the term of the contract, the Firm shall maintain in force at its own expense, each insurance 
coverage noted below:  
 
A. Worker's Compensation Insurance in compliance with RCW 51.12.020, which requires subject 

employers to provide workers' compensation coverage for all their subject workers and 
Employer's Liability Insurance in the amount of $1,000,000;  
 

B. General Liability Insurance on an occurrence basis, with a combined single limit of not less than 
$1,000,000 each occurrence for bodily injury and property damage.  It shall include contractual 
liability coverage for the indemnity provided under this contract.  It shall provide that the City, its 
officers and employees are additional insureds but only with respect to the Firm's services to be 
provided under this contract; and    

 
C.  Automobile Liability Insurance with a combined single limit, or the equivalent of not less than 

$1,000,000 each accident for bodily injury and property damage, including coverage for owned, 
hired and non-owned vehicles. 

 
D. Professional Liability Insurance with a combined single limit of not less than $1,000,000 each 

claim, incident or occurrence.  This is to cover damages caused by the error, omission, or 
negligent acts related to the professional services to be provided under this contract.  The 
coverage must remain in effect for at least three (3) years after the contract is completed. 

 
There shall be no cancellation, material change, reduction of limits or intent not to renew the 
insurance coverage(s) without forty-five (45) days written notice from the Firm or its insurer(s) to the 
City. 
 
As evidence of the insurance coverages required by this contract, the Firm shall furnish acceptable 
insurance certificates to the City at the time it returns the signed contract.  The certificate shall specify 
all of the parties who are additional insured, and include applicable policy endorsements, and the 
deductible or retention level, as well as policy limits.  Insuring companies or entities are subject to 
City acceptance and must have a rating of A- or higher by Best.  Copies of all applicable 
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endorsements shall be provided.  The Firm shall be financially responsible for all pertinent 
deductibles, self-insured retentions, and/or self-insurance. 
 
 

6.9 DOT APPROVED INDIRECT COST RATE 
 
The consultant selected as a result of this RFQ, and any subconsultants hired by the consultant, shall 
utilize a WSDOT Indirect Cost Rate (ICR) that is compliant with 48 CFR Part 31 of the Federal 
Acquisition Regulation (FAR), or has been approved through the Safe Harbor Indirect Cost Rate 
Pilot Program.  More information can be found at the bottom of this web page: 
http://www.wsdot.wa.gov/LocalPrograms/LAG/CAI.htm  
 
 

7.      GRANT REQUIREMENTS 
 
 

7.1 FEDERAL FUNDING 
 

This project may be funded by federal grant monies.  Firms are warned to take into consideration 
applicable federal requirements in making their Proposal and performing the work.  Part 7 “GRANT 
REQUIREMENTS” and Attachment “A” titled “Federal Grant Funded Guidelines” may be required 
if federal grant funding is used. 
 

 
7.2 CONFORMANCE WITH FEDERAL, STATE AND LOCAL LAWS 

 
Federal, State and Local Laws: Services of a project as a result of the use of a Firm’s services 
including the letting of subcontracts in connection with any project work related to this RFQ may 
be required to conform to the applicable requirements of Federal, State and local laws and 
ordinances. The City stipulates that Federal funds may be involved. Note requirements listed in 
Attachment “A” titled “Federal Grant Funded Guidelines” incorporated herein by reference.  
 
 

7.3 DEBARRED OR SUSPENDED PARTY  
 

The City will not make any award or permit any award or contract at any tier to any party which is 
debarred, suspended or in any way is excluded from procurement actions by any Federal, State 
or Local governmental agency. If information becomes available, such evidence may be grounds 
for non-award or nullification of the Contract. 

 
 
7.4 MAINTENANCE OF RECORDS 
 

The Firm will maintain, for at least three (3) years after completion of this contract, all relevant 
records pertaining to the contract. The Firm shall make available to the City, Washington State 
Auditor, Federal Grantor Agency, Comptroller General of the United States or any of their duly 
authorized representatives, at any time during their normal operating hours, all records, books or 
pertinent information which the Firm shall have kept in conjunction with this Agreement and which 
the City may be required by law to include or make part of its auditing procedures, an audit trail or 
which may be required for the purpose of funding the services contracted for herein. 

 
 
  

http://www.wsdot.wa.gov/LocalPrograms/LAG/CAI.htm
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7.5 SINGLE AUDIT REQUIREMENTS 
 
Any contract awarded as a result of this RFQ may include the agreement to annually audit any 
contracts with the City. Audits shall be performed in accordance with 2 CFR 200 Subpart F – Audit 
Requirements as appropriate and shall be received by the City within the 12 month period 
following the close of each fiscal year. Agencies not covered by federal single audit requirements 
may be responsible for an independent agency audit, which meets general accepted auditing 
standards. 

 
 
7.6 AMERICANS WITH DISABILITIES ACT INFORMATION 
 
 This material can be made available in an alternate format by emailing Dan Buller at 

dbuller@spokanecity.org or by calling 625-6700. 
 
 
7.7 FEDERAL FUNDING NONDISCRIMINATION  

 
The City of Spokane in accordance with Title VI of the Civil Rights Act of 1964, 78 Stat. 252, 42 
USC 2000d to 2000d-4 and Title 49, Code of Federal Regulations, Department of Transportation, 
Subtitle A, Office of the Secretary, Part 21, Nondiscrimination in Federally-Assisted Programs of 
the Department of Transportation issued pursuant to such Act, hereby notifies all bidders that it 
will affirmatively ensure that in any contract entered into pursuant to this advertisement, 
disadvantaged business enterprises as defined at 49 CFR Part 26 will be afforded full opportunity 
to submit bids in response to this invitation and will not be discriminated against on the grounds 
of race, color, national origin, or sex in consideration for an award. 

 
 

8.    RFQ ATTACHMENTS 
 
 
Attached to this RFQ and incorporated herein by reference are the following background documents:  
 

1. Attachment “A” titled “Federal Grant Funded Guidelines”   

mailto:dbuller@spokanecity.org


RFQ #4488-18 
9/24/2018 

13 

ATTACHMENT A 
 

FEDERAL GRANT FUNDED GUIDELINES 
 
It is the Contractor’s responsibility to comply with all state and federal laws in performing all tasks 
undertaken with this contract. All contracts awarded for this project shall contain the following provisions 
as applicable by Federal and State Law. Federal regulations are contained in the Code of Federal 
Regulations. The following sections are included for informational purposes, and are not professed to 
include all relevant laws. It is the contractor’s responsibility to comply with all laws.  
 
Contract Work Hours and Safety Standards Act (40 U.S.C 327-333) – Where applicable, all contracts 
awarded by recipients in excess of $2,000 for construction contracts and in excess of $2,500 for other 
contracts that involve the employment of mechanics or laborers shall include a provision for compliance 
with Sections 102 and 107 of the Contract Work Hours and Safety Standards Act (40 U.S.C. 327-333), 
as supplemented by Department of Labor regulations (29 CFR part 5). Under Section 102 of the Act, 
each contractor shall be required to compute the wages of every mechanic and laborer on the basis of 
a standard work week of 40 hours. Work in excess of the standard work week is permissible provided 
that the worker is compensated at a rate of not less than 1½ times the basic rate of pay for all hours 
worked in excess of 40 hours in the work week. Section 107 of the Act is applicable to construction work 
and provides that no laborer or mechanic shall be required to work in surroundings or under working 
conditions which are unsanitary, hazardous, or dangerous. These requirements do not apply to the 
purchases of supplies or materials or articles ordinarily available on the open market, or contracts for 
transportation or transmission of intelligence. 
 
Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water Pollution Control Act (33 U.S.C. 1251 et 
seq.), as amended – Contractors and subgrants of amounts in excess of $100,000 shall contain a 
provision that requires the recipient to agree to comply with all applicable standards, orders or 
regulations issued pursuant to the Clean Air Act (42 U.S.C. 7401 et seq.) and the Federal Water 
Pollution Control Act as amended (33 U.S.C. 1251 et seq.) Violations shall be reported to the Federal 
awarding agency and the Regional Office of the Environmental Protection Agency (EPA). 
 
Byrd Anti-Lobbying Amendment (31 U.S.C. 1352) – Contractors who apply or bid for an award of 
$100,000 or more shall file the required certification. Each tier certifies to the tier above that it will not 
and has not used Federal appropriated funds to pay any person or organization for influencing or 
attempting to influence an officer or employee of any agency, a member of Congress, officer or 
employee of Congress, or an employee of a member of Congress in connection with obtaining any 
Federal contract, grant or any other award covered by 31 U.S.C. 1352. Each tier shall also disclose any 
lobbying in non-Federal funds that takes place in connection with obtaining any Federal award. Such 
disclosures are forwarded from tier to tier up to the recipient.  
 
Public Law 88 - 352, Title VI of the Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.) (24 CFR Part 1). 
The Applicant must comply with the provisions of "Public Law 88 - 352," which refers to Title VI of the 
Civil Rights Act of 1964 (42 U.S.C. 2000d et seq.). The law provides that no person in the United States 
shall, on the grounds of race, color or national origin, be denied the benefits of, be excluded from 
participation in, or be subjected to discrimination under any program or activity receiving federal financial 
assistance. 
 
Section 504 of the Rehabilitation Act, 1973, as Amended (29 U.S.C. 794). The Applicant must comply 
with Section 504 of the Rehabilitation Act of 1973, as amended, which provides that no otherwise 
qualified individual shall, solely by reason of his or her disability, be excluded from participation 
(including employment), denied program benefits or be subjected to discrimination under any program 
or activity receiving federal assistance funds. 
 



RFQ #4488-18 
9/24/2018 

14 

Americans with Disabilities Act (42 U.S.C. 12101, et seq.). The Applicant shall comply with the 
provisions of the Americans with Disabilities Act, 42 U.S.C. 12101, et. seq. That Act provides a 
comprehensive national mandate to eliminate discrimination against individuals with disabilities. The 
Act may impose requirements on the Applicant in four principle ways: 1) with respect to employment; 
2) with respect to the provision of public services; 3) with respect to transportation; 4) with respect to 
existing facilities and new construction. 
 
The National Environmental Policy Act of 1969 (NEPA) (42 U.S.C Section 4321 et seq., and 24 CFR 
Part 58). The Applicant shall comply with the provisions of the National Environmental Policy Act of 
1969. The purpose of this Act is to attain the widest use of the environment without degradation, risk to 
health or safety, or other undesirable and unintended consequences. Environmental review procedures, 
including determining and publishing a Finding of Significance or of No Significance for a Proposal, are 
a necessary part of this process. Pursuant to these provisions, the Applicant must also submit 
environmental certifications to the Department when requesting that funds be released for the project. 
The Applicant must certify that the proposed project will not significantly impact the environment and 
that the Applicant has complied with environmental regulations and fulfilled its obligations to give public 
notice of the funding request, environmental findings and compliance performance. 
 
Noise Control, Chapter 70.107 RCW. The Applicant shall assure compliance with the state Noise 
Control Act. Objectives of the Act are to assist local governments in implementing local noise ordinances 
and to control and reduce excessive noise in Washington. 
 
Law Against Discrimination, Chapter 49.60 RCW. The Applicant shall comply with the provisions of 
Chapter 49.60 RCW in all activities relating to this Grant Agreement.  
 
Resource Conservation and Recovery Act. Agencies shall implement the Resource Conservation and 
Recovery Act of 1976 (RCRA) (42 U.S.C. 6962). Any State agency or agency of a political subdivision 
of a State which is using appropriated Federal funds must comply with Section 6002 of RCRA. Section 
6002 requires that preference be given in procurement programs to the purchase of specific products 
containing recycled materials identified in guidelines developed by the Environmental Protection 
Agency (EPA). Current guidelines are contained in 40 CFR Parts 247-253. State and local recipients of 
grants, loans, cooperative agreements or other instruments funded by appropriated Federal funds shall 
give preference in procurement programs to the purchase of recycled products pursuant to the EPA 
guidelines.  
 
Debarment and Suspension (E.O.s 12549 and 12689) – No contract shall be made to parties listed on 
the General Services Administration’s List of Parties Excluded from Federal Procurement or Non-
procurement Programs in accordance with E.O.s 12549 and 12689, “Debarment and Suspension.” This 
list contains the names of parties debarred, suspended, or otherwise excluded by agencies, and 
contractors declared ineligible under statutory or regulatory authority other than E.O. 12549. 
Contractors with awards that exceed the small purchase threshold shall provide the required 
certification regarding its exclusion status and that of its principal employees. 
 
Conference Rooms: All space used for conferences, meetings, conventions, or training seminars 
funded in whole or in part with federal funds under this contract must comply with the protection and 
controlling guidelines of the Hotel and Motel Fire Safety Act (PL 101-391, as amended) 
 
Use of Recycled Paper: All reports prepared by the Contractor for delivery to the City or other 
government agencies will be prepared on recycled paper in accordance with EPA Order 1000.25 and 
Executive Order 13101.  
 
Workplace Listing: The Contractor will provide a list of all workplaces under this contract. The Contractor 
will make a good faith effort to maintain a drug-free workplace pursuant to the specific requirements set 
forth in Title 40 CFR 36.200 - 36.230. 
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Salary Rate: Salary rate (excluding overhead) paid to individual consultants retained by the City or by 
the Contractor’s subcontractors shall be limited to the maximum daily rate for a GS–18 as outlined in 
Title 40 CFR 31.36 (j). This limitation applies to consultation services of designated individuals with 
specialized skills who are paid at a daily or hourly rate. This rate does not include transportation and 
subsistence costs for travel performed; the City will pay these in accordance with their normal travel 
reimbursement practices.  
 

 


